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National Source Tracking System (NSTS)

Overview

NSTS

Background

The events of September 11, 2001 heightened the nation’s concerns regarding the use of
radioactive materials for a malevolent act. Such an attack has been of particular concern due to the
widespread use of radioactive materials (often contained in sealed sources) in the United States
and overseas by industry, hospitals, and academic institutions. Loss or theft of such materials could
lead to a malicious use of a radiological dispersal device (RDD) also known as a “dirty bomb” — a
conventional explosive that carries nuclear materials and releases them on detonation.

In July 2002, the Nuclear Regulatory Commission (NRC) and the Department of Energy (DOE)
established an RDD Working Group to investigate how to improve the control of nuclear material or
radioactive sources. One recommendation of the Working Group was to develop a national source
tracking system to better understand and monitor the location and movement of sources of interest.
To track source transfers in a timely manner, the Working Group also recommended that the system
be Web-based, allowing most source transfers to be recorded directly by licensees using the
Internet. The NRC adopted this recommendation in its directive to the staff, SRMCOMSECY-03-
0010, updated most recently in SRM-M040309A, dated March 12, 2004. The NRC began activities
needed to develop and implement sealed source tracking regulations and the National Source
Tracking System (NSTS) in late 2003.

Objectives

The NSTS provides a “cradle-to-grave” account of the origins of each source (manufacture,
remanufacturing, or import) and records by whom it has been used and eventually disposed of, or
exported. The NSTS is a national centralized database that satisfies the International Atomic
Energy Agency (IAEA) Code of Conduct. The NSTS will help the NRC and other agencies to:

. Monitor the location, use, and disposal of sources;
. Improve accountability and provide better information to decision makers;
. Detect and act on discrepancies;
. Conduct inspections and investigations;
. Communicate source information among government agencies;
. Respond in the event of an emergency; and
. Verify legitimate import, export, ownership, and use of sources.
Scope

The NSTS can be accessed by affected nuclear materials licensees nationwide, including nuclear
source manufacturers, users, distributors, disposers, and waste brokers. The NSTS is accessible
via the Web to relevant staff members of the NRC, it's Agreement State agencies, and the
Department of Energy (DOE). Additional indirect users (i.e., of reports or downloads) include
relevant staff of other federal agencies including the Department of Homeland Security (DHS) and
the Department of Transportation (DOT).
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National Source Tracking System (NSTS)

Overview

Interface Design

1. Columns can be sorted. Click once to sort ascending and twice to sort descending. Only columns
with underlined blue headers can be sorted; columns with non-underlined black headers cannot.
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The NRC Logo and associated graphical images are present on the header section of all Web pages,
as depicted below:

Mational Source Tracking System  uciume: roue ome
Py
Today's Date: 08012008 = prim | G0N

2. Links labeled “Print”, “Logout”, “NRC Home” and “FSME Home" are present in the header section
of all Web pages. “Help” links are present on all pages with help topics.

3. Mandatory fields have an asterisk ( * ) beside them and a line of text that reads, “indicates required
field.”

Note: * indicates required field. Serial Number ~ : I
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National Source Tracking System (NSTS)

Overview

Interface Design (cont.)

4. L abels are left-aligned.

5. Tables have column headers. Text displayed in a table is left-justified; numeric values in a table
are right-justified.

6. Buttons (e.g., to submit a page) appear at the bottom of the page and are left-justified.

Label /

Sources: E [ [= 1 [ [
elect |l.1akn Il.lndnl |Sariul Humber |Status Source ID
| |

Button | O |4'-“’!ﬂkf | amodget | BE6EEE5EE666E6 | active 2222222222
—— .- i - — -

| [ |B-aie IB".-::le |EEE:‘EEEEEE?EEE active 2222320270,

| r |l:""a.l.-e |l:"':¢:e' |'."-"."r"-'-"."."."r"-'-‘.".' pending 2222222222,

Regenerate Source I Update Source Info I Enter Unrecorded Source I

Prvacy Policy | Site Disclaimer
Last revised Tuesday, Apgril 11, 20
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= Lo
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National Source Tracking System (NSTS)

Overview
Interface Design (cont.)

7. Long lists have scroll bars.

8. Radio Buttons are used to list two or more options that are mutually exclusive. You must select exactly
one choice. There is a default selection.

Search Results:

Select Make Model | Serial N

[
Radio Button "> &  |Amake i.-'.n.w_u:e! f558RRE
& Bmake Bmode gggesss
' Cmake Cmode 7777777

9. Check boxes are used when there is a list of options. You may select any number of choices, including
zero, one, or several.

10. A stand-alone check box is used for a single option that you can either select or clear.

Sources:

Select Make Model Serial Hu

t | ; e

Check box ¥ | Amake Amodel  |6668668¢

I \Bmake  |Bmodel  |sssssese

|
- |cmake  |Cmocel  [77777777
Stand-alone check box \
Long-Term Storage ¥

Indicator:
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National Source Tracking System (NSTS)

Overview
Search Features

Search criteria helps to narrow and filter search results.

Entering multiple search criteria will return results that contain all of the entered search criteria. For
example, entering Make X, Model Y, and Device ABC will return results that contain all three values.
Values that contain only one of the search criteria will not be displayed.

If no results are returned on a particular query, eliminating some of the entered search criteria may
help.

Wildcard searches are permitted in text entry fields. A wildcard is a character that may be used in a
search term to represent one or more characters.

An asterisk ( *) may be used to specify zero or more alphanumeric characters. For example,
searching for the term ‘h*s’ would yield results that contain such words as “his,” “homes,” “houses,”
“horses,” “horticulturalists,” and “herbaceous.”

Search Sources for Update

DL . Make | Frease seiect Maks = | Device Make |
Mol | First choose Make ;I Device Model I
Wi rial
Serial Humber | ﬁr::;f: . |
Source ID | Alternate Source ID |
Isotope | First choose Make and Mo = | | Seiect Operator = | | | Setect uni > |
Address City | State |Sl:lcc| State ;I

Search | Cancel |
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National Source Tracking System (NSTS)

Overview

Logon

To logon to the NSTS application, insert your Smart Card into the card reader, which connects to
the application URL via your web browser.

From your Internet Explorer web browser, access the NSTS Website with the URL: https://nsts.nrc-
gateway.gov/nsts/welcome.do. Green light on card reader will indicate connectivity.

On the Choose a digital certificate screen, click “OK.”

Choose a digital certificate !'E
Identification
The wabsite you want bo view requeasts identification.
! Please choose a certificate.
Marme: Issuer
Ronalkd Hoover Interceds ¥YTHN S5P Test CA
I More Info... ] [ View Certificate. .. |
[ = ] [ Cancel ]

Enter your PIN at the prompt and click OK.

Please enter your PIN i x|

o TrustBearer™

PIN: |

| | Cancel
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National Source Tracking System (NSTS)

Overview

Logon (cont.)

If the following Security Alert screen appears, click Yes.

x|

i Infarmation you exchange with this site cannot be viewed or changed
- *
by others. However, there is a problem with the site’s security
cerificats,

@ The security cerificate is from a trusted certifying authority.

@  The security certficate date is valid.

/N The name on the secunty cerificate is invalid or does not match
the name of the site

Do youwantio proceed?

[ Yes | No View Certificate
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National Source Tracking System (NSTS)

Click the “I Accept” button if you agree to the terms and conditions for system usage.

L Index | Site Map | FAQ | Help | Glossary | Contact Us | M advanced Search
i i

L) S 4 e S

W oo/ WS, Nuclear Regulatory Commission lg il | ¢

National Source Tracking System (NSTS)

USE OF THIS COMPUTER CONSTITUTES CONSENT TO MONITORING.

