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'A.1 BRIEF PROJECT TITLE AND WORK DESCRIPTION (AUG 2011)

(a) The title of this projectis: U.S. NRC Technical Training Center Operations Support

(b) Summary work description: NRC requires two personnel to provide support for the
operation of the TTC facility, including general administrative and customer service, as well as
classroom and logistical support for all training held at the TTC. In general, the contractor shall
offer superior customer service and maintain quality training and support services that sustain
NRC's high performing workforce. The support tasks associated with this statement of work
(SOW) include, but are not limited to, operating the TTC training facility on a daily basis,
performing all the administrative and logistical support needed to deliver classroom.

A.2 CONSIDERATION AND OBLIGATION-LABOR-HOUR CONTRACT (AUG 2011)

(a) The ceiling price to the Government for full performancé under this contract is $426,320.

(b) The contract includes direct labor hours at specified fixed hourly rates, lncluswe of wages,
~ fringe, overhead, general ‘and administrative expenses and profit.

(c) It is estimated that the amount currently obligated of $50,000 will cover performance through
June 30 2012.

(d) ThIS is an mcrementally-funded contract and FAR 52.232- 19 "Availability of Funds for the
Next Fiscal Year" applies. : '

A.3 PLACE OF DELIVERY--REPORTS (AUG 2011)

The items to be furnished hereunder shall be delivered, with all charges paid by the
Contractor, to:

a. Contracting Officer's Representative (1 Hard Copy):
‘ “U.S. Nuclear Regulatory Commission

Attn: Michael Fochtman, HR/ADHRTD

Mail Stop: TTC-CHA

Email: michael.fochtman@nrc.gov

Washington, DC 20555

b. Contracting Officer (1 Hard Copy):
U.S. Nuclear Regulatory Commission
Name: Monique B. Williams
Div. of Contracts, Mail Stop: TWB-01-B10M
Washington, DC 20555
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o Electronic copies to:
michael.fochtman@nrc.gov and monigque.williams@nrc.qov

Schedule of Deliverables

Deliverables Due Date
initial meeting with Project Within 2 weeks from Effective
Officer Date of the Contract
Technical Progress Reports Quarterly
Financial Status Reports Quarterly
Final Report Within 5 days after contract
expiration date

A.4 PERIOD OF PERFORMANCE (AUG 2011) ALTERNATE Il (AUG 2011)

~This contract shall commence on February 13, 2012 and will expire on February 12, 2013.
The term of this contract may be extended at the option of the Government for an additional four
one-year Optcons periods.

Base Period: February 13, 2012 ~ February 12, 2013
- Option Period 1: February 13, 2013 ~ February 12, 2014
- Option Period 2: February 13, 2014 — February 12, 2015
Option Period 3: February 13, 2015 — February 12, 2016
Option Period 4: February 13, 2016 - February 12, 2017

Page 4



GS10F0346P  NRC-HQ-12-F-38-0004

A.5 PRICE/COST SCHEDULE

BASE YEAR (Period of Performance: 2/43/204 2 — 2/12/2013}

Concord Scheduie
874 Fixed Hourly
Progosal Labor Category Labor Category Quantity Unit Rate Totai Cost
Technical Support
AV/Desktop Support Staff | 2000 Hours $28.93 $57,860.00
Administrative Support (Optional) | Admin Support Staff | 1000 Hours $24.66 $24,660.00
" TOTAL PRICE BASE YEAR $82,520.00
OPTION YEAR 1 (Period of Performance: 2/13/2013 — 2[1 2/2014)
Concord Schedule
874 Fixed Hourly
Proposal Labor Category Labor Category Quantity Unit Rate Total Cost
Technical Support
AV/Desktop Support Staff | 2000 Hours $30.13 $60,260.00
Administrative Support (Optional) | Admin Support Staff | 1000 Hours $25.69 $25,690.00
TOTAL PRICE OPTION YEAR 1.
_ ' $85,950.00
OPTION YEAR 2 (Perlod of Performance: 2/13/2014 — 2/12/201 5)
Concord Scheduie
874 Fixed Hourly -
Proposal Labor Category Labor Category Quantity Unit Rate - Total Cost
Technical Support - v :
AV/Desktop Support ‘Staff | ‘ 2000 Hours $30.13 $60,260.00
Administrative Support (Optional) | Admin Support Staff | 1000 Hours $25.69 - $25,690.00
TOTAL PRICE FOR OPTION : - ’ ' e
' YEAR 2 $85,950.00
OPTION YEAR 3 (Period of Performance: 2/13/2015 — 2/12/2016) -
Concord Schedute
874 .| Fixed Hourly
Proposal Labor Category Labor Category Quantity Unit Rate Total Cost
: Technical Support v
AV/Desktop Support Staff | 2000 Hours $30.13 $60,260.00
Administrative Support (Optional) | Admin Support Staff | 1000 Hours $25.69 $25,690.00
: TOTAL PRICE FOR OPTION ‘ ' : ' ) o
YEAR 3 $85,950.00
OPTION YEAR 4 (Period of Performance 2/1 3/2016 2/1 2/2017)
_ Concord Schedule -
_ 874 Fixed Hourly
Proposal Labor Category Labor CateggrL Quantity [ . Unit Rate Total Cost
Technical Support
AV/Desktop Support Staff | 2000 Hours $30.13 $60,260.00
Administrative Support (Optional) | Admin Support Staff | 1000 Hours $25.69 $25,690.00
TOTAL PRICE FOR OPTION :
YEAR 4 '$85,950.00
TOTAL CONTRACT PRICE ] | $426,320.00
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SECTION B - STATEMENT OF WORK

Statement of Work
for
Support for NRC Technical Training Center

. Background

The Nuclear Reguiatory Commission’s (NRC's) Technical Training Center (TTC) is responsible
for the training of NRC staff whose responsibility it is to ensure the health and safety of the public
as well as the environment. The quality of licensee inspections and license application review, as
well as many other related agency activities, is dependent in large part upon the level of
knowledge of the NRC staff. The TTC plays a crucial role in ensuring that the knowledge level of
the NRC staff is maintained at a high quality level. Simulator training at the TTC plays a vital role
in maintaining the knowledge of NRC staff at a high level so that they may be successful in their
mission.

The HR Technical Training Center (TTC) is located at 5746 Marlin Dr, Chattanooga, TN. The
TTC features six (6) classrooms and six (6) simulator classrooms with one classroom consisting
of a computer training room. Additionally, the TTC has three student lounge areas, student
computer room, exhibit area, staff offices and several multipurpose rooms and conference rooms.

i Objectlve p
NRC requnres two personnel to provide support for the opera’uon of the TTC facility, mcludlng
general administrative and customer service, as well as classroom and logistical support for all
training held atthe TTC. In general, the contractor shall offer superior customer service and
maintain quality training and support services that sustain NRC's high performing workforce.
The support tasks associated with this statement of work (SOW) include, but are not limited to,
operating the TTC training facility on a daily basis, performing all the administrative and logistical
support needed to deliver classroom.

