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l lnitt-'d States Dt-'pctrlmt>nl of Statt> 
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UNCLA IFIED October 14, 20 22 

MEMORANDUM FOR ALL EXECUTIVE BRANCH AGENCIES AND 
EXECUTIVE SECRET ARIES 

SUBJECT: (U) Policy Requirements for Executive Branch Domestic 
Employees Teleworking from Overseas (DETO) 

The DETO arrangement is a workplace flexibility that executive branch 
agencies may approve to allow direct-hire employees assigned to domestic 
positions to accomplish their duties from an overseas location. In 2016, as the 
interagency policy lead on DETO arrangements, the Department of State ("the 
Department") disseminated a memo to all agency Executive Secretaries providing 
policy guidance for overseas telework. 

In the intervening six years, the policies governing overseas telework have evolved 
while the demand for this flexibility has also increased dramatically. 
Improvements m technology have made remote work more feasible for many 
agencies, and the prevalence and success of remote work during the COVID-19 
pandemic demonstrated that employees and their teams can continue to meet their 
missions while working from remote locations. 

In addition, section 6202 of the FY 2022 NDAA now requires ali federal agencies 
to "establish a policy enumerating the circumstances under which employees may 
be permitted to temporarily perform work requirements and duties from approved 
overseas locations where there is a related Foreign Service assignment pursuant to 
an approved Domestically Employed Teleworking Overseas (DETO) agreement." 

Although DETO arrangements are often framed as a choice that employees make 
to help meet their personal and professional obligations, the Department also views 
the DETO program as an indispensable component of the federal government's 
efforts to recruit and retain a diverse and talented workforce. 

The DETO program office at the Department provides policy guidance for 
executive branch agencies who, on a case-by-case basis, may permit their 
employees in domestic positions to telework from an overseas location. 
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Employees must meet additional requirements beyond those outlined in the 
Telework Enhancement Act to participate in the DETO program, including 
obtaining Chief of Mission (COM) approval for their overseas telework. What 
follows is updated policy guidance to executive branch agencies on overseas 
telework and the DETO program. This guidance supersedes the 2016 Executive 
Secretariat memorandum. 

In addition, and to better assist agencies and their employees who are pursuing 
DETO arrangements, the Depaiiment strongly urges all agencies to identify a 
central DETO point of contact for your employees, even if the agency-specific 
DETO policy is not yet published. 

Please note: There are additional security and residential safety considerations and 
procedures to be addressed for prospective DETOs who are the spouses ofDoD 
personnel assigned to DoD installations or bases overseas. The Department of 
State and Department of Defense are reviewing cun-ent policies and procedures to 
expand DETO opportunities to spouses of DoD employees. Additional guidance 
that addresses this category of DETOs will be published separately to address this 
category of prospective DETO requests. 

DETO 

A DETO is a U.S. government direct-hire employee assigned to a domestic 
position, teleworking from a location abroad. There are two general categories of 
DETOs: sponsored and independent. -

A sponsored DETO is a U.S. direct-hire employee teleworking overseas who is on 
the orders of a spouse (the sponsoring employee) who is a U.S. direct-hire 
employee or military member assigned abroad. The sponsor may be assigned 
abroad under COM authority or under the command of a U.S. Geographic 
Combatant Commander (GCC). If the sponsoring employee is assigned under the 
command of a GCC, special considerations may apply. 

An independent DETO is a U.S. direct-hire employee teleworking overseas who is 
not included on official orders of a U.S. direct-hire sponsoring employee. The 
Department of State's own DETO policy does not pennit independent DETOs, but 
other agencies' DETO policies may allow both sponsored and independent 
DETOs. Agencies considering independent DETO .arrangements must carefully 
consider the implications of these arrangements and comply with additional 
requirements laid out in the sections below. 
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COM Authority, Security ~esponsibility, and Approvals for DETO 
Arrangements 

Pursuant to Presidential directive and U.S. law, the COM has full responsibility for 
the direction, coordination, and supervision of all U.S. government executive 
branch employees in the COM' s country of assigmnent other than those under the 
command of a U.S. GCC, on the staff of an international organization, or Voice of 
America correspondents on assignment. With these-exceptions, the COM oversees 
all executive branch activities and operations in the relevant country, including 
DETOs who are performing such activities. Accordingly, all DETO anangements 
fall under COM authority and require COM approval. 

Additionally, pursuant to the Omnibus Diplomatic Security and 
0

Antiterrorism Act 
(22 U.S.C. §4802) and the President's letter of instruction to COMs, all DETOs 
( except those under the command of a U.S. GCC) fall under Secretary of State and 
CO:NI security responsibility. DETOs must follow required COM security policies 
and directives and may not begin to work from an overseas location until all DETO 
approvals, including COivI approval, have been granted. COM directives may 
include specific policies on the protection of U.S. government information 
systems, which apply to agencies with employees operating under COM authority. 
CO Ms are not obligated to approve DETO 'requests. 

The mechanism for COM approval for DETOs depends on the duration· of the 
overseas telework arrangement, as described below. 

(j Less Than One Year: DETO arrangements for a period of less than one year 
must obtain COM approval through the eCountry Clearance ( eCC) process 
(MyServices-eCC: https://myservices.servicenowservices.com/ecc). 

o One Year or More: DETO arrangements of a year or more require COM 
approval through ~he National Security Decision Directive 38 (NSDI?-38) 
process. The prospective DETO's agency will submit the NSDD-38 request to 
the Department of State: https://nsdcl'.38.state.gov/. COM approval of an 
NSDD-3 8 request documents COM approval for the DETO arrangement in the 
overseas location; the COM' s acceptance of responsibility for the employee and 
their work; and confi1ms support services that will be provided. Agencies m1:1~t 
submit NSDD-38 requests on behalf of their employees. All requests submitted 
directly by an employee will be rejected. 
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Agency Considerations for DETO 

Agencies must carefully consider the implications of permittin.g an employee to 
conduct official U.S. government business overseas. At a minimum, agencies 
should consider the following issues and address them, as appropriate, in the 
DETO agreement itself and in the NSDD-38 or eCC requests to the COM. 

IT) Security Implications: DETOs will follow all COM security policies and 
directives and the agency will confirm the information systems used by the 
empioyee will meet all required security standards for use in foreign locations. 
Independent DETOs are not permitted at posts rated critical for one or both of 
the intellig~nce ratings on the Security Environment Threat List (SETL). 
Independent DETOs may be disapproved by the COM at posts rated high or 
critical for crime, political violence, or te1Torism on the SETL. 

o Cost: Some DETOs may incur costs related to security, safety, embassy 
workspace, temporary duty travel, etc. All such expenses must be documented 
in the DETO agreement. 

- Security and Safety-Related Costs: All costs associated with meeting 
residential security and safety standards will be the responsibility of the 
employing agency and must be addressed through procedures laid out in 
the Department of State Foreign Affairs Handbook. These costs, 

' _ including !CASS expenses, must be outlined in the DETO agreement and 
in the NSDD-38 application. 

o Foreign Relations Concerns Related to the Employee Portfolio: Positions with 
duties or responsibilities thai report on or play ahy role in issues pertaining to 
the country or mission in which the DETO duty station is located are not 
eligible for DETO arrangements. 

a Passpo1i/Visa Tyoe: The employing agency must ensure the DETO has the 
proper documentation, such as passp011s, visas, or any additional work pem1its 
required to perform work in the foreign location. 

- Independent DETOs cannot use diplomatic or official passports. The 
embassy is not required to assist with visas or extensions unless the COM 
agrees the embassy will perform the service and the sponsoring agency 
agrees to pay the relevant !CASS costs. 
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• Privileges and Immunities (Ps & Is): 
- Sponsored DETOs may ·qualify for privileges and immunities (Ps & Is), 

depending on the accreditation of the sponsoring employee, as described 
in 2 FAM 221. The host gove1mnent will be notified that the sponsored 
DETO is the. spouse of an accredited and accepted diplomatic agent or 
member of the mission's official administrative and technical staff, 
representative to an international organization, DoD civilian employee, 
military member, consular officer, or consular employee, as appropriate; 
and will derive any and all applicable Ps & Is accordingly. 