This computer system is for official or authorized use only. Federal computer systems are
subject to monitoring for maintenance, to preserve system integnty and secunty, and for other
official purposes. You should not expect prvacy, nor protection of pmileged communication with
your personal attomey, regarding infermation you create. send, recerve, use, or store on this
system

If monitoring reveals possible evidence of violation of criminal statutes, this
evidence and any related information, induding your identification, may be
provided to law enforcement officials, including the Office of the Inspector
General. Anyone who violates security regulations or makes unauthorized
use of Federal computer systems is subject to criminal prosecution and/or
disciplinary action.

UNAUTHORIZED ACCESS PROHIBITED BY LAW--TITLE 18, U.5. CODE
SECTION 1030

Public Law 99-474 provides that anyone who accesses a Federal computer
system with or without authorization, and by means of such conduct
obtains, alters, damages, destroys, or discloses information, or prevents
authorized use of information on the computer, shall be subject to fine or
imprisonment, or both."

| Accept I
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National Source Tracking System (NSTS)

Overview
Generic Landing Page

The NSTS Main Menu appears when you logon to NSTS. This page serves as the home base for the
system user. All functions that you need to access are conveniently linked from this Main Menu.

You may have multiple Licenses with which to work. The NSTS is designed to allow you to quickly
and easily switch between License Numbers. Using the License Number drop-down box, at the top of
the window, simply select the desired License Number from a pre-assigned listing of License
Numbers. The Menu items are updated to reflect the functions that can be performed with the selected
License Number.

To change the License Number under which you want to perform functions, select the License Number
in the License Number drop-down box, and then click Continue. The menu items in the lower portion
of the window will be refreshed according to the rights and privileges associated with the selected
License Number.

,,,,, ) MNational Source Tracking System . .c.one | raue fome

7 W %

XY/ us. Nuctear Regulatory Commission RECEECT I,
Today's Date: 07/Z8r2008 & print | [EEES0E
User ID: SPRUSR Licensee user (icense number. please select a license )

MSTS Main Menu Hslo

You arg an NSTS Ncgnses user with ong or morg licenses. Flease select a lcegnse and click Continug

Continue I

. User can select what

License Mumbar < 22138448
21554465
License Number they would

Frivacy Polcy | Site Disclaimer [ike to work with.
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National Source Tracking System (NSTS)

User Type
Licensee — Source User

A Licensee represents the company or person authorized to use radioactive materials under a license
issued by the NRC or an Agreement State (A/S). A Source User is a Licensee that is authorized to use
sources. These Licensees can manage sources and transfers.

» How to view the sources in your inventory by License Number — see pages 15-16
» How to update source information, such as a source location — see pages 24-26

Sources can be transferred and received from one Licensee to another. They can also be imported and
exported. Transfers may also be edited or canceled in the event of an error.

» How to enter a source transfer — see pages 17-20

* How to enter a source as received from a transfer — see pages 21-23

* How to enter a source export — see pages 27-29

* How to enter a source as received from an import — see pages 30-33

» How to update transfer information, such as add a source to a shipment — see pages 34-39
» How to cancel a transfer — see page 38

0 Wit/ [ 148184 150 32 /NSTS_DEVA Lnmding T S— poer—
fle Edt Yew Fpones [oos e i

el

g = e [wl = " ] W
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Adekress [ @] hison: /149, 134, 154, Z2M5TS_DEVA larding serbens] SemSe g, do = e

" National Source Tracking System . ...c. oo
!" II‘"

I Xt} [
W/ U.S. Nuclear Regulatory Commission B eefeiiai- iy S

s Osler 0GMDI008 CR

e IO SUSES

NSTS Main Menu Hein

You are an NETS Boensee user with ona or mare licenses, Please select a license and dick Continug

License Mumber °

Fourca Managemont

&) Dane 5w Local rranet
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National Source Tracking System (NSTS)

User
Licensee — Source User (cont.)

Quick entry functionality, also known as Enter Unrecorded Functionality, enables the user to quickly
add a source, transfer, make, model, location, or licensee into the NSTS for immediate use. Entering
an unrecorded make, model, location, or licensee populates the drop-down selection list with the
entered value. Entering an unrecorded source adds the source record to the NSTS for use in a source
function (update source information, transfer source, receive source, update/cancel source transfer).

» How to enter an unrecorded source — see pages 44-45

» How to enter an unrecorded transfer when receiving a source — see pages 48-51
» How to enter an unrecorded location — see pages 40-41

* How to enter an unrecorded make or model — see pages 42-43

» How to enter an unrecorded licensee — see pages 46-47

Transfers which are entered as unrecorded are pending until they are verified by the sending licensee.

* How to confirm or reject a pending shipment/transfer — see pages 52-54

O ot et TIN5 1 et et et ot
B b e Fpets Dl S r B b ges Mg [ew s o
\jua e th =) w2 o S

-g--.-_l'. ﬂﬂc— D L T |+ [

= =
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National Source Tracking System (NSTS)

Scenarios

Scenarios describe the behavior of the system from the viewpoint of the users that interact with
the system. Graphical “stick” diagrams depict the interaction between the user and the functional
process. e.g., “view inventory.” The scenarios for the NSTS functions are outlined below and are
organized by User Type. Each scenario also has page numbers indicating the location of each
scenario for quick reference.

Radiography Licensee Scenarios

Page

3.1

View Own Inventory

15

3.2

Transfer Source

17

3.3

Receive Source — Domestic

21

3.4

Update Source Information

24

3.5

Export Source

27

3.6

Receive Import

30

3.7

Update/Cancel Source Transfer

34

3.8

Enter Unrecorded Location

40

3.9

Enter Unrecorded Make/Model

42

3.10

Enter Unrecorded Source

44

3.11

Enter Unrecorded Licensee

46

3.12

Enter Unrecorded Transfer

48

3.13

Verify Pending Transfer

52

13
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National Source Tracking System (NSTS)

Scenarios - Licensee

Transfer Sources

3.5
Export Source

3.2
Transfers
Source

Broker

Update/Cancel

Not for Source Waste

Receive Sources

3.7

3.13
Verify

3.3

_IESour(;e Pending Receive
ransfer Transfer Source_ -
Domestic)

3.6
Receive
Import

Licensee
Source User

3.1
View Own
Inventory

3.9
Enter
Unrecorded
Make/Model

3.12

Unrecorded Information

Enter
Unrecorded 3.10
Transfer Enter
Unrecorded
Source

3.4
Update Source
Information

3.11
3.8 Enter
Enter Unrecorded
Unrecorded Licensee
Location Manage Source

Inventory

14
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National Source Tracking System (NSTS)

Scenario 3.1

View Own Inventory

The View Own Inventory function in NSTS allows the Licensee to see all of the sources currently in
their inventory, based on the License Number. Sources that are in transit, for example sources that
have been transferred to another Licensee, but have not yet been received by the receiving Licensee,
will be part of the Licensee’s inventory. These sources will remain part of the Licensee’s inventory
until they are entered as received in the NSTS by the receiving Licensee.

In addition to viewing all of the sources in the Licensee’s inventory, the source listing can be filtered
by using search criteria. The user can locate a particular source very quickly and easily by entering
multiple data elements for searching. For example, selecting the Make, Model, and entering a Serial
Number will return one source in the search results.

On the search results listing, the columns can be sorted for additional convenience. Click on the
column heading once to sort ascending and twice to sort descending.

Scenario 3.1

Licensee

* On the main menu, select a
License Number, click Go.

« Click on the link for View Own
Inventory.

« Click Search.

« The inventory for the selected
license will be displayed.

I would like to see a
listing of sources
in my inventory.

Licensee

* On the main menu, select a
License Number, click Go.

« Click on the link for View Own
Inventory.

 Enter search criteria and click
Search.

* The search results will be
displayed.

« Click the column headers once
to sort ascending, twice to sort
descending.

| am searching for a
particular source; | am
not sure if itis in
my inventory.

It is time for my
annual inventory
reconciliation. | would like
to print my
inventory.

Licensee

» On the main menu, select a
License Number, click Go.

* Click on the link for View Own
Inventory.

* Click Search.

« The inventory for the selected
license will be displayed.

« Click on the Print icon to print
the inventory.

