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PART I - THE SCHEDULE 

SECTION B - SUPPLIES OR SERVICES AND PRICE/COSTS 

B.1 PRICE SCHEDULE - BASE PERIOD 

The following is a breakdown of the monthly fixed prices for the 
Month Total Monthly Amount

November 1999 
December 1999 
January 2000 
February 2000 
March 2000 
April 2000 
May 2000 
June 2000 
July 2000 
August 2000 
September 2000 
October 2000 

TOTAL BASE PERIOD AMOUNT

$ 21,045.50 
$21,045.39 
$ 21,045.39 
$21,045.39 
$21,045.39 
$21,045.39 
$21,045.39 
$21,045.39 
$21,045.39 
$21,045.39 

$ 21,045.39 
$ 21,045.39 

$252,544.79

PRICE SCHEDULE -OPTN YEAR -PER--

The following is a breakdown of the 
Month Total Monthly

November 2000 
December 2000 
January 2001 
February 2001 
March 2001 
April 2001 
May 2001 
June 2001 
July 2001 
August 2001 
September 2001 
October 2001

monthly fixed prices for the 
Amount

$18,705.58 
$18,705.55 
$18,705.55 
$18,705.55 
$18,705.55 
$ 18,705.55 
$ 18,705.55 
$18,705.55 
$18,705.55 
$18,705,55 
$18,705.55 
$ 18,705.55

TOTAL OPTION PERIOD AMOUNT $224,466.63 
B.2 PROJECT TTL

The title of this project is as follows: 

Mail and Messenger Support Services.
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B.3 BRIEF DESCRIPTION OF WORK (MAR 1987) 

The Contractor shall provide all necessary personnel, management and supervisory support and designated equipment necessary to perform all services identified in the Statement of 
Work.  

B.4 CONSIDERATION AND OBLIGATION--FIRM FIXED PRICE (JUN 1988) 

The firm fixed price of this contract is $252,544.79.
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SECTION C - DESCRIPTION/SPECIFICATIONS/STATEMENT OF WORK 

C.1 STATEMENT OF WORK 

C.1.1 BACKGROUND 

The U.S. Nuclear Regulatory Commission (NRC) Headquarters offices are located in a two building configuration in Montgomery County, Maryland. In order to effectively control its communication, the agency has adopted a centralized document control and dissemination process. This has resulted in the creation of the Mail Services Section located at One White Flint North, 11555 Rockville Pike, Rockville, MD (OWFN). It is the intention of this contract to have contractual support staff sort all incoming USPS mail into defined categories for delivery, perform the delivery of USPS non-sensitive mail and sort and deliver internal mail which is unclassified/non-sensitive.  

C.2 OBJECTIVE 

The Contractor shall provide all necessary personnel, management and supervisory support, and designated equipment necessary to perform all services identified in this Statement of Work. Failure to provide the required staffing levels, or failure to perform as required by this contract, shall result in a reduction in payment of the Contractor's invoices to reflect the reduced value of the service performed.  

The Contractor shall ensure, through development and implementation of written staffing and backup procedures, that there are sufficient staff available to provide mail sort and other related mail service assistance, as specified in this Statement of Work, during the required hours, Monday through Friday, excluding official Federal 
holidays.  

The Contractor shall ensure the timely processing of all incoming communications which are vital to NRC's mission through the agency's Mail Services Section. All procedural aspects of the receipt, control and dissemination of agency communications shall be completed in accordance with established guidelines of the Mail Services Section. (See Attachment 7, Directive & Handbook 3.23, "Mail Management").  

C.3 STAFFING REQUIREMENTS 

C.3.1 BASE PERIOD 

A total of six (6) contractor support personnel are required. Four (4) of the contractor support personnel will be based at the OWFN mail room (the contractor shall appoint one of the four (4) personnel as project supervisor and a second as his assistant); two (2) contractor support personnel shall be based at the NRC satellite
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mail center at Two White Flint North (TWFN), 11545 Rockville Pike, Rockville, MD. The four (4) contractor support personnel and two (2) supervisors shall provide the mail services as set forth under 
Section C.  

A. DELINEATION OF TASKS 

1. OWFN MAIL ROOM 

Two (2) contractor mail personnel are assigned to provide a variety of mail services concerning unclassified/non-sensitive mail to and from specified mail stops within OWFN. Their hours are 7:30 a.m. to 4:30 p.m. daily. Each of these personnel shall perform mail delivery/pick up at the assigned times of 8:30 a.m., and 2:30 p.m.  Each mail run must be completed within 60 minutes of the assigned delivery start time. Upon return to the mail room the two (2) personnel shall sort mail until the next delivery period or until 4:30 p.m. Mail received from USPS mail deliveries occurring after 2:00 p.m. shall be delivered no later than the 8:30 a.m. mail delivery/pick up run the next day. Lunch break is from 12:00 p.m. to 1:00 p.m.  

2. TWFN MAIL ROOM 

Two (2) additional contract mail personnel are assigned to provide a variety of mail services concerning unclassified/non-sensitive mail to and from specified mail stops within TWFN. Their hours are 7:30 a.m. to 4:30 p.m. daily. Each of these personnel shall perform mail delivery/pick up at the assigned times of 8:30 a.m., and 2:30 p.m.  Each mail run must be completed within 60 minutes of the assigned delivery start time. Upon return to the mail room the two (2) personnel shall sort mail until the next delivery period or until 4:30 p.m. Lunch break is from 12:00 p.m. to 1:00 p.m.  
Two (2) additional contract mail personnel (a supervisor and a lead operator, as designated by the Contractor) are assigned to provide a variety of mail services concerning unclassified/non- sensitive mail both in the OWFN mail room and at the TWFN mail room. Their hours are 7:30 a.m. to 4:30 p.m. The supervisor, assisted by the lead operator ensures proper mail bin identification, supervises attendance of contractor personnel, ensures proper handling of special requests for receipt, delivery/pickup and processing of mail at all times. The supervisor is the official contact between the Contractor and the NRC Project Officer or backup.  

C.3.2 OPTION YEAR PERIOD 

A total of five (5) contractor support personnel are required. Three (3) of the contractor support personnel will be based at the OWFN mail room ( the contractor shall appoint one of the three (3) personnel as project supervisor and a second as his assistant); two (2) contractor support personnel shall be based at the NRC satellite mail center at TWFN, 11545 Rockville Pike, Rockville, MD. The three (3) contractor support personnel and two (2) supervisors shall provide the mail services as set forth under Section C.

C-2
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A. DELINEATION OF TASKS 

A supervisor and a lead operator as designated by the Contractor are assigned to provide a variety of mail services concerning unclassified/ non-sensitive mail in both the OWFN mail room and the TWFN mail room. Their hours are 7:30 a.m. to 4:30 p.m. The supervisor, assisted by the lead operator ensures proper mail bin identification, supervises attendance of contractor staff, ensures proper handling of special requests for receipt, delivery/pickup and processing of mail at all times. The supervisor is the official contact between the Contractor and the NRC Project Officer or 
backup.  

1. OWFN MAIL ROOM 

The supervisor, lead operator and a contractor mail employee whose hours shall also be from 7:30 a.m. to 4:30 p.m., are assigned to provide a variety of mail services concerning unclassified/non-sensitive mail services to and from specified mail stops with in OWFN. Each of these personnel shall perform mail delivery/pickup at the assigned times of 8:30 a.m., and 2:30 p.m.  Each mail run must be completed within 60 minutes of the assigned delivery start time. Upon return to the mail room these three (3) contractor employees shall sort mail until the next delivery period or until 4:30 p.m. Mail received from USPS, mail deliveries occurring after 2:00 p.m. shall be delivered no later than the 8:30 a.m. mail delivery/pickup run the next day. Lunch break is from 12:00 p.m. to 1:00 p.m.  

2. TWFN MAIL ROOM 

Two (2) additional contractor mail personnel are assigned to provide a variety of mail services concerning unclassified/non-sensitive mail to and from specified mail stops within TWFN and perform transport of mail to and from the OWFN mail room and the TWFN mail room. Their hours are 7:30 a.m. to 4:30 p.m. daily. Each of these personnel shall perform mail delivery/pickup at the assigned times of 8:30 a.m., and 2:30 p.m. Each mail run must be completed within 60 minutes of the assigned delivery start time. Upon return to the mail room the two (2) personnel will sort mail until the next delivery period or until 4:30 p.m. Lunch break is from 12:00 p.m. to 
1:00 p.m.  

C.4 PERSONNEL QUALIFICATIONS 

A. All contractor personnel shall require an NRC security access clearance to NRC's facilities and must continue this security access approval through the term of this contract. All contractor personnel shall be required to handle information of a personal and sensitive nature. Therefore, the Contractor shall assure that all personnel comply with confidentiality regulations and guidance furnished by the NRC. (See Subsection H.1 - SECURITY, herein.) 

B. All contractor personnel shall be bonded in an amount not less than $10,000 cash and $500,000 nonnegotiable instruments. Bonding shall be with a carrier identified on the U.S. Department of

C-3



NRC-10-00-007 Section C 
Treasury's list of approved surety firms. (See Attachment 4).  
C. All contractor personnel provided under this contract shall possess a high school diploma or General Equivalency Diploma (GED).  Additionally, all contractor personnel shall have at least two years of related experience which demonstrate the following: 

(1) the ability to meet and deal with the general public, and to speak English fluently; (2) the ability to read, understand and apply printed instructions, and; (3) the ability to maintain poise and self-control under stress.  

D. The Contractor shall be the employer for all personnel provided under this contract and shall provide all required training, insurance, bonding, recruiting, transportation to and from the job (unless provided by the personnel) and any other items directly related to employment. The contractor shall be responsible for all withholdings, health and other benefits, overhead, and all payroll cost and contributions.  

E. The NRC reserves the right to reject at any time, without notice, any contractor personnel assigned who, in the opinion of the NRC, is unacceptable for any reason. The Contractor shall comply with the request of NRC for the removal of any contractor personnel should it be determined by NRC that individuals assigned to work are unsuitable. Unsuitable will be defined but not limited to the following incidents of misconduct or delinquency: 
* Violations of the Rules and Regulations for Government 

Public Buildings and Grounds, 41 CFR 101-20.3; 
* Neglect of duty, including sleeping, unreasonable delays, failure to carry out assigned tasks, conducting personal business on agency phones and/or refusing to render assistance of cooperation in fulfilling of the requirements of the Statement of Work; 

* Falsification or unlawful concealment, removal, mutilation or destruction of any official documents or records, or concealment of material facts by willful omissions from official documents or records; 

* Disorderly conduct, use of abusive or offensive language, quarreling, intimidation by words or actions, or fighting; participating in disruptive activities which interfere with the normal and efficient operations of the Government; 
* Theft, vandalism, immoral conduct, or any criminal 

actions; and 

* Selling, consuming, or being under the influence of intoxicants, drugs, or substances which produce similar effects.  
*Wearing headphones either in the mailrooms or on mail 

delivery.
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C.5 PROCEDURES 

A. NRC MAIL TRANSPORT TO/FROM OWFN AND TWFN 

The Contractor shall provide one (1) personnel member to transport NRC mail to and from the OWFN and TWFN building two (2) times daily.  The scheduled delivery times are 10:30 a.m., and 1:30 p.m. This Contractor personnel shall utilize a flatbed cart to transport the mail between the buildings. The NRC mail that is destined for transport between the buildings must be placed in the NRC mail tubs and sealed, then loaded onto the flatbed carts. The designated route to be used for transport shall be the P1-level building connector 
route.  

NOTE: The Contractor personnel must use the freight elevator when transporting mail by way of mail carts and flatbed 
carts.  

B. INCOMING MAIL ACCOUNTABILITY 

All contractor personnel must complete an NRC Form 595, "Incoming Express Accountable Mail Delivery", or NRC Form 417 "Official Record of Bid/ Proposal Receipt", for every package delivered to either the NRC Mail Center, the OWFN loading dock, or to any other NRC location, in order to record receipt of delivery of a package.  

After the NRC Form is completed and attached to the incoming package, the contractor personnel shall attempt to deliver it to the intended recipient. The contractor personnel delivering the package shall make certain that either the addressee or someone in the addressee's immediate office area signs the NRC Form acknowledging 
receipt of and responsibility for the package.  
The contractor personnel shall perform unscheduled deliveries of incoming accountable mail one (1) hour after the receipt and tracking process through the NRC "Received Sentry Tracking System".  
When the contractor personnel returns from the delivery, he shall immediately give the signed NRC Form to the contractor supervisor.  The contractor supervisor shall then log the information on the form into NRC's Automated Tracking System.  

After entering the information into the system, the contractor supervisor shall give the signed NRC Form to either the Section Leader of the Mail Service Section or his designee. The information shall remain on file for a period of six (6) months.  

If the contractor personnel is unable to successfully deliver the package (e.g., the addressee not available and no one else will sign for the package), the contractor personnel shall return to the mail room and notify the contractor supervisor of the failed delivery attempt and turn the package over to the contractor supervsor.  

At this point, the contractor supervisor or his designee shall notify the intended recipient either by e-mail or telephone that the package is in the Mail Center and ready for immediate pickup.
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If the intended recipient comes to the Mail Center within four hours after notification, contractor personnel shall ensure that the NRC employee signs the NRC Form acknowledging receipt of the package.  However, if the intended recipient fails to come to the Mail Center within four hours after notification, the contractor personnel shall attempt to redeliver the package on the next scheduled mail run. As stated above, the contractor personnel delivering the package shall make sure that either the intended addressee or someone in the addressee's immediate office area signs the NRC Form acknowledging receipt of and responsibility for the package.  
When the contractor personnel returns from the scheduled mail run, the signed NRC Form shall be given to the contractor supervisor. The contractor supervisor shall log the information on the form into NRC's Automated Tracking System.  
As stated above, after entering the information into the system, the contractor supervisor shall give the signed NRC Form to either the Section Leader or his designee of the Mail Center. The information will remain on file for a period of six (6) months.  
If the contractor personnel signs for receipt of a package from USPS or any other courier, and cannot produce a record of receipt by an NRC employee from the NRC's Automated Tracking System, and/or the NRC Form, the contractor personnel shall be held responsible for the lost article and shall launch an immediate and thorough search for the lost package.  