II_I. Statement of Work
TTC General Office Administration

Requirement
The contractor shall provide continuous administrative support of general office operatnons and
training delivery.

a. Provide a high level of customer satisfaction and friendly recept!on as demonstrated
by no written or oral complaints. ~

¢

b. Provide guidance and answer each visitor's questions about the facilities resources,
system configurations, security issues, equipment, and on-site contractor support.
Return phone calls or emails of the same within 24 hours.
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c. Respond to staff inquiries concerning enroliment, registration, course availabitity,
training history, and other queries associated with the normal business of operating
the TTC. Return phone calls or emails of the same within 24 hours.

d. Post all incoming messagss for instructors and participants on the NRC message
broadcast system and forward the message io the participant or instrucior before
close of business..

e.  Monitor the training information on the HRTD internal Web site and information wall to
ensure it is accurate and up to date, and notify the PM within 24 hours when changes
have to be made. Post new information as directed by the TTC Contact.

f. On a daily basis, ensure the TTC voice mail greeting accurately reflects the TTC's
operation status for that day. Update the greeting as needed, and provide
instructions and information for snow emergencies, class cancellations, Government
closings, and other special situations.

g. On adaily basis, coordinate and schedule room requests, including required VTC,
computer, and AV equipment. Continuously monitor the accuracy of the iLearn room
reservation system and information wall data. Work with the TTC staff to prevent
double bookings and optimize room usage. Immediately alert the TTC staff to all
potential room scheduling issues, and work with the TTC staff, as needed, to resolve
the issue(s). ‘ -

h. On a daily basis, ensure TTC operations adhere to NRC securlty gundelmes Escort
A V|S|tors and faculty through the TTC as needed : .

i. Continuously monitor the daily tralnmg on the mformatnon wall calendar to ensure it is
accurate and up to date.

j. Every morning run the room reservation/iLearn/wall calendar synchronization process
to ensure the LMS and other events are added to the wall calendar.

k. Conduct a weekly review of TTC supplies and maintain an adequate supply of
classroom materials in the storage room at all times. Coordinate with the PM to order
supplies through the TTC admin supply ordering system as needed.

l.  Perform weekly walk-down of the TTC space to identify operation and maintenance
issues. Coordinate with COR to order repairs through the TTC admin. Supply
ordering system.

m. Prepare request forms and documentation for the TTC contact’s signature, within 24
hours of when the need for the form or documentation is identified, for internal services
such as requests for duplication of course materials, creation of graphic art work,
courier service or expedited mail, and other in-house requests.

n. Receive incoming packages of training materials. Within 60 minutes of delivery,
properly log the materials in the log and store the materials. Keep the incoming -
package log accurate at all times. Neatly store the materials in the storage room, and
email the appropriate course manager that his or her training materials have arrived by
close of business of the delivery date. ’
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0. Maintain and store NRC original training records (paper rosters and graded tests) on
site for 6 years. File records on a daily basis and ensure the accuracy and integrity of
the file system and records at all times. Keep records locked at all times. Dispose of
documents older than 6 years as directed by the TTC PM. Maintain all records and
files on site, and keep them in a nsat and orderly fashion, readily available to the TTC
staff and contractor staff. Al electronically created files shall alsc be maintained in a
secure electronic folder as designated by the TTC staff.

p. The contractor shall follow all NRC policies for the safe, secure handling of NRC data
used in the tasks of this contract. The.contractor shall follow all requirements of the
Privacy Act. All contractor staff with access to NRC's computers shall fulfill all NRC

~and Federal training requirements for those using NRC's computer systems. At this
time, this includes Web-based courses on Personally Identifiable Information (PIl) and
computer and information security.

q. Should a need for maintaining specific TTC records electronically arise, the contractor
shall recommend a means of managing the records such as an Access database to
the TTC contact. Any development of new electronic records systems by the
contractor will be authorized as a modification to this contract.

r. Maintain the conference room schedule in iLearn. Process conference room requests
within 24 hours of receipt.

's. Atthe end of each week, prepare and dlstnbute to approprlate NRC and contractor
staff, the weekly matnx of TTC classes for the following week. :

t. Contlnually momtor and evaluate the general administration and operation of the
-training facility and recommend improvements in processes, procedures, policies, and
automation.

u. Perform general administrative functions such as: serve as TTC T&A clerk, perform
purchase card administration duties, perform NRC badge processing, processing
incoming and outgoing mail, maintaining TTC inventory system, and processing TTC
staff travel as needed.

v. Fully perform all new and emerging office administrative duties associated w:th
operating the TTC throughout the period of performance.

Standard ‘
The TTC's administrative tasks and logistics are completed accurately, on time, and according to
NRC policy and procedure.

Method of Surveillance
The TTC Contractor Officer's Representatlve (COR) will monitor the contractor's performance in
~ this area on a monthly basis.

Invoice Deductions

When contractor onsite staff perfformance falls below the standards established in the SOW for
more than 3 consecutive business days, or sporadically for more than 2 weeks, there will be a 3%
percent deduction from the contractor’s invoice for that monthly invoice.
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Iv.

Key Personnel

The contractor shall provide two experienced personnel to support the TTC operations and
maintain superior customer service.  On a daily basis, the team shall work on-site at the TTC.

All onsite members of the contractor team shall work togsther to suppori the TTC's daily
administrative, data management, and logistical operations and share responsibility for
classroom setup and support, scheduling and customer service.

AV /Desktop Position

An associate degree or technical school certificate, and at least two years experience
supporting a computer classroom or similar facility by trouble shooting minor computer
problems, networking computers, communicating computer problems to an.IT specialist,
resetting and running ghost software, installing files, recommending improvements and
solutions to problems, and solving technical problems when possible to ensure all
computers are operating properly and available for use.

At least two years AV experience supporting a computer classroom, training center or
conference center including the setting up podiums and projectors, scheduling events and
assisting students or customers in the use of all onsite AV equment and trammg

- technology including teleconferencing.

Preferred experience of at least one years experience supporting a training facility or.
conference center similar to that described in this Statement of Work (SOW), including
knowledge of scheduling, registration, facility-management, technical support, records

' management, database reporting, managing supplies and inventory, and customer

service.

Preferred experience of at least one years experience in data entry, maintaining a records
database or learning management system, and producing ad hoc reports for rosters,
completions, etc. from databases such as those found in MS Access or a LMS similar to
that of the NRC.

Demonstrated ability to organize and coordinate the receipt of packages of training
materials which includes developing incoming mail procedures, opening incoming boxes
of training materials, logging them in, storing them in the supply room, organizing and
labeling materials in the storage room, and ensuring NRC has the materials needed per
week, for each training class.

Preferred experience of at least one year’s experience providing AV equipment support
and assisting end-users or customers in a training environment or conference center.
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Administrative Assistant (Optional Labor Category)

» At least two years experience in office environment provndmg proyect support to mclude
secretarial/clerical support services to technical project staff such as ordermg supphes
mamtammg equipment inventories, processing facility maintenance requests managmc ‘

~ the in-house printing of course materials, and ordering of externally produced materials.

e Proven track record of providing a high-ievel of customer service and friendly reception to
all customers including experience responding to inquiries such as answering student
registration and facility-related questions.

V. DELIVERABLES

in addition to meeting all the operational requirements and standards specified in Section lli, the
contractor shall also provide the following.

Schedule of Deliverables

Deliverables Due Date
Initial meeting with Project Within 2 weeks from Effective
Officer ' - Date of the Contract
| Technical Progress Reports - Quarterly
Financial Status Re'ports Quarterly
Within 5 days after contract
Final Report ‘ expiration date
VI. TRAVEL

Travel will not be required for the duration of this contract. All work is to be done at the TTC.
Funds are not being provided for travel to the TTC from outside the local area.
VIi. PLACE OF PERFORMANCE/HOURS OF SERVICE

The contractor shall perform aII work on site at the Technical Training Center (TTC)in
Chattanooga, TN.

U.S. NRC, Technical Training Center
5746 Marlin Road, Suite 200
Chattanooga, TN 37411-5677

The hours of operation will be conducted from 7:30 a.m. to 4:15 p.m., Monday thru Friday except
on Féderal holidays.
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SECTION C - TERMS AND CONDITIONS

'C.A 2052.211-71 TECHNICAL PROGRESS REPORT (JAN 1983)

The contractor shall provide a quarterly Technical Progress Report to the project officer and
the contracting officer. The report is due within 15 caiendar days after the end of the report
period and must identify the title of the project, the contract number, appropriate financial tracking
code specified by the NRC Project Officer, project manager and/or principal investigator, the
contract period of performance, and the period covered by the report. Each report must include
the following for each discrete task/task order:

(a) A listing of the efforts completed during the period, and milestones reached or, if missed,
an explanation provided,

(b) Any problems or delays encountered or anticipated and recommendations for resolution.
If the recommended resolution involves a contract modification, e.g., change in work
requirements, level of effort (cost) or schedule delay, the contractor shall submit a separate letter
to the contracting officer identifying the required change and estimated cost impact.

