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DISCLAIMER NOTICE
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1 \
| THIS MANUAL HAS BEEN PREPARED FOR USE AS AN INTERNAL RESOURCE
| DOCUMENT. PERSONS USING THIS MANUAL ARE PLACED ON NOTICE THAT IT .I

- MAY NOT BE USED AS AN AUTHORITATIVE CITATION IN LIEU OF THE PRIMARY ;

!p LEGISLATIVE SOURCES. FURTHERMORE, WHILE EVERY EFFORT HAS BEEN )
|( MADE TO ENSURE THE COMPLETENESS AND ACCURACY OF THIS MATERIAL,

~! NEITHER THE UNITED STATES GOVERNMENT, THE NUCLEAR REGULATORY
COMMISSION, NOR ANY OF THEIR EMPLOYEES MAKES ANY EXPRESSED OR

i IMPLIED WARRANTY OR ASSUMES LIABILITY FOR THE ACCURACY OR
I COMPLETENESS OF THE MATERIAL PRESENTED.
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O
V SECTION 1

ADVISORY COMMITTEE ON REACTOR SAFEGUARDS
AND ADVISORY COMMITTEE ON NUCLEAR WASTE

1
i

1.1 BACKGROUND / ORGANIZATION
'

Figure 1 depicts the organization of the Nuclear Regulatory Commission (NRC), including the
Advisory Committee on Reactor Safeguards (ACRS) and the Advisory Committee on Nuclear !
Waste (ACNW). Paragraphs 1.1.1 and 1.1.2 describe the functions of the ACRS and ACNW

|

respectively. Requirements applicable to the establishment, utilization, and termination of |
NRC Advisory Committees are contained in the Federal Advisory Committee Act (FACA)
(Appendix A), the General Service Administration's Federal Advisory Committee i
Management Regulations , and in 10 CFR Part 7, " Advisory Committees."(Appendix B) |

1.1.1 Advisory Committee on Reactor Safeguards ;

The history of the ACRS dates back to late 1947 when the Atomic Energy Conunission (AEC)
formed the Reactor Safeguards Committee (RSC) to serve as an advisory body to its Division
of Research. In late 1950 a related committee, the Industrial Committee on Reactor Location
Problems (ICRLP), was formed to conduct an evaluation of the hazards associated with the
operation of production facilities. In July 1953, these two Committees were combined and the

n new Committee was named the Advisory Committee on Reactor Safeguards.

A 1957 amendment to the Atomic Energy Act of 1954 established the ACRS as a statutory
~

Committee with functions assigned by statute. (Sections 29 and 182b. of the Atomic Energy
2 3Act of 1954, as amended .) With the enactment of the Energy Reorganization Act of 1974 ,

the Committee was transferred intact from the AEC to the NRC. It is subject to Commission
4regulations set forth in 10 CFR Part 7 . The ACRS Charter and Bylaws are in Appendix C.

The Committee elects a Chairman and Vice-Chairman each year to carry out functions
designated by the Committee. The term of office is for one year from January I to December
31, and either or both officers may be reelected to serve one additional consecutive one-year
term.

i

The Committee reviews safety studies and facility license applications referred to it and makes
| reports thereon to the NRC, advises the NRC on the hazards of proposed or existing reactor

i facilities and the adequacy of proposed reactor safety standards, and performs such other duties
! as the NRC may require. Upon request from the Department of Energy (DOE), the ACRS

reviews and provides reports on U.S. Naval reactor designs, and also advises DOE with regard
to the hazards of DOE nuclear activities and facilities. In addition, upon request, the ACRS
provides technical advice to the DOE Defense Nuclear Facilities Safety Board. The ACRS,
on its own initiative, may conduct reviews of specific generic matters or nuclear facility safety-
related items. The ACRS is required to submit a report to Congress annually on NRC--

O sponsored reactor safety research.

I NUREG/BR-0243
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:. ACRS and ACNW

' V)!

In performing its activities, the ACRS evaluates such items as the suitability of proposed sites
with respect to the effect the proposed plant may have on public health and safety, applications,

for proposed construction permits and operating licenses, and the effect of various features oni
i

the safety of nuclear plants. These include engineered safety features; plant security provisions.

and safeguards for protecting special nuclear material; the adequacy of the design, quality of
construction, and competence of operating organizations; the training and qualification of !

operating personnel; quality assurance programs; operating and emergency plans; and periodic |
1 test and inspection programs for the facility.

The ACRS provides the Comnussion with independent reviews of, and advice on, the
adequacy of standard plant designs and the test programs to support design certification for |
those plants. It also provides advice on the safety of proposed and operating nuclear plants as ;

! well as on safety-related policy matters; rules and regulations; regulatory guides; generic i

i letters; elements of the NRC safety research program; prioritization and resolution of generic |
i safety issues (GSIs); and implementation of the requirements resulting from the resolution of

|
i GSIs.
<

j 1.1.2 Advisory Committee on Nuclear Waste
1

i The ACNW was established by the Commission in June 1988 to provide it with independent i

reviews of, and advice on, nuclear waste disposal facilities, as directed by the Commission,

O including application to such facilities of 10 CFR Parts 60 and 61 and other applicable5 6

d regulations, and legislative mandates such as the Nuclear Waste Policy Act , the Low-level . ,
7

8Radioactive Waste Policy Amendments Act , and the Uranium Mill Tailings Radiation i

Control Act', as amended. The ACNW Charter Bylaws are in Appendix C. I

The primary emphasis of the ACNW is on nuclear waste disposal facilities. In performing its
work, the Committee reviews and reports on those areas of concern referred to it by the
Commission or its designated representatives, and will undertake other studies and activities
on its own initiative related to those issues identified by the Commission. The Committee will
interact with representatives of NRC, ACRS, other Federal agencies, State and local agencies,
Indian Nations, private organizations, etc., as appropriate to fulfill its responsibilities.

The Committee elects a Chairman and Vice-Chairman each year to carry out functions
designated by the Committee. The term of office is for one year from July 1 to June 30, and
either or both officers may be reelected to serve one additional consecutive one-year term.

1.1.3 Division of Responsibilities between ACRS and ACNW

A memorandum from the Executive Director, ACRS/ACNW, to the Chairman, NRC, dated
July 11,1990, established an interface in areas of mutual interest to the two Committees,
particularly in the area of decommissioning nuclear facilities. (Appendix D) A Joint
Subcommittee has been established, on a trial basis, to review issues ofinterest to both ACRS

( and ACNW.
\(
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ACRS and ACNW

1.2 STAFF RESPONSIBILITIES
i

Figure 2 depicts the organization of the ACRS and the ACNW. The following paragraphs
describe the responsibilities of the ACRS/ACNW staff. Reorganization Plan No.1 of 1980

'

(NRC)* mandated that the Commission delegate the function of appointing, removing, and
supervising the staff of the ACRS (the ACNW did not exist at that time) to the Chairman of
the ACRS. At the time of the establishment of the ACNW, the Commission directed that staff

support for the ACNW be provided from the resources allocated to the ACRS. For a listing
of current staff and their specific responsibilities, see Appendix E.

Executive Director

The Executive Director is responsible for coordinating technical, management, and j

administrative support for the ACRS and ACNW. This includes managing the ACRS and 1

ACNW technical and administrative staffs; maintaining liaison with the Commission, the
Executive Director for Operations (EDO), Directors of NRC Program Offices, NRC staff, and
others to provide for conducting ACRS and ACNW activities in a manner responsive to the
needs of the Commission; and providing overall program direction and associated resource I

management.

The Executive Director is also responsible for the process used to select candidates to be |
recommended to the Commission for appointment to both ACRS Committees. These !

responsibilities include convening a selection panel, chairing its meetings, and conveying its
~

recommendations to the Commission. The ACRS or ACNW Members may also recommend )
candidates to the selection panel or to the Commission, as they see fit. l

|
Deputy Executive Director

The Deputy Executive Director assists the Executive Director in managing the technical and
administrative support staffs necessary for the operation of the ACRS and the ACNW. This
includes providing support in managing the ACRS Fellowship Program (Appendix F) and
associated support staff; establishing priorities, schedules, and resource allocations; resolving
conflict-of-interest issues; and approving new consultants to the ACRS and ACNW.

Chief. Nuclear Reactors Branch

The Chief, Nuclear Reactors Branch, coordinates the activities of the ACRS, ACRS
consultants, NRC staff, and other participants in ACRS reviews; provides technical support
for ACRS activities; and manages the ACRS Nuclear Reactors Branch staff.

Chief. Nuclear Waste Branch

The Chief, Nuclear Waste Branch, coordinates the activities of the ACNW, ACNW
consultants, NRC staff, and other participants in ACNW reviews; provides technical support
for ACNW activities; and manages the ACNW Nuclear Waste Branch staff.

NUREG/BR-0243 4
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ACRS and ACNW

Chief. Operations Support Branch

The Chief, Operations Support Branch (OSB), coordinates administrative and fiscal support
for Committee activities, including the administrative actions associated with the appointment
of Members and consultants, and with processing travel, compensation, and other claims;
maintains a document control system for Committee Members and ensures compliance with
FACA recordkeeping requirements; assumes responsibility for preparation and management
of the budget and the implementation ofinternal controls; and manages the OSB staff.

1.3 DESIGNATED FEDERAL OFFICIAL
The Designated Federal Official (DFO) ensures that meetings are conducted in accordance
with the provisions of FACA (Appendix A), attends meetings, checks for potential conflicts
of interest for Members and consultants attending the meeting, orients new Committee'

Members, prepares agendas and minutes for the meetings, tracks Committee
recommendations, and obtains Agency responses. The DFO also ensures that the FACA-
related records, reports, transcripts, minutes, appendices, working papers, drafts, studies,
agendas or other documents that are made available to, or prepared by, the Committee are
placed in the Agency's system of FACA records. The DFO ensures that meetings are
conducted in a manner that is consistent with the public interest and can adjourn it when an
adjoumment is in the public interest.

1.4 DELEGATIONS OF AUTHORITY .

Appropriate delegations of authority are made to enable the heads of organizational
components to make commitments or take other action to carry out their assignments. |
Determining authority to be delegated is a line supervisory action. The scope of the authority
is determined by the delegating official (subject to the limitations of the official's authority). I
For specific guidelines, refer to Management Directive (MD) 9.4, Part IV, " Standards for

'

Delegation of Authonty.""

The ACRS/ACNW managers and supervisors are required to delegate authority, in writing,
to an immediate subordinete to act for them when they are required to be absent from the
office for eight hours or more (e.g., annual or sick leave, official travel, training). The
memorandum is distributed to the ACRS/ACNW Office staff by e-mail. [The Executive
Director's office will log in each delegation of authority and retain the memorandum for a

,

year.]
]

For Official Delegations pertaining to ACRS/ACNW, refer to Appendix G, " Delegation of
Authority." [ NOTE: Certain responsibilities cannot be delegated. For example, the
Office Director or Deputy Director authorizes the appointment of a Consultant, Expert,
or Member. This authority cannot be redelegated.]

O
NUREG/BR-0243 6
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ADMINISTRATION
SECTION 2'

| 2.1 PERSONNEL MANAGEMENT
!

| 2.1.1 Overview

The ACRS/ACNW Office abides by rules and regulations established by the NRC's Office of
!

Personnel (OP). Major functions include staffing, performance plans and appraisals,
promotions, incentive awards, benefits, leave administration, time and attendance, executive
and management development, training, labor relations, and equal employment opportunity.

-

The OSB assists managers in accomplishing these functions. l

2.1.2 Staffing

Staffing is the process of filling new or vacant positions with qualified applicants. The process
includes recruiting, screening, selecting, recommending, and hiring new employees. When

,

a vacancy occurs or a new position is established, a " Request for Personnel Action," SF 52, !
(Exhibit 1) is initiated. All proposed personnel actions are coordinated through appropriate |
management channels to the OSB. In addition, the OSB develops the ACRS/ACNW staffing j
plan annually for approval and signature by the Executive Director.

'

l

p/ 2.1.3 Performance Plans and Appraisals j
'

(., 2.1.3.1 Senior Executive Service (SES)
. I

Each incumbent of an NRC Senior Executive Service (SES) position must be appraised and
'

rated on performance in accordance with the time schedules established by the Performance
Review Board if the executive has served in an NRC SES position for at least 120 calendar
days before the end of the rating period. The annual rating period for members of the SES
begins on July 1 and ends the following June 30.

,

The supervising executive of each senior executive shall appraise the performance of a senior
executive on NRC Form 351, " Senior Executive Service Performance Plan and Appraisal," ;

(Exhibit 2) which is located on the computerized Automated Performance Appraisal System
(APAS). Mid-year reviews are conducted verbally and are required in January of each year.
Concurrent with the written performance appraisal, the executive must be provided with a new.
performance plan by July 31 of each year.

All SES members must be recertified every three years. See MD 10.136, "SES Recertification
Program,"" for detailed information.

The ACRS Chairman is the supervising executive of the Executive Director, ACRS/ACNW,
and the NRC Chairman is the reviewing official. The Executive Director is the supervising

l executive for the Deputy Executive Director and the ACRS Chairman is the reviewing official.
'

O See MD 10.137, "SES Performance Appraisal System,"" for detailed information.

|
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|

| 2.1.3.2 Non-Senior Executive Service (Non-SES)

The reporting period for performance plans and appraisals runs from October 1 to September
30 of each fiscal year. New employees must be provided a plan within 30 days and must have
worked under the plan for 120 days prior to receiving an appraisal. Anyone expected to work
for ACRS/ACNW for a period of 120 days or more (e.g., a rotational employee) should be
provided " Elements and Standards" for the position to be filled.

The NRC non-SES performance appraisal system described in MD 10.67, "Non-SES
Performance Appraisal System,"" includes individual performance plans, mid-year progress|

reviews, and annual performance reviews. Each of these reviews plays an important role in

| employee development. Detailed descriptions of the review elements and procedures for
! execution are contained in MD 10.67.

The performance plan is prepared by the supervisor, ideally with the employee's participation.
The plan contains critical elements of performance and performance standards. Critical
elements of performance are those categories of duties and responsibilities that contribute to
organizational effectiveness, and which, if performed in a substandard manner, would result
in unacceptable performance in the position. Performance standards are quantitative and
qualitative measures of effectiveness. These standards encompass such elements as quality i

of work expected, quantity of work anticipated, and timeliness of output.
,

The performance plan is documented (APAS System) on NRC Form 412A, "Non-SES
Performance Appraisal System Performance Plan" (Exhibit 3). It is reviewed by a designated
reviewing official for adequacy and consistency with other plans, and signed by the supervisor
and reviewing official when satisfactory. The supervisor delivers the performance plan to the
employee, discusses its contents, and requests a signature acknowledging receipt. If the
employee refuses to sign the performance plan, and changes cannot be agreed upon, the
supervisor will obtain a non-involved third party to witness the delivery.

Mid-year progress reviews are conducted verbally by the individual supervisor. The progress
review normally occurs near the end of March each year. This review provides an opportunity ,

for the supervisor to discuss with the staff member his or her performance in relation to the j
previously established performance goals. Both the employee and the supervisor sign Form j

412A as verification that the mid-year review occurred.
'

Performance appraisals are formal documents, prepared by the supervisor to describe the staff
member's performance of duty over the year. September 30th is the end of the rating period. i

; The supervisor uses Forms 412A and 412, "Non-SES Performance Appraisal System )
| Summary Rating," (Exhibit 4) to document the employee's performance. Form 412 is signed {
' by the supervisor and given to the reviewing official for signature. The supervisor then j

presents the appraisal to the employee, discusses it, and requests a signature acknowledging i;

receipt (not concurrence). If the employee refuses to sign Form 412, the supervisor will obtain j
a non-involved third party to witness the delivery. t

NUREG/BR-0243 8
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i /
V An employee who disagrees with the supervisor's summary rating or rating of record may'

grieve it under provisions established in MD 10.101, " Employee Grievances,"" or for
bargaining unit employees,in the Grievance Procedures article of the Collective Bargaining
Agreement Between the NRC and the National Treasury Employees Union. When a rating is
changed as a result of a grievance, the revised rating shall be placed in the Employee
Performance Folder in lieu of the contested rating and becomes the rating of record.

Concurrent with the written performance appraisal, the staff member and the supervisor
develop a new performance plan for the next performance appraisal year. The performance |

plan describes the goals and objectives of the staff member that support the supervisor's goals
and objectives for the assigned mission and tasks. During this process, the staff member and
the supervisor reach agreement on the goals and objectives for the next period. Performance
plans for the next rating period must be in place by October 31.

2.1.4 Performance and Incentive Awards

Performance and incentive awards are used to recognize the efforts of individual
ACRS/ACNW staff members. In addition to cash awards for performance and special acts, i

sustained high levels of performance may be recognized with a step pay increase.
1

The ACRS/ACNW Executive Director uses performance and incentive awards to recognize

(O exceptional performance by ACRS/ACNW staff members. Awards may be made for long-
() term performance or for a single, special action. Such awards may be made following the . 4

performance appraisal review, as recommended by the supervisor, or at any time when
exceptional performance for a specific act is identified.

Performance awards recognize individual performance of duty, based on the rating of record
for the current appraisal period. Performance awards are in the form of cash awards. Any
employee who receives an " Outstanding" performance appraisal shall be considered for a
performance award. Supervisors recommend staff members for cash awards byinitiating NRC
Form 52.

To recommend a staff member for a perforrnance or incentive award:

1. ACRS/ACNW supervisors make recommendations for awards and forward them through
the management chain to the Executive Director for approval. The Executive Director
may also initiate awards independently of supervisors.

2. OP approves the award recommendations and completes the award process.

!

!

|
'

\v),

,
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O||Types of Awards
l

Superior Accomplishment |

NRC Distinguished Service, Meritorious Service, and Commendation Awards may be given )
for career-oriented achievements or significant contributions to the NRC mission or programs.
See MD 10.72, " Incentive Awards,"" for funher information.

Certificate of Recognition (Instant Cash)

The ACRS/ACNW Executive Director can present " instant cash" awards up to $200.00 and
a "Cenificate of Recognition" to recognize staff members who have performed in an
exceptional manner for a specified, short-term task. Supervisors recommend staff members
for " instant cash" awards by initiating Form 52. The ACRS/ACNW Executive Director
approves and forwards Form 52 to the Travel Services Section, Office of the Controller.

High-Quality Increase

A High-Quality Increase (HQI) is an increase in rate of pay based on sustained performance
of duty at the " Outstanding" or " Excellent" level. HQIs are used to recognize high-quality
performance by authorizing a step increase.

Recommendations for HQIs are supponed by the staff member's most recent rating of record.
The high quality of performance must normally be demonstrated for at least six months, and
be expected to continue. Supeivisors recommend staff members for an HQI by initiating NRC -

Form 52.

Employee Suggestions

Another type of award is the Employee Suggestion Award. Employees with ideas for
improving the effectiveness or efficiency of ACRS/ACNW operations or NRC operations
should document the idea on NRC Form 363, " Employee Suggestion,"(Exhibit 5) and submit
it to their supervisor. The suggestion will be evaluated as described in NRC MD 10.67".
Those having merit and demonstrating quantifiable benefits will be eligible for a cash award
based on benefits expected to be derived in the first year of implementation.

2.1.5 Benefits

Employee benefits are administered by OP. These include survivor benefits, health benefits,
retirement benefits, unemployment compensation, and compensation for occupational injuries
or illness. These benefits are described in MD 10, Part 5, Subpart A, " Benefits, Health
Services, and Employee Safety"".

NUREG/BR-0243 10
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2.1.5.1 Federal Employees Group Life Insurance (FEGLI)>

All new permanent employees are automatically eligible for life insurance. Basic life
insurance coverage may be waived within 31 days of entrance or first duty date, but is
automatic unless waived within that time period.

. If a staff member initially waives participation in FEGLI, under certain circumstances he or
she may later elect new or increased coverage. See OP for specific criteria and procedures.

2.1.5.2 Survivor Benefits -

Survivor benefits may include unpaid compensation, FEGLI, and/or Civil Service
Retirement / Social Security payments. Survivor benefits may also include an annuity to the
widow or widower, or any children under age 22, if death occurs while employed. In the event
of death, survivor benefits will be paid to the beneficiary designated by the employee. Contact
OP for assistance in designating a beneficiary.

2.1.5.3 Federal Employees Health Benefits (FEHB)

ACRS/ACNW permanent staff must individually register for the he'lth insurance plan ofa

choice. Selection of health benefit coverage must occur within 31 days of appointment, or
during the "open season" for registration. Open season, which occurs each November,

O provides an opportunity for employees to select or change their existing health benefit

Q coverage.
,

2.1.5.4 Retirement Benefits

Employees nearing eligibility for or considering retirement should contact OP for information
and advice on their rights and obligations under the retirement, health benefits, and life
insurance programs. OP can provide specific information pertaining to the Federal Employees
Retirement System (FERS)", the Civil Service Retirement System (CSRS): , and the Thrift
Savings Plan '. Employees who are eligible for military retirement pay should contact their2

military retirement pay office and OP for specific information on their options regarding
FERS, CSRS, and Social Security.

Employees nearing retirement may contact OP to request a prinaut with an estimated annuity
payment. ACRS/ACNW staff members desiring to submit requests for retirement should
consult with OP to obtain and complete the necessary forms.

2.1.5.5 Unemployment Compensation

ACRS/ACNW staff members submit claims for unemployment compensation to their own
local government employment offices. OP will assist employees who lose their positions
because of reductions-in. force (RIF) by providing substantiating documentation.

(D
v/i
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O2.1.5.6 OccupationalIllness and Injury

The Federal Employees' Compensation Act (Appendix H) provides monetary compensation, |
medical care and assistance, voca'ional rehabilitation, and re-employment rights to Federal
employees who sustain disabling injuries or illness resulting from employment with the
Federal govemment. An occupational injury is a wound or other condition caused by extemal

'

force, including stress or strain. An occupational disease is defined as an illness or condition
caused by systemic infections, continued or repeated stress or strain, or exposure to hazardous
substances or conditions in the work environment.

ACRS/ACNW staff members and their supervisors submit notification of occupational injuries
iand illness to OP us ng Form CA-1 " Federal Employee's Notice of Traumatic Injury and Claim

for Continuation of Pay / Compensation" (Exhibit 6) or Form CA-2 " Notice of Occupational
Disease and Claim for Compensation" (Exhibit 7). Forms may be obtained from OP. In the
event of injury, the employee's supervisor must be notified verbally within 48 hours of
occurrence, and in writing within 30 days. In the case of an illness, notification must be made
within 30 days after becoming aware of the illness and its possible relationship to employment.

22Procedures for submission are contained in MD 10, Part 5, Subpart A ,

2.1.6 Leave Administration

ACRS/ACNW I. cave Administration covers annual, sick, court, and military leave. See MD
10, Part 2 Subpart C, " Position Evaluation, and Management, Pay Administration, and
Leave"23 for a detailed discussion of excused absences and absence in a duty status. -

2.1.6.1 Sick Lesve

ACRS/ACNW staff members may take sick leave for illness or injury, for medical, dental, or
optical examinations or treatment, or for pregnancy or confinemer't. The Time and Attendance

(T&A) clerk will record the sick leave hours taken on NRC Form 704 (Exhibit 8). When the
staff member knows in advance that sick leave will be taken, he or she requests the leave in
the same manner as annual leave. Supervisors may require a medical certificate if such leave
exceeds 3 consecutive full work days.

Sick leave may also be used to provide care for a family member and to make arrangements
necessitated by the death of a family member or to attend the funeral of a family member,
under certain conditions. The policies for using sick leave for these purposes are described
in Appendix I.

Sick leave is accrued at the rate of 4 hours per pay period. There is no maximum limit on the
amount of sick leave that may be accrued.

.

If a staff mernber has used all accrued sick leave, up to 30 days (240 hours) advance sick leave
may be granted by the leave approving official. A request for advance sick leave may be l

O'
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V approved regardless of whether the staff member has annual leave available. See OP for
specific criteria and the requisite forms for requesting advance sick leave.I

2.1.6.2 Annual Leave

I Annual leave is accrued at different rates depending on length of service. The following table
outlines these rates:

Length of Service Rate of Accrual *

First 3 years 4 hours per pay period
i 3-15 years 6 hours per pay period

More than 15 years 8 hours per pay period

* The maximum carry-over from one leave year to the next is 240 hours
! for non-SES employees.

To take annualleave:

|
a. The staff member requests approval from his or her immediate supervisor Requests shall

be approved or denied promptly.
C'\

b. The staff member fills out SF 71, " Application for Leave," (Exhibit 9) to request annual .

leave ifleave in excess of 3 working days is requested. j

c. The staff member submits the leave slip to his or her supervisor for approval.

d. Upon approval, the supervisor or employee provides the SF 71 to the T&A clerk.

e. If disapproved, the supervisor returns the SF 71 to the employee.

f. The T&A clerk records the leave time taken on the electronic T&A system and forwards
a printed copy to the employee for verification and to the supervisor for certification. The
T&A clerk keeps the original records.

j 2.1.6.3 Religious Observance

j An employee may alter his or her work schedule when personal religious beliefs require
absence from work during certain periods of the workday or workweek. In this instance, an
employee makes the request in writing to his or her supervisor, stating the reason for the
absence and the dates requested. Employees may work either before or after the grant of
religious time off, normally within one pay period, and Ir y acenie the thae by working before
or after regular working hours, on weekends, or on Federal holidays. MD 10.42 " Hours of
Work and Premium Pay"" gives further information on this form of leave.

(7v)
/
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2.1.6.4 Court Leave

Court leave is the authorized absence of an employee, without charge to other forms of leave
or loss of pay, forjury duty, or to serve as an official or unofficial witness in a court oflaw.
Eligibility criteria, special rules, and request procedures are detailed in MD 10.62 " Leave
Administration".25 Documentation must be submitted to the T&A clerk.

2.1.6.5 Military Leave

Military leave is the absence from duty, without charge to other forms of leave or loss of pay,
for members of reserve components of the Armed Forces while on active military duty or in
training. Procedures for requesting and administering military leave are covered in MD 10.62
"1_ eave Administration"26. Documentation must be submitted to the T&A clerk.

,

2.1.6.6 Excused Absences !

An excused absence is an administratively authorized absence from duty, which is not charged
to leave of any kind and for which there is no loss of compensation. Ordinarily, excused
absences are authorized on an individual basis, except where an installation is closed, or a j
group of employees is excused from work for various purposes.

The situations where an employee may be administratively excused from duty and that are
considered excused absences include office closings, tardiness, brief absence during the |

workday, medical examinations or attention (in certain specified cases), blood donation, voter .

'

registration and voting, absence for Armed Forces funerals, conferences and conventions
{

(nonofficial attendance?. examinations (outside professional or technical organizations), and l
certain circumstances when in official travel status. See MD 10.62 for detailed information.27 '

2.1.6.7 Absence in a Duty Status

In certain situations, an employee's time away from assigned duties for official government
business or other activities in the government's interest during designated working hours may
be considered as duty status. No leave of any kind is charged for this absence, and it is not
considered an excused absence.

The employee's time away from assigned duties must be clearly related to agency functions
and work requirements. Situations where time away from assigned duties will be considered
as duty status and not as excused absence include, but are not limited to, fitness- for-duty
medical examinations, vxcinations or immunizations, injury in line of duty, conferences and
conventions (official representation), union representation functions, participation in Civil
Defense activities, some job placement interviews and examinations, and travel to seek
permanent residence. Leave-approving officials normally have authority to approve absences
in a duty status. Detailed information on this subject may be found in MD 10.42, " Hours of
Work sad Premium Pay"28.

O
NUREG/BR-0243 14



Administration I(ni '

V 2.1.6.8 Leave Without Pay |
|

Leave without pay (LWOP) is a temporary absence from duty in a nonpay status. It may be
granted at the discretion of the employee's leave-approving official upon the employee's
request. It does not include nonpay status on days for which the employee would be paid on 1

'

an overtime basis, nor does it include days on which the employee is not scheduled to work.

As a basic condition for approval of extended LWOP, there should be reasonable expectation
that the employee will return at the end of the approved period. In addition, it should be
apparent that at least one of these benefits will be the result:

Increased job ability..

Protection or improvement of the employee's health..

Retention of a desirable employee..

Each request for LWOP should be examined closely to ensure that the value to the
ACRS/ACNW or the needs of the employee are sufficient to offset the costs and
administrative inconveniences that result from the retention of the employee in an LWOP
status.

Procedures for requesting LWOP differ depending on the expected length of the leave period.

(n'v;
'

If it is for thirty days or less, an SF 71 (Exhibit 9) is submitted with the time and attendance
report to the payroll office, after approval by the employee's supervisor. Any request for .

LWOP in excess of thirty days is processed by preparing a " Request for Personnel Action" (SF
52)(Exhibit 1) upon approval by the employee's supervisor. The nature of the action will be
shown as " Leave Without Pay."

2.1.6.9 Restoration of Leave

Restoration ofleave is the process whereby ACRS/ACNW staff members who are unable to 1

use accrued annual leave, for very specific reasons, and are in danger of its forfeiture, may ask
to carry leave over to the next year. The Executive Director encourages employees to use i

leave rather than rely on the possibility that it may be restored. OP has authority to restore up |
to 208 hours of leave to be carried over to the next year.

To qualify for restoration ofleave, the staff member must have been unable to take leave due
to illness or the exigencies of service. To request restoration ofleave: !

1

|

a. The staff member must have requested the leave in writing (using SF 71) at least three pay I

periods before the end of the leave year, and had the leave disapproved or canceled due
to an exigency of service.

b. The staff member must complete NRC Form 328, " Request for Annual I. cave Restoration

O Based on Exigency of Public Business."(Exhibit 10)

V
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O4c. Form 328 and the SF 71 containing the disapproved or canceled leave are then submitted I

to the ACRS/ACNW Executive Director for signature and forwarde? to OP for approval )
and processing.

2.1.6.10 Compressed Work Schedule |

A Compressed Work Schedule (CWS) is a system whereby a full-time employee works 80
Ihours in a pay period in fewer than 10 workdays, with appropriate prior approval. For

example, under the NRC CWS Program, employees may work eight 9-hour days and one 8-
hour day in one pay period, instead of 10 8-hour days. Additionally, the ACRS/ACNW CWS
Pilot Program allows employees who must work on Saturday or who work more than 9 hours
a day during Committee meetings to change to a special compressed tour of duty for the pay
period during which an ACRS or ACNW full Committee, Subcommittee, or Working Group i

meeting is held. Under the special compressed tour of duty, employees may be scheduled to
work up to 12 hours a day, but no more than two 12-hour days will be scheduled in any pay

i

period; irregular hours may be scheduled on one Saturday of the pay period, and night work
cannot exceed three scheduled hours per employee. To compensate for the irregular hours
worked, participants are often able to arrange their work schedules to include two weekdays
off during the pay period. Panicipation in the CWS Pilot Program is voluntary.

1

'

2.1.6.11 Credit Hours

Employees working flexitour work schedules are pennitted to obtain credit hours for working
more than normally scheduled hours per day, with prior written approval. An employee may ~ l

work a maximum of 31/4 credit hours per work day, but may not eam credit hours on
Saturdays, Sundays or holidays. No more than 24 credit hours may be carried over from pay
period to pay period for full-time employees. Employees are approved to work credit hours
when to do so benefits the government.

2.1.6.12 Overtime and Compensatory Time

When employees perform work in excess of the basic work day or week that is officially
requested or approved in advance, they are compensated either by overtime pay or by
compensatory time. Overtime rates are computed at one and one-half times the hourly rate of
basic pay up to the GG-10 grade level. Compensatory time is the time off from work given
employees instead of overtime pay for irregular or occasional overtime. When appropriate,
it is granted at a rate of one hour compensatory time for each hour spent in nonregular or
occasional overtime work. MD 10.42, " Hours of Work and Premium Pay"2' gives further
information on this subject.

2.1.7 Labor Relations

The subject of labor relations encompasses a wide range ofissues. These include employee
grievances, labor-management relations, disciplinary actions, adverse actions, and separation.
Full descriptions of these issues and the procedures to be followed are found in MD 10.102,

NUREG/BR-0243 16
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V " Labor-Management Relations Program for Federal Employees"3 and in the Collective
i

Bargaining Agreement between the NRC and the National Treasury Employees Union
(NTEU).

An ACRS/ACNW Partnership Committee consisting of management representatives and i

Bargaining Unit employees meets as needed to discuss pertinent labor relations issues.

Within ACRS/ACNW, the Chief, OSB, is the point of contact for all questions regarding labor
relations. When questions arise, the Chief, OSB, will provide staff members with pertinent

! information and will arrange coordination with the appropriate office to resolve the issue.
Employees may also contact Labor Relations in OP or the Union, NTEU Chapter 208.

2.2 TIME AND ATTENDANCE
2.2.1 Time and Attendance Accounting

Time & Attendance (T&A) accounting is the process by which ACRS/ACNW staff members
document their time in pay status. T&A accounting is recorded electronically each pay period
in order to prepare an accurate payroll.

Certifying Officials are responsible for verifying the accuracy of hours worked, leave used, and
r's premium hours worked as recorded in the automated T&A system. Their certification
' authorizes the expenditure of government funds. The ACRS/ACNW Executive Director

assigns T&A clerks to enter the data into the system. The Payroll Operations Section needs
,

to be informed immediately of any changes regarding designated timekeepers, certifying
officials, and altemates. The T&A clerk will send an e-mail to payroll regarding any new
employees or termination of employees.

Forms associated with reporting time and attendance include:

SF 71, " Application for Leave" (Exhibit 9)*

NRC Form 145, " Request and Authorization for Irregular or Occasional Overtime*

or Compensatory Time" (Exhibit 11)

NRC Form 704-B, " Time and Attendance (yellow form) used for additions or*

corrections to previously submitted data" (Exhibit 12)

For detailed information conceming the T&A Reporting System, consult MD 10.43 " Time and
Attendance Reporting"33

|
~

l

0.
,O
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2.2.2 Time and Attendance Recording

Each pay period, the T&A clerks record the presence and absence of employees in the T&A
units that are assigned to them. This infort ion is recorded into the automated T&A system.
Normally, all data must be entered and the rt cord certified by noon on the first Tuesday after,

the pay period. The system will be available for entry of data for the current pay period on the
first Wednesday of the pay period. If a holiday dismpts this schedule, the Payroll Operations
Section will inform the T&A clerks and the certifying officials of the time and date on which
T&A records should be certified.

T&A entries document the following:

Regular Hours. Regular hours actually worked daily are recorded in full, half and quarter
hours, as appropriate.

Overtime Approval. All overtime must be approved in advance by the individual's
supervisor.

Leave Hours. Hours of annual and sick leave used are recorded in full, half and quarter
hours. Employees should e-mail their T&A clerk with the exact hours of any leave taken
that is not approved in advance (e.g., 10:30-11:45 a.m. - sick leave).

2.2.2.1 ACRS/ACNW Employee Verification -

When the T&A data have been completed for the full pay period, the T&A clerk generates an
" Employee Venfication Report" for each employee, obtaining their signature on the report and
submitting the signed report and supporting documentation to the designated certifying official
for the unit. By signing the Employee Verification Report, the employee attests to the
accuracy of the data.

2.2.2.2 Supervisor Certification

Supervisors approve overtime or compensatory time by signing Fonn 145 (Exhibit i1).

After the pay period has closed, certifying officials must verify the accuracy of the*

time and attendance information recorded in the T&A system. This can be
accomplished by selecting " Certify T&A Data" from the Main Menu on the T&A
system and reviewing the appropriate pay period report for each employee in the
T&A unit. The T&A information in the Report should correspond to the hours each
employee worked.

Certifying officials must be approved and trained before receiving access to the.

system.

O
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V 2.2.2.3 Correcting Prior Pay Period T&A Cards

When it is necessary to correct data previously submitted to the NRC Payroll Office, a yellow
" Time and Attendance" NRC Form 704-B (Exhibit 12) is used. The T&A clerk records the
additional or corrected information and completes the remainder of the card exactly as it was
originally submitted.

|

2.2.2.4 Document Retention

The T&A clerks are responsible for maintaining accurate and complete records for all
,

'

employees in their T&A units. These records include but are not limited to leave slips,
'

overtime approvals, and employee verification of T&A reported.

All records should be maintained in accordance with MD 3.53, "NRC Records Management
Program."32 Records may be sent to the NRC Archival Facility for storage, accompanied by
NRC Form 35, " Records Transfer." (Exhibit 13)

2.3 MANPOWER REPORTING SYSTEM (MPS) PROCEDURES
IOn a weekly basis, each ACRS/ACNW staff member is required to complete an MPS

" Manpower Input Form" (Exhibit 14). Employees should submit the completed form to their
supervisor. The supervisor will initial the form and forward it to the MPS Coordinator by

(V Monday noon for the previous week. Since the information provided on the form serves as)
a basis for budget and license fee determinations, it is imperative that all activity codes be -

reported accurately. All voluntary overtime worked should be recorded. The MPS
Coordinator will provide each new employee with an information package on MPS
procedures.

2.4 TRAINING
ACRS/ACNW staff members are encouraged to seek training to enhance their individual job
performance and to prepare them for future duties. Formal training enables ACRS/ACNW
staff members to gain the knowledge and skills that will enhance ACRS/ACNW performance
as well as the individual's career advancement. This is accomplished through the formulation
of individual development plans from which training is planned.

The ACRS/ACNW uses two types of training: intemal and external. Internal training is
sponsored or conducted by NRC or ACRS/ACNW. External training is sponsored or
conducted by other government or nongovemment agencies, or by professional organizations,
and will be used when it is economical and feasible.

2.4.1 Training Management

To assist the ACRS/ACNW staffin obtaining appropriate training, an ACRS/ACNW Training
,

i Coordinator has been appointed. The Training Coordinator maintains a library of trainingf_

( ( literature about training courses. Informatirn about intemal training courses is published in
i G
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the NRC Intemal Training Courses Catalogs and other pamphlets available in ACRS/ACNW.
Information about external training courses is published in course catalogs and other
pamphlets available through the Training Coordinator. The Training Coordinator maintains
individual training information in each employee's personal file, monitors the training budget,
and provides a quarterly report on all ACRS/ACNW training activities.

Some restrictions apply to individual requests for training. Staff members normally will not
be approved for an external training course until they have completed at least one year of
employment within NRC.

2.4.2 Supervisory Development Training

Certain training requirements are mandatory for supervisors. Such training is designed to
enhance individual technical or management skills and to enable the staff member to better
perform his or her assigned duties. Within ACRS/ACNW, certain training is mandated as part
of the overall management development program.

Once appointed, all supervisors are required to participate in a series of courses presented by
NRC and other agencies. These courses are designed to provide the new supervisor with the
basic skills needed to supervise other employees effectively, and to refine and enhance
inherent managerial and leadership traits. Supervisory development training is divided into
three levels that provide basic building blocks of management skills as well as more advanced
administrative functions. .

a. Level 1, the Basic Supervisor Core Courses, consists of seven courses: " Supervising
Human Resources," " Personnel Manegement Practices," " Performance Appraisal
Workshop," " Management Workshop," "EEOforManagers and Supervisors," " Drug-Free |
Workplacefor Supervisors," and " Sexual Harassment Prevention." These courses must 1

be completed within 18 months of appointment.
]

b. Level II. the Skill Building Courses, consists of a number of courses, of which two must
be taken within 24 months of appointment. Either "Acquisitionfor Program Managers" I

or "Acquisitionfor Supervisors and Managers ofProject Officers' is required to be taken i

as one of these first two courses. The second course can be chosen from the list of
courses.

c. Level III, Public Administration Courses, consists of advanced courses designed to |

expand the supervisor's knowledge of all aspects of administration and to enhance his or |
her managerial skills. These courses are presented by NRC, other government agencies, i

and private institutions. Some of these courses are given at the Federal Executive i

institute.
|
|

The NRC requires all supervisors to take at least 24 hours of management training annually.

9|
|
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2.4.3 Internal Training .

The ACRS/ACNW receives numerous training announcements throughout the year that !

describe various courses and workshops being presented by NRC. To participate in this type :

of training:

I
The staff member completes the registration form (generally provided with the traininga.

1

announcement) and forwards it to his or her supervisor for approval. |

,

b. The supervisor approves the training and sends the registration form to the Training |
Coordinator who forwards it to OP for final approval. '

;

:
!

,

,

2.4.4 ExternalTraining
i

To ensure timely processing of external training requests, the completed NRC Form 368, ;
4

" Training Request and Authorization," (Exhibit 15) should be received by the Organization
Development and Training (ODT) Group, OP, at least six weeks prior to the beginning of the j,

| course. Employees should not make course reservations prior to the authorization and 1
| certification of funds through the processing of Form 368, since such action could result in the

{i unauthorized commitment of NRC funds. Changes made to the authorized training form (e.g., )
cancellations, changes in training dates, change in attendees) require that written notification:

of the change, together with a copy of Form 368, be sent to ODT as soon as the change is |
| g known. This notification must include the reason for the change.

To request external training:

1. The staff member fills out Form 368 and forwards it to his/her supervisor for |
recommendation. The supervisor signs and forwards the form to the Executive Director I

for approval.

2. Form 368 is then fonvarded to the ACRS/ACNW Training Coordinator for processing.

2.4.5 Course Evaluations

Whenever a staff member attends training conducted by an entity other than NRC, a written
evaluation of the course content and presentation is required. The evaluation is normally done
on Form 368A, " Evaluation of Training," (Exhibit 16) and must be completed and signed by )
the cognizant Branch Chief within two weeks after the completion of training. Course :

cvaluations are fonvarded through the Training Coordinator to ODT. j

2.4.6 Professional Development

Staff members may attend certain meetings and conferences sponsored by national or
international organizations (e.g., American Nuclear Society, Institute of Electrical and

[:

(
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Electronics Engineers, International Atomic Energy Agency) as a means of professional
development. The appropriate travel forms must be completed and approved and a trip report
filed by the staff member. (See Section 7 for detailed information on travel and trip reports.)

2.5 STUDENT EDUCATIONAL EMPLOYMENT PROGRAM
The NRC Student Educational Employment Program is described in M.D.10.13, "Special
Employment Programs."3' It is a year-round program that exposes studants to public service,
enhances their educational experience, provides financial assistance, encourge., puncrships
between NRC and educational institutions, and assists in the recruitment of well-educated
graduates. Students in the ACRS/ACNW program are supervised by the Deputy Executive
Director.

-

,

|
|
\

.
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|V SECTION 3

' ACRS FELLOWSHIP PROGRAM i
!

The ACRS Fellowship Program was established by Section 6 of Public Law 95 - 209,91 Stat.
1483, the "NRC Authorization Act for Fiscal Y:ar 1978." The provision for this program was,

i not enacted as an amendment to the " Atomic Energy Act" but was codified in 2 U.S.C. 2040. !

The program was established to facilitate the ACRS in its independent evaluation of reactor -
facility and nuclear safety issues and to help avoid unnecessary delays in the regulatory review -

process. Section 6 of Public Law 95 209, December 13,1977, titled "ACRS Fellowship
[ Program" states: To assist the Advisory Committee on Reactor Safeguards in ' arrying out itsc
i

function, the committee shall establish a Fellowship Program under which persons having
, appropriate engineering or scientific expertise are assignedparticular tasks relating to the :

| . functions of the Committee. Such Fellowships shallbefor 2-yearperiods and the recipients ;
\ ofsuch Fellowships shall be selectedpursuant to such criteria as may be established by the

Committee.

|
| The Conference Report for Public Law 95 - 209 states: The conferees agree to a provision in

section 5 of the House amendment establishing a Fellowship Program under the aegis of the
Advisory Committee on Reactor Safeguards.. .. The conferees also intend that 15 additional
personnelpositions be made available to the agency to accommodate persons hired under this
provision. These may be permanent or temporarypositions, as appropriate.

The conferees agree that the Fhilowship Program is intended tofacilitate the committee's *

independent evaluation of reactor safety issues. The ACRS Fellowship Program will help
alleviate unnecessary delays in the licensingprocess. Thepersons in the Fellowship Program

- would be under the direct supervision of the ACRS. The ACRS shall utilize the Fellowship
personnel to assist in preparation of the anmuti reacter safety research study and such other
analyses of research data as needed to assist the ACRS in carrying out its duties in a timely
manner. ?

..

In accordance with the Law noted above, the ACRS Fellowship Program is designed to
facilitate the Committee's independent evaluation of reactor safety issues. Fellows assist in

,

i the review of the reactor safety research program and perform other analyses of complex
| technical reactor safety issues as needed.

The ACRS recruits highly qualified and experienced individuals with the technical skills
I needed to serve the ACRS for a limited time. The ACRS Subcommittee on the Fellowship.

Program has the responsibility for overseeing the overall activities of the ACRS Fellows.

For more information on the Fellowship Program, see NUREG/BR-0203. (Appendix F) -
,

i

!
!

)
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!(n) SECTION 4
!

BUDGET AND ACCOUNTING

4.1 ACRS/ACNW BUDGET

The ACRS budget is included in the Reactor Program section of the NRC budget and is
divided between the Reactor Regulation and the Standard Reactor Design Cost Centers. The

| ACNW budget is in the Nuclear Materials and Nuclear Waste Program section and is divided
between the High-level Waste and the Low-Level Waste and Decommissioning Cost Centers.

i

In each of these cost centers, the budget is divided into three areas: salaries and benefits,
contract support, and travel. As implied, funds for salaries and benefits are used for personnel
salaries, including compensation for Members and personal service consultants, as well as for i

achievement awards and employee benefits. Contract support funds are used to obtain
consulting services through the Division of Contracts (DC) and DOE Laboratories. These
funds are also used to pay for meeting rooms and equipment for meetings that are not held in i

NRC facilities. Travel funds are used for staff, Member, and consultant travel. Most of the I

travel funds are expended by the Members and consultants for their travel to meetings.
Members, consultants, and staff must adhere to all government travel regulations. Travel
funds are tracked in an ACRS/ACNW automated travel management system.

(] 4.2 BUDGET FORMULATION
D '

~

The head of each agency is required by law to prepare and submit to the President a budget
request for the agency for each fiscal year. The Chairman of the NRC, therefore, is wholly
responsible for the agency's budget request to the Office of Management and Budget (OMB)
and to the President.

During the budget planning cycle, the agency reviews program goals and assumptions, and
budget requirements. This part of the cycle is known as the "NRC's InternalProgram/ Budget
Review," or as previously called, the "Five-Year Plan." During this cycle of the budget
process, the Chairman makes decisions conceming the appropriate resource levels for each

|program office.

Based on the outcome of this planning period, the agency formulates its " Budget Estimates," |
or " blue baok," for submission to OMB in September. Based upon Presidential guidance,

'

OMB provides the head of the agency, in or around December, with its "passback" that
represents the NRC's budget allocation.

After the budget negotiations between the Chainnan and OMB are completed, the agency
prepares the " President's Budget," or " green book." In January, the President's " Budget,

| Estimates" are submitted by the NRC Chairman to the appropriate Congressional committees
| for consideration. These activities result in the enactment of budget legislation in or around

September for the beginning of the next fiscal year.
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,

4.3 ACCOUNTING

The NRCs Division of Accounting and Finance (DAF) processes all actions resulting from
the obligation and expenditure of funds. The accounting office provides various accounting
reports for verification and reconciliation of data.

4.4 STAFF RESPONSIBILITIES

The Executive Director, with input from the Deputy Executive Director and Branch Chiefs,
develops office resource requirements for the budget submittal. To cany out its responsibility
for budget projection, formulation, execution, and funds certification, OSB maintains a travel
management system and a system that monitors the continuous availability of program support
funds. Full Time Equivalency usage data are also monitored.

O. .

|
.

%

O
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, \v/ SECTION 5
| CONSULTANT SERVICES j

A consultant is normally employed to serve as an advisor to ACRS/ACNW Members. He or
| she provides an expert opinion on technical issues but does not perform or supervise

operational functions.

| 5.1 OBTAINING CONSULTANT SERVICES
5.1.1 Procedures for Appointing New Consultants

| The ACRS and ACNW frequently need the services of consultants. New consultants
appointed via Personnel Appointments or through DOE Laboratory Agreements are processed I

upon request by a Committee Member (usually via an ACRS/ACNW Staff Engineer / Scientist) j
| and must be approved by the Executive Director. The Executive Director has delegated this

| authority to the Deputy Executive Director. Currently there are five ways to procure the
services of consultants; each is described below. It must be noted that the time needed to

; complete the necessary arrangements for obtaining consultant services ranges from a minimum
! of 14 days to a maximum of several months. Failure to follow NRC regulations when

obtaining consultant services can result in unauthorized procurement actions that may lead to
severe penalties.

O To document and track the use of consulting services, an ACRS/ACNW form, "Use of
'O ACRS/ACNW Consultants," (Exhibit 17) must be used to notify OSB each time a consultant - '

;

| is needed and to document the actual usage and final product obtained. The top half of the
form should be completed by the Staff Engineer / Scientist and sent to the Program Assistant
as soon as the need for a consultant's services is determined. The Staff Engineer / Scientist
completes the bottom half when the consultant's services are concluded. The form should be

completed within 5 days of the completion of the task. The completed form will be retained|

by the Program Assistant in the appropriate file for audit purposes. A form should be initiated
| each time a consultant is used, regardless of the method used to obtain the consultant's
! services. This will provide a means to ensure 1) appropriate arrangements for procuring the

| consultant's services,2) adequate funds in the account that covers that particular type of
| consultant, and 3) tracking of the invoices for the consultant's services.
:

The ACRS/ACNW staff maintains a roster of consultants. Consultants are used to provide
expertise in a defined area when Members have determined that their own knowledge of these
areas will not suffice. The roster of consultants is reviewed on an annual basis and consultants
whose expertise is no longer needed are notified and removed from the roster. The

| ACRS/ACNW Members' input is sought prior to making a decision to remove a consultant
| from the roster.

Approval of the Deputy Executive Director must be obtained prior to initiating the process for

p the appointment of a new consultant. The reviewing official for these decisions is the
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Executive Director. The areas in which the consultant will assist the ACRS/ACNW, the
Committee reviews that require the consultant's services, and potential conflicts ofinterest are
identified prior to seeking the Deputy Executive Director's approval. As stated above, the use
of the consultant is subject to an annual review. The consultant will not be renewed unless
specific ACRS/ACNW needs can be identified for which the consultant's services will be
needed.

When specific tasks are identified for a consultant, the work assignment will be initiated by
the "Use of ACRS/ACNW Consultants" form. A short description of the assignment, the
expected work product, and the relevance to an ACRS/ACNW need will be identified. The
cognizant ACRS/ACNW staff member and the staff member's supervisor (normally a Staff
Engineer / Scientist and that individual's Branch Chief) must concur before the consultant's
work can begin. Consultants should not begin work or travel prior to the completion of this
step. A written consultant's repon will normally be part of the expected work product. For.

some unusual tasks, a recorded, prepared pr sentation before a Subcommittee, Working
Group, or Full Committee, or some other, similar work product may replace the report. In
these cases, the substitution of that type of report will be identified in the initial work
assignment.

Consultant reports will be completed within a week of the completion of the particular activity
in which the consultant is panicipating (e.g., attendance at a Subcommittee meeting). When

'

there is a need, the cognizant Subcommittee or Working Group Chairman may require
completion of the consultant's report in less than a week. Timely completion of consultant -

reports will be a prerequisite for the continued use of that consultant.

5.1.2 Types of Consultants

5.1.2.1 Personal Service Consultants

Reference - MD 10.6 "Use of Consultants and Experts" "
ACRS/ACNW contact for existing consultants for travel arrangements - Program Assistant
ACRS/ACNW contact for appointment of new consultants - Administrative Officer

After approval by the Deputy Executive Director, the Administrative Officer requests the
prospective consultant to complete the required and optional forms: OF 306, " Declaration for
Federal Employment" (Exhibit 18); OF 612, " Optional Application for Federal Employment"
(Exhibit 19); and SF 450, " Confidential Financial Disclosure Report" (Exhibit 20). When the
forms are retumed by the prospective consultant, the Admmistrative Officer completes NRC
Form 448," Request for Appointment of a Consultant, Expert, or Member" (Exhibit 21); SF
52 (Exhibit 1); NRC Form 236, " Personnel Security Clearance Request and Notification"
(Exhibit 22); and (if requested) a security waiver memorandum, " Sample 145b" (Exhibit 23);
and distributes the forms as indicated on NRC Form 448.

Once an appointment is in place, the NRC pays for travel, per diem, and a fixed rate of
compensation. ACRS/ACNW consultants are reimbursed for time spent on behalf of

NUREG/BR-0243 28
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Q ACRS/ACNW, including meeting preparation and report-writing time, as well as time spent
while in a " travel" status. Consultants should not be authorized to begin work or travel until
Travel Orders have been approved. The services of these consultants can be used whenever
needed, provided funds are available. A consultant can be paid for services up to 130 days per
year and still be considered a "Special Government Employee (SGE)." The process for an
initial appointment nonnally requires 2 to 3 months because of the time required to complete
and return the conflict-of-interest and security forms, obtain the review by the Office of the
General Counsel (OGC), and have the security waiver request approved. The process could
take 6 to 9 months, or longer if a security clearance is requested without obtaining the security

,

waiver (145b). Contracts for consultants used by ACRS/ACNW on a continuing basis are !

renewed by OP each year upon request by the ACRS/ACNW. |
|

5.1.2.2 DOE Laboratory Agreements |

Reference - MD 11.7 "NRC Procedures for Placement and Monitoring Work with the
Department of Energy"" .

ACRS/ACNW contact - Administrative Officer, Program Assistant

The services of consultants who work at national laboratories can be obtained through an
agreement with DOE. NRC Form 173, " Standard Work Order for DOE Work," (Exhibit 24)
must be completed and approved by each laboratory's operations office (OSB will arrange
this). This provides for the use oflaboratory employees at rates established by Title 5 Unitedp) States Code, Chapter 53, Subchapter III, Code 5332, "The General Schedule,"" and covers all( ,

expenses, laboratory overhead, and other fees. The services of a specific person can be
obtained in 1 or 2 weeks if a funded agreement is already in place at the laboratory where the
individual is employed. Conflict-of-interest review by OGC and approval of the individual's
supervisor must be obtained for new consultanu or for substantially different assignments.

ITransfer of funds to the laboratory from ACRS/ACNW can take up to 3 weeks. Establishing
an agreement with a new laboratory can take f weeks. Before any consultant at a national
laboratory is requested or authorized to do any work, the responsible Staff Engineer / Scientist ;

,

must contact OSB to ensure that an agreement is in place and that adequate funds are available
for payment. Fees and expenses paid under a DOE Laboratory Agreement are set by ;

contractual arrangements between NRC and the particular laboratory and are not subject to l

negotiation by the ACRS/ACNW Office.

5.1.2.3 Invited Experts

Invited Experts are individuals who agree to provide their services without charging the
govemment for their time (e.g., to give a presentation). The govemment will reimburse travel
and per diem expenses only, to the extent allowed by NRC regulations. No reimbursement
for service is paid. Advances of funds are not authorized. It is the responsibility of the

.
cognizant Staff Engineer / Scientist to ensure that the individual understands that there will be

'

no reimbursement other than for travel and per diem. A minimum 14-day lead time is required
to process orders and ensure that airline tickets are available. The individual traveling underm
invitational orders should coordinate his or her travel through the Program Assistant to avoid
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any misunderstanding or confusion as to what expenses are allowed and what procedures are
involved.

5.1.2.4 Purchase Orders (NRC Form 30)

Reference - MD 11. I "NRC Acquisition of Supplies and Services"37
ACRS/ACNW contact - Program Assistant

i

Purchase orders are required for consultants who will be used on a limited basis and are paid ;

for their services (small purchases are limited to $25,000). If the cost is $2500 or less I

(including travel and per diem), no competition is required. If the cost is over $2500, but less
than $25,000, the Staff Engineer / Scientist must provide the names of three crsultants whose
skills will meet the Committee's needs.

This method provides payment for travel, per diem, and compensation oae compensation
should be negotiated by DC). The responsible Staff Engineer / Scientist,in conjunction with
the cognizant Branch Chief, should initiate NRC Form 30, " Request for Administrative
Services," (Exhibit 25) through OSB as soon as a Member indicates the need for the
consultant. The Staff Engineer / Scientist will sign the form as Project Manager, and the Branch
Chief will note his or her concurrence by initialing beside the signature of the Staff
Engineer / Scientist. Before any consultant work or travel begins, it is the responsibility of the
Staff Engineer / Scientist to ensure that NRC Form 30 has been approved. This requires:

' ~

a. Approval of NRC Form 30.

b. Completion by DC of all contractual agreements (in cases under tight time schedules, the
Program Assistant will call DC to verify that NRC Form 30 has been approved and
fonvarded).

c. Receipt by the Staff Engineec/ Scientist of a copy of NRC Form 30 from DC.

d. Agreement by the consultant to the terms of NRC Form 30.

e. Completion of the completed NRC Form 30 by DC and its return to the originator (Staff
Engineer / Scientist). The Form 30 process normally requires a minimum of 45 days. By
working with DC, approval has been obtained in less time, but success is not guaranteed.
The Staff Engineer / Scientist should notify the Program Assistant of hk or her best
estimate as to the latest date on which the services of the consultant will be required.

| 5.2 INTERAGENCY AGREEMENTS
|

References - MD 10.1, " Appointments, General Employee Issues, Details, and Position
Changes"38,10.6, "Use of Consultants and Experts""
ACRS/ACNW contact - Administrative Officer
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. Consultant Services

Interagency agreements can be used,to obtain the services of a government employee
employed at an agency other than the NRC. Depending on the agreement, the NRC may or
may not reimburse the employee's agency for the time the person spends working for the NRC, I

although travel and per diem costs are paid. Before an individual's services can be obtained,
permission must be obtained by the employee's supervisor, and.a formal request for the
employee's services must be made in a letter from the Director, OP. A minimum of 30 days
is necessary since a new Financial Identification Number must be established and money
obligated to reimburse the servicing agency. Conflict-of-interest and security clearances may '

also be required.
-

t

Summary i

Provide as much lead time as possible when requesting consultant services, since requests !
must be processed by many individuals, most of whom are outside ACRS/ACNW. Guidance . '

regarding the type of arrangement that is appropriate for a particular type of consulting service '

can be provided by OSB.

To confirm that a consultant has actually performed the services desired, the bottom half of
the Consultant Request Form (Exhibit 17) should be completed within 5 days after the '

assignment has been completed, noting such actions as panicipation in a specific
Subcommittee or Full Committee meeting, or providing a written report. This same work

'
;

product should, of course, be reflected on the panicular Form 30 or other agreement that is the,

,

basis for the assignment. The decision as to whether the consultant has done the job expected| \

of him or her should take into account the Subcommittee Chairman's expectations. , ;
Consultants' performance and the continuing need for their services will be evaluated annually
by Members prior to renewal of their contracts.

|

|

.!t

!

)
i

..
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q SECTION 6

Q CONFLICT OF INTEREST

6.1 GENERAL PROVISIONS
(5 CFR Part 2635, Subpart A) " Standards of Ethical Conduct For Employees of the
Executive Branch"*

To ensure that every citizen can have complete confidence in the integrity of the Federtj i
gonmment, each employee shall respect and adhere to the fundamental principles of ethical |

conduct set forth in this section, as well as the implementing standards contained in this part
and in supplemental Agency regulations (see Appendix J).

;

Public service is a public trust, requiring employees to place loyalty to The Constitution,a.

the laws, and ethical principles above private gain.

b. Employees shall not hold financial interests that conflict with the conscientious
i

performance of duty.
I

1

Employees shall not engage in financial transactions using nonpublic govemmentc.

information or allow the improper use of such information to further any private interest.

d. Employees shall not, except as permitted by " Standards of Ethical Conduct for Employees
O of the Executive Branch,"" solicit or accept any gift or other item of monetary value from

Q any person or entity seeking official action from, doing business with, or conducting
activities regulated by the employee's agency, or whose interests may be substantially
affected by the performance or nonperformance of the employee's duties.

Employees shall put forth honest effort in the performance of their duties.e.

f. Employees shall not knowingly make unauthorized commitments or promises of any kind
parporting to bind the government.

g. Employees shall not use public office for private gain.

h. Employees shall act impartially and not give preferential treatment to any private
organization orindividual.

i. Employees shall protect and conserve Federal property and shall not use it for other than
authorized activities. Government property should be used for government business.
This does not preclude maintaining personal calendars, schedules, etc., on government-
owned computers, or the Members' use of telephones and fax machines, on a limited

| basis, for non-Agency purposes while at the Agency on Committee business, as long as
'

such use does not interfere with Committee duties.

,

1a
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j. Employees shall not engage in outside employment or activities, including seeking or
negotiating for employment, that conflict with official government duties and
responsibilities.

k. Employees shall disclose waste, fraud, abuse, and cormption to appropriate authc des.

1. Employees shall satisfy in good faith their obligations as citizens, including all just
financial obligations, especially those (such as Federal, State, or local taxes) that are
imposed by law.

m. Employees shall adhere to all laws and regulations that provide equal opportunity for all
Americans regardless of race, color, religion, sex, national origin, age, or disabling
condition.

Employees shall endeavor to avoid any actions creating the appearance that they aren.

violating the law or the ethical standards set forth in this part. Whether particular
circumstances create an appearance that the law or these standards have been violated
shall be determined from the perspective of a reasonable person with the knowledge of
the relevant facts.

Employees are cautioned that there may be additional statutory and regulatory restrictions
applicable to them generally or as employees of the NRC. Each employee is considered to be
aware of the requirements of any statute; therefore he or she should not rely upon any -

description or synopsis of a statutory restriction, but should refer to the statute itself and obtain
the advice of an agency ethics official as needed.

6.2 ETHICS APPROVALS AND WAIVERS
In accordance with ethics statutes or regulations promulgated by the Office of Govemment
Ethics (OGE), it is the policy of the NRC that employees receive approval or a waiver before
engaging in certain activities or accepting certain gifts or awards. The NRC is authorized
under OGE regulations to designate individuals who can act upon requests for approvals or
waivers. All approvals or waivers must be in writing unless otherwise specified in MD 7.9,
" Ethics Approvals and Waivers,"42 which applies to all current and former NRC employees
and SGEs. Employees should refer to MD 7.9 to determine when prior approval or a waiver
is required and which NRC officials have been delegated authority to grant such approvals or
waivers.

Prior to the granting of any waiver of conflict-of-interest provisions by ACRS/ACNW, OGC
should be consulted. Requests for waivers in other situations should be referred to the NRC
Chairman.

O
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|V 6.3 CONFIDENTIAL FINANCIAL DISCLOSURE REPORTS (SF 450)
Pursuant to regulations on financial disclosure issued by OGE, ACRS/ACNW employees at
the level of GG-15 and below who hold certain positions designated by the Executive Director
must file an SF 450 (Exhibit 20). Positions within ACRS/ACNW that have been determined
to meet the SF 450 filing criteria are:

Chief, Nuclear Reactors Branch-
i

i Chief, Nuclear Waste Branch.

Chief, Operations Support Brancha

All SGEs who are paid at the rate of GG-15 and those paid above the GG-15 rate who work
| 60 days or less during a 365-day period must file an SF 450. Other SGEs must file SF 278

(see below).
I

I

The OGE regulations state that individuals at the GG-15 level or below must file a confidential i

report if they participate personally and substantially through decisions or the exercise of
significant judgment in contracting or procurement, administering or monitoring grants,

; subsidies, licenses, or other Federally conferred financial or operational benefits, regulating
or auditing any non-Federal entity, or other activities in which the final decision or action will
have a direct and substantial economic effect on the interests of any non-Federal entity.

V[3
' Specific guidelines for filing SF 450 are contained in MD 7.6, "Public and Confidential

Financial Disclosure Reports".%
.

6.4 PUBLIC FINANCIAL DISCLOSURE REPORTS (SF 278) |

Members of the SES, Senior Ixvel System employees, and SGEs paid at a rate above GG-15,
who work more than 60 days in any 365-day period, must file an SF 278 (Exhibit 26). Each
March, OGC requests from OP a list of all individuals who are required to file an SF 278. OP
is responsible for identifying, maintaining, and updating master lists of those who must file
an SF 278. OP will give appropriate individuals an SF 278 that must be filed within 30 days
of terminating service, unless the individual assumes another government position requiring )
the filing of an SF 278.

6.5 POSTEMPLOYMENT RESTRICTIONS
Pursuant to the Ethics in Government Act of 1978, it is NRC policy to restrict certain
postemployment activities of former Federal government employees, generally for a period of
two years after employment has ended. The text of these restrictions and the OGE
implementing regulations are published in 5 CFR Parts 2637 " Regulations Conceming Post
Employment Conflict of Interest"" and 2641 " Post Employment Conflict of Interest

i Restrictions"".

m
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6,o CONFLICT-OF-INTEREST CHECKS FOR

FULL / SUBCOMMITTEE MEETINGS
To ensure that ACRS/ACNW Members and consultants do not have a potential conflict of
interest, the Staff Engineer / Scientist responsible for a particular meeting reviews the files of
the Members and consultants attending the meeting for potential conflict ofinterest, taking
into account the topics to be considered during the meeting. The Staff Engineer / Scientist
documents his or her findings in a memorandum to the Executive Director. The following
should be contained in the memorandum:

Identification of the meetin'g (meeting and date).

A statement that, based upon the planned agenda, the personal information files of.

ACRS/ACNW Members and consultants who are to attend sessions of the meeting
were reviewed for conflicts ofinterest

A list of attendees who may have a conflict of interest, and the specific topics in.

which the attendee should not participate

If a conflict appt ars, the Staff Engineer / Scientist should contact ACRS/ACNW Members and
consultants to ascertain that their financial interests have not changed since their last financial
submission. If any have changed, the Staff Engineer / Scientist should discuss the situation with !
the appropriate Branch Chief. The Staff Engineer / Scientist should also check with the Deputy .!
Executive Director for any changes in Members' financial interests that might affect their ).

participation. !

|

6.7 ANNUAL ETHICS TRAINING ,

Employees, including SGEs, required to file either an SF 278 or an SF 450, must receive
annual ethics training from OGC.

O
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C SECTION 7
TRAVEL

ACRS/ACNW travel is conducted in compliance with the Federal Travel Regulations and in
accordance with the policy and procedures (MD 14.0 " Travel")" established by the Office of
the Controller. The following procedures and examples are provided to assist ACRS/ACNW
travelers in completing the forms associated with travel and to ensure the accuracy of
accounting for ACRS/ACNW travel.

7.1 FOREIGN AND DOMESTIC TRAVEL
ACRS/ACNW staff members who travel in the performance of their duties will adhere to the
following procedures:

The ACRS/ACNW staff member should obtain the supervisor's approval and submit domestic
travel plans to the Administrative Assistant responsible for travel at least 14 days in advance
of the travel date. Foreign travel requires NRC Form 445 " Foreign Travel" (Exhibit 27) to be
completed and submitted at least 45 days in advance.

The Administrative Assistant will prepare NRC Form 279, " Official Travel Authorization."
(Exhibit 28)

O'

\ / Registration fees can be included on the travel authorization. .
.

Travel advances can be obtained..

The traveler should coordinate airline and hotel reservations with the Administrative.

Assistant. An Airline Guide is available for staff use. All travel reservations
should be made through Carlson's Wagonlit Travel Services.

Only Government Contract Carriers should be used.*

|

Always request government rates for hotel rooms..
,

When travel is completed, the traveler should submit receipts within 10 days for.

lodging and any miscellaneous expenses to the Administrative Assistant for '

preparation of NRC Form 64 " Travel Voucher" (Exhibit 29).

l
Receipts are required for all items over $75, except in connection with change-of-*

station travel.

No receipts are required for meals unless specified on Fonn 279..

O/v);
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The reimbursable amount for meals and incidental expenses cannot exceed the.

amount authorized for the area. Check with the Administrative Assistant for current
per diem rates. Per diem for travel of 12 hours or less is prohibited.

A Govemment-issued credit card is available and should be used for govemment.

| travel. Payment of bills when due is the responsibility of the employee to whom the
card has been issued.

The Administrative Assistant should be notified as soon as possible of trip.

cancellations or date changes.

Do not rent a car unless it is authorized.*

Personal stops or trips may only be added to official travel in compliance with NRC.

regulations.

7.2 LOCAL TRAVEL

Local travel is defined as official business travel conducted within a 35-mile limit of the duty
station. Reimbursement for local travel includes: privately owned vehicle (POV) mileage, taxi
cabs, subway and bus fares, and local parking charges. Obtain prior authorization from the
approving official to use a POV.

To receive reimbursement for local travel, ACRS/ACNW staff should:

1. Complete SF 1164, " Claim for Reimbursement for Expenditures on Official Business."
(Exhibit 30)

2. The Administrative Assistant will obtain the signature of the approving official and make
a copy for data entry.

3. SF 1164 will be forwarded to the NRC Travel Office cashier for reimbursement.

7.3 INVITATIONAL TRAVEL
Invitational travel applies to experts who are invited to attend ACRS/ACNW meetings. -

Invitational travelers are not paid compensation but are reimbursed for travel expenses.
Regardless of how the expert travels to an ACRS/ACNW meeting, the transportation costs:.

cannot exceed the cost of airfare at the government rate. All other Federal travel regulations
apply to invitational travel. (See Section 5.2 for further details.)

!

O
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7.4 PROCEDURES FOR HANDLING DOMESTIC AND FOREIGN
| TRIP REPORTS

7.4.1 Trip Report Content

The Committee Member or ACRS/ACNW Staff Member who attends a meeting or conferencei

| should provide a written report to the cognizant Branch Chief for classification, filing, and
g distribution, generally within 30 days. The report should include a brief description of the
; matters discussed, the relevance to ACRS/ACNW or other authorized activities, and
'

observations and comments.

7.4.2 Classification

Trip reports shall be classified on the basis of their content. If the report does not contain
classified information, but includes politically or administratively sensitive items, it shall be
marked " Official Use Only." If the report contains informat on obtained from a foreign sourcei

; in confidence, it shall be marked and protected, eithe as " Proprietary Information," "NRC
Sensitive Unclassified Information Security Program," or classified at least at the level of
" Confidential, National Security infonnation." If no classifi<;d or sensitive information is
included, the report shall be sent to the NRC Public Document Room.(PDR).

7.4.3 Distribution |

All trip reports received by the ACRS/ACNW Office should be logged in with the Audiovisual I_

( ) Information Assistant in the Mail Room. The Audiovisual Information Assistant provides |

(/ copies to the Technical Information Assistant for coding, scanning, and providing a copy to -

the PDR and to the ACRS/ACNW Executive Director's Administrative Secretary to be filed
in the author's file (if a Committee Member).

If the report concerns a domestic trip, the Staff Scientist / Engineer drafts a transmittal
memorandum to be issued by the cognizant Branch Chief to the Members, with copies to the ;

EDO and Program Office Directors, as appropriate. |

If the report concerns a foreign trip, the Staff Scientist / Engineer drafts a transmittal
memorandum to be issued by the ACRS/ACNW Executive Director to the Members.

Copies of the Memorandum and the Trip Report will be distributed to:.

a. The Commission
b. EDO (decided on a case-by-case basis)
c. ACRS/ACNW Members and cognizant staff
d. Interested Program Offices or Divisions
e. Division of Security (SEC)

. f. Office ofInternational Programs
j g. Committee to Review Generic Requirements

!

rs
;

39 NUREG/BR-0243



. - .. .-. . -- . .- - .- -=

i

I

O
h SECTION 8

MEETINGS

8.1 FUNCTIONS OF ACRS/ACNW STAFF
| ENGINEERS / SCIENTISTS

.

8.1.1 Subcommittee / Working Group Meeting Arrangements;

!
Arrangements for ACRS/ACNW Subcommittee / Working Group meetings are always made

| with the concurrence of the Subcommittee Chairman. Tentative arrangements for
Subcommittee meetings are best handled during a Full Committee meeting since, with the

,

! Members on hand, any scheduling priorities or special arrangements can most readily be
negotiated. Each Member is consulted on the proposed date and general location. Shortly
thereafter, information needed to prepare a Federal Register Notice (FRN) (See Section 13)

; is assembled. At about the same time, the NRC staff, industry groups, and other meeting
participants are notified and any consultants whose services are needed for the meeting are

; contacted. The Staff Engineer / Scientist provides a Memorandum to the Executive Director
recording the results of the review of the Members' and consultants', conflicts of interest in

;

connection with the subject (s) of the meeting. The Staff Engineer / Scientist also gathers
pertinent technical material for the meeting and provides it to each Member and consultant.

!

/N 8.1.2 Recommendations to Subcommittee / Working Group Chairmen 1

I(Including Use of Consultants)
.

The Project Staff Engineers / Scientists are responsible for maintaining a continuing awareness !
of and familiarity with their assignments, including the status of licensing activity (e.g., j

proposed power increases) and generic matters (e.g., Emergency Core Cooling System,
pressure vessels).

In the case oflicensing activities, this has generally meant an increased rate of activity in the
few months before the NRC staff Safety Evaluation Report is issued. Any unusual site
features or design details, any part of a proposal that is particularly relevant in view of past
ACRS action, and similar issues, should be called to the attention of the Subcommittee i
Chairman during this period, with recommendations for consultant use, as appropriate. The |

ACRS Project Staff Engineer will also, to the degree practicable, keep abreast of related
developments within the NRC staff and the course of NRC staff reviews for proposals or
projects to be reviewed by the Committee.

In the case of the ACNW staff, the major license-related activity is that leading to issuance of
a license for the Yucca Mountain repository. Since this is, at least for the foreseeable future,
a one-of-a-kind facility and there is no experience with such an activity, it is expected that at

! high level of awareness and activity will have to be maintained throughout the next several
years. In the prelicensing phase, discrete study plans dealing with site characterization will

O
G;
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be reviewed and monitored. Especially significant technical concerns (like human intrusion)
,

may lead to expanded Working Group sessions. |

The requirement to be generally familiar with assigned projects also extends to operating
facilities. The Staff Engineer / Scientist should maintain awareness of activities at these
facilities through the use of available summary reports and reviews of other reports. Their
responsibility extends to making recommendations to the appropriate SubcommitteeAVorking
Group Chairman for Committee review or for briefings by the NRC staff and others.

8,1.3 Status Reports for Meetings

Staff Engineers / Scientists are responsible for providing status reports for each
SubcommitteeAVorking Group portion of the full Committee meeting in the assigned areas
of responsibility. The status reports should be consistent with the format established by the
Branch Chief and should include:

a technical analysis ofissues under consideration,.

major issues of concern to the ACRS or ACNW,a

a discussion of the history of ACRS or ACNW review of the~ matter, and the statusa

of resolution ofissues previously raised by the Committee, if any,
comments made in previous ACRS or ACNW reports and associated EDOa

responses, as appropriate, and
recommendations for an appropriate course of action.

.

a

The status reports and background documents for the SubcommitteeAVorking Group meetings
should be transmitted to the Members at least 14 days prior to the meeting, if possible, and
those for the full Committee meetings should be completed according to the schedules
established by the Branch Chief.

8.1.4 Summary Reports for Transmitting Documents

Staff Engineers / Scientists should perform a detailed review of documents dealing with safety-
related technical and policy issues in their assigned areas of responsibility and transmit the
documents with a summary report to the Subcommittee Working Group Chairman, other
ACRS or ACNW Members, and staff management. The summary report should include:

a clear and concise summary of the issues discussed in the document,.

identification ofissues of concern to the ACRS or ACRS,if any, and |a

a recommendation for an appropriate course of action with regard to the need for a |.

'

SubcommitteeAVorking Group meeting to discuss the document, an informal
meeting with the NRC staff, a referral to the full Committee without a Subconunittee
review, etc.

;

l
'

Any recommendation that involves significant resource expenditures by the NRC staff, ACRS
or ACNW, or industry should first be discussed with the ACRS or ACNW staff management.
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|[\
'V 8.1.5 Meeting Schedules and Outline for Discussion (Agendas)

,

A schedule and outline for discussion will be prepared by the cognizant Staff <

| Engineer / Scientist for each Subcommittee / Working Group meeting and Full Committee
! session, including designated times to discuss specific topics, other items of interest, and the
) organization or person who will lead the discussion. The Branch Chief is responsible for

i

i preparing an Agenda for each Full Committee meeting. I
l

Schedule and Outline for Discussion for ACRS/ACNW Full Committee Meetings

| The Branch Chief drafts the Agenda for each Full Committee meeting and has it typed !
a.

! and distributed to Staff Scientists / Engineers and other managers for comment.

b. The Branch Chief coordinates comments and the Agenda is reviewed by the Executive ;
Director, ACRS/ACNW, before it is typed in final form on letterhead.

c. Copies are placed in the Agendas File and Reading File.

1

d. Distribution is made by the Branch Secretary. The distribution list.for NRC staff consists
of Office Directors, Division Directors, Office of the Secretary (SECY) of the |

! Commission, OGC, Office of Public Affairs, Office ofInternational Programs, and Office :

of the Inspector General. |
' 8.1.6 Designated Federal Officials -

Each Staff Engineer / Scientist is required to complete FACA training within one year of being
hired (see ACRS/ACNW Training Coordinator). Cognizant Staff Engineers / Scientists are
required to attend Subcommittee / Working Group and Full Committee meetings as the DFO
and to prepare minutes of those meetings that satisfy the FACA requirements.

The DFOs are authorized by FACA to adjoum any meeting when they determine that it is in |
the public interest to do so. This situation might occur, for example, if a disturbance were ,

created that would preclude proper conduct of the meeting, if a quorum of Committee !

Members were not present, or if Committee Members insist on discussing issues that were not
included in the meeting notice but might be ofinterest to persons not provided an opportunity
to attend the meeting.

The cognizant Staff Engineer / Scientist /DFO is expected to assist the Committee and
Subcommittee / Working Group Chairmen as needed in conducting the meeting. This includes,
for ev. ample, making arrangements for, and assuring availability of speakers at the times shown

|
on the meeting agenda.

|

[v)|
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8.1.7 Special Requests

The Staff Scientists / Engineers / Fellows will respond to requests for information, i
documentation, and studies ' j Membeu. I

I.
8.1.8 Follow-up and Minutes for Full Committee Meetings |

One week after the start of each Full Committee meeting, the cognizant Staff I

Engineer / Scientist will provide the Technical Secretary with a list of actions, agreements, and
|

commitments resulting from the meeting, including the Committee decision on the adequacy
of the EDO responses to ACRS/ACNW comments and recommendations included in ;

ACRS/ACNW reports and letters. One week later, they will provide the Technical Secretary )
with brief summaries of those ponions of the meeting at which their assigned topics were

!
discussed. I

Staff Scientists / Engineers also provide to the Technical Secretary the Minutes for their
assigned portions of the meeting. Draft Minutes are sent to the Members for comment and,
after certification by the Committee Chairman, the final Minutes are placed in the PDR and

,

are maintained as FACA records. |
|

8.1.9 Document Security and Control

The cognizant Staff Engineer / Scientist /DFO is responsible for security during those portions
of the Full Committee meeting with respect to safeguarding controlled (e.g., proprietary),
security-related (e.g., detailed security plans), and classified information. -

Each Staff Engineer / Scientist who obtains a document that is to be used by Committee !

Members and that has not been received through the mail room must give the document to the
Mail Room to be logged in. The Staff Engineer / Scientist is then responsible for distributing
the document to the appropriate Members.

8.2 CONDUCT OF PUBLIC DURING MEETINGS
If members of the public or others conduct themselves in a manner that is dismptive to a |
meeting, they should be asked to conduct themselves in an appropriate manner. If they refuse, I

the Chairman should recess the meeting and ask the NRC security personnel to have them
removed. If necessary, the NRC security personnel can call the local police to restore order j

'

and permit the meeting to proceed. Staff Engineers / Scientists should not try to physically eject
disruptive members of the public. Staff Engineers / Scientists should discuss the ejection of
disruptive attendees with the ACRS/ACNW Members responsible for the meeting and remain
sensitive to the adverse public relations and legal aspects associated with the ejection of
attendees. Delaying the meeting should be considered an option.

Display of banners, signs, posters, etc., are permitted in NRC meetings, bt.t with certain
restrictions. These and other instructions for the conduct of public meetings are outlined in
SECY-91-240 dated August 6,1991, " Security Support for NRC Meetings / Hearings.""
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b,m ' SECTION 9
CORRESPONDENCE

9.1 PROCEDURES
9.1.1 ACRS/ACNW and Executive Director's Correspondence

The Executive Director's signature or concurrence is required on any correspondence going
outside the ACRS/ACNW Office that could be interpreted as representing the Office, or on
any correspondence that discusses ACRS/ACNW internal organizational matters. (This does
not include correspondence addressed to ACRS/ACNW Members or consultants.)

The Executive Director's signature block should be typed as follows:

John T. Larkins
Executive Director, ACRS/ACNW

All documents typed for the Executive Director's signature should be spell-checked. Letter
reports addressed to the Commission or the Executive Director for Operations should be sent
to an NRC technical editor for review.

The concurrence chain on the Executive Director's correspondence should be as follows:
0'

.O Concurrence Chains: - .

Branches

Office ACRS/ACNW ACRS/ACNW ACRS/ACNW ACRS/ACNW
Name Originator typist Franch Chief Dep. Exec. Exec. Dir.

Director
Date / / / / / / //

Fellows

Office ACRS
Name Originator Dep. Exec. Dir. Exec.Dir.
Date / / / / //

All correspondence that comes into the Executive Director's Office for signature should be |

logged in by the Executive Director's secretary. !

9.1.2 Security of Office Correspondence and Sensitive Information

The following procedures should be followed for the security of all correspondence or

/] sensitive information in the ACRS/ACNW Office:

.)
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a. As a general policy, no draft material should be disseminated or discussed outside the

ACRS/ACNW Office without the approval of either the Branch Chief, the Deputy
Executive Director, or the Executive Director.

b. Information which has been disseminated as Internal Use Only or Draft Predecisional
Information should not be released or discussed outside the office without the approval
of either the Branch Chief, the Deputy Executive Director, or the Executive Director,

Matters discussed during closed sessions with either the Planning and Proceduresc.

Subcommittee or the Full Committee should not be discussed outside of the
ACRS/ACNW Office without the approval of the Branch Chief, Deputy Executive
Director, or the Executive Director.

d. Information of a personal, financial, or private nature should be treated as such and not
discussed among the staff or outside the office.

e. The handling of classified documents is discussed in Section 14.3.

9.1.3 ACRS/ACNW Letter Reports
Draft Letter Reports

The cognizant Staff Engineer / Scientist and the cognizant Member (usually the
Subcommittee / Working Group Chairman) prepare a Draft Letter Report to go to the Full -

Committee. These reports are generally addressed to the NRC Chairman or the EDO and
signed by the cognizant Committee Chairman. Draft Letter Reports are typed and prepared
as follows:

a. The top right-hand corner contains the following information:

Draft No.: DATE
Member initials / Engr. initials / Typist initials
Disc Name: Document name

b. Use a double-spaced format and number all lines in the body of the letter and paragraphs.

c. Spell check.

d. Proofreal (all roofreading should be done with a second person).

The cognizant Staff Engineer / Scientist should check carefully for technical accuracy ande.

j factual mistakes.
I

! f. Print on Draft Predecisional Paper.
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g. Proofreader and Engineer / Scientist should initial the block indicating that they have,

! proofread and checked the letter.

f h. Sufficient copies should be made for all Members and staffin the meeting room. Copies
should be made on color-coded paper to match the color assigned to the subject. If no
color is assigned, a color should be chosen that is not being used.

! Final Draft Letter Reports

During the meeting, the Technical Secretary uses the computer in the meeting room to make
editorial changes as they are suggested by ACRS Members and staff. After the Full
Committee has approved the Draft Letter Report, it is typed as a Final Draft for the Members
to review before they leave the meeting. It is typed as follows:

The top right-hand corner information should be changed to:| a.

Final Draft 1:DATE
Mbr/ Engr.: Typist
Disc name: Document name

:

b. Use a double-space format, with lines still numbered.

; p) c. Make editorial changes and. check spelling.
,(

d. Proofread.

c. The cognizant Staff Engineer / Scientist should check carefully for technical accuracy and
i

factual mistakes.
|

'

1

f. Print on Draft Predecisional Paper. |

g. The proofreader and the Staff Engineer / Scientist should initial the blocks indicating that )
they have proofread and checked the letter. j

i

h. Copy on white paper for distribution to staff members and Committee Members who are
still in the meeting room. (If the Subcommittee / Working Group Chairman or the
cognizant Committee Chairman has already left, a copy should be sent by fax or e-mail
as soon as possible.)

| i. The typist will distribute the Final Draft Letter Report to the following people:
|

! Executive Director*

Deputy Executive Director| *-

Branch Chief*

!
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Cognizant Staff Engineer / Scientist.

Executive Director's Administrative Secretary.

j. A copy is taken to the NRC Technical Editor for review.

Official Finalletter Reports

Final Draft Letter Reports that are approved by the Full Committee are prepared as official
Reports during the week following the meeting. The procedures for finalizing these Letter
Reports are as follows:

a. The Branch Chief and Cognizant Staff Scientist / Engineer will meet (usually the next
working day after the meeting) to check the reports for any errors. All suggested changes
will be checked with the Chairman of the Full Committee or Subcommittee / Working
Group. Discrepancies will be taken to the cognizant Corrunittee Chairman.

b. The Letter Reports are then typed in final form, and a spell check is made.

If there are Additional Comments, the last paragraph in the letter sh'ould read: " Additionalc.
Comments by ( ) (name ofACRS/A CNW Member) are presented below."

d. Type the actual comments directly after the signature block, with the heading: Additional
Comments by ( ).(name of ACRS/ACNW Member). ,,

e. Add any references (see below) directly after the signature block or after any additional ;

comments. |

f. Proofread the letter Report and obtain the following concurrences:
|

Cognizant Staff Engineer / Scientist |.

Branch Chief*

Deputy Executive Director=

Executive Director=

Executive Director for ACRS/ACNW Chairmana

g. After concurrences have been obtained, stamp the concurrence copy with " Signed by."
Stamp and date each page of the letter Report.

h. Affix the Chairman's signature using the signature machine,

i. For ACRS Letter Reports make 95 copies from the original signed copy, and for ACNW
Letter Reports make 100 copies from the original signed copy.

O
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j. ; Send copies to the NRC Chairman and Commissioners about 3 hours before sending
copies to the NRC staff. ]

k. Provide copies to the Information Systems Specialist to be distributed to the Library of
'

Congress and placed on the ACRS/ACNW Home Page.
.

l

1. Obtain the complete distribution list from the Executive Director's office, which will l
include copies to Congressional Oversight Committees.

References .

a. References are added to the letter Reports to indicate what documents the Full
Committee actually reviewed in preparing the Ixtter Reports. If a document was provided
only to the Working Group or Subcommittee, do not list it as a reference,

b. References should include those ACRS/ACNW Committee Letter Reports specifically J

noted in the body of the report. :

1
c. Consultant reports are not normally included in the list of references unless they are !,

specifically noted in the body of the report as the basis for Committee action,

d. Final Environmental Statements are not referenced, as they are only statements.

Proprietary reports can be iricluded as ref, mces but must be identified as Proprietary.
'

e.
t

f. All draft predecisional correspondence (e.g., reports) must be identified as Draft
Predecisional.

g. The order of the references should be as follows, and should be listed in each group !

chronologically: !

Main documents reviewed=

Applicant's correspondence=

NRC Review Report (NUREG)*

SECY Papers*

NRC letters or consultant reports *a

Comments from the public=
,

ACRS/ACNW reports=

h. Type references in the standard ACRS/ACNW Office format. The Executive Director's
office can provide this format

l
1

.
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9.1.4 ACRS/ACNW Summary Reports to the NRC Chairman |

The ACRS/ACNW Technical Secretary prepares a Summary Report, addressed to the NRC
Chairman, that summarizes matters discussed; reports, letters, and memoranda issued; and
other activities of the Committee during the Full Committee meeting. Technical portions of )
the Report are provided by the Staff Scientists / Engineers. The letter is prepared for the
Committee Chairman's signature, as follows:

a. The draft is prepared by the Technical Secretary. After preliminary apprc eel by the
Branch Chief, it is typed in final form with the following concurrence:

I
Office ACRS/ACNW ACRS/ACNW ACRS/ACNW ACRS/ACNW ACRS/ACNW |
Name Technical Branch Dep.Exe. Executive Exe.Dir. |

Secretary Chief Director Director fer Chrmn |
Date / / / / // / / / / |

|
|

b. After all concurrences are received, it is sent by fax to the cognizant Committee Chairman '

for approval. When the Chairman's approval has been received, it is noted on the
concurrence sheet.

j

c. Each page of the original and the concurrence page is dated.

d. The Chairman's signature is affixed using the signature machine,

e. Approximately 75 copies are made from the original signed copy.

f. The copies are distributed according to the Distribution List maintained by the Executive
Director's Secretary.

O
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/ \
l s PUBLIC RELATIONSw/

10.1 FREEDOM OF INFORMATION ACT REQUESTS
| Anyone may request ACRS/ACNW documents by submitting a Freedom ofInformation Act
j- (FOIA) request. Requests are sent to the Office of Administration, FOIA Branch, in
| accordance with 5 U.S.C. 552 Public Information; Agency Rules, Opinions, Orders, Records,

and Proceedings"" for processing.
t

| The ACRS/ACNW FOIA Coordinator is responsible for receiving the request, recording it in
'

the FOIA log, coordinating the requested information with the appropriate staff members, and
maintaining the status of all FOIA mquests. The Deputy Exccutive Director is the approving
authority for all FOIA requests. The Executive Director is the appeal authority for
adjudicating denials of FOIA requests.

Once an agency record has been identified as related to a FOIA request, an employee may not
destroy or remove the record from NRC's possession and control. An employee who willfully
destroys or removes a record that is located by an FOIA request may be subject to NRC
administrative disciplinary sanctions or a finding by a District Court that the employee acted
arbitrarily or capriciously and is thus subject to investigation and sanctions by the Merit
Systems Protection Board.

f3
The following exemptions are specified in the FOIA and 10 CFR Part 9, "Public Records"*:

,

a. Records specifically authorized under criteria established by Executive Order 12356 to,

be kept classified in the interest of national defense or foreign policy.

b. Records related solely to the internal personnel rules and practices of an agency.

c. Records specifically exempted from disclosure by statute. This exemption provides
authority to exempt from disclosure Restricted Data and unclassified Safeguards
Information.

d. Records that include trade secrets and commercial or financial information (proprietary
information or information from a foreign source). Disclosure of the information must
either result in substantial harm to the competitive position of the owner or harm to the
government's ability to obtain information in the future.

e. Interagency or intragency memoranda or letters that would not be available by law to a
party other than an agency in litigation with the agency. Records included in this
exemption are drafts (except the last draft in a series of drafts in which no " final";

| document is anticipated), advice, opinions, and recommendations given during a
deliberative process of the NRC. Factualinformation must be segregated,if possible,

,O
'V
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from advice, opinions, and recommendations in predecisional records, except for drafts.
(This exemption is most often used for ACRS and ACNW records.)

f. Records involving personnel files, medical files, and similar files, the disclosure of which
would constitute a clearly unwarranted invasion of personal privacy.

g. Records or information compiled for law enforcement purposes. (The NRC will neither
confirm nor deny the existence of records when it receives a third-party request under the
FOIA for records regarding allegations by a named individual or records on named
individuals who are the subject of investigations.)

h. Records that contain information related to examination, operating, or condition reports
prepared by or for a bank supervisory agency.

i. Records containing geological and geophysical information and data, including maps,
concerning wells (NRC has only used this exemption on one occasion).

The procedures and guidelines for processing FOIA requests are contained in NRC Directive
and Handbook 3.1. These procedures and guidelines are based on the NRC regulation,

5specified in 10 CFR Part 9, Subpart A," Freedom of Information Act Regulations' that
implements the FOIA. Other references include:

a. FOIA, as amended,5 USC 552 -

b. MD 12.2, "NRC Information Security Program" si
c. Uniform Freedom ofInformation Act Fee Schedule and Guidelines,52 FR 10012 (March

27, 1987)52

d. NUREG-0910, Revision 2, "NRC Comprehensive Records Disposition Schedule"53

.

!

O
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'V SECTION 11
PROCUREMENT

11.1 PROCEDURES

ACRS/ACNW is provided with property and office supplies by the NRC. There are specific
procedures that ACRS/ACNW staff must fellow when requisitioning new equipment or
supplies, as well as when obtaining contracting and/or consulting services support. All
ACRS/ACNW Project Officers should take the NRC course " Acquisition for Project
Managers."

The procedures for obtaining contracting or consultant services support are detailed in
MD 11.1 "NRC Acquisition of Supplies and Services"" The discussions that follow outline
the procedures for procurement of personal property and contracting for labor or other
services.

11.2 PROCUREMENT OF SUPPLIES / EQUIPMENT
Procurement of property includes personal property, expendable personal property, and
sensitive personal property. Personal property is defined as all propeny owned by or leased
to the Government, or acquired by the Government in any manner. This definition excludes

(s real property. Expendable personal property is any consumable item including but not limited
( to office supplies. Sensitive personal propeny is any item of equipment which is desirable for

personal use, and/or which can easily be removed from the premises. Examples are portable
'

computers, calculators, and typewriters.
1

To procure property- |

1. The ACRS/ACNW staff person desiring a procurement submits a request to the Property 1
'Custodian.
l
1

2. The ACRS/ACNW Property Custodian completes Form 30 (Exhibit 25), signs it, and
forwards it to the Chief, OSB, for review and approval.

1

3. Upon approval, the Property Custodian forwards Form 30 to the Property Management
Branch, ADM, for processing. !

4. Upon receipt, the personal property is delivered to the requester. In the case of sensitive
personal property, a copy of NRC Form 119, " Custodial Receipt for Sensitive Personal
Property," (Exhibit 31, will accompany the property.

n

(m)
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11.3 CONTRACTORS OR OTHER LABOR SERVICES

The procedures for procuring labor services, including those of contractors, are dependent
upon the cost of the services. For instance, if the labor services to be procured are to provide
administrative support, and the estimated cost is $25,000 or less, the services may be procured
using NRC Form 30 under small purchase procedures. This process normally takes 2 to 6
weeks. If the estimated cost is more than $25,000, NRC Form 400 " Request for Procurement
Action (RFPA)" (Exhibit 32) must be used and the projected procurement must be identified
to DC. This process takes approximately six months. The staff person requesting the
procurement action is designated as the Project Officer.

To procure labor services with an estimated value of $25,000 or less:

1. The Program Assistant completes NRC Form 30, obtains a certification of funds from the
Office of the Controller (OC), and forwards it to the Property Management Branch. The
request must contain the following information:

1

A statement of need for the requested services I.

Justification for the procurement, including the use of a sole source if necessarf.

Estimated cost of the procurement (if known).

The quantity of services required (e.g., length of time, specific task to be.

accomplished)

Delivery instructions (what, how many, where, when) |
*

|
2. The Property Management Branch will process the request and issue a purchase order for '

the services.

3. The Project Officer is responsible for monitoring the performance of the service provided.

To procure labor services involving an estimated cost greater than $25,000, the procedures are
, the same as above except the request is made on NRC Form 400. Procurement of services in
| excess of $25,000 will normally be accomplished through a competitive acquisition process,
| described in MD 11.

| I

| 11.4 CONFERENCE ROOMS I

Scheduling of ACRS/ACNW-controlled conference rooms is coordinated by OSB.
Scheduling conference rooms for Subcommittee meetings outside NRC property should be
coordinated through the ACRS/ACNW Program Assistant. The use of Videoteleconferencing

,

-(VTC) equipment in the ACRS/ACNW Conference Rooms is scheduled by submitting a
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|( " Request Form for Use of Videoteleconference Equipment" (Exhibit 33) to the Chief, OSB,
i 10 working days prior to the proposed date of the conference.
1
.

To obtain conference rooms outside NRC areas:

1. The Program Assistant develops a list of 6 hotels in the proposed host city and, in
consultation with the Staff Engineer / Scientist, selects 3 sites in order of preference. The

! Staff Engineer / Scientist must provide specifications for the meeting facility (e.g., size,
seating plan, audiovisual requirements).

1

2. The Program Assistant completes NRC Form 30 requesting rental of the conference room.

] 3. The completed NRC Form 30 is then forwarded to the budget and accounting section to
J obtain a certification of funding.
!

4. Approval is also requested from the General Services Administration (GSA) by the Chief,
1 Financial Management Branch, for use of nongovernment space.

5. The GS A-approved NRC Form 30 is forwarded to DC to initiate the procurement activity,

g NRC Form 30, " Request for Administrative Service (Purchase Orders)" (Exhibit 25) is6.
issued in support of the conference room request. The Project Officet specifies each item>

approved for use at the meeting. If additional items are needed (e.g., microphones, larger -

room). approval must be obtained from DC prior to making a request to the hotel. Staff
Engineers / Scientists should call the Program Assistant or the Chief, OSB, to obtain
approvals. These facilities may also be procured using the ACRS/ACNW BankCard.

11.5 SMALL OFFICE PURCHASES
The ACRS/ACNW Office has been issued a Government-Issued Visa Bankcard for making
small purchases under $2500 (e.g., honorary plaques, name plates, and office supplies not
available in the NRC supply room). All BankCard purchases must be made in accordance
with "The Nuclear Regulatory Commission's Procedures for Use of the U.S. Government
BankCard (Appendix K)." The Cardholder and the Approving Official must receive special
training before being allowed to use the BankCard.

ACRS/ACNW Cardholder: Barbara A. Wade
ACRS/ACNW Approving Official: Roxanne Summers

Items to be purchased with the BankCard must be requested by completing the required
ACRS/ACNW Office Form " Request for Purchase Using ACRS/ACNW Government-Issued
Visa BankCard" (Exhibit 34), obtaining the necessary approval, and forwarding the form to
the ACRS/ACNW Cardholder.O .

O
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Committee Members can request individual Government-Issued Visa BankCards. Members
who possess such cards must keep a log of all purchases and mail the monthly statement, all
receipts corresponding to the purchases listed on the statement, and the log sheet "NRC !

Bankcard Log" (Exhibit 35) to the Approving Official. The Approving Official signs the
statements on the back. The Administrative Officer fills in the appropriate commitment
document number-BFY-Job Code-BOC in the accounting code block on the statement. The
statements and receipts are then mailed to DAF/OC.

Those Members who do not possess an individual BankCard must request all purchases of
supplies and equipment regardless of the dollar amount, using the form entitled " Request for
the Following Items / Services" (Exhibit 36) The Chief, OSB, recommends the purchase and
forwards the request to the ACRS/ACNW BankCard Holder, who performs the BankCard
transaction for the Member, using the ACRS/ACNW Office BankCard. If the item is not
available through use of the ACRS/ACNW BankCard, the request is forwarded to DC for
approval and the Director, DC, determines whether to authorize the Member to purchase the
item and request reimbursement through SF 1034 "Public Voucher for Purchases and Services
Other Than Personal" (Exhibit 37), or to have a Purchase Order awarded for the item.

.

O
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REPORTS

12.1 ACRS/ACNW FEDERAL ADVISORY COMMITTEE ACT
REPORTING REQUIREMENTS (FACA)

The ACRS/ACNW is required by the FACA to submit to the GSA an annual report which |

provides information on the work of the Committees during the previous fiscal year. This
information includes the number of meetings held, whether they were open or closed, the costs
associated with maintaining the Committees, the reports written by the Committees, and the ;
membership of the Committees. (Due October) i

1

|
The ACRS/ACNW n ust submit eight copies of each Committee report, including reports on

|
closed meetings, to the Library of Congress for public inspection and use. The reports include

i

background material and supporting documentation as appropriate. |

12.1.1 Closed Meeting Reports

The ACRS/ACNW submits reports at least annually (office policy is to submit reports
quarterly) listing all meetings held. The meetings are listed by session number and date,
whether or not there was a closed session, the subject of the closed session, and the time spent
in closed session (10 CFR Part 7.17 (b): " Reports Required for Advisory Committees") 1p)( (Appendix B). (Due in October)

w - - ,,

12.1.2 ACRS/ACNW Charters

| ACRS Chaner

Must be prepared for review, renewal, and signature by the NRC Committee Management
Officer. (December 23, biennially, in even-numbered years (e.g., 1994,1996))

!

!

| ACNW Charter

Must be prepared for review, renewal, and signature by the NRC Committee Management
Officer. (May 18, biennially in even-numbered years (e.g., 1994,1996))

| 12.2 ACRS/ACNW ANNUAL REPORTING
12.2.1 ACRS and ACNW Annual Report

Input for the p rpa2ation of the NRC Annual Report to the President and the Congress is due
in Novembe:

12.2.2 Reasonable Assurance Letter

A letter to the EDO from the Executive Director, ACRS/ACNW, gives assurance that a
continuing evaluation of the internal control systems of the ACRS/ACNW has been
conducted. The letter gives further assurance that the evaluation has been conducted in

v
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accordance with "Guidelinesfor the Evaluation andimprovement ofand Reporting on Internal
Control Systems in the Federal Government," issued by the Director of the Office of
Management and Budget, in consultation with the Comptroller General. (Due in November)

i

12.2.3 Research Report

The ACRS prepares and submits annually to Congress the results ofits review of the reactor
safety research program. (Due in February)

12.2.4 Compensation of ACRS/ACNW Members

A request is made to the NRC Chairman that ACRS/ACNW Members be compensated at the
daily rate equivalent to Executive level IV provided in 5 U.S.C. 5373, Chapter 53, Subchapter

! IV " Limitation on Pay Fixed by Administrative Action"" (Due in July)

12.2.5 Compilation of Reports

The ACRS/ACNW issues documents listing the reports published by each Committee
annually. These documents are NUREG-1125, "A Compilation of Reports of the Advison
Committee on Reactor Safeguards,"" and NUREG- 1423, "A Compilation of Reports of the
Advisory Conunittee on Nuclear Waste."" (ACRS-April) (ACNW-August)

12.3 ACRS/ACNW QUARTERLY REPORTING
The ACRS/ACNW is required. to submit quarterly reports for fee recovey to OC for

.

professional direct staff hours expended for:

Nuclear Waste Policy Act-Related Activities=

License Fee Data-

;

| 12.4 FEDERAL REGISTER PROCEDURES i

The procedures for ACRS/ACNW meetings are printed annually in the Federal Regaster so
|

| that they may be incorporated by reference in future individual meeting notices. (Due October '

'

1)(See Section 13)

l l

|

I

O1
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Q SECTION 13'

FEDERAL REGISTER NOTICES

13.1 FEDERAL REGISTER NOTICE REQUIREMENTS
Notices of each ACRS and ACNW meeting must be published in the Federal Register 15 days

| prior to the rnecting date to ensure that all interested persons are notified.

A FRN of each Subcommittee / Working Group meeting is prepared and promulgated
I consistent with the requirements of the FACA and agency / Committee practice. FRN for such

meetings should also include an agenda for related sessions consistent with the requirements
; of FACA. Distribution of such notices will include, in addition to appropriate Committee
! Members and members of the NRC staff, those individuals or organizations participating in

related NRC proceedings (e.g., licensing hearings and rulemaking proceedings). (Note: For
those Full Committee or Subcommittee / Working Group meetings that are not exempt and
where closed sessions will be held, the agency (Advisory Committee Management Officer)
and OGC must be informed at least 30 days prior to the meeting.)

| ACRS/ACNW meeting notices, transcripts, and letter reports are available through the Intemet
| on FedWorld from the "NRC Main Menu." The toll-free direct-dial access number to

FedWorld is (800) 303-9672; the local direct-dial number is (703) 321-3339.

\I

| (/ 13.1.1 Full Committee Meeting Federal Register Notices . l
a. The ACRS/ACNW Branch Chief will revise the previous month's notice and give it to the 1

| Program Assistant to prepare as z. draft. I
!

!

; b. The Program Assistant checks that closed sessions are followed by a Note explaining why |

| they are closed. Also, the paragraph that begins: "I have determined..." must give all the
necessary exemption information.

! c. The notice is given to Staff Engineers / Scientists in the Branch for comments and
; corrections. The Branch Chief will coordinate comments for final typing.
!

d. After the notice is typed in final form, the Branch Chief authorizes distribution. The list
for distribution to NRC staff should be added at this time. The Program Assistant has the

f distribution list.
e. A determination of the closed sessions must be obtained from OGC:

The Determination Sheet (obtained from the Program Assistant) should show which.

exemptions apply.

Put (X) marks by the Closed sessions on the FRN and send with the Determination; *

D Sheet to OGC. OGC approves the Determination Sheet and transmits it to SECY.
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f. A copy is sent to SECY at the same time it is sent to OGC. When it receives the
Determination Sheet from OGC, SECY sends it to be published.

13.2 GENERAL RULES REGARDING ACRS/ACNW MEETINGS
Although an agenda is published in the Federal Register for each Full Committee meeting,
practical considerations may dictate some later alterations. The Chairman of the Committee
is empowered to conduct the meeting in a manner that, in his judgment, will facilitate the
orderly conduct of business, including provisions to carry over an incomplete session from one
day to the next.

With respect to public participation in ACRS/ACNW meetings, the following requirements
shall apply:

a. Persons wishing to submit written comments regarding the agenda items should do so by
sending a readily reproducible copy addressed to the DFO specified in the FRN for the
individual meeting in care of the Advisory Committee on Reactor Safeguards, U.S.
Nuclear Regulatory Commission, Washington, DC 20555. Comments should be in the
possession of the DFO at least five days prior to a meeting to allow time for reproduction
and distribution. Comments should be limited to areas related to nuclear safety within the
Committee's purview. Written comments may also be submitted by providing a readily
reproducible copy to the DFO at the beginning of the meeting.

b. Persons desiring to make oral statements at the meeting should make a request to do so
to the DFO. If possible, the request should be made five days before the meeting,
identifying the topics to be discussed and the amount of time needed for presentation so
that orderly arrangements can be made. The Chairman will schedule oral statements at
an appropriate time during the meeting.

c. Information regarding topics to be discussed, changes to the agenda, whether the meeting
has been cancelled or rescheduled, and the time allotted to present oral statements can be
obtained by contacting the Chief of the Nuclear Reactors Branch, ACRS (telephone:
301/415-7364), or the Chief, Nuclear Waste Branch,' ACNW (telephone: 301/415-7366)
between 7:30 a.m. and 4:15 p.m., Eastern Time.

d. During ACRS/ACNW presentations and discussions, questions may be asked by
ACRS/ACNW members, Committee consultants, NRC staff, and the ACRS/ACNW staff.

e. The use of still, motion picture, and television cameras will be permitted at the discretion
of the Chairman and subject to the condition that the physical installation and presence
of such equipment will not interfere with the conduct of the meeting. The DFO must be
notified prior to the meeting and will authorize the installation or use of such equipment
after consultation with the Chairman. The use of such equipment will be restricted as
necessary to protect proprietary or privileged information that may be in documents,
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\ folders, etc., in the meeting room. Electronic recordings will be permitted only during
those portions of the meeting that are open to the public.

i
f. A transcript is kept for certain open portions of the meeting and will be available in the

. . NRC PDR,2120 L Street, NW, Washington, DC. 20555, within one week following the
meeting. A copy of the certified minutes of the meeting will be available at the same
location within three months after the meeting. Copies may be obtained upon payment
of appropriate reproduction charges. Transcripts of the meeting are available in electronic

format from the NRC electronic bulletin board on FedWorld (800-303-9672) or
ftp.fedworld. They are also available for downloading or reviewing on the Intemet at
http://www.nrc. gov /ACRSACNW.

.

j

',

| . g. ACRS Subcommittee meetings and ACNW Working Group meetings will also be
conducted in accordance with these procedures, as appropriate. When Subcommittee or;

| Working Group meetings are held at locations other than at NRC facilities, reproduction
| facilities may not be available at a reasonable cost. Accordingly, presenters should be
'

asked to provide 25 additional copies of the materials to be used during the meeting.
! l

j 13.2.1 Special Provisions for Proprietary Sessions |

If it is necessary to hold closed sessions for the purpose of discussing matters involving
proprietary information, persons with agreements permitting access to such information may
attend those portions of ACRS/ACNW meetings where this material is being discussed upon

j confirmation that such agreements are effective and related to the material being discussed.
,

i

|. The Executive Director, ACRS/ACNW, should be informed at least three working days prior
to the meeting so that such an agreement can be confirmed and a determination made
regarding the applicability of the agreement to the material that will be discussed during the
meeting. The minimum information provided should include the date of the agreement, the

| scope of material included in the agreement, the project or projects involved, and the names

! and titles of the persons signing the agreement. Additional information may be requested to

L identify the specific agreement involved. A copy of the executed agreement should be
i provided to the DFO prior to the beginning of the meeting.
|

| 13.2.2 Closed Meetings

| One or more portions of a meeting may be closed to the public in accordance with 5 U.S.C.
i 552b, Chapter 5, Subchapter II,."Open Meetings"58, if the President, or the head of the agency

(currently delegated to OGC) to which the Committee reports, makes that determination. Any
such determination shall be in writing and shall contain the reasons for such determination.

| If such a determination is made, the Committee shall issue a report at least annually setting
forth a summary'of its closed meeting activities and such related matters as would be
informative to the public consistent with the Code.

!O
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SECURITY

The ACRS/ACNW security objectives are to safeguard sensitive unclassified and classified
information against disclosure to unauthorized personnel, to prevent unauthorized personsi

| from gaining access to ACRS/ACNW facilities or information, and to protect Govemment
| property from loss or damage. These objectives are accomplished through the knowledge and
j application of sound security practices. These include:

Personnel security clearances for employees and contractors.

Access control to ACRS/ACNW Office spaces i
.

Information safeguards| .

! Communications security.

Emergency procedures.

|

| Security within the ACRS/ACNW is coordinated by the Security Advisor, as guided by NRC
i Security. Detailed information conceming NRC's Security Program is found in MD Volume

12.0, " Security" (Appendix L).

14.1 PERSONNEL SECURITY CLEARANCES

| f\ Access authorization for Members, staff, Fellows, and consultants must be requested from
(f NRC Division of Security (SEC} through OP in accordance with MD 12.3, "NRC Personnel .

