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1.0 PURPOSE

1.1 The purpose of this procedure i~ to establish a Quality Assurance
auditing program. Quality Assurance auditing will be conducted to
verfiy compliance with the General Public Utilirdies Nuclear Corpora~
tisn (GPUNC) Quality Assurance Programs/Plans, applicable codes,
standards, Technical Specifications, and contract commitments.

2.0 SCOPE

2.1 This procedure assigns responsibilities of individuals associated
with the auditing program #nd describes tasks to be accomplished
during the auditing process.

3.0 APPLICABILITY

3.1 This procedure is applicable to personnel performing QA auditing
tunctions. Site auditors will follew the requirements of this
procedure and supplemental site procedures, where applicable,

3.2 The audit program described herein applies to:
1) GPUNC internal QA audits of project functions,

2) Design organizations and the quality assurance programs of
design crganizations,

3) GPUNC QA participation {n technical audits of gpecified
design activities,

4) Vendors and subvendors 0. equipment apd services,

3) Shop and site construction activities of contractors and
subcontractors,

6) GPUNC Start=-up, testing and operating activity,

7) Technical Specification, Operating QA Plans and operating
license provisions,

8) Nuclear Fuels Preogram,

Audits can be categorized as QA Systems Audits or Technical Audits,
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QA Systems Audits are conducted to verify that the QA Program
clements of the applicable organization are being implemented in
accordance with their approved Quality Assurance Plan or Progran

and that the program is effective. Internal audits are performed to
verify the effectiveness of the QA Program, including implementation
at sites and corporate offices. External audits of Contractor/Vendor
QA Programs are conducted at their facilities.

Technical Audits are comprised into three types: Design
Audits, Product Audits, and Process or Activity Audits.

1) Design audits will be conducted to verify that the designer has
established an adequate design basis for the particular activity
being audited and these design bases are being correctly translated
into specifications, drawings, procedures and instructions. Ulesign
audits will normally be conducted by personnel technically qualified
to identify inadequate or incorrect assumptions, calculations,
material selection or other design deficiencies. GPUNC Technical
Functions will provide personnel of pertinent disciplines t»
participate in design audits.

2) Product Audits will be conducted to verify that the QA/QC require~
ments of the applicable product specifications have bzen met. Thesec
audits may be applied to a specific operation or to all documentation
leading to final acceptance of the product.

3) Process or Activity Audits are conducted to verify that a
selected process or activity is performed in accordance with the
applicable QA Progranm, Regulatory and Company requirements.

4.0 NTIFERENCES

4.1 10 CFR 2, 10/80, Proposed General Statement of Policy and Procedure
for Enforcement action.

4.2 10 CFR 50, Appendix B, "Quality Assurance Requirements for Nuclear
Power Plants and Fuel Reprocessing Plants.”

4.3 10 CFR 71, Appendix E, "Quality Assurance Criteria and Shipping
Packages for Radicactive Material."

4.4 USNRC Regulatory Guide 1,144, Rev, 1, Requirements for Auditing of
Quality Assurance Programs for Nuclear Power Plants.

4.5 ANSI N45,2.10 - 1973 "Quality Assurance Terms and Definitions."

4.6 GPUNC Procedure, 7-18-02, “Quality Assurance Auditor Qualifications.”
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4.7 GPUNC Technical Functions Procedure LP-007, "Review of Potentially
Reportable Incidents.”
S.0 DEFINITIONS
5.1 The Quality Assurance terms and definitions 1isted 1: ANSI N45.2.10
= 1973 are applicable to this procedure.
6.0 RESPONSIBILITIES
6.1 The Vice President - Nuclear Assurance, through the Director, Quality

Assurance, is responsible for ensuring that an audit program is

implemented for all signif canf ~etivities affecting safety related

design, procurement, constructionm, {nstallation, testing and operations.

The Director, Quality Assurance 1s responsible for:

1) Establishing and approving an auditing program which will
verify GPUNC compliance with the GPUNC Quality Assurance Program
requirements.

2) Ensuring that a formal auditing schedule is maintained and
updated at least every six months.

3) Approving QA audit reports when the Manager, QA Program Development
& Audit is audit team leader.

4) Initiating unscheduled audits at his discretion when significant
changes are made in functional areas of the Quality Assurance
program, when it is suspected that safety, performance or
reliability of an item is questionable or when an assessment of
certain areas of the Quality Assurance Program is considered
necessary.

5) Assessing the effectiveness of the Quality Assurance Audit
Program.

€) Resolving and closing those findings submitted to him by the
Manager, QA Program Development & Audit.

6.2 The Manager, QA Progranm Development & Audit is responsible for:

1) Establishing a program of home office, site and nuclear fuels
audits to verify compliance with the GPUNC QA Program and
techrical specification requirements,

2) Reviewi~2 and approving, at least every six months, a formal
schedul . for performance of gudits,

3) Ensurirg that audit team leaders are qualified as Lead Auditors
{n accordance with applicable GPUNC QA procedures,

Form Q4&-724.7 Rey
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4) Ensuring that required qualification recoris are maintained for
Lead Auditors, and, providing a list of certified lead auditors
to the individuals responsible for QA Audit subsection supervision.

5) Reviewing and approving the audit reports. This responsibility
may be delegated in writing to others at the discretion of the
Manager, QA Program Development & Audit.

6) Ensuring issuance of a periodic Audit Status Summary Report
(See example, Attachment 4 for typlcal report form),

7) Taking action to evaluate the situation to ensure that quality
has not been compromised when advised that the target date for
submittal of corrective action or implementation of corrective
action has been exceeded by the audited organization,

8) Submitting to the Director, Quality Assurance those findirgs
to which he has been unable to obtain an acceptable response and
attempts have been made to resolve the findings with the
responsible levels of management.
6.3 The Nuclear Fuels QA Engineer is responsible for:

1) Coordinating QA Fuels Audits with the affected organizations
and GPUNC Nuclear Analysis Section,

2) Ensuring that audit plans and checklists are prepared pricr to
fuels audits and are approved by the Corporate QA Audit
Supervisor,

3) Ensuring fuels audit notifications arnd audit reports are issued
and that proper distribution is carried out,

4) Ensuring that follow-up action is taken and proper close-out is
made of open findings,

5) Ensuring that a fuels audit status summary report is generated
as required and that proper distribution is carried out.

6.4 The individual responsible for QA Audit subsection supervision is
responsible for:

1) Establishing and updating a subsection audit schedule as
required; the schedule is to be subuitted to the Manager, QA Pro-
gram Development & Audit for review and approval.

2) Denoting the audit sccpe of Q.A.audits,

3) Approving audit plans and audit checklists.

4) Assigning qualified audit team leader and audit team members,

Form QA - 724.20 Re,
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5) Coordinating QA audit activities with any affected organi-

zations.

6) Reviewing and concurring with audit reports and submitting them to
the Manager, QA Program Develogment & Audit for approval,

7) Ensuring the distribut.on of audit notifications and audit reports.