If the lost package is not located within five (5) working days, the NRC Project Officer will notify the NRC Contract Specialist, who will initiate appropriate action in accordance with the clause under Subsection H, entitled "Performance Deficiencies" 
C. XRAY SCREENING OF ALL NRC HEADQUARTERS INCOMING LETTERS AND PACKAGES 

The Contractor shall make arrangements, as necessary, through the NRC Project Officer, to guarantee that four (4) employees are certified to operate X-RAY equipment at all times. The Contractor staff operating X-RAY equipment must be designated "Key Personnel"and cannot be removed from duty without prior approval of the NRC Project Officer. The contractor personnel certified to operate the X-RAY screening equipment shall take a reexamination every four (4) months.  

The contractor personnel shall scan all NRC incoming mail, whether delivered by the U.S. Postal Service or by private courier, no matter to whom the letters or packages are addressed. The contractor personnel will be given approximately forty-five (45) minutes to scan incoming mail packages before placing them into the sorting and delivery process.  

The contractor personnel shall notify the NRC Project Officer or his designee IMMEDIATELY upon detection of a suspicious package. If neither are immediately available, the Contractor staff shall
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contact the Division of Security. UNDER NO CIRCUMSTANCES SHALL THE CONTRACTOR PERSONNEL OPEN OR ATTEMPT TO DELIVER A SUSPICIOUS 
PACKAGE.  

The contractor personnel shall leave the suspicious package in the X-RAY screening machine until the NRC Division of Security arrives to determine what action is necessary. The contractor personnel shall follow all instructions from either the NRC Project Officer or the Division of Security until the situation is resolved.  

D. SURVEYS 

All contractor personnel shall be required to participate in a periodic survey of incoming USPS and intra-NRC mail. This survey shall require the counting and the final tallying of the number of pieces. of mail processed within NRC at each NRC location. This survey shall be performed by contractor personnel annually. The survey shall last for a two (2) week period (for 10-days- Monday through Friday). The results of this survey shall reflect the total number of pieces, regardless of organizational units, for each of two (2) categories: 1) Incoming mail (includes USPS incoming mail and mail received into NRC by private express services companies), 2) Internal mail (all documents transferred within the NRC, whether within the same building as the sending organization or outside the building of residence of the sending organization). The final tally for each of these categories shall be compiled by the contractor personnel and provided to the NRC Project Officer for management 
use.  

(1) Semiannual survey of NRC customers to determine 
satisfaction (i.e., timeliness, accuracy etc.) 

(2) NRC will perform random audit for mail sort accuracy 
at both locations.  

E. UNIFORMS 

The Contractor shall require all employees, including supervisors, to wear distinctive uniform clothing for ready identification, and .- assure that every employee is in uniform. The uniform -shall have the Contractor's name, easily identifiable, affixed in a permanent of semipermanent manners such as a badge or with the task being performed. The NRC will be responsible for supplying contract 
badges.  

F. MAINTENANCE OF POOL 

The Contractor shall maintain a pool of three (3) contractor personnel (backup) who have been granted NRC security clearance. All contractor personnel assigned to perform services under this contract shall be drawn from this pool. See Subsection H.1 
SECURITY, herein.  

The Contractor shall promptly advise the NRC Project Officer when a contractor personnel in the pool has terminated his or her 
employment relationship with the Contractor.
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The Contractor's duty to maintain a pool of employees who have been granted clearance in accordance with this clause is of the essence of this contract. Therefore, any failure on the part of the Contractor to satisfy this obligation shall be grounds for default termination, or such other remedies as the government shall deem appropriate.  

G. DAILY COVERAGE 

During the Base Year period of this contract, the Contractor shall have at least six (6) qualified personnel on duty on all Federal work days. During the Option Year period of this contract, the Contractor shall have at least five (5) qualified personnel on duty on all Federal work days. The Contractor shall be responsible for sending a replacement when employees are off or out sick.  
The contractor shall provide a replacement within 24 hours. If the contractor cannot provide a substitute within this period, the NRC retains the right to cancel the remainder of the contract at no additional cost to the NRC and obtain the required services from another source.  

C.6 DOCUMENTATION/REFERENCE 

1. U.S. Department of Treasury's List of Approved Surety Firms. (Attachment 4) 

2. NRC-generated processing requirements with the Directive ans Handbook 3.50, Document Management (Attachment 5) 
3. NRC generated processing requirements delineated in the Directive and Handbook 3.8, Unclassified Contractor & Grantee Publications in the NUREG Series. (Attachment 6) 

4. NRC generated processing requirements with the Directive and Handbook 3.23, Mail Management. (Attachment 7) 

5. NRC-generated processing requirements with the Directive and Handbook 12.1, NRC Facility Security Program.  
(Attachment 8) 

6. NRC-generate processing requirements with the Directive and Handbook 12.2, NRC Classified Information Security Program. (Attachment 9) 

7. NRC-generated processing requirements with the Directive and Handbook 12.3, NRC Personnel Security Program.  
(Attachment 10) 

8. NRC-generated processing requirements with the Directive and Handbook 12.4, NRC Telecommunications Systems Security Program. (Attachment 11) 

9. NRC-generated processing requirements with the
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Directive and Handbook 12.6, NRC Sensitive Unclassified Information Security Program. (Attachment 12)
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SECTION D - PACKAGING AND MARKING 

D.A PACKAGING AND MARKING (MAR 1987) 
The Contractor shall package material for shipment to the NRC in such a manner that will ensure acceptance by common carrier and safe delivery at destination. Containers and closures shall comply with the Interstate Commerce Commission Regulations, Uniform Freight Classification Rules, or regulations of other carriers as applicable to the mode of transportation. On the front of the package, the Contractor shall clearly identify the contract number under which the product is being provided.
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Section E 

SECTION E - INSPECTION AND ACCEPTANCE 

E.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE 
The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract. See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.  

NUMBER TITLE 
DATE FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) 52.246-4 INSPECTION OF SERVICES--FIXED-PRICE 
AUG 1996 

E.2 PLACE OF INSPECTION AND ACCEPTANCE (MAR 1987) 
Inspection and acceptance of the deliverable items to be furnished hereunder shall be made by the Project Officer at the destination.

E-1



NRC-10-00-0 0 7  Section F 

SECTION F - DELIVERIES OR PERFORMANCE 

F.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE 

The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract. See FAR 52.252-2 for an internet address (if specified) for electronic access to the full text of a clause.  
NUMBER TITLE 

DATE 
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) 52.242-15 STOP-WORK ORDER AUG 1989 52.242-17 GOVERNMENT DELAY OF WORK APR 1984 

F.2 DURATION OF CONTRACT PERIOD (MAR 1987) 
ALTERNATE 2 (MAR 1987) 

This contract shall commence on November 2, 1999 and will expire on November i, 2000. The term of this contract may be extended at the option of the Government for an additional one (1) year period.  

F.3 REPORTING REQUIREMENT 

The Contractor shall maintain a daily log of mail processing activities (see Attachment 10 for form). These forms shall be kept by.the Contractor and submitted to the NRC Project Officer monthly. These forms are due to the NRC Project Officer on the seventh (7th) calendar day after the previous reporting period.  

F.4 ANNUAL REPORT 
The Contractor shall tally the number of pieces of mail processed within NRC at both building locations on an annual basis which consists of a five (5) day period. The tally shall be provided to the NRC Project Officer at the end of the day on the last day of each period.
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SECTION G - CONTRACT ADMINISTRATION DATA 

G.1 2052.215-73 PROJECT OFFICER AUTHORITY-ALTERNATE 2 
(a) The contracting officer's authorized representative, hereinafter referred to as the project officer for this contract is: 
Name: Theodore R. Stansbury 

Address: U.S. Nuclear Regulatory Commission 
11555 Rockville Pike 
Mail Stop: OWFN Pl-37 
Rockville, MD 20852-2738 

Telephone Number: (301) 415-2095 

(b) The project officer shall: 
(1) Place delivery orders for items required under this contract.  
(2) Monitor contractor performance and recommend to the contracting officer changes in requirements.  
(3) Inspect and accept products/services provided under the contract.  
(4) Review all contractor invoices/vouchers requesting payment for products/services provided under- the contract and make recommendations for approval, disapproval, or suspension.  
(c) The project officer may not make changes to the exprqss terms and conditions of this contract.  

G.2 ELECTRONIC PAYMENT 

The Debt Collection Improvement Act of 1996 requires that all payments except IRS tax refunds be made by Electronic Funds Transfer. It is the policy of the Nuclear Regulatory Commission to pay vendors by the Automated Clearing House (ACH) electronic funds transfer payment system. The electronic system is known as Vendor Express. Payment shall be made in accordance with FAR 52.232-33, entitled "Mandatory Information for Electronic Funds Transfer Payment".  

To receive payment, the contractor shall complete the "Company Information" portion of the Standard Form 3881, entitled "ACH Vendor/Miscellaneous Payment Enrollment Form" found as an attachment to this document. The contractor shall take the form to the ACH 
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Coordinator at the financial institution that maintains its company's bank account. The contractor shall discuss with the ACH Coordinator how the payment identification information (addendum record) will be passed to them once the payment is received by the financial institution. Further information concerning the addendum is provided at Attachment'03. The ACN Coordinator should fill out the "Financial Institution Information" portion of the form and return it to the Office of the Controller at the following address: Nuclear Regulatory Commission, Division of Accounting and Finance, Financial Operations Section, Mail Stop T-9-H-4, Washington, DC 20555, ATTN: ACH/Vendor Express. It is the responsibility of the contractor to ensure that the financial institution returns the completed form to the above cited NRC address. I.f the contractor can provide the financial information, signature of the financial institutions ACH Coordinator is not required. The NRC is under no obligation to send reminders. Only after the Office of the Controller has processed the contractor's sign-up form will the contractor be eligible to receive payments.  

Once electronic funds transfer is established for payments authorized by NRC, the contractor needs to submit an additional SF 3881 only to report changes to the information supplied.  
Questions concerning ACH/Vendor Express should be directed to the Financial Operations staff at (301) 415-7520."

G-2



NRC-10-00-007 Section H 

SECTION H - SPECIAL CONTRACT REQUIREMENTS 

H.1 2052.204-70 SECURITY 

(a) Security/Classification Requirements Form. The attached NRC Form 187 (See Section J for List of Attachments) furnishes the basis for providing security and classification requirements to prime contractors, subcontractors, or others (e.g., bidders) who have or may have an NRC contractual relationship that requires access to classified information or matter, access on a continuing basis (in excess of 90 or more days) to NRC Headquarters controlled buildings, or otherwise requires NRC photo identification or card-key badges.  
(b) It is the contractor's duty to safeguard National Security Information, Restricted Data, and Formerly Restricted Data. The contractor shall, in accordance with the Commission's security regulations and requirements, be responsible for safeguarding National Security Information, Restricted Data, and Formerly Restricted Data, and for protecting against sabotage, espionage, loss, and theft, the classified documents and material in the contractor's possession in connection with the performance of work under this contract. Except as otherwise expressly provided in this contract, the contractor shall, upon completion or termination of this contract, transmit to the Commission any classified matter in the possession of the contractor or any person under the contractor's control in connection with performance of this contract. If retention by the contractor of any classified matter is required after the completion or termination of the contract and the retention is approved by the contracting qfficer, the contractor shall complete a certificate of possession to be furnished to the Commission specifying the classified matter to be retained. The certification must identify the items and types or categories of matter retained, the conditions governing the retention of the matter and their period of retention, if known. If.the retention is approved by the contracting officer,-the security provisions of the contract continue to be applicable to the matter retained.  

(c) In connection with the performance of the work under this contract, the contractor may be furnished, or may develop or acquire, proprietary data (trade secrets) or confidential or privileged technical, business, or financial information, including Commission plans, policies, reports, financial plans, internal data protected by the Privacy Act of 1974 (Pub. L. 93-579), or other information which has not been released to the public or has been determined by the Commission to be otherwise exempt from disclosure to the public. The contractor agrees to hold the information in confidence and not to directly or indirectly du'plicate, disseminate, or disclose the information in whole or in part to any other person or organization except as may be necessary to perform the work under this contract. The contractor agrees to return the information to the Commission or otherwise dispose of it at the direction of the
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contracting officer. Failure to comply with this clause is grounds for termination of this contract.  

(d) Regulations. The contractor agrees to conform to all security regulations and requirements of the Commission which are subject to change as directed by the NRC Division of Security and the Contracting Officer. These changes will be under the authority of the changes clause.  

(e) Definition of National Security Information. The term National Security Information, as used in this clause, means information that has been determined pursuant to Executive Order 12356 or any predecessor order to require protection against unauthorized 
disclosure and that is so designated.  
(f) Definition of Restricted Data. The term Restricted Data, as used 
in this clause, means all data concerning: 

(1) design, manufacture, or utilization of atomic weapons; 

(2) the production of special nuclear material; or 
(3) the use of special nuclear material in the production of energy, but does not include data declassified or removed from the Restricted Data category pursuant to section 142 of the Atomic Energy Act of 1954, as amended.  

(g) Definition of Formerly Restricted Data. The term Formerly Restricted Data, as used in this clause, means all data removed from the Restricted Data category under section 142-d of the Atomic Energy Act of 1954, as amended.  

(h) Security clearance personnel. The contractor may not permit any individual to have access to Restricted Data, Formerly Restricted Data, or other classified information, except in accordance with the Atomic Energy Act of 1954, as amended, and the Commission's regulations or requirements applicable to the particular type or category of classified information to which access is required. The contractor shall also execute a Standard Form 312, Classified-...  Information Nondisclosure Agreement, when access to classified information is required.  

(i) Criminal liabilities. It is understood-that disclosure of National Security Information, Restricted Data, and Formerly Restricted Data, relating to the work or services ordered hereunder to any person not entitled tc aeceive it, or failure to safeguard any Restricted Data, Formerly Restricted Data, or any other classified matter that may come to the contractor or any person under the contractor's control in connection with work under this contract, may subject the contractor, its agents, employees, or subcontractors to criminal liability under the laws of the United States. (See the Atomic Energy Act of 1954, as'amended, 42 U.S.C.  2011 et seq.; 18 U.S.C. 793 and 794; and Executive Order 12356.) 

