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'
l.0 Purpose

,

!
The purpose of this procedure is to describe the methods and delineate
the responsibilities for administering the CPSES Surveillance Tracking.

| Program.
1

i 2.0 Applicability

i This procedure is applicable upon receipt of an operating license.
.

3.0 Definitiens
'

3.1 Surveillance Database Activity Sheet - A computer generated
,

output of all fixed data contained in the Surveillance Tracking
Database for a given surveillance activity.

3.2 Data Sheet - Any paper used to document the performance or.

i results of a surveillance test. Data sheets may contain

| automatically recorded data, manually collected data, or any
' computations or calculations made to arrive at the test results.

3.3 Master Surveillance Test List (MSTL) - A controlled document
! which lists the procedure (s) which satisfies each surveillance-

requirement. It also contains the required frequency and,

applicable mode for each surveillance requirement.
.

', 3.4 Planner Summary - The computer generated output of the
Surveillance Tracking Program which provides a forecast of future

'
surveillance tests. It is a planning aid for department
planners.'

3.5 Supervisor Summary - The cceputer generated output of the
Surveillance Tracking Program which lists surveillance tests that

! are due to be performed during a specified time inte rval.

3.6 Surveillance Activity Report Form - The computer generated output
of the Surveillance Tracking Program which lists the specific

) surveillance activities which are satisfied by a given
surveillance procedure (s).

3.7 Surveillance Test Data Package - A package consisting of a
Surveillance Activity Report Form (if applicable), a Test
Verification Sheet, and any Data Sheets used to document the
performance or results of the surveillance test.

3.8 Surveillance Tracking Program - A computer based progrg,m which is'

used to track surveillance test requirements.

3.9 Test Verification Sheet - one page of a surveillance procedure.

< data package which documents supervisory approval of the test
results.'

.
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4.0 Instructions

t
4.1 The Surveillance Test Coordinator shall be responsible for:

!

j 4.1.1 Maintaining the Master Surveillance Test Lisc.

4.1.2 Maintaining the Surveillance Tracking Program and Database

4.1.3 Maintaining the Surveillance Tracking Program Log Book.

4.2 Master Surveillance Test List (MSTL)

4.2.1 The Surveillance Test Coordinator shall compile all
changes to the MSTL in the Surveillance Tracking Program
Logbook. These changes shall be incorporated into the
next proposed MSTL revision which shall be forwarded to
the Results Engineer for approval.

4.2.2 The approved revision shall be forwarded to the Records
Group for distribution.

.

4.2.3 The MSTL shall be reviewed at least' annually by the
Surveillance Test Coordinator.

4.3 Surveillance Tracking Program

4.3.1 The Surveillance Tracking Program shall be maintained in
accordance with EDA-301, " Control of Computer Program."

i 4.3.2 The Surveillance Tracking Program Database

4.3.2.1 The Surveillance Tracking Database shall be
maintained both on a computer and as a hard
copy, and shall include all station surveillance
requirements specified in Section 4 of the CPSES
Technical Specifications.

4.3.2.2 All proposed changes to the Surveillance
Tracking Database shall be submitted to the
Surveillance Test Coordinator.

4.3.2.3 The Surveillance Test Coordinator shall
designate which proposed changes will be
implemented and have the Surveillance Database
Activity Sheet Data Form completed as described,

I below. Changes which require the MSTL to be
revised shall not be made until the MSTL
revision is approved.

.

l
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i
4.3.2.3.1 If a surveillance activity is being

added to the Surveillance Tracking
Database, the Surveillance Database

! Activity Sheet Data Form shall be
} completed by entering all applicable
i information.

4.3.2.3.2 If a surveillance activity in the

| Surveillance Tracking Database is

|
being changed, the Surveillance

q Database Activity Sheet Data Form

| shall be completed by entering the
activity number on the line labeled

~

;

UNIQ and any information that has
changed.

4.3.2.3.3 If a surveillance activity is being
deleted from the Surveillance Tracking
Database, the Surveillance Databrse

| Activity Sheet Data Form shall be
completed by entering the activity
number on the line labeled UNIQ and
writing the word DELETED to the right

of the UNIQ line.
.

4.3.2.4 The Surveillance Test Coordinator shall review
and authorize each change to the Surveillance
Tracking Database by signing and dating the
completed Surveillance Database Activity Sheet
Data Form.

4.3.2.5 The authorized change will then be entered into
Surveillance Tracking Database. and the

! individual entering the change shall sign and
date the Surveillance Database Activity Sheet,
Data Form. Individuals authorized to enter
changes to the Surveillance Database shall be

i designated by the Surveillance Test Coordinator.

4.3.2.6 A new Surveillance Database Activity Sheet shall

j be generated, and the Surveillance Dstabase
Activity Sheet Data Form attached.

,

i 4.3.2.7 The Surveillance Test Coordinator shall verify
I the change has been entered correctly and sign
| and date the Surveillance Database Activity
I Sheet Data Form.

f .

L
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,f
f 4.3.2.8 The new Surveillance Database Activity Sheet and
.

the Surveillance Database Activity Sheet Data

|| Form shall be filed in the hard copy of the

i Surveillance Tracking Database. Superceded
I Surveillance Database Activity Sheets may be
1 discarded, with the exception of the initial

j Surveillance Database Activity Sheet. The
initial Surveillance Database Activity Sheet and

j all Surveillance Database Activity Sheet Data

j forms shall be retained for at least five years.

