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viate for Your Information See Me
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Attached is the NRC Form 187 for steno services
(RFPA No. ASB-87-342). Also attached is the
statement of work and security provisions for
the current steno contract (NRC-21-85-401), As
1've not yet received the SOW for the new stenc
contract, 1've attached the cyrrent as 1t's ©y
ynderstanding the security provisions will not
be changed.
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NRC-21-85-40)
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Ace Federa) Reporters, Inc. U.S. Nuclear Regulatory Commission
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| Sterccrephic reporting services for meetings, briefings, hearings, oral arguments,
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persgnnel interviews for NRC WO offices (excluding offices of the Commissicners )
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GUIDANCE FURNIBMED (N WRITING . ¥ DIVIBION OF SECURITY AND ATTACHED ©' 4 BTATED IN B BELOW.
(IR P By bedem | '

lo NRC classified or sensitive unclassified information shall be processed on any
word processor without the specific written approval of the Division of Security,

Ton requiremer "s are contained in the body of this
Invitation for Bid.

10 CLASSIFICATION REVIEW OF CONTRACTOR/SUBCONTRACTOR REPORT(S) AND OTHER DOCUMENTS wiLL 06 CONDUCTED B Y

tn:uu OF AND TITLE OF POSITION OF AUTHORIZED CLASSIFIER

O CIivISION OF }qq;m.n
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WilLL BE APPROVED BY THE OFFICIALS NAMED IN ITEMS 120 AND 12¢ BELOW |
12 THE SECURITY/CLASSIFICATION REQUIREMENTS AND ATTACHMENTS REFERENCED MEREIN HAVE BEEN !
APPROVED BY THE OFFICIALS NAMED IN 124 AND b BELOW FINAL CONTRACTING APPROVAL BY THE |
CIRECTOR, DIVISION OF CONTRACTS OR MIS REPRESENTATIVE IS TO BE INCLUDED IN 12¢ BELOW i
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© ODMECTOR DivISION OF SECURITY '/T
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Femittence Address

"lem 18¢. of ihe Stendire Form 33 has been checkec, the offeror shell enter
The remittance address below,

J
O

Name:

Aocress:

C - Description/Specificetions/Work Statement

Statement of Work

Sackeroune
——————

The U.S. Nuclear Reculetory Commission (NRC) requires stenocraphic
regeriing services for hearing: and oral drguments throughout tre
fontiguovs United States outside the Washington, D.C. metropelitan ares
before the Atomic Safety and Licensing Bcarc Pame) (ASLBP) and the
Atomic Safety and Licensing Appea) Pane' (ASLAP); meetings of t%e
Adviscry Committee on Reactor Safeguarcds (ACRS); investigative
interviews of the Office of Investigation; meetings of Commitsioners in
corpliance with the Government inm the Sunshire Act; an¢ other me2tings
or workshops for NRC (Offices of Aeministration, Public Affiirs, Nuclesr
Reacticr Regulaticr, faecutive Legel Director, !rvestigation, lrspector
&NC AuCitor, anc cther offices as required,

Ir keeping with NB('s miscien 10 protect the put'ic healtn ane safety ir
the whihization of commercia) nuclear Power, Fary public hearings sre
dCluCicatery proceecinge are held 2 pert of tre cecision FREING process
'no Ticensing nuclear facilities. These hearings are an extremely
'mportent and closely scrutinized part of the Commission's daily
cperations. The nature of the services are such that delays, errors onc
oiher forms of unsat:stacsory ver Ormance w' il _eocparcize the 'nteresss
€T _the (omrission ang acverse IMOact 1S MEE"INC review procese
Tesy lIng N unacientedle celavs ‘A compleiicn o the resuiatery 0 ocess
for Buiicing anc creraiing nhucTeir Dower Pi2rts anc otner mucleesr

feciTitves,

The subject matter to be reccrdec at adyucicatory hearines and corel
drguments before Atomic Safety ang Licensing Bcargs anc Appea) Boarc:
¢nC 2t meetings cf the Advisory Comrittee on feactor Safesuerds and
Clher acvisory committees is very complex and of & highly techrice!
Reture primarily in the field of nucleesr Feacicrs eng nuclear energ,.
Less techrica) dut equally demenging are mestings, often extreme
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lormil, to be recorded in compliance with the Goverrment in thre
Sunthine Act, portiony of which mav be highly sensitive ar of
corfidential nmeture, Pertonne) SECUritly Iinterviews concucted by A
Cffice of Agministretion's Civigion of Security, ang investigations S
the Offices of Investigatior end the Inspector ane Auditor are sensitive
€rC Pott always BC recorded and handled in vimost conficentialaty,
Meeiings comductec by NRC offices dre heid in wvarious lecaticet
throughout  the country and  often require multiple, simyltaneous
reporiing,

Zefinitions
efinitions

Encicyment acreement: An dcree~ent which creates an employéer/employee
reietionship  Between 2  bysiness entity (“croanization”) ané ar
TNEIvICue] in which the parties agree that, in exchtenge for seérvices
rencerec within g spezifiec tour ¢f Cuty as determined (2r¢ contro)lec’
sr, M€ organization, the organization shall pay svecifise e e
sélary to the irdividue) arne peesibly fringe benefits such 2s feeleh
rierince.  Agaitionaliy, the erganization s responsitle for tre
wilnhol€ing ¢ socie! SECUrItly anc nmecessary Teceral/State emglovmen:
ciaes Trem the bate salary ¢f the erdlcves,

s tECLTive edring Savs: Doyt in which hearines tiee place wrigh are
TEIETANEC ¢y Dy Seturcivs, Serdays, or Fecers Woifgays.

NOreteosecutive hgarirg céys: Deys inwhign hearings take plece snich

-

1€ sedarelec By Gavs ciher than Séturdays, Sumdeys, or Fecera’

"'.‘-':é [

~ »

.