(j) Subcontracts and purchase orders. Except as otherwise authorized in writing by the contracting officer, the contractor shall insert

H-2



NRC-10-00-007

provisions similar to the foregoing in all subcontracts and purchase orders under this contract.  

(k) In performing the contract work, the contractor shall classify all documents, material, and equipment originated or generated by the contractor in accordance with guidance issued by the Commission.  Every subcontract and purchase order issued hereunder involving the origination or generation of classified documents, material, and equipment must provide that the subcontractor or supplier assign classification to all documents, material, and equipment in accordance with guidance furnished by the contractor.  

H.2 2052.204-71 SITE ACCESS BADGE REQUIREMENT 

During the life of this contract, the rights of ingress and egress for contractor personnel must be made available as required. In this regard, all contractor personnel whose duties under this contract require their presence on-site shall be clearly identifiable by a distinctive badge furnished by the Government. The Project Officer shall assist the contractor in obtaining the badges for the contractor personnel. It is the sole responsibility of the contractor to ensure that each employee has proper identification at all times. All prescribed identification must be immediately delivered to the Security Office for cancellation or disposition upon the termination of employment of any contractor personnel.  Contractor personnel must have this identification in their possession during on-site performance under this contract. It is the contractor's duty to assure that contractor personnel enter only those work areas necessary for performance of contract work, and to assure the safeguarding of any Government records or data that contractor personnel may come into contact with.  

SH.3 2052.215-70 KEY PERSONNEL.  

(a) The following individuals are considered to be essential to the successful performance of the work hereunder: 

Project Supervisor: Mr. Samuel Leatherbury Asst. Project Supervisor: Mr. Richard L. Grace 

The contractor agrees that personnel may not be removed from the contract work or replaced without compliance with paragraphs (b) and (c) of this section.  

(b) If one or more of the key personnel, for whatever reason,
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becomes, or is expected to become, unavailable for work under this contract for a continuous period exceeding 30 work days, or is expected to devote substantially less effort to the work than indicated in the proposal or initially anticipated, the contractor shall immediately notify the contracting officer and shall, subject to the concurrence of the contracting officer, promptly replace the personnel with personnel of at least substantially equal ability and qualifications.  

(c) Each request for approval of substitutions must be in writing and contain a detailed explanation of the circumstances necessitating the proposed substitutions. The request must also contain a complete resume for the proposed substitute and other information requested or needed by the contracting officer to evaluate the proposed substitution. The contracting officer or his/her authorized representative shall evaluate the request and promptly notify the contractor of his or her approval or disapproval 
in writing.  

(d) If the contracting officer determines that suitable and timely replacement of key personnel who have been reassigned, terminated, or have otherwise become unavailable for the contract work is not reasonably forthcoming, or that the resultant reduction of productive effort would be so substantial as to impair the successful completion of the contract or the service order, the contract may be terminated by the contracting officer for default or for the convenience of the Government, as appropriate. If the contracting officer finds the contractor at fault for the condition, the contract price or fixed fee may be equitably adjusted downward to compensate the Government for any resultant delay, loss, or damage.  

H.4 DETERMINATION OF MINIMUM WAGES AND FRINGE BENEFITS 
(NOV 1989) 

Each employee of the Contractor or any subcontractor performing services under this contract shall be paid at least the-minimum allowable monetary wage and fringe benefits-prescribed under the U.S. Department of Labor Wage Determination which is attached (See Section J for List of Attachments).  

H.5 SITE ACCESS BADGE PROCEDURES (FEB 1995) 
The contractor shall ensure that all its employees, including any subcontractor employees and any subsequent new employees who are assigned to perform the work herein, are approved by the Government for building access.  

Within ten working days after award of a contract, execution of a modification of a contract or proposal of new personnel for contract tasks, the firm so notified must furnish properly completed security applications for employees. Timely receipt of properly completed

H-4



NRC-10-00-007

security applications is a contract requirement. Failure of the contractor to comply with this condition within the ten work-day period may be a basis to void the notice of selection. In that event, the Government may select another firm for award.  
The Government shall have and exercise full and complete control over granting, denying, withholding, or terminating building access approvals for individuals performing work under this contract.  Individuals performing work under this contract shall be required to complete and submit to the contractor representative an acceptable Form 176 (Statement of Personal History), and two FD-258 (Fingerprint Charts) at least 48 hours prior to performing services at the NRC. The contractor representative will submit the documents to the Project Officer who will give them to the Division of Security. Since the NRC/Government approval process takes 45 to 60 days or longer from receipt of acceptable security applications, the NRC may, among other things, grant or deny temporary building access approval to an individual based upon its review of the information contained in the GSA Form 176. Also, in the exercise of its authority, GSA may, among other things, grant or deny permanent building access approval based on the results of its investigation and adjudication guidelines. This submittal requirement also applies to the officers of the firm who, for any reason, may visit the work sites for an extended period of time during the term of the contract. In the event that NRC and GSA are unable to grant a temporary or permanent building access approval, to any individual performing work under this contract, the contractor is responsible for assigning another individual to perform the necessary function without any delay in the contract's performance schedule, or without adverse impact to any other terms or conditions of the contract.  The contractor is responsible for informing those affected by this procedure of the required building access approval process (i.e., temporary and permanent determinations), and the possibility that individuals may be required to wait until permanent building access approvals are granted before beginning work in NRC's buildings.  

The contractor will advise the Project Officer, who, in turn, will advise the Division of Security, of the termination or dismissal of any employee who has applied for, or has been granted, NRC building access approval. It is the responsibility of the contractor to obtain and return to the Division of Security, any photo-identification or temporary badge of an individual who no longer requires access to NRC space.  

H.6 SEAT BELTS 

Contractors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job seat belt policies and programs for their employees when operating company-owned, rented, or personally owned vehicles.
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H.7 INSURANCE 

In accordance with the clause "Insurance Work on a Government Installation," FAR 52.228-5, under Section I, the Contractor shall require and maintain during the entire period of performance of this contract, insurance of at least the following kinds and minimum count set forth below: 

A. Workman's Compensation and Employer's Liability Insurance in accordance with the amounts specified by the laws of the States in which the work is to be performed under this contract. In the sense of such State Laws, an amount of $100,000.00 shall be required and maintained.  

B. General Liability Insurance. Bodily injury liability in the minimum amount of $500,000.00 per occurrence.  
C. Automobile Liability Insurance in the amount of $200,000.00 per person and $500,000.00 per occurrence.  

H.8 PERFORMANCE DEFICIENCIES 

A. Should the Contractor fail to provide qualified personnel in accordance with the staffing levels provided for in the contract, or fail to perform as required by the contract, the payment of the Contractor's invoice shall be reduced by an amount to reflect the value of the services performed. The amount of the deductions shall be calculated as follows: 

1. Fixed price (BASE PERIOD), less transportation costs (BASE PERIOD) is $252,544.79 for 6 contractor personnel (level of effort).  
2. Multiple total number of days of the contract's BASE PERIOD of performance (i.e., 253 days) times the level of effort to arrive at the total mandays of effort (i.e., 1518).  
3. Divide $252,544.79 by 1518 days to arrive at the total rate per day (i.e., $166.37) that will be deducted for each qualified personnel that is not provided in accordance with the contract, or for any other failure to perform as required by the contract. The rate per day may be prorated as follows: 

4 hours or less: $83.19 4 hours or more: $166.37 
4. The amount of the deductions for the OPTION PERIOD, using the 
above calculations shall be: 
$178.86 per day, which is based on a fixed price, less transportation costs, of $224,466.63 divided by the level of effort (5 contractor personnel). The rate per day may be prorated as follows: 

4 hours or less: $89.43 4 hours or more: $178.86 
B. Should the Contractor fail to provide the mail services required by the contract, the payment of the Contractor's invoice shall be
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reduced by: 

$166.37 per day for the BASE PERIOD $178.86 per day for the OPTION PERIOD 

C. Alternatively, if delivery or performance is so delayed, the Government may terminate this contract in whole or in part under the Termination for Default Supplies and Services clause in this contract.  

H.9 FOREIGN OWNERSHIP, CONTROL, OR INFLUENCE OVER CONTRACTOR 
(a) For purposes of this clause, a foreign interest is defined as any of the following: 

(1) A foreign government or foreign government agency; 
(2) Any form of business enterprise organized under the laws of any country other than the United States or its possessions; 
(3) Any form of business enterprise organized or incorporated under the laws of the U.S., or a State or other jurisdiction within the U.S., which is owned, controlled, or influenced by a foreign government, agency, firm, corporation or person; or 
(4) Any person who is not a U.S. citizen.  
(b) Foreign ownership, control, or influence (FOCI) may be present where the degree of ownership, control, or influence over a contractor by a foreign interest is such that a reasonable basis exists for concluding that the compromise or unauthorized disclosure of classified information may occur.  
(c) For purposes of this clause, subcontractor means any subcontractor at any tier and the term "contracting officer" shall mean NRC contracting officer. When this clause is included in a subcontract, the term "contractor" shall mean subcontractor and the term "contract" shall mean subcontract.  
(d) The contractor shall immediately provide the contracting officer written notice of any changes in the extent and nature of FOCI over tHe contractor which would affect the answers to the questions presented in DD Form 441S, "Certificate Pertaining to Foreign Interest." Further, notice of changes in ownership or control which are required to be reported to the Securities and Exchange Commission, the Federal Trade Commission, or the Department of Justice shall also be furnished concurrently to the contracting 
officer.  

(e) In those cases where a contractor has changes involving FOCI, the NRC must determine whether the changes will pose an undue risk to the common defense and security. In making this determination, the contracting officer shall consider proposals made by the contractor to avoid or mitigate foreign influences.  
(f) The contractor agrees to insert terms that conform substantially 
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Section H to the language of this clause including this paragraph (g) in all subcontracts under this contract that will require access to classified information. Additionally, the contractor shall require such subcontractors to submit completed information required on the DD Form 441 form prior to award of a subcontract. Information to be provided by a subcontractor pursuant to this clause may be submitted directly to the contracting officer.  

(g) Information submitted by the contractor or any affected subcontractor as required pursuant to this clause shall be treated by NRC to the extent permitted by law, as business or financial information submitted in confidence to be used solely for purposes of evaluating FOCI.  
(h) The requirements of this clause are in addition to the requirement that a contractor obtain and retain the security clearances required by the contract. This clause shall not operate as a limitation on NRC's rights, including its rights to terminate this contract.  

(i) The contracting officer may terminate this contract for default either if the contractor fails to meet obligations imposed by this clause, e.g., provide the information required by this clause, comply with the contracting officer's instructions about safeguarding classified information, or make this clause applicable to subcontractors, or if, in the contracting officer's judgment, the contractor creates a FOCI situation in order to avoid performance or a termination for default. The contracting officer may terminate this contract for convenience if the contractor becomes subject to FOCI and for reasons other than avoidance of performance of the contract, cannot, or chooses not to, avoid or mitigate the FOCI problem.
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PART II - CONTRACT CLAUSES 

SECTION I - CONTRACT CLAUSES 

I.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE 

The following contract clauses pertinent to this section are hereby incorporated by reference (by Citation Number, Title, and Date) in accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" in Section I of this contract. See FAR 52.252-2 for an internet address (if specified) for electronic 
access to the full text of a clause.

NUMBER 

52.202-1 
52.203-3 
52.203-5 
52.203-6 

52.203-7 
52.203-8 

52.203-10 

52.203-12 

52.204-2 
52.204-4 

52.209-6 

52.215-2 

52. 215-8 

52.215-17 

52.219-4 

52.219-6 
52.219-8 

52.219-14 
52.219-25

TITLE DATE 
FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) 
DEFINITIONS OCT 1995 GRATUITIES APR 1984 COVENANT AGAINST CONTINGENT FEES APR 1984 RESTRICTIONS ON SUBCONTRACTOR SALES TO JUL 1995 
THE GOVERNMENT 
ANTI-KICKBACK PROCEDURES JUL 1995 CANCELLATION, RESCISSION, AND RECOVERY JAN 1997 
OF FUNDS FOR ILLEGAL OR IMPROPER 
ACTIVITY 
PRICE OR FEE ADJUSTMENT FOR ILLEGAL OR JAN 1997 
IMPROPER ACTIVITY 
LIMITATION ON PAYMENTS TO INFLUENCE JUN 1997 
CERTAIN FEDERAL TRANSACTIONS 
SECURITY REQUIREMENTS AUG 1996 PRINTING/COPYING DOUBLE-SIDED ON JUN 1996 
RECYCLED PAPER 
PROTECTING THE GOVERNMENT'S INTEREST JUL 1995 
WHEN SUBCONTRACTING WITH CONTRACTORS 
DEBARRED, SUSPENDED, OR PROPOSED FOR 
DEBARMENT 
AUDIT AND RECORDS--NEGOTIATION JUN 1999 ORDER OF PRECEDENCE--UNIFORM CONTRACT OCT 1997 
FORMAT 
WAIVER OF FACILITIES CAPITAL COST OF OCT 1997 
MONEY 
NOTICE OF PRICE EVALUATION PREFERENCE JAN 1999 
FOR HUBZONE SMALL BUSINESS CONCERNS 
(JAN 1999) 

NOTICE OF TOTAL SMALL BUSINESS SET-ASIDE JUL 1996 
UTILIZATION OF SMALL, SMALL JUN 1999 
DISADVANTAGED, AND WOMEN-OWNED SMALL 
BUSINESS CONCERNS 
LIMITATIONS ON SUBCONTRACTING DEC 1996 
SMALL DISADVANTAGED BUSINESS JAN 1999 
PARTICIPATION PROGRAM--DISADVANTAGED 
STATUS AND REPORTING
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52.222-1 