» USNRC
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National Source Tracking System (NSTS)

Scenario 3.1
View Own Inventory

To View Own Inventory:

1. Click View Own
Inventory.

(see figure 3.1)

2. Inthe View Own
Inventory window, enter
your search criteria in the
fields. (see figure 3.2)

3. Click Search. To see all
inventory, leave search
criteria fields blank, then
click Search . The search
results appear below the
search criteria.

(see figure 3.3) .

To close the window and
return to the main menu,
click Back to Menu.

To Sort Inventory:

1. Click column headings
once to sort ascending.
Click column headings
twice to sort descending.

UNETED 8T b
Protecting Prople amnd the Environmeni
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Figure 3.2

View Own Inventory
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Figure 3.3
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National Source Tracking System (NSTS)

Scenario 3.2
Transfer Sources

Transfer refers to the change of possession of NSTS-trackable Source material from one Licensee to
another. The transfer of sources must be recorded in the NSTS by the next business day. A shipment
can include one or more transfers.

The transfer and receipt of sources between Licensees results in inventory adjustments. Inventory
adjustment occur when the transaction is completed by both parties. For example, a Licensee ships
three transfers (sources) to another Licensee. The Sending Licensee records the transfer in the NSTS.
The Receiving Licensee records the Receipt of the transfers in the NSTS. Once the Receiving
Licensee accepts the transfers as Received; the sources are removed from the Sending Licensee’s
inventory and placed in the Receiving Licensee’s inventory. Until the Receiving Licensee records the
receipt of the sources in the NSTS, the Sending Licensee is responsible for the sources.

An example scenario for entering a source transfer follows:

. A Manufacturer Licensee sends a source transfer to a Distributor Licensee.

. The Manufacturer Licensee records the transfer of the sources in the NSTS using the Transfer
Sources (Domestic) function. Transfer records are created for the sources, and a shipment
record is created.

. The Distributor Licensee receives the shipment.

. The Distributor Licensee records in the NSTS the receipt of the transfers in NSTS using the
Receive Sources (Domestic) function.

. When the Receive Sources transaction is complete, the sources are removed from the
Manufacture Licensee’s inventory and placed in the Distributor Licensee’s inventory.

Scenario 3.2

Transfer
Sources

Manufacturer
Licensee

* NSTS associates the
transfers with the Receiving
Licensee.

* The Sending Licensee
records the transfer of
sources in NSTS.

« A shipment and transfer
records (one for each source)
is created in NSTS.

Receive
Sources

Distributor
Licensee

* Upon receipt of the shipment,

the Receiving Licensee
records the receipt of the
transfers in the NSTS.

* The Receiving Licensee
selects the source transfers
from a list of transfers
associated to them.

* The Receiving Licensee
records the transfers
(sources) as Received.

* The NSTS removes the
sources from the Sending
Licensee’s inventory, and
places them in the Receiving
Licensee’s inventory.

» USNRC
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National Source Tracking System (NSTS)

Scenario 3.2
Transfer Sources (cont.)

To Record the Transfer of Sources to Figure 3.20
Another Licensee:

NETS Main Manu

1. From the NSTS Main Menu - click
Transfer Sources (Domestic). The
Search and Choose Sources for
Transfer (Domestic) window R, [rrmsr =] (e |
appears. (see figure 3.20)

T
2.  Enter search criteria (optional): e escmrrenes M
Make, Model, Serial Number, Source . |
ID, Device Make, Device Model, m_
Device Serial Number, Alternate T P
Source ID, and Isotope Name, P e e

Operator, Activity, and Unit.
(see figure 3.21)

3. To include Sources Below
Threshold, select the Yes check box.

4. Click Search. To see all sources Figure 3.21
available for transfer, leave search
criteria fields blank, then click

Seanch and Choose Sources for Transfer (Domestic) i

Search.
TRrcizy e — _— O e—
5, Tc_J select the source(s) for transfer, 583 Sl el
click the Select checkbox. [o— ce
6. Click Continue. Note: If the eI e i e S e S
Licensee cannot find the sources to s
be transferred, the Licensee must _Samech | Cloar A8 | Cancei |

first enter the sources by clicking
Enter Unrecorded Source.

18
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National Source Tracking System (NSTS)

Scenario 3.2
Transfer Sources (cont.)

10.

11.

12.

In the Search and Choose Receiving
Licensee window, enter search
criteria (optional): Licensing Agency,
License Number, Docket Number,
Licensee Name, and Address City
and State. (see figure 3.22)

Click Search. To see all licenses
available for transfer, leave search
criteria fields blank, then click
Search.

To select the Receiving Licensee,
click the Select radio button.

To view the license Street Address,
Mailing Address, Company Phone
Number, and Company Fax Number,
click the Additional Information link
for the license.

Click Continue.

The Enter Transfer Information
(Domestic) window appears. The
sources to transfer are listed at the
top of the page. The Receiving
Licensee information is listed below.
(see figure 3.23)

Note: If more sources need to be added to

the transfer, click on the Add
Sources button. The Search and
Choose Sources for Transfer
window will be displayed. When the
sources are selected, the system will
return the user to this window, with
the newly added sources included in
the Sources for Transfer listing.

UNETED 8T b
Protecting Prople amnd the Environmeni

Figure 3.22

Search and Choose Receiving Licenses

Bl ottt

Sewch | Cheartl | Cancel |

Figure 3.23

Rreies Tewmaber info-nuaion [Doreelc|
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National Source Tracking System (NSTS)

Scenario 3.2
Transfer Sources (cont.)

13.

14.

15.

16.

17.

18.

19.

20.

21.

In the Enter Transfer Information
(Domestic) window, select a location
address from the Location Address
drop-down list (optional).

If the Ship-to-Address is the same as
the selected Location Address, click
the Yes check-box to populate it.

Enter Ship-to-Address information:
Address Line 1, Line 2 (optional),
City, State, and Zip.

Enter the Sending Date (the date the
Sources are shipped); defaults to the
current date.

Select a Carrier (optional).

Enter the Tracking Number
(optional), Estimated Arrival Date,
Alternate Shipment ID (optional),
and Manifest Number (optional).
Enter a Comment (optional).
Click Save.

When the confirmation window

appears, click Back to Menu to
return to the Main Menu.

UNETED 8T b
Protecting Prople amnd the Environmeni

20

OAO-Lockheed Martin




National Source Tracking System (NSTS)

Scenario 3.3
Receive Sources (Domestic)

A Licensee must record the receipt of sources in the NSTS if the material is an NSTS-trackable source.

The Receiving Licensee has three options when receiving sources in the NSTS. The source transfer
can be accepted by selecting “Received,” rejected by selecting “Not Received,” or entered as
“Unknown.” Unknown is used when the Receiving Licensee is unable to determine at the time if they
received the source or not. For example, if the Licensee cannot find the serial number on the source to
verify whether or not it is received. They may need to contact the Sending Licensee to find out where
the serial number is located on the source.

An example scenario for receiving a source transfer follows:

* A Manufacturer Licensee sends a source transfer to a Distributor Licensee.

» The Manufacturer Licensee records the transfer of the sources in the NSTS, using the Transfer
Sources (Domestic) function. Transfer records are created for the sources, and a shipment record
is created.

» The Distributor Licensee receives the shipment.

* The Distributor Licensee records in the NSTS the receipt of the transfers in the NSTS using the
Receive Sources (Domestic) function, selecting the source transfers as “Received.

* When the Receive Sources transaction is complete, the sources are removed from the
Manufacture Licensee’s inventory, and placed in the Distributor Licensee’s inventory.

Scenario 3.3

Transfer
Sources

Receive
Sources

Manufacturer Distributor
Licensee Licensee
) ) * The NSTS associates the * Upon receipt of the shipment, *The NSTS removes the
* The Sending Licensee transfers with the receiving the Receiving Licensee sources from the Sending
records the transfer of licensee. records the receipt of the Licensee’s inventory, and
sources in Jiiz HETS, transfers in the NSTS. places them in the Receiving
* A shipment and transfer - The Receiving Licensee Licensee’s inventory.

records (one for each source)

. . selects the source transfers
is created in the NSTS.

from a list of transfers
associated to them.