'

| Security Program (Appendix L)." Each request must be accompanied by a properly completed

j personnel security forms packet which includes, but is not limited to:

NRC Form 236, " Personnel Security Clearance Request and Notification"-

(Employees / Consultants) (Exhibit 22)

" Questionnaire for Sensitive Positions" (QSP) (SF-86, Parts I & 2) (Exhibit 38).

Two fingerprint cards (SF-87 for Federal employees (Exhibit 39)) " Security.
;

Acknowledgment" (NRC Form 176) (Exhibit 40)

| Two copies of a r6 sum 6, Form 510 " Applying for a Federal Job," (Exhibit 41) or any j=

i successor form

One copy of all required reference checks (usually not included for Members and I.

consultants)

I.
The information contained on the security forms is used in conjunction with other relevant |

information to determine a person's initial or continuing eligibility for clearance. !,
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A request for clearance is a normal part of the employment process. Each ACRS/ACNW
Member, staff member, Fellow, and consultant is processed for access authorization and
employment clearance at the time of employment or appointment. Additionally, every
currently cleared employee has his or her eligibility for clearance reviewed and updated on a
regular basis.

The steps in the clearance request process are as follows:

The ACRS/ACNW candidate completes the personnel security clearance package anda.

forwards it to the OSB.

b. The Administrative Officer prepares a letter requesung a waiver of clearance to allow the
individual to begin work prior to the completion of the required investigation (a Section
145b request). The waiver request memorandum, Form 236, and the security forms
packet, are forwarded to OP.

The NRC Personnel Security Branch processes the waiver request and personnel securityc.

clearance forms in accordance with applicable directives.

14.2 ACRS/ACNW ACCESS CONTROL

Access to the ACRS/ACNW Office areas is controlled through the use of a card key security
system. ACRS/ACNW staff and Committee Members gain entrance by inserting their .

identification card into the card reader slot. Visitors and other personnel desiring access are
required to call the ACRS/ACNW Office for admittance using the telephone at the main
entrance lobby. If possible, visitors should be preregistered using the Visitor Information
Profile (VIP) Program on the local area network (LAN). Access problems should be reported
to the ACRS/ACNW Security Advisor.

14.2.1 Contractors / Consultants

The decision to grant access to a contractor or consultant via a card key is based on the
expected frequency that the contractor or consultant will require access. As a rule o.f thumb,
if access is required more than twice per week, consideration should be given to requesting a
photo badge with card key. If less frequent access is expected, a temporary identification card,
provided by the security personnel at the guard desk, should be used.

To obtain a photo badge for a contractor or consultant:

a. Complete NRC Form 89, " Photo Identification Badge Request." (Exhibit 42)

b. Forward Form 89 to SEC, Facilities Security Branch, along with a memo from the
Security Advisor requesting access.

O
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( / c. SEC will review the request and make arrangements to process the. contractor or
consultant for a photo badge.

d. SEC will retain NRC Form 89 until its expiration date,

Sixty days prior to expiration, SEC will notify the ACRS/ACNW point of contact that thee.

period of access is expiring. The ACRS/ACNW point of contact can then terminate the
| access or extend the period, as required.

t

14.2.2 Lockouts

In the event that a staff member is unable to open the door using his or her badge or card key,
entry may be gained by calling SEC. After verifying the staff member's identity, SEC willr

!
attempt to open the door remotely from the computer. If this fails, SEC will coordinate efforts

; to open the door by other means.

j i4.2.3 Lost / Forgotten Badges
i Should an employee or Member lose a photo identification badge, SEC will issue a new one.

To obtain a new badge:
;

Wait five worldng days before requesting a new badge. This will allow sufficient timea.
/~N for the badge to be retumed if found.

1 - '

| b. Complete NRC Form 217, " Lost Badge Report," (Exhibit 43) and send it to SEC.

Schedule an appointment by contacting the Facility Security Branch, SEC, to get a newc.

badge.
I

d. If a badge is forgotten, a temporary badge or card key may be obtained from the guard
desk.

I |
? 1

14.3 INFORMATION SECURITY j

The safeguarding of classified and/or sensitive information from disclosure to unauthorized I
personnelis the responsibility of each staff and ACRS/ACNW Member. This responsibility I

i is discharged by developing and practicing good security habits so that the protection of
information becomes part of the daily routine.

Sound information security practices are not complicated. Rather, they are based on a
common sense approach to limit opportunities for disclosure to unauthorized persons.

!

When working with classified or sensitive information, be aware of other people in thea.

vicinity. If they are not authorized to view the information, either shield the information,
or if possible, put the work away until the area is clear.
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| b. Do not leave sensitive or classified information unattended on a desk or computer. At a
'

minimum, secure hard copies and close computer files when leaving the area if there is
a chance that someone without a "need to know" may be in the vicinity.

i Avoid discussions of classified or sensitive information when inadvertent disclosure mayc.

occur. Follow good communications security practices as discussed in MD 12.5 "NRC
Systems Security Program." (Appendix L)

|
|

| d. At the end of the work day, or whenever files containing classified or sensitive
information are no longer in use, secure all hard copy files in the appropriate containers.
Close computer files and exit the computer as described in MD 12.5. Classified data
cannot be stored on hard drives on individual computers or on the LAN.

e. In the event of an emergency requiring an evacuation, secure information as described
; above if time permits. If time precludes securing the information, turn off the computer

and take hard copy files with you until such time as they can be properly secured.

l
Classified material may occasionally be received through the mail. When this occurs, the staff;

member discovering the classified material should contact the ACRS/ACNW Security Advisor
for specific instructions in handling the material. Staff members are not to leave classified
mail unattended or in a drawer or file cabinet for later disposition. Classified mail must be
kept in the staff member's possession until it can be properly secured. Classified material must
be stored in special safes and can be accessed through the ACRS/ACNW Document Control -

Center (DCC) staff.

' !14.4 TELEPHONE COMMUNICATIONS
Communicating over a telephone line, either with a conventional telephone or with a
computer, is so much a part of everyday life that it is easy to overlook the practice of good
security habits. Since the objective of communications security is to safeguard information,
the same kind of procedures apply to telephone communications as to information security.

a. A telephone line is not a secure device. Do not discuss or transmit classified information
on it. Secured telephones are available through security personnel for use if classified I

information must be discussed,

b. Treat discussions or transmissions of sensitive information in a similar manner. Use j
another means of communicating the information when practicable. |i

|
'

: ,

c. Be aware of other people in the office area. Avoid discussing sensitive information if !I

inadvertent disclosure may occur. j
|
1

d. When away from the office, practice similar habits. Be aware of potential eavesdroppers j

when using public phones.

NUREG/BR-0243 66 !
: i

:



p Security

( e. When traveling, make official phone calls from a private location, away from the work |
site if possible. '

14.5 FACSIMILE COMMUNICATIONS
Facsimile communications are also a routine means of communication. Security practices for
facsimile communications are similar to the telephone, since they use the same transmission
medium,

a. The ACRS/ACNW facsimile equipment is not secure. Do not transmit or receive
classified information on it.

b. Protect information being sent or received from disclosure to unauthorized persons.
Shield the information from view if others are present.

c. Do not leave sensitive information being transmitted unattended. Can ahead so that I

someone on the receiving equipment can afford protection for the information being
received.

14.6 EMERGENCY PROCEDURES

,. m Generally speaking, security practices in an emergency situation follow the same common

(V) sense rules as at other times. The objectives are to safeguard classified and sensitive
unclassified information fiom disclosure, to prevent unauthorized access, and to protect
government property from loss or damage. 'When an emergency situation arises,
ACRS/ACNW staff members should endeavor to accomplish these objectives if time permits
and their personal safety is notjeopardized.

SEC has established procedures for dealing with a number of emergency situations such as
fire, bomb threats, intrusion, and theft. In addition, the Facility Management Branch, SEC,
publishes an " Emergency Protection Plan" that covers procedures for various threatening and
emergency situations. Copies are periodically provided to all employees.

The NRC telephone directory also contains a functional directory that provides security
contacts and phone numbers for specific situations. If these publications are not immediately
available, contact SEC.

O'

V
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FEDERAL INFORMATION PROCESSING'

I

ACRS/ACNW is provided with Federal Information Processing (FIP) computer hardware and I

software by the Office ofInformation Resources Management (IRM). ACRS/ACNW is tied

| to the rest of NRC through a wide area network called " AUTOS," (Agency Upgrade of |

| Technology for Office Systems). This network allows ACRS/ACNW staff members to
i communicate, via their computer and electronic mail, with anyone else in the agency and with ;

| Committee Members. All personnel within the agency who have a User ID have access to i

AUTOS E-Mail. The User ID also provides access to INTERNET for E-Mail. AUTOS gives |
i

the user access to word processing, spreadsheets, data bases, the NRC phone book, personal
|

appointment / calendar schedules, and ACRS/ACNW Office-specific applications. |

I
The following are ACRS/ACNW Office-specific applications: I

a. Group Calendar - ACRS/ACNW personnel have access to the Group Calendar. They are
individually responsible for ensuring all leave and travel is reflected on the Group

; Calendar in order to inform the ACRS/ACNW staff of their availability,

b. Action Item Tracking System (AITS)- Any " action item" assigned to ACRS/ACNW staff
Ip should be entered in the AITS and updated as necessary.

!

I c. ZYIMAGE - A Text Management Retrieval and Imaging System for ACRS/ACNW ~ !
~

! Office use. Staff members have access to electronic copies of selected documents |
originating in or received by ACRS/ACNW beginning in 1995, both in full text and I
images. ZYIMAGE also provides full text formats for Staff Requirements Memoranda |
(1995), SECY papers (1993-1995), and Letter Reports by ACRS (from 1985) and ACNW I

(from 1988). The ACRS/ACNW Office also has LAN access to the NRR TRS System,
which contains Generic Letters, Regulatory Guides,10 CFR documents, etc. The i
Information Systems Specialist and the Technical Information Assistant can provide j
additional information on these systems, l

d. World Wide Web (WWW) - The ACRS/ACNW Office maintains a WWW site that
provides inforrnation to the general public, the industry, Committee Members, and the ;

NRC staff. The information provided includes schedules and agendas for future 1

| Committee Meetings, transcripts from prior meetings, and Committee Letter Reports to

| the Commission and the EDO. Also provided are Committee Charters, historical |

information, and biographical information on Conunittee Members. This information can
be accessed at URL http://www.ntc. gov /ACRS ACNW. -

,

'

|

The ACRS/ACNW Office has also installed a system that allows VTC with the NRC regional |

offices, the Technical Training Center, other government agencies, universities, national |

(] laboratories, licensees, vendors, and others who have VTC equipment. Arrangements for

N.)
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using this equipment must be made with the Chief, OSB. The ACRS/ACNW VTC equipment
is operated by the AudiovisualInformation Assistant.

ACRS/ACNW has designated an Information Technology (IT) Coordinator to provide the
interface with IRM regarding ACRS/ACNW FIP and telecommunications needs.

15.1 ASSISTANCE WITH COMPUTER, SOFTWARE, OR
NETWORK PROBLEMS

This section outlines the procedures for requesting assistance with a computer or software
problem, requisitioning new computer hardware and/or software, requisitioning the
development of new automated systems, checking out portable computers, and notifying IRM
when it is necessary to relocate computer equipment or peripherals.

Avoid making changes to the computer or software configuration unless you are certain that
you understand the impact of such changes. Keep a careful record of any changes that you do
make.

When assistance with a computer or software problem is required, call 415-1234 or E-Mail
the IRM Customer Support Center (CSC).

Be prepared to provide as much detail about the problem as possible. If you can describe what
you were doing at the time of the problem, it will be helpful to those who try to resolve the
problem for you. Write down as much of the information as possible as a reference when
discussing the problem with the technician or support person. This information should
include: the NRC tag number, room number, NRC contact and phone number, and a .

description of the problem. |

|
15.1.1 Requisitioning New Computer Equipment or Software ;

If new or upgraded computer equipment or software is needed, contact the Office IT
Coordinator, who will prepare the necessary papenvork. Because it takes approximately 3 to
6 months to obtain new equipment through IRM, the IT Coordinator should be notified well
in advance of any new hardware / software requirements. IRM-supported software can
generally be obtained and installed within a week. Do not install software on an office
computer without obtaining prior IRM approval.

15.1.2 New Automated Systems Development

If development of a new automated software system is required, IRM can provide contracting
support for its development. Approximately 3 months to one year is required to complete this
process, depending on the complexity of the system. Before requesting the development of
a new system, ensure that you have a clear understanding of your software needs. You will
need to explain in detail what you expect the new system to accomplish. Be prepared to
describe all its functions and expected outputs. New requirements not included in the original
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l V scope of work will not be added during the initial development stage. The IT Coordinator will
assist in processing your request.

15.1.3 Portable Computers

ACRS/ACNW has portable (laptop) computers available for Member and staff use. The
control log is maintained by the Administrative Officer. The Administrative Officer will
record the individual's name and the NRC Tag Number of the equipment. A property pass will
be issued to the individual and a copy will be retained in the file until the computer is returned.
The computers may not be taken out of the building without a propeny pass. NRC regulations
limit the time that equipment can be out of the building to 5 days. See Section 12.2.2.

15.1.4 Moving FIP Equipment

IRM maintains a detailed inventory of all FIP equipment and software assigned to the
ACRS/ACNW. The IRM office requires notification prior to moving any FIP equipment
and/or software, so that inventory sheets may be kept up to date. Computers are the property
of the Federal government, not the individual, and shall not be relocated without prior
permission. When it is necessary to move FIP equipment:

1

a. Contact the ACRS/ACNW IT Coordinator.
l

/^\ b. Provide the appropriate NRC property tag number for each equipment component to be |
moved, the present location of the equipment, and the new location for that equipment. . l

c. It is important to note that staff members are responsible for all FIP equipment and j

software assigned to them. During the annual inventory, staff members must be prepared |
to show that they have the correctly assigned equipment. If the equipment has been
reassigned, the staff member who now has the equipment must be identified to the IT
Coordinator.

15.2 PROCESSING CLASSIFIED OR SENSITIVE DATA

Under no circumstances will classified information be processed on the LAN or any computer
physically connected to the LAN.

If there is a need to process classified or sensitive information, see the IT Coordinator, contact
the Security Advisor or IRM, or refer to MD 12.5 (Appendix L).

15.3 GENERAL GUIDELINES FOR PERSONAL COMPUTERS AND
ADVANCED COMPUTER WORKSTATIONS

a. Protect Equipment - Keep food, drinks, and electrical appliances away from LAN
equipment, personal computers, terminals, and media.

!O
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b. Protect the Area - Recognize, politely challenge, and assist people who do not belong in
the area.

c. Protect Passwords - Use only permitted passwords, change them frequently, and do not
share your password with anyone. Avoid the use of dictionary words and commonly used
passwords.

d. Protect Files - Establish and periodically review access privileges for each file. Use
system security features to prevent unauthorized access to individual files.

e. Protect Unattended Terminals - Always log out before leaving computer or workstation.

f. Protect Against Viruses - Never bring in or use unauthorized or personal software at the
office.

|

g. Protect Media - Label all diskettes, lock up software and removable media, md secure
^

equipment that contains fixed media. Be aware that small magnets, such as ttose often i
'

found at workstations, can damage the data stored on diskettes.

h. Protect Against Disaster - Disasters start when data and programs are not backed op
routinely. Always make a back-up copy of programs, data, and other files and secure
them properly.

.

i. Get to know the computer and the software in use. Be able to distinguish between normal
and abnormal system activity.

j. Use only software provided by IRM or obtain IRM approval before using software f
obtained from an outside source.

k. Check diskettes obtained from other staff members or diskettes used or created outside
of the Agency for viruses prior to use. .

|
I1. Check diskettes for vimses prior to making copies.

m. Write-protect new software immediately. Make a backup copy if necessary and retain the
original distribution diskettes in a safe location.

n. Do not let others use your assigned computer without consent. Log off and lock up the
computer when not in use,

o. Make frequent backups of data and keep several versions. When restoring data from a y

backup copy, check the backup diskette for vimses prior to using it. j

O|
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k p. Obtain IRM approval prior to allowing contractors, vendors or other visitors to use NRC |
equipment for demonstrations or other purposes. 1

q. If a virus is suspected, stop using the cystem and get assistance from a knowledgeable
individual. Call the CSC.

|

!

I

|
|
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(],- SECTION 16
U.S. GOVERNMENT PROPERTY

16.1 PROPERTY MANAGEMENT

The ACRS/ACNW Executive Director has designated an ACRS/ACNW Property Custodian
to manage and control the personal property assigned to the office. ACRS/ACNW staff and
Members should requisition, receive, control, use, and dispose of all personal property through
the ACRS/ACNW Property Custodian. The requisition process is discussed in Section 11,
Procurement.

ACRS/ACNW staff members are responsible for assuring the care and conservation of all
govemment property. The categories of government property include personal property,
expendable personal property, and sensitive personal property. Personal property is all
property owned by or leased to the government, or acquired by the government in any manner.
This definition excludes real property. Expendable personal property is any consumable itern,
including, but not limited to, office supplies. Sensitive personal property is any item of
equipment that is desirable for personal use, and/or that can easily be removed from the
premises. Examples are portable tape recorders, laptop computers, and typewriters.

16.2 REMOVAL OF PERSONAL PROPERTY FROM ACRS/ACNWg

%,)<( PREMISES
-

.

ACRS/ACNW staff or Members may occasionally need to take personal property with them
in the performance of their official duties. Slightly different procedures are used depending
on the classification of the property. I

16.2.1 Sensitive Property

Sensitive personal property for which a staff member is accountable (except typewriters and
portable computers) may be taken from ACRS/ACNW premises simply by accompanying the

i
'

property with the NRC Form 119 " Custodial Receipt for Sensitive Personnel Propeny"
(Exhibit 31) that was delivered with the equipment. See Section 11, " Procurement."

16.2.2 Nonsensitive Property

To remove nonsensitive property, typewriters, and ponable computers for which the employee
is responsible, NRC Form 466, " Property Pass," (Exhibit 44) must be completed by the
Property Custodian. Nonsensitive property shall not be removed from ACRS/ACNW
premises for more than five calendar days. The date of retum must be entered on the property
pass.

;

!

O)'

i,

! RJ
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V SECTION 17 1

RECORDS MANAGEMENT

Federal agencies are required to establish and maintain a records management program in
order to ensure compliance with policies and regulations established by NRC, the National
Archives and Records Administration (NARA), and GSA. In addition, ACRS/ACNW is
required to establish and maintain a records management program consistent with the FACA.
The purpose of the records management program is to preserve, retrieve or dispose of agency l
records. I

17.1 RECORDS MAINTENANCE

It is ACRS/ACNW policy to maintain official records, agency records, and non-record
material in accordance with MD 3.53, "NRC Records Management Program"" Records shall
be placed in the office central files for mutual collection, control, use, and disposition.

i

The procedures for records maintenance are the same whether the medium is paper or
electronic. The records should be stored in such a manner that they are both protected from
physical damage and safeguarded against loss. Records containing sensitive information |
relating to personnel, investigations, or audits must be protected from inadvertent disclosure |

to unauthorized persons.

G The file types listed below are maintained within the office by the Technical Information . i

Assistant, who serves as the File Custodian. Two File Guides are maintained by the File
Custodian to designate the appropriate file codes". See Tc!- 17.1 for the ACRS/ACNW
Official File Categories. ,I

l

General Correspondence (Subject) Files: These files contain administrative and technical |
files and other documents relating to normal business. They are arranged by subject for easy
reference and retrieval.

Docket and Project Files: These files contain documentation related to a specific action, case,
docket, or issue. The transaction is normally documented from beginning to end. Examples
are files for Docket 50 and 52 applications, licenses, Safety Analysis Report amendments,
Safety Evaluation Reports, NRC/ Licensee Correspondence, and Regulatory Guides.

Members' Files: These files contain material relating to individual ACRS/ACNW Members.
They include:

a. Members' General File - Items such as correspondence to and from Members, papers
presented at technical society meetings, and reports written by Members in conjunction
with Committee duties.

(3
k
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b. Members' Personnel File - Personal information regarding individual Committee
,

Members, including documents related to the appointment of the Member, contracts, '

conflict-of-interest items, and activities during each Member's term.

c. Members' Compensation and Travel File - Claims for reimbursement, travel
authorizations, travel vouchers, tabulation of time spent on Committee business, and other
material.

Consultants' Files: These files contain material relating to individual consultants to
ACRS/ACNW. Theyinclude:

a. Consultants' General File - Material relating to individual consultants, including
consultant reports, other correspondence to and from the consultant, and papers presented
at technical society meetings.

b. Consultants' Personnel File - Personal information regarding the individual consultants )
including documents related to the appointment of consultants and their conflict-of- |

interest situation. I

c. Consultants' Compensation and Travel File - Claims for reimbursement by consultants
for compensation, travel and other expenses and related documents,

d. Consultants' File of Reports Released to PDR - Reports submitted by consultants -

pertaining to various aspects of nuclear reactor safety (microfiche).

Federal Register Notice File: Requests for publication of notices in the Federal Register,
response by OGC and the Advisory Committee Management Officer, FRNs, and the listing
oflocal PDRs.

Classified Information File: Classified reports, correspondence, and other records pertaining
to Department of Defense reactors and DOE production facilities. Security plans and other
sensitive unclassified information are also maintained under this category.

Meeting Transcripts File: Copies of Full Committee and Subcommittee / Working Group
meeting transcripts arranged in chronological order. (After one year, transcripts are available
on microfiche only.)

Meeting Minutes File: Certified minutes of both Full Committee and Subcommittee / Working
Group meetings with all attachments arranged in chronological order.

Reference: Temporary files containing reference materials used to support other
documentation (e.g., SECY Papers and EDO Correspondence).

O1
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U Convenience Files: Information for near-term use, such as reading files, suspense files, or |

other working files. |

17.2 MAIL SERVICES
This section describes the procedures and guidelines for the management of ACRS/ACNW
mail services. OSB is responsible for mail management, control, and distribution. For l
detailed information on NRC and U.S. Postal Service directives and regulations, refer to MD I
3.23, " Mail Management"." Any questions about mail or courier services may be directed to
the Chief, Distribution and Mail Services Section, DCB/DICC/IRM. !

,

17.2.1 Incoming Mail )
Incoming mail is delivered to the NRC Central Mail Room where it is sorted and delivered to
the .ACRS/ACNW DCC four times a day. The Audiovisual Information Assistant sorts the
mail and places it in the individual mail boxes. The Audiovisual Information Assistant is
authorized to open mail and SF 65 Series Government Messenger Envelope (holey joes) that
are not addressed to specific persons for the purpose ofidentifying the subject matter. Staff
Requirements Memoranda, responses from the EDO to Committee letters, and SECY papers
are distributed to the appropriate Members and the cognizant Staff Engineer / Scientists when
they are received in the Mail Room.

O(b ACRS/ACNW Staff and Fellows should pick up their mail at least once a day and make<

arrangements for the review of their mail when they are out of the office. -

Documents received directly by Staff Engineers / Scientists for use by Members should be given
first to the Audiovisual Information Assistant to be logged in, and then distributed to the
appropriate Members. Trip Reports and Consultant Reports received by the Engineers /
Scientists should also be given first to the Audiovisual Information Assistant to be logged in
and then distributed to other appropriate recipients. The Audiovisual Information Assistant
will provide copies of Trip Reports and Consultant Reports to the PDR, the File Room, and
the Members' or Consultants' Files.

17.2.2 Outgoing Mail

Outgoing mail is picked up by the NRC Mail Room Staff at the same time that the incoming
mail is delivered. The outgoing U.S. Postal Service mail is metered in the Central Mail Room
and picked up by the U.S. Postal Service at 12:00 noon and 5:00 P.M.. Mail to be included
in the last shipment should be in the DCC outbox by 3:00 P.M.. Last-minute mail may be
taken directly to the NRC Central Mail Room prior to 4:00 P.M..

All outgoing mail addressed to NRC offices or to other government agencies should be
enclosed in either holeyjoes for unclassified interoffice mail or properly sized envelopes for
extern'al mail.

O
O

79 NUREG/BR-0243



1
|

|
,

Records Management

NRC Business Reply Maillabels or Business Reply Mail envelopes should be enclosed with
outgoing correspondence whenever a reply is required. Members may use the Business Reply
Mail labels and envelopes only to send business mail to the NRC.

Proprietary and Official Use Only documents must be forwarded in double envelopes stamped
with the statement "To Be Opened By Addressee Only."

17.2.3 Routine Mail to Members

Each Member has a mail box in the ACRS/ACNW DCC for routine mail. Routine mail is
defined as material that Members have more than 10 calendar days to review or use. Routine

mail will be sent to the Member's office or home. If the mail needs review or use within 10
days, refer to Sections 17.2.4 and 17.2.5 below.

Care should be taken to ensure that mail is placed in the correct Mcmber's mail box. Mail
should be placed face up, with the top of the document toward the back of the box, so that all
material will be facing the same direction.

Routine mail is packaged and mailed to Members at least three times a week. Members' mail
packages should not exceed 10 pounds.

17.2.4 Priority Mail to Members

Priority mail is material tilat a Member should receive and read in fewer than 10 calendar days, .

but does not have a high enough urgency to be sent to the " urgent" mailing address. Priority
mail is usually related to upcoming Committee, Subcommittee, or Working Group meetings.
Priority mail should be indicated by a red sticker and placed in the Member's mailbox.

17.2.5 Urgent Mail to Members

Urgent mail is material that Members require within five calendar days to conduct Committee
business. Urgent mail includes items such as:

Material for upcoming Full Committee, Subcommittee or Working Group meetings.

Travel tickets, compensation claims, and pay vouchers-

Monthly notice of scheduled meetings*

The Administrative Assistants have primary responsibility for addressing and mailing urgent
mail. The AudiovisualInformation Assistant will assist with bulky documents. Urgent mail

;

is packaged and mailed First Class to the Member's home.

Mail that is needed within three calendar days should be sent by ovemight express or other
rapid delivery service. Note thatjustification and advance approval at the Branch Chief level
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> eh or above are required on NRC Form 420 " Request for Premium Cost Mail Service"!'

(Exhibit 45).

, All urgent mail, irrespective of the mailing address, should be marked with a red star, strip of
| red tape or a red label on the outside of the envelope or package. This helps to identify the

,

urgent mail. Urgent mail should be placed in the out box for NRC pickup. Do not place
urgent mail in the Member's mail box.

17.3 SELECTIVE DISSEMINATION OF INFORMATION PROFILE
The purpose of the Selective Dissemination ofinformation (SDI) profile is to ensure that each I

ACRS/ACNW Member receives only those documents that are pertinent to his or her assigned l
tasks and special interests. The SDI profile identifies the various document types and the latest
selections made by the ACRS/ACNW Members. )

l
Members are not sent any proprietary information or privileged material that can have a direct
or predictable effect on their financial interests. If any proprietary or other privileged material
in a conflict-of-interest area is inadvertently sent to a Member, the Member should be asked
to return it immediately, and the error should be brought to the attention of the Chief, OSB.

i

The SDI profile identifies document types either received through the NRC mail system or l

d[7
generated intemally by ACRS/ACNW Members and staff. The NRC Regulatory Information i
Distribution System (RIDS) Codes are shown next to the document types. The OSB staff . !
matches incoming documents with the SDI profile and the Subcommittee Assignments list to ]
determine the document's distribution. In addition, the Cognizant Staff Engineer / Scientist is
asked to review the document, identify additional Members, staff, and consultants who should i

'

receive the particular document, and distribute accordingly.

Since there are some NRC publications that are always of interest, the ACRS/ACNW Member
has the option of being placed on the mailing list for specific NRC publication types. With
this option, the Member does not control the volume or the selection .of the publications mailed )
to him or her. The SDIidentifies those publications that can be ordered on a regular basis.

ACRS/ACNW Members can select and review subject categories ofinformation to be received
directly from DOE. The DOE Technical Information Center (TIC) uses a subject category
scheme for categorizing and distributing DOE-originated or DOE-sponsored unclassified
scientific and technical reports. Referred to as standard distribution, this system is defined as
the system by which DOE disseminates the results ofits research and development program
to DOE program managers, DOE contractor scientists and engineers, and others participating
in the program. This dissemination is controlled by DOd's standard distribution lists that are

i maintained by the TIC in consultation with program managers or their designated
| representatives.
1

O
!
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17.4 RECORDS DISPOSITION

| The objectives of the records disposition program are te preserve records of continuing value,

| destroy records of temporary value when they are no longer needed, and remove outdated
records.'

i

Disposition includes the retirement, transfer, or destruction of records. Retirement refers to
the transfer of records to the NRC Archival Facility, Federal Records Center or National
Archives and Records Administration. Destruction of records may be accomplished by
recycling, discarding, shredding, or burning, depending upon the nature of the records.
Recycling is the prefened method for nonsensitive, unclassified documents. A receptacle for
classified and/or sensitive unclassified documents is located in the DCC.

17.4.1 Record Retention

Many records are retained in compliance with FACA Section 10(b) (Appendix A). Records
are divided into two categories: documents for information only and documents covered by
this FACA section and kept in NUDOCS.

Documents provided for Information Only are maintained to provide information*

only to Committee Members. They are retained only as long as they are useful, but
are not kept for the life of the Committee.

Documents covered by FACA Section 10(b) and kept :n NUDOCS are those.

documents made available to or prepared for or by the Committee. These documents
are routinely stored, microfilmed, and maintained by NUDOCS, and kept for the life
of the Committee. A Memorandum of Understanding between ACRS/ACNW and
IRM (Appendix M) specifies the administrative procedures for ensuring that NRC
complies with FACA.

17.4.2 Disposition Schedule

Records are maintained and disposed ofin accordance with a planned schedule based on the
category of the record. NRC NUREG-0910, "NRC Comprehensive Records Disposal
Schedule,"" is the guide for disposition of files within ACRS/ACNW.

References:

MD 3.50, " Document Management"*

MD 3.53, "NRC Records Management Program"*

FACA (P.L. 92-463).

NRC NUREOJr/10, "NRC Comprehensive Records Disposition Schedule"*

O
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Table 17-1. ACRS/ACNW Official File Stations
* Disposal
Authority

File Custodians Title / Description of Records NRCS

Information Systems 1. Meeting Minutes Files (Microfiche) 2.3.8/2.2.3
Specialist 2. Consultants' Report Files 2.3.11/2.2.2

(Microfiche)
3. Classified Information Files 2.3.3

.

AudiovisualInformation 1. Nuclear Reactor Docket Files 2.3.9
Assistant 2. Vendor Topical P.eports 2.20.18'

Technica11nformation 1. Office Administrative Files GRS-23-1
Assistant 2. Project Case Files 2.3.10/2.2.1

3. Program Correspondence Files 2.3.6/2.2.4
4. Regulatory Guides Files 2.3.4 '

5. Records Retirement Lists 2.14.9
6. Keyword Indexes 2.3.7
7. Meeting Minutes 2.3.8/2.2.3

,, -~s 8. Meeting Transcripts Files 2.3.12
i

1.R- imbursable Agreements and 1.1.7 -Program Assistant'
e

Contract Files
2. Consultants' Travel Files 1.1.1>

Administrative Secretary 1.ACRS/ACNW Members' General Files Unscheduled

! to the Executive Director 2. Reading or Chronological Files 1.1.5

|- 3. Consultants' General / Reports Files Unscheduled;

! 2.3.11/2.2.2
4.ACRS Fellows'/ Coops' Reports Files Unscheduled

Administrative Officer 1. Consultants' Personnel Files 2.3.5

Administrative Secretary 1. Office General Personnel Files 1.1.2

to the Chief, Operations 2. Office Organization Reference Files 1.1.3

Support Branch 3. Members' Personnel Files 2.3.1

|
Administrative Assistant 1. Employees' Travel Files 1.1.1

2. Members' Travel Files 1.1.1

*

* Refer to NUREG-0910, Rev. 2, "NRC Comprehensive Records Disposidon Schedule"

i,
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Federal Advisory Committee :t
3

1 92nd Congress, M. R. 4383j , October 6,1972
2

b bN
4, as s m . m

T. smesene the emannenmam et a wemma esserums me enmass sus ese. l
$ mesa er aaviserr e as me emmenes amene er sw ressant e .

sessamas,ander esherpensamm .

Be it emessed
ins Remeer and Reuss e{''' -_TL _: of sks.

$ Damned Basear ' in demyrami --- :fThat this Ass may F emm1 un.
} be cised as the Advisory Commasses Ait". eers camasens
}
; rammes aus scusamms
!,

hennds, es(a)munisms, asumeils, and aimDar gewups winch hsis beam,
8mr.2. a h Congramands that these ass summunes esanussess

|
i aankhshed as adenen easse and ' ' in the aussuarve hemmah ofj the Fessel Oevenusmans and that a umful and l

,

humannialmasas of funnabing expout diverusopin- !ionssetheFedsen10evenumes.
(b) h Congrams further ands and deeinnes that-

;

has(a) the used der, emining advasesy - has ast1
t

}
the(r)am

1 should hs ==nahEh-l sely whent meer
| to be asumanni and their ammber sheaM ini to the n=mi-mma *

j advisory esmusseems
no le)sser anuryag out the purpenas der whach they sees enab-he a===i==aad whom they ass.

lishedi

1
; th(4) standands and unidassa passedmas ehenkt govern the enab.

opension " . and densise et advisory
i eummusanaes-

(5) the diengress enk the pahiis ehemM be kept indes==d with|
1 to the e, puryssa, --- h== hip ammans, and era
| ef esanastass

) fansham of;ama ammmaiseems aheaM he advinary
.

i , and that all assesses their esmoderensa shouM be
!

'

is esmordenen with isw, by the eSnal, agemey, er* aSeer uselved,

aanmuunus
'

|
Sec.a. For the perp" ass af this Ass-

,

Ma(na)gement andThe team Disener" aseems the Direusse of the OSes of
1

;

: (S The team sensdeses" maams examiseen,
I seeminden. enumsc, esminense, ymmel, task erscher
i sanDar er any =h er other thereof
. a paraspaph referymd to as , whank
I as-
! ===h88=h=d by smesas er nue gualmaise plan, er
; aamhiished er seDied by the Pnmesse, er
;

in the (usuust d a6a=i=ier advies er -===hn=had er saGimed by een er mese apummes,! ^--- 8se the
! Presidsms er ens er asse agemens er sesses of the Federal Gov. |:

!
=====r- ensept that aus ames amalmess the Ademory.Caun-
mamma se ' ^ r ^' the Osa m masa en

! Geoerummans Pseserumsme, and (Ei) esy eeus)aisess whseh a ese- I
s

wheGy of.infltema eGross er supiepose of the Federal,

.

|<

i
~

j
1

a

-Q

j '4

I

(

;
;

, - . - , , - , , - - -
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Federal Advisory Committee Act--continued

9
Pub. hw 92-463 2- October 6,1972as se e . m

"* "
551 ) titis 5,

m m tem er d.m iad- men.s sa
advuory asumiistes whach advises the

arrucassurr

Sme. 4. (a)''Ihm gmpemisms of this Ast or of may rela, order,er age.
^ . under this Ast ahnB to each advisory esm.leaism 7 -

. he essant that Ast estabbsheng anysmiseen to t
assh esamisens pewrides

a meesessans. (b) this shan be samstrued to apply to any advisory
enemiseen eratGised

(1 theOsmoseIIsasRigsmas ;er

ths FederalBaserve

ismeien isthat of senderu, apply to any leen1 avieinthisAmtshaB esmatrued to(c) gapublicservisswithgroup

head, -
preguem, or any State er lesal asesutama, sesacH,respostto a ederal
er emailer grasp ==vN to advue or anks

to State er Isaal eScials or ageneiss.

============ er n-n essaarrrens

Sme.5. soview femation, and* '

===dier h(a) In the amendas of its
nes

of the Sannes the Heems of *-- dves
shad assim a %,seviser of the estivities of each a'demsev asse-

_

usiehe ander les to doesrauen wh=ah=r essh adre'ssry^*

esamitese should E abshshed er merged with any other adensary
h whether the -- af assh advisory esmausses" ~ ^

shseld be sensed, and wbs8 er each advhery essamusess ~a
standr'ar

assesser.fuesessa met absedy being perssamed. Eachsamanists shan enha syysoprises samma to entain the sensement of
messmaryto the of this%

W@.I.n amendener er authsensag th.iemannsen.
. g_ - ,g

^

the 8samen and of Esame of * - _ L shnB and
assh d=n===i==*i== to the Senses er to the Beans of Espreussaa-
as the esse may be, whether the fumatisms of the proposed

ennemitems are being er assid be by enser aero
er by an advisory h in ensaamen, or br
the mandsen of am substang advisory sammuttaa. Any sucIn
shan--

(1) esmenia a ensarty esamed peryees for the adessary
emessinas.;,

siirtyEthe ===h=== hip of the adesmary seemsdates to be(t). ha tems.f the paises of vin. . . - ' and the
fumatises to be perdsemed by the advisory === Iia--;

amY Tah.NM"""winmetinN
5 "'"i::'' Yeemm7t"2's.2"!L"aA:gr,ma.i "

es te.a""4wnw ssent; ith a. thesis. tis. of
essess . bug w

the est h *f sepsets (if any), the
tism of edensor **==, and tiin ^' - of reports*

and other a%y he estemt that th;e senadaag be innde-= **==
to t

d=a==i=== the primaissa of assaan 10 of this Ast to
spines; and

O

. . . -
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1 Federal Advisory Committee Act--continued I

i

I
,

>

) October 6,1972 3 Pub. Law 92 4634

i e6 Svat. 772

j ensamm,semesin peorMees winch wiB assure that the advisory !
(5)

es win move adegenas seaf sapphed by an

! have available to sessa ' saber ==== tense q.netssa, anE
j; er by it), winw ades

= arpensus. i: (c) To the essant they are the est outin sub. '

amman (b) of this amesism indowed the Presulent
i heads, er other Fedesal esmals ja ernstag an ademory am, asumeymausses.
J

========= === or sua saammeser
!

and inkas a)ssism, whenSec. s. (a The Prasadent may doingmas. , ---"*y for evalassag
4 with aspaziosupehhe noon.i ammedsanansaande tohim essanusames.1 (b) Wishia ens year a Presidemannt assumataan has a.,.n s.
| enhanand a public asport to the Psamedent the er his dais- censrum.

guas shan anho a sepset to the Geoguess s,enting mahar his propensis;

! ser metasa er his sessens far inneessa, with respes to the nesmenen- j

; desiens semanimodin the sepest. i
i (c) The Premdent met inner thna Man 6 31 ef each esinadar ammed n,.ct

'

! year (saur the year in this Ast is esseesd), aske an manual w cens, .I
report to the Congrams sa the assivitami, sesses, and changes in the

th of advisory eassaitases in essesses during the pseesdag
i

ennesdar year. The neert shnu esmania the same of cury adn=ry !-=== the dass of and aushersey for ins arenaisa ins senmaastaen

{
dase er the dann it is es make a sepset, ins fossaamas, a,rederames to the
repares it has =W s samamment of whenbar it is an ad hoc or

| emessasing body, the dames of ins meetings, the names and esemps- ,

; tiens of ans emnest ===h== and the esaal assimaand aanmal ens to
j

j the Uniend Samens to immd, servies, supply, and massaam smeh enemmit-
'

; see. Sash shan anelsde a lin of thems advisory sammussess
.; abolished Pasident

sansman, s lis, and in the sans of advisory amannuasses! ==*=hl=h-I t of these advisory which the*

Prendsat reseenaeands he shelished angenhar with his nessus taerefer.
The Pressenet shnB esskade from this rupest any infersmataea whach, sm.1 mien. ;
'

shemid be withheld for raamans of antasmal emeurity,a his ' 4

3 andhe in seek repset a ensammans that emeh infernetisa
; is ,a.d-i

i

| =-=====- er sus namesen, ernca er == =====v meo sumer

Sec. 7. (aJ

OGae of Ma)nagement and Budget a comedenseThe Dinessor abnD essakhsh and mainsman within the castsu. an.-i v= - - Secre asmoesss==.:
anties, wheek shad be responsibis for eB meanese reissimig to advisory earssa.

i emmautaman, tenhiteamass.
t (b The Danester shnu, * " i after the enestiment of this aresAss,)nestiemme a sempsehensive sonow of the assivisans and nopeam-;

!
hiBties of each adensory ====. nam. es dessessim._i

(1) wh=ehar smah ====nen= is earrysag est ins purpsan;
i (2) whether

mesmann, the , esmaneset with the peeramens of applienhne! -
assigned soit should be ansed;

(3) whether is aheeld U merged with other adnsory annumt-i
; sess;er
I (4) whdher a M be ahnln=hmst
i The Dinsaar may from tinue no aims request sush infennaties as he
j demus - y to carry out his fueseiens underthis-h Upse ammm.senet as

the of the Diresser's renew beehallmakew a- ** P m ta==a
4

j asthe a;ad to esther the head or the Congrams with ens censy=.
i to asanan he believes should Thereafter, the Direeter
4

outa mi==1== review ammunDy. Agumey heads shad enoperase a sear
{ with the s'

in making the nnews requrred by this -l==*== ass =8=*taa-
.'

k
4

3

i
;

i
F
;

. .. ~
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4 Federal Achrssory Committee Act-cotttirtued ,

i

Pub. law 92 463 4 October 6,1972, , , ,

ye,c (c) TheIhreeserabsH 4 -t= " ative
peonds advies, ===mm%guidelinesandmaa-esteessame. agement osotrels se ademory - and, to the maxi-

asu m essent and guidanes to
advisory esmaussess toanprom In earrysagouthis
funesanes ander this the aba!! esmouler the recess-! mandatanes of each agency with suspect to means of '

j Performanas of aevassey committees whose datase an to

{ untrese par d) afeer study and aa===1*== wish the 0,9
'

: essentsans. ~', essablish guidelines with respes to uniseum4 fair mass of ter esapernhas sorriens of ===1m sente, and ces-i sah of saammsene in a ===== winah gives =-
,

i WJaism tothe and ~- "-__ requiredand~ ether
r- '

; mieraatfesteet ; -- ' "-- - hsIfpowvadethat--s
t

! ) ao =* eTaar advisory asumusene er of the star of any
essmasses shall seasses ^ . at a reas in sansesog the sees

der GS-1s of als Gamerst achedule ander
,

j asesien333B titiss
g seek *, United $saanscodstand; tiesi 1 espasses. while engaged in the performanas of their

! healdesYs D 1 Y=eE*

see '|"M"5A.,Gewersumant servien.
: as se . .se, t.nes m .- ums.d - cod.,j es sees. 1sc. for - -

^* in the1 y
I (S) in shsEpeesees--

) an individual who to his servies with anj
ensemussee) is a -thme of the Unisad States,, -

t
(B an individual who ' " - !-- heises his servise with anadvis)ory esamesses was seek an empis#i

-

yes,
| isen sempementies at the res. as whiah he seinrwme weald ,

: he (or was sempemented) se a fab-tiam employee of thei
. aer so.am. (e) The Desesser siseB insinde in -d=+=== a sma- '

! ===dmetase. mary of the amenmes he deems =====>y the-eensabaeus, imimhag the e for ;-- " ^e of advisoryof w where
+

appesprases
ammamensames or assurer anname4

| Sec. 8. (a) Eesk agemey head shan estabush waiform ad=ia>**ssave
i and management sentreis for esmunissess estab-; by thes agemey dsaustives of theDessener seuler seassen, whach shan be eneausset4

7 and section 10. Emeh agesey aban ===ime=in1

1
symementic amfer==e== en the mesure, feastines, sad operataans of
emeh ademerveem misnes wah a ke-

b) Thelisedof ensk agems! aesseesy cas.
dse(igneas an Advisory em yu~has saadvierey enamuseneshaBj maseos mums,- - - Oi5cer who shaB-- ;

; **** 8*=e**1 (1) emmenen esmesel and esparvinen ever the .u.a- ,

Q * 8'*1e- and =====yh of advisory ====*a== estab-
;

i

ofam)yseekhYmInistain the morte,resenis, and otherpapers(S
i ishezissenes;and
1 (s) earry ens, en behalf that , the provimens of see-i et sins, u. them sat of title 5. Umsed senses with nopees to enc 6
| reports,eveenia,and otherpapan.
s

j =========r Aan roarene er 4amseer crarwerrzas

1 Sec. e. (a) Ito advisory esmadeses shall be serabbshed anless anch
j establishment is--
j (3) specificsily anther: sed by1statuse or by the President: or

j 9;
!

!

j
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Federal Advisory Committee Act-continued
i

!
l

{
October 6,1972 -5- Pub. Law 92-463 as sm. ru

I (8) d=*='===d as a maan=rof darumal sesmed,bytheheadof the maasassim sa
agemmy anvehed after-w wieb the Desseer, with tismaly Fede=1 Angseter,,

asses publishedin the Federa13e to hein the publicimeer-j
es an essassesa with the par gister,f duties inspaned en that! a .o

by law.
! .(b etherwimspeeldmDy bystatusserPresidential

*

admary sessmusens he utilised for adnsory
I feastamms. h of aseen to be tahan polisy to hei

l
expressed wish suspest to amenes which an advisory enmissiname
seParas er makes messammedansas he made aminly by the Pres.

! donterenesserof theFederalGossamment.
: ) No ademory asumisses aban most er tahs any estasa until an om,
{ esmansees shamarhas heat Aled with (1) the Duneser,inthe tilsas.
1 esse of edenery soumisesas, er (s) wish the hand erthe

! th be B en Yan
j getamaagen.y.sa.hmsh.een m.t.'t! e e..
! the esmessosshesmaldamsmation;

the esammtensk ei

,(C) the p of time =nastases and the esops of its activityEat
-

j ==== yforth esesnites.searry

i asumsy er easial to whom the asummisses se
} the asemey responsibis for pueriding ths ===== parts; ).ysupport

the esmanneens;,

} (F) a of the duties for which the enemmistas is
! respondhin if emah duties aus not asiety advisney, a specsfua.

tisa ef tbe e, mat aney forsesh fumatisms;J

(G) the easmased emmeal epossems esses in doBass and maa-
years forseek exammmes;1

the esaussed ===ame and fsequemey af annumines -
4

I I
'

ise(n)the dessef theesamumsehestablishness;and==minamb tamminnesen d.e., if has thma t e ye m
:

j
(J)thedoestheeharterisElad..

: A espy of any sash sharese shan alme he seemished to the Libeary of cesy.
j Omsnsa
| Amener samarsus suommesms

j zine. 20. (a)(1) Each advisory enemisse massing shnB he open to m stass,

| astio)nalEmesyt who the Psenident daeanniens otherwise ese ressens of meet .( '

, timely ashes of eaah sash nesmag shan he mm = saj
inthe Fedsel ,and the DisastersheB pe====4h= to 7*e =1 asaseier.i

I peevkie surather types of assise to insmo that imessened anomasssem.
pemensamassiender thessen.

1 G) Imamented pensus shnB to spyear hedese
- er sus sensemames with any adensory ======ian= tosushmensen,

able salaserseaulseless as the Disoner
(b) Seidestlesemien seaf tielsa, Samens Code, abs senseda, si sens. ss.

'

b!

asuula, h en.h adresey es.ushese .ima hsn.us .er
other doommesas were

j ist er or
mspostiam a,nd espying as a musin h==ai== in the edb= ef the-

.

advisory esamiseen er ses agemsy.to whink the advisory massistasi

| untB thaedvissry eemaniman esmauste emist.
. Thamn.a asismus of eneh usatag of each advisory ecomitans nunnes.
i he kept and shaB esmesia a nessed of the peamms presamt, a ese-
t pisen and assummen der,% of mesesus dissmund and esuchnisms

ranched, and copies of nD repoets suorised,immed, er appeweed by the.

,t

!
,

I

&

d

; . . . . _ . . ~ .--

1
- . .
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Federal Ativisory Committee Act--contmued

i

] Pub. Law 92-463 -6- October 6,1972u,,,,,,,,
*

eerestseessen. esammesse. The assessey of all minutes aban be eartiSed to

by(the ofthe W.

1 d) h s 1 s 8 of this sediea shall ast 17es any ademory one(su)s(eus) assei(ng),(wh)ich the Prendant, or thei of'

i
the agemey as whaah the adrasary esammisses aporta, dan ===i==. is

==p=====d withansatselistedinsecessa 5BS(b)iting and shan emmenaof title 5.Umsed8tsees; s2 seas. u. Code. Amy smah dessemimeties shan he in wr
i ammmat = pers. the masses der smah duessammation. If smeh a desersnimatism is made,'. the advisory a hall isses a at least ammunDy susangs
i iseth a smemmary of its assivities and salmeed mestaus as would he
| ' e====aise to ses pehlie esammlunt with the policy of sostian alB(b)=

waitiss,Umind 8 amen cess.-

i
e These shnB he designesed an esser er employee of the Fedseal

Go(ve)rummes to chair er asemed eneh mestag of emah advisory esmums.
reeemt erts ,

1- er ammise ,
i seessaamme. see. The eSese er empispee so designesed as - ^' : 4 whamsvarhe
i

duenemians it to be in the public ameneest, to adjemra any ,such asseing.
Ne advisory assumitses ahnH esadeer any meeting as the abannes of that

-

i eGaurer'

(fanil )af, er
- shan met held any anestings essept at the

the advanse appewal of, a demgesand esser er
empisyesof the FederalGovernmunet,andintheeaseof ademorysom.

j massens (other than Pramdancial advasary --ia===), with an agenda
: appewedbysmakemmeerempieren,
i
-

avanaan.trr er smaaracesrus;

! =aserad inse(a) amart wk m p.shamami by amunaan! -sec. n.
! prar as the esssei= dans of the Act

sery commassess,shnB make availshie so any perg, agemens and advi.at sesmal east of;

i dupliensace, empses of trammersyte of agency E =f or advisory -

asmanens".w"P.Tesistina T"',seme ag -n.Ey! m As ""d.r-
ing - * ma h. s. uu of saan ,Um.a s.at.c: -

I to seas. Set.
| FascaL ass amme,ums .,gy yngyamosse

} na m enessas. T==i*i-(of " fundSec. lat. a) Eneh asemey shan beam zooards as win fany daseines thedii
esammiens and 5e mes=s whish may% at the disposal of its ademory= nad usent of their semvitism. The GesanalSerrases ^ '" er smak other agemsy as the President may

shad mainese,Amancial sesords with to Prendential
ammas. esmemseems. The CamperoDer General of Uniend States,er

any of * == 4==E==d m
passof auditand

ysessnessives, abnB have assem, ".or the par.
to emak reassds.

!
.ere Ensk

(b) shaR he derpewidingsup
: Asmer.se.r- e nha.se whyer e,oronge.portserviens- . it nai.e s
; establishing peerides otherwise. Where any such advmory
i

esmedem nesses as man thma ens aguesy,ime. In the esas of Premi.only one agemey shnu be
j suspensible ist support sorrises at any one t
! dessaal advisory esammtemas, sush servises may be pewridad by the
| Gemeen!Servases Ad==W

-=== ornamaar er comensus

18. Sabing to messa SN of tkle 5,LawaryW Osmenuof at
Repsyge ans Sm Umbed State Cods, the

DimseseshaDpewide
Imamteightespensdon.for the

' with then es a
nport byeveryademory emannsten sadpe==.

Zhem ,.e'm"|E"es",a'r">"'"",fe'rF"4'3,
*

,,,

.imre . . an i. avaa.i.i.te ,a i . erts.a a

O,

.
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) Federal Advisory Committee Act- continued
i
!
|

October 6,1972 7 Pub. Law 92-463
se sn t. m

; 2nusurarsose er arrasaur cosacerrass

ofantive dess)of this Aas abaB taranasse not leser than the espiretism ofSec.14. (a (1) Each advasory eomumsetes whish in in esastenos en theI
the two. iperiod feBownag such e8eserve date anlem>-;

! an the mee of an advisory sammutese m by the
er an esser of the Federal Goveensment ameh adensoryi ====*= is renewed by the Presulent er that eEss,e by:

see metaan pes'ar to the espirataan of such two. year ;er
i(B inthesasof anademorycommisene by an Amtof co)ngress, inn darnaism is otherwas prended for by ase. )

i (2 Each
shall)tersaisese este=== estehhshed afear smah eBeser^ve date:

than the espersensa of the two year period!

hegm~ anag)en the dnes af ies dh anium-1

Pre (A in the esse of an
-da= ===N by thei

sidset er an eSeer of the F Govesammet such adnsory{ -- is nueswed by the Presubent er seek asser by appro.e

1 prians action prior to the and of such paried; er
(B) in the ease of an advisory esamuseen asablished by an Asti of its duration is otherwise provided for by law.

(b)- h(1) the renewalof anyadvisoryesamisene,suchadvisory anseemt.1

Als a shorter in aansedanse wish anstaan 9 e .
e=

I Any advisory enemuseos adaw by an Ast of Con (gr)ess abaB(2
Als a) charter in asserdaque with smah aestica span the esperatism off

'
each smoonsove twoyear

'

ioDowing the does of ===n+===* ofi the Act estabbshingsuch sammeneses,
d

cha(rter shaB tehe asy'antaan (
3) No advisory esmauteos ander this undmestaan to Se a

(~ ch chaner - se the does en which seek chareer is sled.
than pseparen'An and Bling of

(e) Amy -iee== which is reaswed by the President er casetmasten.
4

i m e6eer of the Goverammetmay be sootinued forsme-
.

j essEve two-year panods by assion tahma by the
'

3 ar such esser prior to the en which serb advisory -~
; would otherwise tensiness.

{
mrrmesses mars

4

Sec.15. Ensept se provided in aestion f(b this Act shad became
efective upon the espirataan of annety days),feDowing the date of

'

anactment.
Approved October 6,1972. '

las3Let7vt E3 veers

astaE IEPORI5: us. 331817 (Cam. en Sevesument e
us. se.34o3 (cama, or cearesense).possetems) and

$ D a 5 M Peltf Hs. 98 1888 esempanytag 5. 3sts (eems. en
Goverusset Opesseteus), ,

caemESS3esaL IRoWB, Te2. 138 (1973) i

amr s, eemstessed and poseed mune.
Sept. 22, seesteered and passed seaste, amended,

la 21em of 3. 339.
Sept. 39, Semmes agreed es esareresse report.
Sept. so, Esase agreed es esmreroame report.

'. . . . . - - -

. _ _ . _ _ _ _ _ _ _ _ _ . _ - - _-
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io cra ch. I o-1-96 teme
; 7.8 Charter filing requirements.
'I 7.9 Public notice of advisory committee w
\ tablishment, reestablishment. or re1

newal.
| 7.10 The NRC Advisory Committee Masagt

ment Officer.
4

i 7.11 The Designated Federal Officer,
j 7.12 Public participation in and public as
' tice of advisory committee meettags,
{ 7.13 Minutes of advisory committee meet.

ings. -
4

! 7.14 Public information on advisory ces
j mittees.
|

7.15 Procedures for closing an NRC advisory
committee meeting.

i 7.16 Annual comprehensive review.
| 7.17 Reports required for advisory commit.*

tees.
i 7.18 Componention and awpanaa reimbere>
4 ment of advisory committee membem
i

stafts, and maanttants.
7.19-'Handiospped members of advisory eser>

i mittees.
!

7.20 Conflict of interest reviews of advissey
i oommittee members' outside interests.

7.21 Costs of duplication of denments*

7.22 Flecal and ed=Infatrative responsibil.
Ities.

AttracarrT: Sec.181 W 8 tat. 948, es seen
ed (42 U.S.C. 23D1); sec. 201. SS Stat. last, e
amended (42 U.S.C. 5041); Pub. L. N.43,5
Stat. 770 (5 U.S.C. App.).

80Unca. 54 FR 2848,' June 27,105, asles
otherwise noted.

57.1 Policy.
The regulations in this part deflee

the policies and procedures to be fol-
lowed by the Nuclear Regulatory Coe-
mission in the establishment, utilla-
tion, and termination of advisory cost

PART 7-ADVISORY COMMMEES $ ,t g d rion thEt' '

(a) Except where there is expres
g legal authority to the contrary, the
7.1 Policy function of NRC advisory commities
7.2 Dennitions. shall be advisory only.
7.3 Interpretations.

- 7.4 Establishment of advisory committees. (b) Each NRC advisory commities
7.5 Review of establishment of advisory shall function in compliance with the

committees by G8A Secretarist; Advi- Federal Advisory Commitee Act and
sory committee chartsrs. this part.

7.6 Amendments to advisory committee (c) The number of NRC advisory com-
charters. mittees shall be kept to the minimes

7.7 Termination, renewal, and rechartering necessary, and the number of membes
of advisory committees. of each NBC advisory committee shaB

be limited to the fewest necessary 18
8 Categories of assistance may be added to accomplish committee objectives.

Appendix A from time to time by notice pub- (d) An NRC advisory committee shas
lished in the FEDERAL RaoisTsa. This p be established only when establishmael
shall be deemed to apply to all grants, loans of the committee is required by law a
or contracts entered into under any such

when the Commission determines thatcategory of assistance on or after the effec.
tive date of the inclusion of the category of the committee is essential to the oss-

4 duct of NRC business. In Ipairinqr socks
5 aseistance in Appendix A.

1RR

|
1
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meloor Regulatory Commiselon
$ 7.2

14 determination, the Commission shall lized by the President or any agency
: consider whether committee delibera- o m clal to obtain advice or rec-tions will result in a signincant con- ommendations on issues or policies ;

! tribution to the creation, amendment, that fall within the scope of his or her i
!or elimination of regulations, guide- responsibilities; except that the term:

! lines, or rules affecting NRC businees; " advisory committee" shall not in- )
I whether the information to be obtained ciude the groups listed in paragraph

i: is available through another source (cX3) of this section.
|! within the Federal Government; (2) For purposes of the definition of

| whether the committee will make rec- " advisory committee" in paragraph
: onunendations resulting in signincant (cX1) of this section, a group shall be

,

'
t improvements in service or reductions considered to be " utilized by the Presi-! in cost; or whether the committee's dent or any agency omcial to obtainrecommendations will provide an im- advice or recommendations on issuesportant additional perspective or view- or policies that fall within the scope ofpoint relating to NRC's mission. his or her responsibilities" if (1) the(e) Except where otherwise required group is composed in whole or in partby law, an NRC advisory committee of other than full-time omcers.or.em-shall be terminated whenever the stat- ployees of the Federal Government, (11)ed objectives of the committee have the group has an established existence

been accomplished, the subject matter outside the agency seeking the advice,
or work of the committee has become (iii) the group is a preferred source
obsolete, the committee's main func- from which to obtain advice or ree-
tions have been assumed by another ommendations on a spoolSc issue or
entity within the Federal Government, policy within the scope of the Presi-
or the cost of operating the committee dent's or agency omcial's responsibil-
has become excessive in relation to the ities, and (iv) aruch advice or ree-benefits accruing to the Federal Gov- ommandations are obtained in theernment from its activities. same manner as advice or rec-(f) NRC advisory committees shall be ommendations obtained from estab- '

balanced in their membership in terms lished advisory committees.
of the points of view represented and (3) The following advisory meetingsthe functions to be performed. or groups are not included in the den-(g) The Congress shall be kept in- nition of " advisory committee" informed of the number, purpose, mem- paragraph (cX1) of this section:
bership, activities, and cost of NRC ad- (1) Any group composed wholly ofvisory committees.
(h) NRC advisory committee meet- full-time omoors or employees of the

Federal Government;
ings shall be open to the public, except (11) Any group speciScally exempted
where closure is determined to be justi- from the Act or these regulations by an
Sed under $7.15. Act of Congress;
U.S DeGaltions. (iii) Any local civic group whose pri-

As used in thia part: mary function is that of rendering a
public service with respect to a Federal

(t) Act means the Federal Advisory program, or any State or local commit-
Coeunittee Act, as amandad, 6 U.S.C. tee, council, board, comminaion, orApp.

. similar group established to advise or
(b) Adamistmtor means the Adminis- make recommendations to any State

trator of General Services. 'or local governmant unit or an oscial
(c)(1) Advisory commidise means any thereof;

comunittee, board commimmion, coun- (iv) Any group that performs pri-
il, conference, p, nel, task force, or marily operational functions specifi-

c a
similar group, or any suhaammittee or cally provided by law, as opposed to ad-
other subgroup thereof, that is estab- visory functions;
hhed by statute for the purpose of (v) Any meeting initiated by theImiding advice or recommendations President or one or more Federal om-en lasses of policy to an otDcial,
hunch, or agency of the Federal Gov- cials fo~ r the purpose of obtaining ad-

vice or recommandations from one in-ernment, or that is established or uti- dividual;

|
,

!

I

l

l



._ _ _ . _ _ _ _ _ _ _ _ . . _ _ . _ _ _ _ _ . _ _ _ _ _ _ . _ . . _ . . _ . _ _ _ _ - _ _ . _

|

|

!

i
'

37.3 10 CFR Ch.1 (1-1-46 Eelon) |. [mO],

|
(vi) Any meeting that is initiated by (j) NRC Advisory Committee Manage--

i a Federal official and that is held with ment Officer means the individual sp.

|
more than one individual for the pur- pointed, pursuant to $7.10(a), to super.
pose of obtaining the advice of individ- vise and control the establishment and

| ual attendees and not for the purpose nmna4rement of NRC advisory commit-
j of utilizing the group to obtain consen- tees.

! sus advice or recommendations, except (k) NRC Public Document Room means
,

where the agency accepts the group's the Public Document Room maintained
i

1 deliberations as a source of consensus by the NRC at 2120 L Street, NW.,
-

advice or recommendations; Washington, DC.

|
(vil) Any meeting initiated by a (1) Presidential advisory conunifier

i group with the President or one or means an advisory committee that ad-
more Federal officials for the purpose vises the President.'

of expressing the group's view, pro- (m) GSA Secretariat means the Com-

| vided that the President or Federal of- mittee Management Secretariat of the,

i ficial does not use the group recur- General Services Administration,

; rently as a preferred source of advice which was established pursuant to the
or recommendations; Act.;

(viii) Any meeting of two or more ad- (n) Staff member means any individual
visory cornmittee members convened who serves in a support capacity to as
solely to gather information or con- advisory committee.i

duct research for a chartered advisory
]

committee to analyze relevant issues $7J Interpretations.t

]
and facts for a chartered aAvisory com- Except as specifically agf.ht'rised by

: mittee, or to draft proposed position the Commission in writing, no inter-

|
papers for deliberation by a chartered pretation of the meaning of the regula-
advisory committee; and ~tions in this part by an NRC ofHoer or ,

'

(ix) Any meeting with a group initi- employee, other the.n a written intar-3

!

i ated by the President or by one or pretation by the General Counsel, shall
2 more Federal officials for the purpose be binding upon the Cornmiazion.

of exchanging facts or information.
(d) Agency means an agency of the $ 7.4 Establishanent of advisory ese

88388888'Government of the United States as de-
fined in 5 U.S.C. 561(1). (a) An NRC advisory committee mar

(e) Commission means the Nuclear be established under this part only N
Regulatory Commission of five mem- its establishment--
bers, or a quorum thereof, sitting as a (1) Is specifically directed or authce
body, as provided by section 201 of the ized by statute or by Executive Order
Energy Reorganization Act of 1974, 42 of the President; or

U.S.C. 5841 (88 Stat.1242). (2) Has been determined by the Coe

(f) Committee member means an indi- mission to be in the public interest and
vidual who is appointed to serve on an essential to the performance of theer
advisory committee and has the full ties imposed on the Coramlasloa at
right and obligation to participate in law.
the activities of the committee, includ- The determination required by Is*
ing voting on committee recommenda- graph (a)(2) of this section shall be a
tions. matter of formal record, and shallit

(g) Designated Federal Official means a clude a statement of a clearly deflesi
government employee appointed, pur- purpose for the advisory committee-
suant to $7.11(a), to chair or attend

Review of establishssent *Meach meeting of an NRC advisory com- 97.5
mittee to which he or she is assigned. sory cosassittees GSA W

(h) GSA means the General Services
lat; Advisory teos charts *

Administration. (a) Whenever the NRC proposee to#
(1) NRC means the agency established tablish or utilize an advisory cosWW

by title II of the Energy Reorganiza- tee, a letter requesting revioW of 8
tion Act of 1974,42 U.S.C. 5801 (88 Stat. proposal and transmitting a M

j 1233), and known as the Nuclear Regu- charter for the committee shall bed
mitted to the GBA Secretarist hr 8latory Commission.
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'

Commission. The letter shall contain quirements of paragraphs (a) and (b) of
ithe following information: this section. Such a subcommittee

(1) An explanation of why the com- shall not, however, be subject to the re-
;

mittee is essential to the conduct of quirements of this part with respect to
|NRC business and is in the public inter- any meeting of its members devoted
!est; solely to a function described in
|(2) An explanation of why the com- 57.2(cX3Xvill).
imittee's functions cannot be performed (2) The requimments of this part, in- 1

by NRC, another existing NRC advisory cluding the mquirements of paragraphs
!committee, or other snaans (such as a (a) and (b) of this section, shall apply - |public hearing); and to any subcommittee that functions !(3) A description of NBC's plan to at- independently of the parent . advisory |tain balanced membership on the com- committee (such as by making rec- Imittee. ommendations directly to the agency '

For purposes of attaining halanna in an rather than to the parent advisory
NBC advisory committee's member- committee), regardless of whether the -
ship, the Commission shall consider for subcommittee's members are drawn in
membership interested persons and whole or in part from the parent advi-
groups with professional, technical, or sory aammittee.
personal qualincations or experience to (d) After the G8A Secretarist has no-
contribute to the functions and tasks tified the Cammiamion of the results of
to be performed, its review of a proposal to establish or

(b) Each proposed committee charter utilian an NRC advisory committee,
submitted for review pursuant to para- submitted pursuant to paragraph (a) of
graph (a) of this section shall contain this section, the Commisalon shall no-
the followinginformation: tify the GBA Secretariat in writing

(1) The committee's official designa- whether the advisory committee is ac- ,

'

tion;
, tually being established. Filing of the

(2) The committee's objectives and advisory committee charter pursuant-

the scope ofits activity; to $7.8 shall be danmad to fulfill this 1

,

(3) The period of time naaammary for not10 cation requirement. If the advi-
tha committee to carry out its par- sory aammittee is .not being estab-
poses; lished, the Camminaion shall so advise
W The NRC' official to whom the the 08A Secretariat in writing, stating

committee will report; whether NRC intends to take any fur-
@ The NRC office responsible for ther action with respect to the pro-

providing support for the committee; posed advisory cammittee.
'

(4) A description of the. duties for (e) The date of filing of an advisory
which the committee will be suspon- committee charter pursuant to $7.8
sible, and if such duties are not solely shall appear on the face of the charter
advlooty, a specifice. tion of the author- and shall constitute the date of estab-
itr for the functions that are not advi- 11ahmant, renewal, or reestabilahment
so m of the nammittee.(7) The estimated annual operating
costs, in dollars and man-years, for the 97.s Ah to advisory eemaalt-
committee; tee shareous.
2 The estimated number and ike- (a) Final authority for amending the

gesecy of committee meetings; and charter of an NBC advisory committee
@ The committee's termination

date, if less than two years from the established or utilised by the NRC isvested in the Commission.
date of the committee's antahltahmant (b) Any proposed minor technical
% date the charter is filed pursuant changes made to a current charter for
k 97.8 shall be addad to the charter an NBC advisory committee whose es-
eben such filing takes place. tablishmant is regulfed or authorised
(t)(1) A subcommittee that does not by statute or by Executive Order of the

leection independently of its psamat President shall be coordinated with the
'

advisory committee shall be subject to General Counsel to assure that they
b requirements of this part, except are consistent with the applicable stat-
ht it shall not be subject to the re- ute or Executive Order. When the stat-

171

d
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ute or Executive Order that directed or forth in paragraph (b) of this section;
; authorized the establishment of an ad- or
i visory committee is manended ;,o (3) Its duration has been otherwise

change the language that has baan the designated by law.'

basis for establishing the advisory The NRC Committee Management

1 committee, those sections of the cur- Officer shall notify the GBA Secretar.
.

rent charter affected by the statute or ist in writing of the effective date of
1 Executive Order shall also be amended, termluation of any advisory committee
i and the amended charter shall be filed that has been terminated by the NBC.

] as specified in $7.8. (bXI) An NRC advisory committee

(cX1) The charter of an NRC advisory that is established by statute shall re.-

committee established under general quire rechartering by the filing of a
4

agency authority may be amended new charter every 2 years after the'

when the Commission determines thag date of enactment of the statute estab.
the existing charter no longer reflects lishing the committee. If a new charter I

the objectives or functions of the com. is not fl!sd, the committee is not ter- |i

mittee. Such changes may be minor minated, but it may not meet or take ,

(such as revising the name of the advi- any actions.
, sory committee or modifying the esti. (2) Any other NRC advisory comtn!t-

tee anny be renewed, provided that such"
mated number or frequency of meet-

renewal is carried out in -hings), or they may be major (such as with the procedures set forth in 97.5 at' revising the objectives or composition least 30 and not more than 80 days be-of the committee). The procedures
fore the committee would otherwisespecified in paragraph (b) of this soo-'

terininate; except est an advisorytion shall be used in the case of charter committee estabbahad by the Presi-4

i amendments involving minor changes. dent may be renewed by apprW
1

(2) In the case of a major amendment action M t e dont and he Blind
i to the charter of an advisory commit- a new charter. Renewal of an NBC ad-
4

tee established under general agency visory committee shall not be deemed3

4 ( .

authority, a letter requesting review of to terminate the appointment of ser
'* / the proposed amendment and transmit- committee member who was provicealy

ting the proposed amended charter appointed to serve on 2e comadtten
,

shall be submitted to the GBA Sec- i.

retarist. The letter shall explain the 87.8 Charter Sling. , |

1 purpose of the changes and why they (a) Except as provided in W
"#8 "*C'** W ' (b) of this section, an NRC advisory

(3) A committee charter that has committee may not operate, meet, or
.

i been amended pursuant to this para" take any action unless a copy of the
graph is subject t,o the filing require- committee's charter has been filed

,

ments set forth in $7.8. with (1) the Committee on Enviros-4

(4) Amendment of an existing advi- ment and Public Works of the United'

j sory committee charter pursuant to States Senste, and the Committee os
; this paragraph does not constitute re- Interior and Insular Affairs and the

newal of the committee for purposes of Committee on Energy and Commeros;

j $ 7.7. of the United States House of Bar
i resentatives; (2) the Library of Cet

57.7 Terudastion, renewal, and gress, Exchange and Gift Division,IW
W advisory consnik eral Documents Section, Federal Add-

sory Committee Desk, Washington, DC
(a) Except as provided in parsgraph 20640; and (3) the G8A Secretarist. '!%8

(b)(1) of this section, each NRC r.dvi- copy filed with the GBA Secretarief
sory committee shall terminate two shall indicate the Congressional 01188j
years after it is established, reestab- date.
lished, or renewed, unless-- (b) When either the President or ths

(1)It has been terminated sooner; Congress establishes an advisory cot*

(2) It has been renewed or reestab- mittee that advises the President and<

lished before t.he end of such period in . for which NRC is responsible, the Oor
accordance with t.he procedures set mission shall-

m

.

:
<

,

, r -. . - . n ,, -
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(1) File the committee's charter with $ 7.10 'Ibe NRC Adviscrthe GSA Secretariat; s8m- rt Offleer. y Cosamittee ,

.
'

|(2) File a copy of the committee's
charter with the Library of Congmas at (a) The Chairman of the Commission
the address !!sted in paragraph (a) of shall appoint an NRC Advisory Com-
this section; and mittee IWanneement OfDcer to carry,

4

; (3) If specincally directed by law, file out the functions specified in para-
graph (b) of this section.

with the Congressional Committees
listed in paragraph (a) of this section a (b) The NRC Advisory Committee
copy of the charter that shows its date unnarement OfHcer shall-2

of filing with the GSA Secretariat. (1) Carry out all responsibilities re- I

(c) For purposes of the filing requim- lating to NRC advisory committees
ments established by this section, the delegated to such ofHeer by the Com-

mg,,gog;
filing date of an advisory committee
charter shall be the date on which the (2) Ensure that mAminiatrative guide-.

l charter, or a copy of the charter where lines and management controls are is-
appropriate, is offered for fillnr at the sued that apply to all NRC advisory
ofDce in which it is required to be filed ** " "IDD***;

'

(in the came of hand delivery), or on (3) Exercise control and supervision
~

which it is deposited in the mail (in the over the establishment, procedures,
case of delivery by mail). and accanpHahmants of NRC advisory,

5 (d) The charter filing mquimments camnittees- ._

| established by this section am subject (4) Assemble and mafEtain the re-
to the public notice requirements of ports, reconis, and other papers of any
17.9. such committee during this existence;

(5) Carry out, on behalf of NRC, the
17.9 Public n..otlee of advle.ery..aan==de- proviatons of the Freedom of Informa-

g, g .- _ - " -- ^

tion Act (5 U.S.C. 562) and NRC's Free- !- or renewal.
.

dom of Information'Act Regulations (10
(a) After the Cornmlaaion has m- CPR part 9, subpart A) with respect to l

,

'

ceived the GSA Secretarist's msponse such aporta, records, and other papers; )i to a request (in accordance with 57.5) (6) Ensure that, subject to the Free-
Jfor review of a proposal to establish, dom of Information Act and NRC's

; reestablish, renew, or utilise an NRC Fmedom of Information Act Regula-
,

advisory committee, the Commisalon tions, copies of the records, reports,
shall publish a notice in the FansaAL tranamipts minutes, appendices, work-4

Raourran that the committee is being ing papers, drafts, studies, agenda, or
established, reestablished, renewed, or other documents which were made
utilised. In the case of a new commit- available to or prepared for or by each,

j tee, the notice shall also describe the NRC advisory committee shall be
i nature and purpose of the committee availahle for pubile inspection and

and shall include a statement that the copying at the NRC Pub!!c Document
committee is necessary and in the pub- Boom until the advisory committee
lic intemet. This notice requirement ceases to exist-
does not apply to any committee whose (7) Ensure that, subject to the Free-,

establishment is requimd by statute or dom of Information Act and NRC's'

which la established by Executive Freedom of Information Act Regula-
Order of the President. tions, at least eight copies of esca m-.

(b) Notices required to be publinhad . port made by each NRC advisory com-
pursuant to paragraph (a) of this soo- mittee and, where appropriate, back-

'

Lion shall be published at least 15 cal- ground papers prepared by consultants,,

*ndar days before the committee char- shall be filed with the Library of Con-1

tar is flied pursuant to $7.8, except t, hat grees;
the GBA Secretariat may approve less (8) Ensure that NRC keeps such
&an 15 days for good cause shown. The records as will fully disclose the dis-
% advance notice requirement does position of any funds that may be at
80% apply to committee renewals, no- the dispoen1 of NRC advisory commit-
%Ates of which may be pub 11ahad con- tees and the nature and extent of their,

currently with the filing of the charter, activities; and

: $"

.

- - - - ----
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~ (9) Ensure that NRC keeps such other public inspection and copying pursuant
|

records and provides such support serv- to 17.14(b).
ices as are required by $7.22. [H FR 2PH8. June 27,1989; M FR 286H' Jul

; (c) For purposes of paragraph (b) of 6. 190011 this section, the term " records" in-
|

he notice of e.pation in and pub.Public particicludes (but is not limited to): 67.12
.Q =- ~q (1) A set of approved charters and

!
membeahip lists for each NRC advi- meetings.:

j sory comniittee; (a) Each meeting of an NRC advisory
(2) Copies of NRC's portion of the committee shall be held at a reason-; President's annual report to the Con- able time and in a place reasonably sc-

3

gmas on Federal advisory committees cessible to the public. The size of the
f required by section 6(c) of the Act; meeting room must be sufficient to ac-
! (3) NRC guidelines on committee commodate advisory committee mem-
| management operations and procedures bers, committee or agency staff, ana '|; as maintained and updated; and interested members of the public; ex. j1 (4) NRC determinations to close advi- cept that, the provisions of this pers-

'
4 sory committee meetings made pursu- graph shall not apply where an entire
{ ant to 57.15- NRC advisory committee meeting has <

'

been closed pursuant to 57.15.
1H FR 28M8. June 27,1909; M FR 286M. July (b) Any member of the public who |
6,1900; M FR 31648, Aug.1,1909)

|!
wishes to do so shall be permitted to

| 97.11 'Ihe P --'r" Federa10meer. file a written statement with an NBC )advisory committee regarding say
(a) The Chairman of the Commission matter discussed at a meeting of the 1

shall appoint a Designated Federal Of. committee. The committee chairman |f1cer for each NRC advisory committee may also permit members of the public
,

!

and its subcommittees. The individual
! holding this position must be employed to speak at meetings of the committee |'

1in accordance with procedures estab-
! by the Federal Government on either a
!

full-time or a permanent part-time 11shed by the committee.
(c) Except when the President or his

! basis. designee determines in writing that no
'

I (b) All meetings of an NRC advisory notice should be published for reasons
1 committee must be convened or ap- of national security, at least 15 days

proved by the committee's Designated prior to an NRC advisory committee
Federal Officer, and the agenda for meeting, a notice that includes the fol-.

{
each committee meeting (except a lowing information shall be published

i meeting of a Presidential advisory
in the FEDERAL RaozsTEa:

j committee) must be approved by that (1) The exact name of the advisory
individual. committee as chartered;1-

1 (c) An NRC advisory commity may (2) The time, date, place, and purpons
; not hold a meeting in the absence of its of the meeting;
! Designated Federal Officer. (3) A summary of the agenda of the
i (d)It shall also be the responsibility meeting; and
j of the Designated Federal Officer to- (4) Whether all or part of the meettet(1) Attend all meetings of the com. is open to the public.;

i
mittee for which he or she has been ap.

If any part of the meeting is closed, the
|- pointed; notice shall provide the reasons for the(2) Adjourn the meetings of the com-
j mittee when such adjournment is in closure, citing the specific matter that .
j has been determined to justiff the cl&
j the public interest;

(3) Chair the meetings of the commit . sure under $7.15.
tee when so directed by the Commis- (d) In exceptional circumstances,less4

j than 15 days notice of an advisory com-
; sion; mittee meeting may be given, provided
j (4) Ensure compliance with the re-

quirements of 17.13 regarding minutes that there is as much prior notice as

{
of meetings of the committee; and possible and the reasons for the shorter:

(5) Provide to the NRC Public Docu- time are included in the committ88
j ment Room copies of committet docu- meeting notice published in the FEP;.

ments required to be maintainM for ERAL RaoIsrEn. ;
*

1
t m4

'

:

)
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9|.(e)In addition to notice required by 67.14 Public information on advisory
paragraph (c) of this section, the NRC comasittees. i

mt.y also use other forms of notice, (a) The Nuclear Regulatory Commis- 1

such as public relaamaa and notice by sion shall maintain systematic infor-
mail. to inform the public of advisory mation on the nature, functions, and
committee meetings. To that end, the operations of each NRC advisory com- |Designated Federal Officer of each NRC mittee. A complete set of the charters i

advisory committee will, to the extent of NRC advisory committees and copies |

practicable, maintain lists of people of the annual reports required by
and organizations interested in that $7.17(a) shall be maintained for public
advisory committee and notify them of inspection in the NRC Public Docu-
meetings by mail. ment Room.

(b) Subject to the provisions of the
17.13 Minutes of advisory aa==Ittee Freedom of Information Act (5 U.S.C. I880et1Fgs. 552) and NRC's Freedom of Information |

(a) Detailed minutes shall be kept of Act Regulations (10 CFR part 9, sub- !
each NRC advisory committee meet- part A), copies of NRC advisory com-
ing. The minutes ahall include the fol- mittees' records, reports, trananripts,
lowing information: minutes, appendices, working papers,

(1) The time, date, and place of the drafts, studies, agenda, and other docu-
meeting; ments shall be maintained for public
(2) A list of the attendees at the inspection and copying in the NRC

meeting who are advisory committee Public Document Room.
members or staff, agency employees, or
members of the public who presented $7.16 Praaadnes for closing an NBC
oral or written statements; advisory aa==h sneetlag.

i (3) An estimate of the number of (a) To close all or part of a meeting
i other n, embers of the public who were of an NRC advisory committee, the

present; committee shall, submit a written re-
(4)The extent of public participation; quest for closure to the Chairman of

and the Comminalon, citing specific matter
(5) An accurate description of each listed in the Government in the Sun-

matter discussed during the rneeting shine Act (5 U.S.C. 562b), as imple-,

'

and its resolution, if any, by the com- mented by 10 CPR 9.104, to justify the
mittee. closure. The request shall provide the

(b) The minutes of an NRC advisory Chairman sufficient time for review in
committee meeting shall inclade a order to make a determination prior to
upy of each report or other document publication of the meeting notice pur-,

| received, issued, or approved by the suant to $7.12.
committee in connection with the (b) The General Counsel shall review
meeting. If it is impracticable to at- all requests to close meetings of NRC
tach a document to the minutes, the advisory committees.
minutes shall describe the document in (c) If the Chairman of the Commis-
sufficient detail to permit it to be iden- alon agrees that the request is consist-
tified readily, ent with the policies of this part, a de-

(c) The chairperson of an NRC advi- termination shall be issued in writing
| sory committee shall certify to the ac- that all or part of the meeting will be

,

!

: curacy of the minutes of each of the closed. The determination shall include
committee's meetings. In the case of a a statement of the ressons for the clos-

|aubgroup of an advisory committee, ing. <

| the chairperson of the subgroup shall (d) Except when the President or his
certify to the accuracy of the minutes. designee determines in writing that no

| (d) A verbatim transcript of an advi- notice should be published for reasons
sory committee meeting may be sub- of national security, the Chairman of

| stituted for minutes mquired by this the Commission shall make a copy of
section, providing that the use of such the determination to close all or parti

! a transcript is in accordance with the of an NRC advisory committee meeting
mluirements of paragraphs (a), (b), and available to the public upon request,
(c)of this section. and shall state the reasons why all or

| 1%
1



. . _ _ _ . _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ - _ _ . _ _ . _ _ _ . _ _ _ . _ . _ . _ _ _ _ . _

!
:

!
l

; $7.16 10 CFR Ch.1 (1-1-96 Eeq
i'O
3 part of the meeting is closed, citing the The report shall be on a fiscal year
i specific matter listed in the Govern- basis. It shall contain such infonnaties

ment in the Sunshine Act (as imple- regarding NRC advisory committees as
; mented by 10 CFR 9.104) in. the meeting is required by section 6(c) of the Aa
; notice published in the FEDERAL Rao- for the President's annual report to th
! ISTER pursuant to $7.12. Congress and shall be consistent with
{ (e) The Chairman of the Commission instructions provided by the G8A Sa>

may delegate the Chairman's functions retariat. A copy of the report shallbe '

i under paragraphs (c) and (d) of this sec- placed in the NRC Public Documes
j tion to such officer of the Commission Room.

as the Chairman considers appropriate. (b) Any NRC advisory committee
i The Ger. oral Counsel shall review any holding closed meetings shall issue s

determination to close a meeting made report, at least annually, setting fa,

i by a delegate. a summary of its activities consistem.

with the policy of the Governmentis
97.16 Annual cosaprehensive review. the Sunshine Act (5 U.S.C. 663b), asin-

(a) The Chairman of the Commission plemented by 10 CFR 9.106. A copy of
j shall conduct an annual comprehensive the report shall be placed in the NBC

review of the activities and responsibil- Public Document Room.
i ities of each NRC advisory conunittee (c) Subject to the Fmedom of Infer.
| to determine whether the committee > _mation Act (5 U.S.C. 562) and NRCs
; (1) Is carrying out its purposes or, Freedom of Information Act Regule
; consistent with the provisions of appli- tions (10 CFR part 9, subpart A), eight
~

cable statutes, its responsibilities copies of each : report made by an add.

! should be revised. sory committee, including any report
] (2) Should be merged with another on closed meetings pursuant to parn-

; advisory committee. graph (b) of th'Is section, and, where at
.,

1 (3) Should be terrninated. propriate, background papers prepared
i (b) The comprehensive review re- by consultanta, shall be filed for publieg quired by paragraph (a) of this section inspection anti use with the Library of; ,
; ahall include consideration of such in- Congress, Exchange and Gift Divisica,

formation regarding'the committee as Federal Documents Section, Federal,

i is required for the Commission's an- Advisory Committee Desk, Washlat
nual report to the GSA Secretariat ton, DC 20640,

pursuant to $7.27(a) and such other in-s

! formation as may be requested from 5 7.18 Commp== aia= and expense m
the Committee by the NRC Advisory insbur=====d of advisory aa=*'

M *"d """""""*
i Committee nannarement Officer. The

results of such review shall be included (a) Except where otherwise provided-*

| in the annual report to the GSA Sec- by law, the Commission may accept
! retarist. the gratuitous services of an NRC advi-

(c) If, as a result of the review re- sory committee member, staff maahn,
,

a quired by this section, the Commission or consultant who agrees in advance le
determines that an advisory committee serve without compensation.

; is no longer needed, the committee (bXI) Subject to the provisions of
i shall be terminated; except' that in the paragraph (bX2) of this section, if the
i case of an advisory committee estab- Commission determines that cas-
'

lished by an' Act of Congress or the pensation of a member of an NRC advi-
President, the committee's termi- sory committee is appropriate, the

4

nation shall be recommended to the amount that will be paid shall be fixed
President or the Congress, as the case by the Chairman of the Commission at
may be. a rate that is the daily equivalent of a

rate of NRC's General Salary Schedule,
j $ 7.17 rts required for advisory unless the member is appointed as a

co times, consultant and compensated at a rate
(a) The Commission shall furnish a applicable to NRC consultants. (See<

I report on the activities of NRC advi- NRC Manual for NRC's General Salarf
sory committees annually to the Ad- Schedule and rates applicable to NBC

i ministrator and the GSA Secretariat. consultants.)
i

1'm

4

a
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(2) In' determining an appropriate committee and the approval of the em-
rate of pay for a member of an NRC ad- ployee's direct supervisor. A staff I
visory committee, the Chairman of the member who is not otherwise a Federal

: tw-mi==1on shall give consideration to employee shall be appointed in accord-
the signiDcance, scope, and technical ance with applicable agency proce- I

complexity of the matters with which dures, following consultation with the
the advisory committee is concerned advisory committee.
and the qualincations required of the (d) The following factors shall be con-committee member; provided that the sidered in determining an appropriate ~Chairman may not set the rate of pay

rate of pay for a consultant to an NRCfor an NRC advisory committee mem-
ber higher than the daily equivalent of advisory committee:
the maximum rate for a GG-15 under (1) The qualincations required of the
leC's General Salary Schedule, unless consultant, and

a higher rate is mandated by statute or (2) The signincance, scope, and tech-
the Commission itself has determined nical complexity of the work for which
that a higher rate is justiDed and nec. his services are required;
ensary. The Commianian may not dele- Provided that the rate of psy for an
gate the responsibility for m* Mar a NRC advisory committee consultant
determination that such a higher rate may not be higher than the marimum
of pay is necammary and justined for an rate of pay applicable to NRC consult-

1NBC advisory committee member, and ants. In establishing such a rate of pay, I
such a determination must be reviewed NBC shall comply with any applicable |anually.

statutes, Ngulations, Executive Or- j0) An advisory committee snember ders, and administrative guidelines.nar not be paid at a rate higher than i

(e) A member or staff member of an 1II *4 * ""- NRC advisory committee engaged in,,,

W Schedule the performance of duties away from
(c)(1) Each NRC adviscry committee his or her home or regular place of

staff member may be paid at a rate business may "be allowed travel ex-
thatis the daily equivale st of a rate of penses, including per diem in lieu of
NRC's General Raiary Schedule in subsistence, as authorised by section
which the staff member's position 5708, title 5, United States Code, for |would appropriately be placad persons employed intermittently in the |
Q) A stati member of an NRC advi- Government service. i

sory committee may not be paid at a (f) Nothing in this section shall-
rate higher than the daily equivalent (1) Prevent any full-time Federal em-
of the rnartmum rate for a GG-15 under playee who provides services to an NRC
NBC's General Balary Schedule, unless advisory committee from receiving
the Chairman of the Commission deter- compensation at a rate at which he or
nimes that the staff member's position she would otherwise be compensated as

,

'

would appropriately be niacad at a;

grade higher than GG-15; provided that a ft:11-time Federal employee,

la establithing ratas of compensation, (2) Prevent any individual who pro-
the Chairman shall comply with any vides services to an NRC advisory com-
applicable statutes, regulations, Exec- mittee, and who immediately before
stive Orders, and administrative guide- pmviding such services was a MMme

hess. Federal employee, from receiving com-
0) A determination to set the rate of pensation at a rate at which he or she

any of a staff position at a grade higher was oornpensated as a full-Mme Federal
than 0G-15 under the NRC's General employee.
Islary Schedule rate of pay shall be re. (3) Affect a rate of pay or a limits-
W annually by the Chairman of tion on a rate of pay that is speciG-
the Commission, cally estabilahad by law or a rate of
H) A Federal employee may serve as pay established undar the NRC's Gen-

a staff member of an NRC ' advisory etal Salary Schedule and evaluation
seemittee only with the knowledge of system (see NBC Manual).
the Designated Federal OfBoer for the

wn

r-7P=
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9 7.19 Hamites maessbers of advi. ing space) for each advisory committaj (
s_/ sory cosaani established by or reporting to it unlea

the establishing authority providaj An NRC advisory committee member
who is blind or deaf or otherwise handl. Otherwise. Where any such advisert -

-O capped may be provided services by a committee reports to another agency
' personal assistant for handicapped em. in addition to NRC, only one agency

ployees while performing advisory shall be responsible for support serv.
;

I committee duties, if the member-- ices at any one time, and the establieb.
I (a) Qualifies as a handicapped indl. ing authority shall designate the ases.

i vidual as defined by section 501 of the cy responsible for providing such serv.
Rehabilitation Act of 1973 (29 U.S.C. ices.

] 794); and
~ (b) Does not otherwise qualify for as- PART 8-INTERPRETATIONS
i sistance under S U.S.C. 3102 by reason
; of being an employee of NRC. Sec.

8.1 Interpretation of section let of es
<

57.30, Coadliet of latemet reviews of Atomic Energy Act of1964; opinion of te
! s-u : i ma==84 tee ma=ha-s' out- General Counsel.
, -

I side latemets. 8.2 Interpretation of Price-Anderson Aa,

i The Designated Federal Officer of section 110 of the Atomic Energy Actaf
1964.

i each NRC advisory committee and the

j General Counsel shall review the inter- NITnr[tation by the General coussetI

ests and affiliations of each member of 1EC Jurisdiction over nuclear facilitis,

j the Designated Federal Officer's advi- and materials under the Atomic Energ
sory committee annually, and upon the Act.s

i commencement and termination of the 8.5 Interpretation by the General counselaf
member's appointment to the commit- $73.56 of this chapter: 111amtnatica esi,

3 tee, for the purpose of ensuring that physical search requirements.

j, p such appointment is consistent witbr AtrruoarrY: Secs.152,161. 88 Stat. 9N. $E
' the laws and regulations on conflict of sa mmended: 42 U.S.C. 21m. 2 sol.

4 \ interest applicable to that member.
38.1 Interpretation of ==a*iaa 188 d;

67J1 Cost of duplication of docu. the Atonale Ensegy Act of 1984i

unents. opinion of the General CommseL
|
j Copies of the records, reports, tran- (a) Inquiries have been received as to

scripts, minutes, appendices, working the applicability of tha provisions d
papers, drafts, studies, agenda, or other ' section 152 of the Atomic Energy Act d |'1

'

documents that were made available to 1964 (68 Stat. 944) to inventions or dis-:
1 or prepared for or by an NRC advisory coveries made or conceived in the

committee shall be made available to course of activities under licenses le
4

| any person at the actual cost of dupil- sued by the Atomic Energy Comad>
!: cation prescribed in part 9 of this chap- sion.
|' ter. (For availability of information on (b) In my [ General Counsel, UA
( advisory committees, see 57.14.) Atomic Energy Commission] opinion s
! license issued by the Atomic Energt
j 57.23 Fiscal and adaninistrative re. Commission is not a " contract, sob
j sponsibilities. contract, arrangement or other rel6-
| (a) The Controller shall keep such tionship with the Commission" as

records as will fully disclose the dis- those terms are used in section Ifild"

j position of any funds which may be at the act. Hence, the mere fact that sa
4 the disposal of NRC advh:r,ry commit- invention or discovery is made by a IF
j tees. .

censee in the course of activities as-
(b) The Office of Information Re- thorised by a license would not g18

i

I sources Management shall keep such the Commission rights under sectics

} records as will fully disclose the nature 152 with respect to such invention er
i and extent of activities of NRC advi- discovery. On the other hand, if a IF

sory committees. censee has entered into a " contracti

i (c) NRC shall provide support serv- subcontract, arrangement or other rt
ices (including staff support and meet- lationship with the Commission," it

:
i
N

;

i
I
'
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phsciect Reguidory Commission 58.2
:
J ventitns or discovtries mads or con- facility based in tha United States

ceived by the Heensee under the con- there would be a " nuclear incident" as
! tract or other relationship would come defined in section 11(o) since there
; within the purview of section 152. would be an " occurrence within the i

,

j (c) As used in this section, " license" United States causing * * * damage."2 ii means a license issued pursuant to The " occurrence" would be "within the |

| Chapter 6 (Special Nuclear Material), 7 United States" since " occurrence" is |' (Source Material), 8 (Byproduct Mate- intended by the Act to be "that event
! rial) or 10 (Atomic Energy Licenses) of at the site of the licensed activity * *

1

i the Atomic Energy Act of 1954, or a * which may cause damare rather than
! construction permit issued pursuant to the site where the damage may perhaps
1 section 186 of the act, be caused." (8. Rep. 296, 86th Cong.,1st
! [n ya 1414, Mar. 3.1ses! Sees., p.161967) (hereafter cited as Re-
; port). In section 11(o) an " occurrence"
! gas E+ -M et Price Anderson is that which causes damage. It would
i Act, seNoa 110 of the Atossie En- be, therefore, an event taking place at
i ergy Amt of 1954. the site. This definition of " occur-
) (a) It is my opinion that an indem. rence" is referred to in the Report at
! nity agreement entered into by the page 22 and is crucisl to the Act's plac-
1- Atomic Energy Cammiamion under the ing of venue under section l'l0(e).: 027

authority of the Atomic Energy Act of In its dafinition of " nuclear incident."*

: 19H (42 U.S.C. 2011, et ase.), hereafter The Act makes no limitation upon.the-
| cited as "the Act," as annandad by Pub. place where the damage is received but

L. 86-266 (the " Price-Anderson Act") 42 states only that the " occurrence" must:

i U.S.C. 2210 indamninam persons indem- be within the United States.'

nified against public liability for bod- (d) Similarly, the requirement of
ily injury, alckness, disease or death, " legal liability" would be met. The'

! cr Ices of or damage to property, or for words of the Act impose no. limitation
i loss of use of property caused outside that the Hability be one for damage
; the United States by a nuclear incident caused in the United States but, on the
| occurring within the United States, contrary, are arcaddingly broad per-
! (b) Section I'l0 authorises the Com- mitting indemnification for "any legal
i mission to f adamnik against "pubHc Hability." In the most' avhanative
i liability" as defined in section 11(u) of study of the subject, it is stated that
j the Act.1 Coverage under the Act the phrase "any legal liability" indi-
; therefore is predicated upon "pubHc 11- cates that liability for damage outside

ability," and requires (1) " legal Habil- the United States is covered by the#

j lty" for (2) a " nuclear incident." Deter- Act. Atomic Industrial Forum, Finan-
'

mination of the Act's coverage, there- cial Protection Against Atomic Has-
j fore, necessitates a finding that these ards 61 n. 366 (1967).,

two elements are present.'

j (c)In the case of damage outside of 88sc.11o. "The term ' nuclear incident'
she United States canned by a nuclear nwans any occurrence within the United

|
States aanning bodily infury, sicknees, dio-1

i ,8sc. Ilu. "'Ibe term 'public liabilitF' ease, or death, or loss of or damage to prop-
g any legal liaWitty arising out of or re- erty, or for loss of use of property, arising

=|~yyg,,,=g ut of or resulting trom the radiosotive,o**,hi., ,= ;;o c. ca.osive. o.or h ardo. pro,.
Campenantion Acts of employees of persons .'. oo a amlear, w byprod-sp.

{ *alnad who are employed at the site of *

aat la canaaaHon with the activity where 8"In order to provide a tramework for es-
the anclear incident occurs, and except for *=Mahing the lisnitation of HaNHty, the

*

dalms arising out of an act of war. 'Public 'al= tan w any person endannainad is
Mahility' also includes desmage to property permitted to apply to the appropriate die.
if persons indemamad- PreeMed That such trict court of the United States which hasj paperty is covered under the terms of the fl. venue in bankruptcy matters over the atte ofj hacial protection regaired, agospt property the nuclear incident. Assin it abould bei which le located at the site of and used in potated out that the site is where the occur-i manection with the activity where the au- rence takes place which gives rise to the 11-
sientinoldent occurs." ability, not the place where the damage may

be onesed * * * " Beport p. 22.
; I'm
:
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UNITED STATES NUCLEAR REGULATORY COMMISSION

CHARTER

ADVISORY COMMITTEE ON REACTOR SAFEGUARDS

(Pursuant to Section 9 of the Federal Advisory Committee Act)

1. The Conanittee's official designation:

Advisory Committee on Reactor Safeguards (ACRS)

2. 'The Committee's objectives and the scope of its activity:

a) Section 29 of the Atomic Energy Act of 1954, as amended,
provides:

"There is hereby established an Advisory Committee on Reactor
safeguards consisting of a maximum of fifteen members
appointed by the Commission for terms of four years each. The
Committee shall review safety studies and facility license
applications referred to it and shall make reports thereon,
shall advise the Commission with regard to the hazards of
proposed or existing reactor facilities and.the adequacy of
proposed reactor safety standards, and shall perform such
other duties as the Commission may request. One member shall
be designated by the Committee as its Chairman. The members
of the Committee shall receive a per diem compensation for

g each day spent in meetings or conferences, or other work of
the Committee, and all members shall receive their necessary .

traveling or other expenses while engaged in the work of the
Committee. The provisions of Section 163 shall be applicable
to the Committee. In addition t3 its other duties under this
section, the Committee, making ase of all available sources, i
shall undertake a study of reactor safety research and prepare i

and submit annually to the Congress a report containing the !
results of such' study."

b) Section 182 b. of the Atomic Energy Act of 1954, as
amended, provides:

"The Advisory Committee on Reactor Safeguards shall review
each application under section 103 or section 104 b. for a
construction permit or an operating license for a facility,
any application under section 104 c. for a construction permit
or an operating license for a testing facility, any
application under section 104 a. or c. specifically referred
to it by the Commission, and any application for an amendment
to a construction permit or an amendment to an operating
license under section 103 or 104 a., b., or c. specifically
referred to it by the commission, and shall submit a report ,

'thereon which shall be made part of the record of the
application and available to the public except to the extent
that security classification prevents disclosure."

_ . . . _ _ _ _ _ _ _ _ -.
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c) Chapter 21, Section 313 (f) , of the Atomic Energy Act of
1954, as amended (by Public Law 100-456, The National Defense

'Authorization Act, Fiscal Year 1989), established the Defense
Nuclear Facilities Safety Board and provides that:

"With the consent of and under appropriate support
arrangements with the Nuclear Regulatory Commission, the Board
may obtain the advice and recommendations of the staff of the
Commission on matters relating to the Board's responsibilities
and may obtain the advice and recommendations of the Advisory
Committee on Reactor Safeguards on such matters."

d) 10 CFR 1.13 provides that the ACRS:

Iupon request of the Department of Energy (DOE),"
. . .

reviews and advises with regard to the hazards of DOE nuclear
activities and facilities; reviews any generic issues or other
matters referred to it by the Commission for advice. The
Committee, on its can initiative, may conduct reviews of
specific generic mattere or nuclear facility safety-related |
items." |

|

e) The Energy Reorganization Act of 1974, as amended by i
Section 6 of Public Law 95-209, added the ACRS Fellowship
Program providing that:

"To assist the ACRS in carrying out its function, the
Committee shall establish a fellowship program under which ;

persons having appropriate engineering or scientific expertise
are assigned particular tasks relating to the functions of the
Committee. Such fellowships are for two-year periods and the
recipients of such fellowships shall be selected pursuant to
such criteria as may be established by the Committee."

f) 10 CFR 52.23,10 CFR 52.53, and 10 CFR 52.87 provide that
the applichtion for Early Site Permits, Standard Design
Certifications, and Combined Licenses, respectively, be
referred by the Commission to the ACRS and that the ACRS
report on those portions of the applications which concern
safety.

g) 10 CFR 54.25 provide that each application for the
renewal of an Operating License for a nuclear power plant be
referred to the ACRS and that the ACRS review and report on
each application.

3. The time period necessary for the Committee to carry out its
purposes:

The Advisory Committee on Reactor Safeguards is a continuing
Committee, as provided in the Atomic Energy Act of 1954, as
amended (see Item 2, above).

- - - -
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4. Agency or official to whom this Committee reports-

U.S. Nuclear Regulatory Commission i

1

5. Agency responsible for providing necessary support for the ,

'

Committee:

U.S. Nuclear Regulatory Commission

6. A description of the duties for which the Committee is
responsible, and, if such duties are not solely advisory, a ,

specification of the authority for such functions:
'

The duties of the Committee are set forth in Item 2, above.

7. The estimated annual operating costs in dollars and staff
years for the Committee:

a. $2,602,500
,

b. 23.5 1

1

1

8. The estimated number and frequency of Committee meetings:
i

i

Frequency of meetings: 10 meetings per year for the full ;

,O Committee; and an estimated 40 meetings per year of ACRS |'

V subcommittees. .
.

9. The Committee's termination date, if less than two years, from
the date of establishment:

Not applicable. See Item 3, above.

Filed with the Nuclear Regulatory Commission:

December 23. 1996'

(%.L 2 . /3 A-
Andrew L. Bates

Advisory Committee Management officer

!

!
|
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;
U.S. NUCLEAR REGULATORY COMMISSION

CHARTER
i ADVISORY COMMITTEE ON NUCLEAR WASTEj

,

!
I The Comittee's official designation: ,

1.
j Advisory Comittee on Nuclear Waste (ACNW)
i;

The Comittee's objectives, scope of activities and duties
| 2.

are as follows:
!

;

}
The Comittee shall report to and advise the Nuclear
Regulatory Commission (NRC) on nuclear waste disposal
facilities, as directed by the Commission. This includes 10i

CFR Parts 60 and 61 and other applicable regulations and1-

!
legislative mandates such as the Nuclear Waste Policy Act,1

and the Uraniumthe Low-Level Radioactive Wasce Policy Act,
I Mill Tailings Radiation-Control Act, as amended. The
i In
' primary emphasis will be on disposal facilities.

perfoming its work, the Committee will examine and report
on those areas of concern referred to it by the Comission ,

or its designated representatives, and will undertake other ,

studies and activities related to those issues as directed
by the Commission. The Committee will ine.eract with
representatives of NRC, ACRS, other Federal agencies, state
and local agencies, Indian Tribes, private organizations,

,

etc., as appropriate to fulfill its responsibilities.
Time period (duration of this Committee) : . ,

3.

The Advisory Committee on Nuclear Waste is expected to be a
continuing comittee.

4. Official to whom this Committee reports:

Chairman, U.S. Nuclear Regulatory Conmission

Agency responsible for providing necessary support to this5.
Comittee:

U.S. Nuclear Regulatory Conmission

The duties of the Comittee are set forth in Item 2, above.
6.

7. Estimated annual direct cost of this Conmittee*

a. $558,000 4.0 FTE
b. Total staff-years of support:

Estimated number of meetings per year:8.

8 Full Committee meetings and approximately 7 Working Group
meetings per year

- -_ -. .
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9. The Committee's termination date, if less than two years,

from the date of establishment of renewal:
Not applicable [The ACNW is expected to be a continuing
committee with renewal of its charter biennially (every two

.

years) for as long as necessary to fulfill its functions).

10. Filing date:

| W 30 /f %
-j

[A d x 1./3 A
Andrew L. Bates |
Advisory Committee Management :

Officer, SECY

Includes travel, per diem, and compensation*

.
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PREAMBLE
!

i These Bylaws describe the procedures to be used by the Advisory
i Committee on Reactor Safeguards (ACRS) in performing its duties,

and the responsibilities of the members. The functions of the,

! Committee are described in the relevant statutes and in the Code
] of Federal Regulations (CFR). For parliamentary matters not

explicitly addressed in these Bylaws, Pobert's Rules of Order shall:

1 govern, with the Member-at-Large of the Planning and Procedures
; subcommittee serving as parliamentarian.
1

All the following has as its purpose fulfillment of the Committee's*

statutory responsibility to provide objective and independent
; advice to the Commission and to the Congress on matters affecting
j nuclear safety, and the procedures are intended to make certain *

. that the inputs to that advice are fairly and adequately obtained
j 'and considered, that the members and the affected parties have an
j adequate chance to be heard, and that the resulting reports
! represent, to the extent possible, the best of which the Committee
] is capable. Any ambiguities in the following should be resolved
; in such a way as to support those objectives. Any internal
i conflicts of interpretation shall be decided by majority vote of

the current membership of the Committee.

,

t

;

I
:

I

'

:
1
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\ 1 marTImos
|

1.1 Regular meetings of the Committee will normally be
scheduled for the last three days (Thursday, Friday, and
saturday) of the first full week of each month,
scheduling conflicts may sometimes require deviations
from this schedule, and such changes must be approved by l
the Committee. To the extent possible, any changes will
be by multiples of a week, leaving the days of the week
unchanged.

1.2 In unusual circumstances, special meetings may be
scheduled on call of the Chairman or, in his absence, the iVice Chairman. A majority of the members of the !Committee may also direct that the Executive Director
schedule a special meeting, for the purpose of discussing
a particular subject or class of related subjects.

1.3 ACRS meetings will be open to public attendance, except
for those portions in which matters are to be discussed !

that are exempt from public disclosure under the Federal
Advisory Committee Act (FACA) or other appropriate rules
or statutes. Active participation in the meeting is
normally confined to:

Members of'the committee
'

*

ACRS staff members, as needede

ACRS consultants, or others assisting the Committee,e
as needed
NRC staff and its consultants and contractors, ase
needed
Licensees and applicants, and their consultants ande
contractors, as needed
Members of the public in accordance with FACA; e

j e other persons with consent of the Chairman

! 1.4 The chairman has both the authority and the respon-
|| sibility to. maintain order and decorum, and may, at his

i option, recess the meeting until a later time if these
!

,

j are threatened. He may also order the ejection of any
q person who speaks without recognition by the Chair, who
1 addresses subjects not under discussion by the Committee,
i or who otherwise interferes with the orderly conduct of; the Committee's business.-
.

1 1.5 During those portions of a meeting that are open to the
} public, electronic recording of the proceedings is
; permitted.
t

$ 1
1

.

.
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|
1

1.6 Tolevision recording of the meeting will be permitted,
to the extent that it does not interfere with the proper
conduct of committee business, or with the rights of the,,

attending public..

1.7 The chairman, or in his absence the vice chairman, shall
preside over the meeting.

__

|
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2 MEETING AGENDA

2.1 The meeting agenda is determined by the Chairman (in the
case of subcommittee meetings, the Subcommittee Chairman)
in consultation with the Executive Director. Inputs of
potential agenda items will normally be made by the
staff, the Commission, and by individual Committee
members.

2.2 Except in unusual and pressing circumstances, the
Committee will not review matters brought to it by the
NRC staff unless documentation adequate to support a
responsible review is provided to the members in a timely
fashion.

2.3 An urgent staff item requiring speedier resolution than
contemplated above will be placed on the agenda only if
both the Committee Chairman and the relevant Subcommittee
Chairman agree. In the event of disagreement, a majority
of the Committee membership will dec,ide the issue.

2.4 Issues may come to the attention of the Committee through
a variety of mechanisms, including self-generation.

O, Whatever the source, review may be through any ap-
propriate mechanism, including but not limited to, -

placement on a meeting agenda, referral to a consultant
for evaluation, referral to a Subcommittee, or creation
of an ad hoc Subcommittee.

2.5 Information items, and items of general interest, may be
placed on the agenda by the Chairman.

-

.

O

m
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O
| 3 CONDUCT OF MEETINGS

'

The scheduling and conduct of ACRS meetings will be in accordance
with the Federal Advisory Committee Act, as amended, implementing
NRC Rules and Regulations, and other relevant legislation.

t

'

3.1 A quorum for a meeting of the full Committee consists of
a minimum of half the current membership. Decisions
shall be made by a majority of those present, except that
major dedisions shall only be made by a majority of the-

current membership. Should one or more members beunavailable for compelling reasons (such as extended
incapacity or recusal), the current membership shall be,

! regarded as reduced accordingly. A decision to finally;

approve any report to the Commission is a major decision.
4 If there is doubt whether a decision is major, the
! Chairman shall rule, subject to reversal by the Commit-
| tee. Such reversal shall be treated as a major decision.
4

i 3.2 The Chairman may take part in the discussion of any1 subject before the Committee, and may' vote. He shouldnot use the power of the chair to bias or otherwise limit
the discussion, but should use that power to keep the
meeting approximately on schedule. If the Chairman is .

j a strong advocate of one side of a controversial item,
he should ask the Vice Chairman to preside over that part

4

; of the meeting. Any dispute over the Chairman's level
! of advocacy shall be resolved by a majority vote of those

members present and voting, with a tie supporting the
Chairman's position.

: 3.3 When a consensus appears to have developed on a matter
under consideration, the Chairman may ask one or more,

'

members to draft a report stating the Committee's
tentative position. In so doing, he may state or

! summarize that position for the benefit of the members
and others present. However, it should be emphasized

i that no committee position is final or binding until it
has been formally endorsed, and a report written and

j approved.
.

