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Contract No. NRC-33-93-201
Modification No. 5
Page 2 of 2

This modification is issued to correct the indirect cost rates incorporated into
Section G.1. of the basic contract. Accordingly, the contract is changed as

follows:

section G.1. “Indirect Cost Rates," paragra;’. a. is deleted in its entirety and
is replaced by the following paragraph:

*a. Pending the establishment of final indirect rates which shall be
negotiated on aruit of actual costs, the Contractor shall be reimbursed

for allowable indirect costs as follows:

Overhead - 33% - 8/1/93 - 7/31/95
G&A - 8,75 - 8/1/93 - 12/31/93
- 8.5 - 1/1/94 - 12/31/94
- 8.25 - 1/1/95 - 7/31/9%
Subcontract Handling - 2.5% - 8/1/93 - 7/31/9%

A1l other terms and conditions of the contract i . iuding the ceiling amount of

$4,683,711.00 remain unchanged.

A summary of obligations for this task order from award date through the date of
this action is given below:

Total FY93 obligation $3,512,000.00
Cumulative total of NRC obligation $3,512,000.00

This modification does not obligate any FY94 funds.
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NRC-33-93-201
Modification No. 11
Page 2 of 2

In accordance with paragraphs C.1.2.3.3 and C.3.1 of the
Statement of Work, this modification provides additional funding
in the amount of $64,950.00 to refurbish the two microfiche
cameras. As a result, the contract is modified as follows:

1. SECTION B, B.4 CONSIDERATION AND OBLIGATION--COST PLUS FIXED
FEE (JUN 1988) ALTERNATE I (JUN 1991), paragraphs a and c are
deleted and replaced with the following:

a. The total estimated cost to the Government for full
performance of this contract is increased by $64,950.00 from
$4,706,820.00 to $4,771,770.00, of which the sum of $4,573,151.00
represents the estimated reimbursable costs. The fixed fee
remains unchanged at $198,619.00.

¢. The amount currently obligated by the Government with
respect to this contract is $4,771,770.00, of which the sum of
$4,573,151.00 represents the estimated reimbursable costs, and of

which $198,619.00 represents the fixed fee.

A summary of obligations for this contract, from the award date
through the date of thi: action, 1s given below:

Total FY9%3 Obligation Amount: £3,512,000.00
Total FY95 Obligation Amount: $1,259,770.00

Cumulative Total of NRC Obligations: §4,771,770.00

This modification obligates funds in the amount of $64,950.00.

All other terms and conditions of the contract shall remain
unchanged .
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contract.
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NRC-33-93-20. “ection B

PART I - THE SCHEDULE
SECTION B - SUPPLIES OR SERVICES AND PRICES/COSTS

8., PROJECT TITLE
The title of this project is as follows:

NUCLEAR DOCUMENT SYSTEM DOCUMENT PROCESSING
AND USER SUPPORT SERVICES

[End of Clause]

3

B.2. BRIEF CESCRIPTION OF WORK (MAR 1287)

The contractar ¢nall be responsible for the centralized
processing and data entry of documents into the Nuclear
Document System.

[End of Clause]

B.2 SCHEDULE OF ESTIMATED COSTS
3. Year | $:.340,301
2. Year 2 $2.343,410
BASE PERIOD TOTAL $4 683,711

OPTION YEARS

y Year 3 $2.411,85]
4. Year 4 $2,478,872
5. Year 5 $2.554,182
QPYTI0! TOTALS $7.044 905
GRAND TOTAL $12,128,.616

[End of Clause]



B I T v — s pr—

e e e e e

R I N S

B R R R R RRER=r.,

e e e

— TSp——

—

— SR

NRC-13-a3-20] :

g.4

B R I T R R R R R R R P R R R RN SRS Ry SRR RNy

Page »

‘w
0
.
]
2
9]

CONSIDERATION AND OBLIGATION--COST PLUS <IXED FEE
(JUN 1988) ALTERNATE I (JUN 199])

a. The total estimated cost to ¢+ » LGovernment for fyll
rerformance of this contract is $4. 33.711.00, of which the sum of
$4.485,092.00 represents the actimateq reimoursadie costs, and of
which $198,613.00 represents the fxed fae, .

b, There shail be no adjustment in the amount of the
Contractor's fixed fee by reason of diifarences between any
estimate of cost tor performance of the work under this contract
and the actual cost for performance of that work.

<. The amount currently obligated by the Government with
respect to this contract is $3,517,000.00, of which the sum of
$3,363,083.00 represents the estimated reimbursablie costs, and of
wnich $148 917 00 reprecents the fixed fee ’ :

d. It is estimated that the amount currently allotted will
cover performance througn 1/31/9%.

[End of Clause]

e —



NRC-33-93-201 Section C

SECTION C - DESCRIPTION/SPECIFICATIONS/WORK STATEMENT

C.1 STATEMENT OF WORK

.1 X Introduction and Objectives
1. Introduction

The Nuclear Documents System (NUDOCS) is the ).S. Nuclear
Regulatory Commission's (NRC) automated repository for documents
associated with the licensing, adjudicatory and regulatory
activities of the Commission.

The NUDOCS document process currently provides for the entry of
both internally (NRC) and externally generated documents
designated as appropriate for capture in the system. The process
encompasses encoding, abstracting, full text processing, and
imaging, and provides for the appropriate distribution of the
documents processed. The NUDOCS database management system
provides on-line query search and retrieval capability for data
records and access to text of the documents in the system through
electronic text or through the use of microfiche output from the

system,

2. Objectives

The objectives of this contract include centralized processing and
data entry of documents into NUDOCS; development of cost effective
data entry procedures to facilitate the storage and retrieval of
information for programmatic, legal and administrative
requirements; identification of improved data entry and search
capability; provision of end-user information retrieval support
services; and compliance with statutory requirements in the
Administrative Procurement Act, the Freedom of Information Act,
the Paperwork Reduction Act and the Privacy Act.

The Nuclear Regulatory Commission seeks a contractor to perform
specific functions associated with the operation and maintenance
of NUDOCS document processing and user support These functions
include project management, data entry including document
encoding; document fwage (microform), text and abstract
processing; and operational and user support services including
delivery of routine and ad-hoc reports. The contractor will also
provide for the development and implementation of data entry
procedures and new document processing capabilities to meet
emerging NRC requirements. The new capabilities will include
processing new classes of documents, adding abstracts to
additional classes of documents, thesaurus maintenance and any
other requirements developed by the NRC .
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The NUDOCS database management system is the NRC's ORACLE based
automated repository for aocuments associated w~ith licensing,
sgiudicatory, and regulatory activities af +=e Commission. The
NUDOCS database management system is an information retrieval
system for accessing NRC documents. A cubsystem of the NUDOCS
database management system provides for generation of distribution
liets for tne documents entered. This system .5 the Requiatory
Information Distribution System (RIDS). The NUDOCS document
process provides a focal point for capturing, managing,
processing, and disseminating documents that are either qenerated
or ~eceived by the NRC staff. The storage ana access environment
of NUDOCS database management system ic maintained with a level of
security sufficient to protect the integrity of the information.
The NUDOCS database management system provides users an on=-line
cearch und retrieval capability far documente that are stored

within the system.

Tre documents may be viewed, reproduced or cdownloaded and may
reside within the system as a bibliographic record, abstract, in
full text or may be manually accessed via the image (microform)

acoress.
1.1 NUDOCS Database Management System Access

Access to the NUDOCS database management system is provided to NRC
staff, NRC contractors and members of the public with NRC

approval. Public clients are only granted access to information

contained in the database that is categorized as publicly
available.

The NUDOCS database management system can be accessed by remote
display stations (NUDOCS workstations) via a telecommunications
network of dedicated lines and dial-up circuits or via personal
computers equipped with YT-100 or Dasher terminal display
emulation software and telephone modems. The maintenance and
ennancement of the application software, the host machine, and
vendor software associated with the NUDOCS database management

system are not part of this contract.

1.2 NUDOCS Usage

[nternal (NRC Staff ana their Contractors)

The NRC NUDOCS database management system users include
prcfassional. administrative and te . nical personnel. Their
knowledge of computers and automated information systems ranges
from complete lack of experience to sophisticated knowledge.
Approximately 550 searches of the database are performed daily by

agency staff.

The NUDOCS database management cystem provides user access to the
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computerized data which provides aqoCument ‘asnriftication 1nAciugIng
bip)ioarapnic infermation. A limited boay »f abstracts or
full=text is also available in digital “orm NRC staff and their
contractors using NUDOCS Workstations have access to cabinets
containing the complete NUDOCS document catabase on 4BX microfiche
whnee addresses are raferenced by the bibiinaraphic record, This
provides NRC staff with microfiche of the antire database 'n 3
compact form having minimal storage requirements. [n addition,
NRC staff accessing NUDOCS database management system via personal
computers have the capability to downlcad and print all
bibliographic records or portions nf the document text files.

External (Public Clients)

External NUDOCS database management system users inciude foreign
entities, agencies of State governments, private companies, U.5.
~itizens. licensees, and individuals or representatives of the
news media. Approximateiy 36 NUDOCS searcnes are performed

daily. Publicly available documents on 4BX microfiche are
available to public clients through a subscription service offered
by the ‘lational Technical Information Service FPupiicly available
documents on 48X microfiche are also avai'able at the NRC Public
Document Room and Local Public Document Rooms. Public clients may
inspect documents at the POR without charge or may purchase copies
of the documents for a fee. In addition, public clients accessing
puplic documents through the NIIDOCS database management system via
personal computers have the capability to download and print the
associated bibliogri hic records and all or portions of the
document text for these documents.

1.3 Public Dissemination of Information

The NUDOCS document process and database management system are
essential in meeting NRC's responsibility for public dissemination
of information. The NUDOCS database management system produces
the subset of bibliographic references and indices to documents
needed to operate the NRC's Public Document Room (POR) located at
2120 L Street, N.W., Washington, D.C., and 78 Local Public
Document Rooms (LPDRs) located throughout the United States. The
system capabilities of NUDOCS allow the NRC to respond to public
requests for over 300,000 pages of documents annually.

The following are the three major bibliographic aids nublished by
the NRC through the NUDOCS database management system:

- the monthly "Title List of Documents Made Publicly Available"

(NUREG-0540),
- the "Weekly LPDR Accession List";
- the "Regulatory and Technical Repo-ts" (NUREG-0304), a

quarterly listing with abstracts.
1.4 Regulatory Information Distribution System (RIDS)

The NUDOCS database management system also supports the operation
of the Requlatory Information Distribution System (RIDS) whereby
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the system from NRC-assigned codes marked ~n documents entered
througn the NUDOCS process.

1 5 Management and Technical Reports

The NUDCCS database management system i< used to jenerate a wide
range of management and tecnnicai reports (cver 40,000 pages
monthly). This reporting capability is frequently used to meet
ynecheduled or unusual information production requirements arising
from the hearing/litigation process or special project neeas of
the NRC program offices.

1 & NUDOCS Processing Overview

The NUDOCS database consists of over 2.1 million unique accession
numpers (see Section J, Attachment 2) as of January 1992.
Currently, NUDOCS accession numbers are produced at a ratio of
1.94 per document package (including stand-2lone enciosures).
Curing the past three years, the average document consisted of 16
pages and &~ average of 108,983 documents were microfiimea each
year. Current image processing is in excess of 2,438 page fmages
per day. Over 35,000 abstracts have been created (3,767 in 1991;
§.075 in 1990: and 13,362 in 1989) and approximately 37,000
documents have been captured as full text (2,826 fn 1991, 4,108 in

1880: and 5.477 in 1989)

The NRC anticipates 569 accession numbers per day including growth
consideration over the next contract year. [n addition to the
database entries, anticipated image processing is approximately
9,450 pages imaged per day.

1.7 NUDOCS Operation Overview

Although the NUDOCS database management system is an operational
system, major upgrades ana enhancements are planned for the period
of performance of this contract, Specific hardware and software
improvements wi'!l be necessary to meet new system requirements,
upgrades, and enhancements. Contractors must keep current and
trained on the use of new software and hardware as they relate to

activities performed under this contract.

C.1.C. Tasks
1. Introduction

a2ks under this contract consist of 1) Project Management, 2)
Document Encoding/Data Entry, 3) Image Processing (Microform), 4)
Text Processing, 5) Abstract Processing, 6) Enhanced Document
Processing, 7) Operational and User Support Services, and 8)
Relocation of the NUDOCS Facility.

The contractor shall be responsible for processing all documents
into the NRC's document repository NUDUCS. The contractor shall
provide personnel and services to process 40% of all the
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contractor shall also provide the facility, all necessary
personnel, and services to process the remaining 60% of incoming
documents at a location in close proximity to the NRC's One White
Flint North (OWFN) Facility. The contractor shall be responsible
for producing all processing reports, output and products. The
contractor shall also preduce, review for accuracy and deliver all
ad hoc and deliverable reports and provide user support services.
The NRC shall provide the equipment, system documentation,
furniture, and routine office supplies required for activities
called for under this contract.

The contractor shall provide the necessary personnel, and services
to develop data entry, quality control and user support procedures
and shall provide trained staff to implement and support these
procedures utilizing government supplied software and hardware to
fulfill requirements identified by the NRC.

2. Personnel, Management and Control Requirements

The Contractor shall provide qualified, competent and fully
trained personnel to perform the tasks and functional activities
delineated under this contract. (The NRC shall review the
qualifications and approve all substitution or replacement of key
personnel during the term of this contract.) The contractor's
personnel shall act in a courteous, responsive, knowledgeable, and
professional manner at all times.

The contractor shall continuously maintain a level of available
personnel who are qualified to provide for the successful
performance of tasks and functional activities delineated under
this contract. The contractor shall ensure that personnel are
committed to perform such activities during the NRC's official
hours of operation (7:30 A.M. - 4:15 P. M., Monday through Friday,
except Federal holidays). The contractor shall note, however,
that the work hours shall be staggered among personnel supporting
Task 7 Operational and User Support Services, 7.3.2.1 Hot Line
Maintenance, to provide user assistance during the hours of 8:00
AMto 5:00 P.M., Eastern Time. The holiday schedu'e of the
contractor shall conform to the “Federal Holiday" schedule.

The individual contract activities and functional areas are listed
below. Detailed reqi rements are provided in the following
sections.

Task 1. Ffroject Management

Task 2. Document Encoding/Data Entry

Task 3. Image Processing (Microform)

Task 4. Text Processing

Task 5. Abstract Processing

Task 6. Enhanced Document Processing

Task 7. Dperational and User Support Services
Task 8. Relocating the NUDOCS Facility

Task 1 - Project Management
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C.1.1 Introduction/Background

Project Management shall encompass the coordination of Tasks 2
through 8 and the overall administration of staff, facility, and
proaram directives, The contractor Praject Manager shall be
responsible for ensuring project productivity and quality
ctandards and responsiveness to NRC requirements for all contract
deliverables.

The contractor Project Manager shall have ultimate responsibility
for data entry, information retrieval support, operational
reporting, documentation requirementr-, and provision of document,
product and facility security.

The contractor Project Manager shall also be responsible for
instituting cost controls, allocating resources, and providing
input and planning requirements for new initiatives and future

program directions.
R Operations

This section describes in detail, the task of Project Management.
It is divided into three major subsections: Operations
Management, Facility Management, and Program Management.

C...2.1 Operations Management

The contractor Project Manager shall oversee and coordinate the
existing data entry and user suppcrt information retrieval
operational areas. These areas are further defined as: Document
Encoding/Data Entry, Image (Microform) Processing, Text
Processing, Abstract Processing, Enhanced Document Processing, and
Operational and User Support Services. The contractor Project
Manager shall direct the activities associated with the production
process, implementation and operation of the NRC NUDOCS document
processing Information Facility. Thic shall not include the
operation, development or maintenance of the NRC NUDOCS database
management system application or the maintenance of NRC owned and
operated Data General MV/40000 and the MV10000 minicomputer on
which the NUDOCS document processing is performed.

The contractor shall, as part of this activity, be responsible for
the overal)l administration of all contract documentation. This
entails the maintenance of a master copy of al) task documentation
and of an offsite contingency copy of all necessary documentation.
1- particular, maintenance of the NUDOCS Operations Manual,
frequently cited throughout this contract, shall be the
responsibility of the contractor Project Manager and shall be
upoated within one month of any NRC Project Officer apprcved
cnange to the processes. The contractor shall also be responsible
far the maintenance of the NRC Project Officer's copy of the
NUDOCS Operations Manual as well as providing the NRC Contracting
Officer with updates to the manual.
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ractor Project Manager shall he responsipie for tne
ration and update of a contract contingency plan(s). This

<e) document(s) shall cover a plan of operations in the event

\n emergency that interrupts normal contract operations for
which the contractor is responsible (i e., the plan shall not
agaress contingency planning for the maintframe on which the NUDOCS
data is stored but shall address continued contract (long and
chort term) performance should facility, personnel or contractor
previded site specific equipment (microfiche, etc.) result in the
possibility of more than 24 clock hours of processing loss). This
(these) contingency plan(s) shall be reviewed by the NRC
Contracting Officer and the NRC Project Officer prior to their
providing written approval for incorporation into the terms and
cenditions of the contract.

(...2.2 Facility Management

The contractor shall be required to provide adequate space for
eauipment and personnel at one operating location to meet the
reauirements. This contractor office location shall be within
one-half hour driving time of NRC's One White Flint North
building, 11555 Rockville Pike, Rockville, Maryland. The NRC may
provide space for contingency operations or functions to be
performed at other Government facilities.

The contractor shall be responsible for facility security. To
this end, the contractor shall implement sufficient security
procedures to prever‘ unauthorized access to the facility, develop
and maintain a facility security plan and shall restrict access to
related support areas in accordance with Federal Property
Management Regulations 101-36.704.5.

The contractor shall be responsible for establishing an
accounting/control mechanism for all Government Furnished
Equipment (GFE) and supplies. Reports of GFE and supply usage
<hall be furnished to the NRC on a quarterly basis at the
direction of the NRC Project Officer.

C.1.2.3 Program Management

The contractor Project Manager shall be directly responsible for
providing input to the NRC regarding the impact of employment of
new technology (i.e., text and image scanning and expert

systems). These reviews will be required in order for the NRC to
ascertain overall feasibility of approach based on anticipated
modifications to the NUDOCS by systems development and maintenance
parsonnel. The contractor Project Manager, as requested by the
NRC Project Officer, shall provide impact reviews to the document
processing operation inciuding draf* procedure changes, cost of
operation impact assessments, and proouction level impact
assessments. Additionally, the contractor Project Manager, as
approved by the NRC Project Officer, shall establish an outline of
and conduct Document Processing Reviews and other document
processing analyses related to current industry document
processing methods.
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€.1.2.3.1 Training

The contractor shall provide for in-house training for new
contractor employees in document encoding and abstracting,
full-text and microfiche processing procedures. This training
shail be performed so as to render new staff immediately
productive. The contractor shall also provide bi-monthly
workshop/ briefing sessions for public users of NUDOCS ( see
£.7.3.1 User Briefings ana Workshops).

£.1.2.3.2 Administrative Support

The contractor shall provide administrative capabilities to
acequately support word processing/typing, photocopying,
facsimile, clerical, and receptionist requirements,

The contractor shall be responsible for providing a vehicle(s) and
personnel to act as courier(s) between the NRC locations and the
cantractor facility. The contractor shall provide for a minimum
of four de’ veries and pickups daily. Changes to established
courier schedules shal)l be approved in advance of change in
writing by the NRC Project Officer.

£.1.2.3.3 Hardware Maintenance

The contractor Project Manager shall be responsible for securing
maintenance agreements with proven, reputable vendors for
maintenance on the government furnished equipment and hardware,
uniess maintenance for this equipment is provided by the
government. The NRC will be responsible for costs to repair or
replace government furnished equipment, inclusive of labor and
parts, which exceed the maintenance agreements. All maintenance
agreements shall be provided to the NRC Cont-acting Officer for
review prior to signature by the contractor.

A hardware probiem/maintenance report shall be submitted as part
of the Monthly Progress Report. The report shall include all
contractor and vendor maintenance, description of the problems and
actions taken, and an accounting of the hours expended in hardware

maintenance.

Maintenance of the terminals and microcomputers will be the
responsibiiity of the NRC.

£.1.3 Contract Deliverables

The contractor Project Manager <hall be responsible for ensuring
tnat all contract deliverables for each activity meet NRC

requirements,

A+tachment 3 lists the contract deliverables for each activity.

Task 2 - Document Encoding/Data Entry
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b | Introduction/Background

A bibliographic data record is created for all documents submitted
for NUDOCS document processing. Biblingraphic data records
provide a brief description of the document in a standard format.
The format represents the minimum leyel of detail fer documents
entered into the NUDOCS database management system  Attachment |
provides a compiete list of the data fields contained in
bibliographic data records.

The task of Document Encoding/Data Entry zncompasses the Document
Preparation (sorting and arranging documents in priority
processing level), Ouplicate Check, Encoding, Quality Control and
Bibliographic Data Record entry for all documents received, as
we'l as the establishment and administration of special document
processing services performed for various NRC offices. This is ,
tre most labor-intensive task in this contract and uses the |
laryest number of staff hours,

Trere shall be three priority leveis of documents to be processed
that are distributed via the Regulatory Information Distribution
System (RIDS). The documents which fall into each category will
be determined by the NRC NUDOCS Section.

The first level which constitutes approximately 4% of the
documents distributed via RIDS will be encoded at NRC onsite
bibliographic location. The second level which constitutes
approximately 20% of the RIDS distributed documents, will be
processed on an expedited basis at the contractor facility. The
third level, comprising the remaining 40% of RIDS distributed
documents, will be processed at a lower priority at the contractor

facility.

A daily average of 569 ...ession numbers (unique documents) fis
anticipated during the period. Subsequent to document data entry,
the computer system automatically assigns to the data record a
unique ten-digit accession number, comprised of the year, month,
date of record creation, and four-digit chronological number.
Approximately 90% of accession numbers created daily will be from
RIDS distributed documents. The contractor shall be able to
process up to 597 accession numbers in any given 24-hour period.

A FIGFO (First-In-Generally- First-Out) system is to be followed,
with the normal turnaround time not to exceed two days. In the
event that a weekly volume exceeds the maximum requirement of
2,985 accession numbers, the contractor shall immediately notify
the NRC of the document backlog expected to occur, noting
anproximate number of unique documents and pages. The NRC Project
Officer and the NRC Contracting Officer will review this
information and make a determination whether the overtime clause
of the contract or the changes clause apply and will provide
written direction to the contractor. The daily average of 569
accession rumbers constitutes the minimum level of performance for

which the contractor shall be responsible

1f the creation of new bibliographic data records exceeds by 5%
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the expected volume of 569 daily average for more than 44
consecutive work days, it will be considered as an increase in the
scope of work and a contract change order will be issued. [f the
creation of new accession numbers is less by 5% or more of the
expected volume of a 569 daily average for more than 44
consecutive work days, the government reserves the right to reduce
the scope of work and associated costs throuagn contract

modification.
A 4 Task Management

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents. The
contractor shall maintain statistics and records indicating
particulars such as documents received (by category), accession
numbers created, changes made to existing data records, etc. The
contractor shall also maintain statistics and records of staff
hours expended, categorized in such a way as to allow prediction
of future labor efforts, using such information as labor function
and document type. The contractor shall maintain and update the
Encoding related information contained in the NUDOCS Operations
Manual. A copy of this manual shall be maintained offsite as a

contingency copy.

Overall task management shall ensure smooth day-to-day operation,
ensure prompt delivery of all task deliverables, accommodate new
NRC document processing needs, anticipate processing problems, and
allow for accurate prediction of future labor efforts and
production rates.

.2.3 Operations

The Operations function of Task 2 shall include day-to-day
document flow and document processing steps. These steps are;
Encoding, Data Entry and Quality Control.

€.2.3.1 Encoding

The task of encoding involves entering all information necessary
to create digital records. This includes all data elements
required for document distribution, tracking, and identification.
This task will be performed by the contractor at both the NRC
facility (Document Control Desk) and at the contractor facility,
based upon the document categories described in Section C.2.1.

A1l document encoding is performed in accordance with the Encoding
procedures contained in the NUDOCS Operations Manual.

The contractor shall provide sufficient personnel to support
document control, coding, and distribution at the NRC facility

(Document Control Desk).

A compilation of all accession numbers created for documents
placed in the NRC Public Document Room shall be produced monthly

(NUREG-0540) .
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magnetic tape of the data accession nuiabers created for the
previous month 2. a task of Task 7 Therefare, encoding data
entry and quality control activities shall be complieted in

sufficient time t) provide for timely creation of this deliverable.

€.2.3.2 Data Entry

The contractor shall be responsible for entering the bibliographic
record contents onto the database and for updating/ correcting
ex’sting records. Data Entry shall be performed by the encoder on
line to the database (Direct Entry)

C.2.3.3 Quality Control

Since all products are constituted from the biblicgraphic data
records. the data record shall be the basis for monitoring proauct
quality. The contractor shall perform, at a minimum, a complete
cacond pass quality review of all data elements against the hard
.opy document. Ouality Assurance (QA) shall be conducted in
conformance with the guideiines described in the NUDOCS Operations

Manual.

Pacords processed by the contractor shall be at least 99%
accurate. If in a monthly statistical sampiing of 10% of records
at least two weeks old the error rate exceeds 1% as described. the
contractor shall institute a corrective additional quality
assurance step. Thiec shall be continued until a weekly sampling
demonstrates that the accuracy rate meets or exceeds 99%. The
contractor shall ensure corrective measures result in a return to
99% accuracy within 6 weeks or the government will take action to
recover labor costs per error level. It shall be the
responsibility of the contractor Project Manager to establish a
mechanism for monitoring the accuracy. Keystroke and encoding
errors will be counted individually in relation to the number of
documents processed. The results of QA sampling shall be included
in the Monthly Progress Report.

€.2.3.4 Vocabulary Control/Table Maintenance

The contractor shall be responsible for maintaining all existing
coding tables used as reference and source materials for
controlled fields on bibliographic data records. These include,
but are not limited to, the Corporate Source Table, Affiliation
Tables, Docket Description Tables, and the Task Table. All
existing tables are listed in the NUDOCS Operations Manual.
*aproximately 20 additions to existing tables shall be required
daily. The contractor is responsible for updating the
Distribution and the Docket Database/Tables with prior approval of
the NRC Project Officer for additions, deletions and changes.

Reference materials to support this activity will normally be
provided by the NRC. These include current editions of the Thomas
Register, tiie American Hospital Association Guide to the Health
Care Field, Standard and Poor's Register, the College Handbook,
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the Flectrical Worid Utrectory of tiectric Ubitivies, and he
United States Government Manual. The NRC will provide all other
reference materials necessary for administering this activity.

The NRC Project Officer will review and, if appropriate, approve
contractor requests for reference materials. The contractor shall
nbta n the NRL Project Officer’s written approval prior to
acquiring additional reference materials

£.2.3.5 Key Word List/Thesaurus Maintenance

The contractor shall be responsible for the complete maintenance
of the approved key word list/thesaurus. Tasks shall invcive but
not be limited to additions, deletions, redefinitions, global
changes, etc. Decisions shall be based on contractor expertise
and user input. Changes shall be circulated to tie primary NRC
user groups designated by the LRC Project Officer. Written
authorization the NRC Project Officer chall be obtained prior

to ‘mplementa

.....

The contractor shall accommodate special variances in established
document processing procedures at the direction of the NRC Project
Officer. [he following special document flows are established.
The contractor shall maintain the ability to add to this list as

necessary.
£.2.3.4.1 NUKEGS

Current NUREG submissions average 375 per yeur (latest 3-year
average). Given current volumes of all other flows, a maximum of
600 documents per year will be expected.

NUREGs form the baseline for the COMPILATION OF THE REGULATORY AND
TECHNICAL REPORTS - NUREG-0304 (Abstract Journal). NRC will
provide an abstract of approximately 200 words in length with each
NUREG document sent for processing. Complete descriptions and
examples of the Abstract Jourral are found in the NUDOCS

Operations Manual.

€.2.3.6.2 Drawings

The contractor shall be responsible for processing oversize
engineering drawings and externally-produced aperture cards that
are routinely received in the regular document flow. For the
purpose of encoding, only oversize drawings larger than 11" X 17"
and which contain the necessary encoding elements, shall be
captured/processed as unigue records. Oversize drawings shall be
filmed on aperture cards and the aperture cards duplicated and
distributed along with regular microfiche (see Activity 3 - Image
Processing (Microform) for detail). Existing special document
processing paths shall be maintained by the contractor as
described in the NUDOCS Operations Manual. The contractor shall
be responsible for processing up to 19 oversize drawings daily.
1f an any day more than 19 drawings are received for 24-hour
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processing, they shall be processed to bring the daily accession
number total up to 569.

C.2.3.6.3 Office of the Secretary (SECY) Document Flow

Because the NRC Office of the Secretary. Jocketing and Services
Branch (DSB). has a need for rapid turnaround of legal documents
jenerated as part of the NRC hearings, a special document flow
path has been established and shall be maintained by the
contractor as described in the NUDOCS Operations Manual. The
contractor shall be responsible for creating up to 46 accessicH
numbers daiiy as a result of this document flow. If the daily
average of accession numbers exceeds 46 for 44 consecutive work
days, it will be considered a change i» accordance with the
Changes Clause of this contract.

Daily and monthly listings of DSB material shall be generated and
provided to DSB and to the Atomic Safety and Licensing Board
Panel. The contractor shall effect any changes to the listings,
whether in format or content, as soon as practicable upon DSB's
request and upon approval by the NRC Project Officer.

€.2.3.6.4 Freedom of Information Act Documents

The contractor shall maintain existing document processing
procedures to accommodate documents generated as a result of
requests sent to the NRC under the Freedom of Information Act
(FOIA). These procedures are described in detail in the NUDOCS
Operations Manual. FOIA document packages shall, on the average,
result in the creation of 10 times the number of records produced
from other NRC documents. Statistics shall be maintained
separately for this document flow. FOIA documents have the Towest
processing priority, and are processed only when processing
volumes from all other document types fall below the 569 daily
record average. Processing priority for FOIA documents will be
determined by the Project Officer. Any backlog of documents to be
processed shall be reported by the contractor in the Weekly
Production Indicators Report and Monthly Progress Report.

€.2.3.6.5 Library Codes and Standards

The contractor shall maintain the exsisting special document
processing flow established for the NRC Library codes and
standards. These procedures are discussed in detail in the NUDOCS
Operations Manual. The volume of this document flow is
approximately 5 documents monthly.

C.2.3.6.6. Nuclear Materials Safety and Safeguards

The contractcr shall process approximateiy 70 documents per week
in accordance with procedures established by Information Resources
Management/Nuclear Material Safety and Safequards ( IRM/NMSS) by
text processing (see 4.1, 4.3 and NUDOCS Operations Manual). This
effort shall include scanning documents through an optical
scanner, performing editing and quality control checks, converting
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documents to ASL[[ trom the di1gitizea nara copy, perrorming source |
capture of electronic version of documents from the 1BM 5520 |
system or the Agency Upgrade of Technology for Office Systems
(AUTOS) Local Area Network (LAN), and creating bibliographic
records.

Task 3 - Image Processing (Microform)
Bedid Introduction,Backgrourd

NRC uses a microfiche-based system for document storage and
retrieval. An image (microfiche or aperture card) is created for
all documents submitted for NUDOCS document processing.
Microfiche of documents are created in the following categories:

Public - Publicly available documer.s
CF (Central File) - Non-publicly available documents (excludes

proprietary)
Prop - Proprietary Information

Sets of publicly available microfiche are provided to the NRC
Public Document Room, the Local Public Document Rooms, the
National Technical Information Service and specific National

Laboratories.

NRC requires the contractor to maintain the existing microfilm
production, duplication, and dissemination procedures and
equipment. Note that while packed 48X microfiche is the standard,
titled 24X microfiche and 35 mm aperture cards are used to meet
specific needs. The daily POR accession 1ist is produced using
titled 24X microfiche. Microfiche and aperture cards are required
within five workdays of the receipt of document by the contractor

for processing.

Daily averages of 9,438 filmed 48x images and 26 silver halide
originals (48X fiche) for archival storage are anticipated. The
NRC estimates that a daily average of 100 aperture cards will be
produced. The contractor shall produce images and aperture cards
in compliance with all specifications as presented in NRC
Management Directive 3.21 "Micrographics Management . "

The contractor shall be able to process up to a 5% volume increase
in any given 24 hour period, to include: 9,910 48X images and 105

Aperture Cards.

In the event that 3 weekly volume exceeds the maximum requirement
¢f 49,550 filmed 48X images, processing turnaround times shall b~
extended by the NRC to accommodate the increased workload for each
succeeding day that the filming volumes remain above the daily
maximum of 9,910 (48X). Similar procedures shal)l be follcwed when
the volume of aperture cards exceed 525 per week. If the filming
of new images (either 48X or aperture cards) exceeds by 5% the
daily averages for more than 48 consecutive work days, it shall be
considered a change in accordance with the Changes Clause of this

contract.
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bidit Task Management

The contractor shall be responsible for providing the personnel
necessary for timely processing of NRC documents through
micrographic operations The training of all micrographics
personnei shall be the responsibility of the contractor.

The contractor shall maintain statistics and records in all
micrographics areas indicating items such as process control,
quality controi, hours worked and microform deliverables. Due to
the frequently inconsistent document flow, the contractor shall be
responsible for cross-training personnel in micrographics tasks in
order to maintain a flexible staff to ensure timely document

precessing.

The contractor shall maintain microfiche and aperture card filming
logs, duplication logs, Quality Control logs, and delivery logs.
The contractor shall also maintain and update the micrographics
related information contained in the NUDOCS Operations Manual as

changes occur.
€.3.3 Operations

The operations functions include: document receipt and sort,
document preparation for filming, document filming, film
processing, quality assurance and document/microform
distribution. Spec‘al document flows or processing steps unique
to a particular document type are described separately.

£.2.3.1 Document Receipt and Sort

The contractor shall pick-up the shipments of documents from the
NRC four times daily. The contractor shall ensure that the
documents are properly sorted by filming type and availability as
described in the NUDOCS Operations Manual. The contractor shall
maintain records depicting the number of documents received,
classified by such categories as priority, filming type, and
availability. This information shall be reported weekly to the
NRC Project Officer in the Weekly Production Indicators Report and
<hall be contained in the Monthly Progress Report.

C.3.3.2 Document Preparation for Filming

The contractor shall prepare all documents for 48X, 24X or 35mm
aperture card filming. This preparation shall consist of removing
all bindings and labeling and sorting the documents for filming.

Documents submitted for processing <hall comply with NRC
Management Directive 3.5 "Nuclear Nocuments Management System"
requirements regarding size and readability. Before microfilming,
all documents must be conformed to a physical state acceptable to
the microfiche camera. The contractor shall effect this by
removing all bindings, folding 11" X 17" documents, bursting
computer printouts, or marking oversize drawings to be filmed on
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aperture cards. [t is the responsiDility Of the contractor to
ensure that all documents are restored as nearly as possidle to
the original condition arter filming. The contractor shall be
responsible for ensuring that documents are not damaged in
reassembly (no rubber band cuts of pages. etc. ).

The contractor shall ensure that the documents prepared for
microfilming are divided into distinct groups based on priority
processing, fiiming type, and availability. This shall easure
that all documents are filmed on the correct microfiche series and

reduction ratios.
€.3.3.3 Document Filming

The contractor shall film documents in two types of microform;
microfiche and aperture cards, in accordance with the following
procedures: (The contractor shall refer to the NUDOCS Operations

Manual for additional detail).
¢.5.3.3.1 48X Microfiche

Documents requiring 48X format are filmed on the NRC-provided
microfilm cameras. As the document is filmed on 48X microfiche,
its unique computer assigned identifier (accession number) shall
be keyed into a microcomputer by the camera operator. This will
provide a mechanism for tracking the fiche and frame number
addresses of each document. These addresses shall be entered
through updates to the main computer database, completing the
document bibliographic data record entry. As documents are
fiimed, a three-digit frame number shall be displayed and exposed
on film in a vertical position to the left of each exposed frame.
Frame numbers shall run in consecutive order from 001 to 364
within each 48X microfiche. Once the filmirg of documents has
been completed and address information has been transferred to the
main computer database, a computer printout listing accession,
fiche, and frame numbers shall be produced and forwarded to the QC
area. The hard copy documents and processed microfiche shall also
be forwarded to the QC area for inspection. Processing volume
details and production variations are addressed in Section 3.1.
However, in any one week, the contractor shall be responsible for
producing the following minimum/maximum quantities of 48X

processing ftems:

Weekly Weekly
Minimum  Maximum

Item

1. Images 47,073 49,550
2. Silver Halide Original Microfiche 29 136
3. Duplicate Sets of Microfiche 168 . 177

£.3.3.3.2 Aperture Cards

A1l oversize document pages which exceed 8 1/2" X 11" in size
shall be filmed on aperture cards containing pre-mounted 35mm
silver film chips. Pages larger than 8 1/2" X 11", up to but not
exceeding 11" X 17", shall be filmed on 48X microfiche and

9
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aperture cards. This does not pertain to the processing of the
PDR Daily Accession [ists.

Processing volume details and production variations are addressed
in Section 3.1; however, in any one week, the contractor shall be
responsible for producing the following mintmum/maximum quantities
of aperture card processing items:

Weekly Weekly
[tem Minimum Max imum
1. Aperture Cards 499 525
2. Duplicate Sets Aperture Cards 4 5

£.3.3.3.3 Film Processing

A1l 105mm microfiche shall be processed using a conventional

met 10d which shall produce microfilm with a black or blue image
appearing on a clear backing. Microfilm processed shall be in
compliance with stangards established by the National Archives and
Records Administration (NARA) and the General Services
Administration (GSA), which are incorporated herein by reference.

C.3.3.4 Quality Controi

Quality Control procedures address both film characteristics and
accuracy of the database with respect to the microfiche location
field. These procedures are summarized in the following
paragraphs. Detailed procedures are given in the NUDOCS
Operations Manual.

£.3.3.4.1 Microfilm Addresses

As described in Section C.3.3.3.1, a printout shall be produced
listing the 48X microfiIm addresses in relation to the microfiche
filmed. The QC printout list shall include accession numbers,
fiche numbers, and beginning and ending frame numbers. Each frame
of every fiche shall be checked against the QC lists to confirm
proper data entry and positioning at time of filming. Refer to
Section C.2.3 for details for maintaining/assessing quality
standards for the NUDOCS database.

£.3.3.4.2 Resolution and Density

Resolution targets shall be filmed as the last frame(s) of each
48Y microfiche. The resolution targets of each microfiche shall
be inspected using a microscope to ensure compliance with NARA
resolution requirements. POR Daily Accession Lists filmed on 24X
microfiche shail not include resolution targets. To ensure proper
densities are being achieved during production, densities of all
microforms shall be monitored using a calibrated densitometer.
Fiche shall also be inspected periodically to assure proper format
alignment within grid specifications. Similar resolution and
density tests shall be performed on all processed aperture cards.
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€.3.3.4.3 Archival lesting

The contractor shall be required to submit film samples weekly of
processed 105mm microfilm to a qualified laboratory for residual
thinsylfate testing. These tests are manaatory in order to
maintain consistent production of archival quality microfilm,
Records of test results shall be maintainea on-site by the
contractor and shall be available for NRC inspection.
Additionally, periodic tests shall be performed on aperture card
film chips processed. These tests shall be performed, at a
minimum, on a quarterly basis.

€.3.3.5 Microform Duplication

The following paragraphs summarize the duplication requirements
for microfiche and aperture cards as detailed in the NUDOUS
Operations Manual.

£.3.3.5.1 Distribution of Microfiche

Dupiicate microfiche for distribution shall be produced using a
black or blue image appearing diazo film. Public Document Room
(PDR) and Central Files (CF) available microfiche shall be
duplicated on non-strip film,

Proprietary microfiche shall be duplicated on yellow strip film.
Duplicate fiche shall be collated maintaining a sequential order
and placed into acid-free fiche enveiopes in preparation for

deliveries.

Attachment 3 lists offices authorized for delivery of NRC NUDOCS
microforms, office locations, types and quantity of microforms
delivered, frequency of deliveries, and distribution and
maintenance responsibilities. The schedule of deliveries may be
amended upon direction of the NRC Project Officer.

The contractor shall be responsible for producing approximately
168 to 177 sets of 48X diazo duplicates weekly.

£.3.3.5.2 Aperture Cards

A1l POR and CF aperture cards shall be reproduced using
pre-printed salmon colored diazo aperture cards. Aperture cards
containing proprietary information shall be reproduced using
yvellow diazo aperture cards. Following duplication, the regular
flow duplicate aperture cards shall have the corresponding
accession number title on each. All aperture cards shall be
arranged in accession number order. In any one week, the
contractor shall be responsible for producing approximately 4 ‘c 5

sets of duplicate aperture cards.
£.3.3.6 Document/Microform Distribution

This task addresses the return of processed documents to the NRC
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and the delivery and maintenance of microform products as detailed
in the NUDOCS Operations Manual.

£.3.5.86:1 Document Recompilation

Following filming, individual documents are to be recompiled in
their original order for return to the NRC. The documents shall
be batched according to priority and availability and clearly
marxked. The contractor <hall deliver documents to the designated
NRC staff after processing. This process shall be completed
within five working days after receiving the documents from the

NRC.
£.3.3.6.2 Microform Deliveries

A1l local deliveries of duplicate 48X microfiche and aperture
cargs shall be performed by the contractor courier. Microforms to
the NRC's remote office locations and LPURs shall be packaged in
accordance with USPS regulations and sent to NRC for mailing.

C.3.3.6.3 Tub File Auaits

Audits of the 48X microfiche tub files shall be normally performed
annually by the contractor, with the exception of the two POR tub
files which shall be audited every four months. The contractor
shall be responsible for replacing missing, misfiled, or damaged
microfiche. Audits of tub files located other than in the
Washington, D.C. Me*ropolitan area (NRC headquarters) shall not be
performed unless approved in advance by the NRC Project Officer.

In addition to the required audits, the contractor shall be
responsible for the timely replacement of any missing, damaged, or
scratched 48X microfiche reported by the NRC and retrieve
microform as directed by NRC. Replacement microfiche will be
processed in accordance with duplicate production maximums
established in C.3.3.6.1.