* The Receiving Licensee
records the transfers
(sources) as Received.
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National Source Tracking System (NSTS)

Scenario 3.3

Receive Sources (Domestic) (cont.)

To Receive a Shipment of Sources:

1.  From the In the NSTS Main Menu —
click Receive Sources (Domestic).
(see figure 3.37)

2.  The View and Choose Pending
Shipment/Transfers window appears,
with the shipments/transfers
associated with the Licensee
displayed.

3.  Select a shipment to receive by
clicking the Select radio button.
(see figure 3.38)

4, Click Continue.

Figure 3.37

NETE Maén Manw

Figure 3.38

b ] ST Cpes B e | S et
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National Source Tracking System (NSTS)

Scenario 3.3
Receive Sources (Domestic) (cont.)

6. Inthe Enter Receipt Figure 3.39
Shipment/Transfers Information
(Domestic) window, verify the transfer T g Srmoeberalon P

information for the shipment. —
(see figure 3.39)

7. Choose a Location Address from the == .
Location Address drop-down list. |~ | T

8.  Inthe Transfer Status drop-down list, i smmaions
select a status for each source in the —
shipment: Received, Not Received,
or Unknown. (see figure 3.40)

9. Click Save.

10. When the confirmation window
appears, click Back to Menu to return

to the Main Menu. Figure 3.40

Note: You cannot change the status of a
Pending transfer. The transfer status
remains Pending until the Sending
Licensee verifies the Pending transfer —
through the Verify Pending Transfer I
function. et T

If the transfer status is Received, the
system removes the source from the
Sending Licensee’s inventory and adds
the source to the Receiving Licensee’s
inventory. The source’s current Alternate
Source ID is carried to the Receiving
Licensee’s inventory record.

If all items in a shipment are received,
the system will set the shipment status to
Received. 23
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National Source Tracking System (NSTS)

Scenario 3.4
Update Source Information

The NSTS provides the ability for Licensees to update source information once the sources are loaded
in the database. There may be times that the Licensee needs to update the location of a source, note
that a source is in long term storage, or update the device information, for example, for a particular
source. Using the Update Source Information function provides a quick and easy way for the Licensee
to make necessary updates.

An example scenario for update source information follows :

» A Distributor Licensee is moving ten crates of sources to the west warehouse at their facility for
long term storage.

» The Licensee clicks on the link for Update Source Information.

» On the data entry screen for each source record, the Licensee selects the new location address
(west warehouse), and indicates the source is in Long-Term Storage.

* When the entry is complete, the Licensee saves the record.

Scenario 3.4
Update Source
Information
Distributor
Licensee
« The Distributor clicks on the * On the Update Source * The system updates the
Update Source Information Information window, the information in the database.
link. Licensee selects the new
« A search screen is displayed location address for the source
for the Licensee to locate the and indicates the source is in
source record. Long-Term Storage.
« The Licensee enters search * The Licensee saves the record.
criteria and selects the source
to update from the search
results.
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National Source Tracking System (NSTS)

Scenario 3.4
Update Source Information (cont.)

Figure 3.47
To Update Source Information: . Nationsl Sotiros Tracking Sy s

) s muummwmm

1. From the NSTS Main Menu, click
Update Source Information. The
Search Sources for Update window
appears. (see figure 3.47)

METS Blain Manu

2. Enter search criteria (optional) and
then click Search. To view all sources iz i /
available for update, leave search
criteria field blank, then click Search.

3.  Select the source by clicking the o i
Select radio button. (see figure 3.48) :

4.  Click Update Source Info.

Figure 3.48

= T s [ w e
e L i €

S T T T T o [CE=T S L s

By | e Uk Ty e s T - e ]

mmaa Lrem s 2 L wded L
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National Source Tracking System (NSTS)

Scenario 3.4
Update Source Information (cont.)

Figure 3.49

5. Inthe Update Source Information
window, update any of the editable data
elements as necessary. (see figure 3.49)

Update Source Information

e Pemmm——— -l o Stz Maienitios
e ...“ ..... '-_I
6. If a source is being removed from a s
device, click Clear Device Infoto e e
remove the associated device monriormeglion
information. g

10. When the updates to the record are
complete, click Save.

11. When the confirmation window appears, s
click Back to Menu to return to the e Ouvlés ks
NSTS Main Menu. (see figure 3.50)

Note: Deleting a Source — To delete a
source from the NSTS, contact the NSTS Figure 3.50
Help Desk.

Update Source Conflrmation

Updain Sourcs | Back s Mo |
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National Source Tracking System (NSTS)

Scenario 3.5
Export Sources

A Licensee with the proper Export License can export sources to foreign entities. Licensees may only
export to foreign entities in approved countries, which are provided on a lookup selection listing. The
Licensee must record in the NSTS when an NSTS-trackable source is exported to a foreign entity by

the next business day.

Since the source is being exported, there is no Licensee receiving the source in the NSTS. Therefore,
the export of an NSTS-trackable source represents a reversible endpoint in the source’s life cycle.
Reversible meaning that the source may be returned to the US in the form of an import and then the
export endpoint would be reversed.

An example scenario for entering a source export follows:

» A Source User Licensee sends an Export of sources to a company in the United Kingdom (UK).
» The Licensee records the Export in the NSTS using the Export Sources (Foreign) function.

» The NSTS generates an Export and Shipment record.

» The NSTS removes the source from the Source User Licensee’s Inventory.

Scenario 3.5

Export of Sources in the
NSTS.

* A shipment and transfer
record is created in the
NSTS.

* The Source User enters the

Source User

Licensee

* The export of a source is an
endpoint in the NSTS and
therefore no further action is
taken.

» The source is removed from
the Sending Licensee’s
inventory.

Export
Sources

Source
End Point

« If the source is imported back
into the country, the system
will find the source record and
reactivate it. Otherwise, a
new record is created for an
imported source.

* The source export record will
be available to the Sending
Licensee for a XX day period
for Update/Cancel Export
purposes.

» USNRC
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National Source Tracking System (NSTS)

Scenario 3.5
Export Sources (cont.)

To record the Export of a Source to a Figure 3.24
Foreign Entity:

1. Fromthe Inthe NSTS Main Menu —
click Export Sources. The Search FELTR M
and Choose Sources for Export
window appears (see figure 3.24)

2. Select search criteria (optional): .
Make, Model, and Isotope Operator,
Activity, Activity Unit, Serial Number,
Source ID, Device Make, Device
Model, Device Serial Number, and/or ———
Alternate Source ID. (see figure 3.25) * cosnsuai 4

3. Click Search. To see all sources
available for export, leave search
criteria fields blank, then click Search.

4.  Select the source(s) for export by Figure 3.25
clicking the Select check box, and
then CIle Export SOUI’CGS Saarch and Chooss Sources fer Export
faern Cremna T ._‘T.—. “—' "I:I 'lnl-!:-::l h.\:‘_“'r'-II—E-III el ---: -
P T3 v it
el Bursles Suvinn vied
o

Samarw i3 “—~mE
L EE O ) Er— C e |
B g T P T v

Bl pitass Rt

|
Siishti| fiCuins ) coyscali]
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National Source Tracking System (NSTS)

Scenario 3.5
Export Sources (cont.)

5. Inthe Enter Export Information Figure 3.26
window, enter the following: Export
License Number, Foreign Company e e kit

Information, Ship-to-Address,
Shipping Date, Carrier (optional),
Tracking Number (optional),
Estimated Arrival Date, Alternate o
Shipment ID (optional), and — N —
Comments (optional). = =
(see figure 3.26) o

6. Click Save. e

7. When the confirmation window —
appears, click Back to Menu to —
return to the Main Menu. T

29

(?:)US N R-C OAO-Lockheed Martin

Protecting Prople amnd the Environmeni



National Source Tracking System (NSTS)

Scenario 3.6
Receive Import

The Receive Import function is used when a Licensee receives NSTS-trackable source material from a
foreign entity. The entry of the import must be entered into the NSTS within one business day of
receipt. To record this receipt, the Licensee uses the Receive Import function. In most cases, the
source material is being entered in the NSTS for the first time when it is received from an import. In the
case where the source material has been in the NSTS then was exported and is now being imported
back, the system will reactivate the existing source record.