(c) A summary of progress to date; and

(d) Plans for the next reporting period.

C.2 2052.2.15-71’ CONTRACTING OFFICER’S REPRESENTATIVE (COR)
(a) The contracting officer's authorized representative (COR) for this contract is:
Name:- Michael Fochtman
Address: U.S. Nuclear Regulatory Commission
Technical Training Center
5746 Marlin Road, Suite 200
Chattanooga, TN 37411-5677
Telephone Number: (423) 855-6462

(b) Performance of the work under this contract is subject to the technical direction of the NRC
project officer. The term "technical direction” is defined to include the foliowing:

(1) Technical direction to the contractor which shifts work emphasis between areas of work
or tasks, authorizes travel which was unanticipated in the Schedule (i.e., travel not contemplated
in the Statement of Work (SOW) or changes to specific travel identified in the SOW), fills in
details, or otherwise serves to accomplish the contractual SOW.

(2) Provide advice ‘and guidance to the contractor in the preparation of drawings,
specifications, or technical portions of the work description.
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(3) Review and, where required by the contract, approval of technical reports, drawings,
specifications, and techmcal information to be dehvered by the contractor to the Government
under the contract.

(c) Technical direction must be within the general statement of work stated in the contract. The
projact officer does not have the authority to and may not issue any technical direction which:

(1) Constitutes an assignment of work outside the general scdpe of the contract.
(2) Constitutes a change as defined in the "Changes" clause of this contract.

(3)-In any way causes an increase or decrease in the total estimated contract cost, the fixed
fee, if any, or the time required for contract performance.

(4) Changes any of the expressed terms, conditions, or specifications of the contract.

(5) Terminates the contract, settles any claim or dispute arising under the contract, or issues
any unilateral directive whatever.

(d) All technical directions must be issued in writing by the project officer or must be confirmed
by the COR in writing within ten (10) working days after verbal issuance. A copy of the written
direction must be furnished to the contracting officer. A copy of NRC Form 445, Request for
Approval of Official Foreign Travel, which has received final approval from the NRC must be
furnished to the contracting officer. '

(e) The contractor shall proceed promptly with the performance of technical directions duly
issued by the project officer in the manner prescribed by this clause and within the project officer's
authority under the provisions of this clause.

(f) If, in the opinion of the contractor, any instruction or direction issued by the COR is within
one of the categories as defined in paragraph (c) of this section, the contractor may not proceed
but shall notify the contracting officer in writing within five (5) working days after the receipt of any
instruction or direction and shall request the contracting officer to modify the contract accordingly.
Upon receiving the notification from the contractor, the contracting officer shall issue an
appropriate contract modification or advise the contractor in writing that, in the contracting officer's
opinion, the technical direction is within the scope of this article and does not constitute a change

-under the "Changes" clause.

(g) Any unauthorized commitment or direction issued by the project officer may result in an
unnecessary delay in the contractor's performance and may even result in the contractor
expending funds for unallowable costs under the contract.

(h) A failure of the parties to agree upon the nature of the instruction or direction or upon the
contract action to be taken with respect thereto is subject to 52.233-1 -Disputes.

‘ (i) In addition to providing technical direction as defined in paragréph (b) of the section, the
project officer shall:

(1) Monitor the contractor's technical progress, including surveillance and assessment of
performance, and recommend to the contracting officer changes in requirements.
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(2) Assist the contractor in the resolution of technicat problems encountered during
performance. :

(3) Review all costs requested for reimbursement by the contractor and submit to the
contracting officer recommendations for approval, disapproval, or suspension of payment for
supplies and services required under this contract

(4) Assist the contractor in obtaining the badges for the contractor personnel.

(5) Immediately notify the Security Branch, Division of Facilities and Security (SB/DFS) (via
e-mail) when a contractor employee no longer requires access authorization and return of any
NRC issued badge to SB/DFS within three days after their termination.

(6) Ensure that all contractor employees that require access to classified Restricted Data or
National Security Information or matter, access to sensitive unclassified information (Safeguards,
Official Use Only, and Proprietary information) access to sensitive {T systems or data, unescorted
access to NRC controlled buildings/space, or unescorted access to protected and vital areas of
nuclear power plants receive approval of SB/DFS prior to access in accordance with
Management Directive and Handbook 12.3.

(7) For contracts for the design, development, maintenance or operation of Privacy Act
Systems of Records, obtain from the contractor as part of closeout procedures, written
certification that the contractor has returned to NRC, transferred to the successor contractor, or.
destroyed at the end of the contract in accordance with instructions provided by the NRC Systems
Manager for Privacy Act Systems of Records, all records (electronic or paper) which were
created, compiled, obtained or maintained under the contract.

C.3 2052.215-70 KEY PERSONNEL (JAN 1993)

(a) The following individuals are considered to be essential to the successful performance of
the work hereunder: '

Geoff Haas, President v Project Manager
A/V Desktop Support Charles E. Crabtree Il

The contractor agrees that personnel may not be removed from the contract work or replaced
without compliance with paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to
become, unavailable for work under this contract for a continuous period exceeding 30 work days,
or is expected to devote substantially less effort to the work than indicated in the proposal or
initially anticipated, the contractor shall immediately notify the contracting officer and shall,
subject to the con-currence of the contracting officer, promptly replace the personnel with
personnel of at least substantially equal ability and gualifications.

(c) Each request for approval of substitutions must be in writing and contain a detailed
explanation of the circumstances necessitating the proposed substitutions. The request must
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also contain a complete resume for the proposed substitute and other information requested or
needed by the contracting officer to evaluate the proposed substitution. The contracting officer
and the project officer shall evaluate the contractor's request and the contracting officer shall
promptly notify the contractor of his or her decision in writing.

(d) i the contracting officer determines that suitable and timely replacement of key personnel
who have been reassignad, izrminated, or have otherwise become unavailable for the contract
work is not reasonably forthcoming, or that the resultant reduction of productive effort would be so
substantial as to impair the successful compietion of the contract or the service order, the contract
may be terminated by the contracting officer for default or for the convenience of the Government,
as appropriate. If the contracting officer finds the contractor at fault for the condition, the contract
price or fixed fee may be equitably adjusted downward to compensate the Government for any
resultant delay, loss, or damage.

C.4 GOVERNMENT FURNISHED EQUIPMENT/PROPERTY (AUG 2011)
| (a) The NRC will provide the contractor with the following items for use under this contract:

Each support staff shall be provided a cubicle, computer and monitor, and othe'r.norm'al office
supplies as needed for the performance of the awarded contract. In general, the NRC will
provide:

e Office space, éomputer, phone, and workstations for the on-site con-tractors inthe TTC
o General office supplies such as filing folders, staplers, and paper
o - Shared office copiers and fax machines for TTC on-site staff

» Ali classroom supplies such as easels and flip charts, dry erase markers, and writing pens
and paper ' '

(b) Only the equipment/property listed above in the quantities shown will be provided by the
Government. The contractor shall be responsible and accountable for all Government property
provided under this contract and shall comply with the provisions of the FAR Government
Property Clause under this contract and FAR Subpart 45.5, as in effect on the date of this
contract. The contractor shall investigate and provide written notification to the NRC Contracting
Officer (CO) and the NRC Division of Facilities and Security, Physical Security Branch of all cases
of loss, damage, or destruction of Government property in its possession or control not later than
24 hours after discovery. The contractor must report stolen Government property to the local
police and a copy of the police report must be provided to the CO and to the Division of Facilities
and Security, Office of Administration.