_ Pellincivte €ualication By various srocesse. tnciyling
S, PEllocrant . FiReIgraph, leroax, etc.

anonf 6P Mears the Commission offices lecated im fettesse,
TRCENI T, AT S1dver Sovane, Maryiane. Bne ie COnritar wlsmingres, 5.°

S iy ariisee, bt ave mot licited ¢, any 3an¢ 3l tyres ¢f
Freceecirgs  ceaducted Dy the Nuclear Regulatory Cormmission (N8C,
whethe® ores te the public or cicted, on reguiatory metters. for
examrie,  heirirgs nclufe  adjucicatory proceedings, irdusir)
Conferences, committee FEE1°ACL,  investigative Interviems, precs
triefing cerfeences, frocees ng: for the tikirg of Jescsitions reletesd
*e Re2riree or r::.]‘:or’ maiters, grievancs HQ‘?”DQS, enc ary otrer
srIiteciros ceemec recessary Oy the Temmissier,

fretioirg Officer: Unless some ethe persor is so desigratec in the
wor. orzer, Fresiding Officor sears the NRC person whe presices, ¢heirs,
vorecyletes the precescing which e being rejortes.

SToRsRg et Miues: Thote Mours werked after €70 2.7, or 2 ¢ ver 2.
R T v g .. . 4
VRFCUSr @ 00 4.7, tee T Owing Cly. they nilude 'l Noyrs or Tecers

.
. _—
»
-

Overasert hgitcays, Laturdays, ane Surdeys
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Recular Kours: Thote hours between 6:30 &.r. arc €:00 p.m. Foncey
threugn Fricey, erxcluding legel Federa) Govern=er: holiceys.
Session: A reporiing unit or part of @ hearing for which 2 hearing
LTENSCript 15 required to be delivered hereunder.

stenocraphic Reporting: Means the reporting of spoken words recordec by
the reporter ot hearings by means of stenographic notes, directly
recorced cictation or monitored direct reccreing, and the typec
reproduction thereof,

Subcontract: Means any dgreement (other than cre involving an
empicyer-employee relationship) entered inte by & Fecera) Governmer:
prime contractor or subcontractor calling for supplies or services
recuired for performance of the origine) contract or subcontract.

rishington, D.C. Metrpolitan Area: Means and includes the ared within g
30-miTe racius ¢ the Jero milestone in the District of Columbia,

Descriptions/Specifications

The contractor shal) furnish stencgraphic reperting services for
hezrince in the contiguous United States outside the Nashirgton, D.C.
Tetripciitan Ared 23 may be required tc  be repcriec  for the
reaccuarters, L.S. Nuclear Regulatory Commission (NRC) operations. The
Leission agrees to order from the contractor a11 of the CommiesiniTs
reS-ITEments TOr the SErvices Oescribec Merein, €icept. Rowever. it the
glscretion cf the Commission for certeir closec meetings of the
Cemricciorers. ir accition, the Commission mey or rmy hot ute the
contracior for jo'rt hearings held with other Federal, State, or lece!
Goverrment Agencies,

The Commigsion 2t all times shall have the right to reproduce

trarscripts fyurnished under this centract, or copies theren?f. The
Citsies 2lsc reserves the right to place cepies of tramecripts
wrhighes yncer tras contract 1m its Pudlic votumert Room e seshng
L. ang i its Loca! Public Document Rooms cutsice the washimgiee, 0.2,
PTEE, where they 2re available for viewing anc CoOpyIng by members of the
putlic. Ceneral practice is that transcripts are not available in the
Putlic Cocument rooms unti) &8 hours after delivery of the transcript of
he pirticuler session involved. The Commission reserves to i1tsel? the

IRCrity to chenge this practice at any time,

LY -4

The contracter agrees to furnish the services set forth herein when
orcerec by the Commission at the rates specified in Section B. Your
ditention is cirected to Contract Clause £2.249-8 entitled “Defeui:"
whick estabiishes the criteria for cefau't of 2 contracter $ne the
T1etility ©f the contractor to the Government
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Ferformance. The contrector ghel) promotly provide as many
Competent stenooraphers anc r2INtaiIn such {taf! aNC equipment gy re
be necettery for the furnishing of satisfactery trarscripty ane
Copies thereo’ in tCcordance with the requirements of this cortrace
A1T work shell be performec in o business-like manner ang she
Conform to the standerds Set forth 1n this statemert of work,

Supervision, The contractor, or the duly duthorized employee,
dgent, or representative of the contractor, sha)l present himself 1c
the Presiding Officer and shall ot 211 times be governed by the
instryctions of the Presiding Officer,

Reportine, (very:hing spcken auring hearing shall de reportec arc
Thcorporated into the transcript unless the Presiding Cfficer
Otherwise directs. This shal) include a record of dppesrances, with
the nemes anc identification of the parties whe actually testi‘y cr
fPeak at the procesdings or who Fequest the entering of the:r
dPpeerance, together with sych Cther matters 25 may be directec by
the Presicing Officer to be inclycec. Nothing spoken at the
greceedings shall be “off the recorg” vhless so designite¢ by the
Fresiding 0fficer, No Part of the proceedires, notes of whic® Mave
heer takgn, shal) be omitted from the recer: vniess the Peesiging
Officer s Cirects. 2 U1l ans cemplete verdatim recore she'll e
Mace ar: transcribed, The ceriracior shall yso enly steroma:i cr
$leqntyde i rersrting RCvisery Cormittees on Reactor Safeguars
(RCBSE) ave Comrissicon Meetings. Depcsitions are 12 be tasen by o.)y
tuthorizec notiries and NC Sera-ate fess are to be Chargec for
PClery services, dcmInistering caths, or fixirg seals.

FEcess.  When the Teporter requests 2 recess to reclece parer, tiue,
CF Oiher necestary materiale VSeC n performarze of the work, tce
Fresicirg Officer TEy QTN SuCh 2 reguest are Orger 2 recess for »
redscralle time MCwever, in the case of ALET meelIngL, mro juch
FECEIT o200 Be 2llcwed. The CORTractor shéll have ecuipment anios
*1 11 orel caite € eruption ef & meeting ¢ ihe pa-son raperling the
*TCCEECINGS 18 repieced.

