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The purpose of this modification is to delete the provisions in the
contract for a Letter of Credit and change the contractor's address as
shown in block 8 of the SF30. Accordingly, the contract 1s modified as
follows:

1. Under Section 4, "Cuntract Administration Data", delete Sections G.6,
G.7, and G.8.

2. Section J.1, "Attachments", Attachment No. 1, Billing Instructions, 1s
added. These instructions shall apply with the exception of the
requirements for a brea"down of direct labor costs and other direct costs
(1.e. 11sting specific equipment, etc.). However, this information shall
be available and accessible for any future audits of the contract costs.
This change tu the NRC Bi11ing Instructions is being made only for the
University of Arizona contracts which were in effect at the time that the
Letter of Credit procedures were discontinued (12/31/90).

3. The contractor's address is revised to read as follwos:
"2030 East Speedway

Sun Builaing, Room 222
Tucson, Arizona 85719"

A1l othar terms and conditions, including the contract ceiling of
$747,708.00, shall remain the same.

i e e e e R e e



ATTACHMENT ONE

REVISED 8/8%

NG TRUCTIONS FOR
COST-REIMBURSEMENT TYPE CONTR

¢« The contractor shall prepare vouchers/invoices for
reimbursesent of costs 1n the manner ind format described herein. A sampie
voucher/invoice 13 provided for your reference. FAILURE TO SUBMIT
VOUC''ERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL RESULT IN
REJECTION OF the VOUCHER/INVOICE AS IMPROPER.

igs: An orig‘nal and three copies, including supporting
doc mentation shall be submittes A copy of all supporting documents mus:
be attached to esch :opy of your voucher/invoice. Failure to submit all
the required cop:os will result in rejection of the voucher/invoire as

improper.

Qlligg‘%,%kgggggx_gil11ng (ffize: Vouchers/invoices shall be submitteo
to the fol'~ 7~ »Agress:

V. . Nuclear Regulatory Commission

Divistion of Contracts and Property Management
Contract Administration Branch, P=902
Wasnington, D.C. 208555

MAND DELIVERY "t VOUCHERS/INVOICES 1S DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY .4C. Howaver, should you choose to deliver vouchers/invoices
by hand, including delivery by any express mail services or special
delivery services which use a courfer or other person to deliver the
voucher/invoice in person to the NRC, such voucheri/invoices must be
addressed to the above Designated Agency Billing Office anc will oniy be
sccepted at the following location:

U. §. Nuclear Regulatory Commission
One White Flint North

115585 Rockville Pike

Mail Room

Rockville, Maryland 20852

:a:g;g:ll!fb SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE

Note that the officia) receipt date for hand-delivered vouchers/invoices
will be the date 1t {s recefved by the official agency billing office in
the Division of Contracts and Property Management.

3’gggx_g‘xggg;_91:1;g: Payment will continue to be made by the office
esignated in the contract in Block 1B.of SF 26 or Block 25 of SF 31,
whichever is applicable.
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Frequency: The contractor shall submit claims for reimbursement once
each month, unless otherwise authorized by the Contracting Qfficer,

Form: Claims should be submitted in the format depicted on the attaineo
sampie form entitled “Voucher for Purchases and Services Other than
Personal.” The sample form is provided for guidance only. The form is not
required for submission of a voucher/invoice. Alternate formats are
permissible provided all requirements of the billing instructions are
adiressec. Additional coples of the form are availahle from the
Contracting Officer. The instructions for preparation and itemization of
the voucher/invoice are includea with the sample form,

Task Order‘n ntr « 1f the contractor bills for more than one task
orger ynoer a voucher/invoice, detailed cost information for each
individua task oraoer shall be submitted. together with a cumuiati e
summary of all charges billed on the voucher/invoice. This fncludes all
applicable cost elements discussed in paragraphs (a) through (p) of the
attacreg ‘astructions, together with appropriate supporting information,

Billing of Cost After {ration of Contract: If costs are incurred
during the contract period anc claimed after the contract has expired, the
seriog cur'ng which these costs were fncurred must De cited. To be
consigeres & proper expiration voucher/invoice, contractor shall cleariy
marx it "CXPIRATION VOUCHER" or “EXPIRATION INVOICE."

-

Final vouc=ers/invoices shall e marked “FINAL VOUCHER" or “FINAL INVOICE.

Currency: 3111ings may be exoressed in the currency normally used by the
contractiss in maintaining his accounting records; paymants will be mace in
that surrescy. However, the U. §. dollar equivalent for all

voucrers, ‘"voices paid under tne contract may not exceed the total U. §
doliars avtnorized in the contract.

Supersession: These fnstructions supersege any previous billing
instructicns.
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Instruction for ltemization of Costs and Supporting Information:

Preparation f her/Invoice: In order to
constitute a proper invoice, the contractor sha furnish all the
information set forth below. These notes are keyed to the entries on the

sample voucher/invoice.

Payee's name and address: Show the name of the contractor as it appears

in the contract and Its correct address. When an approved

assignment hzs been made by the contractor, or a different payee

or addressee has been designated, insert the name and address of the

payee. Indicate the name and telephone number of the individual
responsible for answering any questions that the NRC may have regardirg the

‘nvoice.
(a) Contract Number. Insert the NRC contract number
Tasi Orcer Number, if applicable. Insert the task orcer number.