(c) All ‘other equipment/property required in performance of the contract shall be furnished by
~ the Contractor.
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C.5 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS (AUG
2011) |

NRC contractors are responsible to ensure that their alien personnel are not in violation of
United States immigration laws and regulations, including employment authorization documents
and visa requirements. - Each alien employee of the Contractor must be lawfully admitted for
permanent residence as evidenced by Permanent Resident Form |-551 (Green Card), or must
present other evidence from the U.S. Department of Homeland Security/U.S. Citizenship and
Immigration Services that empioyment will not affect his/her immigration status. The U.S.
Citizenship and Immigration Services provides information to contractors to help them understand
the employment eligibility verification process for non-US citizens. This information can be found
" on their website, http://www.uscis.gov/ portal/site/uscis.

The NRC reserves the right to deny or withdraw Contractor use or access to NRC facilities or
its equipment/services, and/or take any number of contract administrative actions (e.g., disallow
costs, terminate for cause) should the Contractor violate the Contractor's responsibility under this
clause. '

C.6 BRANDING (AUG 2011)

The Contractor is required to use the official NRC branding logo or seal on any publications,
“presentations, products, or materials funded under this contract, to the extent practical, in order to
provide NRC recognition for its involvement in and contribution to the project. If the work
performed is funded entirely with NRC funds, then the contractor must acknowledge that
information in its documentation/presentation.

Access the following websites for branding information and specifications:
http://www.internal.nrc.gov/ADM/branding/ and Management Directive and Handbook 3.13 -

(internal NRC website): http://www.internal.nrc.gov/policy/directives/toc/md3.13.htm

(external public website): hitp://pbadupws.nrc.gov/docs/ML1122/ML112280190. pdf

C.7 ELECTRONIC PAYMENT (AUG 2011)

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax
refunds be made by Electronic Funds Transfer. Payment shall be made in accordance with FAR
52.232-33, entitied "Payment by Electronic Funds- Central Contractor Registration".

To receive payment, the contractor shall prepare invoices in accordance with NRC's Billing
Instructions (See Attachment I). Claims shall be submitted on the payee's letterhead, invoice, or
on the Government's Standard Form 1034, "Public Voucher for Purchases and Services Other
than Personal,” and Standard Form 1035, "Public Voucher for Purchases Other than Personal -
Continuation Sheet." The preferred method of submitting invoices is electronically to the
Department of the Interior at NRCPayments_NBCDenver@nbc.gov. If the contractor submits a
hard copy of the invoice, it shall be submitted to the following address:
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C.8

Department of the Interior
National Business Center

‘Attn: Fiscal Services Branch - D2770

7301 West Mansfield Avenue
Denver, CO 80235-2230

SECURITY REQUIREMENTS RELATING TO THE PRODUCTION OF
REPORT(S) OR THE PUBLICATION OF RESULTS UNDER CONTRACTS,
AGREEMENTS, AND GRANTS (AUG 2011)

Review and Approval of Reports

(a) Reporting Requirements. The contractor/grantee shall comply with the terms and
conditions of the contract/grant regarding the contents of the draft and final report, summaries,
data, and related documents, to include correcting, deleting, editing, revising, modifying,
formatting, and supplementing any of the information contained therein, at no additional cost to
the NRC. Performance under the contract/grant will not be deemed accepted or completed until it
complies with the NRC's directions. The reports, summaries, data, and related documents will be
considered draft until approved by the NRC. The contractor/ grantee agrees that the direction,
determinations, and decisions on approval or disapproval of reports, summaries, data, and
related documents created under this contract/grant remain solely within the discretion of the

NRC.

(b) Publication of Results. Prior to any dissemination, display, publication, or release of
articles, reports, summaries, data, or related documents developed under the contract/grant, the
contractor/grantee shall submit them to the NRC for review and approval. The contractor/ grantee
shall not release, disseminate, display or publish articies, reports, summaries, data, and related
documents, or the contents therein, that have not been reviewed and approved by the NRC for
release, display, dissemination or publication. The contractor/grantee agrees to conspicuously
place any disclaimers, markings or notices, directed by the NRC, on any articles, reports,
summaries, data, and related documents that the contractor/grantee intends to release, display,
disseminate or publish to other persons, the public, or any other entities. The contractor/grantee
agrees, and grants, a royalty-free, nonexclusive, irrevocable worldwide license to the
government, to use, reproduce, modify, distribute, prepare derivative works, release, display or
disclose the articles, reports, summaries, data, and related documents developed under the
contract/grant, for any governmental purpose and to have or authorize others to do so.

(c) Identification/Marking of Sensitive Unclassified Non-Safeguards Information (SUNSI) and
Safeguards Information (SGI). The decision, determination, or direction by the NRC that
information possessed, formulated or produced by the contractor/grantee constitutes SUNSI or
SGi is solely within the authority and discretion of the NRC. In performing the contract/grant, the
contractor/grantee shall clearly mark SUNSI and SGl, to include for example, OUO-Allegation
Information or OUO-Security Related Information on any reports, documents, designs, data,
materials, and written information, as directed by the NRC. in addition to marking the information
as directed by the NRC, the contractor shall use the applicable NRC cover sheet (e.g., NRC Form
4861 Safeguards Information) in maintaining these records and documents. The
contractor/grantee shall ensure that SUNSI and SGI is handied, maintained and protected from
unauthorized disclosure, consistent with NRC policies and directions. The contractor/grantee
shall comply with the requirements to mark, maintain, and protect all information, including
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documents, summaries, reports, data, designs, and materials in accordance with the provisions of
Section 147 of the Atomic Energy Act of 1854 as amended, its implementing regulations (10 CFR
73.21), Sensitive Unclassified Non-Safeguards and Safeguards Information policies, and NRC
Management Directives and Handbooks 12.5, 12.6 and 12.7.

(d) Remedies. In addition {c any civil, criminal, and contractual remedizss available under the
applicable laws and regulations, failure to comply with the above provisions, and/or NRC
~ directions, may result in suspansion, withholding, or offsetting of any payments invoiced or
claimed by the contractor/grantee.

(e) Flowdown. If the contractor/grantee intends to enter into any subcontracts or other
agreements to perform this contract/grant, the contractor/grantee shall include all of the above
provisions in any subcontracts or agreements.

C.9 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND
SUBCONTRACTOR EMPLOYEES (AUG 2011) .

" (@) The-U.S. Nuclear Regulatory Commission (NRC) contractor and its subcontractor are
subject to the Whistleblower Employee Protection public faw provisions as codified at 42 U.S.C.
5851. NRC contractor(s) and subcontractor(s) shall comply with the requirements of this
Whistleblower Employee Protection law, and the implementing regulations of the NRC and the
Department of Labor (DOL). See, for exampie, DOL Procedures on Handling Complaints at 29
C.F.R. Part 24 concerning the employer obligations, prohibited acts, DOL procedures and the
requirement for prominent posting of notice of Employee Rights at Appendix A to Part 24 entitled:
"Your Rights Under the Energy Reorganization Act".

(b) Under this Whistieblower Employee Protection law, as implemented by regulations, NRC
contractor and subcontractor employees are protected from discharge, reprisal, threats,
intimidation, coercion, blackiisting or other employment discrimination practices with respect to
compensation, terms, conditions or privileges of their employment because the contractor or
subcontractor employee(s) has provided notice to the employer, refused to engage in unlawful
practices, assisted in proceedings or testified on activities concerning alleged violations of the
Atomic Energy Act of 1954 (as amended) and the Energy Reorganization Act of 1974 (as
amended).