8) Submitting to the Manager,
findings to which he himse
response from appropriate levels of management,

QA Program Development & Audit thecse
1f has been unable to obtain acceptable

9) Issuing monthly audit status summary reports to cognizant management

with copies to the Manager,

QA Program Development & Audit,

10) Site audit subsection supervisor personnel are responsible to
insure that audit schedules address tne auditing requirements of

the stations technical specifications,
and other auditing requirements as nay
responsibility includes coordination ©

applicable ANSI standards
apply to the station. This
f audit schedules with the

Corporate Office audit subsection to assure camplete coverage.

¢.¢5 Audit Team Leaders are responsible for:

1) Orientation of the audit team,
documents and preparation of a

including review of applicable
udit checklists as required,

2) Arranging audit functions with the aporopriate organization cr

contractor being audited,

3) Cocrdinating the audit team,

4) Establishing the place of audit,

5) Ensure that any technical or mana
an audit activity have been proper
performing in accordance with requiremen

team leade:,

gemert persons used to support
ly indoctrinated and are
ts established by the

6) Assuring cammunication within the team and with the organization

being audited,

7) Assure that each audit finding is based on objective evidence
and is a clear statement of the facts,

8) Review, analyze and concur with each audit finding,

9) Participating in the audit process,

10) Condense all similar findings for presentation,

gl e e L e L L e e el
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11)

12)

Coordinating the preparation and issuance of the audit report
in approximately twenty working days from the time of the post-
audit conference,

Conducting timely follow-up actions to ensure that effective
corrective actions have been implemented as directed by the
individual responsible for audit subsection supervision.

7.0 PREREQUISITES - Not Applicable

8.0 REQUIREMINTS

8.1

8.2

Audit Scheliules

1)

3)

4)

Audit schedules will be established for each site location and
the corporate office.

Audit schedules will be for a period of two years and will be
formally updated at least every six months.

Audit schedules will include an audit matrix that identifies
applicability of each required activity to the organization(s)
that implement the activity. The matrix will be sufficiently
detailed to insure that audit requirements of technical specifica-
tions, ANSI standards and other corporate plans/procedures are
identified.

Audit scoping documents will be developed to show exactly what
activities/organizations are to be audited for each scheduled
audit. These documents will be updatéd as appropriate.

Audit Notification

1)

2)

3)

Audit notifications will be made using Form AOOQO4l]l, Attachment l.
Notification of GPUNC internal QA audit shall be addressed to

the Vice President of the audited department; action copies shall be
sent to the appropriate management personnel Qf the audited
organization.

Audit notification of equipment and/or material subcontractors
shall be sent to the contractor actually procuring the items.

Notification of QA audits shall be as follows:

a) Notification of internal audits shall be by the individual res~-
ponsible for QA audit subsection supervision.

b) Notification of project related Contractor audits shall be
by the appropriate Project Manager.

Form QA.724.2 Rey
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c¢) Notification of other Contractor/Vendor audits shall be by
the appropriate Contract Administrator (or buyer).

d) Notification of nuclear fuel audits shall be by the Nuclear
Analysis Manager.

4) At the time the Audit Notification is issued, the audit shall be
assigned a unique report number. GPUNC QA Audits and Audit Reports
shall be numbered as indicated below:

Example: %:OC-BI-OZ
No. of Audit (Chronological Order)

Year

Project (1)

Type (2)

(1) Project
OC = Oyster Creek

T™1 = Three Mile Island
SAX = Saxton Station
COM = Common to more than one Project

(2) Type
§ = Site Audit
0 = Home Office Audit
F = Fuel Audit .

8.3 Audit Preparation

1) The Audit Team Leader shall develop an audit plan describing the
audit scope, audit requirements, activities to be audited,
applicable documents and the procedures and checklists to be
used, Audits will include an evaluation of the results of past
audits.

2) Technical specialists assigned will agsist in development of check-
lists on technical audits.

3) Generic checklists for specific QA Program elements or technical
product audits can be used when applicable. If checklists are
not available, one must be prepared by the audit team and
approved by the individual responsible for QA audit subsection
supervision prior to conduccing the audit. Examples of generic
checklists and the format to be used are attached as Attachment
“A" (Ceneric Audit Checklist) and Attachment "B” Technical Audit
Checklist). GCeneric checklists must be checked against specific
applicable requirements. '

........
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4) The GPUNC Quality Assurance Department shall use qualified
auditors and/or “echnical specialists or others on loan as the
audit subject requires. Audit team members may be obtained
from other departments as the need for technizal specialists is
{dentified. Audit team merbers shall be qualified in aécordance
with 7-18-02.

8.4 Pre-Audit Conference

8.5

A brief »re-audit conference shall be conducted b/ the audit team
leader at the audit/contractor site with cognizant management. The
purpose of the conference shall be to confirm the audit scope,
present the audit plan, introduce auditors, meet counterparts,
discuss audit sequence and establish channels of communication.

Audit Process

The Audit Team shall systematically audit the implementation of the
specifically assigned audit areas. All audit findings shall be
documented on Form A0000410 (Attachment 2). The following guidelines
shall be used in the performance of an audit,

1) Team members shall audit in accordance with written cheéklists
and/or procedures to ensure the required depth and continuity
of audits. This shall not, however, constrain the audit scope
or depth as the audit develops.

2) The selected elenents shall be audited to the extent necessary
to determine whether or not a particular function is being
implemented effectively. .

3) All activities and documents reviewed during the audit shall be
{dentified in sufficient detalil to furnish the basts for the
verification of the degree of effectiveness of the audited
activity.

4) Nonconformances, such as inadequate procedures, failure to
follow approved procedures, violations of one or more QA
Program elements, incomplete, inadequate or incorrect supportive
documentation shall be reported as an audit finding using Form
AO000410 (Attachment 2) and processed in a~cordance with this
procedure. If appropriate corrective action is taken and
verified before completion of the audit, the corrective action
and verification will be documented on the finding form by the
lead auditor and issued as a closed finding.

§) When a condition cannot be shown conclusively that a noncon=
formance exists due to lack of information or unavailability of

form CA-724.2 Key
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6) If conditions are found on internal audits which are evaluated as
not significant indicators of inadequate procedures, failure to
follow procedures, violation of one or more QA program elements
or incomplete records which do not place the quality of an item
or activity in question, then an audit finding need not be
written, Instead, a deficiency report or other nonconformance
reporting mechanism may be utilized to document and correct the j
nonconformance. Such cases will be documented in the audit

mmn .

\
|
|
|
7) During the course of conducting the audit, conditions may ‘
be identified that could be improved, clarified, deleted or |
added that are not nonconformances. These conditions may be |
reported in the audit report indicating the method or action |
that may be taken to improve or modify the conditions reported. !
These conditions shall be reported as recomendations and are not |

required to be tracked or closed by the audit subsection. u

8) If nonconformances are found during the audit, the auvdited
organization shail conduct further investigation to identify
their basic cause, magnitude and extent.