An example scenario for receiving a source transfer follows:

» A Source User Licensee receives sources from a foreign supplier.

» The Source User clicks on the Receive Imports (Foreign) link to enter the receipt of the source.

* The Source User completes the data entry information and saves the record.

» The system checks if the source’s Make, Model, and Serial Number are in the database with a
transfer status of “Exported.”

» The system finds the source, reactivates the record, and adds the source to the Licensee’s

inventory.
Scenario 3.6
Receive
Import
Source User
Licensee
« The Source User receives an * The Licensee selects Receive * The system checks for an existing
import shipment from a Import (Foreign) from the source in the database with t_he
foreign manufacturer. main menu. same Mak_e, Model, and Serial
« The Licensee completes the Number with an Exported status.
data entry form and saves the « If found, the system reactivates
record. the source record, and adds the
source to the Receiving
Licensee’s inventory.

30

» ' US.NRC OAO-Lockheed Martin

UNTTEE STATES NUCLILLR BGULATEHEY O

Profecting Peopile aind The Environmicmnl




National Source Tracking System (NSTS)

Scenario 3.6
Receive Import (cont.)

To Receive a Shipment of Imported Figure 3.41
Sources:
1. From the In the NSTS Main Menu, HSTS Main Menu
click Receive Imports. ,
(see figure 3.41) S S S ——
ometimba ® [EEw =] Cicloiia
2. In the Enter Receipt Information e b———

(Foreign) window, enter the Import
License Number, Foreign Company
Name, Receipt Date, and Comments,
if any. (see figure 3.42)

3.  Select the Foreign Country and the i
Receiving Licensee Location . ks /
Address. iy oy

4, Enter the Number of Sources
received in the import and click

. Figure 3.42
Continue. g

Enter Receipt information (Forsign)

ST L i

]

|

= =]
[t e awwan
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National Source Tracking System (NSTS)

Scenario 3.6
Receive Import (cont.)

Figure 3.43
5. Inthe Enter Receipt Sources
|nf0rmatI0n (Forelgn) W|ndOW, Se|eCt Enter Recaipl Sources 1nrorm1tlun|:Fnr-|q11|
the Make and Model for each received
Source. If this is the first time that a

particular Make and Model of a source = e S
is being received, the Make and Model o e |
may not be populated on the lookup il ~—
listing. To add the Make and Model, seyslyib.
click on the link for Enter Unrecorded B trons !
Make/Model. (see pages 42-43 for s s ]
more information). (see figure 3.43) i R ——
L [Foa coemee s il :ﬂ
6. The Isotope table will display, o
populated with the isotopes associated U o D
with the selected Make and Model. i
Cirsss Ebbr —
LS —— |
7. Enter the Isotope information, Activity,
Activity Unit, and Activity Date. Len| e
Note: The displayed isotopes are those
isotopes already associated with the Ei
igure 3.44
entered Make/Model. You do not have g
to enter values for each isotope row. If L )
no value is entered on a row, that
isotope is not saved with the Source. i N R— R
(see figure 3.44) i T I
----------- |
FRESESEFRm— I
8.  Enter the Source Serial Number. If the = ey by Lo __acway s
Source’s activity is Greater Than class s gL
C, check the GTCC checkbox. . If the oenrral
GTCC checkbox is not checked, the —
system will set the GTCC to NO. e
[ =] Lrmmr Urerczicied Mabs Uadel
L [ ]
taram e e I
FEPTRRY S | —
"""" T T T T
e [ [t v ]
-..- -
b I
VT A —
Swve | Cancel
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National Source Tracking System (NSTS)

Scenario 3.6
Receive Import (cont.)

9. Optionally, enter an Alternate Source Figure 3.45
ID, Device Make, Device Model, and
Device Serial Number. Note: If the
Serial Number is not available, the
system will generate a serial number.

Enter Recsipt Sources infarmation (Forsign)

(See figure 345) ..:: G E— = =] Ceeet lewcied Makmiladel
10. Click save. 77 o T e T
11. Click Back to Menu on the o
Confirmation window to return to the e
Main Menu. e [ 1 Ceeriescorted Usietiadsl |
¥ i s ey '.I—h'll-l "_I I.l-!
|
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National Source Tracking System (NSTS)

Scenario 3.7
Update/Cancel Source Transfer

Once a transfer record is completed in the NSTS, it is possible to make an update to it if there is
erroneous information on the record. For example, if the Sending Licensee only added two out of four
transfers, the missing two can be added. If the Sending Licensee entered the wrong Ship-to Address,
the wrong Receiving Licensee, or if the whole transfer was entered in error, these can all be corrected
through Update/Cancel Source Transfer.

An example scenario for entering a source export follows:

» A Manufacturer Licensee ships ten sources to a Waste Broker. They enter nine transfers in the
NSTS.

» The Waste Broker receives ten sources in a shipment and attempts to record them as received in
the NSTS through Receive Sources Domestic but only nine transfers are in the NSTS pending
receipt!

» The Waste Broker contacts the Sending Licensee and requests that they resolve the problem.

» The Manufacture Licensee uses Update/Cancel Source Transfer and adds the missing source
transfer.

» The Waste Broker uses Receive Sources and now all ten sources are pending receipt. The Waste
Broker records the receipt of the ten sources and they are added to his inventory.

Scenario 3.7

Transfer
Sources

Manufacturer
Licensee

* The Sending Licensee enters

the transfers in the NSTS.
* The NSTS generates a
shipment record and
associates the transfers to
the Receiving Licensee.

Receive
Sources

Waste Broker

Licensee

* The Receiving Licensee
attempts to receive the
sources, but some are
missing from the shipment.

* The Receiving Licensee
contacts the Sending
Licensee and requests they
correct the discrepancy.

Manufacturer

Update/Cancel
Source Transfer

Licensee

* The Sending Licensee clicks
on the Update/Cancel Source
Transfer link.

* The Sending Licensee adds
the missing sources to the
transfer record.

*The NSTS associates the
newly entered transfers with
the Receiving Licensee.

Receive
Sources

Waste Broker

Licensee

* The Receiving Licensee uses
Receive Sources to accept all
of the sources/transfers in the
shipment.

* The Sources are removed
from the Sending Licensee’s
inventory, and placed in the
Receiving Licensee’s
inventory.
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National Source Tracking System (NSTS)

Scenario 3.7
Update/Cancel Source Transfer (cont.)

To Update an Existing Transfer:

1.

From the In the NSTS Main Menu —
click Update/Cancel Source Transfer.
(see figure 3.27)

The View and Choose Open
Domestic Shipments window appears
with a list of open shipments and
transfers where the licensee is the
Sending Licensee. Click the Select
radio button to select a shipment to
update. (see figure 3.28)

Click Update/Cancel Shipment.

Protecting Prople amnd the Environmeni

Figure 3.27

HETS Main Menu

Figure 3.28

Natbonal Source Tracking Sywlem

Wasw and Croass Open Domanbs Breprasrh
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National Source Tracking System (NSTS)

Scenario 3.7
Update/Cancel Source Transfer (cont.)

To Add Sources to the Transfer:

1.

In the Update/Cancel Domestic
Shipment window, click Add
Sources. The Search and Choose
Sources for Transfer (Domestic)
window appears. (see figure 3.29)

In the Search and Choose Sources
for Transfer window, enter search
criteria (optional): Make, Model,
Isotope (Name, Operator, Activity, and
Unit), Serial Number, Source ID,
Device Make, Device Model, Device
Serial Number, and/or Alternate ID.
(see figure 3.30)

Click Search. If you want to include
Sources Below Threshold, select

the Yes check box. The results will
be displayed.

