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1.0 REFERENCES

1-A CP-EP-4.0 "Design Control"
1-8 CP-£I-4.0-3 "Instruction for Control of Design Documents”
1<C CP-EP-4.5 "Design Verification"

2.0 GENERAL
2.1 PURPOSE

The purpose of this instruction is to establish a standard method,
format, and sequence for the generation and/or revision of design
documents and the method of control of these documents by the
Field Structural Engineering Group (FSEG).

2.2 SCOPE

The scope of this instruction shall apply to design documents
identified by the Field Structural Engineering Group (e.g.,
conduit support design drawings, 2323-5-910 series).

2.3 RESPONSIBILITY

It shall be the responsibility of the FSEG Supervisor to assure
that documents are generated, revised and controlled in accordance
with this instruction.

2.4 DESIGN INPUT
2.4.1 For design docurments included in the scope of this procedure, the

original design organization shall provide the FSEG with sufficient

dnﬁn input documentation (criteria, data, calculations, etc.)
to allow a consistent basis for maki ! ! lish-

ing design verification and evaluati? ?Nroﬂmﬁ.‘).
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2.‘.2

2.4.3

2.5
2.5.1

2.5.2

3.0

3.2

3.3

3.4

3.5

When the Field Structural Engineering Group revises or develops
new criteria necessary to accomplish design activities, the
engineering organization developing the original criteria shall
be documented in writing to the Comanche Peak Engineering and
Construction Manager. Copies shall be forwarded to any other
affected engineering organization.

All design inputs are controlled in accordance with Reference
1-8.

PERSONNEL QUALIFICATIONS

The FSEG Supervisor shall maintain a list of engineering personnel
qualified and authorized to check, approve and design review
documents.

Designation of an individual to perform any of the above
engineering functions shall be based on his experience, performance
and overall job <mowledge.

INSTRUCTIONS

Design documents which are to be generated or revised on site

shall be maintained by the FSEG. Record copies of these documents
shall be maintained on site,

Request for generation or revision of design documents may be
inititated by any design or construction personnel involved

in the Comanche Peak Project.

All requests for generation or revision of a design document

to be processed by the FSEG shall be in a suitable format,
acceptable to that group, to provide sufficient details to

evaluate the request.

The FSEG shall review all requests and perform any design

calculation required to assure its acceptability. The group
is responsible to assure that all design cziterL and code

and regulatory requirements pertaining to the design document
are adhered to.

If the request is found acceptable, the appropriate design
document shall be generated or revised. _All changes from

previous revisions shall be clearly indicated. .The at“gith"'[
shall be initialed by the draftsman or preparer; | :.J\ !
| $ihe v
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3.6

3.7

3.8

3.11.3

The engineer performing the review and/or design calculations
shall check the document for accuracy and shall initial the
"Checked" block indicating his approval.

Following the engineering check in 3.6, the document shall be
approved by an individual authorized by the FSEG Supervisor.
Such approval shall be indicated by initialing the approval
block.

The approved document shall be distributed to all parties
performing construction, inspection or other related interface
activities. Each controlled drawing issued shall be stamped with
the stampface shown in Figure 6 and the control number of the
document holder shall be entered on the cross hatched area of the
stampface. A record copy of each document shall be maintained
on site. All distribution shall be controlled by the FSEG.

A log (Figure 1) shall be maintained indicating each party on
controlled distribution, number of copies, issue date of each
revision and document holder receipt acknowledgement date.

Each document issue shall be accomplished by a Design Document
ansmittal Form (Figure 2). The form shall be signed by the
ile custodian for the document holder. It shall be the
ibility of the individual signing the form to dispose
off any superseded issues.

ition to the controlled distribution above, any aflected
gn Organization shall be forwarded an information copy of
document stamped "For Engineering and Office Use Only".
onal information copies may, upon request, be provided
er parties.

DESIGN VERIFICATION OR DESIGN REVIEW

Each design document generated »r revised under the jurisdiction
of this procedure shall require design review.

A Design Review Log (Figure 3) shall be maintained by the FSEG.

It shall indicate the document and revision number, responsibility
for design review, date duign review complete and design
reviewer. Design review performed on site shall u» in accordance
with Reference 1-C,

When the responsibility for desian review is assigned to an
off-site party, the FSEG shall inform the organization performing
the review in writing of the items assigned to them. The reviewing
organization shall formally acknowl campletion of the design
review to the FSEG to close out each item in the Design Review Log.
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3,12 DESIGN DEVIATIONS

3.12.1 when occasions arise to deviate from design documents controlled
within the scope of this instruction, a DCA or CMC may be used
to document such deviations.

3.12.2 Deviations shall not be incorporated in the design document.

3.12.3 DCA's and CMC's shall be prepared, approved and distributed in
accordance with Reference 1-B except that the FSEG shall make
distribution to all controlled document holders.

3.12.4 The FSEG shall maintain a log (Figure 4) for each drawing
indicating the deviations affecting the drawing.

3.12.5 The File Custodian shall acknowledge receipt of each DCA or CMC
by initialing and dating the Deviation Distribution Sheet (Figure S).

3.13 ACCOUNTING FOR CONTROLLED DOCUMENTS

3.13.7  All controlled copy holders shall, biannually do a complete audit
of their controlled document files to ensure that all apglicable
design documents are current and that the design change logs

the current approved and issued design change information.

order to perform these audits, file custodians should reguest

the FSEG a "recipient trace" for their control number which
1 indicate:

documents they are shown as having.
riate revision of each document,
r of copies of the document they have.

audit their design change logs, site file custodians shall
come to the FSEG and compare their logbook(s) with the FSEG
master 1l « Once that is done, the physical design
change files shall be checked at each file location.

3.13.3 A memo shall be written to the FSEG supervisor indicating that
the audit has been completed and corrective action, if any, has
been taken as required.

3.13.4 If for any reason, a superseded document is retained, the face
of the document must be stamped or marked "VOID". when mno
longer required, superseded documents should be destroyed.
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FIGURE 2
DESIGN DOCUMENT TRANSMITTAL FORM
(rPrEd )
TO: CONTROL#

THE FOLLOWING DESIGN DOCUMENTS ARE HEREBY ISSUED FOR CONSTRUCTION:

Document No. No. Copies Rev. No.

Issue Date

PLEASE DESTROY OR MARK "VOID" ANY PREVIOUS REVISIONS IN YOUR POSSESSION.