- Independent DETOs in foreign locations generally will not have Ps ·& Is. 
based on their status as U.S. government employees. The host 
government is not notified regarding independent DETOs. The 
employee, physical work location, communication systems, information 
systems,. and all work mat~rials will be subject to host government laws. 

• Local Labor and Tax Laws: For independent DETOs, local labor and tax laws 
may apply to the employee's work, and the agency and employee must ensure 
appropriate compliance with such laws. The agency will confinn whether local 
labor and/or tax laws apply and obtain necessary work visas, if required, before 
the COM will approve the NSDD-38 or eCC request. 

- Copies of the relevant work \lisas must be sent to the post or relevant 
Department of State regional bureau for confirmation that the documents 
are accurate. 

\ 

o Pay/Locality Pay: Locality pay is not authorized for any foreign location for 
Civil Service DETOs. Approved Civil Service DETOs are entitled to their base 
salary only, pursuant to 5 C.F.R 531.602 and 5 C.F.R 53 l .605(d)(3). Foreign 
Service employees on DETO a1Tangements may be paid according to agency 
policy on overseas comparability pay. 

• · Medical Clearance and Evacuation: 
- Sponsored DETOs meeting the eligibility requirements for participation 

in the medical program pui·suant to 16 FAM 120 must be issued a 
medical clearance appropriate for an eligible family member (EFM) for 
the post at which they will be physically residing pursuant to the DETO 
arrangement, in accordance with 16 FAM 200. 

- Sponsored DETOs meeting the eligibility requirements for participation 
in the medical program pursuant to 16 FAM 120 are eligible for medical 
travel. 
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- Independent DETOs and DETOs who work for a U.S. federal 
government entity that does not fund medi'cal evacuations must provide 
documentation to the Department of State's Bureau of Medical Services 
that they have personal medical evacuation insurance. 

• Unaccompanied or Partially Unaccompanied Posts: DETOs are only allowed at 
posts that are fully accompanied, or in rare circumstances, at pos~s that are 
paitially unaccompanied where adult EFMs are allowed regardless of 
employment status. 

- Employees may not request approval for DETOs at posts on ordered or 
authorized deparrure status. 

1.> Allowances:· The Department of State Standardized Regulatioi:is (DSSR) 
govern allowances and benefits available to U.S. gove1nment civilians in 
foreign areas. Under DSSR 031 .8, DETOs are ineligible for allowances and 
differentials in their own right. In accordance with DSSR 013, the head of an 
agency may issue such further implementing regulations as may be necessary, 
within Ihe scope of the DSSR. 

• Anti-Nepotism Review (ANR) Requirements: Where either the sponsoring 
employee or the prospective DETO is an employee of the Depaitment of State, 
and any of the conditions described in 3 FAM 8327(a) exist, an ANR will be 
required. This will require additional steps and approvals. The most common 
situation requiring an ANR is where the spouse of the prospective DETO is 
serving as the COM ·or deputy COM at the post where the prospective DETO is 
based. The Department i~ not responsible for enforcing anti-nepotism rules or 
regulations governing employees of other agencies, and employees should 
consult with their agency's hum~n resources depa1tment prior to-requesting a 
DETO. 

Special Considerations for Military Spouse DETOs 
.DETOs, as U.S. government executive branch employees on official duty overseas, 
fall under CO:i.\11 authority as well as Secretary of State and COl\tl security 
responsibility. When a DoD employee sponsoring a prospective. DETO is not 
u~der COM security responsibility (e.g., assigned to a U.S. military base overseas), 
it is difficult for the relevant U.S. mission (nearest embassy or consulate) to 
provide adequate security services and ensure required residential security and 
safety standards are met. Deviation from such standards is often particularly acute 
where DoD personnel choose residences on the local housing market, rather than 
residing in pre-vetted residences, as Department of State personnel typically do. 
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As a result, the COM often cannot approve a DETO atTangement in these 
situations. 

The Department of State and DoD are addressing this issue through an interim 
agreement, to_ be followed by a Jonger-te1n1 agreement, and are publishing 
stand-alone guidance to all interagency partners. Agencies can always reach out to 
the Department of State on a case-by-case basis for advice in navigating DoD 
spouse DETOs. 

DETO Poiicy Development Template 
Per the 2022 NDAA requirement that agencies establish DETO policies, the 
Department has developed a DETO Policy Development Template to assist 
agencies in completing these policies. The template will be distributed as an 
attachment to this policy memorandum. The Department appreciates that many 
agencies have already drafted and published DETO policies and the template is not 
binding or required in any way. It is offered as a guide only. Agencies with 
questions about DETO policy or DETO policy development can reach out to 
detopolicy@state.gov. 

Attachment 
DETO Policy Development Template 
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DOMESTIC EMPLOYEE TELEWORKING OVERSEAS (DETO) 
INTERAGENCY POLICY TEMPLATE 

Overview 

The uom-!sti.; Emplo).::.:: I..:!-.'-' mk:n6 O, erse..:::i DI:TO) arrangement .s a workplace flexibility 
opnon tha. the Ag~nc, 11'a:, -~r;-,:-0\ e to .dlciw u,~ect-n1re executive branch employees assigned 
to Jomes·t" posit1011::i :() ac-., 11~1ph · n their duties rrom an overseas location. 

A DETO is a L. . go, ~rnme!1. , L G) direct-h1ri! employee assigned to a domestic position, 
teleworking frcm an o, cr..;e.;-.. 10c:!::on for a limited period of time Although the teleworker is 
not assigned or detai ec to the 0,er-.,c:as l0_atior. the DFTO dut) stat10n is temporarily changed 
to r~·tlect :ne ('' e1:-eas .1'terriene we ~ksne for the d.tration of the approved DETO arrangement. 

Th:! '\"er,(:'- will com1der Dl- ro arr:mgements on a case-by-case basis according to the criteria 
laid out in thic; oolicy DFTO approval'> can take upwards of 3-6 months and employees should 
consult ahead of time with tneir immediate supen isors and Agency DETO POC. 

Please note 1 here are addn.ona1 ::iecunty and residential safety considerations and procedures to 
be addressed fo! prospecti, ·e DETO,;; who are the spouses of DoD personnel -whether civilian or 
military - assigned to DoD n,stallauons or bases overseas. The State Department is publishing 
separate g,.1.dance for the mteragenc~ to address tnis category of prospect1ve DETO requests. 

Tlw, polic.\ .:::. >1 c,implian,~ ,~ttr OPM regJlat1ons gove:ning telework (5 CFR 531 605(d)) 

Quest10n::i snould br ernmlect to .\gene) DETOPOC <t :\gene;, .goY 

DETO Basics 

• DETOs must comply with all applicable Agency policies and procedures and Department of 
S~.ite process.::s :or Chic:· of Mi-;,io:11 COM; cpprov2!. 

• 1 he overseas duty stauon (overseas alternate worksne) must be documented on an 
e:r.plc,_\ ~·s Form F-50, i\onficanon of Personnel Action. b, the Agency's HR pecialist or 
DETO Coordinator 

• !)[~Os ,,,us• recerve work requ1reme:1:c;;, standard tYid-year progress reviews, and 
anpronnate anrn.al oerforma:ice appraisals or evaluations from their supervisors in 
a .... cordance \\ 1:n apphcable Agency regulations 

• DFTO, nu.s: :o\lo\\ standard Agenc) policies a.11.d p:-ocedurrs for requesting and using leave. 
• l!nlcss othenvi-;e soecified by interagency agreement, DETO residences are required to meet 

rc-<de,na'. sect,rity standard~ a~ outlined in l '.: F A.H 6 H-130 or e'<ceptions must be requested 
ao: stated under 12 J, AH 6 H-13, I 

1 Age '1cy namP. :o be r1seI tea 
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Types of DETO Applications Permitted: Sponsored DETOs // Independent 
DETOs 

[A~•-,,_,. :·11 , ie \1·011/d , \1'e ,, l1ic 1 l .llef!,ories o· !1f TO~ tl:e_1 permit ~p(Jnw red m1d 
ino, ; 1, ,1-1, nI u,. ,pun.1urnt' onl,1 / 

• ,,,,n, :-~dDf ; () · \ l '-Cdu,.;:-hireemplo~c.:-t !eworkingmersea. who 1<;~hespouseof a 
,:-, , .1, )rin=- e1:' :",0; ,' , ,. " ·=,·:~G O\..!r::,.:<1, and \'.h~, 1:, on the l G orn1..r::, ofth1s sponsonng 
..!·11p1<,~ ~e 

• ln.i~t-~n-i~:1t Dt"l 0 . \ L · u -1irecr hire emp 0) ee teleworLni; oYerseas v. ho b not .ncluded 
n:1 ,,rtic:,1'. o r.icr, o:· :\ l G ,~o'1:::or•pg ernr 0\ ee 

f· '{~CL:t1,·r l:3rc1I'ch agen"'1cs ma) allow for independent DETO arrangements as long as they 
~omp, \, :r'1 r"uu.r~m~nt<; Outl ined n 2 fAH 2 H-~ 13 16 and 6 FAH-5 H-352.12. Extensive 
-;t.po" l ) rc'1.1•red :o ,uop ement an Independent Dl::TO aophcatlon explaining the 
.:mpk1:, ... e .:-i rcqt:est. H1 tt: :) pc" ot DI 1 Os an. subject to COM approval. 