€.3.3.6.4 Processing of Microfilm Address Records

The contractor microfiche camera operator shall call for the run
of the microfiche Titler Interface Program (TIP) in order to
transfer microfiche address records from the microcomputer Titler
system to the NUDOCS database management system and to clear the
microfiche address file from the Titler system so that more

records can be stored.

Tie TIP program shall normally be run several times a day. The
daily microfiche address records are accumulated in a file on the
NUDOCS database management system. The NUDOCS database management
system query files are normally updated by this file during the
evening shift. The contractor shall ensure that operator
instructions are provided for the daytime and evening activities
and provide these to the NRC Project Officer for delivery to the

Computer Operations Supervisor.
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Tasx 4. Text Processing
C.+. 1 Introduction/Background

In addition to encoding the bibliographic data record information,
up to 10% (57 documents caily) of all documents designated for
NUDOCS document processing shall be captured in full text. Only
documents relating to certain categories or subject areas are
captured in full text in NUDOCS database management system.
Documents designated for full text processing may either be
received 1n hard copy or electronic format. Approximately 37,000
documents have been captured as full text in NUDOCS database
management system. Full text augments the Bibliographic Data
Record by capturing the text body of the document. The contractor
shail deliver full text of documents within five workdays of the
receipt of the document for processing.

The following is a complete 1ist of documents thot are currently
captured in full text in NUDOCS:

Advisory C~mmittee on Nuclear Waste (ACNW) Reports - (1988-present)

Advisory Committee on Reactor Safety (ACRS) and Advisory Committee
on Nuclear Waste (ACNW) full committee minutes and subcommittee

minutes (1990 - present)
ASLBP hearing transcripts on Seabrook (1988 - 1989)

Congressional Correspondence (Congressional questions and answers
ano selected correspondence - 1988 - present)

Enforcement Notifications (February .1930 - present)
Generic Letters (mid-Novemper 1388 - present)

High Level Waste Repository {HLWR) documents (April 1988 - present)

ITS News

Licensee Event Reports (1984 - present)

NRC Bulletins (mid-November, 1988 - present)

NRC Information Notices (1987 - present)

Regqulatory Guides (mid-November 1988 - present)

Title 10 of the Code of Federal Regulations

c.a.2 fask Management

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents (57

minimum to 60 maximum). The contractor shall maintain statistics
and records indicating particulars such as documents received (by
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category), format of submitta! (hard copy or electronic), number
of documents and pages captured, etc. The contractor shall aiso
maintain statistics and records of stafrf hours expended,
categorized so as to allow prediction of future labor costs.

The NRC will determine what document types will be celected for
full text processing and the priority in which they will be
processed. I[f the creation of full text entries exceeds by 5% the
expected volume of 57 documents per day for more than 44
consecutive work days, it will be considered as an increase in the
scepe of work and a contract change order will be issued. [f the
creation of full text entries is less by 5% or more of the
expected volume of 57 daily average for more than 44 consecutive
work days, the government reserves the right tr reduce the scope
of work and associated costs through contract modification. 4 4
the creation of full text entries exceeds by 5% the expected
voiume of 57 daily average for more than 44 consecutive work days,
it will be considered an increase in the scope of work and a
contract change order will be issued.

B2 Operations

During the term of this contract, approximately 10% (57 documents
daily) of new accessions shall be stored in full text on the
system for search and retrieval. These documents shall require
scanning (if not available in machine readable form) or text
conversion processing. The contractor shall also prepare to phase
in high density, low cost storage media such as optical disk, upon
direction of NRC. The contractor shall be responsible for the
text processing operations (OCR scanning, text conversion, direct
transmission, etc.) that support the full text search and
retrieval functions of the NUDOCS database management system. The
contractor shall be responsible for the entering of the full text
into the NUDOCS database management system and the associated
bibliographic record shall be updated to reflect the availability
of the full text of the document.

C.4.3.1 Nuclear Materizls Safety and Safeguards

The contractor shall process approximately 70 documents per week
in accordance with procedures established by Information Resources
Management/Nuclear Material Safety and Safeguards ( IRM/NMSS) by

text processing.

This effort shall include scanning documents through an optical
scanner, performing editina and quality control checks, converting
de-uments to ASCII from the digitized hard copy, performing source
capture of electronic version of documents from the 1BM 5520
system or the Agency Upgrade of Technology for Office Systems
(AUTOS) Local Area Network (LAN), and creating bibliographic

record entries.

C.4.3,2 Guality Control

The contractor shall be responsible for the complete quality
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control of documents processed in full text ensuring that the
format of the text is the same as that of the original document.
Detailed procedures are provided in the NUDOCS Operations Manual.

Task 5. Abstract Processing

C.53. 1 Introduction/Backaground

In addition to encoding the bibliographic data record information,
uo to 10% (57 documents daily) of all documents processed through
NUPOCS document process shall be abstracted acco:ding to the NRC

aporove NUDOCS abstracting plan.

Abstracts are created for certain categories of documents. The
contractor shall provide abstracts of documents within five
workdays of receipt of the document for processing. The following
i« a complete list of documents for which abstracts are created:

Applications for Operating License Amendments (March 1988 -
present)

Aucit, Test and Safety and Technical Analysis Reports (March 1988
- January 1990)

Emergency Plans and Procedures and related revisions (March 1988 -
present)

Environmental Analysis and related reports (March 1988 - January
1990)

Fegeral Regulations and Federal Register Notices (March 1988 -
January 1990)

NRC Bulletins, Circulars and Information Notices (March 1988 -
January 1990)

Inspection Reports (March 1988 - present)
Large HLWR DOE documents over 100 pages (March 1988 - present)

Licensees, Amendments to Licenses and Permits (March 1988 -
January 1990)

Non-Transcript Legal Documents from ASLBP, ASLAP, and NRC (March
1988 -~ present)

NUREG Reports (1984 - present)

Gffice of Analysis anc valuation of Operationa: Data (AEQD)
Reports (1988 - present)

Office of Secretary of the Commission (SECY) Reports (1988 -
present)

Preliminary Notification of Occurrence (PNO) (March 1988 - present.)
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Requlatory and Safety Guides and Review Plans (March 1988 -
January 1990)

Syctematic Assessment of Licensee Performance (SALP) Reports (1988
- sresent)

€.5.2 Task Management

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents
(minimum of 57 to maximum of 60). The contractor shall maintain
statistics and records on the number of documents abstracted. The
NRC may determine additional document types that should be
seiected for abstract processing and will determine the priority
in which documents will be abstracted.

1f +he creation of abs®ract entries exceeds by 5% the expected
daily volume of 57 documents for more than 44 consecutive work
davs. it will be considered as an increase in the scope of work
anag a contract modification will be issued. If the creation of
new accession numbers is less by 5% or more of the expected volume
of 57 daily average for more than 44 consecutive work days, the
government reserves the right to reduce the scope of work and
associated costs through contract modification.

€.5.3 Operations

The contractor shall implement NRC approved specifications and
mrocedures (as specified in the NUDOCS Operations Manual) for
generating an abstract for each document. The objective for the
abstract is to provide an abbreviated surrogate for the full text
of the document which is suitable for browsing by users and which
may be searched by subject to identify items relevant to user

needs.

where possible, an informative abstract shall be generated.
Abstracts will be approximately 100-200 words long. When this is
not possible, a short descriptive abstract or note shall be
provided. These abstracts shall be entered to the NUDOCS database
management system and the associated bibliographic record shall be
updated to reflect the availability of the abstract.

Where justified, new documents shall be entered by machine
scanning. Where possible, new documents will be delivered to the
contractor in machine readable form to facilitate entering them

d rectly.
C.5.3.1 NUREGs

Current NUREG submissions average 375 per year (latest 3-year
average). Given current volumes of all other flows, a maximum of
600 documents per year is expected. NUREGs form the baseline for
the COMPILATION OF THE REGULATORY AND TECHNICAL REPORTS -
NUREG-0304 (Abstract Journal). NRC will provide an abstract of
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aoproximatelv 200 words N lengtn witnh =auii GURE: gociment edt
for processing. Complete descriptions and examples of the
Abstract Journal are found in the NUDOCS Dperations Manual.

£.6.3.2 Quality Contro!

The contractor shall be responsible for the complete quality
control of the abstracts which includes peing held accountable for
content, form, style, spelling. abbreviations, etc.

Detailed procedures are provided in the NUDOCS Operations Manual.

Task 6. Enhanced Document Processing
c.6.1 Introduction/Background

The NRC has & continuing interest in geveloping more expeditious
and cost-efficient methods of document srocessing, specif1c311y
+hose related to the data entry processes and procedures delivered
snder this contract. The contractor is responsible for review and
analysis of the existing procedures and process n order tO
propose to the NRC more efficient and cost effective solutfons
that will improve document throughput and reduce NRC staff effort
to retrieve information from the system.

€.6.2 Task Management

The contractor ¢hall undertake 3 continuous and on-going review of
the existing data elements, with the NRC Project Officer, to look
for improvements and efficiencies in all data entry fields. The
contractor chall maintain awareness of state-of-the-art
developments related to0 performing the document processing uynder
this contract. The objective of any enhancement 15 t0 retain only
those data elements which have substantial retrieval value and to
expedite the delivery of information to the agency staff. The
contractor shall make syggestions 10 the NRC Project Officer for

such enhancements.

c.6.3 Review

Examples of such a review might include but not be limited to the
following:

The contractor ¢hall review the existing TITLE field with the NRC
publications Office, through the NRC Project Nfficer, toO determine
the desirability of providing a more readable title for the TITLE
LIST ,uolications. This shall include enhanced subject term
content for search capabilities. The contraci ¥ shall provide 3
specification and procedure for generating the enhanced TITLE

field.

The contractor <hall examine knowledge based software in the area
of encoding and definition of procedural system interfaces with
the NRC's wordprocessing network to provide for reduced costs in
the area of text processing.
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C.6.4 Approval

The contractor shall propose areas of review to the NRC Project
Officer including a review plan and schedule. The contractor
<hail obtain approval for the review from the NRC Project Cfficer

prior to commencement of a detailed review.
Task 7 - Operational and User Support Services
P | Introduction/Background

NUDOCS database management system users are NRC professional,
administrative and technical personnel, members of the public, and
licensees. The information on the database is used for a variety
of requlatory efforts and must be accessible to these individuals
regardless of their level of understanding of computer information
systems or fts data. Telecommunications to the database by
off-site NRC user workstations are effected by direct dial-up
phone lines, multiplexors, and modems.

Cdg Task Management

The contractor shall provide all personnel necessary to perform
the user support requirements. The contractor shall maintain a
log of work performed which shall, at a minimum: categorize
not~1ine calls; and detail the quantities, requests for and types
of special computer-generated reports, and generation of standard
deliverable reports and tapes.

iy g Operations

To acquaint large numbers of personnel with the system
efficiently, training sessions are required. Formal classroom
training is not within the scope of this contract and is delivered
under other contract vehicles managed by the NRC. However, input
to course development requiring specific knowledge of the system
and the data contained in the system is defined as a
responsibility of this contract. The contractor 1all provide for
training program materials, offer introductory sessions at the
contractor facility (small group) for user support staff, NRC
contractors and Public clients, and deliver briefings and
workshops at NRC facilities (including regional locations) and
provide for advanced or specialized sessions arranged at the
request of the NRC.

A new occasional user will need on-going assistance in retrieval.
The contractor shall provide written materials describing the
workstation, keyboard special functions, terminology, construction
of codes, sign-on and record retrieval procedures at each
workstation to meet this requirement.

The contractor shall also staff a "hot-line” phone number to
answer user questions, troubleshoot, and respond to questions
concerning data, and workstation questions that are not common or
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microcomputer re'ated; provide a referral service for vendor
software, teiecommunications and machine problems that are
provided for through other agency contracts. process special
printout requests and provide searching support for users who are
not proficient and have an immediate need. The contractor shall
also maintain and update the NUDOCS Cperations Manual on 2 meathly
basis. The contractor must receive the NRC Project Officer's
approval prior to issuing changes. Activity management shall
ensure a responsive mechanism for providing both routine and
cnecialized ascistance to NRC users. lser comments, suggestions,
complaints, etc., are to be du- nented along with propesed
corrective action and presentec in the Monthly Progress Report.

C.7.3.1 User Briefings ana Workshops

The contractor shall maintain user briefina/training program
materials. Advanced sessions tailored to specific usage of the
cystem shall be conducted at the convenience of the NRC. The
contractor shal' provide up to 160 hours of individualized
worxshops/briefings on an as-needed basis per year, Annual
workshop visits may be mage by contractor personnel to the five
NRC Regional Offices, Technical Training Center, and the Uranium
Recovery Field Office, Nenver, Colorado or other sites as directed
by the NRC Project Officer. The NRC Project Officer must approve
in advance any travel to the regions or other distant locations
for workshop/briefing sessions and bi-monthly sessions for public

users.

The contractor shall provide the following user materials:
On-site Familiarization Manual, Pocket Guides, and additional
handouts cencerning special areas of interest as needed.

.. 5.3 User Manuals

The contractor shall be responsible for the generation of the
NUDOCS database management system Users Manual and related
documentation. The contractor shall also be responsible for
maintaining the Master Copy of the Users Manual.

.7.3.1.2 ITS Newsletter

The contractor shall suggest topics for the NRC Project Officer's
approval for articles to appear in the ITS Newsletter on a
quarterly basis. The contractor shall be responsible for
developing and writing a comprehensive informational article to be
included in the [TS i'ewsletter on the topic approved by the NRC

Praject Officer.

The contractor shall submit the draft article to the NRC Project
Dfficer for review and comment, edit the resulting copy, and
resubmit the article for final approval and publication.

£.7.3.2 User Assistance

The contractor shall provide support services to users 2as
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described below:
C.7.3.2.1 Hot Line Maintenance

The contractor shail maintain and staff a "hot-line" telephone to
provide user assistance During the hours of 2:00 a.m. to 5:00
p.m., Eastern Time, the hot-line shall be staffed by a contractor
employee who is able to validate the avarlapility of the
application system, and answer questions abDout search selection,
ad hoc report generation and corrections to data on the system,
ana provide proper referral to other agency components if the
question relates to vendor software or telecommunications.

The originator, subject and detailed resolution of hot line calls
and other assistance shall be compieted and included in the
Monthly Progress Report.

Eo7.8. 2.2 Ad Hoc Reports

The contractor shall process all requests for ad hoc reports or
special printouts from the users. A log of all ad hoc requests
and subsequent actions, shall be maintained by the contractor.
These reports shall be generated utilizing standard query language
capabilities (do not require programming at the level of an
applications programmer) or shall be submitted with appropriate
parameter settings as preprogrammed (supplied by the NRC) batch

jobs.
L. 7:3.2.5 User Workstation Maintenance

The contractor shall be responsible for regularly inspecting the
local user workstations to ensure that all equipment is
operational (PCs and peripherals, microfiche reader/printers, and
telecommunications equipment, etc.). Equipment in need of repair
or maintenance shall be reported to the appropriate NRC providers
of maintenance service and verified on subsequent inspection
checks. Inspections shall at a minimum be performed on the same
schedule as the delivery of contractor-produced microform to user

workstations.
C.7.3.2.4 Report Generation

The contractor shall produce both scheduled (deliverable reports
and tapes as defined in Attachment 1) and ad-hoc reports in a
timely manner. The contractor shall combine ad-hoc report
requests where possible. 1f any ad-hoc report it expected to
eatail more than 4 hours combined run and print time, prior
written approval of the Project Officer must first be obtained.
1f such a report is expected to be run on 2 routine (fixed
ozcurrence) basis, the NRC Project Officer shall be provided with
this information along with the batch job name, the name of the
requester (the NRC Project Officer shall ensure that an
appropriate modification to the deliverables section of this
contract shall be made) and parameter settings for delivery to the
Computer Operations Supervisor. when reports are printed, it
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shall be the responsibility of the contractor to ensyre accuracy
and completeness of the report and deliverv to the user requesting

the report.

The contractor shall enter NRC-providea apstract and index terms
and associate them with the data recora Dy aCCession numoer for a
maximum of 600 NUREG documents annuaily. The contractor shall
also provide three quarteriy tapes and one cumuiative annual
magnetic tape of the Abstract Journal to the NRC as specified in
the NUDOCS Operations Manuai.

The contractor shall provide a monthly tape entitled "Title List
Journal®™ (NUREG-0540) which consists of ail publicly available
documents processed througn NUDOCS each month. The contractor
shall provide tapes to the NRC as specified in the NUDOCS

Operations Manual.

Task 8 - Relocating the NUDOCS Facility

c.8.1. Intro/Backgrouna

The NRC requires the contractor to provide a new facility and move
all equipment to this new facility no later than September 1, 1993.
The new facility shall be fully operationai and capapie of meeting
the requirements for performance of work unger this contract

within four workdays.

In addition to tagged Government Furnished Equipment (GFE), there
are desks, tables and chiirs provided to the contractor sufficient
to meet the level of staffing and need defined by the contractor
to meet the functional requirements of the tasks of this contract.

The contractor is responsible for moving all equipment except that
specifically noted on the GFE 1ist. Further, tue contractor shall
ensure that the new facility provides proper levels of power and
conditioning (see C.8.2 below) to support all tasks performed at
the contractor farility and specific needs as defined in this task.

C.8.2. Specific Facility Requirements

To ensure proper operation of NRC provided equipment and security
of this equipment, the contractor shall provide electrical and
ventilation services to local code levels. Further, the
contractor shall provide for special considerations listed below:

Microfiche processing equipment provided to the contracto-
ytilizes ammonia - venting is required.

The Data General MV/10000 utilized for communications from the
contractor site to the Application Systems residing on the
Data General MV/40000 and associated air conditioning require
specia! romjitioning and space. The contractor shall provide
a2 walled room to house this computer and its associated
components. A cipher lock shall be provided for this computer
room and the contractor shall provide 24-hour daily access to
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this facility to the NRC operation’'s contractor to ensure
communications capabilities to tne Data General My/40000 from
the contractor site.

The MV/10000 Computer Room Specification shall include
space and services for equipment ana furn‘ture:

DESCRIPTION QTY POWER
DIMENSIONS

RECEPTACLE INCHES
MV/10000 1 L21-20 3 phase WYE 61.5W x
360

13A/phase
Tape Cabinet 1 L21-30 120/208 30A 46W x
420
£237 Arqus Disk Cabinet 2 L14-30 125,250 30A 21W x
310
Fugitsu Disk Cehinet * | 8X 115V JOW x
420
Expansion Cabinet 1 No Power Required 21W «x
310
Printers 4 ax 115V I5W x
300
System Console 1 1X 115V I6W x
260
Terminals 3 3X 115V 13W x
160
Work Tables 2 No Power Required 72W x
36D
Storage Cabinets 5 No Power Required 48W x
200
Additional Qutiets 5 115V

A1l power shall be conditioned to the OEM specification.
Contractor shall provide for 10% growth in power requirement.

*this cabinet needs to be able to support 8 disk drives (plug
specification is not known at this time)

Floor Space and Design: Raised floor is required to
support above configuration. In addition to the
equipment sizes provided above, an additional 3 foot
clearance should be provided around all equipment and
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furnityre to provide access [or maintenance. o>urricient
space shall be provided to house an additional tape rack
for growth. The total floor size will depend on layout
of equipment (between 950 sq. ft. and 1260 sq. ft.). The
contractor shall provide a ramp for access and
ingress/eqress sufficient to accommodate above equipment
and air conditioners,

BTU: Approximately 56,000. Air conditioning
requirements can be calculated from this value to support
the OFEM cooling specifications.

The NRC provided copying machine requires the sole use of a 15
AMP line (115V 60Kz), operational temperature ranges of 50-86
degrees, humidity control within 30-90%, and sufficient space
for functional use (footprint = 87"x93") and paper storage.

The NRC provided microfiche equipment requires air
conditioning; therefore, air conditioning units are provided
(see GFE list).

C.8.3. NRC Equipment Not Moved by the Contractor

The contractor shall be responsible for providing adequate space
and power conditioning for the equipment listed by an asterisk on
the GFE 1ist but shail not be responsible for the physical
movement cof this equipment.

(.8.4. Special Coordination

The contractor shall coordinate through the NRC Project Officer to
ensure proper delivery of packing boxes (supplied by the
government) including uncabling and recabling of microcomputers,
attached printers and monitors and other NRC contract movements of
equipment to ensure minimum downtime of equipment and safeguarding
of NRC documents.

C. .. Telecommunications Services

The text processing tasks of this contract utilize a NOVELL
Ethernet LAN. The contractor shall be responsible for providing
internal communications wiring and connectivity.

The government will provide a high speed (56 Kbs) connection to
the contractor site for use in communicating between the
contractor site (via the Data General MV/10000) and the NUDOCS
anplication (Data General MV/40000). The contractor shall be
responsible for providing any additional wiring and connectivity.

The contractor shall provide telephone and dial-up moder
connection to the public switch network for contractor employees
at the contractor site.

The contractor shall provide all telephone and hardwired
connections, modems and telecommunications hardware and software
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for use at the contractor facility. Telecommunications hardware
and software purchased by the contractor using Government funds
(or reimbursed Government funds) shall be returned to the
Government when no longer needed to perform under the contract or
at the contract termination.

C.8.6. Move Plan

The

Facility to contractor provided space.

contractor shall provide a plan for relocating the NUDOCS
At 3 minimum the plan

<hall include the following. The plan will be due August 2, 1993.

A B

The
and

Anticipated cost

Proposed Schedule of Building aration and Move Activities
Technical Approach

Site Location and Facility Layort

Anticipated probiems and alternati ec to overcome these

- Alternatives to cope with service disruntion

7. Moving

contractor shall be responsible for providing all personnel
equipment necessary to relocate the NUDOCS Facility after

receiving approval from the NRC Contracting Officer and the NRC
Project Officer.

The services may be provided by the contractor

personnel or may be subcontracted.

c.9

(End of Clause)
[End of Clause]

TRAVEL APPROVALS (MAR 1987)
a. A1l domestic travel requires the prior approval of the
Project Officer.

b. A1l foreign travel must be approved in advance by the NRC on
NRC Form 445 and shall be in compliance with 52.247-63, Preference
For U.S. Flag Air Carriers. Such approval will be communicated in

writing through the Contracting Officer.

[End of Clause]
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SECTION D - PACKAGING AND MARKING

PACKAGING AND MARKING (MAR 1987)

The Contractor shall package material for shipment to the NRC in
such a manner that will ensure acceptance by common carrier and
safe delivery at destination. Containers and closures shall
comply with the Interstate Commerce Commission Regulations,
uniform Freight Classification Rules, or regulations of other
carriers as applicable to the mode of transportation. On the
teont of the package, the Contractor shall clearly identify the
contract number under which the product is being provided.

[End of Clause]
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 PLACE OF INSPECTION AND ACCEPTANCE (MAR 1987)

Inspection and acceptance of the deliverable items to be
furnished hereunder shall be made by the Project Officer at the
destination.

[End of Clause]
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F.3

SECTION F - DELIVERIES OR PERFORMANCE

PREPARATION OF TECHNICAL REPORTS (JUN 1991)

All technical reports required by Section C and all Technical
Progress Reports required by Section F are to be prepared in
accordance with the attached NRC Handbook 3.8. NRC Handbook 3.8
is not applicable to any Contractor Spending Plan (CSP) and any
Financial Status Report that may be included in this contract.
(See Section J for List of Attachments).

[End of Clause]

TECHNICAL PROGRESS REPORT (OMB CLEARANCE NUMBER 3150-0112)
(JUN 1988)

The Contractor shall provide a monthiy Technical Progress Report
tn the Project Officer and the Contracting Officer. The report is
due within 15 calendar days after the end of tne report period and
shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period
of performance, and the period covered by the report. Each report
shall include the following for each discrete task:

a. A listing of the efforts complete’ during the period;
milestones reached or, if missed, an explanation provided;

b. Any problems or delays encountered or anticipated and
recommendations for resolution; (if the recommended resolution
involves a contract modification, e.g., change in work
requirements, Tevel of effort (cost) or schedule delay, the
Contractor shall submit a separate letter to the Contracting
Officer identifying the required change and estimated cost

impact).
c. A summary of progress to date; and
d. Plans for the next reporting period.
[End of Clause]

FINANCIAL STATUS REPORT (OMB CLEARANCE NUMBER 3150-0112)
(JUN 1988)

The Contractor shall provide a monthly Financial Status Report
to the Project Officer and the Contracting Officer. The report is
due within 15 calendar days after the end of the report period and
shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period
of performance, and the period covered by the report. Each report
shall include the following for each discrete task:
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F.4

1) Tota)l Estimated Contract Amount.

2) Total Funds Obligated to Date

3) Total Costs Incurred This Reporting Period.

4) Total Costs Incurred to Date.

5) Provide a detail of all direct and indirect costs incurred
during the reporting period for the entire contract or
each task, if it is a task ordering contract.

6) Balance of Obligations Remaining.

7) Balance of Funds Required to Compiete Contract/Task Order.

8) CSP Status:

(a) Project Percentege (%) of Completion cumulative
through the report period for tie "roject/Task
Order .s reflected in the current CSP.

(b) Indicate if there has been a significant change in the
original Contractor Spending Plan (CSP) projection in
either dollars or percentage of completion. [dentify
what the change is, the reasons for the change,
whether there is any projected overrun, and when
additional funds would be required. Iy there have
been no changes to the original NRC approved CSP
projections, a written statement to that effect is
sufficient in lieu of submitting a detailed
response to this item 8

9) A revised CSP is required with the Financial Status Report
whenever the Contractor or the Contracting Officer has
reason tc believe that the total cost for performance of
this contract will be either greater or substiantially
less than what had been previously estimated.

If the data in this report indicates a need for additional
funding beyond that already obligated, this information may only
be used as backup to the official request for funding required in
accordance with the Limitation of Cost (LOC) clause, FAR
§2.232-20, or the Limitation of Funds (LOF) clause, FAR 52.232-22.

[End of Clause]

PLACE OF DELIVERY--REPORTS (JUN 1988)

The items to be furnished hereunder shall be delivered, with all
charges paid by the Contractor, to:

(a) Project Officer (3 copies)

U.S. Nuclear Regulatory Commission

Office of Information Resources Management
One White Flint North Building

11555 Rockville Pike

Mail Stop 3023
Rockville, Maryland 20555
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(b) Contracting Officer (1 copy)

[End of Clause]

~

F.5  DURATION OF CCNTRACT PERIOD (MAR 1987)
ALTERNATE 11 (MAR 1987)

This contract shall commence on August 1, 1993 and will expire on July 31,

1995. The term of this contract may be extended at the option
Zovernment for an aaditional three years. PRI o¢

(End of Clause)
F.o REPORTING REQUIREMENTS (SPECIAL)

The contractor shall maintain an accurate account of all
expenditures, direct labor charges, direct labor hours per
activity/task, other direct (non labor) charges. indirect costs,
ard all resources expended or projected. These records shall be
maintained in a systematic manner that allows accurate prediction
of future efforts and costs, and shall be available for NRC
inspection without prior notice.

The contractor shall provide a Weekly Production Indicators Peport
to the NRC Project Officer ana other NRC staff (see Attachment 3
Contract Deliverables) that gives a full accounting of document
handling and processing statistics.

There shall be three priority levels of documents processed that
are distributed via the Regulatery Information Distribution System
(RIDS). The documents which fall into each category will be
determined by the NRC NUDOCS Section.

The first level which constitutes approximately 40% of the
documents distributed via the Regulatory Information Distribution
System (RIDS) will be indexed at the NRC on-site bibliographic
location. The second level, which constitutes approximately 20%
of the RIDS distributed documents, will be processed on an
expedited pasis at the contractor facility, with normal turnaround
time not to exceed two days. The third level, comprising the
remaining 40% of RIDS distributed documents, will be processed at
a lower priority at the contractor facility.

Weekly Production Indicators Report shall include but not be
limited to:

number of standalone documents received in each of the priority
processing categories;

number of unique documents (NUDOCS ANUs) produced in each of the
priority processing categories;

number of micrographic items produced; pages and documents;

aumber of duplicate documents and duplicate enclosures received; -
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listing of special ad hoc computer reports generated.

list of rejected documents and cause for rejection;

number of standalone documents abstracted:

number of standalone documents captured in full text;

number of pages captured in full text.

The contractor shall provide a Monthly Progress Report for each
Task to the NRC Project Officer and other NRC staff (see
Atiachment 3 Contract Deliverables).
Monthly Progress Report shall include but not be Timited to:

identification of each task;

a summary of work performed during the reporting period for each
task, including appropriate statistics;

a discussion of current problems, the proposed corrective action,
and an analysis of impact on other parts of the system;

a discussion of project plans;
a prospective listing of project deliverables and their schedules;

major activities, accomplishments, status and associated staff
hours expended;

results of Quality Assurance sampling of data elements,
Hardware Problem and Maintenance Report;

list of calls placed to the Hot Line which includes the
originator, subject and resolution of the call;

recommendations for cost efficiencies;

suggestions for information retrieval efficiencies;
total monthly production per activity (i.e.,

number of pages for Image processing (micrographics),
number of pages for Full Text processing,

number of Accession Numbers for Encoding,

number of Accession Numbers Abstracting).

total monthly Accession Numbers processed.
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total monthiy Accession Numpers processed 'n full text;

status of user suggestions received via electronic system;
documentation report program change !og;

yser statistics.

The contractor shall provide on a monthly basis and as part of the

Monthly Progress Report, a section that inciudes the same
information categories required in the Weexly Production
Indicators Report summarized as a monthly snapshot.

NOTE:
Refer <5 Section J - Attachment 3, Contract Deliveraples, Task 1, for
deliverable due dates.
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SECTION G - CONTRACT ADMINISTRATION DATA

INDIRECT COST RATES (JUN 1988)

Pending the establishment of final indirect rates which shall be
negotiated on audit of actual costs, the Contractor shail be reimbursed
for allowable indirect costs as follows: Overhead - 33% - Years 1 & 2/
G &A - 8.6% - Year |/ 8.35% - Year 2/ Subcontract Hanaling - 2.5% -

Years | & 2

The Contracting Officer may adjust the abcve rates as appropriate during
the term of the contract upon acceptance of any revisions proposed by
the Contractor. It is the Contractor's responsibility to notify the
Contracting Officer in accordance with 52.232-20 - Limitation of Cost or
§2,232-22 - Limitation of Funds, as applicable, if such change(s)
affect(s) performance of work within the established cost or funding

limitatiens. [End of Clause]

PROJECT OFFICER AUTHORITY (JUN 1982)

(a) The Contracting Officer's authorized representative
hereinafter referred to as the Project Officer for this contract

is:

Name: James Blanton

Address: U.S. Nuclear Regulatory Commission
Office of Information Resources Management

11555 Rockville Pike

Mail Stop P 137
Rockyille, Maryland 20555

Telephone Number: (301) 504-3801

(b) Performance of the work under this contract shall be
subject to the technical direction of the NRC Project Officer.
The term "Technic Direction" is defined to include the

following:

(1) Technical direction to the Contractor which shifts work

emphasis between areas of work or tasks, fills in details or
otherwise serves to accomplish the contractual statement of work.

(2) Provide advice and auidance to the Contractor in the
preparation of drawings, specifications or technical porcvions of

the work description.

(3) Review and, where required by the contract, approval of

technical reports, drawings, specifications and technical
information to be delivered by the Contractor to the Government

under the contract.
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(c) Technical direction must be within the general statement of
work stated in the contract. The Project Officer does not have
the authority to and may not issue any technical direction which:

(1) Constitutes an assignment of additional work outside the
general scope of the contract.

(2) Constitutes a change as cefined in the "Changes" clause
of this contract.

(3) In any way causes an increase or decrease in tne total
cstimated contract cost, the fixed fee, if any, or the time
‘quired for contract performance.

(4) Changes any of the expressed terms, conditions or
specifications of the contract.

(5) Terminates the contract, settles any claim or dispute
arising under the contract, or issues any unilateral directive

whatever

(d) A1l technical directions shall be issued in writing by the
Project Officer or shall be confirmed by such person in writing
within ten (10) working days after verbal issuance. A copy of
said written direction shall be furnished to the Contracting

Officer.

(e) The Contractor shal)l proceed promptly with the performance
of technical directions duly issued by the Project Officer in the
manner prescribed by this clause and within such person's
authority under the provisions of this rclause.

(f) If, in the opinion of the Contractor, any instruction or
direction issued by the Project Officer is within one of the
categories as defined in c above, the Contractor shall not proceed
but shall notify the Contracting Officer in writing within five
(5) working days after the receipt of any such imstruction or
direction and shall request the Contracting Officer to modify the
contract accordingly. Upon receiving such notification from the
Contractor, the Contracting Officer shall issue an appropriate
contract modification or advise the Contractor in writing that, in
the Contracting Officer's opinion, the technical direction is
within the scope of this article and does not constitute a change

under the Changes Clause.

(g) Any unauthorized commitment or direction issued by the
Project Officer may result in an unnecessary delay in the
Contractor's performance and may even result in the Contractor
expending funds for unallowable costs under the contract.

(h) A failure of the parties to agree upon the nature of the
instruction or direction or upon the contract action to be taken
with respect thereto shall be subject to §2.233-1 - Disputes.
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G.3

(i) In addition to providing tecnnicai directicn as defineg
above, the Project Officer is responsible for:

(1) Monitoring the Contractor's technical progress, including
surveillance and assessment of performance, and recommending to
the Contracting Officer charges in requirements,

(2) Assisting the Contractor in the .esolution of technical
problems encountered during performance.

(3) Reviewing all costs requested for reimbursement by the
Contractor and submitting to the Contracting Officer
recommendations for approval, disapproval, or suspension of
payment for supplies and services required under this contract.

[End of Clause]
TRAVEL REIMBURSEMENT (JUN 1988) ALTERNATE 1 (JUN 1988)

a. The Contractor is encouraged to use Government contract
airlines, AMTRAK rail service, and discount hotel/motel properties
in order to reduce the cost of travel under this contract. The
Contracting Officer will, upon request, provide each additional
traveler with a letter of identification which is required in
order to participate in this program. The Federal Travel
Directory (F10) identifies carriers, contr=ct fares, schedules,
payment conditions, and hotel/motel properties which offer their
services and rates to Government contractor personnel traveling on
official busizess under this contract. The FTD, which is issued
monthly, may be purchased from the U.5. Government Printing
Office, Washington, DC 20402.

b. The Contractor will be reimbursed for reasunable domestic
travel costs incurred directly and specifically in the performance
of this contract. The cost limitations for travel costs are
determined by the Federal Travel Regulations that are in effect on
the date of the trip. These Regulations specify the daily maximum
per diem rates for specific localities within the Conterminous
United States (CONUS), the standard CONUS rate, the allowance for
meals and incidental expenses (M&IE), the cost of travel by
privately owned automobile, and the items which require receipts.
A copy of the Regulations may be obtained from the Superintendent
of Documents. Government Printing Office, Washington, DC 20402.

c. When the Government changes the Federal Travel Regulations,
ft 1s the responsibility of the Contractor to notify the
Contracting Officer in accordance with the Limitation of Cost
cleuse of this contract if the Contractor will be unable to make
all of the approvea trips and remain within the cost and fee
limitations of this contract due to the changes.

d. The rates for foreign travel are established by the v.S.
Department of State and are listed in a publication entitled
“Maximum Travel Per Diem Allowances For Foreign Areas". Copies of
this publication may be obtained from the U.S. Government Printing
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Office, Washington, D.C. 20402.
[End of Clause]

Section G
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

KEY PERSONNEL (JUN 1988)

a. The following individuals are considered to be essential to
the successful performance of the work hereunder:

See .ist of Key Personnel in Section J

The Contractor agrees that such personnel shall not be removed
from the contract work or replaced without compliance with
paragraphs b and c hereof.

b. If one or more of the key personnel for whatever reason
becomes, or is expected to become, unavailable for work under this
contract for a continuous period exceeding 30 work days, or is
expected to devote substantially less effort to the work than
indicated in the proposal or initially anticipated, the Contractor
shall immediately notify the Contracting Officer and shall,
subject to the concurrence of the Contracting Officer, promptly
replace such personnel with perconnel of at least substantially
equal ability and qualifications.

c. A1l requests for approval of substitutions hereunder must be
in writing and provide a detailed explanation of the circumstances
necesc<itating the proposed substitutions. They contain a complete
resume for the proposed substitute, and other information
requested by the Contracting Officer to approve or disapprove the
proposed substitution. The Contracting Officer will evaluate such
requests ard promptly notify the Contractor of his/her approval or
disapproval thereof in writing.

d. 1f the Contracting Officer determines that:

(1) Suitable and timely replacement of key personnel who have
been reassigned, terminated or have otherwise become unavailable
for the contract work is not reasonably forthcoming; or

(2) That the resultant reduction of effort would be so
substantial as to impair the successful completion of the contract
or the service order, the contract may be terminated by the
Contracting Officer for default or for the convenience of the
Gevernment, as approrriate. If the Contracting Officer finds the
Contractor at fault for the condition, the contract price or fixed
fee may be equitably adjusted downward to compensate the
Government for any resultant delay, loss or damage.

[End of Clause]
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<

H.5

SAFETY, nEALTH, AND rFiRE Ton (MAR 1987)
The Contractor shall take all reasonable precautions in the
performance of the work under this contract to protect the health
and safety of employees and of members of the public and to
minimize danger from all hazards to life and property and shall
comply with all applicable health, safety, and fire protection
requlations and requirements (inc' 'ding reporting requirements) of
the Commission and the Department of Labor. In the event that the
Cor’ ractor fails to comply with these requlations or requirements,
th- Contracting Officer, may, without prejudice to any other legal
or contractual rights of the Commission, issue an order stopping
all or any part of the work;, thereafter, a start order for
resumption of work may be issued at the discretion of the
Contracting Officer. The Contractor shall make no ciaim for an
extension of time or for compensation or damages by reason of or

in connection with such work stoppage.
[End of Clause]
DISSEMINATION OF CONTRACT TNFORMATION (JUN 1991)

The Contractor shall comply with the requirements of the
attached NRC Handbook 3.8 and, if applicable, NRC Manual Chapter
3206 (See Sectien J for List of Attachments) regarding
publications or dissemination to the public of any information,
oral or written, concerning the work performed under this
contract. Failure to comply with this clause shall be grounds for
termination of this contract.

[End of Clause]
PRIVATE USE OF CONTRACT INFORMATION AND DATA (JUN 1988)

Except as specifically authorized by this contract, or as
otherwise approved by the Contracting Officer, information and
other data developed or acquired by or furnished to the Contractor
in the performance of this contract shall be used only in
connection with the work under this contract.

[End of Clause]

GOVERNMENT FURNISHED EQUIPMENT/PROPERTY (JUNE 1988)

a. The NRC will provide the contractor with the following items
for use under this contract: ALL EQUIPMENT/SUPPLIES, with the exception of
a venicle, to be used for courier requirments.
b. Only the equipment/property listed above in the quantities
shown will be provided by the Government. This property is
subject to the provisions of the Government Property clause under
this contract. A1)l other equipment/property required in
performance of the contract shall be furnished by the Contractor.

[End of Clause]
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ENGINFERING CHANGES (ADP REQUIKEMENIS ) (JUN [988)

(a) After contract award, the Government may solicit, and the
Contractor is encouraged to propose indepencdently, engineering
changes to the equipment, software specifications or other
ranyirements of thic contract These changes may he proposed to
cave money, to improve performance, to zave energy, nr to zatisfy
increased data processing requirements. ‘lowever, if proposed
changes relating to improved performance are necessary to meet
increased data processing requirements of the user, those
requirements shall not exceed the contra~t requirements by more
than 25 percent., [f the propnsea changes are acceptable to both
parties, the Contractor shall submit & price change proposal to
the soverament for evaluation within 30 days of such acceptance.

Those proposed engineering changes that are acceptable to the
Government will be processed as modifications to the contract.

(b) As a minimum, the following information chall be submitted
by the Contractor with each proposal:
(1) A description of the difference between the existing
contract requirement and the proposed change, and the comparative
advantages and disadvantages of each;

(2) Itemized requ’r nts of the contract which must be
changed if the proposal adopted. and the propcsea revision tn
the contract for each such change;

(3) An estimate of the changes in performance and cost, if
any, that will result from adoption of the proposal;

(4) An evaluation of the effects the proposed change would
have on collateral costs to the Government such as
Government=-furnished property costs, costs of related items, and
costs of maintenance and operation: and

(5) A statement of the time by which the change order
adopting the proposal must be issued so 2s to obtain the maximum
benefits of the changes during the remainder of this contract,
also, any effect on the contract completion time or delivery
schedule shall be identified.

(c) Engineering change proposals submitted to the Contracting
Officer chal)l be processed expeditiously. The Government shall
not be liable for proposal preparation costs or any delay in
acting upon any proposal submitted pursuant to this clause. The
Contractor has the right to withdraw, in whole or in part, any
engineering change proposal not accepted by the Government within
the period specified in the engineering change proposal. The
decision of the Contracting Officer as to the acceptance of any
such proposal under this contract shall be final and shall not be
subject to the "Disputes" clause of this contract.

(d) The Contracting Officer may accept any engineering change
proposal submitted pursuant to this clause by giving the
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Contractor written notice thereot. /NM1s written notice Mmay De
given by issuance of a modification to this contract. The
Contractor shall remain obligatea to perform in accordance with
the terms of the existing contract.

{e) 1f an engineering chanae proposal submitted pursuant to
| this clayse is accepted and applied to this contract, an equitable
| adjustment in the contract price and in any other affected
| provisiens of this contract shall be made in accordance with this
| clause and other applicable clauses nf this contract. when the
| cost of performance of this contract is increased or decreased as
| a result of the change, the equitable adjustment increasing or
| decreasing the contract price shall be in accordance with the
i “Changes" clause rather than under this clause, but the resulting
| contract modification shall state that it is made pursuant to this

clause.

(f) The Contractor is requested to identify specifically any
information containes in the enaineering change proposal which it
prefers not be disclosed to the public. The identification of
informatizn as configantial! and/or proprietary i for information
purposes only and shall not be binding on the Government to
prevent disclosure of such information. The Contractor is advised
that such information may be subject to release upon request
pursuant to the Freedom of Information Act (5 U.S5.C. 552).