DATE
SIGNATURE
RECEIVED BY DATE
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FIGURE 5
DEVIATION DISTRIBUTION SHEET
Ty /AL
DCA/CMC
COPY HOLDER NUMBER OF COPIES | RECEIVED BY DATE
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; Construction Procedure
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Notice applicable to Construction Procedure No. 35-1195- prp.z Rev. _ 15 .

This change will be incorporated in the next revision of the procedure.

Change the procedure as follows:
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Page 5 of 8
. Page § of 8
Page 1 of 1; Attachment 1

‘ Please attach Page 1 of 8 on original signature sheet.

Reviewed by:
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3.1.1.1

3.1.1.2

INTRODUCTION

PURPOSE

The purpose of this procedure is to -describe the document control
activities at the Comanche Peak Steam Electric Station (CPSES).

SCOPE

This procedure addresses the activities of and responsibilities for
the control, receipt, reproduction, distribution, storage and
retrieval of construction and design documents generated at the site
or received by the Document Control Center (DCC). Instructions,
procedures, and/or drawings shall be readily available for use at
locations waere the prescribed activities are performed, and for use
by the Authorized Nuclear Inspector (ANI).

'PROCEDURE )

REPRODUCTICN AND DISTRIBUTICN

Scéoe of Controlled Documents

DCC will be resonsible for the reproduction of controlled documents
including, but not 1imited to, drawings, specifications, design changes,
procedures, instrustions, and construction hold notices.

Controlled documents (control stamped only) shall be distributed

to the satellitas and the several control numbered recipients on the
Distribution Routing Control List (DRCL). This in accordance with
the Document Disposition (Attachment 2) which is prepared by the

OCC Supervisor and 1ists the satellite control numbers and the
several recipient control numbers, the document number and quantities
distributed. DRCL's are prepared in accordance with Construction
Procedure DEI-7. U[Design changes are distributed to holders of
affected controlled documents.

Distribution of B5R initiated construction procedures is in accor-
dance with the "Document Routing to the Document Control Center Sheet”
(Attachment 3) which is received with the procedure from the Pro-

cedures Department.




_PROCEDURE EFFECTIVE

SBROWN & ROOT, INC. . NUMBER ~ | REVISION DATE PAGE

CPSES
JOB 35-119%

oCP-3 16 8-5-83

L)
O

4y
(¢4}

LN

1.2.4

Controlled Distributicon

Controlled documents will be identified by the red “controlled copy”
stamp (shown below) with the satellite and recipient number in the
shaded arsza of the stags

Upon receipt of project or design documents, the OCC Suparvisor

shali review the document to ensure the document has besn properly
approved for use. Documents not approved or not relesased for usa
shall not be issued for construction, but may be issued as
uncontroiled documents per 3.1.3.

G&H Design drawings must have a numerical revision designation

of a least "Q" for issuance. DOrawings without numerical revision
designations or with aipha revision designations shall be
considered preliminary drawings and shall not be issued for
construction. These documents may be issued as uncontrolled
documents per 3.1.3.

NOTE: [f G&H approval letter revises the status of a preliminary
drawing to a TUSI Status 1, it may be issued as a controllead
drawing.

Controlled documents affected by design change documentation shall
De stamped as follows:

THIS DOCUMENT
AFFECTED BY
DESIGN CHANGES

Revisions to documents including but not limited to, design changes
and document change notices, which affect other controlled documents,
shall be distributed to the same control recipients receiving the
affacted document. Revisions to these types of dcr: 2nts shall be
processzd in the same manner as the original issus.

==
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3.1.3

3.1.3.1

3.1.3.2

3.1.3.3

3.1.3.4

3.1.4

3.1.5
3.1.5.1

3.2.1

Other Distribution

Documents may be distributed upon request by authorized site
perscnnel for purposes other than production (physical comstructionm)
or QC inspection activities. The DCC Supervisor shall maintain a
roster of authorized personnel. DCC shall maintain no responsibility
for revision status of documents distributed in this manger.

Documents distributed in this manner shall be stamped "FOR OFFICE
AND ENGINEERING USE ONLY" as follows:

. | FOR OFFICE AND
ENGINEERING USE ONLY

These documents shall be stamped per 3.1.2.4 ("THIS DOCUMENT
AFFECTED BY DESIGN CHANGES") when applicable. DCC shall make
available a list of design changes upoan request.

Documents may be upgraded to controlled status by including the
provisions of 3.1.2.

Special Distribution

"Special Distribution Schedules" (SDS) will form the basis of all

limited engineering document distribution requirements. (See DEI - 10)

Transmittal of Engineering Documentation

BREL's will be issued to engineering organizatioms as comtrolled
documents per paragraph 3.1.2. These drawings can be issued to
construction organizations per paragraph 3.1.3 Documents issued per
paragraph 3.1.3 will be curreat upon issue only. It shall be the
responsibility of the user or holder to assure current revision control.

Documents issued per paragraph 3.l1.2 may be used to tramsmit information
to engineering organizations by copying. These documents shall be
stamped "FOR OFFICE AND ENGINEERING USE ONLY" and 4a.addition the
"CONTROL STAMP" shall be crossed out.

RECEIPT AND ACCOUNTING FOR CONTROLLED DOCUMENTS

Receipt of Controlled Documents

MP.? Dav 1R NN #4 —— 1n711/27 Shaat 7 Af 2
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3.2.1.2

JCP-3 Rev. 16 OCN #5 — 11/16/83

Satellite Document Comtrol Centers are the file custodiams. Prior
to interface with the crafts and disciplines in the distribution of
any controlled documents, DCC personncl shall have completed both of

the following requirements:
l. Document Control Orientation Class

2. Passing grade oo DCC test which is based on a thorough
knowledge of DCP-3,

Documentation supportin'g such qualification shall be maintained by
DCC. Records for maintainence of qualification are retained by
the Training Department in accordance with CP-CPM 2.2.

Design change documentation shall be distributed to and maintained
at the same location as the affected documents. The satellites

shall log design changes as applicable. No other design changes

need be distributed, posted, or maintained in these areas. If the
design change received is the first issue against the affected
document, the satellite shall stamp controlled copies of the affected
document(s) with design change indicator stamp, shown in paragraph
3.1.2.4, make a logsheet (Attachment 1), as applicable, for the
affected document, and note the design change number on the logsheet.