(%) Title of Project. List the full title of the project deing perfcrmea
Liuer the contract,

(+) Seauential voucher/invnice number. The appropriate seouential numoer
sf the voucher/invoice, beginning with 001 should be cesignatec.
Contractors may also incluge ingividual internal accounting numpers,
if cesired, in addition %o the 3-cdigit sequential numper.

(¢) Project Officer's name and maiistop as designated in the contracs.

(e) Date of vouchir/invoice. Insert the date the voucher/invoice 1§
prepared.

(¢ Contract Amount. [nsert the total estimated cost of the contrac:,
exciusive of fixed=fee. Irclude this information as ft appiies to
individual task orders as well.

(g) Fixed-Fee. Insert total fixed=fee. Include this information as *t
applies to individual task orders as well,

{h) Billing Perfod. Insert the beginning and ending dates (day, month,
year) of the period during which costs were fncurred ana for whizhn
reimbursement is claimea.

(i) Direct Costs. Insert the major cost elements:

(1) Direct Labor. This consists of selaries and wages paid (or
accrued) for direct performance of the contract itemized as

follows:



(2)

(3)

(%)

(6)

(7

REVISED 8/89
Pege &

Labor Labor Hrs. Hours Cumulative
Category Negotlated Bi1led Rate Total Hours Billed

Fringe Benefits. This represents fringe benefits applicable to
direct labor and billed as a direct cost. wWhere a rate 1s useo,
indicate the rate. Fringe benefits included in direct labor or
in other indirect cost pools should not be fdentified here.

Direct Equioment. For educational fnstitutions, list each item
costing $500.00 or more and having a 11fe expectancy of more than
one year. For contractors other than educational fastitutions,
11st each item costing $200.00 or more and having a 11fe
expectancy of more th:n one year. List only those 1tems of
equipment for which reimburserent is requestec. A reference
hall be made to the following (as applicable): (a) the ftem
aumber for the specific piece of equipment listed in the
property schedule of the contract] (b) the Contracting
Officer't approval letter 1f the equipment {s not coverea by

the property schedule, or (c) be preceded by an asterisk (*)

if the ¢ . 'ment is below the approval ievel. Further

itemizat of vouchers/invoices shall only be requiread for items
naving specific limitations set ferth in the contract.

Materials, Supplies, or Other Expencable Items. These are
consumable materials, supplies, and equipr~- . cther than that
gescribed in (3) above

Premium Pay. This is remuneration in excess of the basic
hourly rate. (Requires written approval of the (ontracting

Officer.)

Consultant's Fee. The supporting information must fnclude the
name, hourly or daily rate of the consultant, ana reference the
NEC approval (1f not specifically approved in the original

contract).

Travel. Domestic travel is travel within the United States, fts
territories, possessions, and Canaca. It should be billed

separately from foreign travel.

A1)l costs associated with each trip must be shown in the
followi g format:

Date Traveler Destination Purpose Cost

From To From To 3
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(8) Subcontracts. Include separate detailed breakdown of all
costs paid to approved subcontractors during the billing

period.

(9) Other. List all other direct costs by cost e'ement and dollar
amount separately.

(j) Indirect Costs - Overhead, Cite the formula {rate 4nd base) in
effect during the time the cost was incurred and for which
reimbursement s claimed.

(k) Fixea Fee. If the contract provides for a fixeo fee, t must be
claimed as provided for by the contract. (ite the formula or
sethod of computation. The contractor may bill for fixed fee only
up to BS% of totai fee.

(1) Amount Billed for Current Period. Insert the amount silleo for
the major cost elements, adjustments, and total amount for the
period.

(#' Zumyulative Amount from Inception to Date of Current Biliing. [nsert
she cumulative amounts billed for the major cust elements anc
sdiusted amounts claimea curing this contract.

(n) Total Amounts Claimed. Insert the total amounts claimec for she
current and cumulative periods.

(o) Adjustments. This includes cumulative amounts billed that have been
suspended or disallowed.

(p) oranc Totals.

(*) SJoporting Information. Cost elements requiring cetaiied suoporting
information=~sample attached.
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§) Subcontracts

i 1Y CORP.  (CPFF)

E

g Direct Labor: . 80 hours @ $20.00 per hour < $1600.00
: 0/ f 503 = $0800.00
| Travel - I Trips - Mash., OC @ $200 « $400.00
, to Goston, MA 4

' Profit e 7= =« $200
ToTAL 350000
| (¢) fized-Fee (Formula)

| (§3)

A €150,000 X €3 = $17,500 Total Fixec Fee for tnis (eatrac: |

se% =29 y €4 « $1360 Fee £411ed for this Period

I3
Ent 4w

| (¢; ~atustrants
! grees | imgicates smouni Cithaei¢ fra= voucher 1001, n%e 2270ves OX (I8

Raat1 Lokl 1410 3219789,

Gt e
B e e i 4 e - VLS i R

Ry T L A T T R RS R | S Ll WY SR U T T ST L T8 9, Sl GR R dE A ot e SN Lo s 1 |V s i

P E RS 1 TR T | ol PN e S AT o 178e ot (. e ey R S o r e