52.222-3 
52.222-26 
52.222-35 

52.222-36 

52.222-37 

52.223-2 
52.223-5 
52.223-6 
52.223-14 
52.225-11 

52.227-1 
52.227-2 

52.228-5 

52.229-3 
52.229-5 

52.232-1 
52.232-8 
52.232-11 
52.232-17 
52.232-23 
52.232-33 

52.233-1 

52.233-3 
52.237-2 

52.237-3 
52.242-13 
52.243-1 

52.244-2 
52.244-6 

52.245-1 
52.249-4 

52.249-8 
52.253-1

1.2 52.217-8

NOTICE TO THE GOVERNMENT OF LABOR DISPUTES 
CONVICT LABOR 
EQUAL OPPORTUNITY 
AFFIRMATIVE ACTION FOR DISABLED VETERANS AND VETERANS OF THE VIETNAM ERA 
AFFIRMATIVE ACTION FOR WORKERS WITH DISABILITIES 
EMPLOYMENT REPORTS ON DISABLED VETERANS AND VETERANS OF THE VIETNAM ERA CLEAN AIR AND WATER 
POLLUTION PREVENTION AND RIGHT-TO-KNOW 
DRUG-FREE WORKPLACE 
TOXIC CHEMICAL RELEASE REPORTING 
RESTRICTIONS ON CERTAIN FOREIGN 
PURCHASES 
AUTHORIZATION AND CONSENT 
NOTICE AND ASSISTANCE REGARDING PATENT AND COPYRIGHT INFRINGEMENT 
INSURANCE--WORK ON A GOVERNMENT 
INSTALLATION 
FEDERAL, STATE, AND LOCAL TAXES 
TAXES--CONTRACTS PERFORMED IN U.S.  POSSESSIONS OR PUERTO RICO 
PAYMENTS 
DISCOUNTS FOR PROMPT PAYMENT 
EXTRAS 
INTEREST 
ASSIGNMENT OF CLAIMS 
PAYMENT BY ELECTRONIC FUNDS--CENTRAL 
CONTRACTOR REGISTRATION 
DISPUTES 
ALTERNATE I (DEC 1991) 
PROTEST AFTER AWARD 
PROTECTION OF GOVERNMENT BUILDINGS, 
EQUIPMENT, AND VEGETATION 
CONTINUITY OF SERVICES 
BANKRUPTCY 
CHANGES--FIXED PRICE 
ALTERNATE I (APR 1994) 
SUBCONTRACTS 
SUBCONTRACTS FOR COMMERCIAL ITEMS AND COMMERCIAL COMPONENTS 
PROPERTY RECORDS 
TERMINATION FOR CONVENIENCE OF THE GOVERNMENT (SERVICES) (SHORT FORM) DEFAULT (FIXED-PRICE SUPPLY AND SERVICE) COMPUTER GENERATED FORMS 

OPTION TO EXTEND SERVICES (AUG 1989)

Section I 

FEB 1997

AUG 
FEB 
APR

JUN 1998 

JAN 1999

1996 
1999 
1998

APR 
APR 
JAN 
OCT 
AUG

JUL 1995 
AUG 1996 

JAN 1997 

JAN 1991 
APR 1984

1984 
1998 
1997 
1996 1998

APR 
MAY 
APR 
JUN 
JAN 
MAY

MAR 1994 

AUG 1996 
APR 1984

1984 
1997 
1984 
1996 
1986 1999

JAN 
JUL 
AUG

AUG 1998 
OCT 1998 

APR 1984 
APR 1984 

APR 1984 
JAN 1991

1991 
1995 1987

The Government may require continued performance of any services within the limits and at the rates specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by the Secretary of Labor. The option
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provision may be exercised more than once, but the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the Contractor within the period specified in the Schedule.  

1.3 52.216-21 REQUIREMENTS (OCT 1995) 
(a) This is a requirements contract for the supplies or services specified, and effective for the period stated, in the Schedule. The quantities of supplies or services specified in the Schedule are estimates only and are not purchased by this contract. Except as this contract may otherwise provide, if the GovernmentIs requirements do not result in orders in the quantities described as "estimated" or "maximum" in the Schedule, that fact shall not constitute the basis for an equitable price adjustment.  

(b) Delivery or performance shall be made only as authorized by orders issued in accordance with the Ordering clause. Subject to any limitations in the Order Limitations clause or elsewhere in this contract, the Contractor shall furnish to the Government all supplies or services specified in the Schedule and called for by orders issued in accordance with the Ordering clause. The Government may issue orders requiring delivery to multiple destinations or performance at multiple locations.  
(c) Except as this contract otherwise provides, the Government shall order from the Contractor all the supplies or services specified in the Schedule that are required to be purchased by the Government activity or activities specified in the Schedule.  
(d) The Government is not required to purchase from the Contractor requirements in excess of any limit on total orders under this contract.  

(e) If the Government urgently requires delivery of any quantity of an item before the earliest date that delivery may be specified under this contract, and if the Contractor will not accept an order providing for the accelerated delivery, the Government may acquire the urgently required goods or services from another source.  

(f) Any order issued during the effective period of this contract and not completed within that period shall be completed by the Contractor within the time specified in the order. The contract shall govern the Contractor's and Government's rights and obligations with respect to that order to the same extent as if the order were completed during the contract's effective period; provided, that the Contractor shall not be required to make any deliveries under this contract after the contract's expiration.  
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1.4 52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT 
(MAR 1989) 

(a) The Government may extend the term of this contract by written notice to the Contractor within 60 days provided, that the Government shall give the Contractor a preliminary written notice of its intent to extend at least 30 days before the contract expires.  The preliminary notice does not commit the Government to an extension.  

(b) If the Government exercises this option, the extended contract shall be considered to include this option provision.  
(c) The total duration of this contract, including the exercise of any options under this clause, shall not exceed 2 years.  

1.5 52.219-17 SECTION 8(a) AWARD (DEC 1996) 
(a) By execution of a contract, the Small Business Administration (SBA) agrees to the following: 

(1) To furnish the supplies or services set forth in the contract according to the specifications and the terms and conditions by subcontracting with the Offeror who has been determined an eligible concern pursuant to the provisions of section 8(a) of the Small Business Act, as amended (15 U.S.C. 637(a)).  
(2) Except for novation agreements and advance payments, delegates to the Nuclear Regulatory Commission the responsibility for administering the contract with complete authority to take any action on behalf of the Government under the terms and conditions of the contract; provided, however that the contracting agency shall give advance notice to the SBA before it issues a final notice terminating the right of the subcontractor to proceed with further performance, either in whole or in part, under the contract..  

(3) That payments to be made under the contract will be made directly to the subcontractor by the contracting activity.  
(4) To notify the Nuclear Regulatory Commission Contracting Officer immediately upon notification by the subcontractor that the owner or owners upon whom 8(a) eligibility was based plan to relinquish ownership or control of the concern.  
(5) That the subcontractor awarded a subcontract hereunder shall have the right of appeal from decisions of the cognizant Contracting Officer under the "Disputes" clause of the subcontract.  

(b) The offeror/subcontractor agrees and acknowledges that it will, for and on behalf of the SBA, fulfill and perform all of the requirements of the contract.
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Section I (c) The offeror/subcontractor agrees that it will not subcontract the performance of any of the requirements of this subcontract to any lower tier subcontractor without the prior written approval of the SBA and the cognizant Contracting Officer of the Nuclear Regulatory Commission.  

1.6 NOTIFICATION OF COMPETITION LIMITED TO ELIGIBLE 8(A) 
CONCERNS--ALTERNATE III (XXX 1999) 

Substitute the following for the paragraph (c) in FAR 52.219-18: 
(c) Any award resulting from this solicitation will be made directly by the contracting officer to the successful 8(a) offeror selected through the evaluation criteria set forth in this solicitation.  

1.7 52.219-26 SMALL DISADVANTAGED BUSINESS PARTICIPATION ?.## PROGRAM--INCENTIVE SUBCONTRACTING (JAN 1999) 
(a) Of the total dollars it plans to spend under subcontracts, the Contractor has committed itself in its offer to try to award a certain amount to small disadvantaged business concerns in the Standard Industrial Classification (SIC) Major Groups as determined by the Department of Commerce.  
(b) If the Contractor exceeds its total monetary target for subcontracting to small disadvantaged business concerns in the authorized SIC Major Groups, it will receive percent of the dollars in excess of the monetary target, unless the Contracting Officer determines that the excess was not due to the Contractor's efforts (e.g., a subcontractor cost overrun caused the actual subcontract amount to exceed that estimated in the offer, or the excess was caused by the award of subcontracts that had been planned but had not been disclosed in the offer during contract negotiations).  Determinations made under this paragraph are not subject to the Disputes clause of this contract.  

(c) If this is a cost-plus-fixed-fee contract, the sum of the fixed fee and the incentive fee earned under this contract may not exceed the limitations in subsection 15.404-4 of the Federal Acquisition Regulation.  

1.8 52.222-41 SERVICE CONTRACT ACT OF 1965, AS AMENDED 
(MAY 1989) 

(a) Definitions. "Act," as used in this clause, means the Service Contract Act of 1965, as amended (41 U.S.C. 351, et seq.).  
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"Contractor," as used in this clause or in any subcontract, shall be deemed to refer to the subcontractor, except in the term "Government Prime Contractor." 

"Service employee," as used in this clause, means any person engaged in the performance of this contract other than any person employed in a bona fide executive, administrative, or professional capacity, as these terms are defined in Part 541 of Title 29, Code of Federal Regulations, as revised. It includes all such persons regardless of any contractual relationship that may be alleged to exist between a Contractor or subcontractor and such persons.  

(b) Applicability. This contract is subject to the following provisions and to all other applicable provisions of the Act and regulations of the Secretary of Labor (29 CFR Part 4). This clause does not apply to contracts or subcontracts administratively exempted by the Secretary of Labor or exempted by 41 U.S.C. 356, as interpreted in Subpart C of 29 CFR Part 4.  
(c) Compensation. (1) Each service employee employed in the performance of this contract by the Contractor or any subcontractor shall be paid not less than the minimum monetary wages and shall be furnished fringe benefits in accordance with the wages and fringe benefits determined by the Secretary of Labor, or authorized representative, as specified in any wage determination attached to this contract.  

f2) (i) If a wage determination is attached to this contract, the Contractor shall classify any class of service employee which is not listed therein and which is to be employed under the contract (i.e., the work to be performed is not performed by any classification listed in the wage determination) so as to provide a reasonable relationship (i.e., appropriate level of skill comparison) between such unlisted classifications and the classifications listed in the wage determination. Such conformed class of employees shall be paid the monetary wages and furnished the fringe benefits as are determined pursuant to the procedures in this paragraph (c).  

(ii) This conforming procedure shall be initiated by the Contractor prior to the performance of contract work by the unlisted class of employee. The Contractor shall submit Standard Form (SF) 1444, Request for Authorization of Additional Classification and Rate, to the Contracting Officer no later than 30 days after the unlisted class of employee performs any contract work. The Contracting Officer shall review the proposed classification and rate and promptly submit the completed SF 1444 (which must include information regarding the agreement or disagreement of the employees' authorized representatives or the employees themselves together with the agency recommendation), and all pertinent information to the Wage and Hour Division, Employment Standards Administration, U.S. Department of Labor. The Wage and Hour Division will approve, modify, or disapprove the action or render a final determination in the event of disagreement within 30 days of receipt or will notify the Contracting Officer within 30 days of 
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receipt that additional time is necessary.  

(iii) The final determination of the conformance action by the Wage and Hour Division shall be transmitted to the Contracting Officer who shall promptly notify the Contractor of the action taken. Each affected employee shall be furnished by the Contractor with a written copy of such determination or it shall be posted as a part of the wage determination.  

(iv) (A) The process of establishing wage and fringe benefit rates that bear a reasonable relationship to those listed in a wage determination cannot be reduced to any single formula. The approach used may vary from wage determination to wage determination depending on the circumstances. Standard wage and salary administration practices which rank various job classifications by pay grade pursuant to-point schemes or other job factors may, for example, be relied upon. Guidance may also be obtained from the way different jobs are rated under Federal pay systems (Federal Wage Board Pay System and the General Schedule) or from other wage determinations issued in the same locality. Basic to the establishment of any conformable wage rate(s) is the concept that a pay relationship should be maintained between job classifications based on the skill required and the duties performed.  
(B) In the case of a contract modification, an exercise of an option, or extension of an existing contract, or in any other case where a Contractor succeeds a contract under which the classification in question was previously conformed pursuant to paragraph (c) of this clause, a new conformed wage rate and fringe benefits may be assigned to the conformed classification by indexing (i.e., adjusting) the previous conformed rate and fringe benefits by an amount equal to the average (mean) percentage increase (or decrease, where appropriate) between the wages and fringe benefits specified for all classifications to be used on the contract which are listed in the current wage determination, and those specified for the corresponding classifications in the previously applicable wage determination. Where conforming actions are accomplished in accordance with this paragraph prior to the performance of contract work by the unlisted class of employees, the Contractor shall advise the Contracting Officer of the action taken but the other procedures in subdivision (c) (2) (ii) of this clause need not be followed.  

(C) No employee engaged in performing work on this contract shall in any event be paid less than the currently applicable minimum wage specified under section (6) (a) (1) of the Fair Labor Standards Act of 1938, as amended.  
(v) The wage rate and fringe benefits finally determined under this subparagraph (c) (2) of this clause shall be paid to all employees performing in the classification from the first day on which contract work is performed by them in the classification.  Failure to pay the unlisted employees the compensation agreed upon by the interested parties and/or finally determined by the Wage and Hour Division retroactive to the date such class of employees commenced contract work shall be a violation of the Act and this contract. (vi) Upon discovery of failure to comply with
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subparagraph (c) (2) of this clause, the Wage and Hour Division shall make a final determination of conformed classification, wage rate, and/or fringe benefits which shall be retroactive to the date such class or classes of employees commenced contract work.  
(3) Adjustment of Compensation. If the term of this contract is more than 1 year, the minimum monetary wages and fringe benefits required to be paid or furnished thereunder to service employees under this contract shall be subject to adjustment after 1 year and not less often than once every 2 years, under wage determinations issued by the Wage and Hour Division.  