[End of Clause]

The definitions ana explanations set forth in this glossary are
an integral part of the terms and conditions of this contract.

a. Data Processing Equipment System and/or Subsystem. The
complement of individual machines and operating software furnished
by the Contractor ana acquired to operate as an integrated group.

b. Equipment. An all inclusive term which refers either to
an individual machine or to the total complement of machines
required Lo operate as an integrated group.

c. Equipment and/or Operating Software Failure, A
malfunction in the contractor-supplied squipment and/or operating
software., excluding a)l external factors, which prevents the

|
|

H.7  GLOSSARY NF ADP TERMS (JUN 1988)
|

|

|

| accomplishment of the job.
|

, 4. Installation Date. The date by which the Contractor must
vave the ordered equipment ready for use by the Governmert.

. e Machine. An individual unit, including features installed
thereon, of a data processing system, or subsystem, identified by
' a type and/or model number, such as a central processing unit,

additional memory meoule, a tape unit, a rard reader, etc.

f Mechanical Replacement. The replacement of one machine



A e e R — .

Page 53
NRC-33-93-201 Section H

»
f & oL - - = s 4 - -, - - - . -- -
fur afivier eClaslyvied oy Lhe achanrtioal i 1l i ot (e SRR % 4 1

equipment being repiaced.

g. Operating Software. howe routines that interface
directly with hardware (including peripheral devices), the
computer operavions, applications and utility programs.

h. Operational Use Time. The time durinag which equipment is
in actual operation, exclusive of idle time, standby time, or
maintenance time due to machine failure; not synonymous with
"power-off" time.

i Preventive Maintenance. That maintenance performed by the

Contractor which is designed to keep the equipment in proper
operating condition. It is performed on a scheduled basis.

j. Principal Period of Maintenance. Any 9 consecutive hours
per day, including an official meal period not to exceed 1 hour

per day. between the hours of __7 30 and 4:30 . Monday through
Friday. excluding holidays observed at the NRC installation.

k. Extended Maintenance Period Option. Option to require
maintenance seryice during any extension of the Principal veriod
of Maintenance at a fixed price for such period, regardless of the
number of calls requested during such period.

| Remedial Maintenance. That maintenance performed by the
Contractor which results from Contractor supplied equipment or
operating <oftware failure. It fis performed as required and is
therefore on an unscheduled basis.

m. Total Monthly Charges.

(1) Rental. A1) monthly charges for the use (rental) of
equipment and software and for maintenance thereof.

(2) Maintenance of Government-owned. All monthly charges
for the maintenance of equipment and software supplied under this

contract.

n  Alteration. An alteration is defined as any change to a

machine which deviates from the physical, mechanical, or
electrical machine design (including microcode), whether or not

additional devices or parts are required.

o. Attachment. An attachment is defined as the mechanical,
electrical, or electronic interconnection of equipment
manufactured by other than the original equipment manufacturer and

cronnected to the machine or system.

[End of Clause]




T RNy LY e ae—————

NRC-

H. 8

H.9

H.10

P S S S D R —— P —— - H——— T T— ——— i e e e s e e -

Page 54

33-93-201 Cection H
FIPS PUSS AND STANDARDS (OMPLIANLE (MAR LU%/)

In no case shall the Contractor nr any cubcontractor take any
action or use any rep'acement parts that would result in equipment
that is not in compliance with applicable FIPS PUBS and Standards
(See Sectinn ) for List of Attachments) without written approval
of the Contracting Officer

[End of Clause]
ALTERNATIVE TECHNOLOGIES

In order to meet the growing needs of the Commission, it will be
necessary for the contractor to become familiar with, evaluate,
and provide alternative proposals related to state-of-the-art
document processing procedures and techniques to increase both the
efficiency and cost effectiveness of the document processing
activities specified under this contract. Contractor proposals
shall include alternatives for taking advantage of .he latest
document processing technology. The Office of Information
Resources Management will review and evaluate contractor proposals
to determine whether or not the proposed alternatives are sound
and evaluate the application to the overail document management
needs of the agency

(End of Clause)

DETERMINATION OF MINIMUM WAGES AND FRINGE BENEFITS (NOV 1989)

Each employee of the Contractor or any subcontractor performing
services under this contract shal)l be paid at least the minimum
allowable monetary wuge and fringe benefits prescribed under the
.5, Department of Labor Wage Determination Number attachad to
this contract in Section J.

(End of Clause)

SPECIAL BILLING REQUIREMENTS

In addition to the requirements contained in Article F.3, the
following data shall be provided with the contractor's monthly
invoice for costs incurred and invoiced:

1. Staff (including subcontract labor hours and
crst by task area and laber Legory,

2 Total monthly cost per tass

3. 5taff labor houre and dollars expended by task area,
provided both cumulatively on a year-to-date basis
and on a tota) contract basis each month;

4 A1)l other expenditures for the month in which they
were incurred, i.e. rent, travel, etc.;

5. A1l applicable overnead costs by task area each




NRC-133-93-201

Page 55

Section H




e, o e S

Page 56
NRC-35-93-201 Sectien |

PART 11 - COMTRACT CLAUSES

SECTION I - CONTRACT CLAUSES

[.1 §2.252-2 CLAUSES INCORPDRATED BY ReFERENCE (JUN 1988)

This contract incorporates one or more clauses by reference,
with the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make their full text

available.
I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES
NUMBER TITLE DATE

52.202-1 DEFINITIONS SEP 1991

52.203-1 OFFICIALS NOT TO BENEFIT APR 1984

52.203-3 GRATUITIES APR 1984

52.203-5% COVENANT AGAINST CONTINGENT FEES APR 1384

52.203~7 ANT1-K1CKBACK PROCEDURES 0cT 1-°8

52.203-12 LIMITATION ON PAYMENTS TO JAN 1990
INFLUENCE CERTAIN FEDERAL
TRANSACTIONS

52.209-6 PROTECTING THE GOVERNMENT'S NOV 1992
INTEREST WHEN SUBCONTRACTING WITH
CONTRACTORS DEBARRED, SUSPENDED,
OR PROPOSED FOR DERARMENT

52.215-1 EXAMINATION OF RECORDS BY FEB 1993
COMPTROLLER GENERAL

£2.215-2 AUDIT = NEGOTIATION FEB 1993

§2.215-22 PRICE REDUCY ON FOR DEFECTIVE JAN 1991
COST CR PRICING DATA

§2.215-24 SUBCONTRACTOR COST OR DEC 1991
PRICING DATA

52.215-26 INTEGRITY OF UNIT PRICES APR 1991

52.215-27 TERMINATION OF DEFINED BENEFIT SEP 1989
PENSION PLANS

52.215-31 WAIVER OF FACILITIES CAPITAL SEP 1987
COST OF MONEY

52.215-33 ORDER 0OF PRECEDENCE JAN 1586

52.215-39 REVERSION OR ADJUSTMENT OF PLANS JuL 1991
FOR POSTRETIREMENT BENEFITS OTHER
THAN PENSIONS (PRB)

§2.216-7 ALLOWABLE COST AND PAYMENT JUL 1991
52.216-8 FIAED FEE APR 1984
52.219-8 UTILIZATION OF SMALL BUSINESS FEB 1990

CONCERNS AND SMALL
DISADVANTAGED BUSINESS CONCERNS

52.219-13 UTILIZATION OF WOMEN-OWNED AUG ,986
SMALL 2USINESSES

52.219-14 LIMITATIONS ON SUBCONTRACTING JAN 1991

52.220-3 UTILIZATION OF LABOR SURPLUS APR 1384

52.243-2 CHANGE: - COST REIMBURSEMENT APR 1984

ALTERLATE |
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AREA LONLERNS
£2.222-3 CONVICT LABOR APR 1984
2.228"d EQUAL CPPORTUNITY APR 1984
§2.222-28 EQUAL OPPORTUNITY PREAWARD APR 1984
CLEARANCE OF SUBCONTRACTS
62.222-135% AFFIRMATIVE ACTION FOR SPECIAL APR 1984
DISABLED AND VIETNAM
ERA VETERANS
§2.222-26 AFFIRMATIVE ACTION HOR APR 1984
HANDICAPPED WORKERS
§2.222-37 EMPLOYMENT REPORTS ON SPECIAL JAN 1988
DISABLED VETERANS AND VETERANS
DF THE VIETNAM ERA
52.223-2 CLEAN A[R AND WATER APR 1984
52.223-6 DRUG-FREE WORKPLACE JUL 1990
52.225-11 RESTRICTIONS ON CERTAIN FOREIGH MAY 1992
PURCHASES
52.227-1 AUTHORIZATION AND CONSENT APR 1984
52.228-7 INSURANCE = LIABILITY TO ThIRD APR 1984
PERSONS
§2,.232-17 INTEREST JAN 1991
§2.232-2¢ LIMITATION OF FUNDS APR 1984
52.232-23 ASSIGNMENT OF CLAIMS JAN 1986
52.232-25 PROMPT PAYMENT SEP 1992
§2.232-28 ELECTRONIC FUNDS TRANSFER APR 1989
PAYMENT METHODS
52.233-1 DISPUTES DEC 1991
52.233-3 PROTEST AFTER AWARD AUG 1989

Alternate 1 (JUN 1985)
52.242-1 NOTICE OF INTENT TO DISALLOW COSTS APR 1984
§2.242-13 BANKRUPTCY APR 1991
52.244-2 SUBCONTRACTS (COST-REIMBURSEMENT JUL 1985
AND LETTER CONTRACTS)
52.244-5 COMPETITION IN SUBCONTRACTING APR 1984
§2.245-5 GOVERNMENT PROPERTY JAN 1986
(COST-REIMBURSEMENT,
TIME-AND-MATERIAL, OR
LABOR-40UR CONTRACTS)
52.246-24 LIMITATION OF LIABILITY APR 1984
- HIGH-VALUE ITEMS
52.249-6 TERMINATION (COST-REIMBURSEMENT) MAY 1986
52.249-14 EXCUSABLE DELAYS APR 1984

(End of Clause]

52 203-9 REQUIREMENT FOR CERTIFICATE OF PROCUREMENT
INTEGRITY--MODIFICATION (NOV 1990)

(a) Definitions. The definitions set forth in FAR 3.104-4 are
hereby incorporated in this clause

(b) The Contractor agrees that it will execute the

certification set farth in paragraph (c) of this clause when

request >d by the Contracting Officer in connection with the
execution of any mocification nf this contract.
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(c) Certification. As required in paragraph (b) of this
slause. the officer or empioyee responsibie for the modification
proposal shall execute the following certification:

CERTIFICATE OF PROCUREMENT INTEGR]TY-~
MODTFICATION (NOV 1290)

(1) 1, [Name of certifier] , am
the officer or employee responsible for the preparation of this
modification proposal and hereby certify that, to the best of my
knowledge and belief, with the exception of any information
described in this certification, I have no information concerning
a violation aor possible violation of subsection 27(a), (b), (d),
or (f) of the Office of Federal Procurement Policy Act, as
amended* (41 U.S.C. 423), (hereinafter referred to as "the Act"),
as implemented in the FAR, ocrurring during the conduct of this
procurement (contract and modification number).

(2) As required by subsection 27(e)(1)(B} of the Act, I
further certify that to the best of my knowiedge ang belief, each
officer. employee, agent, representative, and consuitant of [Name
of Offeror] who has participated
personally and substantially in the preparation or submission of
this proposal has certified that he or she is familiar with, and
will comply with, the requirements of subsection 27(a) of the Act,
as implemented in the FAR, and will report immediately to me any
information concerning a violation or possible violation of
subsections 27(a), (b), (d), or (f) of the Act, as implemented in
the FAR, pertaining to this procurement.

(3) Violations or possible violatfons: (Continue on plain
bond paper if necessary and label Certificate of Procurement
Integrity-~Modification (Continuation Sheet), ENTER “NONE" 1F NONE

EXISTS)

[Signature of the officer or employee responsib - for the
modification proposal and date]

Typed name of the officer or employee responsible for the
modification proposal]

* Subsections 27(a). (b), and (d) are effective on December 1,
1990. Subsection ?7(f) is effective on June 1, 1991.

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF

e
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FTCTITIOUS. OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER
SUBJECT TO PROSECUTION UNDER TITLE 18. UNITED STATES CODE, SECTION

1001.

(End of Certification)

(d) In making the certification in paragraph (2) of the
certificate., the officer or employee of the competing Contractor
responsible for the offer or bid, may rely upon a one-time
certification from each individual required to submit a
certification to the competing Contractor, suppliemented by
periodic training. These certifications shall be obtained at the
earliest possible date after an individual required to certify
begins employment or association with the contractor. If a
contractor decides to rely on a certification executed prior to
the suspension of section 27 (i.e.. prior to December 1, 1989),
the Contractor shal) ensure that an individual who has so
cortified is notified that section 27 has been reinstated. These
certifications shall be maintained by the Contractor for a period
of 6 years from the date a certifying employee's employment with
the company ends or, for an agency, representative, or consultant,
6 years from the date such individual ceases to act on behalf of
the contractor.

(e) The certification required by paragraph (c) of this clause
is a material representation of fact upon which reliance will be
W -4 in executing this modification.

[End of Clause]

52.203-10 PRICE OR FEE ADJUSTMENT FOR TLLEGAL
OR IMPROPER ACTIVITY (SEP 1990)

(a) The Govern:. ., at its election, may reduce the price of a
fixed-price type contract or contract modification and the total
cost and fee under a cost-type contract or contract modification
by the amount of profit or fee determined as set forth in
paragraph (b) of this clause if the head of the contracting
activity or his or her designee determines that there was a
violation of subsection 27(a) of the Office of Federal Procurement
Pelicy Act, as amended (41 U.5.C. 423), as implemented in the FAR.

In the case of a contract mocification, the fee subject to
reduction is the fee specified in the particular contract
modification at the time of execution, except as provided in
subparagraph (L)(5) of this clause.

(b) The price or fee reduction referred to in paragraph (a) of
this clause shall be--

(1) For cost-plus-fixed-fee cortracts, the amount of the fee
specified in the contract at the time of award;

(2) For cost-plus-incentive-fee contracts, the target fee
cpecified in the contract at the time of award, notwithstanding
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any minimum fee or "fee floor" srecified in the contract; ;
(3) For cost=plus-award-fee contracts--

(i) The base fee established in the contract at the time
of contract award.

(i1) If no base fee is specified in the cuntract, 30
percent of the amount of each award fee otherwise payable to the
Contractor for each award fee evaluation period or at each award
fee determination point,

(1) Reduce the contract target price and con'r‘act target
profit both by an amount equal to the initial target profit
specified in the contract at the time of contract award; or

(i1) If an immediate adjustment to the contract target
price and contract target profit would have a significant adverse
impact on the incentive price revisfon relationship under the
contract, or adversely affect the contract financing provisions,
the Contracting Officer may defer such adjustment until
establishment of the tota! final price of the contract. The total
final price established in accordance with the incentive price
revision provisions of the contract shall be reduced by an amount
equal to the initial target profit specified in the contract at
the time of contract award and such reduced price shall be the
total final contract price.

|
1
I
I
|
|
|
l
!
(4) For fixed-price-incentive contracts, the Government may--
|
|
|
|
|
I
I

|

|
(5) For firm-fixed-price cortracts or contract modifications, |
by 10 percent of the initial contract price, 10 percent of the |
contract modification price; or a profit amount determined by the |
Contracting Officer from records or documents in existence prior |
to the date of the contract award or modification. |

(c) The Government may, at its election, reduce a prime

contractor's price or fee in accordance with the procedures of
paragraph (b) of this clause for violations of the Act by fts
subcontractors by an amount not to exceed the amount of profit or
fee reflected in the subcontract at the time the subcontract was

first definitively priced.

(d) In addition to the remedies in paragraphs (a) and (c) of
this clause, the Government may terminate this contract for
default. The rights and remedies of the Government specified
hersin are not exclusive, and are in addition to any other rights
and remedies provided by law or under this contract.

[End of Clause]
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52.217-9 OPTION TO EXTEND THE TERM OF Tk
CONTRACT (MAR 1989)

(a) The Government may extend the term of this contract by
written notice to the Contractor within 60 days, provided, that
the Government chall give the Contractor a preliminary written
notice of its intent to extend at least 60 days before the
rontract expires. The preliminary notice does rul commit the
Government to an extension.

(b) If the Government exercises this option, the extended
contract shall be considered to include this option provision.

(c) The total duratfon of this contract, including the exercise
of any options under this clause, shall nnt exceed 5 years.

[End of Clause]

§2.219-11 SPECIAL 8(A) CONTRACT CONDITIONS
(FEB 1990)

The Small Business Administration (SBA) agrees to the following:

(a) To furnish the supplies or services set forth in this
contract according to the specifications and the terms ang
conditions hereof by subcontracting with an eligible concern
pursuant to the provisions of section 8(a) of the Small Business
Act, as amended (15 U.5.C. 637(a))

(b) That in the event SBA does not award a subcontract for all
or a part of the work hereunder, this contract may be terminated
either in whole or in part without cost to either party.

(¢) Except for novation agreements and advance payments,
delegates to the U.5. Nuclear Reguiatory Commission the
responsibility for administering the subcontract to be awarded
hereunder with complete authority to take any action on behalf of
the Government under the terms and conditions of the subcentract;
provided, however, that the U.S. Nuclear Regulatory Commission
shall give advance notice to the SBA before it issues a final
notice terminating the right of a subcontractor to proceed with
further performance, either in whole or in part, under the
subcontract for default or for the convenience of the Government.

(d) That payments to be made under any subcontract awarded under
this contract will be made directly to the subcontractor by the

U.S. Nuclear Regulatory Commission.

{(e) That the subcontractor awarded a subcontract hereunder shall
have the right of appeal from decisions of the Contracting Officer
cognizab’'2 under the "“Disputes" rlause of said subcontract.

(f) To notify the U.5 Nuclear Regulatory Commissfion Contracting
Officer immediately upon notification by the subcontractor that
the owner or owners upon whom B(a) e'igibility was based plan to
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relinquien ownersnips or contrnl nf the =sncern
[Era of Clause]
§2.219-17 SECTION E£(A) AWARD (FEB 1990)

(a) By execution > a contract, the small Business
Administration (SBA) agrees to the following:

(1) To furnish the supplies or services set forth in the
contract according tc the specifications iand the terms ang
conditions by subcontracting with the Offeror who has been
determined an eligibie concern pursuant to the provisions of
section 8(a) of the Small Business Act, as amended (15 U.S.C.

637(a)).

(2) Except for ~ovation agreements and advance payments,
delegates to the U S. Nuclear Reguiatory Commission tne
responsibility for aoministering the contract with complete
authority to take anv action on behalf of the Government under the
terms and conditions of the contract; provided, however that the
contracting agency snall give advance notice to the SBA before it
issues a final notice terminating the right of the subcontractor
to proceed with furtrer performance, either in whole or ir part,
under the contract.

(3) That payments to be made under the contract will be made
directly to the subcontractor by the contracting activity.

(8) To notify the U.5. Nuclear Reguiatory Commission
Contracting Officer ‘mmediately upon notification by the
subcontractor that “he owner or owners upon whom 8(a) eligibility
was based plan to reiinguish ownership or control of the concern.

(b) The offeror/supbcontractor agrees and acknowledges that it
w'11, for and on benhaif of the SBA, fulfill and perform all of the

requirements of the contract.

[End of Clause]
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52.222-2 PAYMENT FOR OVERTIME PREMIUMS (JUL 1990)

(a) The use of overtime is authorized under this contract if the
overtime premium cost does not exceed $0 or the overtime premium
is paid fer work--

(1) Necessary to cope with emergencies such as those resulting
from accidents, natural disasters, breakdowns of production
equipment, or occasional production bottlenecks of a sporadic
nature;

(2) By indirect-labor employees such as those performing
duties in connection with administration, protection,
transportation, maintenance, standby plant protection operation
of utilities, or accounting;

(3) To perform tests, industrial processes, laboratory
procedures, loading or unloading of transportation conveyances,
and operations in flight or afloat that are continuous in nature
and cannot reasonably be interrupted or completed otherwise; or

(4) That will resu’t in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the
amount specified above shall include all estimated overtime for
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(1) Identify the work unit; e.g., department or cection in
which the requested overtime will be used, together with present
workload, staffing, and other data of the affected unit sufficient
to nermit the Contracting Officer to evaluate the necessity for
the overtime,

(2) Demonstrate the effect that denial of the request will
have on the contract delivery or performance schedule;

(3) Identify the extent to which approval of overtime would
affect the performance or payments in connection with other
Government contracts, together with identification of each
affected contract;, and

(8) Provide reasons why the required work cannot be performed
by using multishift operations or by employing additional
personnel.

[End of Clause)

201-39.5202-5 PRIVACY OR SECURITY
SAFEGUARDS (OCT 1990 FIRMR)

(a) The details of any safeguards the contractor may design or
develop under this contract are the property of the Government and
shall not be published or disclosed in any manner without the
contracting officer's express written consent.

(b) The detzils of any safeguards that may be revealed to the
contractor by the Government in the course of performance ungder
this contract shall not be published or disclosed in any manner
without the contracting officer's express written consent.

(c) The Government shall be afforded full, free, and
uninhibited access to all facilities, installations, technical
capabilities, operations, documentation, records, and data bases
for the purpose of carrying out a program of inspection to ensure
continued efficacy and efficiency of safeguards against threats
and hazards to data security, integrity, and confidentiality.

(d) 1f new or unanticipated threats or hazards are discovered
by either the Government or the contractor, or if existing
safequards have ceased to function, the discoverer shall
immediately bring the situation to the attentich of the other
party. Mutual agreement shall then be reached on changes or
corrections to existing safequards or institution of new
safequards, with final determination of appropriateness being made
by the Government. The Government's liability is 1imited to an
equitable adjustment of cost for such changes or corrections, and
the Government shall not be liable for claims of loss ot business,
damage to reputaticn, or damages of any other kind arising from
discovery of new or unanticipated threats or hazards, or any
public or private disclosure thereof.
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[.10 201-39.5202-6 WARRANTY EXCLUSION AND LIMITATION

—
—

—

OF DAMAGES (OCT 1990 FIRMR)

Except as expressiy set forth in writing in this agreement and
except far the imp' ed warranty nf merchantahility, there are no

warranties expressea or implied.

In no event will the Contractor be liable to the Government for
consequential damages as defined in the niform Commercial Code,
section 2-715, in effect in the District of Columbia as of January

v 19189 m=

Copsequential damages resulting from the seller's breach
include~~

(a) Any loss resulting from general or particular
requirements and neeas of which the seller at the time of
contracting had reason to kmow and which could not reasonably be
prevented by cover or otherwise, and

(b) Injury to person or property proximately resulting from
any breach of warranty.

TRADE AGREEMENTS ACT (MAY 1991)

(a) This clause implements the Trade Agreements Act of 1979 (189
U.S.C. 2501-2582) by providing a preference for J.S. made end
products, .:signated country end products, and Caribbean Basin
country end products over other products.

"Caribbean Basin country end products,” as used in this
clause., means an article that: (1) is wholly the growth, product,
or manufacture of a Caribbean Basin country (as defined in section
2% 401 of the Federal Acquisition Regulation (FAR)), or (2) in the
case of &n article which consists in whole or in part of materials
from another country or instrumentality, has been substantially
transformed into a new and different article of commerce with a
name, character, or use distinct from that of the article or
articles from which it was so transformed. The term includes
services {(except transportation services) incidental to its
supply; provided that the value of those incidental services doas
not exceed that of the product itself. It does not include
cervice contracts as such. The term excludes products that are
excluded from duty free treatment from Caribbean countries under
the Caribbean Basin Economic Recovery Act (19 U.S.C. 2703(b)).
These exclusions presently consist of (1) textiles and apparel
articles that are subject to textile agreements; (11) footwear,
handbags, luggage, lat goods, work gloves, and leather wearing
appare! not designated as eligible articles for the purpose of the
Generalized System of Preference unuer title ¥ of the Trade Act of
1974; (fi1) tuna, prepared or preserved in any manner in airtight
containers; (iv) petroleum, or any product derived from petroleum;
and (v) watches and watch parts (including cases, bracelets and
straps) of whatever type including, but not limited to,

FHELIFT NN TR L RS
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mechanica ., quartz aigital or auartz anaiong, if such watches or
watch parts contain any material that is the product of any
country to which the Tariff Scheduls of the United States (T5US)
column 2 rates of duty apply.

"“Dasignated country end product.” a¢ used in this clause,
means an article that (1) is wholly the growth, product, or
manufacture of the cesignated coun y (as defined in section
25 .40] of the Federal Acquisition Regulation (FAR)), or (2) in the
case of an article wnich consists in whole or in part of materials
from another country or instrumentality, has been substantially
transformed into a new and different article of commerce with a
name, character, or use distinct from that of the articie or
articles from which 't was so transformed. The term includes
services (except transportation services) incidental to its
supply, provided that the value of those incidental services does
not exceed that of the product itself. [t does not inc lude
service contracts 2s such

"End products.” as used in this clause, means those articles,
materials. and supp’ ‘es to be acquired under this contract for
public use.

"(J.S. made end product," as used in this clause, means an
article which (1) s wholly the growth, product, or manufacture of
the United States. =r (2) in the case of an article which consists
in whole or in part of materials from another country or
instrumentality, has been substantially transformed in the United
States into a new and different article of commerce with a name,
character, or use distinct from that of the article or articles
from which it was so transformed.

"Nondesignated country end products," as used in this clause,
means any end product which is not a U.5. made end product cr
designated country end product.

"United States." as used in this clause, means the United
States, its possessions, Puerto Rico, and any other place which is
subject to its jurisdiction, but does not include leased bases or

trust territories.

(b) The Contractor agrees to deliver under this contract only
U.S. made end products, designated country end products, Caribbean
Basin country end product, or, if a national interest waiver is
granted under section 302 of the Trade Agreements Act of 1979,
nondesignated country end products. Only if such waiver is
granted may a nondesignated country end product be delivered under

this contract(s).

(¢) Offers will ne evaluated in accordance with the policies
and procedures of part 25 of the FAR except that offers of U.5.
made end products thall be evaluated without the restrictions of
the Buy American Act or the Balance of Payments Program.

{End of Clause]

e e

Tl



Page o7

L LR B el . Rt 4

PART 111 = 1IST OF DOCUMENTS, EXHIRITS AND "THER ATTACHMENTS

SECTION | = LIST DF ATTACHMENTS

ATTACHMENTS (MAR (227)

Attachment Number Title
3. 8ibliographic Data Recorda Fields
2. slossary of Key Terms ana Abbreviations
3. -ontract Deliveranles
1 3111ing Instructions
5 -ontractor Spending Plan (CSP) with Instructs
6 wage Determinatinn
7. sovernment Furnished Fquipment List
8 Maintenan:e Agreements [ist
9. NRC Handbooy 3.8

10 “ey Personnel List
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J.2  FIPS-PUBS AND FED-STDS CHECKLIST (APR 1992)

Standard Standard
Applies Does Not
Apply

&

&

Standard
Applies,
Byt Waived

Standards Titles

FIPS 1B 1-2, Code for Information
[nterchange, [ts Representations,
Subsets, and Extensions

FIPS PUB 2-1, Perforated Tape Code
for Information Interchange

FIPS PUB 3-1, Recorded Magnetic Tape
Information Interchange
(800 CPI, NRZI)

FIPS PUB 4-]1, Calendar Date

FIFS PUB 5-2, Codes for the
ldentification of the States,
District of Columbia, and the
Uutlying Areas of the United
States, and Associated Areas

FIPS PUB 6-4, Counties and County
fquivalents of the States of the
United States and District of
Columbia

FIPS PUR B-5, Metropolitan
Statistical Areas

FIPS PUB 9-1, Congressional
Districts of the United States

FIPS PUB 10-3, Countries,
Dependencies and areas of Special
Sovereignty

FIPS PUB 13, Rectangular Holes in
Twelve=-row Punched Cards

FIPS PUB 14-1, Hollerith Punched
Card Code

FIPS PUB 16-1, Bit Sequencing of the
Code for Information Interchange
in Serial-by~-Bit Data
Transmission

FIPS PUB 17-1, Character Structure
and Character Parity Sense for
Serial-by-Bit Data Communication
in the Code for Information
Interchange

F1PS PUB 21-3, COBOL

FIPS PUB 22-1, Synchronous Signaling
Rates Between Data Terminal and
Data Communication Equipment
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standarg
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stangara
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Page A9
Section J

Sut Waived Stanaards Titles

FIPS PUB 26, One Inch Wide
Perforated Paper Tape for
Information [nterchange

FIPS PUB 27, Take-up Reels for
One-Incn Perforated Tape
for Information Interchange

FIPS PUB 30, Software Summary for
Nescribing Computer Programs
and Automated Data Systems

FIPS PUB 32-1, Character Sets for
Optical Charactar Recognition
(OCR)

FIPS PUR 33-1, Character Set for
Handprinting

FIPS PUB 46-1, Data Encryption
Standard (DES)

FIPS PUB 53. Transmittal Form for
Describing Computer Magnetic Tape
File Properties

FIPS PUB 54-1, Computer Output
Microform (COM) Formats and
Reduction Ratios, 16 mm and
105 mm

FIPS PUB 58-1, Representations of
Local Time of the Day for

FIPS PUB 59, Representations of
Universal Time, Local Time
Differentials and United
States Time 7one References
for Information Interchange

FIPS PUB 66, Standard Industrial
Classification (SIC) Codes

FIPS PUB 68-2, BASIC

FIPS PUB €9-1, FORTRAN

FIPS PUB 70-1, Representation of
Geographic Point Locations for
Information [nterchange

FIPS PUB 71, Advanced Data
Communications Control
Procedures {ADCCP)

F1PS PUB 79, Magnetic Tape Labels
and File Structure for
Information Interchange

F1pPs PUB B1, Data Encryption
Standard (DES) Modes of
DOperation

FIPS PUR B4, Microfilm Readers
Information Interchange
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Page 70
Section J
stangarg »tangara
Does Not Applies,
Apply Aut Waived Standards Titles
N oo e FIPS FUB B85, Optical Character
Recognition (OCR) Inks
ook v FIPS PUB B6, Aaditional Controls

I =~ Use With American National
Standard Code for Information

Interchange

X " FIPS PUB 89, Optical Character
Recognition (OCR) Character
Positioning

FIPS PUB 95, Code for the
Identification of Federal and
Federally-Assisted Organizations

X i FIPS PUB 100-1, Interface between
Data Terminal Equipment (DTE) and
Data Circuit-Terminating
Equipment (OCE) for Operation
with Packet-Switched Data

el i FIPS PUB 102, Codes for the
Identification of Hydrologic
Units in the United States
and the Caribbean Outlying Areas

FIPS PUB 104-], American National
Standard Codes for the
Representation of Names of
Countries, Dependencies, and
Areas of Special Sovereignty for
Information Interchange

FIPS PUB 107, Local Area Networks:
Baseband Carrier Sense Multiple
Access with Collision Detection
Access Method and Physical
Layer Specifications and Link
Layer Protocol

FIPS PUR 108, Alphanumeric Computer
Qutput Microform Quality Test
S1ide

FIPS PUB 109, PASCAL

FIPS PUB 111, Storage Module
Interfaces (with Extensions
for Enhanced Storage Module
Interfaces)

FIPS PUB 112, Password Usage

FIPS PUB 113, Computer Data
Authentication
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Sut Waived Standards Titles

FIPS PUB 119, Ada

FIPS PUB 120-1. Graphical Kernel
System (GKS)

FIPS PUB 121, Videotex/Teletext
Presentation Level Protocol
Syntax (North America PLPS)

FIPS PUB 123, Specification for a
Lata Descriptive File for
Information Interchange (DDF)

FIPS PUB 125, MUMPS Programming
Lanquage

FIPS PUB 126, Database Language NOL

FIPS PUB 127-1, Database Language
SOL

FIPS PUB 128, Computer Graphics
Metafile (CGM)

FIPS PUB 129, Nptical Character
Recognition (OCR) Dot Matrix
character sets for OCR-MA

FIPS PUB 133, Coding and Modulation
Requirements for Non-Diversity
2400 Bit per/Second Modems

FIPS PUB 134-1, Coding and
Modulation Requirements for
4800 Bits/Second Modems

FIPS PUB 135, Coding and Modulation
Requirements for Duplex 9600
Bits/Second Modems

FIPS PUB 136, Coding and Modulation
Requirements for Duplex 600
and 1200 Bits/Second Modems

FIPS PUB 137, Analog to Digital
Conversion of Voice by
2400 Bits/Second Linear
Predictive Coding

FIPS PUB 138, Electrical
Characteristics of Balanced
Voltage Digital
Interface Circuits

FIPS PUB 139, Interoperability
and Security Requirements for
Use of the Data Encryption
Standard in the Physical
Layer of Data Communications

FIPS PUB 140, General Security
Requirements for Equipmert Using

the NData Encryption Standard
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Standard
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Page 77
Section J

standara

Applies,

Rut Waived Standards Titles

'PS PUB 141, Interoperability

and Security Requirements
for Use of the Data Encryption
Standard with CCITT Group 3
Facsimile Equipment
F1PS PUUB 142, Electriczl
Characteristics of Unbalanced
Voltage Digital Interface
Circuits
FIPS PUB 143, General Purpose
17-Pasition and 9-Position
[nterface Between Data
Terminal Equipment and Data
Circuit=Terminat ng Equinment
FIPS PUR 144, Data Communications
Systems and Service-user
Oriented Parfnrmance Parameters
FIPS PUB 146~]1, GOSIP: Government
Open System I[nterconnection
Profile
FIPS PUB 147, Group 3 Facsimile
Apparatus for Oocument
(ransmission

..... FIPS PUB 148, Procedures for
Document Facsimile Transmission

FIPS PUB 149, General Aspects of
Group 4 Facsimile Apparatus

FIPS PUB 150, Facsimile Coding
Schemes and Coding Control
Functions for Group 4 Facsimile
Apparatus

FIPS PUB 151-1, POSIX: Portable
Operating Systems Interface for
Computer Environments

FIPS PUB 152, Standard Generalized
Markup Lanquage (SGML)

FIPS PUB 153, Programmer's
Hierarchial Interactive
Graphics System (PHIGS)

FIPS PUB 154, High Speed
25-position for Data
Terminal Equipment and
Data Circuit-terminating
Equipment

FIPS PUB 155, Data Communication$
Systems and Services
User-oriented Performance
Measurement Mathods

——

-

O

-

-
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Fage 73
NRC=-1313-93-201 Section J

Stangard >Standara >tanoard
Applies Does Not Applies,

Apply 2ut Waived Standards Titles

..... A . FIPS PR 156, Information Resource
Dictionary System (IRDS)

o FipPs PUB 159, Detai! Specifications

far 62.5 uM Core Diameter/125
uM Cladding Diameter Class Ia
Myltimode, Graded-Index Optical

Wavequide Fibers '
X iy FIPS PUB 160, C
i fory e FIPS PUB 161, Electronic Data

Interchange (EDI)

FEDERAL TELECOMMUNICATIONS STANDARDS (FED-STD)

X ey FED-STD 1002A, Time and Frequency
Reference Information in
Telecommunicat.fon Systems

X .. . FIPS PUR 1016, Telecommunications:
Analog to Digital Conversion of
Radio Voice by 4,800 Bit/Second
Code Excited Linear Prediction
(CELP)

.F... -~ FIPS PUB 1023, Telecommunications:
Interoperability Requirements
for Encrypted Digitized Voice
Utilized with 25 KHz Channel FM

X Radios Operating Above 30 MHZ

..... R FED-STD 1035A, Telecommunications:
Coding Modulations and
Transmission Requirements
for Single Channel Medium and
High Frequency Radio Telegraph
Systems Used In Government
Maritime Mobile
Telecommunications

i JEA N FIPS PUB 10378, Telecommunications:
Glossary of Telecommunications
Terms

[End of Provision]



Attachment 1

24X FILMED CCOE The 24X Filmed Code field contains a code tha: identifles
whether or not a document was filmed on 24X individual fiche. This field 1is

not searchable.

ACCESSION NUMEEF (ANO) : The Ac:ession Number field contains a unigue
computer-generated ten-digit number assigned to each document. The first siX

digits of the numper represent +he date of the document record. The last four
digite represent the sequential order in which the document records were

entered intc the database.

AUTHOR AFFILIATION: The Author Affiliation £ield contains a code that
identifies the organization represented by the author of the document.

AUTHOR NAME: The Author Name field contains the name of the person(s) whe
have signed, cor are listed as an author of a document.
AVAILABILITY: rne Availability field contains a code tha+t indicates whether
or not a documen: is publicly available.

BACKFIT CODE: The Backfit Code fi:eld contains a single character code
indicating whether or not the document was entered into the database as parc-
of a histcrical ccllection of documents (the process of ‘“backfitting”

documents into the database).

DISTRIBUTION DATE: The Distribution Date field contains the date that the
document was distributed based on the associated RIDS Code.
DESCRIPTION: The Description field contains a brief summary of the
document, or in the case of a formal report, the report title.

DOCKET NUMBER: The Docket Number field contains an NRC-assigned number that
Jniguely 1identifies a facility, licensee, or activity based wupon the

associated secticn of the 10 CER.

DOCUMENT TYPE CCDE: The Document Type Cnde £field contains 2 three-leve.

hierarchical coge that describes the format of the document (..e. internally

generated tter, externally generated letter, internally ceneratec
)

le
memorandum, etc.)

DOMAIN CODE: The Domain Code field contains a code that narrows the scope
of a search to a subset of documents within the document database.

FILE LOCATION LEVEL FIELDS

FILE CENTER: The File Center £field is the first field of the four-fielc
File Location Level and contains +he code that indicates the office where the

hard copy of a document 1is £iled.

FILE LEVEL 1: File Level 1 is the secund field in the four-field File Level
amd =antaine 2 code tha+t ndicates +he broadest filino categoery within the

S R - R



eld in the four-field File Level
ly where the hard copy

and concains a code that indicates more specifical
socument 1s filed.

TILE LEVEL 2: rile Level 2 is the third £1

field in the four-field File Level

FILE LEVEL 3: Ffile Level 3 is the fourth
ding a document's hard copy

and contains the most specific information regar
£iling location.

4 PACK JMEER: The File Package Number field contains a number that
represents the package with which the document was received and the location

~f the document within the package.

ISSUE DATE: The Issue Date field contains the date assigned tc a document
oy the author or authoring organization

“ICROFICHEE ADDRESS The numbers that identify a document's location on 4BX
microfiche. These ,umbers include the micrefiche and frame numbers.

The Office/Task Number field contains record numbers

OFFICE/TASK NUMBER:
ify documents assoclated with specific

assigned by various NRC offices to ident
tasks.

MUMBER OF PAGES: The Number cof Fages field contains the number ©£f pages 1n

~he document.

RECIPIENT AFF-_IATION: The Recipient Affiliation field contains a
~hree-level hierarchicail code that identifies the organizaticn to which the
4ocument was addressed.

RECIPIENT NAME: The Recipient Name field contains the name cf the person(s)
-» wnom the document 18 adcressed.

REFERENCE NUMBEER: The Reference Numper field contains various document
identification numbers that were previously captured in the NUDCCS Document
1dent:fication Numper (ODID).

- -

rdentification MNumber (DIN), Other Document
~ontract Number (TN), and formal Report Numper (FRN) qata £fields.
Feference Numper Categery <contaings a code
£ reference number idertified 1in the

REFERENCE NUMBEF CATEGCORY: The
4 such as a license number,6 a formal repors

+nat aindicates ztnhe speciiic
asgociated Reference Number fie
numper., or a cecntract number

RELATED DATE: Tne Related Date £

4 centains a date of significant impor:
noted on the document other than 1 [3 o

The Related UlCate Categecry conta:ins a code that

RELATED DATE ¥ ‘
f€ic type of related date identified in the Related Date

sndicates the specl

fi1eld.
:p08  SODE: ~mne RIDE (Regulatory Information Distribution System) Code
field contrins a code that iden:ifies the proper nard copy daistripution ol

documents.



Code field contains a code that indicates whether

SPECIAL CODE: The Special
legal-related correspondence.

a document is prerrietary. notarized, or

TEXT FORMAT: The Text Fcrmat field contains a code that .lndicates whether a
rext file is ava..able in NUDOCS in addition to the document reccrd (Default
values = *, TXT = full text or ABS = Abstract).

reference line on a letter

TITLE : The Title field contains the subject cor
or memorandum, or the specific title on a formal report.

TRANSACTION DATE: The Transaction or Index Date field conta:ns a date
+hat ind.cates wnen the NUDOCS document record was created or, in the case of
a publicly available document, the date the record became available to the

public.
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CLOSSARY OF
KEY TERMS AND ABBREVIATIONS

Accession Number (ANO) : A unigue computer—genernted ten-digit

number assigned =IO each document. The first six digits of the

+he date of the document record. The last four
in which the document

Each ANO identifies a

number represent
digits represent +he sequential order

records were entered into the database.

unigque document record.

The sum of all information related to a category or

Database:
docket database, and

topic. NUDOCS contains a document datapase,

distribution database. The document database contains records

for NRC documentation.

pData Record: A group of -data elements that 1S stored in the

database and uniguely identifies a document.

Document : A letter, memo, report, transcript, drawing oOF
bulletin generated or received by the NRC.
A Adocument package may consist of a single

Document Package:

document or a document with multiple standalone enclosures. The

y contains 1.94 documents. In

average document package currentl
letter 18

the NUDOCS database, an attachment or enclosure to a
record if it can ben separately identified. It 18

given a data
cer by the file package data field.

linked to the referencing le

Document Record: An NRC internal or incoming standalone document

which is assigned an accession number (ANO) representing the date

and seguential order of the document® record as sntered 1into the

database.



Regulatory Inforwation pistribution System (RIDS): The RIDS
program manages the priority processing and distributicn of
documents of inmediate interest to designated NRC staff. NUDOCS
produces a distripution sheet which identifies the NRC recipients

of that document.