!he .\gene) P.ennits both sponsored and independent DETOs pennits sponsored DLTOs 
onl> CLL to the -!xoanded n:-.Ks o~ mdererrdef1t DE10 arrangements and the extensi, e support 
r ~1,.p· ... J ,,) ,t:o:, emem a:, mdet'endent DE'l O appl!cation. including associated Jnternauonal 
C. iop..:r...1, \ e \c.m:n.,str,tti \·e .. ppcrt ~en-1c s (ICA~S) costs. 

Employee Eligibility 

[Age,,,c;e ,, r"1:•e d;1cret;fll-, to include ar.v or a!! of the e/iziJ.ilirv facttJrs helm.1• ,,fus any 
.,,Mt ,m.d /m ,,,,.( nprrnprime u, tub •••orkjorc:-c anu should make these eligibility criteria 
cxp.'.t .T 111 thei, t1nul pulicy] 

The \gerc\ w:111. msidei the rollow·ng employee eligibility factors: 
• ten.ired qan:s or time m <\gcnc) service reqmrements 
• <"1~,1.L 
• Fu!i-t ·•11. "'art-t:me. job share status 
• ~upen.: O;' re ponsib11It1es 
• Pl., .. :h .. L Jt')p0'1l!~'~S d•1d :-'e:-,,. !lP .. ej 011 ..,c•~ed~1. .. C appo=~tr~?r :, 
• R ... -: ...:=··;c-n•eni<. 1 r a, ... c:s~ cc ..... ·-dlu.5 o~' dassified :naterials (note: the DETO agreement must 

: t'ft>-:: th .. r.eed for a wori{:,pace at po. tor acce s to a classified tem,inaL including any 
l C \ (")S; ''.""n :ct.t1"r.s nf thec;e :-eqmremems. ection 6202 of the 2022 DAA does not 
pe::Y'!T DE-TO 21~ree!"0 ents tor employees who require the direct handling of secure materials 
de-tenn ned to he mannropriate for telework h~ the agency head on at least a monthly basis.) 

Chief of Mission Approvals for DETO Arrangements 
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A!' I)\ 1 r, .,:·:·ci:'c'~n~~,,.;, r-:-,;t:::-:.- ('( l\,1 Jppro, a .md al: DE'fQ.; fa!' 1...nder CO\1 authority and 
~el r~· ., ~: ' . ,, .\le' :P.! Cd\ 1 ,e.:u• :1:- •espon<s1b, 1 .ty 0[1 Os 11'~!St :ouO\. reqmreu CO\tf security 
po ..:,.:, .::~..! ,::.:-.:..:::, -.., .l'hl r·a) ... ,,: h~g;~ to v.o.-"" rrcn: ar1 o,·ersea'- location tiPtJl all DETO 
ap1 r.;\' .1.,. ·n-.'l,!.:!.ng ( U \1 :1t"N0\ .... .h.i, ~ t't"en eramed CO~l ct rc:ct1\ e:,. may include specific 
po.:.:::-:~ ,:~ !:.;:: p:-.ik'Ct:,m 0: l G ~ifrmnauon S) stems. ,,h1 h appl) to agencies with employees 
0p.::-.:: ~,,.. t:1,,1er ( \) \ l a~: th0,·1 I) L ()). h are no, c, ril · g.1~~.:! to ::t~"pro, e .) F . 0 reouests 

• \>.:·,.:.::: , '" P•·, ,•,i.:·1:;.11 t:.:·ect1, ,~ ar.:i l. ~ .,i.., •1-ie C0~1 ha:-. tu!. re,ponS:biJ"ty for the 
,! ri:c·.,"!1. \., ,r,l1n.1t1,, r.. ~nd '.l""-..f\ 1,.on 0f ai l "-G Fxcct:t·, e Braner acnv;ties. operations, 
r~! ~"'1;'".'--') e.:, •·::re CU\!\.., " .. :t!"~ o; as. 1!--nmrnt otrer thal" •ho<;e ,mder the c:)mma.11d of a 
1 , .:--:'~ n' >· -~) ..:,:i 11' ·1,:wder I G~o!!r::iPhic ( c p,l,a~am Corn1riard.:!"i. or the staff of an 
.ll~en:,:irnn..i: 01 t!dll!1auon. or \ 01ce of America correspondent on a signment. 

The ·1, __ 1'.:::::,T 1,,r ( n: r appro,.i, for DETOs depends on the duf'.ltion of the oversea<; telework 
arr.t·'!:!cffi:..r'l ,h.. -., r.red helo,, 

• ,_ ~'~ \~1-~1.r~ar DJ· 1 C c::n .. "lgemems for a period of less than 1 year must obtain Chief of 
\fo,s on I LO\l I appro\S.l thro ... ::,h the count!) clearance process 1My ervices-eCC: 
https://myservices.servicenowservices.com/ecc , 

• One, .:ar o: mor~: DETO arrangements of a year or more require Chief of Mission approval 
:hrn:..<-., : 11

• '\:1• 1('t:3'. ~-:-c.t..l,t) Dc-c•s:o" Di:-ecm e 38 (~SDD 38\ proce,;s. T1'c a_;ency will 
st;b!!?i'. :h1;. '-SOD~) rea_.iest t0 the ~rate Department· https· !"'sdd38.state.gov The 
app!·o\ ::! '. ,)fan'\ DD 38 for a DFTO does not establish a ne\\. position overseas but rather 
conrirms that the e111plo) ee 1s t.:nder COYI authont) and docu.111ents approval of the telework 
m-rang.:11'e11t :md a:1.:r 5upporr services. 

Factors for Agency Consideration 

The .'\.~ 1,.t;l ~ " 1!1 c.:1reft..J:-, con icer the i:11pEcat10:1s of pen11i:ting a:i employee to ccndt.:ct 
offic::1: l "- (1 ~.::.:!ie-js cwerse'.ls 2.nc "i!1 ~ake into consideration the following factors: 

• ~ecur.~ lmpi:cat1on_: Agenc~ DE fOs must follow all COM secunty policies and directives 
and the A.gene) will confirm that the mformatton systems that the employee will use meet all 
rt ...... 1 r1..d ,~c~.r·: <:rnt;dard-. tor .. he in foreigr. ocat1ons 

• Res1dentiai ecunt),: Unless othenvise required pursuant to an interagency agreement. 
1
,)~~!l n", ''· i,~· ..: DfTO.: \, ill res.de .lre requ:red tu me~t the 12 FAE 6 H-130 residential 

se~x-1t~ :)ta!td:i:·d.s or exception:, x_:,t be re4-csted J:1der 12 FAH 6 H-133.1 

• Resid-:1:na! .... afcty: DETO residences not located on a DOD installation must meet 15 FAM 
07 ! r~ hiemial safety r~quiremel'ts. Any exceotions to this requirement must he approved by 
the Department 0f '-ltate 



• 1'. ""' 1)1· ( 1,'"'l\"0
"'' ,,., •• ''.lre,• ,, .•• ..,., J•.,1[v1 ,,\\i1•••-.,'"li'~ rDYtraY"' or \. • '~ • "- , .... • • • ~ • • • \,. It,,. .. .. ...... \.. \,. ... .. • • .. • ,. J4. \A .. ... ~ ... • '"" ... 