(d) Obligation to Furnish Fringe Benefits. The Contractor or subcontractor may discharge the obligation to furnish fringe benefits specified in the attachment or determined under subparagraph (c) (2) of this clause by furnishing equivalent combinations of bona fide fringe benefits, or by making equivalent or differential cash payments, only in accordance with Subpart D of 29 CFR Part 4.  
(e) Minimum Wage. In the absence of a minimum wage attachment for this contract, neither the Contractor nor any subcontractor under this contract shall pay any person performing work under this contract (regardless of whether the person is a service employee) less than the minimum wage specified by section 6(a) (1) of the Fair Labor Standards Act of 1938. Nothing in this clause shall relieve the Contractor or any subcontractor of any other obligation under law or contract for payment of a higher wage to any employee.  
(f) Successor Contracts. If this contract succeeds a contract subject to the Act under which substantially the same services were furnished in the same locality and service employees were paid wages and fringe benefits provided for in a collective bargaining agreement, in the absence of the minimum wage attachment for this contract setting forth such collectively bargained wage rates and fringe benefits, neither the Contractor nor any subcontractor under this contract shall pay any service employee performing any of the contract work (regardless of whether or not such employee was employed under the predecessor contract), less than the wages and fringe benefits provided for in such collective bargaining agreement, to which such employee would have been entitled if employed under the predecessor contract, including accrued wages and fringe benefits and any prospective increases in wages and fringe benefits provided for under such agreement. No Contractor or subcontractor under this contract may be relieved of the foregoing obligation unless the limitations of 29 CFR 4.1b(b) apply or unless the Secretary of Labor or the Secretary's authorized representative finds, after a hearing as provided in 29 CFR 4.10 that the wages and/or fringe benefits provided for in such agreement are substanti:lly at variance with those which prevail for services of a character similar in the locality, or determine.s, as provided in 29 CFR 4.11, that the collective bargaining agreement applicable to service employees employed under the predecessor contract was not entered into as a result of arm's length negotiations. Where it is found in accordance with the review procedures provided in 29 CFR
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4.10 and/or 4.11 and Parts 6 and 8 that some or all of the wages and/or fringe benefits contained in a predecessor Contractor's collective bargaining agreement are substantially at variance with those which prevail for services of a character similar in the locality, and/or that the collective bargaining agreement applicable to service employees employed under the predecessor contract was not entered into as a result of arm's length negotiations, the Department will issue a new or revised wage determination setting forth the applicable wage rates and fringe benefits. Such determination shall be made part of the contract or subcontract, in accordance with the decision of the Administrator, the Administrative Law Judge, or the Board of Service Contract Appeals, as the case may be, irrespective of whether such issuance occurs prior to or after the award of a contract or subcontract (53 Comp.  Gen. 401 (1973)). In the case of a wage determination issued solely as a result of a finding of substantial variance, such determination shall be effective as of the date of the final administrative 
decision.  

(g) Notification to Employees. The Contractor and any subcontractor under this contract shall notify each service employee commencing work on this contract of the minimum monetary wage and any fringe benefits required to be paid pursuant to this contract, or shall post the wage determination attached to this contract. The poster provided by the Department of Labor (Publication WH 1313) shall be posted in a prominent and accessible place at the worksite.  Failure to comply with this requirement is a violation of section 2(a) (4) of the Act and of this contract.  
(h) Safe and Sanitary Working Conditions. The Contractor or subcontractor shall not permit any part of the services called for by this contract to be performed in buildings or surroundings or under working conditions provided by or under the control or supervision of the Contractor or subcontractor which are unsanitary, hazardous, or dangerous to the health or safety of the service employees. The Contractor or subcontractor shall comply with the safety and health standards applied under 29 CFR Part 1925.  
(i) Records. (1) The Contractor and each subcontractor performing work subject to the Act shall make and maintain for 3 years from the completion of the work, and make them available for inspection and transcription by authorized representatives of the Wage and Hour Division, Employment Standards Administration, a record of the following: 

(i) For each employee subject to the Act 

(A) Name and address and social security number; 
(B) Correct work classification or classifications, rate or rates of monetary wages paid and fringe benefits provided, rate or rates of payments in lieu of fringe benefits, and total daily and weekly compensation; 

(C) Daily and weekly hours worked by each employee; and
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(D) Any deductions, rebates, or refunds from the total daily or weekly compensation of each employee.  
(ii) For those classes of service employees not included in any wage determination attached to this contract, wage rates or fringe benefits determined by the interested parties or by the Administrator or authorized representative under the terms of paragraph (c) of this clause. A copy of the report required by subdivision (c) (2) (ii) of this clause will fulfill this requirement.  
(iii) Any list of the predecessor Contractor's employees which had been furnished to the Contractor as prescribed by paragraph (n) of this clause.  

(2) The Contractor shall also make available a copy of this contract for inspection or transcription by authorized representatives of the Wage and Hour Division.  
(3) Failure to make and maintain or to make available these records for inspection and transcription shall be a violation of the regulations and this contract, and in the case of failure to produce these records, the Contracting Officer, upon direction of the Department of Labor and notification to the Contractor, shall take action to cause suspension of any further payment or advance of funds until the violation ceases.  

(4) The Contractor shall permit authorized representatives of the Wage and Hour Division to conduct interviews with employees at the worksite during normal working hours.  
(j) Pay Periods. The Contractor shall unconditionally pay to each employee subject to the Act all wages due free and clear and without subsequent deduction (except as otherwise provided by law or Regulations, 29 CFR Part 4), rebate, or kickback on any account.  These payments shall be made no later than one pay period following the end of the regular pay period in which the wages were earned or accrued. A pay period under this Act may not be of any duration longer than semi-monthly.  

(k) Withholding of Payments and Termination of Contract. The Contracting Officer shall withhold or cause to be withheld from the Gdvernment Prime Contractor under this or any other Government contract with the Prime Contractor such sums as an appropriate official of the Department of Labor requests or such sums as the Contracting Officer decides may be necessary to pay underpaid employees employed by the Contractor or subcontractor. In the event of failure to pay any employees subject to the Act all or part of the wages or fringe benefits due under the Act, the Contracting Officer may, after authorization or by direction of the Department of Labor and written notification to the Contractor, take action to cause suspension of any further payment or advance of funds until such violations have ceased. Additionally, any'failure to comply with the requirements of this clause may be grounds for termination of the right to proceed with the contract work. In such event, the Government may enter into other contracts or arrangements for completion of the work, charging the Contractor in default with any 
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additional cost.  

(1) Subcontracts. The Contractor agrees to insert this clause in all subcontracts subject to the Act.  
(m) Collective Bargaining Agreements Applicable to Service Employees. If wages to be paid or fringe benefits to be furnished any service employees employed by the Government Prime Contractor or any subcontractor under the contract are provided for in a collective bargaining agreement which is or will be effective during any period in which the contract is being performed, the Government Prime Contractor shall report such fact to the Contracting Officer, together with full information as to the application and accrual of such wages and fringe benefits, including any prospective increases, to service employees engaged in work on the contract, and a copy of the collective bargaining agreement. Such report shall be made upon commencing performance of the contract, in the case of collective bargaining agreements effective at such time, and in the case of such agreements or provisions or amendments thereof effective at a later time during the period of contract performance such agreements shall be reported promptly after negotiation thereof.  

(n) Seniority List. Not less than 10 days prior to completion of any contract being performed at a Federal facility where service employees may be retained in the performance of the succeeding contract and subject to a wage determination which contains vacation or other benefit provisions based upon length of service with a Contractor (predecessor) or successor (29 CFR 4.173), the incumbent Prime Contractor shall furnish the Contracting Officer a certified list of the names of all service employees on the Contractor's or subcontractor's payroll during the last month of contract performance. Such list shall also contain anniversary dates of employment on the contract either with the current or predecessor Contractors of each such service employee. The Contracting Officer shall turn over such list to the successor Contractor at the commencement of the succeeding contract.  
(o) Rulings and Interpretations. Rulings and interpretations of the Act are contained in Regulations, 29 CFR Part 4.  
(p) Contractor's Certification. (1) By entering into this contract, the Contractor (and officials thereof) certifies that neither it (nor he or she) nor any person or firm who has a substantial interest in the Contractor's firm is a person or firm ineligible to be awarded Government contracts by virtue of the sanctions imposed under section 5 of the Act.  

(2) No part of this contract shall be subcontracted to any person or firm ineligible for award of a Government contract under section 5 of the Act.  
(3) The penalty for making false statement's is prescribed in the U.S. Criminal Code, 18 U.S.C. 1001.  

(q) Variations, Tolerances, and Exemptions Involving Employment.  Notwithstanding any of the provisions in paragraphs (b) through (o) 
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of this clause, the following employees may be employed in accordance with the following variations, tolerances, and exemptions, which the Secretary of Labor, pursuant to section 4(b) of the Act prior to its amendment by Pub. L. 92-473, found to be necessary and proper in the public interest or to avoid serious impairment of the conduct of Government business.  
(1) Apprentices, student-learners, and workers whose earning capacity is impaired by age, physical or mental deficiency or injury may be employed at wages lower than the minimum wages otherwise required by section 2(a) (1) or 2(b) (1) of the Act without diminishing any fringe benefits or cash payments in lieu thereof required under section 2(a) (2) of the Act, in accordance with the conditions and procedures prescribed for the employment of apprentices, student-learners, handicapped persons, and handicapped clients of sheltered workshops under section 14 of the Fair Labor Standards Act of 1938, in the regulations issued by the Administrator (29 CFR Parts 520, 521, 524, and 525).  

(2) The Administrator will issue certificates under the Act for the employment of apprentices, student-learners, handicapped persons, or handicapped clients of sheltered workshops not subject to the Fair Labor Standards Act of 1938, or subject to different minimum rates of pay under the two acts, authorizing appropriate rates of minimum wages (but without changing requirements concerning fringe benefits or supplementary cash payments in lieu thereof), applying procedures prescribed by the applicable regulations issued under the Fair Labor Standards Act of 1938 (29 CFR Parts 520, 521, 524, and 525).  
(3) The Administrator will also withdraw, annul, or cancel such certificates in accordance with the regulations in 29 CFR Parts 525 and 528.  

(r) Apprentices. Apprentices will be permitted to work at less than the predetermined rate for the work they perform when they are employed and individually registered in a bona fide apprenticeship program registered with a State Apprenticeship Agency which is recognized by the U.S. Department of Labor, or-if no:such recognized agency exists in a State, under a program registered with the Bureau of Apprenticeship and Training, Employment and Training Administration, U.S. Department of Labor. Any employee who is not registered as an apprentice in an approved program shall be paid the wage rate and fringe benefits contained in the applicable wage determination for the journeyman classification of work actually performed. The wage rates paid apprentices shall not be less than the wage rate for their level of progress set forth in the registered program, expressed as the appropriate percentage of the journeyman's rate contained in the applicable wage determination.  The allowable ratio of apprentices to journeymen employed on the contract work in any craft classification shall not be greater than the ratio permitted to the Contractor as to his entire work force under the registered program.  
(s) Tips. An employee engaged in an occupation in which the employee customarily and regularly receives more than $30 a month in 
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tips may have the amount of these tips credited by the employer against the minimum wage required by section 2(a) (1) or section 2(b) (1) of the Act, in accordance with section 3(m) of the Fair Labor Standards Act and Regulations 29 CFR Part 531. However, the amount of credit shall not exceed $1.34 per hour beginning January 1, 1981. To use this provision 

(1) The employer must inform tipped employees about this tip credit allowance before the credit is utilized; 
(2) The employees must be allowed to retain all tips (individually or through a pooling arrangement and regardless of whether the employer elects to take a credit for tips received); 
(3) The employer must be able to show by records that the employee receives at least the applicable Service Contract Act minimum wage through the combination of direct wages and tip credit; and 

(4) The use of such tip credit must have been permitted under any predecessor collective bargaining agreement applicable by virtue of section 4(c) of the Act.  
(t) Disputes Concerning Labor Standards. The U.S. Department of Labor has set forth in 29 CFR Parts 4, 6, and 8 procedures for resolving disputes concerning labor standards requirements. Such disputes shall be resolved in accordance with those procedures and not the Disputes clause of this contract. Disputes within the meaning of this clause include disputes between the Contractor (or any of its subcontractors) and the contracting agency, the U.S.  Department of Labor, or the employees or their representatives.  

1.9 52.222-42 STATEMENT OF EQUIVALENT RATES FOR FEDERAL 
HIRES (MAY 1989) 

In compliance with the Service Contract Act of 1965, as amended,1 and the regulations of the Secretary of Labor (29 CFR Part 4), this clause identifies the classes of service employees expected to be employed under the contract and states the wages and fringe benefits payable to each if they were employed by the contracting agency subject to the provisions of 5 U.S.C. 5341 or 5332.  
This Statement is for Information Only: It is not C Wage Determination.  

Employee Class Monetary Wage - Fringe Benefits 
---------------------------------------------------------------

Mail Clerks $11.54 Lead Operator $15.20 Project Supervisor $18.24 

0
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1.10 52.222-43 FAIR LABOR STANDARDS ACT AND SERVICE CONTRACT ACT - PRICE ADJUSTMENT (MULTIPLE YEAR AND OPTION 
CONTRACTS) (MAY 1989) 

(a) This clause applies to both contracts subject to area prevailing wage determinations and contracts subject to collective bargaining agreements.  

(b) The Contractor warrants that the prices in this contract do not include any allowance for any contingency to cover increased costs for which adjustment is provided under this clause.  
(c) The wage determination, issued under the Service Contract Act of 1965, as amended, (41 U.S.C. 351, et seq.), by the Administrator, Wage and Hour Division, Employment Standards Administration, U.S.  Department of Labor, current on the anniversary date of a multiple year contract or the beginning of each renewal option period, shall apply to this contract. If no such determination has been made applicable to this contract, then the Federal minimum wage as established by section 6(a) (1) of the Fair Labor Standards Act of 1938, as amended, (29 U.S.C. 206) current on the anniversary date of a multiple year contract or the beginning of each renewal option period, shall apply to this contract.  
(d) The contract price or contract unit price labor rates will be adjusted to reflect the Contractor's actual increase or decrease in applicable wages and fringe benefits to the extent that the increase is made to comply with or the decrease is voluntarily made by the Contractor as a result of: 
(1) The Department of Labor wage determination applicable on the anniversary date of the multiple year contract, or at the beginning of the renewal option period. For example, the prior year wage determination required a minimum wage rate of $4.00 per hour.  The Contractor chose to pay $4.10. The new wage determination increases the minimum rate to $4.50 per hour. Even if the Contractor voluntarily increases the rate to $4.75 per hour, the allowable price adjustment is $.40 per hour; 
(2) An increased or decreased wage determination otherwise applied to the contract by operation of law; or 
(3) An amendment to the Fair Labor Standards Act of 1938 that is enacted after award of this contract, affects the minimum wage, and becomes applicable to this contract under law.  