9) 1f, during the audit, a condition is observed which:
a) represents a significart breakdown of the quality assurance
program, or ;
b) may warrant stop work, or
¢) may be reportable under applicable laws and regulations.

A finding shall be written a~d the potential reportabiliity checked

off on the finding form. A copy of the finding shall be sent to
Licensing for evaluation of reportability. Appropriate action ;
defined by applicable procedures such as a stop work, corrective ;
action, etc. shall be taken., Attachment 5 (Forms AOQ00S60A-E) may
be used to judge potential reportability. Attachment 5 is not

required to be completed or retained as a QA record, but the ‘
results of the evaluation is to be documented on the finding form. '
Findings will also be reviewed and assigned a severity level to ’
be determined in accordance with the guidelines prescribed by l

8.6 Post-Audit Conference |

1) For internal audits, preliminary findings shall be presented to ,
the management of the audited organization at the conclusion !
of the active audit process, The post-audit conference should be
scheduled five days later., The five day period will be used to
clarify infcrmation and/or presentation of additional evidence.

| At this time severity levels (similar to those of 10CFR2) shall

| be indicated on the preliminary findings. The audited organization

| will be encouraged to review the preliminary findings and provide

written response at the post-audit conference. ‘ |

Form QA-724.2 Rey 1
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8.7

2) A post-audit conference shall be conducted by the audit team with
representatives from the audited organization. The findirgs of the
audit shall be presentad along with any recommendations to
correct deficlent areazs of the quality assurance program described
in the findings. After the audit team has explained the findings,
a responsible management representative of the audited organization
shall sign the audit finding forms to acknowledge understanding
of the findings. At that time the management representative
shall provide a date (subject to the concurrence of the audit
team leader) Ly which the corrective action responses to the
findings will be submitted (normally not to exceed thirty
calendar days from the date of the post-audit conference). If
written responses are provided, the audit team leader will be
prepared to perform a preliminary review of the responses for
acceptability. The audited organization will be informed of the
result.

Audit Reports

1) Audit Reports (Form AO0C00412, Attachment 3) shall be coopleted
and signed by the audit team leader.

2) Audit reports, finding forms and audit checklists shall be
submitted to individual responsible for QA audit subsection
supervision for concurrence. Audit reports shall be issued after
approval by the Manager, QA Program Development & Audit, except as
noted 1n para 6.2 (5) or 8.7 (3).

3) Audit reports shall be submitted to the Director, Quality Assur-
ance for approval when the Manager, pA Program Development & Audit
is audit team leader.

4) Audit reports shall be issued as follows:

a) Report of internal audit shall be by the individual responsible
for QA Audit subsection supervision.

b) Report of project related Contractor audit shall be by the
appropriate Project Manager.

¢) Report of other Contractor/Vendor audits shall be by the appro-
priate Contract Administrator (or buyer).

d) Report of Nuclear fuel audit shall be by the Nuclear Analysis
Manager.

5) Each audit report and any significant findings shall be evaluated
by the individual responsible for QA audit subsection supervision
to determine if changes are required in the auditing schedule.
Changes to the auditing schedule shall be approved by the
Manager, QA Program Development & Audit.

6) The audit reports {ssued shall not include the audit checklists.

Form QA-724.2 Rey
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8.8

8.9

7) Reports of GPUNC internal QA audits shall be directed to the Vice
President of the audited GPUNC division. Copies of internal
audit reports shall be sent, as a ainimum, to the appropriate
management personnel of the audited organization.

8) Audit reports shall be issued within approximately twenty working
days from the date of the post-audit conference.

Audit Responses

1) Written responses from the audited organization shall be directed
to the individual responsible for QA audit subsection supervision.

2) Corrective action responses shall be evaluated by a Lead
Auditor. If the response is acceptable, follow-up action shall
be scheduled and conducted by the Lead Auditor.

1) 1If the response is unacceptable, the individual responsible for
QA audit subsection supervision will notify the audited organiza-
tion delineating the reason for unacceptability and request the
submittal of an acceptable response.

4) If no response is received by the {ndividual responsible for QA
audit subsection supervision, he will notify the audited organiza-
tion and request the submittal of an acceptable response.

§) 1f after notification by the individual responsible for QA audit
subsection supervision, an acceptable response is not received, he
shall submit the finding(s) to the Manager, QA Program Development
& Audit for action. .

6) 1f after notification by the Manager, QA Program Development & Audit
an acceptable response is not received, he shall submit the
finding(s) to the Director, Quality Assurance for resolution.

7) All findings submitted to the Director, Quality Assurance for
resolution shall be closed by him. He will inform the Manager, QA
Program Development & Audit of any follow=-up action that may be
required.

8) Audit responses should provide the corrective action including the
cause, action taken to prevent recurrance and the effective date of
implementation, If the effective date of implementation exceeus
thirty calendar days, the interim corrective astion taken to assure
that the QA program is not compromised should also be identified.

Audit Follow=up Activity and Documentation

1) Upon issue of the audit report, the individual responsible for QA
audit subsection supervision shall assure that an Audit Closeout

Form QA-724-2 Rey
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2)

3)

&)

3)

6)

Status Sheet (Attachment 6, Form A0001137) shall be established.
For each finding, the response required date will be identified
and the first entry under remarks will be a paraphrased summary
of the finding. If a response has been received, the response
date and implementation date will also be identified.

When responses are received, the response date and implementation due
date will be identified and a dated remark entered as to the accept-
ablility of the response. If the response is not acceptable,
reference the memo number that documents the rejection.

If responses are not received by the response due date, a memo will be
prepared within five working days to the responders’ supervisor

with a copy to the appropriate vice president stating that response has
not been received and asking for response within ten working days.

A dated remark will be entered in the remarks section stating that an
overdue response memo was sent and the new response required date will
be entered under the original date.

NOTE: Initial telephone contact shall be made when responses are due.
If a response can be and is provided within five working days,
the memo is not needed.

Unacceptable responses will be {dentified to the responder within five
working days of receipt by memo with a copy to his superviscr and

the Manager, Program Development and Audit., The memo will ask for a
re-submittal date within ten working days. Enter the new resporse
due date in the response required column under the last entry.
Implementations will normally be verified within 20 working

days after due date. If implementation cannot be verified

due to insufficient data accumulation, magnitude of problem, etc. at
least the interir or immediate corrective action will be verified. A
dated remark will be used to identify what was verified and what
remains to be verified and by when. (1.e. - we assign a new date based
on audit schedule, sufficient time :o generate documentation, etc.)

NOTE: For responses which have implementation due dates exceeding
30 calendar days, the interim corrective action should
be verified immediately and so noted in the remarks columr,

1f implementation has not been accomplished as stated, a memo will be
generated within five working days addressed to the responder's
supervisor, copy to the responder, applicable vice president and the
Manager, QA Program Development and Audit, stating the action that was
delinquent and requesting a new response within ten working days.