\ .. , .... ~n ~ ·p=1'1:,..:~ , .... , ... / t"e .... !,,c~:~:~-: ,ted in :he OF:T< 1 ....;~r\.:~•r\..11· rhc 
\\ill not con,llkl Dl·l (' applicatiuns tlwt incur cosh 1)n -i ca,c by-cas~ basis. 

- "~ ....... ~:·i:,-re: ... ~t~\,.i ..: .. ,,t, • :1 '"°' ,·, ~~''i'~·n:~j ,,·tr' · '~'"'·.rg :\.,·\.L:!"·, '\,.'"'Jr t, ~.,__ .. 1dards 
''-· r.: ::~.: :.:,p.;:1:-,!:ji:1:~ ,) 1" ... 1.:.11'Dn)) in~ .1~c:n\.> ,.mu nrn-.t ·1t. .. uJres,.:u t1irough 
!"•!\l_:,!~.1~ ... l~~! ... : o\.:: :n !)\._ r ··~ .. ::-r \~"":'air~ l-d:-'\.,!)(),'"'~ ( \,,:,. ~n~ll?J :'::-IC'\'~"- ,p~·1ses .. 
:~1 ... ,: ~ ........ 1t!!.1n ... \.! :n :h~ or : ~~ .. " e1r.:?!1t a::d ~ ~h'- '\ .__.,Dr) 3R applica:· nn. 

• C }!'~ ;.:._~ ili..: ... ! 1
~\. g, { ('!h.\.: .. ~lt~;~ .. :~ ... -: ! .... / 1 -... r !1lp

1

t'\ e'- Por:~Oliu· 
- P, ;,t~h ·~!"- '".\ ui· ~ : ~, •, '!' ~~ ,r ~ .. , !iut:s 1 r· J~ !'" ~;1L'lt vn vr t!:t) r~r!) J'"~ ~ i~'h..•li..:) Jr 

11--1" ·•· .:, , , , ,., , ... ,,,, • 1 11,' c "'r, 1· ., ,,1'11· • 11 •1, • rr...,...n 1 '\ ,. 't: ~1• ;, la "'. ·J .. h," ..... .:--t1 ... td \.. l """'\.' l .... ,. ........ ~ .. ~ i. \,. .... \.4.,1,\, . ... \...l ,1,.1.\.: ✓ ..... "" ... l. ... ~.. \.l i\,.; .l. a._ .... _1,.\.. 

,!le nut cli~ihl~ -t• Dt 'l () .u1.1 ·;-.•.•-nt:,, 
r:·:::.: t (;\I. Ab-::111,, .!:; .. !,:~here ._,·an: ·,:gwna, ,:..:re Depa·r•-1.;.·,: h1...r~.1 .. asses~ that the 
nr I l) .i:-• P-'1-'d'.:!n: c )1:ld rn:,e rorei;n re .ir 0p, s~ 1e<:: cr an~ oth.:'" concerns descnbed 
., 3 FAM 2371.81, 1. ,,h.et11e: J~~ :,, :l'e 1H, ( .. ..1 .. 1,.::::.- r ... a.'ng t( the re11< n. a r,exus 

her,h.en 1re DFI O'<:: duties; and the host counrrv'<:: ooltcir<:: <':!' o!b .. r 1<;<::ue<:: ( e g . 
c:n•·-:.:r:m' ~ \.'tn ~r i. c. LJt':: • ~;, i • .. g10n<; that ''13) pO<il a ~011t:i t or mtere-.ti, or an} other 
!a, •0r. !he DETO usufica:1or. must be sufiic1ent to add.re~.; ~l,cl'i concern-; The 
.1~·.:!:"rut:,1:~ :r:..1:-i b.: .re t.d,:,: nth.! '\SDJ) ,8 web-apphi..,a' on or eCC reql,est for CO\11 

• P .b ... p• • • \'.!.,J ~ ~pe· 1 '1C Ai ency will 1,;n<,ur.! that the De ro h&:- the rroper documentation, 
, .. c•, ,, .. .,,-.,p, ··~:-,. , ,-,\, l ran) add1~ional wor,-. permit;, required to pcrfom1 work in the 

-
1

• 1;:i.:-",'".len l)l: 10.., ca.'"-'1 r ..... e ct1p1omat1, or otiic1a. passport:. and the embass} 1s not 
r~yu1red t0 as-;,_t ,,. 1tn, 1sas u:- exten ions unles::. C0:\1 agrees to perform the sen ice and 
::-' _' ,~· •;-,Y,\.- :1:;er.c~ a6n.:v, ·o pa:. :he rcll.!van: IC"'·~ c ~c:·, 

• !11D..!-'-2c ... .;.n .. : I' .:1:uni:i~s (P, ~\. Ll 

• 

- , .,, ·, •:~,, 01· I U::: m.:) ".I,;, .:! •. ~.bie for p;:-i, i.~ges .. m~ 1:11.,1.m.t1 es, Ps & Is,, d~pending on 
l:1~ .1 .... rcdn.:,11 . .-n v:'the "P ,.,..,.,r;116 1:'!1p:0)c · a:-. Je, ... ,·b-...:' •: 2 FAM 220. -P~>nsored 
DI I C" "· 1 '. :,:;: :1 'l t';_cd :, ~!J... n :,~ · J(•\ ... rr ;-,·er: .1s tr -. spo u''- of:: d;plomatic agent or 
m::: "ncr 0: ,tdm,r: ,trn:: ve anJ tcchn:cal stafC represePtati, c. to an 1ntemat10:1al 
.)rg,1::-,,a:.,,:--. DOD c \, 1fam l:'mµ!oyee, m1htar) member. consular officer. or consular 
err'"' , 1, ee ~-- ...:rp··<'pnate. a:--_ \\1'.I ,ierive any ana a,1 ,mphcable or.vileges ard,or 
1 '11mw11t'.es according!~ 

- rl''"''' ,;.,. •. 1)[10', '" .-, ..... :" .. J"~.,. .; -,-s·v:11 ,.,,,., .. 11,., •on:c,va ... ,•p-&1-i...,--.don 
J. ... ,. ...... :-- ~••'-t..,_,L " . • .. ~ \ '"''=-•I \ \..,_,_,\..,J,.1, \ l 4 ::: '"'" •'-\.,. ........ I\. lr,. J•_~ ) J. ", ~:s •--::'>"-' 

r!:c=r -,t •• ,u<- .. , .:! l :,.( d:,~!O)'!"C. ~s :hev a··c not :'_f)~; .. icd to ;1c 1:1ost ;"\'Cr1""1C~t as 
1;•e•"i..t.',, (')'~ l . r'i'-St"'n. I:-- :r~ case of J:: indepc'.:c!cn~ D[TO, t1i~ DETO employee. 
,. :,, I · \\ 0 •·1 

"' ••• 'l' n l \\' r
1 

.,, H"n"I- ,,·1' l h~ '-Uh; ~-r ·n I-."<::' o,·e..,..n1 "nt la"'S .t ••. "' .... ... t\ &\w1rw.u. , .J • ~ ~ L. • .h. .. .1.1.,-.. ~ .,... ~ ... .., " , _ ~" l\.. v ... .to\ ; 1.Li C " • 
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11,a A,..,, ,, •• , -,·1•-1r1p,\h<>•ker"r"')tl0, 'l,,1..,i') .. <>"' ➔ '1r•··\1'l\'~""'"'' ,,,...-Joht~1·n ....... \:-\..a.\,.\ •• \., • ~ 1 ... ..~, \'• ,t\ • \.._, "•' \" ~,,I\., l ._ ._._, ,._., \ .} "'t t • ~ l\.~ ~ 4.~ J. 

•--""·~~, ... __ p·: \\t'r", i' .. 1" 11 r~ ... 1 .. :-l ;..d r'I~ -'r~ the t~0~1 ,\!:1 appr\, e :t1'"" ~DD 38 ur eCC 

. . ' 
1... l.}!'; ! .. !1~.Jtl0'; ~!1"1: tre ... !f'~~n1ent~ are accurate. 

