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Licensee Reconciliation ProcessLicensee Reconciliation Process

After joining the webinar, to join the conversation, call the number 
in the audio panel of the webinar.  Then enter your access code 
and your PIN followed by the # sign.

If you delay entering your PIN your phone can’t be unmuted.  To 
correct this, enter the # sign followed by your PIN and the # sign 
again (#PIN#).

If still unsuccessful, call 1-877-287-0283, and then the conference 
code 383224.
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The Nuclear Regulatory Commission (NRC) requires the holder of The Nuclear Regulatory Commission (NRC) requires the holder of 
each Radioactive Material License to review and confirm their each Radioactive Material License to review and confirm their 
inventory in the National Source Tracking System annually duringinventory in the National Source Tracking System annually during
the month of Januarythe month of January
A specially formatted inventory report has been created to enablA specially formatted inventory report has been created to enable e 
NSTS users to review, submit corrections, and confirm the accuraNSTS users to review, submit corrections, and confirm the accuracy cy 
of their inventoriesof their inventories
A link to the annual inventory report has been added to licenseeA link to the annual inventory report has been added to licenseess’’
NSTS main menuNSTS main menu

NSTS Inventory Reconciliation PresentationNSTS Inventory Reconciliation Presentation
Demonstration of access to and use of annual inventory reportDemonstration of access to and use of annual inventory report
Explanation of how a licensee without NSTS access can complete Explanation of how a licensee without NSTS access can complete 
the annual reconciliationthe annual reconciliation
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NSTS Main Menu: Select NSTS Main Menu: Select ““Annual Inventory ReconciliationAnnual Inventory Reconciliation””
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Report Sections:  Header, Source Data, Reconciliation ProcessReport Sections:  Header, Source Data, Reconciliation Process
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““Print Inventory ReportPrint Inventory Report”” sends screen to printersends screen to printer
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Export source dataExport source data
Excel or PDFExcel or PDF
Mark up and submit corrections by fax attached to a Form 748Mark up and submit corrections by fax attached to a Form 748
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Export Export ““ExcelExcel”” creates an Excel worksheet of the full inventorycreates an Excel worksheet of the full inventory
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Export Export ““PDFPDF”” creates an Acrobat PDF file of the full inventorycreates an Acrobat PDF file of the full inventory
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If inventory is accurate, select If inventory is accurate, select ““Verify Annual InventoryVerify Annual Inventory””
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Enter name and date to complete the inventory reconciliationEnter name and date to complete the inventory reconciliation
Do not complete until January, 2010Do not complete until January, 2010
Confirmation statement will be displayedConfirmation statement will be displayed
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After inventory verification, report screen displays name of verAfter inventory verification, report screen displays name of verifier ifier 
and date of confirmationand date of confirmation
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NSTS will send an inventory report to licensees that do not haveNSTS will send an inventory report to licensees that do not have
NSTS accessNSTS access
Licensee then submits (by fax) either confirmation that the repoLicensee then submits (by fax) either confirmation that the report is rt is 
accurate or a correction of the source dataaccurate or a correction of the source data
After correction of the inventory, NSTS sends a new report to thAfter correction of the inventory, NSTS sends a new report to the e 
licenseelicensee
Licensee submits confirmation that the report is accurateLicensee submits confirmation that the report is accurate

NSTS Fax #:  240NSTS Fax #:  240--403403--43914391

Reconciliation by Licensees without NSTS accessReconciliation by Licensees without NSTS access
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Questions?Questions?