(c) The contractor shall insert this or the substance of this clause in any subcontracts involving
work performed under this contract. '

C.10 GREEN PURCHASING (JUN 2011)

 (a) In furtherance of the sustainable acquisition goals of Executive Order 13514, "Federal
Leadership in Environmental, Energy, and Economic Performance” products and services
provided under this contract/order shall be energy- efficient (Energy Star or Federal Energy
Management Program (FEMP) designated), water-efficient, biobased, environmentally preferabie
(e.g., Electronic Product Environmental Assessment Tool (EPEAT) certified), non-ozone
depleting, contain recycled content, or are non-toxic or less toxic alternatives, where such
products and services meet agency performance requirements.
http:/iwww fedcenter.gov/programs/eo13514/
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(b) The contractor shall flow down this clause into all subcontracts and other agreements that
relate to performance of this contract/order.

C.11 USE OF AUTOMATED CLEARING HOUSE (ACH) ELECTRONIC
PAYMENT/REMITTANCE ADDRESS (AUG 2011)

The Debt Collection Improvement Act of 1996 requires that all Federal payments except IRS
tax refunds be made by Electronic Funds Transfer. It is the policy of the Nuclear Regulatory
Commission to pay government vendors by the Automated Clearing House (ACH) electronic
funds transfer payment system. ltem 15C of the Standard Form 33 may be disregarded.

C.12 2052.204.70 SECURITY (MAR 2004)

(a) Contract Security and/or Classification Requirements (NRC Form 187). The policies,
procedures, and criteria of the NRC Security Program, NRC Management Directive (MD) 12
(including MD 12.1, "NRC Facility Security Program;" MD 12.2, "NRC Classified Information
Security Program;" MD 12.3, "NRC Personnel Security Program;" MD 12.4, "NRC
Telecommunications Systems Security Program;" MD 12.5, "NRC Automated Information
Systems Security Program;" and MD 12.6, "NRC Sensitive Unclassified Information Security
Program"), apply to performance of this contract, subcontract or other activity. This MD is
incorporated into this contract by reference as'though fully set forth herein. The attached NRC
Form 187 (See List of Attachments) furnishes the basis for providing security and classification
requirements to prime contractors, subcontractors, or others (e.g., bidders) who have or may
have an NRC contractual relationship that requires access to classified Restricted Data or
National Security information or matter, access to sensitive unclassified information (e.g.,
Safeguards); access to sensitive Information Technology (IT) systems or data, unescorted
access to NRC controlled buildings/space, or unescorted access to protected and vital areas of
nuclear power plants.

(b) It is the contractor's duty to protect National Security Information, Restricted Data, and
Formerly Restricted Data. The contractor shall, in accordance with the Commission's security
regulations and requirements, be responsible for protecting National Security information,
Restricted Data, and Formerly Restricted Data, and for protecting against sabotage,.espionage,
loss, and theft, the classified documents and material in the contractor's possession in connection
with the performance of work under this contract. Except as otherwise expressiy provided in this
contract, the contractor shall, upon completion or termination of this contract, transmit to the
Commission any classified matter in the possession of the contractor or any person under the
contractor's control in connection with performance of this contract. |If retention by the contractor
of any classified matter is required after the completion or termination of the contract and the
retention is approved by the contracting officer, the contractor shall complete a certificate of
possession to be furnished to the Commission specifying the classified matter to be retained.
The certification must identify the items and types or categories of matter retained, the conditions
governing the retention of the matter and their period of retention, if known. If the retention is
approved by the contracting officer, the security provisions of the contract continue to be
applicable to the matter retained.
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(¢) In connection with the performance of the work under this contract, the contractor may be
furnished, or may develop or acquire, safeguards information, or confidential or privileged
technical, business, or financial information, including Commission plans, policies, reports,
financial plans, internal data protected by the Privacy Act of 1974 (Pub. L. 93.579), or other
information which has not been released to the public or has been determined by the Commission
to be otherwise exempt from disciosure to the public. The contractor shall'ensure that
information protaected from pubiic disclosure is maintained as required by NRC regulations and
policies, as cited in this contract or as otherwise provided by the NRC. The contractor will not
directly or indirectly duplicate, disseminate, or disclose the information in whole or in part to any
other person or organization except as may be necessary to perform the work under this contract.
The contractor agrees to return the information to the Commission or otherwise dispose of it at the
direction of the contracting officer. Failure to comply with this clause is grounds for termination of
this contract.

(d) Regulations. The contractor agrees to conform to all security regulations and requirements
of the Commission which are subject to change as directed by the NRC Division of Facilities and
Security (DFS) and the Contracting Officer. These changes will be under the authority of the FAR
Changes clause referenced in this document.

The contractor agrees to comply with the security requirements set forth in NRC Management
Directive 12.1, NRC Facility Security Program whichis incorporated into this contract by
reference as though fully set forth herein, Attention is directed specifically to the section titied
"Infractions and Violations," including "Administrative Actions” and "Reporting Infractions.”

(e) Definition of National Security Information. The term National Security Information, as
used in this clause, means information that has been determined pursuant to Executive Order
12958 or any predecessor order to require protection against unauthorized disclosure and that is
s0 designated.

(f) Definition of Restricted Data. The term Restricted Data, as used in this clause, means all
data concerning design, manufacture, or utilization of atomic weapons; the production of special
nuclear material; or the use of special nuclear material in the production of energy, but does not
include data declassified or removed from the Restricted Data category pursuant to Section 142
of the Atomic Energy Act of 1954, as amended.

(g) Definition of Formerly Restricted Data. The term Formerly Restricted Data, as used in this
clause, means all data removed from the Restricted Data category under Section 142-d of the
Atomic Energy Act of 1954, as amended.

(h) Definition of Safeguards Information. Sensitive unclassified information that specifically
identifies the detailed security measures of a licensee or an applicant for the physical protection of
special nuclear material; or security measures for the physical protection and location of certain
plant equipment vital to the safety of production of utilization facilities. Protection of this
information is required pursuant to Section 147 of the Atomic Energy Act of 1954, as amended.

(i) Security Clearance. The contractor may not permit any individual to have access to
Restricted Data, Formerly Restricted Data, or other classified information, except in accordance
with the Atomic Energy Act of 1954, as amended, and the Commission's regulations or
requirements applicable to the particular type or category of classified information to which
access is required. The contractor shall also execute a Standard Form 312, Classified
Information Nondisclosure Agreement, when access to classified information is required.
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() Criminal Liabilities. It is understood that disclosure of National Security Information,
Restricted Data, and Formerly Restricted Data relating to the work or services ordered hereunder
to any person not entitled to receive it, or failure to safeguard any Restricted Data, Formerly
Restricted Data, or any other classified matter that may come to the contractor or any person
under the contractor's control in connection with work under this contract, may subject the
contractor, its agents, employees, or subcontractors to criminal liability under the laws of the
United States. (See the Atomic Energy Act of 1954, as amended, 42 U.S.C. 2011 et seq.; 18
U.S.C. 793 and 794; and Executive Order 12958.)

(k) Subcontracts and Purchase Orders. Except as otherwise authorized in writing by the
contracting officer, the contractor shall insert provisions similar to the foregoing in all subcontracts
and purchase orders under this contract.

() In performing the contract work, the contractor shali classify all documents, material, and
equipment originated or generated by the contractor in accordance with guidance issued by the
Commission. Every subcontract and purchase order issued hereunder involving the origination
or generation of classified documents, material, and equipment must provide that the
subcontractor or supplier assign classification to all documents, material, and equipment m
accordance with guidance furnished by the contractor.

C.13 SECURITY REQUIREMENTS FOR BUILDING ACCESS APPROVAL (AUG 2011)

The Contractor shall ensure that all its employees, subcontractor employees or consultants
who are assigned to perform the work herein for contract performance for periods of more than
30 calendar days at NRC facilities, are approved by the NRC for unescorted NRC building
access.