Attachment 3 Contract Deliverables



eliverable

“nventory List

ac’ ity Security Plan

onthly Progress Report

UDOCS Operations Manual

ontingency Plans

eekly Production Indicators Report

wve Plan

PO - MBRC Alternate Project Officer

‘0 - NRC Contract Officer

WD - Dogunent Control Desk
M ISS - Director, bivision of
MR - Chiern
‘0 - NRC Project Officer

(NRC)

Contract peliverables -

Project Management

Format/Copies

4

/ Information Support Services
Document Management Branch (NRZE ) )

Frequency == ==

Semiannually, or at the

Direction of Project PO
Officer
{June 30th of each year)
Ninety Days (90) After CO-PO
Contract Start Date
November 1, 1993
Monthly AVO-DCD-

15th of each month PISS-DMB-PO

Semiannually COo-PO
(June 30th of each year)

Ninety Days (90) After CcCO-PO
Contract Start Date

November 1, 1993

Weekly APO-DCD-

DISS-DMB-FPO

On each Wednesday

Atejist 19493 - P
(NRC)

__Deliver To

APO-CO-DMB-



Contrart Deliverables - [ALk 2

Document Encoding/Data Entry (continued)

peliverable

- — __________ Format/Copies Frequency  DeliverJo _
Monthly PDR Alpha Tables Tape Magnetic Tape 1  Monthly PO
weekly LPDR Accession List Printout 1 weekly LPDR/DFIFS

+ _roduction of an ﬂﬁéfaqe_Sf 1,000 new daily records .
ASLBP Atomic Safety Licensing B '

oard -
DMBR - Document Management Brangh JEP. Sne A
Gpo‘- GCovernment Printing Office
INPO - Inst.tute for Nuclear Power Operations

IRMB - Information Records Management Branch (NRC)

LPDR - Local Public Document Roo
PDR - FPublic Document Rocm (NR(’)ln R S

SECY - Office of the Secretary



Contract Deliverables - TA:: 3

Image Processin Microform

48X Microfiche Distribution - Headquarters

#SETS MRC
#SETS CF & DELIVERY DISTR &
BUILDING ROOM PDR PROP FREQUENCY MAINT
EW/W 429 1 1 SEMI-WKLY
FORD (Active Files) 1400 2 2 DAILY
FORD (Archival Set) 1400 1 1 DAILY
FORD (Partial File) 1400 3 1 DAILY
LL LCBBY - DAILY X
MNBE 3713 1 | SEMI -WKLY
MNBB 710 1 1 SEMI-WKLY
MNBE 7206A 1 1 SEMI-WKLY
MNBB 2102 1 1 SEMI-WKLY
NL/S 0l8 1 i SEMI-WKLY
OWEN P1-122 1 i DAILY X
OWEN P1-37 1 1 DAILY
OWFN 3-C-2C 1 i DAILY
OWEN 4-G-17 1 1 DAILY
OWEN §-7-20 1 1 DAILY
OWEN 6-C-12 1 1 DAILY
OWFN 7-C-24 1 1 DAILY
OWEN g-C-8 l 3 DAILY
OWFN 9-C-8 1 1 DAILY
OWFN 10-C-12 1 1 DAILY
OWFN 11-C-18 3 ‘! DAILY
OWFN 12-C-12 1 3 DAILY
OWFN 13-C-12 1 1 DAILY
OWEN 14-C-18A 1 1 DAILY
OWFN 15-B-22 1 i DALILY
OWFN 16-C-10 1 1 DAILY
PHIL P-319 1 1 SEMI-WKLY
PHIL P-360 1 SEMI-WKLY
PHIL P-389 1 1 SEMI -WKLY
+« NUDOCS RESERVE FILES 2 2 DAILY
TOTAL 35 30

NOTE: NUDOCS Contractor distributes all microfiche and maintains all

tub files except where indicated under NRC DISTR and Maint
EW/W - Ecst West/West Towers Building, 4350 East West Highway, Bethesda,

Maryland 20814
FORD - Ford Building, 7101 Wisconsin Avenue,K Bethesda, Maryland 20814
LL - Gelman Building, 2120 L Street. N.Ww., Washington DC 20555
MNBE - Maryland National Bank Building, 7735 Old Georgetown Road,
Bethesda. Marviand 20814
NL/S - Nicholson Lane Building/South, 5640 Nicholison lane, KOCKVilie,
Maryland 20852

OWFN - One White Flint North, 11555 Rockville Pike, Rockville, Maryland

PHTT.

20852

Phillips Building, 7920 Norfolk Avenue, Bethesda, Maryland 20814



48X Microfiche Distribution - Regional Offices,

Contract Deliverables -

-4

.
ASFE

Image Processing (Microform)

TMI SITE, TTIC, URFO

#SETS NRC

#SETS CF & DELIVERY DISTR &

OFFICE PDR PROP FREQUENCY MAINT
REGION 1 2 2 SEMI -WKLY X
REGION I1I 2 2 SEMI-WKLY X
REGION III 1 1 SEMI-WKLY X
REGION IV 1 1 SEMI -WKLY X
REGION V 1 1 SEMI-WKLY X
TMI SITE 1 1 SEMI -WKLY X
TIC 1 1 WEEKLY X
URFO 1 1 SEMI-WKLY X

10 10

NOTE :

REGION I - 475 Allendale Road, King of Prussia,

REGION 11

REGION III - 799 Roosevelt Road, GClen Ellyn,
REGION IV - 611 Ryan Plaza Drive,
Region V - 1450 Maria Lane,

TM! SITE - Three Mile Island Site,
17087

TTC - Technical Training Center,
5700 Brainerd Road, Chattanoocga,

URFO - Uranium Recouvery Field Cifice,

101 Marietta Street,

Colden, Colorado 80401

NUDOCS Contractor distributes all microfiche and ma

intains all

Pennsylvania 19406

Suite 2900, Atlanta, Georgia 30323

Suite 1000, Arlington,

Osborne Office Center,
Tennessee 37411-4017

730 Simms

Street,

Texas 76011

Suite 210, Walnut Creek, California 94596

suite 200,

suite 100,

tub f.

P.O. Box 311, Middletown, Pennsylvania



Contract Deliverables - TASy 3

Image Processing (Microform)

48X Microfiche Distribution - EXTERNAL ORGANIZATIONS

#SETS NRC
#SETS CF & DELIVERY DISTR &

ORGANIZATION PDR PROP FREQUENCY MAINT
BPNL 1 WEEKLY X
CNWRA 1 WEEKLY X
EG&C 1 WEEKLY X
INPO 1 WEEKLY X
LPDR SETS 76 WEEKLY X
NTIS 1 BIWEEKLY

TOTAL 81

NOTE: NUDOCS Contractor distributes all mi-rofizche and maintains all
tub files except where indicated under NRC DISTR and MAINT

BPNL - Battelle Pacific Northwest Laboratory, FP.O. Box 999, Mail Stop
K6- 40, Richland, Washington 99352

CNWRA - Center for Nuclear Waste Regulatory Analyses, Southwest Research
Institute, 6220 Culebra Road, San Anternio, Texas 78284 (Division
20)

EG&C - Edgerton, GCermeshausen and GCrier, FG&S ldaho, Inc. P.O. Box
1626, ldaho Falls, Idaho 83415-2409

INPO - Institute for Nuclear Power Operations, 1100 Circle 75 Parkway,
Suite 1500, Atlanta, Georgia 30339

LPDR - Local Public Document Rooms (various locations)

NTIS - National Technical Information Service 5285 Port Royal Road,

Springfield, Virginia 22161



Contract Deliverables - TAMK

Image Processing (Microform)

APERTURE CARD DISTRIBUTION

#SETS NRC
#SETS CF & DELIVERY DISTR &
BUILDING ROOM PDR PROP FREQUENCY MAINT
FORD (NUDOCS File) 1400 1 1 DAILY
FCRD (Archival Set) 1400 1 1 DAILY
FORD (RESERVE SET) 1400 : | F DAILY
LL LOBBY B DAILY X
MNEB 9112 1 1 MONTHLY
OWFN P1-122 % 1* SEMI-WEEKLY X
TOTAL 6 5
Note: NUDOCS Contractor distributes all aperture cards and maintains
indicated under NRC DISTR

+ Sets delivered by NUDOCS Contractcr courier

aperture card tub files except where
and MAINT

for distribution.

FORD - Ford Building,

LL

MNBBE - Maryland National Bank Building,

- Celman Building,

Bethesda, Maryland 20814

- One White Flint North,
20852

2120 L Street. N.W., Washington DC 20555

to the Dncument Control Desk

7101 Wisconsin Avenue, Rethesda, Maryland 20814

773% 0ld Georgetown Road,

11555 Rockville Pike, Rockville, Maryland



Contract Deliverables - JASK 7

Operational and User Support Services

Deliverable e - N Format/Copies = Frequency Deliver To
1TS NEWS ARTICLE DRAFT 1 Quarterly NRC Project
Officer
iser Briefings and Workshops Up to 160 hrs/yx
Session 1 Bi-Monthly Public Users
Session 1 As Requested NRC Designated
Users (Local)
Session 1 Annually NRC Designated
(As Requested) Users
(Regional
Offices)
Use~ Briefing/Workshop Training Up to 300 As Requested Designated NRC,
Pre.iram Materials coples Public Trainees
J=e¢ +x Manual Copies 2 : As Requested NRC Project
Electronic (disk) 1 Cfficer
i1 foc Reports Printout 1 As Requestnd Regquestor
Absctract Journal (NUREG-0304) Magnetic Tape 1 Three (3) Quarterly, NRC
One (1) Cumulative Annual
Ti'le List Journal (NUREG-0540) Magnetic Tape 1 Monthly

NRC




ATTACHMENT 4
Revised 3/92

BILLING INSTRUCTIONS FOR
T-REIM TY

General: The contractor shall prepare vouchers/invoices for reimbursement of
costs in the manner and format described herein. A sample voucher/invoice is
provided for your reference. FAILURE TO SUBMIT VOUCHERS /INVOICES IN ACCORDANCE
WITH THESE INSTRUCTIONS WILL RESULT IN REJECTION OF the VOUCHER/INVOICE AS

IMPROPER.

r of ies: An original and three copies, including supporting
documentation shall be submitted. A copy of all supporting documents must be
attached to each copy of your voucher/invoice. Failure to submit all the
required copies will result in rejection of the voucher/invcice as improper.

Designated Agency Billing Office: Vouchers/invoices shall be submitted to the
following agdress:

U.S. Nuclear Regulatory Commission

Division of Contracts and Property Management
Contract Administration Branch, P-902
Washington, D.C. 20555

HAMD DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY NRC. However, should you choose to deliver vouchers/invoices by
hand, including delivery by any express mail services or special delivery
services which use a courier or other person to deliver the voucher/invoice in
person to the NRC, such vouchers/invoices must be addressed to the above
Designated Agency Billing Office and will only be accepted at the following

location:

U.S. Nuclear Regulatory Commission
One White Flint North

11555 Rockville Pike

Mail Room

Rockville, Maryland 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE ADDRESS.

Note that the official receipt date for hand-delivered vouchers/invoices will be
the date it is received by the official agency billing office in the Division of

Contracts and Property Management.

nt Office: Payment will continue to be made by the office designated
in the contract in Block 12 of SF 26 or Block 25 of SF 33, whichever is

applicable.



frequency: The contractor shall submit claims for reimbursement once each month,
unless otherwise authorized by the Contracting Officer.

Form: Claims should be submitted in the format depicted on the attached sample
form entitled "Voucher for Purchase and Services Other than Personal"” (see
Enclosure 1). The sample form is provided for guidance only. The form is not
required for submission of a voucher/invoice. Alternate formats are permissible
provided all requirements of the billing instructions are addressed. Additional
copies of the form are available from the Contracting Officer. The instructions
for preparation and itemization of the voucher/invoice are included with the

sample form (see Enclosure 2).

rin r - If the contractor bills for more than one task order
under a voucher/invoice, detailed cost information for each individual task order
shall be submitted, together with a cumulative summary of all charges billed on
the voucher/invoice. This includes all applicable cost elements discussed in
paragraphs (a) through (p) of the attached instructions, together with
appropriate supporting information (see Enclosure 3 for a sample of support

information).

Fee Recovery Billings: Pursuant to the provisions of 10 CFR Parts 170 and 171
on license fees, the NRC must recover the cost of work performed. Accordingly,
the contractor must provide the total amount of funds billed during the period,
fiscal year to date and the cumuiative total for each task or task assignment by
facility or report. The fee recovery billing reports shall be on a separate
page, and shall be 1n the format provided in Enciosure 4. The billing period
for fee recovery costs should be from the first day of each calendar month to the
last day of the same month. Each separate fee billing report must be attached
to the monthly invoice and cover the same period a< the invoice.

Each report will contain a docket number or other unique identifier. The NRC
will provide a unigue identifier for all work performed. Costs should be
reported as whole number to the nearest cent. For work that involves more than
one facility at the same site, each facility should be listeo separately and the
costs should be split appropriately between the facilities. Common costs, as
defined below. shall be identified as a separate line item in the fee recovery

billing report each month.

Common costs are those costs that are not licensee unique and associated with the
performance of an overall program that benefit all similar licensees covered
under that program or that are required to satisfactorily carryout the program.
Common costs include costs associated with the following: preparatory or startup
efforts to interpret and reach agreement on methodology, approach, acceptance
criteria, regulatory position, or technical reporting requirements; efforts
associated with the "lead plant® concept that might be involved during the first
one or two plant reviews; meetings and discussions involving the above efforts
to provide orientation, background knowledge or guidance during the course of a
program; any technical effort applied to a docket or other unigue identifier; and
projec. management. Common costs must be reported monthly for each docket or
unique identifier. Common costs must be computed based on the proportion of
direct costs incurred against each docket or unique identifier for the billing

period.



i114 . After Ixpiration of Contract: If costs are incurred during the

contract periog and claimed after the contract has expired, the period during
which these costs were incurred must be cited. To be considered a proper
expiration voucner/invoice, the contractar shall clearly mark it "EXPIRATION

VOUCHER® or "EXPIRATION INVOICE".
Final vouchers/invoices shall be marked "FINAL VOUCHER" or "FINAL INVOICE".

Billings may be expressed in the currency normally used by t

contractor in maintaining his accounting records; payments will be made in that
currency. However, the U.S. dollar equivalent for all vouchers/invoices paid
under the contract may not exceed the total U.S. dollars authorized in the

contract.
r jon: These instructions supersede any previous billing instructions.




gnclosure 1
VOUCHERS FOR FURCHASES AND SERVICES OTHER THAN PERSONAL

SAMPLE VOUCHER

Qicipl Agency Biing Cffice (a) tract Numd
cntract Numbper

| U.S. Nuciear Reguialory Commission

| Division of Ceniracts anc Prooerty

| ‘ Management. p-902 Tasx Crcer No. (It Appicadie)
i W ' At '

{ p..!‘:“ ‘ !M!'NC'CH:EC f_s.,." (b) Title ¢! Project

(¢) Voucner Number

(@) Proect Officer

(ej Cea'e ¢! Youcher

|
| Ingwigual 1o Coniact

| R ner
egaraing This Vouene iy Coniract Amount

|
Name: }
|

% of Ccst Elements NOS.
Yorai Costs

Tel. NO.: (g) Fueo Fee
(n) This voucner represents remoursapie Cosis trom hru
Ampunt Silleg
; (1, Sgen Perog ‘ (m) ingeguon ig Cae
() Dwect Coss |
(1) Q,,‘,-o \ IQG' . '[
(2. Fonge Benetits %
H e~ ¢ marm~ant
(3 Caonauzec Nonexcencabie
Esuipment 8
(4, Naera's, Sucoues anc
talzes goment '
(8) Premym Ppy
(6) Consunaets - |
(1) Travei - Domesic . |
Forggn .
(8) Subcontraci i
(9) QunerCosis - !
Tctal Dwect Costs
() INDIRECT COSTS j
(A) Overnead % of
(incicate Base) ‘
Subtotal ‘1
(8) Gerera & Agminisirative Expense ‘
|
%
|

(k) FIXED-FEE EARNED (Form 2]
(n) Total Amount Clamea
vims Aojustiments

Outstanong Suspensions
(p) Grana Totas

* (REQUIRES SUPPORTING NFORMATION=SEE ATTACHED)




Vm PUR FURLIA W b Mter ot o o -

IR

0fficial Agency 8111109 Office: (a) Contract Numder NRC-10-81-624
g. S, Nuclear fegulatcry (omission Task Order No. (1f Anplicable) 002
jvision of Contracts énc Progertv (b) Title of °r y "te
oyec Study cf Nuyclear
Mananement. p.on2 wWaste Conceﬁ,ts" ARELAN
washington, - .<. 20855
pavee's Name ¢nd Address (¢) Voucher N 063
ABC Corporation  The National Ban c) Veucher Numuer =
10y Main Street OF Anvwhere, U. S, (d) Project Officer
Anywhere, U.Z.A. assignee for ABL Lorp. E
RS sl E vl Be Cord (e) Date of Voucher
Alymi€le, O s
{ f
Lngividusl 10 Contut"h” payments Assigned (£) Contract Amount
Regarding This Voucner: (¢) Billing Perios
Name : Harrv Myrenv

ZIs-0ci-003~

Tel. %0.:

2/1/82 thry 3/30/82

nte reimsursadble costs from

(h This voucner represe

Amount Billed

(1) Current FPerioc (m) Inceptior to Date
({) ODirect Costs
(1) =-irect L@oc” g $2. 899 cc pAn
(2] Tringe pene’ il s.0.5 1 ‘ |
< comoutes éf porcen.2ie ol l 1.200
(30 Tiovsairiec nonexdencit : ) ‘
in rpment ” :£,000 | £.002
[ (&) VMeteriais. Coor 108 anc
i wancapitalizes £cu1dmen; " 2,000 4,100
\ (&) Tremyr re 00 T8C
(€) Consuitanis ” 100 100
| (7) Trave: - TomattC " 200 i 207
! rorevon * N |
(8) Sudcontrac: ' 200 { UV
(9) Otner Cost: 3,000 1 "T.000 _
. Jotai Cirect {osts 312,00V <
(j) IHDIRECT COSTS dad 2 122,620
verneac 0% of TP_:_z_l__Q_i_r;gL Costs 13 ¢
(1ndica te base) §13,600 '__2_9_',6_._5_0 —
Sustotal $27,200 §58,300
B) General & pdministrative Expense
12 % of Cost Elements nos. 1-9.A 3,264 6,450
_ Total Costs $30,464 ¢£5.750
(k) FIXED-FEE EARNED (Formula) 1,523 3,800
(n; Tota) Amounts Clairec ¢31,987 $69,150
(o) HAdjustments
Outstanding Suspensions 1,700 ____«——1‘700
(p) Grand Totals $30.287 52,450
e (NECYINES SUPPCRT IHC IHFOT AT IO

(stt ATTACHZD. )

oC-3



gEnclosure 2

INSTRUCTIONS FOR PREPARING
CoST INFORMATION FOR NRC CONTRACT

seeparation ang ltemization of the Voucner/Invoice: [n order °n constitute
aroper 'nvoice, the contractor shall furnish all the information set
farth below. These notes are keyed to the entries on the sample

voucher/invoice.

Cfficial hkoency Billing Office: Address the original ang 3 copies of the
voucher/invoice, together with supporting documentation attached to each
capy to: U. 5. Nuclear Regulatory Commission, Division of Contracts and

Peaperty Management, P-902, Washington, D. C. 20885.

yeucners/invoices deliveread by hand, inciuging delivery Oy an express mail
services OF special delivery services which use a courier or other person
+= deliver the voucher/invoice in person to tne NRC, should be adoressed in

s-cordance with the foregoing ancg delivered to: U. §. Nuciear Reguiatory
~-amission, One White Flint North, 11555 Rockville Pike, Rockville,
warylanc 2085Z. Hang-geliverea vouchers/invoices will not be accepted at
-«per than the aDove adcress. Note, however,K that thne official receiot
~ate for nang-celivered vouchers/invoices will be the date 1t 35 rece ved

ey the official agency billing office in the Division of Contracts ang
tesperty Management.

Payee's name N0 acaress. Show the name of the contractor as it appears in
«=p cONtra.. and 1ts correct address. Wwhen an approved

assignment has Deen mage by the contractor, or a gifferent payee

o+ agdressee has peen gesignated, insert the name anc adgress of tne

pavee. Incicate the name anc telephone numper of the ndividual
responsidle for answering any questions that the NRC may have regarcing the

invoice.

(a) Contract Numoer. Insert the NRC contract numper

Task Order Numper, if applicavle. Insert the task orcer numoer.
(b) Title of Project. List the full title of the project being performed
unger the contract.

o

) Seguential voucher/invoice numper. The approoriate sequential numoer
of the voucher/invoice, beginning with 00] should be designatec
Contractors may aiso inciuce individual internal accounting numders,
{f gesired, in sddition to the 3-digit seguential number.

(

(g) Project Officer's name as designated r the contract.
(s) Date of voucher/invoice. Insert the date the voucher/invoice 15
preparec.

Insert the total estimated cost of the contract,

(¢) Contract Amount. '
Include this information as it appiies to

exclusive of fixed-fee.



(g)

(h)

(1)

{»
L

Fixeg-Fee. Insert total fixed-fee Inciuge this information as
applies to individual task orgers as well

B111ing Period. Insert the Deginning anc ending cates (day, momtrn,
year) of the perioc curing which costs were incurred and for which

reimbursement S claimed.
Dirsct Costs. Insert the major cost elements

(1) Direct Labor. This consists of salaries anc wages paid (er
accrued) for direct performance of .nhe contract itemizeg as

follows:

Labor Labor Hrs. Hours Cumulative
Category Negotiated Billeg Rate Total Hours Billec

(2) Fringe Benefits. This represents fringe benefits applicadble 2
direct labor and billed as a direct cost. Where a rate 15 usec,
indicate the rate. Fringe penefits incluged in direct labor or
{n other indirect cost pools should net De 1dentified here.

(3) Dirent Equipment. For egucational institytions, 1ist each 1te”
costing $500.00 or more anc having a 1ife expectancy of more inan
one year. For contractors otner than egucationa’l institutions,
1{st each item costing $200.00 or more ang having a life
expectancy ¢ more than one year. List only those items of
equipment for which reimbursement is requestec. A reference
shall be made to the following (as applicable): (a) the 1ter
numper for the specific piece of equipment listed in the
property schedule of the contract; (b) the (ontracting
Dfficer's approval letter {f the equipment 1s not covered by
the property schedule;, or (¢) be preceged by an asterisk (%)
if the equipment is beiow the approval level. Further
{temization of vouchers/invoices shall only be required for 1tems
having specific limitations set forth in the contract.

(4) Materials, Supplies, or Other Cxpencable [tems. These are
consumable materials, supplies, and eguipment other than that

gescriped 1n (3) apove.

(5) Premium Pay. This {s remuneration in excess of the basit
hourly rate. (Reguires written approval of the Conrtraceing

Officer.)

(6) Consultant's Fee. The supporting information must {nciuge the
name. hourly er caily rate of the consultant, anc reference the

NRC approval (1f nmot spec:fically aporoved 'f the originai
contract)




(k)

()

(o)

in tme United States, ‘ts

(7) Travel. Domestic cravel is travel with
1+ snouid be pilled

territories, possessions, anc Canaca.
separately from foreign travei.

A1l c2525 assocrated with each t=1p must be showh in the

following format:

Date Traveier Destination Furpese Cost

From o From To 5

(8) Subcontracts. Incluge separate cetailec treaxdown of all
costs paid to approvec subcontraiiors curing the billing

periog.

(9) Other. List all other cirect costs Dy cost eiement and doliar
amount separately.

ingirect Costs - Overnead. Cite the formuia (rate anc pase) in
sffect curing the time the COSt was ‘ncurrec anc for wnich
reimbursement 15 claimed.

fixed Fee. [f tne contract proviges for @ fixec fee, {t must De
clsimec as provided for Dy the contralt. fize t=¢ ‘ormuia of
metnoc of computation. The comtracicr may 51 far fixea fee only
s to BSS of total fee.

Amount Billee for Current Perioc. Tnsert the amount billea for
the major cost elements, acjustments, anc tota) amount for the
periog.

cumulative Amount from Inception to Cate of Cursent Billing. Insert

the cumylative amounts billeg for the major cost elements and
adjustes amounts claimec curing this contrace.

Tota)l Amounts Claimed. Insert the tota) amounts claimeg for the
current ang cumylative periods.

Adjustments. This incluces cumuiative amounts >i1'eg that have teen
suspenged or 0isaliowed.

Grand Totals.



SAMPLE

B

SUPPORTING INFORMAT 10N

1) Direct Labor - $2400

Enciosure 3

Labor Labor kours Hours Cumulative
Cateqory Negotiated g11led Rate Tota! Hours Billec
senior Engineer | 2400 100 $14.00 351400 975
Engineer 1500 50 $10.00  $500 465
Computer Analyst 700 100 $5.00 $500 320

$ 945

1) Direct foquizment

Spectrometer - General flectric (as epproved in Proserty Schedule) $5,000
&) Materials, < oplies & Other fxpencable ltems

10 Ragon Tubes @ £110.00 « $1100.00

6 Pairs flectmretalng Cioves ¢ $750.00 = $900.0°

e

€) Premiym Pav

$10.00 Per wWour = $100

walter Murpny = 10 hours @
in letter catec i/6/89.)

(This was aporoved by NRC

6) Consultants’ Fee

Dr. Carmey - 1 hour @ 5100 « $100
1) Iravel
Date Traveler Destination Purpose Costs
fron To fron To
3/1/6¢ 1/6/8C william king Chic2go, Wash., peeting with  $Z00
i o< Preject

C¢ficer




8) Subcontracts
XYZ CORP. (CPFF)

Direct Labor: - 80 hours @ $20.00 per nour <« $1600.00
O/H @ 502 « $800.00
Travel - 2 Trips - Wesh., DC e 5200 = $400.00

o Bo.ton, MA
Profit e 7 = $200.00
TOTAL: §3000.00

(k) Fixed-Fee (Formula'

(52)
$350,000 X S3 = $17,500 Total Fixed Fee for this Contract

327,200 X S5 « $1350 fee Billed for this Perfod

(0) Aciustments
L}

now epsroved by (entrazling

$1700 - Indicates emount withheld from voucher #07°,
Officer let:er 210RC .




gnclosure 7

MONTHLY CONTRACTUAL COST SUMMARY REPORT FOR FEE BILLING

FIN:

Facility Name or Report Title:

TAC or Inspection Report Number:

(or other unigue identifier)

Docket Numper (if applicable):

Period Fiscal Year Total
Cost Categories Period Amount (Cest Incurred To Date Costs Cumuiative Costs
Labor
Materials
Subcontractor/
Consultant
Travel

Other (specify)
Commor Costs

Total

Romarks :



AT TACHME NT &

CONTRACTOR SPENDING PLAN - INSTRUCTIONS

The Contractor Spending Plan (CSP) 1s an important tool for projecting and
tracking contract costs and progress each task under the contract.

Aggl1cab111tz

The Nuclear Regulatory Commission (NRC) reguires that the CSP be compieted
for cost reimbursement contraccs when the award amount 1s expected to exceed
$100,000 and the period of performance fs expected to exceed 6 months. For
task order type contracts, a CSP is required when an individual cost
reimbursement task order {s expected to exceed the above threshoids. Wnhen a
contract or task order modification increases tne contract or task orger
amount of a cost reimbursement contract or task order to over $100,000 and
the period of performance from the effective date of the modification to the
contract or task order expiration exceeds 6 months, a CSP 1s required for
all contract work to be performed after the effective date cf the

modification.
§!9missaoﬁ
1. A CSP ic required:

a. as part of the cost proposal for a cost reimoursement consract or
individual task order, or modification t0 a contract or tasx orger
which meets the above thresholds,

b. as part of the Best and Fina) Offer (4% recuested) as 3 resylt of
negotiations;

2 Upgatea CSP information is required or a monthiy basis or as approved
by the CO as part of the "Einancial Status Report" {Ref: Section F.d,
“Einancial Status Report").

Format

The attacned CSP sampie format may De dup)icatec anc used Dy the Consractor,
or modified to permit more accurate reporting or to meet other neeas of the
contractor. For instance, the sampie format provides spaces to repcrt
projected costs for 12 months, but the contractor may wish to alter the
sampie format for shorter or longer contract/task order periogs. The
contractor may also wish to alter the sampie format for ease of typing or
automatea production. So long as complete information 1, provided on actual
and projected costs or accomplisnments, changes to the format to improve
reievance to the circumstances are encouraged.

1t is up to the discretien of the offeror to gdetermine the appropriate jeve!
of cost detail to be presented based on the compiexity of the effort This
plan reflects only the minimum requirements for submission of cost ngetails
which will be ronsigerec for comoieteness, reasonableness, and as a measure
of effective management of the effort. Tne Contracting Officer reserves the
right tv request agditional cost informaticr, 14 geemed necessary.



CONTRACTOR SPLNDING PLAN {L5F)

(o be completed a3 a part of the Offeror's Cost Proposal for each cest

retlabur
ol sement contract or indivtdus) taik order or for sny contvact or task

order modification which exceeds $100,000 and has s perforsance paried

Siceeding & months)

fcttation No.
tract Mo,

& Order No.

ification Meo.

sror/Contractor Name:

wide cost detalls by

.t Elements

ect Costs

ftrect Costs

tal Estisated
sts tacluding
sed Tes 17 any

oje "
- "o

st Elements

rect Costs

divect Costs

tal Estimated §

st tacluding
sed foe 17 any

ofsh
wnlettan

Verformance Period from

to

Total Estimated Costs (including fixed fee, 17 any} of the
Proposed Comtract/Task Order/Modification (to & contraci

or task order) at the time of proposal subamission
Does not include ontions.

dad Noath 3Ird Menth

@

$

_ W

O = L e

Sthisarh 9th Month

s

3

s

ronth
for the total contract/tesk order/or task order modification

4th Month Sth Month th Month
K v
- . S K
3 $
X x
10th Month 1ith Month 12t Month
3 $
3 $
s $ i
%




HMENT 6

e

ATTA

t'.S. DEPARIMENT OF LABOR
EMPILOYHMENT STAHNDARDS ADMINISTRATION
WAGE AND {IOUR DIVISION
VASHINGTON, D.C. 20210

REGISTER OF WAGE DETERMINATIONS UNDER
THE SERVICE CONTRACT ACT
By «irection of athe

Alan 1. Division of

Director

Moss

lass of Secrvice Employees

Automat ic Data Processing Occupations,
Arts Cocupations,
Technical Occupat ions:

Data lLibrarian
Operator 1
Oprrator 11
Operator IIT1
Operator 1V

Coemputer
femputer
tomputer
Computer
5. tomputer

6. Computer Programmer |1 1/

7. Computer Programmer II 1/

8. Computer Programmer 111 1/

9. Computer Programmer IV 1/
10. Computer Systems Analyst I 1/
11. Computer Systems Aralyst II 1/
12. Computer Systems Analyst 111 1/
1. Computer Systems Analyst IV 1/
14. Key Entry Operator I
1%. ¥ey Entry Operator @1
i6t. leripheral Equipment Operator
17. Fxhibits Specialist 1
18. Fyhibits Specialist II
19. Frxhibits Specialist III
20. 1llustrator I

Secretary of Labor

Wage Determinations

Iaberary and Archive Occupations,

Page 1 of 13

State: Dist. o - R
ate: Dist. of Col., Maryland, Virginia

LOCALITY CHARLES, FREDERICK, MONTGOMERY

PRINCE GEORGE’'S, ST MARY'S

FALLS CHURCH,
PRINCE WILLIAM, STAFFORD

Wage Determination No.: 86-1255 (Rev. 16) Date:

“Area: Dist. of Col., MD COUNTIES: CALVERT

VA COUNTIES: ALEXANDRIA, ARLINGTON, FAIRFAX
FAUQUIER, KING GEORGE, LOUDOUN

1/2471992

Vacation I Holiday Iahot

Information and
and

10.88
10.83
12:13
13.99
14.62
15.07
16.93
19.53
22.05
16.09
20.02
23.41
27.66

BR.B6

9.72
10.35
12.14
13.94
16.62
12.14

DDBDDDDDDDDDDDDLBDODLDNDODOND

Minimum ’Ffih&é‘ﬁéﬁéfiE'FS?iEﬁEE‘“" o
Hourly Fr e
Waqge Health & |

Welfare

her



U.S. DEPARTMENT OF LABOR
FMPIAOYMENT STANDARDS ADMINISTRATION
WAGE AHD HOUR DIVISION
WASHIHNGLON, D.C. 20210

PEGISTER OF WAGE DETERMINATIONS UNDER

THE SEPVICE CONTRACT ACY
|'y diprect fon of t bie 'Icw')t-'.\ly e f Fovboess

Alan I,.. Moss Division of

hire tor Wage Determinat jonns

Class of ‘:f‘"\'il‘ﬁ Fm'\‘nyq\f\(--‘

21. lllustrator 11

22. 1llustrator 111

23, Photographer |

24. rhotographer 11

2% . vhotographer 111

26. Audiovisual Librarian

27. Librarian

78, Library Technician

29 . Technical Information
Specialist 1

0. Technical Information
specialist 11

11. Technical Information
Spe-ialist 111

12. taboratory Tester

13. Technical Writer

14, Drafter 1

1%, hhratter 11

6. Drafter 111

17, Yrafter 1V

iI8. Drafter V

19, technician I 5/

10. Technician IT1 5

11. Technician 111

DDDDVDDDOWM

N

W

NDDWBDD DDV

Page 2 of 13
state: Dist. of Col., Maryland, Virginia

Area: Dist. of Col., MD COUNT1ES: CALVERT

LOCALITY CHARLES, FREDERICK, MONTGOMERY

I'RTHCE GFORGE’S, ST MARY'S
VA COMFPIESR: ALEXANDRIA, ARLINGTON, FAIRIFAX

FALLS CHURCH, FAUQUIER, KING € ;

Wa e Determination Ho.: B6-1255 (Rew “16) Date: 11/24710¢
- > * s . . B
Minimuam .
Hourly B
Waqe fiealth & | Vacation | ®aitice T——=si=c——
Welfare Holiday Other

‘Fringe Benefit Payments

13.94
16.62
12.14
1 1.94
i6.62
132.5%
13.53
10,96
12.14

13.94

16.62

i 2B L
10.31
8.01
9.67
12.14
13.94
16.62
YL 53
14.G3
18.20



11.5. DEPARTMENT OF LABOR
FUPIO THENT STANDARDS ADMINISTRATION
WAGE AND HOUR DIVISiON
UASHINGTOH, D.C. 20210

REGISTER OF WAGE DETERMINATIONS UNDER
I'HE SERVICE CONTRACT ACT

hy diteoction of t Secretary of Laboy

Alan HMoa= Division of

Direc or Wage Determinations
‘1ass of Service Employees

42. Cymera Operator

4). T aining Technician

{ e2arning Resource Center)
44, Tost Proctor
45. I lustrial Hygiene Technician
46. lLahoratory Technician
47. Tochnical 1llastrator
48 . jardware Coordinator
49. Off-Line Eguipment Operator
50. Offset Pressman
51. Bindery Worker
52. Nogative Engraver/Stripper
53. Offset Platemaker
54. Offset Photographer
55. Film Assembler-Stripper
56. l.ithographic Technician
57. Lithegraphic Inspector
58. Ouality Control Insprctor
9. Dooument Preparation Clerk
60. Cartographic Technician
61. Instructor

DDBDDDDDDDBDDDDDDOBDD DO

Page 31 of 13

State: Dist. of Col., Maryland, Virginia

Area: Dist. of Col., MD COUNTI
L E :
CHARLES, FREDERICK, nowrconskvs P
PRINCE GFORGE'’S, ST MARY'’S
VA COUNTIES: ALF:XI\NDRIA, ARLINGTON "AIRFAX

FALLS “HURCH, FAUQUIER, KING
PRINCE WILLIAM, STAFFORD CEORGE, LOUDOUN

TLOCALITY

Wage Determination No.: B6-1255 (Rev. 16) Date: 1172471992

Minimum
Hourly
wage

Fringe Benefit Payments

~ Health &
Welfare

l_ Vacation ] Holiaay

2.00
9.82

7.94
13.43

9.19
14.14

B.70

8.14
16.45
15.64
14.80
14.80
16.91
14.80
14.80
19.17
12.54

.29
11.10
14.43



1.5, DEPARTHMEUT
FHIPTOYHENT STANDARDS
WAGE AlND HOUR DIviIstion
UASHInGTOn, oo, 20210

ot

LABOE

REGISTER OF WAGE DETERMINATIONS VHDER
THE SERVICE CONTRACT ACT
fty tirectinn nf ther Secretary of Laboo

Division of
Wane

Alan 1.
Miretor

Mos=

Class of Service Employees

Fringe benefite applicable to all
rnepr gl in contract porformanen:

PDoterminat jons

ADMINISTRATION

v lasgses of

Page 1 13

State: Dist. of Col., Maryland, Virginia

Area: Dist. of Col., MD COUNTIES: EALVERT
CHARLES, FREDERICK, MONTGOMERY raans
PRINCE GEORGE’S, ST MARY'S

VA COUNTIFES: ALEXANDRIA, ARLINGTO
FALLS CHURCH, N, FAIRFAX

FOCALITY

FAUQUIER, KING GEORGE
PRINCE WILLIAM, STAFFORD R
Wage Dotermination NHo.: R6-125§ Rev.i8) Beter Ti7Zajis

Minimum Fringe Benefit Payments i
Hourly ey
sege flealth & | Vacation | fioliday | Other
Welfare
aservice cmployeres
2/ 3/

4/



WAGE DETERMINATION  B6-1255 (Rev. 16) DATE 11/24/1992 Poue & Be 35

1/ Does not apply to employees employed in a bona fide executive, administrative, or pro i
capacity as defined and delineated in 29 CFR 541. (See 29 CFR 4.156) professional

37 WIALTH & WELFARE: SO.83 por howr or $3131.20 per week or $141.86 per month.

3/ VACATION: 2 weeks paid vacation after 1 year of service with a contractor ©or successor:;

; 3 weeks
After © years: 4 weeks alter 15 years. length of service includes the whole span of cont inusus
cervzite with the present (successor) contractor, wherever employed, and with the prefecesncs
contractor in the performance of similar work at the same Federal facility.

(Reg. 4.173)

1/ NOLIDAYS: 10 paid holidays per year: New Year’s Day, Martin Luther King Jr.'s Birthday
Washinaton’s Rirthday, Memorial Day, Independence Day, Labor Day, Columbus Day, Veterans’ Day'
Thank=aiving bay, and Christmas Day. (A contractor may sghstltute for any of the named hOlid;ys
another day off with pay in accordance with a plan communicated to the employees involved. )

57/ 1he Technician classification includes all of the following: Electronics, Electrcmechani
Fnvircrmental, Instrumentation, Mathematical, Mechanical, and Photo-Optics hanical,



WAGT DETERMINATION  A6-1255% (Rev. 16) DATE 11/24/1992 Page 6 of 13

HOTE: The contracting officer shall require that any class of service employee which is not listed
herein and which is to be employed meier the contract (I.f“., @ho work to be performed is not

e foory mend hy any classiticat ion Fiotewi 1ny Q'n:\ wage «lnthrm!n«‘ﬂ ron), be ClﬂSSi(ied by the contractor
ey ot o provide a reasonable el Wtiomschip (l-‘"-. i bt '-“"_"‘V"l of skl comparison) between
s ol inted classiticat ions and the clas=ifications listed in the wage determination. Such
contormed classes of employees =hall be paid the monetary wages and furnished the fringe benefits
ar At o determined. Such conforming procedures shall be initiated by the contractor prior to the
pertormance of contract work by such unlisted class(es) of employees. A written report of the
propo sed conforming action, inchudling informa jon regarding the agreement or disagreement of the
authorized representative ol the cwmployees invaolved or, ’whern there is no authorized

repre contative, the employees themselves, sh@ll be submitted by the contractor to the contracting
afficor no later than 30 days after sach unlisted class(es) of employees performs any centract
work  The contracting officer =hall review the proposed action and promptly submit a report of the
Actinn, together with the agencys’ recommendation and all pertinent ?n[ornation including the
posit ton of the contyactor aml the employees, to “'N‘ Wage and HO\?I‘ Division, Employment Standards
Administration, U.S. Department of lLabor, for review. (See section 4.6 (b)(2) of Regqulations 29
CIR 1)

MHTTORN ALIGHANCE: 11 employecs are required to wear unifovrms in the performance of this contract
(either by the terms of the Government «:nntfm‘t: by the employor! by the state or local law, etc.),
the <ost of furnishing such uniforms and maintaiaing (by laundering or dry cleaning) such uniforms
i an expense that may not be borne by an employee where such cost reduces the hourly rate below
that reguired by the wage determinat ion. The bepartment of Labor will accept payment in accordance
Wwith the faollowing standards as compliance:

The -ontractor or subcontractor is required to furnish all employees with an adequate number of
unifrms without cost or to reimburse employees for the act.:ua.l.cost of the uniforms. In addition,
whers uniform cleaning and maintenance is made tbe responsibility of the employee,

all -ontractors and subcontractors subject to this wage determination shall (in the absence of a
bona fide collective bargaining agreement providing for a different amount, or the furnishing of
contrary affirmative proof as to the actual cost), reimburse all employees for such cleaning and
morintenaace at a rate of $31.80 a week (or 76 cents a day):'and effective April 1, 1991, the note
chall e 54.2% per week (or SO0 conts pet day) . However, |||.(h01:r\ instances whore the uniforms
furnizhed are made of "wash and wear" materials, may be routinely washed and dried with other
pers cnal garments, and do not require any special treatment such as dry cleaning, daily washing, or
comm~rcial laundering in order to meet the cleanliness or appearance standards set by the terms of
the “overnment contract, by the contractor, by law, or by the nature of the work, there is no
pogquirement that employees be r1eimbursed for uniform maintenance costs.,
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HOTE:  The duties of employees under job titles listed are those described in the Service Contract
Act Directory of Occupations, Secord Edition, July 1986, unless otherwise indicated. See also 29
CFR Part 4 Section 4.152.

sabs s s rassassssd OCCUPATIONS HOT JTHCTIUDED 1IN THE SCA DIRECTORY OF OCCUPATIONS R4a st aatadadsdtrtas

CAMER? OPEBRATOR

Perfotms duties similar in nature to the operator of a standard photocoping machine. Phacet
matericsl in the machine, takes its picture, and checks for form and Clarity_

TRPATHING TECHHTCIAN (LEARNING RESOURCE CENTER)

pevier and evaluates answer sheets and lab forms for complgteness and accuracy of scoring,
reompuvt es scores to verily accuracy, identifies discrepancies and takes corrective actions in
accordance with established policy. Serves as the contacg point for resolvin

between AAC-118, AAC-32131, AAC-930, etc. and within tho unit. 'Estahlishes and maintains the log of
all centrol numbers for Air Traffic evaluation matnr}al: Assigned number should reflect code,
optior  phase, and number of booklet. Reviews all printing requests and monitors their processina
to inrure procedures for controlled'materlal are followed. Insures that material produced by the
print shop is as specified on printing requests and takes appropriate action to insure that
material is incorporated into the controlled materials system.