(e) Any adjustment will be limited to increases or decreases in wages and fringe benefits as described in paragraph (c) of this clause, and the accompanying increases or decreases in social security and unemployment taxes and workers' compensation insurance, but shall not otherwise include any amount for general and administrative costs, overhead, or profit.  
(f) The Contractor shall notify the Contracting Officer of any 
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increase claimed under this clause within 30 days after receiving a new wage determination unless this notification period is extended in writing by the Contracting Officer. The Contractor shall promptly notify the Contracting Officer of any decrease under this clause, but nothing in the clause shall preclude the Government from asserting a claim within the period permitted by law. The notice shall contain a statement of the amount claimed and any relevant supporting data, including payroll records, that the Contracting Officer may reasonably require. Upon agreement of the parties, the contract price or contract unit price labor rates shall be modified in writing. The Contractor shall continue performance pending agreement on or determination of any such adjustment and its effective date.  

(g) The Contracting Officer or an authorized representative shall have access to and the right to examine any directly pertinent books, documents, papers and records of the Contractor until the expiration of 3 years after final payment under the contract.  

1.11 52.232-25 PROMPT PAYMENT (JUN 1997) 
Notwithstanding any other payment clause in this contract, the Government will make invoice payments and contract financing payments under the terms and conditions specified in this clause.  Payment shall be considered as being made on the day a check is dated or the date of an electronic funds transfer. Definitions of pertinent terms are set forth in section 32.902 of the Federal Acquisition Regulation. All days referred to in this clause are calendar days, unless otherwise specified. (However, see subparagraph (a) (4) of this clause concerning payments due on Saturdays, Sundays, and legal holidays.) 

(a) Invoice payments (1) Due Date. (i) Except as indicated in subparagraph (a) (2) and paragraph (c) of this clause, the due date for making invoice payments by the designated payment office shall be the later of the following two events: 

(A) The 30th day after the designated billing office has received a proper invoice from the Contractor (except as provided in subdivision (a) (1) (ii) of this clause).  

(B) The 30th day after Government acceptance of supplies delivered or services performed by the Contractor. On a final invoice where the payment amount is subject to contract settlement actions, acceptance shall be deemed to have occurred on the effective date of the contract settlement.  

(ii) If the designated billing office fails to annotate the invoice with the actual date of receipt at the'time of receipt, the invoice payment due date shall be the 30th day after the date of the Contractor's invoice; provided a proper invoice is received and there is no disagreement over quantity, quality, or Contractor compliance with contract requirements.
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(2) Certain food products and other payments. (i) Due dates on Contractor invoices for meat, meat food products, or fish; perishable agricultural commodities; and dairy products, edible fats or oils, and food products prepared from edible fats or oils are-
(A) For meat or meat food products, as defined in section 2(a) (3) of the Packers and Stockyard Act of 1921 (7 U.S.C. 182(3)), and as further defined in Pub. L. 98-181, including any edible fresh or frozen poultry meat, any perishable poultry meat food product, fresh eggs, and any perishable egg product, as close as possible to, but not later than, the 7th day after product delivery.  
(B) For fresh or frozen fish, as defined in section 204(3) of the Fish and Seafood Promotion Act of 1986 (16 U.S.C. 4003(3)), as close as possible to, but not later than, the 7th day after product delivery.  

(C) For perishable agricultural commodities, as defined in section 1(4) of the Perishable Agricultural Commodities Act of 1930 (7 U.S.C. 499a(4)), as close as possible to, but not later than, the 10th day after product delivery, unless another date is specified in the contract.  

(D) For dairy products, as defined in section lll(e) of the Dairy Production Stabilization Act of 1983 (7 U.S.C. 4 5 0 2(e)), edible fats or oils, and food products prepared from edible fats or oils, as close as possible to, but not later than, the 10th day after the date on which a proper invoice has been received. Liquid milk, cheese, certain processed cheese products, butter, yogurt, ice cream, mayonnaise, salad dressings, and other similar products, fall within this classification. Nothing in the Act limits this classification to refrigerated products. When questions arise regarding the proper classification of a specific product, prevailing industry practices will be followed in specifying a contract payment due date. The burden of proof that a classification of a specific product is, in fact, prevailing industry practice is upon the Contractor making the representation.  
(ii) If the contract does not require submission of an invoice for payment (e.g., periodic lease payments), the due date will be as specified in the contract.  

(3) Contractor's invoice. The Contractor shall prepare and submit invoices to the designated billing office specified in the contract. A proper invoice must include the items listed in paragraph (a) (3) (i) through (a) (3) (viii) of this clause. If the invoice does not comply with these requirements, it shall be returned within 7 days after the date the designated billing office received the invoice (3 days for meat, meat food products, or fish; 5 days for perishable agricultural commodities, edible fats or oils, and food products prepared from edible fats or oils), with a statement of the reasons why it is not a proper invoice. Untimely notification will be taken into account in computing any interest penalty owed the Contractor in the manner described in subparagraph (a) (5) of this clause.
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(i) Name and address of the Contractor, 
(ii) Invoice date. (The Contractor is encouraged to date invoices as close as possible to the date of the mailing or transmission.) 

(iii) Contract number or other authorization for supplies delivered or services performed (including order number and contract line item number).  

(iv) Description, quantity, unit of measure, unit price, and extended price of supplies delivered or services performed.  
(v) Shipping and payment terms (e.g.., shipment number and date of shipment, prompt payment discount terms). Bill of lading number and weight of shipment will be shown for shipments on Government bills of lading.  

(vi) Name and address of Contractor official to whom payment is to be sent (must be the same as that in the contract or in a proper notice of assignment).  

(vii) Name (where practicable), title, phone number, and mailing address of person to be notified in the event of a defective invoice.  

(viii) Any other information or documentation required by the contract (such as evidence of shipment).  
(ix) While not required, the Contractor is strongly encouraged to assign an identification number to each invoice.  

(4) Interest penalty. An interest penalty shall be paid automatically by the designated payment office, without request from the Contractor, if payment is not made by the due date and the conditions listed in paragraphs (a) (4) (i) through (a) (4) (iii) of this clause are met, if applicable. However, when the due date falls on a Saturday, Sunday, or legal holiday when Federal Government offices are closed and Government business is not expected to be conducted, payment may be made on the following business day without incurring a late payment interest penalty.  
(i) A proper invoice was received by the designated billing office.  

(ii) A receiving report or other Government documentation authorizing payment was processed, and there was no disagreement over quantity, quality, or Contractor compliance with any contract term or condition.  

(iii) In the case of a final invoice for any balance of funds due the Contractor for supplies delivered or services performed, the amount was not subject to further contract settlement actions between the Government and the Contractor.
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(5) Computing penalty amount. The interest penalty shall be at the rate established by the Secretary of the Treasury under section 12 of the Contract Disputes Act of 1978 (41 U.S.C. 611) that is in effect on the day after the due date, except where the interest penalty is prescribed by other governmental authority (e.g., tariffs). This rate is referred to as the "Renegotiation Board Interest Rate," and it is published in the Federal Register semiannually on or about January 1 and July 1. The interest penalty shall accrue daily on the invoice principal payment amount approved by the Government until the payment date of such approved principal amount; and will be compounded in 30-day increments inclusive from the first day after the due date through the payment date. That is, interest accrued at the end of any 30-day period will be added to the approved invoice principal payment amount and will be subject to interest penalties if not paid in the succeeding 30-day period. If the designated billing office failed to notify the Contractor of a defective invoice within the periods prescribed in subparagraph (a) (3) of this clause, the due date on the corrected invoice will be adjusted by subtracting from such date the number of days taken beyond the prescribed notification of defects period. Any interest penalty owed the Contractor will be based on this adjusted due date.  Adjustments will be made by the designated payment office for errors in calculating interest penalties.  

(i) For the sole purpose of computing an interest penalty that might be due the Contractor, Government acceptance shall be deemed to have occurred constructively on the 7th (unless otherwise specified in this contract) after the Contractor delivered the supplies or performed the services in accordance with the terms and conditions of the contract, unless there is a disagreement over quantity, quality, or Contractor compliance with a contract provision. In the event that actual acceptance occurs within the constructive acceptance period, the determination of an interest penalty shall be based on the actual date of acceptance. The constructive acceptance requirement does not, however, compel Government officials to accept supplies or services, perform contract administration functions, or make payment prior to fulfilling their responsibilities.  

(ii) The following periods of time will not be included in the determination of an interest penalty: 

(A) The period taken to notify the Contractor of defects in invoices submitted to the Government, but this may not exceed 7 days (3 days for meat, meat food products, or fish; 5 days for perishable agricultural commodities, dairy products, edible fats or oils, and food products prepared from edible fats or oils).  
(B) The period between the defects notice and resubmission of the corrected invoice by the Contractor.  

(C) For incorrect electronic funds tran'sfer (EFT) information, in accordance with the EFT clause of this contract.  
(iii) Interest penalties will not continue to accrue after the filing of a claim for such penalties under the clause at 52.233-1, 
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Disputes, or for more than 1 year. Interest penalties of less than $1 need not be paid.  

(iv) Interest penalties are not required on payment delays due to disagreement between the Government and the Contractor over the payment amount or other issues involving contract compliance or on amounts temporarily withheld or retained in accordance with the terms of the contract. Claims involving disputes, and any interest that may be payable, will be resolved in accordance with the clause at 52.233-1, Disputes.  

(6) Prompt payment discounts. An interest penalty also shall be paid automatically by the designated payment office, without request from the Contractor, if a discount for prompt payment is taken improperly. The interest penalty will be calculated as described in subparagraph (a) (5) of this clause on the amount of discount taken for the period beginning with the first day after the end of the discount period through the date when the Contractor is paid.  
(7) Additional interest penalty. (i) a penalty amount, calculated in accordance with paragraph (a) (7) (iii) of this clause, shall be paid in addition to the interest penalty amount if the Contractor

(A) Is owed an interest penalty of $1 or more; 
(B) Is not paid the interest penalty within 10 days after the date the invoice amount is paid; and 
(C) Makes a written demand to the designated payment office for additional penalty payment, in accordance with paragraph (a) (7) (ii) of this clause, postmarked not later than 40 days after the invoice amount is paid.  

(ii) (A) Contractors shall support written demands for additional penalty payments with the following data. No additional data shall be required. Contractors shall-

(1) Specifically assert that late payment interest is due under a specific invoice, and request payment of all overdue late payment interest penalty and such additional penalty as may be required; 

(2) Attach a copy of the invoice on which the unpaid late payment interest was due; and 

(3) State that payment of the principal has been received, including the date of receipt.  

(B) Demands must be postmarked on or before the 40th day after payment was made, except that-

(1) If the postmark is illegible or nonexistent, the demand must have been received and annotated with the date of receipt by the designated payment office on or before the 40th day after payment was made; or
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(2) If the postmark is illegible or nonexistent and the designated payment office fails to make the required annotation, the demand's validity will be determined by the date the Contractor has placed on the demand; provided such date is no later than the 40th day after payment was made.  
(iii) (A) The additional penalty shall be equal to 100 percent of any original late payment interest penalty, except-
(1) The additional penalty shall not exceed $5,000; 
(2) The additional penalty shall never be less than $25; and 
(3) No additional penalty is owed if the amount of the underlying interest penalty is less than $1.  

(B) If the interest penalty ceases to accrue in accordance with the limits stated in paragraph (a) (5) (iii) of this clause, the amount of the additional penalty shall be calculated on the amount of interest penalty that would have accrued in the absence of these limits, subject to the overall limits on the additional penalty specified in paragraph (a) (7) (iii) (A) of this clause.  
(C) For determining the maximum and minimum additional penalties, the test shall be the interest penalty due on each separate payment made for each separate contract. The maximum and minimum additional penalty shall not be based upon individual invoices unless the invoices are paid separately. Where payments are consolidated for disbursing purposes, the maximum and minimum additional penalty determination shall be made separately for each contract therein.  

(D) The additional penalty does not apply to payments regulated by other Government regulations (e.g., payments under utility contracts subject to tariffs and regulation).  
(b) Contract financing payments--(1) Due dates for recurring financing payments. If this contract provides for contract financing, requests for payment shall be submitted to the designated billing office as specified in this contract or as directed by the Cohtracting Officer. Contract financing payments shall be made on the 30th day day after receipt of a proper contract financing request by the designated billing office. In the event that an audit or other review of a specific financing request is required to ensure compliance with the terms and conditions of the contract, the designated payment office is not compelled to make payment by the due date specified.  

(2) Due dates for other contract financing. For advance payments, loans, or other arrangements that do not involve recurring submissions of contract financing requests, payment shall be made in accordance with the corresponding contract terms or as directed by the Contracting Officer.  

(3) Interest penalty not applicable. Contract financing payments 
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shall not be assessed an interest penalty for payment delays.  
(c) Fast payment procedure due dates. If this contract contains the clause at 52.213-1, Fast Payment Procedure, payments will be made within 15 days after the date of receipt of the invoice.  