NOTE: Classification of hangers will be governed by the
current revision of DCA-5021 which will not be
posted in the design change logbooks. DCC will
stamp controlled copies of all hanger drawings
with the following stamp:

CHECK CURRENT REVIBION
OF DZA-5C21 FOR HANGES
ClASSIEICATION,

NOTE: Small bore hanger logs shall reflect all open and™™™
incorporated design changes but not drawing revisionms.

EXCLUSION: Design change information shall be distributed to
organizations holding the affected documents. The
design change shall be reviewed by respomsible
personnel to ensure it does not affect the discipline's
work activities. Where they do affect ghe activities,
they shall be posted and maintained as discussed above.
If they do not affect the work activities, the changes
need not be posted or maintained.

Sheet 3 of §
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| 3.2.1.3 A record of whom a document was checked out to shall be maintained
by the satellite. Documentation issued to the craft for daily work ,
activities shall be returmed at the end of the shift to the 1
distribution source. Upon receipt of a revised document, the
superceded document shall be retreiveu and replaced with the
current document. Superceded documents may be retained by the
holder. If retained the drawings shall be stamped "VOID" and
"FOR RECORD PURPOSES ONLY".

NOTE: Documents (controlled) may be checked out to perscas in the
discipliines or groups other than the crafts for extended
periods of time. It is mandatory however, that the signout
log lis; the name, group, location and telephone exteasion
of the copyholder so that the document may be updated should
it go out of revision or a design change be entered against
the document. It is the satellites obligation to maintain
this update.

3:2:1.4 If the document being received is a DCN, the satellite custodian
must mark the DCN number on the cover sheet of the affected pro-
cedure and file the DCN with the procedure. |

NOTE: Ounly when a new revision of a document is distributed
will a pew updated log sheet be distributed with that

document. Upoun receipt of the new log sheet from the
DCC, file custodians should replace the old log sheet
in their Design Change Log Book with the new ome, and
discard the old log sheet.

3.2.1.4 "™ail-out" distribution is made by letter accompanied by DRCL.
Jided Accounting for Controlled Documents

3.2.2.1 All satellites and the several control aumbers will be the subject
of monitoring by an independent monitoring team. This team shall
report directly to the Supervisor of DCC. This group shaii-monitor
all controlled document files to emsure that all applicable design
documents are current and that design change logs, manual and ]
computer, show the curreant approved and issued design change
information. All monitoring will be a continuing operation =~
satellite to satellite.

3.2.2.2 Monitoring shall be performed by using the "Recipient Trace" issued 3
to each satellite and the several control numbers by the central

DCC, which will indicate:

l. Those documents they are shown as having.
2. Appropriate revision of document. |
3. The number of copies of the document they have. |

OCP-3 Rev. 16 DCN #5 e 11/16/83 Sheet 4 of § |
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3.2.2.

3.3

3.3.1

3

OCP-3 Rev. 16 0OCN #3

To monitor the design change logs, the monitoring team will compare
the Master Dcc logs with satellite and control number logs. When
that has been done, the physical design change files shall be
checked at each file locatien.

The monitoring team group leader shall write a memo tc the DCC
Supervisor indicating the monitoring activity has been completed and

noting any discrepancies and corrective action taken. These monitoring

reports shall be maintained in the DCC central office.

When a controlled document is checked out to a foreman or crafts-
man, he becomes responsible for its security. In the event the
document is lost, the DCC satellite from which the document was
logged out should be notified as quickly as possible. The satellite
supervisor shall notify the craft superintendent in writing of the
loss and Tequest that appropriate action be taken.

To obtain a "replacement" copy of a controlled document the satellite
supervisor musi complete a "Controlled Distributiom Request" form
(Attachment 4) specifying document number, revision and number of
copies to be replaced. This request must be signed and submitted

to the DCC Computer Distribution Group. A replacement DRCL will

then be issued to the Document Reproduction Group for processing.

If for any reason, a superceded document is retained, the face of the
document must be stamped or marked "VCID". When no longer required,
superceded documents should be destroyed.

EXCLUSION: Drawings issued in accordance with paragraph 3.4 and
drawings issued for use in Hanger Packages are aot
subject to the aforementioned audits.

DCC will maintain a file for DRCL's with signed acknowledgement by
File Custodians verifying actual receipt of controlled documents.
A cross-check wiil be performed to emsure receipt of documents and
the appropriate discipline will be notified of any discrepancies.
MAINTENANCE AND STORAGE OF DOCUMENTS

Maintenance of Documents

The DCC shall maintain a file of current document revisions and
as-built drawings as they are received. Additionally, a listing
of all such documents and 4 list of all active chdfiges shall be

maintained.

__,-—_? 9/27/83 Sheez 5 of 6
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Project Record files are stored by the DCC. These include, but are
got limited to, specificationms, procedures, correspondence, manuals,
drawings, aperture cards, and silver microfiche originals.

DISTRIBUTION OF DOCUMENTS TO TRAVELER, PROCUREMENT OR HYDRO PACKAGES

Documents required for fabrication, installatiom and/or inspection
may be issued for inclusion into a traveler, procurement or hydro
package. The document shall be identified as being part of the
package and that it cannot be used independently of the package

by stating on the document "This document shall be used only in
conjuction with Operation Traveler # o

NOTE: For hydro packages, the hydro number shall be entered instead
of the traveler number, and the number identified as a hydro
test aumber.

NOTE: For procurement packages, the bid/purchase order number
shall be entered instead of the traveler aumber, and
the gumber identified as bid/purchase order nuzber.

It shall be the responsibility of the organization controlling the
package to ensure the current document revision number is referenced
in the package.

EXCLUSION: Traveler packages containing drawings which have weld
cumbers assigned by Welding Eangineering, and all Hanger
Packages, are excluded from the aforementioned comtrol
alternative.

OCP-3 Rev. 16 DCN #3 . _:_? 9/27/83 Sheet 6 of 6
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Cther Distribution

Documents may be distributed upon request by authorized site
personnel for purposes other than production (physical construction)
or QC inspection activities. The DCC Supervisor shall maintain a
roster of authorized personnel. DCC shall maintain no responsibility
for revision status of documents distributed in this manner.

. Documents distributed in this manner shall be stamped "“FOR OFFICE

AND ENGINEERING USE ONLY" as follows:

¥
.hi documents sgaER:!ngmogsg DNZLJY\ 'THIS DOC JMENT

AFFECTED BY DESIGN CHANGES") when applicable. DCC shall make
available a Tist of design changes upon request.