Select the source(s) to add to the
transfer by clicking the Select check
box.

Click Add Sources.
The Update/Cancel Domestic

Shipment window appears with the
newly added source(s).

UNETED 8T b
Protecting Prople amnd the Environmeni

Figure 3.29

Figure 3.30

Search and Choose Sources for Transfer (Domestic)

Bamr® Crrheu o T U Y BT T TR F WA TR T N
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National Source Tracking System (NSTS)

Scenario 3.7
Update/Cancel Source Transfer (cont.)

To Change the Receiving Licensee: Figure 3.31

1. Inthe Update/Cancel Domestic

Shipment window, click the Update | tesmiems o=

link. The Search and Choose e [ e ]

Receiving Licensee window appears. i e

(see figure 3.31) ey i St
2.  Enter search criteria (optional): b e 1:—.,%'"(__]

Licensing Agency, Licensee Name, o ety S

License Number, Docket Number, ' 3 d — et v :

and/or Address City and State. ) I A W o T e G0
3. Click Search. Results appear in the 2 -

View and Choose Open Domestic : ey R T R v : L -.
Shipments window. n B Enmy 114125 — i -

4.  Select a new receiving licensee by - wvacy P e
clicking the Select radio button, and - s nber =
then click Continue. L o s Sy 134 ' -

| Trass bver o e | s |

5.  The Update/Cancel Domestic
Shipment window appears with the
updated Licensee in the Receiving
Licensee box.

To Update Transfer Information:

1. The fields on the Update/Cancel
Domestic Shipment window can be
edited. When the edits are complete,
click Save.
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National Source Tracking System (NSTS)

Scenario 3.7
Update/Cancel Source Transfer (cont.)

To Remove a Source From a Shipment: Figure 3.32
1. Inthe Update/Cancel Domestic
Shipment window, click the Remove link \

for a particular source. (see figure 3.32)

To Cancel an Entire Shipment:

1. Inthe Update/Cancel Domestic
Shipment window, click Cancel Entire
Shipment. (see figure 3.33)

2. When the confirmation window appears,
click Back to Menu to return to the
NSTS Main Menu.

Figure 3.33

Upiiats . Cancei Sermesds Bhapnend
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Presenter
Presentation Notes
Second screenshot doesn’t match the steps.  That is the left most arrow referencing?  

LM RESPONSE: The second screen shot is an image file of the bottom of the “Update/Cancel Domestic Shipment” window. The left most arrow has been removed, and the other arrow has been moved to the “Cancel Entire Shipment” button.






National Source Tracking System (NSTS)

Scenario
Unrecorded Information Scenarios

Unrecorded Information is a way to quickly enter information into the NSTS that is needed to
complete a data entry function.

Many of the data fields required for a record are lookup lists, which are implemented in the NSTS as
drop-down selection boxes. The lookup ensures consistency in data entry and enables data entry to
be fast and accurate. However, there are times when the value you need is not one of the
selections on the lookup list. When the value is required, the system will not allow the record to be
saved without it. In these cases, the user must enter the new value as an “unrecorded” value.

Next to every pre-populated lookup listing for NSTS source data, a link is available to “Enter An
Unrecorded” value. Clicking on the link to enter unrecorded information presents a data entry
screen for the user to enter the value that is missing from the lookup listing. Once the record is
saved, the user returns to the lookup listing, and the value they just entered is now available for
selection on the lookup list.

Scenario 3.11

Scenario 3.8

Scenario 3.9

| am moving this
source to my new
warehouse for storage, and

| am transferring
this source to a new

| am manufacturing
a new model and it is

not on the model
listing.

| do not see the location
on the lookup.

Licensee, and they are
not on the Licensee

Manufacturer
Licensee

* On the Manufacture New
Source Screen, click on the
link for Enter Unrecorded
Make/Model.

« Enter the new model
information.

* Return to the manufacture
record in progress and select
the new model.

Licensee

« On the Update Source
Information window, click on
the link for Enter Unrecorded
Location.

« Enter the new warehouse
location address.

« Return to the update source
information record in progress
and select the new location.

lookup.

Licensee

* On the Transfer Sources
Window, click on the link for
Enter Unrecorded Licensee.

« Enter the new Licensee.

« Return to the transfer record in
progress, and select the new
receiving Licensee.
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National Source Tracking System (NSTS)

Scenario 3.8
Enter Unrecorded Location

Location Addresses for the Licensee are entered by selecting the address from a drop-down selection
list. The listed Location Addresses are populated in the system when the License information is
entered. If the Licensee has a new location that has not yet been entered in the system, the new
location will not be available on the Location Address lookup listing. If a Licensee is sending source
material to this new Location Address, they will have to enter the new address using the Enter
Unrecorded Location function. Once the new address record is entered, it will be available for the
Licensee to select in the Location Address drop-down selection listing.

An example scenario to enter an unrecorded location follows:

. A Manufacturer Licensee is entering a record for newly manufactured sources. The location for
the source material is the newly acquired warehouse on 10t Street.

. The Licensee clicks on the link for Enter Unrecorded Location and enters the location into the
system. The new location address has a status of “pending.”

. The Licensee returns to the manufacture new source record and selects the new location
address from the drop-down listing.

. An Agency Staff user will validate the entered location through Verify Pending Locations.

Scenario 3.8

Manufacture
Sources

Enter Unrecorded
Location

Manufacture
Sources

Verify Pending
Location

Manufacturer
Licensee

* The Licensee enters the

* The new location is not
available on the Location
Address drop-down selection
list.

* The Licensee clicks on the
link for Enter Unrecorded
Location.

Manufacture of New Sources.

Licensing
Agency

* The Licensee completes the
manufacture source record,
selecting the newly entered
location address.

* The Licensing Agency user
verifies the new location
address through Verify
Pending Locations.

* The Licensee enters the
location address through
Enter Unrecorded Location.

* The location address is saved
in the database and has a
status of Pending.
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National Source Tracking System (NSTS)

Scenario 3.8
Enter Unrecorded Location (Licensee)

To Enter an Unrecorded Location as a Figure 3.13
Manufacturer Licensee:

1.  Click on the link for Enter Unrecorded
Location. (see figure 3.13)

Unrecordad information

& Enle Unradconded Sounta

& Entes Unraconded baka ‘.!'\-i‘:/
& EnlerUnrecorded Location

L]

EnterUnrecorded License

2.  The Enter An Unrecorded Location
window will be displayed. Enter the
location Address Line 1, Line 2 Verifications
(optional), City, State, Zip, and ool LT
Comments (optional). (see figure 3.14)

UploadTownload Informantkon

.............

3. Click Save. When the Confirmation
window appears, click Back to Menu to
return to the Main Menu.

Figure 3.14

Enter An Unrecorded Location Help

Liml o AOEreds
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National Source Tracking System (NSTS)

Scenario 3.9

Enter Unrecorded Make/Model

Enter Unrecorded Make/Model is used primarily by the Manufacturer Licensee to enter new makes
and models that are being produced. It can also be used during data entry, when the make or model
needed is not available on the Make or Model drop-down selection list. Next to each Make and
Model drop-down selection box is a link to Enter an Unrecorded Make/Model. Once the new
make/model is entered, it will be available on the Make or Model drop-down list for selection during
data entry.

Example scenario 3.3 follows:

A Manufacturer Licensee has a new model being produced.

e The Licensee enters the new model through Enter Unrecorded Make/Model.
e The new model is available for data entry for all Licensees.

e The new model has a status of “pending” in the system.

«  The Agency staff verifies the pending model, removing the “pending” status.