1.12 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 
This contract incorporates one or more clauses by reference, with the same force and effect as if they were given in full text. Upon request, the Contracting Officer will make their full text available. Also, the full text of a clause may be accessed electronically at this/these address(es): 

www.arnet.gov/far/
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PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS 

SECTION J - LIST OF ATTACHMENTS

ATTACHMENT 
NUMBER 

01 

02 

03 

04 

05 

06 

07 

08 

09 

.10 

11 

12 

13 

14 

15 

16

TITLE 

Fixed Price Billing Instructions 

NRC Form 187 - Contract Security And/Or Classification Requirements 
SF3881 - ACH Vendor/Miscellaneous Payment Enrollment Form 
U.S. Department of Treasury's List of Approved Surety Firms.  
NRC-generated Processing requirements with the Directive ans Handbook 3.50, Document Management 

NRC generated Processing requirements delineated in the Directive and Handbook 3.8, Unclassified Contractor & Grantee Publications in the NUREG Series 

NRC generated Processing requirements with the Directive and Handbook 3.23, Mail Management 

NRC-generated processing requirements with the Directive and Handbook 12.1, NRC Facility Security Program 

NRC-generate processing requirements with the Directive and Handbook 12.2, NRC Classified Information Security Program 

NRC-generated processing requirements with the Directive and Handbook 12.3, NRC Personnel Security Program 

NRC-generated processing requirements with the Directive and Handbook 12.4, NRC Telecommunications Systems Security Program, 
NRC-generated processing requirements with the Directive and Handbook 12.6, NRC Sensitive Unclassified Information Security Program 
NRC Form - Incoming Mail Received From USPS 

NRC Form - Mail Center Operations Monthly Report 

NRC Form - Annual Mail Survey 

NRC Form 417 - Official Record of Bid/Proposal Receipt
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17 NRC Form 595 - Incoming Express Accountable Mail Delivery 

18 NRC Form - Nuclear Regulatory Commission Manifest 

19 List of Government Furnished Property (Assets by Property Custodian) 

20 SF328 - Certificate Pertaining To Foreign Interests 

21 Format For Listing Officers and Directors (Attachment to Att. 20 above) 

22 Wage Determination No. 94-2103; Revision No. 19 dated 06/28/99
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Page 1 of 3 

BILLUNG INSTnUCTIONS FOR 
FIXED PRIC~E CONTRACTS 

... a|;,Thlfcontrpgtor, ejIt prepare vouchers or invoices as prescribed her•in. FAILURE TO 
SUBMIT VOUCHERSPIVOICES IN ACCORDAONCE WITH THESE INSTRUCTIO WILLBESULT IN 
RE4ECTI ON OF.THE'.VOUCFJERIINVOICES A~S IMPROPER.  

fgt: Claims shall be submitted on the payee's letterhead, voucherlinvoices, or on the Government's 
Stadard form 1034, "P36blic, Voucher for P urchases and Services Other tha n Pesna no 1,uid Standard 

Form 1035, "Public Voucher for Purchases Other than Personal--Conftinuation Sheet." These forms 
are available from the U.S. Government Printing Office, 710 North Capitol Street, Washington, DC 
20401.  

Number of Copies: An original and three copies shall be submitted. Failure to submit all the required 
copies will result in rejection of the voucher/invoice as improper.  

Designated Agency Billing Office: Vouchers/Invoices shall be submitted to the following address: 

U.S. Nuclear Regulatory Commission 
Division of Contracts - T-7-1-2 
Washington, DC 20555-0001 

A copy of any invoice which includes a purchase of property valued at the time of purchase at $5000 
or more, shall additionally be sent to: 

Chief, Property Management Branch 
Division of Facilities and Property Management ......  
Mail Stop -T-7-D-27 
Washington, DC 20555-0001 

HAND-DELIVERY OF VOUCHERSIINVOICES IS DISCOURAGED AND WILL NOT EXPEDITE PROCESSING 
BY THE NRC. However, should you choose to deliver voucherslinvoices by hand, including delivery by 
any express mail service or special delivery service which uses a courier or other person to deliver the 
voucherslinvoices in person to the NRC, such voucherslinvoices must be addressed to the above 
Designated Agency Billing Office and will only he accepted at the following location: 

U.S. Nuclear Regulatory Commission 
One White Flint North - Mail Room 
11555 Rockville Pike 
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE ADDRESS



I

mger SuPPOrt Services

5. PERFORMANCE WILL REQUIRE 

A ACCESS TO CLASSIFIED MATTER OR CLASSIFIED INFORMATION 

(11"Yes."a-nswer 1-7, 1 "No." proceed to 5 C) No

1 ACCESS TO FOREIGN INTELLIGENCE INFORMATION 

2. RECEIPT STORAGE, OR OTHER SAFEGUARDING OF CLASSIFIED 
MATTER. (see 5,8) 

3 GENERATION OF CLASSIFIED MATTER 

4 ACCESS TO CRYPTOGRAPHIC MATERIAL OR OTHER CLASSIFIED 
COMSEC INFORMATION 

S ACCESS TO CLASSIFIED MATTER OR CLASSIFIED INFORMATION 
POSSESSED BY ANOTHER AGENCY 

6 CLASSIFIED USE OF AN AUTOMATIC DATA PROCESSING SYSTEM

7. OTHER (Specify)Acreqstn NW. Tn

8 IS FACILITY CLEARANCE REQUIRED?

-i YES NO

L, UNESCORTED ACCESS IS REQUIRED TO PROTECTED AND VITAL AREAS OF NUCLEAR POWER PLANTS 

ACCESS IS REQUIRED TO UNCLASSIFIED SAFEGUARDS .NFORMATION 

E. ACCESS IS REQUIRED TO SENSITIVE ADP SYSTEMS AND DATA.  

F UNESCORTED ACCESS TO NRC HEADQUARTERS BUILDING 

FOR PROCEDURES AND REQUIREMENTS ON PROVIDING TEMPORARY AND FINAL APPROVAL FOR UNESCORTED ACCESS. REFER TO NRCMD 12.

NRC FORM 187 (8-95)
PRINTED ON RECYCLED PAPER

NRC FORM 1'7 U.S. NUCLEAR REGULA'!ORY COMMIS•ON AUTHORITY 
The policies, procedures. and critega of the NRC 

NRCMD 12. Security Program. NRCMD 12. apply to 
performance of this contract, suboontract or other 

acwtrtv 
CONTRACT SECURITY AND/OR CLASSIFICATION 

,REQUIREMENTS.COMPLETE CLASSIFIED ITEMS BY REQ ESEPAR E CORiUESPNDENCE 

1. CONTRACTOR NAME AND ADRESS A.: CONTRACT NUMBER FOR COMMERCIAL 
CONTRACTS OR JOS CODE FOR DOE 2. TYPE OF SUBISSION 
PROJECTS (rime coCtact number must be 
shlown for allI subcontracts.) 

B. PVJýCTED C. PROJECTED B. REPISED (S"ueed" 0 •pevious 
START DAT COMPLETION DATE I .Subno-,s) 

'"9 1O HER(Specw 

3. FOR FOLLOW-ON CONTRACT, ENTER PRECEDING CONTRACT NUMBER AND PROJECTED COMPLETION DATE 

A. DOES NOT APPLY B. CONTRACT NUMBER C. PROJECTED COMPLETION DATE 

N1R-10-95-141 11/02/9

--- --- --- -- -- - --- --- -- -- -

Mi and Miesm



ACH VENDORIMISCELLANEOUS PAYMENT 
ENROLLMENT FORM

OMB No. 1510-0056 Expiration Date 06/30/93

This form is used for Automated Clearing House (ACH) payments with an addendum record that contains paymentrelated information processed through the Vendor Express Program. Recipients of these payments should bring this information to the attention of their financial institution when presenting this form for completion.  

PRIVACY AC.TSTATEMENT.  
The following information is provided to comply with the Privacy Act of 1974 (P.L. 93-579). All information collected on this form is required under the provisions of 31 U.S.C. 3322-and 31 CFR,210.  
Thisinformationh will be used by the Treasury Department to transmit payment data, by electronic means, tOvendor's'financial "institution, Failure to Prvide the requested information:-may delay or F prevent the receipt of payments through the Automated Clearing House Payment System.

AGENCY INFORMA7ION 
E-DERAL PROGRAM AGENCY ' 

U.S. NUCLEAR REGULATORY COMMISSION 
AGENCY IDeN1FfERl AGENCY LOCApiON CODE (A.C).AC ORA NRC 31000001 fi CCD+ D CflX [ CTP 
ADDRESS

1 DIVISION OF ACCOUNTING AND FINANCE, MAIL STOP T-9 H4 

WASHINGTON, DC 20555-0001,

FINANCIAL OPERATIONS SECTION
LEPHONE NUMBER 

301 ) 415-7520

PAYEE/COMPANY INFORMATION



freasury's Listing of ApprovedSureties (Department Circular 570) http:i/www.tms.treas.gov/c570/c570.titmI 

EMS, Hom ( : I :nd.x. S.archj Site Map 
Surety Bond Homeoage 

Department of the.Treasurys Listing of Approved ureties 
(Department Circular 570) 

Certified Comonles.  
Certified, Reinsurer Comaes 

"Skin Up for Free E-mailNotification Service 

I ~WARNING * Please take note that* Zenith Insurance, Ltd. is NOT a Treasur authorized surety company.  IDO NOT CONFUSE this company with ZENITH INSURANClE COMPANY, which IS an Iauthorized surety company. If you have any questions 7regadn te authentictofaZnh bond, please call (818) 587-721. i 

S.... .. .... .. .. ........ .: .;?;;:.•+ .i,. ......  

This document has been updated on July 16, 1999 to indicate a change in status for Folksamerica Reinsurance Company from Certified Reinsurer to Certified Surety.  
Please note that a company may write a bond larger than their underwriting limitation if they have obtained reinsurance from another approved surety company (See 31 CFR 223.11).  

4810-35 

DEPARTMENT OF THE TREASURY 

FISCAL SERVICE 
(Dept. Circular 570; 1999 Revision) 

COMPANIES HOLDING CERTIFICATES OF AUTHORITY AS ACCEPTABLE SURETIES ON 
FEDERAL BONDS AND AS ACCEPTABLE REINSURING COMPANIES 

Effective July 1, 1999 This Circular is published annually, solely for the information of Federal bond-approving officers and persons required to give bonds to the United States. Copies of the Circular and interim changes may be obtained directly from the Government Printing Office (202) 512-1800.  (interim changes are published in the FEDERAL REGISTER as they occur.) Otherinformation pertinent t,. 7e'eral sureties may be obtained 
om the U.S. Department of the Treasury, Finadcial Management Service, Surety Bond Branch, 3700 East W,•.sý Highway, Room 6A04, Hyattsville, MD 20782, Telephone (202) 874-6860 or Fax (202) 874-9978.  

The most current list of Treasury authorized companies is always available through the Internet at http://www.ftns.treas-govcr570/index.html. In addition, applicable laws and regulations are also available at the same site.  
Please note that the underwriting limitation published herein ison a per bond basis but this does not limit te amount of a bare "tha a company can write. Companies are 
allowed to write bonds with a penal sum over their underwriting limitation as long as they protect the excess amount with rensurance. coinsurance or other methods as specified at 31 CaR 223. 10G-1 1. Please refer to footnote (b) a: the end of It-: publication.  

- le e erefe hi t e law ahnd ter rltiOas Ofttire U.S. epartrnen of t hie Treasury. Those Usted e tie trornt of lhir Ciroul* are anpsa rie o s sucretie ar o errsi"•rrs anr Federal bonds anie T6e 31 Or he = = ," Se n * 9308 fSel Nme••a) -t Tirse Uead in tie Wa are acceosalre only as reinsurers On Federal bonds under 31 CFR 223..(.. oSee Nola tetel 

Judith R. Tillman 
Acting Assistant Commissioner 
Financial Operations 
Financial Management Service 

IMPORTANT INFORMATION IS CONTAINED IN THE NOTES AT THE END OF 

I of3l 
9/8/99 3:15 PM



To. System Custodians

Subject" 

Purpose.  

Office 
Division l 

Contact: 

Date Approved: 

Volume: 

Part: 

Availability:

Transmittal of Management Directive 3.50, "Document 
Management" 

Directive and Handbook 3.50 replace Manual Chapter and 
Appendix 0232, "Placement of Documentation in the NRC 
Document Control System," and were revised to conform with the 
new management directives format.  
The directive (1) clearly defines the policies for capturing, managing, 
disseminating, and processing documents associated with NRC 
licensing, regulatory, and adjudicatory activities; (2) provides 
guidance to NRC staff concerning centralized document processing 
and the distribution of hard copies to the Nuclear Document 
Management System (N CS), the Public Document Room 
(PDR), and its Bibliographic Retrieval System (BRS); (3) responds 
to the Inspector General's recommendations to clariy wfiether 
NUDOCS contains official files; (4) requires office directors and 
regional administrators to establish a Document liaison Officer 
(DLO) responsible for resolving matters relevant to implementing 
this directive; and (5) clearly defines organizational responsibilities.  
The handbook was revised to provide guidance on the categories of 
documents submitted and the document submittal process for 
centralized documents processing and related activities. Part EIl has 
been added to provide information on the Regulatory Information 
Distribution System (RIDS) process and the DLO's role. Also added 
were Part IV, which provides information on services and reports 
available from the system.  

Office of Information Resources Management 

Division of Information Support Services 

Karen M. VanDuser, 492-8018 

December 9, 1992 

3 Information Management 

2 Records Management 

Distribution Unit, 49-27333

OFFICE OF ADMINIS TRA TION

�-�&Lc�ktA+ Osi 
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To: System Custodians



EGULA TORY COMM

To: NRC Management Directives Custodians

ou"JecC

Purpose

Office and 

Division of Origin: 

Contact: 

Date Approved: 

Volume: 

Part: 

Directive:

Availability.

"Transmittal of Directive 3.8, "Unclassified COntractor and Grantee 
Publications in the NUREG Series" 

Directive and Handbook 3.8 are being revised in their entirety tc 
update information, to include editorial changes, and to ad& 
information about references. Specifically, the directive anu 
handbook are being revised to specify that NRC must obtain prio.± 
approval from the Institute of Nuclear Power Operations (INP•' 
before referencing INPO documents and to explain how tc 
reference proprietary reports.  

Administration, Freedom of Information and Publications Service= 

Juanita Beeson, 415-7166 

June 17, 1991 (Revised: July 9, 1995) 

3 Information Management 

1 Publications, Mail, and Information Disclosure 

3.8 Unclassified Contractor and Grantee Publications in the 
NUREG Series

U.S. Government Printing Office, (202) 512-2409

OFFICE OF A DMINIS TRA TION



Subject

Purpose:

Office and 
Division of Origin: 

Contact: 

Date Approved: 

Volume: 

Part: 

Directive:

Availability:

NRC Management Directives C I usto I dians 

13ransniittal of Directive 3.23i "Mail Management"
Directive and Handbook 3.23 are being revised to eliminate 
supervisory approval of premium mail requests, to reflect changes 
in responsibilities and authorities as a result of the agency 
reorganization, and to incorporate x-ray scanning of all incoming 
mail and packages.  