The Contractor shall conduct a preliminary federal facilities security screening interview or
review for each of its employees, subcontractor employees, and consultants and submit to the
NRC only the names of candidates for contract performance that have a reasonable probability
of obtaining approval necessary for access to NRC's federal facilities. The Contractor shall
pre-screen its applicants for the following:

(a) felony arrest in the last seven (7) years;

(b) alcohol related arrest within the last five (5) years;

(c) record of any military courts-martial convictions in the past ten (10) years;

(d) iliegal use of narcotics or other controlied substances possession in the past year, or
illegal purchase, production, transfer, or distribution of narcotics or other controlled
substances in the last seven (7) years; and

(e) delinquency on any federal debts or bankruptcy in the last seven (7) years.

The Contractor shall make a written record of its pre-screening interview or review (including
any information to mitigate the responses to items listed in (a) - (e)), and have the applicant
verify the pre-screening record or review, sign and date it. Two (2) copies of the pre-screening
signed record or review shall be. supplied to the Division of Facilities and Security, Personnel
Security Branch (DFS/PSB) with the Contractor employee s completed building access
application package.
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The Contractor shall further ensure that its employees, any subcontractor employees and
consultants complete all building access security applications required by this clause within
fourteen (14) calendar days of notification by DFS/PSB of initiation of the application process.
Timely receipt of properly completed records of the Contractor's signed pre-screening record or
review and building access security applications (submitted for candidates that have a
reasonable probability of obtaining the level of access authorization necessary for access to
NRC's facilities) is a contract requirement. Failure of the Contractor to comply with this
coniract administration requirament may be a basis to cancel the award, or terminate the
contract for default, or offset from the contract's invoiced cost or price the NRC's incurred costs
or delays as a result of inadequate pre-screening by the Contractor. In the event of
cancellation or termination, the NRC may select another firm for contract award.

A Contractor, subcontractor employee or consuitant shall not have access to NRC facilities until
he/she is approved by DFS/PSB. Temporary access may be approved based on a favorable
NRC review and discretionary determination of their building access security forms. Final
building access will be approved based on favorably adjudicated checks by the Government.
However, temporary access approval will be revoked and the Contractor's employee may
subsequently be denied access in the event the employee's investigation cannot be favorably
determined by the NRC. Such employee will not be authorized to work under any NRC
contract requiring building access without the approval of DFS/PSB. When an individual
- receives final access, the individual will be subject to a review or reinvestigation every five (5) or
. ten (10) years, depending on their job responsibilities at the NRC.

The Government shall have and exercise full and complete control and discretion over granting,
denying, withholding, or terminating building access approvals for individuals performing work
under this contract. Individuals performing work under this contract at NRC facilities for a
period of more than 30 calendar days shall be required to complete and submit to the Contractor
representative an acceptable OPM Standard Form 85 (Questionnaire for Non-

Sensitive Positions), and two (2) FD 258 (Fingerprint Charts). Non-U.S. citizens must provide
official documentation to the DFS/PSB, as proof of their legal residency. This documentation
can be a Permanent Resident Card, Temporary Work Visa, Employment Authorization Card, or
other official documentation issued by the U.S. Citizenship and Immigration Services. Any
applicant with less than five (5) years residency in the U.S. will not be approved for building
access.. The Contractor shall submit the documents to the NRC Contracting Officer's
Representative (COR) who will give them to DFS/PSB.

DFS/PSB may, among other things, grant or deny temporary unescorted building access
approval to an individual based upon its review of the information contained in the OPM
Standard Form 85 and the Contractor's pre-screening record. Also, in the exercise of its
authority, the Government may, among other things, grant or deny permanent building access
approval based on the results of its review or investigation. This submittal requirement also
applies to the officers of the firm who, for any reason, may visit the NRC work sites for an
extended period of time during the term of the contract. In the event that DFS/PSB are unable
to grant a temporary or permanent building access approval, to any individual performing work
under this contract, the Contractor is responsibie for assigning another individual to perform the
necessary function without any delay in the contract's performance schedule, or without
adverse impact to any other terms or conditions of the contract. The Contractor is responsible
for informing those affected by this procedure of the required building access approval process
(i.e., temporary and permanent determinations), and the possibility that individuals may be
required to wait until permanent building access approvals are granted before beginning work in
NRC's buildings.
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CANCELLATION OR TERMINATION OF BUILDING ACCESS/ REQUEST

The Contractor shall immediately notify the PO when a Contractor or subcontractor employee
or consultant's need for NRC building access approval is withdrawn or the need by the Contractor
empioyee's for building access ferminates. The PO will immediataly notify DFS/PSB (via e-mail)
when a2 Contractor employee ne longer requires building access. The Contractor shall be
required to return any NRC issued badges to the Contracting Officer's Representative (COR) for
return to DFS/FSB (Facilities Security Branch) within
three (3) days after their termination,

C.14 2052.204-71 BADGE REQUIREMENTS FOR UNESCORTED BU.ILDING
ACCESS TO NRC FACILITIES (MAR 2006)

During the life of this contract, the rights of ingress and egress for contractor personnel must be
made available, as required, provided that the individual has been approved for unescorted
access after a favorable adjudication from the Security Branch, Division of Facilities and Security
(SB/DFS).

In this regard, all contractor personnel whose duties under this contract require their presence
on site shall be clearly identifiable by a distinctive badge furnished by the NRC. The Contracting
Officer's Representative shall assist the contractor in obtaining badges for the contractor
personnel. All contractor personnel must present two forms of identity Source Documents (1-9).
One of the documents must be a valid picture ID issued by a state or by the Federal Government.
Original I-9 documents must be presented in person for certification. A list of acceptable
documents can be found at http://www.usdoj.gov/crt/recruit_employ/iSform.pdf. It is the sole
responsibility of the contractor to ensure that each employee has a proper NRC-issued
identification/badge at all times. All photo-identification badges must be immediately (no later than
three days) delivered to SB/DFS for cancellation or disposition upon the termination of -
employment of any contractor personnel. Contractor personnel must display any NRC issued
badge in clear view at all times during on site performance under this contract. It is the contractor's
duty to assure that contractor personnel enter only those work areas necessary for performance
of contract work, and to assure the protection of any Government records or data that contractor
personnel may come into contact with.

C.15 LEGAL HOLIDAYS

The following Federal legal holidays are observed under this contract.

New Year's Day 1 January :

Martin Luther King's Birthday Third Monday in January
President's Day Third Monday in February
Memorial Day : Last Monday in May
Independence Day ‘ 4 July

Labor Day ‘ First Monday in September
Columbus Day Second Monday in October
Veterans Day 11 November
-Thanksgiving ' Fourth Thursday in November
Christmas Day 25 December
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"C.16 ANNUAL AND FINAL CONTRACTOR PERFORMANCE EVALUATIONS
(AUG 2011)

Annual and final evaluations of contractor performance under this contract
will be prepared in accordance with FAR Subpart 42.15, "Contractor Performance
information,” normally at or near the time the coniractor is notified of the NRC's intent to exercise
the contract option. If the multi-year contract does not have option years, then an annual
evaluation will be prepared 30 days after the period end date.  Final evaluations of contractor
performance will be prepared at the expiration of the contract during the contract closeout
process.

The Contracting Officer will transmit the NRC Contracting Officer's Representative's (COR)
annual and final contractor performance evaluations to the contractor's Project Manager, uniess
otherwise instructed by the contractor. The contractor will be permitted thirty days to review the
document and submit comments, rebutting statements, or additional information.

Where a contractor concurs with, or takes no exception to an annual performance evaluation,
the Contracting Officer will consider such evaluation final and releasable for source selection
purposes. Disagreements between the parties regarding a performance evaluation will be
referred to an individual one level above the Contracting Officer, whose decision will be final.