4.3.3 Surveillance Tracking Program Reports

4.3.3.1 The Surveillance Test Coordinator will generate*

and distribute the Planner Su ary and
Supervisor Sutemary as specified by STA-702,
" Surveillance Test Program."

4.3.3.2 Surveillance Activity Report Forms shall be
generated for procedures as determined by the
Surveillance Test Coordinator.

4.3.3.3 The Surveillance Test Coordinator nay generate. .

additional reports upon request.'

4.3.4 Surveillance Test Data Packages

4.3.4.1 Surveillance Test Data Packages received by the
i Surveillance Test Coordinator shall be credited

in the Surveillance Tracking Program and,

distributed to the system engineer for review.

4.3.4.1.1 If a discrepancy is noted during the'

review of a Surveillance Test Data;
Package, the system engineer shall

l return the data package to the

i performing organization for
1 resolution, via the Surveillance Test

j Coordinator.

J 4.3.4.1.2 If the Surveillance Test Data Package
l fails to meet Sue'e111ance Test
d acceptance criteria, actions shall be

taken in accordance with STA-702,
" Surveillance Test Program", and any

1 credit previously given for the
j performance of that surveillance
j activity shall be disallowed.
, .

,
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1

4.3.4.1.3 The Surveillance Test Coordinator*

shall log into the Surveillance
Tracking Program that the Surveillance,

.I Test Data Package was returned to the-

{
performing organization.

| 4.3.4.2 The system engineer, upon completion of his
review of the Surveillance Test Data Package,
shall initial the Test Verification Sheet and
forward the data package to the Results Engineert

I for review.

_
4.3.4.3 The Results Engineer shall review the

.

Surveillance Test Data Package, sign the Test
Verification Sheet, and return the Surveillance
Test Data Package to the Surveillance Test

*Coordinator.

4.3.4.4 The Surveillance Test Coordinator shall log the
date into the Surveillance Tracking Program and*

forward the Surveillance Test Data Package toa

the Records Supervisor.
%

4.3.5 Surveillance Tracking Program Logbook

4.3.5.1 The Surveillance Tracking Program Logbook shall
include, as a minimum, a change log in which the
Surveillance Test Coordinator shall track
changes to the Master Surveillance Test List and

'*

changes to Surveillance Tracking Database data
fields marked with an asterisk on Attachment 1.

4.3.5.2 The Surveillance Tracking Program Logbook may
,

I contain a chronological log in which the

! Surveillance Test Coordinator may, at his
discretion, record information of concern to the
Surveillance Tracking Program.

! 4.3.5.3 The Surveillance Tracking Program Logbook shall
be forwarded to the Records Supervisor for
retention after being filled.

5.0 References
;

! 5.1 EDA-301, " Control of Computer Program"
:

| 5.2 STA-202 " Preparation, Review, Approval and Revision of Station
Procedures"

.'
5.3 STA-702, " Surveillance Test Program"

.
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1

'. j 6.0 Attachments
:t

si 6.1 Sample format for Surveillance Database Activity Sheet Data Form
't .

,Ij 6.2 Sample format for Surveillance Database Activity Sheet
:t

:
1t
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ATTACHMENT 1

PAGE 1 0F 1

'l
; f
:1

4 [

: SURVEILLANCE DATABASE ACTIVITY SHEET DATA FORM3,

.,
o

UN!Q :*
_.

I UNIT :*
:1 -

* MG:.

_ . _ . _ _

'. RE:*
-

* PROC : , _ .
_

- -- --- - - - - - -.

* FMQ :.

.

*

i '
FREQN:. .

. ', 0!$$
. . _

000E :
,, _ _ ,,, , .,

: i DVIO :
_.

* MODE :
. . .

:j MODEN:*

* CRG :
, OESCR: '

, .. _ _ - __ .
. ,

.. .. ...--,. s'
TAG : t' *y

i $YST : '
.-

PCON :
'

PCONN:i
--

I
OLO! :$

i .

'; OLO2 :
..___

j DLO3 :
,

4

.. --.

L LEAD :
.

* EXT :
-

i| * $CHED:
\ ~
'-

SENG :
..

RMK3 :
_ .. . _

_.. _ _.--_ . ___ _

R
. ..-_--.. . .

__ .. ._.__ _. . __...._ ___
dm

.. --. _ .. _.. >

.
. -_-_-- ..__ _

USER 1:,,
__

USER 2:
. . ._

USER 3:_
_

>.! USER 4:4 . _. .. ..-_
'

U$tR$:~ __ ___ . -

4 ., U$tR6: '

, -__ ....._ _.

4
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4

} ATTACHMENT 2
,

r PAGE 1 0F 1
1
i

i
I SURVEILLANCE DATABASE ACTIVITY SEEET
I

.

suRVEILL.aNCE DATABASE ACTIVITY @1144000
,

UN!Q :41148900

UNIT 1

TECH :4.3.3.3.1.2c

TEST in

ARCC !NC-74974

FRt3 :R9

FRECN *

,I P'COE 3123454 ,,
I

MCCEN:
- ,>

v!Caa iCs -

! e
cEsCn CsaN Cat TRtax c ux A C Ca M oeRa-@3.

; < O
ras a s

sys? ist J

| CCu

: :CCNN:

.5a0 10
'

7

IXT T

4

| 3CHEDY
l
g a:No isRauN

twS :
:

3
1

;cu t s

, L3ER2
(
(- ';'3213 :

'.3ER4
C

.3tas:

f.32R6:-
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