A dated remark in the remark column is to {dentify the inadequate
isplementation memo and a new response required date is to be added to
the response required column.

Form QA-724.7 Rey
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7) Lack of response to any memo's identifying inadequate response or
inadequate implementation will be elevated to the vic. president level
by special note in the monthly report addressed to the Director,
Quality Assurance. The input should be m«de via the monthly report
to the Manager, QA Program Development anc Audit as a problem area.

8) Requests for extensions will be reviewed b’ the assigned lead auditnr and
will be accepted/rejected by the individua. responsible for QA audit
subsection supervision with the advice of the assigned Lead auditor.

A memo may be sent to the requestor confirming or rejecting the
extension. A dated entry in the remarks sectinn will identify
the memo and the response or impiementation dates will be updated
accordingly.

9) Responses which indicate that the cognizant party needs to be changed
should be followed up in writing to the new cognizant party indicating t!
reason for the changes and documenting the acknowledgement of the new
cognizant individual. At that time the Audit Closecut.Status Sheet
will be 1pdated to the new partvy.

10) The individual responsible for QA audit subsection supervision
shall assure that the information from the Audit Closeout Status
Sheet will be inputed into the audit tracking system. The system
will be utilized to provide audit status reporting and overdue
response and implementation information. A monthly status report
will be issued to cognizant personnel reporting the status of
their findings.

11) The time periods identified in this section are approximate and should be
complied with to the extent practicabtle.

8.10 Audit Records

Audit files shall be maintained for all audits in the GPUNC QA

department home of fice files or at the site in accordance with the
applicable record storage procedures. The files will be indexed first toc
the project, then to the audit number. Each audit number folder shall be
established as follows:

1) Attached to the right-hand cover in the following order:

Audit Plan

Audit Notification

Blank, approved audit Checklist
Audit Reports

2) Attached to the left-hand cover in chronological order will
be all correspondence concerning follow=up activity.

3) Audit files become CA records when the audit {s closed. These
are non=permanent records and will be maintained for seven
years. The individual responsible for audit subsection supervision

Form QA - 724.7 Re,
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shall assure that these are forwarded to the appropriate station
document center or the Corporte information Center for micro~
graphic retention, annually.
8.11 Audit Correspondence
Audit report transmittal letters and other correspondence such as accept Cr
reject letters shall be transmitted to cognizant management in the area
audited and the Manager, QA Program Development & Audit,
9.0 ATTACHMENTS
9.1 Attachment 1, Audit Notification Form A0000411
9.2 Attachment 2, Audit Finding Nonconforming Form A0000410
9.3 Attachment 3, Audit Report Form A0000412
9.4 Attachment 4, Example of Audit Status Summary Report

9.5 Attachment 5, Guidance for Determination of Potential Reportability
Forms A0000S560A-E

9.6 Attachment 6, Audit Closeout Status Sheet Form ACOC1137
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ATTACHMENT 1

m Nuclear AUDIT REPORT |
‘

Audit No.

Audit dates(s)

Facility -

Reference

P.O. Rev. ______ Documents: Rev

Activity Item(s)

Attendees Name Title Representing

PURPOSE

SUMMATION

COMPLETION

: Close out required for E Non Conformances - TargetDate

h_————-—————_————————-———————————————-

Signed E e o
-y ea ¢ale LConcurred Oy
Audit Approved by = . o ) - I BT SENR, e B
Dueector. QA Manager. QA Program C
Deveiopment & Audn
.’-‘;'; swe esp y - melsrmantat "

Re-Audit S - - .
'. " -

AOQ004 1 2



ATTACHMENT 2

|L Audit Finding Audit No.: Date:
{ m NUC|ear Nonconformance

Criteria No.: Finding . of
Facility Functions
REQUIREMENT
FINDING:
Potentially Reportable T Yes [ No Severity Leve!
Cognizant Group Activity
Auditor

You are requested o furnish CORRECTIVE ACTION for the finding by the target date below stating the CAUSE
for the dejiciency, including the exter.¢ o' *he prodbiem, ACTION TAKEN by you to prevent recurrence, anc e’
fective cate of implementaticn of CORRLCTIVE ACTION. If time required to implement corrective acticn ex-

ceeds 30 days you are requested to identify what interim CORRECTIVE ACTION is to be taken to assure thal
the quality assurance program is not compromised.

Acknowlecging finding:
Signature Date Target Date

CORRECTIVE ACTION: 1 Response 10 be sent 10 o
2. For GPUN Internal Augits - copy of response to VP of audited organization

Provided By BT SR -p s Speu
Sgnature LDate
Accepted/Rejectec =
- RIE— =
Aycitor Team Leacer
| | \ |
CLOSE-OUT , - EEEN
Aygit Team Leacer vate -




ATTACHMENT 3

[ ]Nuclear

AUDIT NOTIFICATION

Date

Subject: Notification of GPUNC-QA Auait

Project

Contract No

Gentlemen

The foilowing information pertains

to the audit we plan 10 concuct on

Audit Team Leader
Audit Team Members

Any questions concerning this audit sha

Team Leader
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ATTACHMENT 5
Page 1 of 6

FINDING TRANSMITTAL FORM

From: Manager, QA Program Development & Audit
Date:
To: Supervisor - Licensing
Subject: Finding, No.: Audit No.:
T The attached audit finding has been evaluated by QA and found potentially reportable. Please revie -

the finding and take action you consider necessary to inform Regulatory Agencies, Upper Manageme-
and appropriate Safety Review Committee Chairman. You are requested to furnish writie
acknowledgement of the receipt of this notificaticn. Please provide copy of compietec evaiuatc
report to Manager, QA Program Deveiopment & Audit for placement in the aucit file.

T For your information.

Ll

The attached audit finding is forwarded for resoiution of the identified nonconformances

Ll

Other/Additional:

e ( ) Director, QA ( ) Operations QA Manager
{ ) Manager, QA Design and Procurement { ) Site Augit Manager
() QA Manufactunng Assurance Manager { ) Others
{

) Mansger, QA Mocifications/Operations

Receipt Acknowledgment Required Yes = No =

If receipt acknowledg ment is required, sign the foilowing statement and return this form to the Methods Frogre
Audit Manager

From:
The receipt of Aygit Finding No
is heredy acknowledged.
Signeg Date




Page Z:
Guidance for the Determination of Potential Reportability .

l. Introduction

The QA Program Development & Audit Secticn has the responsibility to perform the preliminary evaiuation
to getermine the potentiai reportability, uncer the terms of Parts 20, 21, 50 and 71 anc Regulatory Guice
1.16, of nonconformances and deficiencies identified in audit findings. This preliminary evaluation 's not @
technical engineering evaiuation, the intent is to assure that potentially reportable occurrences are oroucnt
to the attention of responsibie organizations and management in 3 timely manner.

Thinformation given below is intended to provide guidance in the performancs of this preliminary QA evaivet <
References are proviced 1o assist the evaluator in making determinations ir Jifficult cases.