'% ,
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! 4 REPORTS

!
! 4.1 For those matters in which an ACRS report is required
} before Commission action, including but not limited to
i

! applications for site approval, construction permits or
operating licenses, or plant modification, the applicant

}
will normally be provided the opportunity to discuss the;

1
. matter with the Committee before the report is issued.
The same courtesy will normally be accorded to formal!

intervenors in the matter, as well as to any other
j sources of useful input.
4

4.2 Unless matters coming under the FACA exemptions are4

!
involved, Committee reports will be prepared in publicsession. Nonetheless, the deliberations ' involved are
predecisional, and no detailed record will normally be
kept of the intermediate steps involved in coming to a
decision. -

4.3 once a report is finally approved by the Committee, it '

shall be issued as expeditiously as possible, unchanged,with the following exceptions:
4.3-1 Th'e cognizant Subcommittee Chairman should .

review final ACRS reports for clarity and
grammatical correctness but should not make
changes that alter the intent of the Committee.
If he has doubts regarding a proposed change,
he should check with the Committee beforemaking the change.

4.3-2 If, in the judgment of the Chairman, a report
contains a serious misstatement or error of
fact, and that possible error was not addressed
by the Committee _ before final approval, the
Chairman is authorized to recommend deferral
o'f the matter until the next meeting. The
Committee staff will then conduct a telephone
poll of as many as possible of the members'who
participated in the preparation of the report,
explaining the issue as fairly as they can.
If a majority of those participants agree with
the chairman, the report shall be so deferred.

4.3-3 In cases of time urgency, a rewording may be
accomplished through collegial interaction, as,

_

5
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for cxrplo, thrcugh a cpecici mesting or a
conference call.

4.3-4 Committee reports will normally reflect
,

collegial views, and unanimity will often be
.|| achieved. Nonetheless, there will be occasions

I
-

in which the majority is unconvinced by a
!i

minority argument, viewed as important by those
I

who espouse it. The minority is then free to
{

express its view through comments added to the
report, subject to the following conditions.

.

j 4.3.4-1 Before deciding to attach additional; comments, the proponent (s) shall make a
good-faith effort to persuade the

4

'

Committee to adjust the main report to-

! accommodate the minority view. '

,

| 4.3.4-2 The authors of additional comments shall
; be named.

I

! 4.3.4-3 The additional comments shall deal with; the subject of the report itself, and not'

be used as a vehicle for extraneous views.
|

|Any disagreement on the- relevance of the
3

i remarks shall be resolved by a majority '

of those present at the meeting.
j

4.3.4-4 The additional comments shall be made.

! available to the Committee as early as
.I possible in the deliberations, both as

i- part of the good-faith effort described
i above, and to provide an opportunity for
i others so inclined to join the original

author (s).
4.3.4-5 There will be times in which the report

is generated so late in the meeting that
full discussion of the proposed additional
remarks is precluded by time constraints.
The author must then announce to the
Committee his intent to submit additional.

remarks, indicate to the Committee the
nature of the remarks, and must have the
text to the Committee office by noon
(Washington time) on the Monday following
the meetin whether through telephonedictation, g,BBS, FAX, or other means.

4.3.4-6 Any member who was present at the meeting
may ask at that time to see or hear the
exact wording of the additional remarks

,

e

e
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i
;

?

I

as soon as they are available, and has
: until noon (Washington time) on the
| Tuesday following the meeting to add his
; name to the remarks. Nembers not present
; have not heard the debate, and may not add '

their approval to either the report or the4

j additional remarks.

| 4.4 There will be occasions on which a member feels a subject
is of safety significance, but is unable to persuade the>

i majority of the committee that it warrants a Canaittee
: report. In such cases, the vehicle for' dissent that is
j provided above is of no value, yet a subject deemed of
! safety significance to a member of the committee ought
i not to be left unaddressed. In such cases, the member
! should make a good-faith effort to persuade the Committee
| to take action, whether by writing a report on the
j subject, or by directing a Subcommittee to conduct an
; exploration. If the Committee decides to do neither, or
; if the member involved feels that the importance of the
j subject warrants prompt action, he is then free to write
| an individual report on the subject. Such a report

should clearly state, up front, that the member is nots
'

speaking for the Committee, and that the Conaittee has
i declined to act to his satisfaction on the subject. A
) member using this mechanism should make every effort to
| apply the same professional standards to his individual
j communication as is fair to expect from the Committee as
! a whole. The Committee in turn will make every effort .

| to protect members' opportunities to address individual
i views.
i

! 4.5 When, owing to restrictions such as possible conflict of
i interest, any Committee member has disqualified himself
! from participation in a matter, this circumstance should
i be noted in the final ACRS report.
,

t

4.6 A factual summary statement of Conaittee activities at,

j any scheduled meeting will be prepared by the ACRS
Chairman, and furnished to the Chairman of the Commis-

| sion.

i 4.7 When ACRS comments are requested by the NRC staff on
: specific safety-related matters, and the full Committee
i does not plan to take. action, comments of individual

members may be transmitted to the appropriate NRC offices;

by a forwarding meno from the ACRS Executive Director.<

: Any comments to be transmitted in this manner are to be
approved by the ACRS Chairman, and copies provided to the

j full Committee for information. '

4
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} 5 EUBCOBO(ITTEES

: 5.1 The Committee is organized around a number of topical andproject Subcommittees whose purpose is to obtain,analyze, and organize information for the consideration4

of the full Committee. A subcommittee may also recommend
.

; a particular course of action to the
which is not bound thereby. full Committee,

5.2 In addition, a standing Subcommittee on Planning and
Procedures shall have the responsibility to evaluate the
priorities in the ACRS workload, to distribute resources
appropriately, and to recommend to the committee both
long-term and short-term goals and Committee practicesand procedures. The membership of this Subcommittee willbe:

The current ACRS Chairmane

The r.urrent ACRS Vice Chairmane

A Member-at-Large, elected to serve concurrentlye

with the ACRS Chairman
-

, The Executive Director of the ACRS*

The ACRS Chairman shall serve as Chairman of this -

Subcommittee. If the Member-at-Large becomes unavailable
for an extended period (typically more than two months),
the Committee will elect a replacement at its next
regular meeting. Procedures for replacement in the event
of vheancies in the ex officio billets are coveredelsewhere in these Bylaws.

5.3 Though not part of the fernal. Subcommittee structure,
each member is encouraged to adopt one or more plants,
that he may visit from time to time to maintain familiar-
ity with their features and operating personnel.

5.4 Major reform of the Subcommittee structure is normally
the responsibility of the Planning and Procedures
subcommittee, subject to full Committee approval.

Changes to the Subcommittee membership and tasks, and
establishment of ad hoc Subcommittees to review specificissues or licensing a
of the ACRS Chairman.pplications, are the responsibility

5.5 Each Chairman shall, within three months of taking
office, review the number, responsibilities and member-

8
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ship of the ACRS Subcommittees, and the workload balance
among the members. In this task, he shall consult as
needed the outgoing Chairman and the Executive Director.
He shall provide the Committee with a list of his
proposed changes, if any, before the end of that period.

5.6 In compliance with FACA, Subcommittee meetings that are
devoted to fact-finding, analysis, and preparation of
position papers (virtually all Subcommittee meetings)
need not be public. The Committee's practice, however,
is to open nearly all its subcommittee meetings to public
attendance. The Committee has the responsibility to make
available to the public, consistent with FACA and the
FOIA, the information on which its later decisions and
reports are based.

5.7 Any two members of the full Committee will constitute a
quorum for any Subcommittee meeting, whether or not they
are currently listed as members of the Subcommittee. No
single member shall function as a Subcommittee, although
individual members may often collect information on
behalf of either a subcommittee or the full Committee.

5.8 The Subcommittee Chairman has both the. authority and the
responsibility to maintain order and decorum and may, at
his option, recess the meeting until a later time if
these are threatened. He may also order the ejection of
any person who speaks without recognition by the Chair,

'

who addresses subjects not under discussion by the
'

Subcommittee,- or who otherwise interferes with the -

orderly conduct of the Subcommittee's business.

.
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6 APPOINTMENT OF MEMBERS

6.1 The members of the Committee are appointed by the
Commission, which thereby determines the size of the
Committee (up to the statutory maximum). The Committee
will usually make an input to this process._by soliciting
nominations, evaluating candidates, and making recommen-
dations to the commission, which has the final authority.
The term 'of an appointment to the Committee is four
years, and the commission has ruled (with some grand-
fathering at the time) that no member may serve more than
three consecutive terms.

6.2 The criteria used by the Committee to evaluate candidates
include education and experience, demonstrated skill in
nuclear safety matters, the balance of the Committee in
relation to the tasks that lie ahead, availability toserve, and possible conflicts of interest. Extraneousfactors, such as race, sex, religion, color, national
origin, political affiliation, age, marital status, or
irrelevant physical handicap will not be considered. Ifthe vacancy is caused by the conclusion of a member's'

term, and that member is eligible for
reappointment, he will be considered in para (and desires) .

~

new applicants. llel with all

-
-
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4 7 ELECTION OF OFFICERS I
!

|'

: 7.1~ The Conaittee Chairman and Vice Chairman shall be elected |
!

|
to serve for one year, commencing on January 1 and ending
on December 31 or until their successors are elected.1 Either or both may be reelected to serve no more than one

! additional consecutive one-year term. Either or both are
1 subject to recall by a vote of two-thirds of the
! Committee members. Any motion for recall shall be made,
] seconded 'and discussed during one meeting, and voted upon
! at the'next meeting.

7.2 In the event the Chairman is unable or unavailable to
i carry out his duties for a limited period, the Vice

Chairman shall act as Chairman. In the event the Vice
Chairman is unable or unavailable to carry out his duties

;
- for a limited period, the Chairman may appoint another

4 member to act as Vice Chairman. A "limiteri period" is
! generally considered to be two months or less.

7.3 The line of succession for Committee officers isChairman, Vice Chairman, and Member-at-Large of the
.

;-

j Planning and Procedures Subcommittee. If either of the |;

!
first two is no longer available to continue to serve,

~those next in' line will move up in the succession. A
} special election will then be held to fill the resulting

vacancy, using the procedure described below. |

, 7.4 Recular Elections
!

I The Committee Chairman and Vice Chairman for the
1 following year shall be elected.during the last regularly
| scheduled meeting of each year.
i
; The chairman shall be elected by a numerical majority of
1 the current membership using a secret ballot, with all
6 members as candidates. A member may withdraw his name
, from consideration by written notice to the Executive
| Director, no later than two weeks before the schedhled
i election. A current Chairman in his second consecutive

one-year term shall be ineligible. If no candidate
receives a numerical majority on the first ballot, a
second ballot shall be taken using the three candidates
(or more in case of a tie) receiving the most votes on
the first ballot. If needed, additional ballots shall
be taken using the two candidates (or more in case of a
tie) receiving the most votes on the previous ballot,

_ 11
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I

until one candidate is favored by a numerical majorityof the current membership. If the Committee agrees that
ino agreement is possible at the meeting, a Chairman shall
{be chosen by lot from the most recent list of candidates.

Following the election of the Chairman, the Vice Chairman'

shall be elected using the same process.

Absentee votes naming one member for Chairman and one for IVice Chairman shall be accepted and applied to each
|respective ballot taken. If they name a member elimin-
!ated from consideration by the foregoing procedure, they
Ishall be discarded.
'

Following election of the Chairman and Vice Chairman, the
nomination and election of a Member-at-Large to fill the
vacancy on the ACRS Planning and Procedures subcommittee
will also occur. Nominations will be made from the floorby the committee members.

7.5 Special Elections

In the event that a special election is required under
the terms of 7.3, above, it shall be held at the earliest
regularly scheduled meeting following the announced need
to fill the position (s) . The election shall be conducted
in accordance with the terms of 7.4, above.

.
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S CONDUCT OF MEMBERS
i

8.1 Though not explicitly constrained to do so by the,

3 enabling legislation, the Committee has historically
i functioned as a collegial body, focusing the members'
i disparate views into a common position. For this reason
j it is inappropriate for an individual member to attempt

to --interpret Committee reports, recommendations, or
! actions, except as author' sed by the Committee.
1 . ,

j Individual members are always free, as individuals, to
! interact and communicate with individual Commissioners.
i This channel will normally, but not always, be opened by
} the relevant Consissioner seeking information, and it
i should always be clear that the member is not represent-'

!
ing the Committee, but is functioning as an independent
expert. Such contacts, where substantive, should be

j noted to the Chairman or to the Executive Director.
:

i It is inappropriate for a member to use the latitude
$ provided in the previous paragraph. to undermine a

declared Committee position. ,
,

'

O 8.2 Where requests for interpretation of ACRS positions are
received from outside agencies, judgment should be used.
Requests from the Congress should normally be honored by

- |
'

referral to the Executive Director. Where an individual
member is asked for his views, he should respond, but
with emphasis on the fact that he speaks for no one else. ,

'

Requests from the media require more circumspection. The
guiding principle is that a. member should not undermine I

or reinterpret a Committen position, but is under no
obligation to ' pretend that he agrees, if he doesn't. The
right to disagree does not imply the right to rain-
terpret.

8.3 When an individual member has a safety-related concern
.. that is not being considered by the Committee, he should

recommend ACRS action by use of the procedures in Section
4.4 of these Bylaws. The ACRS staff will support related )
activities on the part of the member, such as developing
related information, consistent with normal staff
activities.

'

If the Committee decides not to take a position on the
identified issue, the member is free to air his opinions

.
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1

,

on the matter, but should make it known that the opinions
stated are his own and not those of the ACRS.;

i

A member pursuing a safety matter that is either not
currently under review by the committee, or on which his
views differ from those of the majority, is entitled to
staff support, subject to normal office priorities.
Clearly, Committee matters have the highest priority, and!

a member may sometimes feel that he is getting inadequate
support on a subject he deems important. In such
matters, he should appeal to the chairman, and, in
extreme cases, to the Committee. Normally, the Executive
Director will arrange staff priorities consistently with
the guidance provided by the chairman.

If the Committee examines an identified concern and.

reaches a conclusion with which a member disagrees, the
preferred channel to express disagreement with ACRS
reports is through additional comments to the Committee
report. Nembers are discouraged from undermining the
collegial position taken by the ACRS, but are free to
express their professional opinions as they additionally
and personally judge the issue, always emphasizing that
they speak for themselves. The ACRS #4ff will provide
support to individual members withb the context of
normal Committee business.

8.4 If a member feels that he may have a conflict of interest
with regard to a subject to be addressed by the Commit- .

tee, he should mention it as early as possible, but in
any case before he participates in the discussion. The
Committee will comply with all applicable laws and NRC
regulations.

It should be noted that prior work on a subject under
review, even when undertaken for another agency or
organization, does not represent a conflict of interest
per se, but should be revealed to the Committee, on the
record. The degree to which this earlier work com-
promises the member's impartiality will be determined by
the committee on a case-by-case basis. On the rare

, occasions in which the Committee's proposed action
implies a judgment of the quality of that earlier work,
it is a matter of professional ethics that the member not
vote.

8.5 In the course of his tenure on the Committee, a member
will be sent many documents, and will discard most of

'' them when their burden exceeds their utility. At the end
of his tenure on the committee, he will be expected to

3 discard or return the remaining documents. Though
technically government property, few, if any, will have

14
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any residual value. Any doubtful cases will be resolved
by the Executive Director.

8.6 Members (who are appointed as Special GovernmentEmployees) are expected to conform to all Federalregulations applicable thereto, as well as to therelevant NRC rules and regulations. They are also
expected to meet the highest professional standards of
integrity, as well as competence.

8.7 A member will often request that the ACRS staff provide
him with additional information on a safety matter,
either to supplement the information developed at a
meeting, or for other relevant reasons. The staff willnormally honor such requests, but when unreasonable
amounts of staff time are involved, the ExecutiveDirector will so notify both the Chairman and the member.
If no amicable solution can be achieved, the Chairman's
decision shall be binding, subject to appeal to the full
Committee. A decision of this sort is not a majordecision.

.
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O9 MINUTES

9.1 The ACRS office will prepare minutes of all ACRSmeetings, including Subcommittee meetings.
9.2 When factual information with potential archival value

,

is being presented to the Committee or to a subcommittee,
| during a meeting that is open to public attendance, the

presentation will normally be transcribed. Deliberative
sessions will normally not be transcribed.

9.3 A working copy of the minutes will be prepared by the
cognizant ACRS staff engineers, and made available as
soon as practicable to the Chairman of the full CommitteeI

or Subcommittee, and to other members. After review, and
preferably within a month, the minutes will be certified
by the full Committee or Subcommittee Chairman, asappropriate. By certifying the minutes, the cognizant
Chairman attests to the best of his knowledge to the
completeness and technical accuracy of the minutes.

9.4 Copies of~ the certified minutes will normally be
distributed to the ACRS members and to Committee
consultants when appropriate. They will then be
forwarded to the Public Document Room, with only those
deletions required by law. '

.
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10 COMMITTEE STAFF
;

10.1
The ACRS staff shall consist of an Executive Director andthose technical, administrative, secretarial, andclerical personnel necessary to effectively support the ,

:Committee's activities. The Executive Director, or his
delegate, will serve as the Designated Federal Official
for all Committee and Subcommittee meetings. The
Executive Director is also responsible for the management
of the staff.

.
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11 CONSULTANTS,

i
~

11.1 The Committee will occasionally find it desirable to
augment its expertise with respect to specific dis-.

|ciplines. It will therefore maintain a list of available
consultants, and will call upon them as needed, most
often at the Subcommittee level. Consultants attending
a Subcommittee meeting will usually participate fully in4

'

the discu'sion.s '

11.2 Consultants' written reports to the ACRS office of their.

'

activities and views will be distributed to the inter-
ested ACRS members. Distribution outside the ACRS will4

i normally be made to the affected NRC staff and to the
* Public Document Rooni.
1 11.3 In many fields the number of experts is limited, and the

Committee may occasionally make use of consultants
already helping the NRC staff. When, conversely, the,

i

NRC staff makes use of an ACRS consultant on a matter*

the Committee has under considerati'on, further use of
. him by the ACRS may compromise the Committee's apparent4 independence. Such matters will be addressed as they

occur, using the criteria described in the Preamble. ..

*
.
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f
12 AMENDMENTS

12.1 Any member of the committee may propose an amendment to
these Bylaws. The proposed amendment will be distributed
to the members by the Executive Director, and scheduled
for discussion at the next regular committee meeting.

12.2 The final proposed amendment may be voted on not-earlier
than the first regular meeting after it has been
presented to the full committee.

12.3 A vote of two-thirds of the current ACRS membership shall
be required to approve an amendment.
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PREAMBLE

i

These . Bylaws describe the functions of the Mvisory Committee on
Nuclear Waste (ACNW), the procedures to be used in performing its
duties, and the responsibilities of the _ members. The Committee ;

reports to and advises the Nuclear Regulatory Commission (NRC) on
nuclear waste management, as directed by the Commission on the
basis of periodic reviews of ACNW proposals. This includes 10 CFR
Parts 60 and 61 and the implementation of other applicable
regulations and legislative mandates such as the Nuclear Waste |

Policy Act, the ' Low-Level Radioactive Waste Policy Act, and the
~

Uranium Mill Tailings Radiation Control Act, as amended. '

The primary emphasis is on disposal facilities. In performing its
,

' work, the Committee examines and reports on those areas of concern '

referred to it by the Commission or its designated representatives,;

and will undertake. other studies and activities on its own 7

initiative related to those issues as directed by the. Commission. |
The Committee will interact with representatives of NRC, the
Advisory Committee on Reactor Safeguards (ACRS), other Federal
agencies, State and local agencies, Indian Nations, private -

organizations, etc., as appropriate to . fulfill its |

responsibilities.

All the following has as its purpose fulfillment of the Committee's
- responsibility to provide objective.and independent advice to the :

O Commission on matters affecting nuclear waste, and the procedures. i

are intended to make certain that the inputs to that advice are |
fairly,. openly, and adequately obtained and considered, that the -|
members and the affected parties have an adequate chance to be '

heard, and that the resulting reports represent, to the extent
possible, the best of which the committee is capable. Any
ambiguities in the following should be resolved in such a way as to
support those objectives. Any internal conflicts of interpretation
shall be decided by majority vote of the current membership of the
Committee.

For parliamentary matters not explicitly addressed in these Bylaws, i

Robert's Rules of Order shall govern. j
i

|

|
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1 MEETING

1.1 A regular meeting schedule will be set by the Committee
at the beginning of each Calendar Year. The Chairman, or
in his/her absence the Vice Chairman, shall preside over
the meeting.

1.2 In unusual circumstances, special meetings may be
scheduled on call of the Chairman or, in his/her absence,
the Vice Chairman. A majority of the members of the
Committee may also direct that the Emcutive Director
schedule a special meeting.

1.3 ACNW meetings will be open to public attendance, except
for those portions in which matters are to be discussed
that are exempt from public disclosure under the Federal
Advisory Committee Act (FACA) or other appropriate rules
or statutes. Active participation in the meeting is
normally confined to:

e Members of the Committee
e ACNW staff members
e ACNW consultants, or others assisting the

Committee, as needed
* NRC staff and its consultants, as needed
e Licensees and applicants, representatives of other

agencies, and their consultants and contractors, as
needed *

-

e Members of the public in accordance with FACA
e other persons with the consent of the Chairman

1.4 The Chairman has both the authority and the respon-
sibility to maintain order and decorum, and may, at
his/her option, recess the meeting if these are
threatened. He/she may also order the removal of any
person who speaks without recognition by the Chair, who
addresses subjects not under discussion by the Committee,
or who otherwise interferes with the orderly conduct of
the Committee's business.

1.5 During those portions of a meeting open to the public,
electronic recording of the proceedings is permitted.
Television recording of the meeting will be permitted, to
the extent that it does not interfere with the proper
conduct of Committee business.

G
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!MEETING AGBEDA
'

2.1 The meeting agenda is determined by the Chairman (in the i

i
. case of Working Group meetings, the Working Group
Chairman) in consultation with the Executive Director.
Potential' agenda items will normally be suggested by the'
Commission, individual Committee members, and the staff.

2.2 Except in unusual circumstances, the Committee will not
review matters brought to it by the NRC Staff unless
documentation adequate to support a responsible review is
provided to the members in a timely fashion.

2.3 In the absence of the documentation required in Article
2.2, an urgent staff, item may be placed on the agenda
only with the approval of.the Committee Chairman.

2.4 Issues may come to the attention of the Committee through ,

a variety of mechanisms, including self-generation.
Whatever the source, review may be through any
appropriate mechanism, including but not limited to,
placement on a. meeting agenda, referral.to a consultant
for evaluation, referral to a scheduled Working Group, or
creation of an ad hoc. Working Group.

Information items, and items of general interest, may be

O
2.5

placed on the agenda by the Chair m .
.

l 2.6 In unusual situations where a member expects to be absent
during a meeting and desires that a project be deferred
to the following meeting, the member may request a delay'

upon showing, sufficiently in advance of the meeting so
as not seriously to disrupt scheduling, that the reasons-
for the delay are compelling. A majority of the
committee is needed to approve the request. Approval may +

; be by telephone poll between meetings, if required. As
: an alternative to deferral, the possibility of

rescheduling the regular meeting or holding a special
meeting can be implemented through timely approval by the
Committee.

|
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|- 3 CONDUCT OF MEETINGS

O
3.1 The scheduling and conduct of ACNW meetings will be in

accordance with the Federal Advisory Committee Act, as
amended, implementing NRC Rules and Regulations, and
other relevant legislation.

3.2 A quorum for a meeting of the full Committee consists of
a minimum of more than half the current membership.
Decisions shall be made by a majority of those present,
except that major decisions shall only be made by a
majority of the current membership. Should one or more
members be unavailable for compelling reasons (such as
extended incapacity or recusal), the current membership
shall be regarded as reduced accordingly. A decision to
finally approve any report to the Commission is a major
decision. If there is doubt whether a decision is major,
the Chairman shall rule, subject to reversal by the
Committee. Such reversal shall be treated as a major
decision.

3.3 The Chairman may take part in the discussion of any
subject before the Committee, and may vote on any
subject. He/she should not use the power of the Chair to
bias or otherwise limit the discussion, but should use
that power to keep the meeting approximately on schedule.

.

3.4 When a consensus appears to have developed on a matter
under consideration, the Chairman may ask one or more
members to draft a report stating the Committee's
tentative position. In so doing, he/she may state or
summarize that position for the benefit of the members
and others present. However, it should be emphasized
that no Committee position is final or binding until it
has been formally endorsed by the Committee members, and
a report written and approved.

| e4



| 4 REPORTS
| ),

| 4.1 For those matters in which an ACNW report is required
before Commission action, an affected party (e.g.,
licensee, other Federal agency, or intervenor) will
normally be provided the opportunity to discuss the
matter with the Committee before the report is issued.

.

4.2 Unless matters coming under the FACA exemptions' are
involved, Committee reports will be prepared in public
session. Nonetheless, the deliberations involved are
predecisional, and no detailed record will normally be
kept of the intermediate steps involved in coming to a
decision.

4.3 Once a report is finally approved by the Committee, it
shall be issued as expeditiously as possible, unchanged,
with the following exceptions:

4.3.1 The cognizant Working Group Chairman should review final
ACNW reports for clarity and grammatical correctness but
may not make changes that alter the intent of the
Committee. If he/she has doubts regarding a proposed
change, he/she must seek approval from the Committee
before making the change.

^
/ \

( ) 4.3.2 If, in the judgment of the Chairman, a report contains a
'" serious misstatiement or error of fact, and that possible ~

error was not addressed by the Committee before final
approval, the Chairman is authorized to recommend
deferral of the matter until the next meeting. The
Committee staff will then conduct a telephone poll of as
many as possible of the members who participated in the
preparation of the report, explaining the issue as fairly
as they can. If a majority of t%se participants agree
with the Chairman, the report shall be so deferred.

4.3.3 In cases of time urgency, a rewording may be accomplished
through collegial interaction, as, for example, through
a special meeting or a conference call.

.

4.3.4 Committee reports will normally reflect collegial views,
and unanimity will often be achieved. Nonetheless, there
will be occasions in which the majority is unconvinced by
a minority argument, viewed as important by those who
espouse it. The minority is then free to express its
view through comments added to the report, subject to the
following conditions:

| 4.3.4.1 Before deciding to attach additional comments, the
'

r~N
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proponents shall make a good-faith effort to persuade the
Committee to adjust the main report to accommodate the
minority view.

4.3.4.2 The authors of additional comments shall be named.

4.3.4.3 The additional comments shall deal with the subject of
the report itself, and not be used as a vehicle for
extraneous views. Any disagreement on the relevance of
the remarks shall be resolved by a majority of those
present at the meeting.

4.3.4.4 The additional comments shall be made available to the
Committee as early as possible in the deliberations,
both as part of the good-faith effort described above,
and to provide an opportunity for others so inclined to
join the original author (s).

4.3.4.5 There will be times in which the report is generated so
late in the meeting that full discussion of the proposed
additional remarks is precluded by time constraints. The
author must then announce to the Committee his/her intent
to submit additional remarks, indicate to the Committee
the nature of the remarks, and have the text to the
Committee office by noon (Washington time) on the third
working day following the meeting, whether through
telephone dictation, BBS, FAX, or other means.

4.3.4-6 Any member who was present at the meeting may ask at that
time to see or hear the exact wording of the additional -

remarks as soon as they are available, and has until noon
(Washington time) on the day following receipt of those
remarks to add his/her name to the remarks. Members not
present have not heard the debate, and may not add their
approval to either the report or the additional remarks.
There will be occasions on which a member feels a subject
is of safety significance, but is unable to persuade the
majority of the Committee that it warrants a Committee
report. In such cases, the vehicle for dissent that is
provided above is of no value, yet a subject deemed of
safety significance to a member of the Committee ought
not to be left unaddressed.

In such cases, the member should make a good-faith effort
to persuade the Committee to take action, whether by
writing a report on the subject, or by directing a
Working Group to conduct an exploration. If the Committee
decides to do neither, or if the member involved feels
that the importance of the subject warrants prompt
action, he/she is then free to write an individual report
on the subject. Such a report should clearly state, at
the beginning, that the member is not speaking for the

O'



Committee, and that the Committee has declined to act to
l his/her satisfaction on the subject. A member using this

O) mechanism should make every effort to apply the same
( professional standards to his/her individual

communication as is expected from the Committee as a
whole. The Committee in turn will make every effort to
protect members' opportunities to address individual
views.

4.5 When, owing to restrictions such as possible conflict of
interest, any Committee member has disqualified himself
or herself from participation in a matter, this
circumstance shall be noted in the final ACNW report.

4.6 A factual summary statement of Committee activities at
any scheduled meeting will be prepared by the ACNW
Chairman or his/her designee, and furnished to the
Chairman of the Commission.

4.7 When ACNW comments are requested by the NRC staff on
specific matters, and the full Committee does not plan to
take action, comments of individual members may be
transmitted to the appropriate NRC offices by a
forwarding memo from the ACNW Executive Director. Any
comments to be transmitted in this manner are to be
approved by the ACNW Chairman, and copies provided to the
full Committee for information. The following sentence

('s netst be added to the text of such comments: "These
( ) ccmments are not to be construed or stated as Committee
b' views." -

4.8 Requests for reports or other support of the ACNW
requiring a substantial effort by the NRC Staff should be :

approved by the ACNW Chairman and, when he/she considers I

it appropriate, discussed with the full Committee before |
they are transmitted to the NRC Staff, except in those |
cases where they are in direct support of a request from

'

the Commission. In the latter cases, they need no
discussion.

4.9 When it is anticipated that the Committee will write a
report at a particular meeting, a de'signated member
should prepare either a proposed draft report or a
Statement of Issues. These should be available far
enough in advance so that they can be used by the
Committee in formulating its advice.

4.10 Requests by individual ACNW members for additional
information from the NRC Staff or others appearing before

|
the Committee will be listed and identified by an

j asterisk in the draft of " Actions, Agreements,

|
Assignments, and Requests," which is provided to the

[n] 7
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members following each Committee meeting. If the member
who made the request wishes that the request be contained
in the final version sent to the NRC Staff for follow-up
action, he/she should confirm this in writing by a note
to the Chairman or his/her designee.

|
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5 WORKING GROUPS

,,

Q)/
5.1 The ACNW may form ad hoc Working Groups for specific

purposes or for review of generic issues. No permanent
Working Groups are authorized. Working Groups shall
consist of at least two members, one of whom is

designated as Chairman of the Working Group by action of
the Chairman of the ACNW. Individual members may be
authorized by the Committee to gather information, using,

resources as approved by the Committee.

5.2 At the time an ad hoc Working Group is formed, a specific
charge / charter shall be prepared and approved by the
Committee. The Working Group is required to conduct its
affairs within that charter. All Working Groups are
required to submit to the ACNW reports related to their
charge / charter. All ad hoc Working Groups are

automatically dissolved upon acceptance of their final
report by the full ACNW.

5.3 The scheduling and conduct of meetings of Working Groups,
shall be in accordance with the procedures outlined in
the Federal Advisory Committee Act, as amended, and other
implementing instructions and regulations.

5.4 Any Committee Member may attend Working Group meetings
(Q and be counted for the purpose of establishing a quorum.
(^,/ A Working Group meeting may not begin until a quorum of

-at least two ACNW Members is present.

|

| 5.5 It may be appropriate from time to time to rotate the
Chairmen of ACNW Working Groups in order to provide a
more balanced workload and input by all ACNW Members.
Each Chairman shall, within three months of taking
office, review the number, responsibilities, and
membership of the ACNW Working Groups, and the workload
balance among the members. In this task, the chairman
shall consult as needed the outgoing Chairman and the
Executive Director and shall provide the Committee with
a list of proposed changes, if any, before the end of the
three-month period. A two-year cycle will be the normal
basis for changing assignments.

5.6 The full Committee or a Working Group shall, from time to
time, discuss the priority of ACNW work, the assignment
of appropriate resources, and setting of both near- and
long-term goals. If a Planning Working Group is
established for this purpose, it shall be composed of the
Chairman, the Vice Chairman, an ACNW Member, and the
Executive Director.

A
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16 APPOINTMENT OF MEMBERS

O6.1 The members of the Committee are appointed by the
Commission. The Committee will usually make an input tothis process by soliciting nominations, evaluating
candidates, and making recommendations to the Commission,which has the final authority. The term of anappointment to the Committee is four years and the terms
are staggered so a new member is appointed each year. It
is Commission policy that no member may serve more than
two consecutive terms.

6.2 The criteria used by the Committee to evaluate candidates
include education and experience, demonstrated skill in
nuclear waste management, disposal, and safety matters,
the balance of the Committee in relation to the tasksthat lie ahead, availability to serve, and possible
conflicts of interest. Extraneous factors, such as race,sex, religion, color, national origin, political
affiliation, age, marital status, or irrelevant physicalhandicap will not be considered. If the vacancy is
caused by the conclusion of a member's term, and that
member is eligible for (and desires) reappointment,he/she will be considered on an equal basis with all new
applicants.

6.3 Candidates' applications are reviewed by a screeningpanel composed of a full-time Federal employeerepresenting the Committee, a representative of theCommission, and a full-time nonNRC Federal employeeselected by the Commission, who possesses theexpertise / skills being sought. The panel will rank the
best qualified candidates and submit a copy of its reportidentifying the criteria and rationale for the best
qualified ranking to the Commission and to the Committee.
The Committee should submit its own selectionrecommendations to the screening panel and/or theCommission.

After receipt of the recommendations of the Committee and
the panel, the Commission will make a tentativeselection, pending a conflict-of-interest review by the
Office of the General Counsel (OGC) and a review by the
Office of Personnel (OP). If OGC and OP determine thatthe nominee meets all legal and personnel (security)
requirements, the NRC Chairman will officially notify the
nominee that he/she has been appointed to the Committee.

10
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7 ' ELECTION OF OFFICERS

O
L7.1 The Committee Chairman and Vice Chairman shall be elected

to serve for one year, commencing on July 1 and ending on'

June.30. Either or both may be' reelected to serve no
more than one additional consecutive term- at the-

discretion of the Conimittee. Either or both are' subject
to recall by a' vote : of two-thirds of the Committee
Members. The motion for recall shall be made, seconded
and discussed during one meeting, and voted upon at the
- next meeting. The Committee may eliminate the position
of Vice Chairman upon two-thirds vote. Reinstitution.of
the office of ' Vice Chainnan by the ' Committee requires a -
- simple majority vote.

7.2 - In the event the Chairman- is unable or unavailable to
carry out his/her duties for a limited period, the.Vice
Chairman shall'act as Chairman. In the event the Vice

i Chairman is unable or unavailable to carry out his/her
! duties for a limited period, the Chairman may appoint

another member to act as Vice Chairman. A " limited
period" is generally considered to be two months or less.

7.3 In the event that either the Chairman or the Vice
Chairman (or both) is (are) unable to continue to serve

- beyond a limited time, a special election will be held to
fill the position (s) for the remainder of the term (s) .

.

7.4 Reaular Elections

The Committee ' Chairman and Vice- Chairman for the

L following year shall be elected during the last regularly
| scheduled meeting prior to June 30th.

I ' The Chairman shall be elected by a numerical majority of
'

| the current membership using atsecret ballot, with all
members as candidates. A member may withdraw his/her

|- name from consideration by written notice to - the
''

Executive Director, no later than two weeks before the-
scheduled election. If no candidate receives a numerical
majority on the first ballot, a second ballot shall be

|
taken using the three candidates (or more in case of a

' tie) receiving the most votes onfthe first ballot. If
needed, additional ballots shall be=taken using the two
candidates.-(or nore in case of a tie) receiving the most
votes on the previous ballot, until one candidate is
favored by a numerical majority of the current

,

membership. If the Committee agrees that no agreement is'

possible at the meeting, a Chairman shall be chosen by
lot from the most recent list of candidates. Following

11
U!
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| the election of the Chairman, the Vice Chairman shall be
| elected using the same process.

Absentee votes naming one member for Chairman and one for '

Vice Chairman shall be accepted and applied to each
respective ballot taken. If they name a member
eliminated from consideration by the foregoing procedure,
they shall be discarded.

7.5 Special Elections i

|

In the event that a special election is required under I

the terms of 7.3, above, the chairman or Vice Chairman
i(whichever office is not at stake in the election) shall 1

serve as Chairman for the nomination and election |
process. If both are at stake, the next most recent '

available Chairman shall act as Chairman until the l

election is completed. The nomination of candidates will I

be done at the next regularly scheduled meeting.
Officers will then be elected at the following regularly

.

scheduled meeting. I

1

. O

|
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|
8- CONDUCT OF MEMBERS

!.O ;u
-8.1 Though not explicitly constrained to do so, the |

Committee is intended to function as a. collegial body, '

focusing the members' disparate views into a common |

position. For this reason it is inappropriate for an i,

i individual member to attempt to interpret Committee ,

:reports, recommendations, or actions to others, except as
authorized by the Committee.,

j.
;

Individual members are always free, as individuals,.to
interact and communicate with individual Commissioners.
.This channel will normally, but not always, be opened by
the relevant Commissioner seeking information, and it
should always be clear.that the member is not represent-
ing the Committee, but is functioning as an independent
expert. Such contacts, where substantive, should be
noted to the Chairman and to the Executive Director.
It is inappropriate for a member to use the ability to
interact with individual Commissioners on an individual
basis,. as noted above, to be an advocate in opposition to '
a declared Committee position. Such opposition must be
taken through additional remarks appended to a Committee
communication.

m
8.2 Where requests for interpretation of ACNW positions are(j

A received from outside agencies, judgment'should be used .

,

in responding. Requests . from the Congress should be
honored by referral to the Executive Director. Where an
individual member is specifically asked for his/her
views, he/she should respond, but with emphasis on the '

fact that.he/she speaks for no one else. Requests from_
the media require more circumspection. The guiding ,

'

principle is that a member should not undermine or .
reinterpret a Committee . position, but- is under no

iobligation to pretend that he/she agrees, if he/she does
not. The right to express disagreement does not include

!the right to reinterpret.

8.3 When an individual member has a safety-related concern j

that is not being considered by the Committee, he/she
should recommend ACNW action by use of the procedures in
Section 4.4 of these Bylaws. The ACNW staff will support
related activities on the part of the member, such as
developing related information, consistent with normal
staff activities.

If the Committee decides not to take a position on the
identified issue, the member is free to air his/her

|13
|
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|
l opinions on the matter, but should make it known that the

opinions stated are his/her own and not those of the
! ACNW. The ACNW Staff will support related activities
| only to the extent necessary to solicit consideration by| the ACNW.

.. member pursuing a safety matter that is either not'

currently under review by the Committee, or on which
his/her views differ from those of the majority, is
entitled to staff support, subject to normal office

! priorities. Clearly, Committee matters have the highest
priority, and a member may sometimes feel that he/she is
getting inadequate support on a subject he/she deems
important. In such matters, he/she should appeal to the
Chairman, and, in extreme cases, to the Committee.
Normally, the Executive Director will arrange staff .

'

priorities consistent with the guidance provided by the
Chairman.

If the Committee examines an identified concern and
reaches a conclusion with which a member disagrees, the
preferred channel to express disagreement with ACNW
reports is through additional comments to the Committee
report. Members are generally discouraged from taking a
position that damages the collegial or consensus position
taken by the ACNW unless important and basic
considerations force such a disagreement. They are,
however, free to express their professional opinions as
they additionally and personally judge the issue, always
emphasizing that they speak for themselves. The ACNW ~

staff will provide support to individual members within
the context of normal Committee business. A member who
believes that he/she has not obtained satisfactory
attention / action by the usual procedures regarding items
of concern (e.g., identification of items for
consideration by the Committee or by a designated Working
Group) should write a letter to the ACNW Chairman
describing the concern, the basis for it (to the degree
practicable), and a proposed course of action (to the
degree he/she is able). The Chairman will then assign
the matter for discussion before the full Committee or
take such other action as he/she deems appropriate to
evaluate and resolve the issue.

8.4 If a member feels that he/she may have a conflict of
interest with regard to a subject to be addressed by the
Committee, he/she should mention it as early as possible,
but in any case before he/she participates in the
discussion. The Committee will comply with all
applicable laws and NRC regulations.

. It should be noted that prior work on a subject under
i

14
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|
review, even when undertaken for another agency or

| organization, does not represent a conflict of interestO per se, but should be revealed to the Committee, on thei

Q record. The degree to which this earlier work
compromises the member's impartiality will be determined
by the Committee on a case-by-case basis. On the rare
occasions where the Committee's proposed action implies
a judgment of the quality of that earlier work, it.is a
matter of professional ethics that the member not vote.

| 8.5 In the course of his/her tenure on the Committee, a
i member will be sent many documents, and will discard most

of them when their burden exceeds their utility. At the
end of his/her tenure on the Committee, he/she will.be
expected to discard or return the remaining documents.

| Though technically government property, few, if any, will
have any residual value. Any doubtful cases will be
resolved by the Executive Director.

8.6 Members (who are appointed as Special Government
Employees) are expected to conform to all Federal
regulations applicable thereto, as well as to the
relevant NRC rules and regulations. They are also
expected to meet the highest professional standards of
integrity, as well as competence.

8.7 A member will often request that the ACNW staff provide
(~ s him/her with additional information on a safety matter,
t either to supplement the information developed at a

meeting, or for other relevant reasons. The staff will -

normally honor such requests, but when unreasonable
amounts of staff time are involved, the Executive
Director will so notify both the Chairman and the member.
If no amicable solution can be achieved, the Chairman's
decision shall be binding, subject to appeal to the full
Committee. A decision of this sort is not a major
decision.

|

!

'
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9 MINUTES

O1
9.1 The ACNW office will prepare minutes of all ACNW

meetings, including Working Group meetings.

9.2 When factual information with potential archival value is
being presented to the Committee or to a Working Group,
during a meeting that is open to public attendance, the
presentation will normally be transcribed. Deliberative
sessions will normally not be transcribed.

9.3 A working copy of the minutes will be prepared by the
cognizant ACNW staff engineer / scientist, and made
available as soon as practicable to the Chairman of the
full Committee or Working Group, and to other members.
After review, and preferably within a month, the minutes
will be certified by the full Committee or Working Group
Chairman, as appropriate. By certifying the minutes, the
cognizant Chairman attests to the best of his/her
knowledge to the completeness and technical accuracy of
the minutes.

9.4 Copies of the certified minutes will normally be
distributed to the ACNW members and to Committee
consultants when appropriate. They will then be
forwarded to the Public Document Room, with only those
deletions required by law.

16
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i 10 GUIDELINES FOR MEMBERS WITH LIMITED AVAILABILITY

| 10.1 The members should only undertake those Committee
assignments, including designation as Working Group i

Chairman and Working Group Member, that he/she can handle
effectively in the time he/she has available to devote to
ACNW activities.

10.2- In the event a member anticipates an extended period
(e.g. , in excess of six months) when his/her ACNW service
will be limited or there will be infrequent attendance at

!
full Committee meetings and Working Group meetings, I
he/she should bring this to the attention of the j
Committee so that an understanding 'can be reached '

regarding his/her continued participation, assignments,
etc., as an ACNW member.

|

10.3 If a member has a particular interest in subject matter
which is appropriate for consideration during a Working
Group or full Committee meeting, he/she should notify the
Staff far enough in advance so that necessary
arrangements can be made to explore this area effectively
during the meeting.

10.4 Although an occasional meeting might be scheduled near a
member's normal duty station to accommodate his/her

(D) availability, this should not be a regular practice, and
v he/she should take into account the burden this places on -

other members of the Committee and on the supporting NRC |

and ACNW Staff. )
|

|

|
!

|

|

!
,
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11 COMMITTEE STAFF

11.1 The ACNW staff shall consist of an Executive Director and
those technical, administrative, secretarial, and
clerical personnel necessary to effectively support the
Committee's activities.

11.2 The Executive Director, or his/her delegate, will serve
as the Designated Federal Official for all Committee and
Working Group meetings. The Executive Director is also
responsible for the management, assignments, and
evaluation of the ACNW staff.

1

-
.
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12 CONSULTANTS,_,s
3

s

12.1 The Committee may find it desirable to augment its
,

expertise with respect to specific disciplines. It will |
therefore maintain a list of available consultants, and I

will call upon them as needed, most often at the Working |
Group level. Consultants attending a Working Group i

meeting will usually participate fully in the discussion.

12.2 Consultants' written reports to the .'.CNW office of their
activities and views will be distri buted to the
interested ACNW members. Distribution outside the ACNW
will normally be made to the affected NRC staff and to
the Public Document Room.

12.3 In many fields the number of experts is ltaited, and the
Committee may occasionally auke use of consultants
already helping the NRC staff. When, conversely, the NRC
staff makes use of an ACNW consultant on a matter the
Committee has under consideration, further use of him/her
by the ACNW may compromise the Committee's apparent
independence. Such matters will be addressed as they
occur, using the criteria described in the Preamble.

!m-
\
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| 13 PARTICIPATION IN RULEMAKING ACTIVITIES

OThe Committee will participate in rulemaking activities in
accordance with provisions equivalent to those set forth for the
ACRS in 10 CFR 2.809 of the Commission's regulations. When the ACNW,

decides after discussion to recommend that rulemaking be initiated
by the NRC, the matter will be brought to the attention of the
Commission. Details concerning ACNW participation in rulemaking
activities and other matters will be included in a Memorandum of
Understanding between the Chairman of the Committee and the NRC
Executive Director of Operations at an appropriate time.

O

|
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14 BYLAWS APPROVAL AND AMENDMENTS

14.1 Approval of the Bylaws requires two-thirds majority of the
|Committee members. Any member of the Committee may

propose an amendment to these Bylaws. The proposed
amendment will be distributed to the members by the

! Executive Director, and scheduled for discussion at the
| next regular Committee meeting.
!

14.2 The final proposed amendment may be voted on not earlier
than the first regular meeting after it has been presented
to the full Committee.

14.3 A vote of a two-thirds of the current ACNW membership
shall be required to approve an amendment.

!
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tg UNITED STATES

8 NUCLEAR REGULATORY COMMISSIONg
{ g ADVISORY COMMITTEE ON REACTOR SAFEGUARDS

j%g'% $g
WASHWGTON, D. C. 20565

\
%***

,

July 11, 1990

I-

l

!
1,

The Honorable Kenneth M. Carr i

Chairman j
; U.S. Nuclear Regulatory Commission

Washington, D.C. 20555

Dear Chairman Carr:
: '

SUBJECT: DIVISION OF RESPONSIBILITIES BETWEEN ACRS AND ACNW
|

We have been informed by the ACRS/ACNW Executive Director that you '

have requested a joint letter from the Advisory Committee on
i

Reactor Safeguards and the Advisory Committee on' Nuclear Waste '

regarding the division of responsibilities between the ACRS and,

ACNW related to areas of reactor safety and radioactive waste
handling and dispo sal, respectively.

'

Both the ACRS and ACNW have agreed to the division of respon-
.

sibilities outlined in your memorandum dated November 6, 1989 to
^

Dr. ' Forrest J. Remick, then ACRS Chairman, and Dr. Dade W. Moeller,
ACNW Chairman, as modified by your memorandum of April 18, 1990
regarding on-site dry cask storage of spent power plant fuel. In
addition, both Committees have agreed with the division of specific
responsibilities regarding the decommissioning of production and
utilization facilities (10 CFR Part 50) as noted in the attached-

; memorandum to you dated February 23, 1990.

Based on the recently modified Charter for the ACNW, it is our
understanding that lead responsibility for review of activities
associated with on-site handling and disposal of liquid, gaseous,
and solid radioactive waste, including on-site storage of spent'

reactor fuel at production and utilization facilities will be
assigned to the ACRS consistent with its other duties related to,

facilities licensed under 10 CFR Part 50.

O
V z

.
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The Honorable Kenneth M. Carr 2 July 11, 1990 !

O|Both Committees believe that an adequate interface exists via the
combined ACRS/ACNW staff so that each Committee can be sensitive |
to areas of interest to the other Committee.

Sincerely,

YAn

Carlyle Michelson
ACRS Chairman j

Dade W. Moeller
ACNW Chairman

Attachment:
Memorandum dated February 23, 1990 for Chairman Carr
from R. F. Fraley, Subject: Division of Responsi-
bilities Between ACRS and ACNW

.

|

e
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UNITED STATES
y NUCLEAR REGULATORY COMMISSIONo

E ADVISORY COtedlTTEE ON REACTOR SAFEGUARDS !'

# WASHINGTON D.C.20$55''

( ...../
February 23, 1990

,

MEMORANDUM FOR: chairman Carr

PRON: R. e Director, ACRS/ACNW.

SUBJECT: DIVISION OF RESPONSIBILITIES BETWEEN ACRS AND
ACNW

REFERENCES: (1) ACNW letter dated October 18, 1989,
Subject: Pathfinder Atomic Power Plant
Diamantlement

. (2) Letter dated November 16, 1989 from James
Taylor, Acting EDO, for Dade W. Moeller,
ACNW, Subject: ACNW en==ents.on Pathfinder
Atomic Power Plant Dismantlement.

Consistent with your memorandum of November 6, 1989 the ACRS and
ACNW have agreed to the attached guidelines .to establish an

f interface in areas of mutual interest / concern, particularly the
doen=missioning of nuclear-facilities. .

|

In connection with 10 CFR Part 50 related items, the ACRS will
retain its present lead responsibility throughout the active life
of each facility. However, the Committees have agreed to a sharing
of responsibilities that would actively involve the ACNW in review
of nuclear power plant decommissioning and subsequent phases. At
the time of darvuminaioning, the ACNW would assume lead respon-
,sibility for review of the naea==4 ==ioning Plan for 10 CFR Part 50
facilities while the ACRS would retain lead responsibility for
other aspects of the d=<v==imaioning review (e.g. , preposed changes
in Technical Specifications, plant security provisions, etc.).
Once the nn,w==4=mioning Plan has been approved, the core has been
unloaded, and the " Possession only" license has been issued, or an
equivalent stage has been reached, the ACNW would assume lead
responsibility for all aspects of the dar'a==iamioning. This is
consistent with transfer of regulatory responsibility from NRR to
NMSS at an equivalent stage.

This division of responsibility is consistent with the practice
established by the ACNW report on Dismantlement of the Pathfinder
Atomic Power Plant dated October 18,1989 (Reference 1) and the EDO
plans (EDO memorandum to D. W. Moeller dated November 16, 1989,
Reference 2) for the staff to schedule a follow-up meeting on the
dismantlement of the Pathfinder Plant.

g
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2

OIf you believe that 1t-hia particular split of responsibilities will
unduly complicate the regulation or safety of Part 50 licensees,
both Crnemittee chairmen are willing to consider this matter
further.

Attachment:
Assignment of ACRS/ACNW Responsibilities - Guidelines
Regarding Decommissioning of Nuclear Facilities and
the Interface Regarding Areas of Mutual Interest /
Concern dated January 25, 1990, Rev. 3

cc:,,

Commissioner Roberts
ra==imaioner Rogers
Consissioner Curtiss -

Commissioner Remick
S. d111k, SECY
C. Michelson, ACRS
D. W. Moeller, ACNW

-

O.

l
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.
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i

!- January 25, 1990
i Revision 3
| .

1

! ASSIGletENT OF ACR,S/ACNW RESPONSIBILITIES - GUIDELINES
i REGARDING DEtoleUSSIONING 0F NUCLEAR FACILITIES AND THE
) INTERFACE REGARDING AREAS OF IRmlAL INTEREST / CONCERN

.

! Bac4v s.d: Memorandum froal Chaiman Carr, NRC, to Dade W.
! Noeller, ACNW, and Forrest J. Remick, ACRS, dated
| November 6, 1989, ;

I

: 1) Deconsissioning of nuclear' plants :
'

: .-
l The musbers considemd at tshat, stage in the decommissioning pacess -

! the msponsibility as " lead" Cesarittee should be transformd from !
!

i the ACRS to the ACIOf. It tsas agmed that this should nomally take
j place when the decosatissiong plea has been approved, the core has
! been unloaded from the RPV, and the Possession Only License has
| been issued by IGtR. IttSS momally assumes responsibility for plant.

activities at this point in the decosusissioning process.

j The decommissioning reHew includes several different metters which -

! are reviewed tschatelb Sy MRR or letSS (Division of Low. Level- ,

| h Waste), as follows:
' '

-
~

! 1.1) Decommissioning Plan - letSS (LLW)
i 1.2) Security Plan Proposed Changes - NRR

1.3) Technical Specification Changes - NRR
1.4) Possession Only License - MRR|
1.5) Defueling procedures for the core - NRR (if necessary)(2)]

-

i !

| NRR bas the overall responsibility for coordinating this review
and misted licensing action, with technical input from letSS as
indicated.

2

i Nembers agreed that the ACRS have the lead responsibility for items
i 1.2 thmegh 1.5 during' the decommissioning review with AcilW input
! on a consulting basis as needed/ai,i,..vi; ate. The ACIlW tsould have
! the lead responsibility for item 1.1 with ACRS input as a i,s yil-v
| ate.
)
i Once the Pocsession Only License or its equivalent is issued, the !

!j responsibility for regulation and licensing (e.g., amendments to
!
:

{ (1) In some cases full core unloading any be delayed for a variety of
j reasons.
1 (2) Most plants already have defueling procedures approved by NRC, but
! changes resulting from special conditions (e.g;, core damage) may
| be needed. |

|

,
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1,

the Technical Specifications / Security Plan, etc.) of the plant is i
,

transferred to letSS TLLW). At this time, the ACM would become the |
4

{ 1ead Committee in all areas with ACRS input provided on a
i consulting basis as needed/ appropriate. |
1

!

| 2) Interface of ACRS/ACW regarding areas of smtual interest / concern !

i i

i The ACRS/ACW staff will' continue to provide both Committees with
'

related documengy n arwas'where, in the opinion of the cognizanti!
,

I staff engineer, there is an overlap of interest / concern. This |

would include, for example,10 CFR Part 20 changes, etc.. In
; sedition, they will be directed to keep the cognizant ACRS subcom-

!
.

j mittee chaltuan and the ACIGi Chattuan infonned of the plans and.
schedule for action by the lead Committee so that any necessary!

I actions by the "other" Countittee can be talen in a timely manner.
!

,

i
The ACRS staff will rely on the cognizant ACRS subcommittee chair- |

j man and the ACW Chairman to take whatever action he deems appro-

priate (e.g., subcommaittee or working gesup meeting, briefing)by!
IIRC staff, discussion with his fellow Committee assbers, etc. to|
identify / develop areas of interest / concern to his parent Committee
for endorsement so they can be transmitted to the lead Committee in

i

a timely manner. .
.

I

|

|

O.
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| Appendix E
| Staff Directory /

| ACRS/ACNW Functional Directory
.
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ACRS/ACNW STAFF DIRECTORY

| OFFICE OF THE EXECUTIVE DIRECTOR

EXECUTIVE DIRECTOR John T. Larkins ;

DEPUTY EXECUTIVE DIRECTOR Richard P. Savio

ADMINISTRATIVE SECRETARY Carol Ann Rowe

FELLOWS
t

ACRS FELLOWS Richard R. Sherry
August W. Cronenburg

NUCLEAR REACTOR BRANCH

BRANCH CHIEF Sam Duraiswamy

O' SR. STAFF ENGINEERS Paul A. Boehnert
'

Michael T. Markley .

Noel F. Dudley
Medhat M. El-Zeftawy
Amarjit Singh

i

SECRETARY Donna A. Anderson )
j

l
NUCLEAR WASTE BRANCH

BRANCH CHIEF Richard K. Major

SR. STAFF SCIENTISTS Lynn G. Deering ,

Andrew C. Campbell |
|

SR. STAFF ENGINEER Howard J. Larson i

|



OPERATIONS SUPPORT BRANCH '

!
BRANCH CHIEF Carol A. Harris |

SENIOR PROGRAM ANALYST Roxanne Summers
i

ADMINISTRATIVE OFFICER Barbara A. Wade !

PROGRAM ASSISTANT Barbara Jo White

INFORMATION SYSTEMS SPECIALIST Ethel M. Barnard 1

ADMINISTRATIVE ASSISTANT Tanya Winfrey ;

I
TECHNICAL INFORMATION ASSISTANT Michele S. Kelton '

AUDIOVISUAL INFORMATION ASSISTANT Theron H. Brown

DOCUMENT CONTROL ASSISTANT / Lillie M. Gaskins
TRAINING COORDINATOR

.
.

,

|

l

1

i

O|
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ACRS AND ACNW FUNCTIONAL DIRECTORYO
FUNCTION ACRS ACNW

Mailroom Operation Brown Brown
Manpower Reporting System Wade Wade
Notebooks for Full Committee Meetings Brown Brown
Meeting Rooms (Local & Out-of-Town) White White $Meeting Scheduling Cognizant Engineers * Cognizant Engineers * |

j Member Selection Arrangements Wade Wade i; Minutes of Full Comminee Meetings Summers (Kelton) Kelton (Summers)'
[ t

| Administrative Manual Summers Summers !
Out-of-Town Meeting Arrangements White (Winfrey) White (Winfrey)

; Personnel Services Harris (Wade) Harris (Wade) -
Program Support (National Laboratories, etc.) White (Harris) White (Harris)
Property Custodian Wade (Brown) Wade (Brown)
Purchase Orders Harris / Wade Harris / Wade !

Records Liaison Officer Barnard Barnard ,

i Reimbursements Harris (Savio) Harris (Savio) |

\|Q Security Advisor Harris Harris !

t

Statutory Requirements Summers (Larkins) Summers (Larkins) 1

Court Reporter White (Rowe) White (Rowe) i.

Subcommittee / Working Group Assignments Duraiswamy . Major (Gaskins)
| Supplies and Equipment Wade (Summers) Wade (Summers)

Gaskins Gaskins
Technical Secretary Summers (Kelton) Kelton (Summers)
Telecommunications Officer Barnard Barnard
Training Coordinator
Travel Approval Harris (Summers) Harris (Summers)
Travel Services, Consultants White (Winfrey) White (Winfrey) |
Travel Services, Members / Staff Winfrey (White) Winfrey (White) |

)

| Names in parentheses are backups.

*See the latest Subcommittee Assignment List for names .of Cognizant Engineers.

!

i

;
i! *

I
i

!
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ACRS AND ACNW FUNCTIONAL DIRECTORY
.

|
|

FUNCTION ACRS ACNW

Agenda for Full Committee Meeting Duraiswamy (Rowe) Major
Action Item Tracking System Kelton Kelton
Announcements of Future Meetings (Recorded Message) White White

BiographicalInformation on Members Wade Wade
Budget Harris Harris

Files Kelton (Bamard) Kelton (Barnard)
Classified Document Control Bamard (Kelton) Barnard (Kelton)
Classified Document Review El Zeftawy El Zeftawy
Computer Services and Support Barnard Barnard
Conference Room Reservations White (Winfrey) White (Winfrey)
Conflict-ofInterest List Wade Wade
Consultant Appointment Wade (Harris) Wade (Harris)
Consultant Management Hanis (Wade) Harris (Wade)
Congressional Dcoument Review Harris (White) Harris (White)
Contracts White (Harris) White (Harris)
Correspondence Preparation for Committee Chairman Rowe Gaskins
Credit Card Procurement Wade / Summers Wade /Surnmers

Document Ordering (Docketed Information) Brown Brown
Document Control System Kelton (Barnard) Kelton (Bamard)

Employment Harris (Wade) Harris (Wade)
Equipment Procurement and Maintenance Wade (Summers) Wade (Summers)

Federal Register Notices (Full Committee) White (Rowe) White (Rowe)
Federal Register Notices (Subcommittee / Working White White
Groups)
Fellows Program Larkins (Savio) Larkins (Savio)
Foreign Document Review Summers Summers
Foreign Meetings Summers Summers
FOIA Coordinator Bamard (Kelton) Barnard (Kelton)
FOIA, Senior Officer Savio Savio

High-Level Waste Fund Accounting Wade (Summers)
Hotel Reservations White (Winfrey) White (Winfrey)

Information Resource Management Summers (Barnard) Summers (Bamard)
Information Technology Coordinator Bamard Barnard

Reproduction Equipment Wade (Kelton) Wade (Kelton) l

|
Library Services Kelton Kelton '

License Fee Manpow' r Accounting System Wade Wade |e

Administrative, Legal and Policy issues Harris / Summers Harris / Summers
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i
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| Theron Brown
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| Authorize Payment of Members' Expenses

Carol A. Harris MD 14 (1501-034 & 035) !

!. . Travel
,

i
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Acquisition of Supplies / Services
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MD 3.13, Part II

Key Operator for Reproduction Equipment

Barbara A. Wade
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Personal Property Management
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.

Time and Attendance Reporting
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Roxanne Summers
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| Chapter 810 !

{ Injury Compensation
;

Contents -

!

|

l

'This material has been prepared for inclusaon in the Federal hrsonnel \
'

Manual by the Ofnce of Workers' Compensation Programs (OWCP) Ernpicy-
ment Standards Administration, U.S. E; ; of1. abor. It is insended to
serve as a handbook for Federal agency personnel specsahsts, compensaion
specialists, and supervisors. For informanon concernang any aspect of the
program which is not addressed in this manual, cons.,et the CWCP district
office which serves your agency (a list of these ofnces appears in sectaan 1-4).

_

|
SU8 CHAPTER I. Overview

O l-1. Purpose

1-2. Exclusiveness of Remedy
1-3. Ofnce Structure

-

1-4. Jurisdiction
I-5. Information and Records
1-6. Penahies
I-7. Forms
1-8. References
1-9. Training

SUBCHAPTER 2. Initiating Claims

2-1. Traumatic lajory
2-2. Occuperional Disease
2-3. Recunences
2-4. Death i

.

SUBCHAPTER 3. Conditions of Coverage .

3-1. Time
3-2. Civil Employee
3-3. Fact of injury
3-4. Performance of Duty
3-5. Causal Relationship
3-6. Statutory Exclusions

SUaCHAPTER 4. Processing of Claims

4-1. Administrative Matters

Federal Personnel Manuel Inst. 3M
October 2,1986
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4-2. Burden d Proof
4-3. Quesconable Claims
4-4. Decisions and Noti 6 canon

,

SUBCHAf7ER 5. Continuanon of Pay (COP)

5.-l. Dennition and Entidemem
5.-2. Use of Leave lastead of COP
5-3. Controversion
5-4. Pay Rane for COP Purposes
5-5. Computation -

5-6. Light Duty Assignments
5-7. Recurrences ,

5-8. Terminanng COP
5-9. Reporung COP-Form CA-3

SUSCHAPER 6. Me& cal Bene 6ts and Care

6-1. Entitlement
6-2. De6aition of Physician
6-3. Choice of Physician
6-4. Medical"Deatment and Evaluanos
6-5. Exclusion c( Providers
6-6. Payment of Bills

SUBCHAPTER 7. Compensation BeneSts

7-1. Disability Benents
7-2. Death Bene 6ts i

7-3. Other Considerations - ;
7-4. Computing Compensation

|
|

SUBCHAPTER 8. long-Term Disability Claims |
|8-l. Initial Actions by OWCP

8-2. Restoration Rights
8-3. Reemployment with the Agency
8-4. OWCP Evaluation and Action
8-5. Rehabilitation Services

.

SUBCHAPTER 9. Agency Management of Compensanon Clauns

9-1. Management
9-2. Chargebeck

APPENDIX A. Basic Forms for Processing

APPENDIX B. Injury / Illness Type and Source Codes

APPENDIX C. Occuygics.a! Disease Checklist
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Subchapter 1, Overview

),

This subchapter provides basic informanon con- 1-4. JURISDIC'110N
cerning the administration of the Piederal Employees * , ...m I8' W' canPasa-: Compensation Act (FECA). - - - -- i

!
sion clanes is vested in twelve esenct of5 ass and the

1-1 PURPOSE #N * 'I **4

onces == as follows:
1he FECA provides emp-st= benents to civil- Dennet I-- Boston, MA: Connecacut, Mane, Mas- |

; ian employees of the United Stases for &sability des so eachusses, New Hampshire, Rhode Island, and
personal injury or disease susiained while in abs per- %rancet.
formance of duty. The FECA also provides for the Desenct 2, -New York, NY: New Jersey, New York,

,

'

payment of benents to t, ' = if a work-reissed Pheno Rico, and the Vagin Islands
-

injury or. disease causes an employee's dessh. The Dennct 3. ."' ",'' , PA: Delaware Pensni- '

FECA is ineended so be reinedial in nature, and pro- vania, and West Veguus -

ceedings under it are monadversanal. District 6.- Jacksonville, FI.: Alabama. Florida.
Georgia, Kentucky, Mississippi. Nonb Carolma.

1-2. EXCLUSIVENESS OF REMEDY South Carolina, and 'E ====.F

Benefus provided under the FECA iMfme the ,OH:Imhana, Mehigan,and
sole remed) against the United Stases fc : wreimed

. .

nanas. W -
*

mas,injury or death. A Federal employee or surviving de. ,

pendent is not entseled to sue the United Stases or
Diance11 City,MO: lown. Kansas Mis-recover damages for such injury or death under any g )# ''# "'''

,

|
District 12--Denver, CO: Colorado Montana.

l-3, OFFICE STRUCTURE onb Dakota, Sooth Dakota, Utah, and ]
Wyonung.

; OWCP is compnsed of the Division of Langshore Desenct 13-San Francisco, CA: Anzona. Califor- )i and Harbor Workers' C=p===, the Dmsson of aia Hawais, and Nevada l

Coal Mine Workers' C- "s, and the Division Dennet 14- Seante, WA: Alaska, Idaho, Oregon,,
-

of Federal Employees' C-- <= . Each dmmon is and Washington.,

headed by an Associsse Dueceae, who in confuscuan Desmet IN TX: Arkansas I====a=,New
with reposal managemsat has authonty over the oper. Mensco, rud=ha= and femas.
ations of the Asenet of5ces. In turn, each PECA durict District 25-Washiassos. D.C.: Maryland, Va-
office is headed by a Deserict Duector, who has overall ginia, and the Dianet of Cohnntna,,

' .

responsibility for office functsons, and a Chief of Dianet 30 (the Branch of Special ClaimsWWah-
Clanns, who is duectly responsible for claims ameses. iagton, D.C.: Haness the clauns of individuals
Serving under the Oiief of Clemas are one or more impmed overseas; indmdmals cismung expourt
Supemsory Clauns Enamusers, who ase responsible to ratamos or Agust Orange. Depenment of La-
for the operauon of indivuksal claims units, and a bormapioyees; Phase Corps and Vista valueesers,

!
number of Claims Enameners, who have pnmary re- Members of Congress and their staffs: white
sponsibility for handhas clauns. Indmduals at each House oftcials and employees: lteserve Offwer

! level of authonty from Clanes Examiner to Dennet 'Dunnias Corps (ItCRC) Cadets, members of the
| Direciar have been deleased speci6e . , _ "Ne Coast Guard Ammahary and temporary members
! for issuing decisions on claims, of the Coast Guard iteserve: individuals whose
|
'
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:
:

cases involve security considerations; and certain roaa n,u |

]
n n Federal claims. c3,3 c,,, , ,,, c , ,,, ,,,,, ,y ,,,,,, ,,,,,,,

i anser chileen to2S otwoo21-6 |l-5. INFORMATION AND RECORDS cA.56 claim for can,ennau by pas.u. seemers.
|

Indisidual case nies are protected under the Privacy sisiers. Grandparesis or creedchildren
i 'U""'""Act, and only inc employee, higher representative (if
l any) and the agency may rou:inely have access to the b # ''

nie. Any of these parties may inspect the nie a the cA 7 ci.im pore ,, 4,,,,, ,g 7,,,,,,, 1
: district of 6ce which has custody of the nie; an appoint. lasury to204swoow3
| ment should be requested ahead of time. If it is not CA-s*

Came for ======v compensamos ce Accommr

possible to inspect the record at the district ofnce, d Deateley (02Mlwoo7M).
CA-16 Amhanaansa for Esammense an6er DummemI arrangements may be made to have the case sent to

| another Departrnent of Labor office for review. [ y *d ",,,,,,*, , g ,,3 ,,,,c3,,7
j Employees and their representatives may have ac- cA-20 Amee6ag phyectani Repen tanschal w porm
j cess to records from the case nie which have been cA-7)
] released to the agency by OWCP including medical CA-20m Aase6ag Phyaciami supptumsmal Repan tm.
I reports. The records must, however be safeguarded in '"8"8 * '"" CA41

! the same manner as other personnel matenal. Each " '*aa Claim Form
,3

; rgency is responsible for determining whether such
j information may properly be released in accordance Forms may be ordered from the i, . " = of-

| with the regulations contained in 29 CFR 70s. Documents U.S. Government Pnating Of5ce Wash-
f ington. D.C. 20402. The purchase order must include

i I-6. PENALTIES the agency appropriation symbol and the requessor's
! signature. Forms may also be ordend by selephone a
! . The regulations same at 20 CFR 10.23 that any (202) 733-3233. 1

: person charged with the responsibility for making re- '

; ports in connection with an injury who willfully fails. 1.4. REFERENCES*
neglects or refuses to do so; knowingly nies a false -
report; induces, compels, or directs an injured em. Several resources ''C. the provisions of the
playee to forego niing a claim or willfully retains any law and how they are applied at available.

;

notice, report or paper required in connection with an a. The Federal Employees' Compensahen Act as
; irjury is subject to a nne of no more than $500 or amended, 5 U.S.C. 3101 et seq., is the source of
I impnsonment for no more than 1 year, or both, entitlement to compensahon bene 6 s for Federal work-

i ers. Because virtually all of the provisions of the FECA

! I-7. FORMS have been interpreted and more fuuy desenbod ihrough

Agencies should maintain an adequate supply of the Office directives and decssions of the Employees *

| basic forms needed to process claims (exhibits of the Crunt==sar== Appeals Board, esher resources will

i basic forms and a chart showing the use of each form usually Prove more helpful ihan the PECA itself encept

I are appended to the chapeer). The fanns and their GPO in locenas emances found in 0WCP decessoas. Capus
I stock numbers are as follows: insy be obsessed a no charge hose lhe shsenct of5ces.

b. The Code of Federal Regulations,20 CFR Chap-
I'" "'

ter 10. Phrt A, mose fully desenhos she provisaans of
| CA-I Federal Employesi Namor of Dummenc lapsry die law and coetmas addnional infonmanon concermag

" """"""" # VP'j adnuasswetson of the progrun. Refenece to the segula-
'

'

Federal Empteyes) Nance of W Dm- tions sney --- *j be found in legers and deci-cA-2;

ene and ca.i for compenesion sions of OWCP. Copses samy be obeamed hoe of charse
; tozoan w oo6'4s frorn the abstrict of5ces.
1 CA-2a Nous of Emp6 mesi Aarwience af Dunhainy c. The Federal (FECA) Procedum blanual desenbes
; L C a .';,' '+C 'a""" i. dotati ihe ,ro.edu,es used by owCr ,e,so.no is.
1 CA-3 napen er 1hr i -- - at Dnahainy asser sty. processang claims. It is divided isso several secnons by

| men to2 M i w oo26.ii subject area, and the secnon most likely no be of use no
<
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1 sebcharte !. C 2 -
1 ses.s

agency penonnel is Pan 11, Claims. One copy c(this
agency and may be given to single or muki-agenesi ( volume may be provided free of charge to each agency.groups as well as to Federal labor amons.

'

Other interested parties may obtain this volume as a
a

j
cost of 535 per copy. It may be ordered from: b. The Basic Compensaion Specialist Workshop

pnmdes a 3*isy formal training session in a classroom;
Division of Federal Employees' Compensation

esmag. k is imended for agency personnel who arei

}
Of6ce c( Workers' Compensaion Ptograms pnmarily tosponsible for processing OWCP claims
200 Constitution Ave., NW. Room S-3229

and for those who spend at least 50 percent of their timei Washington, D.C. 20210
handling OWCP claims. The training seesses skills

,
*

! d. Questions and Answen About the Federal Em. asedef so counsel injured employees, review claim
ployees' Compensation Act (Pamphlet CA-550) de. forms for acmacy, document continumion of pay, andi

!
scribes in monsechnical language the basic provisions develop a secosteopag syssem."

i
of the law and includes informatson concermag the c.The AdvancedF; % Specialist Training

# rnost common issues about entitlement and claims is a selfinstrucesonal unit requiring approximately 3

$
processing. It is intended for use primarily by em- days to compless. k is Wy M for cornpen-
ployees, who may obtain single copies by contacting 7 m the basic coune
the district d6ce, and who have 9 so 12 months ofexpenence. The coune

'

e. Decisions of the Employees' Compensation Ap. "''''**"'"'8'**"' 'I'"#I ""P'"''' #'''!
I

peals Board may be found in bound volumes in most " P'"I "'"*" * '' #
; law libranes. They can also be purchased from GPO. chargeback repons and billings, light duty assign-

! meats, and seemployment of the long term disabled.
l-9* TRAINING - A'

pro d s a

OWCP has 4M,cp.4 several kinds of instructional fennal treams session of either 3 or 6 hours in length.!

it is inesaded pnmarily for Arst line supervisors andj
matenals to assist agencies in processing compensa- covers their responsibilities to employees who are in-

,

|:

!
tion claims. The following courses are provided in

jured at work. The course concentrates on counseling
response to requests from agency personnel:

employees about contmuation c(pay (COP), review c(! a. The FECA Seminar provides an overview of the
initial reponing forms, controversion of COP. light -! law for nrst Ine supervisors as well as middle and
duty assigunents for injured employees, and com-i

senior level m.magers. The seminar, which is com-
{ pnsed of lectures and visual aids, may range from I to

munication with other eiernents of the agency.
Arrangements for delivery of these courses may be

6 hours, and it maj be given for either small or large
made with the Technical Assistant of the district of6cej

groups. The seminar is usually held at the requesting wluch serves your agency.i

!

!
i

|
4

|

!
*

. .

I

!

!
i

i

|
t

1
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j Subchapter 2. Initiating Claims
i

|

This subchapter describeirthe forens and procedures
| which should be used by employees and agencies in

codes and their use). ladicate a elephone number
where he/she can be reached if OWCP personnel how

initiating claims for trammetsc injury, occupanonal dis. quashoes about the injury;
case, recurrence of disability, and doesh. While the

(3) Sign and reann to the employee the receipt
descrupuon refers to saqpervisor throughout, it is secos,assached to Form CA-1 and furnish a copy of the form
nized that compensation specialists orsafety and hoekh to the employee if sequessed;
specialists may also fulAll the agency) role in doce.

(4) Authanas medical care if needed in accordance
rnenting compensation claims. An agency snust not wish peregraph (b) below;
anempt to prevent an employee from Aling a claim (5) lefoss the employee of the right so elect con-
under any circumstances, regardless of any opinion it a

of segular payJdiscussed in detail in sub.
may hold with respect 60 the merits of the claim, chapur R or M or sick lesw if time loss will

accer,
i

2-1. TRAUMATIC INJURY (6) h die employee whaber canonuation of

A traumatic injury is denned as a wound or other pay (COP) will be controwened, and if so, whosher pay
wig be teneimased. De basis for the action must be

condition of the body caused by external force, inclue.

ing sorss or strain. The injury must be identi6able by
apaniaad olheemployee.(Commowersionisdiscussedt

in earaam 5-3: the reason for comuovening a claim
time and place of oceanence and member of the body must always be shown on Fonn CA-1.)
affected; it must be caused by a speci6c event w

if she employer incurs medical espense or ioses time - t
incident or series of events or incidents withan a single

finen work beyond the dele of the injury, the agencyday or work shift. Traumatic injunes also include
should subaut Fonn CA-! to the district of5ce withdamage to or destruction of prosthenc devices or ap- supporting sofoneance as soon as possible but no lmer

pliances, including eyeglasses and beenng aids if they
then 10 workseg days after she impsy (see subchapter 3

were damaged incidental lo a personal injury requiring concenung the sequesasets for estabhshag a claim
medical semces. fPersonal propony cleans can be and desenpoons of the kinds of infonnenen whhh
made only under the Military Perseasel and Civilien

saould be ambaused). Otherwise, she CA-1 should be
Employees' Clauns Act,31 U.S.C. 240.)

retained in the employee's Employee Medical Folder
a. Notice of lajury-Fonn CA-l. When an em- (EMF).

playee sustains a uusmene impsry in she perfonnesce of
(b) Meibcal 'Da=a===8-Fonn CA-16. If an em-

duty, the -:-g'-ja shondd give a wrimes report on playee negames medical seenment because of the inje.
Fonn CA-1 so the supervisor trishis 2 workang days of ry, the supemeer should pmaptly compion the front
the injury. If the employee is incapacioned, this accan

of Fone CA-16 whhin 4 hours of the regnest except !may be taken by someone acang on hes/her behalf, under unusual ce If the agesicy doubts '

incieshag a family member, union of5cial, supresenta- whosher the emphyee) * is reimed so the
tive, or agency cincial. The fono most comens the employment, lhe agency should so indmase on the
original signonne of the pence smos acace. The fans. In an emergency, where there is no tisme to
supemser should.

compises a Form CA-16, the agency any aushonae
' (1) Review the front of she fans for i / -

medical mesenest by selephone and them forward the ;
and accuracy, and assist the claunent is correcting any compleesd fann to lhe madeel facility wisha 48 hours.de6cwncies found;

Raemactive issuance of Form CA-16 is not permitted
(2) Complete and sign the reverse of Form CA-1 and under any other cucumstance.

insen the appropnose codes on bash the front and back (1) Delayed sepon of injury. If an employee has
of the form Iappendix B of this chapser describes the reponed an injury several days after the fact. or did not
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,

request medical treatment within 24 hours of the in- writing for approval and include the reasons for re-
jury. the agency may still authorue medical care using questing the change.
Form CA-16. Agencies are encouraged to use discre- (c) Medical Reports-Forms CA-20. CA-20s and
tion in issuing authorizations for medical care under CA-17. In all cases sent to OWCP. a medical report
such circumstances. but employees should not be from the attending physician is required. This report
penalized for short delays in reporwS njuries. The may be made on Form CA-16 or on Forms CA-20 ori

agency may, however, refuse to issue a CA-16 if more CA-20s, which are attached to compensation claim
than a week has passed since the injury on the basis that forms. It may also be made by narrative report on the
the need for immediate treatment would normally have physician's letterhead stationery, or in the form of an
become apparent in that penod of time. An employee - emergency room summary; in all instances, however.
may not authonze his/her own medical treatment. the physsenasi orignaal signature must appear on the

G) Choece of physician. The employee is *= salad to report. The agency should supply medical: sport forms
select the physician or facility which is to provide to the employee for completica by the physicina as
trecment. The provider must sneet the de6nition of often as needed. 'Ihese reports should be submined in
physician under the FECA and must not how been original form so OWCP.-

excluded from payment under the program (refer to Form CA-17. Duty Status Report, should be used
subchapter 6 for guidance in authorizing providers). by the agency to obtain inserim medical reports con-
An agency may mak: its ova facilities available for cerning the employee's 8tness for duty; is may be
e==uamervi and treament c( injwed eEf w., but issued initially with Form CA-16. The agency stauld
use of its facilities may not be mandased to the exclu- complete its portion of the form by describing the

i sion of the employee's choice. An agency may examine physical requirements of the employee's job and noting
the ernpioyee as its own facility is accordance with the availability c(any light duty. The phy'sician should
OPM regulanons, but the employee's choice of physi- forward the original Form CA-17 to the agency a
cias for treatment must be honored, and treatment by r=a ha, intervals (but not most ofess than once a
the employee's physacian enust act be delayed. week) to monnor the employee's medical status and

0) Obtaining treatment. Along with Form CA-16. ability to return to light or full duty. ( Agency offers of
the agency should give.the employee Form. light duty dunas the COP pened are discussed in .

OWCP-1500, which is used for billing (this form is subchapter 5.)2

discussed in subchapter 7). The physicias should com- (d) Wege Loss /Permaneet Impairment-Form
plete the reverse of Form CA-16 and the OWCP-1500 CA-7. If disability is anticipened a the time of injury,
and forward them so OWCP; the agency may ask the the employee may elect to use lesw or COP (whech is
physician for a copy of the report as mell. The em- discussed in subchapeer 5) on Fona CA-l. An em-
playee may be furnished transportation and/or reine playee who cannot secure to work when COP sense-
bunement for travel and incidental expenses. A dis- nases, or who is not entitled to receiw COP. may claim

,

tance of 25 miles from the agency or the employesi compensanon for wage loss on Fonn CA-7 and lei
home is generally considered a ream..han destance to controverted cases where pay is terminated Form
travel for snedical care unless appropnate care is not CA-7 should be sutumaed with Fana CA-l.
milable wieiin ihm radius. (1) When no nie. lf dashday is especsed so conoma

(4) Referral. The original trestang physicina may beyond the pened of COP =*=8--e. the employee
wish to refer the employee for more specinhand treet- may claim compensanon or use leave to cover his/her
reent oc for further testing. Haer may do so on als abesace from work. If it is not clear whosher the
basis of the Fonn CA-16 aheedy issued; it is act employee will renamn disabled aber the 45 days of
necessary to issue additional mahonannons for most. COP are used, claim for compensanos should be initi-
meat. The enganal physsenen (or any physician to ased. Employees who how Aled clamas shamid be car-

. whom the employee is seferred) is guaranseed payment ried in LWOP status. If a clasmans rensras to work aher
| for 60 days fmm the dase of issue of Fone CA-16 Form CA-7 has been Sled, hooever, the agency should

unless OWCP aernunnes this mahority at an earlier notify OWCP by telephone to avoid overpsyments, and
date. Treatment may continue a OWCP expense if the laser pnmde wnnen conArmation of return to duty.
claim is approved. (2) Completion. If compensanon is so be claimed.

Should the employee wish to change physicians the agency should give Fenn CA-7 to the employee on

| after the initial choece. he/she must contact OWCP in the 30th day of COP with instructions to complese the
,
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:

front and return the form to the agency within I week
metic injury (eststlement to such aweds is discussed in I(if it has not been returned by the 40th day of COP, the
section 7-15

agency should contact the employee by telephone and
request that it be subnuned as soon as possible). 7he

e. Continuing Wage t .= CA-4. If dis--

agency should also imbcsse the address of the disenct ability is espected to coename, the agency shouW giw

of6ce in the box on the sewese of the Form CA-20
the injured employee Form CA-410 days before the

which is anached to the claim form. When the fann ispened clammed on Form CA-7 expues. The employer

returned, the agency should compless the reverse of the should compises the trost and resurn it to the assacy.

form. including the aarne and the telephone number of which should complete the averse of the form and-

an agency of6cial with direct knowledge of the claim, indicsas the address of the OWCP distnet ornce in die
The employee should arrange to pnwide medical evi- bos on the hoek of CA-20s which is smached to the
dance to support the pened c(disability cleinrd, iinis form. As wish abe Form CA-7, the claimant is respoe-.

evidener may be sutumaed widi the Form CA-7 or sible for obtaisias medical support for the period
sent to GWCP separmely. claimed, and the dass of compeassoon clainwd should

(3) Sutwnission. After the agency completes the represent the pened of deaahility supponed by the
medical evidence or due inesrval until the employce'sform it should be submined to OWCP along with any next medical appoentraent.

new medical evidence in possess >on c( the agenev. 1

OWCP wdl use the pay data supplied by the agency to
The compissed form should be sent to 0WCP at least '

determine the rase at which compenserica is to be paid.
5 days before the and of the pened clanned on Fonn
CA-7. Duneg Ihe period of thsability a Form CA-8

(The claim should not be delayed for computmica of snomid ie submuted every 2 weeks.netil otherwise
;

snift differential, Sunday or holiday pay or other inen. metructed by t WCP. Form CA-4 may also be used to
)
i

mental psy: these elements, which are discussed in claim additional penods of lesw repurchase an
subchapter 8. may be computed and submitted sepa. seennaed Iweakdown ofleave used should be provided

>

'

rasely.) The dates of compensation clairned should as desenhed in paragraph (d). Here again, if the em-
represent the penod of disability supponed by the playee masas to work after a claim has been subenit.

,

medical evidence or the interval until the employee's ed. &e agency M actify se district of5cc h . ,

next medical atment " ""* '"'I " # '"'P'Y'"*"'''
*

I
(4) 1. eave . As employee who takes sick m duty should ab be

or annual leave to avoid possible interruption of in- g

come may repurchase that lesw sutdect to agency
concurance. if the claim is approved, and Form CA-7 M. OCCUPATiWiAI. DISEASE |
may be used for this purpose as well. The employee
and agency should supply the factual and medical

As occupanomal dessese is de6aed as a condition

evidence desenbed abow, and in addeuen the agency
produced in the work envuoarnest over s penod longer4

j should provide a detailed breakdown of leave used, than I wortday or shift. It may resuk from sysserme
'

infectos, fepened stress or strain. exposure to toxins.
showing the number of hours charged for each day poincos, or Amnes, or other conneusag conditions of
claimed and whether sick or annual lesw was used. the work envunament.
(The relationship between CDP use and leave use is,

discussed in section 5-2.)
a. Notice of ''-- , S= , r-i 7- . CA-2.

(5)1.ost wages for snedical treatment. An employee
The injured employee, or someone acting on lus/her
behalf, should ght aance of occupational disease on;

who has returned to work but comunues so requere
Fonn CA-2. Upon seceiveg such nonce the super-:

rnedical treatment dunng work hours may claim com- visor should.{ pensaion for nom wages while undergoing or travehog (I) Revsew te front of the form for completeness
i

to and from the treatment. Such a claim may be made
and accuracy, and assist the einployer in correcting an>

,

on Form CA-7. and it should be accompensed by a daariencima found,
i

.

susement from the agency showmg the exact pened of (2) Complete and sign the reverse of Form CA-2 and
{

f
time and the total amous of wages lost due to the insert the appsopnsee codes on both the front and back
treatment. the rase of pay and the noenber of hours or

; days the employee would how worked if available.
of the fees (appendia B of this chapter describes these

; Form CA-7 may also be used to claim a schedule
codes and their usek ladicase a selephone number
where he/she esey be contacted if OWCP personnel4

award for permanent impairment as a result of trau-
have questions concerning the claim:

i
Fedeems Personnet meest last.'337 I
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,

1, (3) Sign and return to the employee the receipt me& cal treatment dunas wortuas hours may clairr,

attached to Form CA-2 and provide a copy of the form w...r rica for lost wages while undergoing or trav-

to the employee if requessed, eling to and from the trem===. Such a claim may be

(4) Issue to the employee two copies of the appmpri- madeonFanaCA-7 andit shouldbe +- -- - 1by

; ate checklist, Form CA-35 A-G, for the disease claim- a emmem from the agency showing the sanct penod

j ed (specine checklists have been devised for vanous d tiras and the meal maount d wages lost due m te

|
conditions in order to facilitate submission of evi* tusenem, he rue d pay and he auther d b w

j s - .= appendix B). days he @ M W W if m.
J (5) Explain the need for detailed information to the h CA-7 g aim be W W 'm a h fw

cmployee and advtse him/her to fumish supporting g g g,
medical and factual information requested on the _

_g
_ ,

_"

checklist. If possible, this informahon should accom- ."" """ "I*
I pony the fonn when it is submitted- d. r am-md wiege f - ...CA-8. Form CA-gr

! (6) Review the employee's portion of the fon'n and 88d # C18im 808h88m8 comPensanon after88Y
provide comments on the employee's staasment re. ** Pened claimed on Fonn CA-7, or e clairni

! quested in paragra9 (5). Peno 8 d NPurchase.h

! (7) Prepare a supporting statement to include ex.
posure data, test resuhs, copies of previous me& cal 3-3. RECURRENCES
=======, sad /or witness staaements, depending
on the nature of ee case. The checklist may be used to A recunence is de6and as a spamaa== remra or

coordinate compilmion of matenal by agency person- tecrease d disability due to a previous injury or oc.
j

!
nel, including compensation specialists and safety aad cupanomal disease without sneervensag cause, er a re.

nara or increase of disability due to a cc===9==M
|

heakh oncers,
(8) Advise the s..@g of the right to elect sick or injury (de6 sed in secuaa 3-5). A recunence is dis-

;
annual leave or leave without pay pending adjudicsion tinguished from a new injury by the sneenon that in a

1

recunence no event other than the previous injury
| of the claim.

|
The completed Form CA-2 should be submitted to

accounts for the disability. Follow up medical care for

the dismet offue within 10 working days of receipt an injury or disease which ceases tirne loss is conse
i
i from the employee. It should not be held for receipt d cred part of the original injury raser than a recunence

unless the claimant was previously released from
I supporting documentation.

! b. Medical Treatment-Form CA-16. Only in rare utstraent.

I instances is me& cal care authonzed by the employing a. Claim for Reci .m'L. CA-2a. If a recur-

| agency in occupational disease claims. The agency
rence develops moet than 6 amonths after the ongsaal

must contact OWCP before issuing a Form CA-16 in injury, the employee and supervisor should complete
Fana CA-2a and subend it to OWCP. If the employee

such a claim.
c. Wage 1.oss/ Permanent impairment-Form

was cautled to use COP and the 45 calender days d

!
CA-7. Form CA-7 is used to nie an ongamal claim for COP have not been ah===i, he/she may elect to use,

i compensation hecane of pay loss resukang froni an
the rernaaning days if 6 months have act elapsed since

I ' occupational disease The claim should be 61ed within
6rst return to duty (see secuan 5-7 for desenled infor-
manon). Otherwise, the employee may elect to use sick

| 10 days after pay saaps or when the employee returns to
or annualleave pen &ag adjah of the clains for

|
werk, wiuchever occurs erst,

| (1) 1. eave repurchase. The employee may wish to
recunence. The employee should arrange for submis-

|
use sick or annual leave peedsag adjmtermine of the sion of the factual and membcal evidence desenbod in

! claim. If so, the empeoyee eney initiate repurchese of
the instrucuans attached to the fana, paysag perucular

i this leave, subject to agency concurrence, using Form
anesuon to the need for bridging informanon whech

CA-7, The agency should cenify ten amount and kind
desenbes his/her condition and job duties between the

of leave used for each day claimed, and the employee original injury and the recurrence.
b. h6edical lireatmea6-Fona CA-16. The super-

i should arrange for submission of medical evidence
visor, at his/her discrenon, may issue Form CA-16 to

j supporting the pened d repurchase requested.
authonze examination or trem-m for a recurrence of(2)1.ast wages for me& cal treatment. An empince

1 who has returned to work.but continues :a require disability if it resulted from an injury previously recog-:

i
j tam. m Federal Perseaset Mammal
i October 2,1906
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a

1
,~

Sube haporr 2. Initiating Cleims i

sw|g
|

}
. nized as compensable by the Of6ce. De supervisor l

! may not authorize examination or treatment when forms should be submitted even if a disability claim
|

|

; OWCP has disallowd the original claim or when morehad previously been nied and benents were paid. Con-

! th 6 months have elapsed since the employee last tinuation of benents is not automatic, as it must be
returned to work. shown that the death resulted froen the same condition

[ c. Claim for Wage 1.oss--Forms CA-7 and CA-8. for which the disability claim was accepted
;

If an employee wishes to claim compensation because a. Claims for Death Benerats--Form CA-5 and
{
!

of a recurrence. Form CA-7 is required if one was not CA-Sb. De survivors of a deceased -Oj;; should
!use Form CA-5 or CA-5b in submitting claims forpremsly submitted. If a Form CA-7 was submitted,

death bens 6ts. The survivor sn' ould complete the frontj
i. then the employee is to corr'iplete a Form CA-4 and

of tbs appropriate form, while the anending physician
i

submit it to the agency along with supporting medical should compless the ineshcal repon on the rmrse and
J

evidence. A Form CA .8 is to be completed and sub.
W it to WCP. De submission should inclu& a

j'

mitted every 2 weeks until the employee is otherwise
copy of the dessh certincase which has been certi6ed by

j

notined by OWCP.
the issuing authority. It should also include a certi6ed

; 24. DEATH marnage certi6 case if a spouse is making claim. and a
copy d any 6vorce or h decree if the dece-

!

When an employee dies because of an injury in- dent or spouse was formerly mamed. Ceni6ed copiesi

curred while in performance ofduty, the agency should of birth certincates of any children for whom claim is

immediately notify OWCP. It should also contact anymade should also be included.,

sumvors, proside them with claim forms, and assist b. Agency Notice---Form CA-6. his form is used

them in prepanng the claim as much as possible, he by the agency so report the work relased death of an
employee.

i
4

i

!

!
-

4

i

i

i )
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,

A

i

i

!
*

.

W

i
e

1

1 '
!

hral hrsonnel Manual Inst.337
October 2.1986

. , - . -. , - .



_ _ _ __ _ _ __. _ _ _ _ _ _ ._ . . _ _ _ _ _ _ _ _ . _ _ _ _ . _ _ _ _ . _ _ _ _ _ _

1
;

i

,

!
sm.o |

i
:

ISubchapter 3. Conditions of Coverage; .

;

|

l |
1

Each claim for compens' mion must meet certain;

i requirements before it can be accepted. This is trueimpry. For a lenest con & tion, they begin to mn when an
j whether the claim is for tramnanc injury, occupanomalissured employee who has a compensable disabila3
1 disease or death. Wlille the requirements ase esasn-becomesamers, erseasonably should have been aw.re,ofapossible =l=h
i ined somewhen differently acconhas so the type of tbetweentheconditionandthe
i claim, they are always consulered in the same onlegemployment. im mensaions where the saposure to possi-

Dis u.Lt.+i will desenhe these reqmrements as blyingurious ,% OrelatedV'aconnaues'

after this knowledge, he time for 81ing begins to nmI well as the three sasutory prdutnticas to payment of
on the due af the em
IMP cased semences. ployeei last exposure to the! compensation. It will also describe the kind ofinfor- h |

maion which saould be submitted by the agency and
la desh cuss reseking from traummic injury, timeclaimant for each issue,

begos no rum tem te due ofdesh. Where desh is due
i 3. l. TIME to disease, time begins to run when the benenciary n,
a

i 8"ero orseasonably sinould how been amore, c(causa!

{ All cases must nrst satisfy the stamsory tiene require-relationship between the death and the factors of
ments of the FECA- ,,,ggy ,,,,,

;
; a Provisions cithe law. Forinjuries and deaths on or For a muner, the timer lustances do not begin to fur.

after September 7,1974, the law prtwides that a claimuaail te persos reaches the age of 21 or has a lesa! -i

for compensation must be Aled within 3 years of therepseessentive. For a person who is mentally incompe-
!

injury or death. Even if claim is act Ried within 3 tent, the time limitmions do not begin to mn until the1

years, howver, compensaion may still be allowed if person has a legal representative.

wrinen notice of injury was given in 30 days or the c. Wness notice. Form CA-l or CA-2 constitute,
immediate superior had actual knowledge of the injurymotice of injury. A claim for compensation (Forst '

i or death withirdo days after occurrence. This knowl.CA-7 in &sabsiwy cases Form CA-5 or CA-5b is
edge may convist r1 written reconis or verbal noti 6ca-desh cases) may also consensee antice ofinjury. More-

j uan: an entry into an employee's me& cal record meYover, OWCP will accept as a notice ofinjury or deast
also satisfy this requirement ifit is sufncast to placeany wnnen an======r whsch is signed by the claimer.:

the agency on notice of a possible work reissed injuryor aosnoons acting os han/her behalf and which stases:
the name af the employes; the name and address of theer illness.

:

1he new also provides that the Aling of a disabilityclamment; the time and locanos of the injury or desk.,

; claim because of injury will satisfy the time require-and he emme and mense of te injury or desh.
mess for a death claim on the same impry. The failure d. Assual tsowledge. An agency ofScul'may a:-

'

of an indivulual to comply with tim 3 year time re- quise assumi knowledge thsough erstand obiervaioe

quwesent sney be excused by OWCP because of es- of he incident. Stem another employee. or from medi-

cepuceal cucumstances (for example, being ineld pris-cal personnel a the agency's =miral facility. This
oner of war), knowledge must place the employag establishmen'

For injuries occurnas before Sepeember 7,1974,sensemahiy en assice of as on-the job injury or death.
different prtwisions apply with respect to*==*1==== An easy isso the employee's medical records may be
Contact the district of6ce concernsas any case in this===ianed acessi knowledge, as may the results at,

category. tests coedseted by the agency in connection with

b. When time begins to run. For traumane injury, theknown ocespanomal basanis. De due on which he

statutory time limitations begin to run from the date of agency or OWCP recenes wnnen notice will be core
sulered the dose of Aling. Information addrnsmg the.

Federal Personnel Manuel last.337
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j slo-14 CHAPTER 810. INJURY COMPENSATION
1

j issue of actual Itnowledge is needed only when the 3-4, PERFORMANCE OF DUTY
agenev did not receiw written notice within 3 years.;

| If the nrst three criteria have been accepted, it must
'

) 3-2. CIVIL EMPLOYEE be determined whether the employee was in the per.
formance of duty when the injury occurred.3

j If the usim is timely 6 led, it must be determined
a. Agencypremises. Anemployeewhoisinjuredon !

; whether the injured or deceased individual was an
, agency premises during working hours has the protec.

; melo3cc within the rneaning of the law. This is always
tion of the FECA unless engaged in an activity whichthe see nd gimmnt considend

a. Provisions of the law. All civd. ian Federal em- removes him/her from the scope of employment.
,

P oyees, except for nonapproptwed fund employees,
% inchadesinjuries M m & hl

!

j are covered by the FECA. In addition, coverage es
gg g, j i

|

provided by special legislation to Ptace Corps and a d% M w ; M' h 4 h,

. Such d me d facils. .nesi Vista volunteers: Federal petit or grand jurors: volun-

{ teer members of the Civil Air Patrol: Reserve Of5cer fa the employee's confon, heakh, and emwanence as
1

Training Corps Cadets: Job Corps. Neighborhood **II ** ""*8 "*I'.and macks W m du pmm-4

Youth Corps, and Youth Conservation Corps enrollees: mes. The pumuss wh ams M% meside
I and non-Federal law enforcement of6cers under cer. . mch as sups a adsweks. Hiese am

tain circumstances involving crimes against the U.S. ly owned a hw The agocy should
b. Other considerations. Temporary e...Aja; are domaat an injury manug in mk as ama by e

* 88 888Nn 8 0*m8 * * u 8PPuedcowed on the same basis as permanent employer.s
I Contract employees, volunteers, and loaned em- ww g han. Cecrage is 6 m
! pioyees are covered under some circus ==anaces; such ** ' ' ' " ** Iw a mamanbie
! deternunacons must be made on a case-by-case basis tm efm w after waking han; k is act esmaded..

I once a claiin is 6ied. Federal employees who a not u m mang die premises
"" " "*"" 8"*Y "".Dcitizens or residents of the U.S. or Canada are cowred

subject to certain special provisions goveming their ajwyandpende myinfamaza mits,

'

Pay rates and computation of compensanon paymsses, !====a= abo'st the employee's purpose m being on,

g ,g g

3-3* FACT OF INJURY () *Pmenww fwh lajuna m m-
playees perfarnuas myr=========8 funcoces entit-

if the issues of time and civil a4-?qee have been ling them to of6cial time me cove:ed. lajories to em.;'
resolved af6rmatively, it must be acahliehed whether playees engaged in the internal beeness of a labor

; the employee in fact sustained an injury or disease, crymanaha=, such as solsemag new members or col-
Two factors are involved in this determinanoa: lecting dues, are not cosered. The agency should ad-

!

I a. Occurrence of event. Whether the - , '-is acto. vise whedner the employee was enaded to oftenal time
I ally expenenced the acesdent. event, or employment when injured.
; factor which is alleged to have occurred is resobed on (3) Phrksag facdotnes. The agencyi pteauses inchsde,
; the basis of factual evidence, inchading staasmeans the parking facilities which it owns, controls, or men-'

from the claamant, the agency, and any wesesses. An ages. An employee will usually be covered if impsed
injury need not be witnessed is enter to be compense- on such parknag facilities. leforaumon ==8== mad by

:
i

ble. If the agency feels, however, that the clanaant's the agency should imelude a statement indicating
tesumony is contrary so the facts and careusemeces of whether it owns or leases the parknag lot, and if the
the injury, it should supply pomasas infersnenos in lesser, the name and address of the osser(this infonne-

i support of its beliefs, tion may be aseded for purposes of developsag the
b. Medical eaadama. Whether the acendent or em. dued-party aspect of the claim, which is desenbod in

ployment factor resulted is an injury or dessene is secoos 4-1). If the parkang lot is not osassediasely
determined on the basis of the seendag physician's adjacent to the balding, the agency should also supply
stasement that a ==,eu =1 eaadmaa is present which a diagram showing where the injury took place in
may be relmed to the incident. Simple exposure. (for relation to the parking lot and balding.

| instance, to s contagious raadmaa or dusty envaan. (4) Agency housing. Aa employes is covered if
ment) does not constitute an injury. injured during the t***aaahle use of preauses whsch

i last. 337
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j

: sa6cheuer 3. canne= y c"+
,

; s w as

henhe is mquimd or expected to occupy, and which are
;

furnished or made available by the agency. (FCissor duected the activity, and whether the employee's
; ,
j

who may use such housing include Arenghters and Jobpartacipation was mandsory or optional.
j

Corps enrollees.) Any claim for injury occurring underQ) Horseplay. An employee do is injwed %;
such circumstances should be accompensed by a fullhorseplay is cowmd if the ativity was one dich

3

{
description of the livmg arrangements and the require.couW aasonably be enpected whom a group Mm
ments and expectahons surmunding their use. am duownimoWm hw 4i

|
b. Off premises injuries. Coverage is essended to ods of tiar. In this kind of case, it must be determined

workers such as letter carrigts, chauffeurs, and ross. enha die pin stivity m Mk is
Sengm perkm serm away fan die agenefs Wh%mmWMms
premises. It is also extended to workers who are sent oncouldnotseasonabl

errands or special missacas and workers who perform
g _ y have been expected to result from,

j
services a home.

@ Amask. As injury or death caused by the assaubi
(1) To and from work. Employees do not have the d anoth" person may be comrod if it is established

!: protection of the PECA when injured enrouse between
det die amask was accideaal and wose out of an

! work and home, emeept where the agency furnishes actmty duectly selased so the work or work environ.
{ transportation to and from work, where the employee meat. Caerage may also be extended if the injury
j is required to travel during a curfew or an emugency,arose out d a personal maner having no connection

*

! or where the employee is required to use his/her vehicle
whh the employment if it was masenally and substan-

i dunng the workday. Such claims shouM be accom.
tially aggravated by the work association. The agency

|
panied by a desenption of the circumstances

should stabout copies of any internal or external inves.
(2) Lunch hour. Injuries which occur d aring lunch

hour off the premises are not ordinarily covered unless tigasson to which it hss access as well as witness;

; ' the employee is in ersvel status or is performing regularstatements from parties having know) edge of the
meident.

duties off premises.

(3) Travel status. Employees in travel natus are (4) Emergencies. Coverage is extended to em-
i

covered 24 hours a day for all reasonable incidents c! P oyees who momentarily saep outside the sphere of
3-7-:

their TDY. Thus, an employee injured ui. uisthewing so assist in an emergency, such as so -

{
trip in the city to which he/she was assigned would be exanguish a Are or assist a person in immment danger

;

j covered. as would an employee injured in the hosel

i' shower. All claims for injuries occumag in travel status .%5. CAUSAL RELATIONSHIP

i should be accompanied by a copy of the travel After the four factors described in suineenon .bsc
5 authorization.

have been considered, causal Riationship between the
} (4) Vehictuar accidents. Any claim involving a traf- condicon clanned and the injury or disease sustained is
} Sc accident should be accompanied by a copy of thesaamened. Unlike fact ofinjury which is discussed in
i police report. if any, and a diagram or snap showing thesechon M and which involves the determinaion the
i locahon of the accident in relation to the places where

a medical madmi is present, causal misionship in-
i of6cial duty was last performed and aest scheduled.

vehes amahhshnsent of a connection between the in-
|

c. Other factors. Some injuries occur under circum.
jury and the condean found. This factor is based

i ssances which are not governed, or not complesely
estuely on meshcal evsdence provided by physicians

1 governed, by the premises rules. Injuries involving any who have
===ad and messed the employee!,Opin-

{ of the cucumstances indicated below must be deser.ions of the claiment, agency or witness are not consid-n asJ on a case by case basis,

(1) Itsersation. An employee is covered while en- esed, nor s' general medii.alinformanon contained in;
8

pubhshed amcles
gaged in formal recreation for wiuch he/she is paid or is

a.Kindsofcasselreimanaip Anyinjuryordiseaserequired so perform as a part of training or assigned iney be sheed to N -: factors in any one of
I duties. Also covered are TCjn. engaged in infor- four ways:
: mal recreation, such as jogging, while on the agency

(1) Dwect causanon. This term refers no situationsj premises. Under other circumstances, the agency must
when the injury oc factors of emp6oyment resuk in the

; explain what benent is derived from the employee's
condition claimed through a natural and unbrol6en

participation the extent to which the agency sponsored segmence.
;
2, Federal Pirrsemert Mammal
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816-16 CHAPTER 810. INJURY COMPENSATION

Aggrasation. If a pre existing condition is wors- nent to the injury or disease. In a claim for a psychiatric
.neo. either temporanly or permanently, by an injury condition, a report from a psychiatrist will be sequired
ansing in the course of employment. that condition is

in order to the meet this cruenon. In claims for occupe-
said to be aggravated.

tional hearing loss and pulmonary disease, the OWCP
1a) Temporary aggravation involwes a h,mited

,

will refer the ernployee for examination by an appropri-
penod of medical treatment and/or disability. are specialist after exposure to the hazardous substance
after whicn the employee returns to his/her
previous physical status. Compensation is pay-

or condition has been established. Subchapter 6 may

able only for the penod of aggravahon escab- be consulted for further information concerning medi-
eg ,, ,,; g .,

hshed by the medical evidence, and not for any c. C quemid mid imig i@ hdisability caused by the underlying disease. % ,;, g
This a true even if the claimant cannot retum to y ;
the job held at time of injury because the pre-
existing condition may be aggravased again. ^ # "'*9"*" "N * "'* I"I"U *

." " " * ' " * * " ' ' I"5M" *****For example. if exposure to dust at work tem-
i

poranly aggravates an employee's pre existing P e, it occurs because of weakara v impairment
l

#8"** * " " "'' "I"4I"' " 0"'' lallergy, compensation will be payable only for
the period of work related disability, even ti n are njur es sustamed while obtaining medicalcare i

* * ' ' "I#I' "'*9"*"'I* " N *''though further expmure in the work place may
#cause anxher aggravation.

lb) Permanent aggravation occurs when a con- . (2 An intervening injury is one which occurs out-
* ***** I' **** P*"dition w ill persist indefinitely due to the effects

of the work related injury or when a condition "I I '" " I "" ''"" * I

is materially worsened by a factor of employ- c ns dered mlated to the original injury unless the ;

C ment such that it will not return to the pm y is as as cause.

\ " M ''''''

j ..a Acceleration. An employment related injury or .L4. STATUTORY EXCLUSIONS I
'

w
.

i disease may hasten the development of aa underlyiig Sometimes the circumstances of a case raise the
| condition, and acceleration is said to occur when the issues of willful misconduct intention to bring about
j ordinary course of the disease does not account foi the the injury or death of oneself or another, or ineonica-
j speed with which a condition develops. tion. If any of these factors is established as the cause of
1- t4) Precipitation. This term refers to a latent con- the injury or death, benents snust be demed. k should
| dition which would not have manifested itself on this be noted, homever, that these esciassons must be as.
I occasion but for the employment. For enunple a sorted and proven by the agency or by OWCP.
{ claimant's latent tuberculosis may be pra.spitated by a. Willful misconduct. The question of delibersee

-

j work related exposure, willful nusconduct may arise when the employee was
j b. Medical evidence. The issue of causal rela- violating a safety rule, disobeying other orders of the
; tionship almost alway 5 requires reasoned medical employer or violating a law. Because safety rules have
! opinion for resolution. This opinion must be obtened been established for the protectson of the worker rather
) from a physician who has examined or messed the than the employer, simple negligent disregard of such
; employee for the condition claimed. In any case where rules is not suf5cient to deprive an employee or bens-
j- a pre-existing condition involving the same part of the Sciary of entitlernent to compensanon. Disobedence
j body is present, the physician must provide re- of such orders may destroy the right to compensanon
j- tionalized medical opinion which differentiases be- only if the disobedience is deliberase and insenannal as
j' tween the effects of the employment.selseed injury or dininguished from careless and heedless.
; disease and tne pre.caisting condition. Such evidence b. Intoxication, in any case involving intoaicahon
j will permit the proper Lind of accerance (temporary (which may be by alcohol ar any other drug) the record

vs. permanent aggravmion, for instancek must establish both the catent to which the employee
; To establish causal relanonship, additional medical was intoxicated at the tirne of the injury and the par-

minion may be requessed of OWCP's District Medical ticular manner in which the intoxication caused the
; iser or from a specialist in the rnedical neld perti- injury. It is not suf5cient just to show that the evnployee

Inst. .m
} Orteber 2.1986 Federal Persennal Mammal
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a

subchapter 3. Condorians of Cowrote
ssL11

, h was intoxicated. it must be shown that the intotication
<

1 y proximmely caused the injury. possession of his/her facukies, the injury may be com.
pensable. Thus, suicide may be compensable if the

c. Intention to being about injury or death to oneself
injury and su consequences directly caused a mental

or another. Where it appears that the employee brought disturbance or physical condition which produced a
about his/her own injury or death or that of another,

compulsion to commit suicide and prevented the em-
,

intention must be established. If the factual and inedi-
cal evidence shows.that the employee was not in full

playee hem esercismg sound discretion or judgment; I

so as so control that compulsion. {

i,

} i

1
<

1

1

)
1

!
J

:
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i
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;
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Subchapter 4. Processing of Claims

i
i

I
; This subchapter will describe in general the pro-

c. Obtasaing informanon. Agencies and employees; cedures and responsibilities for case handling once the unselly ===-e=a wkh OWCP via wrmen corn-! proper forms and accompanying inferination have speedsece. hiost Assnct of5ces how a contact of5cr
i been Aled with OWCP.' It will also describe Ibe pro- whsch can pumde infonmation on the status of a claim
i cedures which an agency should take if it believes a and answer gaaeral 9=ma==. When more detailed2

claim to be questionable.
j information is requuod, the Clasms Examiner respon-

sible for the cese Ale can often sansfy the inquiry. If an'

4-1. ADMINISTRATIVE MATTERS assacy has tweaaae about common themes identined

s. Initial handling. The notice of traumatic injury, in a auasber of clamas, k abould contact the Chief of,

] occupational disease or death should be Aled with the Clauns or Damnet Director fa clari6 canon d die pro.

district of6ce with junsdicuoe over the learian c( the cedens in gesenion. Only ingenes which canect be'
1

resolved la his mammer should be refened to OWCP's Iemploying agency (after adjudicatico, the claim may Nanomal Oltce, and any such manner'should be re. I

;

j be transferred to the disenct d5ce with jurisdiction fenedthroughtheagencyWt ; ..Policyques--

3 . over the locanon of the :-f-w's residence, if dif- tions may also be referred to OWCPi National Of6ce'

!ferent). If possible, the nouce should be accompensed Under the privacy Act, the claunant or repressasa- !j by supponing documents such as medical reports and tive is sentled to seceiw one copy d ahe case ele fican ;i stasements from the employee, the agency, and wit- OWCP free of charge; addnional copies will be sent a |$ nesses. When the notice is reiceived, OWCP will send
a cost of 10 cents per page, k is act necessary to roquest . Ij the claimant and the agency a postcard (Form CA-301)
the reconis under the Freedom of lefonnanon Act.;

advising the claim number assigned to the case. Onhannly, a compises copy d the scord will be seet !j De Ale will then be assigned to a Claims F2aminer directly to the requestor; neemananally, if sensitive !{ who will determine if infernwaan in addinon to the medical infonnanos is involved, the district of5cc sill '

initial submission is required for 7^= of the choose no forwant the as6 cal repons to a physician of
,

! claim. If so, the infonnanos will be requessed of the the claimasti choece so that the coassets may be prop-
i

j employee and/or the agency whh a copy to all parties to arty interpsesed to the claimast. Seassive medical in-
!

i the claim. While the requirements for accepeng a fonmence may be seisased to the employee's represent. |

;

| claim are consulered in the order shown is the previous ative with te pnmoo that it not be disclosed to the
I| subchapser. OWCP will anernpa to request inform =>aa clamment.