Office of Administration 

Division of Administrative Services 

Theodore R. Stansbury, 415-2095 

April 11, 1991 (Revised: October 2, 1998) 

3 Information Management 

1 Publications, Mail, and Information Disclosure 

3.23 Mail Management 

Rules and Directives Branch 
Office of Administration 
(301)415-7164 or (301)415-7086

OFFICE OF ADMINISTRA TION

07
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To: 

Subject

Purpose: 

Office and 
Division of Origin: 

Contact: 

Date Approved: 

Volume: 

Directive: 

Availability.

TN: DT-93-14 
System Custodians
Transmittal of Management Directive 12.1, "NRC Facility Security 
Program" 

Directive and Handbook 12.1 replace Manual Chapter 2101 
Parts II, V, VII, VIII, X, and XIII and were revised to conform to the 
format as provided for in NRC Management Directive 1.1, "NRC 
Management Directives System." No changes were made except to 
add certain refinements in security awareness briefings. Also, minor 
editorial clarifications were made by SEC and the technical writers 
in the Rules Review and Directives Branch.  

Office of Administration 
Division of Security 
Lois Telford, 492-4305 

April 28, 1993 

12 Security 

12.1 NRC Facility Security Program 

Distribution Unit, 49-27333

OFFICE OF ADMINIS TRA TION



U. S. NUCLEAR REGULA TORY COMMISSION 

F.A

To: 

Subject

Purpose.

Office and 

Division of Origin: 

Contact: 

Date Approved: 

Directive: 

Availability.-

TN: DT-99-11 
NRC Management Directives Custodians 

Transmittal of Directive 12.2, "NRC Classified Information Security Program" 

Directive and Handbook 12.2 have been revised to reflect changes as a result of Executive Order 12958, "Classified National Securitv Information." Minor changes concerning responsibilities and authorities were made, and new procedures were established for managing an NRC classified information security program.  Revision bars have not been used to indicate changes because the handbook was entirely reorganized.  

Office of Administration 

Wayne Burnside, (301) 415-2211 

May 13, 1993 (Revised: April 27, 1999) 

12.2, -"NRC Classified Information Security Program" 
Rules and Directives Branch 
Office of Administration 
David L. Meyer (301) 415-7162 or 
Jeannette P Kiminas (301) 415-7086

OFFICE OF ADMINIS TRA TION
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Uw SqN/CLEAR RGUL TOR Y COMISSOL 
no WA

To: 

Subject.  

Purpose: 

Office and 
Division of Origin: 

Contact: 

Date Approved: 

Volume: 

Directive: 

Availability:

"TN: DT-98-05 

NRC Management Directives Custodians 

Transmittal of Directive 12.3, "NRC Personnel Security Program" 

Directive and Handbook 12.3 have been revised in their entirety 
to reflect current management directive style and recent NRC 
reorganizations. Other changes include reducing the number of 
exhibits by removing NRC and Standard Forms, updating the titles 
of various forms, and updating legal citations.  

Office of Administration 

Division of Facilities and Security 

James J. Dunleavy, 415-7404 

November 6, 1992 (Revised February 2, 1998) 

12 Security 

12.3 NRC Personnel Security Program 

U.S. Government Printing Office, (202) 512-2409 or 
e-mail internet:amcbride@gpo.gov

OFFICE OF ADMINISTRATION



U.S.NUC.EAR REGULATORY COMMISSION

To: 

Subject: 

Purpose.  

Office and 
Division of Origin: 

Contact: 

Date Approved: 

Volume: 

Directive: 

Availability:

TN: DT-98-03 

NRC Management Directives Custodians 

Transmittal of Directive 12.4, "NRC Telecommunications Systen 
Security Program" 

Directive and Handbook 12.4 are being revised to incorporat 
exhibits into the handbook, add "Transmission and Emissi Security" and "Secure Telecommunications Systems at NRC" major subsections to Part II, and to reflect changes resulting from t! recent NRC reorganizations.  

Office of Administration 

Division of Facilities and Security 

Nancy Fontaine, 415-1253 

August 20, 1992 (Revised: January 21, 1998) 

12 Security 

12.4 NRC Telecommunications Systems Security Program 

U.S. Government Printing Office, (202)512-2409 or e-mail internet:amcbride@gpo.gov

OFFICE OF ADMINIS TRA TION



U.S. NUCIFA

AU.  

Subject.e 

Purpose

Office and 
Division of Origin: 

Contact: 

Date Approved: 
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"F.-ROM: PROJECT MA.GER, (NRC MIL CONTRACT) 

TO: NRC PROJECT OFFICER 
"MAIL, SERVICES SECTION 

SUBJCT:MAIL CENTER OPERATIONS MONTHLYRPR 

Incoming mail activity as follows: 

USPS incoming mail AM __ -_.________.  
li.SPS incoming mail PM ________ 

G r a n d T o ta l ... ., . :_ _,_ _.. .  

I ncoming Express mail 

LISPS Express________ 
Federal Express • ' --__-_-_- .____ 
UPS 
Airborne Express ........ __.....__ 

DHL 
RPS 
Private Courier 

Grand Total



MAIL STOP: '

SCHEDULE PICK-UP TIMES

NUMBER OF PIECES

I;.-

INTERNAL
EXTERNAL

1' PICK-UP 8:30A.M.  

2" PICK-UP 2:30 P.M.  

SPECIAL PICK-UPS

TOTAL PIECES

MAIL CLERKS INITIALS: 

ON-SITE SUPERVISOR INITIALS:.

..... .. ............ - -------
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OFFICIAL USE ONLY (WHEN COMPLETED) hi zcVj\& rf$2 
OWNERS, OFFICERS, DIRECTORS, AND EXECUTIVE PERSONNEL (OODEP) 

LEGAL COMPANY NAME AND PHYSICAL ADDRESS OF FACILITY LOCATION: 

ADDRESS OF COMPANY'S PRINCIPAL EXECUTIVE OFFICES IF DIFFERENT FROM THE PHYSICAL ADDRESS OF THE FACILITY LOCATION: 

I ,. , ..
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4. 1
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t *1� I

F I.

i .sT 7TRTIED CORREC" BY: 

TýPeocýri: q4IWptand Signa*tre of Authoizdw Official

IDETF - NIIUUSSCRT

Title
Date Certified

NOTE: SEE REVERSE SIDE FOR INSTRUCTIONS REGARDING COMPLETING THIS FORM.  
"OFFICIAL USE ONLY (WHEN COMPLETED)
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Page 2 of 2 
Assets by Property Custodian
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WHICH iS OBSOLETE.

CERTIFICATE PERTAINING TO FOREIGN INTERESTS Form Approved 

(Ton. .n f l e o p ertora pnswwrs) E xpires Dpec 3 1, 2000 
""m.x. po."dsponofse fo facces Io lassrified tnfor a t data usaffos:A g ad" 
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!LEASE NOTOYR2lMpEYOuR FORM TO THE ABOVE ADDRESS. RETURN COMPLETEO FORM TO YOUR RESPECTIVE COGNIZANT SECURI1TY OFFIME 

PENALTY NOTICE 

Failurepto answer all, questions or anryi ofpresentation (by omission or sentaton to Depart men o nfAg enc e ed ts so ooncealment~, Or by misleading, false Or partial answers) may serve as a aymtewitntejusiconf any Department or Agency of the Uie tts st 
basis for te nial of clene or-aCcess to classified Information. In anyliatte witin M e Freedon of Information Acy of te 
addition 18, TWle 18. Ut Saes Code 1001, makes It a criminal offense, United States. This Includes any statement made herein which is 

f1putitsh becuriy c~a ramtne cnof fi e detrm ne kn wifl In oruc dor notcom let 

punisaorbThe betentionof a f a rs Imprit onment, $15,000 fine or or misleading In any Important both, knowingly tormake a s se statemnaent or repro- particular, 

PROVISIONS 

1. This report Is authorized by the Secretary of Defense, as Executive 2. When this report is Submitted in confidence and is s o marked, Agent for the National Industrial Security Program, pursuant to Executive applicable exemptions to the Freedom of Information Act will be Order 12829. While you are not required to respond, your eligibility for a invoked to withhold it from public disclosure.  facility security clearance cannot be determined if you do not complete 
this form. The retention of a facility security clearance is contingent upon 3. Complete all questions on this form. Mark *Yes' or 'No' for each your compliance with the requirements of DoD 5220.22-M for submission question. It your answer is *Yes* fumish in full the complete of a revised form as appropriate. information under 'Resm arks.' 

QUESTIONS AND ANSWERS 

1. (Answer 1a. or lb.) YS N 4 a.(For entities vd7ich issue Stock)- Do any foreign person(s), directly or indirectly, own or have beneficial ownership of 5 percent or more of the outstanding shares of any class of your organization's equity securities? 
b. (For entities ~ do not issue stock: Has any foreign person directly or indirectly subscribed 5 percent or more of your 

Organization's total capital commitnyent? 

2. Does your organization directly, or indirectly through your subsidiaries and/or affiliates, own 10 percent or more of 

anya foreign inerestns? 

3. Do any non-U.S. citizens Serve as members of your organization's board of directors (or similar govening body), officers, executive personnel, general partners, regents, trustees or senior management officials? 

4 . D o tes a n y gf r e ig nt 3 p e rs o n ts h a v t h re po w e r dit r e c tu e o r i nd i e ct , t on c o n tr o l t h eo ee ci on , ap po in t m n , o e u e f m m e s o 

your organization's board of directors (or similar goveming body) or other management positions of your organization, or have the power to rgntrol or cause the direction of other decisions or activities of your organization? 

5. Does your organization have any contracts, agreements, understandings, or arrangements with a foreign person(s)? 

6. Does your organization, whether as borrower, surety, guarantor or otherwise have any indebtedness, liabilities or obligations 

toaforeign person(s)? 

7. During your last fiscal year, did your organization derive: 

a. 5 percent or more of is total revenues or net income from any single foreign person? 
b. In the aggregate 30 percent or more of its revenues or net income tromn foreign personý? 

8. Is 10 percent or more of any class of your organization's voting securities held In 'nomine? shares, in 'street names' or in some other methodR which d(oes not identify the beneficial owner? n 
9. Do any of the members of your organization's board of directors (or similar governing body), officers, executive personnel, general partners, regents, trustees or senior management officials hold any positions with, or serve as consultants for, any 

10. Is there any other factor(s) that indicates or demonstrates a capability on the part of foreign persons to control or influence the operations or management of your organilzation? 7lec 
STANDARD FORM 328 (4/1997) (EG) REPLACES DD FORM 441S, Designed1 u- Peftn PoaM, , an



~:ogAE ET~I4NAION UNDER U.S. DEP 
SE.WICE CONTRACT ACT EMPLOYMENT ST• 

f :h.the, Secr"m off Labor WAGE, ANE

Wage Determinations

Wage Determinr 
Revi 

Date of Last

aRTMENT OF LABOR 
LNDARDS ADMINISTRATION 

-HOUR DIVISION.0 
:on, D.C•.-ý -.20210 

Ltion No.ý 94-2103 
.sion No.:.1 
Revision: 016/28/1,999

.ISitates),::District of Columbia, Maryland-,-Virginia 

:Areas: Marylad COUNTIES OF Calvert, Charles, Frederickiý MonCqm.ryl" , 
eas:- rid•.e•-George's, St Mary's Is •.q.:e; 

Vixgi nj , COUNTIES OF Arigo,:araFuueKitng~ooxge 
-uou0n•-•• Prince William. Stafford, Alexandria, Palls' Church 

... : *Fringe Benefits Required For A1ll Occupations Included--In' 
~- "This Wage Determination Follow The Occupational 'Listi•xg *" "

OCCUPATION CODE-AND TITLE MINIMUM HOURLY WAGE

Administrative Support and Clerical Occupations:

01011 
01012 
01013 
01014 
01030 
01050 
01060 
01070 
01090 
01110 
01115 
01116 
01117 
01118 
01120 
01131 
01132 
01191 
01192 

"01261 
01262 
01263 
01264 
01270 
01290 
01300 
01311 
01312 
01313 
01314 
01315 
01320 
01341 
01342 
01400 
01420 
01460 
01510

Accounting Clerk I 
Accounting Clerk II 
Accounting Clerk III 
Accounting Clerk IV 
Court Reporter 
Dispatcher, Motor Vehicle 
Document Preparation Clerk 
Messenger (Courier) 
Duplicating Machine Operator 
Film/Tape Librarian 
General Clerk I 
General Clerk II 
General Clerk III 
General Clerk IV 
Housing Referral Assistant 
Key Entry Operator I 
Key Entry Operator II 
Order Clerk I 
Order Clerk II 
Personnel Assistant (Employment) I 
Personnel Assistant (Employment) II 
Personnel Assistant (Employment) III 
Personnel Assistant (Employment) IV 
Production Control Clerk 
Rental Clerk 
Scheduler, Maintenance 
Secretary I 
Secretary II 
Secretary III 
Secretary IV 
Secretary V 
Service Order Dispatcher 
Stenographer I 
Stenographer II 
Supply Technician 
Survey Worker (Interviewer) 
Switchboard Operator-Receptionist 
Test Examiner

By• .

.o-• i of,(

Cf

$ 9.82 
$ 11.48 
$ 13.57 
$ 15.82 
$ 13.22 
$ 13.85 
$ 10.91 
$ 8.99 
$ 10.91 
$ 13.18 

$ 10..55, 
$ 11. 79 w 

1$ 16.62 
$ 10.05 
$.11.2.3> 
$ 11.26 
$ 12.-44 
$ yl. 1 o 
$ 12.12 
$ 13.97 
$, 16.66 
$ 15.75 
$ 13.55 
$ 13.55 
$ 13.55 
$ 14.83 
$ 16.63 
$ 18.91 
$ 21.27 
$ 12.08 
$ 13.26 
$ 14.87 
$ -18.91 
$ 13.22 
$ 10.28 
$-14.83
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