Special Distribution

BRHL's will be issued to engineering organizations as controlled
documents per paragraph 3.1.2. These drawings can be issued to
construction organizations per apragraph 3.1.3. Uocuments issued per
paragraph 3.1.3 will be current upon issue only. It shall be the
responsibility of the user or holder to assure current revision control.

Oocuments issued per paragraph 3.1.2 may be used to transmit information
to engineering organizations by copying. These documents :1all be
stamped "FOR OFFICE AND ENGINEERING USE ONLY". In addition, the "CONTROL

-

STAMP" shall be crossed out.

RECEIPT AND ACCOUNTING FOR CONTROLLED DOCUMENTS

rn

Receipt of Controlled Documents

Satellite Document Control Centers are the file custodians. Prior
to irterface with the crafts and disciplines in the distribution of
any controlled documents, OCC personnel shall have completed both of
the following requirements:

1. Document Control Orientation Class

2. Passing grade on DCC test which is based on a thorough
knowledge of DCP-3.
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Documentation supporting such qualification shall oe maintained by
DCC. Records for maintainence of qualification are retained by
the Training Department in accordance with CP-CPM 2.2.

Design change documentation shall be distributed to and maintained
at the same location as the affected documents. The satellites
shall log design changes. No other design changes need be
distributed, posted, or maintained in these areas. I[f the design
change received is the first issue against the affected document,
the satellite shall stamp controlled copies of the affectad
document(s) with design change indicator stamp, shown in para-
graph 3.1.2.4, make a logsheet (Attachment 1) for the affected
document, and note the design change number on the logsheet.

ification of hangers will be governed by the
t revision of DCA-5021 which will not be
in the design change logbooks.. DCC will
controlled copies of all hanger drawings
the following stamp: CHECK CURRENT REVISION
Of OCA-5021 FOR HANGER
Ci1 ASSIFICATION.

»
a
d

T
5

NOTE: Small bore hanger logs shall reflect all open and
incorporated design changes but not drawing revisions.

EXCLUSION: DCesign change information shall be distributed to
organizations ralding the atfected documents. The
design change shall be reviewed by responsible
personnel to ensure it does not affect the discipline's
work activities. Where they do affect the activitias,
they shall be posted and maintained as discussad abova.
[f they do not affect the work activities, the changes
need not be posted or maintained.

A record of whom a document was checkad out to shall be maintained
by the satellite. Documentation issued to the craft for daily work
activities shall be returned at the end of the shift to the
distribution source. Upon receipt of a revised document, the
superceded document shall be retrieved and replaced with the
current document. Superceded documents may be retained by the
holder. If retained the drawings shall be stamped "VOID" and

"FOR RECORC PURPOSES ONLY".

NOTE: Documents (controlled) may be checked out to persons in the
disciplines or groups other than the crafts for axtended
periods of time. It is mandatory however, that the signout
log Tist the name, group, location and telesphone extension
of the copyholder so that the document may be updated should
it go out of revision or a design change be entered against
the document. It is the satellites obligation to maintain
this update.

OCP-3 Rey. 16 DOCN #2 @ 9/12/83 Sheet 2 of 2
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13.2.2
3.2.2.1

3.2.2.3

3.2.2.3

If the document being received is a DCN, the satellite custodian
must mark the DCN number on the cover sheet of the affected pro-
cedure and file the DCN with the proceadure.

NOTE: Only when a new revision of a document is distributed

will a new updated log sheet be distributed with that
ent. Upon receipt of the new 10g sheet from the
file custodians should replace the old log sheet
eir Dasign Change Log Book with the new one, and
rd the old log sheet.

'Mail-out" distribution is made by letter accompanied by ORCL.

Accounting for Controlled Documents

A1l satellites and the several control numbers will be the subject
of monitoring by an independent monitoring team. This team shall
repcrt directly to the Supervisor of DCC. This group shall monitor
all controlled document files to ensure that all applicable design
documents are current and that design change logs show the current
approved and issued design change information. All monitoring will
be a continuing operation - satellite to satellite.

Monitoring shall be performed by using the "Recipient Trace" issued
to each satellite and the several control numbers by the central
DCC, which will indicate:

1. Those documents they are shown as having
2. Appropriate revision of each document
. The number of copies of the document they have.

To monitor the design change logs, the monitoring team will compare
the Master Dcc Togs with satellite and control number logs. When
that has been done, the physical design change files shall be
checked at e=ach file location.

The monitoring team group leader shall write a .memo to the DCC
Supervisor indicating the monitoring activity has been completed and
noting any discrepancies and corrective action taken. These monitoring
reports shall be maintained in the DCC central office.

When a controlled document is checked out to a foraman or crafts-
man, he becomes responsible for its security. In the event the
document is lost, the DCC satellite from which the document was
logged out should be notified as quickly as possible. The satellite
supervisor shall notify the craft superintendent in writing of the
loss and regquest that appropriate action be taken.

5
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To obtain a “replacement” copy of a controlled document the satellite
supervisor must complete a “Controlled Distritution Request” form
(Attachment 4) specifying document number, revision and number of
copies to be replaced. This request must be signed and submitted

to the DCC Computer Distribution Group: A replacement DRCL will

then be issued to the Document Reproduction Group for processing.

N 3.2.2.4 If for any reason. * superceded document is retained the face of the
document must bs (. 1 or marked "VOIN" s ww 10 jer required, :
*- eder oo Ak shggld Be U3 Fruye. !
> |
u “kih: Urasings 1ssusd . 3. >rdance with paragr2oh 3.4 and |
Q ara«ings 1ssued for ut< 1n Hanger Packages are not {
< sudject to the aforementioned audits.
EL DCC will maintain a file for DRCL's with signed acknowledgement by
- File Custodians verifying actual receipt of controlled documents.

A cross-check will be performed to ensure receipt of documents and
the appropriate discipline will be notified of any discrepancies.

MAINTENANCE AND STORAGE OF DOCUMENTS

Maintenance of Documents i
The DCC shall maintain a file of curraent document revisions and :
as-built drawings as they are received. Additionally, a listing |
of all such documents and a 1ist of all active changes shall be

maintained. i

3.3.2 Storage of Documents

Project Record files are stored ts the DCC. These include, but are
not limited to, specifications, procedures, correspondence, manuals,
drawings, aperture cards, and silver microfiche originals. !