Scenario 3.9
Manufacture Enter Unrecorded Verify Pending
New Source Make/Model Make/Model
Manufacturer Agency
Licensee Staff
O (e MEREELE fEW « Enter the new model. « Click on the link for Verify

source screen, click on the « Return to the manufacture Pending M?kE/MOdf"-

link for Enter Unrecorded source record in progress. 'SeI?Ct bz pend_lng izl

Make/Model. « Complete the manufacture * Verify the “pending” model.

source record.
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National Source Tracking System (NSTS)

Scenario 3.9

Enter Unrecorded Make/Model (cont.)

To Enter an Unrecorded Make/Model:

1.

10.

From the NSTS Main Menu, click
Enter Unrecorded Make/Model to
display the Enter an Unrecorded
Make/Model window.

(see figure 3.4)

Enter the new Make and Model.

Select a Chemical Form and a
Physical form (optional).

To add isotopes, enter the Number
of Isotopes in the Number of
Isotopes box .

Enter a Comment (optional).
Click Continue.

The Enter Isotope Information
window is displayed, with the
Number of Isotopes entered
previously enabled for the entry
(see figure 3.5).

Select the Isotope Name and
Activity Unit. Enter the Maximum
Activity. Click Save.

The Enter an Unrecorded
Make/Model Review window will be
displayed. Review the information
and click Save.

When the confirmation window
appears, click Back to Menu to
return to the Main Menu.

UNETED 8T b
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Enter An Unrecorded Make/Model

Figure 3.5

Enter Isotope Infarmation
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National Source Tracking System (NSTS)

Scenario 3.10
Enter Unrecorded Source

An unrecorded source refers to a source that was never entered into the NSTS, but is in the physical
possession of a Licensee. The Enter Unrecorded Source function is used when the source the
Licensee is searching for (e.g., for transfer, regeneration, etc.) is not found in the system.

The user can access Enter Unrecorded Source from the Main Menu. In addition, the link for Enter
Unrecorded Source is available throughout the system, on the Search For Sources screens.

An example scenario follows:

. A Licensee is entering a source transfer.

. On the Search and Choose Sources for Transfer, an error message is displayed that the source
is not in the NSTS.

. The Licensee clicks the link for Enter Unrecorded Source.

. The Licensee enters the source information and saves the record. The source is added to the
Licensee’s inventory.

. The Licensee returns to the Transfer record already in progress and selects the newly entered
source record for transfer.

Scenario 3.10

Receive
Sources

Transfer
Sources

Enter Unrecorded
Source

Transfer
Sources

Receiving
Licensee

Sending
Licensee

* The Licensee enters a source
transfer using Transfer
Sources (Domestic).

* On the Search and Choose
Sources for Transfer window,
the system displays the error
“Source is Not Found”

* The Licensee clicks on the
Enter Unrecorded Source
link.

* The Licensee enters the
source record through Enter
Unrecorded Source.

* The source is saved in the
database, and is added to the
Sending Licensee’s inventory.

* The Licensee completes the
transfer record, selecting the
newly entered source.

* The Receiving Licensee
accepts the source transfer
through Receive Sources.

* The Source is removed from
the Sending Licensee’s
inventory and is added to the
Receiving Licensee’s
inventory.

» USNRC
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National Source Tracking System (NSTS)

Scenario 3.10

Enter Unrecorded Source (cont.)

To Enter an Unrecorded Source:

1. From the NSTS Main Menu, click
Enter Unrecorded Source. The
Enter Unrecorded Source window
appears. (see figure 3.12)

2. Select a Make and a Model from
the drop-down selection lists. The
Isotope table will display, populated
with the Isotopes associated with
the selected Make and Model. If the
Make or Model of the Source is not
available in the drop-down list, click
the link for Enter Unrecorded
Make/Model to enter it.

3.  Enter the Isotope Activity, Activity
Unit, and Activity Date. The
displayed isotopes are those that
are already associated with the
entered Make/Model. You do not
have to enter values for each
isotope row. If no value is entered
on a row, that isotope is not saved
with the source.

4, Enter the source Serial Number
designated by the Manufacturer.

Figure 3.12

Enter Unrecorded Source
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Growter Than Clasa C: m T
Location Ladress [Srwet Cocates cazem =] foer groevoenr Loteneny
D E e =1
Lol =
.
Device Uake: -
Darvitm Motk
Devics Sonisl Mumber | ]
Save | Resst | Cancel

5.  Select a Location Address from the drop-
down list, which is populated with all
locations on file for the Licensee. If the list
does not contain the appropriate location,
click on the Enter Unrecorded Location link to
enter it.

6. Enter a Comment and Device Information
(optional).

7. Click Save.

8. On the Confirmation window, click Back to
Menu to return to the Main Menu.
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National Source Tracking System (NSTS)

Scenario 3.11
Enter Unrecorded Licensee

Enter Unrecorded Licensee is used to enter a Licensee in the NSTS, which has not been previously
entered, for use in a data entry function. For example, when a Licensee is sending a Transfer to another
Licensee, and the Receiving Licensee is not available on the Licensee lookup listing, the Licensee must
be entered in the system using Enter Unrecorded Licensee. Once the Licensee is entered in the system,
it will be available on the Licensee lookup listing.

An example scenario to enter an unrecorded licensee follows:

» A Licensee is entering a Source Transfer and in searching for the receiving Licensee, an error
message is displayed that the Licensee does not exist in the NSTS.

» The Sending Licensee clicks on the link to Enter an Unrecorded Licensee.

» The Sending Licensee completes the entry for the unrecorded Licensee, and returns to the transfer
record already in progress. The newly entered Licensee is selected as the Receiving Licensee,
and the transfer record is completed. The newly entered Licensee has a status of “Pending.”

» The Licensing Agency will Verify the Pending Licensee, changing the status to “Approved.”

Scenario 3.11
Transfer Enter Unrecorded Transfer Verify Pending
Sources Licensee Sources Licensee
Licensee Licensing
Agency
o TThe Licaneee SRiEs 5 Salies « The Licensee enters the new * The Sending Licensee . Thg _Licensing Aggncy user
transfer record Licensee information in the completes the source transfer verifies the new Licensee
«On Search anci Choose Enter Unrecorded Licensee record, selecting the newly through the Verify Pending
Receiving Licensee, the screen. entered Licensee as the Licensee. The status is
Licensee is not four{d. « The new Licensee is saved in Receiving Licensee. changed from “Pending” to
« The Sending Licensee clicks the database and has a ApEEE
on the link for Enter status of Pending.
Unrecorded Licensee.
46
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National Source Tracking System (NSTS)

Scenario 3.11
Enter Unrecorded Licensee

To Enter an Unrecorded Licensee:

1.

From the NSTS Main Menu, click Enter
Unrecorded License. The Enter An
Unrecorded Licensee window appears.
(see figure 3.18)

Enter the Licensee’s Name and License
Number. (see figure 3.19)

Select the Licensing Agency.

Enter address information: Address Line
1, Line 2 (optional), City, State, and Zip.

Enter the contact’s First Name, Middle
Name (optional), Last Name, Title, and
Phone Number.

Click Save.

When the confirmation window appears,
click Back to Menu to return to the Main
Menu.

Protecting Prople amnd the Environmeni

Figure 3.18
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Figure 3.19

Enter An Unrecorded Licenses
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National Source Tracking System (NSTS)

Scenario 3.12
Enter Unrecorded Transfer

The Enter Unrecorded Transfer functionality is a quick and easy way to enter transfer information that
does not exist in the NSTS. When a Licensee receives a transfer, the transfer is entered as received
through the Receive Sources function. The Receive Sources window presents a list of transfers that
have been sent to the Receiving Licensee, and the Receiving Licensee selects the transfer for receipt
from this listing. However, if the Sending Licensee did not enter the transfer in the NSTS, the record will
not be on the Receiving Licensee’s listing of transfers. Therefore, the Receiving Licensee needs to
enter an Unrecorded Transfer to enter the transfer record, essentially, on behalf of the Sending
Licensee. Once the Unrecorded Transfer is entered, the Sending Licensee needs to go into the NSTS
and Verify the Pending Transfer. Once the verification is complete, the sources in the transfer are
recorded in the Receiving Licensee’s inventory.