The Contracting Officer will send a copy of the completed evaluation report, marked "Source
Selection Information”, to the contractor's Project Manager for their records.as soon as
practicable after it has been finalized. The completed evaluation report also will be used as a
tool to improve communications between the NRC and the contractor and to improve contract
performance. - :

The completed annual performance evaluation will be used to support future award decisions in
accordance with FAR 42.1502 and 42.1503. During the period the information is being used to
provide source selection information, the completed annual performance evaluation will be
released to only two parties - the Federal government personnel performing the source selection
evaluation and the contractor under evaluation if the contractor does not have a copy of the
report already.

C.17 COMPENSATION FOR ON-SITE CONTRACTOR PERSONNEL (AUG 2011)

(a) NRC facilities may not be available due to (1) designated Federal holiday, any other day
designated by Federal Statute, Executive Order, or by President's Proclamation; (2) early
dismissal of NRC employees during working hours (e.g., special holidays, water emergency); or
(3) occurrence of emergency conditions during nonworking hours (e.g., inclement weather).

(b) When NRC facilities are unavailable, the contractor's compensation and deduction policy
(date), incorporated herein by reference, shall be followed for contractor employees performing
work on-site at the NRC facility. The contractor shall promptly submit any revisions to this policy
to the Contracting Officer for review before they are incorporated into the contract.
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(c) The contractor shall not charge the NRC for work performed by on-site contractor employees
who were reassigned to perform other duties off site during the time the NRC facility was closed.

(d) On-site contractor staff shall be guided by the instructions given by a third party (e.g.,
Montgomery County personnel in situations which pose an immediate health or safety threat to
emplovees {(e.g., water emergency).

(e) The contractor's Project Director shall first consult the NRC Coniracting Officer's
Representative (COR) before releasing on-site personnel in situations which do not impose an
immediate safety or health threat to employees (e.g., special holidays). That same day, the
contractor must then alert the Contracting Officer of the NRC Contracting Officer's
Representative's (COR) direction. The contractor shall continue to provide sufficient personnel
to perform the requirements of essential tasks as defined in the Statement of Work which already
are in operatlon or are scheduled.

C.18 OPTION PERIODS - TASK ORDER/DELIVERY ORDER UNDER A GSA
FEDERAL SUPPLY SCHEDULE CONTRACT (MARCH 2007)

The Period of Performance (PoP) for this requirement may extend beyond the Offerors current
PoP on their GSA Schedule. Offerors may submit proposals for the entire PoP as long as their
current GSA Schedule covers the requested PoP, or their GSA Schedule contains GSA's
“Evergreen Clause” (Option to Extend the Term of the Contract), which covers the requested PoP
iffwhen the option(s) are exercised. Offerors are encouraged to submit accurate/realistic pricing
for the requirement’s entire PoP, even if the proposed GSA Schedule does not include pricing for
the applicable option years, etc.

For proposal evaluation purposes, the NRC assumes that applicable Evergreen Clause Option(s)
will be exercised and the NRC will apply price analysis, as applicable. Itis in the best interest of
the Offeror to explain major deviations in escalation, proposed in any Evergreen Clause option
years. Resulting GSA task/delivery order option years subject to the Evergreen Clause will be
initially priced utilizing the same rates proposed under the last GSA-priced year of the subject
.GSA Schedule. Upon GSA's exercise of the GSA Scheduie option year(s) applicable to the
Evergreen Clause, the NRC will modify the awarded task/delivery order to incorporate either the
proposed pricing for the option years or the GSA-approved pricing (whichever is lower).

It is incumbent upon the Offeror to provide sufficient documentation (GSA-signed schedule,
schedule modifications, etc.) that shows both the effective dates, pricing and terms/conditions of
the current GSA Schedule, as well as Evergreen Clause terms/conditions (as applicable).
Faiture to provide this documentat»on may result in the Offerors proposal being found
unacceptable.

C.19 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at
the rates specified in the contract. These rates may be adjusted only as a result of revisions to
prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised
more than once, but the total extension of performance hereunder shall not exceed 6 months.
The Contracting Officer may exercise the option by written notice to the Contractor within 60 days.
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C.2052.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor
within 30 days; provided that the Government gives the Contractor a preliminary written notice of
its intent to extend at least 30 days before the contract expires. The preliminary notice does not
commit the Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to
include this option clause.

(c) The total duration of this contract, including the exercise of any options under this clause,
shall not exceed five years and six months.
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SECTION D - ATTACHMENTS | ‘
Attachment | — Billing Instructions (Labor Hour & Time and Materials)
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ATTACHMENT 1

BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

General: During performance and through final payment of this contract, the contractor is
responsible for the accuracy and compieteness of data within the Central Contractor
Registration (CCR) database and for any liability resulting from the Government's reliance on
inaccurate or incomplete CCR data.

The contractor shall prepare invoices/vouchers for reimbursement of costs in the manner and
format described herein. FAILURE TO SUBMIT INVOICES/VOUCHERS IN ACCORDANCE
WITH THESE INSTRUCTIONS WILL RESULT IN REJECTION OF THE INVOICE/VOUCHER
AS IMPROPER. '

Standard Forms: Claims shall be submitted on the payee's letterhead, invoice/voucher, or on
the Government's Standard Form 1034, "Public Voucher for Purchases and Services Other than
Personal," and Standard Form 1035, "Public Voucher for Purchases Other than Personal--
Continuation Sheet."

Electronic Invoice/Voucher Submissions: The preferred method of submitting
vouchers/invoices is electronically to the U.S. Department of the Interior's National Business
- Center, via email to: NRCPayments NBCDenver@NBC .gov.

Hard-Copy Invoice/Voucher Submissions: If you submit a hard-copy of the invoice/voucher,
a signed original and supporting gocumentation shall be submitted to the following address:

Department of the Interior

National Business Center

Attn: Fisca!l Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

Purchase of Capital Property: ($50,000 or more with life of one year or longer)

Contractors must report to the Contracting Officer, electronically, any capital property acquired
with contract funds having an initial cost of $50,000 or more, in accordance with procedures set
forth in NRC Management Directive (MD) 13.1, IV, C - “Reporting Requirements” (revised
2/16/2011).

Agency Pa_\ymént Office: Payment will continue to be made by the office designated in the
contract in Block 12 of the Standard Form 26, or Block 25 of the Standard Form 33, whichever
is applicable.

Frequency: The contractor shall submit claims for reimbursement once each month, unless
otherwise authorized by the Contracting Officer. ’

Format: Invoices/Vouchers shall be submitted in the format depicted on the attached sample
form entitled "Invoice/Voucher for Purchases and Services Other Than Personal”. Alternate
formats are permissible only if they address all requirements of the Billing Instructions. The



ATTACHMENT 1

BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

instructions for preparation and itemization of the invoice/voucher are included with the sample
form. ’

Task Order Contracts: The contractor must submit a separate invoice/voucher for each
individual task order with detailed cost information. This includes all applicable cost elements
and other items discussed in paragraphs (a) through (q) of the attached instructions. In
addition, the invoice/voucher must specify the contract number, and the NRC-assigned
task/delivery order number. :

Billing of Costs after Expiration of Contract: If costs are incurred during the contract period
and claimed after the contract has expired, you must cite the period during which these costs
were incurred. To be considered a proper expiration invoice/voucher, the contractor shall
clearly mark it "EXPIRATION INVOICE" or “EXPIRATION VOUCHER".

Final invoices/vouchers shall be marked "FINAL INVOICE" or "FINAL VOUCHER".

Currency: Invoices/Vouchers must be expressed in U.S. Dollars.

Supersession: These instructions supersede previous Billing Instructions for Labor Hour/Time
and Materials Type Contracts (June 2008).