3.4 DISTRIBUTION OF DOCUMENTS TO TRAVELER, PROCUREMENT OR HYDRO PACKAGES t

Documents required for fabricatiun, installation and/or inspection
may be issued for inciusion into a traveler, procurement or hydro

package. The document shall be identified as being part of the !
package and that it cannot be usad independently of the package [
by stating on the document "This document shall be used only in
conjuction with Operation Traveler # .

DCP-3 Rey. 16 DCN #1 @ 3/24/83 Sheet 2 of 2
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NOTE: For hydro packages, the hydro number shall be entered instead
of the traveler number, and the number identified as a hydro

test number.

NOTE: For procurament packages, the bid/purchase order number
shal]l be entered instead of the traveler number, and
the number identified as bid/purchase order number.

| It shall be the responsibility of the organization controlling the
package to ensure the current document revision number is referenced

in the package.

EXCLUSION: Traveler packages containing drawings which have weld
numbers assigned by Welding Engineering, and all Hanger
Packages, are excluded from the aforementioned control
alternative.
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Documentation supporting such qualification shall be maintained by
DCC. Records for mintainence of qualification are retained by
the Training Department in accordance with CP-CPM 2.2,

Design change documentation shail be distributed to and maintained
at the same location as the affected documents. The satellites
shall log design changes. No other design changes need De
distributed, posted, or maintained in these areas. [f the design
change received is the first issue against the affected document,
the satellite shall stamp controlled copies of the :ffected
document(s) with design change indicator stamp, shown in para-
graph 3.1.2.4, make a logsaeet (Attachment 1) for the affected
document, and note the design change number on the logsheet.

NOTE: Classification of hangers will be governed by the

current revision of DCA-5021 which will not be
posted in the design change lagbooks. DCC will
stamp controlled copies of all hanger drawings
with the following stamp:

CHECK CURRENT REVISION
OF DCA-502! FOR HMANGER
CLASSIEICATION.

NOTE: Small bore hanger logs shall reflect all open and
incorporated design changes but not drawing revisions.

r EXCLUSION: Design change information shall be distributed to

? ‘ organizations holding the affectad documents. The
design change shall be reviewed by responsible
personnel to ensure it does not affact the discipline's
work activities. Where they do affect the activities,
they shall be posted and maintained as discussed above.
: [f they do not affect the work activities, the changes
1 need not be posted or maintained.

A record of whom a document was checked out to shall be maintained

' by the satellite. Documentation issued to the craft for daily wo' «
activities shall be returnea at the end of the shift to the

! distribution source. Upon receipt of a revised document, the

| superceded document shall be retrieved and replaced with the

current document. Superceded documents may be retained by the

holder. [f retained the drawings shall be stamped "VOID" and

“FOR RECORD PURPQSES ONLY".
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3.4

To obtain a “replacement” copy of a controlled document the satellite
supervisor must complete a "Controlled Distribution Request” form
(Attachment 4) specifying document number, revision and number of
copies to be repliced. This request must be signed and submitted

to the OCC Computer Distribution Group.. A replacement DRCL will

then be issued to the Document Reproduction Group for processing.

2.4 If for any reason, a superceded document is retained, the face of the
document must be stamped or marked "VOID". When no longer required,
superceded documents should be destroyed.

EXCLUSION: Drawings issued in accordance with paragraph 3.4 and
drawings issued for use in Hanger Packages are not
subject to the aforementioned audits.

& OCC will maintain a file for ORCL's with signed acknowledgement by

23 rw File Custodians verifying actual receipt of controlled documents.

k will be performed to ensure receipt of documents and
fthe'appropr te discipline will be notified of any discrepancies.
%’dﬁ-:'!

WAND STORAGE OF DOCUMENTS

i Maintenance of Documents

The OCC shall maintain a file of current document revisions and
as-built drawings as they are received. Additionally, a listing
of all such documents and a 1ist of all active changes shall be
maintained.

Storage of Documents

Project Record files are stored by the DCC. These include, but are
not 1imited to, specifications, procedures, correspondence, manuals,
drawings, aperture cards, and silver microfiche originals.

NOTE: If circumstances exist for non-Code activities that require
deviation from requirements of this procedure, exceptions
will be authorized in writing by the Senior Staff Engineer
and such authorization will be kept on file by the Document
Control Supervisor.

OISTRIBUTION OF DCCUMENTS TO TRAVELER, PROCUREMENT OR HYDRO PACKAGES

Documents required for fabrication, installation and/or inspection
may be issued for inclusion into a traveler, procurement or hydro
package. The document shall be identified as being part of the
package and that it cannot be used independently of the package

by stating on the document "This document shall be used only in
conjuction with Operation Traveler # [

S
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3.0
3.1
3.1.1

3.1.1.1

-3.1.2

INTRODUCTION

PURPOSE

The purpose of this procedure is to describe the document control
activities at the Comanche Peak Steam Electric Station (CPSES).

SCOPE

This procedure addresses the activities of and responsibilitiss for
the control, receipt, reproduction, distribution, storage and
retrieval of construction and design documents generated at the site
or received by the Document Control Center (DCC). Instructiocns,
procedures, and/or drawings shall be readily available for use at
locations where the prescribed activities ares performed, and for use
by the Authorized Nuclear Inspector (ANI).

PROCEDURE
REPRODUCTION AND DISTRIBUTION

Scope of Controllesd Documents

DCC will be resonsible for the reproduction of controlled documents

including, but not l1imited to, drawings, specifications, design changes,

procedures, instructions, and construction hold notices.

Controlled documents (control stamped only) shall be distributed

to the satellites and the several control numbered recipients on the
Distribution Routing Control List (DRCL). This in accordance with
the Document Disposition (Attachment 2) which is preparasd by the

OCC Supervisor and 1ists the satellite control numbers and thne
several recipient control numbers, the document number and quantities
distributed. ORCL's are prepared in accordance with Construction
Procedure DEI-7. Design changes are distributed to holders of
affected controlled documents.