• l·J_, '. ,, ... .1 -~~ P.1~ : ,), __ ··:', ;',n '5 n,Jt hllh...i· .zed··-,,. <.11> 1:1re1gn 1._;-::,::.()r. t0r L;\ :1 :,cf\ ice 
D: . ! 1.... \p:lh , -...1 l:, .. ::--, . .r, 1-.1.. Dl:., C.h a11 .. cm.:kJ iO met oa::...: salar_, vnl) pi..r::.uant to 5 
('I ·,',~ l•!~""I -~' 1 ',' r· ,·i ,-:, 1·,11.:::, :,,":, f,' ,,,t"'I '\1or,, .. 'l:''' l\ .. '\I,· r)"t'1. ,\ 

o • - ._,,. \.o , V - \._. \ , ._,•-·~•• \,,._. l\,,\., \,,. •f .,.\,,. ........ ._ . V 

.i:·:-•. !1:C .... r.•:;~:, :'~.1} ~1. p.1:J .:t..:1..0:-umg lU. \gen,.;) pohc~ on o, er ea comparability pay. 

• \L~~-· I \~' ... :i!t111· 

- "';'"::-,~,, ·:. DL: i U:, :1-.; ·1:-:.g ~~e e.!g,!)i~L) rl!½U11e1~1ems !or p:.idc:parion in the :\IeJ1cal 
!>,·' •. '" ., • I"',, 16 FAM 120 11'"'t ., ; .... , .. J1' ··Ji '1 

- .., ··-·1 ·' ·rpr·'pr1a•r rot an ., ::.. .... ; ~··' , .... l, .:..:e~-=.:..:....,.= . ....1:, .., 1i,,. j,.::, i-'-'~ ~ ....., ~, ... ..... ~J _,,_ 1... ..... a v 1..""' 11 

iT'.l ·~' ::1.: i.'l'": .1: "r;!d' :r.:} ,,u, be ph):,·cc.ll) res .... lir.6 p .. r::-uan~ to tl1~ DETO 
~1rran~..,11~e1'L ll1 .1c.cordr:'1;.;e with 16 FAM 200 

- '>f•''.'.., '!e,1 D~ l'Os 11ee•.11g the eligibilit) reqt.irements for panicipation in the Medical 
?,,':.::.1•:. :'L.·,.1,1:H t,1 16 FAM 120 ,!~e e 1g:b'.e tor :-red:cal tra,el 

- l~derer.ae:1~ l)J-, I ()<: and DLTOs who work for a C fe<le::-al g0\'emment entity that does 
'1,'~ ~:.:!~J m1...:.11ca. e, ac~rni0r-. must provide doc·.1mentat1on to the Rureau of Medical 
",en ce~ (\H:'.)) that they ha,c oersonal medical evacuatton insurance. 

• Gn.""ccn:1:r,t.11~'1 o~ Pactrall\ Lnaccomp@ieg_.Pgfil~- DFTOs are only allowed at Posts that 
:.ire ... <' ace, n:p:-n:..:J. or n rJr..: 1.,.Tl,L,mstance:,. c1t posts; tnat are pamaiJ~ ,maccompamed 
where: .:J.i t 1-1 \,1:, are allowed ref!ardtess of employment status. 
- l·,p1p' l:1.!t..-. :"1,l:" 11lH reque-:;t approval for f)l:,fOs at posts l1n 0rdered or authorized 

Jepar.~re :.ta: .. • 

• _\m:_.. \.-?QQll~lJ _l<~11ew I A;"\Bl._Reguir~men~~-- \\ here eitr.er of rhe employees is an employee 
nf t'.lc , ~.1:-.- D,•t,rrtnirn'.. and an) of the cond1·10:1::, aescribed m 3 FA:\.-1 8327\a) exist, an anti
ner,)'.!,r;' rt'\ •e,, 1 A\ R1 ,,;•: 1:' rc-aurcd T:rs ".ll reqmre addit1ona1 steps and approvals. 
The 111,i--t c0m1')0n situation where an ANR will be required is where the spouse of the 
employ-.'..:. on th-! DETO !5 :.ervmg as the Chief of Mission or Deputy Chief of Mission at the 
rost \\:·...,.-~ :"--' ::11rloyce 0:1 ~l-ie DFTO is ba-.ed The Departmert of r2te is not responsible 
1l ! c! :,,r ... tn=. a:111-11epon n rules ,1r r~~utarion · gO\ l:!tmrg e!"'plo) ees ,)f oth~r agencies. and 
emo1u~ c=> sb"~Jd consult \\ith their agency's HR department prior to a DETO. 

J n..: ":ate D-:pa1 tment Direci:or General of the f ore1gn Sen ice anJ 01Ie tor ot Global 
1,. e'1t \lanagement (OGT\lf) or an office des•gnated to exercise a~1thority 0n behalf of 
rre 1)GT\1. :m,sr aprro\ e th· A:'JR if an AN'R is required. 
\\ -:2 ..... :n ... ':''"nsonr;f: e!'1p! J) ee is tht: Cl-i:ef of ~1i 'Sion, or an ind1, :dt.al erving a the 
l,() \ 1. ~ '1- ~'\ .'ra; i am1n~el'1e'1r wil1 be appro\ ea oy rhe l r nder Secretary of State for 
\lan.1,.1.. '11-.. ~.; 1 \,1) · n,; l .... r,g -.,)n~:dc-i ng a:1~· 1s;s..1es 3 sc cons,dcred '.1'> part of t.h~ , DD 
3S cir co .. ;::~" cl:::aran~t> pr0 ~~s. i:o ensl.!re compliance with the Department'" s nepotism 
ro.1..: e, l pon \1";; anprov;1i o: tl-~ arrangee"ent, the N. DD 38 cable may be released to 
p •,1 ~.)1 LU\l non-obiecr:on. 



• ] ) .. ::-... !:.\ :~_ .. :!l,i ! "•;·:1!!~;_ .. !:to~: 
- T;1·~ ,: ... rJ::\;:, .,: .. t ,p. ," ,,·~\! D1· lt~i .. ~:-12.1":-~, ... ~~::: 1'1t!,: P~ :)p~"'i:i~~! \_,:1th~ Dl-·~~fO 

.. :~'\.
11 

.. ·:~,-~--~- •• ,o ~!! :•":'-' ''-ir) 1
) -;s r?(::·cst ' ... ,., ... ~~ . .' .. !I ,'t, , ~,g~:·, ~n\.: ,~1 .. 1y no"" e'\:Ceed !he 

. . -
d\ ... · , .. -~" .. :"''· _;!i"~'!'"'·:~ ........ :· .... :i ... , .. : \} 1 r:h ... ,pl.):1,,n 1:"'~ '"°l!1J' "--'' ~~ o~· ,-., .. 1,nn11n1 01 r1ve 

\ '_.., \_:J:, 1;1,t: !all,.' :-:1.:, ''..: '''-1"..::,l~u i.,~ p:-e:,~!~~ .~~ an cl :-~:1JeJ Dr r O agreen1ent and 
,.__ i--. 11

·; 1__'( }\I ..!.ppr,,,<'.i .;: d,-.., \\t~er~ th.: -;:-k,:---;orinf! ~mp\:,.:e ri.!~ h~i-1 their po.;,t1ng 

I h\,. \.: .. ,r .. 1· \,;' ,'! .. :~11nd(:1e•"i._~,\1 ~ 0' ~ l) ~r· .. ,: ~~ ,:~cc ;ed \V" :,1~ OJ· ~o a:IrCt.;me'1.t 2nd in 

t:1~ '\ , J)j) · , uJt:c~: 1n, . .::,._•1.:leT\! DF I (J-, P'\,) bt:. ,1npr,1ved frir t!!) ~o a m:1xmrnm three 

\ ; .... "._, ,.::· .... •:·\ >, ,:-, !" l: ca!:C!'l or J'':er.~ ~ 1-ie De. l'O Agreer.1ent b'.' pro\ iding written 
''.-''.''.1...!::,1:1 \\t:h XX ·1ay pniod's 11\)l:\.c 
\;'~l!,'\ l)[ i ( J-.. :~).1) .:c.: ,·.:>; .! l)t~· , () \=ft.;., J'c'll .it drl; fl"], '., .l.l :)f,l)! nOl\(~_;attOn to 

:!•,·•:· ..... :;·~•\ '·'' ,\; it least xx pay r erw,., 

• I~ tc:r: 1 
•• > ~:.i c._ 'l"\~~c!t~ \dI'1 'D.!.iI!.•lti v~ ~l:rr~1r~~;:_, •--e:f ( \~ ~(.' ost::, ~ponsored 

DE I I h ".:--..:-.,.: tt:.~ -;:,n,.: k \ , '-I ~ :pno11 prn,·:dcJ te, other Ef \1::. -v. no are approved to be at 
;10~: .1:·-1 \\ :·,, .:•, 11, 1: ?Tl''"' 1'\. ,~ -r 1 '. ,_.1, pf), ·10ri a: re,,:. st:.:t .t'- a,.:ec;, to th 11ed:cal unit. 
- }",,,. .L,~ ,, 1:-1..:. fl \ '-I') 111..-.._u, :--.;--e~sary for ·"ie DETO :!mplO)-!e ,o catT) out their 

·-:,r •!'::,.:' ': .... ,. :i, .... \g-. :1~: ,,·,~. m..ii<e a .:a::,t:• ')),-Cd::,,.! determrna;. 'n. 