9 complicated problems

TEST 1 POCTOR

Administers, supervises or proctors minimum of 5, maximum of 15 tests on a call basis. Tests
include all Dantes, Clep, SSTs, ECI end of course for voluntary enrollments and any tests

epecit ically required by an educational ingtltutlgn_for.admgssign or course enrollment.
Administers make-up tests in conjunction with civilian institution programs when it has been
clearly established that the student could not be present for normal in-class testing because of
duty conflict or health reasons. Testing ma;erlals are controlled items and will be handled,
atecked, safeguarded and administered in strict compliance with applicable regulations.

PRSI IAL SHIYGIENE TECHIRTCTAN

Fvalu~tes proposed work processes or materials to assure incorporation of adequate measures for
prever ! ion of occupational disease hazards. Investigates and evaluates existing industrial

proce: ves to detormine nature, oxtepr,'and magn;tnde of exposures and the effectiveness of existing
contrc! systems. Independently designs sampling strategies or metlods to determine concentrat ions
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of contaminants and/or physical agents that exist in the wo:&pi&cé,'”bégigggiaégiaﬁ; R
engincers to cdevelop cont rol measures, use of protective devices, or adoption of aliernat o
procedures or materials. -

e —

LAROY ATORY TECHITCTAL

Collsts, processes, and analyzes hlood urine, and other body fluids by established scientifi
Jahor atory technigues to aid in diagnosis, treatment, and prevention of diseases in the area 5;

hemat ology, urinalysis, chemistry, blood ban¥, microbiology, =c:r.logy, anatomic
arner al medical lab tests. apthology, and

HEGATIVE FHGRAVER/SVTRIPEPER

tebe invelved in negative-cntting act ivities ranging from simply opaquing the background of the

negat ive by painting in pinholes with a solution of asphaltum, lampblack, or tur
” v . " : ’ pen
intr ate corrections amnd revisions of film and plastic negatives. tine, to making

OFFSL U PLATEMAEER

Jnbs invelved in processing photoagraphic images onto metal, paper, or plastic plate materials t

produce lTithographic plates which are used in the offset reproduction of printed matter 1215 :

inclnided are jobs involved in producing paper or plastic masters using photo-direct or s"ctr S(t) ti
: : =C osta ©

squipment , as well as jobs that involve other related platemaking processes such as colo Y
and making peel coats, scribecoats, and hand transfers. r proffing

OVESET PHOTOGRAPHER

IR pICcTION::

Fosi-ion is located in the Pre-Press Section, Reproduction Branch, Aeronautical Ch i Ros &0
Incunbent serves as a Journeyman Of fset Photographer (Map and Cha;t). Srting Division.

TATET S

Twlependent ly operates one or more process cameras and other photographic equipment, to a 1ish
projoots regquiring the applicat von of advanced photographic methods and tr‘chnitluoc-&oﬁ\kccmp <
neaat ives and positives, or other photographic products required for the pr?parat&on of( i

1ith graphic printing plates cnbocemient by used in the multicolor tone reflection and or

tran-mission copy materials which contain areas of inconsistent tone or other deficiencies “h
wealk images or inadeguate contrast. such as

Muet be thoroughly familiar with all equipment, materials, chemicals, technical guides and manuals
< . <
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wmed in the Thotographic Section. Must be able to apply advanced or unconventiona
techniques used in holding or dropping various color hues or densities of multicolor co

thorouwghly familiar with all equipment | materials, chemicals, and the more complex uidgy. nSUSt -
manual : nsed in the Photographic Section. Must be able to apply unconventional liqgtin Sta P

to similate natural light condit.ons, to assure that the resulting shadows and relijef age egtzgques
exacting tolerance reguirements concerning length and direction. Must have a practical - i
understanding of the additive and substractive primary and complimentary colors, and the

inks to accomplish process celor separation. Must ensure that exacting toleranées are mapr:cgss
(plus v minus .000% inches or finer) with respect to scale dimension, alignment registra:? ~
line w-ight. Must be able to maintain exacting tolerances in dot size and density, =so th ton, S
tints, halftone, and other separations of multicnlor work will fit with hairline réqistr :i i
match shen merged during the press run. Must be able to select proper line and peréentaa on, and
set pr-per screen distance and angle in accomplishing halftone multicolor photograph ?e screen,
mi=* hive extensive knowledge of photographic theory, technology, optics, chemistry z; .?Cumbent
halide emulsions, light sources, camera characteristics, and maintenance and repair roz;dver

Must b- able to evaluate all copy materials (normal, unusual, and difficult) and dehgrni u:es.
method-, (to inclade unconventional) procedures, and techniques to be used to achieve g oS
result-. esired

1 photographic

FILM ASEMBLER-STRIPFPER

THTROI''CTION:

This position is located in the Negative Engraving Unit of the Reproduction Branch Sect i
functicns are outlined in the MNOAA organization Handbook. The incumbent serves as.a Fif ion
Assembler-Stripper. s

MAJOR TOPLES AND RESPOHSIBILITIES:
Plans, designs, assembles, lays out, and strips into place film negatives and iti
i : . : » ; cs
maps, ~nd related navigational publications to compose multiple flats for signgtu;zl¥:s oS
requiring exact adherence to specifications for precise positioning, margins, color jYOUt$
size of lithographic printing plates. ' + Junctions, and

STATFMENT OF INCIUSION IN THE FAIR LABOR STANDARDS ACT
THTIS FOSITION IS INCIUDED IN THE COVERAGE OF, AND SUBJECT TO, THE FAIR LABOR ST
IT DOES HOT MEET THE EXEMPTING CRITERIA FOR A PROFESSIONAL, ADMINISTRATIVE, OR 22225¥§V2C30é¥T¥83T

AS DFEFINED TH FEDFRAI. PERSOHNEL. MANUAL LETTERS 551-1, DATED MAY 15, 197
o 1974, AND S51-7, DATED JULY 1,

LITHOCFAPHIC TECHNICIAN
THTRODI'CTION:

This preition is located in the Type Composition Unit of the Pre-Press Section Reproduct i
' ion
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Branch, Aeronantical Charting Divicion. Specific Branch functions are outiined in the NOAA
Nraganizationai Handboolk . Incumbent serves as a Lithographic Technician.
MITrIES:

As a journeyman, in fully responsible for the setting-up, operation, ‘and daily maintenance of —
keyboard consolern, automated phnin-nlnctrnn!c typosettor,_contact printers, and film processors:
wtilized to produce typography for the compilation apd maintenance of maps, charts, and related
data. In addition, is responsible for the proofreading, correcting, makeup, and final verifying of
all *ypographic material produced by the Unit.

LTI vSRAPHIC THSTPRECTOR

Iy anucCtTIon: 7
Thi= position is located in the Ounality Assurance/Control Stalf, Reproduction Branch. The
funec' ions of the QA/C Statf are outld ined in the HOAA Organization Handbook. The incumbent serves

Aav oa inmpector of A hroawd array of lithom aphic printed products ard processeas ajd of which
require critical tolerances b met to insure navigational safety,

MATO? DUTTES AHD RESPOHNSIRILITIES: : '

Evamines the lithographic products produced wnthlq or for the Reproduction Branch, by skilled trade
craftamen: Heqgative Fnagravers, Film A':r:nmhlr\r-.';t.‘rnmmrn, Offset Platemakers, Offset Photographers,
Pres-men, Rindery Machine operators and/or outl side contractors to determine that critical
requirements, standards and specitications have been met.

' Inspections are made at the conclusionr
critical! functions such as the completion negative corrections, photo composites,

i : i platemaking, as
well as during press operation. It is the responsibility of the Inspector to insure the printing
quality, reqgistration, color, rnrtﬁvflnnﬁ,.etc. are acceptable for a final distribution to the
pubtic, agents, and othey ggrver nment agencies,

OUAT ITY CONTROL ITHSPECTOR

n St

:t'ﬂ’ ',: liches and quatifies inspoct ion and test qmthods: procedures, instructions and associated
copiipment . terforms and document s acceptance 1ns?ect|ons.nnd te$ls. EV?Iuntes and certifies
acceptance inspections and test data/results‘are ln_conpllance thh‘appllcable codes, standards,
Al rontract provisions. Schedules project )qspertlons. Copdgcts inspection audits.
pericdically reviews all work pp,|?rmnnco, maintenance and similar data records to analyze

prot lems, determine trends and modify methods and procedures.

TECIMITCAL ILLUSTRATOR

Ptepares illustrations/drawings tegquiring use of the common art media to depict electronic,
eloctrical, mechanical, or other technical equipment. Produces such products as: functional
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dravings, schematic diagrams, logic diagrams, exploded views, assembly and component drawings,
perspe~tive and isometric drawings.

Projects involve preliminary and final drawinqsz gsnally from rough sketches or notes provided by
subject matter specialties. Wwork requires proficiency in the use of several of the common art
media ~uch as oil, water color, or pen and ink: but does not require extensive knowledge of the
cubiect matter. Lays out proposed illustrations in confornigy with established style and format
which does not precent complex problems in terms of perspective, angle of view or artistic effect.
Worke nder higher grade illustrator or supervisor who provides gquidance in the use of media tc le

weed.  Incumbent is relied on to work out the detai!s and preduce an artistic illustration trat
fulfille the ohjective of the specification or requirement .

HARIRIA Y COORDINA IOoR

A hard.are coordinator monitors and coordinates hardware vendor activities under general
supervision. This classification also mgintains pardware performance statistics and assists in the
implem ntation ot physical planning and llls?tallatlop Whor.\ required. By CO!‘pp«?rison, a peripheral
cquipm nt operator operates per ipheral nqunpmnr.\t'whlch d:rr_w-tly supperts digital computer
operation=s. Such eguipment is unigque and specifically designed for computer application, but need
not bhe physically or electronically ronpected to the_computpr: Printers, plotters, card read
punche:, tap: readers, tape units or drives, disk units or drives, and data display units are
exampl-s of such eguipment. The duties which ;haracternze the work.ot a peripheral equipment
operat-r are: loading printers and plotters with correct paper; adjusting controls for forms,
thickn-ss, tension, printing density, and location: and unloading hard copy: labeling tape reels
disks -r card decks: checking labels and mount ing and dismounting designated tape reels or diSks'on
specitied units or drives, setting pontyols’which regulate operati?n of the equipment: observina
panel lights for warnings and error indications and taking approprlate action; examining tapes,
cards, or other material for creases, tears, or other defects which could cause processing
problems.

OFF-1LINE EQUIPMENT OPERATOR

An off{-1line equipment operator operates burgters, cql!atoys, sorters, reproducers, and interpieters
under Jirect supervision. Additionally, this classification performs additional support functions

*

when required. This classification is compared to the peripheral equipment operator previously
denerited,

OFFSFET PRESSMAN

Jobs involved in the operation and maintenance of offset presses used for printing material by the

offset lithographic method from piates on which the printing and non-printing areas are essentially
on the same plane.
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BINDI Y WOREER

Ihis occupation inclodes jobs that involve setting up, operating, and makin
. n : . minor
pnt,u-y-wl and mamaally n')ﬁl.!"nnl aqathoranng, stitehing, fﬁh,‘llnf). qlninq, embogq?nq pa r:g:::? ;
: ’ pe ng,

stapling, drilling, punching, o allating, serting, and binding machines and e
g 3 : e : uipme
heed o, pamphlets, brochures, otoo, in guantity. quipment used in making

DOCUNERT PREPAPATION CLERE

Py tmory duty s to prepare materal bor the camera operator. This entails the dissasembl f
. - - .- . 2 - e 1 1 " WPy m y O
Aot s, hooka, periodicats, oo, amndd organizing this material inot a plt
’ | g : wtographic mod
: ",

CARTOGRAPHIC THCHIICTAN

Peozi s geologiat ' noor hydrolongist 7o mamiser ipt copy, field notes, sketc

accentabiiity ol copy Al contormance to specificat ions and :'.t_;mdnrd:‘:.tL‘L“Z:['»a?‘:: g:':toqraphs l.'or
compilation copy and compiles new or modified base data if required by Danelinq" an.d‘o e nt.;nn.mt
more recent topographic data. Selectively adjusts, adds or deletes features fro tlor mosaicking
interrate thematic and base map data. m these sources to

Prepares map layouts concidering preass and paper size limitations; user "

o : ) ; i requireme .
positioning of map, supplement Al 1ltustrations, sections, explanation and text daztg. aesth?t i
Jayonts with adjacent map products. a. Coordinates
Prepares aspecifict ions and reqmicit ions for photoraphic services

and materials ¢
Pt r\r\’,\' 1on "h_p-_nr:. Pewv i owns teeeyeedt mateg tals lor (‘“,"ni’y aned for Cartoqr:\phlc

¢ .
orrectness before accept ing sams.

“ele ts type styles and sizes and prepares requisitions for type for maps p
considering leqgibility, proximity of {ype to map features, and t»lncemen‘t) to a:g;;:res type OYerlays
vital bhase data. overprinting

Gole-ts thematic symbols, patterns, and colors for visual eflectiveness and :
. . . 5 - | 5 3 .
adjacent publications. TPerforms color separtion of areal tints by stripping oor:im;tlo" WAES
from peelcoat or simiiar materiais, or prepares materials for color separtionoge .
alectronie scanner.  Utilized =tick-down patterns adn symbols for illn%trationsyaf‘;“ra 0

- maps.

sceribes or inks geologic, hydrologic or topographic data in correct posit

line weights and tolerances specified by cartographic standards. Exzrciségnacznfozadnq U nin t g
topegraphic, geologic and hydrologic relationships when making adjustments of do't:‘k ng knowledge of
correct relationships of author’s data to base map information. #ta to assure



Provzides periodic internal reviews of preparation copy to assure correctness a » ss
| | : nd comple
artographic work and compliance with standards and formats. FESREREN e S
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additions to GFE List and Information

1 Copying Machine

34 Microcomputers (1BM compatible as listed on GFE list )
34 DOS

34 Smarterm 400

WordPerfect (Standalone)
wordPerfect (Network/Workstation)
dBASE IITI (III +)

LOTUS 1-2-3

SignMaster

ChartMaster

Harvard Graphics
DiagramMaster

Easy Flow

Quick Schedule Plus

Norton Commander

PertMaster

Sidekick

NOVELL Netware 2.12 (Ethernet)
Microsoft Windows (V.1.0)
ProSeries (V.4.3.3)*

PC EDITPRO (V.4.3.3)*

PC PAGEPRO (V.4.3.3)*

PC DOCPRO {(V.4.3)*

TOPSCAN (V.4.3)*

PAGE READ (V.4.2.1)*

MOUSE Drive

1 SIGMA

—
et e et et et b e N b e AN W NSO

*+ for use with Scanner
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MAINTENANCE AGREEMENT LIST
NUDOCS
RS-IRM-92-192

The following equipment must be maintained by the contractor under
maintenance agreements. Refer to the Government Furnished Equipment Tist

for further information.
1. Micrographics Equipment
Camera (2)
Developer (1)
Duplicator (1)
2. Text Scanner (1)
Blade Sharpener (for Cutter) (1)
4.  Aperture Card Camera and Duplicator (1)

5. Air Conditioner (Microfiche Camera Room) (1)



RS-I1RM-92-192

SOLICITATION, OFFER AND AWARD A

Page 1 of 3 Pages

1. This contract is a rated order under DPAS(15 CFR 350) RATING:

2. CONTRACT NO.

3. SOLICITATION NO.

4. TYPE OF SOLICITATION

' RS~1RM=92-192 : [ } SEALED BID (IFB)
: ' [X] NEGOTIATED (RFP)
5 DATE 1SSUED ' 6. REQUISITTON/PURCHASE REQ. WO,

1

DECEMBER 29, 1992 f

IRM-92-192

7. ISSUED BY CODE ;
ATTN: RS-IRM-92-192 !
U.S. Nuclear Regulatory Commission "
Div. of Contracts & Property Mgmt. :
Contract Neg. Br. No. 1; P-1020 |
Washington, DC 20555 E

8. ADDRESS OFFER TO

(1f other than Item 7)
Offer must be addressed as shown in
Item 7. Hand~carried offers
(Including Express Mail & delivery
services) must be delivered to
the address in Item 9.

NOTE: In sealed bid solicitations, “offer"/"offeror” mean “bid"/"bidder".

SOLICITATION

9. Sealed offers for furnishing the services or supplies in the schedule are
due at 3:30 PM, Washington, DC local time on FEBRUARY 5, 1993 Offers sent
through the U.S. Mail (including U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee) must be addressed to the place specified
in Item 7. Al) hand-carried offers including those made by private delivery
services (e.g. Federal Express and Airborne Express) must be delivered to 7920
Norfolk Avenue, Bethesda, Maryland 20814 and received in the depository
located in Room P-1011. NRC is a secure facility with perimeter
access-contro) and NRC personne)l are not available to receive hand-carried
offers except during normal working hours, 7:30 AM - 4:15 PM, Monday through
Friday, excluding federal holidays. Offerors should be aware that many
private carriers only make deliveries to the mail room. A1l offerars should
allow extra time for internal mail distribution.

Offerors should clearly identify the RFP number on the outside wrapper. IFB's
should have affixed the Optional Form (OF) 17, “Sealed Bid Label," or the

outside wrapper.

CAUTION - LATE SUBMISSIONS, MODIFICATIONS AND WITHDRAWALS. SEE SECTION L.

PROVISION NO. 52.214-7 OR 52.215-10.

A1)l offers are subject to all terms and conditions contained in this
solicitation. (See the Provision in Sectfon L, "Proposal Presentation and

Format").

10. FOR INFORMATION A. NAME:
CALL: {Robert B. Webber

'
1

'B. TELEPHONE NO. (Include Area Code)

(NO COLLECT CALLS)
(301) 492-4282

EXCEPTION TO STANDAéD FORM 33 (REV.4-85)

Prescribed by GSA
FAR(48 CFR) 53.214(c)

/o

oo



R5-1RM-92-192

SOLICITATION, OFFER AND AWARD Page 2 of 3 Pages

11. TABLE OF CONTENTS

X SEC DESCRIPTION PAGE(S)

PART I - THE SCHEDULE
SOLICITATION/CONTRACT FORM
SUPPLIES OR SERVICES AND PRICES/COSTS
DESCRIPTION/SPECIFICATIONS /WORK STATEMENT
PACKAGING AND MARKING
INSPECTION AND ACCEPTANCE
DELIVERIES OR PERFORMANCE
CONTRACT ADMINISTRATION DATA
SPECIAL CONTRACT REQUIREMENTS

PART 11 = CONTRACT CLAUSES

.
TOTMTMOOm>

—-—

CONTRACT CLAUSES
PART III - LIS7 OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS
J  LIST OF ATTACHMENTS

PART 1V - REPRESENTATIONS AND INSTRUCTIONS
REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF OFFERORS
INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFERORS
EVALUATION FACTORS FOR AWARD

xXr-x=

OFFER (Must be fully completed by offeror)

NOTE: Item 12 does not apply 1f the solicitation includes the provision at
52.214-16, Minimum Bid Acceptance Period.

12. In compliance with the above, the undersigned agrees, if this offer is
accepted within calendar days (120calendar days unless a different period
is inserted by the offeror) from the date for receipt of offers specified
above, to furnish any or al)l items upon which prices are offered at the price
set opposite each item, delivered at the designated point(s), within the time
specified in the schedule.

13. DISCOUNT FOR PROMPT PAYMENT (See Section I, Clause No. 52.232-8)
10 CALENDAR DAYS 20 CALENDAR DAYS 30 CALENDAR DAYS ___ CALENDAR DAYS
% % %

% i

14. ACKNOWLEDGEMENT OF AMENDMENTS The offeror acknowledges receipt of
amendments to the SOLICITATION for offerors and related documents numbered and

dated:
AMENDMENT NO. DATE AMENDMENT NO. DATE

EXCEPTION TO STANDARD FORM 33 (REV.4-85) Prescribed by GSA
Fpnc48 CFR) 53.214(c)




RS-1RM-92-192
5. ICITATION, OFFER ANU AWARD Page ° .

OFFER (CONTINUED)

15A. NAME AND CODE | ! FACILITY | "16. NAME ANL  |LE OF PERSON
ADDRESS : AUTHORIZED TO SIGN OFFER
OF ' (Type or print)

OFFEROR E

158, TELEPHONE NO. (Include Area ;15C. CHELK I1F REMITTANCE ADDRESS IS

Code) " ] DIFFERENT FROM ABOVE - ENTER SUCH
| * " ADDRESS IN SCHEDULE
17 STGNATURE - '——T""18 OFFER DATE:

AWARD (To be completed by Government)

19. ACCEPTED AS TO ITEMS NUHBEREDEZO. AMO''NT 521. ACCOUNTING AND APPROPRIATION

72, AUTHORITY FOR USING OTHER THAN FULL AND OéEN COMPETITION:
[ ] 10 U.5.C. 2304(c)(( )) [X] 41 U.S.C. 253(c)( 5)

73 SUBMIT INVOICES TO ADDRESS SHOWN IN
(4 copies unless otherwise specified)

75 PAYMENT WILL BE MADE BY CODE |
. U. S. Nuclear Regulatory Commission
E Division of Accounting and Finance

24. ADMINISTERED BY CODE |
(1f other than Item 7)

GOV/COM Accounting Section
Washington, DC 20555

28 AWARD

76. NAME OF CONTRACTING OFFICER :27. U&ITED STATES OF AMERICA
DATE

(Type or Print) '

L}
'
|
i
1}
'
i
'

(Signature of Contracting Officer).

IMPORTANT = Award will be made on this Form or on Standard Form 26,
or by other authorized official written notice.

EXCEPTION TO STANDARD FORM 33 (REV.4-85) Prescribed by GSA
FAR(48 CFR) 53.214(c)
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PART ) ~ THE SCH:'RNk

SECTION B - SUPKTES O S50V, 1EY AN W2 /0E5/COSTS

B.1 PROJECT TITLE
The title of this project ‘s us foiiows

NUCLEAR DOCUMENT SYSTEM (NUDOCS) DOCUMENT PROCESSING
AND USER SUPPORT SERVICES

[End of Clause]
B.2 BRIEF DESCRIPTION OF WORK (MAR 1987)
The contractor shall be responsible for the centralized
processing and data entry of documents into the

Nuclear Document System.

[End of Clause]

B.3 SCHEDULE OF ESTIMATED COSTS

1. Year 1 == =eeeemcsccsces
' Year 2 2 wemweeseccsces

OPTION YEARS

3. Year 3 2= veesssccsacess
4. Year 4 - . sesesesnssssies
8. Year & W0 essssessuvweese

[End of Clause]

8.4 CONSIDERATION AND OBLIGATION--COST PLUS FIXED FEE
(JUN 1988) ALTERNATE I (JUN 1991)

a. The total estimated cost to the Government for full
performance of this contract is ___*___, of which the sum of
* ___ represents the estimated reimbursable costs, and of which
*___ represents the fixed fee.

b. There shal)l be no adjustment in the amount of the
Contractor's fixed fee by reason of differences between any
estimate of cost for performance of the work under this contract
and the actua) cost for performance of that work.
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c. The amount currently obligated by the Government with
respect to this contract ic __*__, of which the sum T e,
represents the esiimated reimbursable costs, and of which ___*____

represents the fixed fee.

d. It is estimated that the amount currently allotted will
cover performance through s S T

(End of Clause]
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i 86 Introduction and Objectives

1. Introduction

The Nuclear Documents System (NUDOCS) is the U.S. Nuclear
Regulatory Commissfon's (NRC) automated repository for documents
associated with the licensing, adjudicatory and regulatory
activities of the Commission.

The NUDOCS document process currently provides for the entry of
both internally (NRC) and externally generated documents
designated as appropriate for capture in the system. The process
encompasses encoding, abstracting, full text processing, and
imaging, and provides for the appropriate distribution of the
documents processed. The NUDOCS database management system
provides on-line query search and retrieval capability for data
records and access to text of the documents in the system through
electronic text or through the use of microfiche output from the

system.
2. Oobjectives

The objectives of this contract include centralized processing anc
data entry of documents into NUDOCS; development of cost effective
data entry procedures to facilitate the storage and retrieval of
information for programmatic, legal and administrative
requirements; fdentification of improved datz entry and search
capability; provision of end-user information retrieval support
services, and compliance with statutory requirements in the
Administrative Procurement Act, the Freedom of Information Act,
the Paperwork Reduction Act and the Privacy Act.

The Nuclear Regulatory Commission seeks a contractor to perform



Poye 13
RS-1RM-92-192 Section C

specific functions associated with the operation and maintenance
of NUDOCS document processing and user support. These functions
include project management, data entry including document
encoding; document image (microform), text and abstract
processing; and operational and user support services including
delivery of routine and ad-hoc reports. The contractor will also
provide for the development and implementation of data entry
procedures and new document processing capabilities to meet
emerging NRC requirements. The new capabilities will include
processing new classes of documents, adding abstracts to
additional classes of documents, thesaurus maintenance and any
other requirements developed by the NRC.

C.1.B. Background (Nuclear Documents System (NUDOCS))

1. Introduction

The NUDOCS database management system is the NRC's ORACLE based
automated repository for documents associated with licensing,
adjudicatory, and regulatory activities of the Commission. The
NUDOCS database management system is an information retrieval
system for accessing NRC documents. A subsystem of the NUDOCS
database management system provides for generatior of distribution
lists for the documents entered. This system is the Regulatory
Information Distribution System (RIDS). The NUDOCS document
pracess provides a focal point for capturing, managing,
processing, and disseminating documents that are either generated
or received by the NRC staff. The storage and access environment
of NUDOCS database management system is maintained with a level of
security sufficient to protect the integrity of the information.
The NUDOCS database management system provides users an on-1ine
search and retrieval capability for documents that are stored

within the system.

The documents may be viewed, reproduced or downloaded and may
reside within the system as a bibliographic record, abstract, in
full text or may be manually accessed via the image (microform)

address.
1.1 NUDOCS Database Management System Access

Access to the NUDOCS database management system is provided to NRC
staff, NRC contractors and members of the public with NRC
approval. Public clients are only granted access to information
contained in the database that is categorized as publicly

available.

The NUDOCS database management system can be accessed by remote
display stations (NUDOCS workstations) via a telecommunications
network of dedicated 1ines and dial=up circuits or via personal
computers equipped with VT-100 or Dasher terminal display
emulation software and telephone modems. The maintenance and
enhancement of the application software, the host machine, and
vendor software associated with the NUDOCS database management

system are not part of this contract.
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1.2 NUDOLS Usage
Internal (NRC Staff anc the 7 Contrattors)

The NRC NUDOCS database managemnnt system Jo2rs inc lude
professionaI, administrative and technical persornel. Their
knowledge of computers and automated Information systems ranges
from complete lack of experience to sophisticated knowledge.
Approximately 550 searches of the database are performed daily by

agency staff.

The NUDOCS database management system provides user access to the
computerized data which provides document identification including
bibiiographic information. A limited body of abstracts or
full-text 1s also available in digital form. NRC staff and their
contractors using NUDOC3 Workstations have access to cabinets
containing the complete NUDOCS document database on 48X microfiche
whose addresses are referenced by the bibliographic record. This
provides NRC staff with microfiche of the entire database in &
compact form having minima) storage requirements. In addition,
NRC staff accessing NUDOCS database management system via personal
computers have the capability to download and print all
bibliographic records or portions of the document text files.

External (Public Clients)

External NUDOCS database management system users include foreign
entities, agencies of State governments, private companies, U.5.
citizens, licensees, and individuals cor representatives of the
news media. Approximately 36 NUDOCS searches are performed

daily. Publicly available documents on 48X microfiche are
available to public clients through a subscription service offered
by the National Technical Information Service. Publicly available
documents on 48X microfiche are also available at the NRC Public
Document Room and Local Public Document Rooms. Public clients may
inspect document: at the PDR without charge or may purchase copies
of the documents for a fee. In addition, public clients accessing
public documents through the NUDOCS database management system via
personal computers have the capability to download and print the
associated bibliographic records and all or portions of the
document text for these documents.

1.3 Public Dissemination of Information

The NUDOCS document process and database management system are
essential in meeting NRC's responsibility for public dissemination
of information. The NUDOCS database management system produces
the subset of bibliographic references and indices to documents
needed to operate the NRC's Public Document Room (PDOR) located at
2120 L Street, N.W., Washington, D.C., and 78 Local Public
Document Rooms (LPDRs) located throughout the United States. The
system capabilities of NUDOCS allow the NRC to respond to public
requests for over 300,000 pages of documents annually.
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The following are the three major bibliographic aids pubiished by
the NRC through the NUDOCS database management system:

- the monthly "Title List of Documents Made Publicly Available"
(Nune ~0540);

- the "Weekly LPDR Accession List";

- the "Regulatory and Technical Reports" (NUREG-0304), a
quarterly listing with abstracts.

1.4 Regulatory Information Distribution System (RIDS)

The NUDOCS database management system also supports the operation
of the Regulatory Information Distribution System (RIDS) whereby
computer-generated 11sts of document recipients are produced by
the system from NRC-assigned codes marked on documents entered
through the NUDOCS process.

1.5 Management and Technical Reports

The NUDOCS database management system is used to generate a wide
range of management and technical reports (over 40,000 pages
monthly). This reporting capability is frequently used to meet
unscheduled or unusual information production requirements arising
from the hearing/litigation process or special project needs of
the NRC program offices.

1.6 NUDOCS Processing Overview

The NUDOCS database consists of over 2.1 million unique accession
numbers (see Section J, Attachment 2) as of January 1992.
Currently, NUDOCS accession numbers are produced at a ratio of
1.94 per document package (including stand-alone enclosures).
During the past three years, the average document consisted of 16
pages and an average of 108,983 documents were microfilmed each
year. Current image processing fs in excess of 9,438 page images
per day. Over 35,000 abstracts have been created (3,767 1n 1991;
6,075 in 1990; and 13,362 in 1989) and approximately 37,000
documents have been captured as full text (2,826 in 1991; 4,108 in
1990; and 5,477 in 1589).

The NRC anticipate:s 569 accession numbers per day including growth
consideration over the next contract year. In addition to the
database entries, anticipated image processing is approximately

9,450 pages imaged per day.
1.7 NUDOCS Operation Overview

Although the NUDOCS database management system is an operational
system, major upgrades and enhancements are planned for the period
of performance of this contract. Specific hardware and software
improvements will be necessary to meet new system requirements,
upgrades, and enhancements. Contractors must keep current and
trained on the use of new software and hardware as they relate to

activities performed under this contract.



Page 16
RS-1RM-92-192 Section C

C.1.C. Tasks
1. Introduction

Tasks under this contract Consisi of 1) Project Management, 2)
Document Encoding/Data Entry 1) Image Processing (Microform), 4)
Text Processing, 5) Abstract rroceesing, 6) Enhanced Document
Processing, 7) Operational and User Suppert Services, and B)
Relocation of the NUDOCS Facility.

The contractor shall be responsible for processing all documents
into the NRC's document repository NUDOCS. The contractor shall
provide personnel and services to process 40% of all the
bibliographic entries for documents at the NRC site. The
contractor shall also provide the facility, all necessary
personnel, and services to process the remaining 60% of incoming
documents at a location in close proximity to the NRC's One White
Flint North (OWFN) Facility. The contractor shall be responsible
for producing all processing reports, output and products. The
contractor shall also produce, review for accuracy and deliver all
ad hoc and deliverable reports and provide user support services.
The NRC shall provide the equipment, system documentation,
furniture, and routine office supplies required for activities
called for under this contract.

The contractor shall provide the necessary personnel, and services
to develop data entry, quality control and user support procedures
and shall provide trained staff to implement and support these
procedures utilizing government supplied software and hardware to
fulfill requir~ments identified by the NRC.

2. Personnel, Management and Control Reyuirements

The Contractor shall provide qualified, com.etent and fully
trained personnel to perform the tasks and functional activities
delineated under this contract. (The NRC stall review the
qualifications and approve all substitution or replacement of key
personnel during the term of this contract.) The contractor's
personnel shall act in a courteous, responsive, know)edgeable, and
professional manner at all times.

The contractor shall continuously maintain a leve! of available
personnel who are qualified to provide for the successful
performance of tasks and functional activities delineated under
this contract. The contractor shall ensure that personnel are
committed to perform such activities during the NRC's official
hours of operation (7:30 A.M. - 4:15 P.M., Monday through Friday,
except Federal holidays). The contractor shall note, however,
that the work hours ~hall be staggered among personnel supporting
Task 7 Operational and User Support Services, 7.3.2.1 Hot Line
Maintenance, to provide user assistance during the hours of 8:00
A.M to 5:00 P.M., Eastern Time. The holiday schedule of the
contractor shall conform to the "Federal Holiday" schedule.

The individual contract activities and functional areas are 1isted
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below. Detailed requirements are provided in the following

sections.

- Task 1. Project Management

-  Task 2. Document Encoding/Data Entry

- Task 3. Image Processing (Microform)

- Task 4. Text Processing

= Task 5. Abstract Processing

~«  Task 6. Enhanced Document Processing

-  Task 7. Operational and User Support Services
-  Task 8. Relocating the NUDOCS Facility

Task 1 - Project Management
C.1.1 Introduction/Background

Project Management shall encompass the coordination of Tasks 2
through 8 and the overall administration of staff, facility, and
program directives. The contractor Project Manager shall be
responsible for ensuring project productivity and quality
standards and responsiveness to NRC requirements for all contract

deliverables.

The contractor Project Manager shall have ultimate responsibility
for data entry, information retrieval support, operational
reporting, documentation reguirements, and provision of document,

product and facility security.

The contractor Project Manager shall also be responsible for
instituting cost controls, allocating resources, and providing
tnput and planning requirements for new initiatives and future

program directions.

oy Operations

This section describes in detail, the task of Project Management.
It is divided into three major subsections: Operations
Management, Facility Management, and Program Management.

C.1.2.1 Operations Management

The contractor Project Manager shall oversee and coordinate the
existing data entry and user support information retrieval
operational areas. These areas are further defined as: Document
Encoding/Data Entry, Image (Microform) Processing, Text
Processing, Abstract Processing, Enhanced Document Processing, and
Operational and User Support Services. The contractor Project
Manager shall direct the activities associated with the production
process, implementation and operation of the NRC NUDOCS document
processing Information Facility. This shall not include the
operation, development or maintenance of the NRC NUDOCS database
management system application or che maintenance of NRC owned and
operated Data General MV/40000 and the MV10000 minicomputer on
which the NUDOCS document processing is performec.
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The contractor shall, as part of this activity, be responsible for
the overall administration of all contract documentation. This
entails the maintenance of a master copy of a1 task documentation
and of an offsite contingency copy of all necessary documentation.
In particular, maintenance of the NUDOCS Operations Manual,
frequently cited throughout this contract, shall be the
responsibility of the contractor Project Manager and shall be
updated within one month of any NRC Project Officer approved
change to the processes. The contractor shall also be responsible
for the maintenance nf the NRC Project Officer's copy of the
NUDOCS Operations Manual as well as providing the NRC Contracting
Officer with updates to the manual.

The contractor Project Manager shall be responsible for the
preparation and update of a contract contingency plan(s). This
(these) document(s) shall cover a plan of operations in the event
of an emergency that interrupts normal contract operations for
which the contractor is responsible (1.e., the plan shall not
address contingency planning for the mainframe on which the NUDOCS
data 1s stored but shall address continued contract (Tong and
short term) performance should facility, personnel or contractor
provided site specific equipment (microfiche, etc.) result in the
possibility of more than 24 clock hours of processing loss). This
(these) contingency plan(s) shall be reviewed by the NRC
Contracting Officer and the NRC Project Officer prior to their
providing written approval for incorporation into the terms and

conditions of the contract.
C.1.2.2 Facility Management

The contractor shall be required to provide adequate space for
equipment and personnel at one operating location to meet the
requirements. This contractor office location shall be in close
proximity to the NRC offices located in Bethesda and Rockville,
Maryland. The NRC may provide space for contingency operations or
functions to be performed at other Government facilities. The NRC
may also direct that the facility be relocated to other corporate
space should rental costs become disproportionately high, or
should the changes in technology employed result in more flexible
options for facility location. The contractor's responsibilities

under this contingency are specified in Task 8.

The contractor shall be responsible for facility security. To
this end, the contractor shall implement sufficient security
procedures to prevent unauthorized access to the facility, develop
and maintain a facility security plan and shall restrict access to
related support areas in accordance with Federal Property
Management Regulations 101-36.704.5. The contractor shall meet
all the security requirements referred to in Sectfon H entitled

"Security."

The contractor shall be responsible for establishing an
accounting/control mechanism for all Government Firnished
Equipment (GFE) and supplies. Reports of GFE and supply usage
chal) be furnished to the NRC on a quarterly basis at the
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direction of the NRC Project Officer.

C.1.2.3 Program Management

The contractor Project Manager shall be directly responsible for
providing input to the NRC regarding the impact of employment of
new technology (1.e., text and image scanning and expert

systems). These reviews will be required in order for the NRC to
ascertain overall feasibility of approach based on anticipated
modifications to the NUDOCS by systems development and maintenance
personnel. The contractor Project Manager, as requested by the
NRC Project Officer, shall provide impact reviews to the document
processing operation including draft procedure changes, cost of
operation impact assessments, and production level impact
assessments. Additionally, the contractor Project Manager, as
approved by the NRC Project Officer, shall establish an outline of
and conduct Document Processing Reviews and other document
processing analyses related to current industry document
processing methods.

€C.1.2.3.1 Training

The contractor shall provide for in-house training for new
contractor employees in document encoding and abstracting,
full-text and microfiche processing procedures. This training
shall be performed so as to render new staff immediately
productive. The contractor shall also provide bi-monthly
workshop/ briefing sessions for public users of NUDOCS (see
C.7.3.1 User Briefings and Workshops).

C.1.2.3.2 Administr«tive Support

The contractor shall provide administrative capabilities to
adequately support word processing/typing, photocopying,
facsimile, clerical, and receptionist requirements.

The contractor shall be responsible for providing a vehicle(s) and
personnel to act as courier(s) between the NRC locations and the
contractor facility. The contractor shall provide for a minimum
of four deliveries and pickups caily. Changes to established
courier schedules shall be approved in advance of change in
writing by the NRC Project Officer.

£.1.2.3.3 Hardware Maintenance

The contractor Project Manager shall be responsible for securing
maintenance agreements with proven, reputable vendors for
maintenance on the government furnished equipment and hardware,
unless maintenance for this equipment is provided by the
government. The NRC will be responsib’e for costs to repair or
replace government furnished equipment, inclusive of labor and
parts, which exceed the maintenance agreements. A1l maintenance
agreements shall be provided to the NRC Contracting Officer for
review prior to signature by the contractor.
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A hardware problem/maintenance report shall be submitted as part
of the Monthly Progress Report. Tne report shall include all
contractor and vendor maintenance, description of the problems and
actions taken, and an accounting of the hours expended in hardware

maintenance.

Maintenance of the terminals and microcomputers will be the
responsibility of the NRC.

£.1.3 Contract Deliverables

The contractor Project Manager shall be responsible for ensuring
that all contract deliverables for each activity meet NRC

requirements.

Attachment 3 lists the contract deliverables for each activity.
Task 2 - Document Encoding/Data Entry

C.2:3 Introduction/Background

A bibliographic data recerd s created for all documents submitted
for NUDOCS document processing. Bibliographic data records
provide a brief description of the document in a standard format.
This format represents the minimum level of detail for documenis
entered into the NUDOCS database management system. Attachment 1
provides a complete 1ist of the data fields contained in

bibliographic data records.

The task of Do~ument Encoding/Data Entry encompasses the Document
Preparation (sorting and arranging doruments in priority
processing level), Duplicate Check, Encoding, Quality Control and
Bibliographic Data Record entry for all documents received, as
well as the establishment and administration of special document
processing services performed for varfous NRC offices. This is
the most labor-intensive task in this contract and uses the

largest number of staff hours.

There shall be three priority levels of documents to be processed
that are distributed via the Regulatory Information Distribution
System (RIDS). The documents which fall into each category will
be determined by the NRC NUDOCS Section.

The first level which constitutes approximately 40% of the
documents distributed via RIDS will be encoded at NRC onsite
bibliographic locatfon. The second level which constitutes
approximately 20% of the RIDS distributed documents, will be
processed on an expedited basfs at the contractor facility. The
third leve!, comprising the remaining 40% of RINS distributed
documents, will be processed at a lower priority at the contractor

facility.
A daily average of 569 accession numbers (unique documents) is

anticipated during the period. Subsequent to document data entry,
the computer cystem automatically assigns to the data record a
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unique ten-digit accession number, comprised of the year, month,
date of record creation, and four-digit chronological number.
Approximately 90% of accession numbers created daily will be from
RIDS distributed documents. The contractor shall be able to
process up to 597 accession numbers in any given 24-hour period.

A FIGFO (First-In-Generally- First-Out) system is to be followed,
with the normal turnaround time not to exceed two days. In the
event that a weekly volume exceeds the maximum requirement of
2,985 accession numbers, the contractor shall immediately notify
the NRC of the document backlog expected to occur, noting
approximate number of unique documents and pages. The NRC Project
Cff:car and the NRC Contracting Officer will review this
information and make a determination whether the overtime clause
of the contract or the changes clause apply and will provide
written direction to the contractor. The daily average of 569
accession numbers constitutes the minimum level of performance for
which the contractor shall be responsible.