¢ 1t sha)) 8¢ ve responsibility of the contracter to fyrniep

wilete trarscripts which dccurately reflecs ey, il anz
£inclete  verdetim . acore of the hear'ne. It elecironi:
FeCCreIng devices are yseq, they mueT Be of sueh Quality e¢ 1o
NSure agaimge error, Rit'nterpretation, or loss of weics.
Ecuipment myst pe continucusly operator monitored ane irciude
$iPitineous playback, listening, Pre-amplificatior ane sperier
‘Centification facilities. The placement of a1) eCUIL e ysed
by the contractor Curing i hearing g ivdjett to the apregve’ of
the Pres:aing OfFicer.
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shern errors ettridbutabie te the comiractor's performence appeer
'n the transcript (i.e., thote which change or obscure the
reaning of the testimony, but not including typographica) errors
er misspelling, if the intended mearing is clear y evidert, syuch
¢s “thier” for "their” or “teh" for “the," etc.) the Commissior
Féy cemenc ancd contractor shall correct the errors and furnich
cerrectec  transcripts within five (5) business Gays after
receipt  of notification, Improperly bound or organizec
transcripts will be construed teo thenge the meining of the
transcript  and may be rejected. Acceptanie of correctec
transcripts will be in accordence with the provisions of the
“intpection and Acceptance" section of this contract. The
corrected tramscript shell be transmittec along with ¢
cescription of the correction(s) made an¢ will include the type
of correction(s) made and the affected pege number(s).
Peyment for corrected transcripts sha)l be made in accordance
with Section M.l ®Late or Defective Delivery,*

Forrat »

Transcripts, Transcripts shall be typed with black one-tice
Cirten ribbers of white 20-pouad reg bend or equal. The
crigcingl  of 211  tramscrints she'l Be furnished 1 ihe
LissIen,  Faper shall be E-1/C nches 3 11 irches or

€, with & mergin of 1.3/4 inche: 2t the left-hard sice anc 2
ergin cf J/E inches &t the rightenine side. Paper to be usec
~T0 be sublect te approval by the Commission, Typimg shel) be

€n (10) spaces to tre inch, couble-spaced, using one of the
fc'lewing 1EM or equ2) type styles: Ceurier 10, Prestige £11te,
CCF B, Fice 10, or Letter Gothic, samsles of which 2re furnishec
¢ Attachment I heretc, Use of "or equdl™ type faces w11l b
fuilect o the approvel of the Comrission.. Wherever testimor.
§CENTIRUCLE, requIring more ther cte lime, the typimg st
tegin & close 25 possible to the left rylec rargiral Yime,
sirgs shell te progerly Rygtenztes whet necessary. The per pece
rete set forth am Section B owill be sit¢ for the title pace ene

nter  pagels) ane for @l pager cortainimg &F limes of
trarscription, Cherge for Authentications page shall te
includec 1n the per page rate. Payment for pages of 2
trarscript with less than 25 lines per page will de made on 2
ret 2% line besis, 1.e., the nymber of lines on pages with less
then 20 Tines will De acded and the tota) ¢iviced by 25. The
resulting numder will be acced to the number of ful) peges fcr
trerscript peyment purposes. Any icciticne) duplicated copies
¢f such transcripts ordered anc celivered will be invoiced and
Fa1C 4t the same page counmt 25 the origima) tramsiript. Ko
peyment w11l be made for lines in excess of 28 lires per page.
Nurters ncicating each line of tricscription upon the pace;
€., 1 to &f nclusive, shall be printec at the left margiea)

‘re cl :'F ,:v‘[;\ﬂe‘.’ :'i’!C'.:"'
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e. Eincino.  Trenscript shall be punched with three (3) roure
I/é-rich holes, €.1/4 inch center-to-cetter, 2n¢ shall be 2iec
with 3/8 inch cotton twill (re¢ notary tape) in such a manner
thet 11 cen be oisassembled and reassembled with ease. The
contractor shell punch and bing with the record, in the order
of ts submitte)l, each document which s accep o by the
Presiding UfYicer for the record, it being understev. thit the
Presicing Officer will not accept any material mot of syuiteble
s12¢ for the record. Any material, including exhidits, not of
suiteble size shall be so designeted as not part of the
trenscribec recerd and be handled separately as an exhibit, Ne
documents of &ny kind are to be included in 2any Commiscion
Meeling transcripts.

e d.d Lecibility, Ribbon copy (the original) shail be clearly legible,
suitabie for making copies. A1l machine-reproduced copies supplied
by the contractor myst be clearly legiblc and machine reprocucible.
Ouplicated copies shell be on white 20-pound paper or equal. Paper
to be used fc duplicated copies will be subject to the approve) of
the Commigssion. In the event the Commission or Prasiding Officer
fincs cre or mere copies to be illegible or unreproducidle, the
centracior &crees 1o correct same or replace with acceptable copies
within five (£) businets days efter receipt of nmotificatiorn,
Feymert for correctec or replacement copies shal)l b2 racde in
eccercance with Section K, ], "Late or Defective Delivery,*

£.3:3.8 Futhentication. The original of the transcript shal) be

¢ithenticatec by the Official Reporter reporting the heiring by ‘a

certificate pege in form to be approved by the Cenmtracting Officer,

sutstartielly a3 follows:

"This 15 10 certify that the 2ttached proceedings
before the

(Keme of Proceecing)

e ke P‘:Ohe' C(.

(Docket Numder)
(Place of Proceodiﬂi)
(Dete of Prozeecing

were heiC 2% herein apredrs, and that this ig the
cricing) trenscript therecf for the file of the
Corrassion taver stenographically by me anc¢, thereafter
recducec 10 typewriting by me or ynder the direction

¢f the court reporting company, and that the

TTERLCrIpt 18 @ true and accurate recerc ¢f the
foregoing proceecings.,

/3
(Srgnatyre Tyvpec)
0ff.c1a’ Repcrter

Peporter's AT liasien”

P
~
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(herges

For any hegrirg tret starts during regular hours, the contractor shell
tharge the (ormigsion 2t the rete(s) stipuleted 1n Section B hereo! ‘e
the partrculer service and corresponding celivery schedule listec for
the regular hours cetecory. 1f such hearing starts before regular hoyrs
or eatencs bevorc regular hours, the rate(s) set forth in the Schecyle
for service curing non-regular hours shell be effective; limitee,
however, to that portion of work performed during non-regular hoyrs,

Fevlyre 0f Contractor to Appesr

1f the contractor cdoes not appear at the place and time specified for 2
hearing after being notified in accordance with Paragraph C.&, “wori
Urcers”™ of the place and time for the scheduled hearing, the Commissior
representative mey c2ll in 2 substitute reporting firm, and the
centractor shall reimbyrse the Commission for any extra expense incyrrec
on eccount therecf. The Commission may ceduct such expenses from ary
SU™ otherwise Cue the contractor, ;

f2'¢ ¢* Copies .
.

ircert 2t specifiec below, the comtractor meyv sell to the public copves
Cf tramscripts or porticrs thereof covered by this comtract. C(ogies
recyiTec by the pudlnc on @ faster Dasis thear reqQuired By the Commissicr
Fey B¢ fyrnished Dy the contrigtor 17 it does not interfere with Ih¢
reect cf the proceecing @s cetermined by the Presiding Officer. The
centrectier shell provice the Commissicn, 2t the rates the Comigeicn
creeved the trenscript for celivery, the original tramscript arn¢
récLired cupliceted ceoples, 1 amy, 2t the same time cCopies are¢
furritter e ary other party. The comtracter shel) sudmit to ire

civng Offacer quarteriy reports of i.e number of duplicate cigy
peges 1cid 10 parires other thar NRC (see Section F.4).

-
-

TS E T

-
Pe Contragter 13 retl euthorided te sell copies of tranmscriyt or
cherec? ¢f ery closed €T Inecamerd sessiens 312 the putl'e

Fesimictions en Daisclosure

The fommigsion ¢r the Presiding Officer shal) have the right to prohit:e
the t2le of copiet of tramscripts or portions thereof.

hry rfermation n ary form gained in the course of performirce c¢f
Cuti€s hereuncer, which 15 Ces Gnetcd by ihe Presicing Officer 2
clestified ¢r ctherwise restricted shall be governed by the provisicas
hereo? ertitlec "Pravete Yse of Contract Infomation and Deta™ (Secticn
h10 Selow) end “Retention of Exempt Material (Secsion K.14 bdelow).

s !
Vatleriels

ergve T2lec12'y ire referrec 10 I the spesivicaticn a8 “ecue) ¢V ery
serligyier stencare, tre Contvacting Qfficer shal) cecice the oQuestian

2 - Ys e
{ ¢c.? )
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Frivete Use ¢f Comtrec Information ame Déta

Eacept ey spec ficelly authorized by this conirac:, or as Clherwice
dperevec by the Cortracting Officer, nformation ang Other @etg
aevelopes or acQuired by or furnishes the ceootractor in the perforrince
of this contract, s%e!) e usec only 1n connectior with the work yncer
this cortrace.

_The_cortractor shall be responsible for sefeguarding from yrauthorizec
¢isclosure amy information or Other docvi ents and material etrempt frim
public ¢isclosure by the Commission's regulations and made dvarleble te
the contractor in conmection with the performance of wors uncer thae
ceriraci,  The contracter agrees %o conform to 811 regulatices,

Tequirerents anc ¢irections of the Commission with respe:: to such
meterial,

The contractor's cuties under this clause sha!' ret de comstryes te
1imit ¢r affect in $Ny way the contractor's obligation %o conferm o &)
Security regulitions and requirements of the Comicsion peclainirg t¢
classifiec nfomatior ane materia)

SCraing crice are ttorice Faeilities
The Com=issiorn i Ofly responsidile for PRIVIEAg & locaticr 12 32
eLTIng riem for the rezorter Guring the ‘wering session,  The space for

WBIStE, €o2y reguiremint, floréce ¢v eahibits, er fy Clher Dystmess

LhE FEDCler mey mive 1n conjunction with & Oublne preceecirg sral) e

]
1 RE EviEnge 7 the contriacior,

g SEUIOR applicedie (o the servics ts 2% Y vacires
FACt wiil be Confrgential sesteicoes Léte e gend
A CF recuiremeris are get “fietr <o NI” bewy (3
LeLvment &

Wleiingtareing the provisions of Sublection M, 13 1o tr-g certeace,
entitles “Security,” to the Corirary, ane “m accitier trerels, %
PEFLIEL MerElC ecree that the NAC shal) forme1ly Classify all ¢laser¥res
nformaticn or meterial delivered ynder this CONTraCT ang sh:'' rrovice

cléts icetion §41Cenie to the cantractor as requirec in thY Jerfomarce
e thig zorteact,

When 2Cvisec oy the Presicing Cfficer that in‘grmasics S materii' 1
cless:fies or sensitive unciassifrec information, tne centracter sheil
TeTR ALy reiviting cocumentation TP dltorcance with Nag reguletions,
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Col tnartuy

hage - -

Mol Security (OME Clearance Number 3180-0512)

(2) 1t 15 the Contractor's duty to safeguerc Pestricted Cete, Formerly
Fesirictec Lete, and other tlarsified informetion, The Contracior
shell, n accordence with the Cormission's gecurity reculetions ane
Fecuiremenis, de responsible for sefeguarding Restricted Date, Former),
Restrictec Dats, and other classifie¢ 1nformetion and protecting againgt
sebetage, espionage, loss and theft, the classified documente anc
witeriel 1o the  (ontractor's possession in connection with the
verformance of work ynder this contract. Except as otherwise expressiy
Frovidec in this contract, the Cortractor shell, wupon completion or
terminetion of this contract, tramsmit te the Commission any classifiec
metter in the possession ¢f the Contractor or ANy person ynger the
Contractor's control in comnection with performence of this contrace.

iIf retention by the Contractor of any classified matter ig required
¢fter the completion or termination of the contract and such retention
'S dpprovec by the Contracting Officer, the Contractor wil] complete
certificate of possession to be furnished to the Commission specifying
the c.essifiec matter to be retefned. The certification shell 1centify
the 1tems and types or categories of matter retained, the corcitions
e GOVELLI NG _the. retention.of the.matter and_their perics ¢l retention, 3¢
frown. 1 the retention is approved by the Contracting O¢ficer. the
SECurily provisions ef the sontract will cCriinve 10 be 2ppiicedle <o
the metter retained.

t)  Regulations, The Contractor dgree:s to conform to all secyrity
reculations ane requirements of the Commission,

(¢) Cefimition ¢f Restrictec Date. The terr “Restrictec Oate," as ysec
'ttt clevse, mears )l eata concerring (1) cesign, manufactyre, or
vitindetion of gtemic weapors, (Z) the procuctier of specidl nucleer
meteriel; or (1) the use of special nuclezr materie) in the productier
¢ enecgy, But thal) not inglude Cete ceclassified or removec from the
Festrictec Dete Clecory pursuant tc sectior 142 of thre Ateric Erergy
~0t 0f 1883, 2t amenced.

¢ vefiritien ¢f Formerly Restrictec Late. The term “Formerily

Festractec lete,” 25 used in this cleuse, means all data removed from
the Restricted Date category under secticn 147.4, of the Atomic Energy
ALt 0f 1884, 2t amended.

(€] Sezurity Clearence Persennel. The Contractor she)l net permit ary
NEivicuel te hive access to mestricted Date, Formerly Restrictec Dete,
Or other classifiec information, except in accoriance with the Atomic
Energy Act of 1954, s dmended, and the Commission's regulations or
requirements applicable to the particular type or catesery of ¢lassifies
inforration to which access is requirsyd,
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¢ or longhand
of every description

retention ar

”~ *
securaty atent, » of info

contract.

vv"‘l"cr

WOrk or Services

contract shal]l be made by the contractor with a&ny other partyv for
16hing any cf the work or services herein contracted for without the

'or written 8pproval of the Contracting Officer, but this provisic
, X - '] L ~ - .V ,'\_r
b€ teken 25 requiring the 2pprovel of contracts of emplovment
€ contracior and personnel ascign nder.
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Cortrect Fersonne! anc Facility Security Peguirsments

rerformance yrcer the contrace: wil) involve access teo ciecsifiec
inforration recuiring @ CONFIDENTIAL Facility and *“0° personne)
clearance. The contract wil) e1so involve access o Restiricted Dece.
Fecriity enc Fersonne) Security Clearences shall be processed and
grentec 1n accorcance with KRZ Manue) Chepters 2101, 2201, ane N2C
Bulletin 2101.23.

The contractor shal)d submit to the U.S. Nuclear Regulatory Commission,
Civision of Security, Washington, 0.C. 20555 within thirty (30)
calencer ceys following contract éward, completed Persornel Security
Questionnaire Packages for all persorne) requiring security clearance.
Those personnel shall be identified &t the time of contréct awarg,

Contractor's Fecility Security Pien, Prepired fn accordance with N(
Appencrx 2101, shall be submitted to the Division of Security rot loter
ther forty-five (45) calendar Céys following contract award.

Meince of Payreet

(@) Peyment uncer thisg cortract wii' be mede by wire trangier ‘hrovst
the T fasury Fimancial Commur® 3tions System for each incivigue)
peyment. pr excess of %26 ° and by Treasury check for each

TATINIGUA L payment of 225,000 . less,

'Y

nilEIn geven days after the effective date of the CONTract, the
Cintracter shel? forware the folloming information ir wriing to the
(sotricting Officer to factiitete wire transfer of centrice
Prymentie.  ln the even: tha: sse Centractor's “imgnzie’ WASTL g
-l 2CCESS 2 the Feqeral Eesesye Comrunicazions System, Cortricise

stell icmgiate all items except 1lems 7 - 8. In the evor: sne
‘s finenciel amstituticn does net have access 1o the

€C:"c. acserve (orr.onications Syster, lontractor shall cos- €% 2’

TIETL ercent tter ¢
i Neme ar? j3zress of erginizetion

¢. Llontact persor anc telephone number

<. Neme and address of finenciel Tnstitutien

fa

Finencial institutions's §-d1git ABA - 1dentifving nuzier ‘er
Fovting trensfer of funcs

“n

Teiesraphic abbreviation of financial institution

€. Accourt aymber 4t yoeur financia! fretitution your financiay)
slTlutien receives electroric fungs tréansfer messaces iSrough,
17 .1 coes mot have access to the Fecers' Feserve Corrur coticr:

f;::@'
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TYPE OF CONTRACT:

CONTRACTOR:

FY BUDGET (5K):

PRODUCTS:

April 10, 1987 4

Atomic Safety & Licensing Board Panel

Headquarters Stenographic Reporting Contract
Throuch-out the Contiguous United States
(Excluding the In-Town Requirements of the
Office of the Commissioners)

B-£183
Competitive/Small Business Set Aside
To be selected

1987 1988 1989 1990 1991

———

*
1.204

120 €30 450
500 500

Provides stenographic reporting services for (he
Nuclear Regulatory Commission’s Headquarter's
0¢fices, except the Commissioner's offices, for
reetings, briefings, hearings, oral arquments,
conficdential investicatise interviews, depositionrs,
censitive security and personnel interviews.
Produce verbatim transcript and PC diskettes as
recuired four NRC Headquarter's offices at various
locations throughout the contiguous United States.
£ diocest of the exact work to be performed provides
a more tharouch scope 0f the work,

A1 users need a verbatim transcript and/or PC
diskette of the meeting, hearing, oral argument or
interview,

A clear, accurate, verbatim, reproducible transcript
and/or diskette of each meeting, hearing, oral
aroument or interview, ASLBP transcripts should
also be availeble, when ordered, on PC diskettes,
which provide an exact letter-by-letter copy for
ful) text search and retrieval using PC computers.
The proposed contract contains requirements for
service between 8:30 a.m, and 6:00 p.m,, Monday
through Friday and for non-reqular hours. Delivery
¢ for daily (next day), 2nd day and 5 days. The
service also includes clear copies, identica) to the
oricinals deliverable on daily (next day), 2-day and
$.day schedules,




MIETIFICATION FOR SOURCE SELECTED AND DISCUSSION OF ALTERNATIVES: We
Consider competitive bidding by technically qualified firms will obtain
a quality performance at a fair price. In order to obtair quality
bidders, a B1d Bond and a Performance Bond will be required.

NEC OFFICE COORDINATION: The requirements of all NRC Headquarters users
are incorporated in the requirements section. The user offices are:
ASLEP, ASLAP, NRR, ACRS, OlA, O1, AEDD, NMSS, PER, GPA, OGC, ARM,

Article | - DESCRIPTIONS/SPECIFICATIONS
A. BACKGROUND.

The Nuclear Regulatory Commission (NRC) requires stenographic
reporting services for hearings and oral arguments throughout the
conticuous United States before the Atomic Safety and Licensing
Boar¢ Pane! (ASLBP) and the Atomic Safety and Licensing Appeal Pane!l
(ASLAP); meetincs of the Advisory Committee on Reactor Safeguards
LCES), out-of-town meetings of Commissicners in compliance with the
Governrent's Sunshine Act; and ather meetings or workshops for NRC
offices of Nuclear Reactor Regulation, General Counsel,
nvestigations, Inspector and Auditor, Governmental and Public
Affairs, Rdministration and Rescurces Manacement, Analysis and
tvaluation of Operational Data, Personnel and Nuclear Material
Safetv and Safequards and other offices, as required,

ir keeping with NRC's migsion t¢ protect the publi¢c he2lth and
séfety in the utilization of commercial nuclear power, many public
rearincs enc adjudicatory proceedings are held as a part of the
decision mabing process in licersing nuclear facilities, These
rearings are an extremely imporiant and closely scrutinized part ¢f
the Commission's dai) ly operations. The nature of the services are
such k2t delavs, errors and other forms of unsatisfactory
:~—T’r'l'ce will Jeo gerdi e the ln:erertt 07 the Commissicon and
20v w process rosuiting in

ziverse Iy 1mpact 1ts s hearing re.
Jrecceprable delays in compietton of tre requlatory process for the

entire NRC's mission including operating nucledr power plants and
other nuclear facilities.

The subject matter to be recorded at adjudicatorv hearings and oral
arcuments before Atomic Safety and Licensing Scards and Appeal
Boards and at meetings of the Advisory Committee on Reactor
sefequards and other meetings is very complex and of a highly
technical nature primarily in the field of nuclear reactors and
nuclear energy. Less technical but equally demanding are meetings,
often extremely informal, to be recorded in compliance with the
Government in the Sunshine Act, portions of which may be highly
sensitive or of a confidential natyure. Investigations by the
Offices of Investigation and irspector and Auditor and Personne)
secyrity interviews conducted by the Office of Administration and



Resource Management's Division of Security and are sensitive and
must always be recorded and handled in utmost confidentiality,
Meetings conducted by NRC offices are held in various locations
throughout the country and often require multiple, simultaneous
reporting. Multiple, simultaneous reporting is also required for
NRC telephone conference calls.

m

DEFINITIONS.

1. HKeadguarters: Means the Commission offices located in Bethesda,
Rockville, and Silver Spring, Maryland, and in downtown
Washington, D.C.

~

Hearings: May include, but are not limited to, any and all types
of proceedings conducted by the Nuclear Requlatory Commission
45C), whether open to the public or closed, on regulatory
matters. For example, hearincs includ: adjudicatory proceedings,
investigative interviews, industry conferences, committee
meetines, mylti-party telephone conferences, press briefing
conferences, proceedings for the taking of depositions related to
neerings on requlatory matters, grievance hearings, and any other
proceedings deemed necessary by the Commission,

Non-regular hours: Those hours worked after 6:00 p.m, on a given
dav through 2:30 a.m. the following day; they include all hours
on Federa' Government Molidays, Saturdeys, and Sundays.

(2

Recular hours: Those hours between 8:30 a.m. and 6:00 p.m.
¥oncey through Friday, excluding lega) Federal Government
Holidays.

"
~

te

3
o
| 3]

enographic reporting: Means the reporting of spoken words
ccorcec by the reporter at hearings by means of stenograshic
notes or by his directly recorded dictation or his monitored

¢irect recording and the type reproduction thereof,

ey b

C. DESCRIPTIONS/SPECIFICATIONS.

The Contractor shall furnish Stenographic Reporting Services for
hearings throughout the contiguous United States as may be required
to be reported for the U.S. Nuclear Regulatory Commission (NRC)
Headquarter's cperations. The Commission agrees to order from the
contractor all of the Commission’s requirements for the services
described herein, except, however, at the discretion of the
Tommission for certain closed out-of-town meetings of the
fommissioners and other sessions. 1In addition, the Commission may

or may not use the Contractor for joint hearings held with other
o Feceral, State, or Local Government Agencies.
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he Commission at all times shall have the right to reproduce
transcripts anc diskettes furnished under this contract, or copies
trereof. The Commission also reserves the rioht to place copies of
transcriots furnished under this contract ir the NRC Public Document
Pocms (<) in Washington, DC and in its Local Public Document Rooms
outside the Washington Area, where they are available for viewing
and copying by members of the public. General practice 1s that
transcripts are not available in the public document rooms yntil 48
hours after delivery of the transcript of the particular session
involved. The Commission reserves to itself the authority to change
this practice at any time,

The Contractor acrees to furnish the services set forih herein when

ordered by the Commission. Your attention is directed to Clause 11,

Peragraph (2), of the General Provisions entitled “Default" which

ectablishes the criteria for default of a Contractor and the
iatility of the Contractu. to the Government.

Performance. The Contractor shall promptly provide as many
ompetent stenpgraphers and maintain such staff and equipment as
~ay be necessary for the furnishing of satisfactory transcripts
anc/or dishettes and copies thereof in accordance with the
recuirements of this contract. A1l work shall be performed in 2
businecs-live manner and shall conform to the stancards set
forth in this statement of work,

supervisicn. The Contractor, or the duly authorized employee,
agent, or representative of the Contractor, shall present
rirself 1o the Presiding (fficer an¢ shall at 21! times be
coverned t. hig/her instryuctions.

gorting, Everything spoken during & hearing shall be
Fenuriec ar4 incorporated into the transcript uniess the

es ding [fficer otherwise directs. This shell include 2
recore of eppearances, with the names and identification of the
parties who actually testify or spezk at the proceedings or who
recuest the entering of their appearance, together with such
cther matters as may be directed by the Presicing Officer to be
included., The record should also include a complete list of
exhibits received in numerical or alphabetical order. Nothing
cpoken at the proceedings shall be "off the recorc” unless so
cesignatec by the Presiding Officer. No part of the
proceedings, notes of which have been teken, shall be omitted
from the record unless the Presiding Officer so directs. A full
ané complete verbatim record shall be made and transcribed. The
Contractor shall use stenomask or stenotype in reporting
Advisory Committee on Reactor Safequard (ACRS) and Commission
Meetings. The NRC may, on occasion, suggest to the Contractor
vzt a particylar method ¢f stenographic reporting be utilized

3 ol



for a specific hearing and/or meeting., Depositions are to be
taken by duly authorized notaries and no separate fees are to be
charged for notary services, administering ocaths, or affixing
seals.

4. Rece:s. When the reporter requests a recess to replace paper,
tape, or other necessary materials used in performance of the
work, the Presiding Officer may grant such a request and order a
recess for a reasonable time. For out-of-town Commission
meetings and ACRS meeti gs, the contractor shall have equipment
s0 that the meeting will not be interrupted.

5. Accuracy.

2. It shal) be the responsibility of the contractor to furnish
complete transcripts and/or diskettes which accurately
reflect the full and complete verbatim record of the
hear?ng [¥ electronic sounc devices are used, they must be

such quality as to insure against error,
P‘swntercretat\on. or loss of voice. Equipment must be

perator monitored and include simultanecus playback,
lasten ng, pre-amplification and speaker identification
facilities. The placement of all equipment used by the
contractor during a hearing 15 subject to the approval of
the Presiding Officer,

t. When substentive errors attributable to the contractor's
perforrance appeer in the trarscript and/or diskette (3 i.e.
those which change or obscure the meaning of the tesuwmonv.

but not \ncluc\ng typographical errors or mwssoe111no if
the 1ntended mearing is clearly evident, such as "thier" for
“their” or "teh" for "the", etc.) the Commission may demanc
énd contractor shall correct the errcrs and furnish
corrected transcripts and/or diskettes within five (%)
rsvres' days after receipt of notification, lmproperly

tound or organizecd transcripts will be construed to change
the meaning of tne transcript and are therefore not
acceptable. Acceptance of corrected transcripts will be in
acrordance with the provisions ¢f the "inspection and
acceptance” section of this contract. The corrected
transcript shall be transmitted along with a detailed
cescription of the corrections(s) made and will include the
type of corrections(s) made and the affected pace
numbers(s).

6. Format,

e. Transcripts. Transcripts shall be typed with black one-time



carbon ribbons on white 20-pound rag bond or equal. The
oricinal of all transcripts shall be furnished to the
Commission. Paper shall be B-1/¢ in. x 11 in, in size, with
a margin of 1-3/4 in. at the left-hand side and a2 margin of
i/B in., at the right-hand side. Paper to be used will be
subject to approval by the Commission. Tyvping shall be ten
(10) spaces to the inch, double-spaced, using one of the
following IBM or eocual type styles: courier 10, or letter
gothlc. samples of which are furnished as attachment
Use of "or equal" type faces will be subject to the approval
of the Cormission. Whenever testimony is continuous,
requiring more than one line, the typing shall begin as
close as possible to the left ruled marginal l1ine. Words
shall be properly hyphenated when necessary. The per page
rate set forth in Article I.A, will be paid for the title
pace and index page(s) and for all pages containine 25 lines
of transcription. Payment for paces of a transcript with
less than 2% lines per page will be made on a net 2% line
bes1s, 1.e., the number of lines on pages with less than 2%
Tines will be added and the total divided by 25. The
resulting number will be added to the number of full pages
for transcript pavment purposes. No payment will be made
for lines in excess of 25 lines per pace. Numbers
ndicating esch line of transcription upon the page; i.e., |
to 25 inclusive, shall be printed at the left MArcwnaT_TAne
of the gricinal transcript.

Covers. Each copy of the transcript furnished shall be
bound with covers of 0oo¢ quality, white or colored
14C-pound index paper, No. 1 sulphite paper, or similar
material approved by the Commission. The cover page shall
show the title of the meeting, the date, the total page
count and, in the case of Commission meetings, shall also
tricicate "COMMISSION MEETING,™ “PUBLIC MEETING,™ or “CLOSED

EETING," and, for Closed Meetings, sP2all also indicate the
Exemption Numbers., Cover markings should include “in
camera® or other appropriate desionations, in which case a
yeTTow cover shal) be used. Otherwise cover colors may be
any color except red,

Indexing. In the original and each copy of the transcript
the title page showing name, docket number, place and date
of proceedings, appearance, location, etc., shall be
‘o1lowed by 2 page or pages indexing the witnesses and
exhibits., Each transcript shall include one complete
cumyletive index of witnesses and exhibits., The index shall
state the pages devoted to the testimony of the witness, the
party for whom testifying, and the page at which direct,
cross, redirect, recross, and Board examination begins., The
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index shall also identify the exhibits by number and/or
letter, showing the page and party where identified for the
record, and the page where admitted, denied admittance, or
withdrawn and give a brief description of the nature of the
exhibit. Other documentary material bound into the
transcript at the direction of the Presiding Officer shall
also be indexed in the same fashion. Indexing will not be
required on transcripts of Commission meetings; however, the
title page shall also contain the same information re?ardinq
public and closed Commission meetings as required in 2)
adove, "Covers.”

d. Pacination. Unless otherwise directed by the Presiding
Gfficer, the paging of the transcript shall be in a single
series of consecutive numbers regardless of the number of
deys of the hearing. The page numbers of the transcript of
a furthe: hearing shall follow consecutively the paging of
the last previous hearing in the same proceeding, unles; z
ctherwise directed by the Presiding Officer. Page numbers
are %o be placed 2t the top right corner of each page.

Eindire. Transcript shall be punched with three (3) round
T/% inch, holes &-1/4 inch, center-to-center, and shall be
cied with 3/E inch, cotton twill (red notary tape) in such a
marner that 1t can be gisassembled and reassembled with
ease. The contrector shall punch and bind with the record,
in the orcder of its submittal, each document which is
accepted by the Fresiding Ufficer for the record, 1t being
understood that the Fresidino Officer will not accept any
materia) not of suitable size for the record. Any,
including exhinits, meterial not ¢f suitable size shall be
s® designated as not part of the transcribed record and be
nendled seperetely. No documents of any kind are to be
1acluded in any Commission meeting transcripts.

Legibility. Ribbon copy ‘the originai) shall be clearly
TegibTe, -uitable for making copies. All machine-reproduced
copies supplied by the Contractor must be clearly legible and
machine reproducidble. Ouplicated copies shall be on white
20-pound paper or equal. Paper t~ be used will be subject to
the approval of the Commission, In the event the Commission or
fresiding Officer finds one or more copies to be illegible or
unreproducible, the Contractor agrees to correct same or replace
with acceptable copies within five (S) business days after
receipt of notification, Payment for corrected or replacement
copies shall be made in accordance with Article VII.A.. "Late or
Defective Delivery”.




§. Authentication. The original of the transcript shall be

authenticated by an oricinal signature of the Official Reporter
reporting the hearing by a certificate page in form to be
approved by the Contracting Cfficer, substantially as follows:

“This is to certify that the attached proceedings before the

{Name of Proceeding)
in the matter of:

(Docket Number)
(Place of Proceedin?)
(Date of Proceeding

were held as herein appears, and that this is the original
transcript thereof for the file of the Commission, as reported
by:

/s/

(Signature lyped)
Official Reporter
Reporter's Affiliation"”

O

ganidits,

¢. Exhibits in connection with adjudicatory proceedings shal)
be submitted to the Contractor (reporter) at the hearing in
an original and two copres. Unless otherwise directed by
the Presiding Officer, all exhibits will be marked with a
number and or letter, dated and sigred by the reporter,
arranged by the reporter in numeric2) or alphabetica) order
and transmitted directly to the Secretary. The marking shal)
indicate clearly by whom the exhibits were offered and in
the manner in which thev were received /Evidence,
ldentification). Such documents shall not be copied intc
the record unless the Presiding Officer so directs; the
Presiding Officer may direct that such documents be read or
copiec into the record in part or in full,

If any document is withdrawn, or for any other reason is not
filed with the transcript, 2 memorandum shal) be inserted by
the Contractor in the place of the document stating its
nature, how numbered or lettered and marked, and the reason

& for 1ts 2bsence. The numerical order of exhibits ntroduced
at the proceeding or in 3 reopened case shall follow



consecutively the number on the past previous exhibit
introduced by such party,

B, Unti) submitted to the Secretary of the Commission and
subject to direction of the Presiding Officer the reporter
shall have custody of the hearing record which includes
exhibit material in other than documentary form admitted
under applicable rules. Any requirement for the special
handling of anv such exhibit material (e.g., physical
exhibits such as photographs or full scale models) in other
than documentary form ordered by the Presiding Officer shall
constitute a2 change within the meaning of the clause hereof
entitled "Changes."”

¢. Unless otherwise provided by the Presiding Officer, all
exhibit material in the custody of the reporter shall be
turned over to the Secretary of the Commission, marked
“Attention: Chief, Docketing and Service Branch,” within
ten (10) business davs following the completion of each
hedring session, accompanied by an inventory sheet
specifically prepared for transmittal of such exhibit
materiel.  The contractor shall furnish to the Project
Officer a copv of each transmittal receipt for exhibits
celivered to the Office of the Secretary. If any exhibits
are missing and are not delivered to the Office of the
Secretarv at the end of a hearing, the Contractor will send
¢ letter to the Board Chairman and the Project Officer
identifyinc each missing exhibit,

Pl Flopoy Diskette of Mearinos. When required by the

Lcmmhssion, the contractor shall furnish a computer readable PC

“Toppy Ciskette copy of the official transcript. This PC

Ziskette copy shall have identical pagination and content of the

PR E

ne)l printec transcript and conform to the following
. Y. Y.
e £ cations.

¢. The PC floppy diskette shal)l be IBM comp. _ible.

L= 4

The PC floppy diskette must contain upoer/lower case text
that is 100% equivalent (excluding line numbers) to the
official trenscript with matching page and line numbers ir
the proper sequential order,

™

Each diskette shall be clearly labeled to identify the
transcript by title of meeting, docket number, date, and
page numbers. Only one day's transcript(s) may be placed on
& diskette,

¢. Digkettes will not te required ‘or closed sessions.
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A1l PC diskettes will be delivered in ASCI] format.
Disks will be S§ inch,
Exhibits/inserts will not be on disk.

Disks will be paid for on gross pages basis, i.e., pages
containing less than 25 lines shall be paid for in full.

In the event portions of a transcript are in camera and
diskettes are ordered, two diskettes shall be prepared. The
first diskettes shall contain the public portions of the
transcript; the second diskette shall contain the in camera
portions of the transcript. The beginning of any Tn camera
portion or any public portior of the transcript shall be the
beginning of a new page of the transcript. Written
novernment authorization shall be obtained before in camera
diskettes are released to anvoune by the Commission,

~

Ciskettes of classified proceedings will not be required.

Celivery shall be within two weeks of the hearing date,