I•~ .... \_~"\..J \\' . .:011t?.-.l :1e, ~ L ·nhas,_\ ,h.:..ti:-, to idem;~· ICAS 1:O::.t renters to 
,, !' :..i· :h.; ug .... 11c: :·:1:,t -.Jr-,, n,._ __ ar...i .jdd th..: mformatwn tC' 1n~ _)L I CJ Agreement 

- \\. " - " :t;.,r.: are I\.' 1\:-.~ ..... o,:, d.r~ct: r~lareJ to the DETO. t!i.e '\ge'1cy agrees to fund 
r:1 ..... ·,.: !-.. \:-, , -..::Jr~".::, ,•.:1..:!1 , .. .' be J0\1Y1..1..J ·\. i:: .... . \1enc)' ., Jome Uc Oiiice 1he 
t :'i''., ,, .:• ~ a::-cn'-: -..}·o,::j 1~1~ t.(~-.: :he IC.\"\ .'.'~ere, codt.. Ill ~he Of TO agreement with 
p ht \~'-'ncie, reed1ng :o 1de:1!:f) or estab'.ish ari lC A af!enc) code must contact 
ICASSServiceCenter@state.gov :~')r 1:l1i~ ;",.~po:::~. 1-or rno:-e c:e·a ,c;_ c; ._:e 6 FAH-5 H-
352.12 
\( .r\ ..... p"t"i~"'t iJf .. 1 \,1, .. 1t ,! -~"!:~!~,1~"n :-tr~ ~~q1.~!r~ .. ! tv ~·Jt1"\..r1~1o.. ~~a,ic I)a('kage [CA. ""'S 

c;chi.:c, .,, -i .. , .. r !--,~J ·n 6 FAH-5 H-352.12 

• D,f: ~: ..:• _•,:_·~-, drd _ \ Jlo,\ance ~~'llJ, .t! i.! i· .: ::g:bie frir a.lk1\\ a:---cs ..1::d ~0s t d1:ferentials in 
their -,v,n, kht. 

• Trai1ci~.;_Rc.~g_:1 -:m .. n:--:_ 
- A': p..!r')orr .. · prenar.ng to eP.ter a Dl TO arrangement \"-Ill complete all required overseas 

;:';.!f<;0ria, c.ecu'"il\ training pnor to their tnn e!, ::,.eluding. when applicable. For~ign Affairs 
( o mti!rteT1<)rtsrr1 I raining U· ACT) and the Counter Threar A',\,arene.Y.) Training 
(C 1 1 T1 f pre, IOU'-:) H,Jh Threat Secunry O, er,;ea Semmar tHT OS)). in accordance 
,, q:, 13 FAM 301.4-2 an ... 13 FAM 301.4-3 

- All UL I 1.) employees travelmg on official business away from the duty station reflected 
on the!r Form >F-50 as nan o:·~t1e DlTO po')1t1or.'s d ... ties arc el!gible for TDY travel in 



• Workers· Compensation: The DETO may be eligible for Workers' Compensation benefits 
for disability or death resulting from injury sustained in the perfonnance of duty under the 
U.S. Department of Labor's Office of Workers' Compensation Programs (OWCP) when 
qualifying criteria are met under the Federal Employees' Compensation Act (FECA). 



Annex A - Definitions 

Domestic £ mp lo~ ce Teleworking Overseas (DETO): A U.S government direct-hire 
e:>-..ecum e braach emplo) ee assigned to a domestic position. teleworking from an overseas 
10cat.on for ::i !1mn~d period or' nme. Although the dor:1estic emplo) ee is not assigned or 
detailed to the overseas location. the DETO·s duty station will be temporarily changed to 
reileu mt o, er::.eas alternate \\ orksite for the duration of the DETO arrangement. 

DETO .\greement: . \n official agreement documenting the terms and conditions of the DETO 
arrang m ... r:~ 

Employing a2:enc,: fhe af!enc) t0 which the DETO is officially assigned and which owns the 
l-TE. 

Host bureau: T11e tate Departroel1t regional bureau that has authority over the location in a 
+0rei1m counm where the DETO is living 

Independent Df.. l 0: .\n emplo) ee teleworking their domestic assignment from overseas who 
,s no: :ndudca on 1Jrders of a C :'.:). government sponsoring employee. 

International Cooperath e Admini trative Support Services (I CASS): The International 
CooperatiH .\.dminhtrative upport Services (ICASS) system is the pnncipal means that 
,he L '> !l:Overnment provides a!!d shares the cost of common administrative support needed 
:o en ... ,_-e ef:?c~•ye operation-; at m: more than 200 ct'plomatic and consular posts abroad. 

Int rnational ( ooperative Administrative Support ervices (ICAS ) costs: Costs that 
cann<'l '1c J:rect)y atr,·ibuted to an agency and are distributed via ICA S as either post
obr gat d cost, 0r non-oost-obligated costs (refer to 6 FAH-5 H-352.12, Domestic 
Lmplo~ ee, Te1eworking Overse:1,). I CASS costs, if applicable. must be discussed in 
ud\ance m1-::ct.y v.ah the l l:.mba ·sy and incorporated into the DETO Agreement. 

Official\\ urksite: lhe ofric12.l worksite for a DE10 is the place they are approved to work 
l1,n1 ~t!(.,a!1:, on a ref!u.ar basis. 

Overseas Alrernate Worksite: A'.so referred to as the overseas duty station. The approved 
._,vcr--?a, ,oc1t10n. \A h1cr :s u~ua,l~ tne overseas residence (home). 1s the site from which the 
~riplo: e~· w1!. perform me d..1tie. of their domestic position through telework via the DETO 
.1rr1'11, '11-.1,: In -,on,· :::r ... wn ran, es. work P1av not b~ conducted from the overseas . , 

, esidc:n ... ::: ::1 "h1ch cas~ the sponsoring bureau may need to pay for workspace at the 
lmba.::..: or C on.;.L;ate if ,naila½~e. via ICA S. If the DETO v. ill be working from a 
res1d2•1c.:! 1101 rrc~v,d~d ':,y the nrssion. a separate agreement must be signed with the 
mdn 1JJa! or organ1zat1<)n paylng for the residence on secunry and safety standards. 

Sponsored 0 ETO: A L ~ 2.cv~rr,m m direct-hire employee who 1s the spouse of a sponsoring 
cmj)!dy~L a~s1gned o,·erseas ana is on the U. '. government orders of this ponsoring 
l;.!'1p:, \. .:c 

Spon oring lmployee: tither l) a Direct-Hire Foreign Service or Civil Service emp!oyee who 
is 01 \\';: t'..., a,,1i;n1..d (not TDY1 to al ~ m1ss1on abroad under Ch1efof~iss10n (COM) 
authr,n:~ i"" ::r 0:':";cc ot' th~ American Institute :n Taiwan, or 2) a DoD employee or unifom1ed 
set'\ 1:-: :c-:~·:~:b~: ,, :~o 1-; or" i'l "e 3,s1gn~d (not 'J DY) to a mih:ary base or LI.· mission abroad. 



