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instructions to the Addressee: Please verify the document (s) received agrees with the above information.

Engineering managers are required by NEP-121 to determine if new, revised, or temporary changes to
procedures affect job functions of their personnel. Managers will communicate change information
appropriately and provide documentation of any training conducted to the Engineering Training Coordinator.

Operations department must attach old document (s) or portions of document (s) superseded by the above
to this transmittal.

The signature indicates acknowledgment of receipt of the above document (s) and that documents have
been updated. Retum signed and dated transmittal to Document Control within 15 working days of
transmittal date to mail code: 4
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