; on all unresolved aspects of the claise amultaneously d. Dird pany. When a pony other than the claimant
,j in the interests of expedstaous case handing or he agency appears to be respoemble for as injury or i

i b. Itapresenation. The FECA provides that a claim- desdt, the claument sesy be asked to seek damages from
i ant easy be repr=*asant if he/she so desses, but is it mot that pany. Such accons may include claims,agasant( required. A representative ased act be as anorney; a individuals or product manufacasters. Agencies are
] friend or union representative, for enample, may act in encourged to invesagaer Ibe third party aspect of anyi this capacity, but any apresentauw must be desig- claim and subaut all infonnanon gathered to OWCP.'

nated by the claunant in wnnes before OWCP will The employee will be costected with speciac instrue.
i recognise him/her. The low contanas ao provision for tions concanung this aspect of the claim; he/she should
i payment of representatives' fees by OWCP. It does not anempt to seule such a claim wahout Arst obtaunasi require, honever. that OWCP appnm such fees prior advece and approval from the Solicitor of 1. aborj to payment. Contingency fee agreements are act hon- etwough OWCP.
'

ored by OWCP. and a claimant should not pay any fee While a claim is pending aganast the third parth
prior so approval by OWCP. OWCP will pey medscal and compensation bene 6ts in

.
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which the benenciary is emitled. If a recovery is made, contain a clear description of how the injury occurred,
the bene 6ciary must 6rst pay outstanding legal fees including the time and place, whether it happened
and costs. He/she is then entitled to retain 20 percent of during working hours, the presence of witnesses, etc.
the remaining amount, plus an amount equivalent to a If this information is not included in the original
reasonable anorney's fee in proportion to the sum submission, OWCP win request it. If a second request
which will be owed to 0WCP. De latter amount gener. for such information is needed. OWCP wiH advise that
ally includes the total medical and compensation pay. absent a response the case wiu tw processed on the
ments made by OWCP at the time of seulement. Any basis of the evidence submitted by the claiment as
money remaining is retained by the beneSciary and follows:
credssed aganast funne claims for benents. OWCP wiu (a) K the claunant's statement is suf6ciently de-
resume paymem dp benents and medical tailed. OWCP wiH accept the sensement and adju.

bills only after the benenciary has submined claims & case es claim acconisagly.

which equal es amous d nioney -g. (b) If the claument's sessement is act suflicient, the

claim will be densed for the reason that the claim-

4 2. BURDEN OF PROOF ans did not meet his/her burden of proof.
2. Medical evulence in possessaan of the agency

The claiment has the responsibility to establish the may also be requested.
essenual elements of the clairn as desenbed in sub- (a) With respect to unadju& cased clauns, it is best if
chapeer 3. OWCP will assist the claimant in meeting the agency subnuts copees of medscal records
cis responsibility, which is also termed bunlen of pertaining so the injury and any relevant pre-
proof, by requesting evulence ==adad to ful611 the musting candman at the time ofinitial ad=====iaa
requirements of the claim if such informanon is not to OWCP. Bis evulence will be requessed of the
inchaded with the original submession, agency if it is eat seat wie the original submis-

,

OWCP will anempt so obtain any peronent rnedical sion. If a secoed request is aseded. OWCP will I
evulence in the posseesson of another Federal facility, advise the claunant that it is amempting to obtana lincluding the employag agency, but this maalataa~ the evidence direedy from the agency but that the |

i does not relieve the claimant's burden o(proof. Agen- burden of proof still rests wie the clairnant and
1 cies are mquued by law no pnmde me& cal and facaml est he/she should also try w e6tain me medical

,

evulence requessed by OWCP in order so adpubcase a evidence and forward it to OWCP, Under the
claim. Agencies and claimants alike are always en- Privacy Act, the claunant is twided to obtain

; tidad to present informenon act speci6cally requeseed reconis penaming to him/hersen which are snain-
1i by OWCP. tained by the agency. If medscal evulence is not !

When informanon is not subasaed in a tunely man. sutunined in a tienely meaner, the clairn will be |aer, delays in adjuscanas cases and paying claims domed on the basis that the cla====r did not meet 1

aften resuk. To menimias such delays, OWCP wGI ask bes/her bunies of proof.
the claunast and agency so emiumn the reqeired evi- (b) la as accupeed case. if the etaiemmar receives
dence within a specinc pened, essaally 30 days froni conneming care from an agency physician (or its I

the dass d the request. A copy of any request to te coenact ynmder), the agency should include sup-
I agency for infonnenon wiu be seat to the claunset, and porting medical evidence for disability with

vice versa. Fellowing is a descripmes des procedures claims subaused. 06erwise, it will be asked to
which OWCP will use with respect to requests for subenst the relevant medical evidence if the Sie
information hosn agencies. does act support duability for te cleaned penod.

a. Thmunsac injury cases (inctmeng recunenos and If a second request is needed. OWCP will advise
desh) the clairnant that while it is snempnag to obtain

I, De facasal evulence required toss an employer the needed infonannon, he/she should try to ob-
ia a tramassic came wiu ofesa concern the careum- tain it as well.
stances _ "; the injury. By anecipanes the if the Sie costants primefsedr me& cal evalence of
mfonnarian which OWCP wiH esed, as desenbod in disability for the pened claimed but ad&uonal support
the precedang subchapeer, the agency will often be able is needed. OWCP will authortae payment for a reeran-
to avoid handling carmim.ers which would other- able pened and request the evulence from the employ-
wise be generased. Each submission of forms should er. If another claim is received and the previously;

_
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requested evidence has not been sutwnined. OWCP
_

will again authorize payment of compenssuon for a a==*ad by es cleanem. As wit m is%
reasonable penod and refer the claunant to a ausdicalcases, if tat evidsace is esfncient, te clamanam's
speculin fw uninsaion. masements wiu be accepend and he claini win be

3. payment information aseded wiH usually involwadjudsemed acconhagly. If the evidsuce is am sof5-
the claimant's salary or the days of LWOP clauned or cism. te claim wiu be & mod became te ch 6d
lem e used dwing the-pened evolved. Agencies can am men hester binden of pmd.

speed the payment process by advisang OWCP of any2.Wh andm winph-
elements of the pay rase which should be m. not how been pmided solely by an agency M
wch as mght and Sunday diffenstial, and whater the farday. A claunset who has also been seen by a privme
claiment has received these secaments segularly (inp,g ,
which case the biweeldy amount should be indussed)h tm W. If N N h k
or spora& ally (m which case the etan=aar's easies ;, g g
camings in the relevant pay casesory for er year is ammapong # o tain it but em te bunten of <

preceding the injury should be provided). Pro d miB m m spea he e
and em he/she

Where the pay rate is in question. 0WCP wiH begin aW 2 obtain 6m mhnce
' paying compensation using the kmer salary and se-As sunnec injury cas, wage loss m, for-
quest clarification from the agency. If a second request "'"" ** '8"*Y *EI NY I"d*is necessary. the claimant will be advised that docu- hec 's Jay noe w he days ce LWOP or W
mentauon is necessary to support the higher pay ruse dunes te W ch and te procedums h-
and asked to submit any documentation in hrseer obtening wh h in w
possession. If the agency fails to reply and the claunant 8J87888 8ppdy. N emasiw N d
submits adequate documentation (e.g.. pay stubs). W te adje& cation pro.
OWCP will adjust compensanon. Until sufnews doc- com emnd M sW5ews idor== concenung
umentation is received from either the agency or the e unse and esent dduabsry a penmt adjudh!
claimant. compensation will be paid at the lower rue. tion of the wage loss claim. If not. OWCP will follomi

! Where the days and hours d LWOP or leave status e grocedums b dewlopsag W mience in a -
! dunns a claimed pened are in question. OWCP will " **8'
I request clarificmion from the agency Any foHowup ampts a ch te W of prod

request needed will also advise the claunant of the riend "* I" "
for documemasion and invite lum /her to solmut a de- 6e amptamm d a madamn a m e a

i tailed account for the pened in quesnon. If the claim-
.

* "" " N *** "
ant provides such an account. 0WCP wiH send a copy fw a pened dung whuh vm ses
to the agency for review and advise that unless OWCP "" ''""'"""""""""0""'"*""Y

{ is notihed of any inaccuracies in a tienely inanner, the **5 b@ " SupPon5
claimant's accounting will be used so compute the * ' ' " ' *** " " 8 * ""'' # *

! cupmional disease claims (includag racer. *

rence and deash)?

l. OWCP will require factual soforrmanon from the la the course of processing a claim, the agency may

employer according to the type of medical casubnen ideaufy infonnance which leads it so question the

involwd. The infonnauon soec 6ed in the instructionscircumstances sorrounding it. If this happens, the

for completing Form CA-2 and on the evidence check- agency should ovesugaar the cien==- and repon

}
list appropnme to the disease in quesmon should be the neuks to OWCP. AB such alleganoes must bei

supponed by speciac facasal evidence before they can
} formented with the initial sobesesion. if setnciently

be e===dased by OWCP which is the naal artner of
i detailed desenpaions of the cucumstances sonounding

amenianset. h==== wtsch may prompt the agency
i development of the claimed con &non are act vocatved,
A OWCP will make another aquest using the checklist. to conthset such am isvesuganon, and accons which the

agency may take, are as fonows-

) if a second request is necessary, the agency will be
a. If the employee has given differing versions of theadvised that if timely response is not received the

OWCP will process the claim based on the evidence inculent to 6fferent people. or arwent witnesses giw;

differing accounts of the facts surrounding the injur).

i
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the agency should request a written uatement from pioyee's appeal rights is known as a formal decision.
each person which details his/her knowledge of the When a bene 6ciary is place on the compensasson rolls
situanon. for schedule award. loss of wage. earning capacity, or

<

; b. If the employee reponed to work on the date of the death, he/she will receive a fonnel decision.1 skewise,
j claimed injury with the appearance of a pre existing a formal decision is issued any time an adverse deci-
| condicon or injury. the agency should obtain stase. sion involving saadement is reached such as denial of

! ments detail:ng ihe relevant observations from an initial claim or denial of continuing benents. Three
j witnesses. avenues of appeal ase pnwaled for 4,s: the

c. If a lengthy period elapses between the alleged agency is not eended to appeal. The employee may,

j injury and the time it is reponed, and the claunani request only one form of appeal at a time.
| appears to be able so perform normal dunes, a wnsten a. Heenas. The low provules that a bene 6ciary is

susement detailing the situation should be compIosed. ennaled to a hennes before an OfHce representative as

d. If an employee who has claimed injury is reponed long as the request is tande walua 30 days of the formal
to be working at another job. the agency should Arzt doctssoa and a reconsideranon has not already been<

) ask him/her about the requirements of des other em- undertaken. The request should be sent to the Branch
ployment. Depending on the reply, the agency may of Heanags and Review at the address included with
wish no ask the employee for permissaan to contact the the appeal rights; no special fann is aseded. The hear-
other employer for information concerning dutses and ing will be held within 100 miles of the claimant's

| penods of employment. home, and the employee may present evidence in sup.
OWCP sill consider all information submitted and port of the claim if desired. The agency will be actined

correspond further with the perues involved if neces- when the heanns is scheduled and advised that it may
sary. The authority to determine any aspect of a claim request a copy of the transcnyt and/or send a represcat-
rests with OWCP, however, and while the agency is ative to the hearing. The agency representative may not
entided so an explanation of the basis of OWCP's

panicipare in dis procesthags. homever. ualees sponA.
action, it must accept the determination rendemd.

cally invited to do so by the employee or the OWCP
representative. After the beenng is held and any addi.

4-d. DECISIONS AND NOTIFICATION tional evidence is M. a fW decision is is.
The employee will be noti 6ed by letter of the accep. sued which includes a desenpuon of the employee's

tance of his/her case if disability is expected to ensue or further appeal rights.
continue. 'the lesser will stase the condstaca for which b. Reconsideranon. An employee may ask OWCP to
the claim is accepeed and advise how to claim compen- reconsader any fannat decesson snede by the desenct
sation bene 6ts and payment or reimbursement of medi- of6ce. The request shosid be addressed to the distnct
cal bills. Ir. cases involving posennal long terra dis- oftce headieng the claism: no special fann is requwed,
ability. OWCP will notify the employee of his/her but the request should clearly stant the ground on
obligation to seek work when desability is no longer whach it is based. k must also be -+ -- ;- " by
total. The agency will receive a copy of this notincation evidence not previously sulwanned or arguments for
to the claimant and will also be asked to subaut a copy error is fact or law in reachang the ca=aaa=d decisaan
of the employee's job descriptica and SF 171 in onier A reconsideranon may be requested a any time subse.
is prepare for eventual n - ' , ;(this process is quent so the issuance of a fonnel deciseos. The new--

described in subchapter g). decenniasmos also e===amaa a fonnel decision and
During the life of a claim, decisions may be readered contaans a desenpuon of the employee's funhet appeal

on vanous issues. Employees me usually notiaed by rights.
letter about such maners as approval or denial of sur. c. Review by E--f,x' Compeamm== Appeals
gical procedures and other fanns of snedical care, and Board (ECAB). As employee may request soview by
Peyment of medical bills by OWCP. Appeal rights are the ECAB. wiuch is the leghest aushority la Federal
not usually included in such desertaiamhana, but formal workers' corapaasan== clemas. The employee should
decisions may be issued on such maners if requessed nie for such review duecdy wide the ECAB at the

Any determination. whether afErmative ar negative. address included with the formal decision. The
which sets forth OWCP's Andings with respect to the ECAB's review is based solely upon the case reconi at
case and which includes a description of the em. the time of the formal deenson; new evidence is not

last. 3 n
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comidered. Employees residing within the continental
United States or Canada should file application forgood cause shown the ECAB rnay excuse failure to

! renew within 90 days of the date of the decision. For timely Ale an application for review ifit is Sled within I
year c( the dase of the decision,
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j Subchapter 5. Continuation of Pay (COP)
i -

!

! 5-1. DEFINITION AND ENTTTLEnfENT
! entitlemem is not catended beyond 45 days d m

!
The FECA provides that an employee's regular pay absences.

may be contaaeed for up to 45 calender days of wage Amalectendsickw eendring the 45. dayj
ioss due to disability and/or medical traume==*as follow- pseiod is act mocable. If an n,tja who hasj
ing a traumatic injury. The intent of sbis provisaan is to elected lesw for the period wishes to elect COP. the! eliminate interruption in the employee's income while agency must make such a change on a prospectin
the claim is being adjudicated. COP is not considered basis front the date of the ;':,s's request. Where
compensation and is therefore subsect to income tax, the employee wishes to how lesw restored retroac-

;

i
j retirement and other deductions. After entitlement totiwly, abs a0sacy may honor the request but OWCP

COP is exhausted, the employee must apply for com. will act regare it.
pensation or use leave.

An employee is emitled to receive COP when he/she 5.-3. CONTR0 VERSION
is absent from work due to disability or me& cal treet.

ment or when he/she is reassigned by formal personnel ***'"'8 " I "I * 'I'I" I"
' action to a position with a lower rate c(pay dee so C # 8 88 8 Pay, steer (w one d se masons

partial disability. Because informal assignmem aflight # fa mee oeer reason. Ms
or restricted duties without a personnel acuca does not acten is cal ed courowrmon. h agency may conoo.
resuk in pay loss, time worked in such a position may by @g te dad ponion of -+ wna
not be charged to COP. CA-! and subausing detailed informmion in

Temporary employees are entitled to COP on the upPon of thesentroversion of OWCP. Even though a
same basis as permanent employees, but COP sney act claim is controverted howewr. the agency must con-
be paid after a serirunneiaa date that was established tinue te uploya's agular pay unless a least one of
prior to the injmy. This means that COP may not es comhases set fore below applies:
continue past the NTE dase shown on the saapicyee's a. M &nbdity is a med of an occupsuonal dis-
appointment SF $0. the NTE done shown on an exten- me w ilkins,
sion of appointment SF50 (or SF 52 that mes approwd b. The employee comes within the exclusions of 5
prior to the injury), or the effect!w date shown on a U.S.C. 8101(l)(B) or (E) (which refer to persons
terminanon SF S2 that was approved prior to the injury, serms wi6out pay w M pay, and m persons
Compensation will be paid after eenployment has appoimed so te suff of a former prudenth
ceased, regardless ofhow many days ofCOP how been C N mapicywis meera emaen awa r* of
used. Uke any sher employee, a temporary worker te Ushed Semes, Canada, w 6e Canal h,(i.e., a l

|

who Arst reports a tre injury after the employ- famigo monomal mployed oussade te areas indicmedn

meat is senasassed is aos entitled to COP. d. The injary c: curred off the employing agency's
psemises and the employee was not engaged m, ofncial

S-2. USE OF LEAVE INSTEAD OF COP #N'M
An employee may use annual or sick lesw to cowr

s. The employa cased the injery by his/her willful
muscandoct, or ima== dent o bring about his/her injuryt

all or part of an absence due to injury. If an -- A,a
elects to use leswe. each full or penial day for which

or dansk or that of another perso , or the employee's

leave is taken will be counted against the 45 days of
=sa -=aan mes the promitwe casse of the injury;

f. The injoy was not reponed on a form approved by
emitlement.1herefore, while an r ;ijs may use OWCP (esually Farra CA-1) within 30 days folkm ing
COP interminently along with sick or annual leave, the injury;

W h Manuel last.337
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i

) g. Work stoppage first occurred 6 months or more d. Within-grade increases or promotions the em-
! followmg the injury; ployee would have received but for the injury are
' h. The employee initially reported the injury aftet included in COP since this payment represents salary
I employment was terminated; and not compensation. Moreover, a claimant who does
i t The employee is enrolled in the Civil Air Patrol, not exhaust his/her entitlernent to COP m the time of

Peace Corps. Job Corps. Youth Conservation Corps, injury and who is leer entitled to use COP while<

work study program, or other group covered by special ernployed at a higher paying job than the one held at the

; legislation. time of injury is entided to receive COP as the higher
1 The agency may not continue pay under any of the. rate of pay.

1 above circumstances. c. The effects of the injury somenmes resuk in loss
; The employing agency may dispute an employee's o(elements of pay such as night or Sendey differential

right to receive COP (and/or the validity c(the claim as (e.g., a night shift worker is reassigned to the day shift
i

a whole) on other grounds, for instance on the basis in order to perform presersbed light duty). In such
j tho the claimant was not performing assigned duty situanons COP shouW be granted for se lost elements
j w hen the injury occurred, or the the condition claimed a(pey (e.g., the night differencal). Each day for which
| is not the result of a work related injury. Any such COP is granted to cowr lost elemens dpay will count

]
objection should be supported by objective evWence as one full day of COP toward the 45 day limit.

q such as witness statements, pictures, accident inves-
j tigations or time sheets. If the validity of a claim is 5-5. COMPUTATION
] disputed for reasons other than the nine conditions
j listed above, regular pay may not be interrupted during Unless the injury occurs before the beginning of the

| the 45-day period unless the controversion is sustained workday, time loss on the day of injury should be
j by OWCP. _charsed to =d=iai W. The period to be
! charged to COP begins with the 6rst day or shift of'

i 5-4 PAY RATE FOR COP PURPOSES disability or roedical treatment following the date of

An employee's regWr pay is his/her average weekly injury, Provided that the absence began within 6'

earnings, including premium pay, night or shift dif, mon &s after se injury. COP shouW be charged for*

ferential. Sunday or holiday pay, and other extra pay weekends and holWays if me medical evidence shows

excGpt for overtime (either regular or that required by se employee was disabled on the days in cluesnon: for
,

the Fair Labor Standards Act (FLSA). example, if the physician indicanes that disability will1

I a. For a regular full time or part-time worker who continue only through Saturday for an individual who

! works the same number of hours per week, the weekly has Saturday and Sunday off. COP will be charged only
'

pay rate equals the number of hours regularly worked through Saturday

i cach week times the hourly pay rate on the date of lf work stoppage occurs for only s portion o(a day or
injury. excluding overtime. shift, a full day of COP will be coussed agsmst the 45-

b. For a regular part-time worker who does not work calender day enntlement, even though the employee is
the same number of hours per week, the weekly pay not ennded to COP foe the entire day or shift. For

j rate equals the average weekly earnings for the I. year example, if an employee who has seenraad to work
period prior to the date of injury, excluding overnme, most lose 3 hours in order to receive physical therapy

c. For an irregular. WAE (when actually employed), for the effects of the injury, he/she is enaded to only 3
,

or intermittent worker average of the employee's week. hours of COP even though I fell calender day will be
ly earnings during the I year before the injury. It is charged agamst the 45 day limit. If the employee is

'

; computed on the basis of the total camings divided by absent for all or part of the resnaimag workday, the time

the number of weeks worked (partial weeks worked are loss should be covered by leave, LWOP. AWOL etc.,
,

counted as w hole weeks). The maanni carnings used for as appropnase, since absence beyond the time needed
this computation must not, however, be less than 150 to obtain the physical therapy cannot be charged to
times the average daily wage earned within 1 year COP.,

before the d.ve of injury (the daily wage is the hourly if the employee is only pernally disabled following
rate times eigh0. Premium night, or shift differenuals the injury, and continues to work several hours each
as well as Sunday, holiday or other estra pay should be workday, each day or partial day of absence from work

meluded but overtime pay may not be considered. is chargeable against the 45-day penod.
t
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j 5 4. LIGHT DUTY ASSIGNMENTS 5-4. TERMINATING COP
When the physician's report indicates that the em- COP should not be stopped umil:

,

l

ployee is no longer totally disabled, he/she is required
a. The agency receives medical information from

to accept any reasonable offer of suitable light or
,

limited duty. Such an offer may be made by telephone
the attending physician stating that the employee is no

i but must be con 6rmed in wnting in order to be valid; it longer disabled for regular merk. The employing agen- 1

should include a desenption of the duties and require-
cy should also terminase COP when a partially disabled: i

} ments of the offered position, if a personnel action is employee remarns to full time light duty with no pay

3 mvolved, the employee must be furnished wish a copy
loss, or if te/she refuses a suitable offer oflight duty; ori

of it prior to the effective date. b. The agency receives notice from OWCP that pay
! should be ammenaied; or

COP should be paid if the employee has been as.
c. The caparation of 45 calendar days.!

signed light duty by formal personnel acuan and pey An employee who is scheduled to be separated and;

loss resuhs (e p., the employee is placed in a light duty reports a traumanc injury on or before the separationi
position at lower pay). COP should also be paid if the dase should still be separated; he/she is entitled to COP
light duty consists of work at regular duties for fewer

up to the dase of termination and to compensationthan the usually scheduled number of hours, thereafter.
i

The dollar amount of COP will be the difference
] between the pay rates of the job held on date o(injury 5-9. REPOffrING COP--FORM CA-3! and the light duty position. One full day of COP should
j be charged for each day of light duty, even though the a. Time cards. Time loss for an employee who a
; employee is working a full shift. receiving COP should be recorded as -COP" on the
j If the employee refuses to accept the work offered, Time and Anendance Report. A diminishing record of
q

COP should be terminated. OWCP will then determine the 45 day limitation is to be maintainecf in the "Re-
; entitlement based on the medical reports and the duties ,,,gg. bioek.
! b
| \

of the offered position and issue a formal decisin b. Completion of Term CA-3. When entitlement to

concernmg payment of COP. A-discussion of the crite. COP cads, the employee returns lo work. or hisher
-

na used ir. makmg such determinations is contained in disability ceases, the agency should complete Form
i

section 8-4. CA-3 and submit it to OWCP(unless the return to duty
information was included on Form CA-1 when the;

5-7. RECURRENCES injury was 6rst reported). The CA-3 should state the;

speci6c days and hours charged to COP and'or leas e.
: In many cases, an employee will return to work may be used KnecessarA arnant-

| without using all 45 days of entitlement of COP. of money shown should re6ect only the amount paid
i

j Should such an employee suffer a recurrence of dis- for COP. it should not include wages paid for light duts |{ ability. he'she may use COP if no more than 6 months or for parts of days actually worked. In cae of inter-
!j have elapsed since the date of Arst terum to work, mittent or delayed disability, time charged to COP may l'

includmg part time work and light duty, following the be mponed by narrative lener instead of by Form
CA-3.first work stoppage. If the recurrence begins laser than,

6 months after the 6rst return to work, the agency if the disability ends before the expiration of the .45

should not pay COP even though some days of entitle * day pened. the agency should terminate COP. An:

j
ment remam unused. A penod which begins before the

employee who is no longer disabled must terum to

6 month deadline and continues beyond it may be work upon acti6 cation by the anending phpwicia'n tha-

charged to COP as long as the pened of time is uninter- he/she is able to perform full regular duty or suitaNe!
|

and available light duty. If the employee does not resurr.
mpted. If a third-party credit has been established, the

so duty, an overpayment may result which is subject to
agency should contact OWCP before paying COP. collection by the agency.

i

i
,

)

.
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Subchapter 6. Medical Benefits and Care

)
t

i
<

!
01. ENTITLEMENT '

! charges beyced the dase of initial treatment will be
j The FECA at 5 U.S.C. 8103 authorizes modscal . In his snuanon he n W is mitted io
| services needed to provide treaunent or to connesract or aslect ammber amendmg physsenan, who will need to

minimize the effects of any condetson which is causallyaben a soport submaamatmg the condition found and
'

related to factors c( Federal ' , . No lisak is addressang any disabdary for work in order for the
imposed on the length of time for which modscal ex. claim to be acoppeed
penses are paid. and the amount paid is based on

b. Eselnded physicians. The serm "quali$ed physi.
OWCP's determination of the fees for the servicescian"does not include those whose licenses to practiceinvolved.

snedicae beve been =p=8d ce revoked by a sameFederal employees are entided to all services, ap.
licensag or regulascry authority who have been es.

pliances, and supplies prescribed or recommended by
ciudad from payment under the FECA (see secoonqualified physicians which. in the opinion of OWCP. 6-$).

are likely to cure. give relief. reduce the degree or the
penod of disability, or aid in lessemng the amount of

' monthly compensasion. Medacal care includes exam- 6-3. CHOICE OF PHYSICIAN

ination treatment, and relased services such as hospi. LM h6mW
tahzation, medications, appliances, supplies, and ,,

;

transponation incident to securing them. Preventive s e may anyI physicianin prinse prac. 1

care may not be authonzed. however. w o as em escluded, or Wshe may choose to be
tressed at a Gowerammat facility where one is avadable

6-2. DEFINITION OF PlaYSICIAN Sech f induddalofacen andhosphals d
The term physician" includes surgeons, os. the Army Navy. Air Force and Veterans i

Adesesseranos.
teopathic practitioners, podtarrists, dentists. clinical
psychologists, optometrists, and chiropractors witiun b. Referral by aneadas physacian.1he sneading
the scope of their practice as de6and by $4ase law. physician usey engage the services of other facilities

Naturopaths, faith healers, and other praeuconers of which pueride X ray or laboratory services or of spe-
the healing arts are aos recognized as physicians widiin cashnes whose the physacian feels it necessary to con.
the meaning of the law. sah. Charges for auch services will usually be paid if

a. Chiropractors. Under the FECA, the services of they mese sequessed by the anending physician,

chiropracsors may be seembursed only for tresumein c. Qange of physician. Eacept for soferral by the

consistag of manual manipulance of the spine to cor- ammading physician, any change in sennas physician

rect a subiusasion as d-aamased by X-rey to exist. after the initial choice must be authonaed by.OWCP.

The term subluxation"is de6aed as an b - Otherwise.OWCP wiB est be liable for the expenses of
treatment. The employee should request any suchdislocation, off.ceasenng, eminalignment. 6=== or

.

abnormal spacing of the vertebrae massonucally which changs in wnnag wish an esplanenen of the reasons for

must be demonstrable on any X esy alta to individuals the seapsset. If a physsenes ismaally selected by an

trained in the readmg of X reys. Cheropractors insy
asuployee is laser escluded frone participsnan under the

regulations. the employee should choose another phpanaerpret their own X rays. and if a sublunman is
sician. Otherwise, and upon noti 6 cation by OWCP, he

diagnosed the chiropractor's assentawm of any dis-
she will be liable for payment of the bills frorn theabiht) caused by it will be utpted. If a Form CA-16 eseleded providet

is issued to a cMivy.gior for es.u,wy care and the
condition diagnosed is other than a subluxation, no d. Transfer of medical care.1he agency does not

have authority to transfer medacal care from one physi.

Nieral Perseeeel Mammal last.337
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|

! cian to another if adequate medical care is not avail- where a claim for distigurement of the face, head or
i able locally or the agency feels transfer of medical care neck is involved.

!

| is adsisable for other reasons. OWCP must be con- 2. Medical specialist (second opinion referrah.
; tacted for instructions. Medical issues sometimes arise which cannot be re-
i

solved on the basis of opinions provided by the anend-
! 6-4. MEDICAL TREATMENT AND ing physician and the DMA. Opinion will then be
j EVA!EATION requested from a physician who specializes in the neld

a. Claimant requests Some forms of rnodical treat- of medicine pertinent to the issue. The appointment for
'

i ment should be approved by OWCP in advance in onier examination may be made by OWCP. or the claimant '

! to guarantee payment. Among such services ase: g be asked to make the appointmem. In either case,

i 1. Surgery of any kind (it should be nosed that CP wHIpe@ 6e emmaanon. M trawl
! OWCP may not require a claimant to undergo surgery **Puses, and wage b ?e connecten wie it. The

! or any other invasive procedure, such as a myelogram); W MM 8 P ys' cia paid by hWm seh
'

* * * " " " " '2. Private hospital room accommodations (only '

'

semi-private rooms will be authotized unless private 'P'' ^ '"0i'' # """#8I'

accommodations are required by the employee's OPaum g k W h @ms d appen-'

g g, imasely equal weight appear in the Ale. Medical opin-

3. Hospital beds, traction apparatus, wheelchairs. 8 Nfmt SPech wiH su be W to
. . tesolve the conAict of opinion, which may concem the

4. anees and shoes. missionship of a condition to factors of employmem. or
* **'*" # I'* I' I" P"I I'5. Nursing home care- *

6. Courses of physica5 therapy; " ** # '"'" ****8 ** ''"
* "I *"* *"* E"#~7. Heanng aids and lip reading services;

8. The services of hearing and seeing eye dogs: E*'""'*"*#"*'"'*** *E *'"*8'
9. Membership in health clubs. * *EP"#""' "" *# **

Request for any of these services should be made by angemens. As wis seemd opinia sferral. WCP

the anending physician, who should include his/her **" E*I '"" * **' '""I
'

reasons for believing the services to be necessary. Prior expenses, and te m W W wages
authortzation need not be obtained to purchase minot .

#' ^8*I "9'" * ^ * " * " * "** *
*** "" ***""'"** D * '8 " Iappliances such as a sacroiliac bek or an ankle strap, or

for such items as crutches and canes if presenbed by I " '8"'I "9'""' "

the anending physician. =asiaa= is caanmaad in 5 CFR 339.301 et ser;. ,

i

. . b. OWCP requests. In addition to the amending j
gg gg !physician, other medical personnel may be saked to

evaluate a claimant and/or Gle. Evalan=e== may be Certasa pnmders may be escluded from pomerpo- !
requessed in connection wis original or continuing tion in the Federal employees' compensation program )
entitlement to bene 6ts, the percentage of the cimimaas's The services of such providers may not be rennbursed
permanem impainment or ability to return to Asil or by OWCP dunng the pened of esclamon.
hght duty, or other issues. Physicians who assy be a. Fraud. Providers who have been cosmetod under
asked to examine the claiment and/or file are as a ensninal stamee of fradalent actmnes in connection
follows: wie a Federal or Stase prograrn which makes payments

I. Dismict medical adviser (DMA). Each Duenct to pnmders foe medical services are anAomencally
Of5ce has one or snore physicsans on maff or under escluded from pomeipanon in the FECA program.
coneract who respond to quespons raised by OWCP This means that OWCP will not honor their bills for
staff. These queenons include inserpretanon of medical services Providers who are escluded or suspended
issues posed by the treating physician and evaluenons from similar Federal oe Stase programs, incloding
of the evidence ce she DMA's own autanty The Me& case. are also ausomancally escluded from per.
DMA also consaders requests for surgery and other ticipation in the FECA program
modalities of avatment requiring OWCP approval. The b. Other grounds OWCP will initiate esclusion
DMA does not, however, examine claimants except procedures upon receipt c(informanon that a provider

last.337
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has knowingly made a false samemem or misrepre-
{f seated a fact in connection with a claim for resmburse-a. Forms. With the exceptions listed below.

i
mem or request for payment; charged more then the provulers are required to submit their bills on the;

provider's customary fee for similar services wnham American Medical Associnion Standard Heahh Insur-

{
good cause; failed to reirnburse a clannant who has ance Clain Fonn (HCFA-1500). A versson of the form;

which includes instructions for submitting bills topaid a bill for treatment which was also paid by OWCP;
OWCPcomes the form numberOWCP- 1500, la some;

repenedly failed to submit full and accurse medical
Scales the local versson of the form may nut be desig.report > or failed to respond to requests for medical asned "HCFA-IS00" or may differ from the standard

information: or furnished. treatment substantially AMA I8'm in odner ways. Such local variations may,i
beyond the claimant's needs, or whsch fails so sneet houw. be accepend if they are adierwise complete.;

!
professionally recognizd standards. The only providers not required to use the

|
c. Due process. The repulsesons appeenes a 20 HCFA-1500 are hospitals, au sing homes. phao

CFR 10.45M57 include due process a every aesp tomacies Veternas Admsnistration facilities andi ,

; protect the rights of providers. These rights include . Hospitaland nursing;
administruive review of decisions and consideranon ofhome bills may be submitted on the e,astitution's
remstmement after a period of excluseon :(seasonable , 4 g7
assurances exist that the action which led to the escle.mit bius using Farin VA-Mit
sion will not be repeated. Providers reinstmed to pe* b. *% . To be acceped fw pm k
ticipation in Medicare by the Heahh Care Financing bill uma ischsde die following infmk
Administration are automatically reinstmed by OWCP.

g , , , , , , , .

d. Noti 6 cation. OWCP will penodically distribute Q) Provider's arrie ud h;
to agencies the names and addresses ofexcluded medi* (3)p,,,,,,;,;
cal providers along with those who have been rein * (4) liemszed list of services, with charges,

stated. Before authorizing medical services on Form (5) Tax identi6cmion number (the provider's Em-

CA-16. the agency should ensure that the medical ployer Identification Number or Social Security
Number); and

provider selected by the employee is not among those
excluded. An excluded physician may be reimbursed (6) Provider's signature or fascimile stamp. -

if the billis a photocopy, it must contain an originalonly for services rendered in a medical emergency.
signature or stampt Medical bills which are not com-

Designated agency of6cials should report instances of
fraud or abuse coming to their anention to the district

piete or not on the standard form will be returned to the
provider or the empicyee for correction.office.

c. Itemization. All bills must be sufficientlye. Medical charges. On receipt of a bill from an
seemiasd to allow for evaluanon of the charges. The

excluded prosider. OWCP will determine whether the Current Procedural Tennesology (CIT) code for each
claimant had been notified that the provider was es, modscal, surgical. X-rey or laaoratory service should
cluded from the program by either the agency or be shown on the HCFA-1500, and bills should show
OWCP. If not. OWCP will honor the bill and advisethe does when the sermes of supplies were furnished
both the provider and the employee that further tres- ladividual dases are act necessary if the bill is for
ment may not be paid in accordance with the reguia- spemive charges w a pened cNmo in such cases
tions. An employee whose initially chosen aneading *'' "I ' "** * ** ' * *'I "" "I *" "II

physician is escluded will be given the opportunity to # *

choose a new physician' x of charges. Unless the amount in-
.'

volved is amaor, OWCP will advise the peyse fully of
M*PeAYMENTOFBII.ui " " * * ""*# * *

amount of the desmew= or reduction, the pertacularMedical support is required to substantime that serv.
charge aflected, the reasons for the actice, and the

ices for which payment or reimbursement is requested amount for which the bill is being apprcmd
were required for the accepted, work-related injury. c. Iteambursement. An employee who has paid a
Documentmion usually takes the form gf a report or

provider may request voimbursement by submitting
clinical notes from the physician. Hospital bills should

either receipsed bills from the provider or a cornpieted
be supported by a copy of the discharge summary HCFA-1500 signed by the provider. Hospital bills

Esderal Perseeeel Manual last. 337
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.

must be stamped paid or otherwise certi6ed to indicate 3. Transportation expcases. When eensportation to

that payment was made. Cash sales teceipts that bear obtain medical care is uot fwnished by the Govern-

impnnes of mechanical cash repseers may be accepted ment, the ....,,L,n nwy be reirnbursed for travel ex-
if the nature of sale is identined. Phosocoputs of can- penses. lievel should be undertaken by the shortest

~

celled checks may be accepted in lieu of receipts but route and by public conveyance such as bus or subway I
;

rnust be accompanied by itemazed bills or other evi- unless the employee's medical <-taaa requires the
dence of the charge for which payment was made, use of a taneah or specially cquipped vehicle. An
Prescription neceipts must include the name of the drug employee who uses lus/her automobde will be reim- !

i and the date the prescription was Alled. bursed at the standard adense rate for Cw r.;nt !

f. lasurance companies. The employee should ad ' travel.

vise enedical providers to submit bills for services to Standard Form 1012 should be used to claim reim.

OWCP. In some cases however. bills are submined to bursement for travel expenses. All itsens will be reim-

the employee's heakh insurance carriet The camer barsed on the basis of acasal expense; a per diem
may request reimbursement for such charges by sub- allowance is not payable. Wages and ersvel expenses of

mitting a completed HCFA-1500 or similar an amendant to accompany the elemnant may be ap- !

OWCP-approved form. The form should list pro- proved if his/her condsoon is such that movel cannot be l

cedures and charges for each provider, and copies of + -: ;"*-j otherwise. Authonaatson for this ex. !

paid bills and cancelled checks should be attached. It pense should be atesined in advance of the ersral if

should also include the carrier's Tax identification possible.

Number.

'
.

; 9
,

.

.

O

l
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Subchaper 7. Compensation Benefits
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This subchapter describes ths vanous forms of com.

pensation benents which are avadalde to injumd, em.including the pay rate and compensanon rase. Com.
ployees and survivors in death cleans. it also includes apensanon payments for total desabsbty may connene a
section on computation on ca=p-a=='a= beneats. long as the medical evidence substantienes antal die.

abday. Only necesionally is an employee decised
7-1. DISABILITY BENEFITS pennemently and antally Asabled; beneats pnmded to

such an employee are ina ne. to those pnmded forAn employee who suffen - '5. .; related dis- ''"P''''Y '"'I 'Y'
ebility may be eligible for one or more types of wageb.

Componeerionis pnmded for
loss compensation. Such benents are class 6ed accord.8pecidedpena6 dtime fw he & loss, or nom
ing to the nature and extent of disability incurred. # 888. # 88888 pens and W of he body.a Temporary total disability. Campea==iaa based ofmdem pensand funcnonsis#
on loss of wages is payable afier the end ofeaaaanmaanimnpensased on a W M
of pay where entitlement exists (ses " '~ - 5) or
from the beginning of pay loss. An b' '1without

(1) Wmion Schedule Follouring is a table
shows he & of M payabic for each

dependents is entitled to compensation at the rase of
sche &de member if he las or loss of um c( seM% percent of his/her salary. With dependents, he/shefuncuan or pen of he body is sotal:

is entitled to 75 percent of the salary (refer to subsec-
Arc =6,,

tions 7-4a. and b).
'

iurco
(1) Dependents. The following are considered de- A"" 'i

,

3I2
pendents for compensation purposes.

(a) A w ife or husband residing with the evapioyee or
receis mg regular suppon payments (som him/her, g g
cither coun-ordered or otherwise; EI' W

(b) An unmamed child who lim with the :- ' e- '
or who receives regular comenbuoons of sispport [from hincher and who is under the age of 18. or
over the age of 18 and incapable of self support
due to physical or mental disability;

tc) A student between 18 and 23 years dage who h&hpa M
has not completed 4 years of post-high school Founh anger

15
education and who is regularly pursuing a full- g,,,, ,g "m _ _- ---'

5
time coune of study. f',

" " ' "

(di A parent who is wholly dependent upon and h $2 '
'su,9oned by the employee. ,g

(2) Waiting Days. A 3 day waiting pened, for wiuch gg
no compensanon is peyable, apphes except in cases gg
where disability emiends more than 14 days or perma. M

205
nent disability resuks. la these cases ca=reawm Tesacle $2
will be paid for the 3 days. .Tm 12

(3) Duration of Compensanon. A claimant who re-
ceises long term datability payments will be noti 6ed Compenamw= forloss of bmocular vision or forloss

by letter of the amount of compensation to be paid, of 80% or more of the visaan of an eye is the same as for

loss of the eye.1he degree c(loss of vision or heanng

Federal Personnel Manual last.337
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for a schedule award is determined without regard to at a job paying less than the original position. or if it is
'

correction; that is, improvements obtainable with use otherwise determined that he/she can perform the du-
,

of eyeglasses and hearing aids are not considered in ties of a specific job that is deemed suitable, medically
establahing the percentage of impairment, it should be and otherwise, compensapon will be payable based on
noud that the law contains no provision for payment of this loss of wage earning capacity. |

a schedule award on account of permanent impaarment (1) Payment. The FECA prcmdes that erripioyees
: to the back heart or brain. who are partially disabled by an illness or injury

(2) Medi al evidence required. Before payment o(a causally related to Federal N=^ shall be com-
schedule award can be considered, the condition of th pensated at a rase equal to 66% percent (without depen- )
affected member must reach maximum improvement. dents) or 75 percent (with sternadsene) of the wage loss '

This deternuasuon involves a enedical judgment that incurred as a resuk of the disability (see paragraph a.
the condition has permanently stabilized, la most cases above concernmg dependentsk Benents are paid for
the percentage of impairment is desernuned in accor. the duranon of the wage loss due to the work related
d:nce with the American Medical Association's disability.
G ides to the hitaastion af Anasaant Impeument. (2) Decision. A formal decisaan contaaning the basis
and the evaluation on which the award is based must for OWCP's deter ==hi that the employee can per-
conform to the guidelines set forth in that publicanos. form the duties indacased and that the position is other.

(3) Claim and payment. If a claim for wage loss has wise suitable is issued before bene 6ts are reduced. The

not previously been sebmitted. Form CA-7 eney be decision also shows the formula used to compute the
used to initiate a claim for schedule award. Oderwise, new level of benents, and it will contain a description
consideration may be requested by narratite lener. c(the employee's appeal rights should he/she disagree I
Compensation for schedule awards is corsputed by with any element of the decision.
mukiplying the indicated number of weeks times 66% d. Dis 6gurement. la cases where the employee suf-
percent (without dependeno) or 75 percem (with de- fers injury to the face. aset, or head, and disagure-
pendents) of the pay rate (see paragraph a. above for ment results. the FECA pnmdes for payment of an
more information concerning dependensst award of compensaion not to exceed $3500 if the

(4) Occision. When a schedule award is issued, the dis 6gurement will likely prove to be a handicap in,
claimant and agency will be notified of the bagth of the securing or maintaining employment. As with sched-
award (in number of weeks or days), the starting dase c( une awards, payment of an award for disAgurement !

Ithe award (the date of maximum medical improve- cannot be considered until matimem enedical improve-

ment) the pay rate on which benents are computed. mont has accurred. it should be nceed that such swards

and the compensation rate. The decision will include a can be considered only for senously dis 6gurmg scars
description of the employee's appeal rights should he/ and deformities,

she disagree with any element of the decision. e. Attendant's allowance, if an injury is so severe
Schedule awards can be paid even if the employee that the employee is unable to care for his/her physical

returns to woix. Employees may not, however, receive needs, such a feeding, bedung, or dressing. an arten.
wage loss compensation and schedule awards bene 6ts dant's allowance of up to $$00 per month may be paid

concurrently for the same injury, if an ernployee sus- in addition to compename= for loss of wages. The
tains a pened of temporary total disability dunas the assistance required must be personal in nunsre, an
course of the award, it may be inescrupted to pay the aneadant's allowance cannot be paid for housekeeping

period of disability; the schedule award will resume services. An 1-j p who behrwes he/she is entitled
afterwards. If an employee dies dunas the course c(a ao such an allowance should coatset the distnet of6ce
schedule award frorn causes unrelseed to the cotapen- by letter for instructions ce how to apply for this
sable injury, his/her dependents are seselant to the bene 6t.

balance of the award at the rase of 66% peroemt. f. House and vehicle ream =ans Aa employee
c. Partial Disability Compensanon. When the medi- whose injury severely restnets mobility and independ-

cal evidence shows that the employee is no longer ence in the normal functions of living, enher perma-
totally disabled. OWCP will take steps to effect re- nently or for a prolonged period, may be entitled to
employment of the employee. either with the original house or vehicle modi 6 cations. Examples of such con-

agency or with another ....,4p (this process is de- ditions include blindness, pmfound bilateral deafness. |
scribed in subchapter 8). If the employee is reemployed and total loss of use of limbs such that a prosthesis. J

last..U7 ,
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:
1

, see c1 - 7. Comymuarien & 4''
! sitat
i

i
wheelchair. or leg brace is required. An employee may

Contact the distnet of5cc for information concerning .
!

apply for such modi 6 cations by narrative letter. They claims in this casesory
i must be recommended by the attending physician and

c. Peneral and burial expenses. Up to $800 will be
i must be consistent with the employee's pre injury stan-

paid for funeral and burial sapeases. If the 7- gdard of living,
I dies away from his/her area of rosadence, the cost of

7-2. DEATH BENEFITS transportog the body to the place of burial will be paid

in full. leenuaed funeral bills should be subeuned to
The survivors of a Federal employee whose death is for cons d paymem or reimburse.

causally related to employment are entitled to benents meat. In addstion, a $200 allowance will be psJd in
,

i
in the form of compensation payments, funeral ex. # ** **P""" '# tenmasing 6e de-
penses, transportation expenses for the romaans. if ceased's amus as a M -n,w
necessary. and psyvnent for tenmaation of the de-
ceased's status as a Federalemployee 7-3. OT15ER CONSIDERATIONS

a. Entitlement. The following individuals are en.
The following sections apply so both disability andtitled to compensation:

dos e clas e s.
_i1) A widow or widower;

(2) An unmamed child under the age of 18. or over a. Dual benents. The FECA prohibits payment of
P and certaan o6er Federal benents at thethe age of I8 who is incapable of self support due to
sanne time. This penanhm== does act, however. preventmental or physical disability:
an indivuhsal froen Sling for benents from more than

(3) A child between 18 and 23 years of age who has
one Government programs at the same time. For in-

not completed 4 years of post high school education
stance, a claimant for disability bene 6ts may nie for a

and is regularly pursuing a full time course of study:
retmmnent annuity, siter regular or disability, or a(4) A parent. brother. sister. ig; m. or grand-

child who was wholly or partially dependent on the
claunant for desh bene 6ts may apply for survivors

decened. annuity, while his/her claim with OWCP is pending.
Only if both benents are approved will the rules gov-

b. Compensation paymenn. Compensation is paid at eming dual bene 6ts be invoked.
-the following rates:

(1) Of6ce of personnel Managernent (OPM). Except(l) A surviving spouse with no eligible children is for schedule awards a person may not receive diu '

entitled to compensation at the rate of 50 percent of the
ability benents from OWCP concurrently with a reg.deceased employee's salary (refer to subsections 7-da.
ular or desability annuity, not may a person receive

and b.n. Benefits are paid to the spouse until death or

remarriage before age 60. If a spouse under age 60
death benents frasa OWCP concunently with a sur-
vivori annusty. Therefore, a benenciary who is en.

remames. OWCP makes a lump. sum payment equal so
titled to both benents must elect between them. The24 umes the monthly compensation at the time of
election may be offered by either OWCP or OPM

remamage. The bene 6ts of a spouse who resnames depending on the order in which entitlement is
after the age of 60 will not be affected by the mamage. doesnained

(2) If children are eligible in addition to the spouse.
An indivuheal may. however, receive disability bene-

he/she may receive compeassion equal to 45 percent 6ts from OWCP or an annuity imm OPM on his/her
of the employee's regular pay, plus an additional 15 own behalf along with death bene 6ts from the other
percent for each child, to a maximum of 75 percent of

agency which are payable on account of a, spouse's'the deceased employee's regular pay. The children's death.
portion is paid on a share and share alike basis. The ' hy many change his/her election for

(36 If the deceased ernployr2 leaves no spouse, the differest penods of tinne bened on the bene 6ts which
6rst child is entitled to 40 percest and each additional an more 2 p in ei6er case, however. the
child is entitled to 15 percent of the employee's salary, '.eae6ciary must be fully advised of the amount which
up to a muimum of 75 percent, payid4 on a si.c: ed

will be fonheonung and the aerure and frequency ofshare alike basis.
any secreases whsch will accrue so that he/she can

141 Other surviving dependents may be entitled to make an informed election
compensation bene 6ts at vanous percentages speci6ed (2) Veterans Administration (VA). Beneficiaries
by the FECA according to the degree of dependence. who receive compensation from the VA may also be

Federal Personnel Manual last.337
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required to elect between the bene 6ts paid by that pensation benents but does not preclude cominuing
agency and those paid by OWCP. Such an elecnon is pyment of medical expenses.

!

required when the disability or death resuhed from an
isjury sustained in civilian Federal employment and 7- 4. COMPUTING COMPENSATION |

the VA has held that it was caused by military service,
or when the VA increases a service connected dis. Compensation checks are issued on a weekly or 4

ability award due to an injury sustained in Federal weekly basis, depending on the kind of benent and the

civilian errpioyment (in the latser case the election length of time benents are paid. Short term payments
i:volves only the increase in VA bene 6ts due to dis. of compensation are issued on a weekly basis, while
ability incurred during civilian employinent). No elec . long-term payments am made every 4 weeks. Checks
tion is required between OWCP bene 6ts and those may be sem to the ' - 1--y or to a Anancial inetwu-
granted by the VA for strictly service-relmed disability, tion designseed by henWher to neceive the funds, but

in death claims any payment made by the VA, for they recy not be seat in can of the closinant's represent-
funeral or burial expenses may not be duplicated by ative unless guardiaaship or conservatorship is
OWCP. and the total payable by both agencies may not involved.
exceed 5800. C- , - <= payments for mese loss are based on

(3) Other Federal Income. An employee nesy receive a percentage of the etapioyee's salary (or a stanmory
compensapon ci-,c ady with military retwed pay. Pey rase). phyments are compuend by muluplying the

-

retwement pay. retainer pay or equivalem pay for serv. apphcable percentage by the wage rue and inemasing

ice la the armed forces or other uniformed services the resuk by any cost of-living increases to winch the

subrect to reduenon of such pay in accordance with 5 beneficiary is emitled.

U.S.C. 5532(b). An employee may also receive Social a. Phy ner. For both disabdity and death claims, the

Security payments and OWCP bene 6ts at the same Pay rase used to compuse compensanon payments is the

time, subject to income limitations imposed by the one in effact on the dase ofimpury, due c(recurnace, or

Social Security Administration. Finally, an employee due disability began, whichever is highee Thus, the
|

may receive unemployment compensation benefits Pay rue for emnpe==*= purpons may change over ;

concurrently with OWCP benents. the life of a claim. The salary used to compute compen-
'' * * * * *I ""*'** I"

b. Lump sum. The FECA was designed to provide
*

. . the rate paid for the employee's grade and seep More-
for the periodic payment of compeaurian in order to ,g ,,, ;, ,, g g ,
ensure that benenciaries have a conunmang source of mise die anploya might h M be -Tw die
acome to offset wage loss. With few excepuons such ,;,,y,
bene 6ts are free frorn speculma, 6uctus*m, and b. Addstional cleasets of pay. Included in the salary
anachment by creditors, and they an also anerally am night shift, Sunday ddierenmal, and hohday pay,

'

free from tanes. Luenp sum payments c(==P""" but not overnene. Hazard pay and dirty work pay are i

may be considered, however, where the anonddy pay- also included, as are quarters allowance and post dif-
ment to the benenciary is less than 150 a moneh; the forsonal for overseas erapioyees. In reporting these
benenciary is or is about to become a nonresideas of the elemeens o(psy, the agency should indicane the weekly

; Uniend States; or OWCP desersmenes that it is in the or inweekly amount if the employee has a agular
! benenciary's best inessest. schedele. If not, the agency should compues and sub- !

{ A benenciary enust be receiving benetts fordash or mit to OWCP the dollar amount paid in each essegory i

1 permanent disatiility in order to be consadored for a for the e.a a., year precedag the effecovo date of the ;

| 1:mp-sum scalement, and a desaded plan for use of the pay russ. j
! pmceeds must be presented and approved by OWCP c. r%=p=ansion rase. The compensanon runs is the |
; before an swani under the second or third abernanvas percessage applied to the salary in onier to desernuse !
j will be made. Application for such an award may be the monetary enouet of the P paymem |

j made by narrative leser. Luenp som payments are These reas are desenbod in seenons 7-1 for disainlay
j calculated on the basis of the present vehse c(all future cases and 7-2 for death cases. -

4 payments of compensation compuesd at 45 true dis- d. Cost of-living increases Each March I the in-
I count compounded annually. A hamp sum gransed in a crease in the cost of living for the preceding calendar

] disability case discharges the Of6ce's liability for com- year is determined. If the benenciary has been entitled

| hm. m

a.

on.n.e 2, im r res ne w u

;

!

1
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to compensation for at least 1 year prior to March I. a
cost-of living increase is applied to the benents. Scianes who are entitled to continue their enrollment.

Deductsons cannot be made for penods less than 14 !e. Minimum and maximum rues. The law provides
days, and compensation must be paid for a least 28 |for minimum and maximum paymeats of
days in order for deductions to be made. !compensation.

(1) Disability. Compensaion for temporary total (1) Cneena. The following requirements must be )
met to contanee enrollment

disability of schedule awards may not exceed 75 per- (a) Disability. An employee may continue enroll-
cent of the monthly salary o(an employee at the highest

ment if he/she was enrolled (or covered as alstep of the GS-15 level. F9r total disability, it may not
be less than 75 pen:ent of the nwnthly salary of an

family member) in a health benents plan dunng
the 5 years of service immedimely preceding the

employee at the Arst step of the Gb2 level or actual start of compensation: during all service since bis
pay, whichever is less.

her 6rst oppermaity to enroll; or continuously for
(2) Death. Compensation for death may not exceed the full pence or penods of service beginnmg

75 percent of the highest step of the GS-15 level, andit
with the enrollment which became effective not

may not be less than the minimum pay of the Arm step laser than Dw : - 31, 1964.
iof the GS-2 salary. In no case may it exceed the (b) Death. A bene 6ciary in a death case may con-

employee's salary except when the excess is created by tinue enrollment if the three conditions nosedcost-of living increases.
abow have been met and in addition the deceased

f. Buy-back ofleave. Compensation entitlement for f:,s was enrolled for self and family at time
leave repurchase is computed in the sarne way as com- ofdeath and at least one cowred family member is
pensation for temporary total disability. Because leave NC*ivin8 Compensation from WCP.
is paid at 100 percent of the usual wage rate and (2) Transfer. If the benenciary will likely be on
compensation is paid as a percentage. the employee OWCP rolls for longer than 6 months.. transfer in will
will generally owe the agency money for the lesw 8 88'"'I " *" *
repurchase. When OWCP advises the employee and playee returns to duty, the enrollment will be trans-

the ageney of the arnount of eompensaion payable, the fermd back de %ing py m if he i
employ ee should consult with the agency to determine ,,,,;, ,, ,, ,,,,,,,,,,go,y,,, ,g ,,,,,,,,,;,, ,,,s,

how much money he/she will need to repay. If the pacity. If compensatson benents are terminated or if the l

employ ee w ishes to complete the transaction, the agen- employee elects an annuity from OPM over benents )
ey and employee will decide whether the compensation from OWCP OWCP will transfer enrollment to OPM.
should be paid directly to the employee or refunded to Sinularty, enrolkneru will be transferred to OPM for a

the agency. The agency will be asked to state the
retired -: /:, who is receiving a schedule award.

Bene 6cianes are entitled to change heakh benentsamount paid to the employee for the leave to be re-
plans dunng open season in the same manner as other

purchased; this amount may be based on either net or Federal f :, .

grosssalar).
i. Ophonal life maurance (OLI). Basic cowrage !g. Incorrect payments. An employee who receives a

onder the Federal Employee < Group Life Insurance 1

compensaion payment or reimburrment for medical
Pmgram is canonued at no cost to the u..,4a while

expense which he/she knows to be incorrect, esther
he/she is receiving compensation. An employee maypartially or totally should retum the check to OWCP
retain OLI while receiving compensanon if he/she is

immedimely. If an overpeyment occurs, OWCP will shgsbie to eaa*= mgular insurance and has been
determine whether the bene 6ciary is with fault in cree-

rolled for ao less than the 5 years of servie' imme-
tion of the overpayment. Only if a benenciary is deter-

diesely preceding the disability, oc the full pened or
e

mined to be without fauh may waiver of the owrpay- penods of service dunng which OLI was available. if
ment be considered.

less than 5 years. Q==*iana about basic life insurance
h. Health bene 6ts. OWCP will make deductions for

Federal Employees' Heahh Benefits coverage for bene-
coverage should be refened to OPM. while questions
about OLI may be directed to OWCP.

'
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Subchapter 8. long-Term Disability Claims

--

|

This subchapter describes the way in which OWCP
ma**Ind as pnanty considersion, provided that ap-handles long term disability claims and the process of
placanoe is made widus 30 days of the due compensa-reemployment of peruelly disabled eenployees. It also
tion ossess. If the employee is partially recovered. ee

desenbes the sanctions to be applied so; ,* ,se who-

agency must make every effort to ressore him/her ac-do not cooperuse with this effort,
conhas so te cucumstances of the case.

8-l. INIMAL ACTIONS BY OWCP Such employees incur no loss of bene 6ts whach they
would have asented but for the injury or disease. The

A long term disability case is one where disability agmimions se musvion rights am contained in $ CR
continues for at least 60 days. In such cases the em- 353mE anl 330. They pewide eat agencies should
ployee is placed on the penodse roll, advised that smet ws&out pay e W E--,4s (w at
OWCP will notify him/her when the medical evidence e $nt year te mapacyee k sceiving campeam-
shows termmmion of total disability, and asked to "I 8'*" ** '*" " N mmemsd6. . . months or a yeac When as mjured --- .m.; resumesprovide information concerning previous educan.on g 3 gggand work experience. At the same time, the agency as
asked to send a copy of the employee'sjob desenption. avipioya he been receiving w dunng se
including physical requirements, and a copy of his/her enim pened d abeesce fmm M wheter in LWOP

SF 17!. Information concerning the employee's cem-
maus or sepersed

ings and dependents will be requested penodice!!y Empicyees ongsaally hired on or after January 1.

during the course of total disability. 1984, or abwed after a I year break in service are ~

When the medical evidence shows that total dis-
covered for retusment purposes by the Social Secunt) {

ability has ended. the employee will be advised that he/
Act and may also be subject to the Civil Service Retire-

meet Act. See FPM Supplement 832-1 concemingshe is expected so seek suitable work. In accordance
Socsal Securey coverage and FPM Supplement 831-1 '

with the provisions of 5 U.S.C. 8106, which provides for Civil Service Recrement coverage questions.
for payment of compensation to persially disabled em-

e

pioyees. OWCP will make every r ==am ffort to A3. REEMPIhYMENT WITH THE AGENCYe
arrange for empkiymem of such empicyws Vase

i efforts will concentrate nastially on the employing Whos te me6eal evalence shows that notal dis-
,

j
agency, and only if reemployment with the agency is h k m ider @ w

man ensif iam from OWCPhm not yet beennot possible will OWCP anempt so place the employee
j wit a new amployez seenved. The W W apply so all em-
. picyees mig on agency mils, aganitess of how long
| S-2. RESTORAMON RlWTS they have aceiwd crangwana*=

a. Meecal evidence. In order to make.an ippropn-| Pederal employees who have fully or penially re- ase job offer. the agency will seed to obtain and evalu-
i covered from an ,1,- reissed injury have cer- me me6 cal evulence partsment to the eenployw's merk*

-

!
tain job' retention rights. While these rights are solerance asentatsons (is some cases OWCP will
provided by the plica. the pernment sectaos of the low pmvade this infonmanook Me6 cal infonnetson which!

is ac,maii, ad,,,m,me,ed by OPM. An employee who is act more een 3 mones old, and which a&insses:

I
recovers within 1 year of beginang compensapon or curnet me6 cal bautamons will issually be suffkciem

! who is considered physically disabled has mandatory for the pwpose of seeking a job offez if the employee
restoration rights to his/her old position or its equiv- refuses so provide suf5eient medical information for

{ alent, regardless of whether he/she is still on the agen- the agency to evalusse the propnety of a job c(fer. ee} cy rolls. If full recovery occurs after 1 year. he/she is agency should so notify OWCP.5
4

i M.M
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Sidb de CHAPTER 810. INJURY COMPENSATION
4

b. Degree of recovery if the employee is expected to (3) The organizmional and geographical loemion d
retum eventua!!y to the job held at the time of injury, the job;
the agency may offer light or modined duty pending (4) The due on which he job will be available- ,

,

i full recovery. Any such offer should be made in accor- (5) The date by which a msponse to the job dier is |

dance with the procedures oudined m &-3d. If the required. !.

=suluals of the injury will prohibiv the employee from h M e d
retuming to the position held as the time of mjury and g ;g *

i the employee has been in receipt o(compensanon for % such an eh is s% 6e msponsibihty
more than 1 year, the agency should consider re.*

or WCP. |employment in the following order of prefennce,
(1) Return to the position held as the time of injury e. Clamarea's resposue. The agency should provide j

with roodifications to accomanodate the claimant's a copy of the employee's esponse to OWCP when it is

limitations seceived. If he/she accepts the job, she agency should

(2) E.T.,,b .. .; in riother posmon at the sarne notify the OWCP as soon as poseable of the date of
i

salary as the position held at the time of irjury; or return to duty in order to avoid overpsyments of com.

(3) Employment in another posates at a lower salary pensahon. Benents will be temuassed or adjusted as of
tjan the position held at the time of injury. the date d sturn to duty.

c. Guidelines for reemployment. In anempung re-
,'3aas , the agency should my to inia mize any S 4. OWCP EVAIEATION AND ACTION

disruptive impact on the employee. The position
should be eommensurate with the employee's medical When a copy of the job c6er is suceived. OWCP will

condition and should take into account any new, non. evalusse she position to determine whosher it is suitable

work.relased condition which has developed since the and advme the ernployee d its Andaags.

work.relmed injury. If a temporary position is offered, a. Satability. The following factors are considere:!

it must be at least 90 days in duration, in doesnasseg smaabday:

Generally, an employee who is capable af werking 4 (I)1he answs of the injury;
or enore hours a day should be offered a position (2) The degree of physical irnpaarment, ,

providing at leas: tl.a mwh work, since employment (3)1he usual employment,
af less than 4 hours a day is regarded as shehered work (4) The employee's age: ,

Iand is reserved for the severely disabled. (On the other (5) ()=8dema= for asher employment, including
head. an offer of less than 4 hours of work a day is educanon, previous - f n^. and maining.
suitable for an mployee who cannot work longer if OWCP Ands he job unmitable, it will actify the
hours.) agency and laquare whether other aca==artma= can

1he agency must ensure that any position offered be made.
'

will be available throughout the pened regered so b. W te W. If te job a6er is fond i
advise the employee of suitability and to allow hun /her 6.WCP willMfy te W in % I

", respond An employee might isfuse a job offer udhhehe/sheu' Wmghejobwm
maially. then accept it subsequest to receiving a leser b M WCP d h !
from OWCP. If the job is not available when the em- * * * " " * * " ''''F' "'. job or m

,

:
pioyee accepts the offer, the OWCP will And het respond within 30 days will soeuk in termenan,ce of |
sukable employment was not avadable and beneAu compensation payments and allow 30 days for
,;it ,, ,;,,,,

d. Elements o(job offet The agency may contact the
msponse

Gmployee by telephone to adyne of the avadabshey of a
(II A88'Ptance, if the employee accepts the posama

job, but the offer must be comanned as soon as poss&ie c6end, a=g=== wiA be armamed it'so loss of

in writing. A copy of the offer must.be sent to the Pay has asuhed, or sedeced if te new job pays less

OWCP as the same time. The cSer should inchsde:
shan the old, e6sctive the dass of the usurn a dory.

(l) A description of the duties to be performed; (2) No moponse. If so answer is aceived, bessets j

(2) The specinc physical requirements of the posi- will be termunseed and a comp == onter will be

tion and any special demands of the workloed or un. mausd on he basis that she employee has esfused

usual working conditions; suitable work.

less. 337
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{
(3) Refusal with no explanation. If the employee

; refuses the offer without explanation. OWCP willissue for development c(a rehabilitation plan. A plan may
a compensation order and terminate bene 6ts. include one or more of the following services: selective

{
(4) Refusal with explanation. If the empicyee re- placement with the previous G ' -tu. placement with !

j

{
fuses the offer but provides reasons in support of the a new employer, counseling. guisance, testing, work

refusal. OWCP will evaluate them and determineevaluaaw=, training. self employmem. job follow-up.
i

i whether reasonable cause has been shown. If reason-
amt medical rehabilitation. Each employee is evalumed$

able cause is shown. OWCP will advise the employing
in ceder to provule the most approprwe services to

agency and compensation will continue a a level com- hunther, and not all of the services indicated will be
'

mensurate with the degree of disability while further
included in any given plan.

i+

! An employee in an approved rehabilitation program
: anempas s placement are made. lf no. a compeansw=

may be yeid an allowance in connection with this -
i order will be issued and benents will be terminaaed.

program aos to exceed 5200 per month. The employee
i The success of efforts to return employees to gainful

is also sended to compensaion at the rue for total
employment while providing procedural due process

disabihty dunng rehabilitation efforts. When the em-
}

j
j requires close cooperation between eenploying agen-

playee returns to wask, compensation will be reduced
j eies and OWCP. Early notiAcasion of job offers and

complete information about the offers will aid OWCP to reflect histner wage. earning capacity if the new job
pays less than the old. If reemployment is a the samein making its decisions. For its part OWCP recognises
or higher pay rate than the job held at time of injury,its responsibility to evalume job offers and to notify

i employees. conteauem benents will be terminmed. Should an
i M involved in a rehabilisation program refuse
1

5-5. REHABILITATION SERVICES no cooperme or make a good faith effort to obtain
r= 3 . OWCP may reduce or terminae com-

The FECA at 5 U.S.C. 3104 provides that voca- pen depending on the circumstances d the;
tional rehabilitation services may be provided to per-

,,
;

manentl> disabled employees m order to assist them in In some situations reemployment is not feasible[ resuming to gamful employment consistent with their despite the best efforts of both the employee andi
; phpical, emotional. and educational abilities (such OWCP. Wheri this happem the employee's wge earn- -

; services may not, however. be provided to employees ing capacity may be determined on the basis of a

whose disabilities are temporary). A case mvolving position which the medical evidence indicmes ihm the
'

extended disability may be considered for rehabilita- employee can perform and which is available in his her
!

tion services if requested by the attending physician, commutmg area. 'Thg suitability of the position must -
!

the employee. or the agency. be is...a J in accordance with the factors desenbed |
.

An OWCP Rehabilitation Specialist will contact the in subsection 8-4a. before OWCP can reduce or termi-
i

t

asse beneAts. A formal decision. including appeal
i claimant for an initial interview. The claimant will then

'

! be teferred to a state or pnvae rehabilitation counselor
rights, will be issued in any case where the benefit level
is affected.

:
j
j

!
4

!
i-

j -

1

j
;

!
2

!
!

i
i
'
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j Subchapter 9. Agency Management of Compensation Claims
i
!
J

4

M. MANAGEMENT *

compensanon. Identify jobs suitable for the disabled
! Agencies are encouraged to develop comprehensive and imame ho memploy acommd onecovering
i plans for managing their compensaion programs in a soon as te medical endence indicaws

"" "I' "
I

order to provide good service to employees while con- "

f. mnews #ch dthe abowtaining costs. Throughout this chapter. a number of
; suggeste and directives have been provided which gmeeasawmsseeeagencyandbener
| will help agencies to manage their prograres The. 2 mJ 8mployees. Agencies simuld also

I
following is a summary of the most important actions Psy special snannaa to chargebeck billings and ar-!

agencies can take: mage a chage coms m ee M organizational lewt
| is m managers mon awan d
!

a. Training. Insure that suf6cient training in tech-
coms chsgeback system is escussed in detail innical and managerial skills is provided to those person-
* "*"Inel who w ill routinely handle compensation claims and

that reerce materials are available to those who han-
die them infrequently. A list of the courses provided S-2. CHARGEBACK

and resources for understanding the program is The FECA program is Ananced by the Employees'
provided in subchapter 1. Compensanon Fund, which consists of monies appro-

b. Administruion. Establish a recordkeeping system pnased by Congmss or comenbuted fmen opersing ,,

; which will enable the agency to maintain copies of revenues. The chargebeck sysaem is the mechanism by
; claim forms. medical reports, correspondence with whsch the costs ofennap*a==haa for work relased inju-
1 OWCP. and other materials relased to each compensa- rios and deses are sesigned to employag agenews
j tion claim in an orderly fashson. Designese a represent- annually at the and of te Ascal accouaung penod.

arise within each organizanonal unit who will serve as which runs frons July toJune for chargebeek purposes
.

j a liaison with OWCP concerning unusually dif6cuk Each year OWCP furnsehes each agency with a sense-
| claims.
!

seest of paymeses made fem the fund on account of
c. Documentation. Insure ihm the facts surroundmg ingunas suffered by its employees. The agenews in-

each injury are adequately avestigased at the tiene of clude these amounts in their budget requests to Con-,

' injury. This step will enable OWCP to obtain full grass. The usulung sums _my M or obtained*

doomentation and enable the agency to substantiate frorn operahng revenues are deposised in the fund.
; claims it feels are questionable a. Identincanon. A compensaion claim is identined
; d. Medical. Obtain snedical information from in. as belonging to a pamculw agency based on the agen-
| jured employees as often as necessary within the regu. cy code that is saaered isso the OWCP data processing
; lations in order to assess the possibility of return to syssem when the case is ceased. The agency should
: regular or light duty. Advise physicians of any light precode all initial natices ofinjury. disease and death in

duty a<signments available and their speci6c voquire- onler to seduce errors in the chargebeck system. The
,

j ments in order to provide the best possible chance for agency will receive a posecard Worm CA-801) from
i reemployment. This step will also allow the agency to OWCP each time a case is comed for one of its em-i

monitor the medical care provided and notify OWCP if playees. OWCP also provides each agency quarterly
! it believes action sewski k takan in this regard, hsangs of the cases and charges that will appear on the

c. Reemployment. Maintair. a.ieus on the em- yearly chargeback bill.
pimment rolls o long as pssible in order to afford b. Errors. To prevent incorrect entnes from appear-

| them the opportung for Nemployment. and maintain ing on the quanerly chargeback report and yearly bill.
I contact with the employees while they are receivmg agencies should reveiw CA-80ls and report errors to
$

i.e. m
h Federal Personnel Manual October 2.1986
3

3

!
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4

disinct ofAces as soon as possible. If no objection is if the evidence indicates that the diqueed case be-
raised upon receipt of the form. OWCP assumes that

longs on another agency's account. OWCP will notify
,the chargeback code is correct and charges costs asso- the new agency and forward a copy of Form CA-l or jcased with the case of that agency's account. CA-2 from the case Ale. Prior so changing the agency

When an agency sceives a Form CA-401 which it
code. OWCP will provide the agency 60 days so m-

believes to be incorrect, it should notify OWCP in spond in the event that it disputes ownership of thewnties within 60 days. The district otAce will then
case. Due so the time needed for veriAcasson and cor- 1

review the dispused case to determine whether a keying rection. errors brought to the attention of OWCP dur-
or coding error occurred and make any necessary cor-
rections to the agency code. ing the fourth quarter of a Ascal year may not be

*

c. Quarterly chargeback report. Each agency re-
corrected in time for that year's bill if incorrect

ceives a quarterly report which provides a breakdown
charges appear on the bill, adjustment will be handled
as desenbed.

of cases and costs for which charges will appear on the
yearly chargeback bill. This report can be used to if the assigned chargeback code represents the

identify and correct errors before the agency is billed wrong organization or command wishin the agem.y the

for thern: When an agency belives that a case appeanos
squest for change of code must be made by an agency

on its chargebeck report does not belong on its account. of$cial with the authority to speak for the entist depart-
ment rather than for a single command or organua-it should check curmat personnel and payroll recordt. tional unit.

as well as search the service record Ale and/or send an
' quiry to the Federal Records Center. OWCP also c. Adjustments to the chargeback bill. When an
ui

;

welcomes authori:cd assney personnel to review case adjustment o the yeariy chargeback bill is deured. the

files C) the district office in ost to resolve such sequest must be sent directly to the OWCP Nations)

disempancies. Office. It must be accompanied by documentation
{

d. Requesting changes. Requests for changes bued wiuch shows that die dispused charge did not involve
!, ,on sview d&e quanedy W mpon M k ,

' ' * * " # ** tion of the basis for the agency's obpectson. OWCP will
.

make a determination and correct venAed errors on a !having junsdiction over the case in question. The re , bill by crediting the subsequent year,s billing'quest should be made within 90 days of receipt of the
.

i

report, and it must be accompanied by appropnate stasemem.

documentation such as copies of an SF-$0. service if anc&er agency should how been charged. mas
'

record card (SF-7A or response from the Federal Rac, agency will be notined by OWCP and a debit will
ords Ceaser. OWCP will review the case Ale and sup, appear on its next bill. Credits or debets will be made
poning evidence to determee wheter an.issor:sct only forchar3es appeanns on the agency's most recent
agency code was assigned. If the evidence does not bill. Adjustments will be enade only if there is an effect
support the agency's request. OWCP will send the on the ental for the partneular billing entity. Transfers of
agency a copy of the Form CA-l. CA-2. or CA-4 charges from one organizapon to another on the same
from the case Ale and explain the lensis for its Anding. bill will not be snade.;

i

I

i

e

- _

*
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| [ Appendix A. Basic Rwms fiw Processing
IL !

"*" "
samu nrty rtwrort: ral.rAnw nV W941.N SURulTTw !g , 9 To

f CA. I tideral Em- Nasines wpervisaw d a traumatic injury Empheyce or Ry emplisyce wieliin 2 Supervisaw, l'y f
'

g phiyee's Moeice snel wrves as the repswt so OWCP when (I) sewncone acting woriting days (hus will empidyce tw
d Dansesistic In- she e . " .,;c has sac eained a traumatic in- on eenphiyee's sneet samusory time re- someone acting !
iisry and Clowie jusry which is likely to rewn in a medecal behalf; witness apsesessments if IHed no en -,", s !,

*

for Cemeineneinwi charge against she cassipenssiem fund;(2) (if any); super- laser then 3 years eher helnelf; shen to |
d phytCosieren- ehe esuphiyce hises time inmi wiwk im any visiw the impery); by super- she appsoprinse i
masson day Edinwing the ingary dese, whether she vinor wishen 2 westing OWCP efEce by {time is charged to leave or m continumeenn days foNowng recept she supervisor.

d pay; O) denahelity for work niey subne- d the fann (seni the
almendy occur; (4) n. a empenmem employee.
appears likely; or (5) serious disligurennent

'd the face, head, or neck is likely to sesuk.

CA-2 Federal Em- Nasilles sapervisorof an-- , " dis- Employee or By empInyee wkhon 30 Supseviser, by
playeet Neeice eene and serves as the seport so OWCP someone acting days (but w!as eneet employee or
of Occupational when (1) the diseme is likely to sesult in on employee's sessueory einne sew- - acting i

Deneene and snedical charge against the -:_ , _- : ion beheK; witness ments if Aled an laser en e.,playee's i
Clenn hw Cons- Fund; (2) slie _.-f , lanes time Inwn (if any); super- elien 3 years aber the beheK;shento (

; pensation work on any day because d the discane, visor empery); by supervisor the appropresse j
whether she einse is charged to leave or the aber seceipt of the OWCP anice by !
employee chnomes to clains injury compen- fann hem the en- stie supervisor. L

smion;(3) desalulity for work may sehee- playee. (
ipsently occur. (4) pennenens impeennent i
appears likely; or (5) senous disEgesernent [

|ef the face, head, or neck is likely to result. ;

t

k
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H j. t

,

ka

!



_ .-= - - .- . -_ ~ - _ - - .

a.

h * * * *
poma stin: rUntssu rarrAnw KY WIlrN %UNMirirls g

b
p* CA-2a Meice d lim. Muilies OWCP that an employce, after re- Superviuw latweshasely opim re- Appropriate

pksyce's Rccur. turning to work, is again disabled due to a ceiving mwice that the OWCP office.
-

I rence d prior injury aw occupational discaw. It al .o employee has suffered
Disability and serves as a claim for umtinuation of pay <w a recurrence. When
Claim for Phy/ for compensation hawd on the recurrence the employee stops
Compensation d a prevismisty reported disability. wiwk as a resuk of

ecurring disability. the
. empheyce shall advese

the superviww whether
he/she wishes h> cim- O

Ztinue so receive regular >
pay gwovided sysalifica. 3
tinta are met or charge =

the absence to sick or j
annual leave. - .-

z
CA-3 Aepnet of1bani. Notines OWCP that disability freni impury Supervisor lawneA:*ly after the - Appropriate y

amion d Dis- has serimnased andfoe that continuation of desability or con- OWCP dfice. <
mhility and/or pay has termenneed and/or that { -;'w lineatiem of pay termi- 8

-

-

Phynient has retamed to work. nases, or the employee I

freturns to work.
u,

CA-5 Claim for Cosn- Claims compensation on behalf of these Perum claiming Wishin 30 days, if pos- Supervisor, by y I

pensasion by dependents when inputy resuks in death. ciwnpensation sible, best not laser than claienent or O
Widow. Widower (for scif or on 3 years after deash. If Sonicone acting
and/or Children behalf of chil- the dcash reseshed fawn on claenient's he.

.

dren) and seccad- an inputy for which a half; then to ap-
'

ing physician. shnability claim was propriate OWCP
timely hied, the time office.
sesysesentents few hiing
death claim have been
na:t.

.

I.
i

i
.

>
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* * * * '
arear runs. roerrsu rno ranoIn av avtor.x waartrTtis ,,', '{{ ",g

, CA.% Claim hw Cewn- Ceaiens reweipensassem Itw these depensk nes Itrum claiming Within .e6 days, if pos. Supervauw. by'

pensasinse by tier- when injury resuks in tieath. ownpenutism (or sihie, best nnt later than claimant twenes. H mehcrs, pesardian em he. 3 years after dcash. If Mwncoste actingg Sisects. Grand- half <(children) the deash resehed fenen on claimanti he-g perents, ew and attendog an injury for which a half; then to ap-[ Grandchildsen
(

physician disability claim was pmpriate OWCP
timely Aled, the time office.

,

| requiresnents for 6fing

|
death claim lune been
niet.

CA-6 Of6cial Supen- Nossacs OWCP of she { , " , . -selased Superviuw Immedessely upon Appropriateswi Report of death of an employee knowledge by super. OWCP of6ce.Emphiyee's
visor of the emplay-

Deseh 3
nient-selmeed dcash of '

fan eenplayee.
CA-7 Cleine for Com- Claines P if (I) unedscal evi- -E ,"_, er la case of traumente Supervenor, by ppennasion on Ac- desce slesws dicability is espected (and is someone acceng nepary, she fann enent employee er 3conne af not comesed by CUP in erummelic emes);(2) en employeek be completed and Aled sentenne acting y; Deusnesse Injury the injery has W in pesW im- behalf; super- wish OWCP not noose on - , _, Js :p

"

or C6 . ^ - _ _: poennent isrvolving the easel er paresel lons, visar, and ascend- eben 3 tussidag days behalf; steen to 1Deneene er less of use, of cersein ports of slee hady or ing pleysician (ca befose the tenninesien ele appenynseesensus " " _ - ^ ef the face, head or assached Rwne of eine 45 days. In case OWCP ofEce by ''

neck;0)lessof wegemcapacity has CA-20) of occupseienal dis- ette supervisorseashed emne, this fanse eanas

be h as scan
as pay senps,

e

e *

a. -,

I$ ?
#
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'["F etrsmu nru. rtCrnst: rarrActn or wurD stinurinn
, ;,",''"{', ,, f.

"

t*s CA-M Claim hw Con- Claims compensation when low of pay E:nployee tw At least'5 days heftwe Superveww. by
t

g tinuing Compen. continues heyomi the time cewered by the womeone acting the end it the period employee orE smiion on claim we liwm CA-7. on emplewee's claimed on fiwm mmcone actingAccomat of Dis- hchalf; super- CA-7 or CA-M for the on cmployce'sanihty
j wiww. and attend- period of disability hehalf, then to

ing physician ton suppewted by medical the' appropriate
attached bwm evidence. OWCP affice by
CA-2tta) the superviww.

CA-16 Requem hw Ex- Authirizes an injured employee to obtain NtA- , Ni A-By superviww, Part A--Physi-
_

anunation an#or enamunation and/or treatment for up to 60 Supervisor in duplicate, within 4M cian or medical
g
y"Deatment days and pmvides OWCP with initial needi- hours followed fwst ex- facility. 4 (cal seport. halment may he obtained fruen mination and/or g

a local hospital or physician (who may be a treatnient. !==
mestgeon, crr;rh, podiatrist, dentist,
clinical psychologn, e, opsometrist, or, ese- .Nt B-Attend- Part B-By attending Part B-Appm- -

; . _. ,, , ggp 3der certaan circunistances, a chim'pra1or), C '
or from a U.S. medical facility, if avail- "' I" 'I "" E
able. May also he used for illness or dis- " " " '

8case if prior approval is obtained Irmn ** "*' I
OWCP. The employee may initially select hthe medecal pnwider ed his/her choice but
snest sequed any change fawn OWCP. {

gCA-17 Duty Status Re- In trauneatic injury cases, prawides super. Superviww and Promptly upon com- Original to the
pwt viww and OWCP with interim medical rc. natending physi- piction es emanunatism employing agen-

port containing information as to em- cian or niost recent treat- cy anal copy to
ployce's ability to accurn to any type of ment. appropriate
work.

OWCP silice.
CA-20 Attending 9hysi- Phwides medecal suppwt few claim and in Superviww and Pnwnpely opim com- Appropriatecians Report attached to fiwm CA-7; provides OWCP attending physi- piction of examinatism OWCP office.

with snedical information. cian or niost recent treat-
ment.

.

O O 9
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"*
frrear trrtj; raramu. rstrAnto av svNLN silenerrir.n

,

CA-2na Attending Physi- Priwides OWCP with add'. mal medical Sespervive and Prawnpely upon com- Appropriate
-

cian's Sespple- iefewmatism in comnecteos h supplemen- attending physi- pictiim 4 cmammation OWCP dfice.
g enental Nepwt tal claim filed em attached liwm CA-M. cian sw nwN recent tecat.
g ment.

UWCP- Federal Em- Ptswides OWCP wish stendard hilling fewm Attenihng physi- Primipely upon-coni. Appenpriate
1.9|Da plisyce's Cewei- so facilitate payoneret d meilical twils. 'the cian, c.., Sjcc piction d emannnation OWCP Mfice.

penution form shi=kt accewnpeny the CA- 16 when ment sign in item or seesentent; physician
Pengram Medecal employee is referred to a physician. 12 may submet in issual
Phwider's Claim billing cycle.
Hwm
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Appendix I j

ISick Leave Excuses
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From: Network Control Center (NCC)
*

Tot n:\0FFADMIN\ALLGROUP\AR1.GRP,...

(h Dates Thursday, December 15, 1994 7:07 am
/ Subjects *** PERSONNEL BULLETIN ***(DJW2,MEH2)

PLEASE SEND ALL RESPONSES TO MRM2 OR DJW2

TO: All Employees

! FROM: Paul E. Bird, Director
| Office of Personnel

SUBJECT: FEDERAL EMPLOYEES FAMILY FRIENDLY LEAVE ACT

The recently passed Federal Employees Family Friendly Leave Act |expands the use of sick leave by permitting most employees to use '

a total of up to 104 hours of sick leave each leave year (or in
the case of a part-time employee or an employee with an uncommon
tour of duty, the number of hours of sick leave normally accrued
during a leave year) to (1) provide care for a family member as s
result of physical or mental illness; injury; pregnancy;
childbirth; or medical, dental, or optical examination or
treatment; or (2) make arrangements necessitated by the death of
a family member or attend the funeral of a family member. These
sick leave provisions became effective December 2, 1994, and will
remain effective during a three-year pilot program.,

) A family member is defined in the regulations as:
,

Spouse, and spouse's parents

Children, including adopted children, and their spouses
Parents

Brothers and sisters and their spouses !
1Any individual related by blood or affinity whose close

association with the employee is the equivalent of a family ]relationship

Under this Act all covered full-time employees will be able to
use a total of up to 40 hours of sick leave each year for family
care or to make arrangements necessitated by the death of a
family member or attend the funeral of a family member. In
addition, a covered full-time employee who maintains a balance of
at least 80 hours of sick leave will be able to use an additional
64 hours of sick leave per year for these purposes, bringing the
total amount of sick leave available under these provisions to a
maximum of 104 hours per year for employees who satisfy this
condition. Seven examples are attached for further
clarification.

|hG



*-
. .

All requests to use sick leave under these provisions should be
g submitted on an SF-71, " Application for Leave " to the employee's,

leave-approving official, who will monitor these requests. The
'

properly annotated SF-71 (see below) should be sent to Payroll
along with regular time and attendance records. The square
marked " Sick Leave" in block 5 of the form should be checked, and
one of the following brief descriptions (in quotations) should be
written in the " Remarks" section (block 6):

" Sick Leave 1" -- to provide care for a family member as a
result of physical or mental illness; injury; pregnancy;
childbirth; or medical, dental, or optical examination or
treatment; or

" Sick Leave 2" -- to make arrangements necessitated by the
death of a family member or attend the funeral of a family
member.

With the implementation of these new provisions, the office of
Personnel Management also has established a requirement for
agencies to report on the use of sick leave for these purposes
beginning with leave year 1995. Additional information and
guidance will be provided at a later date.

If you have any questions about these provisions, contact David
Woodend on 415-7102 or Marthe Harwell on 415-7104.

.

|
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FEDERAL EMPLOYEES FAMILY FRIENDLY LEAVE ACT

f WORKING EXAMPLES

For simplicity in conveying the principles of the Federal
Employees Family Friendly Leave Act, the fact that employees will
normally continue to earn sick leave during periods of leave use

i
has been disregarded. '

1. The employee has a sick leave balance of 40 hours. The
employee requests 40 hours of sick leave to care for an ill
child. The supervisor may authorize up to 40 hours of sick leave
for this purpose, but no more because the employee's sick leave
balance is below 80 hours.
2. The employee has a sick leave balance of 80 hours. The
employee requests 40 hours of sick leave to care for an ill

1spouse. The supervisor may authorize up to 40 hours of sick l

leave for this purpose, but no more because the employee's sick lleave balance would fall below 80 hours. '

3. The employee has a sick leave balance of 120 hours. The
employee requests 40 hours of sick leave to care for an ill
brother. The supervisor may authorize up to 40 hours of sick
leave for this purpose, but no more because the employee's sick
leave balance would fall below 80 hours.

'

4. The employee has a sick leave balance of 130 hours. The
employee requests 88 hours of sick leave to care for an ill ~

father-in-law. The supervisor may authorize up to 50 hours of
sick leave for this purpose, but no more because the employee's
sick leave balance would fall below 80 hours.
5. The employee has a sick leave balance of 1,000 hours. The
employee requests 80 hours of sick leave to make arrangements

inecessitated by the death of a parent. The supervisor may I

authorize the entire 80 hours of sick leave requested for this
purpose.

6. The employee has a sick leave balance of 480 hours. The
employee requests 112 hours of sick leave to make arrangements
necessitated by the death of a spouse. The supervisor may |authorize up to 104 hours of sick leave for this purpose, but no
more because 104 hours is the maximum amount of sick leave that
can be authorized for this parpose in a leave year.
7. The employee has exhausted all sick leave and has been
granted 240 hours of advanced sick leave. The employee requests
60 hours of sick leave to make arrangements necessitated by the
death of a child. The supervisor may authorize only 40 hours of
sick leave for this purpose because the employee's sick leave
balance is below 80 hours. (Note: Unused advanced sick leave
does not constitute a positive sick leave balance.)
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Appendix J
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! Conflict-of-Interest Documents
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: j UNITED STATESsO e

/ NUCLEAR REGULATORY COMMISSIONg,

.....,
.

ANNOUNCEMENT NO.147
i DATE: Dec. 2, 1992

i

| TO: All NRC Employees

!
I SUBJECT: NEW GOVERNMENT-WIDE STANDARDS OF CONDUCT

REGU1ATIONS l

I l
1.

1 The Office of Government Ethics (OGE)', the agency with
! responsibility for providing guidance on preventing conflicts of

interest, promulgated new government-wide standar~ds of conduct
1

j regulations, which will take effect on February 3. 1993. These
iregulations will replace the NRC conduct regulations found ati '

2 10 C.F.R. Part O. Because the new regulations are quite
.

comprehensive and complex, the Office of the General Counsel has
i prepared the attached detailed summary of their provisions. A 1

i ' copy of the OGE regulations in their entirety is being |

distributed separately to all employees. !

1 Because employees will be held accountable to comply with these
regulations, it is essential that each employee understands their jd

1 requirements. For this reason, I ask every employee to read and i

retain this summary as well as the regulations when received. ,

Employees should be given at least one hour of official time to 1

| read the regulations. f
:

.
'

,

; The new regulations make significant changes to the current rules
regarding seeking employment, gifts to official superiors,
speaking at conferences, participating at widely-attended
gatherings, writing letters of recommendation, accepting honorary
' degrees or awards with a value over $200, participating ini

matters affecting a former employer, and accepting compensation
;; for teaching, speaking, or writing.
I

i The regulations do not contain provisions on employee
i participation in professional associations on government time;
j this issue will be addressed in a subsequent Office of Government |

Ethics rulemaking. In the interim, any use of official time for i
'

i activities relating to professional associations must be
beneficial to the NRC.i

.

4

1

4

1



On3 of tha cost important pnrts of tha regulations concerns
ccc ptenes of gifta from private cources. In co2a rc=pects, thm
rules liberalize current gift-acceptance provisions.
Specifically, they allow an employee to accept from anyone,
including a licensee, a non-cash gift valued at $20 or less per
occasion, with a $50 limit on gifts from that person during a
year. However, the regulations prohibit accepting gifts from the
same source so frequently that a reasonable person with knowledge
of the relevant facts would be led to believe the employee is
using public office for private gain. They also provide that it
is never inappropriate and frequently prudent for an employee to
decline a gi+t offered by a prohibited source, such as a licensee
or contractor, or because of the employee's official position.
The Commission would, therefore, emphasize that, because it is
essential that NRC employees maintain an arms-length relationship
with those who are regulated by or have business before this
agency, it would be prudent for NRC employees to exercise care
even in accepting permitted gifts or meals from these sources.

Congress has not modified the law barring employees from
accepting honoraria for speeches, appearances, or articles. These
restrictions are mentioned in the new standards of conduct
regulations and set forth in greater detail in other Office of

,

Government Ethics regulations.
..

A separate set of regulations issued by the Office of Government
Ethics requires that all employees who file a financial.
disclosure report must receive at least one hour of oral ethics
training each year. Beginning in January 1993, the Office of the
General Counsel will conduct ethics training in headquarters and
the regions for the approximately 2,500 NRC employees subject to
the financial disclosure requirements. Further details on this
training will be provided to employees at a later date.

If anyone has any questions about the new regulations, please
contact John Szabo in the Office of the General Counsel at
301-504-1610.

.

Kenneth C. Rogers
Acting Chairman

Attachment:
As stated

9



OFFICE OF THE GENERAL COUNSEL
.

SUMMARY OF NEW GOVERNMENT-WIDE
STANDARDS OF EMPLOYEE CONDUCT-

On August 7, 1992, the Office of Governsent Ethics (OGE)
promulgated uniform standards of ethical conduct for Executive i

Branch employees. These regulations, when they become effective i

on-February 3, 1993, will supersede (with limited exceptions) ,

conduct regulations for all agencies, including the NRC 1

regulations set forth in Part 0 of title 10 of the Code of
Federal Regulations. The NRC's current regulations restricting
stock ownership and requiring approval of certain outside
employment will remain in effect until February 3, 1994, unless

prior to that date, the NRC has, with OGE's approval, promulgated
supplemental regulations continuing these. requirements._

The following is a summary of the OGE regulations. An asterisk
(*) indicates a significant change from current regulations,
policies, procedures, or interpretatioris. A double asterisk (**)
means that the term is defined in the regulations and described
further in this Summary.

\O ,
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SUBPART A -- GENERAL PROVISIONS 3

(general principles; major definitions; detailed
employees; supplemental regulations; disciplinary
actions; ethics advice)

'
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4
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| indirect gifts; major exceptions; gift disposition)

'
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SUBPART A -- GENERAL PROVISIONS

General crincinles. The regulations prescribe the 14 general
principles of ethical conduct set'forth in President Bush's 1989
Executive Order on ethics (E.O. 12674). Most of these principles
have long been~ reflected in NRC's regulations, such as
prohibiting use of public office for private gain. They also
require employees to (1) disclose waste, fraud, abuse, and
corruption, (2) satisfy their just financial obligations, (3) not
engage in outside employment or activities, including seeking
other employment, that conflict with official duties, ' and (4)
endeavor to avoid actions creating the appearance of violating
'the law or the standards of conduct regulations. A determination
on whether particular circumstances create an appearance that the
law or these standards have been violated shall be made from the
perspective of a reasonable person with knowledge of.the relevant
facts. 5 CFR 2635.101 (OGE regulations).

Definitions. Many important definitions used throughout the
regulations are contained in this subpart:

" Agency designee" is an employee delegated authority to make*

determinations, give approvals, grant waivers, or take actions
permitted by the conduct regulations. (Until the issuance of an
NRC Directive naming appropriate designees, these authorities
will be exercised by officials designated in applicable
provisions of '10 CFR Part 0. )

" Employee" includes special government employees (consultants*

and most advisory committee members who serve less than 130 days
during a 365-day period). This means that most of the standards
of conduct regulations will apply to special government
employees. Previously, only specified portions applied to
special government employees. Different rules applying to
special government employees are spelled out in the OGE
regulations and in this Summary. Status as an employee is not
affected by pay or leave status, or in the case of a special
government employee, by the fact that the individual does not
perform official duties on a given day.

" Person" is an all-inclusive term. It includes corporations,
their subsidiaries, and their employees as well as non-profit
organizations and foreign, state, and local governments. . A
corporation is deemed to control a subsidiary if it owns 50% or
more of its voting securities. The definition specifically
excludes a federal agency or entity or its employees when acting
on behalf of the agency. 5 CFR 2635.102.

* Details. Employees on detail to another agency for more than.

30 days would be subject to the supplemental conduct regulations
of the agency to which the employee is detailed and not their own
agency. (This means that, unlike current practice, most
detailees to the NRC would be subject to this agency's stock

O ownership restrictions and approval requirements for certain

9
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outside employment, unless the NRC provides otherwise in an OGE I

approved supplemental regulation.) Employees detailed to the
legislative or judicial branches would be subject to the ethical
standards of the branch to which they are detailed. An agency
ethics official can exempt from the gift acceptance standards (
employees detailed for more than six months to an international

'

organization or a state or local government if certain specified
findings are made. 5 CFR 2635.104.

* Sucolemental reaulations. Agencies are authorized to issue
agency-specific regulations supplementing the uniform regulations
(such as the stock ownership prohibition and outside employment
rules).. They will be published as addenda to the OGE regulations

.

in 5 CFR Part 2635. OGE must concur with NRC supplemental
regulations. 5 CFR 2635.105.

Disciolinary actions. Violations of the conduct regulations may
be cause for disciplinary action. Agencies have responsibility
to initiate appropriate disciplinary action, but OGE may order or

I
recommend corrective action if dissatisfied with the agency's
response. 5 CFR 2635.106.

* Ethics Advice. Each agency will continue to have a designated
ethics official responsible for coordinating and managing its
ethics program, including delegating ethics counseling to deputy
ethics officials. (At the NRC, the Commission has. designated the
General Counsel as the Designated Agency Ethics Official; the :

General Counsel has designated certain OGC attorneys as Deputy
Counselors. Employees should obtain guidance on the conduct
regulations from an OGC Deputy Counselor in the Division of Legal -

Counsel, Legislation, and Special Projects.) Employees will not
be. subject to agency disciplinary action if they follow advice
from a Deputy Counselor, provided that the employee made a full
disclosure of all the relevant facts. However, good faith i

Ireliance on a Deputy Counselor's opinion, while an important
consideration, will not necessarily preclude the Justice
Department from prosecuting an individual for statutory
violations. 5 CFR 2635.107.

SUBPART B -- GIFTS FROM OUTSIDE SOURCES
1

Prohibitions. Employees are prohibited from directly or I

indirectly (**) soliciting or accepting (with certain exceptions |

specified below) gifts (**) from a prohibited source (**) or

gifts given because of the employee's official position. A gift
is solicited or accepted because of the employee's official
position if it is from a person other than another employee and
would not have been solicited, offered, or given had the employee
not held his position as a Federal employee.

Regardless of any of the exceptions to this prohibition,
employees cannot:

--accept gifts in return for being influenced in the
performance of an official act, O.
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--solicit or coerce the offering of a gift,
--accept gifts from the same or different sources so j

frequently that a reasonable person would conclude the |

individual is using public office for private gain,
--accept a gift in violation of a statute (such as the
statutes barring bribery or supplementation of salary from
any source other than the United States), or j

--accept training by a person, such as a vendor, if its |

purpose is to promote its products or services. 5 CFR !

2635.202.

Gift includes a gratuity, favor, discount, entertainment,
hospitality, loan, forbearance, or other item having monetary
value. This includes services as well as gifts of training,
transportation, local travel, and lodgings and meals. It
excludes (1) modest refreshments such as soft drinks, coffee and
donuts that are not offered as part of a meal, (2) opportunities
and benefits available to the public or a class consisting of all |

government employees, (3) greeting cards and other items with |

little intrinsic value such as plaques, certificates, and
trophies, (4) bank loans on terms generally available to the .

public, (5) pension benefits under a former employer's plan, and
(6) rewards and prizes given to competitors in contests or events
that are open to the public, including random drawings.
" Prohibited source" is a person who seeks official action by the
employee's agency, does or seeks business with the agency, l

conducts activities regulated by the agency, has interests that |

may be substantially affected by the performance or |
Jnonperformance of the employee's official duties, or is an

organization a majority of whose members meets the above
description. 5 CFR 2635.203.

Indirect aift is a gift given with the employee's knowledge and
acquiescence to the employee's parent, sibling, spouse, child or
dependent relative because of the relationship to the employee or
given to another person, including a charity, on the employee's
designation, recommendation, or other specification. 1

Excentions. The regulations prescribe numerous exceptions to the
gift-acceptance prohibition in addition to the exclusions noted
above in the definition of gift. However, the regulations
prohibit employees from accepting gifts from the same source so
frequently that a reasonable person would be led to believe the
employee is using public office for private gain. They also

provide that, even though a gift may be' accepted legally,
"it is never inappropriate and frequently prudent for an
employee to decline a gift offered from a prohibited source
or because of his official pocition."

The exceptions set forth in 5 CFR 2635.204 are the following:

.
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1. * "De minimis" exception. Employees may accept unsolicited
gifts having a market value of $20 or less per occasion, but may
not accept gifts with a value of more than $50 from a single
source in a calendar year. A particular licensee and its
employees would be considered a single source. This exception
does not authorize the acceptance of cash or investment
interests, such as stocks, bonds, or certificates of deposit. If

a gift exceeds $20 in value, the employee cannot pay the excess
over $20 in order to accept the gift. If more than one gift
offered on a single occasion exceeds $20 in aggregate value, the
employee may decline any distinct item in order to accept those
items aggregating $20 or less. (This exception represents a
significant change from current regulations which generally
preclude employees from acceptance of gifts and meals from the
regulated community.)

2. Personal cifts. Employees may continue to accept gifts
motivated by a family relationship or personal friendship.
(Meals or gifts funded from corporate expense accounts are not
personal gifts.)

3. Discounts. Employees may accept discounts, including reduced
membership or other fees for participation in an organization, if
the offer is available to all government employees and the only
restrictions on membership relate to professional qualifications.
Employees may also accept favorable rates and commercial
discounts that are available to federal employees or to members
of the public. Discounts received from non-prohibited sources
may be accepted if the discount is not limited to those with a '

high rank or rate of pay. However, employees cannot accept a
benefit to which the government would be entitled because of the
use of government funds, such as a free gift resulting from the
agency's purchases from a vendor.

4. * Awards and honorary decrees. Employees, including special
government employees, can accept gifts, other than cash or an
investment interest, of $200 or less in value if such gifts are a

| bona fide award or incident to a bona fide award for meritorious
public service or achievement if the donor does not have
interests that may be substantially affected by the performance
or nonperformance of the employee's duties or is an organization
whose members do not have such interests. Gifts with an
aggregate market value in excess of $200 and awards of cash or
investment interests may be accepted if an agency ethics ~ official
determines in writing that the award is part of an established
program of recognition made on a regular basis according to
written standards. Employees can accept honorary degrees from

|
institutions of higher education if written approval is received
from an agency ethics official. Meals and entertainment for the
employee and family at a presentation event of the award or
degree may be accepted regardless of value. (These approval
requirements are new.)

O
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j 1 Business-related cifts. Employees may accept meals, lodging,
ransportation, and other benefits resulting from the outsido

/ A aployment or business relationship of the employee or the
employee's spouse if it is clear that the gift is not offered or
enhanced because of the employee's government position.
Employees may accept expenses customarily provided by a
prospective employer in connection with bona fide employment
discussions but must first disgualify themselves if the
prospective employer has interests that could be affected by the
employee's performance or nonperformance of official duties under
the procedures in Subpart F of these regulations.

:6. Gifts from nolitical oraanizations. Only officials exempt
from the Hatch Act (which restricts the political activities of
federal employees) may accept meals, expenses, and other benefits

I

for participating at political events. (The only NRC officials !exempt from the Hatch Act are the Commissioners.)
,

1

7. * Speakina enancements. Employees who are speakers,
panelists, or otherwise presenting information on behalf of the
agency at a conference or other event may accept food and free ,

attendance for those days that they are making their ',
presentation. On the days they are not speaking or otherwise lpresenting information at the conference, employees may only ;

accept a waiver of conference fees and meals if it is a "widely-
ttended" gathering (discussed below) or the sponsoring
organization is a tax exempt organization under 26 U.S.C.

b 11(c) (3 ) , which are generally non-profit charitable, religious,
,r educational institutions and some professional organizations.
(In the past, NRC speakers have not been required to pay a fee to
cover attendance at a conference on days when they were not
speakers. In most cases, the employee could presumably accept
free food and attendance for the entire event because it will
qualify as a "widely-attended" gathering).
8. * "Widelv-Attended" catherinas. Employees may attend
"widely-attended" gatherings without cost and accept food and
refreshments offered if there has been a determination that
attendance is in the agency's interest because it would further
agency programs or operations. A gathering is "widely attended"
if, for example, it is open to members from throughout a given
industry or profession or if those in attendance represent a
range of persons interested in a given matter. For employees
subject to the federal leave system, attendance at the event
shall be on the employee's own time, unless administrative leave
has been authorized. The determination that attendance is in the
agency's interest must be made by the agency designee and may be
given orally, unless the sponsor of the event has interests that
would be substantially affected by the performance or
nonperformance of the employee's duties or the majority of the
members of the sponsoring association or organization have such
iterests. In such a case, the agency designee must determine in
-iting that the agency interest in the employee's participation

the event outweighs the concern that acceptance of the gift or



-8-

free attendance may improperly influence the employee in the
performance of official duties. The agency designee may
authorize the employee's spouse to attend this event if other
attendees will generally be accompanied by their spouses. (In
the past, written approval was required for attendance at all
"widely-attended" gatherings. Also, the provis!.on relating to
attendance by the employee's spouse is new.)

9. Gifts authorized by sunolemental reculation or statute may be
accepted, such as travel expenses from certain tax-exempt non-
profit organizations for training or attendance at meetings or
under the Foreign Gifts and Decorations Act.

10. * Meals. refreshments and entertainment in foreion areas.
An employee assigned to duty in, or on official travel, to a
foreign area may accept food, refreshments, or entertainment in
the course of a breakfast, luncheon, dinner, or other meeting if
(1) the value of the gift does not exceed the applicable per diem
rate for the foreign area, (2) there is participation in the
meeting or event by non-U.S. citizens or representatives of
foreign governments or other foreign entities, (3) attendance at
the meeting is part of the employee's official duties, and (4)
the gifts of meals, refreshments or entertainment is not from a
foreign government. (Different rules apply to receipt of gifts
from foreign governments.)

* DisDosition of oifts. Employees must return gifts they cannot
accept or pay the donor the fair market value of the gift.
Perishable gifts, such as food or flowers, may be given to
charity, shared with others in the recipient's office, or
destroyed. Agencies may authorize disposition or return of gifts
at government expense. Employees who promptly satisfy the
disposition requirements on their own initiative or after prompt
consultation with an agency ethics official will not be deemed to
have violated the bar on acceptance of prohibited gifts. 5 CFR
2635.205. |

!

SUBPART C -- GIFTS BETWEEN EMPLOYEES

Prohibition on Gifts to suDeriors. Except as provided in this
subpart, employees cannot directly or indirectly: (1) give a
gift to, or make a donation for a gift to, an official superior;
or (2) solicit contributions from other employees for a gift to
either their own or the other employees' official superior.
Employees cannot directly or indirectly accept gifts from an
employee receiving less pay than themselves unless they are not
in a subordinate-superior relationship and there is a person,al
relationship that justifies the gift. An official superior may
never coerce the offering of a gift from a subordinate. 5 CFR
2635.302.

** Official Superior means any other employee (other than the
President or Vice President) including but not limited to an
immediate supervisor, whose official responsibilities include

1
|
|
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! directing or evaluating the performance of the employee's
official duties or those of any other official superior of the7

,
employee. Employees are considered to be the subordinate of any

| N. of their official superiors.
:

Exceotions to the Drohibition: Items (other than cash) valued*-

at $10 or less may be given to a superior on an occasional basis
(such as birthdays or holidays). The $10 rule does not apply to

'

' office refreshments to be shared in the office; personal
hospitality at a residence customarily provided to friends;

i customary items, such as " hostess gifts," given in connection
" with hospitality at a residence; contributions of annual leave
} under the government's leave transfer program; and gifts on

special, infrequent occasions such as marriage, illness, birth of
,

a child, or retirement. An employee may solicit voluntary
contributions (**) of a nominal amount from other employees to

; gather the funds for an appropriate gift to an official superior
j on a special, infrequent occasion or for items, such as food or
i refreshments, to be sharad in the office among several employees.
j 5 CFR 2635.304. *

:

I ** Voluntary contribution means a contribution freely given,
i without pressure or coercion. The amount is to be left to the
; employee's discretion although the employee soliciting
~

contributions may suggest an amount or respond to an inquiry on
; an appropriate amount. The solicitor must make clear that
4 employees can contribute less than the suggested amount or ,

'

3 nothing. Employees who pay a proportionate share of the total
cost of an organized lunch or similar event will be deemed to
have made a voluntary contribution. 5 CFR 2635.303.

SUBPART D -- CONFLICTING FINANCIAL INTERESTS

Discualifyina interests. Employees are prohibited by 18 USC
208 (a) from participating personally and substantially (**) in
their official capacity in a particular matter (**) in which, to
their knowledge, they or any person whose interests are'" imputed"
(**) to them have a financial interest (**), if the matter will
have a " direct and predictable" (**) effect on that interest.
5 CFR 2635.402.

** Inouted interests are financial interests of the employee's
spouse, minor child, general partner, any organization the
employee serves as officer, director, trustee, general partner,
or employee, or anyone with whom the employee is negotiating, or
has an arrangement for, prospective employment.

** Particular matter encompasses only matters involving
deliberation, decision, or action focused on the interests of
specific persons or a discrete and identifiable class of persons
(even though it does not involve formal parties). It may include
governmental action such as legislation or policy-making narrowly
focused on the interests of a discrete and identifiable class.
It does not extend to broad policy options directed to the
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interests of a large and diverse group. Some generic rulemakings
would be considered particular matters. Examples in the OGE
regulations indicate that a rulemaking proceeding affecti rg a
large group of taxpayers would not be a particular matter (such
as an IRS regulation relating to depreciation), but a safety
regulation pertaining to safety standards for trucks using
interstate highways would be a particular matter.

** Direct and Dredictable effect. A particular matter will have
a " direct" effect on a financial interest if there is a close
causal link between any decision or action to be taken in the
matter and any expected effect of the matter on the financial
interest. There is no such effect if the chain of causation is
attenuated or contingent on the occurrence of events that are
speculative, independent, or unrelated to the matter. There will
be a " predictable" effect if there is a real, as opposed to a
speculative, possibility that the matter will affect a financial
interest.

** Personal and substantial. " Personal" participation means to
directly participate in the matter, including direct and active
supervision. " Substantial" participation means involvement that
is of significance to the matter, even though it is not
determinative of the outcome. Substantiality is based not only
on the effort devoted to the matter, but also on its importance.
While a series of peripheral involvements may be insubstantial,
the single act of approving or participating in a critical step
may be substantial, such as participation through decision,
approval, disapproval, recommendation, investigation, or .

rendering advice.

Discualification. Employees are required to disqualify
themselves from participating in particular matters which affect
their financial interests or ones imputed to them. There is no
requirement to file a written statement of disqualification
unless asked to do so by an agency ethics official or the person
responsible for their assignment. However, employees who become
aware of the need to disqualify themselves from a particular
matter to which they have been assigned should notify their
supervisor so that they can be immediately relieved of
responsibility for the matter. Pursuant to 18 U.S.C. 208(b),
employees with a disqualifying financial interest may participate
in a particular matter if they receive a waiver from their
appointing official based on a determination that the interest is
not so substantial as to affect the integrity of their services
to the government. (No NRC official should make this
determination without first consulting an ethics official in the
Office of the General Counsel.) When practicable, the OGC must
consult with OGE prior to granting a waiver. 5 CFR 2635.402

Divestiture. Sale or other divestiture of the disqualifying
interest will permit the employee to participate in the matter.
Employees may be required to sell the interest if the continued
holding is prohibited by statute or supplemental regulation or if

1
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:

the agency determines that a substantial conflict exists between ,

the financial interest and the employee's duties or the j
accomplishment of the agency's mission. i

J l
j * Prohibited financial interests. Employees cannot acquire'or

. hold interests prohibited by statute, agency regulation, or
|3

: agency determination of substantial conflict. Agencies may issue i
2 supplemental regulations prohibiting the holding of.a financial
: interest or a class of financial interests'by employees or a
l class of employees, based on a determination that holding the
j interest would cause a reasonable person to question the
; impartiality and objectivity with which agency programs are
| administered. Supplemental regulations may also restrict the

,

holdings of the employee's spouse or minor children if the agency
determines that there is a direct and appropriate nexus between

:i the prohibition or restriction and the efficiency of the service.;

{ (Current NRC stock prohibitions cover the employee, the spouse,
: minor children, and other relatives living in the household.
i These restrictions will remain in effect.until February 3, 1994,
i or until a supplemental regulation i's promulgated, whichever
i occurs first. The current NRC restrictions will need to be
! revised to reduce their scope to exclude anyone other than the
j, employee, spouse, and minor children.) An agency could also ;

; prohibit the holding of a financial interest if the employee
| would be required to disqualify himself or herself from matters

[ critical to the performance of official duties or would adversely
i affect the efficient accomplishment of the agency's mission
j- because another employee could not be readily assigned to the

matter. 5 CFR 2635.403.
1 |

" Financial interest" is limited to interests owned by the
employee or by the employee's spouse or minor children. The term

3

j includes any current or contingent ownership, equity, or security

| interest (e.g. stocks and bonds) and may include an indebtedness

| or compensated employment relationship. It also includes
! service, with or without compensation, as an officer, director,
j trustee, general partner, or employee of any person, including a
i nonprofit entity. It does not include a future interest created

|by someone other than the employee, spouse, or dependent child or
{ any right as a beneficiary in an estate that is not settled. 5
; CFR 2635.403(c).

) ' Period for divestiture. Employees directed by their agency to
divest themselves of a financial interest have a reasonable time'

to sell. Except in cases of unusual hardship, a reasonable,

period should not exceed 90 days. All employees, except special'

i government employees, are eligible to defer the tax consequences
i of a required sale (see Subpart J). (Currently, NRC employees
i are given one year to divest themselves of prohibited securities
i that are added to the agency's prohibited stock list as a result
j of the annual review of that list.) 5 CFR 2635.403(d).
;

!- .

:

i
i

*

!
4

4
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SUBPART E -- IMPARTIALITY IN PERFORXING OFFICIAL DUTIES

Personal and business relationshins When an employee knows that
a "particular matter" (**) involving specific parties is likely
to have a direct and predictable effect on the financial interest
of a member of his or her household or knows that a person with
whom he or she has a " covered relationship" (**) is or represents

i
a party to such matter, the employee must evaluate whether '

participation in the matter is appropriate. If the employee
determines that the circumstances would cause a reasonable person
with the relevant facts to question the employee's impartiality,
the employee should not participate in the matter, unless the I

employee informs the agency designee of the appearance problem
,

and receives written authorization from the designee. |
.5 CFR 2635.502.

* " Covered relationships." There are five categories of covered
relationships: |

--persons, other than prospective employers, with whom the I

Iemployee has or seeks a fir.ancial relationship (except a
routine consumer transaction);
--members of the employce's household or relatives with whom
the employee has a close personal relationship;-
--persons for whom the employee's spouse, parents or
dependent child serves or seeks to serve as an officer,
director, trustee, general partner, agent, attorney,
consultant, contractor, or employee;
--persons for whom the employee served in the last year as ,

an officer, director, trustee, general partner, agent, - |

attorney, consultant, contractor, or employee; and
--a nonpolitical organization in which the employee is an
active participant. (Payment of dues or the donation or

,

solicitation of financial support does not, in itself, '

constitute active participation.) 5 CFR 2635.SO2 (b) .

* Acency desionee authorization. Where there is a problem of an
appearance of impropriety from the financial interest, the agency

,

designee may authorize the employee to participate in the matter. I

The authorization shall be documented in writing at the
designee's discretion or when requested by the employee. It must
be based on an independent determination, after consideration of
all relevant circumstances, that the government's need for the
employee's participation in a particular matter outweighs the
concern that a reasonable person may question the integrity of
the agency's programs and operations. If authorized by the
agency designee to participate in a particular matter, employees
may not later disqualify themselves from participation if based
on the same circumstances considered by the agency designee.
5 CFR 2635.502(d). (This provision is significant because, for
the first time, there is a government-wide requirement that an
employee is not to participate in matters affecting his former
employer for the first year following termination of that
relationship, unless prior written approval is received from the
NRC.)
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I * Extraordinary navnents from former aanlovers. Employees who
receive a severance payment exceeding $10,000 prior to entering

; federal service are prohibited for two years from the date of
: receipt of payment from participating in any particular matter in
i which the former employer.is a party or represents a party. It
| does not apply to payments made pursuant to an established
! compensation or benefits plan. A waiver can be granted only by
i the head of the agency (or person delegated authority to issue
4 18 USC 208(b) waivers) 'if there is a finding that the amount was
j not so substantial as to cause a reasonable person to question
j the' employee's ability to act impartially. 5 CFR 2635.503.
.

SUBPART F -- SEEKING OTHER EMPLOYMENT

Employees shall disqualify themselves from participation in*

any particular matter directly and predictably (**) affecting the
financial interests of a person with whom they are seeking
employment (a prospective employer) (**) or have any arrangement
concerning prospective employment. ,There are no such obligations
on-employees seeking employment with someone whose financial
interests are not affected by their official duties. (This
means, for example, that an employee in one regional office may
negotiate with a utility located in another region or with a
utility in their region for which the employee-has no
responsibility without informing the supervisor.) Employees may
accept travel expenses and other reasonable amenities incident to
employment discussions even from a prospective employer who is a
prohibited source under the gift standards in Subpart B. 5 CFR
2635.602.

.

"seekina ==nlovment" has begun wha.n the employee directly or*

indirectly:
--engaged in " negotiations," which involved discussion or
communication with another person or the person's agent or
intermediary, mutually conducted with a' view toward reaching
an agreement on possible employment. It'is not limited to
discussions of specific terms and conditions in a specific
position;
--made an unsolicited communication (e.g., sent out a
resume) to a person or such person's agent on possible
employment. It does not include communications for the sole
purpose of requesting a job application. Employees are not
required to disqualify themselves from participating in a
generic rulemaking affecting an entity to whom they have
submitted a resume until the recipient responds by
indicating an interest in employment discussions; or
--made a response, other than a rejection, to an unsolicited
communication from a person or agent on possible employment.

An employee is ng lonaer seeking employment when:
--either-party rejects the possibility of employment and all
employment discussions have terminated, or

' --two months have transpired after the employee sent an
unsolicited resume or proposal and the employee received no

./

1

I

J
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indication of interest in employment discussions from the
prospective employer.

A response deferring discussions for the foreseeable future does
not constitute a rejection. 5 CFR 2635.603 (c) .

Prospective emDlover is any person with whom the employee is
cceking employment. It includes a person who uses an agent or
other intermediary or is contacted by an employee's agent to seek
to establish an employment relationship if the agent identifies
the prospective employer to the employee.

Disoualification. Employees who wish to initiate employment
contacts with a person whose financial interests they know will
be directly and predictably affected by a particular matter to
which they will be assigned shall take steps necessary to
disqualify themselves before beginning to seek employment with
that person. Written disqualification statements are not
n:cessary unless requested by the agency ethics official or the
cmployee's supervisor. Appropriate oral or written notification
of the employee's disqualification may be made to coworkers by
the employee or a supervisor to ensure that the employee does not
participate in matters affecting the prospective employer (**) .
When a disqualification will preclude the employee from
p2rticipating in matters critical performance (such as a resident
. inspector seeking employment with the utility that operates the
facility he or she is responsible for), the agency may allow the
cmployee to take annual leave or leave without pay while seeking '

employmsnt, or may take other appropriate administrative action.
, ,

Waiver. Employees may participate in matters affecting a
prospective employer (**) if they receive a waiver either under
18 USC 208(b) or by the agency designee if the designee finds
that the government's need for the employee's participation
outweighs the concerns that a reasonable person may question the
integrity of the agency's programs or operations. The agency
dcsignee may determine that an employee no longer seeking
caployment shall remain disqualified for a specified period of
time from matters affecting a prospective employer if the
designee determines that the concern that a reasonable person may
question the integrity of the agency's decision making process
outweighs the Government's interest in the employee's )
participation in the particular matter. 5 CFR 2635.604 .606.

SUBPART G -- MISUSE OF POSITION

O Public office for Drivate cain. Employees shall not use their
public office for their own private gain, for the endorsement of
cny product, service, or enterprise, or for the private gain of
friends, relatives, or persons with whom they are affiliated in a i

n:ngovernmental capacity, including nonprofit organizations in I

which they are officers or members, and persons with whom they
h;ve or seek employment or business relations. Employees shall
not use their office in a manner to induce or coerce another
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person, including a subordinate, to provide any benefit to ,

themselves or their friends, relatives, or persons with whom they |
are affiliated in a nongovernmental. capacity. |,

|

Use of title or oosition. Employees shall not use their
government position or title in a manner that could reasonably be
construed to imply. government endorsement of their personal
activities or those of another or to endorse any product,
service,.or enterprise. Employees may only sign a letter of
recommendation using their official title or government
letterhead paper in response to a request for an employment
recommendation or character reference based on their personal
knowledge of an individual they dealt with in the course of
federal employment or whom they are recommending for federal
employment. In instances where an employee is not able to use
government letterhead or official title, the employee can mention
his or her official title in the body of the letter. Employees
are not prohibited, in connection with a personal' activity, from
using a term of address or rank that they normally employ, such
as "The Honorable." 5 CFR 2635.702'. ,

i

Use of nonoublic information. Employees shall not engage in a
financial transaction using nonpublic information-(**), nor allow-
the use of nonpublic information to further their own private
interest or that of another through advice, recommendation, or by
an unauthorized disclosure. (However, disclosures made
inadvertently or by mistake would not violate this regulation.)

** Nonpublic information is information employees gain from
federal employment and that they know or reasonably should know
has not been made available to the general public. It includes
information (1) exempt from disclosure under the Freedom of
Information Act, (.2 ) designated confidential by an agency, or (3)
that has not actually been disseminated to the general public and
is not authorized to be made available to the public on request.
5 CFR 2635.703.

Use of covernment tronertv. Employees have a duty to protect and
conserve government property and may not use it or allow its use
for other than authorized purposes. 5 CFR 2635.704.

Use of official time. Unless legally authorized, employees shall
not use official time other than to perform official duties.
Employees shall also not encourage, direct, coerce, or request a
subordinate to use official time for nonofficial activities
unless legally authorized. 5 CFR 2635.705.

.

e

Q

l
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SUBPART H -- OUTSIDE ACTIVITIES

Employees who wish to engage in outside employment or other
activities are subject to applicable requirements in this
subpart, other subparts and supplementary regulations, and
statutes, such as the conflict of interest laws (18 U.S.C. 201-
209), the Hatch Act (prohibiting certain political activities),
the Emoluments Clause of the Constitution (which bars acceptance
of compensation from foreign governments), and the Ethics Reform
Act's provisions banning honoraria and limiting noncareer
employees' outside compensation. 5 CFR 2635.801.

Conflictino activities. Employees shall not engage in outside
activities that conflict with official duties, those prohibited i

by statute or agency supplemental regulation, or those which
would require disqualification by reason of the conflicting
financial interest or the impartiality standards (Subparts D
Ond E). 5 CFR 2635.802.

Erior couroval. Employees shall obtain prior approval for
outside employment or activities if required by agency
supplemental regulation. Agencies may require prior approval of
outside employment by employees or.any category of employees by
supplemental regulation. (Current NRC regulations which require
prior written approval of certain outside activities remain in
effect until February 3, 1994 or until NRC promulgates a new
supplemental regulation, whichever comes first. The NRC intends
to promulgate a new supplemental regulation.) 5 CFR 2635.803.

Noncareer employees. Full-time noncareer Presidential appointees
shall not receive any outside earned income during their
appointment. Noncareer employees covered under title VI of the
Ethics Reform Act (generally Commissioner assistants) may not
receive outside earned income that exceeds 15 percent of annual
income. 5 CFR 2635.804.

* ExDert witness._ An employee shall not serve, other than on
behalf of the United States, as an expert witness, with or
without compensation, in a U.S. court or agency proceeding in
which the U.S. is a party or has a direct and substantial
interest. However, the designated agency ethics official may
authorize service as an expert witness (1) as being in the
government's interest, after consulting with the federal agency
representing the government or the agency with the most direct
and substantial interest, or (2) because the subject matter of
the testimony does not relate to the employee's official duties.
Employees are not prohibited from serving as a fact witness under
subpoena. (Special government employees who are appointed by the
President, serve on a statutorily-established commission, or
serve more than 60 days in a 365-day period shall not serve as

I expert witnesses in federal proceedings in which their employing!

( agency is a party or has a direct and substantial interest unless
authorized by the designated agency ethics official.) 5 CFR'

2635.805.

,
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' * Particination in urofessional associations. The Office of
Government Ethics will address this' issue in a forthcoming

,] rulemaking proceeding. Its proposed rule, which generally
precluded federal esployees from using government time to;

: administer the affairs of professional organizations, generated
: considerable controversy.
i

|
Teachina, seeakina, and writina. Employees, including special

; government employees, shall not receive compensation (**) from a

! nongovernment source for teaching, speaking, or writing that
! relates to their official' duties. (This restriction is in
4 additional to the Ethics Reform Act's prohibition on employees'
i receiving certain honoraria for an appearance, speech, or
j article.) The prohibitions in this' regulation involve
! activities:
q

! 1) undertaken as part of official duties;
; 2) where the. invitation to engage in the activity was

primarily extended because of the employee's official!

position rather than the employ'e'e's expertise;;

3) where the invitation was extended, directly or'

indirectly, by a person with interests that may be
'

j substantial]y affected by the performance or nonperformance
j of the employee's duties;
i 4) where the information conveyed through the activity draws

substantially on ideas or official data that are nonpublic
information; or
5) where the subject matter focuses specifically en (a) any
matter to which the employee is presently assigned to or
which the employee.had been assigned to during the previous
year, (b) any ongoing or announced policy, program, or
operation of the agency, or (c) in the case of a noncareer
employee, the general subject matter area,. industry, or
economic sector primarily affected by the programs and
operations of the agency. |

~

As to prohibition number 5, special government employees are only
barred by subpart (a). However, special government employees who
have not served the government more than 60 days in the preceding
365 days are only barred from receiving compensation for
activities pertaining to particular matters involving specific

. parties in which they participated personally and substantially.
* For career employees, restriction 5 prohibits accepting
compensation when teaching, speaking, or. writing about agency
policies, programs, and operations or on specific matters to
which they are assigned or were assigned during the previous
year. The prohibition applies only where the activity deals in
significant part with the agency's policies, programs or
operations and would not prohibit, for. example, compensation for
a speech on a general subject matter, such as nuclear power, as
long as the speech only incidentally touches on agency
responsibilities, programs, or operations. Restriction 5 also
does not preclude employees (other than covered noncareer

s
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employees) from receiving compensation for teaching, speaking or
writing on a subject within their discipline or inherent area of
expertise based on their educational background or experience
even though the activity generally deals with a subject within
the agency's mission.

Employees are not prohibited from compensation for teaching a
course requiring multiple presentations that is part of the
regularly established curriculum of an institution of higher
learning or an elementary or secondary school or part of an
education or training program sponsored and funded by a federal,

,

I

state, or local government even if the subject matter of the I

course focuses on the agency's responsibilities, programs, or
operations. I

** Compensation for these activities includes any form of
consideration, remuneration, or income, including royalties and 1

travel reimbursements, but not meals or other incidents of
|attendance as waiver of attendance fees or course materials.

Employees engaged in nongovernmental teaching, speaking, or
writing shall not use their official title or position to |

'

identify themselves in connection with that activity or to
promote a book or course. However, employees may include their
title as part of biographical information (provided that it is
not given greater prominence than other biographical information)
or when coupled with an appropriate disclaimer in a scholarly
article in professional journals that the v3ews expressed do not
necessarily represent the views of the agency. 5 CFR 2635.807.

*|
Fundraisina activities. Employees shall not use their official l

position to raise funds for any organization, including a |
charitable group, unless specifically authorized by statute, ;

executive order, or regulation (such as the Combined Federal '

campaign). Employees may raise funds in their personal
capacities, but shall not solicit funds or other support from
subordinates or prohibited sources, use their official title,
position, official time, government resources, or authority in
connection with that fundraising. An employee who is ordinarily
addressed by a general term, such as, "The Honorable," or a rank,
such as military or ambassadorial rank, may use or permit the use
of that term of address or rank for such purposes.

Employees may continue to speak in an official capacity at
appropriate events, even though the event may also serve a
fundraising purpose, if the speech relates to official duties and
the employee does not request donations or other support for the
group. They can also attend a fundraising event as long as, to
their knowledge, their attendance is not used to promote the
event. 5 CFR 2635.808.

O
O



_ _ _ _ . _ _ __ _ _ _ _ _ . _ _ . _ . _ . ... .. ._ _

- 19 -

) Just financial oblications. .Employses chall cetisfy in good {
i

faith their obligations as citizens, including all just financial
j . obligations, especially those imposed by law, such as federal,

state and local taxes. 5 CFR 2635.809.

Gamblina. The Office of Personnel Management issued on November
30, 1992, final regulations that prohibit employees from-.

conducting or participating in any gambling activity on4

government property or while on official duty. This prohibition
includes operating a gambling device, conducting a, lottery or
pool, a game for money or property, or selling or purchasing ai

numbers slip or ticket. An exception to this rule permits these-
activities if they are sponsored by an employee recreation'

1 association under policies and procedures approved by the head of !

the relevant agency. The OPM regulations also prohibit employees )from engaging in conduct prejudicial to the government. 5 CFR l

) 735.201-203. '

i
;

*
.

j SUBPART I -- RELATED STATUTORY AUTHORITIES

j' This Subpart lists a number of statutes that establish standards
to which employee conduct must conform. These include the

)' criminal conflict of interest statutes (18 U.S.C.- 201-209) , which
prohibit bribery, supplementation of salary, certaine i

representations to the government, and certain post-employment !
-

activities, and laws prohibiting certain contracting practices3

and nepotism..

i

.
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j ANNOUNCEMENT NO. 45 |
2

i DATE: May 5,1994
;

1 I

i |

TO: All NRC Employees
.

: SUBJECT: NEW NRC SUPPLEMENTAL STANDARDS OF CONDUCT ,

i REGULATIONS; ETHICS TRAINING; HONORARIA BAN UPDATE
:

i
d

! SUPPLEMENTAL CONDUCT REGULATIONS
4

On April 13, 1994, the NRC, with the concurrence of the Office of ,

'

Government Ethics (OGE), published the attached regulations for
NRC employees that supplement the government-wide standards of -'

ethical conduct issued by OGE (Attachment A) . These supplemental
regulations prescribe the rules for NRC employees on outside

! employment and security ownership, two areas not specifically
,

1 addressed in the OGE regulations.
; ..

12. 1994.
| The supplemental regulations will take effect on July
] On that date, two Nanagement Directives implementing those
i regulations will also take effect and the current NRC conduct~

j regulations on outside employment and security ownership
contained in 10 CFR Part 0 will be repealed. Until July 12, -

|

| 1994, the current rules and the most recent prohibited securities
j list (published on De==W 14, 1993) apply.
1 The supplemental regulations do not substantially change the

longstanding NRC rules on outside employment and security
.

ownership, with these exceptions relating to security ownership:
| (1) a new pre-hibition on ownership of a limited number of energy
j or utility sector mutual funds and (2) a new reporting obligation

for employeee who acquire prohibited securities through such!

!
means as gifts or inheritance or because the security was added

j to the prohibited securities list. The following is a summary of
the new regulations.

;

! I. Prohibited securities
k
j current Restriction'
|

|
The NRC conduct regulations in effect until July 12, 1994,
prohibit certain employees from holding any stocks, bonds, ori other' securities issued by major entities in the commercial

i nuclear field that are specifically named in a list' published
; annually by the office of the General Counsel. This prohibition

w/

i

l

!

!
3 -- . - _
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!

extcnda to all employacc who occupy a po3itien at or cbovo GG-13"'
or its equivalent, employees below GG-13 in po3itions with

.'

certain occupational codes, and members of'the Advisory Committee
s

f 2-
on Reactor Safeguards (ACRS),.the: Advisory Committee on Nucl'ea .:

,

;

."' l

Waste (ACNW), and the Atomic Safety and Licensing Board Panel i
4

)'

It also prohibits the spouses, minor children, and
other members of the household of these employees from owning any I(ASLBP).'

securities issued by entities on the prohibited securities lis't.
This prohibition can be waived on a case-by-case basis if the |

Chairman determines that it would be inequitable to require ;

divestiture of the prohibited security.
(5 CFR S 5801.102)

Chanaes under the Sucolemental Reculation
,

'

t

Who will be subject to the restriction:J

A.

The new supplemental regulation will continue to subject to thei
prohibited securities restriction all senior NRC officials, wh ch
Senior Executive Service, employees who hold a non-SES positioninclude the Commissioners, the Inspector General, members of the|

above GG-15, and members of the ACRS, ACNW, and ASLBP.
j

Employees in' grades GG-15 or below who have duties and'i

responsibilities that require participation in policydeliberations affecting entities on the prohibited securitiesThe positions of thesey

list will be covered by the restriction. employees will be specifically listed in the management d rec
i tive

'

Employees will be- .

implementing this regulation (MD 7.7).
provided a list of positions covered by the restriction as soonThis directive
as Management Directive 7.7 has been finalized.With some exceptions (such

'

1994.will be published by July 12,J

as employees who have administrative or information resource.
-

management responsibilities), almost all employees who filefinancial disclosure statements will be subject to the security|
' ,

.

'

ownership restriction.
The securities restriction will also ap;.Ay to the spouses cid;

minor children of all employees subject to the prohibition.i

However, other members of the employee's househr ld- will no longer
be barred from holding prohibited securities because, under thei the scope of the

government-wide standards of conduct, prohibition cannot extend beyond the emploiee's spouse and minor
| children.:

Categories of Prohibited Entities ,,

B.

The regulation also makes some minor revisions to the current
restriction by adding securities issued by applicants for or
holders of design approvals or combined construction permits andi

operating licenses issued under 10 CFR Part 52 and securitiesissued by State or local governments to finance low-level waste
i facilities.
.

;

f

.

_ _ _ . _ . _ _ _ _ _ _ _ _ _ _ _ _ _ . _ . _ _ _ _ _._
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1 '

the restriction will include enerav orFor the first time.{ sector mutual funds that have invested more than 25
i

utility The security
narcent of n oir assets in orohibited securities.i |

~ ownership restriction does not encompass mutual funds whosei

Lk primary objective does not include investing in the energy or
| utility sectors, regardless of the percentage of NRC prohibited

securities found their portfolio. Future prohibited securities
lists will include the names of energy or utility. mutual funds1-

which have investments in excess of 25 percent in prohibited
'

The next prohibited securities list, which will be; securities.published in July 1994, will contain the mutual funds listed in
'

i Employees covered by theAttachment B to this memorandum.security restriction will be required to divest their holdings ini
4

any of these funds by October 10, 1994, which is 90 days after
i the effective date of the supplemental regulations.4

I Employees liable for capital gains taxes resulting from the salesi
of these funds may wish to contact OGC about obtaining a
certificate of divestiture from the Office of Government Ethics;

which would permit the deferral of any capital gains tax. (An:

j employee should not sell the fund before obtaining the!

} certificate.)
!
I C. Period for Compliance
,

! Consistent with the OGE regulations, this regulation provides a
! uniform 90-day period for divestiture of any prohibited

The NRC Chairman may extend the date for divestiture:

i securities. |

in cases of undue hardship.
|:

- !
! The time frames for complying with the restriction have been
{. Currently, employees have 30 days to comply aftermodified.commencing employment or being promoted to a position covered by!-

the security ownership prohibitions; one year for any security!

newly added to the prohibited security list; and a reasonablei

time to dispose of securities obtained involuntarily, such as;

1

j through inheritance, gift, or marriage.'
4

D. Waivers

The criteria for granting waivers from the security ownershipThe

prohibition have been modified to provide more specificity.new regulation will authorize the NRC Chairman to grant a waiver:,

if, under the circumstances, application of the prohibition;
(1)is not necessary to ensure confidence in the impartiality and(2) legal

' objectivity with which NRC programs are administered;for special Government;

constraints prevent divestiture; or (3) ~

|employees, divestiture would result in substantial financial
hardship. .

;
,

An example of the second category (legal constraint preventing
divestiture) would be a situation in which the prohibited

;

I h
:

_ _ _ _ _
_ .-. - - ,
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security is held as part of the assets of a trust of which tho
employee is a beneficiary and where the trustee, who has sole
authority to purchase and sell the assets, refuses the employee's ,

request to sell the prohibited security.

E. Elimination of Annual Certification of Compliance

Under this regulation, employees will no longer be required to
certify annually that they are in compliance with the security
restrictions. There is inadequate justification for continuing
this requirement because the annual certifications have rarelyi revealed ownership of prohibited securities. The NRC will

!

continue to require employees to certify compliance when they are
appointed to a position covered by the restriction or promoted,

for the first time to a position covered by the restriction.4

'

>

T- lovees who obtain orohibited securities after their initial
I certification either involuntarily (such as throuch inheritance,

or marriace), or as a result of additions to the orohibitedcift,
securities list will be recuired to report these securities to,

| OGC in writina within 30 days of accuisition or acoearance on the
:

orohibited securities list. as anorooriate. Employees must also
inform OGC when the security is divested. For example, employees

j who hold mutual funds listed on the next prohibited securities
| list will he required to inform OGC of these holdings within 30

days after the publication date of the list and again when the!

1 employee's shares in the fund are divested.
,

|

II. Prior Acoroval for Outside Emplovnent (S CFR S 580.103)

The new regulation retains the requirement that NRC employees
-

obtain prior written approval before engaging in any outside
employment with entities that are regulated by or have business

Special Government employees (employees,

with the Commission.
appointed to perform temporary duties either on a full-time or,

intermittent basis for a period not to exc ed 130 days during any
consecutive 365-day period) are not subject to this requirement.
The preamble to the regulation reiterates NRC policy to encourage
teaching, lecturing, or writing not prohibited by the conduct
regulations or other applicable inw.
The. Management Directive implementing this provision (MD 7.8)

1994. It will include specificwill be published by July 12,
procedures for obtaining approval of such outside employment.The Directive will provide chat employees in offices reporting to
the Executive Director for Operations (EDO) must obtain approval
from the EDO or Deputy EDO. For Commission-level offices,
approval must be obtained from the employee's office director.'

O
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ETHICS TRAINING

The OGC will provide annual ethics training from September
through November 1994.. The OGE regulations on ethics training
require that all employees who file a financial disclosure form
receive one hour of ethics training each year. The training for
Headquarters employees will be held in the new auditorium in Two
White Flint North. The Regional Counsels will provide training ,

to employees in their region. Details on ethics training will be
provided in the coming months.

|

HONORARIA BAN

On April 18, 1994, the Supreme Court granted the Department of !
Justice's petition for certiorari in the case challenging the |

constitutionality of the statute prohibiting Federal employees i

from receiving any honoraria for an appearance, speech, or
article. On September 28, 1993, the Court of Appeals for the

i
i District of Columbia had held that this ban is unconstitutional. |

The effect of the Supreme Court's action is that the Court will
,

| hear _this case, but a decision is not expected before July 1995.
! In the interim, the Department of Justice has stated that it will

continue its policy to take no legal action against any employee |

who receives an honorarium between September 28, 1993, and the
date the Supreme Court decides on the constitutionality of the
ban even if the Supreme court were to reverse the Court of
Appeals decision.

Ivan Selin .

Chairman |
! '

!

| - Attachments:
| A. New NRC Supplemental Conduct Regulations
i B. List of Mutual Funds That Will be Added to
| NRC's Next Prohibited Securities List

!

!

!
!

!,

!

_ _ _ _ - _ _ _ __ . _.
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Section 5802.203 Prior Approvalfor regulations in a different form. and the
days to comply after commencmg

uployment or being promoted to a Outside Employment regulations pertain wholly to internal

asition covered by the security 5 CFR 2635.803 authorizes individual agency personnel matters that affect
only NRC employees, their spouses. and

ownership prohibitions; one year to agencies. by supplemental regulation. to minor children. To increase the
divest any secunty intenst newly added require agency employees to obtain likelihood of a smooth transition from
to the agency's pronibited security list: approval before engagmgin outside the NRC's pnor ethics rules to the new
and a " reasonable time" to dispose of ernployment or other outside activities. Govemment wide standards of ethical i

secuntics inherited by gift. Consistent The NRC haslong had the prior conduct regulations. these rulemakmg
I

with 5 CFR 2635.403(d).the final rule approval requirement, set forth in 10 actions should take place as soon as
provides a uniform 90 day penod for CFR 0.735-40. Section 5801.103 of the Possible.The rule and accompanving
divesuture. with extension available in

final rule retains the requirement that repeals willbecome effective 90 days
cases of undue hardship. NRC employees obtain prior written after the date of publication in the

The criteria in S 5801.102(e) for
approval before engaging in outside Federal Register.
employment with enuties that are

waivmg the prohibition on holding a regulated by or have business with the En$ronmentallmpact: Categoncci
>

specific security have been modified to Commission.The NRC policy has been. Exclusion j
provide greater specificity. A criterion and will continue to be,to encourage

The NRC has determined that thishis been newly added to cover teaching, lecturing.or writing not final rule is the type of action descnbedcircumstances in which legal prohibited by 5 CFR part 2635 or other in categorical exclusions to CFRconstraints prevent divestiture. One applicable law,
example of such a legalconstraint The agency designees for approval of

51.22(c) ItI and (21. Therefore, neither

would be the situation in which the outside amployment and internal an environmental assessment nor an

prohibited secunty is held as part of the 38ency procedures for obtaining the environmentalimpact statement has
been prepared for this final regulation. |assets of a trust of which the employee necessary approvals will be set forth ,m

is a beneficiary and where the trust'e. NRC Management Directive 7.8 and the Peperwork Reduction Act Storement
who has sole authonty to purchase and accompanytag Handbook. This

This final rule contains no'sell the assets, refuses the employee's Direcuve and Handbook will be issued
request to sell the prohibited security. on the effecuve date of this regulauon information collection requirements and

The Commission has eliminated the and will be available in the NRC Public
therefore is r.ot subject to the

requirernent contained in to CFR 0.735- Document Room and in each NRC requirements of the Paperwork
Reduction Act of 1980 (44 U.S.C. 350129 that employees who are subject to the OfSce.
et seq.).secunty ownership restrictions certify III. Repeal of Superseded Portions of

each year that they are in compliance the NRC Conduct Regulations and Regulatory Anclysis
Because the annual certiScations have Related Modsfications , P ulga gLrarely revealed violations of the The final rule repeals the NRCsubstantive restrictions, there is su 1

,,
|

inadequate justiScation for continuing conduct regulanons to CFR 0.735-8. Government.wsde standards of conduct
-

0.735-29. and 0.735-40. effective on the regulations m order to implementthis requirement. However, to monitor
same day that this rule takes effect. The (Y ,e

h s p am
compliance, the NRC will continue to informanon couection requirements of h n
require ernployees holding designated
postuons to certify compliance upon 5 0.735-8 are no longer necessary. health, safety or the environment. There

commencement of employment with the Section 0.735-29 will be superseded by is no substanual cost to licensees. the
agency or upon promotion for the first the prohibitions on securities contamed NRC. OGE. or other Federal agenc:es,

time to a position coveredby the in 5 CFR 5801.102 and 5 0.735-40 will

security ownership restriction. Agency be superseded by the requirements for Regulatorv Flexibility Act

employees will also be required to pner approval of outside employment As nquind by the Regulatory

report'to the OfSco of the General contained in 5 CFR 5801.103. These Flexibility Act of 1980. 5 U.S.C. 605(bl.

Counsei in writing any prohibited repeals, together with those efrected by the Commission certiBes that this rule

securities obtained after the initial
58 FR 3825 and 29951, leave in 10 CFR wiu n t have a s4gniScant econonne

certi5 cation. This will permit the Office pan 0 only the waiver provisions of impact on a substantial number of small
of the General Counsel to track required $$ 735-21 (a) and (b) which are enubes because at aHects onh NRC

preserved by 5 CFR 2635.402(d)(1). employees-divestitures. These paragraphs are redesignated
On the effective date of this 5 0.735-2 (a) and (b) to foBow a new

Bacifit Analps
regulation.the NRC wiH issue 50.735-1 which provides a cross- The NRC has determined that the
Management Directive 7.7 and its reference to the NRC's supplemental backSt rule' 10 CFR 50.109, does not
accompanytng Handbook which lists regulation and to the executive branch, ly to this final rule and that a backfit
those agency positions covered by the a

for
regu$ti hs s noat et p}e n tae

11 als uses
parts 2634 and 2635. g

for obeammg Ceruficates of Diveststur,
and waivers from the security IV. Matters of Regulatory Procedure provisions which would impose bacifits

as defined in 10 CFR 50.109.ownership restrictions. Both the Adrru. tratrve Procedure Actrus
Management Directive and Handbook Pursuant to 5 U.S.C. 553(b) the NRC

List of Subjects

will be available at the NRC Public finds good cause not to seek public 5 CFR Part 5302Document Room. 21201. Street. NW.,
comment on this rule. Such commentis Conniet of interests. GovernmentWashington,DC 20555-0001. Copies unnecessary because the NRCis

will also be available in each NRC essentially repromulgating existing emplovees.
OfSce.

__
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20CFN Art 0 Co===*an wiu pubbek and dumahaite deboarures, asees. securitized assets and

Conflict ofinterests. Criminal
to employees a list of entities whees ====dal paper as weH as au types
securities a covered employee or the of profaned and r===aa stock. 'nie

penalties. spouse or manor child of a covered term encampenses both current and
Dnied et Rockville. Maryland.this 23rd day eenployee may not own.Thelist shah contingent ownership interests.

of March, toe 4 which are: including any benencial or legal intamt
(1) APP cants for or holders of early derived from a trust. It extends to anyFor the Nuclear Pagule*ory Commheion. li

I" site permits, construction permits. right to acquire or dispose of any long
or shast position in such secu-ities andoperatingB-me== or - ' i5"**78'Ithe Comma.on-

APprowd: March 3t.19% construction permits and operaung includes, without limitation. laterests

McP eaD. Pens.
hoeness for 8=rel*= winch generate convertable into such securities. as well ih

arector.Opiceof Gowrnment Ethics. eleenric emergy by means of a naciser as options. rights, warrants, puts. caHs. 1

For the reasons set forth in the reactor; and straddles with nespect thereto.

preamble.the Nuclear Regulatory (2) Stees or local - T if the (d) Dinstiture and reporting ofy._

e-- withtheconcurrenceof primary of the securnyis to prohibued escurthes.-(1) Newty

the OdEco of Covernment Ethics.is nnance construction or operation of covered employees. Upon promotion or
===ading tide 5 of the Code of Federal a nuclear reactor or a low-level waste other appala*==at to a position subject

Regulations and title to, chapter 1.of the facility; to the securities prohibition of this

Code of Federal Regulations as follows: (3) Entities manufactanag or selling sectaan, a coveed unployw shan sign,

;
nuclear power or tpet reactors; ,c ,,in ,.n

TITLE 5-4AldENDED) (4) A.,2
- _

(i) IdentUyung escurities d an entity- - -

- m

|
1. A new chapter XI.vm.consistag of -

~ Peeldingenvices mistagto on the prahnmad securities list which;
** 888Ct8r; the eenployes.or the spouse or minor

1 part sool. is added to title 5 of the Code (5) iw.m W of, a child of the employee. owns,or
I of FederalRegulations to read as cerused W daagn. (ii) Stettag that the employee. or the
I follows: (6)Entitses hoensed or segulened by spouse er mhsor cidld of the eenployee.

!
", f g7essich, does not own any psohibhed securities.

;

Magd;|;;,*=,jdgg,, gad. '2"s|E|d:'W'"ld, ant -.u m nrat
a the spones or m*=ar chi, o, ,,

emSTANDARDS OF ETp0 CAL OO9W0CT - - ^ " isy due t*=h h of eenP of**.unau divest prohibitad '
'

l;
FOR BdPLOYEES OFTHE NUCLEAR

they'ase.,r wiD be embesanueuhasecurines wittiin M;

N in auriauclear fuelcycle er

C h 3ti, ::ci ,me,.
3E*;-g* :rg a-d-r wlLT',"s *d"'"t";,f.e,

Prohibited euwhies listto whien an
e

Soot.so3 Prior approval for outside (b)(1) ) of tids ==rei and a namehashun added,a comed
|

'

employmmes. (e) AnenesErer esctor wbeowns,erwhose spouseeeni

AasIbertsy:5 U.S.C. 7301 5 U.54 App. investmset fund which more than oreinerchild swas,puebibiend
j (Ethics in Government Act of1978): 42 2FE ofits essets issvested la escuruses secaaritans sball soebe a writeen report of ,

U.S L 2201.5441:E.O.21574.54 FR 15159 tesuedby entities deurGned in that owassehsp totheOSos of the3 CFR. toes Comep p. 215.es =adihd by gggpgg censral CoussL Except as peovidedin.
' ILO. strat. ss rm 42s47. 3 c't. tsoo C==P- () p, g og,,

p. 306. 5 CFR 2635.1os. 2t05.403. 2635.so3. paragraph (dX4)eltids sectson, the
est son. mmed employee or the spouse or

5 Sept.101 GenereL (I) Aconesedenn amans- <

animorcidad of the comed employee.
in accordance with 5 CFR 2635.105. (O A mandner of nin==i==.a..

the regulations in this part apply to (ii)'llne Geossalof theNitC: shah dienst prohilmand securuses withaa

90 de , tad escurities list.aAer; '
"-% of the

.
members and other employees of the Gli) A of theSesdorEsecutive

-

Sermo(SESh! Nuclear Regulatory e--w~. and (iv) An employee who holds a aco. (3) Securines acquired withotrt
supplassent b Standardsof Ethical
r -nd ,e derEmployees of the 8t=r enve SES position above GG-as:and

speci,$c intest. Within 30 days after a ;

(v) Any otheempiepen iaciadasts a comedempiepos.ordue spoues or
Branch *==*=*==d in 5 CFR part 2635. In specialGovern-at employee.whose animarchildof aesmedemployee. '

addition to the me==daeds in 5 GR part duties and r==paanante.a as acquires escartties of an enmity on the

2s35 and des p@ut.-evihars and oderdetenmned by the ,.nmi.aiaa or its penidbited securines list as a seemit ofr ,

8I"'5'"*8 8'quise application of the marrings,inharatamon.giftorotherwsme Iemployees are to de executive
without speciSc inaent no acquise thebreach naanr4=1 disclosure agulanoes securities ownership prohibition
==rna*== the covesed employee shallcontamedin 5 CFR peut 2634 and to eaa*=aa=d in tids section to eneuse

: addioseal segal=*i == regardagthdr Public reaEd==a= diet NRC progreams
to the OdBcm of the Genere!Couneel
& a oresnan suport of the -,WE

conduct containedin to CFR part 0. are conducnedimipartmuy and
isect.102 presenseseeermes. obpectavely.The -- M ofthsee Emospt as psovided la (dX4)

(a) Gesand prohiintson.No comed employees are apardnad in NRC of this =ar6aa a covered eso yes,or

employee, and no spouse or smaor child he."=8a==a' Haaaaak 7.7. wtaich is the spouseor minor child of a mvered

of acoveredesaployee,shallown available in the NRC Public Daru==at employee, shalldivest prohibited
securities within 90 days after the date

Room: and

D secuntaes assued by an entity on the listdescribedinperegraph(b)of this (2) The term "securstaes" includes all ofacquisitaan.
interests in debts or equity Mats. (4) Extensoori of pened to drmt.

(b) Prohibited secunties ust.Once a The term includes, without limitation. Upon a showing ofundue hardship, thesection.

year.or on a snore frequent basis the secured and unsecured bonds. Chairman of the Nuclear Regulatory

- .-_ -- . .-_ _ _ _ _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - ._- _ - _ - _ -
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Commission may extend the 90 day $ 5001.103 Prfor opprovalfor outside 50.735-1 Crossweference to employee
etences conduct stenaards and financiala% -t.

period for divestiture spectfkd in 8"*"*"" "9"",

paragraphs (d)(1) through (d)(3) of this (a) An employee, other than a special'

SectiM- Government employee, shall obtain Employees of the Nuclear Regulatory
written authorization before engaging in Commission (NRC) are subject to the '

i (5) Disqualification pending compensated outside employment with: executive branch-wide Standards ofdivestiture. Pending divestiture of Ethical Conduct at 5 CFR part 2635, the
prohibited securities,a covered (1) A Commission licensee: NRC regulation at 5 CFR part 5801
amplovee must disqualify himself or (2) An applicant for a @mmi" ion which supplements the executive
herself,in accordance with 5 CFR license; branch. wide standards, and the
2635.402, from participation in I3

,

[n .m duec nga8 executive branch wide financial
particular matters which, as a result of g, , d disclosure regulations at 5 CFR part
continued ownership of the prohibited field *. 2634.

;
4

securities, would affect the financial
(4) A Commission contractor: 4. Section 0.735-21 is redesignated as

. i
,

>

interests of the employee, or those of the (5) A Cammiuion supplier:
50.735-2 anq,the headmg is revised tospouse or minor child of the employee.

Disqualification is not required where a (6) An applicant for or holder of a read thereof. Exemptions for financial j

waiver described in 5 CFR 2635.402(d) license issued by a State pursuant to an * * * * * * * * * * i

applies. Procedures for obtaining agreement between the Nmiuion and

individual waivers are contained in the State: M735-4. 0/'35-29 and 0.735

NRC llandbook 7.7. which is available (7) A trade a"amHon which (Removed)

in the NRC Public Document Room, represents clients concermng nuclear 5. Sections 0.735-8. 0.735-29 and
matters: or 0.735-40 are removed.(6) Tax treatment ofgain on divested

secur2 ties. Where divesuture is required (8) A law firm or other organization (FR Doc. 94-6691 Filed 4-12-94; e 45 aml

by this section. the covered employee which is participating in an NRC a coa, ,,,w

(except a special Government employee) proceeding or which regularly
may be eligible to defer the tax represents itself or clients before the

|

consequences of divestiture under NRC.
DEPARTMENT OF AGRICULTURE

subpart J of 5 CFR part 2634.pursunnt (b) Requests for approvalshall be
to procedures in NRC Handbook 7.7 submittedin writing to the agency Rural Telephone Bank
which is availahla in the NRC Public designee specified in NRC Manegement
Document Room. Directive 7.8. which is available in the 7 CNart 16M

NRC Public Document Room.in(e) Wervers. (1)The Chairman may
grant a waiver to permit a covered

accordam with procedures set forth in Rural Electrification Administration

employee, or the spouse or minor child the accompanying NRC Handbook.
7 CFR Parts 173S,1737,1744,1753

of acovered employee.tr retain (c) Approval of outside employment i

ownership of a security of an entity on shall be granted in writing only upon a RuralTelephone Bank and Telephone
the prohibited securities list upon a determination by the agency designee Program Loon Pc41cles, Procedures,
determmation that the holding of the that the proposed outside employment and Requirements; and
security is not incanam with 5 CFR would not violate a Federal statute or Telecommunications System
part 2635 or otherwise prohibited by regulation, including 5 CFR 2635. Cesactin Poh and Procede
law and that: (d)For purposes of this section.

"outside employment'' means any form AGEMct: Rural Electrification
(1) Under the circumstances., of non-Federalemployment, busmess Administration and RuralTelephone

application of the prohibition is not relationship or activity. involving the Bank. USDA.necessary to ensure confidence in the
impartiality and objectivity with which provision of personal services by the .

NRC programs are administered: employee. It includes. but is not limited ACT10N: Final be.7 *
to. perseal services as an ofBcer.

(ii) Legal constraints prevent director, employee, agent, attorney. SUtmeARY:Thdural Electrthcstion
divestiture or consultant, contractor, general partner. Administration (REA) adopts, except

(iii) For a specal Government trustee. teacher or speaker. the State Telecommunications
Modernization Plan. Its interim ruleemplovve, divestiture would result in JR published December 20,1993. as a firsubstantial a a=r4al hardship. rule with minor technical changes. Tl

(2) Where a waiver has been granted
under paragraph (e)(1) of this section. PART 0--CONDUCT OF EMPLOYEES

action makes changes to the telephon
program required by the Rural

the covered employee must disqualify 2. The authority citation for part 0 is Electrification Loan Restructuring Ac
himself or herself. in accordance with 5 revised to read as follows: 1993 (RELRA or legislation).
CFR 2635.402 from participation in
particular matters which, as a result of Authoewy: Secs. 25. tot. Es Stat. 9925. EFFECTIVE DaTE: May 13.1994.

contm, ued ownership of the prohibited 948, as amended (42 U.S.C 2035. 22o1h sec.

security, would affect the financial 201. as Stat.1242, as amended 142 U.S.C. FOR FURTHER INFORtaaTION CONTACT:

ss4th E.O.12674. 54 FR 15159. 3 CFR.1989 Matthew P. Link. Director. Rural
interests of the employee. or those of the Comp., p. 215. as modified by E.O.12731. 55 Telephone Bank Management Staff,
spouse or minor child of the emplovee FR 42547. 3 CFR.1990 Comp, p. 306,5 CFR RuralElectrification Administration,
unless the employee has received a' U.S. Department of Agriculture.14th05 2 0.735-
waiver desersbed in 5 CFR 2635.402(d). , Independence Avenue.SW.. room
pursuant to procedures in NRC

3. A new $ 0.735.-1 is added to read
2832-S. Washington. DC 20250-150

llandbook 7.9. which is available in the telephone number (202) 720-0530
NRC Public Document Room. as follows:
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i ' [ , *- ,j NUCLEAR REGULATORY COMMISSION
: t .pe waseawaron. o.c. assam

,

| %,7..ciar,/
'

-

j .,* May 18, 1994
4
i

l
:

j MEMORANDUM FOR: NRC Special Government Employees
!

| FRogt: James A. Fitzgerald
; Assistant General Counsel for
j Legal Counsel, Legislation
i and Special Projects
!
!
j

. SUEJECT: ANNUAL ETRICS TRAINING.-;
<

The government-wide regulations on ethics training issued by the
Office of Government Ethics require that all employees who file a
financial disclosure report be provided each year with a =4n4=n=
of one hour of ethics training rendered verbally. In the case of,

i special Government employees (SGEs), an agency may meet the
! annual training requirement by distribution of written materials.
) 5 C.F.R. 5 2638.704 (d) (2) (ii) .
:

! To fulfill this requirement, I as providing, as the deputy MRC
j ethics official, the attached information addressing:
)
i D DEFINITION OF SPECIAL GOVERNMENT EMPLOTIE' ( D CRIMINAL CONFLICT OF INTEREST STATUTES

,

D RECENT CHANGES ON CONFIDENTIAL FINANCIAL DISCLOSURE
j .O POLITICAL ACTIVITIES
i D RELEVANT STANDARDS OF CONDUCT REGULATIONS
i D EMPLOYMENT BY OR GIFTS FROM FOREIGN GOVERNMENTS

| D NRC SUPPLEMENTAL CONDUCT REGULATIONS

I hope that you find this material useful. If you have any
questions about this material or other ethics matters, please do

i not hesitate to contact a deputy ethics counselor in our office
j at 504-1607~. Because violations of ethics provisions constitute

violations of Federal criminal law or conduct regulations, it is,

i important that special Government ' employees seek advice before
! acting in any matter where there is any question about the scope
| or application of ethics laws or regulations.

&
{ emes A. tagerald

Assistant General Counsel for,

! Legal Counsel, Legislation
j and Special Projects

i Attachments
Ethics Training Materials

g

?

-- - - - .-
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j Who is a snacini Gove&Mt hleves
.!
!

|
The legal definition of a "special Government esployee" in the.

executive branch is an officer or ' employee who is retained,
; designated, appointed, or employed to perform temporary duties onj a full-time or intermittent basis, dth or without compensation,
j for a period not to exceed 130 days during any period of 365
; consecutive days. 18 U.S.C. I 202 (a) ; 5 C.F.R. I 2535.102 (1) .

-

.

| Thus, if an SGE works on MRC business in excess of 130 days
during any period of 365 consecutive days, a~ determination mustt

1 be made whether the employee has moved out of the SGI category
j for purposes of tho' conflict of interest statutes.* Office of

Government Ethics guidelines for this determination are as
! follows:

'
1. An SGE who is not expected to exceed the 130-day
limit at the time of appointment, but who happens to exceed
that limit during the year,'will not be considered to have;

!- becoma a regular Government employee. Bowever, in that
situation, a nov estimata of the number of days on which the
employee is expected to perform duties should be made at the
and of the year. (The OGC Division of Legal Counsel,
Legislation and Special Projects should be consulted if the
projected number of days of duty r==mina at 130 days or less

. for the fallowing year, but the employee again exceeds the || limit.)
'

,

!

i 2. An SGE who moves into a position (e.g., chairman of a-
! Federal advisory committee) that invariably entails service
! that exceeds the 130-day limit will be considered a" regular
j 1Government' employee for conflict of interest purposes during |

| the period in which he or she occupies that position.'
1 .

| |
1 criminal conflict of Interest statutes

The criminal conflict of interest statutes (18 U.S.C. 55 201-208)3

| apply to SGEs as follows:
!
; o 18 U.S.C. I 201 -- Section 201 prohibits Federal employees
i and SGEs from seeking, accepting, or agreeing to receive
{ anything of value in return for being influenced in the
1 performance or nosperformance of an official act.
:

!

!
!

! * A part of a day should be counted as a full day for purposes
) of determining .how many days an individual has worked in a year, as
j well'as for purposes of' estimating how many days an individual is

expected to perform duty during an upc=4=g year. Note that the
;

i fact that an employee is considered to have moved out of the SGI
i category for conflict of interest purposes does not necessarily
] change the status of the employee for purposes of application of
j Federal personnel rules.

i

!

!
:

l._______. _ . _ _ _ _ _ _ _ . . _ . _ . _ _ _ . _ _ . ,_ _ _ . . , . _ _
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,i
i o 18 U.S.C. 5 202 -- Section 203 prohibits an SGE frena
; receiving compensation from a non-Government party for
i representational services rendered by the employee or,

another person before a Federal agency or other specified
entity on any particular matter involving a specific party,

(i) in which the SGE has participated personally and
substantially as a Government employee or SOE, or (ii) which-

is p=di== in the Government agency in which the SGI is
; serving if the SGE has served for more than 60 days during
j the immediately preceding 365 days.
i

: o 18 U.S.C. I 205 -- Section 205 prohibits an SGB from
! representing a non-Government party, with or without
j compensation, before a Federal agency or other specified

' '

entity on any particular matter in which the United Statesd
;

is a party or has a direct and substantial interest (i) that
the SGE participated in personally and substantially as a

; . Government employee or SGE, or (ii) which is p-d4== in the
i agency in which the SGE is serving if the SGI has served for
j more than 60 days during the immediately preceding 365 days.

j 0 18 U.S.C. I 207 -- Section 207 imposes a life-time ban on a
j former SGE in renresentine another person to any Federal
; agency or other specified. entity on any particular matter
i involving a specific party in which the former SGI
i participated siersonally and substantially while serving the
: Government.' Section 207 contains other restrictions, none
| of which pertain to NRC SGEs. There are exceptions to these
| ( restrictions and provisions for waivers. SGEs should
i contact the Office of the General Counsel regarding such

,

j exceptions or waivers.

! o 18 U.S.C. 5 208 -- Section 208(a) prohibits an SGI from
i participating personally and substantially in any particular
j matter that could affect the SGE's financial interest or the

financial interest of the SGE's spouse, minor child, general,

| partner, an organization in which the SGI serves as an-

| officer, director, trustee, general partner, or employee, or i

: an organization with which the SGI is negotiating or with
'

which the SGI has an arrangement for prospective employment.
!

! Section 208(b) (1) authorizes issuing a waiver to this
: restriction from the SGE's appointing official if the
! official determines in writing in advance that the financial

interest is not so substantial as'to be deemed likely to
: affect the integrity of the services.which the Government
i may expect from the SGE. In addition, section 208(b) (3)
| authorizes issuance of a waiver to an SGB who serves on a
! committee subject to the Federal Advisory Committee Act if
'

the official responsible for the individual's appointment
certifies in writing that the need for the individual's

i services outweighs the potential for a conflict of interest
j created by the particular financial interest involved.

E

E
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:

| ATOKIC ENERGY ACT IICEPTION: The Atomic Energy Act exempts
i members of NRC advisory committees from the provisions of
j 18 U.S.C. 55 203, 205, and 207 for uncompensated activities
j relating to particular matters that directly involve the NRC or
i in which the NRC is'directly interested. 42 U.S.C. 5 2203.
! Advisory committee members should contact OGC for further details
j concerning this exemption.
1

1 Channes to Confidentini F4mmneial Diselosure Reportina
Reauirements

:

i special Government employees must file a financial disclosure
j report when first 3ppointed and every year thereafter. 5 C.F.R.
i A Part 2634. Those w M work or are expected to work for the MRC

| for more than 60 days during a calendar year and are paid at a
rate above the GS-15 level must file a public financial4

i disclosure report (SF 278) by May 15 of each year. All others
| suust file a confidential financial disclosure report (SF 450)
j annually, usually when reappointed as an SGE.

! On November 30, 1993, the office of Government Ethics published a
final rule amending the requirements for what must be reported on
the confidenital financial disclosure form (SF.450). As of that
date, individuals filing a confidential statement are no longer
required to report the following assets:

D accounts (including both demand and time deposits) in
! depository institutions, including banks, savings and loan 1

I'

j associations, credit unions, and similar depository'
i financial institutions;
!

| D money market mutuni funds and accounts;
i

! D U.S. Government obligations, including Treasury bonds,
j bills, notes, and savings bonds; and

j D Government securities issued by U.S. Government agencies.
i

! This exception does net apply to an SGE who must file a public
financial disclosure report (SF 278). The office of Government

! Ethics is developing a new confidential disclosure report that
j will specify these exclusions.
!
:

} Pelitical Activities
:

| The Batch Act (5 U.S.C. 55 7321-7328) prescribes the restrictions
j on'the political activities of Federal employees. . (See Esployee

Announcement No. 89 (November 4, 1993) for'a description of these;

j restrictions under the Batch Act, as recently amended.) SGEs are
; only subject to the Eatch Act during the 24-hour period of any
} day in which they are actually performing Government business.
1

f - \

:
1

*
_ _ _ _ _ _ . .
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!
j Standards of Conduct

The following are same of the major standards of conduct
{' regulations (5 C.F.R. Part 2635) that pertain to special

Government esployees:

I. Outside Teaching, Speaking, and Writing
! SGEs are prohibited from receiving compensation for outside

teaching, speaking, and writing that'* relates to the esplayee's;
i official duties." 5 C.F.R. 5 2635.807. The ' relatedness" test

is met for en SGI ifs

|. (A) the activity is undertaken as en official Government
j duty;
t

j (3) the circunstances indicate that the invitation to engage
j in the activity was extended to the SGE primarily because of
j the employee's official position rather than the esployee's
j expertise on the particular subject matters
e

j (C) the invitation to engage in the activity or the offer of
: compensation for the activity was extended to the employee,

directly or indirectly, by a person who has interests that
may be affected substantially by the performance or non-
performance of the esployee's official duties;

i {-| (D) the information conveyed through the activity draws
j, substantially on ideas or official data that . cosi-public .

informations or );

t

| (E) the subject of the activity deals in significant part
| with any matter the SGI is presently assigned or was

assigned during the previous one-year period. (Bowever, if
the SGE has not served or is not expected to serve for more-

! than 60' days during any one-year period of appointment, then
! the " relatedness" focuses not on assigned matters but only
; on particular matters involving specific parties in which
! the SGE participated or is participating personally and

substantially.)

EECEPTIONS:;

}
: 1. This provision does not preclude an SGE from receiving |
| compensation for teaching, sp-64T, or writing on a subject
! within the SGE's discipline or inherent area of expertise based

on the SGE's educational backum d or experience, even *hme;

3 the activity deals ' generally with"a subject within the agency's
j areas of responsibility.
1

| 2. These restrictions also do not apply for. teaching a course
requiring multiple presentations that is part of the regularly1

,

established curriculum of an institution of higher education, an

:
i

i
l
i
f-

.. __
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elementary or secondary school, or a program of education or
training sponsored and funded by the Federal, State or local
government.

(
II. Gifts

The regulations prohibit SGEs from accepting gifts given directlyor indirectly from " prohibited sources * or given because of the
SGE's Federal position. There are exceptions to this
prohibition, such as gifts resulting from the SGE's outside
business or employment activities if it is clear that the gift
was not offered because of the SGE's NRC status. 5 c.F.R.
55 2635.202, 2635.204. Other exceptions to this prohibition

- include:,.

D Non-cash gif te valued at $20 or less, with a =msr4=um
value of $50 during a calendar year from any one sources

D Attendance at 'widely-attended" gatherings (e.g. those
|open to members from throughout a given industry or

profession); and
1

D Gifts based on a pre-existing personal relationship, such
as a family member or close friend.

The gift regulations also prohibit SGEs from accepting an
henorary degree from an institution of higher learning which is a
" prohibited source,'" such as a university which has en MRC

\

{ license, unless the agency ethics official determines in writing
that acceptance of the degree would not cause a reasonable person
to question the SGE's impartiality. The ethics official aust
also approve acceptance of any award valued at more than $200 for
meritorious public service or achievement from a " prohibited
source."

) III. Fundraising

An SGE may engage in fundraising in a personal capacity as long,
; as the SGE does not personally solicit funds or other support'

from anyone known to the SGI to be a person whose interests may
be substantially affected by the performance or nonperformance of
the SGI's Federal duties. 5 c.F.R. 5 2635.808.;

a

| IV. Expert Witness
i

An SGE cannot serve as an expert witness in a proceeding before a
j united states court or agency in which the United States is a
: party or has a direct and substantial interest, except on behalf

of the United States, if the SGI participated while a Federal

i

i 8 A * prohibited source" includes NRC licensees or contractors
! or those whose interests may be substantially affected by the SGE's
'

performance or nonperformance of official duties.

!
i
i

.

. .__ ._. , ....._ . _ . . _ _ . . _ . . _ - . - _ . _ _ . --
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esployee or SGE in the particular proceeding unless authorised.

j by the designated agency ethics official.,

f,

! ( In addition, an SGE who was appointed by the President, serves on
! a commission established by statute, or has served or is expected

to serve for more than 60 days in a period of 365 consecutive
days, cannot serve, other than on behalf of the U.S., as an
expert witness, with or without compensation, in any proceeding
before a U.S. court or agency in which the SGE's employing agency
is a party or has a direct and substantial interest unless
authorized by the designated agency ethics official. 5 C.F.R.5 2635.805.

,; V. Impartiality

The regulations provide that SGEs should not participate in any '

particular NRC matter involving spe.cific parties which the SGI
knows is likely to have a direct and predictable affect on the
financial interests of a member of his or her household, or which
the SGE knows that a person with whom he or she has a " covered
relationship" is or represents a party to that matter, if the SGE
determines that a reasonable person with knowledge of the
relevant facts would question the SGE's impartiality in the
matter. A waiver to this restriction can be granted by the
SGE's office director or constittee chaiman. 5 C.F.R.
5 2635.501, MD 7.9.

A " covered relationship" includes anyone with whost the SGE has a
( business, contractual, or other financial relationships a -

relative with whost the SGE has a close personal relationships a
person or entity that the SGE's spouse, parent, or dependent
child serves as an officer, director, trustee, general partner, |

agent, attorney, consultant, contractor, or employees and a l

person or entity that the SGE served during the past year as an jofficer, director, trustee, general partner, agent, attorney,
consultant, contractor, or employee. 5 C.F.R. 5 2635.502 (b) (1) .

VI. Misuse of Position

SGEs are prohibited frost using their NRC title or position for
their own private gain, the endorsement of any product, service,
or enterprise, or the private gain of friends, relatives, or
anyone with whom they are affiliated in a nongovernmental
capacity, including nonprofit organizations they serve as
officers, asabers, employees, or in any other business
relationship. They cannot'use their title or position to coerce
or induce another person to provide any benefit to themselves or
another person.

SGEs are also prohibited frost using non-public MRC information in
a financial transaction to further their private interest or that
of another, or frost disclosing non-public information without

__ . - . - .
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4

j authorization. SGEs are not allowed to use Government propertyfor unauthorized purposes. 5 C.F.R. Part 2635, Subpart G.; .

i
'

h iev=M t by or Gifts Frss Foreian Gover -tmi ;

1 1

There are constitutional limitations to an SGE's employment by a3

j foreign government, including political subdivisions of a foreign ;1 government. U.S. Constitution, art. Z., 5 9, cl. 8. There are{ also statutory. provisions restricting acceptance of gifts from
'

'
foreign governments. 5 U.S.C. 5 7342. SGEs should consult with 1
the office of the General Counsel for details about these
restrictions. '

( ..

MRc sunni-=tal ca-duet RW =ti==
1

The 3Dtc, with the office of Government Ethics, published, on
j April 13, 1994, supplemental regulaitions to the government-wide 1

standards of conduct regulations. 5 c.F.R. 55 5801.101-5801.103.
:

| These regulations will take effect on July 12, 1994. By thatj same date, the 10tC's implementing management directives will be
i published. ~(Employee Announcement No. 45 (May 5,1994) contains
1 acre details about these regulations including a copy of them.)
i

i The only SGEs affected by the supplemental regulations are
i members of the Advisory Committee on Reactor Safeguards, the
: Advisory Committee on Nuclear Naete, and the Atomic Safety and
i Licensing Board Panel. These members are prohibited from W agA. any securities issued by major entities in the nuclear fi' eld that4

are specified en a list published annually by the Office of the
General Counsel. . The security ownership prohibition also extends
to the spouse and minor children of these members, but no longer

.

j includes other members of their household. The new regulation
i also el4minates the annual certification of compliance with the
j restriction.
! .

i The new regulation modifies the criteria for granting a waiver to
j this restriction. It provides that the Chairman can grant a

waiver to en SGE if divestiture of the prohibited security would:

i result in substantial financial hardship. (tinder this change,i the general practice would be that an,ezemption would only be
granted to permit an ACES or Acet~ member to hold prohibited
securities held at the time of appointment to the Committee or,

1 which were subsequently acquired involuntarily, through marriage,
i gift, or' inheritance. After appointment, members would be barred
I from purchasing prohibited securities on their own accord.)
I

1

A

J

l
i -

,

|
<

_ - . . .. .. _. . _ . .
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.

5 NUCLEAR REGULATORY COMMISSION
\,.....

, .=

ANNOUNCE' ENT NO. 83M
s P I

! DATE: October 26, 1995 ;
<

1

i TO: All NRC Employees i
l

|

| SUBJECT: REVISED LIST OF STOCKS, BONDS, AND OTHER SECURITY
; INTERESTS THAT CERTAIN NRC EMPLOYEES ARE PROHIBITED |
! FROM OWNING ,

i {
J |

2 Revised List of Prohibited Securities
i

Attached is a revised list of entities whose stocks, bonds, and other security
interests may not be owned by certain NRC employees, their spouses, or minor

,

i children.

This prohibition applies to all senior employees; members of the Advisory 1
1Committee on Reactor Safeguards, the Advisory Committee on Nuclear Waste, and:

| the Atomic Safety and Licensing Board Panel; and employees at grade GG-15 or
below with regulatory responsibilities whose position is listed in Management'

| Handbook 7.7, Exhibit 1. -

Employees subject to the restriction as well as their spouses or minor |
' children who own securities issued by entities added to this list must inform

0GC in writing of their holdings within 30 days of the date of this
: Announcement and their plans for divestiture. They have 90 days to divest
I themselves of these securities unless they receive an extension from the NRC

Chairman because of undue hardship.
1

The Chairman may grant a waiver to the divestiture requirement: (1) if it is
not necessary to ensure confidence in the impartiality and objectivity with
which NRC programs are administered; (2) if legal constraints prevent

i divestiture; or (3) for special Government employees only, if divestiture
would result in substantial financial hardship.

The attached list changes the most recent list (July 5,1994) as follows:

Nuclear Utilities: Md1 to this category Unicom (the new name for Ceco
Holding Company, the parent of Commonwealth Edison) and MidAmerican Energy
Company (which merged with Iowa-Illinois Gas Company, the co-owner of Quad
Cities).

,

Architectural Enaineerino Comoanies: Md1 Duke Engineering Services.

| Fuel Cycle Acolicants and Licensees: Mds Holtech Corporation;
Packaging Technology (PAC TECH); Vectra, Corporation; Kaiser Aluminum Specialty
Products; Energy Fuels Nuclear, Inc.; Scientific Ecology Group, Inc.; and

_ -. - _ _ _
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| Sierra Nuclear Corporation (the new name of Pacific Sierra Nuclear
Associates).

Enerov or Utility Sector Mutual Funds: Adds AAL Utilities Fund; Benham.

Utilities Income Fund; Colonial Utilities Fund; Dean Witter Variable
Investment Utilities Series; Merrill Lynch Utility Income Fund, Inc.; Paine
Webber Utility Income Fund; Putnam Utilities Growth and Income Fund; Smith
Barney Funds, Inc.; and Van Kampen American Merrit Utility. Deletes Eaton
Vance Total Return Trust; Fidelity Utilities Income Fund; Financial Strategic
Utilities Portfolio; Fortress Utility Fund; Franklin Global Utilities Fund;
Liberty Utilities Fund; MFS Utilities Fund; Pilgrim Corporate Utilities Fund;
and Stratton Monthly Dividend Shares, Inc.

Employees who wish to defer the tax consequences of any divestiture may seek a
Certificate of Divestiture. They should not sell their prohibited securities
crior to obtaining this certificate. For further details, See Management
Handbook 7.7 or contact Lee Cadorette (OGC), 415-1613.

|

There is no prohibition on the purchase of security interests in entities not
on this list. Employees are advised, however, that in the event they, or|

| their spouse or minor children, hold securities worth more than $1000 in any
entity not on this list, they must recuse themselves from participation in any |

particular matter affecting that entity under 10 C.F.R. i 0.735-2.

| -
,

' ,, 6 , , ' 'pd k- .-

,

! James A. Fitz rald |
Assistant General Counsel -

Attachment:
| List of Prohibited Securities

|

|

|
.
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I

| .
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l

| COMPANIES IN WHICH NRC EMPLOYEES C0VERED BY 5 C.F.R. 5801.102
| ARE PROHIBITED FROM OWNING STOCK, 902 5,

OR OTHER SECURITY INTERESTSi

[ I. Nuclear Utilities
,

!- Alabama Power Company
i. *Alachua Electric Department, FL
i Allegheny Electric Cooperative, Inc. '

i American Electric Power Co., Inc.
| * Anaheim Electric Division, CA
i Arkansas Power & Light Company
i ** Atlantic Energy, Inc.
j' (Atlantic City Electric Company)'

1 * Austin Electric Department, TX
! * Baltimore Gas & Electric Company
j Bangor Hydro-Electric Company
; Boston Edison Company

.

-j *Bushnell Utility Dept., FL
Cajun Electric Power Cooperative <

: Cambridge Electric Light Company
' Canal Electric Light Company

Carolina Power & Light Company
Centerior Energy Corp.

i (Cleveland Electric Illuminating Co.)
4 (Toledo Edison Co.)
| Central Hudson Gas & Electric Corp. '

Central Iowa Power Cooperative'

! Central Maine Power Company
j Central & South West Corporation
j (Central Power & Light Company) '

L Central Vermont Public Service Corp. .

: ** *Chicopee Municipal Lighting Plant
(Chicopee Electric Light Dept.) I

'

''
t CMS Energy Corp. (Consumers Power Co.) '

Comonwealth E1cetric Company
i.

i Commonwealth Energy System '

| Connecticut Light & Power Company
; Connecticut Municipal Electric Energy Coopet ative, Inc.

Connecticut Yankee Atomic Power Co.i .

| | Consolidated Edison Co. of New York
|

l
; *This entity is a municipal or state government organization. Ownership of
i bonds or other financial instruments issued by such an organization is'

; proscribed only when the bonds or other financial instruments are issued
specifically for the construction of nuclear power plants.

t

j ** Note that this is a new name for an entity previously listed. The former
| name of this entity is in parentheses.

;

i :
'

i
1 -

! '

:

4

i

i :-

j
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.

Corn Belt Power Cooperative
Dairyland Power Cooperative

* Dalton Water & Light Commission, GA
Delmarva Power & Light Company
Detroit Edison Company
Dominion Resources (Virginia Electric & Power Corp.)
Duke Power Company
Duquesne Light Company
Eastern Utilities Associates
El Paso Electric Company
Entergy Corporation (Middle South Utilities, Inc.)
Entergy Operations, Inc.

* Eugene Water & Electric Board, OR
Fitchburg Gas & Electric Light Co.

* Florida Municipal Power Agency |

Florida Progress Corporation
(Florida Power Corporation) -

FPL Group, Inc.
(Florida Power & Light Company)

*Gainesville-Alachua County Regional Electric, Water,
and Sewer Utilities Board, FL

General Public Utilities Company
Georgia Power Company

** Great Bay Power Corporation (EAU Power Corporation)
Green Mountain Power Corporation
Gulf States Utilities Company
Houston Industries, Inc. (Houston

Lighting & Power Dept.)
* Hudson Light & Power Dept., MA
IE Industries (Iowa Electric Light & Power Co.) '

Illinova Corporation
(Illinois Power Company)

Indiana Michigan Power Co.
Interstate Power Company
Jersey Central Power & Light Co.
Kansas City Power & Light Co.

* Kansas Electric Power Cooperative
Kansas Gas & Electric Co.
Kansas Power & Light Co.

*Kissimee Utilities, FL
*Leesburg Municipal Electric Dept., FL
Long Island Lighting Company

*Long Island Power Authority
*Los Angeles Department of Water & Power,

Louisiana Power & Light Co.
*Lyndonville Electric Dept., VT
Madison Gas & Electric Co.
Maine Public Service Company
Maine Yankee Atomic Power Co.
Massachusetts Municipal Wholesale Electric Company
Metropolitan Edison Company

**MidAmerican Energy Company (Iowa-Illinois Gas & Electric Co.)
Mississippi Power & Light Co. -

Montaup Electric Co.
,

4
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Municipal Electric Authority of Georgia
. Nebraska Public Power District

New England Electric System

;O New England Gas & Electric Association
New England Power Company .

! New Hampshire Electric Cooperative, Inc.
| *New Sayrna Beach Utilities Commission, FL
: *New York Power Authority
i New York State Electric & Gas Corp..

| Niagara Mohawk Power Corporation
) North Atlantic Energy Corporation

North Atlantic Energy Service Company-

;. (subsidiary of Northeast Utilities)
North Atlantic Service Corporation'

* North Carolina Electric Membership Corporation
* North Carolina Municipal Power Agency No.1

: * North Carolina Eastern Municipal Power
: Agency
| Northeast Nuclear Energy Company
! Northeast Utilities

Northeast littlities Service Company,

' (subsidiary of Northeast Utilities)
: Northern States Power Company

*0cala Utilities Division, FL'

; Oglethorpe Power Corp.
; Ohio Edison Company

Old Dominion Electric Cooperative
Omaha Public Power District
*0rlando Utilities Commission, FLO Pacific Gas & Electric Company
Pacific Power & Light Company -

(Pacific Corporation)
**PECO Energy Company

(Philadelphia Electric Company)
Pennsylvania Electric Company
Pennsylvania Power Company
Pennsylvania Power & Light Company

* Piedmont Municipal Power Agency
Pinnacle West Capital Corporation

(AZP Holding Company)
(Arizona Public Service Company) |

Portland General Corporation
(Portland General Electric Company)*

Public Service Company of Colorado
Public Service Company of New Hampshire
Public Service Company of New Mexico
Public Service Enterprise Group

(Public Service Electric & Gas Company) .

Puget Sound Power & Light Company
* Riverside Public Utilities, CA
Rochester Gas & Electric Corporation

'

* Sacramento Municipal Utility District
Salt River Project Agricultural

Improvement & Power District

_ .

O
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Saluda River Electric Cooperative |

* San Antonio Public Service Board, TX l
San Diego Gas & Electric Company
Scana Corp.

(South Carolina Electric & Gas Co.)
Seminole Electric Cooperative, Inc.
South Carolina Electric & Gas Co.
South Carolina Public Service Authority
South Mississippi Electric Power

Association
SCE Corporation

(Southern California Edison Company) '

* Southern California Public Power Authority
Southern Company
Southern Nuclear Operating Company, Inc.
Soyland Power Cooperative, Inc.
System Energy Resources, Inc. i.

* Tallahassee Electric Dept., FL |*Taunton Municipal Lighting Plant, MA |
Tennessee Valley Authority !

TU Electric
(Dallas Power & Light Co.) |

(Texas Electric Service Company) l
(Texas Power & Light Company) i

Texas Utilities Electric Company
**Unicom (Ceco Holding Co.; Commonwealth Edison Co.)

Union Electric Company |
United Illuminating Company
Unitil Corporation

|

Vermont Electric Generation & -|
Transmission Cooperative, Inc.

Vermont Yankee Nuclear Power Corp. |
Washington Public Power Supply System 1

(WPPSS)
Washington Water Power Company
Western Massachusetts Electric.Co.
WP&L Holdings

(Wisconsin Power and Light Co.)
Wisconsin Energy Corp.

(Wisconsin Electric Power Co.)
WPS Resources Corporation

(Wisconsin Public Service Corporation)
Wolf Creek Nuclear Operating Corporation
Yankee Atomic Electric Company

-
,

O
,

.
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! 2. Manufacturers / Vendors of Power or Test Reactors

ABB' Atom, Inc. (Combustion Engineering)-
ASEA Brown Boveri (Combustion Engineering)

O General Electric
McDermott Corp. (Babcock & Wilcox)
Neal Blue. Inc. (Blue Family Group)

(General Atomics Technologies)
Offshore Power Systems :

:Westinghouse-

I
'

.

~

3. Architectural Enaineerino comoanies

Bechtel
Black & Vaatch
Brown Boveri
Burns & Roe
C.F. Braun
Duke Engineering Services
Dravo Corporation (Gibbs & Hill)
Ensearch (Ebasco)
Gilbert Associates / Commonwealth Companies
Halliburton (Brown & Root)
Raytheon Corporation (United Engineers &

Constructors)
Sargeant & Lundy
Southern Services Co.
Stone & Webster

O .

4. Fuel Cycle Aeolicants and Licensees

ABB Atom, Inc. (Combustion Engineering)
Allied Signal
American Ecology, Inc. (U.S. Ecology)
American Nuclear Corp.
Atlas Corp. (Atlas Minerals)
Cabot Corporation
CEGB America, Inc.

1 COGEMA USA (Pathfinder Mines Corp.) i
* Energy Fuels Nuclear, Inc. |

Envirocare of Utah i

Everest Mineral Corp.
Fansteel, Inc.
Ferrett Exploration Co., Inc.
Fluor Corp.
Foster Wheeler (FW Applications, Inc.) |
General Atomics Technologies Corp.

(Sequoyah Fuels Corp.)
General Electric Company
General Nuclear Systems, Inc.
Holtech Corporation
Homestake Mining Co. j

,

-- - -
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Kaiser Aluminum Specialty Products
Kennecott Uranium Corporation
Louisiana Energy Services
Mallinckrodt, Inc..

McDermott (Babcock and Wilcox)
Molycorp, Inc.
Neal Blue Inc. (Blue Family Group)(General Atomics)

(Sequoyah Holding Co.)(Sequoyah Fals Corp.)
NFS Services, LTD (Nuclear Fuel Services, Inc.)
Nuclear Assurance Corp.
Nuclear Packaging
Packaging Technology
Plateau Resources
Power Resources, Inc.
RIO Algom Corp. (Quivera, RIO Algom Mining Co.)
Scientific Ecology Group, Inc.
Shieldalloy Corporation
Siemens Capital Corp. (U.S. affil. of Kraftwerk Union AG, FRG)
Siemens, West Germany

** Sierra Nuclear Corporation (Pacific Sierra Nuclear Associates)
Total Minerals Corporation
Transnuclear, Inc.
Umeteo Minerals Corporation
UNC Resources
UNC Incorporated (United Nuclear Corporation)
US Ecology

" ,i United States Enrichment Corporation
iI Uranerz U.S.A. Inc.

Uranium Resources, Inc. (Hydro Resources, Inc.):

Urenco, Ltd.
US Ecology
Waste Management, Inc. (Chem Nuclear)
Westinghouse

;
4

5. Enerov or Utility Sector Mutual Funds ***

AAL Utilities Fund,

i ABT Utility Income Fund, Inc.
: America's Utility Fund, Inc.

Benham Utilities Income Fund
Colonial Utilities Fund
Dean Witter Utilities Fund

i Dean Witter Variable Investment Services--Utility Series
Flagship Utility Income Fund (Corporate Cash Management Fune
Franklin Utilities Fund

*** NOTE: This list was based on a recent OGC review of mutual fund
prospectuses. Because the assets of a fund change, employees should contact OGC
if a fund listed above holds less than 25% of its assets in prohibited securities.

O-
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Merrill Lynch Utility Income Fund, Inc.
Paine Webber Utility Income Fund4

i Prudential Utility Fund, Inc.
! Putnam Utilities Growth and Income Fund
] Smith Barney Fund, Inc.
j Vanguard Utilities Income Portfolio

Van Kampen American Merrit Utility-.

,
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|q I. PURPOSE OF PROCEDURES

| 'w To provide participants in the Nuclear Regulatory Comission's (NRC)
lGovernment BankCard Program with instructions for the proper use of the

BankCard as an alternative method for small purchase orders $2.500' and
,

! under.

II. DEFINITIONS |

! A. General Services Administration i

The GSA's Federal Supply Service (FSS) has awarded a single award
|schedule contract (Federal Supply Schedule. Industrial Group 651.

,
IG Class 6153) for Government-Wide Commercial Credit Card Service.

B. Contractor Bank

All references to the contractor bank are intended to mean the
comercial banking institution that the GSA has selected as the
contractor to administer the BankCard services for all of the

| Federal Government. The GSA has awarded an FSS contract for
Government-Wide Comercial BankCard services to Rocky Mountain

| BankCard System (RMBCS). a subsidiary of Colorado National Bank.
IUnder the contract, the RMBCS provides participating Federal

agencies with its VISA International Merchant purchase
Authorization Card (I.M.P. A.C. ) .

, (O)
,

C. BankCard |

,V - .

All references herein to BankCard refer to the comercial BankCard
issued by the contractor bank.

D. Cardholder

The cardholder must be an NRC employee to whom a BankCard is
| issued. The BankCard bears this person's name and can only be

used by the named individual for the purpose of making authorized
U.S. Government purchases.

E. Deleaation of Authority

A written " Delegation of Authority" will be issued by the!

Director. Division of Contracts, to the designated individual to
appoint that individual as an authorized cardholder and to
establish a single purchase limit up to $2.500.

,

t

! Procurement personnel in the Division of Contracts and the Regional2

! Offices, with warrants, are autho'ized to make purchases up to the single
| purchase limitation of $25,000.

1
|
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F. Acorovina Official

The approving official is responsible for the review and approval
of purchases made by assigned cardholders at the end of each
billing cycle and must be a current. NRC employee. A cardholder
cannot be his/her own approving official. An individual may not
be an approving official for his/her supervisor.

G. Allowance Holder

Office Directors. Regional Administrators or other management
officials delegated authority by the Director. Division of Budget
and Analysis. Office of the Controller (OC) are allocated funds
for use in implementing their program and administrative
responsibilities. Such an official is referred to as an allowance
tolder. Regional Administrators and the Directors of the
following offices are designated as allowance holders: NRR. NMSS.
RES. AE00. IRM. ADM OP. and OIG. In addition, the Chief. Budget
Planning. Analysis and Operations Branch. Division o' Budget and
Analysis, is the allowance holder for OC.

H. Statements of Account

RMBCS will provide three statements at the end'of NRC's billing
cycle. The first statement is mailed to the cardholder. This is
called .1 " Statement of Account" and delineates a listing of all
items processed in the previous 30 days. The second statement is
an approving official account summary which is mailed to the
a) proving official and lists purchases made by each cardholder for
w1om he/she is responsible. The third statement is the official
invoice sent to Division of Accounting and Finance. Office of the
Controller (DAF/0C) sumarizing purchases for all approving
officials and cardholders assigned to each office.

1. Soendino Limits

1. Sinale Purchase Limit: The maximum amount which a cardholder
may spend in a single transaction. This limit is established by
the allowance holder (or designee). The single purchase may
consist of a number of items handled as one transaction, but
cannot exceed the authorized single purchase limit, including
freight and other costs. The single purchase limit for each
cardholder is specified in the " Delegation of Authority" letter.

2. Thirty Day Cardholder Limit: A 30-day spending limit is
imposed on each cardholder's cumulative purchases in a given
month. The 30-day dollar limit for each cardholder is established
by each allowance holder (or designee) based on budget
considerations. The 30-day limit is established at the time the
cardholder account is set up and will be comensurate with their
estimated usage.

92

1
1
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! ( 3. Thirty-day Anorovina Official Limit: The combined authorized 1

t g 30-day limit for all cardholders equals the 30-day limit for a i
'

given approving official. This limit will vary depending upon the
'

number of cardholders assigned to an approving official.

J. Funds Certifyino Official l
i

! Individual delegated authority to certify the availability of
funds allocated to an NRC allowance holder. Certifying the
availability of funds is the act of comitting funds.

III. NRC RESPONSIBILITIES FOR BANKCARD PROGRAM

A. Office Directors and Reaional Administrators
|

Determine and recomend individuals to serve as cardholders and ,

approving officials from their organizations.

B. Director. Office of Administration

Serves as the senior Agency official'for administration of the
BankCard Program. Exercises oversight to assure that card
assignments are appropriate and that cards are. utilized in a
prudent manner.

C. Director. Division of Accountino & Finance (DAF) Office of the
p Controller (OC)

Makes payment to the RMBCS within 30 calendar days of receipt of
the statement in accordance with the provisions of the Prompt-
Payment Act, Public Law 97-177. ,

D. Director. Division of Contracts

1. Provides overall program direction and management of the i

BankCard program. |
l

2. Issues " Delegation of Authority" letter (Attachment 1) to
individuals named by Office Directors and Regional
Administrators as cardholders.

3. Issues " Designation of Approving Official' letter
(Attachment 2) to individuals named by Office Directors and
Regional Administrators as approving officials.

;
,

'g.i

>

| 3

I

- v



_.

E. Acency Procram Coordinator (BankCard)

Coordinates all the day-to-day BankCard activities including
training and resolution of issues. Serves as the principal
liaison with the GSA comercial credit card contractcr.

IV. NRC PROGRAM PROCEDURES

A. Obtainino a BankCard

To obtain a BankCard NRC Office Directors and Regional
Administrators submit a request to the Director. ADM. identifying:
(1) prospective cadholders, and approving officials and (2) each
card 1 older's single purchase limit and 30-day limit. The
cardholder is an NRC employee to whom a credit card will be
issued, and the approving official is the individual designated to
verify and approve credit card purchases. Cardholders and
approving officials must complete the Agency's "NRC Procedures for
Use of the U.S. Government BankCard" training course. The APC
will schedule training for arospective cardholders and approving
official after receipt of tie above request.

Upon completion of the required training, the Director. DC. will
sign a " Delegation of Authority" memorandum to the prospective
cardholder stating the cardholder's single purchase and 30-day
limits. The Director. DC. will also issue a memorandum with the
appropriate guidance to the cardholders' approving official as
designated by the Office Director. The APC will make arrangements
to provide the delegation and BankCard directly to the individual
recipient.

|
B. l. imitations on Purchases Usino the BankCard I

The BankCard was specially designed showing the great seal of the
U.S. and the words " United States of America" imprinted on it to
avoid being mistaken for a personal credit card. It is strictly
for U.S. Government purchases. The BankCard will not be used for

|personal items or for identification for personal transactions |,
even if reimbursement is intended. |

The U.S. Government BankCard Program was developed to be as
nonrestrictive as possible. Cardholders may use the BankCard for
any purchase up to $2.500 that would be authorized through normal
small purchase procedures. However, regulations dictate that ,

'

certain restrictions be imposed. The following items / services may !not be purchased using a BankCard unless otherwise indicated:

4
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:

0'

Q 1. janitorial, yard, or maintenance services (maintenance'

i

services are not to be confused with repair services for"

which the credit card may be used):
;

2. cash advances:

3. rental or lease of land, buildings, and motor vehicles:

4. purchase of telecomunications (telephone) services:

5. personal expense items such as transportation costs, meals.
lodging expenses, telephone calls (except in emergency
situations):

6. items $300.00 and over that are available from a GSA
mandatory source (list to be provided as part of training
and includes items such as furniture, copying / printing
equipment, televisions / videos, and office machines):

7. items for which delivery will exceed 30 days:
,

1

8. recruitment advertising, space for recruiting events and ;

training except by Office of Personnel cardholders only:

9. tickets for unscheduled airline, bus, boat. or train travel 1

G except when no scheduled transportation is available, if l

funds specifically comitted for travel are used: |

10. repair services covered by an existing maintenance
agreement:

11. items which the agency store or supply room normally stocks
unless such items are out of stock or are not accessible to
cardholder due to travel status or work site: and |

12. FIP products except in accordance with the supplementary
guidelines issued by IRM (Attachment 3).

|C. Tax Exemotion

The U.S. Government BankCard is embossed with the words "U.S.
GOVER10EKT TAX EXBFT." It is iriperative that the cardholder i

Iremind the merchant before the purchase is made that the purchases
are tax exemot. Cardholders will be provided a tax exemption '

certificate for use when making purchases with the BankCard.

5V
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D. Comitment of Funds Before Usino BankCard

Each cardholder is responsible for ensuring that adequate funds
have been committed prior to making each purchase. Making a
purchase using the BankCard results in obligating NRC's funds.
Prior to each purchase, the cardholder must assure that adequate ,

'

committed funds are available for the purpose of the purchase.
Other purchase restrictions are contained in Sections E and F.

,

1

A " blanket" comitment of funds may be made by a funds certifying |

official (FCO) for a category of purchases which will fall under a
unique combination of the following accounting classifications:
Budget Fiscal Year (BFY), Budget and Reporting Number (B&R). Job
Code, and Budget Object Classification (BOC). The FC0 makes such
a comitment by certifying funds availability on NRC Form 30.
" Request For Administrative Services" or an equivalent document.
The cardholder is responsible for maintaining a log of )urchase
transactions made against the blanket commitment and a 3alance of
comitted funds which have not yet been used for purchases. The
cardholder may not make purchases in excess of amounts certified
as available. If a purchase is to be made which falls within the
guidelines for permissible BankCard purchases but which will
require different accounting classifications than those used on
any blanket comitments, the cardholder must obtain a separate
certification of funds under the proposed accounting
classifications. For example, if funds have been committed only
for the purchase of office supplies under BOC 2610. " Office and
Stationery Suppl-ies." the cardholder would have to obtain a new
certification of funds from the FC0 before making a purchase for
furniture which is chargeable to BOC 3121. " Furniture and Fixtures
-Non-Capitalized."

E. Makina Over-the-Counter Purchases

1. Detenmine that the purchase is permissible and the price is
fair and reasonable (e.g.. current catalog or price lists,
advertisements, or any other reasonable basis). Ask for
Government discount prices that may be available. Inform
the vendor that the purchase is tax exempt.

2. Provide the vendor with the ship-to address (for warehouse
delivery see Section F. " Telephone Ordering Procedures "
Item No. 2).

3. Verify that the dollar amount on the sales recei)t is
correct and that no sales tax has been included before

| signing and dating it.

|

2

6

!



_ _

l

( 4. Retain a copy of the charge slips and/or record the purchase
\ on the "NRC BankCard Log." see Section G. 1

F. Teleohone Orderina Procedures

1. Determine that the purchase is permissible and the price is
fair and reasonable. Ask for Government discount prices
that may be available. Ensure that shipping cost, if
applicable, are included in the price. Inform the vendor
that the purchase is tax exempt.

2. If warehouse del 1very is required. instruct the vendor to
mark the shipping label / packing slip as follows:

e NRC BAM(CARD (CARDHOLDER'S LAST NME/
ROOM AE EUILDING NU E ER)

5000 Boiling Brook Parkway
Rockville,MD 20852
(Regions will provide their own delivery address)

Inform the vendor that the warehouse receiving hours are
Honday - Friday 7:15 AM to 3:45 PM.

3. Provide the vendor with the your name, telephone number, and
BankCard number,a

f )1( 4. Instruct the vendor to send the customer copy of the sales .

draft to your NRC office address.

5. Confirm that the vendor agrees to reflect appropriate
BankCard account information on the shipping / receiving
report when shipment is made so that receipt of the supplies
may reconciled against the monthly " Statement of Account."

6. Record the purchase in the "NRC BankCard Log."

G. Maintainina the "NRC BankCard Loa"

Cardholders should prepare the "MtC BankCard Log" (Attachment 4)
or similar record of purchase for reconciliation against the
" Statement of Account" at the end of the billing cycle. The
cardholder shall:

1. Record all purchases for the billing period from start to
finish.

2. Complete all the columns of the Log for each individual
BanKCard transaction. Note: " Office Supplies" is an
incomplete description; some detail of items purchased is
required.

7(O
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3. Sign and date the log and submit the original to the
approving official for his/her review and approval at the
end of the billing cycle.

4. The cardholder will retain a copy of the "NRC BankCard Log"
for reconciliation with the cardholder's " Statement of
Account."

H. Payment Features

: The billing cycle assigned by the GSA commercial credit card
contractor to PRC runs from the 14th of the month through the 13th
of the following month. Within five (5) working days of the end
of the billing cycle the contractor will send " Statements of
Account" to (1) the cardholder. (ii) the approving official, and
(iii) the Director. DAF/0C.

The DAF/0C will pay the bill after verifying the charges against
each cardholder's " Statement of Account." which the approving
official forwards to DAF/0C at the end of the monthly billing
cycle. At the time the obligation is processed, the corresponding
BankCard commitment is reduced by the same amount in NRC's
accounting system.

The cardholder makes no direct payment to the bank. All NRC bills
are consolidated into a single invoice by the contractor bank and
sent for payment to the HRC's DAF/0C. Cardholders must certify on
their individual " Statements of Account" that the item (s) ordered
have been received and the charges are correct for payment, or
show the charge as a disputed item.

BankCards and "St~ tements of Account" are mailed to thea

cardholder's NRC office. The contractor bank will have no record
of the cardholder's home address personal credit history, or
social security number.

The BankCard may be used for official U.S. Government purchases
overseas. However, the cardholder should first verify with the
vendor if additional fees will be charged. If additional fees are
charged. the card should not be used.

I. The Statement of Account

Upon Receipt of the " Statement of Account." the CARDHOLDERS shall:

1. Review the " Statement of Account" for accuracy. Reconcile
the " Statement of Account" against the "NRC BankCard Log"
for the appropriate month. No entries are needed for the
administrative fee block.

2. Fill in the a>propriate comitment document number-BFY-Job
Code-BOC in tw accounting code block. If the codes are the

98
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|
|
| |

same for every purchase on the statement, you may fill in i/D the first entry and write "same" in the subsequent |V accounting code blocks. i

'3. Attach the customer copy of the charge slip (unless a
telephone order was made) to the " Statement of Account."

! 4. Sign and fomard, the original " Statement of Account" and
"NRC BankCard Log" receipts. and any other necessary
documentation ("I.M.P.A.C. Program Cardholder Statement of

.

Questioned Item" form, credit vouchers) to the approving
| official within five (5) working days of receipt from the

contractor bank.

| 5. Other Responsibilites

! a. Item (s) Not on Statement
:

Retain the customer copy of the BankCard charge slip ,

and the vendor invoice until it appears on the !

" Statement of Account."

b. Lost Charae Slio )
1

If the customer copy of the BankCard charge slip is
,

not available to send with the statement, mark the l

word " Lost" in the space marked "Date of Purchase" and
i

iattach an explanation.
~

-

c. Absence of Cardholder'

If a cardholder will not be available to sign the
" Statement of Account" because of leave or travel,
s/he must fomard the "NRC BankCard Log" and all
copies of the sales drafts to the approving official.
Once the " Statement of Account" is approved, the
approving official will send a copy of the cardholder
statement plus the attachments to DAF/0C.

'

; than Receipt of Statement of Account from Cardholder, the
A) PROVING OFFICIAL shall:

,

!

1. Review and certify the cardholder's " Statement of Account"
against the approving official's composite statement

|
received directly from the GSA comercial credit card,

' contractor to ensure that the statement is pro mr for
payment, including certification that all purc1ases were

|
made in accordance with these procedures.

|

|- 2. Sign and date the " Statement of Account." If serving in an
acting capacity, please state this, and show the name of the'

approving official of record.
.

L

|-
,

| .

-- - - .-



3. Forward each cardholder's " Statement of Account." customer
copy of receipts, and " Cardholder Statement of Questioned ;

Item" form or credit voucher to DAF/0C within ten (10) )
working days after receipt of the statements from the GSA I

commercial credit card contractor. )

4. Send all cardholders * documentation on time. If one or two I
cardholders are delayed in forwarding their " Statements of
Account" for approving official verification, do not wait
for the delayed statements.

4

5. Retain the approving official composite statement and the
cardholder's "NRC BankCard Log" for three (3) years after
the approval of the billing.

J. Chanoinu Account Information

1. Chanae in Name. Address. or Soendina limit: To change
account information (e.g.. increase or decrease spending
limits, change names or addresses), the approving official
can request the change in writing to the APC. A copy of the
transmittal memorandum signed by the allowance holder (or
designee) must be sent to the Director. ADM. when an
increase or decrease in the spending limit is involved.
Emergency requests to the GSA commercial credit card
contractor from the APC to raise the limit on a temporary
basis can be handled by telephone or electronic mail.

2. Deoarture or Transfer of BankCard Holders: If a cardholder
or approving official leaves the Agency, or is transferred
to a position of different responsibilities. that individual
must send his/her change in writing to the Director. DC. or
designee with the cardholder's BankCard cut in half. The
Director. DC. or designee will cancel the cardholder's
delegation of authority or approving official's designation.
note any destroyed card and forward the account maintenance

; form to the GSA comercial credit card contractor.

K. Safeauardina BankCards

When not being used. BankCards should be safeguarded as would
personal cash or a personal credit card. .It is the responsibility
of the cardholder to assure that the Bankcard is not accessible to
others for use. When not being carried for use. the Bankcard may
be inconspicuously stored in a locked pedestal or standing file
cabinet if a GSA-aparoved security container or cabinet with a
locking bar and com)ination lock is not readily available. If a |

filing cabinet is used, appropriate precautions regarding the
tavailability of keys should be taken and the security of the

Bankcard routinely checked.

!

Oi
1

1
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|

|

If any BankCard is lost or stolen, imediately notify theThiscontractor bank, approving official, and the APC.|V notification will exempt the cardholder from any personal I

The
liability as a result of unauthorized use of the BankCard.I

GSA comercial credit card contractor may be reached 24 hours a:
'

day. 7 days a week, at:
|

Inside the Continental U.S.: 1-800-227-6736 !
,

Outside the Continental U.S.- 303-620-7328

Provide the following to your approving official and APC:
|
,

1. cardholder's complete name: 1

2. card number: f
3. date and location of loss;

if stolen, date reported to police:4.
date and time contractor was notified:
any purchase (s) made on the day card was lost or stolen:new card mailed within two (2) working days after reported

5.
|6.

7.
loss or stolen.

|

Any lost or stolen BankCard should also be reported to the DSEC/ADH.|

| r

])_sg of the Bankcard Resultino in Fraud. Waste. or AbuseL.

If an individual knowingly uses the credit card for unauthorized
purposes, such action may be considered an attempt to commit fraud

-against the U.S. Government and may result in imediate
,

,A

cancellation of the card and disciplinary action against the
The cardholder may be personally liable to the |

Government for the amount of the unauthorized purchases and may becardholder.

subject to a fine of not more than $10,000 or imprisonment for not
more than five (5) years or both, under 18 U.S.C. 287.

Aaency Contact for Guidance on Credit Card Use and Administration
'

M.

Questions regarding use and administration of the credit card i

should be directed to the designated APC. Vicki Gladhill at l

415-6519. i

|

I

l
,

!

I
11i NY

,

l



. . _ ..- -. . ..- - - . _

f >,i UNITED STATESy,

i>p j j NUCLEAR REGULATORY COMMISSION
a WASHINGTON D.C. 200EH001

~\ ?, # Attachment 1

*****

MEMORANDUM T0: (Cardholder's Name),

(Cardholder's Office),
.

. FROM: Edward L. Halman, Director
Division of Contracts'

Office of Administration.

SUBJECT: DELEGATION OF AUTHORITY FOR USE OF THE U.S.
GOVERM ENT BANKCARD

i
Pursuant to the authority granted me in Management Directive 9.21, dated
May 26,1993, (formerly Manual Chapter 0133), you are delegated authority to-

make purchases with the use of a credit card issued through a GSA-administered-

contract with Rocky Mountain BankCard System, or its successor. You will be
issued a BankCard with your name and account number embossed on it.

This delegation is effective upon receipt of your personal BankCard. Your use
of this card will be subject to periodic review to ensure compliance with
applicable laws and regulations referenced in "The NRC Procedures for Use of
the U.S. Government BankCard" provided to you during the required training
course for cardholders.

An approving official will be named to be responsible for the review and |
approval of all purchases made by you under this delegation. This review will
be accomplished on a monthly basis and will cover purchases already made by
you. Identified below are your dollar limits for single purchases and for
total purchases over a 30-day period, as determined by your office or region.

Your single purchase Your 30-day purchasing Your approving official
may not exceed: limit is: is:

When you receive your credit card, you must follow the instructions sent with
your card. Please acknowledge receipt by telephoning Rocky Mountain BankCard
System at 1-800-227-6736. This will activate your account. !

This delegation will terminate upon your separation from the agency or upon
reassignment to another office within the NRC. Before you leave your current
position, you must submit a "I.M.P.A.C. Procurement Program Cardholder Account
Maintenance" form, with your credit card, to the Agency Program Coordinator,
Ms. Vicki Gladhill, Mail Stop T-712, in order to cancel your account.

OV
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# E NUCLEAR REGULATORY COMMISSION| [mV} I WASMGTON. D.C. - M5
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f Attachment 2

*****
MEMORANDUM T0: (Approving Official's Name and Title)!

| (Approving Official's Branch and Division)
(Approving Official's Office or Region)'

FROM: Edward L. Halman. Director
Division of Contracts
Office of Administration

SUBJECT: DESIGNATION OF APPROVING OFFICIAL

You are hereby designated as the approving official for the employees listed l
below who are being issued a U.S. Government BankCard. This designation is to

'

be used in accordance with "The NRC Procedures for Use of the U.S. Government
BankCard" issued to you during the required training course for prospective
approving officials.

I

As an approving official, you must review each cardholder's " Statement of
Account" at the end of the billing cycle to verify that all expenditures were
for official reasons and have your approval. Please ensure that the ,

cardholder has included the correct commitment document numbers, i.e.. Budget
Fiscal Year (BFY). Budget and Reporting Number (B&R). Job Code and Budget i

|Object Classification (BOC) in the accounting code block on the Statement of

[V
s

's Account. Sign, date and forward the " Statement of Account" with any necessary
attachments to the Divisiort of Accounting and Finance. Office of the
Controller. within ten (10) working days of its receipt by the cardholder from -

|
|

Rocky Mountain BankCard System. Retain the original "NRC BankCard Log" for
your records.

Your 30-day limit. a list of current cardholders and their related 30-day
limits, and the alternate approving official, if named, are listed below. If

you have a question on this program that is not answered in "The NRC
Procedures for Use of the U.S. Government BankCard." you should contact
Ms. Vicki Gladhill. Agency Program Coordinator, on (301) 415-6519 or me on
(301) 415-7305.

Approving Official Alternate Approving
30-day limit Cardholder /30-day limit Official

cc; P. J. Rabideau
Allotment Financial Manager
Alternate Approving Official

(v,
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:

| Attachment 3
4

IGuidelines and Procedures for Acquisition of FIP Resources Using Bankcards,

li
The following restrictionj
Offices (other than IRM)'s apply to the use of Bankcards by Headquarters ;

for the acquisition of Federal Information |i

j Processing (FIP) resources:
|
i 1) FIP support services that duplicate services provided by IRM may not be

acquired. Support services provided by IRM that may not be duplicated
through Office Bankcard purchases include applications system software1

1 development and maintenance, hardware installation and'eaintenance, and
network and telecommunications services.

I 2) Network-related squipment and software may not be_ acquired. This means
! network hardware ieluding network interface cards, workstation
i operating system software (such as DOS and Windows) and any software

that must be instalik on a LAN server (including network versions of.

I applications software, network operating system and communications

{ software) may not be acquired.

| 3) FIP acquisitions will be limited to $2,500 per purchase.
!

4) Any hardware acquired at a cost of more than $100 must be purchased for
installation within existing equipment.

Acquisition of minor peripherals such as mice and trackballs (which
generally cost less than $100) and components such as video boards,
memory, hard disks, and CD-ROM drives to be installed in existing
equipment would be permitted (even if they cost more than $100). j

The acquisition of computer systems and significant external peripherals
such as monitors, printers, scanners, would not be permitted. IRM will
acquire computer systems and significant external peripherals using
contracts, purchase orders, and Bankcard purchases as appropriate.

|

IRM and Office roles and responsibilities when using Bankcards for the
acquisition of FIP resources:

1) Offices will be responsible for assessing the need for equipment and
software purchased through the Bankcard program and for controlling its
location and use.

Upon initiation of the Bankcard program IRM will provide Headquarters
Offices with a listing of their current software inventory. Offices
will be responsible for maintaining information on what software they
have as necessary for their operations and planning purposes. IRM will
D9.t, require that Offices continue IRM's current practice of assigning a
unique control number to each software package.

2) All FIP Office Bankcard purchases must be approved by the Office's SIRM0
or Alternate SIRMO.

' Regional Offices may exceed these restrictions; however, for
acquisitions that exceed these restrictions the Office must submit a
requisition to IRM for approval before making the bankcard purchase (as is
done currently for Regional Office FIP purchase).

, _ - __
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Exhibits
i

!

|

] Exhibit 1 SF 52 - Request for Personnel Action '

i
j Exhibit 2 NRC 351 - SES Performance Plan and Appraisal
i

Exhibit 3 NRC 412A - Non SES Performance Appraisal System;
*

Performance Plan
:

j Exhibit 4 ' NRC 412 - Non-SES Performance Plan and Appraisal
| System Summary Rating
,

Exhibit 5 NRC 363 - Employee Suggestion
.

' Exhibit 6 CA 1 - Workman's Compensation Forms (injuries)

| Exhibit '7 CA 2 - Workman's Compensation Forms (Illness)
i

Exhibit 8 NRC 704 - Time and Attendance

Exhibit 9 SF 71 - Application for Leave

| Exhibit 10 NRC 328 - Request for Annual Leave Restoration
i Based on Exigency of Public Business |
|

Exhibit 11 NRC 145 - Request and Authorization for irregular

f or Occasional Overtime or Compensatory Time
i

Exhibit 12 NRC 7048 - Time and Attendance used for Additions
j- or. Corrections to Previously Submitted Data
1

,' Exhibit 13 NRC 35 - Records Transfers
i

; Exhibit 14 Manpower Sheets

j Exhibit 15 NRC 368 - Training Request and Authorization

j Exhibit 16 NRC 368A - Evaluation of Training
i

Exhibit 17 Consultant Request

# Exhibit 18 OF 306 - Declaration for Federal Employment

s

~- . . _ _ _ . . , _ . _ . , _ .
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Exhibits

i

4

; Exhibit 1 SF 52 - Request for Personnel Action
i

', Exhibit 2 NRC 351 - SES Performance Plan and Appraisal
i

: Exhibit 3 NRC 412A - Non-SES Performance Appraisal System
j Performance Plan
>

] Exhibit 4 NRC 412 - Non-SES Performance Plan and Appraisal ;

; System Summary Rating i

.

| Exhibit 5 NRC 363 - Employee Suggestion ;

i

j Exhibit 6 CA 1 - Workman's Compensation Forms (Injuries)

j Exhibit 7 CA 2 - Workman's Compensation Forms (Illness)
i

j Exhibit 8 NRC 704 - Time and Attendance

Exhibit 9 SF 71 - Application for Leave
4 |

; Exhibit 10 NRC 328 - Request for Annual Leave Restoration
i Based on Exigency of Public Business
I i

i Exhibit 11 NRC 145 - Request and Authorization for irregular
j or Occasional Overtime or Compensatory Time

Exhibit 12 NRC 704B - Time and Attendance used for Additions

]
or Corrections to Previously Submitted Data

f Exhibit 13 NRC 35 - Records Transfers

I' Exhibit 14 Manpower Sheets
i

) Exhibit 15 NRC 368 - Training Request and Authorization
!

| Exhibit 16 NRC 368A - Evaluation of Training
:

[ Exhibit 17 Consultant Request
.

! Exhibit 18 OF 306 - Declaration for Federal Employment

I(
.

I

I

. . _ ,
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|

:

I

:

Exhibit 19 OF 612 - Optional Application for Federal
Employment

Exhibit 20 SF 450 - Security Forms Package

Exhibit 21 NRC 448 - Request for Appointment of Consultant, Expert, or
,

Member
:

1 Exhibit 22 NRC 236 - Personnel Security Clearance Request and ;

Notification*

,

'

Exhibit 23 145 B - Security Waiver Memo
,

Exhibit 24 NRC 173 - Standard Work Order for DOE Work i

!
; Exhibit 25 Form 30 - Request for Administrative Service |

'; (Purchase Orders)
!
i Exhibit 26 SF 278 - Public Financial Disclosure Reports |

Exhibit 27 NRC 445 - Foreign Travel

Exhibit 28 NRC 279 - Official Travel Authorization

Exhibit 29 NRC 64 - Travel Vouchers

Exhibit 30 SF 1164 - Claims for Reimbursement for
Expenditures on Official Business

Exhibit 31 NRC 119 - Custodial Receipt for Sensitive
Personnel Property {

I

Exhibit 32 NRC 400 - Request for Procurement Action |
!

Exhibit 33 Request Form for Use of Video Teleconference j
Equipment j

i

Exhibit 34 NRC 527 - Request for Purchase Using ACRSIACNW i

Government-Issued Visa BankCard
i

Exhibit 35 NRC 527 - NRC BankCard Log !
!

'

Exhibit 36 Request for the Following item (s)lService(s) {

l
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k

;

I
i

' Exhibit 37 SF 1034 - Public Voucher for Purchases and Services Other
i Than Personalg

j Exhibit 38 SF 86 - Questionnaire for Sensitive Positions (Part I and 11)

Exhibit 39 SF 87 - Federal Employees Fingerprint Cards
:

Exhibit 40 NRC 176 - Security Acknowledgement;

j

Exhibit 41 OF 510 - Applying for a Federal Job
,

Exhibit 42 NRC 89 - Photo Badge Request'

$ Exhibit 43 NRC 217 - Lost Badge Report ;

1,

| Exhibit 44 NRC 466 - Property Pasa i
|

| Exhibit 45 NRC 420 - Request for Premium Cost Mail Service |
;
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Exhibit 1
SF 52 - Request for Personnel Action

.



go,Fam 52 Tw torm .a. cwoncay proouced oy Ew. roons ra,ms ==

F4&"inTJ'g***"' REQUEST FOR PERSONNEL ACTION
O PART A - Requesting Office (Also complete Part B, items ir 7-22,32,33,36 and 39.)
( 1. Acbons Requested 2. Request Number
\

3 For Additoruit informata Call (Name and Te/ephone Number) ;4 Proposed Effective
Date

5 Acta Requested By f Typed Name. Tthe. Smnature, and Request Date) 6 Acbon Authorned By (Ty5Name. Tive. Smnature, and Concurrence Date)

|

|
!

PART B - For Preparation of SF $0 (Use only codes in FPM Supplement 2921, Show alldates in month 4ay-year order.)
1. Name (last Frst. Mafdte) 2. Social Secunty Number 3. Date of Birth

{4. Effeceve Date
!

1
FIRST ACTION SECOND ACTION

5 A. Code | 5-B Nature of Achon 1 -A. Code ! 6-8. Nature of Achon6 +

! t
FCTode ; 5-D. Legal Authonty iiDTCode 6-0 Legal Authonty

|
|

5-E. Code 5-F. Legal Authonty j 6-E. Code t 6-F. Legal Authonty |

| |

F. F Rots: Possbon True and Number 15. TO: Possbon Title and Number

,

4 Pay Pian 19 Ca Code .10 Grnoe or Leveii11 Step or Rate j12 Total Sauiry 13. Pay Base 16 Pay PE1TDcc Coos '18. Groos or Level'19 Step or Rate'2o. Totad SaaryfAward 21 Pay Basis
i

'

,,
. . i ,

~

i
12A Sanc Pay 128 LccaMy A4 i12d. Adl Bass Pay 9120 Other Pay 20A Bass Pay '208. Locauty Aq 206. A4 Bass Pay '200 OMay

14, Name and Location of Positorrs Organizate 22. Name and Locata of Position's Organcation
A

-

.-
.

EMPLOYEE DATA
21 Veterans Preference, 24 Tenure ;25. Agency Use as vowean Peence = w

1. None 3 1o.Powit/DesatWey 5 1CLPonW0ther
. 0. None 2.Conddenal f - -- YES ~' N02 5 Port 4 10. Posit /CompensatWe s 1CLPortvCompensabier3o% i1 Permaneet 3 incefrute _

, ,

fDEGLI '28 AnnuitantIndicator 29 Pay Rate Determinant

i !
30 Ret:rement Plan i 31. Service Comp. Data (Leave) 32. Work Schedule

| 33. Part-lrne Hours Per
I

! { y ed

POSmON DATA .
34. Position Occupied j 35. FLSA Category |36. Appropnata Code ' 37. Bargaining Unit Status

1. Competere Serwca 3. SES General E . Ezempt; 2 * Eacepted Serwce 4. GE8 Career 'i | N . Nonezempt
38hltatonhe ' - ' -

; 39. Duty 3tation (Oty-County-state or Overseas Locahon)

40. Agency Data j41. i42. 43 44.
I

~ | ! |
35 EducationalLevel 46 Year Degree AFJ7Mh%pirie 48 FunctionalClass I 49. Citizenship Veterans Status 51. Supennsor Status i

,
b 1. USA 6-Oine, u ;,

PART C--Reviews and Approvals (Not to be used by requesting olfice.)
1. Office / Function initlaWSignature Date OfRce/ Function init6aM_Cra Date

A. D.

B- E !

F. !G C- i

/ \
5, f'2 Approvat I certify that the information entered on this form is accurate and that the | Signature Approval Date
Ns proposed schon is si comohance with statutory and regulatory requwements |

1

Editi ns Prior To 7/9i Are Unusable After fyXh93CONTINUED ON REVERSE SIDE s2 117

|



PART D-Remarks by Requesting Office
(Note to Supervisors: Do you know of additional or confheting reasons for the employee's resignation / retirement? - YES [ NOIf "YES", phase state these facts on a separate sheet and rttach to SF 52.) -

PART E-Employee Resignation / Retirement
Privacy Act Statement

You are requested to furnish a speerfc reason for yow sesignation or retirement and wrth regaid to employment of mdividuals in the Federal service and tneer records while
inrwardmg address Your reason may te twmbou e any future ceason regardmg your taction 850e requires agences to furnish the specific reason for termination of Federal
oempkynent m the Federal service and rnay also be used e determme your eligibdity for service to the Secretary of Labor or a State agency m connection wdn admmistration of
unemployment compensation benents Your forwardmg address will be used pnmardy to unemployment compensation programs.
mad you copes of any documents you should have or any pay or compensation to which
you are entrtled. The fumishmg of this information is voluntary: however, failure to provuse n may result m

your not recennng' (1) your copes of those documents you should have; (2) pay or other
This eformation a requested under authontv of sections 301,3301. and 8506 of htie 5. U.S compensation due you; and (3) any ur .p~,..-.a compensation benefits to wncn you may
Code Sections 301 and 3301 authanze OPM and agencies to assue regulations be entitled

1. Reasons for Res$natm6/ Retirement (NOTE: Your reasons are used in determining possible unemployment benefits. Please be specific and avoid
~

generaliz tens. Your resignation / retirement is effective at the end of the day-midnightHJniess you specify otherwise.)

9

2 Ef'ective Date i 3. Your Signature !4 Date $gned 5 Forwardmg Address (Number. Street, C#fy, State, Z1P' Code)

l'

'
\

PART F-Remarks for SF 50

!
l

!

-
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NRC FORM 351 U.S. NUCLEAR REGULATORY COMMisslON
(7 $ g , RATING PERIODc.s

/ \
\v/ FROM ,TO

SENIOR EXECUTIVE SERVICE (SES)
PERFORMANCE PLAN AND APPRAISAL

I
SENIOR EXECUTIVE - TYPED NAME (LAS T, FIRS T, M/ DOLE INlTlAL) ORGANIZATION

'
i

SENIOR EXECUTIVE - TITLE CAREER APPOINTEE 'ES LEVEL

{; YES

[ NO ES

PART I- PERFORMANCE PLANNING

Establish / communicate performance plan elements and standards to the SES member at the beginning of the appraisal
period. Provide Part I information. Review Part lli Elements and Standards and provide specific Program Goals (Critical
Element I), Subelements, and Standards (up to three Subelements). It is optional to add one Subelement/ Standard to
Cntical Element 111, if applicable.

1. APPROVALS FOR PERFORMANCE PLAN - ELEMENTS AND STANDARDS
(To be completed at the begunning of the rating penod)

SUPERVistNG EXECUTIVE - TYPED NAME, TITLE, AND ORGANIZATION : SIGNATURE |DATE
( i

N '

!
~SES MEMBER - TYP$D'TiidE AND TITLE , SIGNATURE iOATE
(ACKkonLEDGES RECEIPT Of THE PLAN DOES NOTNECESSARALY AGRi?E)

i

2. REVIEW / APPROVAL OF PERFORMANCE PLAN (OFFICE DIRECTOR / REGIONAL ADMINISTRATOR OR DESIGNEE)

T$djAD-LEVEL APPROVAL - TYPED NAME, TITLE AND oRGANLZATION ; SIGN TdRE' DATE-

l

l

l
3. MIDYEAR PROGRESS REVIEW l

(TO BE COMPLETED AFTER THE REVIE%)

' SIGNATURE - SUP65i5dR iDATE

stGNATURE - EMPLOYEE dXtE

g __- . _-_ .- ..- ,- - _

v

l

_ .



PART 11 - PERFORMANCE APPRAISAL SUMMARY

SUMMARY PERFORMANCE RATING DEFINITIONS

INSTRUCTIONS
i
|e

Supervising Official should review elements and standards described in Part 111. Transfer summary ratmg in lil-3 to Part
ilA and indicate appropriate pay level / award recommendation. Item B below should be completed only in offices where !

there are second-level supervisors below the Office Director level. I

FULLY SUCCESSFUL (FS)

Job performance ranges from consistently meets to exceeds that expected as described in the performance standards at
the Fully Successful level. For the summary rating, the Senior Executive performed at an overall Fully Successfullevel.
Exceptional performance within this range is documented through subelement ratings evaluated at the " Exceeds" level.

MINIMALLY SATISFACTORY (M) )

Job performance occasionally was less than that expected in the performance standards. For the summary rating, the
Senior Executive performed at a minimally satisfactory level, has been rated minimally satisfactory in at least one critical
element, with no other e;ement of a lower rating.

UNSATISFACTORY (U)

Job performance was normally below that expected in the performance standards. For the summary rating, the Senior
Executive performed at an unsatisfactory level, if rated unsatisfactory in one or more entical elements.

SUBELEMENT PERFORMANCE RATING DEFINITIONS

INSTRUCTIONS

Performance in each subelement is rated against the performance standard and is assigned a value according to the
definitioris listed below. The subelement ratings for each entical element in Part 111. The critical element and summary
performance ratings defined above (FS, M, U) are derived from the subelement ratings. Minimally satisfactory and
unsatisfactory ratmgs must be justified in writing.

|

Meets

This rating describes performance in the subelement that meets the fully successful performance level. Because a high i

level of performance is expected of all NRC senior executives, this is the appropriate rating for most NRC executives. |

1

|

Exceeds
I

This rating indicates an exceptional performance in the subelement that substantially exceeds the midpoint of the fully
| successful performance range.

|

I

!
I Does Not Meet

This rating describes performance in the subelement that does not meet the fully successful performance level described
in the performance standard. This rating is generally assigned to those in the minimally satisfactory through
unsatisfactory performance range.

Wi">m m oo m,u

,

!
,

|
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i

i

!

SENIOR EXECUTIVE - TYPED NAME (LAST, FIRST, MIDDLE INITIAL) ORGANIZAT6ON [ ES LEVEL
! !

A 1

PART 11 - PERFORMANCE APPRAISAL SUMMARY

INSTRUCTIONSE
Order of review and signature follows the order / steps Shown on the form.
Summary rating is taken from Part lil,3.

SUMMARY.} [pyyt iAWARD RECOMMENDEDj Pt.ACEMENT ;

FS M ! U !f$7| [j NO YES AMOUNT REAS$iGN REMOVE !

, A. ' iSUPERVISING EXECUTIVE
L y-- . - ,

! STEP L.J L.) : L.J LJ _.],
1 i i
B (OPTONAL - SEEINSTRUCTIONS) iSEUBNDTEVEL SUPEiRVISOR

'

STEP 7 I O_ | . [ R,__. [ U_;
,,

- .

L
| A copy of this form was provided to the SES Member on. .

j C. STEP 3 | SENIOR EXECUTIVE SERVICE MEMBER
: SENIOR EXECUTIVE: Complete this step and retum the appramal to vour

supervisor /second-level (supervisor within Workdays.) I have reviewcKfand| INDEPENDENT REVIEW
i discussed rformance a asal witn isor/second level supervisor. !
| My signatur s not t I agree w appraisal or rating. .(Retum to ;' Supervis Executive if is acceptable and no independent review a |[ REQUESTED -[ NOT REQUESTED '

requested

[ YES,1 Do WISH TO SUBMIT WRITTEN COMMENTS TO THE PERFORMANCE REVIEW BOARD (5 working days from date of receipt). .
;

R NO I DO NOT WISH TO SUBMIT WRITTEN COMMENTS TO THE PERFORMANCE REVIEW BOARD.

5iGNK~TifRE - SES MEMBER .DATE

'
,

" bCOM NTS A T C D (COMPLETE IF INDEPENDENT REVIEW IS REOUESTED) I

the AWARD RECOMMENDED PLACEMENT SIGNATURE DATE f
D. RATING

STEP . ps y } u jr$7i [j NO l YES ' AMOUNT |REASS:GN| REMOVE !(NDEPENDENT REVIEWER
!

4 \ l * If appleable)

_- _ ni ( O _

p |
i

,

_i ,_ ,

RANKING OFFIC " "D GREES
E. RATING j tjQit- :AWARO RECOMMENDEDj PLACEMENT SIGNATURE DATE

FS f M | U 477 [j j NO i Vf'; AMOUNT REA$ sign REMOVE!STEP RANKING OFFICIAL
|

: 00 | i E Ejm ,

D NT TION S BMITTED, *ND D SAG ES
RATING ^MRD REC $ildEAbE6 PUC5 EATF. '

! SIGNATURE DATEt

STEPj FS | M | U fjf| jj ! NO |YES| AMOUNT | REA$$iGN ! REMOVE .PERFFORMANCE REVIEW BOARD

!O 5 O | |_J u ! |C 0
RATING I , EQyg_ ; AWARD RECOMMENDED: PLACEMENT SIGNATURE i DATE,

G. ! FS M U '"I :''| 'O NO |YES! AMOUNT
APPOINTiflG AUTHORITY 1

REMOVE |l(If other thart Awarding AsJhonty)ES REASSIGN
'gygp.

.

' O O ]|i g OO Z C! |
7

t RATING ,y, e AWARD RECOMMENDED, PLACEMENT | SIGNATURE I DATE4

7S I M | U fj7i [j j NO ,YESH. 'AWARDING AUTHORITYAMOUNT ! REASSIGN REMOVE
STEP ( sm)i

O.O! |E ] i O O*

NRC FORM 351 p.66) PAM 3
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?

| COMMENTS AND NARRATIVE JUSTIFICATIONS

! l. Narrative Comments and Justifications by the Supervising Executive.
Describe achievements and areas for improvement for each of the critical elements. Include overall
assessment of the magnrtude of the job, particularly with respect to supervisory and funding
responsibilities, training and development needs, and management succession plans, where appropriate.
(Additional pages may be used.)

Achievementr

.

I

1

!

|
,

Area for Imorovement:

O

1 Applicable Comments by the Second-level Supervisor, Ranking Official, PRB, Appointing Authonty, or
Awarding Authority.

NPC FORM 351 (7 95) PAGE4
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I

PART lil- ELEMENTS AND STANDARDS
- ~

ij INSTRUC110NS' Supervising Executree should assess the SES Memoers achevement of the elements desenced against the stated performance 1

standards. For each entical element in lil-1, check the level of achievement (exceeds, meets, does not meet) for each subelement then provide a,

j' g \ summary rating for the element by checking the appropnate box. Transfer the lil-1 summary ratings for each entical element to the summary >

* evaluation boxes in 111-2. Make an assessment and pro @ narrative justification for the summary evaluation of the entical elements in 111-2. Based
on the evaluation of the entical elements, make yu fir.al summary for the SES Members perfonnance dunng the rating period by checking the
appropriate box in 111-3. When completed, this summary rating should be transferred to Part Il-A.

~ 1

1. CRITICfAE~ ELEMENTS EVALUATIOW~
lCRITICAt ELEMENTtrACHIEVEMENTtF-PROGRAM GOALS -'

-1 ;

Achieves program goals, as listed below in accordance with the NRC Five-Year Plan and/or Officu Operating { ]Plan .
SUBELEMENT A -(Bnefly desenbe Executive's specific res
done in carrying out Five-Year / Office Operating Plan Goals.)ponsibilities-what is| RATING FOR SdBELElWENT A

II EXCEEDS

MEETS
. :.-

~ FULLY SUCC555FUL PERFO'RMANCE STANDARD ~^
, ] DOES NOT MEET

Manages with an enderstanding and perspective of agency-wide organizational goals and objectives. Supports other '

Offices / Regions in achieving Five-Year / Office Operating Plan goals. Meets stated goals and objectives within specified
time frames and budget allocations. Where applicable, ensures the establishment, maintenance, and improvement of
safety in achieving goals. Where appropriate, recognizes safety as a dominant responsibility in interactions with
licensees and others. Keeps management informed of significant program initiatives, developments, and statuses.

IUBELEMENT B - (Optional)
| RATING FOR SUBELEMENT B

i~ EXCEEDS
. - - -

] MEETS
g ]i DOES NOT MEET

EULLY SUCCESSFUL PERFORMANCE STANPARD
.

SU0 ELEMENT C -(Optional) , RATING FOR SUBELEMENT C
s

| C EXCEEDS

[ MEETS

- ~
] DOES NOT MEET

EQLLY SUCCESSFUL #ERVORMANC5 STANDAfiD

|

] FULLY SATISFACTORY
RATING FOR CRITICAL ELEMENT I , 7 MINIMALLY SATISFACTORY

, ~_

I_i] UNSATISFACTORY(j NacFoau 35s (7.ssi PAGE5

L ._ - ._ __ _ _ _ __ _ _ - - - - _ -



|

PART lli- ELEMENTS AND STANDARDS (Continued)
1. CRITICAL ELEMENTS EVALUATION (Continued)

CRITICAL ELEMENT ||- MANAGEMENT EFFECTIVENESS
Manages the organization in accordance with sound management princiNes as outlined belcw.

--

RATING FOR SUBELEMENT ASUBELEMENT A - Program Management: Plans and organizes work of Office.
_

Develops policies and procedures to accomplish work. Develops program plans E EXCEEDS
and milestones. Evaluates programs to anticipate or solve problems and takes .I MEETScorrective action.

2]] DOES NOT MEET
_

|

FULLY SUCCESSFUL PERFORMANCE STANDARD
|

Sets long-term and short-term program objectives that are realistic and responsive to NRC/ Office goals and
priorities. Develops effective approaches for meeting NRC/ Office objectives. Plans specific milestones to permit
successful monitoring and control of program activities. Usually completes work by established deadlines. Uses
monitoring ud evaluation procedures to ensure outputs / products are timely and of good quality.

|

SUBELEMENT B - Human Resources Management Selects and develops staff. t RATING FOR SUBELEMENT B I

Appraises SES and non-SES staff, including all phases of the performance appraisal r-
ocess. Supports EEO and Affirmative Action efforts and employment practices. EXCEEDS
tilizes staff and manages FTE. Manages performance through awards system

._.

=
and corrective actions. Handles differing professional vienus and opinions. Complies b-- MEETS
with the merit system principils set forth under 5 U.S.C. 2001.

i DOES NOT MEET

FULLY SUCCESSFUL PERFORMANCE STANDARD

Makes selections in a timely manner based on merit and affirmadve action considerations. /Jhres to
EEO! Affirmative Action pnnciples and merit system principils and objectives in human resources management. Supports
training and developmental activities for staff. Appraises staff per'ormance accurately and within prescribed time frames.

Uses appropnate rewards and takes corrective action as necessary. Utilizes staff and manages FTE efficiently
and effectively. Handles differing professional views or opinions effectively according to approved guidelines
and within authorized time limits.

SUBELEMENT C - Financial Management: Responsible for submission of well-defined
and thoroughly reviewed budgets; timely and authorized obligation and costing of ;}~ EXCEEDS
provided funds; sound management of cortracts and laboratory agreements; proper W
functioning of internal control systems; prevention of fraud, waste, and abuse of allotted ! . MEETS
funds including travel; and appropriate activities under the Chief Financial Officer's Act. Z ~

DOES NOT MEET
y-.

EULLY SUCCESSFUL PERFORMANCE STANDARD

Prepares realistic and timely budget requests and adequate justifications which consider fiscal constraints and programs
priorities. Utilizes and manages funds efficiently and effectively with good financial management policies, practices, and
procedures. Develops a spending and procurement plan wellin advance of the beginning of the fiscal year so that
allotted funds can be obligated in a timely manner. Ensures that no violations of the Anti-Deficiency Act occur due to
certification of funds in excess of those allotted. Follows established procurement / contracting policies regarding
appropnate negotiation and administration practices (including proper certification of availability of funds prior to
obligation) and ensures that contractual effort supports agency priorities and costs are appropriate. Takes appropnate
action to ensure prompt project closeout and recovery of excess obligations when work has been completed. Establishes
and maintains effective and efficient management controls in administrative and program areas, conducts reviews that
are sufficient to identify material and other weaknesses, and corrects identified weaknesses in a timely manner. Fully
supports the agency's responsibilities under tne Chief Financial Officer's Act.

i FULLY SATISFACTORY
RATING FOR CRITICAL ELEMENT 11 I ~ MINIMAL 13 SATISFACTORY

UNSATISFACTORY
NRC FORM 351 p.95) PAGE4
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'

PART lli- ELEMENTS AND STANDARDS (Continued) |

1. CRITICAL ELEMENTS EVALUATION (Continued)
4 CRITICAL ELEMENT lli -INDIVIDUAL PERFORMANCE

'

/ Accomplishes tasks through application of the following individua! skills and abilities to achieve goals.

' RATING FOR SUBELEMENT A
SUBELEMENT A - Problem Solving and initiative: Applies problem solving and
initsative in developing, implementing, and carrying out program and management [ EXCEEDS
effectiveness goals. Demonstrates leadership skills in addressing specific problems o MEETS
and initiative and creativity in resolving problems and achieving desired results.

_
] DOES NOT MEET

FULLY SUCCESSFUL PERFORMANCE STANDARD

Within the bounds of policy and management guidance, moves forward in all areas of responsibility. Takes initiative in
overcoming day-to-day problems, generally without referring them to higher management. Identifies and, where
possible, corrects weaknesses in areas of responsibility. Recommends resolution of problems to his/her management
which are beyond immediate authonty to implement. Practices are generally consistent with the supervisor's philosophy,
Commission goals, and the Five-Year Plan.

SUBELEMENT B -Interpersonal Skills / Agency Representative: Articulates and RATING FOR SUBELEMENT B
communicates goals and objectives; deals with peers, supervisors, and subordinates
within the NRC; and interfaces with other organizational components, as necessary, to '_, EXCEEDS'

achieve goals. Deals with other agencies, the public, the media, State and local -:
_ MEETSgovernments and/or the intemational community, and the nuclear industry orally and in

writing as necessary to achieve program goals.
: DOES NOT MEET

FULLY SUCCESSFUL PERFORMANCE STANDARD

Responds appropriately to extemal inquiries. Ensures dissemination of appropriate information as the need arises in a
manner acceptable to higher level management. Consistently derr'onstrates a professional attitude in communicating[D with others inside and external to the NRC. Defends program positions and effectively negotiates organization positions

( in deaEng with others.
.

SUBELEMENT C - Other (Optional- Desenbe) RATING FOF. SUBELEMENT C

$]EXC5EDS
"_ MEETS

j

~~] DOES NOT MEET |,

FULLY SUCCESSFUL PERFORMANCE STANDARD

1

|
l

I

h
|

| f~ FULLY SATISFACTORY
3

RATING FOR CRITICAL ELEMENT lli r~ MINIMALLY SATISFACTORY

UNSATISFACTORY
\ NRG FORM 351 (F.Mp PAGE1
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PART 111 - ELEMENTS AND STANDARDS (Continued)

2. SUMMARY EVALUATION OF CRITICAL ELEMENTS

ELEMENT IFULLY SUCCESSFUL MINIMALLY SATISFACTORY UNSATISFACTORY

l PROGRAM GOALS [ ] ]r.
,

Il MANAGEMENT EFFECTIVENESS | [ ] ]
111 INDIVIDUAL PERFORMANCE ] ] ]

3. SUMMARY PERFORMANCE RATING

] FULLY SUCCESSFUL {[ MINIMALLY SATISFACTORY ! [ UNSATISFACTORY

O

. ,
NRC FON 351 (7-95) PAGE8
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NRC FORM 412A U.S. NUCLEAR REGULATORY COGM POSrTION TYPE (CnecA apswapnaar Dos)
(s40) ,

p~ SUPERVISORY |] NONSUPERVISORY
! NON4ES PERFORMANCE APPRAISAL SYSTEM rROv

PERFORMANCE PLAN $,'"og 7( 0O

-TSERif$~KNTON5bf ~EMPLOTLE'3 NAME (Lag, aral, AmOSD amba9

| PO5 MON TITLE |,

| eademnw.- -

i

1. APPROVALS FOR PERFORRAANCE PLAN . ELE 4 DENTS AND STANDARDS (To be conpeesd at the Depnang st raeng penod)
*

SIGNATURE SUPERVISOR TYPED NAME AND TfTLE DATE

SIGNATUPE. REVIEWER ! TYPED NAME ANO TITLE |DATE
!

$4GNATURE EMPLOYEE (Senanne A:. . e enty receiptofine sedbrmance | TYPED NAME AND TITLE jDATE
aemorits and stanceros and oces not neceswwy ancmcate agreement avtn them) ! g

Complete the performGnce plari at the begoinmg of the ratmg penod. Each employees must have at least three t)ut no more than sot, crecal elements (Norgrecal elements
[ snould not be ecluded ) Record and number each crecal element. Immediately below the crecal eiement, record the standard for fully successful performance Leave sufhcent
| bienA space below each performance standard for the narrative ratmg b be completed at the end of the apprasal penod. To ensure adequate space for the narratn,e rating, you
| may use an entre page for each element, its assooated pw,L standard, and space for the narratrwe ratmg

At the end of the rahng penod, rate the ernployee's performance aganst the estat*shed standards Provide the narreeve for each element drectly below the standard to which at
apples. Check the appropriate element rahng from the columns on Wie nght. .. 4

(0 = c ^ ' r. .. E = Excellent; FS = Fully Successful; RAS = teinimally Succeaeful; U = Una f*h)
NOTE: If any one enbcal element is rated "U," the employee's overall summary ranno must be V" [

l 2. AllD-YEAR PROGRESS REYlEW (To be compieted afterthe rewew)
'

S4GNATURE . JUPERVISOR
| SIGNATURE . EMPLOYEE DATE

PERTORhTfNCFELEA4ENY53TANDARd$~ANffkPPRWsKL iO ! E psIMSju

:
>

.I

!

:
c |

b'
.

l
'

i

|
: a
' ;

,

i

|

! i I

[,

l

! 1 ,

;

I

i

.

O , ,

NRC FORM 412A (6-90) inis torm was escironacady produced Dy Ems Feoerm Forma inc
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!, Exhibit 4 '

; NRC 412 - Non-SES Performance Plan and
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| Appraisal System Summary Rating |
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gForm an u.S. HUCLEAR REGULATORY COMMISSION POSITION TITLE (Cneca apprepnate aca)
CaCM .m

n SUPERVISORY id NonsuPErmSORY<w NON-SES PERFORMANCE APPRAISAL SYSTEM
/ " " " ' " *SUMMARY RATING( FROM j70( TNs Summary Ranno page appi.es to NRC Form 412A. "Non-SES Performance Appraisal System Performance Piart*

EMPLO v Et NAME (Last, arst, mee ntras POSITION TlTLE SERIES AND CRADE

ORGAN 17.ATION (Osce, dvemon, erance;

TYPE OF RATNG (Caece approonale bas)

[ RATMG OF RECORD FY (See NRC Appenen 4151 Part PC 1) CHANGE N POSITCN (See NRC Apperuse 41$r, Part IC 2)

] Part IC 3)
DETAIL OR TEMPORARY PROMOTCN (See NRC Aspenda 41$1 ] OTHER(Spooty)

MSTRUCTONS FOR DETERMINING AND AS$sGNmG A SUMMARY RATNG

t ON NRC FORM 412A, APPRAISE THE EMPLOYEE'S PERFORMANCE AGAINST THE ESTABLISHED PERFORMANCE STANDARD FOR EACH CRITICAL F.LEMENT

AND AS$lGN THE APPROPRIATE RATING FOR EACH ELEMENT.

2. ON THE CHART BELOW. INDICATE THE RATING AND THE NUMERICAL EOUlVALENT FOR EACH CRITICAL ELEMENT RATED Iff one ormov1r enticaleAementes
rated UNACCEPTABLE the summay rebng must be UNACCEPTABLE) TOTAL THE POINTS AND OiVIDE BY THE NUMBER OF CRITICAL ELEMENTS RATED, AND
ROUND OFF TO THC SECOND DELIMAL POINT.

3. OETERMINE THE APPROPR) ATE SUMMARY RATING FROM THE CONVERSION TABLE BELOW

; 4 ASSIGN THE SUMMARY RATING BY CHECKING THE APPROPRIATE BOX IN THE SUMMARY RATING BLOCK.

j CHART
I'

;

CONVERSION '

atsw.m I
namo m.a#Emica | I' TABLE SUMMARY RATING

Mg"'T'C" _ o5
C

(Comcae wtn | (Caeca appregnale con)souvALaw
| | ouceed osew)'

_ e i 7p us
. ,

u o.4 g. ps a. usas u I ! i;

1 ! | | j 3.70 400= c ,-' O-OUTSTANDING
0 1 ;

"

! ! 2 70 3 69 =
'

1 * ~' E-EXCELLENT
O "

I i
* "

| | g G FS-FULLY SUCCESSFULs

! |
'

! 4 ] MS-MINfJALLY SUCCESSFUL -

i 0- ,
,

. !
3 | , f f ; [ U-UNACCEPTABLE'

! i i | 0

|
. * IF ONE OR MORE CRITICAL ELEMENT

is RATED U. SUMMARY RATING MUST BE U
. m, e,

| Ewirs $l '
O

7
, ,

nATEO

QUOTIENT

TOTAL 0.00 + .

SIGNAT URE - REVIEWER DAIE

SIGNATURf - SUPERVISOR .DATE

StGNATURE EMPLOYEL '&gnature scanowneoges onry recept at raang arms cames no anoncatens or cwcurrence un sne appresar) ;DATE

EMPLOYEE COMMENTS ~,

\
in ...e-i, - ,y - e.ee - . -ma -



, _ . _ .... _ __._.__._.___.._ _ _ _._. _ . _ _ _ . _ _ _ . _ _ _ - . _ _ .

1

J

!
4

3

i
t

i
!
I
a

4

4
1

)
:
<

I |
: .

,
i
f

!

!

1

1

Exhibit 5s

NRC 363 - Employee Suggestion
,

.

t

.

|

1

e- --e -- --m --,



~ - . .. - .. - - _ _ - _ - . . . . - . - _ . - ~ ~ - . . - - . - . _ . - - - - ~ . -

i.

NRC PORu 363 U.1 NUCLE AR REGULATORY COMWSSION FOR USE OF PROCESSING UNITf"" (14 51
i NRCM 415e SUGGESTION NUMBER

( EMPLOYEE SUGGESTION

INSTRUCTIONS: Prepare this form legibly (preferably typewritten) OATE RECElvs0
and submit 3 copies to your supervisor.

1. NAME OF SUGGESTER 2. POSITION TITLE 3. GRADE

4. OFFICE - OlVISION - BRANCH - SECTION 5. BUILDING [ ROOM NO. 6. SUPERVISOR

7 DESCRIBE THE PRESENT SITUATION, CONDITION, METHOD, ETC., WHICH YOU BELIEVE SHOULO BE CHANGED OR IMPROVED.
(Continue on reverse if necessaryl

8. DESCRIBE YOUR SUGGEST|ON. fit you behave the suggestion willsave manpower or material, nmarove methods, ssmplify work, prevent
accidents, give specific details about the savings and improvements Continue on reverse !!necessaryL

,

.
.

|
1

|

|
|

9. COULD THIS IDEA / CONTRIBUTION HAVE POSSIBLE APPUCATION IN ANY OTHER AGENCY? Q YES //ndicate wnere> Q NO

10. Iunderatend that the suggestson submrtted on this form may be granted SIGNATURE OF SUGGESTER
an award ordy of adopted by the Govemment by wntren nobiscation or
througn prectical apolocacon of the idea as a result of the suggescon
wortun 2 years of the date of finalacnon on the suggescon. DATE:

Ihereby agree that the use of this suggesDon by the United States M SnoN ATURE OF COSUGGESTER fitany)
not form the basis for a further claen of any nature upon the United
States by me, my hers. or assogns.

ACKNOWLEDGMENT

THANK YOU FOR YOUR SUGGESTION. 't will
be carefully considered by those who have functional
responsibility in the area of your suggestion, and you

A will be advised of the action taken. Your interest OATE SUGGESTION RECEIVEO DATE OF ACKNOWLEOGMENT
[ in improving NRC operations is appreciated.

NRC FORM 363

,, . , ,. . . _ , -, . . , . ~ . _ _ . _, . _ _ .-
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Exhibit 6
| CA 1 - Workman's Compensation Forms
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. .

Federal Ernployee's Notice of
Traumatic injury and Clairn for 3, Department of Labor

Employment Standards Administration
Continuation of Pay / Compensation Office of workers Compensation Programs

b Employee: Please complete all bones 1 - 15 below. Do not complete shaded areas.
\ # Witness: Complete bottom section 16.

Employing Agency (Supervisor or Compensation Specialist): Complete shaded boxes a, b, and c.

| Employee Date |
1. Name of employee (Last, First, Middle) 2. Social Security Number

3. Date of birth Mo. Day Yr. 4. Sex 5. Home telephone 6. Grade as of
I I I I O Male O Female ( ) date of injury Level Step

7. Employee's home mailing address (include city, state, and zip code) 8. Dependents

O wife, Husband
O Children under 18 years
O other

| Description of Injury |
9. Place where injury occurred (e.g. 2nd floor, Main Post Office Bldg.,12th & Pine)

10. Date injury occurred Time 11. Date of this notice 12. Employee's occupation
Mo. Day Yr. O a.m. Mo. Day vr..

f I f I O p.m. i i i i
*

13. Cause of injury (Describe what happeneo and why)

a. Occupaten coce

14. Nature of injury (Identify uoth the injury and the part of body, e.g., fracture of left leg) b. Type code c. Source code

OWCP Use NOI Code

v -
-

| Employee Signature

15. I certify, under penalty of law, that the injury described above was sustained in performance of duty as an employee of the
United States Governrnent and that it was not caused by my wil!ful misconduct, intent to injure myself or another person, nor by
my intoxication. I hereby claim medical treatment, if needed, and the following, as checked below, while disabied for work:

0 b. Continuation of regular pay (COP) not to exceed 45 days and compensation for wage loss if disability for work continues
beyond 45 days. If my claim is denied,I understand that the continuation of my regular pay shall be charged to sick
or annualleave, or be deemed an overpayment within the rneaning of 5 USC 5584.

O a. Sick and/or Annual Leave

Signature of employee or person acting on his/her behalf

Any person who knowingly makes any false statement, misrepresentation, concealment of fact or any other act of fraud to obtain compensation
as provided by the FECA or who knowingly accepts compensation to which that person is not entitled is subject to civil or administrative
remedies as well as felony criminal prosecution and may, under appropriate criminal provisions, be punished by a fine or imprisonment or both.

Have your supervisor complete the receipt attached to this form and retum it to you for your records.

End of Employee Report

| Witness |
16. Statement of witnest (Describe what you saw, heard, or know about this injury)

Name of witness Signature of witness Date signed
r
[ Address City State Zip Code
t
'%

Form CA-1
Rev.Nov.1989

|

.-



_=. . .. . _ _ . _ _ . _ _. _ _ _ . . _ _ . . _.___

Official Supervloor's Report Please complete inferisation requested below:
{

| Supervisor *e Report
~| I<

17. Agency name and adoress of reporting office (include city, state, and zip code) OWCP Agency Code
,

*

OSHA Site Code
|

Zip Code

18. E.mployee's duty station (Street address and zip code) Zip Code j

19. Regular 20. Regular
work O m. O a.m. work
hours From: : O v m. To: : O p.m. schedule Osun. Mon. O Tues. O Wed. O Thurs. O Frt OSat.

21. Date Mo. Day Yr. 22. Date Mo. Day Yr. 23. Date Mo. Day Yr.of notice stopped a.m.-
injury L. . I I I received I 'I I I work i t i I Time: : O p.m.

24. Date Mo. Day Yr. 25. Date Mo. Day Yr. 26. Date Mo. Dey Yr.pay 45 day retumed e.m.
stopped I r i i period began i i t i to work 1 I I I Tirne:' : O p.m.

27. Was employee 49ured in Wviii iiw of duty? O Yes No (If "No," explain)

28. Was injury caused by employee's willful misconduct, intoxicapon, or intent to injure oeff or another? Q Yes (tf "Yes,' explain) Q No

29. Was injury caused 30. Name and address of inird party (include city, state, and zip code)
by third party?

( Q Yes O No
I (It 'No,"

go to
item 31.)

\
'

31. Name and address of physician first prov6 ding medical care (include city, state, rip code) 32. Firet date Mo. DoY Yr*medical care
received t t I t

..

33. Do medical
reports show O Yes No
employee is

- disabled for work?
34. Does your knowledge of the facts about this injury agree with statements of the employee and/or witres? Yes No (if'No," explain)

35. If the employing agency controverts continuation of pay, state the reason in detail. 36. Pay rate

S Por
[ Signature of supervisor and Filing snetructione -

'{-
37. A supervisor who e' v ingly certifies to any falso statement. misrepresentation, concealment of fact, etc., in respect of this claim

.

may also be subject to appropriate felony criminal prosecution.

i certify that the information given above and that fumished by the employee on the reverse of this form is true to the best of my
i

knowledge with the following exception .|
'

I
1

Name of supervisor (Type or print)

Signature of supervisor iDate
;

S":= visor's Title
Othce phone j

i38. Filinginstructions O No lost time and no medical expones: Place this form in employee's medical folder (SF 86-0)
O No lost time, medica expense incurred or expected forwerd this form to OWCri

V O Lost time covered by leave, LWOP, or COP: forward this form to OWCP
O First Aid Wwy

Form CA-1
Rev. Nov.1989
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Official Supervisor's Report Please complete Infonnation requested below:
; |Sopervloor's Report

|f[ 17. Agency narne and address of reporting office (incluoe city, state, and Zip Code) OWCP Agency Codet

[ \ |

OSHA Site Code

Zip Code

18. Employee's duty s:ation (Street address and zip code)
Zip Code

19. Regular |
work O a m. O a.m. 20 Regular

Iwork
hours From: : O . m. To: : O p.rn. schedule Osun. uon. Tues. wed. Thurs. Fri. Osat.

21. Date Mo. Day Yr. 22. Date Mo. Day Yr. 23. Date Mo. Day Yr. |of notice stopped 4.m.Injury L. I I I received 1 i 1 i work i 1 i i Tirne: | p.m."

24. Date Mo. Day Yr. 25. Date Mo. Day yr. 26. Date Mo. Day Yr.pay 45 day returned O a.m.stopped I i i i period began i I f I to work i t i t Tirne: | O p.m.
27. Was employee oped ka performance of duty? O Y's O No (if "No," explain)

28. Was injury caused by employee's wiiiful misconduct, intoxication, or intent to injure self or another? O Yes (if "Yes," explain) Q No

29. Was injury caused 30. Name and address of tmrd party (include city, sta:8. and Zip code)
by third party?

QYes C No
(if *No,'
go to
item 31.),m

I \
\v/ 31. Name and Eddress of physician first providing medical care (include city, state, Zip code) 32. First date Mo. Day Yr*medical care

received g , , i

33. Do rnedical
reports show Yes O No
employee is
disabled for work?

34. Does your knowledge of the facts about this injury agree with statements of the employee cad /or witness? OY'sNo (if "No," explain)

35. If the employing agency controverts continuation of pay, state the reason in detail. 36. Pay rate
when employee
stopped work

$ Per
|$ignature of Supervisor and Filing Instructions

.{
37. A supervisor who knowing'y certifies to any false statement, misrepresertation, concealment of fact, etc., in respect of this claimmay also be subject to appropriate felony criminal prosecution.

I certify that the information given above and that fumished by the employee on the reverse of this form is true to the best of myknowledge with the following excebtion:

Narne of supervisor (Type or print)

Signature of supervisor
Date

Supervisor's Tive
Office phone

! ," 38. Filinginstructions O No lost tirne and no rnedical expense: Place this form in employee's medical folder (SF.66 0)
( O No lost time, rnedical expense incurred or expected; forward this form to OWCP

, ,V O Lost time covered by leave, LWoP. or cop: forward this form to OWCP
i O First Aidinjury.

Form CA.1
Rev Nov.1989



_ _ . - . _ _ _ _ _ . _ _ _ . _ _ _ __. . _

|Olemy Bestemte for Esepayees esseder mio Federal Eseployees L .postositost Act (PECA)- -|
The FECA, which is administered by the Office of Workers'

[% Compensation Programs (OWCP), provides the followin9 At the time an employee stops work following a traumatic,
benefits for job-related traumatic injuries: job 4 elated injury, he or she may request continuation of pay or*

|k use sick or annual leave credited to his or her record. Where the
I

(1) Continuation of pay for disaoility resulting from traumatic, employing agency continues the employee's pay, the pay must

job reisted injury, not to exceed 45 calendar days. {To be not be interrupted until:

eligible for continuation of pay, the employee, or someone
acting on his/her behalf, must file Form CA 1 within 30 days (1) The employing agency receives medicalinformation from

,

'

following the injury; however, to avoid possible interruption of the attending physician to the effect that disability
pay, the form should be filed within 2 working days. If the has terminated;

form is not filed within 30 days, compensation may be
substituted for continuation of pay.) (2) The OWCP advises that pay should be terminated; or q

I

(3) The expiration of 45 calendar days following initial work
(2) Payment of compensation for wage loss s'ter the 45 days,if stoppage.

disability extends beyond such period.
1

(3) Payment of compensation for permanent impairment of If disability exceeds, or h is anticipated that it will exceed,45 |
days, and the employee wahes to claim compensation Form Icertain organs, members, or functions of the body (such as CA-7, with supporting medica' tvidence, must be filed with

loss or loss of use of an arm or kidney, loss of vision, etc.), OWCP. To avoid interruption of income, the form should
or for serious disfigurement of the head, face, or neck, be filed on the 40th day of the COP period. Form CA-3 shall j

be submitted to OWCP when the employee returns to work,
(4) Vocational rehabilitation and related services where disability ceases, or the 45 days period expires.

necessary.

For additional information, review the regulations governing
(5) Full medical care from either Federal medical officers and the administration of the FECA (Code of Federal Regulations,

hospitals, or private hospitals or physicians, of the Title 20, Chapter 1) or Chapter 810 of the Office of Personnel
employee's choice. Generally,25 miles from the place of Management's Federal Personnel Manual.
injury, place of employment, or smployce's home is a
reasonable distance to travel for medical care; however, other
pertinent facts must also be considered in making selection
of physicians or medical facilities.

( | Privacy Act .

|

in accordance with the Privacy Act of 1974 (Public Law No. 93-579,5 U.S.C. 552a) and the Computer Matching and Privacy Protection Act oft

1988 (Public Law No. 100 503), you are hereby notified that: (1) The Federal Employees' Compensation Act, as amended (5 U.S.C. 8101, et
,

'

seq.)is administered by the Office of Workers' Compensation Programs of the U.S. Department of Labor. In accordance with this responsibility,
|the Office receives and maintains personal information on claimants and their immediate families. (2) The information will be used to determine

eligibility for and the amount of benefits payable under the Act. (3) The information collected by this form and other information collected in I

relation to your compensation claim may be verified through computer matches. (4) The information may be given to Federal, State, and local
agencies for law enforcement and for other lawful purposes in accordance with routine uses published by the Department of Labor in the i

Federa! Register. (5) Failure to furnish all requested information may delay the process, or result in an unfavorable decision or a reduced level|

of benefits. (Disclosure of a social security number (SSN) 1s voluntary; the failure to disclose such number will not result in the denial of anyj

right, benefit or privilege to which an individual may be entitled. Your SSN may be used to request information about you from employers and
;

others who know you, but only as allowed by law or Presidential directive. The information collected by using your SSN may be used for
studies, statistics, and computer matching to benefit and payment files.)

|Recelpt of Notice of injury
.|

This acknowledges receipt of Notice of injury sustained by
(Name of injured er@loyee)

Whach occurred on (Mo Day, Yr.)

At (Locanon)

1

|
i

Signature of Official Superior Title I
j Date (Mo., Day, Yr.)

A

i GPU t 19919 * 250-750 For emie by the uA C- Prustant oebe
^ t Damag and shp BOP, Washamsten DC sHOSf,338a

|
:



_ . _ _ _ _ . _ _ _ _ _ _ _ _ _ - . __

instructions for Completing Form CA-1

(' Complete allitems on your section of the form. If additional space is required to explain or clarify any point, attach a supplemental
statement to the form. Some of the items on the form which may require further clarification are explained below.

'

| Employee (Or person acting on the employees' behalf)
|

, 13) Cause of injury paid for up to 45 calendar days of disability, and is not charged
I Describe in detail how and why the injury occurred. Give against sick or annualleave. You may elect sick or annualleave
| appropriate details (e.g.: if you fell, how far did you fall and in d ym wish, but compensation from OWCP may not be claimed
I what position did you land?) during the 45 days of COP entitlement. (You may not claim

compensation 2 repurchase leave used during this period.)
14) Nature of injury Also, if you change your electen within one year, the agency
Give a completo description of the condition (s) resulting from is obliged to convert past periods of leave to COP, which qualify.
your injury. Specify the right or left side if applicable (e.g.,

|
fractured left leg: cut on right index finger). Your agency may controvert (d.ispute) yots entitlement to COP,

but must continue pay unless the controversion is based on one
15) Election of COP / Leave of the nine reasons listed in the instructions for item 35.
If you are disabled for work as c result of this injury and file
CA 1 within thirty days of the injury, you are entitled to receive if you receive COP, but OWCP later determines that you are not
continuation of pay (COP) from your employing agency. COP is entitled to COP, you may either change COP to sick or annual

leave or pay the ernploying agency back for the COP received.

|Supervisof
|

At the tirne the form is received, complete the receipt of notice of
32) First date medical care receivedinjury and give it to the employee. In addition to completing

items 17 through 38, the supervisor is responsible for obtaining The date of the first visit to the physician listed in item 31.
the witness statement in item 16 and for filling in the proper codes
in shaded boxes a, b, and c on the front of the form. If medical 35) Does the employing agency controvert
expense or lost time is incurred or expected, the completed form continuation of pay?
should be sent to OWCP within 10 working days after it is received.

COP may be controverted (disputed) for any reason; however,
The supervisor should also submit any other information or the employing agency may refuse to pay COP only if the
evidence pertinent to the merits of this claim. controversion is based upon one of the nine reasons given

below:
If the employing agency conroverts COP, the employee should a) TM disability resuits from an occupational disease or illness;

s be notified and the reason for controversion explained to him or
her. b) The employee is a volunteer working without pay or for

17) Agency name and address of reporting office *

n;
The name and address of the office to which correspond 6nce

c) The employee is neither a citizen or a resident of the Unitedfrom OWCP should be sent (if applicable, the address of the
States or Canada;personnel or compensation office).

18) Duty station street address and zip code d) The injury occurred off the employing agency's premises and

The address and zip code of the establishment where the the employee was not involved in official "off premise * duties;

employee actually works. ,)
29) Was injury caused by third party? misconduct, intent to bring about injury or death to self or

another person, or intoxication;
A third party is an individual or organization (other than the
injured employee or the Federal government) who is liable for f) The injury was not reported on Form CA 1 within 30 days
the injury. For instance, the driver of a venicle causing an following the injury;
accident in which an employee is injured, the owner of a
building where unsafe conditions cause an employee to fall, and g) Work stoppage first occuned 90 days or rnore following
a manufacturer whose defective product causes an employee's the injury;
injury, could all be considered third parties to the injury.

h) The employee initially reported the injury after his or her
31)Name and address of physician first providing employment was terminated; or
medical care

I) The employee is enrolled in the Civil Air Patrol, Peace Corps,
The name and address of the physician who first provided Youth Conservation Corps, Work Study Programs, or other
medical care for this injury. If initial care was given by a nurse similar groups.
or other health professional (not a physician) in the employing
agency's health unit or clinic, indicate this on a separate sheet
of paper.

Employing Agency - Required Codes
|

Box a (Occupation Code), Box b (Type Code). OWCP Agency Code
Box c (Source Code), OSHA Site Code

This is a four. digit (or four digit plus two letter) code used by
g The Occupational Safety and Health Administration (OSHA) OWCP to identify the employing agency. The proper code may
j requires all employing agencies to complete these items when be obtined from your personnel or compensation office, or by,

; (/ reporting an injury. The proper codes may be found in OSHA contacting OWCP,
| Booklet 2014, "Recordkeeping and Reporting Guidelines.

~
Form CA 1
Rev Nov.1989



_ _ . _ _ _ _ - _ ___ .__m ___ . _ .

|

|

jnassmesy BeneRIs ter Empeyese emder une Federal EseWeyees ( .postenden Act (FECA) .
~|

The FECA, which is administered by the Office of Workers'

, | \ Compensation Programa (OWCP), provides the following At the time an employee stops work following a traumatic,/N
| benefits for job-related traumatic injuries: job-related injury, he or she may request continuation of pay or
) \ use sick or annual leave credited to his or her record. Where the

(1) Continuation of pay fM disability resulting from fraumatic, employing agency continues the employee's pay, the pay musti

! jotwelated injury, not to exceed 45 calendar days. (To be not be interrupted untih

eligible for continuation of pay, the employee, or someone
acting on his/her behalf, must file Form CA 1 within 30 days (1) The employing agency receives rnedical information from

following the injury; however, to avoid possible interruption of the attending physician to the effect that disability
pay, the form should be filed within 2 working days. If the has terminated;

form is not filed within 30 days, compensation may be
substituted for continuation of pay.) (2) The OWCP advises that pay should be terminated; or

(3) The expiration of 45 calendar days following irntial work
(2) Payment of compensation for wege loss after the 45 days, if stoppage.

disability extends beyond such period.

(3) Payment of compensation for permanent impairment of If disability exceeds, or it is anticipated that it will exceed,45
days, and the employee wishes to claim compensation, Form

certain organs, members, or funct:ons of the body (such as CA-7, with supporting medical evidence, must be filed with
loss or loss of use of an arm or kidney, loss of vision, etc.), OWCP. To avoid interruption ofincome, the form should
or for serious disfigurement of the head, face, or neck. be filed on the 40th day of the COP period. Form CA 3 shall

oe submitted to OWCP when the employee retums to work,
(4) Vocational rehabilitation and related services who.e disability ceases, of the 45 days period expires.

necessary.

For additional information, review the regulatior ) goveming
(5) Full medical care from either Federal rnedical officers and the administration of the FECA (Code of Federal Regulations,i

I

hospitals, or private hospitals or physicians, of the Title 20, Chapter 1) or Chapter 810 of the Office of Personnel
ernployee's choice. Generally,25 miles from the place of Nanagement's Federal Personnel Manual,
injury, place of employment, or employee's home is a
reasonable distance to travel for medical care; however, other
pertinent facts must also be considered in making selection
of physicians or medical facilities.

| O'
i

!(Q (Privacy Act .

! |

In accordance with the Privacy Act of 1974 (Public Law No. 93-579,5 U.S.C. 552a) and the Computer Matching and Privacy Protection Act of
1908 (Public Law No. 100 503), you are hereby notified that: (1) The Federal Employees' Compensation Act, as amended (5 U.S.C. 8101, et
seq.)is administered by the Office of Workers' Compensation Programs of the U.S. Department of Labor, in accordance with this responsibility,
the Office receives and maintains personal information on claimants and their irnmediate families. (2) The information will be used to determine
eligibility for and the amount of benefits payable under the Act. (3) The information collected by this form and other information collected in
relation to your compensation claim may be verified through computer matches. (4) The information rnay be given to Federal, State, and local
agencies for law enforcement and for other lawful purposes in accordance with routine uses published by the Department of Labor in the
Federal Register. (5) Failure to furnish all requested information may delay tN process, or result in an unfavorable decision or a reduced level
of benefits. (Disclosure of a social security number (SSN) is voluntary; the failure to disclose such number will not result in the denial of any
right, benefit or privilege to which an individual may be entit;ed. Your SSN may be used to request information about you from employers and
others who know you, but only as allowed by law or Presidential directive. The information collected by using your SSN may be used for
studies, statistics, and computer matching to benefit and payment files.)

| Receipt of Notloe of injury
>|

This acknowledges receipt of Notice of injury sustained by
(Name of injured ernployes)

|

| Which occurred on (Mo., Day, Yr.)
i

i At (Location)

Signature of Official Suporior Title Date (Mo., Day, Yr.)

s * 5 * 8 * *-* ,. ma ,.n.e a m- asna see, amor, w h sism. De sneos-seas F, CA-1
Rev.Nov.1989

l

|



1

instructions for Completing Form CA 1

' {]
Complete all items on your section of the form. If additional space is required to explain or clarify any point, attach a supplernental/j

i

statement to the form. Some of the items on the form which may require further clarificati(n are explained below.
]

#
[ Employee (Or person acting on the employees' behalf)

| |

13) Cause of injury paid for up to 43 calendar days of disability, and is not charged
i Describe in detail how and why the injury occurred. Give against sick or annual leave. You rnay elect sick or annual leave j
| appropriate details (e.g.: if you fell, how far did you fall and in if you wish, but compensation from OWCP may not be claimed
I what position did you land?) during the 45 days of COP entitlement. (You may not claim

compensation to repurchase leave used during this period.)
| 14) Nature of injury Also, if you change your election within one year, the agency
I Give a complete description of the condition (s) resulting from is obliged to convert past periods of leave to COP, wNch quahfy. |
'

your injury. Specify the right or left side if applicable (e.g.,
fractured left leg: cut on right index finger). Your agency may controvert (d,spute) your entitlement to COP, |i

but must continue pay unless the controversion is based on one |
15) Election of COP / Leave of the nine reasons listed in the instructions for item 35. I

If you are disabled for work as a result of this injury and file
CA-1 within thirty days of the injury, you are entitled to receive if you receive COP, but OWCP later determines that you are not
continuation of pay (COT) from your employing agency. COP is entitled to COP, you rney either change COP to sick or annual

leave or pay the employing agency back for the COP received.

| Supervisor
|

At the tirne the form is received, complete the receipt of notice of
32) First date medical care receivedinjury and give it to the employee. In addition to completing

items 17 through 38, the supervisor is responsible for obtaining The date of the first visit to the physician listed in item 31.
the witness statement in item 16 and for filling in the proper codes
in shaded boxes a, b, and c on the front of the form. If medical 35) Does the employing agency controvert
expense or lost time is incurred or expected, the completed form continuation of pay?
should be sent to OWCP within 10 working days after it is received.

COP may be controverted (disputed) for any reason; however,
The supervisor should also submit any other information or the employing agency may refuse to pay COP only if the
evidence pertinent to the merits of this claim. controversion is based upon one of the nine reasons givan

below:
If the artploying agency controverts COP, the employee should a) The disability results from an occupational disease or illness;r be notified and the reason for controversion explained to him or

|[m} her. b) The emphyee is a volunteer working without pay or for
\ / nominal pay, or a rnember of the office staff of a formerU 17) Agency name and address of reporting office President;

t The name and address of the office to which correspondence C) The employee is neither a citizen or a resident of the Unitedfrom OWCP should be sent (if applicable, the address of the
Statesof Canada;personnel or compensation office).

18) Duty station street address and zip cod, d) The injury occurred off the employing agency's premises and

The address and zip code of the establishment where the the ernployee was not involved in official"off premise * duties;

empicyee actually works.
e) The injury was proximately caused by the employee's willful

29) Was injury caused by third party? misconduct, intent to bring ecut injury or death to self or
another person, or intoxication;

A third party is an individual er organization (other than the
injured employee or the Federal government) who is liable for f) The injury was not reported on Form CA 1 within 30 days
the injury. For instance, the driver of a vehicle causing an following the injury;
accident in which an employee is injured, the owner of a
building where unsafe conditions cause an employee to fall, and g) Work stoppage first occurred 90 days or more following
a manufacturer whose defective product causes an employee's the injury;
injury, could all be considered third parties to the injury.

h) The employee initially reported the injury after his or her
31) Name and address of physiclan first providing employment was terminated; or
medical care

i) The employee is enrolled in the Civil Air Patrol, Peace Corps,
The name and address of the physician who first provided Youth Conservation Corps, Work Study Programs, or other
medical care for this injury, if initial care was given by a nurse similar groups,
or other health professional (not a physician) in the employing
agency's health un.t or clinic, indicate this on a separate sheet
of paper.

Employing Agency. Required Codes
|

Box a (Occupation Code), Box b (Type Code). OWCP Agency Code
Box c (Source Code). OSHA Site Code

This is a four-digit (or four digit plus two letter) code used by
f} The Occupational Safety and Health Administration (OSHA) OWCP to identify the employing agency. The proper code may

requires all employing agencies to complete these items when be obtained from your personnel or compensation office, or by; i

(~) reporting an injwy. The proper codes may be found in OSHA contacting OWCP.
Booklet 2014,"Recordkeeping and Reporting Guidelines.

Form CA 1
Rev. Nov.1989
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Offield Supervisor's R port: Piers 2 c ompl;ti l.iformation requested bolow:
[ Supervisor's Report

|
17. Agency name and address of reporting office (include city, state, and zip code) OWCP Agency Code

A
/

( OSHA Site Code
\

Zip Code

18. Employee's duty station (Street address and zip code) Zip Code

19. Regular 20. Regular
work O a m. O a.m. work
hours From: : O p m. To: : O p.m. schedule OSun. uort rues. O Wed. Tfus. Fri. Sat.

21. Date Mo. Day Yr. 22. Date Mo. Day Yr. 23. Data Mo. Day Yr.
of notice stopped O a.m.
Injury L_. I f I received i f f I work i f I I Time: | p.m.

24. Date Mo Day Yr. 25. Date Mo. Day Yr. 26. Date Mo. Day Yr.pay 45 day returned O a.m.
t I period began i I I to work i i t i Time:stopped I ' O p.m.a

27. Was employet: qured in performance of duty? O Yo* O No (if "No,' explain)

28. Was injury caused by employee's willful misconduct, intoxication, or intent to injure self or another? O ves (if "Yes.* *xplain) O No

13. Was injury caused 30. Name and address of third party (include city, state, and zip code)
by third party?

O ve$ 0 No
(if "No,"
go to
item 31.)

\ 31. Name and address of physician first providing rnedical Care (include city, state, zip Code) 32. First date Mo- day Yr'medical care
received i , i ,

33. Do medical Ye* O Noreports show
employee is
disabled for work?

34. Does your knowledge of the facts about this injury agree with statements of the employee and/or witness? Oyes O No (if "No," explain)

35. If the employing agency controverts continuation of pay, state the reason in detail. 36. Pay rate
when employee
stopped work

| $ Per

hignature of Supervisor and Filing instructions
[

37. A supervisor who knowingly certifies to any falso statement, misrepresentation, concealment of fact, etc., in respect of this claim
may also be subject to appropriate felony criminal prosecution.

I certify that the infortnation given above and that furnished by the employee on the reverse of this form is true to the best of my
knowledge with the following exception:

Name of supervisor (Type or pont)

Signature of supervisor Date

Supervisor's Title Office phone

38. Filing instructions O No lost time and no medical expense: Place this form in ernployee's medical folder (SF 66-0)
O No lost time, medical expense incurred or expected: forward this form to OWCP. *
O Lost time covered by leave, LWOP, or COP: forward this form to OWCP

\ O First Aidinjury
\

Form CA.1
Rev. Nov.1969
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I

|
i

Federal Employee's Notice of
Traumatic injury and Claim for 3. Department of Labor

(m Continuation of Pay / Compensation omce of workers Compensation programs
i smoioymen, si,no,,o, ,omini,,,,, ion
;

\q Employee: Please complete all boxes 1 - 15 below. Do not complete shaded areas.
Witness: Complete bottom section 18.
Empit ylng Agency (Supervisor or Compensation Specialist): Complete shaded boxes a, b, and c.

( | Employee Data
|

| 1. Name of employee (Last, First, Middle) 2. Social Security Number

3. Date of birth Mo. Day Yr. 4. Sex 5. Home telephone 6. Grade as of |
t i i I Quale O Female ( ) dateofinjury Level Step |

'

7. Employee's urs= mailing address (include city, state, and zip code) 8. Dependents |
O Wife, Husband |

O Children under 18 years
O otner

| Description of injury
{'

9. Place whwe injury occurred (e.g. 2nd floor, Main Post Office Bldg.,12th & Pine)

|

10. Date injury occurred Time 11. Date of this notice 12. Employee's occupation
Mo. Day Yr. O a.m. Mo. Day vr.

|.

| t | I O p.m. t i i i !
'

13. Cause of injury (Describe what happened and why)

a. OCCupabon code

,,. 14. Nature of injury (identify both the injury and the part of body, e.g., fracture of left leg) O. Type code c. Source code

OWCP Use . NOl Code

| Employee Signature

15. t certify, under penalty of law, that the injury described above was sustained in performance of duty as an employee of the
United States Government and that it was not caused by my willful misconduct, intent to injure myself or another person, not by
my intoxication. I hereby claim rnedical treatment, if needed, and the following, as checked below, while disabled for work:

0 b. Cor'tinuation of regutar pay (cop) not to exceed 45 days and compensation for wage loss if disability for werk continues
beyond 45 days. If my claim is denied, I understand that the continuation of my regular pay shall be charged to sick
or annualleave, or be deemed an overpayment within the nwaning of 5 USC 5584.

O a. Sick and/or Annual Leave

Signature of employee or person acting on his/her behalf

Any person who knowingly makes any falate statement, misrepresentation, concealment of fact or any other act of fraud to obtain compensation
as provided by the FECA or who knowingly accepts compensation to which that person is not entitled is subject to civil or adeninistrative
remedies as well as felony criminal prosecution and may, under appropriate criminal provisions, be punished by a fine or imprisonment or both.

Have your supervisor complete the receipt attached to this form and return it to you for your records.

End of Employee Report

| Witness |
16. Statement of witness (Describe what you saw, heard, or know about this injury)

| Name of witness Signature of witness Date signed

Address City State Zip Code,

!

Form CA.1
Rev.Nov.1989

\
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Instructions for Completing Form CA-1
Complete allitems on your section of the form. If additional space is required to explain or clarify any point, attach a supplemental )
Catement to the form. Some of the items on tM form which may require further clarification are explained below.^

k | Employee (Or person acting on the employeest behalf)
|

13) Cause of injury paid for up to 45 calendar days of disability, and is not charged |
Describe in detail how and why the injury occurred. Give against sick or annual leave. You may elect sick or annual leave

I

appropriate details (e.g.: if you fell, how far did you fall and in if you wish, but compensation from OWCP may not be claimed
|

what position did you land?) dunng the 45 days of COP entitlement. (You may not claim
,

compensation to repurchase leave used during this period.) i
14) Nature of injury Also, if you change your election within one year, the agency |

Give a complete description of the condition (s) resulting from is obliged to convert past periods of leave to COP, which qualify.
|

your injury. Specify the right or left side if applicable (e.g., i

fractured left leg: cut on right index finger). Your agency may controvert (dispute) your entitlement to COP, '

but must continue pay urgess the controversion is based on one |
15) Election of COP / Leave of the nine reasons listed in the instructions for item 35.

'

If you are disabled for work as a result of this injury and file
CA 1 within thirty days of the injury, you are entitled to receive if you receive COP, but OWCP later determines that you are not

i

continuation of pay (COP) from your employing agency. COP is entitled to COP, you may either change COP to sick of annual I

leave or pay the employing agency back for the COP received.

1| Supervisor -
|

At the time the form is received, complete the receipt of notice of
32) First date medical care receivedinjury and gNe it to the employee. In addition to completing

items 17 through 38, the supervisor is responsible for obtaining The date of the first visit to the physician listed in item 31.
the witness statement in item 16 and for filling in the proper codes
in shaded boxes a, b, and c on the front of the form. If medical 35) Does the employing agency controvert I

expense or lost time is incurred or expected, the completed form continuation of pay?
should be sent to OWCP within 10 working days after it is received.

COP may be controverted (disputed) for any reason; however,
The supervisor should also submit any other Information or the employing agency may refuse to pay COP only if the
evidence partinent to the merits of this claim, controversion is based upon one of the nine reasons given

below:
If the employing agency controverts COP. the employee should a) The disability results fam an occupational disease or illness;
be notified and the reason for controversion explained to him or
her. b) The employee is a volunteer working without pay or for

"

nominal pay, or a member of the office staff of a former17) Agency name and address of reporting office President; -

The name and address of the office to which correspondence c) The employee is neither a citizen or a resident of the United
from OWCP should be sent (if applicable, the address of the States or Canada;
personnel or compensation office).

18) Duty station street address and alp code d) The injury occurred off the employing agency's premises and

The address and zip code of the establishment where the the employee was not involved in official *off premise" duties;
|

employee actually v orks. j,) g . g,

29) Was injury caused by third party? misconduct, intent to bring about injury or death to self or I
another person, or intoxication; I

A third party is an individual or organization (other than the
,

injured employee or the Federal govemment) who is liable for f) The injury was not reported on Form CA 1 within 30 days I

the injury. For instance, the driver of a vehicle causing an following the injury,
accident in which an employee is injured, the owner of a
building where unsafe conditions cause en employee to fall, and g) Work stoppage first occurred 90 days or more following
a manufacturer whose defective product causes an employee's the injury;
injury, could all be considered third parties to the injury.

h) The employee initially reported the injury after his or her
31) Name and address of physician first providing employment was terminated; or
medical caro

1) The employee is enrolled in the Civil Air Patrol, Peace Corps,
The name and address of the physician who first provided Youth Conservation Corps, Work Study Programs, or other I
medical care for this injury. If initial care was given by a nurse similar groups.
or other health professional (not a physician) in the employing ,

I
agency's health unit or clinic, indicate this on a separate sheet

1of paper. '

I

Employing Agency. Required Codee | |.

Box a (Occupation Code), Box b (Type Code). OWCP Agency Code
Box c (Source Code), OSHA Site Code

This is a four digit (or four digit plus two letter) code used by
The Occupational Safety and Health Administration (OSHA) OWCP to identify the employing agency. The proper code may

/N} requires all employing agercies to complete these items when
be obtained from your personnel or compensation office, of by

[ reporting an injury. The proper codes may be found in OSHA contacting OWCP.
< Booklet 2014,"Recordkeeping and Reporting Guidelines.i

Form CA 1
Rev. Nov.1989

I
|
|
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|

|

|DM M 90t EAfteyees under he Federal Employees ( JonesNest Act (PECA) tj

[m\ The FECA, which is administered by the Office of Workers' At the time an employee stops work following a traumatic,
3 ) Compensation Programs (OWCP), provides the following jot >related injury, he or she may request continuation of pay or'% / benefits for jot >related traumatic injuries:

use sick or annualleave credited to his or her record. Where the
employing agency continues the employee's pay, the pay must

(1) Continuation of pay for disability resulting from traumatic, not be interrupted until:
jot >related injury, not to exceed 45 calendar days. (lo be
eligible for continuation of pay, the employee, or sormone (1) The employing agency receives medicalinformation from
acting on his/her behalf, rnust file Form CA 1 within 30 days
following the injury; however, to avoid possible interruption of the attending physician to the effect that disability

has terminated;
pay, the form should be filed within 2 working days. If the
form is not filed within 30 days, compensation may be (2) The OWCP advises that pay should be terminated; or
substituted for continuation of pay.)

(3) The expiration of 45 calendar days following initial work

(2) Payment of compensation for wage loss after the 45 days, if stoppage.

disability extends beyond such period.

If disability exceeds, or it is anticipated that it will exceed,45
(3) Payment of compensation for permanent impairment of days, and the employee wishes to claim compensation, Form

certain organs, members, or functions of the body (such as CA-7, with supporting medical evidence, must be filed with
loss or loss of use of an arm or kidney, loss of vision, etc.), OWCP To avoid interruption of income, the form should
or for serious disfigurement of the head, face, or neck. be filed on the 40th day of the COP period. Form CA-3 shall

be submitted to OWCP when the employee retums to work,
(4) Vocational rehabilitation and rotated services where disability ceases, or the 45 days period expires.

***
For additional information, review the regulations goveming

(5) Full medical care from either Federal rnedical officers and the administration of the FECA (Code of Federal Regulations,

hospitals, or private hospitals or physicians, of the Title 20, Chapter 1) or Chapter 810 of the Office of Personnel

employee's choice. Generally,25 miles from the place of Management's Federal Personnel Manual.

injury, place of employment. or employee's home is a
reasonab4 distance to travel for medical care; however, other
pertinent facts must also be considered in making selection
of physiciano or rnedical facilities.

/%
t '

.

\
%

| Privacy Act
|

In accordance with the Privacy Act of 1974 (Public Law No. 93-579,5 U.S.C. 552a) and the Computer Matching and Privacy Protection Act of
1988 (Public Law No. 100 503), you are hereby notified that: (1) The Federal Employees' Compensation Act, as amended (5 U.S.C. 8101, et
seq.)is administered by the Office of Workers' Compensation Programs of the U.S. Department of Labor. In accordance with this responsibility,
the Office receives and maintains personal information on claimants and their irnmediate families. (2) The information will be used to determine j
eligibility for and the amount of benefits payable under the Act. (3) The information collected by this form and other information collected in d

relation to your compensation claim may be verified through computer matches. (4) The information may be given to Federal, State, and local
agencies for law enforcement and for other lawful purposes in accordance with routine uses published by the Department of Labor in the
Federal Register. (5) Failure to furnish all requested information may delay the process, or result in an unfavorable decision or a reduced level
of benefits. (Disclosure of a social sectsity number (SSN)is voluntary; the failure to disclose such number will not result in the denial of any
right, benefit or privilege to which an individual may be entitled. Your SSN may be used to request information about you from employers and
others who know you, but only as allowed by law or Presidential directive. The information collected by using your SSN may be used for
studies, statistics, and computer matching to benefit and payment files.)

| Receipt of Notice of injury .|
This acknowledges receipt of Notice of injury sustained by
(Name of injured employee)

!Which occurred on (Mo., Day, Yr.)
|

At (Location)

Signature of Official Superior Title Date (Mo., Day, Yr.)
A
f
\
\

rw i. w e. va c_ en.n.s eh= Form CA 1o"'8*'*"""
: er r-- u a si , snor, w h.co , oc spos-esse Rev.Nov.1989

|

| i

|

| |
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l

Notice of Occu atOnalD!sease U.S. Department of Lacor
and Claim for Com::ensation Emoioyment standards Administration

Office of Workers' Compensation Programs

/ Employee: Please complete all boxes 1 - 18 below. Do not comotete shaded areas.'

( Employing Agency (Supervisor or Compensation Speclatist): Comclete snaded boxes a b, and c.

[ Employee Datax:mann: .-:f+W - - >-- ~- - '=
_. - j

1. Name of empioyee (Last, First Middle) 2. Social Security Numcer

3. Date of birth Mo, ay Y r. 4. Sex 5. Mome teiconone 6. Grace as or cate
| ( ) of tast excosure geyei s:eo, i i

7. Employee's home mamrsg address (tnclude city, state. and Z:P coce) 8. Decendents

C Wife. Husband
| | C Children under 18 years
| C Other

i |
<

' Cl&lm htfergtatleRMsgNT4WW+EdsMEt = - J INN W M E W =- a s s:M+M ~ t+ + - - " =U:$an 9

||9. Etnployee's occupatson a.Oc6.codeM v-m
M+3M+su!i2sE*-ww#a . .. - 7 |
s'4-?f%E.: TiFA. WfMR - : ,#

:2g%r- -
_

*0. Locadon iaddress) where you worked when disease or timess occurrec (include city, state, and ZIP code) 11. Date you first became j

aware of disease ;
5

or illness t

I Mo. Day Y r.

! '
, ,

l 12. Date you first realizea 13. Exotain the relationsnio to your employment, and why you came to this reahrat:on
' the disease or illness Mo. Day Yr.

was caused or aggravated
I ' ' '

| by your employment

I

|

p
k
\ -

14. Nature of disease or illness OWCPyse - NOi Code '

baTy=e corde 1:!c. Source code

'5. If this notice anc ctairn wa; not hied with the emotoyer'g agency witnin 30 days after date snown acove in item n12. exotain tre reason :ct t e |
| delay.

16. If the statement reques:ed in item 1 of the attached instructions is not suomitted with this form, explain reason for delay.

I
M. tf tne mecicai recons eouested in item 2 of attacneo instructions are not suomittcd with this form, explain reason for ceiay.

|
I

r

i |
|

1
j iEmployee SignatureWYWM = _ - - M* We w:WMM- w:eM4d*: -P -

|
'" = ~ e

' !8.1 certify, under canalty of .aw, that the disease or illness described above was the resuit of my emoloyment with the United States
'

Govemment, and that it was not caused by my willful misconduct. intent to injure myseif or anotner person, nor ey my intoxication.
I hereby claim medican treatment, if needed, and other benefits provided by the Federal Employees' Compensation Act.

] Signature of employee or person acting on his/her behalf Date

i Have your supervisor complete the receipt attached to this form and return it to you for your records.
|

Any person who knowing'y makes any false statement, misrepresentatior, concealment of fact or any other act of fraud to obtain comCensation.

as provided by the FECA or who knowingly accepts compensation to which that person is not entitled is subject to civil or administrative remedies
b as well se felony Cnmenal prosecution and may, under approonate crirninal provisions, be punished by a fine or imprisonment or both.

Form CA.2
For seie by the Supenntendent of Documents, U.S. Government Printing Office washington DC 204o2 Aev. Me 1930

|
.
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Offleid Supervisor *a Report of Oceupational D6eeese Moose oosoplete befonmation requested below I

\.-n a. m n , - - - m.. ; y %| :.. n: -=~;n:= m.:^^1. . W
'

r_.,
^A- .

_ _ _ _ __ _.v. .- _ ,
.

.

i. . ..
-

/ 19. Name of empmyeo (Last. First, Middle)
... . c'= s :#: -:.- -- -ps n.~.

.

CPNCP Agency Code

k'
ossa sit. Code

ZIP Code

20. Employee's duty station ($treet address and ZIP Code Zip Code

21. Regular
O a.m. O a.m. 22. Re, gularwork , ,x

hours From: O p.m. To: : O p.m. seneduie O sun. O Mon. O Tues Owed. OThurs. O Fri. O Sat.

| 23. Name and address of physician first providirig medical care (include city, state, ZIP code) 24. First date uo. Day Yt I

rnedical
!

,
care recorved

|

| 25. Do medical reports
! show employee is O Yes ] No

j disabled for work?
||

[ 26. Date employee uo. Day Y r. 27. Date and wo. Day Y r. O a m*
! first reported hour employee ' ' ! ! Time O p.m.' ' Icondition to stopped worn
I supervisor

28. Date and Wo. Day Y r. p 123. Date employee was last M o. Day Yr.
hour employee's J a.m. exposed to condites
pay stopped i 1 i Time O p.m. alleged to have caused ! ' ! !

| disease or illness
1 30. Date Wo. Day Y r. O a.m. |retumed

to work f ' I I Time p.m. ;
1

31. If employee has returned to work and work assignment has change 1, descnoe new duties

|

/ ~

' ( )
. %/ !,

|

|

32. Was inlury caused 33. Name and address of third party (include city, state, and ZIP code)
by third party?

O Yes O No
if "No,'
golo
team 34.

WX>". ' f .. 'TTT J .T T ) ^ :., '? '; W*/ [ | '. 'y&|I. _ ; J Q . . !]QT&f-'.f._ ; ^'

' _ ' ^ ?5$T- .-
-

: .

t

i

34. A supervisor who knowingly certl6es to any falso statement truerepresentate, concealment of fact, etc., in respect to this claim
|

may also be suHect to apprognate felony criminal prosecupon.
l

! I certify that the information geven above and that fumished by the employee on the reverse of this form is true to the best of my
knowiedge wrtn tne fonowing eacognon:

i

!

|
Name of Supervisor (Type or print)

!

I Segnature of Supervisor Date

Supervisor's Title Office prone'

O
Form CA-2
Rev. June 1990

l
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J% - i: Disability Bessefsta ter Employees under the Federal Employees' Compensation Act (FECA) s: 4 -: w;

[ No FECA,svfuch is actnensstored by the Office of Workers' The first tnroe days in a norway status are waiting days, and
2moonsation Programs (OWCP), provides the following no compensation is caio for tnese days untess tne penod of

k / ;eneral benefits for employment.related occupanonal c:sease disability exceeds la calendar cays, or tne employee has
er illness: suffered a permanent disability. Compensation for total

disability is generally paid at the rate of 2/3 of an employee's
' f ) Full medical care from either Federal medical offic6is and salary of there are no dependents, or 3/a of $stary if there are

70scitats, or private nosoitats or pnysicians of tne one or more dependents.

empioyee's choice.
If an employee is in doubt about compensation benefits, the

:21 Payment of comoensation for total or partial wage loss. OWCP Distnct Office servicing tne employing agency snould
be contacted. (Obtain tne address from your emotoying

f 3) Payment of compensation for permanent impairrnent of agency.)
certain organs, memoors, or functions of the body (such as
loss or loss of use of an arm or kidney, loss of vision, etcJ. For additionalinformation review the regulations goveming the
or for serious disfigurement of the head, face, or neck. administration of the FECA (Code of Federal Regulations, Title

20. Chapter 1) or Chapter 810 of the Office of Personnet
t4) Vocanonal renabilitation arvJ related services where Management's Federal Persorriel Mand.

necessary.

Privac@tPiWfGGyjg7 g,ggggfy _ gg _ MW j*$*j*Ff5M pc _:fMfee +
n accordance with 'he Prnrecy Act of 1974 (Public Law No. 93-579,5 U.S.C. 552a) and the computer Matching and Privacy Protection Act of 1988
Public Law No. 1(116503), you are hereby notified that: (1) The Federat Employees' Compensation Act, as amended (5 U.S.C. 8101, et seq.) is

administered by tfu Office of Workers' Compensation Programs of the U.S. Department of Labor. In accordance with this responsibility, the
7Sco receives an? maintains personal infosmation on claimants and their immediate femalies. (2) The information will be used to determine
engibility for and it e amount of benefits payable under tne Act. (3) The infonnation collected by this form and otner information collected in j

'etation to your compensation claim may be verified through computer matches. (4) The information may be given to Federal, State, and local j

agencies for law enforcement and for other lawful purposes in accordance with routine uses published by the Department of Labor en the Federal |
Aegister. (5) Failure to fumish all requested information may delay the process, or result in an unfavorable decision or a reduced level of benefits. j
QGlosure of a social security number (SSN) is voluntary; the failure to disclose such number will not result in the denial of any right, benefit or
privilege to which an individual may be entitled. Your SSN may be used to request information about you from employers and others who know <

you, but only as allowed by law or Presidential directive. The information collected by using your SSN may be used for studies, statistics, and |
computer matching to benefit and payment files.)

C' '

\

Receipt of Notice of Occupettonal Olseese or Iliness e

Nis acknowledges receipt of notice of disease or illness sustained by:
(Name of injured emotoyee)

was tirst notifiec aoout this conoition on (Mo., Cay, yr.)

At ILocation

Signature of Orficial Supenoi Title Date (Mo., Cay, yr.)

This receiot should be retained by the emoloyee as a record thLt notice was filed.

NJ
Form CA.2

' Rev. June 1990

_
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|
1

INSTfttJCTIONS FOst COMPLETING FOHM CA4
Comoiste Cl items on your section of the form. If c!ditional space is r:;ouired to cxpon or clarify c.ny point, attaen a supoiemental statement
to the form. In addition to the information requested on the form, both the employee and the supervisor are required to suomit additional
eviconce as described below. If this evidence is not submitted along with the form, the responsible pan / should exoiain the reason for the

[] deiay and State when the additional evidence will be submitted.

) (Employeejerpersee_ acting on the oseployee's behalf)QiwM Mg . g
_

gg - 239_

Comoiste rtems 1 through 18 and submit the form to the employee's supervisor along with the statement and medical reports described below.
Be sure to uDtain the Receipt of Notice of Disease of ihness completed by the supervisor at the tc.e the form is Suomittec.
1) Employee's statement 2) Medical report
in a separate narrative statement attached to the form, the a) Dates of examination or treatment.
employee must submit the following information:

a) A detailed history of the disease or illness from the date it b) History given to the physician by the employee,
started.

c) Deailed desenption of tne physic:an's findings.
c) Complete details of the conditions of employment which are

cetieved to be responsible for the disease or illness. d) Pesults of x rays, laboratory tests. et*,

c) A description of soecific exposures to substances or stress.
e) D;agnosis.

fut conditions causing the disease or illness, including
locations where exoosure or stress occurred, as well as

f) Chnical course of treatment,
tne number of hours per day and days per week of such
exoosure or stress.

g) Pnysician's opinion as to whetne' the disease or illness

c)icentification of the pa't of ine body affectec. (if disabil:ty was caused or aggravated by tne emotoyment, along witn
is due to a heart condition, give complete details of all an explanation of the basis for tnis ooinion. (Medical
activities for one weest prior to tne attack witn particular reports that do not explain the basis for the phys.cian's
cttenten to the final 24 hours of such period.) opinion are given very httle wei;9t in aciudicating tne

claim.)
e) A statement as to wnetner 'ne employee ever suffered a

similar conditen. If so, provide full detains of onset, O Wage loss
nistory, anti medicai care received, along witn names and if you have lost wages or used leave for this illness, Form
accrosses of nnysicians rendering treatment. CA-7 should also be submitted.

, SupervisorJOi' appropriate official in the esaploying agency)) = gps y- ~ ^ gs
At tne time the form is received, complete the Receipt of Notice of Disease or lilness and grve it to the employee. In addition to completing items
19 inrough 34, the supervisor is resoonsible for filling in the proper codes in shaded boxes a, b, and c on tne front o' the form. If medical encense
or tost time is incurred or expected, tne completed form must be sent to OWCP within ten working days after it is received. In a separate narrative
statement attached to the form, the supervisor must;

rh
j ) a) Describe in detail the work performed by the employee. C) Attach a record of the employee's 3bsence from work caused

iAj Icentify fumes, chemicals, r 9er irntants or situations by any similar disease or illness. Have the employee state the
that the employee was exposed to which allegedly caused reason for each absence,
the conditen. State the nature, extent, and duration of the
expo sure, including hours per days and days per week, d) Attach statements from each co-worker who has first-hand
requested above. knowledge about the employee's condition and its cause. (The

co workers should state how such knowledge was obtained.)
b) Attach copies of all medical reports (including x ray repons

and laboratory data) on file for the employec. e) Review and comment on the accuracy of the employee's state.
ment requested above.

The supervisor should also submit any other information or evidence pertinent to the merits of this claim.

iltem Empiaasugaban4ome of the 8tema on the forms whicts may segeaire further clartfloation are explained below. sic-- M
14. Nature of the disease or illness 23. Name and addrosa d !qsician first providing

Give a complete descnoticn of the disease or illness. Sp3cify medical care
the left or nght side if applicable (e.g., rash on left leg; carpal The name and address of u.e physician who first provided
tunnel syndrome, right wnst). medical care for this iryury, if initial care was given by a

nurse or other health professional (not a physician) in the
19. Agency name and address of reporting office employing egency's health unit or clinic, indicate this on a

The name and address of the office to which correspondence separate sheet of paper,
from OWCP should be sent (if apphcable, the adcress of the
pusonnel or compensat on office). 20 First date medical care received

The date of the first visit to the physician listed in item 23.
20. Employee's duty station, street address and ZIP code 32. Was the injury caussd by third party?

The street address and zip code of the establisnment where
A third party is an individual or organization (other than the

tne employee actueuy works. infured employee or the Federal govemment) who is liable fo*
the disease. For instance, manufacturer of a chemical to whicP
an employee was exposed might be considered a third party if
improper instructions were given by tne manufacturer for use o'
the chemical.

' Employing Asiem:yilleguired Codear ~ f* * " * ~ e%@he
Box a (Occup.tlonal Code), Box b (Type Code), Box c OWCP Agency Code
Mource Code), OSHA Site Code This is a four digit (or four digit two letter) code used oy OWCo/m ) The Occupational Safety and Heatth Administration (OSHA) to identify the employing agency. Tne proper code may be obtaine:

\ / recutres all employing agencies to complete tnese items when from your perunnet or compensation office, or by contacting OWC:V reoorting an infury. The proper codes may be found in OSHA
Booklet 2014. Ascord Keeping and Reoorting Guidehnes.

eu s cPelts12si'14/2s36g Fom CA Z.
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Notice of Occupational Disease U.S. Department of Laoor
and Claim for Compensation Emoioyment Standards Administration

Office of Workers' Compensation Programs

[ Empleyes; Please complete all boxes 1 - 18 below. Do not complete shaded areas.
t Empf sying Agency (Supervisor or Compensation Specialist): Complete shaded boxes a, b, and c.,

(EmpW Catak <.wnw en 7 e * -
~ - ' - ~ q

t. Name of employee (Last, First, Micale) 2. Sociai Security Numcer

3. Date of birtn uo. Day Y r. a. Sex 5. Mme teleonone i 6. Grade as of da:e

( } I ollast erposure Leyet 3:eo| , , .
,

L Employee's home mailing address (include city, state, and ZIP code) 8.Depende 7

O Wife.Huscano
O Chiidren uncer is years
O otner

~ ClatallaternatleaMsyrdMMsmy&:' _ G;as s?:EsM _m '.04ses.=n;; ;: - _ . _. .mm. e:wa .-.m r

9. Emp6oyee's occupation ag Occupehon codel - ,=~gg
7#9;MMfjMi i - 2.cz

~ ~~

+ - : ' ". : - j-xme

10. Location (addross) where you worked when disease or illness occurred (include city, state, and ZIP code) t 1. Date you first cecame |
aware of disease |

| or illness |
| uo. Day Yr.

i ! ,

12. Date you hrst realized 13. Explain the relationship to your empicyment, and why you came to this realization
the disease or silness Wo. Day Yr.
was caused or aggravated

I ! ! Iby your employment

i( 1

14. Nature of disease or illness OWCP Use tNOiCoce

b; type code * ic. Swee code

'5. If this notien ano claim was not filed witn tne employing agency within 30 days after date snown above in item # 12, exclain tre reasy ter tre
delay.

4

1

1

16. If the statement requested in item t of the attached instructions is not submitted witn this form, explain reason for delay.

It if the rnedical repons reavested in item 2 of attacneo instructions are not suomitted with this form, excisin reason for ceiay.

>- E li Employes Signatureis.,+4v %n rm r - f#4+ - E@:e *t

18.1 certify, under penalty of law, that the disease or illness described above was the result of my empic ymen, with the United States |

; Ocvemment, and that it was not caused by my willful misconduct, intent to injure myself or another porson, nor by my intoxication. )
; I hereby claim medical treatment,if needed, and other benefits provided by the Federal Employees' Campen anon Act.

|
'

Signature of employee or person acting on his/her behalf Date

| Have your supervisor complete the receipt attached to this form and retum st to you for your records |

. )'

Any person who knowingiy rnakes any false statement, misrepresentation, concealment of fact or any other act of fraud 'o obtain co *censation j

as provided by the FECA or who knowingly accepts compensation to which that person is not entitled is subject to cml or acministrative remedies
'

;
' as well as felony crimmat prosecution and may, under appropnate criminal provisions, be punished by a fine or imprisonment or both.

Form CA 2
For se6e by the Suonnntendent of Documews U.S. Govemment Pnnting office washington, DC 20402 Pev. June 1990

l

l
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;
1

Official Supervisor's Report of Occupational Disease: Please complete information requested below

$$$. Y ^. -> ' ..': + |'| A. U '. bNi N S ? .N ? ? k 0 h- S .$. N ?~ 0 Y Y M A ? E M ?'I .

-

[, 19. Name of employee (Last, First, Middle) lOWCP Agency Code

t |

| OSHA Site Code
i

ZIP Code

20. Employee's duty station (Street address and ZIP Code ZIP Code

22. Reguiar21. Regular O a.m. a.m. workwork
hours From: O p.m. To: O p.m. seneduie OSun. O uon. O Tues. Owee. OTnurs. O Fri. O Sa:.

23. Name and address of pnysician first providing me01 cal care (include city, state, ZIP code) 24. First cate uo. Day Yr.
'medical

I I '
Care roCelved

25. Do medical reports
show employee is O Yes C No

| dis & Died tof work?

26. Date employee W o. ony Y r. 127. Date and Mo. Day Y r. O g n- |
first reported i nour emokayee

1
' ' I Time C p.m.'

I I stopped workcondition to
supervisor |

|g a.m. 23. Date employee was tast28. Date and ko. Day Yr. ug,. oef y r,
Ihour employee's e' Dosed to conditions

pay stopped i Time O p.m. alleged to neve caused I'

Idisease or itiness

30.Da Wo. Day Yr. O a.m.
to work I i i i Time O p.m.,

31, it employee nas mtumed to work and work assignment nas enanged, desence new duties I

f%
!,

.

(

32. Was inpury caused i 33. Name und a 2 dress of third party (include city, state, and ZIP code)
_

by third party?

Yes O No
If No,-
9010
ttom 34.

wg , 9.u g r .. ;-- v ; y,r m..-=. g m m.. w.,: 3 7 .==3,y ywy . , ,;gggg.symp ; as Aw4 , z -- - . . . _. _c--=---
.n -

. . . , , -
-

. ..1 - - , .- nm.. . - .. ze w-3 - ., . . .:1
,. s, e

34. A supervisor who knowing 4y certifies to any fatos statement, meersprosentation, concealment of fact, etc., in respect to this claim
may also be suppect to appropriate felony enminal prosecubon.

!

| 1 certify that the information given above and that fumished by the employee on the reverse of this form is true to the best of my
j know4dge with the following exception:
t

.

Name of Supervisor Oype or pnnt)

Signature of Supervisor Date

Supervisor's Title Ottice pnone
,

, ,
v

Form CA 2
Rev. June 19E
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! Disability Benefite' for Employees under the Federal Employeest Compensation Act (FECA) # -
-

_
- -g

jq he FECA,rnsch is admirustered by the Office of Workers' The first three days in a norkpay status are waiting days, and
r i Ocmpensaton Programs (OWCP), provides tr's following no compensation is paid for tnese days unless the penod of

,j ;eneral bersfits for employment related occupat onal desease disability exceeds 14 calendar days, or the employee has(
or iilness: suffered a permanent disaDility, Compensaton for total

disability is generaily paid at the rate of 2/3 of an employee's
O) Full rnedical care from either Federal medical officers and salary if thers are no dependents, or 3/4 of salary if there are

90sostals, or onvute hospita's or physicians of the one or rnore dependents.

empioyee's enoice.
if an erriployee is in doubt about compensatic n benefits, the

R) Payment of compensation for total or partial wage 60ss. OWCP District Office servicing the employing agency should
ce contacted. (Obtain the address from your employing

G) Payment of compensation for permanent amphrrnent of agency.)
certain organs, members, or functions of the body (such as
loss or loss of use of an arm or kidney, loss of visen, etc.), For additional information, review the regulat.ons goveming the
or for sonous disfigurement of the head, face, or neck, administration of the FECA (Code of Federal Regulations, Title

20, Chapter 1)of Chapter 810 of the Office of Personnel
9) Vocauonal rehabilitation and related services where Management's Federal Personnel Manual.

9ecessary.

Miracifety%MCJH$MME@irsad@gg=JP = ^ 12 K$$5NFYN DY5m u NEm-

in accordance with the Prhracy Act of 1974 (Public Law No. 93-579,5 U.S.C. 552a) and the Computer Matching and Privacy Protecten Act of 1988
!Dublic Law No. 100 503), you are hereby notified that: (1) The Federal Employees' Compensation Act, as amended (5 U.S.C. 8101, et seq.) is
acminiatored by the Office of Workers' Compensation Programs of the U.S. Department of Labor. in accordance with this responsibility, the
7fice receives and maintains personal information on clairnants and their immediate families. (2) The informat on will be used to determine
stigibility for and the arNunt of benefits payaole under the Act. (3) The infomulon collected by this form and other information collected in
'etation to your compensation claim may be venfied through computer mr,.ien. (4) The information may be given to Federal, State, and local
agencies for law enforcement and for other lawful purposes in accordance with routine uses published by the Department of Labor in the Federal
m gister. (5) Failure to fumish all requested information may delay the process, or result in an unfavorable decision or a reduced level of benefits.e

Qisciosure of a social secunty number (SSN) is voluntary; the failure to disclose such number will not result in the denial of any right, benefit or
pnvilege to which an individual may be entitled. Your $$N may be used to request information about you from employers and others who know
you, but only as allowed by law or Presidential directive. The information collected by using your SSN may be used for studies, statistics, and
computer matching to benefit and payment files.)

%

\

|
,

i
I

f
|

.

Receipt Ut Motice of Occupational Disease or illness A

%s acknowledges receipt of notice of disease or illness sustaineo Dy:
Na'ne of in.iured emoloyee)

ans first nouf6ed about this condition on (Mo., Day, yr.)

Ai(Locanon

Signature of Official Superor Titie Date (Mo., Day, yr.)'

This receipt should be retained by the employee as a record that notice was filed.,

v.

*

Form CA.2
Rev. June t990
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|

i

1

INSTRUCTIONS FOlt COMPT.ETING FOltM CA-t J
Comorto c.it reems on your section Of the form. If addatamal spice is r1QuCC to (xplain or clarity any point, Cttach 4 supplement:1 stat 2 ment j

to tne form. In addelson to the information requested on the form, both the e npioyee and the supervisor are required to submit addita: mal '

evicence as Gescnbod below. If this evidence 64 not submitted along with the form, the responsible party should exclain the reason for the

,

deiay and state when the additional evidence will be submitted. ]

: s -pie <e,o.e.9 ie-a ~ % - e-mw mem = 1.

Co-c!ste usms 1 through 18 and submit the form to the employee's supervisor along with the statement and mv.,ical reports described below.
'

Ge sare to obtain the Receipt of Notice of Disease or ligness completed by the supervisor at the time the form is suomitted. 1

1) Employee's stateneent 2) Medical report I
in a seoarate narrative statement attached to the form, the a) Dates of examination or treatment.
emoioyee must submit the following information: |

a) A cetailed history of the disease or illness from the date it b) History given to the physician by tne employee. 1

started.

O Comolete details of the conditions of employment which are
cooeved to De responsible for the disease or illness. d) Results of x rays,lacoratory tes's, etc.

c) A cescription of specific exoosures to substances or stress- e) Diagnosis.
fui conditions causing the disease or !!iness, including
locations where exposure or stress occurred, as well as f) Clinical course of treatment,
the number of hours per day and days per week of such
exposure or stressc p

4 icentification of the part of the body affected. (if disability was caused or aggravated by the employment, along with

is oue to a heart condition, give complete details of all an explanation of the basis for this opinion. (Medical

activities for one week prior to the attack witn particular reports that do not exclain the basis for the physician's

attention to the final 24 hours of such period ) opinion are given very little weignt in adjudicating tne
claim.)

ei A statement es to whether the employee over suflered a
simpar condition. If so, provide full details of onset, 3) Wage lose

nistory, anft medical care received, along with names and if you teve lost wages or used leave for this niiness, Form
accrosses of physicians rendering treatment. CA-7 should also be suomrtted.

.Supervisorggiate 0fficialin tite |emessfapagency)gy ~ e=ggyp ggpq gyg s -_

At the time the form is received, complete the Receipt of Nouce of Disease or 11tness and give it to the employee. m addition to completing items
1919 rough 34, tne supervisor is responsible for filling in the proper codes in shaded boxes a, t, and c on the front of the form, if medical expense
c' rest time is incurred or expected, the completed form must be sent to OWCP within ten working days after it is received, in a separate narrative
statement attached to the form, the supervisor must:

a) Describe in detail the work perf >rmed by the employee. c) Attach a record of the employee's absence from work caused
identify fumes, chemicals, or other irritants or situations by any similar disease or illness. Have the employee state the
that the empioyee was exposed to which allegedly c4 used reason for each absence.
the condition. State the nature, extent, and duration o< the
exposure, including hours per days and days per week, d) Attach statements from esch co worker who has first-hand
requested above, knowledge about the employee's condition and its cause. (The

co workers should state how such knowledge was obtained.)
b) Attach copies of all medical reports (including x. ray reports

and laboratory data) on file for the employee. e) Review and comment on the accuracy of the employee's state-
ment requested above.

Tne supervisor should also submit any other information or evidence pertinent to the merits of this claim.

7 ttom " " " .2 , a@tellemsestasjubMipSFC Z.~ ZZ_L tiemiassempiginedhelous LE aysw.v'

14. Nature of the disease or 184nese 22. Name and address of phyololan first providing
Give a complete descriptic't of the disease or illness. Specify medical care
tne left or right side if applicable (e.g., rash on left leg; carpal The name and address of the physician who first provided
tunnel syndrome, right wrist). medical care for this injury. If initial care was given by a

nurse or other health professional (not a physician) in the
19. Agency name and addrese of reporting office employing agency's health unit or chnic, indicate this on a

Tne name and address of the office to which correspondence separate sheet of paper,
trom OWCP should be sent (if applicable, the address of the

24. First date medical care receivedpersonnel or compensation office).
|

The date of the first visit to the physician listed in item 23.

20. Emply/ ses duty station, street address and ZIP code 32. Was the injury caused by third party?
The stu address and zip code of the establishment where A third party is an individual or organization (other than the
tne employee actuelty works. insred employee or the Federal government) who is liable fo'

the desenau. For instance, manufacturer of a chemical to whicn

| an employee was exposed might be considered a third party if
| Improper instrucDons were given by the manufacturer for use of

[ the Chemical.

m MWMMM*f a Na "MMM 9*i ;Employsag'AgenspSogastred CodesnMW W@sh WM i

! son a (occupational code), som b,(Type code), son c owcP Agency code
! (Source code), osha site code This is a four digit (or four digit two letter) code used by OWCa

j >(j The Occupanonal Safety and Heattn Administration (OSHA) to identify the employing agency. Tne proper code may be obtainec
recuires all employing agencies to complein these stems when from your personnel or compensation office, or by contacting OWCP

,

recorting an infury. The proper codes may os found in OSHA
Booidet 2014, Record Keoomg ed Reportit Q Guidelines.

eu 3 cre19st 2s2114/2s349 Form CA.2
Any Ji nna i W

|

|

!
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i Exhibit 8
i

NRC 704 - Time and Attendance
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.
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U.S. NUCLEAR REGULATORY COMMISSION
9

Employee Verification of
Time and Attendance Reported

NG ame . Unit: Pay Period: 5 Year: 97 ,

'

2/16 -2/17 2/18 2/19 2/20 2/21 2/22 WEEK 1-
SUN MON TUE WED THU FRI SAT TOTALS

Regular Wkd. .

- -

Leave Used t

Annual - - - - - - - -

Sick - - - - - - - -

^ Holiday _ .

- - - - -

- - - - - - - - |Comp
Credit Hrs '

.- - - - - - - -

Relig Comp - - - - - - - -

Other - - - - - - - -

LWOP - - - - - - - -

. Regular PD - -

1

Premium Hours
Overtime - - - - - - - -

e

Comp Earned - - - - - - - - I
Credit Mrs - - - - - - - -

Relig Comp - - - - - - - -

Holiday - - - - - - - -
,

Night Diff - - - - - - - -

Sunday - - - - - - - -

! 2/23 2/24 2/25 2/26 2/27 2/28 3/1 WEEK 2 PPD
i SUN MON TUE WED THU FRI SAT TOTALS TOTAL

Regular Wkd - - -

Leave Usedi

Annus.1 - - - - - - - - -

!g Sick - - - - - - - - - -

i

,

| Holiday - - - - - - - - J

Comp - - - - - - - - -

)Credit Hrs - - - - - - - - -

Relig Comp - - - - - - - - -

Other - - - - - - - - -

| LWOP - - - - - - - - -

! Regular PD - - -

Premium Hours
Overtime - - - - - - - - -

Comp Earned - - - - - - - - -

Credit Hrs - - - - - - - - -

| Relig Comp - - - - - - - - -

| Holiday - - - - - - - - -

Night Diff - - - - - - - - -

Sunday - - - - - - - - -

Pay Period Still Open, Original Record

(. Employeo Signature: Date:
i

(- Certifying Official: Date:
! NRC FORM 704E (7-95) NRCMD 10.43
;

i

i :

.
m

*
i

)

'
_ _ _ . . _ , .. __, . . _ _ . _ . . - -
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!. Exhibit 9 :

! SF 71 - Application for Leave
.
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CF 71
gw yf, 71-112

4"s% "/ 3.'" " " "- APPLICATION FOR LEAVE
INSTRUCTIONS; Please complete items 18 after readmg the Privacy Act Statement shown below.

"TNkhie'(Prms or type ~ isul~FrriCMtj s. smp oyee g.O. nurnberg

o ;
| '3 org4nhalf6seITJnif

'4A MoWTH| OAY | Hour A.M. i 4 C(j
p i Total humber

FRoM: l P.M. | '' H*""
~5W.roby request 7r/more Ilkm one box u checked. explain m Item 6 ' 4-8 MoOTH DAY JHour A.M.

Remark.s):
|

To: * 9.M.Annuet Leave (Annualleave re esteda not exceedthe amount
av. stablefor use durmg sh? leave year) 4. Remarks

] Sick Leave.
O Leave ~ ,e,. .

[ Compensatory Tnme. 7. Employee's $ignature { e
7

O oener. (specty) | |

OFFICIAL ACTION ON APPLICATION
Approved O Disapproved (ifdtsapproved. grre reason ifamual Signature (Amrualleave approved may not excesa the amount \ Date

teave, omnare ocuan to reschedule) availablefor use durmg the leave year) IMmth bry. Year)"

t'mr'LoYEE -Check the appropriate box below (Itefcano-4)11 !' ion below hindif.or sick le[mf'ormauon m this ponion of the form may be grounds
. is J ou are appl t vc 11 your agenqy requires such ceruticauon, pleasehaveyour doctor or pracuGoner complete the Certif n sec . a icauon o

for disciplinary action, includmg dismissal.
1. I was incapErthw duty by: i 2. I was requ6 red to care for a member or my family with a contag6ous deseas?.

f (Gove name andrelatumship offamdy member, andname ofdesease)m n
I Seckness. { Ofr.The Jobinjury-

On.The. Job injury. {i Pregnancy and Confinement.
3. I will be undergoing medical, dental, or opescal examinat6on or treatment i 4. I wy a e chsease. (Utve name ofdesma and

n h
CERTIFICATION OF PHYSICIAN OR PRAClitiONER

EmpleV**'e Namep Pened Under Professionat Care (imhcate Mmth, Duy. Year)

f ! From: ! To:
| ( Remarks -

|

|

l I certify that the employee named was under my professional care for the period indicated above, and that the employce's condition during this
period made reporting to work inadvisable.

Signature of Physician or Practiboner ! Date (Math. Day, rear)

I
,

|
q

l

PRIVACY ACT STATEMENT I
|

Section 6311 of Title 5 to the U.S. Code authorizes collection of this information. The primary use of this information is
by management and your payroll office tc approve and record your use of leave. Additional disclosures of th

f information may be: To the Department of Labor when processing a claim for compensation regarding a jo
! connected injury or illness; to a State unemployment compensation office regarding, a claire.; to Federal Life Insurance

or Health Benefits carriers regarding a claim; to a Federal, State, or local law enforcement agency when your agency
becomes aware of a violation or possible violation of civil or criminal law; to a Federal agency when conducting an
investigation on you for employment or security reasons; to the Office of Personnel Management or General Accounting

,

Office when the information is required for evaluation ofleave administration; and to the General Service !
Administration in connection with its responsibilities for records management.

Where the employee identification number is your Social Security Number, collection of this information is authorized
by Executive Order 9397 Furnishing the information on this form, including your Social Security Number, i
voluntary, but failure to do so may result in disapproval of this request,

,O If your agency uses the information furnished on this form for purposes other than these indicated above, it may provide( you with an additional statement reflecting those purposes.

Trus form was electrorwcany produced by Ehte Federal Forms. Inc
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Exhibit 10
NRC 328 - Request for Annual Leave !

Restoration Based on Exigency
of Public Business
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NRC FonR 32s
U.S. NUCLEAR REGULATORY COteNSSION(114M

NRCM ms
REQUEST FOR ANNUAL LEAVE RESTORATION BASED ON EXIGENCY OF PUBLIC BUSINESS

t

INSTRUCTIONS: REFER TO NRC APPENDIX 4145. PART 11, K AND L. MANAGEMENT :NITIATES THIS FORM WHEN IT APPEARS THAT
AN EXIGENCY * OF PUBLIC BUSINES$ MAY REQUlF.E CANCELLATION OF SCHEDULED ANNUAL LEAVE WHICH WILL CAUSE FOR-
FEITURE. (Requests for annualleave res:' oration ave to sockness or admonistrative error shoul.1be made by memorandum, in accordance with NRC
Appendin 4145, Part it, L.) ATT ACH AN SF 71, APPLICATION FOR LEAVE, OR OTHER SUBSTANTIATING DOCUMENTATION WHICH
REQUESTED LEAVE DATED BEFORE THE START OF THE THIRD PAY PERIOD PRIOR TO THE ACTUAL END OF THE LEAVE YEAR.
INFORMATION NOT ON THE SF 71 (OR OTHER $UBSTANTIATING DOCUMENTATIONI SHOULD BE tNCLUDED BELOW.
NORMALLY MAN AGEMENT OBTAIJS THE DECISION THAT AN EXIGENCY EXISTS FROM THE DIRECTOR, OFFICE OF ADMINISTRA-
TION, IN ADVANCE OF CANCELLING SCHEDULED ANNUAL LE AVE WHICH WILL RESULT IN FORFEITURE.

* EXIGENCY.-AN OPERATIONAL DEMAND OF SUCH (MPORTANCE AS TO PRECLUCE USE OF SCHEDULED ANNUAL LEAVE.

I EMPLOYEE NAME
|DATE 2 NuadSER OF MOUR$ REQUESTED FOR RESTORA

TaON

3 DRGANi2 A flON AL UNsT (8,onen. W,e s.ee, ereces a TA A UNIT NUMBER S EMPLovf f MA#L STDP

I$ SEGINNtNG DATE OF E miGENCY F. END*NG DATE Or ERIGENCY j
|
|

E DATE ON WM8CM LE AVE WAS SCHEDULED 9 DATEISI DURING WMICH LE AVE WAS SCHEDULED FOR USE 10 TOTAL MouR3 $CMEDutED
FOR USEFROM DATE HOUR TO DATE

|MOUR
AM AM
PM PM

tt RE AsONs$s FOR SU53EQUENT CANCELLATION OF APPROVED LE AVE INeevne of es.pencyl

|

\ -

12 C ALf NDAR DATE C ANCELLED L.ceekp 13 DATEt$i DURING WM.CM LE AVE RESC>tEDULES FOR USE (#mphroedet H TOTAL MouRS RESCHEDULEDE AVE WAS
RMCMEDULED FOR USE ist eppf FOR USE (tf epescendeJ

|MOUR {MOUR
FROM DATE TO DATE

AM AM
PM PM

15 REQUEST /CONCURRFNCE (Aeressa copy #f clFerred for erscharsg purposFsJ

a se A ruRE - L E AVE APPROVING C# FICI AL (Nesmerfy erapmeros fase teewest, ene tsrhtes tner terrs ere conert/ DATE

o 5.'. NATURE . REQUESTtNG 08pic: AL fortere ouector er Repenen Aemmesemeers
|DATE

e SIGNATURE . DeRECTOR DivisiCN OF ORGANA 2 ATiON AND PE R50NNE 6 fi core,*r sner NRCar etes segenemens one met # DaTE

~

mnw- c.x = = = ,Ae, - ,=,M:,~~ . ...w=:,Mae :=n,-*

_
VES

_
VES

_
VES

_
YE8

NO NO NO to.ee sev=4 awneer J NO

16. APPROVAL / DISAPPROVAL

-

Appanv E D SeGNAYURE = DsRECTOR. 0&FICE OF ADMINtSTR ATION |DATE |I

- tRene,. e,OvtD '

DesAPPR
s

tse
eDeet!

17 PAYROLL PROCES$1NG DETERMINE AND ENTER OATA BELOW RE N ORIGINAL AND SENO TWO COPIES TO EMPLOYEE. |
tone for Leeve Approver O!!wnell

!

e SeGNAfumt - CMets, EMPLDVEE COMPENSATION UNIT OFFICE OF RESOURCE MANAGEMENT
|DATE

.

|
1

$ e NUMeER OF MOURs RESTORED | s par PEmeOD eN WMICH RE$70 RED
|d END Of LE Avf VE AR NT WMsCM RESTOREDg s LE AVE MU61 GE USED

. _ .
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Exhibit 11
NRC 145 - Request and Authorization forO Irregular or Occasional Overtime

or Compensatory Time
.
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NRC FORM 145 U.S. NUCLEAR REGULATORY COh$AISSiON DATE

Nchioo
REQUEST AND AUTHORIZATION FOR 1RREGULAR OR OCCASIONAL OVERTIME

OR COMPENSATORY TIME

" ** RepoR rius. raA uwii
-

;

Authonzatson forpayment or for compensatory time offin Iteu of payment for Irregular or occasional work in excess of regularly PA' YtHoo t"*%

scheduled hours is requested as follows:
^ '

NAME DATE EXPLANATION OR JUSTIFICATIONHO S PAYMENT COMPENSATORY

!

[

,

t

h

1

i

l'

r

a

!

I

RECOMMENDED APPROVED -

$bMAIUH6 - SUPT RVISOR DALE 5MNAIURE - APPHOVING Of HCnAL DALE '

" " * " " " " i ~ --- o, m. , _ , _.. m :
>

t
s

f

t
_ _ _ _ _ _ _ _ _ _ - _ _ _ _ _ _ _ _ _ _ - _ _ - _ _ _ _ _ _ __
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! Exhibit 12
i NRC 704B - Time and Attendance used for

Additions or Corrections to
O Previously Submitted Data

.
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Exhibit 13 '
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! NRC 35 - Records Transfers
,

( )

1

*

:
!

e

)
2

i
1

1

s

l

!

|
1i

'. !

1
A
8

,

k .

, ,

)

,

I

A

I

i

)
i



.-. _ . - . . . . . . . -, - .-- . -. .. .. - ~ ~. . .- - .

: Page1 of ..
NRC FORM 35 U.S. NUCLEAR REGULATORY] cu en COMMISSION

, NRCMO 3.53

{ RECORDS TRANSFER
l

^

INFORMATION AND RECORDS MANAGEMENT BRANCH COMPLETES BLOCKS 1 10,22, AND 27-31.
.

1. JOB NUMBER 2 FRC ACCESSION NUMBER 3. DATE JOB RECEIVED
i
!

4 VOLUME IN CUBIC FEET 6 LOCATION NUMBER (S) 6 CMTE ELIGIBLE FOR DESTRUCTION

1

7. DATE ELIGIBLE FOR TRANSFER TO NARA 8 ORIGINATING OFFICE CODE 9 FACILfTY CODE
j

Q AF Q AF.V5

0 AF-v3 O FRC
j 10 COMMENTS

:

!

l

l TRANSFERRlNG OFFICE - COMPLETE BLOCKS 11-21 AND 23-26.

11. ORIGINATING OF F ICE (Othee / Deveon / Branch) 12. FILE CUSTODAN (IWame / Tesepnone) 13 LOCATION OF RECORDS (Suseng/ Room)

i'
i

.

i 14 TITLE OF RECORD SERIES (Refer to NUREG-09f 0) 15. RECORD SCHEDULE NUMBER
1 (CompMte a separate Ibrm Ibr each senes) (Refer to NUREG-09 f0)p
, f
i
,

!

16 CLASSIFICATION OF RECORDS 17, RECORD MEDIUM
.I
j UNCLASSIFliD PAPER O AUDIOVISUAL *

OTHER (Speedy below) Q MICROFORM * Q MACHINE READABLE *
HIGHES T CLASSiflCATION * PROVIDE SPECIFIC MEDIUM

e

I-

18. TOTAL NUMBER OF CONTAINERS 19 TYPE OF CONIAJNER(S)
(NOTE: Paper records must be retred in 1mfoot record center thaes)

Q RECORD CENTER BOX

Q OTHER (Specdy)

20 GENERAL DESCRIPTION OF RECORDS
(Provde a generaldescr'pbon of the records useg Nwma commonly used by the statt tawa.Jr wrth the records )

t
%

NRC FORM 35 (11-93) The form ose encroncan produced ty Eme Feoers Forms. nc

w



. _ _ - -_.

Page 2 of

DETAILED INVENTORY O* RECORDS BEING TRANSFERRED
For each individual folder, binder, report, tape, etc., sufficient desenption to permit retneval. Provide all identifying numbers that apply to the
matenal (e 9. docket number, case number, contract number, form number, etc.). Provde the date span of each item as well as any date needed
to apply the disposition instructions (e g , license terminated 01/31/90, case closed 01/31/90, etc.). Double space between items in the same
c.]ntainer. Tnple space when beginning a new container. If more space is required, use NRC form 35A," Records Transfer Continuation."

tggu st tM7u 11 RECORDS DESCRIPTION - fys

O
1

l
|

26 REGORD5 LsA&5ON OFFIGER - Typed Name and 5,gnatwe 25 DAIL

27. REVii. WING ANALYSI - 5.gnatwe 28 DATE

DISPOSITION OF RECORDS

29 DATE TRANSFERRED TO FRC 30 DATE DESTROYED 31 DATE TRANSFERRED WARA

O
__

_ _ _ _ _ _ _ _ _ - . -- _
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! Exhibit 14 ;

i Manpower Sheets |
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Exhibit 15
NRC 368 - Training Request and Authorization
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NRC FORM 368 U.S. NUCLEAR REGULATORY COMMISSION REQUtbi AviHvx.4ArivN NUutsLH
(1-95) NRCMO to T7

ge g','yge2 TRAINING REQUEST AND AUTHORIZATION< g waemmremaxnwleNmaca
O

AND GSA S40
e

( 1 ALL NUMBERED BLOCKS MuS T BE COMPLE TED BY ORIODNATOR treed *K. trestruceans.'on me reverse A$sbonelmatrucDons are prouded 80 M nan 0 capped or eseDred requester's reouwements.*

2. CONTINUED SERVICE AGREEMENT REOUIRED FOR ALL NON40VERNMENT TRANNG EXCEEDING $0 HOURS. See Secoon P*on ene reverse 3. SPECIAL INSTRUCTIONS FOR
TRA)NING REQUIR)NG AUTHOR 12AT10N FOR OFFMCIAL TRAVEL. NRC FORM 279:THIS TP AINING MUST BE AUTHORIZEO AND FUNDEO BEFORE SUBMITTWG THE REOUEST FOR TRAVEL.
IT IS REOUIRED THAT A COPY OF THE COMPLETED NRC FORM 364 ACCOMPANY THE NRC FORM 2T9.

A. EMPLOYMENT INFORMATION
1 NAME - EMPLOYE& (Last. Frst. Hase Irwaal) 2 SOCIAL SECURITY NUM8ER 3 MAIL STOP

4 OFFiCEsOMSiONBRAhCH $ POSailON TITLE 6 SERIES I GRADE / STEP 6 OFFICE TELEPHONE NUMBER

9 EDUCATION 10 CONTINUOUS CMLIAN GOVERNMENT SERVICE
a HIGH SCHOOL i'b COLLEGE O YES 7 NO j c DEGREE AND OEGREE FIELD ; YRS i MOS i NOTE: 11 servce e less than one year waners areHtGHEST GRADE " "

' requred lor Ireirurig inrougn non-goverrvnent facsiansCOMPLETED j NUMBER OF YEARS (See V on reverse ),

1I NOME Mali.NG ADORESS
12 HOME TELEPHONti NUMBER (0000ner)

8. PF.OPOSED TRAINING DATA
t 1RANNG PROVIDER. NAME ANO ADORESS (incrisse La Codel [2 PCATION OF TRAINING . W same as prmnder. mart box . DRTVIDIOil$@N$~NUfd8IR

if et the same suppey adoress here (incdude 4p Code 1 -e

|
4 LUUGAhvN CQUL

L 4a GOVERNMENT PURPOSE TYPE SOURCE ] gf
] de NON-GOVERNMENT

ST
DA S pidsNT6av ytaa !MONM a b NONM c WALv vflA 6 ACTUAL TRANNG HOUR $

(e ept, w, 44 0ste ms o
i COURSE TITLE

8 6RIEF OESCRipT60N AND SOURCE OF INFORMA160N ANO 8 TATE RELATiONSH4P TO CURRENT /FUTUHE OFFICIAL DUTIES (fat. net crow =Je mastronar ergmahoe ersawnere i

\
C. COST AND FUNDS OBLIGATION F. SIGNATURES / RECOMMENDATION /APPROVAUAUTHOR12ATION/OBUG AflON

1. COST ESTIMATES NRC EMPLOYEE 1. EMPLOYEE - ARE YOU RECEIVING VA/Gl BILL i

a. DIRECT TRAINING COSTS EDUCATION BENEFITS |C YES'[ NOj

(1) TUITION I FOR COURSES A7 COLLEGES AND UNIVERSITIES, YOUR SIGNATURE PROVIDES NRC
THE AUTHORIZATION TO OSTAIN GRADE INFORMATION DIRECTLY FROM THE
EDUCATION / TRAINING FACILITY,

(2) REGISTRATION ikGEATWE - EMP[QiiE iDATE )
'

_ i

(3) OTHER (Specify) 1 PROPOSED TRAWWG i$ RECOMMENDED DATE

|
~ SKINATURE - NMEDIATE SUPERVISOR-

DIRECM6ST SUBTOTAL
| OCoAF - 08UGME NRC SUSTOTAL

b.INCilRiiCffd'5tS!
i 3 DMSiONsOFFsCE APMOvAL DATE| '

SIGNATURE - APPROVWG OFFICIAL
(1) TRAVEL COST

(A) PER OtEM ,

i

RATE DAYS j,

X ' WOdED TRASHING 6S AUTHORLIED OATE !'
__ SIGNATURE - APPROPRIATE OFFICIAL OPIRPO

,

(B) TRANSPORTATION |
'

THERE ARE SUFFICIENT FUNOS TO CGVER iDAIE
TRANNO COSTS STATED IN C 1 A

(2) OTMER (SpeCrfy) i SIGNATURE - FUNDING OFFICIAL, OP/RPO,

I
. ,

! ) I

INDIRECT COST SUBTOTAL 1 !
'

TOTAL DIRECT AND t G. BILLING INSTRUCTIONS FOR PROVIDER OF TRAINING
INDIRECT COSTS | To on u,e prompiosy,qviwgyggyise g,vio e.addres t iow Ca.m.RenM

Aumoruaten Number M em top ngns o tw kwm Any demMen from esse metructens wer

D. DATES RECEIVED / TRANSMITTED '*8 a d**V c' 8*Ym'a'
DATE RECErvED BY OP#tPO DATE TRANSMITTED TO PROVIDER gp g

! MAIL STOP: T 9 H4
\ E. FUNDING SYMBOLS OFFICE OF THE CONTROLLER

g saw u - necoEscccer - Jorceae ace e snroe g U S NUCLEAR REGULATORY COMMISSION
. ,

. "| WASHINGTON, DC 20555-0001\
-

! TS4-

NRC FORM 366 (195; The form was electrormally pro 6xed by Eine Federal Forms. Inc



!

l

. H. CONTINUED SERVICE AGREEMENT |

NOTE: This moreement must be soned by the noraingg fgr all non-covemment trainino that exceeds 80 hears and for which the Government acer.nyes !
cavment of traintno costs before such tratmno beains. Notning contamid in this section shall be construed as termting the authonty of an agency to

|| m ava, m whole or m part, an obligation of an employee to pay expenses incurred by the Govemment in connection with the training.
| |

|

|t i AGREE inat, won compienon of the Governmans-sponsored trammg desenbed m inis at least 10 wortung days. cNrmg when tone a determesten concernog rentusement we ne |rowest. W t recame saiary covweg me ranng penod. I we serve m me agency enroe tenes made W ifel to goe es advance reece. I AGREE to pay the amount of addmonal expense
,

the longin of me tranno pared N I v. ewe no saiary durne lhe rammg pened. I agree to (5 U s C 4109(a(2)) ocurred by me Government m mis tranng |
earve the agency for e penod equal to ihe tengm of tranng. but e no case less than one
month (rhe lengm of part tene Irweg a the numcor of hours spent m class or witn the

e amm -N W m a m N agm u a W of @Mn Mmetructor Tne ienorn of futi brne iramng is a hours of eacn day of tramme. up to a

part to meet the terms of tmo agreement may be weheld from any mones, owed me by themammum of 40 hours a week ) NOTE For the purpose of thes agreement. me ter
, , ,* agency refers to the employmg organization (sucn as an Esecutive oepartment or

j mospendent seralmarvners), not to a sognert of sucn an organizatsin
! 5 l FURTHER AGREE to obtam approval from my office / Regen Approvai offmaal for any

proposed enange m my approve irem.ng progrwa evoivmg course and seneduie enanges
2 w i voluruarvy neeve the egency before compenne e swed of serv,ce agreed to e nem t ween.ais or ocomp;eiens. and ocreased costsm

above. i AGREE to reencurse the agency for me tvann and related fees. travel and other
specual esponses (ExCluolNG SALARY) paid a connecten we my rammo These 6 i ackroeiedge that two agreernent does not m any way commi une Govemment to contmue my
ainowts are reflected n item C t. empioyment i unoarstand that. A there e a transfer of my servce ochgalens to anoiner

Federal agency or other organ 6zaten e any branch of the Government, the eg'oemerits r
3- 1 FURTHER AGREE THAT, d i voletanly neeve me agency to arver the servce of anome, noms 1. 2. and 3 of ims secten we remam e effect untd i neve competed my ocagated servce

i

Federal agency or other organizaoon m any cranen of the Government before completeg we mas omer agency or organizaten'

the pened of servce agreed to m item 1 above, i ed give my orgewaren written notte of
l

IATNMURE - EMPLOYEE
~

oATE I
|

|

|
1. SPECIAL REQUIREMENT |

1. GENERAL OR SPECIAL WAIVER OF STATUTORY LIMITATIONS FOR EMPLOYEES WITH LESS THAN OEE~ 5 R OF CURRENT, CONTINUOUS i
CIVILIAN SERVICE. (Only for training through non-govemment facilities Refer to NRC Management Direcbve 10.77.) Postponement of trainmg ts icontrary to the public interest for the following reason (s). l

n Training is essential to protection of life, safety, or |

M if3Hr% is essential to law enforcement i
DMITg'that employee can take at little or no cost to NRC, other than salary |

r, UN@ hat is relatively short, highly specialized, very closely job-related, and of immediate
d WMfldHat is an integral r art of a formal, entry-level, development program (e g , intem program, fellowship program,

Check appropriate box I M M ETSWERViSDR- oME
,lSuperv.iSor and sign for waiver

'

|
|

J. FRAUDULENT CLAIMS

Coubie payment of Educational Allowances: Normally 38 U.S.C.1781 prohibits educational assistance by the Veterans Administration (VA) to a veteran
who is attending a course of education of training paid for under the Government Employees Traming Act (GETA).

FRAUD. The following applicable Federal Statutes provide enminal sanctions for willful fraud. 38 U.S C. 3502 (Fraudulent receipt of funds from VA),18
U.S C.1001 (False statement or representation to U.S ), and 18 U.S.C. 287 (Making false, fictitious, or fraudulent claims to the U.S.).

K. INSTRUCTIONS

1. Prepare thts form for all traming requests. If the requester is handicapped or disabled and in need of special arrangements (brailing, taping,
interpreters, facility accessibility, etc ), desenbe the special arrangements on a separate sheet and attach it to this form. NOTE. The requester not
r2 quired to furnish this information. His/her signature on the descriptive sheet indicates agreement to release it to training facilities.

2. Retain the EMPLOYEE PENDING copy, and forward the set, complete with required office approvals, through the office training coordinator to thei

| O*fice of Personnel, for Headquarters employees; and to the Regional Personnel Officer for regional employees.

3 After the request is reviewed and approved by the Office of Personnel / Regional Personnel Officer, an Authon2ation for Training letter is sent to the
Traintng Provider. A copy of the NRC Form 368 and evaluation form (NRC Form 368A)is sent to the employee.

PRIVACY ACT STATEMENT
== , _._ _.

-

Pursuant to U S C. 552a(e), enacted into law by Section 3 of the Pnvacy Act of 19N (Public Law 93-579), the following statement is fumished to
individuals who supply information to the U S. Nuclear Regulatory Commission on NRC Form 368 This Information is mamtained in a system of records
designated as NRC-11, desenbed at 58 Federal Register 36462 (July 7,1993), and NRC-19, described at 58 Federal Register 36467 (July 7,1993), or
the most recent Federal Register publication of the Nuclear Regulatory Commission's "Repubhcation of Systems of Records Notices" that is available at

j the NRO Public Document Room, Gelman Building, Lower Level,2120 L Street NW, Washington, DC.

I
t iuTNoRnw s u s c. 3m s u s c io3 o,= and E.econve o,.e, um deted a:so be maciosed io .n app,o,r,aie Fede,s siais onoce, ageecy m me evem me.

Apnt 20.1967,as amended by Emomve order 12107. December 8,1978 The authorey mformation mdecates a violetsen or potential veistron of iam end en the course of a
for solicstang the socios security number e Executive Order 9397. dated Novemoer 22, admnstratsve or Judcsai proceedmg
1943

4. WNETHER otsCLosuRE is MANDATORY oR VOLUNTARY ANo EFFECT o
a. PRINCIPAL purpose (s). The mformation entered on this form recales t iNo V10UAL OF NoT PRoV1DINo iNFoRMATioN It as voluntary that you furnssh the

registraavacceptance for trenng courses soc al serunty numbers are used to fac* tate requested r, formation. Faslure to provide the sociai secunty number edi not affect se
me recordmg or the stuoenrs F8inmg m the computer System mdivitbars n@l to aftenti Pws SchedlJed course

3. ROUTINE usE(s): Informaten may be used to previos data to other Feduret. store, and s. SYSTEM MANAGER (s) ANo ADDRESS: Director. offee of Personnvi, u s

local agonices evolved m mondoreg and/or evaluateng the impact of commutmg Nucisar RegJatory Commesen, Wa Nngton. oC 206554001
activities by NRC employees and weaus on local traffs patterns The eformaten may

NRC FORM 3bil 0 94
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1

NRC FORM 36sA U.S. NUCLEAR REGULATORY COMMISSION REQUEST AUTriORJ4ATiOh NUMBER
(1-95) NRCMD 10 TT

i

"c8"*" ' 8' '82 EVALUATION OF TRAINING 1m APPROVED BY OPM WRC COURSE CATALOG TRACKJNikUMBER '

AND GSA S,fl0

NOTE YOU MURI retty your Ofra:esRegen Tranog Contact LPUMM.IING of any changes e lhe Status of NWB Iraww1g activty sucft as cancellaten, tendtedulmg or dropprg the course F the ctwnge
e due in management acten your supernsor Musi concur on your wreen noars.auon

RECOGNITION OF THE COMPLETION OF THt$ TRANNG WILL NOT BE ENTERED IN YOUR PERSONNEL FOLDEA UNTIL THIS EVALUATON HAS BEEN COMPLETED AND RETURNED TO OP |

i

SugallT THIS EVALUATlON AS SOON A8 POSS18LE, BUT NOT LATER THAN FIVE DAYS AFTER CoelPLETION OF TRAINING SO THAT PAYMENT OF TRANNG EXPENSES MAY BE
i

APPROVED RETURN TO MAIL STOP T-S 04S

A. EMPLOYMENT INFORMATION
INAMETIUPE6YlilEierst. 46ctWe iruties)

'

i~80di4L SECURffY'NU' MBER~ 3 MAIL ST P~
~ -

4 Ur t NLsRMLION<bMGH h FQbliUN idst 6 6ERIES 1 GRADE / STEP 6 OFFICE TELEPHONE NUMOER

9 EDUCATION 10 CONTINUOUS CIVILIAN GOVERNMENT SERVICE
eTGH SCR60L ,b COLLEGE 'j YES F] NO 's DE5REi~MDDE@tEi' FIELD' YRS ! MOS NOYE N sowce a less lhan one year wwwers are |

- | reques:e for tanng througn r.c. ,_ _ _ - ; taomes |
HIGHEST GRADE !

:COMPLETED [ NUMBER OF YEARS | (See y on reverse )
11 HOME MAALING ADDRE6$ 12 NOME TELEPHONE NUMBER (0poonasi

B. PROPOSED TRAINING DATA
1 TRAINING PROVIDER NAME AND ADDRESS (incluoe 4p Codel 2 LOCATION OF TRAINING - N same as prender. mark box- FPR6VIDER TELEPH'ONE fiUM8M

~

N not the same supply address here (ssioude 40 Code ) "

4 LDUCATlUN GUUL

da GOVERNMENT PURPOSE TYPE SOURCE Q[[3y
i~ 40 NON-GOVERNMENT

*
S IN NG 1

(s egots eacn> M *9''' **c")
_

! b WM c TOMpgy y ; g- -- y 6 ACTUAL TRAINING HOURS a
'

0
7. COURSE 3 'LE

/ 6 BHiEF DE6CRIPTlVN AND 6OURCE Of INFQRMATiON AND $ TATE RELAT6UNSH4P TO CURRENT / FUTURE O&rICsAL DUTIES Wo not crowce "mt: formation ersewrwe j

x..J

C. EVALUATION OF TRAINING

|
|

|
|

PROVIDE YOUR EVALUATION ON THE NEXT PAGE |

|

NRC FORM 3t4A (1-9d)



C. EVALUATION OF TRAINING
1. DID YOU COMPLETE THE

e f-
S 2 IF TRANNG WAS AT A COLLEGE OR UNfVERSITY. AND 3 IF THE COURSE WAS ONLY AUDITED.YEi

<

COURSE? GRADES WERE ASSIGNED. WHAT GRADE DID YOU RECEIVE? CHECK HERE ) I< m NO teenan e acek f 2) -

EVALUATION FACTORS
Read eaCh item and Check the appropriate rating Columni

~

A B C D
ISTATED 65GdTMEXCC^OkiPDSAsD |[ YE3 "I PARTIALLY [ NO _ NOT APPLICA8tE
STddVERhGf'Df"sUEOECT idATTeR |O EXCELLENT } [ SUFFICIENTLY ] POOR ' y NOT APPLICABLE

6. ORGAN!ZATION OF SUBJECT MATTER ' 7 WELL ORGANIZED ', C ADEOUATE i' POORLY ORGANIZED [ NOT APPLICABLP
7T4PPUd4BIUTfDF SUifGHCT NiA~TTER TD THE U SIGhiFiCANT C ADEOUATE INSIGNWICANT ] NOT APPLICA8LE
NECOMMENDATIOffTOd6LLU DUES i[ HIGHLYRECOMMENDED ] RECOMMENDED [ NOT RECOMMENDED |] NOT APPLICABLE

--

9. MEE'TS dXR$$R DEVELOPMENT PLAN 7 n YES ! ~ NO R NOT APPLICA8LE

~

10. SPECif Y THE AREAS YOU FEEL REQUIRE MORE EMPHASIS

i 11. SPECIFY THE AREAS YOU FEEL REQUIRE LESS EMPHASIS

e

12. REMARKS (Please make any comments you wish about thft course )

.

i

13 1 SUCCESSFULLY COMPLETED THE TRAJNING IDENTIFIED ON THE REVERSE 14 NOTED

SIGNATURE . EMPLOYEE DATE SIGNATURE . SUPERvtSOR DATE

,

PRIVACY ACT STATEMENT

Pursuart TO 5 U S C 552efeW3) enacted mto lee by secten 3 of the Pnvecy Act of 1974 (Pubic Law 93-579) the followng statement a furnished to mdividuals wtn supply vWormaten to the U S Nuclear
Regulatory Commesen or. NRC Form 368 T?us informaten a mantened m a system of records cesignated as NRC-11 and NRC 19, and as descreed at 55 Federa Regater 33983 (August 20.1990). or the

*
s

most recent Feders Register pubhcaten of the Nucmar Regulatory Commessorts Poputmcation of Systems of Records Nutcas'that a availaDie at Tis NRC Pub 6c Document Room, Gernan Buddmg.
Lower Level. 2120 L Street NW. Washogton. O C

t AUTHOR!TY: 5 U S C 3398 8 U S C 4103 1988) and Ezeadwe Order 11348 dated April 4. WHETHER DISCLOSURf IS MANDATORY OR VOLUNTARY AND EFFECT O20.1ss7. as amenced by Eaecutwo Orcer 12107 (DecemDer 26 1978 The autoonty for sohceng INDIVIDUAL OF NOT PROVIDING INFORMATION lt a voluntary that you furnish the
the socaal secuMy number e Executwo Orae 9397, dated November 22.1943 requested enformalen Fanure to provide the Soceal Security number wiu not affect eri

mdivrtus/s right to attend Wies scheduled coisse

2. PRINCIPAL PURPOSEfS : The inform ation entered on tnis form relates tregistraitorvacceptance for Ire)arwrig courses Social security numbers are used to facetate theS. SYSTEM MANAGER (S) AND ADDRESS;
recor@ng of the studeril's tremario e the computer system

D<ector
3. ROUTINE USE(3): Information may be used to provide data to other Federal State, and locs Offre of Personnel

egences sivolveo e mondotelg anti /or eyeeueting the unpact of commutwio actnntes Dv NRC U $ Nuclear ory Commasen
empiovees and vetors on tocal rafts pettoms The mformaten ma also le discioned to en Washngton, DC 1

asiproprete Federal State or local agency m the event the informa mdicates a violation or
Potental vioistlOris od lee arid fri the course of an adminsstrative of Judicaal proceederig

NRC FORM 3taA (14b)
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Exhibit 17
I.

Consultant Request:
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I

i

USE OF ACRS/ACNW CCNSULTANTS

l[ Censultant's Name: Affiliation:
;\'

Recuested by: (member)
'

Service; reau1 red to start by: (date) Services required to eno by: (date)
IEstimated numoer of days: Consultant's report due by:

Consultant's Skills, Background and ACRS Need (be spec 1fic) -4

1
1

Meeting Date: HLW LLW (AP600 SBWR Other _
Conflict-of-1nterest check completed on: Approved by Vice Chairman on:

Actual Location (if other than Rockville): Rental Car: Y/N

Source:
Personal Services Consultant: Y/N National Lab., Y/N

Sole Source (Form 30): Y/N Interagency Agreement: Y/N
1

Invitational Travel: Y/N Y Only: Social Security Number: __/,_ / )
1

Address:

)
5taff Engineer Date Brancn Cniet Concurrence Date i

CONSULTANT USAGE REPORT (Fill out after work is completed)

Meeting (s) attended: -

1

|
Estimated Number of days - Preparation:

Travel:
Meeting attendance:

~

Dates work performed: Appropriately Claimed: Y/N

Final Product:

Date Received: Overall performance is appropriate: Y/N

Comments:

Staff Engineer Date Brancn Cnief Concurrence Date

Return to Barcara White within 5 working days after the consultant completes task.

RE0 VEST CANCELLED
Engineer Date Form Revised: 1/29/96
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|

PRIVACY ACT AND PU:LIC CURDEN STATEMENT
|

, The Offse of Personeel * . _ ss authorsand is request this au(21*L L5LS Ar.y discloeues of thss record er Natesmal Archmen. da Federal Acquinauens Instmas. and
! r.f wmaasne under assimma IM2. $301. SMe, and 5716 of unie 5 ef sJarmanns e dus resort!is e accordance me veutum Congesassaal otrzes in comaecison we thear olTicaal

em U.S Cats. necuan 1804 of aile $ allows the Offse af ears found a Syuse Nsace OPMerWT-1. General faicteens; ponpacave eco-Federal maplopri cuecevang f[ Portreel Mangement e delegaie penounsi sneagessent funcamme Persunnel Records. The symme allows disclosme of leswa a( anpioymeni. avd servne simus, lungib of
|| In erher Federal asenneet N escennary, ed unestly a soupaacime induramam so iramag facupas. organrmmes desidmg neruce, mod the das and seaws of achoe for separauos as

we ammar form ar fuses. shss fue may be used a conductmo se cleans br muresson. miwance. unempicyment. er heshh shown as the 57 So ser auttwmand encepme) of a
miesugatma lo desermane your sustenhty or your atmbly lo huid a tuoeras, offectait a hagaises or admaamermive praxeeding specaracally 4denursed adsvedual; requesing orgamaatums

,[ ercuruy clearance, and 11 may be danclosed so authuruad cirwaals where me C_ as a party law enforcumse er indmduals ecocertog the lwme address and oths'
,

mabas aimster, memquasi deterumstaosa assocam concernas a noimes of law w segulaims. selevant aformmam os ihone wno mighi have contracted |

. ( Federal againes br esannocal repuris and stehes. as illaeus or been esposed is a hedm hecard, authonded
4g Publes burdse repurung fur ihm sellacape of oferamme as ofrxists of bber agamaaimns recogmaed by law m Federal and son-Federal assasies for une in comrmer |f satammed op very bom $ le 30 monies we as averus,e of 15scenesium we repametes empl,oyees. Federal agences machmg. sposass er dependesi shsidra,s ahg wretame.mm.s - sciudme i e b, -pg i.,t - ., .dem ao.rces ,e-as e .rm.oon io, ,ede,d be em,h,,se ,.d - a .e -m.d, i. .
,

,
.

I armchmg saanemg dass amicani. geganag das data needed. and spencian is saanectice we survig er retaming. secunty self.enly health beoere enrolkneat; andeveduals markegsoutptstag sed revowag @s cunecups of micramen. 5ead
cicerance security er smaatmhay evenhgasman,chaufyms as a somrect. servus, grant, cupperahve agreement or pb

comunems segadmg the burden esense or any other nipect of de pha, contracnns. or mauang twennen, grmun, er erher kr ths Fodstui e 1 ese agency manbers of am
soHen;t:05 SI BIorinthoR. IRclkding Nggestices lir relucm3 than beoerds. pubhc and privais grgan62aisena. IDeludmg sees agencys parkmnance er comer panel; and agevicy-

! hmdea. In Reparin ad Perms Managemeni Ofricar. U.S ofrse of medaa. whicti grens or punisiae employee recognnme and appsamied repressamaves of empsoyees coo 6ernmgI
Pernmoed blesgement 19uo E Suses. N W., Waalungion, D C. swards; me MarW Syuras Proscuos licard, the Osme of miormeses issued nu lhe , , aboul hinem-for- duty
2041S- 5 penal Causeal. Ihr Equal fanploymear Oppuramsy or agency 41sd disabilny retireroeni pensedwes.

Commnsion, ile Federal Labor Relanons Authority, um

OpuorialForm 306
September 1994: Form Approved:

Declaration for Federal EmploymentU.S. Othce oI Pomont a s - 82
. Management ,

NSN 754401368 7775
50306 101

GENERAL INFORMATION

1 FULL NAME 2 SOCIAL SECURITY NUMBER
> > '

3 PLACE OF BIRTH (Incfude City and State or Country) 4 DATE OF BIRTH (MM'DO'YY)
> >

5 OTHER NAMES EVER USED {For exanyole. marden name, nickname, etc.) 6 PHONE NUMBERS (Include Area Codes)
> DAY >

> NIGHT >

MlUT**,RY SERVICE
Ves No

7 Have you served >n the united States M,litary Service? 11your on1y active duty was training in the
Reserves or NabonalGuard, answer *NO*,

_

if you answered "YES*, enAncw rnou to type or oe 6cwAnoskj list the branch, dates\
(MM/DD/YY), and type
of discharge for all active
duty military service.

BACKGROUNDINFORMATION
For a0 ==hsta. provide all additional requested information under item.15 or on attached sheets. The circumstances of
each event you list will be considered. However, in most cases you can still be considered for Faderal jobs.

For quea@na 8. 9. and 10. your answers should include convictions resulting from a plea of nolo contendere (no contest),
but omit (1) traffic fines of $300 or less, (2) any violation of law committed before your 16th birthday, (3) any violation of law
committed before your 18th birthday if finally decided in juvenile court or under a Youth Offender law, (4) any conviction set
aside under the Federal Youth Corrections Act or similar State law, and (5) any conviction whose record was expunged under
Federal or State law,

8 During the last to years, have you been convicted, been imprisoned, been on probation, or **8 *
lbeen on parole? (includes felonies, firearms or explosives violations, misdemeanors, and all other offenses.) ;

!! 'Yes', use item f5 to provide the date, emlanation of the violation, place of occurrence, and the tv ne and
address of the polsce department or court inwlved. -

i
!

9 Have you been convicted by a military court-martialin the past 10 years? (if no military service, answer "NO".)
If 'Yes*, use item 15 to prowde the date, emlanation of the violation, place of occurrence, and the name and
address of the military authority or court inwived. .

10 Are you now under charges for any violation of law? If "Yes*, use item 15 to provide the date, emlanation of
the violation, place of occurrence, and the name and address of the police department or court invoted.,

11 During the last 5 years, were you fired from any job for any reason, did you quit after being told that you would
be fired, did you leave any jota by mutual agreement because of specific problems, or were you debarred from
Federal employment by the Office of Personnel Management? If "Yes', use item f 5 to provide the date, an
explanatron of the problem and reason for leaving, and the employer's name and address. -

12 Are you delinquent on any Federal debt? (includes delinquencies arising from Federal taxes, loans,
overpayment of benefits, and other debts to the U.S. Govemment, plus defaults of Federally guaranteed or
insured loans such as student and home mortgage loans.) If "Yes", use item 15 to twowde the type, length,
and amount of the delinquency or default, and steps that you are taking to correct the enor or repay the debt.-

m ADDITIONAL QUESTIONS
Yes Peo

13 Do any of your relatives work for the egency or organization to which you are submitting this form? (includes
N father, mother, husband, wife, son, daughter, brother, sister, uncle, aunt, first cousin, nephew, niece,

father-in-law, mother-in-law, son-in-law, daughter in-law, brother-in-law, sister-in-law, stepfather, stepmother,
stepson, stepdaughter, stepbrother, stepsister, half brother, and half sister.) 11'Yes", use item f5 to provide the
name, relationship, and the Department, Agency, or Branch of the Armed Forces for which your relative works:

14 Do you receive, or have you ever applied for, retirement pay, pension, or other pay based on military, Federal
civilian, or District of Columbia Govemment service?



_ - - - .. - -.

CONTINUATION SPACE / AGENCY OPTIONAL OUESTIONS

| 15 Provide details requested in itms 8 through 13 c.nd 17c in the continuation spac? below or on attached sheets. Be sura to
! identify attached sheets with your r me, Social Security Numb:r, tnd it1m numbIr, tnd to include zip Codes in all
| cddresses, if any queshons are printed below, please answer as instructed (these questions are specific to your position,
| and your agency is authorized to ask them).

O
|

CERTIFICATIONS / ADDITIONAL QUESTION
APPLICANT: If vou are anolving for a cositlQfLADd38YC.E9tyRLheRILatitCIAd Carefully review your answers on this
form and any attached sheets. When this form and all attached rnatenals are accurate, complete item 16/16a.

APPOINTEE: If vou are being anoolnted. Carefully review your answers on this form and any attached sheets, including any
other apphcation matenals that your agency has attached to this form. If any information requires correct >on to be accurate as
of the date you are signing, make changes on this form or the attachments and/or provide updated information on additional
sheets, initialing and dating all Changes arf additions. When this form and all attached materia!s are accurate, complete item
16/16b and answer item 17,

16 I certify that,in the best of my knowiedge and benef, all of the information on and attached to this Declaration for Federal Employ-
ment, includmg any attactaed apphcanon matenals, is true, correct, complete, and made in gond faith. I understand that a false or
frar bient acmer to any question on any part of this declaration or its attachments may be grounds for not binng me, or for fuing me after I 1

begin work, ar v may ' mmishable by fine or imprisonment. I understand that any information I give may be investigated for purposes of |
r deral employment as allowed by law or Presidential order. I consent to the release ofinformation about mydetenruning e, Mil % e

,

abihty and fitst ' sal employrnent by employers, schools, law estforcement agencies, and other individuals and organizatioru to
investigators, per~nel specialists, and other authorized emplovers of the Federal Government. I understand that for financial or lendsng i

Iinstitunons, medical mstitutions, hospitals, health care professionals, and some other sources of information, a separate specific ~' ease may
be needeJ and I may be contacted for such a release at a later date.

16a Applicant's signature > oate >
(Sign in ink)

aPPotNTING OFFICER. Enter Date

16b Appointee's Signature > Da'te >
* * * * " " " ' ' ' * * " " "

(Sogn in ink) >

17 Ancoln'a* Only memnons oniv if vou have seen emnooves sv the reserar aaa aawa: sefo-er Your elections of life
insurance dunng previous Federal employment may affect your ehgibility for hfe insurance during your new appointment.
These questions are asked to help your personnel office make a correct determination. %mm

178 When did you leave your last Federal job? .
Yes No Derrt Know

17b When you worked for the Federal Govemment the last time, did you waive Basic Ufe
insurance or any type of opt >onal life insurance? -

17c ff you answered "Yes" to item 17b, did you later cancel the waiver (s)? If your answer to
item 17c is *No,' tase item f 5 to identdy the type (s) of insurance for which waivers were
not cancelled.

Optional Form 306 (Back) ,us w P=apre m- mnm September 1994

OptionalForm 30s Form Approved:

"" C " ""* Declaration for Federal Employment 3sW#2?%
""

INSTRUCTIONS
| The informanon collected on this form is used to determine your if you do not give us your SSN or any other information requested,
; acceptabihty for Federal employment and your enroliment status we cannot process your application. Incomplete addresses and

| in the Governrnent's Life Insurance program. You may be asked ZIP Codes may also slow processing.
to complete this form at any time dusing the hiring nr-ess.
Follow instructions that the agency provides, if you ars acted, You must answer all queshons truthfully and completely. A false'

you will be asked to update your responses on this form and on statement on any part of this declaration or attached forms or

| other materials subnytted dunng the application process and then sheets may be grounds for not hinng you, or for firing you after
i to recertify that your answers are true before you are appointed. you begm work. Also, you may be punished by fine or

impnsonment (U.S. Code, title 18. section 1001).
Your Social Secunty Number is needed to keep cur records
accurate, because people may have the same name and birthdate. Either type your responses to this form or print clearly in dark ink.
Executive Order 9397 also asks Federal agencies to use this if you need addinonal space, attach letter-size sheets (8.5* X
number to help identify mdividuals in agency records. Givmg us 117, includmg your name, Social Security Number, and item
your SSN or any other information is voluntary. However, number on each sheet. It is recommended that you keep a

photocopy of your completed form for your records.
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Form 1.ppnwed
OMB No. 320 rec 21e ,

OPTIONAL APPLICATION FOR FEDERAL EMPLOYMENT - OF 612
You may apply for most jobs with a resume, this form, or other wntten format. If your resume or apphcation dots not provide all the informaton
requested on tras form and in the job vacancy announcemert you may lose corsderation for a job.

j M bile m announcemert ' ] Grade (s)r;plymg for 7 Announcement runber
s

/
t g Last name ~ ~ Fasi and middle names ~ ij Social Secunty Number

4

'
\.

6 ' Ma*ao *** ~ 7 Phew numbes (ncle area em)
1

Daytime
City' ' State ZIP Coda

-

Everung
_ - . . . . . - --

g Desenbe your paid and nonpaid work expenence related to lhe job for wnch you are applymg. Do not attach job desenptians.

q ob tile (d Federal, riclude senes and grade)J,

. - - . - - - - - . . . . . .- - - .

s
Employers name and address Supervsors name and phone nunter _

- -. . - - - - - . . . - -

d

/" .. .. . . . . . . - .

/ , Job btle (if Federal, include senes and grade).
-

-

p
( . . . _ . . _ . . _ _ _ _ . _ . . _ _ _ _ _ _ _ _ . _ _ .. _ . . _ _ _

s '

Employers name and address Supennsors name and phone number

I

- - - - - - |

|

|
|

' sos 12-1b1 " NSN 7sdo ot-35't-et7e
'

' Opconai Form 612 ISemember 1994)
~ ~

u a omes os personrw ueneoemeni

GENERAL INFORMATION

You may apply for most Federal jobs with a resume the attached Opt;ona! Apphcanon erFederaIEmploymentor other written format. If your resume or apphcaan
does not provide all the oformation requested on this form and m the pb vacarry ar.nouncernent, you may lose consderation for a pb. Type or prot clearty in dark
mit Help speed the selection process by keepmg your apphcaton bnef and serong only the requested mformahon. It essental to attach addmorial pages, oclude
your name and Soual Secunty Number on each page.

For information on Federal employment, metuding job hsts attemative formats for persons with disabilites, and veterans' prefemnce. call the U.S Offee ofe

Personnel Management al 912-757 3000, TDD 912-744 2299, by computer modem 912 757 3100, or va the Intemet (Telnet only) at FJOB MAILOPM. GOV.O if you served on achve duty m the United States Mmtary and were separated under honorabe condinons, you may be engible for veterans' preference. To rece:vee

( greierence a not a factor iur Senior Executive Sennce pbs or when competton a hmrted to status canddates (current or former career or career corational
preference W your service began after October 15,1978 you must have a Campaign Badoe, Expedmonary Medal, or a servce<:ennected disability. Veterans'

rederal employees),

Most Federal pbs require United States emzenshp and also tlwt males over age 18 bom after December 31,1959, have registered with the Selective Servcee

System or have an exemphon.

The law prohdxts pubic officals from appomting, promoting, or recommending their relatives.e

Federal annultants (military and evihan) may have their satanes or annuities reduced All employees must pay any vahd deimquent deots or the agency maye

gameh ther salary
Send your apphcation to lhe omce announcmg the vacancy.11 you have questions, contact that omcae

THE FEDERAL GOVERNMENTIS AN EQUAL OPPORTUNITY EMPLOYER
._

_ ..



PNVACY ACT ANO PUOUC BWiOEN STATERGENTS
e 7wonswPww,mmunegawardee.FeastsaperossrassassisensinrFederspesiraer := Federai tacar Asamans Aunarey me hamnal Arcreves, to Federal ^===* i Irani,As ad

em mAhonir af eschans iIM313301. 3304. 3320. 31s1. 3301 and 33tM d see s t ee Unsed tuses ewipmenones olacas a connecaon edh mer escal lunctora
.

Code me need me edermaeon sugested a em irm and s me assocased vacucy _ a $P e nemayanopsesdomenonbemyourrecoma prospecevenordedert , _, _ __ __ ,hrase
evem vow essacamos ohn i,a mene n = am meu soms nuesy wrva a: W remiment es e .4 maa magm m arm. ed en and nsane d ac= * sepwam a
e we as yne soew s neon,ew issM wer h aemer W Enasse @cy g3ef e mow weeneprennsacannWnsdmenceysantesd atvem memangsgmummen>

concomme en hone amnis em een r =v=u n*,mmon e s== co men ren c emm.s an duaisni use vow mo ener. em,peosa mer s w ame nen. As mond n, me e e-o.esn
Ihreckve. es une your s8h is esak #dormaton atmW fou WWm encloyers scfeon helms sid amers one a teen exposed is a hee $ hazani adncsued Feasral and nunlederal agsrces Ier une e compent
am em v , ssie may no mused e unen .4 awsuur m aus se . .oav. we n.s memne enouin e esena.n ensee asung en. v.=cuy= nu erged een essanewer
e awen n= en e,.d sudwe m.a e ns dy hun noneam enemme me.nuam ooame e a owest e co. put axiomo j
e a ycu e na pe. yow ssN e any as. edom. nan memt es canna s.m.= ,m, asuman, asumen e no w = Fea.s c _ :non-agecymerenseanaginwsp=wmenceaae.
essen a the erst map e geamg s ab Aina ecompete addresses auf 2iP Cease em alon preceaang poner.and agenctappesned _ of .. ,' _ eeuedmiheerresoyee

i
e we may pve miormenon tum yaw mastis tr eenmg IbaIben, ergergaA0ns dandmg Citres iOr all0W imseDioriluly 5 agencptied IkeaDder morement prQcedsrek

|mm ntmeur,= 2 . . :enuenon ras onces.mone...srinenn.epuce.nnes e a. esanum a pac me==no nunun is ma camciaa es wwy *wn to n 240 mme se an '

enene em Govemment a a portr Ine enton:emeni agenoss santarrang polshorg af ige er re@debon. Susage W 40 nurades per assoonse, mondng tme lor eveneg resucaora eserenmg enshng enia
Fedwa agences tw amreporte and asse- ofaaen el ubar organsaws ecoyued by be a sourcut geenne dma. and corspoeng and nroevang to adormenon. vou may send commanis |

Ician se mor eno e%=ym Fcns av.on . .oun m , ing emenon in eg are = euen emmse n any aner a.nece a = assa. e ,denen mong suggema.
F#Gers agenuse a etenectan om lunng er miarung, sensey coarstes. escuity or emtscaly int urbong eus tunlee. m U S onke el Personnel Management Asports and Foss Managemsol

. _ camWymg pas. sonescong er eseg nconses. yarm. e amor tonesis pmc and pnvase cihcar. Washngimi, DC 20:4 o001
orgumimens maanng esos made mar yet y pWacue empoyee reageon and seeret ami me Meni e ned your appanna a lhe agency announcog me vacancy
syn.maennaeeonitmeodaespeancounsa e.somsmor mops waye

I
:
I

|
g May we contact your current supervisor?

YES( } NO( ). W we need to contact your current supervisor before malung an offer, we we contact you hrst.

EDUCADON

10 Ma* h1wst kvel mmpWd Sorne HS ( ) HS/GED ( ) Associate [ ] Bachelor [ ] Master [ ] Doctoral ( )
11 Last hign school (HS) or GED school. Gwe the schoors name, city, State, ZIP Code (if known), and year diploma or GED recewed.

12 Cages nid unw smes mad. oo noi attaen a way oiyour transenptums requae
Name Total Credits Eamed Maiorts) Degree - Year

Semester Quar'er W any) hed
1) ~

i

City ' State ZJP Code'' )
I

|
lt)

_ _ __ _

3)
- - - . - - _ - . _ .

I

._ _ - . -

OTHER QUALIFICADONS
13 Jotmad iranno muras (gue is and yeaa Joswad suim (orna ianguages. mmputa swe.tedwn ima, macninery, typing sped, eica

Jotmieted catifcates and hcerses (current only). Jol>related honors, awards, and special aw@..nts (pubhcations memberships in ;
pec'essonavhanor socaties. leadership actemes, pubhc speaiung. and performance awards), Gwe dates, but do not send documents unless requested. ,

1
<

|
|

.

GENERAL

14 Are you a u.S. cmzen? YES( ) NO ( }> Gwe the courty of your emzenship

15 Do you ciaa **a'*' p'emnce? NO ( } YES ( ]> Marit your clan at 5 or 10 points below.

5 pomts [ ]> Attach your 00 214 or other proof. to points [ ]> Attach an Apphcanon for SPomt Veterans' Preference (SF 15) and proof required

16 wem you ever a Federai cuihan empiovee' Senes Grade From vv3 To n vv>
NO( ) YES ( ]> For highest cuihan grade give

17 Am you *va ior re nstatenent band on came or came<onmens Fedral status?
~

NO( ) YES( }> N requested, attach SF 50 procl.

APPLICANT CERDFICA DON
18 I catify that, to the best of rny knowiedge and behef, aR of the rdormaton on and attached to this a7phcaten is true, correct, complete and inade

in good faith. I understand that false or frauduient information on or attached to this apphcation may be grounds for not hinng me or for finng
me after i begin work, and may be puntshable by fine or impnsonment. I understand that any informaton I gue may be investigated.

SIGNATURE DATE SIGNED

u s c.sve, e.e=rne once sees-w rmaaoe

_ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _



-. . . . . - - . . - . . - -.-. - .--. __-___- - __ -

4

:
i-
i

c
!
4

)

.

:
!

'4

i
!

i

!
.

>

,

!

1
1

1

4
i
i
1

;

i
:

I

:

1

1

I I

! Exhibit 20
! SF 450 - Security Forms Package
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.
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SF 450 (7B2) Form Approved-
5 CTR Part 2634, Subpart I . OMn No. 3209 0006
U.S. Office of Government Ethics

Executive Branch CONFIDENTIAL FINANCIAL DISCLOSURE REPORT PARTS l-II

1;rnployee's Name (Last,first, mw4//e enersa/> Position /I stic Grads Date of Appointmettt Page No.

'

Agency BrancheUnit and Address ( Wask i' hone Check box if special Govemment

|
employee (SGE)

I certify that the statements I have made on thisjorm and all attached statements are |Sngnature of Employee Date Reportmg Status-
7
'

true, complete. and correct to the best ofmy knowledge. | 0 New entrant 0 Annual

Date Received On the basis ofinformation contarned m this report. Iconclude that the . Signature of Supervisor /Other intermediate Reviewer Printed Name/Iltle i Date i

hby Agency filer is in comphance wuch applicable laws amt regulatiars (except as }notedin " comments" box belowl. ;

Signature of Agency's I mal Renewmg Omcial and I stic ! Date Comments of Reviewing 00icials (theck box tt contin-
i med an reverse) -- (

(IJse additsonal copses ofthisform as contmuotson pages, sf necessary. to complete anypart) ;
6

Part I: Assets and Income Assets and income Soitrees (Identr)k vergic rmployer business, stock, bond, (X)if no Natute ofIncome (Rent, interest. If EIF or ET, Date (only [
mutualJimdfinancsalinstitution, tyge' location ofrealestate, etc.) longer held dividends, empraalgams, salary, etc.) so indicate for honorarie)

None [ , ,

ident;ty for you, yout, spouse, and eependen
iclaldres: 1) each asset need for invesunent er the

-~~ ~~~ - - - -

[production ofincome which had a fair market value {---esceeding $1,000 ($1,000 for personal savin i
accounts) at the close of the reporting period, and 2) '

each asset or source of income (other than U.S. . _ _ _ ~ . . _ _ _ _ _ _ _ _ _ . . . -_ _ _ _ _ . _ _ r

Government salary or retirement, inciedmg the 3 l

'Thnft Seems: Plan) which generated over $200 in
!income dunng the seperting pened (51,000 for yotre

_ _ . _ _ _ _ __, ._ . _

sponse's earned mcoma, ether than honoranat This 4
inchedes but is not heited to employers, stocks,
bonds, tas shelters, personal savings accounts
restry, mutual funds, pensions. annuities, IR
assets, trust assets, trust assets, comepodify fueres, 5

|
trades and basenesses, partnership interests, and -

banorana. Exclude year personal residence, unless _. . . . - _ . _ , _ _ _ _ _ _ .__ _ _ _ _ . _ . _

you rent it out, and any earned incoene of you 6
dependent children. If the holdmg is an excepted b
annt (ET) or an excepsed invesenent fund (EIF)(see
estructenskindsesse that in the designated cohune, y
and you need not disclose undertynig holdings.

. _ _ _ _ _ _ - - _ _ b- .. _ _ _ _ _

;

#

>

|

Part II: LiabilHies creduors (Name and addressl lype of Liabihty (Mortgage, promessary none, etc.) ,

None [- i 1
- - - -

iReport liabitttees over $l0,000 ewed to any one
_ . _ _ . _ _ _ _ . - - . - . _ - . _ _ _ _ _ _ _

519,000 at the sad of the period if revolving charge
accounts) by you, your sponse, and depeeden
children. Exclude a mortgage on your personal --- -- __

sesidance emtess at is rented out; loans necerod by 3
at,lomobiles, household fumrture er appliances; and
h&lities owed to a spouse, dependent child, er _

parent,*erether, sister er child of you er your spouse. 4
. . . . _ _ _ _ _ _ __,__ - - ~ ~

450-101 NSN 7540-01-35t-9173
Thn form was oisetrorucany produced by Eles Federal Fams, enc

,

_ _ _ _ _ _ - _ = _ - - _ _ _ . . ._ . - w w v .- -



- _ _ _ _ _ _ _ . _ _ _ ___- . _ _ _ _ _ _ _ _ _ _ _ _ _ . --- - - _ ___ _ . _ _ . - - _ - . - _ - - - - . . _ - . - _ - . - _ _ _ - _ _ _ _ _ _ _ _ _ . . _ _ _ _ _ _ _ _ _ - . - _ _ . _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _

c- n'
?

J L

SF 450 (7/92)
5 CFR Part 2634, Subpart i
US Office of Gosernment Ethics

Executive Branch CONFIDENTIAL FINANCIAL DISCLOSURE REPORT PARTS III- END

Employce's Name floss,first, msddle smrm/) Agency ~ BrarmluUmt Work Phone Page No. ,

Part III: Outside Positions
g,,,,,,,,3,,,%,,,,,,,,,,,,j ,yp,,,g,,,,,,,,,, p,,,,, pg , _y

__.- --

Repcet any positions, whether er ace cornpen- sated,
which you held outside the U.S. Govern- ment durms y
the reporteg pened. Positions include but are not
heited to those of an employee, efficer, directer,
inntee, general partner, pressietor, representative, or . - - __ __ . _ . - - -__ _. .___. . , _ . _ _ _ _ . _ , . _ _ _

consehant of any corporanon, rum, partnership, er 3 j
other besmess enterprise or any non profi
organization or educational institutton. Eacted
pmetums w4h religioes, sacud, fratemal, or polnical 4entaws er those solely of an honorary nature. Yoe
need not report any posittens of your spouse o
dependem children. . . . _ . _ . _ _ _ _ _ _ . __. ,_ . _ _ _ ____ . _ _ _ _ _

;5

i

!

!
!

t

Part IV: Agreements and lerms of Any Agreement or Arrangement Parties Date f
Arrangements

~ - -- -

None L -

Report your agreaments er arrangements for future j"~- ~ ~~ - -- ~~ - - ' ' '- - - ~'

f.

employment, leaves of abscoce, continuation o [
payment by a former employer (meloding severance

mentsk er centmaing participanon in an employee - - - -- -- ---- --- -. ._ , . _ _ -_._ _ _ _ _ [
fit plan. You need not report agreements e 3 ;

arrangements ofyour spouse or dependent children. 2

.__ _ . _ _ _ _ . . _ _ _ _ . _ __ ._._ ;

I
|
1

Part V: Gifts and Travel source Desenption (f or trmet-retared irems. metude rtmerary and dare) !
Reimbursements i

None| ,

De met complete this part if you are y ,

a new entrant er specias Gev ,

ernment esiployee ($GEk

3
__- __ - _ . _ _ -_ . . _ . _ ._ _ _ _ _ _ _ __ _ _

Report the source ard bnef desci' ' of gifts from
g

one source totalmg $250 er moee ' s the repriing
period, and travel reimbursements from one source _- _ -_ _ . . _ - _ _. ,-_ _ . . _ .__ . . _ _ . . _ _ _ . . ._

tatsting $250 er mero during the reporting period, 4
which are received by you, your spouse, and aependent
children. Exclude anything vetae at $100 or less;

- ~ ~ - - - - -~ " - - - ' - - - -- '-- - -- ' ~~ -- - -arrything from relatives or from the U.S. Govemment,
$anythmg given to your agency in connection with your j

official travel, and food, todgms, or entertamment '

feCelved as personBI llespttality W the donors residente - _ _
,

er premises. 6

L

b

e

'

,



_ - _ _ - _ - _ _ - _ _ _ _ - -
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(v/ v; (v)

indicate " excepted investment fund" in the appropriate *A fund is widely diversified when it holds no more than information on this report may be made: (1) to a Federal,
block; no further disclosure is required. 5% of the value of its portfolio in the securities of any one State, or local law enforcement agency if the disclosing

issuer (other than the U.S. Government) and no more than agency becomes aware of a violation or potential violation
7. In the case of a trust, you must disclose information 20% in any particular economic or geographic sector, of law or regulation: (2) to a court or party in a court or
about its underlying assets and sources of income, unless Federal administrative proceeding if the Government is a
it is an " excepted trust." See definition below. In that party or in order to comply with a subpoena;(3) to
case, identify it by name and date of creation, and indicate source when necessary to obtain information relevant to a
" excepted trust" in the appropriate block; no furthe o Excepted Trust (ET) conflict of interest investigation or decision; (4) to the
disclosure is required. (Additionally, you may, in sare National Archives and Records Administration or th
cases, have an internt in a trust specifica!!y certified by An " excepted trust" is one which: General Services Administration in records management
the Office of Government Ethics to be a qualified blind or inspections; (5) to the OfTice of Management and Budget' diversified trust, pursuant to statute; for such qualified (1) was not created by you, your spouse, or during legislative coordination on private relieflegislation,
trusts, you will also be exempt from disclosures about dependent children; and and (6) in response to a request for discovery or for the
underlying holdings ) (2) the holdings or sources ofincome of which appearance of a witness in a judicial or administrative

y ou, your spouse, and dependent children proceeding, if the information is relevant to the subject
S Ifyou need assistance in comp /cring thisform, contact have no past or present knowledge. matter. Ihis confidential report will not be disclosed to
the ethics officials of the agency in whuch you serve or any requesting person unless authorized by law.
will scrw.

o lionoraria

ne term " honoraria" means payments (direct or indirect)
-~ of money or anything o'f value to you or your spouse for

an appearance, speech or article, excluding necessary I'alsification of information or failure to file or report
F. Definition of Term 8 travel expenses. Also includes are payments to charities in mformation required to be reported may subject you to

lieu of honoraria. disciplinary action by your employing agency or other
appropriate authority. Knowing and willful falsification ofo Dependent Child information required to be reported may also subject you

# "*' *#" "~
't he term " dependent child" means your son, daughter, o PersonalSavings Account
stepsen, or stepdaughter if such person is either:

The term " personal savings account" includes a certificate Public Burden Information
(1) unmarried, under age 21, and living of deposit, a money market account, a savings account, an

in your househcid; or
, interest-bearing checking account, or any other form of This collection of information is estimated to take a

(2) a " dependent" ofyours within the deposit m a ,banit, savmgs and loan association, credit average of one and a half hours per response, includingmeanmg orsection 152 of the internal union or similar financial mstitution. Additionally, any time for reviewing the instructions, gathering the dataRevenue Code of 1986,26 U.S.C.152. money market mutual fund holding is treated as th needed, and completing the form. Send comment
equivalent of a personal savings account- regarding the burden estimate or any other aspect of this

collection of information, including suggestions foo Excepted Investment Fund (EIF) reducing this burden, to Associate Director fo

An " excepted investment fund" is a mutual fund, common
-- -- - - Administration, U.S. Office of Government Ethics, Suite

500,1201 New York Avenue NW., Washington, Dtrust fund of a bank, pension or deferred compensation
plan, or any other investment fund, w hich is: Privacy Act Statement 20005-3917; and to the Office of Management an

Budget, Paperwork Reduction Project (3209-0006)
held. Title I of the Ethics in Government Act of 1978 (5 U.S.C. Washington, DC 20503. Do not send your completed

th public'ly traded (or available) or APP.), Executive Order 12674, and 5 CFR Part 7634 financial disclosure report to these addiesses; it should be

widely diversified *; and Subpart I, of the OfTice of Government Ethics regulations filed as mdicated above in section D.
(3) you either exercise control over nor require the reporting of this mformation. The primary use

have the ability to exercise control over of the information on this forrn es for review b
the financial interests held by the fund. Government officials of your agency, to determm.

compliance with applicable Federal conflict of interest
laws and regulations. Additional disclosures of the

2

_ _ _ _ _ _ _ _ _ _ _ -
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i Exhibit 21
! NRC 448 - Request for Appointment of

|O .

Consultant, Expert, or Member
!
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|
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NRC FORM 448 U.S. NUCLEAR REGULATORY COMMISSIONf4-95)
" " " ' '

REQUEST FOR APPOINTMENT OF A CONSULTANT, EXPERT, OR MEMBER
INSTRUCTIONS

A. INITIAL EMPLOYWNT. COMPLETE NRC FORM 448. ALL THE FORMS SPECIFIED IN NRC FORM 264. ' PRIVACY ACT STATEMENT AND INSTRUCTIONS
FOR COMPLETION OF THE SECURITY FORMS PACKET.* STANDARD FORM (SF) 62, * REQUEST FOR PERSONNEL ACTION.* AND APPLICATION
MATERIALS. IN ADDITION. IF THE APPOINTMENT 18 EXPECTED TO EXCEED 80 DAYS IN A CALENDAR YEAR AND THE RATE OF PAY IS EQUAL TO OR
HIGHER THAN 120% OF A GG 16/1 SALARV. COMPLETE ONE COPY OF SF 278. "PUBLIC FINANCIAL DISCLOSURE REPORT.* FOR ALL OTHER
APPOINTMENTS. COMPLETE ONE COPY OF SF 460, ' CONFIDENTIAL FINANCIAL DISCLOSURE REPORT,"

DISTRIBUTION OF FORMS. FORWARD THE * PERSONNEL OFFICE PENDING" COPY OF NRC FORM 448. ALONG WITH THE SF , AND THOSE FORMS
SPECIFIED IN NRC FORM 264, TO THE OFFICE OF PERSONNEL. FORWARD THE REMAINDER OF THE SET, ALONG WITH FORM SF 450 OR SF 278 TO I
THE OFFICE OF THE GENERAL COUNSEL. RETAIN THE * EMPLOYING OFFICE * COPY FOR YOUR RECORDS.

B. EXTENSIONS, RENEWALS, OR MOD 6FICATION8. COMPLETE NRC FORM 448 AND SF E2, * REQUEST FOR PERSONNEL ACTION.* IN ADDITION. IF THE
EMPLOYEE WORKED MORE THAN 80 DAYS IN TH2 PREVIOUS CALENDAR YEAR. AND WAS PAID AT A RATE OF PAY EQUAL TO OR HIGHER THAN
120% OF A GG 16/1 SALARY, COMPLETE SF 278. *PUBUC FINANCIAL DISCLOSURE REPORT.* FOR ALL OTHER REAPPOINTMENTS, COMPLETE SF
460, * CONFIDENTIAL FINANCIAL DISCLOSURE REPORT.*

DISTRIBUTION OF FORMS. FORWARD THE * PERSONNEL OFFICE PENDING* COPY OF NRC FORM 448, ALONG WITH SF 62. TO THE OFFICE OF
PERSONNEL. FORWARD THE REMAINDER OF THE SET, ALONG WITH SF 460 OR SF 278. TO T'fE OFFICE OF THE GENERAL COUNSEL. RETAIN THE
* EMPLOYING OFFICE * COPY FOR YOUR RECORDS.

|

A. REQUESTING OFFICE /DMSION
1. NAME OF PROPOSED APPOINTEE (Last, first, middle initia// 2. DATE OF BIRTH 3. SOCIAL SECURITY NUMBER ,

MONTH DAY YEAR

I I i i

4. TYPE OF APPOINTMENT 6. PERICD OF SERVICE 6. PROPOSED PAY 7. CLEARANCE DATA
NEW EXPERT mu TO Q^[o PER DIEM ACTIVE Q OR L
RENEWAL CONSULTANT DAYS PER HOUR FORMER Q OR L
MOOlFICATION MEMBER WOC INITIAL Q OR L

8. DESCRIPTION OF SERVICES OR PROJECT TO BE COMPLETED (se goecsfel

Sa. AGENCY OFFICIAL DESIGNATED FOR SCHEDULING AND RECElVING SERVICES OF CONSULTANT, EXPERT, OR MEMSER (Typed erprmrod nome and fir /e/

'

9. JUSTIFICATION FOR PROPOSED PAY (8e speci/=A 10. EXPENSES TO BE REIMSURSED j
(Check the boat if none; otherwrse specify) ,

I

l
|

11. CERTIFICATION. These services do not unnecessanly duplicate any previously performed work or services.
REQUESTER (Typed er prmred neme and inJet SIGNATURE DATE ORGANIZATION

(Offwe, Division. Branch)

APPROVING OFFICIAL - Offee Dweetor or Deputy Drector ~ SIGNATURE DATE OFFICECannot be rodeiegated (Typed er prmrod nome end tittel

|

|

B. FOR USE BY THE OFFICE OF THF, CENERAL COUNSEL '

INSTRUCTIONS COMPLETE THIS PORTION OF THis FORM, RETAIN THE *0FFTE OF THE GENERAL COUNSEL" COPY, AND FORWARD THE
REMAINDER OF THE SET TO THE OFFICE OF PERSONNEL.

I have reviewed the SF 460, " Confidential Financial Disclosure Report.' or the SF 278, "Pubhc Fnancial Disclosure Report.*for the mdevidual cited in A.1. abovs. jend on the bases thereof, find there 6e no legal obpection to heather employment from a confhet-of mterest standpomt.
I

COUNSELOR OR DEPUTY COUNSELOR / Typed erpreted name) SIONATURE DATE

i

C. FOR USE BY THE OFFICE OF PERSONNEL '

INSTRUCTIONS FOR ALL REQUESTS, COMPLETE THIS PORTION OF THIS FORM, SECURE FUNDS APPROVAL IN ITEM 8. BELOW, FORWARD THE
*ADM/ MSS * COPY TO ADM/ MSS, THE " PAYROLL * COPY, ALONG WITH SF 60. TO THE PAYROLL OFFICE, AND RETAIN THE
* OFFICIAL PERSONNEL FOLDER * COPY.

1. POSITION NUMBER a. meiamemam wnons 3. SERIES * Qg usum s. emomm msu 8. EFFECTIVE DATE

7. PERSONNEL SPECIALIST (Typed er pnnred nemel SIGNATURE DATE

8. FUNDS ARE AVAILABLE TO COVER COSTS. SIGNATURE DATE
q (Typed er prmred name end toriet

%

MRO PQNM 444 (4 95)

0FFICIAL PERSONNEL FOLDER

. -- _ _ _ _ _ _ -
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{ Exhibit 22
' NRC 236 - Personnel Security Clearance

Request and Notification 1
'
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$'ORM 236 U.S NUCLEAR REGULATORY COMMISSION
" " ' " ' " "

PERSONNEL SECURITY CLEARANCE REQUEST AND NOTIFICATION
SEE,R,EyRgFOR (ALL COPIES TO SECURITY - REPRODUCE |F ADDITION AL COPIES ARE NEEDED)

b
PART I-SECURITY CLEARANCE REQUEST (COMPLETED BY EMPLOYING OFFICE)

NAML LAsT. FIRsT. MiOOLA lauHen. iJ., JR. Si, III, ets.) SOCIAL SECURITY NUMBER

FQsition TITLE
| OFFICE / Divi $aQN OR REGION /OlvlSION

TYPE OF ACTION CLEARANCE REQUESTED
INITIAL CLEARANCE AND 145b EMPLOYMENT REQUEST (MEMORANDUM REQUIRED)

,,g., (NON4RITICAL SENSITIVE)
INITIAL CLEARANCE (OPM CODE 2 )

PIEINSTATEMENT OF CLEARANCE ( T,,g., CRI ICALSENSITIVE)
CHANG'; DF CLEARANCE LEVEL (OPM CODE 3 )

SPECIFY APPLICABLE POSITION SENSITIVITY CRITERlON (SEE REVERSE), FOR "O" REQUEST, BRIEFLY DESCRIBE DUTIES,
RELATIVE TO CRITERlON SELECTED,

stGNATURE - DivistON DIRECTOR OR DEssGNEE DATE

PART 11 - ENCLOSURES, ADP COMPUTER DETERMINATION, DRUG TESTING (COMPLETED BY OP/RPO)
A. QUESTIONNAIRE FOR SENSITIVE POSITIONS,1 Si 2 (SF 86) PREEMPLOYMENT REFERENCE CHECKS AS REQUIRED BY NRC

APPLICATION FOR FEDERAL EMPLOYMENT (SF 171) ARE SATISFACTORY AND ARE ENCLOSED.

FINGERPRINT CARDS (2 COPIES SF 87) OTHEH (SPECIF Y,l.e 145b MEMO; UNESCORTED ACCESS REQUEST)

SECUHITY ACKNOWLEDGMENT (NRC 176)

'

15 THIS AN ADP/ COMPUTER POSITIOW NO YES ( ADD "C' AFTER OPM CODE 2 OR 3, PART !)

C, NON. DRUG TESTING DESIGNATED POSITION
TESTED ON (DATE) RESULTSD DRUG TESTING DESIGNATED POSITION NEGATIVE

stGNAruRE - OF FICE OF PERSONNEL / REG 40NAL PERsONNkL OFFICER DATE

PART 118 - 146b NOTIFICATION (COMPLETED BY SECURITY!
THE ABOVE NAMED INDIVIDUAL HAS BEEN APPROVED FOR EMPLOYMENT UNDER SECTION 145b. OF THE ATOMIC ENERGY ACT - NO
ACCESS TO CLASSIFIED M ATTER. This individual has no NRC security clearance; continued employment is contingent upon the individual subsequently
being found eligible for en NRC security chorence; ineligibility for a clearance may necessitate removal from NRC employment.146b approval will be
effective the first day of employment. (Individual will be cotitected for robadging when security clearance is granted.)

SIGNATURE - DIVISION OF SECURITY 145b. APPROVAL DATE t*SF NUMBER

PART IV - CLEAR ANCE NOTIFICATION (COMPLETED BY SECURITY)
Securi y approval has been given for the above named individual in a position as indicated above. The appropriate security clearance has been granted as follows:t

"O" clearance is granted effective this date.145b restrictions lifted this date.

"L" clearance is granted effective this date.145b restrictions lifted this date.

"O*' clearance is granted effective this date and "L" clearance is terminated.

"L*' ciesrance is granted effective this date and "O*' clearance h terminated.

"O" clearance will be granted effective the first day of employment. j

**L" clearance will be granted effective the first day of employment.
REMARKS

slGNATURE . OlvislON oF SECURITY DATE P$FNUMBER INvEsitGATivE AGENCY TYPE OF INVEsTIG ATION

NOTIFICATION TO THE INDIVIDUAL MUST BE MADE OR ALLY;lN NO CASE SHALL THIS NOTIFICATION BE MADE IN WRITINGl
NRC FORM 23611thell
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SANPLE 145B

Date

MEMORANDUM TO: Paul E. Bird, Director
Office of Personnel

FROM: John T. Larkins
Executive Director, ACRS/ACNW

SUBJECT: AUTHORITY TO APPROVE THE EMPLOYMENT OF AN
INDIVIDUAL PRIOR TO COMPLETION OF THE RE-
QUIRED INVESTIGATION AND REPORT WHEN ACCESS
TO CLASSIFIED MATER IS NOT INVOLVED

Reference is made to the authority granted to the Executive
Director for Operations by the Commission on December 22, 1978

/"'N)
for approving employment of an NRC applicant prior to the comple-

i, tion of the required investigation when access to classified
''

matter will not initially be required. '

Approval is requested to employ the following individual prior to
the completion of the security investigation and the report
required by Section 145b. of the Atomic Energy Act of 1954, as
amended. This individual has been selected to fill the position
indicated. Favorable preemployment checks have been conducted.

Name Position

Delay in employing this individual as an until
completion of the regular security investigation report may cause
serious interference with the ACRS's evaluation of the Ap-600 and
SBWR reviews and reviews related to operating reactor experience.

Administrative controls will be established to assure that the
individual will not have access to National Security Information
or Restricted Data until granted an access authorization by the
Division of Security.

cc: R. J. Brady, ADM/SECs

k,m i
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i NRC 173 - Standard Work Order for DOE Work
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NRC FORM 173 U.S. NUCLEAR REGULATORY COMMISSION ORDER NUMBER
'

(1-84)*

\ -

STANDARD ORDER FOR DOE WORK ^'"
!

ISSUED TO: (DOE Office) ISSUED BY: (NRO Office) ACCOUNTING CITATION
APPROPRIATON SYMBOL

i

|

B&R NUMBER I

PERFORMING ORGANIZATION AND LOCATION
i

FIN NUMBER |

FIN TITLE WORK PERIOD - THIS ORDER
FIXED O ESTIMATED 0
FROM: TO: j

OSUGATION AVAILASIUTY PROYlOED BY: 1
1

A. THIS ORDER
S

TOTAL OF ORDERS PLACED PROR TO THIS DATE WITH THE PERFORMING ORGANIZATON UNDER THE
8.

SAME "APPROPRIATON SYM80L" AND THE FIRST FOUR DIGITS OF THE "B&R NUMBER" CITED ABOVE.8

C. TOTAL ORDERS TO DATE 1

(TOTAL A & B) . 5

I
D. AMOUNT INCLUDED IN "C" APPUCA8tE TO THE " FIN NUMBER" CITED IN THIS ORDER. 8 1

|

FINANCIAL FLExl8luTY:

O FUNDS WILL NOT BE REPROGRAMMED BETWEEN FINS. UNE D CONSTITUTES A UMITATION ON 08UGATONS AUTHORIZED. ,

O FUNOS MAY BE REPROGRAMMED NOT TO EXCEED 110% OF FIN LEVEL UP TO $50K. UNE C CONSTITUTES A LIMITATION ON- |08UGATIONS AUTHORIZED.

STANDARD TERMS AND CONDff0NS (see NRC Manual Cteter 1102, Appendia Part 4) ARE PART OF THIS ORDER UNLESS OTHERWISE NOTED
!

ATTACHMENTS;

THE FOLLOWING ATTACHMENTS ARE HERE8Y MADE A PART OF THl$ SECURITY:
ORDER:

C WORK ON THIS ORDER INVOLVES CLASSlFIED |
O STATEMENT OF WORK INFORMATION. NRC FORM 187 IS ATTACHED.

i

O ADDITIONAL TERMS AND CONOf70NS O WORK ON THIS ORDER INVOLVES UNCLASSIFIEDO OTHER SAFEGUARDS. PROPRIETARY, OR OTHER SENSITIVE

O FEE RECOVERABLE WORK INFORMATON

O NON#EE RECOVERA8LE WORK O WORK ON THIS ORDER iS UNCLAS$1FIED AND NOT SENSITIVE,

REMARKS (ReWence the proposal by number and date, and mdocnte M the attached statement of work modates the DOE proposat):

N

ISSulNG AUTHORITY ACCEPTING ORGANIZATION
SIGNATURE i

SIGNATURE
.

TITLE TITLE

NRC FORM 173(144) DATE

.'
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| Form 30 - Request for Administrative Service
'

(Purchase Orders)
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|
|

|
,

t

!
| NRC FORM 30 U.S. NUCLEAR REGULATORY COMMISSION 1. DATE OF REQUEST 2. DATE DUE (itawacacef |
, is*

O
! REQUEST FOR ADMINISTRATIVE SERVICES 3. REauEsT NuMeER uAvE euNm,N

| FOR HEADQUARTERS:
! Mall TO THE APPROPRIATE MAIL STOP ON BACK

4. TYPE OF SERVICE 6. PERSONAL PROPERTY APPROVAL
- BUILDING ALTERATIONS ; [ PUBLISHING NUREGS

_

I certify that personal property assets w tnin tne omce/Dmsson nave beeni

O AND SERVICES
! - SMALL PURCHASES. PROPERTYadditional requested items are absolutely essennal e wars performnnce

carefully screeneo for excess. are currently fully utilized. and in!

r~ COMPOSITION ; j AND LABOR SERVICES and wm te used only for omcial purposes.-

b COPYING ] SUPPLIES EPROPERNCUSTQQANMMTURE
-

[ EDITING [ WORD PROCESSING
~

i n PHOTOGRAPHY / -[ OTHER(specity; sn pvisioN'DIRiCTORMEsidNEE-~EdMTi/RE
j

~ AUDIOVISUAL j

n PRINTING AND DISTRIBUTION! 6. SENSITIVITY |
7. REQUESTER i s. OFFICE 7 CLAS$1FIED j rcr copyrighted rnatedaEii@N'5eWIo~endFcifi

.-- ,inat you nave received permission from tne
,

- ^
. SEN$mVE UNCLAS$1FIED copyrignt owner to use Ine matenal. !

eTTELIFMDNl[hUMBER 10. FAX NUMBEN 11. M TOP'72.~E-AiAIL LD.
COPYIUGHT MATERIAL 181GNATURE . ADMINISTRA TIVE OFFICER

I |
1s. ,sP ge RuCTgms ONCumE nTu, ois rR:evnON, PRrunNa SPtCIRCA HONS, MS TRUCnONS, $ TOCR NUNDERS, .KIS TMCA TRM, QUANTmE5, AND UiwTS WHEN '

,

|

|

l
1

]

i

1

-

14. FUNDINGINFORMATION
JOB CODE B & R NUMBER BOC j FUN 6'SOU'RCE j AMOUNT

~

s

I

tDUNDS CEit#tidAiiAlilBEE' BITS'' NATURITdERTIF INd OF'FidlAL 14b. DA'TE
-

iG

[[j FdR P56C$5 SING U$E OE(LEfIVE i5iN~E'bT16N BdOKj" [1[ ,

~ ^ ~ ~

... / /77 : / < / / J ( ? ( ( L.111J t.uil u8IGNATURE - . - - a .. . -

|Zc 1un aa
1st REQUIREMENT APPROVED.BIGNATURE 1sb. DATE toe. REQUISITIONING OFFICER 1sh. DATE

! !

17. OFFICE OF ADMINISTRATION PROCESSING
'

ACTION SIGNATURE | DATE ACTION SIGNATURE DATE

A. POSTED C. DELIVERED i,

B. FILLED | D. COMPLETED

|O The ,m_aienai .neer s_erv, ice.s ,ie_maed .nov.e nave been rece,ved in ine quanety F === -"-
==

;sJ a,d wd. e s o. se - e
,

NR FOMM 30 N.ip4) TNs form was esctrarnceny produced by Ewe Federai Forms Inc
i

I
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;

I
|

O
TYPE OF SERVICE MAIL STOP TYPE OEEERVICE MAIL STOP

BUILDING ALTERATIONS
AND SERVICES T-7 D24 SMALL PURCHASES, PROPERTY' T-7 D27AND LABOR SERVICES

COMPOSITION T-6 E7 PUBLISHING NUREGs T-6 E7-

COPYING O-P1 22 SUPPLIES WHSE

EDITING T-6 E7 WORD PROCESSING T-6 E7

;

PHOTOGRAPHY /
AUDIOVISUAL T-6 E7 OTHER O-2 87

l

PRINTING / DISTRIBUTION 0-P1 22

i

?

e

e

i

l

I

r
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NRC FORM 30A U.S. NUCLEAR REGULATORY
| l'*) COMMISSION

REQUEST FOR ADMINISTRATIVE SERVICES "
4

| (Continuation)
1. REQutSTER 2. REQUt3f f10N NU40SER4

3

i
13. 99ECSAL |N51RUC110NS (N4CLUOi nTL2,4NS TRtOUTDON, MRwnNG SPECJRCA n0NS NIS TRUCTIOlt$, S TOCK NLnlEEA$, .lUSTh KA T10N, QUANnTIES, ANO UNrTS 89NEN ri APPLaCABLE)
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i SF 278 - Public Financial Disclosure Reports
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$ e NFhetJent; playees)whe hold eemmisolene ef eppelmimenthess
'

6. the Pheldent. e. Intheeventenindividuet tennInstesemployment

e m hpheeldenis and dose not nempt enethn panien decribed in"
*

W d. Incumbent emelele helding peeltiene ederred to emellen ll.e. wieda 30 days, h repwt emot tw Aled !
'

k e Omesse end emphyees (induding speelal in eeetion II.e. d these inetractione if they how me later then ilm 30th day sher termination.
,

Devenunent employees, as denned in 18 U.S.C. $ served 61 doye er more in the peeltion during theg
ya SOE)wheespeekleneereeleselRedet08 lf erebeve preceding telender year. IV. Wisere toIPile

d the Genwel Schedule, er the rete of beste pay for
.

|g
which h Heed under other per edwdulee et a rete e. Omelels who have tennineted employment eher s. Condidenseler Pheldent and N Pheldent.with i
equel to er greater then Ilm minkman rate of beele having esrood 81 dare er mere la e calender year la the FederalElsetlen Commleelen. !

per Reedfor08 if; e peeltlen nferrai to la esetion ll.e and how not
eenopted enether such peeltion within 30 daye there- b. N F>ssident and h Pheldent, with the 0mes

e Membwe of the unwenned wrvices la per eher. domenment ethlee.
.

!
grade 0 7 er ebeve; i

III.Wiion to File e. Membeve d a uniformed service.=lth tlw servlee ;.

e omeere er esuley.ee in any edwr paktene Seaetary eenenned. j
detennined by the Director d the Omes of 0ewrn- e. Within 30 doye eher becoming a eendidate for i.e.
ment Schier b be of semel classineation to 08 19 er meninetion er electlen to the ellice of Pkeeldent er d. Allothere,withthedesignatedesencyethleses. @' ,

higher; h Freeldent, or by May 16 d that calender year, ciel,er that elReleib delegate, et the esency in whleb g t

whichever le later, but et least 30 days before the the Imilvidual serves, wlR serve er hee served. |
e Adudnistrativelowjudges; election.end en er before May 15 eleach eseceeding >"' i

'
year en Individuel continues to be a condidate e. In the com efIndividuele nominated by er to be ^

e Employees in the sesspeed eervicein poeltione nominated by the Pheldent to peellione seguiring 8 '

wMeh are of a eenAdential er pelley.seelting dieree- k. AtanythneeherthePkeeldenterPheldent-elect eenthusellen of the Seaste, see 5 CPIt PartISM for p !
ter, unlese by vegelsdom their posittene have been bee pubildy announced on kitantion tenendnote en eepedited precedene and Illhe location. |
endeded by the Director ofIIw0lline ofGovernment Individueireferred ee ln esetion ll.b.ef thene instrue.

'

4
'

g
Bilde; tiene, but no later then 5 sleye eher the Pheldent V. Generellastreettene o i

tronomite dw naninetten to the Senate. D. !
*

e N Postmester 3eneral, the Deputy I%et- e. 'Inle fenn eenelste of the front page and hur I
mester 0eneral, eesh 0evermor etthe Beard ef 0ev- e. Within 80dayeeher essuming e peekien described Schahdes.Youmusteemplete esch PerteteII 8ched- !'
emese of the U.S. I%etal Servios and alReese er em- la esetien 114. unlose such en Individuel hee leh slee se vequbed.lfpeu how noinibnnetlen te report
playeseef theU.S.1%etel8ervleserPhotellisteCem- enettwreech peeltlen within SOdeye priorto eseum- InanyFestof aSchedele,youshouldbidleste flane.* ;

inleeleninpeelteeneforwhlehtheretedbeslepay a Ing the new peeltlen, er hee already Hied a report ifyou erenetraquiredtoeseplete8duduleBerPart
seest to er greater then the minimum rete of beele with roepect to nomination for the new poeRien lief Schedule D,yee shoulduserk It*ftet AprilceWe * f

j perfinedler0819; (section ILb.) er es a condidate for the peeltlen A report le eensidered lacamplete If any Part of any ;

(sectlen il.el Schedule le kftblank.scheduce A emnbines e roport ,

e lhe Direeter af the Omse ef 0evenownt Ethlm
*

l inemne lleen with the disclosure d ertein pnp- ie
i and each designated esency othhs emclel; and ertyinterests ScheduleBdeelewkhtrsneectionein p !

i
O O

'
it:ndwdmyedwetteplermPert . _ rracistsesettulicta=let tes,oeneretscindApenaiensetcs 1e,31endiawmberspiend6,enowreneestretesforesselens
esseensed aben os.ts? m rene ettesse per for then peltim alit mLk len ilma lle4 et she sulnimen rete etsmele p , payetse hr cs.i!L wenn this pre.ision etisw compere

. 6miyactionnewscietes ,siniin tesi.ihis Inl wnreselerpatiemclewified ebencs ts .utwetececs-te. ;
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$ g<,
sense of sis,8s8.no inevidual h.d al= =shed

nd ,re,ney w mkw e&w w won = gin. feny swimming ,.i eneha m,meen inews e avidende of $1,800, nyerted ha 5thCK C. If the
med reimbursemente. Schedulee C and D relate to HebHky le pedese en apartanthouse for inwet-
liabilitlwand.4,_ . "relegenehlpe. Anerem- matin edditlan teltepeeleervkeebuelne,you will Centrol Alrlineestedbedbeeneeld therewouldbo
pleting the first page and each Port of b Schedulee have to report the opertment house lavestment es e cInd in the*Nees (w less then SI,00lJ'eslumn be
(including utre ehete d any Schedule whm een- part of b adere of the beelnue of the family BIDCK B N b Ineviduel ne longer owned any of

a
* '

the doch at the end d ee nyerting perled, and the,e
would be en entry fd espitel gelne se well as diet. $ Munsettee posee are required hr any Part), eeneses- eerpereden.

tlwly number e8 pages, f. In the esso d ederences to entitle which are dede in BIDCK C If by were reelleed during the
tipt g

investment funde such as matwel or penelen funde period. b escend esemple represents the proper *
b. hinferraetha tobe dioelesed le only that whid (whethw pubile er private), you must asclose the motheddreportingtlweeuresd8180,000efearned,

the Ell &e in Owenownt Ad d 1918, se amended.
and 8 CpR Part SIN eyecincelly require. Yee may, portfdle holdinge and en other Itmo euch se trene- Iname from privete low practies, so woll es $18.800
however faciudemerediuthnellnformellen,beyed actione and liebRkles to the entrat otherwies re- the reporties Individed mainteined In h capital
these repainneets, that yw wien le disclose Tw quindhrreportableintenste unhosthentityleen seesual in the les firm et the end d the reportler

. .

@
perpeese of clarinceden.Dioclosure ofinhrmetlen *eneopted inwetment fund.* 8n Definitlen of Terme pertsd.
does met autherles any holange,hiesme,henererle, above.

*

he third esemple represente seceptable repeating
liabilithe, trenesettene, glRe, relmhursemente, of-
Rilettene er peeltlene otherwise prehlbited by low, g. If you need assidence la esmpletin8 thle form, d en Investment fend which la widely hdd,widdy
Esecutive erder, role er reguletten. eentact the defensted agency ethics eniciel of the divereinal(og pub!1cly traded) and S " , ' -tly O

agency ln which yeu sern, will eerve.or heve enved. managed. Because h meete these . , n ne
*

ladividueleasetedthofendneedtetereported end . .

e. Combine en ens fonn tbe latermellen oppIleable te the type ofIncome does not need to be beekee late
yourself, peer spouse and depehdent childen; er if

.use esperate scheduke te nport Schediale A evidende, Intereet, er capital seine se long es the %* ,

*
'

edoen fw *eempted investment fund * Be marked. Mwere _..
'

h required Intwmetten applicable h family men. De fourth eesople roperte e penelen taterest from
ben.You mer.lf yon deelre,dletinguleh eny entry fer which the fHer hee ed yd nesind any permat, p
e hantly memine by preceding the atry with an (S) I, GeneralInstructions o

|If R le for e eyeuse er a (DC)If k pertelne to e NewmMypu wNl how to Ud en item only mee la 13
dependent child. JeInt seeste may be Inditeled by e Two of the general discleeure requiremente of the BtDCK A with all Whw value sad ineame infome{. m
9).See5CFRPert1884,9uhportOJeractedenel" Ad eencern eerteln latereste in property (generelly tim enwisted wl&&ethem ehmenm umeneline,;; g
He een deeperetten erdiwice, esfer,ed to lure se neede) and itema of income. to the right. lbwever, when yee have e numbw dn ,

Schedule A le destened to enable you toir,setheth of diff*'ent kinde d Amendel arrangemnte end in-CL
*

d. Dennitiene d tim verlane tem und in thne thne reeerting requireer. ente. GenereHy a descrip- cu lmiving m uuty, e fkit disclosure d eM the |*'

In*uctlene and detailed inheeden se h what le tien of yew, your eyeuse e, or your dependent childg required intenneuen for that entity mer nquire
nguired tobe dierlesed are entained in 8 CFR Phrt usek and eeuweee ofincome h nguired h be Nekd

snwe een en line. You ener alware use mwe then
3584. In BIDCK A et the Schedule. lleeding ikom lek to oneline fuclarinestienif youchun,

right screes the page fran each description of th,
e. In the esse of references to endtles which are emot er income secree, you wHl be able to report in

8 opereung tredes er bushcess whle de ad he" Bt DCK B the value d esch omt, and in BIDCK C If. PropertyIntereste and Assete
listed securities, you must prwide ouNicient inbr- the type end enount of income generated by that

(DfDCNS A and B)$
6, mettee about thew privete entides le give the re. emt w emind from b non emtuwce.

viewne d your discleeure report en adequete besle'. fw h eennlete enelyene required by the Act.Due* On Schedule A are four nemples which are repre. A. Items toIteport
*-

, h you meet disclose the heatlen and primary trade w eentett,e d h nyerths achenw of thle Schedule.
beelnees d private entities, as well se attributed %e firetenemple represente the proper method ef re.

Report the ldentity and category dwivetion of any ,

U, Inkente and activithe not solely incidental to such pating eleck d Central Airlinee Company twid et intmet in properte (reel er pereenet) held by you,|
a primary trade w buelnees. For instance, if your the end of the reporting perled which then had a your spouse or e dependent child in a trade or: *

' 5 '
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I
g beelnese, or he beseement w tin produetten of a ponenet neuense lwid he hme==nt w predue. wearity. Fw memple, the enery for a heMing et

|Ineese whkh bee a ht market valm whhh on- tiendinesmo,such eeseummerbemenneedduring fann tend misht eher, under BlJDCK A *mb i
,

esede ss,ess ee stism ehoe den npertins pwind. perte dshe yeer.nwetbe neseted. owneveup et noe =ru er _ . 2 deby nna i
- moeineautelselude.netemaatikanedte,ee che, lend en nural nouse si et Pine pluN, Medles.

3
e bonde, pensina Inheeste emd annultles, futomo ese- Intweltoont selse hem pereenet property such se County,Wisseneln." ;,g treens, mutuel hada, IRA essets, tem eheleere, bene. eelluelene of eneigues er art holdinee ennenetrees i,

tietal Innereste in musee, pawnel sevinse w edne that tho lisme are held br lavesenunt= the predee, You must ehdese ein primary Irede er buelease of jg beak steennes, veel esteen, seeneerelal erspe, live. tien of ineame end shouW therefore be reported. men.publiesnettles, eewolleelneweeee end activities ;
sesch.eeseeneeerseherhndesuselveWe,andeelle not estely ineidentat to sucti e trede er beelmese. Per :

*

*
lble name held ter seente w hmeement. Ensestions- B. What to showen tim reem esemple.N year funNr is hwehed in a privese nel !
Emelude year pemenel sesidense (untena rented eut) estees invesenent businese but as e side interest |
endenypereenelilabilityemedteyou,yourspouseer Enter tholdentity of the seest le Bl)DCK A and then buyestock timoush the businese in a henk, you noset i
dependentehudby sepsueeerdependenteldid,orby show the vehe la BlJOCK 8.Only t>e eeeegory of dieelsee then in . men-. to real estese thy type end j
e parent, brecher, elecer er elisedyee, your spouse, value, rechee then the meewel value of the prep- generaliseselenk defennily beelnese holde en inser. '

or dspondent ek!M. Beeluds eny estimment bensees arty interesteresset.nmetbeehown.Yeu need net estin a banit
Onehedlag the ThrIR Savings Plan) tem pbderal dioeless which valuation mothede yeu ssed. }

.

oevernment employment end any seelal searhy Per en IRA andhidual neelrement AsesentL indl. [
*

beneiha M sheenydiseeheessassens95AOB For esente emeh es seeche, bende, end seeuri- catethe veluesteadienderlying eoest.cowsN ee dwn
,

Eer less la peesnel envinse eesonnes in e einsle eles reportsnyheWinsedirectlyheldereuributobie inume derhed therebemleven theush deferred hr one
aneselelinetnution. toyes,yourerneseerd r.-e.=ehnetemam rederal tem perpensp in essensance wnh seeden tv Cr' E,

semes tateling uere then SI Ast le velse. hlentify behw.teenabletheteelesertoewelueeeesmpilence $ f
Wish respect to essess of e spouse er a dependent lie hewing and e>= @t category of value. N with appliablelsweendeesulselene.lftheIRAwere

child,de notrepsethesne: you heiddNIwant typse of secuttleset the some ear. Innessed eelsly la e amenal fond such as Tempistesi M i
;

peressen tes., bende and sesda :TCarperedsak WerW Pend, he.* end the kwesement properQ dh. Q ji

0) which espnsent your spousen er dependent these heMines almond be eeneHue: =e being from doesd in sebedele A,that would besuinaent identi- 5 j
chuteesteneenetelineenetwnopenelMuirandof tincanoessnetwpwpensedoutermininsJ,2,,a nession of the sense, since he out v pesting indi- ;
whkhyoulemmehae. lea e; the essressee value of an Interest h below er eben videaleesthadwouWbeen enapeedbwesenunts . ;

se ss,ses suesheM vehn. nsport peroemal eavinge fund.* N, hoewer, en IRA had en indhidust w |g 9(3) we ich are not in any way, past er present, menly KIhey aggregeno mere then 98A09 in priveesty managed patidle, detailed m-a et ,, w
derhed ten your inanne, emesse, er setteletes; and esinglep a.ainstituelen, the ,,gellewould besequbed en Schedule A in the ti, )

eene ennent et esses a N eeek invasement ww. v
;

(sp from whidi peu neleher derhe, mer espect to N you beve en incesset in en in==*--d fund er directly held. |
, derhe, any financiel er sceneenic benefit. peel whhh le en *eseepted hweetnent fund"(see i
'

Dennklen of terme ebevek you need only leentify Whh respeet to teuses lee wideti e vested beste- E I
14eem kleverydNilashformeetindividueletomeet the latenet by sivine the complete none of etw fund, fletal Interest in peinelpel er Income is held, g

|!allelusoperesefehleteet sepecially(8).Forinesence, recher then Identifyins tiw undulyins eneste se report trust hetereste and trust oseses which
N you line e jelat tem return with your spoues, you well. had a value in eseees of $1,000. See 5 CPR Phrt U i
dwho e finemeleler economic benefit Fran the iteme 2834 for snore infersnation about vested interesse. i

| Involved and you are energed with knowledae of To repnet interests of you,your spouse, or de- !
| these home. A trust for the educetion of year minor pendent child in a buelnese, e partnerehlp, or You need not report the identity of eseets of a truet ;q

thild wasId else eenvoy a financial benefit to you. Joint venttare, or the ownership of property of which you, your speesee er elependent children are 3e

i lherefore,these esset and !ncenw iteme de r.et fit the held for trivestment or the produi:tlun of in- the benerarieries if the Intenetin- O 3'

tut. come. identify Ihe character of the ownetehlp
interest, and the nature and location of the 1. e cieelirwdblindtrust*er qualirwddiversified
laminessor inie,ent unten it is e puNiety tended trust,* which hee beta certified by the Offkw uf

U f
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Devennent Ethlee,le seewdence with 6 CFR Part entwed le 9tDCK C es well en isseme frem essete of BIDCK A ,'Chicege Civle ChA 18 Leheebere Dr.,
3894 SubpartD,w tha trust eeld during the reporting perled) Chicese, RP, in BIDCK C under UttfRR (spedfy 5

type) *Homereriumiender ACfUAL AMOUNT
2. en *esespied trust.*ll etle.ene which: III. Barned and 0ther Non Investownt *St.100.*endenderDATIL.**199t?Heewerture-l 4

Income telved and denned to charity mustbe mported,but
A. wee not wested by you er your speces or de- a notellen espleleing that factmey be Indeded in re- Q

*pendentalMien,and (BIDCKS A and C) porting such kome.1he sewes, date and emeent of g.

paymente mede erte beinede dinelly te n deritable '

11. lies holdinge er eeurces efineomo of which ps, A. Items to Reporg weenleetion in llow d henererie must else be dio-
per epouse end dependent &Ildren have nelmewl. eleoed. In additlen, for eestein permente in lieu of
edge. Fw purself report the identity of the sensee in honorarle you must complete a con 8dentiel report

BlDCK A and the type and actual emeimt in BtDCK tw per ogwy, diedming the seerm, the nesnee of
in the esse ef thesespecial typse of truste,you cheeld C of non-Inveetment income exceeding $200 heen eerheble ergenleetion reelplente, the amount, and k,
show in EtDCK A the identity dthe trust. including any one num. Such incane includu fese, edwies, the detoe of permente, Keede en er eher January 1

'

the deleofasellen, and in BIDCK C.the closeilles- esmmlulene,tempenestien for punnel owvim.m. 1991.5ee 5 CFflPertMBS.
tien of the truet as e *ayselined trust * er en *mespeed tirementhonefite, and honorarle. Report these iteme
trwet *(Thecolagery ofennountetthe trustinesme,3f en the some line se related Interente la property, if 2. BARNBD ANDOfMERNON INVliffMBNT
lteneseded 8300, must eho be nperted in BIDCK C, any. INCOME-Includes ell inessa, eectueles ef hene,
la sensedence with escenen IV bele=J twin, frera non-inwetment eeueese laeluding fese, g. .

I%ryour spouse,repen the eource,but not the eemmlulems, seinrin, and insane fran peresul y '

Note: You are not permitted by the etetste to enount.ornon-investment inesmo esteeding St.000 enviese er utlement. Deport the Identity of the M,*
* '

heele*enesesytod ersetbr instreeting s trustee net end thenuree, emeent end ddo efhenerarle esend. source and give the setual amount of such
to divulp Infaustion w otherwies,evelding proel- Ing $200 ihm any one eeum. No report of the income seeeedlag SSIO tem any one omree. Per M
ouesourem efimewledge spen entering 0evernment esened or other non-investment income st rour *'emple,1fym eerned 8400teeching et a lew eetwel, g
service. dependent chlhleenle rearstred. enter in BlDCK A * John Jones law Scheel, o ,

awkvme, MDilm StDCK C undu orteBst. sd. I:s |
De not report a trust of which your spesos or Eschsde inteme han C, . : by the United ery*;endunderACTUALAMOUNr *S400?Nyes g.

dependent child is a beneficiary that meets the three Stdee Gevennwnt end frwn any retirmnent erstem earned $15 for teaching la one law scheel and $350 y '

g
;3part test set forth in the essend peregraph under of the Unhed Stelee Oneluding the 1hrift Bevinge tha tuching et authw schat.mputenly the S250 a
]i +

II.A. A trust eholdese net Ht thet eamption moy still Plan)w frem esclelneurity. enwant Heyert employee benefits and severence Q.
Vbe en eienpled erwet under thle entlen:In eva case, perments which meet the reperting ."

hwoe.st be reported, but the essets nad ad be
it mu B. What to Show een the Form esperatelyIrem selery.

ed.

1. HON 0ftARIA-Ireryoueryourspouse,she, if your speene has earned Inesme in aseems of

Encept $sr sie specist trusts w fumle ederred to Iw isterle esgrepting mere then $200 fren any one $1,000 helwr then Iwnwerie) fran any su nom, ,

*O above,you mmetidentifi esch individeel lnwetsunt eeuree. nepe,t tle identity et the sourcu in BtDCK IdenWy the source Inst shes, adhing under |

o held by a truet er fund, which had a value in neees A, and thedste stthe tervlees performed end actual amount. N your spouse le self.en played in a buel-
etSt 000. Forememple,in BLOCK A enentry such as amount in BIDCK C. IJet each honwarima neen. nees or profeselen, for exemple s2 e practicing per- !

"truet twid by First Nationel Bank O'elen, MA) retely. For esseple, If, prlw to your Devwnment chdesed who earned $10,500 during the year, yes,,

eeneleting of ITT essek. U.S 1hesury certificates, e,r,!ce. pu emtved $1.R00 for a speech before the need only dew under BIDCK A * practicing py-

E and Dellee Municipal lhad( mista be mode. In Chicope CivieDub on March 19.1991 of which $200 eltofeglet.*
q* IllJOCK B the oppliesble ochse of each emt out wee actuells spent for round-trip trevel, and $200 '

would be entered (Ao described under IV.B 6. Trust went to the egent who made the speaking erfenge-w
,th iname,bele.r.the Inewne from each seeet would be ment en your new enteont repert you wento ente in *
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IV. Investneontineonee B. What hs Showon the Form and netse,leane,peresseleevinse sessente, annuity

8 hende, bonde, and other seewities. Imer enesuple, N
-

i

$ (BIDCKS A and Cl Check all appliemble cleosiffentlene of ineone you earned $300 hi bderut during the cebender year ;

E, and -. _" ; eategories of emounts. If en e Sevinge OertNkste with Flederal Sevinge and i

Reportiteineofineestasentineame en the semeline more then one type of inesmo le derived from the imen, enter in EtDCK A *Pederal Savinge and !**

y of8eheduleAsetherelmeedpropertyintereetwether omme sseet. cheek ellrelevent trese end estenerles et taan tnehlmere, tE49evinge Cestilkatat end in
*

,

gr- seest han which eudi Inesee le derived. Note that emeent(unlese en encepted invenenwntfundl. Cate- BIDCK C ehack that interest ineame wee reedwd ' '

some peeporty latereste er other essets will net hew series of smount may be distingulehed by using the and elwek the oppropriate catsgery of ameset. ;< g i
| tA e related hem et inesme. In end. e case,cInck *None abbrevietlene D,R.I and CD in the bones,in lieu of

L for less then SIDil'in BIDCK C under estegory d checke,terepresentdividende.rentehreities.Intw. 4. CAPfTAL GANIS-Report laesmo heni capital

enount. atwcapitalgelme. gelne nellied by you,your opeuse er dependentg ,

child frein sales or eschensee et property,businese
'

w
A.home to Report 1. DIVIDENDS-8how in BIDCK C tlw smount Intereste, partnerehly interests er esewittee. 3desi-
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budnese inesme, end ineene han en latenst ln en bene w othw Intermes. Identry the eowee of enount and age type of inesene nemnd w m- ,
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emeent d dividende, sents and reyelties. Interset, For esemple. If you roteleed $2;080 es rentet ineane identNy the asum of trust ineene, either for your- ,
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or levestment interest end, when ==fh han the esameneteekthersportinginaviduelpenbesedfor les under 5 CFR Port 3894, Subpart J,le pennit

,
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14. PURPOSE OF TRAVEL If was Wormenon is CLASSIFIED, besue to CLASSIFY THIS FORM appropnesely
Ofmore span in mpared 08ech a seperate sheet.)

h addeen, specify nature arui W of Infonneton to be W Indudng taas of papers to be presorted: netwo of informsbon to be ablemed at
each of Rio pieces to be viemed eraf conferences: to be amended and ts raidion to traveler's work. (TRAVELERS are RESPONSSLE lbf OSTANWG
CLENtANCES fbrpapers orspee@es when nsm)

15. UST PERSONS WITH WHOM PURPOSE OF TRAWL HAS BEEN COORDINATED (include hirsoffice as met me other Onesons and offices)
AND THOSE TO 8E BRIEFED OR RECENE TRIP REPORTS UPON RETURN. UST ALL NRC TRAVELERS AND CONTRACTORS WHO
PLAN TO ATTEND SAME FOREIGN MEETING OR PLAN TO GO TO SAME FOREIGN DESTINATION.

(a) PERSONS WITH WHOM TRAVEL HAS BEEN COORDINATED (withn NRC and h other U.S. Govemment a0enesse)

O
(b) PERSONS TO BE BRIEFED OR RECEIVE TRIP REPORTS UPON RETURN.

(c) UST OF OTHER NRC TRAVELERS AND CONTRACTORS GOING TO SAME FOREIGN MEETING OR DESTINATION.

wic eomaa 4e m Page 2
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DATE |
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DATE

24. OTHER CLEARANCE
SGNAhmE

Tm.E

DATE

E FS4AL ACTION -OFFICE OF TPE EXECUTIVE OutECTOR FOR OPERATIONS OR CHANtMAN
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REMAltKS
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t

O

PRNACY ACT STATEMENT

Pwouart b 5 U.S. C. 562e(e)(3), enacted No new by Sedian 3 of the PrMicy Act of 1974 (PLAsc Law 93-570), the fotomne atulemert is fummhed to
outveduals who supply wormmbon to the U.S. Nudeer Regidatory Comnussen on NRC Form 445. This hformahon le moreened in a system of reconis
desspeded as NRC20 and desalbed at 55 Fedecaf Reposer 33081 (August 20,1900), or tue moet recort Federaf Regeneer p% of the U.S.
Nuclear Reguistory Commiseson's Pap % of Systems of Reconis Noboes * Inst is awedeble at the NRC Putic Document Room, Gehen Building,
2120 L Seest NW,Weehmgton, D.C.

1. AIIINORfTY: 31 U.S.C.1104,1108, 3611, 716, 3512, 3701, 3711, iniormedian from this form may also be w in me course of
3717, 3118 (1988); 5 U.S.C. 5701 (1988); Federal Travel RegJohans, abacovery eruf b presening evidence, to an NRC contrador, or to a
41 CFR Parts 301-304, md Federal Property Managemert congreseenal omos to respond to their hquiry made at your request.
Regulubane,41 CFR Part 101-71,

4. WHETHER ruan r*URE IS MANDATORY OR VOt.UNTARY
2. PRswCsPAL PURPOSE. Infornemen weared on this form is used b AND EFFECT ON DIDMDUAL OF NOT PROVIDE $G

accure me requred NRC approval for officiel lwegn travet. DrORMATION: hwe is volur,tary. If the requested
warmation is not pnmded, homew, approval may be denied.

3. ROUTINE USES: warmenon on the form may be used for traneneid
to the U.S. Treasury for paymert and for trenommel to the Departmart 5. SYSTEM MANAGER AM) ADDRESS
of Stsee or an embesey for passports or whens. The informaten may
also be checlosed to an approprtune Federal, State, local or Foreign Chief, Travel Management Branch
opency h the evert the warminen hdicates a voimman or potenner omee of the Conemur
v6ohelon of law and in the course of an admrvelruarre or Am6cial U.S. Nudeer Regulatory Commesson
proceedng in edeson, his infortreben may be trenefened 2 an Wantungeon, DC 20556 4001
appropnute Federal, State, local and Foragn agency to me essent
th and necessary for the agencys clarsawwi about you.

__ .
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i NRC 279 - Official Travel Authorization
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O
PRIVACY ACT STATEMENT

Pursuant TO 5 U.S.C. 552a(e)(3), enacted into law by Section ' of the Pris a;y Act of 1974 (Public Law
93- 579), the fellowing statement is fumished to individua'. .ao supply in'ormation to the U.S. Nuclear
Regulatory Commission on NRC Forms 279 and 279A. This informatMn is maintained in a system of
records designated as NRC-20 and described at 58 Federal Register 36468 (July 7,1993); or the most
recent FederalRegister pudication of the Nuclear Regulatory Commission's "Republicabon of Systems

,

'

of Records Notices" tha' % available at the NRC Pubhc Document Room, Gelman Building, Lower Level,
2120 L Street NW, Washington, DC.

1. AUTHORITY: 5 U.S.C. 5701; 31 U.S.C. 716,1104,1108,3511,3512,3701,3711,3718 (1988),
,

Federal Travel Regulations,41 CFR Parts 301-304; and Federal Property Management Regulations,
|41 CFR Part 101-71; and Executive Order 9397, November 22,1943. l

2. PRINCIPAL PURPOSE (S): The information is used to secure the required authorization ;
identification of traveler, and, if required, travel advance funds.

3. ROUTINE USE(S): The information is used for transmittal to the U.S. Treasury to secure advance
payments and to the Department of State or an embassy for passports or visas, if necessary, when
travelis authorized. The information may also be disclosed to an appropriate Federal, State, local, or

|Foreign agency in the event the information indicates a violation or potential violation of law and in the
course of an administrative or judicial proceeding. In addition, this information may be transferred
to an appropriate Federal, State, local, and Foreign agency to the extent relevant and necessary for
an NRC decision or to the extent relevant and necessary for that agency's decision about you.
Information from this form may also be disclosed, in the course of discovery under a pTective order
issued by a court of competent jurisdiction, and in presenting evidence, to a Congressional office to i
respond to their inquiry made at your request, or to NRC - paid experts, consultants, and others under :
contract with the NRC, on a need-to-know basis. l

.

4. WHETHER DISCLOSURE IS MANDATORY OR VOLUNTARY AND EFFECT ON INDIVIDUAL OF
NOT PROVIDING INFORMATION: Disclosure is voluntary. If the requested information is not
provided, however, authorization for official travel and reimbursement for expenses associated with
such travel may be denied. Failure to provide the social security number may result in delayed
processing The use of the social security number is made necessary because of the large number of
present and former Federal employees and applicants who have identical names and birth dates,
and wtiose identities can only be distinguished by the social security number. Failure to provide
the social security number may result in delayed processing.

5. SYSTEM MANAGER (S) AND ADDRESS:

Chief, Travel Management Branch
Division of Accounbng and Finance
Office of the Controller
U.S. Nuclear Regulatory Commission
Washington, DC 20555-0001
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( OFFICIAL TRAVEL AUTHORIZATION '' ^"'EE'^" " |
\ CHANGE OF STATION M A NEW A 80CIAL 8EcumTY NUMSER I

C e meNos.e NRC Man.o.m e oreen e 141 ser asema.4 ewrvanans kr comPi e.,im. nym
au sHAoEn AAEAs MusT eE COMPLETED Form may be typed or herewnums O C. CANCEL

A EuetOvne wORMATiON ,uNo COoE s. EarLOYEE cATEOORY
A NAME Of EMPLOYEE (PEEYMeisde and Last W Q A.X0200 Q A NRC EMPLOYEE TRANSFER |

i
O B.XO300 O e OTHER NONARC FEDERAL EMPLOYEE
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$
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\ j i r TEMPORARY 0uARTERs . $ COS.

' B1364 [uwarroEMPLOYEE A DEPENDENT (S) |

[ oa.n $ |COSI1255-E
m

$ | EXTENSION 21 ADVANCE 168UED SY CASHIER
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; i
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-
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$ j$ |$ o iADGE NUMBER ~ j E DATE
'

-

,

8 . ..., . .. ..1. ..I.2$.b.E,,,, ] B1370 , 73""******
$ 1259-X 1 ' REinsouRscMENT IN ACCORDANCE WTTN NRC IfANAGEMENT
g DIRECTIVE 141 AND FEDERAL TRAVEL REGULATIONS

22 REMARKS Ontacare nem number 80 wnca enswer sogmes. Use naa00nal sheets as necessary )

APPROVAL SIGNATURES
" N i Tough ! Ptses 4As surric rett To coven TW foTag saf ela rgo cost E7" [ng [ kpb
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TioNATuRE : oATE s.oNATURg DATE

!

( 25 CERTIFCATION OF AUTHOROTION
I vesicacvaawEmence51swa cwdrEpeusEt wtuany Tomeemaswnes %.vt ete asvisepacconoaucE NTes FaceAaTYnAvtcausraturarxrawes5TAruAr-
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' SEE PmVACY ACT STATEMENT ON PAGE 3

NRC FORM 27%A (11.e4)



PRIVACY ACT STATEMENT

Pursuant TO 5 U.S.C. 552a thefollowing statement is fumish(e)(3), enacted into law by Section 3 of the Privacy Act of 1974 (Public Law 93-579)NRCed to individuals who supply informabon to the U.S. Nuclear Regulatory Commission on
Forms 279 and 279A. This information is maintained in a system of records designated as NRC-20 and desenbed at 55
Federal Register 33981 (August 20,1990) |Commission s " Republication of Systems orkor the most recent Federal Register publication of the Nuclear Reaulatoryecords Notices" that is available at the NRC Public Document Room,I3eJman
Building, Lower Level,2120 L Street NW, Washington, DC.

1. AUTHORITY: 31 U S.C.1104,1108,3511,716,3512,3701,3711,3717 3718 1988),5 U.S.C. 5701; Federal Travel
and Federal Property Manageme,nt Reg (ulations,41 CFR Part 101-71. TheRegulations,41 CFR Parts 301-304;

authonty for soliciting the social secunty number is Executive Order 9397, dated November 22,1943.