An example scenario follows:

. A Licensee receives a shipment of sources

. The Licensee selects Receive Sources from the NSTS Main Menu

. The system presents a listing of Shipments/Transfers, where the Licensee is the “Receiving
Licensee”

. The Licensee clicks the link for Enter Unrecorded Transfer

. The Licensee enters the Transfer Information and saves the record

. The Sending Licensee selects Verify Pending Transfer from the NSTS Main Menu

. The Sending Licensee Accepts the Pending Transfer Record

. The Sources are added to the Receiving Licensee’s Inventory

X X

Receiving Sending
Licensee Licensee

Scenario 3.12

Enter Unrecorded
Transfer

Verify Pending
Transfer

Receive Sources

* From the Main Menu, select Verify

« On the Receive Sources screen, Pending Transfer.

select Enter Unrecorded Transfer. « Select the “Pending” transfer record and
« Enter the transfer information and Verify.

Save the record. * The Sources are removed from the

Sending Licensee’s inventory, and placed
in the Receiving Licensee’s inventory.
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National Source Tracking System (NSTS)

Scenario 3.12
Enter Unrecorded Transfer (cont.)

To Enter an Unrecorded Transfer:

1.  From the From the NSTS Main Figure 3.6
Menu, click Receive Sources
(Domestic).
Wirw pad Ercone Gpws Seprmashy [Dormes|
2.  The View and Choose Open
Shipments (Domestic) window =
appears. (see figure 3.6)

3.  If the shipment you would like to
record as received is not on the oo it
Open Shipments listing, click on the Sl
Enter Unrecorded
Shipment/Transfers button.

4. The Search and Choose Sending
Licensee window will be displayed.
Enter Search Criteria and click
Search.

5.  The results appear in the Licensee Figure 3.7
box. Select the Sending Licensee
by clicking the Select radio button. i
6. Click Continue.
To view additional license
information, such as the addresses -
and the phone number, click the -
Additional License Information link.
Note: If the Sending Licensee is not
the system, click Enter Unrecorded
License to enter it.

7. On the Enter Unrecorded T
Shipment/Transfer window, enter the Lo | ten
Ship-to Address and the Date
Received. (see figure 3.7)
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National Source Tracking System (NSTS)

Scenario 3.12
Enter Unrecorded Transfer (cont.)

10.

11.

12.

13.

14.

Enter the Number of Transfers
(Sources) received and click Continue.

The transfer records will be displayed.
(see figure 3.8)

Select the Make and Model from the
drop-down selection list. If the source is
not in the system, click the Enter
Unrecorded Source button to enter it.

Enter the Serial Number.

Enter a Device Make, Device Model,
and Device Serial Number (optional).
Click Continue.

The Review Unrecorded
Shipment/Transfers window will be
displayed. Verify all entered information
and click Save. (see figure 3.9)

The View and Choose Open Domestic
Shipments window will be displayed.
Click OK to return to the Main Menu.

Protecting Prople amnd the Environmeni

Figure 3.8
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National Source Tracking System (NSTS)

Scenario 3.12
Enter Unrecorded Transfer (cont.)

14.

15.

16.

17.

18.

19.

20.

The View and Choose Open Domestic
Shipments window will be displayed
Click OK to return to the Main Menu.
(see figure 3.10).

Click the Select radio button for the
entered shipment and click Continue.

The Enter Receipt Shipment/Transfers
Information (Domestic) window will be
displayed. (see figure 3.11)

Enter a Receipt Date. This will default
to the current date.

Select a Location Address from the
Location Address drop-down listing. If
the location is not available on the list,
click on the link for Enter Unrecorded
Location to enter it.

Click Save.
The Receive Sources Confirmation

window will be displayed. Click Back
to Menu to return to the Main Menu.

~® USNRC
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Figure 3.10

Vil ) s e Sapmen) Cemaate

Figure 3.11

5 B g e, s i i i |

]

51

OAO-Lockheed Martin




National Source Tracking System (NSTS)

Scenario 3.13

Verify Pending Transfer

Transfers which are entered in the NSTS through “Enter Unrecorded Transfer” must be verified by the
Sending Licensee to complete the process.

When a licensee receives a transfer, they enter the transfer as received through the Receive Sources
function. The Receive Sources window presents a list of transfers that have been sent to the Receiving
Licensee, and the Receiving Licensee selects the transfer for receipt from this listing. However, if the
Sending Licensee did not enter the transfer in the NSTS, the record will not be on the Receiving
Licensee’s listing of transfers. Therefore, the Receiving Licensee needs to enter an Unrecorded
Transfer to enter the transfer record, essentially, on behalf of the Sending Licensee. Once the
Unrecorded Transfer is entered, the Sending Licensee needs to go into the NSTS and Verify the
Pending Transfer. Once the verification is complete, the sources in the transfer are recorded in the
Receiving Licensee’s inventory.

An example scenario follows:

» A Licensee receives a shipment of sources.

* The Licensee selects Receive Sources from the NSTS Main Menu.

» The system presents a listing of Shipments/Transfers, where the Licensee is the “Receiving
Licensee.”

* The Licensee enters the transfer information as an unrecorded transfer.

» The Sending Licensee selects Verify Pending Transfer from the NSTS Main Menu.

* The Sending Licensee Accepts the Pending Transfer Record.

» The Sources are added to the Receiving Licensee’s inventory.

Scenario 3.13

Enter Unrecorded
Transfer

Verify Pending
Transfer

Receive Sources

X X

Receiving Sending
Licensee Licensee

* From the Main Menu, select Verify Pending

* On the Receive Sources screen, Transfer.
select Enter Unrecorded Transfer. « Select the “Pending” transfer record and Verify.
« Enter the transfer information and * The Sources are removed from the Sending
save the record. Licensee’s inventory, and placed in the

Receiving Licensee’s inventory.
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National Source Tracking System (NSTS)

Scenario 3.13

Verify Pending Transfer (cont.)

To Verify a Pending Shipment/Transfer: Figure 3.34
1. From the In the NSTS Main Menu —
click Verlfy Pending Transfer. View and Choose Pending ShipmentTrarsdars
2.  The View and Choose Pending — Toreery e Simic

C - - =" -
:-.1|:w[.|lgrrugmq Lesmas Rama Racaind Shapic Addrey e

Shipment/Transfers window appears,
with the pending shipments/transfers
associated with the Licensee.

(see figure 3.34)

i - 44 e g 133 o4 43 Gagrgatan, SCE

el | Concal |

3. To select a pending shipment/transfer
to confirm or reject, click the Select
radio button.

4, Click Continue.
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National Source Tracking System (NSTS)

Scenario 3.13

Verify Pending Transfer (cont.)

5. Inthe Verify Pending Figure 3.35
Shipment/Transfers window, review
the shipment/transfer information.
(see figure 3.35)

6. Inthe Verify Transfer drop-down list,
select Approve to verify the transfer R
or Rejected to reject the transfer.

(see figure 3.36)

Note: If the shipment/transfer is approved,
the system sets the status to
‘Received,’ and the sources are
added to the Receiving Licensee’s
inventory. If the shipment/transfer is
rejected, the system sets the status to
‘Investigate,” and the Licensing
Agency becomes involved to resolve
the issue.

7. To approve all the transfers in the _
shipment, select Yes. Figure 3.36

8. Click Save. To close the window
without saving the changes, click

Cancel. it \

9.  When the confirmation window
appears, click Back to Menu to return
to the Main Menu.

54

WUS N R-C OAO-Lockheed Martin

Protecting Prople amnd the Environmeni



National Source Tracking System (NSTS)

NSTS Resources

NSTS Website
http://www.nrc.qov/security/byproduct/nsts.html

NSTS Application
https://nsts.nrc-gateway.qgov/nsts/welcome.do

NSTS Help Desk
1-877-671-6787 (NSTS)

NSTS Help Desk e-mail
nsts.help@nrc.gov
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