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Charge 

The Subcommittee was established in April 2025 by Dr. Hossein Jadvar, ACMUI Chair. The 
charge of the Subcommittee is: 

• To establish best practices for the preparation of ACMUI Subcommittee reports, 
including guidance on writing subcommittee reports; and, 

• To establish best practices for developing effective presentations, including Commission 
presentations. 

 

Background  

Several ACMUI members will be rotating off the ACMUI in 2026. For knowledge management, 
this Subcommittee was established to collect best practices for documenting ACMUI 
Subcommittee work. This report is meant to be a tool for future Subcommittees, and particularly 
for Subcommittee Chairs.  

 

Discussion 

ACMUI Subcommittees provide written work products in both a report and a presentation which, 
once completed, are publicly available1. For written material, Subcommittee Chairs should 
consult the NRC style guide2.  

                                                 
1 https://www.nrc.gov/reading-rm/doc-collections/acmui/index.html  
2 “NRC Editorial Style Guide,” NUREG-1379, Revision 4, ML25098A236. 



 

Although ACMUI Subcommittees have different types of charges (e.g., comments on draft 
rulemaking, analysis of data, assessment of new technology, etc.), Subcommittee reports 
typically contain similar elements and should use common formatting style, to the extent 
practical. Subcommittee members developed a list of key components of Subcommittee reports, 
and these elements are included in a template report document (see Attachment 1). The template 
document also includes a description of why these key components are necessary.  

In addition to summarizing the Subcommittee charge, members, and recommendations, 
presentations should incorporate the following items: 

1. Correct presentation title, presenter name, and date of presentation. 
2. Numbered slides. 
3. Appropriate graphics for visual interest (avoid all-text slides). 
4. List of acronyms at end of presentation, if applicable. 
5. Visual standards for accessibility (e.g., minimum font size, color contrast). 

Each year, several ACMUI members prepare a presentation for the annual Commission briefing. 
Best practices for presentations for the Commissioners include: 

1. Do not use animation, since presenters do not control their own slides. 
2. Know your audience and customize the presentation to their interest with the 

Subcommittee charge in mind. 
3. Review previous Commission engagement with the topic, including rulemaking, Staff 

Requirements Memoranda, and Commission decisions. 
4. Use an appropriate number of slides. The presentation must be delivered in your allotted 

timeslot. 

The development of Subcommittee reports and presentations are the primary responsibility of the 
Subcommittee Chair, and completion of the report and presentation are subject to deadlines 
assigned by NRC staff (communicated to the Subcommittee in the initial email sent to 
Subcommittee members). Deadlines are typically four weeks prior to the public meeting where 
the report content will be discussed. The Subcommittee Chair is responsible for delegating 
research or writing assignments as applicable.  

Subcommittee members should be afforded sufficient time to comment on draft documents 
before the submission deadlines. As a best practice, the draft report and presentation should be 
provided to Subcommittee members at least two weeks before the final deadline, and the 
Subcommittee Chair should give members at least one week to provide comments. 
Implementation of this best practice timeline is a matter of professional respect, acknowledging 
that most ACMUI members hold other outside employment. The Subcommittee Chair should 
consider whether it is most appropriate for comment resolution to occur in a Subcommittee 
meeting or via email or other means.   

The Subcommittee Chair should provide updated draft versions of the report and presentation, 
which incorporate Subcommittee feedback, to Subcommittee members at least one week prior to 



the deadline. Review of the presentation is especially important to catch any errors. 
Subcommittees are responsible for submitting a quality work product.  

In Subcommittee work, ACMUI members should be aware of potential conflicts of interest or the 
appearance of conflicts of interest. Per NRC procedure3, if an ACMUI member feels a topic or 
report may represent a potential conflict of interest or appearance of such, the ACMUI member 
should reach out to the ACMUI Coordinator or MSST leadership to discuss appropriate action 
and documentation. Typically, conflict of interest disclosures are not included in ACMUI 
Subcommittee reports or presentations. 

Recommendation 

1. The Subcommittee recommends providing this report and best practice template to new 
ACMUI Subcommittee Chairs. 

 

Respectfully Submitted on September 5, 2025, 

 

Subcommittee on Best Practices for Writing Subcommittee Reports and Developing 
Presentations  

Advisory Committee on the Medical Use of Isotopes 

Nuclear Regulatory Commission 

 

 

  

                                                 
3 Procedure NMSS P&P 20-04, “Administration of the Advisory Committee on the Medical Uses of Isotopes,” 
Revision 0, ML24207A233. 



Attachment 1: Template Subcommittee Report 

 

U.S. Nuclear Regulatory Commission (NRC) 

Advisory Committee on the Medical Uses of Isotopes (ACMUI) 

Subcommittee on [Subcommittee Name] 

[Report Title] 

[Draft/Final] Report 

[Submission Date] 

Subcommittee Members 

List each Subcommittee member on separate line, alphabetically 
Include relevant professional credential (e.g., M.D.) 

Indicate chair 
 

List NRC Staff resource person 
 

Charge 

Describe charge of Subcommittee. This could be a bulleted list, or it could describe in sentence 
form who created the subcommittee, when, and what the charge is. The charge is normally 2-3 
sentences. 

 

Background  

Give background information about subject, including the timeline/recommendations/perspective 
for any previous ACMUI work on the same or similar topics. Use footnotes when necessary.4 
This historical perspective is critical to understanding how ACMUI perspective may be shifting 
over time as new information and experience are gained. 

Give regulatory history, including previous rulemaking when relevant. The Subcommittee can 
draw information from prior Commission correspondence (SECY papers or Staff Requirements 
Memoranda), petitions for rulemaking, draft regulations, last guidance update, etc. 

 

Discussion 

                                                 
4 Footnotes can give Federal Register references (titles, citations, date), ADAMS accession numbers for NRC 
documents (ML numbers), websites, etc. 



The Discussion section should describe the work performed by the Subcomittee, including a 
summary of the key issues or options considered by the Subcommittee, resources used, data 
collected (if applicable). The Discussion section should contain enough information to capture 
the breadth of discussion and rationale(s) for recommendations being provided.  

Dissenting opinions, if any, should be appended to the report. The Discussion section should 
provide context for the concerns raised by dissenting opinions. 

 

Recommendations 

1. Provide a numbered or bulleted list of recommendations. 
2. Recommendations should be directed toward NRC staff and be actionable. 
3. Recommendations should typically begin with “The Subcommittee recommends…” or 

“NRC Staff should consider…” 
4. For Subcommittees whose charge is to provide comments on draft documents, the 

Recommendations section can be used to summarize overall assessment (e.g., whether 
the document should be published for public comment). Specific comments keyed to 
page numbers, line items, etc. should be listed in a separate section.  

 

Conclusion (optional) 

Subcommittees may choose to have a Conclusion. This section is a general statement to 
summarize, express gratitude, and anticipate next steps. 

 

Respectfully Submitted on [Date], 

 

Subcommittee on [Subcommittee name]  

Advisory Committee on the Medical Use of Isotopes 

Nuclear Regulatory Commission 

 

 