1f the creation of new bibliographic data records exceeds by 5%
the expected volume of 569 daily average for more than 44
consecutive work days, 1t will be considered as an increase in the
scope of work and a contract change order will be issued. If the
creation of new accession numbers is less by 5% or more of the
expected volume of a 569 daily average for more than 44
consecutive work days, the government reserves the right to reduce
the scope of work and associated costs through contract
modification.

C.8.8 Task Management

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents. The
contractor shall maintain statistics and records indicating
particulars such as documents received (by category), accession
numbers created, changes made to existing data records, etc. The
contractor shall also maintain statistics and records of staff
hours expended, categorized in such a way as to allow prediction
of future labor efforts, using such information as labor function
and document type. The contractor shall maintain and update the
Encoding related information contained in the NUDOCS Operations
Manual. A copy of this manual shall be maintained offsite as a

contingency copy.

Overal) task management shall ensure smooth day-to-day operation,
ensure prompt delivery of all task deliverables, accommodate new
NRC document processing needs, anticipate processing problems, and
allow for accurate prediction of future labor efforts and
production rates.

C.2:3 Operations

The Operations function of Task 2 shall include day-to-day
document flow and document processing steps. These steps are;
Encoding, Data Entry and Quality Control.
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C 2.3.1 Encod’ro
The task of encodrmy Tnyl'ves gragring #10 1ffarma N necessary
to create digital records Tho ¢ dng i ides o' datr » ements

required for Jocumeni yicttibution, tturking  and iwentification.
This task wil) be perfurmed Gy the tenifsiiar 21 noth the NRC
facility (Documenr Comire! Desk an0 st LLE contracior facility,
based upon the dorument Categoriis gusc ~ibed n Section C.2.1.
A1l document emcoding '3 performac ir accordsnce w th the Encoding

procedures contained ir the NUDGCS Dperatiors Maruel.

The contractor shall provide suffieient personnel to support
document control, coding, and distribution at the NRC facility

(Document Control Desk).

A compilation of all accession numbers created for documents
placed in the NRC Public Document Room shall be produced monthly

(NUREG-0540) .

The contractor shall be responsible for providing the NRC with a
magnetic tape of the data accession numbers created for the
previous month as a task of Task 7. Therefore, eiicoding data
entry and quality control activities shall be compleced in
sufficient time to provide for timelv creation of this deliverable.

C.2.3.2 Data Entry

The contractor shall be responsible for entering the bibliographic
record contents onto the database and for updating/ correcting
existing records. Data Entry shall be performed by the encoder on

1ine to the database (Direct Entry).

€.2.3.3 Quality Control

Since all products are constituted from the bibliographic data
records, the data record shall be the basis for monitoring product
quality. The contractor shall perform, at a minimum, a complete
second pass quality review of al) data elements against the hard
copy document. Quality Assurance (QA) shall be conducted in
conformance with the guidelines described in the NUDUCS Operations

Manual.

Records processed by the contractor shall be at least 99%
accurate. If in a monthly ctatistical sampling of 10% of records
at least two weeks old the error rate exceeds 1% as described, the
contractor shall institute a corrective additional quality
assurance step. This shall be continued until & weekly sampling
demonstrates that the accuracy rate meets or exceeds 99%. The
contractor shall ensure corrective measures result in a return to
99% accuracy within 6 weeks or the government will take action to
recover labor costs per error level. It shall be the
responsibility of the contractor Project Manager to establish a
mechanism for monitoring the accuracy. Keystroke and encoding
errors will be counted individually in relation to the number of
documents processed. The results of QA sampling shall be included
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in the Monthly Progress Report.
C.2.3.4 Vocabulary Control/Table Maintenance

The contractor shall be responsible for maintaining all existing
coding tables used as reference and source materials for
controlled fields on bibliographic data records. These include,
but are not limited to, the Corporate Source Table, Affiliation
Tables, Docket Description Tables, and the Task Table. Al
existing tables are listed in the NUDOCS Operations Manual.
Approximately 20 additions to existing tables shall be required
daily. The contractor is responsible for updating the
Distribution and the Docket Database/Tables with prior approval of
the NRC Project Officer for additions, deletions and changes.

Reference materials to support this activity will normally be
provided by the NRC. These include current editions of the Thomas
Register, the American Hospital Association Guide to the Health
Care Field, Standard and Poor's Register, the College Handbook,
the Electrical World Directory of Electric Utilities, and the
United States Government Manual. The M2C will provide all other
reference materials necessary for 2Zministering this activity.

The NRC Project Officer will review and, if appropriate, approve
contractor requests for reference materials. The contractor shall
obtain the NRC Project Officer's written approval prior to
acquiring additional reference materials.

£.2.3.5 Key Word List/Thesaurus Maintenance

The contractor shall be responsible for the complete maintenance
of the approved key word 1ist/thesaurus. Tasks shall involve but
not be limited to additions, deletions, redefinitions, global
changes, etc. Decisions shall be based on contractor expertise
and user input. Changes shall be circulated to the primary NRC
user groups designatec by the NRC Project Officer. Written
authorization by the NRC Project Officer shall be obtained prior

to implementation.
€.2.3.6 Special Document Flow Administration

The contractor shall accommodate special variances in established
document processing procedures at the direction of the NRC Project
Officer. The following special document flows are established.
The contractor shall maintain the ability to add to this Tist as

necessary.
€.2.3.6.1 NUREGs

Current NUREG submissions average 375 per year (latest 3-year
average). Given current volumes of all other flows, a maximum of

600 documents per year will be expected.

NUREGs form the baseline for the COMPILATION OF THE REGULATORY AND

TECHNICAL REPORTS - NUREG-0304 (Abstract Journal). NRC will
provide an abstract of approximately 200 words in length with each
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NUREG document sert for process 79 ‘amp ate oesiriptions and
examples of the Abstrac: Journa! are foung in tha NUDOCS
Operations Manua’

€.2.3.6.2 Drawings

The contractor shall be respunsiole fo1 processing ovesize
engineering drawings and externally-pruduced sperture cards that
are routinely received in the regular document Flow. For the
purpose of encoding, only oversize drawings ‘arger than 1n* x i
and which contain the necessary encoding elements, shall be
capturod/processed as unique records. Oversize drawings shall be
£1{1med on aperture cards and the aperture cards duplicated and
distributed along with regular microfiche (see Activity 3 - Image
Processing (Microform) for detail). Existing special document
processing paths shall be maintained by the contractor as
described in the NUDOCS Operations Manual. The contractor shall
be responsible for processing up to 19 oversize drawings daily.
1f on any day more than 19 drawings are received for 24-hour
processing, they shall be processed to bring the daily accession
number total up to 569.

C.2.3.6.3 Office of the Secretary (SECY) Document Flow

Because the NRC Office of the Secretary, Docketing and Services
Branch (DSB), has a need for rapid turnaround of lega)l documents
generated as part of the NRC hearings, a special document flow
path has been established and shall be maintained by the
contractor as described in the NUDOCS Operations Manual. The
contractor shall be responsible for creating up to 46 accession
numbers daily as a result of this document flow. If the daily
average of accession numbers exceeds 46 for 44 consecutive work
days, 1t will be considered a change in accordance with the
Changes Clause of this contract.

Datly and monthly 1istings of DSB material shall be generated and
provided to DSB and to the Atomic Safety and Licensing Board
panel. The contractor shall effect any changes to the listings,
whether in format or content, as soon as practicable upon DSB's
request and upon approval by the NRC Project Officer.

£.2.3.6.4 Freedom of Information Act Documents

The contractor shall maintain existing document processing
procedures to accommodate documents generated as a result of
requests sent to the NRC under the Freedom of Information Act
(FOIA). These procedures are described in detail in the NUDOCS
Operations Manual. FOIA document packages shall, on the average,
result in the creation of 10 times the number of records produced
from other NRC documents. Statistics shall be maintained
separately for this document flow. FOIA documents have the Towest
processing priority, and are processed only when processing
volumes from all other document types fall below the 569 dafly
record average. Processing priority for FOIA documents will be
determined by the Project Officer. Any backlog of documents to be
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processed shall be reported by the contractor in the Weekly
Production Indicators Report and Monthly Progress Report.

€.2.3.6.5 Library Codes and Standards

The contractor shall maintain the exsisting special document
processing flow established for the NRC Library codes and
standards. These procedures are discussed in detail in the NUDOCS
Operations Manual. The volume of this document flow s
approximately 5 documents monthly.

C.2.3.6.6. Nuclear Materials Safety and Safeguards

The contractor shall process approximately 70 documents per week
in accordance with procedures established by Information Resources
Management/Nuclear Material Safety and Safeguards (IRM/NMSS) by
text processing (see 4.1, 4.3 and NUDOCS Operations Manual). This
effort shall include scanning documents through an optical
scanner, performing editing and quality control checks, converting
documents to ASCII from the digitized hard copy, performing source
capture of electronic version of documents from the IBM 5520
system or the Agency Upgrade of Technology for Office Systems
(AUTOS) Local Area Network (LAN), and creating bibliographic
records.

Task 3 - Image Processing (Microform)
C.3.1 Introduction/Background

NRC uses a microfiche-based system for document storage and
retrieval. An image (microfiche or aperture card) 1s created for
all documents submitted for NUDOCS aocument processing.
Microfiche of documents are created in the following Lategories:

-  Public - Publicly available documents

- CF (Central File) - Non-publicly available documents (excludes
proprietary)

-  Prop - Proprietary Information

Sets of publicly available microfiche are provided to the NRC
public Document Room, the Local Public Document Rooms, the
National Technical Information Service and specific National

Laboratories.

NRC requires the cont or to maintain the existing microfiim
production, duplication, and dissemination prccedures and
equipment. Note that while packed 48X microfi_:he i{s the standard,
titled 24X microfiche and 35 mm aperture cards are used to meet
specific needs. The daily PDR accessfon 1ist 1s produced using

titled 24X microfiche.

Daily averages of 9,438 filmed 48x images and 26 silver halide
originals (48X fiche) for archival storage are anticipated. The
NRC estimates that a daily average of 100 aperture cards will be
produced. The contractor shall produce images ard aperture cards
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specifications a5 presented in NRC

in compliance with &'
n

1
]
Management Directive 3 21 “Micrograpr”:s Manageme

The contractor shall be ab'e to provtess up =0 & % volume increase
in any given 28 hour perind. tr inslude g, 9.0 18Y Images and 105

Aperture Cards.

In the event that a weekly voiume exceed: Lhe fias imum requirement
of 49,550 filmed 48X images, processing turravound times shall be
extended by the NRC to accommodate the increased workload for each
succeeding day that the filming volumes remain above the daily
maximum of 9,910 (48X). Similar procedures shall be followed when
the volume of aperture cards exceed 525 per week. If the filming
of new images (either 48X or aperture cards) exceeds by 5% the
daily averages for more than 44 consecutive work days, 1t shall be
considered a change in accordance with the Changes Clause of this

contract.
o W Task Management

The contractor shall be responsible for providing the personnel
necessary for timely processing of NRC documents through
micrographic operations. The training of all micrographics
personnel shall be the responsibility of the contractor.

The contractor shall maintain statistics and records in all
micrographics areas indicating items such as process control,
quality control, hours worked and microform deliverables. Due to
the frequently inconsistent document flow, the contractor shall be
responsible for cross-training personnel in micrographics tasks in
order to maintain a flexible staff to ensure timely document

processing.

The contractor shall maintain microfiche and aperture card filming
logs, duplication logs, Quality Control logs, and delivery logs.
The contractor shall also maintain and update the micrographics

. related information contained in the NUDOCS Operations Manual as

changes occur.
B3 Operations

The operations functions include: document receipt and sort,
document preparation for filming, document filming, film
processing, quality assurance and document/microform
distribution. Special document fiows or processing steps unique
to a particular document type are described separately.

€.3.3.1 Document Receipt and Sort

The contractor shall pick-up the shipments of documents from the
NRC four times daily. The contractor shall ensure that the
documents are properly sorted by filming type and availability as
described in the NUDOCS Operations Manual. The contractor shall
maintain records depicting the number of documents received,
classified by such categories as priority, filming type, and




Page 27
RS- IRM-G2~192 Section C

availability. This information shall be reported weekly to the
NRC Project Officer in the Weekly Production Indicators Report and
shall be contained in the Monthly Progress Report.

€.3.3.2 Document Preparation for Filming

The contractor shall prepare all documents for 48X, 24X or 35mm
aperture card filming. This preparation shall consist of removing
all bindings and labeling and sorting the documents for filming.

Documents submitted for processing shall comply with NRC
Management Directive 3.5 "Nuclear Documents Management System"
requirements regarding size and readability. Before microfilming,
all documents must be conformed to a physical state acceptable to
the microfiche camera. The contractor shall effect this by
removing all bindings, folding 11" X 17" documents, bursting
computer printouts, or marking oversize drawings to be filmed on
aperture cards. It is the responsibility of the contractor to
ensure that all documents are restored as nearly as possible to
the original condition after filming. The contractor shall be
responsible for ensuring that documents are not damaged in
reassembly (no rubber band cuts of pages, etc.).

The contractor shall ensure that the documents prepared for
microfilming are divided into distinct groups based on priority
processing, filming type, and availability. This shall ensure
that all documents are filmed on the correct microfiche series and

reduction ratios.
€.3.3.3 Document Fiiming

The contractor shall film documents in two types of microform;
microfiche and aperture cards, in accordance with the following
procedures: (The contractor shall refer to the NUDOCS Operations

Manual for additional detail).
Bl 533 48X Microfiche

Documents requiring 48X format are filmed on the NRC-provided
microfilm cameras. As the document is filmed on 48X microfic

its unique computer assigned identifier (accession number) sh
be keyed into a microcomputer by the camera operator. This will
provide a mechanism for tracking the fiche and frame number
addresses of each document. These addresses shall be entered
through updates to the mafn computer database, completing the
document bibliographic data record entry. As documents are
filmed, a three-digit frame number shall be displayed and exposed
on film in a vertical position to the left of each exposed frame.
Frame numbers shall run in consecutive order from 001 to 364
within each 48X microfiche. Once the filming of documents has
been completed and address information has been transferred to the
main computer database, a computer printout 1isting accession,
fiche, and frame numbers shall be produced and forwarded to the QC
area. The hard copy documents and processed microfiche shall also
be forwarded to the QC area for inspection. Processing volume
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details and production variations are addressed in Section 3.1.
However, in any one week, the contractor shall be responsible for
producing the following minimum/maximum quantities of 48X

processing ftems:

Weekly Weekly

Item Minimum Maximum

. Images 47,073 49,550
2. Silver Halide Original Microfiche 129 136
3. Duplicate Sets of Microfiche 168 177

€.3.3.3.2 Aperture Cards

A1l oversize document pages which exceed 8 1/2" X 11" in size
shall be filmed on ape:iure cards containing pre-mounted 35mm
silver film chips. Pages larger than 8 1/2" X 11", up to but not
exceeding 11" X 17", shall be filmed on 48X microfiche and
aperture cards. This does not pertain to the processing of the

PDR Daily Accession Lists.

Processing volume details and production variations are addressed
in Section 3.1, however, in any one week, the contractor shall be
responsible for producing the following minimum/maximum quantities
of aperture card processing items:

weekly Weekly
Item Minimum Maximum
1. Aperture Cards 499 525
2. Duplicate Sets Aperture Cards 4 5

€.3.3.3.3 Film Processing

A1l 105mm microfiche shall be processed using a conventional
method which shall produce microfilm with a black or blue image
appearing on a clear backing. Microfilm processed shall be in
compliance with standards established by the National Archives and
Records Administration (NARA) and the General Services
Administration (GSA), which are incorporated herein by reference.

C.2.3.4 Quality Control

Quality Control procedures address both film characteristics and
accuracy of the database with respect to the microfiche location
field. These procedures are summarized in the following
paragraphs. Detailed procedures are given in the NUDOCS

Operations Manual.
C.3.3.4.1 Microfilm Addresses

As described in Section €.3.3.3.1, a printout shall be produced
1isting the 48X microfiim addresses in relation to the microfiche
filmed. The QC printout 1ist shall include accession numbers,
fiche numbers, and beginning and ending frame numbers. Each frame
of every fiche shall be checked against the QC 11sts to confirm
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proper data entry and positioning at time of filming. Refer to
Section C.2.3 fer details for maintaining/assessing quality

standards for the NUDOCS database.

€.3.3.4.2 Resolution and Density

filmed as .he lest frame(s) of eaci
48X microfiche. The resolution targets of each microfiche shal’
be inspected using a microscope to ensure compliance with NARA
resolution requirements. PDR Daily Accession Lists filmed on 24X
microfiche shall not include resolution targets. To ensure proper
densities are being achieved during production, densities of all
microforms shall be monitored using a calibrated densitometer.
Fiche shall also be inspected periodically to assure proper format
alignment within grid specifications. Similar resolution and
density tests shall be performed on all processed aperture cards.

Resolution targets shall be

€.3.3.4.3 Archival Testing

The contractor shall be required to submit film samples weekly of
processed 105mm microfilm to a qualified laboratory for residual
thiosulfate testing. These tests are mandatory in order to
maintain consistent production of archival quality microfiim
Records of test results shall be meintained on-site by the
contractor and shall be available for NRC inspection.
Additionally, perfcdic tests shall be performed on aperture card
fi1m chips processed. These tests shall be performed, at a

minimum, on a quarterly basis.

€.3.3.5 Microform Duplication

arize the duplication requirements

The following paragraphs summ
ailed in the "JUDOCS

for microfiche and aperture cards as det
Operations Manual.

€.3.3.5.1 Distribution of Microfiche

Duplicate microfiche for distribution shall be produced using a
black or blue image appearing diazo film. Public Document Room
(PDR) and Central Files (CF) available microfiche shall be

duplicated on non-strip film,

Proprietary microfiche shall be duplicated on yellow strip film.
Duplicate fiche shall be collated maintaining a sequential order
and placed into acid-free fiche enveicpes in preparation for

deliveries.

Attachment 3 lists offices authorized for delivery of NRC NUDOCS
microforms. office locations, types and quantity of microforms
delivered, frequency of deliveries, and distribution and
maintenance responsibilities. The schedule of deliveries may be

amended upon direction of the NRC Project Officer.

The contractor shall be responsible for producing approximately
168 to 177 sets of 48X diazo duplicates weekly.
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£.3.3.5.2 Aperture Cards

A1l PDR and CF aperture cards shall be reproduced using
pre-printed salmon colored diazo aperture cards. Aperture cards
containing proprietary information shal) be reproduced using
yellow diazo aperture cards. Following duplication, the regular
flow duplicate aperture cards shall have the corresponding
accession number title on each. A1l aperture cards shall be
arranged in accession number order. In any one week, the
contractor shall be responsible for producing approximately 4 to 5
sets of duplicate aperture cards.

€.3.3.6 Document/Microform Distribution

This task addresses the return of processed documents to the NRC
and the delivery and maintenance of microform products as detailed

in the NUDOCS Operations Manual.
€.3.3.6.1 Document Recompilation

Following filming, individual documents are to be recompiled in
their original order for return to the NRC. The documents shall
be batched according to priority and availability and clearly
marked. The contractor shall deliver documents to the designated
NRC staff after processing. This process shal)l be completed
within five working days after recefving the documents from the

NRC.
C.3.3.6.2 Microform Deliveries

A1l loca) deliveries of duplicate 48X microfiche and aperture
cards shall be performed by the contractor courier. Microforms to
the NRC's remote office locations and LPDRs shall be packaged in
accordance with USPS regulations and sent to NRC for mailing.

€.3.3.6.3 Tub File Audits

Audits of the 48X microfiche tub files shall be normally performed
annually by the contractor, with the exception of the two PDR tub
files which shall be audited every four months. The contractor
shall be responsible for replacing missing, misfiled, or damaged
microfiche. Audits of tub files located other than in the
Washington, D.C. Metropolitan area (NRC headquarters) shall not be
performed unless approved in advance by the NRC Project Officer.

In addition to the required audits, the contractor shall be
responsible for the timely replacement of any missing, damaged, or
scratched 48X microfiche reported by the NRC and retrieve
microform as directed by NRC. Replacement microfiche will be
processed in accordance with duplicate production maximums

established in C.3.3.6.1.
C.3.3.6.4 Processing of Microfilm Address Records
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The contractor microfiche camera operator shall call for the run
of the microfiche Titler Interface Program (TIP) in order to
transfer microfiche address records from the microcomputer Titler
system to the NUDOCS database management system and to clear the
microfiche address file from the Titler system so that more
records can be stored.

The TIP program shall normally be run several times a day. The
daily microfiche address records are accumulated in a file on the
NUDOCS database management system. The NUDOCS database management
system query files are normally updated by this file during the
evening shift. The contractor shall ensure that operator
instructions are provided for the daytime and evening activities
and provide these to the NRC Project Officer for delivery to the
Computer Operations Supervisor.

Task 4. Text Processing
C.4.1 Introduction/Background

In addition to encoding the bibliographic data record information,
up to 10% (57 documents daily) of all documents designated for
NUDOCS document processing shall be captured in full text. Only
documents relating to certain categories or subject areas are
captured in full text in NUDOCS database management system.
Documents designated for full text processing may either be
received in hard copy or electronic format. Approximately 37,000
documents have been captured as full text in NUDOCS database
management system. Full text augments the Bibliographic Data
Record by capturing the text body of the document.

The following is a complete list of documents that are currently
captured in full text in NUDOCS:

-  Advisory Committee on Nuclear Waste (ACNW) Reports -
(1988-present)

- Advisory Committee on Reactor Safety (ACRS) and Advisory
Committee on Nuclear Waste (ACNW) full committee minutes and
subcommittee minutes (1990 - present)

ASLBP hearing transcripts on Seabrook (1988 - 1989)
Congressional Correspondence (Congressional questions and
answers and selected correspondence - 1988 - present)

- Enforcement Notifications (February 1990 - present)

- Generic Letters (mid-November 1988 - present)

-  High Level Waste Repository (HLWR) documents (April 1988 -

present)

ITS News

Licensee Event Reports (1984 - present)

NRC Bulletins (mid-November, 1988 - present)

NRC Information Notices (1987 - present)

Regulatory Guides (mid-November 1988 - present)

Title 10 of the Code of Federal Regulations

4.2 Task Management

o
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Tha contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents (57
minimum to 60 maximum). The contractor shall maintain statistics
and records indicating particulars such as documents received (by
category), format of submittal (hard copy or electronic), number
of documents and pages captured, etc. The contractor shall also
maintain statistics and records of staff hours expended,
categorized so as to allow prediction of future labor costs.

The NRC will determine what document types will be selected for
full text processing and the priority in which they will be
processed. If the creation of full text entries exceeds by 5% the
expected volume of 57 documents per day for more than 44
consecutive work days, ft will be considered as an increase in the
scope of work and a contract change order will be issued. If the
creation of full text entries fs less by 5% or more of the
expected volume of 57 daily average for more than 44 consecutive
work days, the government reserves the right to reduce the scope
of work and associated costs through contract modification. If
the creation of full text entries exceeds by 5% the expected
volume of 57 daily average for more than 44 consecutive work days,
it will be considered an increase in the scope of work and a
contract change order will be {ssued.

C.4.3 Operations

During the term of this contract, approximately 10% (57 documents
datly) of new accessions shall be stored in full text on the
system for search and retrieval. These documents shall require
scanning (1f not available in machine readable form) or text
conversion processing. The contractor shall also prepare to phase
in high density, low cost storage media such as optical disk, upon
direction of NRC. The contractor shall be responsible for thz
text processing operations (OCR scanning, text conversion, direct
transmission, etc.) that support the full text search and
retrieval functions of the NUDOCS database management system. The
contractor shall be responsible for the entering of the full text
into the NUDOCS database management system and the associated
bibliographic record shall be updated to reflect the availability
of the full text of the document.

C.4.3.1 Nuclear Materials Safety and Safeguards

The contractor shall process approximately 70 documents per week
in accordance with procedures established by Information Resources
Management/Nuclear Material Safety and Safeguards (IRM/NMSS) by

text processing.

This effort shall include scanning documents through an optical
scanner, performing editing and quality control checks, converting
documents to ASCII from the digitized hard copy, performing source
capture of electronic version of documents from the IBM 5520
system or the Agency Upgrade of Technology for Office Systems
(AUTOS) Local Area Network (LAN), and creating bibliographic
record entries.
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C.4.3.2 Quality Control

The contractor shall be responsible for the complete quelity
control of documents processed in full text ensuring that the
format of the text is the same as that of the original cocument.
Detailed procedures are provided in the NUDOCS Operations Manual.

Task 5. Abstract Processing
€.5.1 Introduction/Background

In addition to encoding the bibliographic data record information,
up to 10% (57 documents daily) of al) documents processed through
NUDOCS document process shall be abstracted according to the NRC

approved NUDOCS abstracting plan.

Abstracts are created for certain categories of documents. The
following 1s a complete 1ist of documents for which abstracts are

created:

-  Applications for Operating License Amendments (March 1988 -

present)

- Audit, Test and Safety and Technical Analysis Reports (March
1988 - January 1990)

-  Emergency Plans and Procedures and related revisions (March
1988 - present)

- Environmental Analysis and related reports (March 1988 -
January 1990)

- Federal Regulatfons and Federal Register Notices (March 1988 -

January 1990)

- NRC Bulletins, Circulars and Information Notices (March 1988 -
January 1990)

- Inspection Reports (March 1988 - present)

- Large HLWR DOE documents over 100 pages (March 1988 - present)

- Licensees, Amendments to Licenses and Permits (March 1988 -
January 1990)

- Non-Transcript Legal Documents from ASLBP, ASLAP, and NRC
(March 1988 - present)

- NUREG Reports (1984 - present)

- Office of Analysis and Evaluation of Operational Data (AEOD)
Reports (1988 - present)

-  Office of Secretary of the Commission (SECY) Reports (1988 -

present)
-  Preliminary Notification of Occurrence (PNO) (March 1988 -

present)
- Reguiatory and Safety Guides and Review Plans (March 1988 -

January 1990)
-  Systematic Assessment of Licensee performance (SALP) Reports

(1988 - present)
£.5.2 Task Management

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents
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(minimum of 57 to maximum of 60). The contractor shall maintain
statistics and records on the number of documents abstracted. The
NRC may determine siditional document types that should be
selected for abstract processing and will determine the priority
in which documents will be abstracted.

.f the creation of abstract entries exceeds by 5% the expected
daily volume of 57 documents for more than 44 consecutive work
days, it will be considered as an increase in the scope of work
and a contract change order will be issued. If the creation of
new accession numbers 1s less by 5% or more of the expected volume
of 57 daily average for more than 44 consecutive work days, the
government reserves the right to reduce the scope of work and
associated costs through cortract modification.

C.5.3 Operations

The contractor shall implement NRC approved specifications and
procedures (as specified in the NUDOCS Operations Manual) for
generating an abstract for each document. The objective for the
abstract is to provide an abbreviated surrogate for the full text
of the document which is suitable for browsing by users and which
may be searched by subject to identify items relevant to user

needs.

where possible, an informative abstract shall be generated.
Abstracts will be approximately 100-200 words g. When this is
not possible, a short descriptive abstract or note shall be
provided. These abstracts shal)l be entered to the NUDOCS database
management system and the associated bibliographic record shall be
updated to reflect the availability of the abstract.

Where justified, new documents shall be entered by machine
scanning. Where possible, new documents will be delivered to the
contractor in machine readable form to facilitate entering them

directly.
C.5.3.1 NUREGs

Current NUREG submissions average 375 per year (latest 3-year
average). Given current volumes of all other flows, a maximum of
600 documents per year is expected. NUREGs form the baseline for
the COMPILATION OF THE REGULATORY AND TECHNICAL REPORTS -
NUREG-0304 (Abstract Journal). NRC will provide an abstract of
approximately 200 words -in length with each NUREG document sent
for processing. Complete descriptions and examples of the
Abstract Journal are found in the NUDOCS Operations Manual.

€.5.3.2 Quality Control

The contractor shall be responsible for the complete quality
contro] of the abstracts which includes being held accountable for

content, form, style, spelling, abbreviations, etc.

Detailed procedures are provided in the NUDOCS Operations Manual.
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Task 6. Enhanced Document Processing
€.6.1 Introduction/Background

The NRC has a continuing interest in developing more expeditious
and cost-efficient methods of document processing, specifically
those related to the data entry processes and procedures delivered
under this contract. The contractor is responsible for review and
analysis of the existing procedures and process in order to
propose to the NRC more efficient and cost effective solutions
that will improve document throughput and reduce NRC staff effort
to retrieve information from the system.

.52 Task Management

The contractor shall undertake a continuous and on-going review of
the existing data elements, with the NRC Project Officer, to look
for improvements and efficiencies in all data entry fields. The
contractor shall maintain awareness of state-of-the-art
developments related to performing the document processing under
this contract. The objective of any enhancement is to retain only
those data elements which have substantial retrieval value and to
expedite the delivery of information to the agency staff. The
contractor shall make suggestions to the NRC Project Officer for

such enhancements.

C.6.3 Review

Examples of such a review might include but not be 1imited to the
following:

The contractor shall review the existing TITLE field with the NRC
Publications Office, through the NRC Project Officer, to determine
the desirability of providing a more readable title for the TITLE
LIST publications. This shall include enhanced subject term
content for search capabilities. The contractor shall provide a
specification and procedure for generating the enhanced TITLE

field.

The contractor shall examine knowledge based software in the area
of encoding and definition of procedural system interfaces with
the NRC's wordprocessing network to provide for reduced costs in
the area of text processing.

C.6.4 Approval
The contractor shall propose areas of review to the NRC Project

Officer including a review plan and schedule. Th> contractor
shall obtain approval for the review from the NRC Project Officer

prior to commencement of a detailed review.
Task 7 - Operational and User Support Services

€.7.1 Introduction/Background
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NUDOCS database management system users ave NKRL professional,
administrative and technica' perionne.., membevs of the public, and
licensees. The informatios or the Jatibase 'r used for a varfety
of regulatory efforts and must be accecsiple to *hese individuals
regardless of their level of understanaing 0 computer information
systems or its data. Telecommunications to the database by
off-site NRC user workstatisns are effected hy di-ect dial-up
phone lines, multiplexors, #"i mociems .

. 7.2 Task Management

The contractor shall provide all personnel necessary to perform
the user support requirements. The contractor shall maintain a
log of work performed which shall, at a minimum: categorize
hot-11ne calls; and detail the quantities, requests for and types
of special computer-generated reports, and generation of standard

deliverable reports and tapes.

e Operations

To acquaint large numbers of personnel with the system
efficiently, training sessions are required. Formal classroom
training 1s not within the scope of this contract and is delivered
under other contract vehicles managed by the NRC. However, input
to course development requiring specific knowledge of the system
and the data contained in the system is defined as a
responsibility of this contract. The contractor shall provide for
training program materials, offer introductory sessions at the
contractor factiiity (small group) for user support staff, NRC
contractors and Public clients, and deliver briefings and
workshops at NRC facilities (including regional locations) and
provide for advanced or specialized sessions arranged at the

request of the NRC.

A new occasional user will need on-going assistance in retrieval.
The contractor shall provide written materials describing the
workstation, keyboard special functions, terminology, construction
of codes, sign-on and record retrieval procedures at each
workstation to meet this requirement.

The contractor shall also staff a "hot-11ne" phone number to
answer user guestions, troubleshoot, and respond to questions
concerning data, and workstation questions that are not common or
microcomputer related; provide a referral service for vendor
software, telecommunications and machine problems that are
provided for through other agency contracts, process special
printout requests and provide searching support for users who are
not proficient and have an immediate need. The contractor shall
also maintain and update the NUDOCS Operations Manual on a monthly
basis. The contractor must receive the NRC Project Officer's
approval prior to issuing changes. Activity management shall
ensure a responsive mechanism for providing both routine and
specialized assistance to NRC users. User comments, suggestions,
complaints, etc., are to be documented along with proposed
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corrective action and presented in the Monthly Progress Report.

€.7.3.1 User Briefings and Workshops

The contractor shal( maintain user briefing/training program
materials. Advanced sessions tailored to specific usage of the
system shall be conducted at the convenience of the NRC. The
contractor shall provide up to 160 hours of fadividualized
workshops/briefings on an as-needed basis per year. Annual
workshop visits may be mede by contractor personnel to the five
NRC Regional Offices, Technical Training Center, and the Uranium
Recovery Field Office, Denver, Colorado or other sites as directed
by the NRC Project Officer. The NRC Project Officer must approve
in advance any travel to the regions or other distant locations
for workshop/briefing sessions and hi-monthly sessions for public

users.

The contractor shall provide the following user materials:
On-site Familiarization Manual, Pocket Guides, and additional
handouts concerning special areas of interest as needed.

c.7.3.1.3 User Manuals

The contractor shall be responsible for the generation of the
NUDOCS database management system Users Manual and related
documentation. The contractor shall also be responsible for
maintaining the Master Copy of the Users Manual.

€.7.3.1.2 ITS Newsletter

The contractor shall suggest topics for the NRC Project Officer's
approval for articles to appear in the ITS Newsletter on a
quarterly basis. The contractor shall be responsiblc for
developing and writing a comprehensive informational article to be
included in the ITS Newsletter on the topic approved by the NRC
Project Officer.

The contractor shall submit the draft article to the NRC Project
Officer for review and comment, edit the resulting copy, and
resubmit the article for final approval and publication.

£.7.3.2 User Assistance

The contractor shall provide support services to users as
described below:

€.7.3.2.1 Hot Line Haintenance

The contractor shall maintain and staff a "hot-11ne" telephone to
provide user assistance. Dur ing the hours oi 8:00 a.m. to 5:00
p.m., Eastern Time, the hot-1ine shall be staffed by a contractor
employee who 1s able to validate the availability of the
application system, and answer questions about search selection,
ad hoc report gereration and corrections to data on the system,
and provide proper referral to other agency comgonents if the
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question relates to vendor software or telecommunications.

The originator, subject and detailed resolution of hot 1ine calls
and other assistance shall be completed and included 1 the
Monthly Progress Report.

E.F.0.8:-% Ad Hoc Reportis

The contractor shall process all reguests for ad hoc reports or
special printouts from the users. A log of all ad hoc requests
and subsequent actions, shall be maintained by the contractor.
These reports shall be generated utilizing standard query language
capabilities (do not require programming at the leve! of an
applications programmer) or shall be submitted with appropriate
paramater settings as preprogrammed (supplied by the NRC) batch

jobs.
c.7.3.2.3 User Workstation Maintenance

The contractor shall be responsible for regularly inspecting the
local user workstations to ensure that all equipment is
operational (PCs and peripherals, microfiche reader/printers, and
telecommunications equipment, etc.). Equipment in need of repair
or maintenance shall be reported to the appropriate NRC providers
of maintenance service and verified on subsequent inspection
checks. Inspections shall at a minimum be performed on the same
schedule as the delivery of contractor-produced microform to user

workstations.
c.7.3.2.4 Report Generation

The contractor shall produce both scheduled (deliverable reports
and tapes as defined in Attachment 3) and ad-hoc reports in a
timely manner. The contractor shall combine ad-hoc report
requests where possible. If any ad-hoc report 15 expected to
entai] more than & hours combined run and print time, prior
written approval of the Project Officer must first be obtained.

1f such a report is expected to be run on a routine (fixed
occurrence) basis, the NRC Project Officer shall be provided with
this information along with the batch job name, the name of the
requester (the NRC Project Officer shall ensure that an
appropriate modification to the deliverables section of this
contract shall be made) and parameter settings for delivery to the
Computer Operations Supervisor When reports are printed, it
shall be the responsibility of the contractor to ensure accuracy
and compieteness of the report and delivery to the user requesting

the report.

The contractor shall enter NRC-provided abstract and index terms
and associate them with the data record by accession number for a
maximum of 600 NUREG documents annually. The contractor shall
also provide three quarterly tapes and one cumulative annual
magnetic tape of the Abstract Journal to the NRC as specified in

the NUDOCS Operations Manual.
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question relates to vendor software or telecommunications.

The originator, subject and detailed resolution of hot 1ine calls
and other assistance sh.11 be completed and included 1: the
Monthly Progress Report.

c.7.3.2.2 Ad Hoc Reports

The contractor shall process all requests for ad hoc reports or
special printouts from the users. A log of all ad hoc requests
and subsequent actions, shall be maintained by the contractor.
These reports shall be generated utilizing standard query language
capabilfties (do not require programming at the level of an
applications programmer) or shall be submitted with appropriate
parameter settings as preprogrammed (supplied by the NRC) batch

jobs.

€.7.3.2.3 User Workstation Maintenance

The contractor shall be responsible for regularly inspecting the
local user workstations to ensure that all equipment is
operational (PCs and peripherals, microfiche reader/printers, and
telecommunications equipment, etc.). Equipment in need of repair
or maintenance shall be reported to the appropriate NRC providers
of maintenance service and verified on subsequent inspection
checks. Inspections shall at a minimum be performed on the same
schedule as the delivery of contractor-produced microform to user

workstations.
c.7.3.2.4 Report Generation

The contractor shall produce both scheduled (deliverable reports
and tapes as defined in Attachment 3) and ad-hoc reports in a
timely manner. The contractor shall combine ad-hoc report
requests where possible. If any ad-hoc report is expected to
entai) more than 4 hours combined run and print time, pricr
written approval of the Project Officer must first be obtained.

1f such a report is expected to be run on a routine (fixed
occurrence) basis, the NRC Project Officer shall be provided with
this information along with the batch job name, the name of the
requester (the NRC Project Officer shall ensure that an
appropriate modification to the deliverables section of this
contract shall be made) and parameter settings for delivery to the
Computer Operations Supervisor. When reports are printed, it
chall be the responsibility of the contractor to ensure accuracy
and completeness of the report and delivery to the user requesting

the report.

The contractor shall enter NRC-provided abstract and index terms
and associate them with the data record by accession number for a
maximum of 600 NUREG documents annually. The contractor shall
also provide three quarterly tapes and one cumuiative annual
magnetic tape of the Abstract Journal to the NRC as specified in

the NUDOCS Operations Manual.
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The contractor shall provide a monthly tape entitled "Title List
Journal" (NUREG-0540) which consists of all publicly available
documents processed through NUDOCS each month. The contractor
shall provide tapes to the NRC as specified in the NUDOCS

Operations Manual.
Task 8 - Relocating the NUDOCS Facility
c.8.1 Introduction/Background

It 1s not presently planned to relocate the NUDOCS Information
Facility to other corporate space. However, it fs possible that
at least one move may occur at some point in the 1ife of this

contract.
c.8.2 Move Plan

The contractor shall provide a plan for relocating the NUDOCS
Information Facility to other corporate space at the request of
the NRC Contracting Officer.

At a minimum the plan shall include:

Anticipated cost

Proposed schedule

Technical aporoach

Anticipated problems

Alternatives to cope with service disruption
A facility layout redesign

€.8.3 Moving

Offerors must include a cost estimate for relocating the NUDOCS
Information Facility in their cost proposal.

The contractor shall be responsible for providing all personnel
and equipment necessary to relocate the NUDOCS Information
Facility after receiving approval from the NRC Contracting Officer
and NRC Project Officer. This service may be provided by
contractor personnel or may be subcontracted.

[End of Clause]
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TRAVEL APPROVAL: [®BR SR

a. A1) domestic ivave reycccer Che P wprrera] of the

Project Officer

b. A1l foreign travel must bLe approvet o advioce by the NRC on
NRC Form 445 and shal) be ir comyp’iance with 52 247-63, Preference
For U.S. Flag Air Carriers. Such approval will be communicated in
writing through the Contracting Officer.

[End of Clause]
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SECTION D - PACKAGING AND MARKING

D.1 PACKAGING AKD MARKING (MAR 1987)

The Contractor shall package material for shipment to the NRC in
such a manner that will ensure acceptance by common carrier and
safe delivery at destination. Containers and closures shall
comply with the Interstate Commerce Commission Regulations,
Uniform Freight Classification Rules, or regulations of other
carriers as applicable to the mode of transportation. On the
front of the package, the Contractor shall clearly identify the
contract number under which the product is being provided.

[End of Clause]
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 PLACE OF INSPECTION AND ACCEPTANCE (MAR 1987)

Inspection and acceptance of the deliverable items to be
furnished hereunder shall be made by the Project Officer at the

destination.
[End of Clause]
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E.3

SECTION F - DELIVERIES OR PERFORMANCE

PREPARATION OF TECHNICAL REPORTS (JUN 1991)

A1l technical reports required by Section C and all Technical
Progress Reports required by Section F are to be prepared in
accordance with the attached NRC Handbook 3.8. NRC Handbook 3.8
is not applicabie to any Contractor Spending Plan (CSP) and any
Financial Status Report that may be included in this contract.
(See Section J for list of Attachments).

[End of Clause]

TECHNICAL PROGRESS REPORT (OMB CLEARANCE NUMBER 3150-0112)
(JUN 1988)

The Contractor shall provide a monthly Technical Progress Report
to the Project Officer and the Contracting Officer. The report is
due within 15 calendar cays after the end of the report period and
shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period
of performance, and the period covered by the report. Each report
chall include the following for each discrete task:

a. A listing of the efforts completed during the period,;
milestones reached or, if missed, an explanation provided;

b. Any problems or delays encountered or anticipated and
recommendations for resolution; (if the recommended resolution
involves a contract modification, e.g., change in work
requirements, level of effort (cost) or schedule delay, the
Contractor shall submit a separate letter to the Contracting
Officer identifying the required change and estimated cost
impact).

c. A summary of progress to date, and
d. Plans for the nexi reporting period.
[End of Clause]

FINANCIAL STATUS REPORT (OMB CLEARANCE NUMBER 3150-0112)
(JUN 1988)

The Contractor shall provide « monthly Financial Status Report
1o the Project Officer and the Contracting Officer. The report is
due within 15 calendar days after the end of the report period and
<hall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period
of performance, and the period covered by the report. Each report
shall include the following for each discrets task:
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1) Total Estimated Contract Amount.
2) Total Funds Obligated to Date.
3) Total Costs Incurred This Keporting Period.

4) Total Costs Incurred to Date.
§) Provide a detail of al)l direct and indirect costs incurred

during the reporting period for the entire contract or
each task, if t is a task ordering contract.

6) Balance of Obligations Remaining.

7) Balance of Funds Required to Complete Contract/Task Order.