2. Part 20. Notification of Incidents

Reference: Part 20.403

Ne*
Yes No Acc
a. Dic the incident invcive by-product, source or
= -
special nuciear matera, and () - =
5. Did the incident cause or threaten 1o cause either: - Q -
() axposure to an ingividual in excess of:
.whole body 5 Rem. - - -
-skin of the whoie body 30 Rem., - - -
-feet, ankles, hands or forearms 75 Rem - C oy
(it) release of racicactive material greater than
800 x the limits given in 10CFR20, Appen-
gix B, Tapie iI. -l - -
{1ii) loss of operation of a facility for more than 1
day - - -
livi damage in excess of $2,000. - - -

If the answer to a and any part of b is YES, the finding is 1o be evaluated POTENTIALLY REPORTABLE.

NOTE: These incidents are reportable to the NRC within 1 hour in accordance with 10CFR50.72.
3. Part 21. Reporting of Defects and Noncompliances
References: Part 21

Defect as defined in 1OCFR21.3

-~

AQQOQEEC A



Guidance for the Determination of Potential Reportability
Quality Classification List (QCL)

Reguiatory Guide 1.29, Seismic Design Classification

A material nonconformance or quality deficiency, to be potenticlly reportable under the terr's of Part 21, mus:

either:

-3 defect in a3 ''Basic Component’’ which couid create a substantial
safety hazard (radiological safety).

-a noncompliance in design, inspeciion, testing or consulting services
associated with a Basic Component and relating to substantial safety
hazarcs.

A Basic Component may be a component, structure, system or a part thereof. See 1OCFR21.3 (3! for cefinitc

The following checklist is provided to assist in the QA evaiuation of Potential Reportability .

a. Determination of 'Basic Com~ ~nent”’

i) Does the Purcrase Order specify 10CFR21
applicability?

(i) Is the item a part of a system in the QCL?

{iii) Is the item part of a structure, system or
component ciassified Seismic Category |
(Reguatory Guice 1.28)?

b. QOeterminauon of Responsibility 1o Report.

(i Has the Basic Component been delivered
and accepted’

(ii) Is the Basic Component instailed or in yse?

(it} s the Basic Component part of 8 facility of-
fered for acceptance’

livl  If commercial grade, has a dedicated safety-
related end use been specifieg?

(vl If a security defect or noncompliance, is it
contributary t¢ a significant safety hazard?
(@.g. could a saboteur have gained access 0
any Basic Component?)

iviy If & noncompliance in design, inspection
testung or consyiting services, coyid the non-
compliance affect the function or reliadility
of the associated basic component?

Yes

[l

[l

[l

0l

)

0]

—
-

)

[l

l']

il

[l

[l

1

—

i

1

i

It the »~gwer t0 any one question listed under 3, and any one question under b, 's YES, the finging 1s t¢ be

evalu. . POTENTIALLY REPORTABLE.

ACOOCEEC D
1o



Guidance for the Determination of Potential Reportability
Part 50. Domestic Licensing of Production and Utilization Facilities.
Note: These events are reportable to the NRC within 1 hour
Reference: Part 50.72 (Attachment to IE Inforraation Notice No. 80-06).
Is the significant event listed below?

(i) Any event requiring initiation of the licensee s emergency plan or any sec-
tion of that pian.

The exceeding of any Technicai Specification Safety Limit.

Any event that resuits in the nuclear pcwer plant not being in a controiled
or expected conditior: while operating or shut down.

livl Any act that threaters the safety of the nuciear power plan: or site per-
sonnei, or the security of speciai nuclear material, inciuging instances of
sabotage or attempted sabotage.

]
[l

(vl  Any event requiring initiation of shutdown of the nuciear power piant in
accordance with Technical Spec:fication Limiting Conaitions for Opera-
tion.

(1
[

(vi) Personnel error or procedural inadeauacy which, gduring normal opera-
tons, anticipated operational occurrences, or accident conditions.
prevents or could prevent, by itseif, the fulfiliment of the safety function
of those structures, systems, and components imporiant to safety that
are needed 1o (i) shut down the reactor safely and maintain it in a safe
shutdown condition, or (i) remove residual heat ‘ollowiny reactor shut-
gown, or (iii) limit the reiease of racioactive material to acceptable levels
or reguce the potential for such reiease.

(viil  Any event resuiting in manual or automatic actuation of Engineered Safe-
ty Features, inciuging the Reactor Protection System.

(villl  Any accidental, unplanned, or uncontrolled radicactive release. (Normai
ofr expected releases from maintenance or other operational activities are
not nciuged.)

(]
[l

(ix) Any fatality or serioug injury occurring on site and requiring transport to
an offsite medgical facility for treatment,

0

(x) Any serioys personnel ragicactive contamination requirnng extensive cn-
site decontamination or outsice assistance.

Ll

(xi) Any event meeting the criteria of 10CFR 20.403 for netification.

{xil) Strikes of operating empiovees or security guards, or honoring of picket
ines by these empioyees & -

If the answer 10 any one question listed under a. above is YES, the finging is to be evaluates POTENTIAL.
REPORTABLE.

ACCOO860C
18



Guidance for the Determination of Potential Reportability

Part 71. Packaging of Radioactive Mateiial for Transport.

Reterence: Part 71 81,

4. Does the nonconformance or deticiency involve a
substantiai reduction in the effectiveness of an in
yse authorized nackage’

If the answer to question 3. above is YES, the ocy 7+
rence is POTENTIALLY REPORTABLE.

Licensing Event Reports.

2. Does the finding identi®; a condition in violation of
section 8.9 of the Technical Specitication?

Twenty four hour reporting:

i)

(i

11§}

{iv)

vl

(w1}

(wit)

Failyre of the reactor protection system or other systems sub-
ject to limiting safety System setungs to initiate the required
protective funciion by the time 3 monitored parameter
raaches the setpoint specified as the limiting safety system
setting in the technical specifications or failure to compiete
the requireg protective funcuion.

Qperation of the ynmit ¢r 3 #ctec systems when any
parameter o operation subject .o a limiting condition s less
conservative than the .east conservative aspect of the limiung
concition for operation estapiisned ' the techrical specifics:
tions.

Abnormal degradation giscovered in fuel cladging, reactor
cooiant, pressure boundary, of primaty {antainment.

Reactivity anomalies involving disagreement with the
predicted vaiue of reactivity balance unger steady state con-
ditions durng power cperation greater than or equal to
1% k'k; a calcuiated reactivity balance indicating a3 shut-
gown margin less conservative than specified in the technical
spacifications; short-term reactivity incregses that corres-
pond to a reactor perod of less than 5 secongs or, if sub-
critical, an unplanred reactivity insertion of more than 0.5%

k k; or occurrence o2f any unplanneg criticality.

Failure or maifynction of ore or more components which
prevents or could prevent, oy itseif, the fulfiiment of the
functional requirements of systemis) used to cope with ac:
cigents analyzed in the FSAR, .