Annex B - Summary of DETO Application Process 

'fn-.. -:.::', :,•r ;;-.,·.1i·,.i,:11·\: •. !)• . () .:r:-ang..:"1em •• re .it 1'.1.::--: •'elO\\. Empl")e-:s are resoon::,1ble 
tor l:.1,.'- l·,:urJ 111 _~ ~h~• ~ .. !. h.'c~~ ""!i~~ .. !,~lr~g t!"'~ t)'-'S~ib1! t~ ci" .... L)l ~(' 1 \i'·h !~"leit SUP~!"\ sor~ nnd 
<lra1: '\: tr'-. Dr It J .i~:1 ,·.: 11 •. :1: IL: ,h-.. prJ::,pectn·e DL ::-u -:mplo) ce uoes r:ot ::,h ph..:rd the 
rau .. 1;e ;;'"'··:!" ,".? ~·,1:r~ 1;,1r,•,·~i proc~,-, , <~m -thi, ,h0u1d be aont. b) ;'1e appropriate 
age!'\,.~ IIiZ ~t'~'~t~!· 1

,: 

i) !·~ 1..·1)ll'.l!')C!111:~ ,, .ri1 --~•f'<::n 1,or .i:1<! l-I--:111an {e,".>.irc-es ~:1c-cia1:,~ Te,ew0rl-. 
t 11~)1\!'!'}.:,1•:· I )L l UC d0:-,hna:ot. c.mp:o:yee p:·epar'-::, drai D.E IO .\greement us.mg rhe 
ht;;r.12.?~cy ~)LTO .\~:.?.?n'en: : .. :riplate as a guide. This agreement template ma::,. be 
: ~ :,:, -:,·,: :··, ,.,. detopolicy@state.gov 

3) 1'!1:;1:,1~-.'..? .,:11a r, ..ippr,)\a' ! (1r, ap:·ropriak ,e,d .\g :1 ... y cc·nvonent neaa lSJcn as nead of 
,l -...:r'-.:c.?:1-.: .. · •. ::-... t. .. c1 J , ,:L :· J. ~nc1.1di:1J .\.;,.enc~ ag"eem:!n: to oa: ,m~ associatea costs. 

4) \.' DI JU A~rct.n•cm-; m,1 , be 1e\1e\\ed ana signed b) the followmg md1v1duals m this 

, .i i I •~e \,_,•111.,1,> t ... 

1 :' I [ !'~ 'L.rc 1
·\ 1,,.)•·. 

1 c J IL:: . \~..::1C) 1.,umpon..::;.t head. 
t-:: l I h.? \ tare lkpa:-t:"'..-:r,t •10s: bureau fxecut1ve Director (to,. exarrtile if the DFTO is 

.:1 [ ~:-op-: t~.:n tc..-: L.r0pean Bureau .c:xecu:i\.e Dnecton and tne post 
\fapagrm m Cot.'1S1:!10r or their designated post management official at the 
:~~;~, .,n: ,~1,: 

5) Once tbe :\ge~"Y ha, all or the :-eouired sigmtures from the employing agency (a-c above), 
the .\::.e·,-.:: DL l, "''' r...i:natcr ,,r HR leat1 O!'l DJ 10 8,u '>. sho.i,d transmit th~ pacKage to the 
appropr,atc ~ta~e Depanmen: regional bureau. Employmg agencies may reach out to 
detopolicy@state.gov ~~,,- the cur:- rt POC. This st p should not be undertaken by the employee 
then,<lelf 

6) After n,l :-eC;,.Jred s·gnan.,:-;;,s an.:! ~ocuments bYe been obrainect for the DE f O Agreement, 
the ern;--!o~ i:-!;: Ag~ 'k ~ rnthi -,uorrt 1..stiri1.,at1or and do,.;wnentanon to ~he Po 1C) and Global 
Pre ence D:reL~Ma:~ ,n thL taL Den:?rtP1ent's O"+ice of Menagement ~trateg:y and olutions 
(W · ) througn ~h~ ;,,,sDD-38 web application for review and process of the DD-38 action to 
Post to fo::snaE: obram Chief of \-1:ssion approval (for DETO arrangements of 365 days or 
mor~: lf :11i c:-1::,1O~ 1n~ at-I.!~.::, do .. >, nol ha, e 2 ~ DD-38 a.::coLmt og :n. the:, :nay rea_-.1est one 
f ... orr 1~.c \ ◄ ...,, '\ "OD-i~ t.?J!'' 2: MSS-NSDD38@state.gov. rr.:s sho .k "at be a -1·fferent 
per::.on tu: .:H:", P10S;J-:Ct1vc D:: l () ft shouid b(' somecrc d:!Si§mated by the agency to 
cons1".te~tl: han.!'.c- th!-; :a~"'· l 01 ,)L TO arrang~menh la rmg fewer than 365 days me 
emr.•>: ,:11• Ag~n": mus~ reqt:c~t Ch1~r of Mission approYal via eCountry Clearance 



7) A DETO arrangement cannot begin until it has received all required official approvals. 
including all required signatures for the DETO Agreement and COM approval via NSDD-38 or 
eCountry Clearance, as applicable 

8) When reponing for dut:> at the overseas location, the DETO is required to notify their 
supervisor/timekeeper/HR component of the effective start date of the DETO arrangement 
for processing the SF-50. Notification of Personnel Action, doc1JmeP..ting the change in duty 
station to the overseas location. 



Annex C - ICASS 

Thl' International Cooperath e .\dministrath,e Support Sen'ice {!CA_ \ s:-, stem is the 
prmc,r2: .,e.•:1s '!1"~ the l <... lrovenunem uses to pro, 1de anc. share tne cost of conm1on 
admirw,trJ,1, .... s ,pro'"t ne.'!ad t0 en-,ure effecti,e operations at its d p.omat c and consular posts 
ahr -..aJ. !he DeP~rt.1,ent of tate is the pnmary sen ice provider and it offers these 
adm1msn.,:~, c supp0rt sen ices to other agencies on a reimbursable basis usm.4 a \\ ork.ing 
Ca:),·a: hind :inder :m~hor1t1es contamed in 22 L' C 2695 and 2684 

)\Q:rc1c:, ,clec: frc,m a lis; o( cost centerc:; (which are "bundles'' of services) which services they 
wo111d i1l-.c t0 .e .. e,n~ via the !C' ..\._ S S) stem Agenr·es may obtain services fwrn non-ICAS 
,01:\:e-,. L)r ,e'. •-prn, 1de ,pr\ ice as long as there 1s no duplication of the ICAS_ platform 

r or tn.: pu·posc:::- c,t IC\ ::,...., the::-e are two types of D[TOs 1) sponsored DETOs and 2) 
I '1d,"ren1.h. ''t IJF I<), l:1 ::1enera . '-pon ored DI 1 Q,;; should no: ream re lCA,, services to 

perform :he,r ,i,)t'1('-.;tic no::-irio:: d,r_e,. When services are reqmred an Yl"OlJ and an ICAS 
ubscupt1on or' e" .ccs Agreement must be m place and signed at post for agencies subscribing 

10 iL \ sen 11 . .:c: 1or any DI:. i O pO:,ltlons, 

')p0r..::-ort.J DI-- l (h receive the same ICA 5 supoon provided to other EF\1s who are aooroved 
tu be ,n po<-· .1;:,,1 ,, no a•·e no~ ~!~1plo~ ed in a local position at post, such as access to the medical 
unit If J(, ~.., s1.:nices beyond tho e generally provided to EFMs are required for the DETO. 
ftio,,' ,e:-, _,.:...,, . hot.Id be ')?J c: 'i ·d ma Memorandum of Understandmg and or ICA 
~ubscr.puon ot en1ccs .\grcement signed by relevant Agency oi:'fic1als and 3t post and must 
a rompar~ :he DLl O agr .. ement. 