8) CSP Status:

(a) Project Percentage (%) of Completion cumulative
through the report period for the Project/Task
Order as reflected in the current CSP.

(b) Indicate if there has been a significant change in the
original Contractor Spending Plan (CSP) projection in
either dollars or percentage of completion. Identify
what the change is, the reasons for the change,
whether there 1s any projected overrur, and when
additional funds would be required. If there have
been no changes to the original NRC appruved CSP
projections, a written statement to that effect is
sufficient in 1ieu of submitting a detailed
response to this item 8.

9) A revised CSP is required with the Financial Status Report
whenever the Contractor or the Cortracting Officer has
reason to believe that the total cost for performance of
this contract will be either greater or substantially
less than what had been previously estimated.

1f the data in this report indicates a need for additional
funding beyond that already obligated, this information may only
be used as backup to the official reguest for funding required in
accordance with the Limitation of Cost (LOC) clause, FAR
§2.232-20, or the Limitation of Funds (LOF) clause, FAR 52.232-22.

[End of Clause]
PLACE OF DELIVERY--REPORTS (JUN 1988)

The items to be furnished hereunder shall be delivered, with all
charges paid by the Contractor, to:

(a) Project Officer (4 copies)



Page 45

Section F

RS~I1RM=-92-192

(b) Contracting Officer (1 copy)
[End of Clause]

F.5 DURATION OF CONTRACY PERIOD (MAR 1987)

F.6

ALTERNATE II (MAR 1987)

This contract shall commence on __*___ and will expire on
. The term of this contract may be extended at the option

of the Governmsent for an additfomal _"___.
lEnd of Clause]

REPORTING REQUIREMENTS (SPECIAL)

The contractor shall maintain an accurate account of all
expenditures, direct labor charges, direct labor hours per
activity/task, other direct (non labor) charges, indirect costs,
and all resources expended or projected. These records shall be
maintained in a systematic manner that allows accurate prediction
of future efforts and costs, and shall be available for NRC
inspection without prior notice.

The contractor shall provide a Weekly Production Indi:iators Report
to the NRC Project Officer and other NRC staff (see Attachment 3
Contract Deliverables) that gives a full accounting of document

hand1ing and processing statistics.

There shall be three priority levels of documents processed that
are distributed via the Regulatory Information Distribution System
(RIDS). The documents which fall into each category will be
determined by the NRC NUDOCS Section.

The first level which constitutes approximately 40% of the
documents distributed via the Regulatory Information Distribution
System (RIDS) will be fndexed at the NRC on-site bibliographic
location. The second level, which constitutes approximately 20%
of the RIDS distributed documents, will be processed on an
expedited basis at the contractor facility, with normal turnaround
time not to exceed two days. The third Tevel, comprising the
remaining 40% of RIDS distributed documents, will be processed at
2 lower priority at the contractor facility.
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Weekly Production Indicators Report shall include but not be
limited to:

- numrer of standalone docume.ts received in each of the
rn-jority processing categuries,

-  number of unique documents (NUDOCS ANOs) produced in each of
the prierity processing categories;

- number of micrographic items produced; pages and documents;

- number of duplicate documents and duplicate enclosures
received;, -

- listing of special ad hoc computer reports generated,

- list of rejected documents and cause for rejaction;

- number of standalone documents abstracted;

- number of standalone documents captured in full text;

- number of pages captured in full text.

The contractor shall provide a Monthly Progress Report for each
Task to the NRC Project Officer and other HRC staff (see

Attachment 3 Contract Deliverables).

Monthly Progress Report shall include but not be 1imited to:

- {dentificaticr of each task;

- a summary of work performed during the reporting period for
each task, including appropriate statistics,

- a discussion of current problems, tne proposed corrective
action, and an analysis of impact on other parts of the system,

- a discussion of project plans,

- & prospective 1isting of project deliverables and their
schedules;

-  major activities, accomplishments, status and assocfated staff
hours expended,
results of Quality Assurance sampling of data elements;

-  Hardware Problem and Maintenance Report;

- 1ist of calls placed to the Hot Line which includes the
originator, subject and resolution of the call;

- recommendations for cost efficiencies;

- suggestions for information retrieval efficiencies;

- total monthly production per activity (i.e.,
- number of pages for Image processing (micrographics),

number of pages for Full Text processing,

- number of Accession Numbers for Encoding,
- number of Accession Numbers Abstracting).

-~ tota) monthly Accession Numbers processed,

- tota)l monthly Accession Numbers processed in full text,;

- status of user suggestions received via electronic system,

- documentation report program change log;

- user statistics.

The contractor shall provide on a monthly basis and as part of the
Monthly Progress Report, a section that includes the same
information categories required in the Weekly Production
Indicators Report summarized as a monthly snapshot.
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6.1

G.2

SECTION G = CONTRACT ADMINISTRATION DATA

INDIRECT COST RATES (JUN 1988)

a. Pending the establishment of final indirect rates which
shall be negotiated based on audit of actual costs, the Contractor
shall be refmbursed for allowable indirect ~osts as follows:

b. The Contracting Officer may adjust the above rates as
appropriate during the term of the contract upon ascceptance of any
revisions proposed by the Contractor. It {is the Contractor's
responsibility to notiry the Contracting Officer in accordance
with 52.232-20 - Limitation of Cost or 52.232-22 - Limitation of
Funds, as applicable, 1f such change(s) affect(s) performance of
work within the establishad cost or funding limitations.

[End of Clause]

PROJEL, ' ‘CER AUTHORITY (JUN 1988)

(a) The Contracting Officer's authurized representative
hereinafter referred to as the Project Officer for this contract

is:

Address: ___*

Telephoiie Number: ___* ___

(b) Performance of the work under this contract shall be
subject to the technical direction of the NRC Project Officer.
The term "Technical Direction" {s defined to include the

following:

(1) Technical direction to the Contractor which shifts work

emphasis between areas of work or tasks, fills 1n details or
otherwise serves to accomplish the contractual statement of work.

(2) Provide zdvice and guidance to the Contractor in the
~reparation of drawings, specifications or technical portions of

the work description.

(3) Review and, where required by the contract, approval of
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technical reports, drawings, specifications and technical
information to be delivered by the Contractor to the Government

under the contract.

¢) Technical direction must be within the general statement of
wnrk stated in the contract. The Project Officer does not have
3 authority to and may not {ssue any technical direction which:

(1) Constitutes an assignment of additional work outside the
general scope of the contract.

(2) Constitutes a change as defined in the “"Changes" clause
of this contract.

(3) In any way causes an increase or decrease in the total
estimated contract cost, the fixed fee, if any, or the time
required for contract performance.

(4) Changes any of the expressed terms, conditions cr
specifications of the contract.

(5) Terminates the contract, settles any claim or dispute
arising under the contract, or jssues any unilateral directive

whatever.

(d) A1l technical directions shall be issued in writing by the
Project Officer or shall be confirmed by such person in writing
within ten (10) working days after verbal issuanze. A copy of
said written direction shall be furnished to the Contracting

Officer.

(e) The Contractor shall proceed promptly with the performance
of technical directions duly {ssued by the Project Officer in the
manner prescribed by this clause and within such person's
authority under the provisions of this clause.

(f) If, in the opinfon of the Contractor, any instruction or
direction issued by the Project Officer is within une of the
categories as defined in c above, the Contractor shall not proceed
but shall notify the Contracting Officer in writing within five
(5) working days after the receipt of any such instruction or
direction and shall request the Contracting Officer to modify the
contract accordingly. Upon receiving such notification from the
Contractor, the Contracting Officer shall issue an appropriate
contract modification or advise the Contractor in writing that, in
the Contracting Officer's opinion, the technical direction is
within the scope of this article and does not constitute a change

under the Changes Clause.

Any unauthorized commitment or direction {ssued by the
Project Officer may result in an unnecessary delay in the
Contractor's performance and may even result in the Contractor
expending funds for Jnallowable custs under the contract.

(h) A failure of the parties to agree upon the rature of the
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G.3

G.4

instruction or direction or upon the contract action to be taken
with respect thereto shall be subject to §52.233~1 - Disputes.

(1) In addition to providing technical direction as defined
above, the Project Officer is responsible for:

(1) Monitoring the Contractor's technical progress, including
surveillance and assessment of performance, and recommending to
the Contracting Officer changes in requirements.

(2) Assisting the Contractor in the resolution of technical
problems encountered during performance.

(3) Reviewing all costs requested for reimbursement by the
Contractor and submitting to the Cortracting Officer
recommendations for approval, disapproval, or suspension of
payment for supplies and services required under this contract.

[End of Clause]
ARTICLE DELETED

TRAVEL REIMBURSEMENT (JUN 1988) ALTERNATE 1 (JUN 1988)

a. The Contractor is encouraged to use Government rontract
airlines, AMTRAK rai) service, and discount hotel/mote] properties
in order to reduce the cost of trav:l under this contract. The
Contracting Officer will, upon request, provide ~ach additional
traveler with a letter of identification which required in
order to participate ir this program. The Fedeval lravel
Directory (FTD) identifies carriers, contract fares, schedules,
payment conditions, and hotel/mote] properties which offer their
services and rates to Government contractor personnel traveling on
official business under this contract. The FTD, which 1s {ssued
monthly, may be purchased from the U.S. Government Printing
Office, Wasnington, DC 20402.

b. The Contractor will be reimbursed for reasonable domestic
travel costs incurred directly and specifically in the performance
of this contract. The cost lim{tations for trave! coitls are
determined by the Federal Travel Regulations tha! are in effect on
the date of the trip. These Regulations specify the daily max i mum
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G.5

per diem rates for specific localities within the Conterminous
United States (CONUS), the standard CONUS rate, the allowance for
meals and incidental expenses (M&IE), the cost of travel by
privately owned automobile, and the items which require recefpts.
A copy of the Regulations may be obtained from the Superintendent
of Documents, Government Printing Office, Washington, DC 20402.

c. When the Government changes the Federal Travel Regulations,
it 1s the responsibility of the Contractor to notify the
Contracting Officer in accordance with the Limitation of Cost
clause of this contract 1f the Contractor will be unable to make
all of the approved trips and remain within the cost and fee
limitations of this contract due to the changes.

d. The rates for foreign travel are established by the u.S.
Department of State and are listed in a publication entitled
"Maximum Travel Per Diem Allowances For Foreign Areas". Copies of
this publication may be obtained from ihe U.5. Government Printing
Office, Washington, 0.C. 20402.

[End of Clause]
REMITTANCE ADDRESS (MAR 1987)

If 1tem 15C. of the Standard Form 33 has been checked, enter the
remittance address below:

Address:

[End of Clause]
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H.1

SECTION H - SPECIAL CONTRACT REQUIREMENTS

KEY PERSONNEL (JUN 1988)

a. The following individuais are considered to be essential to
the successful performance of the work hereunder.

The Contractor agrees that such personnel shall not be removed
from the contract work or replaced without compliance with
paragraphs b and ¢ hereof.

b. 1f one or more of the key personnel, for whatever reason
becomes, or 1s expected to become unavailable for work under this
contract for a continuous period exceeding 30 work days, or is
expected to devote substantially less effort to the work than
indicated in the proposal or initially anticipated, the Contractor
shal) immeciately notify the Contracting Officer and shall,
subject to the concurrence of the Contracting Officer, promptly
replace such personnel with personnel of at least substantially
equal ability and qualifications.

«. A1l requests for approval of substitutions hereunder must be
in writing and provide a detailed explanation of the circumstances
necessitating the proposecd substitutions. They must contain a
complete resume for the proposed substitute and other information
requested by the Contracting Officer to approve or disapprove the
proposed substitution. Tne Contracting Officer will evaluate such
requests and promptly notify the Contractor of hic/her approval or
disapproval thereof in writing.

d. If the Contracting Officer determines that:

(1) Suitable and timely replacement of key personnel who have
been reassigned, terminated or have otherwise become unavailable
for the contract work is not reasonably forthcoming; or

(2) That the resultant reduction of effort would be so
substantial as to impair the successful completion of the
contract, the contract may be terminated by the Contracting
Officer for default or for the convenience of the Government, as
appropriate. If the Contracting Officer finds the Contractor at
fault for the condition, the contract price or fixed fee may be
equitably adjusted downward to compensate the Government for any
resultant delay, loss or damage.
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H.2

H.3

H.4

H.5

[End of Clause]
SAFETY, HEALTH, AND FIRE PROTECTION (MAR 1987)

The Contractor shall take all reasonable precautions in the
performance of the work under this contract to protect the health
and safety of employees and of members of the public and to
minimize danger from all harards to 1ife and property and shall
comply with all applicable health, safety, and fire protection
regulations and requirements (including reporting requirements) of
the Commission and the Department of Labor. In the event that the
Contractor fails to comply w'th these regulations or requirements,
the Contracting Officer, may without prejudice to any other legal
or contractual rights of the Commissfon, {ssue an order stopping
all or any part of the work; thereafter, a start order for
resumption of work may bs issued at the discretion of the
Contracting Officer. The Contractor shall make no claim for an
extension of time or fur compensation or damages by reason of or
in connection with sucli work stoppage.

[End of Clause]
DISSEMINATION OF CONTRACT INFORMATION (JUN 1991)

The Contractor shall comply with the requirements of the
attached NRC Handbook 3.8 and, 1f applicable, NRC Manua)l Chapter
3206 (See Section J for List of Attachments) regarding
publications o~ dissemination to the public of any information,
oral or written, concerning the work performed under this
contract. Failure to comply with this clause shall be grounds for

terminaticn ot this contract.
[End of Clause]
PRIVATE USE OF CONTRACT INFORMATION AND DATA {JUN 1988)

Except as specifically authorized by this contract, or as
otherwise approved by the Contracting Officer, information and
other data developed or acquired by or furnished to the Contractor
in the performance of this contract shall be used only in
connection with the work under this contract.

[End of Clause]
GOVERNMENT FURNISHED EQUIPMENT/PROPERTY (JUNE 1988)

a. The NRC will provide the contractor with the following items

f nder this contract:
or use u " ALL NECESSARY EQUIPMENT/SUPPLIES

b. Only the equipment/property listed above in the gquantities
shown will be provided by the Government. This property is
subject to the provisions of the Government Property clause under
this contract. A1l other equipment/property required in
performance of the contract shall be furnished by the Contractor.
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[End of Clause]
SITE ACCESS BADGE REQUIREMENTS (JUN 1988)

During the 11fe of this contract, the rights of ingress and
egress for contractor personne)l shall be made available as
required. In this regard, all contractor personne! whose dutfes
under this contract require their presence on-site shall be
clearly identifiable by a distinctive badge furnished by the
Government. The Project Officer will assist the Contractor in
obtaining the badges for the contractor personnel. It is the sole
responsibility of the Contractor to ensure that each employee has
proper identification at all times. A1)l prescribed identification
shall be immediately delivered to the Security Office for
cancellation or disposition upon the termination of employment of
any contractor personnel. Contractor personne] must have this
identification in their possession during on-site performance
under this contract. It is the Contractor's duty to ensure the
safeguarding of any Government records or data that contractor
personnel may come into contact with. Adherence with special
requirements for Foreign Nationals, in accordance with NRC Manual
Chapter 2101, Part VII.C, is the responsibility of the Contractor.

[End of Clause]

DENIAL OF FEDERAL BENEFITS TO INDIVIDUALS
CONVICTED OF DRUG TRAFFICKING OR POSSESSION (SEP 1990)

In the event that an award is made to an individual, Section
5301 of the Anti-Drug Abuse Act of 1988 (P.L. 100-690) may be
cause for denfal of specific benefits to individuals convicted of

drug trafficking or possession.

[End of Clause]
ENGINEERING CHANGES (ADP REQUIREMENTS) (JUN 1988)

(a) After contract award, the Government may solicit, and the
Contractor is encouraged to propose independently, engineering
changes to the equipment, software specifications or other
-~ai;rejents of this contract. These changes may be proposed to
save money, to improve performance, to save energy, or to satisfy
increased data processing requirements. However, {f proposed
changes relating to improved performance are necessary to meet
increased data processing requirements of the user, those
requirements shall not exceed the contract requirements by more
than 25 percent. If the propused changes are acceptable to both
parties, the Contractor shall submit a price change proposal to
the Government for evaluation within 30 days of such acceptance.
Those proposed engineering changes that are acceptable to the
Government will be processed as modifications to the contract.

(b) As & minimum, the following information shall be submitted
by the Cortractor with each proposal:



Page 54
RS-IRM-52-192 Section H

(1) A description of the difference between the existing
contract requirement and the proposed change, and the comparative
advintages and disadvantages of each;

(2) Itemized requirements of the contract which must be
changed 1f the proposal {s adopted, and the proposed revision to
the contract for each such change;

(3) An estimate of the changes ‘n performance and cost, 1f
any, that will result from adoption of the proposal;

(4) An evaluation of the effects the proposed change would
have on collateral costs to the Government such as
Government~-furnished property costs, costs of related items, and
costs of maintenance and operation, and

(5) A statement of the time by which the change order
adopting the proposal must be fssued so as to obtain the marimum
benefits of the changes during the remainder of this contract,
also, any effect on the contract completion time or delivery
schedule shall be identified.

(c) Engineering change proposals submitted to the Contracting
Officer shall be processed expeditiously. The Government shall
not be liable for proposal preparation costs or any delay in
acting upon any preoposal submitted pursuant to this clause. The
Contractor has the right to withdraw, in whole or in part, any
engineering change proposal not accepted by the Government within
the period specified in the engineering change proposal. The
decision of the Contracting Officer as to the acceptance of any
such proposal under this contract shall be final and shall not be
subject to the "Disputes" clause of this contract.

(d) The Contracting Officer may accept any engineering change
proposal submitted pursuant to this clause by giving the
Contractor written notice thereof. This written notice may be
given by issuance of a modification to this contract. The
Contractor shall remain obligated to perform in accordance with
the terms of the existing contract.

(e) If an engineering change proposal submitted pursuant to
this clause is accepted and applied to this contract, an equitable
adjus*ment in the contract price and in any other affected
provisions of this contract shall be made in accordance with this
clause and other applicable clauses of this contract. When the
cost of performance of this contract ‘s increased or decreased as
a result of the change, the equitable adjustment increasing or
decreasing the contract price shall be in accerdance with the
"Changes" clause rather than under this clause, but the resulting
contract modification shall state that it is made pursuant to this

clause.
(f) The Contractor is requested to identify specifically any

information contained in the engineering change proposal which it
prefers not be disclosed to the public. The identification of
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information as confidential and/or proprietary is for information
purposes only and shall not be binding on the Government to
prevent disclosure of such information. The Contractor is advised
that such information may be subject to release upon request
pursuant to the Freedom of Information Act (5 U.S.C. 552).

[End of Clause]

GLOSSARY OF ADP TERMS (JUN 1988)

The definitions and explanations set forth in this glossary are
an integral part of the terms and conditions of this contract.

a. Data Processing Equipment System and/or Subsystem. The
complement of individual machines and operating software furnished
by the Contractor and acquired to operate as an integrated group.

b. Equipment. An all inclusive term which refers either te
an individual machine or to the tota' complement of machines
required to operate as an integrated group.

c¢. Equipment and/or Operating Software Failure. A
malfunction in the contractor-supplied equipment and/or operating
software, excluding all external factors, which prevents the

accomplishment of the job.

d. Installation Date. The date by which the Contractor must
have the ordered ecuipment ready for use by the Government.

e. Machine. An individual unit, including features installed
thereon, of a data processing system, or subsystem, identified by
a type and/or model number, such as a central processing unit,
additional memory module, a tape unit, a card reader, etc.

f. Mechanical Replacement. The replacement of one machine
for another occasioned by the mechanical condition of the
equipment teing replaced.

Operating Software. Those routines that interface
directly with hardware (including peripheral devices), the
computer operations, applications and utility programs.

h. Operational Use Time. The time during which equipment is
in actual operation, exclusive of idle time, standby time, or
maintenance time ciue to machine failure; not synonymous with

"power-nff" time.

i Preventive Maintenance. That mafntenance performed by the

Contractor which is designed to keep the equipment in proper
operating condition. It is performed on a scheduled basis.

j. Principal Period of Maintenance. Any 9 consecutive hours
per day, including an offic.a] meal period not to exceed 1 hour
per day, between the hours of 7:30 . and 4:00 Monday through
Friday, excluding holidays observed at the NRC installation.
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k. Extenced Maintenance Perivg Jotior.  Optivn to require
maintenance service doring ‘any extension o' the P~incipal Period
of Maintenance at a fixed price for such pesvue. regardless of the

number of calls resuestea Quriay sich pe=t 50,

1. Remedia} Maintenance 'hal maintenance yerformed by the
Contractor which results from Lyntractor supp’ied equipment or
operating software failure. It is performed as required and is
therefore on an unscheduled basis.

m. Total Monthly Charges.

(1) Rental. All monthly charges for the use (rental) of
equipment and software and for maintenance thereof.

(2) Maintenance of Government-owned. A1l monthly charges
for the maintenance of equipment and software supplied under this

contract.

n. Alteration. An alteration is defined as any change to &

machine which deviates from the physical, mechanical, or
electrical machine design (including microcode), whether or not

additional devices or parts are required.

o. Attachment. An attachment is defined as the mechanical,
electrical, or electronic interconnection of equipment
manufactured by other than the original equipment manufacturer and
connected to the machine or system.

(End of Clause]
FIPS PUBS AND STANDARDS COMPLIANCE (MAR 1987)

In no case shall the Contractor or any subcontractor take any
action ur use any replacement parts that would result in equipment
that 1s not in compliance with applicable FIPS PUBS and Standards
(See Section J for List of Attachments) without written approval

of the Contracting Officer.
(End of Clause]

SPECIAL BILLING REQUIREMENTS

In addition to the requirements contained in Article F.3, the
following data shall be provided with the contractor's
monthly invoice for costs {ncurred and invoiced:

1. Staff (including subcontractors) labor hours and cost by
task area and labor category;

2. Total monthly cost per task;
3 Staff labor hours and dollars expended by task area,

provided both cumulatively on a year-to-date basis and on
a total contract basis each month;

4 A1l o' 'r expenditures for the month ir which they
were . .urred, 1.e. rent, travel, etc.,

. 811 sanlirahle nverhead costs by task area each month;
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H.12 ALTERNATIVE TECHNOLOGIES

In order to meet the growing needs of the Commission, it will be
necessary for the cortractor to become familiar with, evaluate, and
provide alternative proposals related to state-of-the-art document
processing procedures and techniques to increase both the efficiency
and cost effectiveness of the document processing activities specified
under this contract. Contractor proposals shall include alternatives
for taking advantage of the latest document processing technology. The
Office of Information Resources Management will review and evaluate
contractor proposals to determine whether or not the proposed
alternatives are sound and evaluate the application to the overall
document management needs of the agency.

(End of Clause)
H.13 DETERMINATION OF MINIMUM WAGES AND FRINGE BENEFITS (NOV 1989)

Each employee of the Contractor or any subcontractor performing
services under this contract shall be paid at lez-t the minimum
allowalsle monetary wage and fringe benefits prescribed under the U.S.
Department of Labor Wage Determination Number shall be incorporated
into this solicitation by subsequent amendment.

(End of Clause)
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PART 11 = CONTRACT CLAUSES

Section 1

SECTION I = CONTRACT CLAUSES

52.252-2 CLAUSES INCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or more

with the same force and effect as i{f they were
Upon request, the Contracting Officer will make

ava

I.

ilable.

clauses by reference,
given in full text.
their full text

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES

NUMBER

52

52.
$2.
52.
52.
52.

52.

52.

52
52

52

.202~1
203-1
203-3
203~5
203-7
203-12

209-6

.215-1

.215-2
.215-22

.215-24

.215-26
.215-27

.215-33
.215-39

.216~7
.216-8
.219-8
219-13

.219-14
.220-3

.222-3

52.222-41

52.222-43

TITLE

DEFINITICNS

OFFICIALS NOT TO BENEFIT
GRATUITIES

COVENANT AGAINST CONTINGENT FEES
ANTI-KICKBACK PROCEDURES
LIMITATION ON PAYMENTS TO
INFLUENCE CERTAIN FEDERAL
TRANSACTIONS

PROTECTING THE GOVERNMENT'S
INTEREST WHEN SUBCONTRACTING WITH
CONTRACTORS DEBARRED, SUSPENDED,
OR PROPOSED FOR DEBARMENT
EXAMINATION OF RECORDS BY
COMPTROLLER GENERAL

AUDIT - NEGOTIATION

PRICE REDUCTION FOR DEFECTIVE
COST OR PRICING DATA
SUBCONTRACTOR COST OR

PRICING DATA

INTEGRITY OF UNIT PRICES
TERMINATION OF DEFINED BENEFIT
PENSION PLANS

ORDER OF PRECEDENCE

REVERSION OR ADJUSTMENT OF PLANS
FOR POSTRETIREMENT BENEFITS OTHER
THAN PENSIONS (PRB)

ALLOWABLE CuST AND PAYMENT

FIXED FEE

UTI_IZATION OF SMALL BUSINESS
CONCERNS AND SMALL

DISACVANTAGED BUSINESS CONCERNS
UTILIZATION OF WOMEN-OWNED

SMALL BUSINESSES

LIMITATICNS ON SUBCONTRACTING
UTILIZATION OF LABOR SURPLUS
AREA CONCERNS

CONVICT LABOR

SERVICE CONTRACT ACT OF 1965, AS

AMENDED
FAIR LABO® STANDARDS ACT

DATE

SEP 1991
APR 1984
APR 1984
APR 1984

OCT 1988
JAN 1990

NOV 1992

APR 1984

DEC 1989
JAN 1991

DEC 1991

APk 1991
SEP 1989

JAN 1986
JUL 1991

JUL 1991
APR 1984
FEB 1990
AUG 1986

JAN 1991
APR 1984

APR 1984
MAY 1989

MAY 1989
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1.2

52.
52.

.222-35

52

52

52.

52.
$2.
52.

$2.
52.

52.
52.

52.
52.
.232-17

52

52.
52.
52.
$2.

52.
52.

52.
52.
52.

52.
$2.

52.

222-26
222-28

.222-36

222-37

223-2
223-6
225-11

227-1
228-7

230-2
230-3

230-4
230-5
232-22
232-23
232-25
232-28

233-1
233-3
242-1
242-13
244-2

244-5
245-5

249-6

52.249-14
52.251-1

EQUAL OPPORTUNITY

EQUAL OPPORTUNITY PREAWARD
CLEARANCE OF SUBCONTRACTS
AFFIRMATIVE ACTION FOR SPECIAL
DISABLED AND VIETNAM

ERA VETERANS

AFFIRMATIVE ACTION FOR
HANDICAPPED WORKERS

EMPLOYMENT REPORTS ON SPECIAL
DISABLED VETERANS AND VETERANS
OF THE VIETNAM ERA

CLEAN AIR AND WATER

DRUG~FREE WORKPLACE
RESTRICTIONS ON CERTAIN FOREIGN
PURCHASES

AUTHORIZATION AND CONSENT
INSURANCE - LIABI'ITY TO THIRD
PERSONS

COST ACCOUNTING STANDARDS
DISCLOSURE AND CONSISTENCY OF
COST ACCOUNTING PRACTICES
CONSISTENCY IN COST ACCOUN ING
PRACTICES

ADMINISTRATION OF COST ACCOUNTING
STANDARDS

INTEREST

LIMITATION OF FUNDS

ASSIGNMENT OF CLAIMS

PROMPT PAYMENT

ELECTRONIC FUNDS TRANSFER
PAYMENT METHODS

DISPUTES

PROTEST AFTER AWARD

Alternate 1 (JUN 1985)

NOTICE OF INTENT TO DISALLOW COSTS
BANKRUPTCY

SUBCONTRACTS (COST-REIHBURSEHENT
AND LETTER CONTRACTS)
COMPETITION IN SUBCONTRACTING
GOVERNMENT PROPERTY
(COST~REIMBURSEMENT,
TIME-AND-MATERIAL, OR
LABOR~HOUR CONTRACTS)
TERMINATION (CDST-REIHBURSEHENT)
EXCUSABLE DELAYS

GOVERNMENT SUPPLY SOURCES

[End of Clause]

Section 1

APR
APR

APR

APR
JAN

APR
JUL
MAY

APR
APR

AUG
AUG

AUG
AUG

JAN
APR
JAN
SEP
APR

DEC
AUG

APR
APR
JUL

APR
JAN

MAY
APR
APR

§2.203-9 REQUIREMENT FOR CERTIFICATE OF PROCUREMENT
INTEGRITY--MODIFICATION (NOV 1990)

(a) Definitions.

hereby incorporated in this clause.

The definitions set forth in FAR

1984
1984

1984

1984
1988

1984
1990
1992

1984
1984

1992
1992

1992
1992

1991
1984
1986
1992
1989

1991
1989

1984
1991
1985

1984
1986

1986
1984
1984

3.104-4 are
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(b) The Contractor agrees that it will execute the
certification set forth in paragraph (c) of this clause when
requested by the Contracting Officer in connection with the
execution of any modification of this contract.

(c¢) Certification. As required in paragraph (b) of this
clause, the officer or employee responsible for the modification
proposal shall execute the following certification:

CERTIFICATE OF PROCUREMENT INTEGRITY--
MODIFICATION (NOV 1990)

(1) I, [Name of certifier] y
the officer or employee responsible for the preparation of this
modification propesal and hereby certify that, to the best of my
knowledge and belief, with the exception of any information
described in this certification, I nave no information concerning
a violation or possible violation of subsection 27(a), (b}, (d),
or (f) of the Office of Federa) Procurement Policy Act, as
amended* (41 U.5.C. 423), (hereinafter referred to as "the Act"),
as implemented in the FAR, occurring during the conduct of this
procurement (contract and modification number).

(2) As required by subsection 27(e)(1)(B) of the Act, I
further certify that to the best of my knowledge and belief, each
officer, employee, agent, representative, an. consultant of [Name
of Offeror] who has participated
personally and substantially in the preparation or submission of
this proposal has certified that he or she is familiar with, and
will comply with, the requirements of subsection 27(a) of the Act,
as implemented in the FAR, and will report immediately to me any
information concerning a violation or possible violation of
subsections 27(a), (b), (d), or (f) of the Act, as implemented in
the FAR, pertaining to this procurement.

(3) Violations or possible violations: (Continue on plain
bond paper 1f necessary and label Certificate of Procurement
Integrity=--Mod‘fication (Continuation Sheet), ENTER “NONE" IF NONE

EX1°TS)

[Signature of the officer or employee responsible for the
modification proposal and date]

[Typed name of the officer or employee responsible for the
modification proposal]
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* Subsectiury Z7(s), (b}, and (d) are sffective on Davember 1,
1990. Subsectior 27/f) 1t affective on Jlune [, 1020

THIS CERTIFICATION CDWLERNS £ MATTEY WITHIN V¢ MKISDICTION OF
AN AGENCY OF THE UNITED STATES AND' THE MARING JF £ FALSE,
FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY MENUEF TriE MAKER
SUB?ECT 70 PROSECUTION UNDER TITLF 1&, UNITEL STYATE: CODE, SECTION
1001.

(End of Certification]

(d) In making the certification in paragraph {2y of the
certificate, the officer or employee of the competing Contractor
responsible for the offer or bid, may rely upon a one-time
certification from each individual required to submit a
certification to the competing Contractor, supplemented by
periodic training. These certifications shall be obtained at the
earliest possible date after an individual required to certify
begins employment or assuciation with the contractor. If a
contractor decides to rely on a certification executed prior to
the suspension of section 27 (1.e., prior to December 1, 1989),
the Contractor shall ensure that an individual who has so
certified 1s notified that section 27 has been reinstated. These
certifications shall be maintained by the Contractor for a period
of 6 years from the date a certifying employee's employment with
the company ends or, for an agency, representative, or consultant,
6 years from the date such individua) ceases to act on behalf of
the contractor,

(e) The certification required by paragraph (c) of this clause
fs a material representation of fact upon which reliance will be

placed in executing this modification.
[End of Clause]

§2.203-10 PRICE OR FEE ADJUSTMENT FOR ILLEGAL
OR IMPROPER ACTIVITY (SEP 1990)

(a) The Government, at its election, may reduce the price of a
fixed-price type contract or contract modification and the total
cost and fee under a cost-type contract or contract modification
by the amount of profit or fee determined as set forth in
paragraph (b) of this clause {1f the head of the contracting
activity or his or her designee determines that there was &
violation of subsection 27(a) of the Office of Federal Procurement
Policy Act, as amended (41 U.5.C. 423), as implemented in the FAR.

In the case of a contract modification, the fee subject to
reduction 1s the fee specified in the particular contract
modification at the time of execution, except as provided in

subparagraph (b)(5) of this clause.

(b) The price or fee reduction referred to in paragraph (a) of
this clause shall be--

(1) For cost-plus-fixed-fee contracts, the amount of the fee



Pane |
RS-1RM-92-192 Section I

1
specified in the contract at the time of award;

(2) For cost-plus-incentive-fee contracts, the target fee
specified in the contract at the time of award, notwithstanding
any minimum fee or “"fee floor" specified in the contract;

(3) For cost-plus-award-fee contracts--

(1) The base fee established in the contract at the time
of contract award,

(11) If no base fee is specified in the contract, 30
percent of the amount of each award fee otherwise payable to the
Contractor for each award fee evaluation period or at each award
fee determination point.

(4) For fixed-price-incentive contracts, the Government may--

(1) Reduce the contract target price and contract target
profit both by an amount equal to the initial target profit
specified in the contract at the time of contract award; or

(11) If an immediate adjustment to the contract target
price and contract target profit would have a significant adverse
impact on the incentive price revision relationship under the
contract, or adversely affect the contract financing provisions,
the Contracting Officer may defer such adjustment until
establishment of the total final price of the contract. The total
final price established in accordance with the incentive price
revision provisions of the contract shall be reduced by an amount
equal to the inftial target profit specifiec in the contract at
the time of contract award and such reduced price shall be the
total final contract price,

(5) For firm-fixed-price contracts or contract modifications,
by 10 percent of the initial contract price; 10 percent of the
contract modification price; or a profit amount determined by the
Contracting Officer from records or documents in existence prior
to the date of the contract award or modification.

(¢) The Government may, at its election, reduce a prime
contractor's price or fee in accordance with the procedures of
paragraph (b) of this clause for violations of the Act by 1ts
subcontractors by an amount not to exceed the amount of profit or
fee reflected in the subcontract at the time the subcontract was

first definitively priced.

(d) 1In addition to the remedies in paragraphs (a) and (c) of
this clause, the Government may terminate this contract for
default. The rights and remedies of the Government specified
herein are not exclusive, and are in addition to any other rights

and remedies provided by law or under this contract.

[End of Clause]
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1.4 ARTICLE DELETTL

1.5 ARTICLE DELETED
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1.6  ARTICLE DELETED

y.7 ARTICLE DELETED
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1.8

1.9

[End of Clause]

52.217-9 OPTION TO EXTEND THE TERM OF THE
CONTRACT (MAR 1989)

(a) The Government may extend the term of this contract by
written notice to the Contractor within 60 days; provided, that
the Government shall give the Contractor a preliminary written
notice of 1ts intent to extend at least 60 days before the
contract expires. The preliminary notice does not commit the

Government to an extension.

(b) If the Government exercises this option, the extended
contract shall be considered to include this option provision.

(c) The tota) duration of this contract, including the exercise
of any options under this clause, shall not exceed 5 years.

[End of Clause]

52.219-11 SPECIAL 8(A) CONTRACT CONDITIONS
(FEB 1990)

The Small Business Administration (SBA) agrees to the following:

(a) To furnish the suppiies or services set forth in this
contract according to the specifications and the terms and
conditions hereof by subcontracting with an eligible concern
pursuant to the provisions of section 8(a) of the Small Business

Act, as amended (15 U.5.C. 637(a)).

(o) That in the event SBA does not award a subcontract for all
or a part of the work hereunder, this contract may be terminated
either in whole or in part without cost to efther party.

(c) Except for novation agreements and advance payments,
delegate: to the Nucloar Regulatory Commission the responsibility
for administering the subcontract to be awarded hereunder with
complete authority to take any accion on behalf of the Government
under the terms and conditions of the subzontract; provided,
however, that the Nuclear Regulatory Commission give advance
notice to the SBA before 1t fssues 2 final notice terminating the
right of a subcontractor to proceed with further performance,
either in whole or in part, under the subcontract for default or

for the convenience of the Government.

(d) That payments to be made under any subcontract awarded under
this contract will be made directly to the subcontractor by the

Small Business Administration.

(e) That the subcontractor awarded a subcontract hereunder shall
have the right of appeal from decisions of the Contracting Officer
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cognizable urder the "Disputes" clause of said subcontract.

(f) To notify the Small Business Administration Contracting
Officer immediately upon notification by the subcontractor that
the owner or owners upon whom 8(a) eligibility was based plan to
relinquish ownership or control of the concern.

[End of Clause]
52.219-17 SECTION B(A) AWARD (FEB 1990)

(a) By execution of a contract, the Small Business
Administration (SBA) agrees to the following:

(1) To furnish the supplies or services set forth in the
contract according to the specifications and the terms and
conditions by subcontracting with the Offeror who has been
determined an eligible concern pursuant to the provisions of
section 8(a) of the Small Business Act, as amended (15 U.S.C.

637(a)).

(2) Except for novation agreements and advance payments,
delegates to the Nuclear Requlatory Commission the responsibility
for administering the contract with complete authority to take any
action on behalf of the Government under the terms and conditions
of the contract; provided, however that the contracting agency
shall give advance nutice to the SBA before it fssues a final
notice terminating the right of the subcontractor to proceed with
further performance, either in whole or in part, under the
contract.

(3) That payments to be made under the contract will be made
directly to the subcontractor by the contracting activity.

(4) To notify the Small Business Administration Contracting
Officer immediately upon notification by the subcontractor that
the owner or owners upon whom 8(a) eligibility was based plan to
relinquish ownership or control of the concern.

(b) The offeror/subcontractor agrees and acknowledges that it
will, for and on behalf of the SBA, fulfill and perform all of the
requirements of the contract.

[End of Clause]

52.219-18 NOTIFICATION OF COMPETITION LIMITED
TO ELIGIBLE B(A) CONCERNS (FEB 1990)

(a) Offers are solicited only from small business concerns
expressly certified by the Small Business Administration (SBA) for
participation in the SBA's 8(a) Program and which meet the
following criteria at the time of submission of offer--

(1) SIC code 7379 {is specifically included in the Offeror's
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approved bus fress p! 871:_.

{2) The Diferor is in vonfermance wity the B(#) support
1imitation set forrt ip 11s “moroxven pes Irewi ptar, and

(3) The OFfermr 13 M ~onformance w'tt the Business Activity
Targets set forth ‘r ‘115 appraved business pler 1v any remedial
action directed &y the SBA.

(b) By submissiom of its offer, the Offerur certifies that 1t
meets all of the criteria set forth in paragraph {a) of this
clause.

(c) Any award resulting from this solicitation will be made to
the Small Business Administration, which will subcontract
performance to the successful 8(a) offeror selected through the
evaluation criteria set forth in this solicitation.

(d) Agreement.

(1) A manufacturer or regular dealer submitting an offer in
its own name agrees to furnish, in performing the contract, only
end items manufactured or produced by small business co.cerns
inside the United States, its territories or possessions, the
Commonwealth of Puerto Rico, or the Trust Territory of the Pacific
Islands. However, this requirement does not apply in connection
with construction or service contracts.

(2) The will notify the Small Rysiness Administration
Contracting Officer in writing immediately upon entering an
agreement (either oral or written) to transfer all or part of its
stock or other ownership interest to any other party.

(End of Clause]
52 222-2 PAYMENT FOR OVERTIME PREMIUMS (JUL 1990)

(a) The use of overtime is autherized under this contract if the
overtime premium cost does not exceed " or the overtime
premium 1s patd for work--

(1) Necessary to cope with emergencies such as those resulting
from acc'dents, natural disasters, breakdowns of production
equipment, or occasional production bottlenecks of a sporadic

nature;

(2) By indirect-labor employees such as those performing
duties in connection with administration, protection,
transportation, maintenance, standby plant protection, operation

of utilities, or accounting;

(3) To perform tests, industrial processes, laboratory
procedures, loading or unloading of transportation conveyances,
and operations in €1ight or afloat that are continuous in nature
and cannot reasonably be interrupted or completed otherwise, or
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(4) That will result in lower ocverall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the
amount specified above shall include all estimated overtime for

contract completion and shall-~

(1) ldentify the work unit; e.g., department or section in
which the requested overtime will be used, together with present
workload, staffing, and other data of the affected unit sufficient
to permit the Contracting Officer to evaluate the necessity for

the overtime;

(2) Demonstrate the effect that denial of the request will
have on the contract delivery or performance schedule;

(3) Identify the extent to which approval of overtime would
affect the performance or payments in connection with other
Government contracts, together with identification of each

affected contract. and

(4) Provide reasons why the required work cannot be performed
by using multishift operations or by employing additional
personnel.

[End of Clause]

§2.222-18 NOTIFICATION OF EMPLOYEE RIGHTS CONCERNING
PAYMENT OF UNION DUES OR FEES (MAY 1992)

(a) During the term of this contract, the Contractor agrees to
post a notice, of such size and in such form as the Secretary of
Labor may prescribe, in conspicuous places ir and about its plants
and offices, including a1l places where noiices to employees are
customarily posted. The notice shall include the following
information (except that the last sentence shall not be included
in notices posted in the plants or offices of carriers subject to
the Railway Labor Act, as amended (45 U.5.C. 151~188)):

Notice to Employees

Under Foderal law, employees cannot be required to join a union
or maintain membership in a unfon in order to retain their jobs.
Under certain conditions, the law permits a union and an employer
to enter into a union-security agreement requiring employees to
pay uniform perfodic dues and inftiation fees. However, employees
who are not union members can object to the use of their payments
for certain purposes and can only be required to pay their share
of union costs relating to collective bargaining, contract
administration, and grievance adjustment.

If you believe that you have been required to pay dues or fees
used in part to support activities nct related to collective
bargaining, contract administration, or grievance adjustment, you
may be entitled to 2 refund and to an appropriate reduction in
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future pa)ments,

For further irformation cowcerting your righis, yuu may wish to
contact either a Regiona' Otfice of Lhe Natiowal labor Relations
Board or: National Laber Re'stiuns Boarg, Mr¢isior of Information,
1717 Pennsyivania Avenue, N W . weshivgier, o 29579.