Yersonnel error or procedural inadequacy which prevents or
cugla prevent, by itself, the fulfiiment of the functional re-
quirements of systemy required o coCe with accicents
anaiyzed n the FSAR

Corditions arising from natural ¢* man-mage events that, as 2
direct result of the event require piant ghuteown, operation of
safety systams, Of other protective measures required by
tennnical specifications.

Yes

1

Yes

Page § ¢

No Apt

i
'

.....



Guidance fir the Determination of Potential Reportability

(vii) Errors discovereg in the transient or accident analyses or in Yes No

the methods used for such analysas as descriped in the FSAR
or in the bases for the Tecnnical Specificatons that have or
Couly have perm.lted reacior operation in @ manner iess con-
servative than assumed in the safety analyses.

{ix) Pertormance of structures, systems, or components that re-
quires remedial action of corrective measures to prevent
operaton in 3 manner less ccnservative than assumed in the
accigent anaiyses in the FSAR or Technical Specifications
bases: or discovery during plant life of conagitions not
specifically consicered in the FSAR or Technical Specifica-
tions that require remedial action or corrective measures to
prevent the existence or development of an unsafe condition.

b. Thirty Day Written Reporns:

(i Reactor protection system or engineered safety feature in-
strument settngs which are found to be less conservative
than those e¢stablisneg by the tecnnical specifications but
which do not prevent the fulfilment of the functional re-
quirements of affected systems. =

(il Congitions leading to operation n a degraced mode parmitted
by a limiting condition for operauon of piant shutdown re-
Qquireg by a limiting condition for cperation, -

(i) Observed inadequacies in the implementation of ad-
ministrative or procegural controis which threaten to cause
recguction of 2egree of redundancy provicded in reactor protec:
tion systems or engineereg safety feature systems, -

livi Abnormal gegracation of systems other than thoce specified
in item 6.9.2.A(3) above designed to contain radioactive
matenal resulting from the fission process. -

If the answer t0 any one question listed under 3, and any one question under b, is YES, the finaing
evaivateg POTENTIALLY REPORTABLE.

§ 10 De
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TECHNICAL FUNCTIONS [REv NC PROC.DURE NO
mnuc"ar DIVISION 1 LP=002
TITLE Regulatory Correspondence DATE OF Re v

Managegent and Commitment Control 3/04/82 |PAGE 2 OF 18

1.0

2.0

3.2

\ 1
‘o‘-o

PURPOSE & SCOPE

Tnis procedure defines and establirhes the GPUN syster
for the management of incoming and cutgoing regulatory
correspondence and the assignment of tasks associated
with that correspondence. Control and documentation
of commitments made to regulatory agencies in out-
going correspondence is provided via a task manage-
ment reporting system. The procedure pertains to
intradivisional contributions to responses made to
regJ latory agencies. Tnis proced.re shall become
effective April 1, 198:2.

NOTE: Generic correspondence, including those items
that GPUN intends tu comment on, will be
handled by LP-008.

REFERENCES

EMP-012 "Tasx Reguests"®
P-008 "Generic Regulatory Correspondence Management”

DEFINITIONS

GENERIC REGULATORY CORRESPONDENCE Includes NLREG'S (or
otner documents which provide guidance on rules and/or
reg.lations), new regulatory guides, new rules, ané
any docJiments from & regulatory agency which reguJire
comments.

Refer to "Glossary of Terms" usec in Technical Funce
tions Procedures.

REQUIREMENTS

Licensing is t! of GPUN reg.
tory correspeond ;x;_na;»snguxsjgs;LL_s.g;_i.i."
Sipervisvr for each unit Shall De the desigrat. s
recipient of such correspondence for that uﬁkt. The
cate that correspondence 1S received Dy Licensing is
the official start time for any time constraints
iTposed Oon & response 0 that correspondence.

ng reg.latory correspondence, both rout

§ (annca. reports, montnly teports, esic.) anc
stine rep:xts (reportaple occ.rrences, responses
eLins, 'o'~o*p‘xaﬁ.e _reports, circJlars, etc,

—— ey —— . ———— . ——

[ Yo Wil |

Vele e

4 |




REV NO lﬁ!oatounENC

TECHNICAL FUNCTIONS
[EX7INuclear 5ox ) L9003

TIT.L  Reg.latory corresponcence | DATE OF RE v
Management and Commitment Controil 3/01/82 | PAGE 3 OF 1

rected to the appropristefUnic Licensing
Supervisorjfor final approval and formal submittel,

4.1.2 Anyone who receives an original copy of regulatory
correspondence directly from a regulatory agency which
does not indicate that the Licensing Department was
includes on distribution must immediately send a copy
directly to the appropriate Unit Licensing Supervisor.

L 4
g
(.
o

Generic regulatory correspondence shoulid be sent
directly to the Manager, Generic and Reg.latory
Affairs for processing.

This correspondence is not to be sent via the Eng:-
neering Data & Configuration Control (EDeCC) section
or the oocument Distribution Control Center (DDCC).

4.1.3 For each piece of correspondence, Licensing 1s respon-
sible to cetermine the conseguences of noncompliance
Of late cComp.iance. Wnen it becomes apparent that tne
requires action will not be completed Dy tne due date,
the Unit Vice President must be notified. L;ce 817G
1S responsidble toO see that the work is completel T
the re-cested due dase. If timely submittal 1s no
possicie, Licensing will inform the re,aes:.n. ace
of the date when the reguested information will De
availacle,

d.1.4 j =} £ egulat Lxﬂpg;igsgcnée::e,
the “n.. Licensing Saperv*sor will assign action as

appropriate, reprodoce docJrments as reguired, attath
distridJtion slip and directly distribute one copy tc¢
tne app o,rzggs Sectxo' Mawaqer(s, using the Act.on
[Ter ‘515 form described in Apoendix C. 1Z§§:§Ezjz§f
Manage:®| 1s responsibdble for distriduting the doc.ment
uxtnzr hxs gection and obtaining the necessary tecn-
1Cal inputs from interfacing sections prior to

resgcn:zng to Lxcensxn,. Responsidility for budge:
2110Cati0nE, CONTracts, €tC., rests with the Sectic
Manager assigned. The informational distribution
shall be made as indicated by the Unit Lice~=sing
Section on tne Distribution Slip (see Appendix @

"

d.1.% Action ltem responses trat impnse follow-up commit
on other sections shall De concurred with the afle
$eCtion Priodor to the action item being retJirned to
Licensing.

O
-

nis designee

AQDCIETS



[ | d vdGiear ) b
OIVISION 1 LP-002
TITLE Regulatory Correspondence DATE OF REV
Management and Commitment Control 3/1/82 |PACE 4§ OF 18
4.1.6 1f tne Section Manager essiqoned to the Action Item is

unacie to complete the tasx Dy tne assignec date, he
shai. notify Licensiny immediately.