ICA , for Independent DE fOs 

1 ·) Ha-.,i,: pa .. "..1.:-..: ,ef\,J.; s :m: ma'1datory for Independent DFTO ~11"olo~ees Howeve::-, 
becau<;e DFTOs do rot require the same level of service as accredited or direct hire employees, 
the lnuep...,rd1.:nt D[ l O m this instance will be assessed a" orkload count of' one'· in 6 I 50-basic 
p'.lc\.'.l,ie I BP)\\ th a mod1'i.::..!~:v!1 0f 0.3, 1_for s rv1ces such as trackmg/monnoring status, receipt 
of sccunt) &nct aummistratlv.! nonce::,, inclusion m post emergency action plans, and badges, 
\\h :-: r~u,1.r~,! '1\ 00-;ti. an<l 

( 21 ~c .. r•:), sl.!n '.C s are ma:id'.ltory for Independent DETO positions. As all DETO positions 
fall t.nae.r ( 0~1 au:hont), !he, rec 1ve a mmimal level of mission support with regard to their 
safet~ anu S..;-.. .. r:·~. lndcp ndcm DFTOs. whose securit\ requirements are not already covered 
as a ta• 11, ~1e:,-~her of n m:s;;ion or 'nilitary employee. are required to subscribe to 5880-Security 
en ,C-!.:) fr ... c,.l\ .. raie 1:1 th~ e,ent of an emergen~y, and for mamtenance of the RSO r sidential 

secv:i~ 1,·,r..?c:io:- rcCl)r.j, :-... rt, l AJ 1-5 H-341.6 Sec .. r:t) ~e~v1ces (5880). However. because 
DL l (), .;,l:J1~'.d :1or rcqrnre th-:, ::,ame level of servic as a m1 ion-related emoloyee. the 
JnJ c:r1. •,(!, -,: DI I U ,,. t,. 111., ,1.;;:;....1-s d ~ workload count of ··on.:!" in 58~0-Security Services, 
t) pK:11:~ \\ J~!j a nld.J,r:...,di!Oll of O 3 



• . ' 
... : . ! .:..: : .. : 

... .'·' ""!' :',",~ u!;: ::~1: .... ... i ""·\·-..L, ':· "0:'-P-'-''t-'"''!) 'J,J:'"'.J ... ,,~', 
• , , __ .,..,1.. !<p,i,m :11 ll \ ~" -. ... n:"e" ti. apphc .... ble1 trJ-.t be ctbcu-,,::,ed :n advan-:e art'. the 

..... ~''" ,. '°':",., ~~--"' ... !"' ,:~1: a.:l. r:' r:.-t"eJ 1ni0 :l't L)t. l lJ ;\Jr~~n1 i,...n: 
• '- :•,,, ..... ·: 1..·,l f), . (), ·..:.:.:l\,: 7~-! ~3'1le IC\',', , ur;,or;: pr0, .d.:!d :o 0tl ..:r F:ig,1'1\.. l-amL) 

\ '. ,"::,._·:-- 11 , \ f:- , '-\ ,,- ,::.:> :1r;1r0, ~cl to b~ at ro._, "':1d \\ 110 a:~ no! emf nye,t 1n a -:>cal 
:",','lhY' .. t: :"',,.,:. '··"'~· ~!, u"-'~~,~ h" if"..., f!1~ .. :'~J1 1~ .. ",:t 

• I o:· .u,:.: · ,:-- i ' I( \ '\-.. :1,'.'1..J., ., ._-:1.. ssa-:• frr the Dl -! 0 ,o -::m~ 01..:: :t1e1r dt.ties. th.:: Agency 
,,,, , , .. , , , I • 1, • '""'\ ;, . ;,.... t~11·n ~-- "'"' ..... , .... "\ .. .. \. ,, ..... - .. -\. ..... ... l.." .. +....1 ..... ,.L • .._1v • • 

• '• :'\ ;:,:-in c!u, '-. t.b~ ... nn1 on w Sen ices agree,nerit for cos:s attrihtaabk specifi.::all) to 
:·~.:- 1) 1 I 1 1 .: · 1.w.~rt~11., .. ~r n .. i-;· n'" p1c ..ided l'1 th.~ !)J:.TO 2~re.:r~en~ 

• \ .:1'""•·i~""':1J~r~: !)[ l l), !"~\~~!it~ a ha:)1c :cA "" p~1\...t\.ag~ as ~pc. ed ou~ 1n 6 FAH-5 H-
352.12. 

• I .·: D! , < J nth~ ;·ec-::\t .. .1:1 .:-,,1mate for annual ICAS · 1..,narges prio1 to submitting the 
l)t ! (j J~!r" ..... ~,"'- l~l 'l)r a:inr~•\.u. 
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NRCExecSec Resource

From: Spriggs, Maurice E <SpriggsME@state.gov> on behalf of Records Unit Mailbox 
<RecordsUnitMailbox@state.gov>

Sent: Friday, October 14, 2022 10:00 AM
To: Fowler, John; African Development Foundation; American Battle Monuments Commission; American 

Red Cross; American Red Cross; Farrell, John; Army; Broadcasting Board of Governors; Centers for 
Disease Control and Prevention; Central Intelligence Agency; Christina M Cobaugh; Coast Guard, 
United States; Commodity Futures Trading Commission (CFTC); Consumer Product Safety 
Commission (CPSC); Corporation for National and Community Service (CNCS); Council of Economic 
Advisors; Council of Environmental Quality (CEQ); Department of Agriculture; Department of 
Commerce; Department of Defense; Department of Education; Department of Energy; Department of 
Health and Human Services; Department of Homeland Security; Department of Housing and Urban 
Development; Department of Justice; Department of Labor; Department of the Interior; Department 
of the Treasury; Department of Transportation; Department of Veterans Affairs; Domestic Policy 
Council; Drug Enforcement Administration; Drug Enforcement Administration; Environmental 
Protection Agency; Equal Employment Opportunity Commission; Executive Clerk; Export-Import 
Bank; Farm Credit Administration; Federal Aviation Administration; Federal Bureau of Investigation; 
Federal Communications Commission; Federal Communications Commission; Federal Deposit 
Insurance Corporation; Federal Elections Commission; Federal Emergency Management Agency; 
Gregory, Karen; Federal Maritime Commission; Pinto Jr., John; Federal Mediation and Conciliation 
Service; Federal Reserve System; Federal Retirement Thrift Investment Board; Federal Trade 
Commission; Federal Trade Commission; Food and Drug Administration; Foreign Claims Settlement 
Commission of the United States; General Services Administration; Government Accountability Office; 
Government Printing Office; Harry S Truman Scholarship Foundation; Intelligence Oversight Board; 
Inter-American Foundation; Inter-American Foundation; International Boundary and Water 
Commission, United States and Mexico, United States Section; Cottingham-Streater, Paige; Joint 
Chiefs of Staff; Library of Congress; Library of Congress; Marine Mammal Commission; Millennium 
Challenge Corporation; Millennium Challenge Corporation; National Academy of Sciences; National 
Aeronautics and Space Administration; Maria.Stanwich@nara.gov; National Capital Planning 
Commission; National Council on Disability; National Council on Disability; National Counterterrorism 
Center; National Economic Council; National Endowment for the Arts; National Endowment for the 
Humanities; National Gallery of Art; National Geospatial-Intelligence Agency; National Labor 
Relations Board; National Mediation Board; National Ocean Council; National Ocean Council; 
National Oceanic and Atmospheric Administration; National Science Foundation; National Science 
Foundation; National Security Agency/Central Security Service; National Security Council; National 
Transportation Safety Board; Navy; Navy; NRCExecSec Resource; Office of Government Ethics; Office 
of Management and Budget; Office of National Drug Control Policy; Office of Personnel 
Management; Office of Science and Technology Policy; Office of the Director for National 
Intelligence; Office of the Vice President; Overseas Private Investment Corporation; Peace Corps; 
Pension Benefit Guaranty Corporation; President's Intelligence Advisory Board; Smithsonian 
Institution; Social Security Administration; es.aid; United States Commission for the Preservation of 
America's Heritage Abroad; United States Commission of Fine Arts; United States Commission on 
Civil Rights; United States Defense Nuclear Facilities Safety Board; United States Holocaust Memorial 
Museum; United States Institute of Peace; United States International Trade Commission; United 
States Occupational Safety and Health Review Commission; United States Postal Service; United 
States Securities and Exchange Commission; United States Small Business Administration; Ebong, 
Enoch

Subject: [External_Sender] Kamala Lakhdhir Executive Secretary memorandum 
Attachments: 2022015380-FD.pdf
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Good morning, All 
 
Please see the attached Executive Secretary memo regarding Policy Requirements for Executive Branch Domestic 
Employees Teleworking from Overseas. 
 
Please confirm upon receipt 
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