Distribution of B&R initiated construction procedures is in accor-
dance with the "Document Routing to the Document Control Center Sheet”
(Attachment 3) which is received with the procedure from the Pro-
cedures Department.
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13.1.2 Controlled Distribution |
13.1.2.1 Controlled documents will be identified by the rec ”::ntrollgd copy"
! stamp (shown below) with the satellits and recipient numter in the
| shaded area of the stags
| |
{ |
@ e
| |
(3.1.2.2 Upon recaipt of project or design documents, the DCC Supervisor |
I shall review the document to ansurs the document has besn properly ‘
| approved for use. QDocuments not approved or not ralzasad for usa :
l shall not be issued for construction, but may be issued as !
; uncontroiled documents per 3.1.3. l
| |
13.1.2.3 G&H Design drawings must have a numerical revision designation
; of a least "0" for issuance. Orawings without numerical ravision
| designations or with alpha revision ¢ .gnations shall be |
; considered preliminary drawings and shall not be issued for !
; construction. These documents may be issued as uncontrolled |
{ documents per 3.1.3. .
, |

NOTE: If G&H appreval letter revises the status of a preliminary
. drawing tc a TUSI Status 1, it may be issued as a controlled
i drawing.
23.1.2.é Controlled documents affected by design change documentation shall
; be stamped as follows: |
| |
1 THIS DOCUMENT *
AFFECTED BY |
1 1
| DESIGN CHANGES |
i x
| |
i 3.1:.8.:5 Revisions to documents inciuding put not limited to, design changes |

and document change notices, which affact other controllad documents,
shall be distributed to the same control recipients recaiving the
affected document. Revisions to these types of dccuments shall be
processed in the same manner as the original issue.

Si=
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3.1.3

3'1.3

3.1.3

3.1.3

3.1.4

.15

3.1.5.

3.2

3.2.1

Other Distribution

.1 Documents may be distributed upon request by authorized site

personnel for purposes other than production (physical comstruction)

or QC inspection act

roster of authorized personnel.
for revision status ot documents distributed in this manner.

ivities.

The DCC Supervisor shall maintain a
DCC shall maintain no respomsibility

.2 Documents distributed in this manner shall be stamped "FOR OFFICE
AND ENGINEERING USE ONLY" as follows:

FOR OFFICE AND
ENGINEERING USE ONLY

.3 These documents shall be stamped per 3.1.2.4 ("THIS DOCUMENT
AFFECTED BY DESIGN CHANGES") when applicable.
available a list of design changes upor request.

DCC shall make

.4 Documents may be upgraded to controlled status by including the

provisions of 3.1.2.

Special Distribution

"Special Distribution Schedules" (SDS) will form the basis of all
limited engineering dccument distribution requirements. (See DEI - 10)

Transmittal of Engineerinz Documentation

documents per paragraph 3.1.2.

1 | BRHL's will be issued to engineering organizatioms as cogssolled
These drawings can be issued to

construction organizations per paragraph 3.1.3 Documents issued per

paragraph 3.1.3 will be current upon issue only.

It shall be the

responsibility of the user or holder to assure current revision control.

(2]

Documents issued per paragraph 3.1.2 may be used to transmit information

to engineering organizations by copying. These documents shall be

stamped "FOR QFFICE AND ENGINEERING USE ONLY" and 4a.addition the
"CONTROL STAMP" shall be crossed out.

RECEIPT AND ACCOUNTING FOR CONTROLLED DOCUMENTS

Rece. t of Controlled Documents

DCP-3 Rev. 16 OCN #4

10/11/83

Sheet 2 of 2
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J.2.1.1

3.2.1.2

Satellite Document Control Centers are the file custodians. Prior
to interface with the crafts and disciplines in the distributiom of
any controlled documents, DCC personnel shall have completed both of
the following requirements: .

!. Document Control Orientation Class

2. Passing grade on DCC test which is based on a thorough
knowledge of DCP-3.

Documentation supporting such qualification shall be maintained by
DCC. Records for maintainence of qualification are retained by
the Training Department inm accordance with CP-CPM 2.2.

Design change documentation shall be distributed to and maintained

at the same location as the affected documents. The satellites

shall log design changes as applicable. No other design changes

need be distributed, posted, or maintained in these areas. If the
design change received is the first issue against the affected
document, the satellite shall stamp controlled copies of the affected
document(s) with design change indicator stamp, shown in paragraph
3.1.2.4, make a logsheet (Attachment 1), as applicable, for the
affected document, and note the design change number on the logsheet.

NOTE: Classification of hangers will be governed by the
current revision of DCA-5021 which will not be
posted in the design change logbooks. DCC will
stamp controlled copies of all hanger drawings
with the following stamp:

CHECK CURRENT REVIBION
OF DCA-5021 FOR HANGES
CLASSIEICATION, —

.‘n—-“

-

NUiE: Small bore hanger logs shall reflect all open and™ ™™
incorporated design changes but not drawing revisions.

EXCLUSION: Design change information shall be distributed to
organizations holding the affected documents. The
design change shall be reviewed by responsible
personnel to ensure it does not affect the discipline's
work activities. Where they do affect fhe activities,
they shall be posted and maintained as discussed above.
If they do not affect the work activities, the changes
need not be posted or maintained.

OCP-3 Rev. 16 DCN #5 ﬁ 11/16/83 Sheet 3 of 5
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3.2.1.3 A record of whom a document was checked out to shall be maintained
by the satellite. Documentation issued to the craft for daily work
activities shall be returned at the end of the shift to the
distribution source. Upon receipt of a revised document, the
supercedea document shall be retreived and replaced with the
current document. Superceded documents may be retained by the
holder. If retained the drawings shall be stamped "VOID" and
"FOR RECORD PURPOSES ONLY".

NOTE: Documents (controlled) may be checked out to persons in the
disciplines or groups other than the crafts for extended
periods of time. Tt is mandatory however, that the signout
log list the name, group, location and telephone extension
of the copyholder so that the document may be updated should
it go out of revisioo or a design change be entered against
the document. It is the satellites obligation to maintain

| this update.

3.2.1.4 If the document being received is a DCN, the satellite custodian
must mark the DCN number on the cover sheet of the affected pro-
cedure and file the DCN with the procedure.

NOTE: Only when a new revision of a document is distributed
will a new updated log sheet be distributed with that
document. Upon receipt of the new log sheet from the
DCC, file custodians should replace the old log sheet
in their Design Change Log Book with the new one, and
discard the old log sheet.

3.2.1.4 ™Mail-out" distribution is made by letter accompanied by DRCL.

! Py o | Accounting for Cont' slled Do~ ments

[ 3.2.2.1 All satellites and the several control numbers will be the subject
of monitoring by an indeper’ .t monitoring team. This team shall
report directly to the Supervisor of DCC. This group shall-monitor
all controlled document files to ensure that all applicable design
documents are current and that design change logs, manual and
computer, show the current approved and issued design change
information. All monitoring will be a continuing operation -
satellite to satellite,

3.2.2.2 Monitoring shall be perfcrmed by using the "Recipient Trace” issued
to each satellite and the several control numbers by the central
DCC, which will indicate:

. Those documents they are shown as having.
. Appropriate revision of document.
. The number of copies of the document they have.

w N

OCP-3 Rey. 16 DCN #5 % 11/16/€3 Sheet 4 of §
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To monitor the desigr change logs, the monitoring team will compare
the Master Dcc logs with satellite and control number logs. When
that has been done, the physical design change files shall be

checked at each file

location.

3.2.2.3 The monitoring team group leader shall write a memo to the DCC
Supervisor indicating the momitoring activity has been completed and

noting any discrepancies and corrective action taken.

reports shall be maintained in the DCC central office.

These monitoring

3.2.3.3 When a contrclled document is checked out to a foreman or crafts-
man, he becomes responsible for its security.
document is lost, the DCC satellite from which the document was

logged out should be notified as quickly as possible.

In the event the

The satellite

supervisor shall notify the craft superintendent in writing of the
loss and request that appropriate action be taken.

To obtain a "replacement” copy of a controlled document the satellite
supervisor must complete a "Controlled Distribution Request”" form
(Attachment 4) specifying document number, revision and number of

copies to be replaced.
to the DCC Computer Distribution Group.

This request must be signed and submitted
A replacement DRCL will

then be issued to the Document Reproduction Group for processing.

3.2.2.4 If for any reason, a superceded document is retained, the face of the

document must be stamped or marked "VOID".

superceded documents should be destroyed.

EXCLUSION:

When no longer required,

Drawings issued in accordance with paragraph 3.4 and

3.

3.

3

3‘1

drawings issued for use in Hanger Packages are not
subject to the aforementioned audits.

DCC will maintain a file for DRCL's with signed acknowledgement by
File Custodians verifying actual receipt of controlled documents.
A cross-check will be performed to ensure receipt of documents and
the appropriate discipline will be notified of any discrepancies.

MAINTENANCE AND STORAGE OF DOCUMENTS

Maintenance of Documents

The DCC shall maintain a file of current document revisions and

as-built drawings as they are received.

Additionally, a listing

of all such documents and a list of all active chdfiges shall be

maintained.

OCP-3 Rev. 16 DCN #3
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3.3.2

3.4

OCP-3 Rev,

Storage of Documents

Project Record files are stored by the DCC. These include, but are
not limited to, specificatioms, procedures, correspondence, manuals,
drawings, aperture cards, and silver microfiche originals.

DISTRIBUTION OF DOCUMENTS TO TRAVELER, PROCUREMENT OR HYDRO PACKAGES

Documents required for fabrication, installation and/or inspection
may be issued for inclusion into a traveler, procurement or hydro
package. The document shall be identified as being part of the
package and that it carnot be used independently of the package

by stating on the document "This document shall bc used only in
conjuction with Operation Traveler #

NOTE: For hydro packages, the hydro number shall be entered instead
of the traveler number, and the number identified as a hydro
test number.

NOTE: For procurement packages, the bid/purchase order number
shall be entered instead of the traveler number, and
the number identified as bid/purchase order number.

It shall be the responsibility of the organization controlling the
package to emnsure the current document revision number is referenced
in the package.

EXCLUSION: Traveler packages containing drawings which have weld
numbers assigned by Welding Engineering, and all Hanger
Packages, are excluded from the aforementioned control
alternative.

16 OCN #3 ﬁ 9/27/83 Sheet 6 of 6
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Jele3 Other Distribution

3.1.3.1 Documents may be distributed upon request by authorized site
personnel for purposes other than production (physical comstruction)

AND ENGINEERING USE

\JALJ\\ &u.L(:/kJ\jIJh k{

or QC inspection activities.

roster of authorizadi.persommel.
for revision statﬁi:gézizfjmcnts distributed in this manner.

ONLY" as follows:

FOR OFFICE AND
ENGINEERING USE ONLY

3.1.3.3 These documents shall be stamped per 3.1.2.4 ("THIS DOCUMENT
AFFECTED BY DESIGN CHANGES") when applicable.
available a list of design changes upon request.

The DCC Super-isor shall maintain a
DCC shall maintain no responsibility

3.1.3.2 Documents distribyfed—dm—this manner shall be stamped "FOR OFFICE

DCC shall make

oy 3.1.3.4 Documents may be upgraded to controlled status by including the

> provisions of 3.1.2.

Special Distribution £~—

—

W
p—
&

= "Special Distribution Schedwles" (SDS) wil
AW i ad limited engineering

3:1:3:1 BRHL's will be issued to

form the basis of all

do 't distribution requirements. (See DEI - 10)

neering organizations as coqs;olled

documents per paragraph I.1.2, ‘These drawings can be issued to

construction organizatio

.

33 3.1.5 Transmittal of Engineergg‘né'cmcntation
|
i

paragraph 3.1.3 wil

stamped "VOID",

be current upon issue only. It shall be the

| OCP-3 Rev. 16 DCN #3

3.2 RECEIPT AND ACCOUNTING FOR CONTROLLED DOCUMENTS
J+3:1 Receipt of Controlled Documents

9/27/83

These documents shall be

Sheet 2 of 6

er paragraph 3.1.3 Documents issued per

responsibility of the user or holder to assure curreant revision control.

3.1.5.2 Documents issued per paragraph 3.1.2 may be used to transmit information
to engineering organizations by copying.
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COMANCHE PEAK STEAM ELECTRIC STATION

; Construction Procedure
DOCUMENT CHANGE NOTICE NUMBER _ g

!

Notice applicable to Construction Procedure No. 35-1195-  pcp.3

l Change the procedure as follows:

Please replace the following pages with the attached:
Page 5 of 8

Page 6 of 8

Page 1 of 1; Attachment 1

Please attach Page 1 of 8 on original signature sheet.

Reviewed by:

/-Z-8

This change will be incorporated in the next revision of the procedure.

|

Rev. _ 1§ .

