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STANDARD PRACTICE/PROCEDURE

SUBJECT: SECURITY ACTIONS/ILLEGAL DRUGS AND OTHER CONTRABAND MATERIALS
GENERAL

Empioyees are not permitted to possess firearms or weapons, illegal (nonprescription) arugs, or aicoholic bever-
3ges on company property. Such possessicn, sale, or purchase is cause for immediate termination. Authorized
exceptions will be subject to specific company facilities rules relating to company sponscred social tunctions,
mancamps, etc,

NQOTZ. Project contractual provisions wall prevaii over th:s stancard pracrice/procecure should there be any
giscresarcies

Empiovess ruzpestes Of COss2snION OF tnese 172Ms May Ce C13c20 ON susSension Jencing invesusauon. Emoioveses

will nct recenve Sav whie on suscenmon. Every eriIf snNCU'd De MAce 0 CIMOET NS INVeSuSICn Within 3
Tincur gerics.

RESPONSIBILITY AND AUTHORITY

, Whiia it is not the responsibility of Daniel to seek prosecution for possession. it is the company’s desire to deal
WiTh SUCh SITUATIONS N 3 just ang secure manner, This resconsibility and syt ority rests with the Project Man.
dger/cecantment head or his designee. During working hours, searches of an emzioyee’s vehicle and persanal
112ms may De conducted in his/her presence to canfiscate any contraband. Physical searcnes or clothing searcnes
will be conducted oniy as outlined below, Searches are o be performed with discretion and consideration for the
empioyee. Emoiovees refusing such searches will be terminated.

PROCEDURE
Emgloyee Possession/Suspicion of Contraband
Sugervisor 1. Contact the Security Manager and Project Manager and take no further
tion unless instructed to ¢o so,
Security Officer/ 2. Contact the Security department, Industrial Relations, for discussion
Project Manager/ and review prior to further action.

Department Head
3. With 3 witness, confiscate the contraband from the employee. [f the
contradand 18 drugs, advise the employes vertally and in writing that
he/she wiil be placed on suspension pending the outcame of the arug
test resuits,

Employees wha refuse 1o allow their belongings to be searched or who
refuse 1o voluntarily surrender contrabanag material will be terminated,

Praiect Manager/ 4. Suspicious drugs should be tested to verity if the contiscated substance
Department Head 18 actually contraband,
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Project Manager/
Department Head (Centinued)

NOTE: If the empioyee is in possession of prescription drugs that can-
not be reagily icentifieg, that person snould be asked tp provice 3 pre
scription or to igentify the crug, its source, and the name of the physi-
cian who prescribed il.

Advise the Security departmont, Industrial Relations of the situation.
If the arug is founa to be illegai, terminate the empicyee.

All illegal contraband that is confiscated will be turned over to the local
authonties for procer disposai.