4.1.7 I1f tre recipient Section Manager of an Action Itrn
(Al) delieves that an inappropriate assignment ras
been made, he shall contact the Unit Licensing
Scupervisdor i1mmediately.

—— e ——— S

4.1.8 A Corpleted Al includes all of the fol louxw--

$ The assigned section has developed a foll
response or taxen all of the action resuired to
felfill the commitment Or reguirement.

’ Thne Al response nhas received all necessary
technical comments from interfacing secticng in
accordance with 4.1.4 above.

Any comrents resulting from reviews have teen 1n-
corporated intoc the response to Licensing ©r have
bcen resclved,

— ————— "

L —_—
4.1.9 Licersing 1§ 'ospcnsxu¢e for octaznxﬁg final approvals
h_c.tgoing re-J‘ato{i,corigszggdgg;e.__ 3S_will De
acceTplisnes Dy OStainNiNng reguired signatures oo tne
Cor'espc'aence CFecksheet shown in APthQ ix E.
fnte: 1vz=1onal dlSthQCT!ﬂtS ltl!lﬁg c4r~~c  $%:1 PN
a;;'“"a¢s will De KQSV.VQ— oy bzce*sx‘v.

-

F

sdsdl of ervironmental licensing correspondence which
pertains to botn units, Litensing 1§ responsit.e
sEmit copies ~I reports anc cc"espoﬂce*~° te ©
uniss' Operat ons Depar:meat with the appropriss
Licensing Correspondence Checksheet for final le
appraoval signature. Upor review and approval oV
Unit-2 Operations, the package will be forwarded to
tne Unit=2 Vice President or Acting Director for
review and coricurrence. The Unit=2 Vice Presilent or
cting Director will sign and gate the cChecxksnheet

incisating his concurrence. This package will then be
ret.rned tc Licensing. Licensing will ther transmit
theé ChneCxsheet bearins tne approval ancé concurrence
sigratures cf Unit=2 to the Vice President of Unite-]
for 1nClusidon with the review package previous.y
gucr.itted to Unit-l Operations. The two Licensing
Corresponcdence Checksneets will then bear the

00008
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TECHNICAL FUNCTIO
IONS |REV NO PROCEDURE N
@NUCI." DIVISION :

1 «P=002

¢ Regulatory Correspondence DATE OF REV
Management and Commitment Control 3/01/82 |PAGE 5 OF 18

signatures for final letter approvals of Licensing,
Technical Functions (1f appropriate), botnh Units
Operations Departments, otnher Departments as ap-
propriate and the Unit-2 Vice President or Acting
Director. Upon receipt of the correspondence package
with both Checksheets the Unit-l Vice President may
sign the correspondence and retyrn the pacxage to
Licensing for supbmittal. For e wvironmental licensing
correspondence clearly relevant to & single unit the
review and arproval need only be obtainec from tnat
Unit's Operations department pPrior to odbtapng tnat
Unit's Vice President's or Acting Director's sisnatire.

4.1.11 IL commitments are made 1n response tO a regulacte
agency, follow=-Jup Als will be 1nitiated for eacn
these commitments by Licensing. Applicable sectio
of the basic documentation whicn initiated the ¢
ment and/or original document which articulates t
regusateory agency's reguest shall be attached or
references irn the Al. Implementation and rev.ies of
these follow-up Als will follow the same procec.res as
normal Als. 1f tne activity covered by the follow-up |
Al i1s controlled by the Projects Department, the
follow=up Al wil! only cover the licensing items
invelved. Control of the item, including schedJuling
anc expedicirg will be the responsibility of tne
Projects pe:crtiment, J

.
“liebs®

r
o
m
-

i

M 3 I i

| S A tracking syst=m status report will be sent monthly

to all applicacle lepartment Marnagers (DM) as informa-
tion., The status report (Append:x D) will list Als
assigned in chronclogical order of due date by depars-)
ments., Each recipient should review the status report
to ensure adeguate acLions are being taxken witnin
their departments to complete overdue Or near-term
items. A summary status report will alsc be dis-
tridouted to Jpper management monthly.

————— . —— —_—— - —r——— - -—

4.1.13 | An Action lter 18 closec out by the Unit Licen:iing
Supervisor wnen in his judgement tne available
documentaticn i1ndicates that the action 1s complete.

4.2 Implementaticon (Refer to Procedure Flow (nart,
Appenaix Ay

‘!:Il

LICENSING Logs i1ncoming regulatory correspondence
SUPERVISOR Reviews correspondeace for applicadility to the
(LS nJciear facility

AO000E€ S




TECHNICAL FUNCTIONS [®év NO PROCEDURE NO
[EX0Nuclear [V W
TITLE Regulatory Correspondence DATEOF REV
Management and Commitment Control 3/01/82 szcg €6 ofr 18
T 2

Determines 1f an Al is necessary: i1f so, assigns

Al
Annotates letters giving reasons for not assign-
ing Als

Forwards document and annotated Distridution
List to DDCT for filing ano distribution

Enters Al information (i.e., tasxk assignment,
commitment date, response date) i1nto n
tracking system

Issves tracking system status report of outstand-
1ng Als

Follows up on outstanding Als

4.2.2
SECTION Conducts work reguired by Al
MANAGER Obtains the necessary internal technical reviews,
(SM interfacing section reviews of assigned Als
Resolves comments fror reviews and incorperaces
into the response to Licensing
Forwards the completed Als and s.pporting docu-
ments t¢o Licensing
Ass.res tnat the cover letter for the response
tC the regulatory agency is drafted, 1i1f
specified
4:,2.3
LICENSING Reviews completed Als to see triat response 1is
SUPERVISOR accepracle
LS Assure proper f:ling of completed Als, Ssupporte
Ing cocument, Craft correspondance, ans
annotated distriduticn slips

Jjpdates tracking systenm

Finalizes draf: submittals as appropriate

Obtains final approvals as reguired by Appendices

F&S, using the Correspondence Checksneat

shown in Appendix E

lves Maragement's commernts

rsres & forral response for the Unit Vice-
Fresident's signaturs
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Prepares a distraibution slip (refer to Appendix B
for the signed document
issues as new Als for commitments generated from
approved responses
Assures proper distribution and filing of copies
$.0 APPENDICES
A Procedure Flow Chart
B. Distribution S1lips
< Licensing Action ltem Form ané Iastructions
L. Tracking System Status Report and Instructions
E. Licensing Correspondence Checksheet and
Instructions
F. Letters not Reguiring Tecnnica. Functions' Review
Q. Techaica. Functions Level of Approval Autnority
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APPENDIY E