2. PRINCIPAL PURPOSE (S): The information is used to secure the required authorization, identification of traveler,
and, if required, travel advance funds.

3. ROUTINE USE(S): The information is used for transmittal to the U S. Treasury to secure advance payments and to

the Department of State for passports, if necessary,the event the information indicates a violation or potential violationwhen travel is authorized. The information may also be disclosed
to an appropriate Federal, State, or local agency in
of law and in the course of an administrative or Judicial proceeding. In addrtion, this information may be transferred to
an appropriate Federal, State, or local agency to the extent relevant and necessary for an NRC~ decision or to an
appropnate Federal agency to the extent relevant and necessary for that agency's decision about you. The use of the
social secunty number is made necessary because of the large number of present and former Federal employees and

.

applicants wfio have identical and birthdates, and whose identities can only be distinguished by the sociaf security
.

number. Failure to provide the social security number may result in delayed processing.

4. WHETHER DISCLOSURE IS MANDATORY OR VOLUNTARY AND EFFECT ON INDIVIDUAL OF NOT PROVIDING
INFORMATION: Disclosure is voluntary. If the requested information is not provided, however, authonzation for
official travel and reimbursement for expenses associated with such travel may be denied. Failure to provide the social
secunty number may result in delayed processing

5, SYSTEM MANAGER (S) AND ADDRESS:

Chief, Travel Management Branch
Division of Accounting and Finance.

Office of the Controller
U.S. Nuclear Reg _ulatory Commission
Washington, DC 20555-0001-
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i NRC 64 - Travel Vouchers
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| NRC FORM 64 U.S. NUCLEAR REGULATORY COMMISSION ' Au.x - m N -

dO ,a , TRAVEL VOUCHER (PART 1)
t n

( i % M SF im , _Usm N-

| ' ) ^FF'"d 'y NARS Set
FOLLOW |NSTRUCTIONS ON REVER$E OF FORM SET

| Ad a swE gag, su. Ause ire) 4 vt * Cc ILitmuNE 6 RECLAIM VOUCHER 6 VOUCHER STATUSI

, YES NO PARTIAL FINAL
i uA.Lm nwuss twawe en.coes

['~' FF F F
u 1 L._ i _.

8 TRAVEL PERluO(S)

A FROM (MMOCWY) 8 fD (MECOYY)
9 OFFtCAAL DUTY STATION (C#y and Steie) 10. RESiOENCE (C.ty anc Scarej

RoCkville. MD
11 TYPE OF TRAVEL 12 METHOD OF PAYMENT 13. AJtLINE Ai;COMMOOATinNS 14 LEAVE IAAEN

15 COMPARATIVE
O CONUSOOMESTIC O CHECK ] FIRSTCLASS [ ANNUAL

VEL

] NONFOREION OLITSIDE CONUS ] CASH (NTE S1CQ O OTHER PREMlUM CLASS C SICK
[ FOREIGN C ELECTRONIC FUNOS TRANSFER O FREE UPGRADE O OTHER
n COS O NOSCONWCT

'*' "''*%"ENN "'~
GTRCTS ACCT /GCyr ISSUED CARDCASH sf CARRIER GTN"ONEI$I'*"

'*
19 AMOUNT ''"*"""''* ' " " * * '

iscenC4 beoe) NUMBER
EXPENSES AMOUNTCM MED

A SU8SISTENCE AND
OTHER EAPENSES

8 R RJ

II. TRAVEL.ER"E CERTWICAT10N. I HEREBY A350N TO THE UNITED 5 TATE. i ANY ROMT I MAY MAwE AGAtN5T ANY
I 'N %MPARYlES IN CONNECTION VdTH REIMOURSABLE TRANSPORTAllON CHARGES DESCR18EO ABOVE. PURCHASED 8N

UNDER CASH PAYMENT PROCEDuttt 3 C REGISTRATION FEE

22- LOOGING (Lastprowdede rederW Trewed Dreckry) 23 READ CAREFULLY
HOTEt ANo MOTET FRE SAFETY ACT OF ts90. P L ici.asi f'' ==* **g gy '""* ** D. TOTAL CLA!M

i n REFUNO DUE ON UNUSED TICKET. PARTIAL
A NUMBER OF NIGHTS LOOGING w ICKE F NO IP 24. TRAVEL ADVANCE,

8 NUMGER CF NIGHTS LOOGING WHICH ! ^
iIvgg MEET THE FRE SAFETY ACT

| gm y g (Tram Must wi ! $100
\ 25 iCERIIFY THA T THIS VOUCHER IS TRUE AND CORRECT TO THE 8EsT OF MY KNOWLEDGE AND SELIEF AND THAT PAYMF.NT OR FOR EXAMINER USECREDIT HAS NOT BEEN RECEIVED 8V ME

% gggg. AMOUNT TO BE APPLIED

.

BALANCE DUE
26 THIS VOUCHER fS APPROVED LONG OISTANCE TELEPHONE CALLS. IF ANY. ARE CERTIFIED As NECESSARY IN THE INTEPEST

OF THE GOVERNMENT

SGATORE APPROVSWOFFictAL- NET TO TRAVELER i
i DATE

| 27. EXAMINERS ADJUSTMENTS
28 TRAVELER DESIGNATION

I DESIGNATE
- TO RECEIVE CASH PAYMENT OF THIS TRAVEL VOUCHER I ACCEPT

RESPONSitillfYTOR TiiiRi5fEST ONCE 'TAlIMPR5S'T FUND CASHIER PROPERLY DIS 8URSES THE CASH TO MY DESIGNEE.
S M ATURE M RT.EM foATE

ExAkisED BY i DATE
i

29. CASH PAYMENT OF TRAVEL VOUCHER (FOr Cashief Use)
RECEfvED CASH IN FOR

30 THl3 VOUCHER IS CERTIFIED CORRECT ANO
THE AMOUNT OF $ PROPER FOR PAYMENT

ElCNATORE~ !OATE j NRC BACGE NUW8ER W"8 - *"*d8 ''W'*"M 8"

i
'

31. ACCOUNTING CLASSIFICATIOP. (FQr Davisson Of Accounting and Finance Use)
8g C D COST E F (2110-51 G (2120.D) H (235C-U) .

g
PURPOSE ORGANIZATION JO8 SUS $tSTENCE COMMON l REGISTRATlON !COST ggy 707 4COOf COOE CODE i ANO OTHER CARRIER I FEE !

1 i I

DOMESTIC
'

!i

f
.-.

|
'

>

t c

.

!

FOREIGN | | |

* Frawadore Clam - F amficson of an tem a en expense account works a emietse at me Cap (28 U S C. 2514) and may remdt n e ime of not more sien 410 000 or emnacewners of not more inan |$ years or them (18 U S C 267, at t001) ;[gg\ " If tm0 estanos lesspname cans are ecAded, the Apr verg Offeaf muel have teen a. thorned e ortog by me head of me Departmert or Agency to so carnfy (31 U S C 680e1 |

( NRC FORM 64 (195) SEE REVERSE OF PAYEE COPY I

\ FOR PRIVACY ACT STATEMENT
|

[ TRAVELER'S COPY [ ACVANCE COPY [ MEMORANDUM C AUTHORIZATION [ AVOIT C FUNOS CONTROL I

|

|
!
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NRC FORM 64A U.S. NUCLEAR REGULATORY COMMISSION
02 * TRAVEL VOUCHER (PART 2)"O't', io,2 SCHEDULE OF EXPENSES AND AMOUNT CLAIMED
W Dy NARS 1441 FOLLOWINSTRUCTIONS ON REVERSE OF FORM SET
* M *"" '"/

AUrHORIZATON NO } DEPART FROM OFFICE
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( Mus CLAIMED

i , i

I_
r

|
'

i

!

I i

|4

|
|

.

!

,

!

i

I

!

+ i

!

I I

'

i

i

!
I

!

"
j

!

i I

!

!

iS%ya*v'ACYs*T7ASE'? GRAND TOTAL (Amount to be shown in item 20.D. Part 1)N
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NRCFORM HB U.S. NUCLEAR REGULATORY C-C----' "w AUTHORIZATION
"* NUMBER

OPTIONAL TRAVEL VOUCHER (PART 2) pac,e Or .
EXPENSE REPORT POv MuAc* aATE( (NRe r ,,, ua c.,, ., w uRC r su l FOLLOW INSTRUCTIONS ON REVERSE OF FORM SET ttNTamu

;
NAME OF EMPLOYEE (L.N. Frat. MI) DATE TIMEpg g ay

OFFICE p py
A. LOCAL TRANSPORTATION TO COMMON CARRIER TERMINAL

DATE j MODE POV MILEAGE WHkRE USED COST OF TRIP
'

f
i S

A I U 3 J%

's S i

B. ITINERARY
( DEPARTURE DATE
| (MMDCVYYI

CITYisTATE

TM ] AM ] AM C AM [ AM [ AM(MM A M W M) IF ADDITIONAL SPACE
PM " PM " PM F PM PM 18 REQUIRED. USE

,

"
CONTINUATON PAGES

IMMDCVYY)

|CITYISTATE

yg | [ AM [ AM ] AM [ AM ] AM
(SPEClFY A M OR P.M) i r- py | 7-m py p;pg q pu m p y.

C. MILEAGE - P.O.V.

NUMBER OF MILE 8 i
| | t '

cwm, ,
. , ,

|o e !. ! is I la | is I : i s
D. PER DtEM OR ACTUAL SUBSISTENCE

!s
^C " UUO*O

s s s s

MEAL 8 41NCIDENTAL '
,

jg
6

EXPENSES 3 g fg ;3

LESS PRFPAID 1 |
- MEAL 8tLODGING | g( p gg | p gg y g( ) g( }

t STATE SPECIFIC PpfPAJD
MEALS (8,L/D) OR LODGING j f'

r

!

QAL DAM PER 61sM | j | [

'

5 it is 8 18 14

fDTAL 64iL kdTUAL SUBSl$ | **T
TENCE NTE S !S I$ 5 68 8 I I

E. OTHER EXPENSES (List)
I | | I

_
!$ j

:

)$
i

'S ! 18 !S
1

| |
8 j |$ $ $ 18 g wm

a i i

8 | 8 8 ! .$ f8 Ie

F. LOCAL TRANSPORTATION AT TEMPORARY DUTY STATION
CAR RENTAL | |

f'
1 | | !

|'
'

is L ls ! isamc er TRAvEteR) is ! s

DATE MODE POV MILEAGE WHERE USED j COST OF TRIP

S y wm

S I

G. LOCAL RETURN TRANSPORTATION TO OFFICE OR OFFICIAL DUTY STATION FROM COMMON CARRIER
TERMINAL

DATE i MODE I POV WILEAGE i WHERE USED i COST OF TRIP

Ii

| J's uwm
I; la $i

TOTAL CLAIM (A4) - TO BE CARRIED FORWARD TO ITEM 20A ON NRC FORM H. $

REGISTRATION FEE (PAID BY TRAVELER) - TO BE CARR12D FORWARD TO ffEM 208 ON NRC FORM H. $

PLANE, TRAIN, BUS (PAID BY TRAVELER) - TO BE CARRIED FORWARD TO ITEM 20C ON NRC FORM H. $ f
If GRAND TOTAL - TO BE CARRIED FORWARD TO ITEM 200 ON NRC FORM H. $

| s NRC FONW 648 (1043) SEk REVERSE OF PAVEE COPY
FOR PRIVACY ACT STATEMENT

CTRAVELER'S COPY C ADVANCE COPY C MEMORANDUM [ AUTHORIZATION C AUDIT [ FUND $ CONTROL

e
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PRIVACY ACT STATEMENT

Pursuant TO 5 U.S.C. 552a(e)(3), enacted into law by Section 3 of the Privacy Act of 1974 (Public Law
93-579), the following statement is fumished to individuals who supply information to the U.S. Nuclear
Regulatory Commission on NRC Forms 64,64A, and 648. This information is maintained in a system of
records designated as NRC-20 and described at 58 FederaI Register 36468 (July 7,1993), or the most
recent Federal Register publication of the Nuclear Regulatory Commission's " Republication of Systems of
Records Notices" that is available at the NRC Public Document Room, Gelman Building, Lower Level,
2120 L Street NW, Washington, DC.

1. AUTHORITY: 5 U.S.C 5701; 31 U.S.C. 716,1104,1108, 3511, 3512, 3701, 3711, 3717, 3718
(1988); Federal Travel Regulations,41 CFR Parts 301-304; and Federal Property Management
Regulations,41 CFR Part 101-71. The authority for soliciting the social security number is Executive
Order 9397, dated November 22,1943.

2. PRINCIPAL PURPOSE (S): The information is used to make reimbursement claims for approved
and authonzed travel expenses, per diem, and other change of station expenses.

3. ROUTINE USE(S): The information is used for transmittal to the U.S. Treasury to secure payment.
The information may a!so be disclosed to an appropriate Federal, State, local, or Foreign agency in
the event the information indicates a violation or potential violation of law and in the course of an
administrative or judicial proceeding. In addition, this information may be transferred to a
appropriate Federal, State, local, or Foreign agency to the extent relevant and necessary for an NRC
decision about you or to the extent relevant and necessary for that agency's decision about you.
Information from this form may also be disclosed, in the course of discovery under a protective order
issued by a court of competent jurisdiction, and in prpsenting evidence, to a Congressional office to
respond to their inquiry made at your request, or to NRC-paid experts, consultants, and others under
contract with the NRC, on a need-to-know basis.

.

.

4. WHETHER DISCLOSURE IS MANDATORY OR VOLUNTARY AND EFFECT ON INDIVIDUAL OF
NOT PROVIDING INFORMATION: Disclosure is mandatory. If the requested information is not
provided, reimbursement may be denied. Failure to provide the social secunty number may result in
delayed processing. The use of the security number is made necessary because of the larg
number of present and former Federal employees and applicants who have identical names and birth |

dates, and whose identities can only be distinguished by use of a social security number.
i
I

5. SYSTEM MANAGER (S) AND ADDRESS:

Chief, Travel Management Branch
Division of Accounbng and Finance
Office of the Controller
U S. Nuclear Regulatory Commission
Washington, DC 20555-0001 |

|

|
|
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' Exhibit 30
SF 1164 - Claim for Reimbursement

for Expenditures on Official Business
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1 DEPARTMENT OR EITABLASHMENT, DUREAU. DivtS40N OR OFFICE. 2. VOUCHER NUMBER,

CLAIM FOR REIMBURSEMENT!

FOR EXPENDITURESi

l/e\ ON OFFICIAL BUSINESS * **"' "'' * "**"
\ /

-

t

| V Read the Pavacy Act Statement on the back of this Ibrm. 6. PAID BY
.a NAME(Last Arut,aucuenuoat)

i in ? XWSECURITY NO

4. i
,

!

a MAILING ADDRESS (AACiude lie Coch) e OFFICE TELEPHONE NUMBER

d5
6. EXPENDITURES (if fare Claimed on Col. (g) exceeds Charge lbf one person, show in Col. (h) the number of ackMionalpersons ntNCh acCompensed the

Claimant)

oAtt Show appropnete code a col (6
M(E

E AMOUNT Ct. AIMED
0 A . Local travel

to - O elephone w Wapri, or
E C Other Expenses (normred) # |PER. TIPS ANO.

ADO
FARE MiscEL

| SONS(Enswen ansearmwes m enecwic ommo Ef MILEAGE OR m LANEOUS

#ge) gs) (c) FROM (d) TO M (G (F*) N
I i Ig

| | | |

| I I 4

! | | 1 Ir
'

i 1 | t .
I i 1

'
I f f I

! l i 1

,

I i e

! nI i e i
i

! I i l
i l i

i I'(m , , ,
,

U | | |
1 1 I

l i l
i I i
l | I

i I i
;

i

, i 1 . } |

|{ l 1 I I

If addttronalspace os requared continue on the back 'U,WTALs CARRsEo PORwARD rROM THE ! | | | |g
i i i i

AnnOUNT CLAtanED (Total of Cols. (1), (g) and (I).)> TOTALS | |
', ,

|8. This claim is approved. Long distance telephone calls. if shown. are certified a 10. I certify that the claim a Inst and correct to the best of my knowledge aruf behef
necessary a the mterest of the Govemment (Note: it Aang distance cates are menuded and that payment or credit has not been received by me.
the approump othcoal must have been authortred on wntong, by the head of th

Idepartment or agency e so certify (31 U S C 680a) ) PAYMENT DESIRED Ssgn Or@inat Only
{

] CHECK [ CASH |
Sogn OngsnalOnly DATE

,

CLAIMANT h I

SiON MENEF | |
DATE 11. CASH PAYlfENT RECEIPT

APMtOVING a PAYEE ($gnetwo) 'o ErrE REcEnito
OFFICIAL
alGN HERE

0. Ttus claim es certined correct and proper Ibr payment a AMOUNT

Sogn Onginal Only I

hg DATE 12 PAYMENTMADE
O

g

(y.pcgR BY CHECK NO,

acomwo cmmems
- ouocETOR ,CooE

co,, .
,

-

''Y AMOUNTORG CODE g
;

|! "0C PUNO
t f TYPE CODE

2130 | LOC Y | X0200/X0300 ~""~ ~f f""~"
~""'

t ia4,21o rene turm was mectroacmir prooucea or tus Feders Forms. ** STANDARD FORM II64 (Rev. I!.77)
! Prescribed by OSA, FPMR (CFR 41) i

101-7



6. EXPENDITURES . ConDnued

j Snow appmpnate code e col (b)-oars ugoE AMOUNT CLAIMED
h A.. Local travel 1' A= i rm.aNo

I
i o 1e- o, i aph. ,
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in compliance with the Pnvacy Act of 1974, the follovnng mformation a provided Solicitation of the mformation on this form rs authonzert by 5 U S C Chapter 57 as implemented by the
Feceral Travel Regulations (FPMit 101-7). E O 11609 of July 22.1971. E.O.11012 of March 27.1962 E O 9397 t.f November 22.1943. and 26 U S C 6011(b) and 6109 The pnmary
purpose of tne requested information is to determme payment or reimbursement to eligible mdividuals for allowabie travel and/or other expenses incurred under appropnate
admmmtrative autnonzation and to record and memtain costs of such reimtxersements to the Govemment. The mformation will be used by Fec'eral agency ofhcars and employee who
have a need for tne informatio.1 m the performance of their omcial ditaes The information may be discsosed to appropnaps Federal. State. local. or foreign agencies when reievant to

ovil cnmmal. or regulatory mvestigabons or prosecutions. or wnen pursuant to a requirement by the agency m connecuon witn the hmng (or fmng of an employen, the msuance of asecunty clearance or eyestiganions of tne pedarmance of omcial duty while m Govemment service Your Social Secunty Account Number SSN) e solicited under the autnonty of the
Intemal Revenue code (2S U S C. 6011(b) and $109 and E.O 9397. November 22.1943,for use as a taxpayer and/or employee identification number, disclosure is MANDATORY on
vouchers claimmg payment or reimbursement which )s. or may be. taxable mcome Dadosure of your $5N and other requested mformation m voluntary m all other mstances, however,i
falture to provide ine mformation (otner then SSN) required to support the darm may result m delay or loss of reimbursement.

.
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Exhibit 31
NRC 119 - Custodial Receipt

for Sensitive Personnel Property
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*

TAG NURSER eERIAL NUMBER MODEL NUISER PROPERTY IBeUED 70: NAGE (last, Ast, AssMis Addse
!

I

j oEsCRenoN PROPERTY ACCOUNT LOCATION

| adow ww Asem Numw

1

i

MANUPACTURER The NRC Property identified requires urdt accountatety.
The signer below has a positive duty to protect and'

j Conserve Govemment property issued to him/her (10 CFR
0.73543, 'Use of Govemment Property' and NRC,

!.,
PURCMASE ORDER NUMeER ACQUselTION COST Management Directive 13.1, ' Personal Proderty

Management"). The signer will be relieved of

i
accountatety by surrendering the item to the NRC

$ Property Custodlen in retum for this receiin.j
4 SIGNATURE - PROPERTY CueTODIAN OATE S4GNATURE - PERSON RECElvelG PROPERTY DATE
i tasuorer asser A8 FN0fWrrymetop FO Mpotep

4

i

REMARKS
.

I,

!

i
5

'

NRC FORM 119 U.a. NUCU!AR REGULAwsu _ --

, m
== CUSTODIAL RECEIPT FOR SENSITIVE PERSONAL PROPERTYj

,

i

!

i
!
4
1

i

}

!

l
:
,

.

;

j
i
j

|

1

l
:

|
1
;
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{ Exhibit 32 |
| NRC 400 - Request for Procurement Action
i
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NRC FORM 400 Part 1 U.S. NUCLEAR REGULATORY COMMISSION ' " " ' ^ " " "

<S 89
'

NRCM 5101. Pat H
7-'RFPEREMSLOWNOMBER

( REQUEST FOR PROCUREMENT ACTION (RFPA)
'

WWDf'MD0l5T

INSTRUCTIONS: This form is to be used for vanous types of procurement I # # *' #

requests, including sole source acbons, competsDve sohcstabons and | C ADMINISTRATNE ACTON INITIATED BY DNISON OF CONTRACTS

! O ISSui A COMPETITNE SOUCITATON

Inapphcable items or those for whach informaban has not been developed. should be [ AWARD A CONTRACT CN THE 8 ASIS OF AN UNSOUCtTED PROPOSAL
left blank in such cases, the project othcer should contact the Dmsson of Contracts (Gwe contractora name)
for specs 6c guidance

Subtrat the completed form kr Director [ EXECL/TE A MOOtFICATON TO A CONTRACT," C NTF5CTIIU'MBdR ICDNTiiICTOR
* ~

Dshi D FPEW6RMANCE jD DELNERY SCHEDULE ' [ AWARD A NONCOMPETITNE CONTRACT (Gwe contradort nome)
FitOM i TO

~

| i O EMPLOY A BASIC ORDERING AOREEMENT (80A)
6 SECURfTYCASSIFIEDINFORMATIO*l | 7 PREPROPOSAL CONFERENCE BOA NUMBER 'NTLE OF BOA

ANTICIPATED ! CONTEMPLATED |

C YES Mirach NRC Form f 87) ] YES [ ISSUE AN INTERAGENCY AGREEMENT (Gwe agency 1 neme)

-C NO l ] NO
8 05Ci5i N UNIT TITLE

9 TITLE OF PROJECT AND BRIEF DESCRIPTION OF WORK (54 word summary)

(%d)
.

10. PROGRAM OFFCE NECOMMENGATON REGARDINO 86C04CONOMIC SETAEIDES (Compwe weers acten mouesfod et 4 above a Rre campsabwe socorason, a Desc ordonng agmement or a
coreact J

O 100% SETASOE FOR SMALL BUSINESS i [ PARTIAL SET.ASOE FOR SMALL BUSINESS

O JOINT SMALL BUSINESS - LABOR SURPLUS AREA SET ASIDE | [ 100% L ABOR SURPLUS AREA SETASIDE

-, NONCOMPETITrVE CONTRACT PROCESSED UNDER THE PROCEDURES OF BECTON 8(s) ' -
LJ OF THE SMALL BUSINESS ACT FOR AWAHD TO A SMALL, DISADVANTAGED BUSINESS L RESTRICTED ACTION

11 MANAOEMENT DIRECTIVES APPUCABILITY

DESCRIPTON APPLCABLE | |NAPPLICABLE | EXEMPTON NUMBER

!

OM8 CIRCULAR A-76 (See NRC Suseen $1051) i i

i !

AUTOMATIC DATA PROCESSINO COORDINATKW (See NRCM 0e04 | |

f%I ; ;and NRC Bunehn 2101 15)

i ~

\ APPROVAL FOR ACQUISITON OF CONSULTANT StRVICES (See NRCM 4f 39)

_ . e - _ er _ . _ , _ _



HRC FORM 400 Part 2 U.S. NUCLEAR REGULATORY COMMISSION
r5-85)
NRCM 6101, Part #

REQUEST FOR PROCUREMENT ACTION (RFPA)
12 OUPLOATION OP EFFORT (Checn es apswepriarei 13 usi OF ATTACHMENTS

] I certWy tened on esame made with otner NRC offres est no unnecessey 64)hceton rameER DESCRIP7KW
of effort wel rooAl from the contcl af the esaged work (FJ accons maa man 3100.000)

$1 ATEMENT OF WORK

! EVALUATION CRf7ERIA WITH NUMERICAL WElGHTS A881GNED |

' LIST OF FIRMS TO BE $0LICf7ED. IN AD0f710N TO THE GENERAL PU8UC
~. Attached are -umns exweed ty sacri memDer of the Conirace Rowww Board

? UNSOLICITED PROPOSAL JUSTFICATION I"
(Acaons e encess or $100.0001

|

| JU$TFICATON FOR NONCOMPETITIVE PROCUREMENT )
| | DESIGNATION OF MEMBERS TO SOURCE EVALUATION PANEL |

Q Cormact Rowww Soard Cor1#caten requests have been forwarded to Soord Memcors for
concLerence/ comment Compweed cartscaimns edl be forwarded (For urpent araorm JUSTIFICATION FOR ACQUISTTION OF CONSULTANT SERVICES, NRC FORM 4004

Jons wom va mosses a re owson e Gontracts)
1

I

SPECIAL REQUsREMENTS (see NRC AppernAn $101 Esimbt f Page 6)
|,

1

CONTROLLERS APPROVAL OF AJ6 DETERMINATION

14 ESTNATED COST (Attaca cost,essmate erwenauen)

FMCAL YEAe

troleeNT t SECONO neNO

15 FUNOING The certmos that kaide silhe amount csed below are swadaDe si FY allotment for the work desenbod acows
AMOUNT NAME OF CERTIFYING OFFICIAL (Typed sact Srgned)

> DATE

eae
APPN NUMBhR($1e FW

NLmehntS) j AMOUN7($1 ALAmeEm8) MIS)
i i

-
I l.

_,

P I ;
^

i :
i

16 PROJECfN6CIWSM8 hiddT P TEllOE NUMBER

TVAPPhDVAL OF D0iiU it OR DiiiGNCT(Th~w nern~e on tne, armt hawe egnaturo pacect anowe tm)t
~~

iOATE

ORGAftJ.ATION

l

I4 Rf~ MARKS
-

I
i

|
|

|

,

.

FOR DMSION OF CONTRACT'S USE ONLY (Do not wnte befow the ane)

INITIAL ENTRY MADE INTO THE CISEPDS SYSTEM

iTN UTUR'5~N MI . DATE EiiTEREO
~

I
e

'

_ _ . . _ _ _ _
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Exhibit 33
f

| Request Form for Use of
Video Teleconference Equipment'

;
1
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|
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i

;

| REQUEST FORM F. )R USE OF VIDEO TELECONFERENCE

| EQUIPMENT
.

!

INSTRUCTIONS: Completed request form must be submitted at least 10 working
days prior to the proposed date of the video teleconference to,

j Ms. Carol Harris, Chief, Operations Support Branch,
.; ACRS/ACNW, MS-T2E26,415-7368.
i
.

i i

: Date of Request: |

; |
4

Date of Video Teleconference:
i

| Meeting Time: Beginning: (EST) End: (EST)
i

!

! NRC Requestor's Name & Office:
i
i
:

NRC Requestor's Phone Number:

Video Conference Connection Site Location:
(eg., NRC Licensee, Contractor, federal agency)

Telephone Number to Establish Video Link-up:

Video Conference Site Telephone Number:

Contact Person: Telephone Number:

Subject of Meeting:

Number of On-site Participants at NRC:

ACRS VTC Technician Required?: Yes _ _ No __

if no, Name of Technician to be used:

VTCREQ km )
!-.

\

.
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| Exhibit 34
| NRC 527 - Request for Purchase Using
| ACRS/ACNW Government-Issued Visa

BankCard
i

i
*

v

!
4

i

|
I

s

i
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1
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,

O REQUEST FOR PURCHASE USING ACRS/ACNW
-

'b GOVERNMENTISSUED VISA BANKCARD

| Name: Date:

Item Requested:
'

Quantity: Unit of Issue Unit Price Total Cost

.

;

,

Cost for shipping and handling if required:
i

Total Cost of all Items:

' Source: (Please include name of contact and . telephone number)

*
.

:
.

! (Please make sure that Source accepts Government Credit Card and NRC Tax

]
Exempt Status)

; ..............................................................................

.............................................. ...............................

:

Approved: Date:"

Approved (FIP Purchases):'

i

'
Date:

Office SIRM0

O Completed form should be returned to Barbara Wade.
\s)

Form Prepared by: Barbara Wade
P:\ Card
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|

! Exhibit 35i

! NRC 527 - NRC BankCard Log
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' Exhibit 36
|

! Request for the Following item (s)/ Service (s) |

\

\C
-( l

f
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I !
a
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- . _ . . . . _ .. _ _. _ _ _ - - _ _ - _ __ _ _ _ _ _ _ _ . _ . . . . _ _ _

J

) DC REQUEST NO: ACRS _ _ _ _ _

i

G REQUEST FOR TE FOLLOWING ITEN(S)/ SERVICE (S)

;V Please provide the following information:

! (MIT OF INIT TUTAL
DESCRIPTION (Please be specific) 00ANTITY ISSLE PRICE C(l|E

:
!

$ $
:

$ $

$ $

'
$ $

$___ $
;

| $ $

$ $
|

| Cost for shipping and handling if required - - - - - - - - - $

i

| TUTAL COST OF ALL ITEMS = $

NOTE: If the total cost will exceed $2,500, please provide
- specifications for the item (s) requested or a Sole source'

Justification for a. specific ites.
i

| Member's name (Please print) Date
i
i
i

: Sufficient funds are available and the request is reasonable:

REQ #: ALLOTENT: B&R NO: JOB CODE: BOC:

!

i Carol A. Harris, Chief Date
i Operations Support Branch, ACPS/ACNW

John Larkins, Executive Director Date
ACRS/ACNW (For FIP items)

Authorized to purchase the item and obtain reimbursement with SF 1034:

Edward L. Halman, Director Date

( Division of Contracts
,



.-. - -- -. -- - .- _ _ _ - _ ._

l

DC REQUEST NO: ACRS _ _ _ _ _ _

;
!

(' REQUEST FOR LEASE OR RENTAL OF CO M RCIAL OFFICE SPACE
'

Please provide the following information.

The minimum space size needed is Square Feet (SF) )
'

The acceptable delineated geographic area (i.e., street boundaries, radius from
,

central location) is:
|

: l
,

(IF A SPECIFIC LOCATION IS REQESTED, ATTACH A THROUGH JUSTIFICATION)
'

Special space requirements, i.e., lobby level is unacceptable, security needs,
electrical power for special equipment, number of rooms, and appropriate size,

i etc.
' O |

;

j

i

1

|
|

'

.

Member's name (Please print) Date4

The request is reasonable:

Carol A. Harris, Chief Date
Operations Support Branch, ACRS/ACNW

Approval of the requirement and request:

Edward L. Halman, Director Date,

i Division of Contracts



_ . _ _ ._ ._ _ . _ _ - _ . _ _ __ _ _ . _ __..m _ _ _ . _ . _-

|
; DC REQUEST NO: ACRS _ _ _ _ _ _

*

,

'

REQEST RR CLERICAL ASSISTANCE

Please provide the following information:

Description of clerical assistance requested:,

;

4

i

,

; (Please be specific)
4

1 Estimated period needed: weeks or months or ongoing
$

Estimated number of hours: per week or per month

! Hourly rate: $ X Estimated hours = TUTAL ESTIMATED C05T $
(period / week / month)

: Suggested Source:
4 Person to Provide Assistance, Telephone Number

O
U Address .

'

I request that IRC contract directly for these services:
or |
I request authority to purchase these services and obtain reimbursement for

'

the expense using SF 1034.

Member's name (Please print) Date

Sufficient funds are available and the request is reasonable:

REQ #: ALLOTENT: B&R NO: JOB CODE: BOC:

Carol A. Harris, Chief Date
Operations Support Branch, ACRS/ACNW

Authorized to purchase the services listed above and approval to use SF 1034 for
reimbursement:

Edward L. Halman, Director Date
Division of Contracts

~. _
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i Exhibit 37 |

l
>

i SF 1034 - Public Voucher for Purchases and
i .

i Services Other Than Personal
:
i

:

I
:

|
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'Oi'*,.".",,'Eo* PUBLIC VOUCHER FUR PURCHASES AND
" " ' " ' " " '

NK7%'"' '**' SERVICES CTHER THAN PERSONAL
U.S. OtPARTMENT, $UREAU, OR ESTABLISHMENT AND LOCATON DATE YOUCHER PREPARED SCHEDULE NQ.

(, -~s) CoNMACT NUM8tR AND DATE PAID BY
'O

REQUt5tfiON NUmstt AND Daft

I 7

PAYEE'S
NAME D ^ " '"Y O'C' '' C'''' D
AND

ADDRESS DISCOUNT itRMS

L _J
PAYtt'5 ACCOUNT NUMBER

SHIPPED FROM TO WEIGHT GOVERNMENT S/t NUMBER

NUMBER DATE OF ARTICLE 5 OR SERVICE 5v

QUAN. UNIT PRICE AMOUNTAND DATE DEuvtRY (Enter dexription, Isem number of contract on Federal supply
T|T1OF ORDER OR SERvsCE whedule, and other information deemed necessary) COST PER

m
I I
'v/s

<U.e s ,in ..e. ss.enis it ..,am (Payee must NOT use the space below) TOTAL
PAYMENT'

DIFFERENCES
O RRovisioNAL

O CoMRLete

O RARiiAL

o nNAt A-. .e.,t.e# cou, to,

O PROGat55 ($gnetsre or ennials>

O ADVANCE

MEMORANDUM

ACCOUNTING CLAS$1FICATION

CHECK NUMBER ON ACCOUNT OF U.S. TREASURY CHECK NUMBER ON (Name of ban 41p
as

CASH DATE

" 5

-- 1034-214 N5N 7540-00-634-4207 * CPO : 1982 0 - 861-526 (7643)
PRWACY ACT STATEMENT

The information requested on this, form is required under the provisions of 31 U 5.C. 82b and 82c, for the purpose of
disbursing Federal rnoney. The information ree;uested is to identify the particular creditor and the amounts to be paid. Foilure
to furnish this information wiH hinder dischori,p of the payment obligotoon.

,
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: Exhibit 38'

! SF 86 - Questionnaire for Sensitive Positions
.

(Part I and ll)
.

i
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|
|

l

i

| Standard Form 86
! Revised September 1995 pop,w

om.a. No. s20s4007| /G U.S. Office of Personnel Management NsN 7sdo40434o36

|d 5 CFR Parts 731,732, and 736 se-s ti

Questionnaire for National Security Positions
Follow instructions fully or we cannot process your form. Be sure to sign and date the certification statement on page 9 and
the release on page 10. /f you have any questions, call the office that gave you the form.

Purpose of this Form
1The U.S. Govemment conducts background investigations and You may also be asked to bring documents about information |reinvestigations to establish that military personnel, applicants for you provided on the form or other matters requiring specific

or incumbents in national security positions, either employed by attention, These matters include alien registration, delinquent <

the Govemment or working for Govemment contractors, loans or taxes, bankruptcy, judgments, liens, or other financial 1

licensees, certificate holders, and grantees, are eligible for a obligations, agreements involving child custody or support, I

required securtly clearance. Information from this form is used alimony or property settlements, arrests, convictions, probation,
primarily as the basis for investigation for access to classified and/or parole,
information or special nuclear information or material. Complete Organization of this Form
this form only after a conditional offer of employment has been
made for a position requiring a security clearance. p;, g p g

information, including where you have lived, gone to school, and
|Giving us the information we ask for is voluntary. However, we worked. Part 2 asks about your activities and such matters as ;may not be able to complete your investigation, or complete it in a

timely manner, if you don't give us each item of information we firings from a job, criminal history record, use of illegal drugs, , I

and abuse of alcohol.
re est This may affect your placement or security clearance

in answering all questions on this form, keep in mind that your lanswers are considered together with the information obtained in '

Authority to Request this Information the investigation to reach an appropriate adjudication.
Depending upon the purpose of your investigation, the U.S.
Govemment is authorized to ask for this information under Instructions for Completing this Form
Executive Orders 10450,10865,12333, and 12356; sections 3301 1. Follow the instructions given to you by the person who gave
and 9101 of title 5, U.S. Code; sections 2165 and 2201 of tit |e 42, you the form and any other clarifying instructions fumished by
U.S. Code; sections 781 to 887 of title 50. U.S. Code: and parts 5, that person to assist you in completion of the form. Find out how
732, and 736 of Title 5, Code of Federal Regulations. many copies of the form you are to tum in. You must sign and

[(e} Your Social Security number is needed to keep records accurate, date, in black ink, the original and each copy you submit. You

because other people may have the same name and birth date. should retain a copy of tne completed form for your records. |
,

N_/ Executive Order 9397 also asks Federal agencies to use this 2. Type or legibly print your answers in black ink (if your form is
number to help identify individuals in agency records. not legible, it will not be accepted). You may also be asked to
The investigative Process send youdon e an approved eMrondomat

Background investigations for national secunty positions are 3. All questions on this form must be answered. If no response |
conducted to develop information to show whether you are is necessary or applicable, Indicate this on the form (for example,

)reliable, trustworthy, of good conduct and character, and loyal to enter "None" or 'N/A"). If you find that you cannot report an i

the United States. The information that you provide on this form exact date, approximate or estimate the date to the best of your
is confirmed during the investigation. Investigation may extend ability and indicate this by marking ' APPROX.' or 'EST.*
beyond tne time covered by this form when necessary to resolve
issues. Your current employer must be contacted as part of the 4. Any changes that you make to this form after you sign it must
investigation, even if you have previously indicated on be initialed and dated by you. Under certain limited
applications or other forms that you do not want this. circumstances, agencies may modify the form consistent with

,

in addition to the questions on this form, inquiry also is made !
about a person's adherence to secunty requirements, honesty and 5. You must use the State codes (abbreviations) listed on the ;

integrity, vulnerability to exploitation or coercion, falsification, back of this page when you fill out this form. Do not abbreviate |

misrepresentation, and any other behavior, activities, or the names of cities or foreign countries.
associa ns that end to show the person is not reliable'

6. The 5-digit postal ZIP codes are needed to speed the
processing of your investigation. The office that provided the

Your Personalinterview form will assist you in completing the ZIP codes.

Some investigations will include an interview with you as a 7. All telephone numbers must include area codes.
normal part of the investigative process. This provides you the 8. All dates provided on this form must be in Month / Day / Year oropportunity to update, clarify, and explain information on your
form more complete!y, which often helps to complete your Month / Year format. Use numbers (1 12) to indicate months. For

example, June 8,1978, should be shown as 6/8/78.investigation faster. It is important that the interview be conducted
as soon as possible after you are contacted. Postponements will 9. Whenever " City (Country)" is shown in an address block, also
delay the processing of your investigation, and declining to be provide in that block the name of the country when the address is
interviewed may result in your investigation being delayed or outside the United States.
cancelod.

10. If you need additional space to list your residences or
gg You will De asked to bring identif; cation with your picture on it, employments /self-employments /unemployments or education,
r i such as a valid State driver's license, to the interview. There are you should use a continuation sheet, SF 86A. If additional space
( other documents you may be asked to bring to verify your identity is needed to answer other items, use a blank piece of paper.
' as well. These include documentation of any legal nome change. Each blank piece of paper you use must contain your name and

Social Security card, and/or birth certificate. Social Security Number at the top of the page,
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Final Determination on Your Ellglbility
i

Final determination on your eligibility for access to classified ' are better if you answer all questions truthfully and completely,
information is the responsibillty of the Federal egency that You will have adequate opportunity to exp!ain any information
requested your investigation. You may be provided the you give us on the form and to make your comments part of the
opportunity personally to explain, refute, or clarify any record,
information before a final decision is made.

Disclosure ofinformation
Penalties for inaccurate or False Statements The information you give us is for the purpose of Investigating you
The U.S. Criminal Code (title 18, section 1001) provides that for a national security position; we will protect it from unauthorized
knowingly falstfying or concealing a material fact is a felony disrdosure. The collection, maintenance, and disclosure of
which may result in fines of up to $10,000, and/or 5 years background investigative information is govemed by the Prtvacy
imprisonment, or both. In additiott, Federal agencies generally Act. The agency which requested the investigation and the agency
fire, do not grant a security clearance, or disqualWy individuals which conducted the investigation have published nctices in the
who have materially and deliberately falsified these forms, and Federal Register desenbing the systems of records in which your
this remains a part of the permanent record for future records will be maintained. You may obtain copies ofine relevant
placements, Because the position for which you are beirg notices from the person who gave you this form. The information
considered is a sensiUve one, your trustworthiness is a very on this form, and information we collect during an investigation may
important consideration in deciding your eligibility for a security be disclosed without your consent as permitted by the Privacy Act |
clearance Yourprospectsof placementorsecurity clearance (5 USC 552a (b)) and as follows:

'

. PRIVACY ACT ROUTINE USES |

|
1.To sie Depar1mert of Junece whenc (a) me agency or any component moreof: or 5. To a Federal Suso, local, foreign, real, or other public authority the fact that this |

@) air employee of the agsrzy h his or her ofHcial capacity; or (c) av/ employee of
system of records containe Irtrmauon re',evant to me retention of are employee, or theme agency in his or her hdMdual capnchy where me Departmort of Justice has retention of a accurty clearance, contact aconse, grant, or other benefit. The other

agreed to repremers me employee; or (d) me united States Government , is a party to agency or licensing orgentzacon may then make a request supponed by wrman
Bligation or has interent in aute plagation, and tyf careful revlew, the agency consert of the Individual lor the ordire record if it so chooses. No disclosure will be
doestmines sig sie recores are boti retevart and riocessary to the htspation and the made unbese the information has been determined to be sufficiendy rehab6e to support
use of euen records by the ooperenant of Justice is merefore deemed by the agency a referral to anouw omco w thin the agency or to another Federal agency for criminal,
a be hr a purpose thus le mmpantWe wem me purpose for wNch the agency collected clV6, administrative, personnel, or regulatnry acucn,

s. To contractors, grantees, experts, consultants, or volunteers when necessary to
is, To a mest or adjudicaeve body in a proceeding when: (a) the agency or any perform a tuntman or service related to ints record for which they have toen ersaged. '

componert thereof; or @) any employoo of the agency In his or her otheial capacity; or Such recipients shan tw requred W comply wtm the Pr.vacy Act of t974, as amended. |
(c) any employee of me agency b his or her indrvidual capacity where the Department
of Justice has agreed to represent me employee; or (d) the United States 7, To the news media cr the genera! public, factuai informEtion the disclosure of
Govemmert, le a pony to puganon or has interest in such l!Uganon, and by careful wNch would be in the pubuc Interest and whicn would not consttute an unwarranted
rewtow, the agency determines mat the records are bom relevant and necessary a the invasion of personal privacy.
Buganon and tie use of sucit records le therefore deemed by the agency to be for a
purpose met is compamble with the purpose er wNch the agency conceted the s. To a Federal, State, or local agency, or other apprcprtate entites or hidtviduals, or
recordt through estabeshed Raison channeds to selected foreign govemments, in order to
3, Eacept as noted h Question 24, when a remrd on its face, or in cor(unction with enabee an hiemgence agency to car'y out Rs ressons%dibes under the National
ceier records, Ir* a== a vionanon or poinnaal viotation of law, unether civE, enminal, Securtly Act of 1HF as amended, the CIA Act of 1Hg as ameruted. Executive Oroer
or reemory m nsane, and unstner arising by general statute, parucular prog am 12m or any suanssor orow, appacable national security direct!ves, er ciassmed
staruto, regtdelion, rule, or order issued pursuant trareto, the releriant records may be implementing procedures approved by the Attorney General and promulgated
diecioned a me approprises Federal, bre6gn, State, local, tribal, or other public pursuant to such statutes, orders or drecoves,
aumorty responsens br enforcrig, investiganno or prosecunng such violanon or
charged wah entrang or knpeemenung tw statute, rule, regulation, or order. s. To a uemtwr of Congress or to a Congrasional staff membe m resporwe to an

Inquiry of the Congressional offloe made at the written request of the constituent about

4, To any source or potenttal source kom wnich information is requested in the
course of an hvosecadon concoming me hiring or retention of an employee or other 10. To the National ArcNves and Recorde Administration for records management
persoreist acean, or sie issuing or retention of a security dearr ice, contract, grant, lnspecdone conducted under a4 USC 2904 and 2go6.
toenas, or omer benellt, to Rio endent r====y to identify the Mdividual, Inform me
source of me nakse and purpose of me r . - _ , and to identify the type cf
ardarmenon requesistL ,it. To the OfRm of Management and Budget when renary to tw review of private

,

elief legisladon,

. STATE CODES (ABBREVIATIONS)
Aambenes AL HameR HI Massachusetts MA New Ma&o NM Soum Dakota SD
Ainsie M Idaho D M6criigan te New York NY Tennessee TN
Artama AZ llNnolo L Minnesota MN North Cercana NC Texas TX
Astianese AR bdiana IN Misssssippi MS North Dakota ND Utah UT
Calibrnle CA loue IA Missourt MO Omlo OH Vermont VT
Colorado CO Kansas KS Montana MT Oklahoma OK Virginia VA
Corsee CT Kenlucky KY Nebraska NE Oregon OR WasNngton WA
Detseese DE Leute4ana LA Nevada NV N..Jd PA West Virginia WV
Florten FL Mahe ME New Hampshire .NH Feode lainnd RI Wisconsin WI
Georgia GA Maryland MD New Jersey NJ Scum Carolria SC Wyoming WY

Amortcon Samoa AS D6st.of Columbia DC Guam GU Northam Martanas CM Puerto Rico PR
Trust Terraory TT Virgin Islands VI

PUBLIC BURDEN INFORMATION
Put ic burden nsporting for this collecton of informaton as eshmated to average 90 mndes per response, including time for reviewing instruchons, searching
sideling data sources, gemann0 and rnartaining the data needed, and completing end reviewing the conechon of informaben. Send com,'Tients regarding the
burtion eetmate or ary olher espect of this co8echon of information, including suggeJons for reducing this tiurden to Reports and Forms Managernant Othcer,
U.S. Office of Personnel Management,1900 E Street, N.W., Room CHP.500, Washington, D.C. 20415. Do not send your cornpleted form to tNs address.

e
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h DATE OFo ruu. e r you hea orw inws in your name. use tnem and state 00> e r you are . ar.e Sr.e He etc., enter tna in me box sher
. e.y _ _._.. ,_. -- .-

last Name

| First Name | |

Middle Name Jr.,11, etc. Month Dey Year
,

g PLACE OF DIRTH e Use the two letter code for the State g SOCIAL SECURTTY NUMBER
C' ity County State Country (rf not n? ine Unned States)4

|

g OTHER NAMES USED
Gve other names you used and the pered of tnme you used them (hr exampkr your rnaiden name, name(s]by a kemer marrage, krmer name(s], alias (es], or
ruckname(s). W the other name is your maiden name put nee in front of it.

.

Name MontrWear MonthNear Name MonthNear MonevYear

To To
Name MontnNear Montn/ Year Name MonthNear MonthNear

/ #2 #4
r To To

THE ne\ght treet and uncnes) we\gnt (pounds) nasr Gosor Eye Color ben Imarx one cox)

INFORMATION b emale uaw

Q TELEPHONE |f f h'[3,
Wo* l'nctuce Area Coce and extensen) nome oncwoe Area Mm

NUMBERS ( ) |f f ( },

, O CITIZENSHIP *I am a U S. cit 2 zen or national by birtn in the U S. or U.S.temtory/ possess on. - Answer hems b and d1 Marli the box at the right game
. O that reflects your current I am a U.S ca. zen, but I was NOT bom in the U.S. Answer items b, c, and d
d citt2enship status, and

fcilow Rs Instructions. I am not a U.S. citizen. Answer items b and e

O UNITED STATES CITIZENSHIP N you are a U S. Citten, but were not bom in the U.S., prtMce informaton about ons or more c' the foHowing proofs of your citizenship.

Naturaittatlon Certmcate @here were you naturstizedt)

Court Cay State Certificate Numoer MontrVDayNear lasued

Citizonahlp Certtticate Mhere was the certtricate issued?)

Cny State Certificate Numcer Month 0eyNear lasued

State Department Form 240 Report of Birth Abroad of a Citizen of the United States j

M ntn,DayNear Exo:anationdm N fp

was prepared and give
)an explanation if needed.

U.S. Passport

This may be enher a current or previous U.S Passpert.
j

h DUAL CITIZENSHIP W you a o (or were) a dual c+tzen of the Uruted States and arcthe, Country

country, provide the name of taa! country in the space to the rg'11.

Q AVEN If you are a9 alien. provide tne tonowerg informatiert

k place You City S:ste Date You Entered U S. A! ee Repstration Neter Country @s) of Cuenship j

Month Dny Yeark. Entew the
United States- | |

Page 1
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|
1

Q WHEREYOU HAVE LNED
Ust the places where you hohe bed, beginning with the rnost recent (#1) and working back 7 years. AR periods must be acccunted for in your ust. Se sure to |,

| bc5cale the actual physical location of yas reesdence: do ext use a post ofrce txat as an address, do not Est a permanent address when you were actually liv'rg
i

at a smoot address, etc. Se stre to specify your location as closey as possible: tor er. ample, do not list ody your bese or ship, !ist your barracks nurnber or It

home port. You rnay omit temporary rnilitary dtty locations under 90 days Oist yotr pennanent address instead), and you should use your APO/FPO add ess if
j

you hed overseas.

For any address in the last 5 yeart ist a person wtc knew you at that address, sixl who preferably sdll lives in that area (do not list pecpie for rssidences
| completely outside this 5-year period, and do not list your spouse, former spouses, or other relatives). Also for addresses in the |as fue years. if the address is

'Oeneral Derrvery,' a Thral or Star F4oute, or rnay be difficult to bate, prowide directions for loca2g the residence on an attached contrua'Jon sheet.

Morehtyear MoreWear Seeet Aodress Apt. s Cay (Cantry) Swa Z;F Sce

To bent |,

Name of Person Who Knows You Street Address Apts Cay (Country Sta:e ZP Ccce ,Tsspr ne Names: j

( )
""*

MorehtYew MoreWeer sweet Adaess Apt, s Cey (Count'y) State ZIP Code |

|
To

Name et Person Who Mnow You Sreet Address Act # Cay ( W State 217 Code Telephone Numoer
I

( ) |
MW, M We. e-r.ss .. - S - e.d.

To |
Name of Person Who Mnew You Sreet Address Apts cry (Countryi State ZIP Ccce Teepncne Nutru |.,

( ) i

Morehrrser MoneWear Steet Marese Apt, # Cuy (Councy) Sme ZP Coce

To
Name of Person Who Know You Sweet Address Apts Cay (Countryl Sta:e ZIP Code Teephone Number

( )
MarWWear MonNWear Street Aooress Apt g City (Coungry) State ZlP Cose

80 To
Name of Person Who Know You Srset Address Apt # Cay (Country - State LP Code Telephone Number

( )

g WHERE YOU WENT TO SCHOOL
Ust me schools you hem attended, beyond Junior Huh School, beginning with the most recent (#1) and working back 7 years. Ust Conage er
University degrees and the dates they were received, if aR of your education occurred more than 7 years ago, list your rnost recent education beyond high
school, no metter when that ars rekn occurred.

e Use one of the fotowing codes in the " Code * blocic

1 Highschool 2 College /UniversityMilitaryCollege 3 Vocational /Technicalfrrade Schoo8

e For schools you attended in the past 3 years, list a person who knew you at school (an instructor, student, etc.). Do not Rst people for education
completely outside this 3-year period.

e For -@m. schools and extensen classes, provide the address whe o the recoros are rnaintained.
,

|

h;rWWear MoneWear Code Narne of School DegreeOpiomWOther MontrWow Awarced .j

|To
|Street Address and Cay (Cotsey) of School State ZIP Code

I

Name of Person Who know you Stoet Address Apt.# City (County) State ZIP Code Teiophone Number |

( )
,

weneren MoreW., cme sarne os swooi oeveeopionwotner wonvW en A noso |

To
Street Mdress and Cay (County) of School Swe ZIP Coce

Name of Pumn Who Know You Street Address Aptf City (Cour'try) 6:ste Z:P Code Telephone Number

( )
MonthrYear Mon 0W ear Caos Name or Schoce Depee/Dipiorra,Otner MonUWear Awaned

To
Sweet Asksroes and Cay (Count'y) or Schoce State zip Coce

Nameof PersonWho Know You Street Address A pt.# City (County) State ZIP Coce Toepnone humoer

( )

Enter your Social Security Number before coina to the next pace -* I

Page 2
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i

k @ YOUR EMPLOYMENT ACTMTIES
s

Ust your employment activttles, beginning with the present (#1) and working back 7 years. You should list al fuB-time work, part-time work, trWitaryy

(U/ service, temporary military duty locations over 90 days, self+is,,;..e, other paid work, and all periods of unernployment The entre 7 year period must be
secounted for without breaks, but you need not list =nsr%,L before your 16tn birthday. EXCEPTION: Show aR Federal civiiian service, whether it
occurred within the last 7 years or not, ]

e Code. Use one of the codes betad below to identify the type of .,,4pi.e.-

I 1 Active fnihtary duty stations 5 State Gowrnment (Non Federal employ. 7 Unemployment (includename 9- Other
2. NationalGuard/ Reserve rnenQ of person who can verify)
3 U.S.P.H.S. Cw,,nMv,,W Corps 6 Self-employment (include business name 8- FederalContractor(ListCon.
4 Other Federal employment and/or name of person who can verify) teactor, not Federal agency)

e EmployerNortfler Name. List the business name of your employer or the name of the person who can verify your self-employment or unemployment in
this block, it military service is being listed, inc;ude your duty locaten or home port here as wel as your branch of service. You should provide separate |

Estings to reflect changes in your military duty locations or home ports. '

e Previous Periode of Activity. Complet a these lines if you wntked for an employer on rnore than one occasion at the same locaton. After entering the
most recent period of employment in the initial numbered block, provide previous periods of ein,rce at the same location on the additional hnes
provided. For example, if you worked at XY Plumbing in Derwar, CO, during 3 separate periods of tirre, you would enter dates and information concoming
the most recent period of employment first, and provide dates, position titles, and supervisors for the two previous periods of nsraea on the ines
below that Information.

wii, Wear MontrWeer Code ErnployerNerifier Name/Mditary Duty Locaton Your Position Toe /Mstary Rar*

j #1 To Preserit
Lvi,evyersNenfier's Street Address Cey (Country) State ZIP Code Teiephone Number

( ),

Street A&hes of Job Lwwhii (if different than Employers Address) Cay (Country) State ZIP Code Telephone Numoer

( )
Supervisors Name & Street Address (if different than Job Locaton) City (Country) State ZIP Coce Towphone Number

( )
esWear LGWear Position Title Supervisor

To
Month / Year eaWeer Posrtion Tide Supervisor

I. 2 To
m Weer weWear p ,Lo,, Title Supervisor

t ) To

; 'qj M"8'Vha' umitvwer Code ErnpioyerNenfier Name/M$tary Duty Locabon Your Vosabon hbe,Mntary Har*

#2 To
Employers,'6thers Street Address City (Country) State ZIP Code Tempnot* Numow

( )
Street Address of Job Location (if different than Employers Address) City (Country) State ZIP Code Telephone Numoer

( ) l

Supervisors Name & Street Address (if dderent tnan Job Locen) City (Country) State ZIP Code Tesophone Number ),

( ) !
Month / Year LaWear Postbon Title Supervisor

To

g g Month / Year Month / YearPositen Tde Supennsor

E E To
Month /Yeer Monrh/ Year Posinon Title Supervisor

To
, mit(rear Mmitvyear Goce EmployerNonfier Name/Mdr:ary Duty Locaton Your Positen Title /Mditary Rar*

#3 To
EmployersNerifer's Street Address City (Country) State ZIP Code Tcssphorse Nuiricer

( )
Street Address of Jab Location (if ddferent than Employers Address) Cry (Country) State ZIP Code Temphone Number

( )
Supensors Name & Street Adoress (if efferent than. loc Locanon) City (Country) State ZIP Code Towpnone Number

( )
MontrWow MontrWear Positen Title Supervisor

I Month / year Month / Year
To

Posibon Tme Supervisor

To

Month / Year MontrWear Positen Title Suparvisor
~

To

( Enter your SoClal Security Nurnber before going to the next page -e- |

Page 3



-- __. - - - . . --

.

| YOUR EMPLOYMENT ACTMTIES (CONTINUED)
MorWWow MoneWear Code EmployerNorEar Narne/!Wistary Outy I ~*in Your Position Title,Miitary Rank|

En yi,ywsN s Street Mdrons Cty (Country) State ZIP Code Teespree Number |

Street Mdress of Job Locatkr (if different then Employer's Mdress) C#y (Country) State ZIP Code le'eprene Numcer

( )
Supervisor's Name & Street Address (if delerent then Job LDcabon) Cay (Comtry) State ZIP Code Teseprene Nunter

( )
n ;ccear MoneWear Poemon Tme supervoor

| .I To
MoneWear MoneWeer Poemon Title Supervisor

To

,g MontnNear MoneWear - Position Tltje Superwsor
t.

To

| MontrWear MoneWear Code EmployerNerter N&LT " -i Duty Laceton Your Position Title / Military Rank j

#5 ye
|

EmployereNormere Strost Mcrose City (Coisery) Sta:e ZIP Code Tesphone Numbw ;

( -) |
Street Adorses of Job Location Of offteront than Employer's Address) Cay (^q) State zip Code TeWphone Number |

( )
Supervisors Name & Street Mdress (if different than Job i reatm) Cdy (Courtr/) State ZIP Code Te.ornone Namber

( )
MoneWeer MorurWeer Poettion Tale Supervisor

3 To |

c- MoneWeer MoneWear Poemon Tine Superwsor
cv

.; t To
MoneWeer Mondweer Posmon Tiue Superwsor

To

MoneWeer MaurWeer Code EmployerNerner Narne%1dary Duty Locaton Your Posmon TeWaary hana

Emp6oyereNontiers Street Adcress Cay (Comey) State zip Coce - Telephone Nurnbar

( )
1

Street Address of Job Locaban (if d!fterent then Employers Address) Ctf (Country) State zip Ccce Teeptene Number '

( )
Supervnior's Nr.rne & Street Address (if datterent than Job locanon) Cay (Comtry) State Z:P Ccde Tterione Numcw

( )
4 et< ear MorarW ear Fv.;u . Tale Supervisor

To

cw MmeWeer MoneWeer Position Title Supervisor
.

z! 1
8 '- To

MoneWeer MoreWeer Position TMe Supervisor

To

g PEOPLE WHO KNOW YOU WELL ,

Uet three people who kncm pJ wel and be in the Unted States. They shotAd be good friends, peers, coleagues, college roommates, etc., whose .l
combbed meerrietinn with you covers as wel as pnama the last 7 years. Do not ist your spouse, former spouses, or other relatives, end try not to list
eryria who is Ested elsewhere on this brm.

Name Dales Known Telephone Number
pg WesthNear MonthNear t ) Day i g

Ta f I Nichti 1

Home or Wors Address City (Country) State 21P Code

g MoneWeer Y1onth/ Year
**

f f Niaht( )To
w.,no o, wo,s Aderese my r.,ounirvi -. om.

Narne fatos T ele Number

|
To Ntaht~"

Home or Wors Addrese Gay (Gountry) state ZIP Code,

Enter your Social Secunty Number before going to the next page
, i

Page 4
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,/,}
g YOUR SPOUSE '

!

Mark one g to show p current rnarital status and pnWide information about your spouse (s) In heme a, anWor b.
i' <

1. Nover married 3. Separuled
~ S . Diwrced
_

( [ 2. Manied [ 4 1sgally Separated
_ 6 Wk.%ved

Q Current 1,pouse C.A tre Io;;c .g noout your current ern=a orsy.
jreeme Da. n euin rue a sinn onaude cc.,.yn ouwe ,w u.ss socw s.cu,=y uumber 1

oewr Names used (w, c. name, c_ by oewr c._..._, ee., and snow deres used Aar seco namel Counnypes) W Craensnip

Date Manied Place Marned (IncilAf6 counDy#outade Me u.$) $We
|a m m.vanor

N LM Sepersed, Where is em Record Located? cry (Coun#y) Stan
- - - ,

J

Adoross of Current h- . W offerett inan your current sodress (Steer, city, and counay# outade me U.SJ
State ZIP Code

Q Former Spouse (s) Cws the for.owing about your former spouse (s), use blank sheets if needed.
FustName Date of Batn Place of Bum (toctuce counuy# outsroe me U.S) State

1Counky0es) W Cit 2snane Dam Marrwd Place Mantes (incJune counoy# outside me u.S.) State j*

ICneca One. Then Cwe Date Montrcaytrear WC; s wnereis the Record Located? City (Counay) State |C Divorced R Widowed
Address of Former RP_e fireet c/ty, and coun#y #ouwde me U.$) State ZIP Code Temphone Number

| ( )

g YOUR RELATIVES AND ASSOCIATES

Give the full name, correct code, and other requested information for each of your relatives and associates, living or dead, specified below.

1. Mother first) 5 - Foster parent 9 Sister 13. Ha.tsister 17 OtherRelative*
2. Father (second) 6 Child (adoptedalso) 10- Stepbrother 14 - Father in-law

18 Associate *3 Steprnother 7 - Stepchild 11. Stepsister 15. Mother in-law
4. Stepfather 8 * Brother 12. Half-brother 16 Guardian 18 * Adult Currently LMng With You

e\ * Code 17 (Other Relat)ve -include only foreign nationa! relatNes not listed in 1 16 with whom you cr yo.:r spouse are bound by affection otsgation or close
( and continuing contact.

8 (Associates) . Include only foreign national associates with whom you or your spouse are bound by affecten, ot*gation,
, ,

I

or close and continuing contact.
I

Full Name (if deceased, check box on the Code Date of Birtn
4 %

Countryof Birth Country (les) of Current Street Addrese and City State
left before 6ntering name) MontfVDay/ Year Citizenship (country)of Uving Relatives

: U
1

U
2 l,

U
i
i

U

U4
!

|
|
'

t U
.

U

I
U

U

U

U

o U,

!
\
b Enter your Social Security Number before going to the next page * |

Page 5
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'

CmZENSHIP OF YOUR RELATIVES AND ASSOCIATES
mother , trofier, cted, or carrert arr= cr whh whom you hog a spouse 4ke relationship is a U.S. citizen by other than birth, or enreestnghime provide the nature of sie irdaduers

on sie Srst sie (Pee is needed to per * W wdn antymagon r (tems !Iand f 4).onship b you Spouse doouse like, Mother, etc.), and tne tidmduafs name and date of buth

On sie second ano, tw indv& ore natura? selon certdicate or eBen registration number and use one of the document codes below b identdy proof of
cshzenstup stokat addhonal reormaban cu that irm as requestect

1. Naturensetion Certincete: Prm4de the date 3. Allen Registrationt Provide the date
leeued and the locatbn where the person was and place where the person entered
notisatzed (Const Cay and State). the U.S. (City and State).

2. Chteenship Certinoste : Provide the dele end 4 Other: Provide an explanationin the
laceeon leeued (Cay and State). * Additional Irdormation' block.

| A=Mm Nome Dateof thrth(MorshCoy/ Year)
| M

g Document Code Addamnal Wormaban

- Name Date or Birth (MontNDay/ fear)

Ceriscesemagneremon s Document caos Aaesonsiirermemon

@ YOUR Mll.frARY HISTORY
Y** No

O Hese you served b the Unhed Stense matory?

g Haue you served h tw Unted States Merchent Mothe?

List es of yets maiory sen4cm beiuer, kictucing sesvice ki neserve, Nemanal Guard, and U.S. Merchant Marine. Start with the most recert pericd of service
(#1) and work hadmar L If you had a break in service, secti separate period should be Ested.

e Code. Use one of tw codes tened below b identWy your branch of envice:
1 - Air Force 2. Anny 3. Navy 4 Marine Corpo 5. Coast Guard 6 Merchant M;rine 7. Nattonal Guard

* OfE. Mark 'O' block tar Otscar or 'E' block ter EnReted.
e Statue. T the appropriate block tar tw she n of yets service during the time that you served. If your service was in the National Guard, do rot me

an T. use tw two.4etter code for sie state n rnark the block.
* Country. If your omrvice was wth oher then the U.S. Armed Forces, identify the country for which you served.

~MoneWeer Monstrear Code servtancerencone s O E Status Correry
Aceve Aceve inactive National Guard

Reserve Reserve (State) i

To |

To

@ YOUR FOREIGN ACTIVITIES
vee No

O Doyoutuneanyscreignproperty,bumness-. L. ,orthancialinterests?

g Are you now cr hem you ever been artsbyed by or acted as a consunant for a foreign govemment,6rm, or agency?

@ Hem you ever had any cxxtact with a lorsion government, Rs estabhshments (embassies or consulates), or
as representelhos, whether beide or outside the U.S., other than on official U.S. Governmers business? (Does not include routine visa
erf reerwis and border csceang contacts.)4

G m the test 7 years, have you her' at aceve reartwt that was issued by a breign govemmert?

If you enomered 'Yus" b a, b, c, or d atove, amplen k1 the space below: provide incluerve dates, names of firms and/or govemments involved, and on
empionation of yots tiesmar*

MoreWeer escrorrear ; ann erwar oevenwners weneson

To

To

g FOREIGN COUNTRIES YOU HAVE VISITED
use earsip cometries you hoe vested exceW cn travel under ofEcial Govemment ordas, beginning with the most current (#1) and working back 7 years.
(rroes se a dependert or controcnor must be listed.)

e une arm of tese codes to hdicode the purpose of yons viet 1,. Businese 2 Pleasure 3. Education 4. Other

e indude short trips to Canada or hen if you have Sved near a border and have made short (one day or less) tnpa to the neighbonng country, you do not
need b Est sects trip, instead, provide the trne perbd, the code the country, and a note ("Many Short Trps").

* Do not repeat kevel othered b) Rems g,10, or 11.

MoreWeer MorWWeer Code Courtry Marsh / Year Month / Year Code Country

83 ToM To

84 To82 To

TNs our=**= Part t of tee tomL U you hows used Page 9. cone 1uenan sheets, or blank sheets to complete
mir or en enamore h Part 1, give sie nabor for those quessons h the space to tie right

Enter your Social SeCunty Number before going to the next page I

Page 6
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Standard Form 86 OUESTIONNAIRE FOR Form approved'

hfUDc**NSe NATIONAL SECURITY POSITIONSO
( 5 CFR Parts 731,732, and 736

ME"
4

" "
@ YOUR MILITARY RECORD

Have you wer received other than an honorable discharge from the military? If "Yes,' provide the date of discharge and type of
discharge below. i

| Month /Yeer Type of Dacharge

Q YOUR SELECTIVE SERVICE RECORD Yes No

O Are you a male born after December 31,19597 ff "No,* go b 21. If *Yes," go b b.

g Have you reg stored with the Selective Senace System? If *Ves,* provide your regstrason numcer. If "No,* ahow the
reason for your legal exempoon below.

Registronon Number Legei Exempeon Exponenon

YOUR MEDICAL RECORD Yes No
e in the last 7 years, have you consulted with a mental health professional (psychiatrist, psychologist, counselor, etc.) or have you consulted

with another health care provider about a mental health related condition 7

If you answered 'Yes*, provide the dates of treatment and the name and address of the therapist or doctor below, unless the consultation (s)
involved only marttal, family, or grief counseling, not related to violence by yea

MonstWear MoreWeer Narre/Addreas of Therapst or occtor State EP Code

Ta

Ya
m

@ YOUR EMPLOYMENT RECORD Yes Nos
Has any of the todowing happened b )ou in the last 7 years? If "Yes," begin with t.e most recent occurrence and go
backward, providing date fired, quit, or left, and other information requested.

Use the following codes and explain the reason your employment was ended;

1. Fired from a kb 3. Left a job by rnutual agreement fo#owing allegations of misconduct 5 Left a job for other reasons
2. Oult a job after being told 4. Left a job by mutual agreernent following allegations of under unfavorable circumstances

you'd be fired unsatisfactory performance

MoneWeer Code Specify Reason Employer's Name end Address (incAxfe cityA*,cun#y # cuts 4e LI.S.) State DP Code

g YOUR POLICE RECORD Yes No
For this item, report information regardless of whether the record in your case has been * sealed * or otherwise stricken frorn the court record.
The single exception to this requirement is for Certain Convictions under the Federal Controlled Substances Act for which the court issued an
expungement order under the authority of 21 U.S.C. 844 or 18 U.S.C. 3607.

Q Have you ever been charged with or corMcted of any felony offense? Onclude those under Urtform Code of Military Justice)

g Have you ever been charged with or cormeted of a firearms or explosives offense?

Q Are there currently any charges pending against you for any criminal effonse?

Q Have you ever been charged with or corMeted of any offense (s) related to alcohol or drugs?

O 'a 'h* '**' 7 v'''* h'v' Y " b**a '"bi*c" * "''.')a'''*'
' 'h*' d''c'P'ia''y or cesdings under ine urvforrn code of ustary

Justice? Oruude non. judicial, Captain's mast, etc

O in the last 7 years, have you been arrested for, charged with, or convicted of any offense (s) not listed in response to a, b,
c, d, or e above? (Leave out traffic fines of less than $150 unless the violation was alcohol or drug related.)

If you answered "Yes' to a, b, c, d, e, or i above, explain below. Under ' Offense,' do not list spectre penalty codes, list the actual offense or vloiasion
(for example, arson, theft, etc.).

MonttWear Offense Action Taxon L.aw Enforcement Authority / Court (Mehde Cey and cowwptowwy # outwoe U.S./ State DP Code !

Enter your Social Security Number before going ta the next page =+ |

'\ Page 7 J

|

|
1

|

|
1

- - _ _ - _ - _ - - - - . - - _ - - - - - - _ _



- - _ . - _.

,

|
,

1
'

g YOUR USE OF ILLEGAL DRUGS AND DRUG ACTIVITY von we.

The beowbg quashons pertain to the Begal use of drugs or drug activity. You are requred e anoner the questens tudy and truthfu8y, '

and your failure b do ao could be grounds for an adverse employment decision or action against you, but neither your truthful responses
ter hbrmation derived from your responses wit be used as evidence against you in any autmequent crirninal proceedhg.

g Since the age of 16 or in the last 7 years, whichever is shorter, have you tiogalty used any controRed substance, for example. marl uana,5

cocaine, crack occaine, hashish, parcouca (opium, rnorphme, codeine, heroin, etc.), amphetamines, depressants (barbiturates,
mesb=y mime, tranquilizers, etc.), haRucinogenics (LSD, PCP, etc.), or prescriphon drugs?

g Hews you gwnt ilogefy used a contro8ed substance while employed as a lent enforcement officer, prosecutor, or courtroom officier, while
r==ing a security clearanos; or while h a posihon direcify and M " ;affecting the public safety?

$ In tie last 7 years, hm you been involved in the illegal purchase, manufacture, trafficking, production, transfer, shipping, receiving, or
sale of any narcotic, depressant, stimulant, haaucinogen, or cannabis for your own intended profit or that of another?

If you answered 'Yes' to a or b abow, provide the date(s), idenufy the contro0ed substance (s) and/or prescription drugs used, and the riumber of
Dmee eadi was used.

Murieiffemi MarshtYear Corerosed Sdeterice&rescripton Drug used Number of Times Used

To

Yo

Vee Neg YOUR USE OF ALCOHOL
in the last 7 years, has your use of alcoholic beverages (such as liquor, beer, wine) resuked in any alcohol-related treatment or counseling

(such as for alcohol abuse or alcoholism)7

If you answered 'Yes', provide the dates of treatmert and the name and address of the counes4or or doctor talow. Do not repeat informadon
reported h response to tem 21 above.

Marthr(ear Marth/ Year Name/ Address of Counse:or or Doctor Suge ZIP Code

To
,

To

Yu No

@Q Has the United States Govemment over investigated your background and/or granted you a security clearance? If *Yes,' use the codes
YOUR INVESTIGATIONS RECORD

that follost to provide the requested information below. If "Yes,* but you can't recaR the invesbgatog agency and/or the security clearance
recoled, etter *0ther* agency code or clearance code, as appropriate, and ' Don't know" or " Don't recall' under the 'Other Agency *
heading, below,11 your response is "No,' or you don't know or cant recall if you were investigated and cleared, check the "No* box.,

a

CodesforIrwesifgeeng Agency Codes for Securtty Clearance ReceNed ,

t . Defense Depenment 4. FBI O - Not Required 3 TopSecret 8.L 1

2 61sse Depenment 5 . Treasury Department t . Conndential 4 - SensliNo Compartmented informatlan 7 . Other |a

3 . OfRce of Personnel Managemert 5 - Other fspecW 2 Secret 5-Q |

g other Agency Clearance )Mornh/ year g otner Agency Clegnce MonihlYear

)

O To your knowledge, have you ever had a clearance or access authertration denied, suspended, or revoked, or have you |
" "

over been debarred from gowmmert employment? If 'Yes,* gNe date of action and agency. Note: An administrative downgrade or |

termination of a security clearance is not a revocation. |
Monshrfoer Department or Agency Telung Acton MonthrYear Department or Agency Taking Action

|

@ YOUR FINANCIAL F.ECORD y, no

O 'a 'h* (*5' 7 Y'*'* ' ave y u fiiod a petition under any chapter of ine bar:kruptcy code (to inciude cnapter 1s)?

g in the last 7 years nave you had your wages gamished or had any property recossessed for any reason? i
'

g in the last 7 yerts, how you had a tien placed against your prope ty for fa!!ing to oay taxes or other debts?

g in the last 7 years, have you had any judgments against you tha! have not been paid?

If you ants cred 'Yes' to a, b, c, or d, provide the information requested beW

MonWYear Type af Acton Amourt Name Action Occurred Under Name/AJdress of Court or Agency Handung Case Staie ZIP Code

Enter your Social Security Number before going to the next pagd -> 1

Page 8 *
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l

l

|

@ YOUR FINANCIAL DEUNQUENCIES Y** No

4 Q In the last 7 years, have you been over 180 deys delinquent on any debt (s)?
1

g Are you currently ower 90 days delinquent on any debt (s)?

If you answered 'Yee' to a or b, provide the Information requested below:
Mcurred Sedesed Amount Type of Loan or CWu.a . Narne/ Address of Creditor or Oolges

Moreweer uanwyear and Account mmoe, State ZIP Code

!

@ PUBUC RECORD CIVIL COURT ACTIONS
<

Y** "*
;

in the last 7 years. have you been a party b any public record civil court actens not listed elsewhere on this form?

'

if you answered 'Yes,' provide the informaton abotA the public record cMI court action requested below.
| :seveer Neiure of Acmon neeun at Acoon Nerne of Pernee Irnoved Court thtme cay auf - - saemme u.aJ Sasts ZIP Code,

Q YOUR ASSOCIATION RECORD Y** No

.y Have you wr been an officer or a member or made a contnbuten to en s unaksi dedicated to the violent overthrow of the Unitedw
o ates Govemment and which engages in Regal actMtiea to that end, knowing that the s u um engages in such activlbes with thev
specific intent to further such activibes?

@ Have you ser knowingly engaged in any acts or actMbes designed to overthrow the United States Government by force?
I

If you answered "Yes' to a or b, explain in the space below.

Continuation Space

Use the contstaten sheet (s) (SF 86A) for adddenal answers to items 9,10, and 11e Use the space below to continue answers to an other items and anyN^

blormaten you would like e add. If rnore space is neet.tK! than is provided below, use a blank sheet (s) of paper. Start each eheet with your name and Social
Security Number, Before each answer,idenhfy be number of the item.i

.

!

i
a

After completing Parts 1 and 2 of this form and any attachments, you should review your answers to a5 quwtons to make sure the form is
complete and accurate, and then sign and date the fonowing certifcation and sign and date the release on page 10.

CertiflCatlOn That My Answers Are True
My statements on this form, and any attachments to it, are true, complete, and correct to the best of my knowledge and belief and are
made in good faith. I understand that a knowing and willful false statement on this form can be punished by fine or imprisonment or both.
(See section 1001 of title 18, United States Code),

syneture (ssn a nm) Date

Enter your Social Security Number before going to the next page +
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1996 8. 32000007
i

u.S. omos of Personnel Mennesmert NSN7 N j
5 CFR Parts 731,732, and 736 "

{
UNITED STATES OF AMERICA |

AUTHORIZATION FOR RELEASE OF INFORMATION |
Carefully read this authorization to release information about you, then sign and date it in Ink. |

I Authorize any investigator, special agent, or other duly accredited representative of the authorized i

Federal agency conducting my background investigation, to obtain any information relating to my |
activities from individuals, schools, residential management agents, employers, criminal justice :

Iagencies, credit bureaus, consumer reporting agencies, collection agencies, retail businecs
establishments, or other sources of information. This information may include, but is not limited to,

,

my academic, residential, achievement, performance, attendance, disciplinary, employmont history, '

criminal history record information, and financial and credit information. I authorize the Federal
agency conducting my investigation to disclose the record of my background investigation to the
requesting agency for the purpose of making a determination of suitability or eligibility for a security
clearance.

I Understand that, for financial or lending institutions, medical institutions, hospitals, health care
professionals, and other sources of information, a separate specific release will be needed, and I
may be contacted for such a release at a later date. Where a separate release is requested for
information relating to mental health treatment or counseling, the release.will contain a list of the
specific questions, relevant to the job description, which the doctor or therapist will be asked.

I Further Authorize any investigator, special agent, or other duly accredited representative of the
U.S. Office of Personnel Management, the Federal Bureau of lavestigation, the Department of
Defense, the Defense Investigative Service, and any other authorized Federal agency, to request
criminal record information about me from criminal justice agencies for the purpose of determining
my eligibility for access to classified information and/or for assignment to, or retention in, a
sensitive National Security position, In accordance with 5 U.S.C. 9101. I understand that I may
request a copy of such records as may be available to me under the ,aw.

I Authorize custodians of records and other sources of information pertaining to me to release such |
Information upon request of the investigator, special agent, or other duly accredited representative 1

of any Federal agency authorized above regardless of any previous agreement to the contrary.

I Understand that the information released by records custodians and sources of information is for i

official use by the Federal Government only for the purposes provided in this Standard Form 86, |
and that it may be redisclosed by the Government only as authorized by law. I

Copies of this authorization that show my signature are as valid as the original release signed by
me. This authorization is valid for five (5) years from the date signed or upon the termination of my
affiliation with the Federal Government, whichever is sooner. Read, sign and date tne release on
the next page if you answered "Yes" to question 21.

Segnature (Syn h hk) Fun Name (Type orPrint Legioy) Date Syed

other Names Used Social Secunty Number

Current Address (Street, Cary) State ZlF Coue Home sa r

( )

Page 10
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Sundard Form 86 Form approws):
Revised September 1996 0.M B. No. 320$0007

[\ U.S. Othee of Personnel MeneGemert NSN 754404434-4036

I 5 CFR Parts 731. 732 and 736 M

UNITED STATES OF AMERICA
1

AUTHORIZATION FOR RELEASE OF MEDICAL INFORMATION

Carefully read thJs authorization to release information atmut you, then sign and date it in ink.

Instructions for Completing this Release.

This is a release for the, investigator to ask your health practitioner (s) the three questions below
concerning your mental health consultations. Your signature will allow the practitioner (s) to answer
only these questions.

I $m seeking assignment to or retention in a position with the Federal government which requires
access to classified national security information or special nuclear information or material. As part of |
the clearance process, I hereby authorize the investigator, special agent, or duly accredited'

representative of the authorized Federal agency conducting my background investigation, to obtain'

'

the following information relating to my mental health consultations: )
,

Does the person under investigation have a condition or treatment that could impair his/her
judgement or reliability, particularly in the context of safeguarding classified national security

]Q information or special nuclear information or material? ;

] |
if so, please describe the nature of the condition and the extent and duration of the impairmant;

or treatment..

: |

What is the prognosis?.

I understand the information released pursuant to this release is for use by the Federal Government
only for purposes provided in the Standard Form 86 and that it may be redisclosed by the Government '

only as authorized by law.

Copies of this a_uthorization that show my signature are as valid as the original release signed by me.'
.

*

This authorization is valid for 1 year from the date signed or upon termination of my affiliation with the
Federal Government, whichever is sooner.

Sqnature (Syn b Mk) Full Name (Type or Pr\\nt Legibly) Date Sqned

other Names Used Social Secunty Numoer

Current Address (Stroer, Cery) State ZIP Code Horne ber

[' ( )



_ - - - - - . .. - -

|
.

CONTINUATION SHEET FOR QUESTIONNAIRES'N Standard Forrn 66A * * " " * ' ' * ' * *SF 86' SF 85P' AND SF 85 OM8N 32060007Revised September 1995
For use with the SF M, Queedonnaire for National Securtty Pesmons; NSN 75440 268-4828U.S. Office of Personriel Management sr asp. oue connaire for Pum Trust Posicone: e&aca

I 5 CFR Parts 731,732. and 736 and sr es, ouseconnaire for Non.Seneluve Positions

INSTRUCTIONS: Use trus form e continue your answers e 'Where You Nave Wef, *Where You Went To Scriool", and/or 'Your Employment AcetAues? Fonow the Instructions on
the form for lhe particadar questions you are answering and Olve Information in the same sequence Use as many cononuation sheets as needed.

Your Name Your Socla! Security Number

i
,

WHERE YOU HAVE LIVED (Continued)
Month / Year Month / Year svoet Amoress Apt, e Cay (Country) Swa zip Cooe

To
Name of Person Who Mtew You Street Addresa Apt e Cay (Country) Swe 21P Code Telephone Numoer

( )
MonWYear Monn' tear W *el w e** Apt, e Cay (courary; State ZIP Code

'
To

Name of Person Who knew You Street Address Apt e Cay (Counryj Swe ZIP Code Telephone Number

( )
Monin/vw Monn' rear **N'" Apt # City (Country) State ZIP Code

To
Name of Person Who Knew You Street Address Act.e Cay (Country) Swe 21P Code Temphone Numtier

( )
MonWYear Monm/ veer 6treet Acuress Apt.e Cay (Country) State ZlP Code

To
Name of Person Wno Knew You Slreet Address Apt e C4y (Courttryi Swe ZIP Cooe Te6epnone Numoor

b' Monav.ar Mone= sue. Adoru. A,t a cny (couniry> Swe ZiPCcoe
#5 To
Name of Person Who Knew You Street Address Apt a cry (Count,y) Swa ZIP Code Temphone Numoer

( )

WHERE YOU WENT TO SCHOOL (Cont!nued)
Month / Year MoreWear Code Narne of School Degree.Optom&Other Month / Year Awarced

To
Street Adoresa and Cay (Country) c' Senooi State Z19 Code

|

Name of Person Who Know You Street Morets Act e Cay (County) Swe ZIP Coce Toispnene Number

( )
Monthear Monin/v ear cooe Name o( 5cncoi DegreeDpiom&Otner Monthryear Awaroed

#2
To

Street Address and cry (Country) of School State Zip Code

kame of Person Who Know You Suset Address Act e Cny (Counity) State ZIP Code Teiephone Number

( )
Montn(vear Monm/v ear Coce Name of School Degreenpom&Other Mon:h/YSar AwarQed

To
Street Adoress and Cry (Country) of Sm State ZjP Code

Name of Person who Know You Street A@eas Act e Cay (Country) State ZIP Code To.epnone humoer

( )

G/ '
r
\
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1

l

YOUR EMPLOYMENT ACTIVITIES (Continued)
mcWear MoneWear Code EmployerNon6er NameM*tary Duty Locanon Your Poston TnsMery Raw

,

To
Empeyer:Norrhers Street Addresa Cny (County) Sta:e Z>P Cooe , To pnor. Nomoc

( ).

Sweet Address of JoD Locanon Of dmorent tNin Employers Address) Cary (Country) Su:e ZIP Cooe Temonom humoer

( )
SupeMsore Name & Street Addreas Of drnerent than Job Locaton) Cny (County) Sute ZIP Code Teispnone Numoer

( )
MoneWear MoreWear Poston Tate Supemsor

To

MoreWear WGWw Poedton Tate Supemsor

To
i Morr' Wear MoneWear Poston True Supemsor
#

To

Router MontrWear Cooe EmployerNenfler Name,Mlitary Dify Locanon Your Postuon Toe.Marmry Rar*

To
Employer'sNeeifier's Street Address Cny (Couney) Sate ZIP Code Toiephene humoc

( )
Stoet Address of Job Location Of drfferent than Empcyers Address) C#y (Country) State ZIP Code Toepnone humoc

-|

( )
SupeMsors Name & Street Address Of daerent than Joe Locanon) Cay (Country) State ZIP Code Telephone Number

( )
MoreWear MoreWear Poscon TrDe Superwsor

To

; W:;r. Year MoreWear Poston Tite Supennsor

To
LeWear MoneWear Poston Tne Supemsor

To

eJWear MoreWear Coce Ernp6cyerNenter Name,Mirtary Duty Locanon Your Pos:non Tme/Metary Harm

To
Emp6oyersNenters Street Adoress Cny (Country) ZIP Code Teiephone Namberg, ,,,

( )
Street Address of Job Locanon (11 cmerent than Employers Address) Cay (Country) State ZIP Code Tempnone Namw

'
( )

Su;smsors Name & Street Address (if deerent than Joe Locaton) City (Country) State Z'P Code Te+ phone Nameer

( )
MoneWear Monm,4w Pos ton Tne Supevsor

To

MoneWear MonnYw Pos: ton Title Supemsor
F To

MoneWear Moreww Poston Tme Supemsor

To

WTWear MontrWear Coos EmployerNonter Name/Manary Duty Locaton Your Posmon Tite.Martary Rar*

To

EmpcyersNenhers Street Aduess Cny (Country) State zip Cooe Tesephone Namoe'

( )
Sweet Address of Joc Locaton (rf drfterent than Emoneyer's Address) Cay (Country) Sta:e - 2iP Coon Tempnone Namov

( )
Supemsor's Name & Street Address Of deerent than Job Locaton) Cny (Country) State zip Code Te,epnone humoer

( )
Avaear MoreWear Position Tme Supemsor

To
MoneWear MoneWw Posrbon Tme Supemsor

To
,

MoneWear MoreWear Postnon Tme Supemsor

To

Enter your Social Secunty Number before going to the next page -e- |

Standard Form 86A (Back) y s om isesesesem September 1995
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| SF 87 - Federal Employees Fingerprint Cards |
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1 MANAGEMENT

| FPW CHAPTER TJ6
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OPMWASH. D.C. 080PM000Za

t

FR$dDENCE OF PERSON FNGEfrHNTED SERIAL NO. |OPM USE OftY) OCA DATE OF BRTH DOS

WONTH . DAY YEAR

AuAsEs g g ygt g53C!t ist zgt tu,t eg PtAcEOFem gg!t i

DATE SaGFIAfurtE OF OFFICAL TAKhG FINGERPMNTS,

LEAVE SLANK

TITLE AND A00 PES 8
4
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Exhibit 40
i NRC 176 - Security Acknowledgement
!
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s unc rom us
da4 u.s. mucuran nuovta nm commession

} A. SECURITY ACKNOWLEDGMENT=cuo m
s

INSTRUCTIONS: APPLICANTS FOR U.S. NUCLEAR PEGULATORY COMMISSION (NRC) ACCESS
.

I AUTHORIZATION (SECURITY CLEARANCE), COMPLETE THIS SECTION BELOW.
APPLICANTS FOR SPECIAL NUCLEAR MATERIAL ACCESS AUTHORIZATIONI

! (employees of licensed organizations or other individuals effected by 10 CFR Part 4

14. COMPLETE ONLY THE SECTION ON THE REVERSE SIDE. j
;

i

|
1 .

; I,
, in anticipation of my access authorization by the United Statesj

Nuclear Regulatory Commission (NRC), make the following statement with the understanding and intent that my
3 statement will be used by the NRC in carrying out its obligation to protect the security of Restricted Data, Nationali Security information and other classified information, and unclassified Safeguards information.!
t
; 1.

I understand that it is the policy of the NRC to control the dissemination of Restricted Data, National Security
information and other classified information, and unclassified Safeguards information in such a snanner as to-
assure the common defense and security.

/ 4

| 2. I understand that, in carrying out the aforesaid policy, the NRC has issued and will issue and revise, as
i circumstances require, tortain inst

Restricted Data, National Secpri{gog"p ;p"fning to the control and dissemination of1 )- Qr information, and sensitive unclassified_ i

; information (e.g., privacy ' '- ., Safeguards informati pr ~ tary information).
i

,

3. I shall not unlawfull al to any person any Restricted Data, Security information or other
; classified informat unclassified Safeguards Information of which I gain knowledge as a result ofi my employment, as , or duties, except as authorized by law, r was of the NRC, or in writing by

;

; officials of the '

to grant permission for such disclosure- QJ

4. I am aware Atomic of 1954, as . Code, le 18, "Crirr.a and Criminal !! Procedures,* cribe penalties '

cloeu're ~ iitricted D te*formory Restricted Data,
| otQ ~ dqM to the naflonel defense, and for toss,

a

|[ destruction 9 promise of [~S_ camatior$through
unclassified gguards inf ch

3
.

Qe.$\ h N *}5. I understand "tSt revealing,,or Restricted Security inlymation or other classified
,

I

- cause for term [mation ofp' "Y
information, pnclassi$p0'Sai '

m4 MasarJuiuiatoryMogram.
peI@ "uth'nced persorAnay constitute sufficient

.

o' '
%

f*% N hb |I h dhh! 6. I understand therthe NRC hidresitoE%, on jaented NRCucurity clearance propose to~ Ji
travel to designatpd countries)WMWhb.. Taasch travel in[wder to inform the individual of

{ the possible risks toporsonal'safetygvieksf NieEclassifiedintormation kno n to the individual. The NRC's
~ ~

w
interest in such tr'avelyally dirmrushes as the(IsnodMaccess todtoetricted Data, National Security

*

! Information or other'chissified information bicordehnore rem ^fte, infennirIg the NRC of travel to designatedj
countries does not app (e6}ndividuals who obtain an NRC secu;ify "elearance and receive access to NRC

*

| classified information solely"us employees of other Govemment ageeMes or their contractors.

h4 h$ 7. I am aware that I may be subject tob., if Ofnake any statement of material facts on my
. t

j
personnel security forms or related inforinatich fplication for my NRC security clearance knowing thatali
auch statement is false or if I willfully conceal any meterial fact (Title 18, U.S. Code, Section 1001).'

,

q 8. I understand that I am to notify the NRC, Division of Security, as soon as it is practicable of all arrests,j
charges ONCLUDING CHARGES THAT ARE DISMISSED) or detentions by Federal, State or other law

j enforcement authorities, for any violation of any Federal, military, State, county or municipal law, regulation
;

or ordinance other than minor traffic violations for which a fine of $250 or less was imposed, occurringi
during any period in which I may hold NRC security clearance or which occurred subsequent to*

the completion of Standard Form 86, " Questionnaire for Sensitive Positions," which I executed on
*
;

I
. .

(insert date)i
1

.

DAre slGNArVIE

cary ano sure wwee sono nausocsu novan

:

j, THE PRIVACY ACT STATEMENT COVERING THIS FORM iS LOCATED ON NRC FORM 254, " PRIVACY ACT
STATEMENT AND INSTRUCTIONS FOR COMPLETION OF SECURITY FORMS PACKET."

; mc == m me.
,,s.,rio .sevetso r ,en

4

!
4 s

)
1

-m.-n +- , ,- - ,,-,7vg, , , , - r-nw--r7-e,,w -, - - r +, , ,, -
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NRC FORM t76 U.S. NUCLEAR REOULATORY COMMISSION

o n 1: B. SPECIAL NUCLEAR MATERIAL ACCESS AUTHORIZATION ACKNOWLEDGMENT

I, , in anticipation of my special nuclear
material access authorization ("U" or "R*) by the United States Nuclear Regulatory
Commission (NRC), make the following statement with the understanding and intent that my
statement will be used by the NRC in carrying out its obligation to assure the control and
safeguarding of special nuclear material in accordance with the terms of the Atomic Energy
Act of 1954, as amended. I understand that:

1. It is the policy of the NRC to regulate access to, and provide for control
over, special nuclear material in such a manner as to provide high
assurance that activities invol ' s terials are not inimical to the
common defense a nd t ute an unreasonable ,,

risk to the publ a ety.

2. In carryi the aforesaid policy, the NRC has issued, all issue
and re a circumstances require, certain instructions and ations
pertainin ccess to and control of special nuclear material,

h ''N
3. Ay ft or et f diversion of speci aterial, or y

al, M7 full h materia aartsmpt or cons 7 s

' al violation K 4t ic }gy[Act 11L jas amended,

su ct to enmina . j
b 4

4. Ibersta amDp f r, t b @A ' ofte y, asv

MtUDIN ' GESrias it is pr fell akt u e u e
A ISMI MJ t n ,

F al, St othe w-

en ent ;L_. - L d J g , m lita hte,'

r munih$ reg 1 a w. s, than mi afficc
violat or which a d imposet urring

'
during riod in which I cial 4 aterial
access o ion or which oc lubsequent to the pletion of

'

Standard 6, " Questionnaire for Sensitive P / which I
executed on L

Onsert datM( g . 4.,

DATE s30 NATURE

cfTv AND STATE 'ANtm saGNED NAME OF EsdPLoVER

THE PRIVACY ACT STATEMENT COVERING THIS FORM IS LOCATED ON NRC FORM 254, " PRIVACY ACT
STATEMENT AND INSTRUCTIONS FOR COMPLETION OF SECURITY FORMS PACKET."
W FORM Us M PfuNTED ON RECYCuD PAPUt
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.

; OF 510 - Applying for a Federal Job
!
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i

VETERANS' PNTEFERENCE IN HlRING PRIVACY AND PUBLIC BURDEN STATEMENTS

| O If you served on active duty m the Umted States cants for rederai pbs under tne authertty of sections 11c4.1302,3301
- The O* fee of Personnel Management and other Federat agencies rate appa-

' Military and were separated under honorable con- 3304. 3320,3361. 3393. and 3394 of titte 5 of the United States Code. We

ditions, you may be eligible for veterans' pref. ed me information requested in this trochure and in the associated vacan-
. cy announcernents to eveuate your mum Other tows require es to

erence. To receive preference if your service ask about emzenship. military service'.etc.

began after October 15,1976, you must have a O We request your Social Security NumbM (S$N) under the authority of
; Campaign Badge, Expeditionary Medal, or a Execut#ve Order 9397 in order to keep your records stratcht; other people

| service-connected disability. For further details, may have me same name. As aHowed by law or Presidential directive, we use

- call OPM at 912-757-3000- Select " Federal
pur SSN to sek inWmann about pu fronun91 oyes. schwis. banks, j

i and others who Imow you. Your SSN may also be used in studies and com- i

; Employment Topics" and then " Veterans." Or, puter matcrung witn emu Govunment fdes ser exampie. nies on unpaid stu, ;

dial our electronic bulletin board at 912-757-3100. dent loans. 1

U lt pu sto nM gie us pur SSN w any #w inkmaten mquemd. we |
4 O Veterans' Preference is not a factor for Senior cannot process your applicatwm, which is the first step in getting a pb. Aiso. >
4

Executtve Service jobs or when competition is incomplete addresses and ZtP Codes wdl slow processmg |
. . . .. .

limited to status candidates (current or former u We may give information from your records to: training facilities: !
;

Federal career or career-conditional employees). organaatioas deciding claims for retirement. insurance. unempiorment or j
health benehts; officeis in litigation or admintstrative proceedings where the ,

O To claim 5-point veterans' preference, attach a Government is a party; tow enforcement agencies concerning worations et :

copy of your DD-214 Certificate ofRelease or law w recusahon; Fedca4 agencies tw statshcas reports and stumes; om-'

ciais of tatmr organuations recognized by law in connection with representing
Dischargefmm Active Duty, or other proof of employees; rederal agencies or other sources requesting information for;

'

eligibility. Federat agencies in connection with hiring or retaining, secunty crearances.
secunty or suitabdity investigations, classdymo kbs. contractmo or issuing |0 To cla.im 10-point veterans' preference, attach an acenses, erants. or other benefits pubtic or pnvate organizatens including ,

SF 15. Applicationfor 10-Point Veterans news media that grant or publicize employee recognition and awards; and the !
a

bterit Systems Protection Board. the Office of Special Counsel, the Equal i

Preference ,plus the proof required by that ggrm. Employment Opportunity Commission, the federal Labor Relations Authority.
"

the National Archives. the Federal Acquisition institute, and congressional
,

OTHER IMPORTANT INFORMATION onces in connection wim meir omcias funciens.i

O We may also give information trora your records to: prospective nonfed- UN+ Nb iw
O Before hiring, an agency will ask yeu to complete h=. - -;Jyp MMMOM&;h$$d@' ?@ ?) icat employes concerning tenure of emptoyment, civil service status, tength d ;a Declararmnjbr Federal Employment to of sennce, and date and nature of action for separation as snown on person- + Ch a % '

determine your suitability for Federal employment net action forms of specifically identified ladividuals: requesting o ganiza- I

and to authorize a back round investi ation. The tens a Mais concumng the home addmss and omM R4vant infama- |
8 E tion on those who might haw contracted an attness or been exposed to a -

| agency will also ask you to sign and certify the health hazard; at:monzed redernt and nonfederai agencies for use in comput- -
..

accuracy of all the information in your application. er matchmg: spouses or dependent children asking whether an employee f g ; g ,g g
.. _i . - g p i+ g *' % ( y

has changed from sett-and-tamily to sett-onty health benetets enrettment;
I If you make a false statement in any Part of individuats working on a contract, service. avant cooperative agreement or
; your application, you may not be hitrd;' you job for the federal Government; non-agency members of an agency's perfor- [
! may be fired after you begin work; or you may mance or omer panet; and agency-appointed representatives et employees ;

concerni"o information issued to an employee about fitness-for-duty or :

| be fined orjailed.
j agency-filed disabliity retirement procedures. f

O If you are a male over age 18 who was born after a we estimate the public burden for reporting the employment information,

| December 31,1959, you must have registered witt v2ry from 20 to 240 minutes with an average of 40 minutes per
response, inclumng time for reviewing instructions, searching existing data

, with the Selective Serv ce System (or have an sources. cathering data, and comp:ehno and reviewing the information. Youj
.

i

; exemption) to be eligible for a Federal job. may send comments regarding the humen estimate or any omer aspect of

. . the collection of informahon, including suggestions for reducing this burden,

| 0 The law pmhib.its pubh.c omenals fmm appointmg, to the U.S. Office of Personnel Management. Reports and Forms
I promoting, or recommending their relatives. ManagementOmcer.wasMngton oc20415et.

seed yw apiineattu ta musney annoimeins me vacancy.| 0 Federal annuitants (military and civilian) may have
United Statestheir salaries or annuities reduced. All employees

| must pay any valid delinquent debts or the agency Form Approved. 0MB 3206-0219 5054tm NSN 754041-351-9177

may garnish their salary. m--- wimim- im - mm - usie.m Management is.m t. ism

!
.

f
'

.
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I
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JOB OPENINGS Here's what your resume or application must contain
Forjob information 24 hours a day,7 days a week, (in addition to specific infonnation requested in the job vacancy announcernent)
call 912-757-3000, the U.S. Office of Personnel
Management (OPM) automated telephone system.

JOB INFORMATION WORK-EXPERIENCEOr, with a computer modem dial 912-757-3100 for
job information from an OPM electronic bulletin

O Announcement number, and title and O Give the following information for yourboard. You can also reach the board through the
Intemet (Telnet only) at FJOB MAIL.OPM. GOV. grade (s) of the job you are applying for paid and nonpaid work experience related

to the job you are applying for.
too notsendn escronans >

APPLICANTS WITH DISABILITIES
PERSONAL INFdRMATION . Job title (mcum seres anagram e reereas

You can find out about alternative formats by calling
'

Duties and accomplishments
OPM or dialing the electronic bulletin board at the

I numbers above. Select " Federal Employment Topics" O Full name, mailing address (mmziecom) and Employer's name and address

and then " People with Disabilities." If you have a day and evening phone numbers (-marea com> Supervisor's name and phone number
hearing disability, call TDD 912-744-2299. O Social Security Number Starting and ending dates <monmandrear;

O Country of citizenship twsereerain*'"*" Hours per week
HOW TO APPLY '""*d8'"*****"'**>

SalaryO Veterans' preference (s rmrse)
Review the list of openings, decide which pbs you
are interested in, and follow the instructions given. O Reinstatement eligibility rarequesatanacnseso Wsa
You may apply for most jobs with a resume, the 8'od dW c8''''or caremnensistaa.3
Optional Applicanonfor Federal Employment, or any 0 Highest Federal civilian grade held pisogwn
other written format you choose. Forjobs that are seres andomes reu)
unique or filled through automated procedures, you will OTHER QUAtIFtCATLONS
be given special forms to complete. (You can get an
Optional Application by calling OPM or dialing our EDUCATION O Job-related training courses (rm andy ari

electronic bulletin board at the numbers above.) O Job-related skills, for example, other
O High school languages, computer software / hardware,

WHAT TO INCLUDE Name, city, and State mecomnnome tools, machinery, typing speed
O Job-related certificates and licenses

Although the Federal Govemment does not require a Date of diploma or GED
g,,,,,,, ,,,7;

standani application form for most jobs, we do need 0 Colleges or universities O Job-related honors, awards, and special
certain information to evaluate your qualificauons and Name, city, and State mecode nno-o accomplishments, for example, publica-
determme if you meet legal requirements for Federal
employment. If your resume or application does not Majors tions, memberships in professional or

provide all the mformation requested in the pb vacancy Type and year of any degrees received pub!ic speaking, and performance awards
announcement and in this brochure, you may lose ge n, % .noe :0,ar c,,,, ,,,n,, on, m, g , m ,,, , _, . ;
consideration for ajob. IIelp speed the selection whemer semesser orwaer nours;

process by keeping your resume or application brief O Send a copy of your college transcript only if
and by sending only the requested material. Type or the job vacancy announcement requests it.
print clearly in dark ink. Tile FEDERAL GOVERNMENT IS

AN EQUALOPPORTUNITY EMPLOYER

.

--e w,- ,-.3 n . - - - -e y , __ q _ - - - -r- t + -y . m
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! Exhibit 42
| NRC 89 - Photo-identification Badge Request
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|
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1

I
.

A I

t

i G 1
*u.s. GOvcRNNcNT PRINTING OFFICc:1993-358 448

4

~

I

NRC FORM 89 U.S. NUCLEAR REGULATORY COFASSION OATE OF REQUEST,

: m
j PHOTO-IDENTIFICATION BADGE REQUEST

""C" *

See Reverse tbr Privacy Act Statement<

SECTION A-TO BE COMPLETED DY REQUESTER ;

F'JLL NAME (Last, het Mese heel) CLEARANCE REQUESTED REQUEST FOR BUILDING ACCESS
.

L BUILLeaG HOURS

PLACE OF BIRTH (CW, Sanee, Cow $y) Q*
- SPECIAL SPACE M'. Ae, computersooms)

J NONE

SOQAL SECURITY NUMBER DATE OF BIRTH SPONSORING OFF/DIVARR

:
$ CrTcENSHIP f,hecA apptoneae Dow) SPONSORING OFFICE /DMSION DRECTOR - PRINTED OR TYPED NAME

] u S. CmZEN AuEN - COUNTRY

CONTRACTOR CONTRACT NUMBER SIGNATURE DATE,
i

i

OTHER GOVT. AGENCY (Spec @) DATE OF EXPIRATION SPONSORING OFFICE - POINT OF CONTACT CONTACTS TELEPHONE

:
1 SECTION B -TO BE COMPLETED BY THE DIVISION OF SECURITY

CLEARANCE GRANTED FILE NUMBER BADGE CATEGORYlNUMBER CERTIFYING OFFlQAL (DMSION OF SECURITY) - PRINTED OR TYPED NAME,

' U^*Ej [m\
__

KEY CARO NUMBER KEY CARD STATUS SIGNATURE DATEQ
t ~

NONe

AcomONALINFORMATON

NRC FORM 80 (643)

V
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Exhibit 43.

.

i

NRC 217 - Lost Badge. Report:
i
i
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5 * U.S. OOVET.NMENT FRWTING OFFICE.1994.-$74 413

4

i pens, f-0704 ZU
U.S. NUCLEAR REGULAiuni -- _ r _-

v)t -m LOST BADGE REPORT,

TO. "a= m e;

; FACILITIES SECURITY BRANCH Onouem TELEPoe NuueEn - airwa-eAoDMSION OF SECURITY;-
OFFICE OF ADMINISTRATION

. _ .

DATE OF REPORT

'
,

1
t

APPaOxs4 ATE DATE OF LO$8

EXPLANATION OF LOSS:
~

i
e

:
!
;

I certify the issued me for use was lost and the above information is true and correct to the best of my -
knowledge and lief. I understand the badge, which I have reported as lost, is the property of the United
States Govemment and also understand its counterfeiting, alterations, or misuse is a violation of Sections
499 and 701, Title it U.S. Code.

If I recover the badge, I agree to retum it immediately, without fail, to the office of issue. I am aware that
retention rnay constitute illegal possession of govemment property.

sioNATunE
** NRC FORM 217 p.edj

Thss form was secronicacy produced sy Eue Feeers Forms, Irc
.

:

. , .
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| PRIVACY ACT STATEMENT

Pursuant TO 5 U.S.C. 552a(e)(3), enacted into law by Section 3 of the Privacy Act of 1974 (Public Law 93- 579),
i the following statement is furnished to individuals who supply information to the U.S. Nuclear Regulator
| Commission on NRC Forms. This information is maintained in a system of records designated as NRC- and

described at 55 Federal Register 339 (August 20,1990); or the most recent Federal Register publication of the
Nuclear Regulatory Commission's " Republication of Systems of Records Notices" that is available at the NRC
Public Document Room, Gelman Building, Lower Level 2120 L Street NW, Washington, DC.

1. AUTHORITY: 42 U.S.C. 2165 and 2201(i) and (p) (1985); Executive Order 12356, April 2,198.2.

I 2. PRINCIPAL PURPOSE (S): The principal purposes are to control the flow and maintain the accountability of
) identification badges issued by the NRC and to maintain records of lost or forgotten NRC identifications

badges.

3. ROUTINE USE(S): The information may be disclosed to an appropriate Federal, State, and local agency in
the event the information indicates a violation or potential violation of law and in the course of an administrative
or judical processing. In addition, the infor; nation may be transferred to an appropriate Federal, State, and
local agency to the extent relevant and necessary for an NRC decision or to an appropriate Federal agency to,

'

the extent relevant and necessary for that agency's decision about you.

4. WHETHER DISCLOSURE IS MANDATORY OR VOLUNTARY AND EFFECT ON INDIVIDUAL OF NOT i
PROVIDING INFORMATION: It is voluntary that you fumish the requested information. If the information is I

not furnished, you may be denied an identification badge or access to NRC controlled areas.

| S. SYSTEM MANAGER AND ADDRESS: Director, Division of Security
Office of Administration
U.S. Nuclear Regulatory Commission
Washington, DC 20555-0001
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I NRC 466 - Property Pass '
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l NRCFORM456 U.5. NUCLEAR REGULATORY COMMI5510N'

; g
hbtCMD 13 .- ,

|\ PROPERTY PASS

1 PERSON REMOVING envrcru f (Fnnsd or (ypod adme) 2. SaGNATuRE A DATE PASS APPROVA,
EXPIRES

|
- l

4I

5
~ ~ ,l'

T53tGAN12ATION ! . LOCAh0N FROM vvHWPR6PERTY is tcTSE RETE <5ED 6. DATfPROPERTY 18 REMOVED
' (BusMg and Room Number)

i
,

l

rat $CRIPTION OF PROPERTY 8. NRC TAG NUMBER 9 DATE PROPERTY RETVRN
REOUIRED

4'
1CL REASON FOR REMOVAL OF PROPERTY FROM NRC PREM45ESj

,

d

L 1

E.

!

i
}

} THE PERSON NAMED A80VE HAS PERMISSION TO REMOVE THE PROPER 1Y DESCR10&D FROM NRC PREM13E5
'

,,*0PERTY CusTOO- <-o,-n.me, i2 scNATuRE umO,Em ACCOUNT,

1

$'

NRC FORM 466 (4-93) Tru form wee escroncany prochsed by knee Feders Forms. Wu
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Exhibit 45 |. .

! NRC 420 - Request for Premium Cost Mail
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NRC FORM 420 U.S. NUCLEAR REGULATORY COMMISSION REQUIRED CEUVERY DATE
(3 93)
NRCMD 323

REQUEST FOR PREMlUM COST MAIL SERVICE

Y' o\
|v

REQUESTf R 8ENO COMPLETED FORM WITH MATERIAL TO DISTRIBUTION AND MAA SERVICES SECTION PMS8/ADM AFTER PNOCES$1NG A COPY WILL BE RETURNED TO YOU

FROM: NAME
(ORGANIZATION (Orn.wovuttkare) ( TELEPHONE NUMBER |MALSTOP

TYPE OF MAA SERVICS REQUESTED | C EXPRESS | C PRIORITY | 0 PRNATE DELIVERY | C OTHER
BRIEF DESCRIPT10N OF MATERIAL

DE$TINATION OF MATERMt. JUSTlFICATN>N FOR SERVICES REQUESTED

|

|
SERVICE CERTIFICAT10N . I certdy yW the use of preman cost med serwr.es are essertal10 tne ecr@ct of omceel Iluenom and that insser cost servu:es are not autacts or evedaDio.

SM3 NATURE . REQUESTER ; TITLE DATE

SfGNATURE . BRANCN CHIEF ORGANIZATION (Omce/Donsenterancn, OATE

FOR MAIL ROOM USE ONLY
VENOOR CALL NUMSER i CONTRACT IDENTIF4ATION NUM8ER

f

DATE SHIPPED : SIGNATURE

NHC FORM 42013-93) Tras hxm was sectcew:my proezed oy Emo Peoere Forma. Inc.

f
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