« |

ate

TS
;%éﬁrown % Root Quality Assurance ate |

U Fiu ol

Approved by: TUGCO Quality Rssyrance

November 16, 1983

{1
“Date

.
@W /-5 3
onstruction Project Manager Date

Effective Date
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COMANCHE PEAK STEAM ELECTRIC STATION

Construction Procedure ,
DOCUMENT CHANGE NOTICE NUMBER _ 4 ~

Notice applicable to Construction Procedure No. 35-1195- _ prp.3 Rev. 15 .|

This change will be incorporated in the next revision of the procedure.
Change the procedure as follows: |

Please replace the following page(s) with the attached:

Page 4 of 8

Reviewed by: :
> Y |
A Z /5(4& |
oot Quality Assurance =~ Date |
/3 / ,517)%3
Approved by: TUGCO Quality Assurance ~ Date

~/—95__m%m |
Date ective Date

onstruction Project Manager
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J0B 35-1195 |
COMANCHE PEAK STEAM ELECTRIC STATION

Construction Procedure
DOCUMENT CHANGE NOTICE NUMBER 3

Notice applicable to Construction Procedure No. 35-1195-_)CP-3 Rev. 16 .
This change will be incorporated in the next revision of the procedure.

Change the procedure as follows:

Please replace the following pages with the attached:

| Page 4 of 8
Page S of 8 ‘
Page 6 of 8
Page 7 of 8
Page 8 of 8

** Procedural change on page 4 only. Pages 5 through 8 show paragraph movement.

Reviewed by:
Yo TPECST i
o’’8Brown & Root Quaiity Assurance ate |

-

Approved by: TUGCO Quality Asgrance

AL): t%?f’ 13497ﬂ/é65 September 27, 1983
uction-Project Manager Date Effective Date
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COMANCHE PEAK STEAM ELECTRIC STATION |

Construction Procedure
DOCUMENT CHANGE NOTICE NUMBER 2

Notice applicable to Construction Procedure No. 35-1195- 0CP-3 Rev. 16

This change will be incorporated in the next revision of the procedure.

Change the procedure as follows:

Please replace the following page(s) with the attached:

Page 5 of 8
l
|
|
r
Reviewed by: i
F 4. Bane |
: - P27 : 7/4’ ‘
driginator Date s'8rown & Root Quaiity Assurance ate
Approved by:
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Construction Procedure
DOCUMENT CHANGE NOTICE NUMBER 1

Notice applicable to Construction Procedure No. 35-1195-_ pcp.3 Rev. 15 .
This change will be incorporated in the next revision of the procedure.
Change the procedure as follows:
Please replace the following page(s) with the attached:
Page 7 of 8
Reviewed by:
M - 1655 W
ginator ~ Date q\\1 rown ot Quality Surance
Approved by: ﬁate
}
/] €
7 F-24-53 August 24, 1983
struction Project Manager Date Effective Date
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£ % 58 99 | Satellite Document Control Centers are the file custodians. Prior
to interface with the crafts and disciplines in the distribution of
any controlled documents, DCC personnel shall have completed both of
the following requirements:

1. Document Control Orientation Class

2. Passing grade on DCC test which is based on a thorough
knowledge of DCP-3.

Documentation supporting such qualification shall be maintained by
DCC. Records for maintainence of qualification are retained by
the Training Department in accordance with CP-CPM 2.2.

3.2.1.2 Design change documentation shall be distributed to and maintained
at the same location as the affected documents. The satellites

L) shall log design changes. No other design changes need be
distributed, posted, or maintained in these areas. If the design

b change received is sQe first issue against the affected document,

2 the satellite shall stamp controlled copies of the affected

v document(s) with cesign change indicator stamp, shown in para-

Q graph 3.1.2.4, make a logsheet (Attachment l) for the affected

. document, and note the design change number on the logsheet.

>

.

NOTE: Classification of hangers will be govermed by the
current revision of DCA-5021 which will not be
posted in the design change logbooks. DUC will
controlled copies of all hanger drawings

h the following stamp:

CHETCX CURRENT REVISTON
OF DCA-502' FOR HANGER
CLASSIEICATION.

NOTE: Small bore hanger logs shall reflect all open and
incorporated design changes but not drawing revisions.

EXCLUSION: Design change information shall be distributed to
organizations holding the affected documents. The
design change shall be reviewed by responsible
personnel to ensure it does not affect the discipline's
work activities. Where they do affect Lhe activities,
they shall be posted and maintained as discussed above.
If they do not affect the work activities, the changes
need not be posted or maintained,

DCP-3 Rev. 16 DCN #3 9/27/83 Sheet 3 of 6
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3.2.1.3

A record of whom a document was checked out to shall be maintained
by the satellite. Documentation issued to the craft for daily work
activities shall be returned at the end of the shift to the
distribution source. Upon receipt of a revised document, the
superceded document shall be retrieved and replaced with the
current document. Superceded documents may be retained by the
holder. If retained the drawings shall be stamped "VOID" and

"FOR RECORD PURPOSES ONLY".

NOTE: Document (controlled) may be checked out to persons in the
disciplines or groups other than the crafts for extended
periods of time. It is mandatory however, that the signout
log list the name, group, location and telephone extension
of the copvholder so that the document may be updated should
it go out of revision or a.design change be entered against
the document. It is the satellites obligation to maintain
this update. !

If the document being received is a DCN, the satellite custodian
must mark the DCN number on the cover sheet of the affected pro-
cedure and file the DCN with the procedure.

NOTE: Only when a new revision of a document is distributed
will a new updated log sheet be distributed with that
document. Upon receipt of the new log sheet from the
DCC, file custodians should replace the old log sheet
in their Design Change Log Book with the new one, and
discard the old log sheet.

"Mail-out" distribution is made by letter accompanied by DRCL.

Accounting for Conmtrolled Documents

All satellites and the several control numbers will be the subject
of monitoring by an independent monitoring ream. This team shall
report directly to the Supervisor of DCC. This group shald monitor
all controlled document files to ensure that all applicable design
documents are current and that design change logs show the current
approved and issued design change information. All monitoring will
be a continuing operation -~ satellite to satellite.

|
i
Monitoring shall be performed by using the "Recipient Trace" issued %
to each satellite and the several control numbers by the central
DCC, which will indicate: _——" |
l. Those documents they are shown as having |
2. Appropriate revision of each document
3. The number of copies of the document they have.

OCP-3 Rev. 16 DCN #3 ‘—t 9/27/83 Sheet 4 of 6 ‘
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