Distribution Slips are subject to continual change; §
censing Supervisor should be contacted for the most o
Distribution Slip.
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PISTRINITION 4 A EASTRIBUTION ¢ )
“PARSIFFAN - T eTHARL Wi 1SLAN -
P. R Clarn ~ K B O Arns.¢ - Mair
£ L Crovederger - B [ B Saliere = Tl 2%%
v Bewarc =~ K ¢. J. Colizy = Tp) lad
b 0 Maiazar - W ¢ & Mardesr - Trl. 118
L ¥ Keater - 0% B D Rusiil = e 1
. Knubel = O b A Rzaef = Traising
B K Lacey =« Oh B Belger » Tri 140
F P Mengacare = ¥ B Roes - Serv. bigg
B, F. Schasuee - Gk L Toole « Serv Blgyg
. € Slear - 0¥ J Wilser - Admit
J. K. Thotpe = C¥ DL - MHi-)
E € wailace = Ck
F w
b7 i
2400 « O
~CYETEP CRIEk- TTRIRS -

T Carrell
EC L Ticneisner
P Fiec.s
L. Crovme
e« V. Maioney
d L. Busliver
€ Trace:
PiI = Ovster Zreen

|
| -_— | :




r— 1 e e
TECHNICAL FUNCTIONS |REV NO PROCEDURE NO .
[ZNuclear (7% 1 | LP-002

TITLE Regulatory Correspondence DATE OF REv '
m:agemont and Commitment Control 3/1/82 PAGE 11 OF 18

APPENDIX C

o LICENSING ACTION ITEM @

Retirr to Licermsang

imreciately if umabie
PLANT NAME @ tS comzlete assign-
Bents .
- -
4 )

L | [ e 1 | % - O
RETERENCE G

—

DESCRIFTION OF ASSIGNMENT

O]

APFRCVAL
&
- OR:SINAL
SERSTRERE RSNy S 1§ RITURNID
| ?® UNIT
—d  LICENEING SUPERVISOP O
[ TR AT
ATTISN ITIV RESPONSIBILIT o
FRIWAR TETONCAFS

) A== (2 |
booAgTIC @ FESTRIPTION OF CowPLETEI AZSIl
3 1%

gt L1430 B0 4 ity OV ISeRvrornet
3. AEVIEY & @)
AFFRI VAL '+ 2 ameyE 2w -
ot KETT Mok SLoT REXE | Ce
KEZF YELLOW COFY OF Al
Frrare <k > .
F--.:f'.'._‘c Pas W
APBRIVES ww=s
| .
Ty | » El— A
Ras — (ie) {
Fer e N F .
—




w—‘
mNUC'.ﬂf TECHNICAL FUNCTIONS [®REv NO |nocwgn NO
TITLE Regulatory Correspondence DATE OF RE Y
Management and Commitment Control 3/01/82 [PAGE ]2 OF id
APPENDIX C - contd,
LICENSING ACTION ITEM COMPLETION INSTRUCTIONS
1. 1f assignment is not accepted or 1f due dace canndot be me:
return Al immediately to Licensing
2. Each Al is assigned a unigue number by Licensing
3. Enter department/section assigned the Al
4. Enter date Al i1s written. Example 012181
- Enter due date wnen Al 18 tC be completed Dy responsiole
manager and returned to Licensing. Example: 022480
6. Enter plant nanme
7. Use this space to reference pertinent documents
€. Enter complete ye: concise description of work to be dcne
9. Licensing Supervisor $iGns here, ppProving action regJirec
as assignments
40 Licensing Engineer assigned tc manage Al completion
11 *PRIMARY" means the name of manager/supervisc: assigned tc
tas«, "SECONDARY" means the name of tne g bordinete
individual complesing the ass.gnment, if Rnown
12. Signature of individual assigned work responsibility wnen
ction 1s complete
13. Signature of s ' ion manager signifying review and approval
14
te Signature of other applicadble department managers s.g-
7 nifying peer reviev and approval.
18. Enter a descraiption of completed action, or & list of
attachments wnicn describe completed actions.
Note: Thnis appendix snows a representative form; use of 2
tecnnically egJiivalent fort 1s acceptadle.

A000ETE
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APPENDIX D

RECOMMENDED

TRACKING SY M STAT

VS REPCAT

FORAAT

Al

oVt bUE Al

RESF b1
REF

NO

SEPT

DESCRIFTION

oATE

DATLES

PRIM/SES

ENGS

Al
P L
T

S

TRACKINSG SYSTEM STATUS REPORT EXFLANAT
$ Tne Al numper ass:gned to eacn piece of regu
correspondence
p Responsitble manager's department
3 Trnis description of action is taxen citeftly from tne Al
form
§. Date worx 1§ 0 be gcompletec tO De ret.rnec
$ or each Al, a cormpilation of past cue cates
thne extent to whicrn the Al 18 overdue
6. PRIM (Primary, incdicates the name of manager
assigned to task, SEC (Secondary) incicates
tne sypotéinate individual completing tne as
7 References %o liceniing and’'or engineerinsg @
wiil facilitaze completion ©f the Al
6. Date response 1§ sént tOo agency. Or interna
letter/memo reference
Ty A The format of the Status Report may Ce var
Urnit Licensing Supervisor, nowever, tne N
listed i1n columns 1 throvgh & must e prov

‘Superv.isor
the narte of

ignmess.

ocuments whig’
ly ¢losed anc
188 Dy ne

§ -

focmatise
10ed.
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APPENDIX E
LICENSING CORRESPONDENCE CHECKLIST

LICENSING CORRESPONDENCE CHECKSHEET

————
|

AGLNCY

(YT - - i
_——_—'. wSaa & A g.[ .&,! |
g;; | ] % | | g=3 I

SES e R P s oF BeBPiT A

, -

[ [ ’ ) ]

- —

DATE SISnES CHECY 2IF:
@ ®[ | COMMITMENTS MADE TC RISULATIPY AGINT:
[ rourow-ur action v wrrve:
0 S P T A A LI e 4 C b i |
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CrEsaTIoNS ‘
l |
] |
!: : cCermey '
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LI1C

APPENDIX E - cont'd

ENSING CORRESPONDENCE CHECKSHEET COMPLETION INSTRUCTIONS

ONLY

LICENSING COMPLETES ITEMS 1 - 7

NOte:

Enter Licensing correspondence 10§ number
nter appropriate plant name

Enter the date when this response 1s due to the appiicacz.e
agency

Provide a complete description of the attached submitta.

Enter the date on which the outgoing correspondence is
signed

Checx this box i1f:

’ The respogse CoOntains commitments to the regulator:
agency

® A follow=up Al needs tc be generated as a resJls of
the response

Enter tne names of the individuals who offered signif:-
cant input/reviev in the wevelopment of this response, and
the date on which that input was received

Enter any supplemental comments relating to the response
here

pPProving avthorities sign or 1ntial where i1ndicated a=:2
date

O
)
o

Tnis appendix Snows 2 representative form; Jse

tacnnically egJiivalent form 1s acceptadle.
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¢3. Notifications of disacility of operator
4. Chanfes to security pian (pursuvant to 10C
d5. Shipworm Monitoring kesorts
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APPENDIX F - econt'
- 21. Changes made to the emergency plan implementing procec.res
without prior approval
¢2. Copy of annual financial repor:




