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8.  Originating NRC Office 
For each individual folder, binder, report, tape, etc., sufficient description to permit retrieval.  Provide all identifying numbers that apply to the material (e.g. docket number, case number, contract number, form number, etc.)  Provide the date span of each item as well as any date needed to apply the disposition instructions (e.g. license terminated 01/31/90, case closed 01/31/90, etc.).  Double space between items in the same container.  Triple space when beginning a new container.
 
As a reminder, sensitive information should not be placed on the Form 35A, which will be filed in ADAMS. When documenting allegations or investigations, staff should list case numbers and the dates that the cases were closed, without referencing any names or other sensitive information in the box list or description.
DETAILED INVENTORY OF RECORDS BEING TRANSFERRED
21. Container Number
22. Records Description
23.  Date Span (MM/YYYY - MM/YYYY)
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