ATTACHMENT 1

- BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

INVOICE/VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
{SAMPLE FORMAT - COVER SHEET) '

1. Official Agency Billing Office

Department of the Interior

National Business Center

Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

2. Invoice/Voucher Information

a. Payee's DUNS Number or DUNS+4. The Payee shall include the Payee's Data Universal -
Number (DUNS) or DUNS+4 number that identifies the Payee’s name and address. The
DUNS+4 number is the DUNS number plus a 4-character suffix that may be assigned at the
discretion of the Payee to identify alternative Electronic Funds Transfer (EFT) accounts for the
same parent concern.

b. Payee’s Name and Address. Show the name of the Payee as it appears in the contract and
its correct address. If the Payee assigns the proceeds of this contract as provided for in the
assignment of claims terms of this contract, the Payee shall require as a condition of any such
assignment, that the assignee shall register separately in the Central Contractor Registration
(CCR) database at http://www.ccr.gov and shall be paid by EFT in accordance with the terms of
this contract. See Federal Acquisition Regulation 52.232-33(g) Payment by Electronic Funds
Transfer - Central Contractor Registration (October 2003). '

c. Contract Number. Insert the NRC contract number (including Enterprise-wide Contract
(EWC)), GSA Federal Supply Schedule (FSS), Governmentwide Agency Contract (GWAC)
number, or Multiple Agency Contract (MAC) number, as applicable.

d. Task Order Number. Insert the task/delivery order number (If Applicable). Do not include
more than one task order per invoice or the invoice may be rejected as improper.

e. Invoice/Voucher. The appropriate sequential number of the invoice/voucher, beginning with
001 should be designated. Contractors may also inciude an individual internal accounting
number, if desired, in addition to the 3-digit sequential number.

f. Date of Invoice/Voucher. Insert the date the invoice/voucher is prepared.

g. Billing period. Insert the beginning and ending dates (day, month, year) of the period during
which costs were incurred and for which reimbursement is requested.



ATTACHMENT 1

BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

h. Labor Hours Expended. Provide a general summary description of the services performed
and associated labor hours utilized during the invoice period. Specify the Contract Line ltem
Number (CLIN) or SubCLIN, as applicable, and information pertaining to the contract’s labor
categories/positions, and corresponding authorized hours.

i. Property. For contractor acquired property, list each item with an initial acquisition cost of
$50,000 or more and provide: (1) an item description, (2) manufacturer, (3) model number,
(4) serial number, (5) acquisition cost, (6) date of purchase, and (7) a copy of the purchasing
document.

j. Shipping. Insert weight and zone of shipment, if shipped by parcel post.

k. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or express.

[. Instructions. include instfuctions to consignee to notify the Contracting Officer of receipt of
shipment.

m. For Indefinite Delivery contracts, the final invoice/voucher shall be marked "FINAL
INVOICE" or "FINAL VOUCHER".

n. Direct Costs. Insert the amount billed for the foliowing cost elements, adjustments,
- suspensions, and total amounts, for both the current billing period and for the cumulative period
(from contract inception to end date of this billing period).

(1) Direct (Burdened) Labor. This consists of salaries and wages paid (or accrued)
for direct performance of the contract itemized, including a burden (or load) for indirect
costs (i.e., fringe, overhead, General and Admlmstratlve as applicable), and profit
component, as foliows:

Labor Hours Burdened Cumulative
Category Billed Hourly Rate Total Hours Billed

(2) Contractor-acquired property ($50,000 or more). List each item costing $50,000
or more and having a life expectancy of more than one year. List only those items of
equipment for which reimbursement is requested. For each such item, list the following
(as applicable): (a) an item description, (b) manufacturer, (c) model number, (d) serial
number, (e) acquisition cost, (f) date of purchase, and (g) a copy of the purchasing
document. '

3) Contractor-acquired property (under $50,000), Materials, and Supplies. These
are equipment other than that described in (2) above, plus consumable materials and
supplies. List by category. List items valued at $1,000 or more separately. Provide the
item number for each piece of equipment valued at $1,000 or more.



ATTACHMENT 1

BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

(4) Materials Handling Fee. Indirect costs allocated to direct materials in accordance
the contractor's usual accounting procedures.

(5) Consultant Fee. The supporting information must include the 'name hourly or
daily rate of the consultant, and reference the NRC approval (if not specmcally approved
‘in the ongmal contract). ‘

(6) Travel. Total costs associated with each trip must be shown in the following
format:

Start Date  Destination Costs
From To From To $

(Must include separate detailed costs for airfare, per diem, and other transportation
expenses. All costs must be adequately supported by copies of receipts or other
documentation.)

(7 Subcontracts. Include separate detailed breakdown of all costs paid to approved
subcontractors during the billing period.

0. Total Amount Billed. Insert columns for total amounts for the current and cumulative periods.

p. Adjustments. Insert columns for any adjustments, including outstanding suspensions for
unsupported or unauthorized hours or costs, for the current and cumulative periods.

q. Grand Totals.
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BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

3. Sample Invoice/Voucher Information

Sample Invoice/Voucher Information (Supporting Documentation must be attached)

This invoice/voucher represents reimbursable costs for the billing period from through .
. Amount Billed
Current Period Cumuiative

(a) Direct Costs

(1) Direct burdened labor $ $
(2) Government property ($50,000 or more) $ $
(3) Government property, Materials, and
Supplies (under $50,000 per item) $ $
(4) Materials Handling Fee $ $
(5) Consultants Fee $ $
(6)  Travel $ $
(7) Subcontracts $ $
Total Direct Costs: $ $
(b) - Total Amount Billed $ $_
(c) Adjustments (+/-) $ $
(d)  Grand Total $ - $

(The invoice/voucher format provided above must include information similar to that included
below in the following to ensure accuracy and completeness.)

SAMPLE SUPPORTING INFORMATION

The budget information' provided below is for format purposes only and is illustrative.
Cost Elements:

1) Direct Burdened Labor - $4,800

Labor Hours Burdened Cumulative
Category Billed Rate Total Hours Billed
Senior Engineer | 100 $28.00 - $2,800 975
Engineer 50 $20.00 $1,000 465
Computer Analyst 100 $10.00 $1.000 320
$4,800 1,760 hrs.

Burdened labor rates must come directly from the contract.
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BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JULY 2011)

2) Government-furnished and contractor-acauired property ($50.000 or more) - $60.000

Prototype Spectrometer - item number 1000-01 = $60,000

3) Government-furnished and contractor-acquired property (under $50.000), Materials, and
‘Supplies - $2.000

10 Radon tubes @ $110.00 = $1,100
6 Pairs Electrostatic gloves @ $150.00 =$ 900
' $2,000

4) Materials Handling Fee - $40

(2% of $2,000 in item #3)

5) Consultants' Fee - $100

Dr. Carney - 1 hour fully-burdened @ $100 = $100

6) Travel - $2 640

(i) Airfare: (2 Roundtrip trips for 1 person @ $300 per r/t ticket)

Start Date End Date Days From To Cost
4/1/2011 4/7/2011 7 Philadelphia, PA Wash, D.C.  $300.
7/1/2011 7/8/2011 8 Philadelphia, PA Wash, D.C.  $300

- (i Per Diem: $136/day x 15 days = $2,040

7) Subcontracting - $30,000

Company A .=$10,000
Company B = $20,000
' $30,000

- (EX: Subcontracts for Companies A & B were consented to by the Contracting Officer
by letter dated 6/15/2011.) V

Total Amount Billed $99,580
Adjustments (+/-) - 0
Grand Total $99,580
4. Definitions

Material handling costs. When included as part of material costs, material handling costs shall
include only costs clearly excluded from the labor-hour rate. Material handling costs may
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BILLING INSTRUCTIONS FOR
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include all appropriate indirect costs allocated to direct materials in accordance with the
contractor's usual accounting procedures.