(b) The Contractor will comple wilr al” prussions of Executive
Order 12800 of Apri) 13, 1992, ard related rules, regulations, and
orders of the Secretary of Labor.

(c) In the event that the Contractor does not comply with any of
the requirements set forth in paragraphs (a) or (b) of this
clause, this contract may be cancelled, terminated, or suspended
in whole or in part, and the Contractor may be declared ineligible
for further Government contracts in accordance with procedures
authorized in or adopted pursuant to Executive Order 12800 of
April 13, 1992. Such other sanctions or remedies may be imposed
as are provided in Executive Order 12800 of April 13, 1992, or by
rule, regulation, or order of the Secretary of Labh~r or as are
otherwise provided by Taw.

(d) The Contractor will include the provision: @7 paragraphs (a)
through (c) in every subcontract or purchase order entered into in
connection with this contract unless exempted by rules,
regulations, or orders of the Secretary of Labur {ssued pursuant
to section 3 of Executive Order 12800 of April 13, 1992, so that
such provisions will be binding upon each subcontractor or vendor.
The Contractor will take such action with respect to any such
subcontract or purchase order as may be directed by the Secretary
of Labor as a means of enforcing such provisions, including the
imposition of sanctions for noncompliance; provided, however, that
if the Contractor becomes involved in Titigation with a
subcontractor or vendor, or is threatened with such involvement,
as a result of such direction, the Contractor may request the
United States to enter into such 1{tigation to protect the
interests of the United States.

[End of Clause]

201-39.5202-5 PRIVACY OR SECURITY
SAFEGUARDS (OCT 1990 FIRMR)

(a) The details of any safeguards the contractor may design or
develop under this contra.t are the property of the Government and
shall not be published or disclosed in any manner without the
contracting officer's express written consent.

(b) The details of any safeguards that may be revealed to the
contractor by the Government in the course of performance under
this contract shall not be published or disclosed in any manner
without the contracting officer's express written consent.

(¢) The Government shall be afforded full, free, and
uninhibited access to al) facilities, installations, technical
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capabilities, operations, documentation, records, and data bases
for the purpose of carrying out a program of inspection to ensure
continuad efficacy and efficiency of safeguards against threats
and hazards to data security, integrity, and confidentiality.

(d) If new or unanticipatec threats or hazards are discovered
by either the Government or the contractor, or if existing
safeguards have ceased to function, the discoverer shall
immediately bring the situation to the attention of the other
party. Mutual agreement shall then be reached on changes or
corrections to existing safeguards or institution of new
safeguards, with final determination of appropriateness being made
by the Government. The Government's 11ability s 1imited to an
equitable adjustment of cost for such changes or corrections, and
the Government shall not be liable for claims of loss of business,
damage to reputation, or damages of any other kind arising from
discovery of new or unanticipated threats or hazards, or any
public or private disclosure thereof.

201-39.5202-6 WARRANTY EXCLUSION AND LIMITATION
OF DAMAGES (OCT 1990 FIRMR)

Except as expressly set forth in writing in this agreement and
except for the implied warranty of merchantability, there are no
warranties expressed or implied.

In no event will the Contractor be liable to the Government for
consequential damages as defined in the Uniform Commercial Code,
section 2-715, in effect in the District of Columbia as of January

1, 1973, t.e.~

Consequential damages resulting from the seller's breach
include-~

(a) Any loss resulting frem general or particular
requirements and needs of which the seller at the time of
contracting had reason to know and which could not reasonably be
prevented by cover or otherwise; and

(b) Injury to person or property proximately resulting from
any breach of warranty.

TRADE AGREEMENTS ACT (MAY 1991)

(a) This clause implements the Trade Agreements Act of 1979 (19
U.S.C. 2501-2582) by providing a preference for U.S. made end
products, designated country end products, and Caribbean Basin
country end products over other products.

“Caribbean Basin country end products,” as used in this
clause, means an article that: (1) s wholly the growth, product,
or manufacture of a Caribbean Basin country (as defined in section
25 401 of the Federal Acquisit on Regulation (FAR)), or (2) in the
case of an article which consists in whole or in part of materials
from another country or instrumentality, has been substantially
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transtormed dote 2 new and 1 Fhavem arinche ¢! commerce with a
name, character, o7 156 diatingd toom thst o the umticle or
articles from which it wEy &r transtuemed The derw ‘ncludes
services [exnep:s travsportatan seevoes) imienis’ to 1ts
supply, provided that e w2 tue of trose asiderdal <ervices does
not exceed that ¥ the producs tself 1+ does not nclude
service contracis a3 suck, e ‘Lemn exc tugts proauc-ts that are
excluded from duty free Trewiment fron Cavihbess countries under
the Caribbear Basin Ecorunic Recoyery Act 10 VBT 2703(b)).
These exclusions presentiy rons ist ot (41 texiiiey and apparel
articles that are subjeci 1o textile agreements, ('1) footwear,
handbags, luggage, flat guuds, work gloves, and eather wearing
apparel not designated as eligible articles for the purpose of the
Generalized System of preference under title V of the Trade Act of
1974; (111) tuna, prepared or preserved in any manner in airtight
containers; (iv) petroleum, or any product derived from petroleum;
and (v) watches and watch parts (including cases, bracelets and
straps) of whatever type including, but not limited to,
mechanical, quartz digital or quartz analog, 1f such watches or
watch parts contain any material that is the product of any
country to which the Tarift Schedule of the United States (TSUS)

column 2 rates of duty apply.

"Designated country end product," as used in this clause,
means an article that (1) fis wholly the growth, product, or
manufacture of the designated country (as defined in section
25 401 ot the Federal Acquisition Regulation (FAR)), or (2) in the
case of an article which consists in whole or in part of materials
from another country or {nstrumentality, has been substantially
transformed into a new and differcnt article of commerce with a
name, character, or use distinct from that of the article or
articles from which it was so transformed. The term {ncludes
services (except transportation services) incidental to its
supply, provided tha. the value of those incidenta)l services does
not exceed that of the product {tself. It does not include

service contracts as such.

“End products,” as used in this clause, means those articles,
materials, and supplies to be acquired under this contract for

public use.

"J.5. made end product,” as used in this clause, means an
article which (1) 1s wholly the growth, product, or manufacture of
the United States, or (2) in the case of an article which consists
in whole or in part of materials from another country or
{nstrumentality, has been substantially transformed in the United
States into a new and different article of commerce with a2 nane,
character, or use distinct from that of the article or articles

from which it was soO transformed.

"Nondesignated country end products,” as used in this clause,
means any end product which is not a U.S. made end product or
designated country end product.

"United States," as used in this clause, means the United
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puerto Rico, and any other place which is
but does not include leased bases or

L

States, its possessions,
subject to its jurisdiction,
trust territories.

(b) The Contractor agrees to deliver under this contract only
U.S. made end products, designated country end products, Caribbean
Basin country end product, or, if a national interest waiver i:
granted under section 302 of the Trade Agreements Act of 1979,
nondesignated country end products. Only if such waiver 1s
granted may 2 nondesignated country end product be Jelivered under

this contract(s).
(c) Offers will be evaluated in accordance with the policies
and procedures of part 25 of the FAR except that offers of U.S.

made end products shall be evaluated without the restrictions of
the Buy American Act or the Balance of Payments Program.

[End of Clause]
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PART II1 - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS
SECTION J = LIST OF ATTACHMENTS

J.1 ATTACHMENTS (MAR 1987)

Attachment Number Title
1. Bibliographic Data Record Fields
2. Glossary of Key Terms and Abbreviations
3 Contract Delfverables
- Billing Instructions
5. NRC Contractor Organizational Conflicts of Interest
6 Standard Form 1411 with Instructions
r Contractor Spending Plan (CSP) with Instructions
8. Wage Determination (to be incorporated by subsequent
amendment )
9. Subcontracting Plan
10. NRC Handbook 3.8
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J.2  FIPS-PUBS AND FED-STDS CHECKLIST (APR 1992)

Standard Standard Standard

Appiies Does Not Applies,
Apply But Waived Standards Yitles

....... .. rh o FIPS PUB 1-2, fCode for Information
Interchange, Its Representations,
Subsets, and Extensions

1 DT e . FIPS PUB 2-1, Perforated Tape Code
for Information Interchange
% A FIPS PUB 3~1, Recorded Magnetic Tape

Information Interchange

(800 CPI, NRZI)

¥ WS S L FIPS PUB 4-1, Calendar Date

FIPS PUB 5-2, Codes for the

Identification of the States,
District of Columbia, and the
Outlying Arezs of the United
States, and Assocfated Areas

B SN B Asd FIPS PUB 6-4, Counties and County

Equivalents of the States of the
United States and District of

...............

Columbia

ko ey e FIPS PUB 8-5, Metropolitan
Statistical Areas

ob awh Rt - i FIPS PUB 9-1, Congressional
Districts of the United States

A B akdas FIPS FUB 10-3, Countries,
Dependencies and areas of Special
Sovereignty

o s T edann FIPS PUB 13, Rectangular Holes in
Twelve-row Punched Cards

..... KL b e FIPS PUB 14~1, Hollerith Punched
Card Code

ihass - lds FIPS PUB 16-1, Bit Sequencing of the

Code for Information Interchange
in Serial-by-Bit Data
Transmission

Bocw . S4qFd FIPS PUB 17-1, Character Structure
and Character Parity Serse for
Serial-by-Bit Data Communication
in the Code for Information

.....

Interchange
...... M g FIPS PUB 21-3, COBOL
X FIPS PUB 22-1, Synchronous Signaling

...............

Rates Between Data Terminal and
Data Communication Equipment
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Standard Standard Standard

Applies  Dows Not Applies,
hpply R Wa'ived Maetecary 10.1es

E : YUy PUE 26, Ume vt Wide
Sarforated Taper lape for
. Intaraatiin, Irtershange
- = £i4s PUR 27, Take-wp keels for
Ome-Inch beeforated Tape
X for Infermatiop Ivterchange
- o £1pS PUB 30, Suftware Summary for
Describing Computer Programs
X and Automated Data Systems
............... FIPS PUB 32-1, Character Sets for
Optical Character Recognition

.....

: (OCR)
............... F1PS PUB 33-1, Character Set for
X Handprinting
............... FIPS PUB 46-1, Data Encryption
X Standard (DES)
FIPS PUB 53, Transmittal Form for

...............

Describing Computer Magnetic Tape
X File Properties
............... FIPS PUB 54-1, Computer Qutput
Microform (COM) Formats and
Reduction Ratios, 16 mm and

X 105 mm
............... F1PS PUB 58-1, Representations of
Local Time of the Day for
X FIPS PUB 59, Representations of

...............

Universal Time, Local Time
Differentials and United
States Time Zone References
X for Information Interchange
FIPS PUB 66, Standard Industrial
X Classification (SIC) Codes
..... g el FIPS PUB 68-2, BASIC
a s cagre o weees FIPS PUB 69-1, FORTRAN
FIPS PUB 70-1, Representatior of
Geographic Point Locations for
Information Interchange
....... X.. bk FIPS PUB 71, Advanced Data
Communications Control
Procedures (ADCCP)
....... X.. iy d FIPS PUB 79, Magnetic Tape Labels
and File Structure for
Information Interchange

...............

---------------

....... X.. o FIPS PUB 81, Data Encryption
Standard (DES) Modes of
Operation
X FIPS PUB 84, Microfilm Readers

...............

Information Interchange
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Standard Standard Standard

Applies Does Not Applies,
Apply But Waived Standards Titles

Slad . . Deiay FIPS PUB B5, Optical Character
Recognition (OCR) Inks
S g == e FIPS PUB B&, Additional Controls
For Use With American National
Standard Code for Information
X Interchange
.......... FIPS PUB 89, Optica! Character
Recognition (OCR) Character
Positioning
. L " 0 T vl FIPS PUB 95, Code for the
Identification of Federal and
v Federally-Assisted Organizations
FIPS PUB 100-1, Interface between

Data Terminal Equipment (DTE) and
Data Circuit-Terminating
Equipment (DCE) for Operation
with Packet-Switched Data
. P FIPS PUB 103, Codes for the
Identification of Hydrologic
Units 1in the United States
and the Caribbean Outlying Areas
Koo L FIPS PUB 104-1, American National
Standard Codes for the
Representation of Names of
Countries, Dependencies, and
Areas of Special Sovereignty for
X Information Interchange
............... FIPS PUB 107, Local Area Networks:
Baseband Carrier Sense Multiple
Access with Collisfon Detection
Access Method and Physical
Layer Specifications and Link
Layer Protocol

...... X .. aian FIPS PUB 108, Alphanumeric Computer
Output Microform Quality Test
S1ide
..... X . s FIPS PUB 109, PASCAL
X FIPS PUB 111, Storage Module

Interfaces (with Extensions
for Enhanced Storage Module
Interfaces)
B ol ' wides FIPS PUB 112, Password Usage
............... FIPS PUB 113, Computer Data
Authentication
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Standard Jtandard Standard
Applies Does Not Applies,

Apply But Waived Standards Titles
..... TR rvie Bch FIPS PUB 119, Ada
..... e iy FIPS PUB 120-1, Graphical Kernel

System (GKS)
Fallats. - Lok o FIPS PUB 121, Videotex/Teletext

Presentation Level Protocol
X Syntax (North America PLPS)
.......... FIPS PUB 123, Specification for a
Data Descriptive File for
Information Interchange (DDF)

....... 5. s FIPS PUB 125, MUMPS Programming

X Language
..... ey SRS FIPS PUB 126, Database Language WNOL
............... FIPS PUB 127-1, Database Language

SQL

....... ... Caan FIPS PUB 128, Computer Graphics

Y Metafile (CGM)

FIPS PUB 129, Optical Character

...............

Recognition (OCR) Dot Matrix
Y character sets for OCR-MA
.......... FIPS PUB 133, Coding and Modulation
Requirements for Non-Diversity
X 2400 Bit per/Second Modems
.......... FIPS PUB 134-1, Coding and
Modulation Requirements for
X 4800 Bits/Second Modems
.......... FIPS PUB 135, Coding and Modulation
Requirements for Duplex 9600
X Bits/Second Modems
.......... FIPS PUB 136, Coding and Modulation
Requirements for Duplex 600
and 1200 Bits/Second Modems
). L) FIPS PUB 137, Analog to Digital
Conversion of Voice by
2400 Bits/Second Linear
Predictive Coding
. UL FIPS PUB 138, Electrical
Characteristics of Balanced
Voltage Digital
Interface Circuits
By | e FIPS PUB 139, Interoperability
and Security Requirements for
Use of the Data Encryption
Standard in the Physical
Layer of Data Communications
Moiy - B FIPS PUB 140, General Security
Requirements for Equipment Using
the Data Encryption Standard

.....

.....

.....

.....

.....
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Standard Standard Standard
Applies Does Not Applies,
Apply But Waived Standards Titles
Tl S FIPS PUB 141, Interoperability

and Security Requirements
for Use of the Data Encryptiea
Standard with CCITT Group 3
Facsimile Equipment
..... i R FIPS PUB 142, Electrical
Characteristics of Unbalanced
Voltage Digital Interface
Circuits
..... " i ev's FIPS PUB 143, General Purpose
37-Position and 9-Position
Interface Between Data
Terminal Equipment and Data
X Circuit-Terminating Equipment
.......... FIPS PUB 144, Data Communications
Systems and Service-user
Oriented Performance Parameters

....... X . FIPS PUB 146-1, GOSIP: Government
Open System Interconnection
X Profile
FIPS PUB 147, Group 3 Facsimile

...............

Apparatus for Document
Transmission

....... . . FIPS PUB 148, Procedures for
X Document Facsimile Transmission
.......... FIPS PUB 149, General Aspects of
X Group 4 Facsimile Apparatus
FIPS PUB 150, Facsimile Coding

Schemes and Coding Control

Functions for Group 4 Facsimile

X Apparatus

.......... FIPS PUB i51-1, POSIX: Portable
Operating Systems Interface for

Computer Environments

....... A (ous FIPS PUB 152, Standard Generalized
X Markup Language (SGML)
..... FIPS PUB 153, Programmer's

Hierarchial Interactive
X Graphics System (PHIGS)
.......... FIPS PUB 154, High Speed
25-position for Data
Terminal Equipment and
Data Circuit-terminating
X Equipment
.......... FIPS PUB 155, Data Communication$
Systems and Services
User-oriented Performance
X Measurement Methods
.......... FIPS PUB 156, Information Resource
X Dictionary System (IRDS)
FIPS PUB 159, Detail Specifications

.....
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for 62.5 uM Core Diameter/125
uM Cladding Diameter Class la
Multimode, Graded-Index Optical
X Waveguide Fibers
............... F1PS PUB 160, C

..... oy Y FIPS PUB 161, Electronic Data
Interchange (EDI)
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Apply

Standard Standard Standard
Does Not Applies,

reye /Y

But Waived Standards Titles

FEDERAL TELECOMMUNICATIONS STANDARDS (FED-STD)

-----

.....

.....

.....

.....

[End of Provision]

FED-STD 1002A, Time and Frequency
Reference Information in
Telecommunication Systems

FIPS PUB 1016, Telecommunications:
Analog to Digital Conversion of
Radio Voice by 4,800 Bit/Second
Code Excited Linear Prediction
(CELP)

FIPS PUB 1023, Telecommunications:
Interoperability Requirements
for Encrypted Digitized Voice
Utilized with 25 KHz Channel FM
Radios Operating Above 30 MHZ

FED-STD 1035A, Telecommunications:
Coding Modulations and
Transmission Requirements
for Single Channel Medium and
High Frequency Radio Telegraph
Systems Used In Government
Maritime Muuile
Telecommunications

FIPS PUB 10378, Telecommunications:
Glossary of Telecommunications
Terms
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K.1

K.2

PART IV - REPRESENTATIONS AND INSTRUCTIONS

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND
OTHER STATEMENTS OF OFFERORS

§2.203-4 CONTINGENT FLE REPKESENTATION AND
AGREEMENT (APR 1984)

(a) Representation. The offeror represents that, except for
full-time bona fide employees working solely for the offeror, the

offeror--

[Note: The of feror must check the appropriate boxes. For
interpretation of the representation, including the term "bona
fide employee," see Subpart 3.4 of the Federal Acquisition

Regulation.]

(1) [ ] has, [ ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ] has, [ ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this contract
any commission, percentage, brokerage, or other fee contingent
upon or resulting from the award of this contract.

(b) Agreement. The offeror agrees to provide information
relating to the above Representation as requested by the
Contracting Officer and, when subparagraph (a)(1) or (a)(2) 1s
answered affirmatively, to promptly submit to the Contracting

Officer=-=-

(1) A completed Standard Form 119, Statement of Contingent or
Other Fees, (SF 119); or

(2) A signed statement indicating that the SF 119 was
previously submitted to the same contracting office, including the
date and applicable solicitation or contract number, and
represeniing that the prior SF 119 applies to this offer or

quotation.

[End of Provision]

§2.203-8 REQUIREMENT FOR CERTIFICATE OF PROCUREMENT
INTEGRITY (NOV 1990) ALTERNATE I (SEP 1990)

(a) Definftions. The definitions at FAR 3.104-4 are hereby
{ncorporatd in this provision.

(b) rertifications. As required in paragraph (c) of this
provision, the officer or employee responsible for this offer
shall execute the following certification:

CERTIFICATE OF PROCUREMENT INTEGRITY
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(1) I, [Name of certifier] :
the officer or employee responsible for the preparation of this
of fer and hereby certify that, to the best of my knowledge and
belief, with the exception of any information descripbed in this
certificate, I have no informatfon concerning a violation or
pessivle violation of subsection 27(a), (b), (d), or (f) of the
Office of Federal Procurement Policy Act, as amended* (41 U.S.<.
423), (hereinafter referred to as “the Act"), as implemented in
the FAR, occurring during the conduct of this procurement
(solicitation number).

(2) As required by subsection 27(e)(1)(B) of the Act, I
further certify that, to the best of my knowledge and belief, each
officer, employee, agent, representative, and consultant of [Name
of Offeror) who has participated
personally and substantially in the preparation or submission of
this offer has certified that he or she 1s tamiliar with, and will
comply with, the requirements of subsection 27(a) of the Act, as
implemented in the FAR, and will report immediately to me any
information concerning a violation or possible violation of
subsections 27(a), (bg. (d), or (f) of the Act, as {mplemented in
the FAR, pertaining to this procurement.

(3) Violations or possible violations: (Continue on plain
bond paper {f necessary and label Certificate of Procuremert
Integrity (Continuation Sheet), ENTER NONE IF NONE EXIST)

(4) 1 agree that, {f awarded a contract under this
solicitation, the certifications required by subsection
27(e)(1)(B) of the Act shall be maintained in accordance with
paragraph (f) of this provision.

[Signature of the officer or employee responsible for the
offer and date]

[Typed name of the officer or employee responsible for the
offer)

*Subsections 27(a), (b), and (d) are effective on December 1,
1990. Subsection 27(f) 1s effective on June 1, 1991.

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF
AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE,
FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER
SUBJECT TO PROSECUTION UNDER TITLE 18, UNITED STATES CODE, SECTION

1001.
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{End uf certitization)

(c) For procurements, . .0iudin cuptracy mudiTications, in
excess of $100,000 made using proredures wther b sealed
bidding, the signed certificatior; shal! be suomitted by the
successful Offeror to the Cortracting Df¥icer within the time
period specified by the Comtracting Officer wven requesting the
certificates except as provided in subparagraphs {z)(1) through
(¢)(5) of this clause. In no event shall the cercificate be
submitted subsequent to award of a contract or execution of a
contract modification:

(1) For letter contracts, other unpriced contracts, or
unpriced contract modifications, whether or not the unpriced
contract or modification contains a maximum or not to exceed
price, the signed certifications shall be submitted prior to the
award of the letter contract, unpriced contract, or unpriced
contract modification, and prior to the definitization of the
letter contract or the establishment of the price of the unpriced
contract or unpriced contract modification. The second
certification shall apply only to the period between award of the
letter cortract and execution of the document definitizing the
letter contract, or award of the unpriced contract or unpriced
contract modification and execution of the document establishing
the definitive price of such unpriced contract or unpriced

contract modification.

(2) For basic ordering agreements, prior to the execution of
a priced order; prior to the execution of an unpriced order,
whether or not the unpriced order contains a maximum or not to
exceed price; and, prior to establishing the price of an unpriced
order. The second certificate to be submitted for unpriced orders
shall apply only to the period between award of the unpriced order
and execution of the document establishing the definitive price

for such order.

(3) A certificate is not required for indefinite delivery
contracts (see Subpart 16.5) unless the total estimated value of
all orders eventually to be placed under the contract {s expected

to exceed $100,000.

(4) For contracts and contract modifications which include
options, a certificate is required when the aggregate value of the
contract or contract modification and all options (see 3.104-4(e))

exceeds $100,000.

(5) For purposes of contracts entered into under section 8(a)
of the SBA, the business entity with whom the SBA contracts, and
not the SBA, shall be required to comply with the certification
requirements of subsection 27(e). The SBA shall obtain the signed
certificate from the business entity and forward the certificate
to the Contracting Officer prior to the award of a contract to the

SBA.
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K.3

(6) Failure of an Offeror to submit the signed certificate
within the time prescribed by the Cortracting Officer shall cause
the offer to be rejected.

(d) Pursuant to FAR 3.104-9(d), the Offeror may be requested to
execute additional certifications at the request of the
Government. Failure of an Offeror to submit the additional
certifications shall cause its offer to be rejected.

(e) A certification containing a disclosure of a violation or
possible violation will not necessarily result in the withholding
of award under this solicitation. However, the Government, after
evaluation of the disclosure, may cancel this procurement or take
any other appropriate actions in the interests of the Government,
such as disqualification of the Of feror.

(f) In making the certificatfon in paragraph (2) of the
certificate, the officer or ampioyee of the competing contractor
responsible for the offer may rely upon a one-time certification
from each individual required to submit a certification to the
competing contractor, supplemented by periodic training. These
certifications shall be obtained at the earliest possible date
after an individual required to certify begins employment or
association with the contractor. If a contractor decides to rely
on a certification executed prior to the suspension of section 27
(1.e., prior to December 1, 1989), the Contiactor shall ensure
that an individual who has so certified is notified that section
27 has been reinstated. These certifications shall be maintained
by the Contractor for & years from the date a certifying
employee's employment with the company ends or, for an agent,
representative, or consultant, 6 years from the date such
individual ceases to act on behalf of the Contractor.

(g) Certifications under paragraphs (b) and (d) of this
provision are materfal representations of fact upon which reliance
will be placed in awarding a contract.

[End of Provision]

§2.203-11 CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS
70 INFLUENCE CERTAIN FEDERAL TRANSACTIONS (APR 1991)

(a) The definitions and prohibitions contained in the clause,
at FAR 52.203-12, Limitation on Payments to Influence Certain
Federal Transactions, included in this solicitation, are hereby
{ncorporated by reference in paragraph (b) of this certification.

(b) The offeror, by signing its offer, hereby certifies to the
best of his or her knowledge and belfef that on or after December

23, 1989--

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of
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Congress on his or her behalf in connection with the awarding of
any Federai contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment or
modification of any Federal contract, grant, loan, or cooperative

agreement;

(2) 1f any funds other than Federal appro ted funds
(including profit or fee received under a cc ‘vderal
transaction) have been paid, or will be pa‘ any person for
influencing or attempting to influence an icer or employee of

any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress on his or her
behalf in connection with this sclicitation, the offeror shall
complete and submit with its offer, OMB standard form LLL,
Disclosure of Lobbying Activities, to the Contracting Officer, and

(3) He or she will include the language of this certification
in all subcontract awards at any tier and require that all
recipients of subcontract awards in excess of $100,000 shall
certify and disclose accordingly.

(c) Submission of this certification and disclosure is a
prerequisite for making or entering into this contract imposed by
section 1352, title 31, United States Code. Any person who makes
an expenditure prohibited under this provision or who fails to
file or amend this disclosure form to be filed or amended by this
provision, shall be subject to a civil penalty of not less than
$10,000, and not more than $100,000, for each such failure.

(End of Provision]
52, '04-3 TAXPAYER IDENTIFICATION (SEP 1992)

(a) Definitions.

“Common parent," as used in this solicitation provision, means
that corporate entity that owns or controls an affiliated group of
corporations that files its Federal income tax returns on a
consolidated basis, and of which the of feror is a member.

“Corporate status,” as used in this solicitation provision,
means a designation as to whether the offeror is a corporate
entity, an unincorporated entity (e.g., sole proprietorship or
partnership), or a corporation providing medical and health care

services.

"Taxpayer Identification Number (TIN)," as used in this
solicitation provision, means the number required by the IRS to be
used by the offeror in reporting income tax and other returns.

(b) A1l offerors are required to submit the information
required in paragraphs (c) through (e) of this solicitation
provision in order to comply with reporting requirements of 26
U.S.C. 6041, 6041A, and 6050M and implementing regulations fssued
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by the Internal Revenue Service (IRS). If the resulting contract
is subject to the reporting requirements described in FAR 4.903,

the failure or refusal by the offeror to furnish the information

may result in a 20 percent reduction of payments otherwise due

under the contract.

(¢) Taxpayer Identification Number (TIN).

[ ] TIN:

[ ] TIN has been applied for.
[ ] TIN is net required because:

] Offeror is a nonresident alien, foreign corporation, or
forefign partnership that does not have income effectively
connected with the conduct of a trade or business in the U.S5. and
does not have an office or place of business or a fiscal paying

agent in the U.S.;

[ ] Offeror is an agency or instrumentality of a foreign
government;

[ ] Offeror is an agency or instrumentality of a Federal,
state, or local government;

[ ] Other. State basis.

(d) Corporate Status.

[ ] Corporation providing medical and health care services, or
engaged in the billing and collecting of payments for such

services;
[ ] Other corporate entity;

[ ] Not a corporate entity:

Partnership
Hospital or extended care facility described in

26 CFR 501(c)(3) that is exempt from taxation under
26 CFR 501(a).

{ Sole proprietorship

(e) Common Parent.

[ ] Offeror s not owned or controlled by a common parent as
defined in paragraph (a) of this clause.

[ ] Name and TIN of common parent:

TIN
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[End of Prowision]

§2.209-5 CERTIFICATION REGARDING DEBARMEN SUSVENSION,
PROPOSED DEBARMENT AN OTHEER RESPONSIBILITH MATTERS

(MAY 1989)

(a)(1) The Offeros rerti*iae to the test of Its knowledge
and belief, that--

(1) The offeror and/or any of its Opincipals==

(A) Are () arenot () present)y debarred,
suspended, proposed for debarment, or declared ineligible for the
award of contracts by any Federal agency;

(B) Have () have not ( ), within a 3-year
period preceding this offer, been convicted of or had a civil
judgment rendered anainst them for: commission of fraud or a
criminal offense in connection with obtaining, attempting to
obtain, or performing a public (Federal, state, or local) contract
or subcontract; violation of Federal or state antitrust statutes
relating to the submission of offers; or commission of
embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, or receiving

stolen property; and

(C) Are (} ar2 not ( ) presently indicted for,
or otherwise criminally or civ liy charged by a governmental
entity with, commission of any of the offenses enumerated in
subdivision (A)(1)(1)(B) of this provision.

(11) The Offeror has ( ) has not ( ), within a 3-year
period preceding this offer, had one or more contracts terminated

for default by any Federal agency.

(2) "Principals," for the purposes of this certification,
means officers; directors; owners, partners; and, persons having
primary management or supervisory responsibilities within a
business entity (e.g., general manager; plant manager; head of a
subsidiary, division or business segment, and similar positions).

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF
AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE,
FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER
SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES

CODE.

(b) The Offeror shall provide immediate written notice to the
Contracting Officer 1f, at any time prior to contract award, the
Offercr learns that its certification was erroneous when submitted
or has become erroneous by reasons of changed circumstances.

(c¢) A certification that any of the items in paragraph (a) of
this provision exists will not necessarily result in withholding
of an award under this solicitation. However, the certification
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will be considered in connection with a determination of the
Offeror's responsibility. Failure of the Offeror to furnish a
certification or provide such additional information as requested
by the Contracting Officer may render the Offeror nonresponsible.

(d) Nothing contained in the foregoing shall be construed to
require establishment of a system of records in order to render,
in good faith, the certification required by paragraph (a) of this
provision. The knowledge and information of an Offeror is not
required to exceed that which 1s normally possessed by a prudent
person in the ordinary course of business dealings.

(e) The certification in paragraph (a) of this provision s a
material representation of fact upon which reliance was placed
when making award. If it is later determined that the Offeror
knowingly rendered an erronecus certificat‘on, in addition to
other remedies available to the Government, the Contracting
Officer may terminate the contract resulting from this
solicitation for default.

[End of Provision]

52.215-6 TYPE OF BUSINESS ORGANIZATION
(JUL 1987)

The offeror or quoter, by checking the ap,licable box,
represents that--

(a) It operates as [ ] a corporation incorporated under the

laws of the Stateof [ ] an individual, (] a
partnership, [ ] a nonprofit organization, or [ ] a joint venture;

or

(b) If the offeror or quoter is a foreign entity, it operates
as [ ] an individual, [ ] a partnership, [ ] a nonprofit
organization, [ ] a joint venture, or [ ] a corporation,
registered for business in (country).

[End of Provision]
52.215-11 AUTHORIZED NEGOTIATORS (APR 1984)

The offeror or quoter represents that the following persons are
authorized to negotiate on fts behalf with the Government in
connection with this request for proposals or quotations: [11st
names, titles, and telephone numbers of the authorized

negotiators].
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[Enp of Prowisinr

§2.219-1 SMALL BUSTNESS TONLERS VEFRE AN T T
(JAN 1991)

(a) Representation. The tf{enur rapregeris ang wertifies as
part of fts offer that it | | s | Vi oaet 9 seal business
concern and that [ ) all, t 3 om0t 317 oAl Srem o D€ furnished
will be manufactured or produced by @ small DuLiness concern in
the United States, its territories or PEEZRISIONS, Puerto Rico, or
the Trust Territory of the Pacific Isiands.

(b) Definition. Small business concern, as used in this
provision, means a concern, including its affiliates, that is
{ndependently owned and operated, not dominant in the field of
operation in which it is bidding on Government contracts, and
qualified as a small business under the criteria and size
standards in this solicitation.

(¢) Notice. Under 15 U.S.C. 645(d), any person who
misrepresents a firm's status as a small business concern in order
to obtain a contract to be awarded under the preference programs
established pursuant to section 8(a), 8(d), 9, or 15 of the Small
Business Act or any other provision of Federal law that
specifically references section 8(d) for a definition of program

eligibility, shall--

(1) Be punished by imposition of a fine, {mprisonment, or
both;

(2) Be subject to adwinistrative remedies, including
suspension and debarment; and

(3) Be ineligible for participation in programs conducted
under the authority of the Act.

[End of Provision]

52.219-2 SMALL DI SADVANTAGED BUSINESS CONCERN
REPRESENTATION (FEB 1990)

(a) Representation. The offeror represents that it:

is,
[ is not a small disadvantaged business concern.

(b) Definitions.

Asian Pacific Americans, as used in this provision, means United
States citizens whose origins are in Japan, China, the
Philippines, Vietnam, Korea, Samoa, Guam, the U.S. Trust Territory
of the Pacific Islands (Republic of Palau), the Northern Marfana
Islands, Laos, Kampuchea, (Cambodia), Taiwan, Burma, Thailand,
Malaysia, Indonesia, Singapore, Brunef, Republic of the Marshall
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Islands, or the Federal States of Micronesia.

Indian tribe, as used in this provision, means any Indian tribe,
band, nation, or other organized group or community of Indians,
including any Alaska Native Corporation as defined in 13 CFR
124.100 which is recognized as eligible for the special programs
and services provided by the U.S. to Indians because of their
status as Indians, or which is recognized as such by the State in
which such tribe. band, nation, group, or community resides.

Native Americans, as used in this provision, means American
Indians, Eskimos, Aleuts, and native Hawaiians.

Native Hawaiian Organizationr, as used in this provicion, means
any community service organization serving Native Hawaifans in,
and chartered as a not-for-profit organization by, the State of
Hawaii, which is controlled by Native Hawaiians, and whose
business activities will principally benefit such Native

Hawaiians.

Small business concern, as used in this provision, means a
concern, including its affiliates, that is independently owned and
operated, not dominant in the field of operation in which 1t is
bidding on Government contracts, and qualified as a small business
under the criteria and size standards in 13 CFR part 121.

Small disacvantaged business concern, as used in tris provision,
means a small business concern that (a) is at least 5i percent
unconditionally owned by one or more individuals who are both
socially and economically disadvantaged, or a publicly owned
business having at least 51 percent of its stock unconditionally
owned by one or more socially and economically disadvantaged
individuals and (b) has its management and daily business
controlled by one or more such individuals. This termm also means
a small business concern that is at least 51 percent
unconditionally owned by an economically disadvantaged Indian
tribe or Native Hawaiian Organization, or a publicly owned
business having at least 51 percent of fts stock uncosditionally
owned by one of these entities which has 1ts management and daily
business controlled by members of an econonfcally disadvantaged
Indfan tribe or Native Hawaiian Organizatien, and which meets the
requirements of 13 CFR part 124.

Subcontinent Asian Americans, as used in this provision, means
United States citizens whose origins are in India, Pakistan,
Bangladesh, Sri Lanka, Bhutan, or Nepal.

(c) Qualified groups. The offeror stall presume that socially
and economically disadvantaged individuals include Black
Americans, Wispanic Americans, Native Anericans, Asfan-Pacific
Americans, Subcontinent Asfan Americans, and other individuals
found to be qualified by SBA under 13 CR 124, The offeror shall
presume that socially and economically dsadvantagd entities also
include Indlan tribes and Native Hawaiia Organizaions.
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[End of Provisior]

K.10 52,7193 WOMEN- DWNED SMAL . RUSTNESS REFRESENTATION
(APR 1984)

(3) Representavion  Tne afferur repteserts thet ate

19
t j ‘s nnt 3 womer-gwnec el husinpss concern.

(b) Definitions.

"Small business concern," as used in this provision, means a
concern, including fts affiliates, that is independently owned and
operated, not dominant in the field of operation in which 1t is
bidding on Government contracts, and qualified as a small business
under the criteria and size standards in 13 CFR 121.

"women-owned," as used in this provision, means a small business
that is at least 51 percent owned Dy a woman or women who are U.S.
citizens and who also control and operate the business.

[End of Provision]

K.11 52.220-1 PREFERENCE FOR LABOR SURPLUS AREA
CONCERNS (APR 1984)

(a) This acquisition is not a set aside for labor surplus area
(LSA) concerns. However, the offeror's status as such a concern
may affect (1) entitlement to award in case of tie offers or (2)
offer evaluation in accordance with the Buy American Act clause of
this solicitation. In order to determine whether the offeror is
entitied to a preference under (1) or (2) above, the offeror must
identify, below, the LSA in which the costs to be incurred on
account of manufacturing or production (by the offeror or the
first-tier subcontractors) amount to more than 50 percent of the

contract price.

(b) Failure to identify the locations as specified above will
preclude consideration of the offeror as an LSA concern. 1f the
offeror is awarded a contract as an LSA concern and would not have
otherwise qualified for award, the offeror shall perform the
contract or cause the contract to be performed in accordance with

the obligations of an LSA concern.

[End of Provision]



Page 91

RS~1RM-92-192 Section K

K.12 52.222-21 CERTIFICATION OF NONSEGREGATED FACILITIES
(APR 1984)

(a) "Segregated facilities," as used in this provision, means
any waiting rooms, work areas, rest rooms and wash rooms,
restaurants and other eating areas, time clocks, locker rooms and
other storage cr dressing areas, parking lots, drinking founta‘ns,
recreation or entertainment areas, transportation, and housing
facilities provided for employees, that are segregated by expl’cit
directive or are in fact segregated on the basis of race, color,
religion, or national origin because of habit, local custom, or

otherwise.

(b} By the submission of this offer, the offeror certifies that
it does not and will not maintain or provide for its employees any
segregated facilities at any of its establishments, and that it
Joes not and will not permit fts employees to perform their
services at any location under its control where segregated
facilities are maintained. The offeror agrees that a breach of
this certification 1s a violation of the Equal Opportunity clause

in the contract.

(¢) The offeror further agrees that (except where 1t has
obtained identical certifications from proposed subcontraciors for

specific time periods) it will=-

(1) Obtain identical certifications from proposed
subcontractors before the award of subcontracts under which the
subcontractor will be subject to the Equal Opportunity clause;

(2) Retain the certifications in the files, and

(3) Forward the following notice to the propcsed
subcontractors (except {f the proposed subcontractors have
submitted identical certifications for specific time perfods):

NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR
CERTIFICATIONS OF NONSEGREGATED FACILITIES

A Certification of Nonsegregated Facilities must be submitted
before the award of a subcontract under which the subcontractor

will be subject to the Equal Opportunity clause. The
certification may be submitted either for each subcontract or for

all subcontracts during a period (1.e., quarterly, semiannually,
or annually).

NOTE: The penalty for making false statements in offers is
prescribed in 18 u.s.C. 1001.

[End of Provision]
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K.13 52.227-27 PREVIOUS CUNTRA(TE AND (0w, TANCE REPORTS
(APR 198%)

Tre offeror represents thit--

(a) It [ ) has, [ | has aci oeri tipdi=e ¢ previous contract
or subcontract subject €ither i the fque' Dpuertunity clause of
this solicitation, the = ause sroginally zovtaraed in Section 310

of Executive Order No. 10925 or vhe rlpuse vaceined 1n Section
201 of Executive Order No. 11114,

(b) 1t [ ] has, [ ] has not filed all =equir~es compliance
reports; and

(c) Representations indicating submission of required compliance
reports, signed by proposed subcontractors, will be obtained
before subcontract awards.

[End of Provision]
K. 14 52.222-25 AFFIRMATIVE ACTION COMPLIANCE (APR 1984)

The offeror represents that--

(a) 1t [ ] has developed and has on file, [ ] has not developed
and does not have on file, at each establishment, affirmative
action programs required by the rules and regulations of the
Secretary of Labor (41 CFR 60-1 and 60-2), or {b) It [ ] has not
previously had contracts subject to the written affirmative action
programs requirement of the rules and regulations of the Secretary

of Labor.
[End of Provision)

K.16 52.223-1 CLEAN AIR AND WATER CERTIFICATION (APR 1984)

The Offeror certifies that--

(a) Any facility to be used in the performance of this proposed
contract is [ ], 1s not [ ] 1isted on the Environmental
Protection Agency (EPA) List of Violating Facilities;

(b) The Offeror will immediately notify the Contracting Officer,
before award, of the receipt of any communication from the
Administrator, or a designee, of the EPA, indicating that any
facility that the Offeror proposes to use for the performance of
the contract is under consideration to be 1isted on the EPA List

of Violating Facilities; and

(c) The Offeror will include a certification substantially the
came as this certification, tncluding this paragraph (c), in every

nonexempt subcontract.

[End of Provision]
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K.16 52.223-5 CERTIFICATION REGARDING A DRUG-FREE

WORKPLACE (JUL 1990)
(a) Definitions. As used in this provision,

"Controlled substance” means a controlled substance in schedules
I through V of section 202 of the Controlled Substances Act (23
U.5.C. B12) and as further defined in regulation at 21 CFR 1308.11

- 1308.15.

“Conviction" means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial
body charged with the responsibility to determine violations of
the Federa)l or State criminal drug statutes.

“Criminal drug statute" means a Federal or non-Federal criminal
statute involving the manufacture, distribution, dispensing,
possession or us. of any controlled substance.

“Drug-free workplace" means the site(s) for the performance of
work done by the Contractor in connection with a specific contract
at which employees of the Contractor are prohibited from engaging
in the unlawfu) manufacture, distribution, dispensing, possession,
or use of a controlled substance.

"Employee" means an employee of a Contractor directly engaged 1in
the performance of work under a Government contract. "Directly
engaged" 1s defined to include all direct cost employees and any
other Contractor employee who has other than a minimal impact or
involvement in contract performance.

"Individual" means an offeror/contractor that has no more than
one employee including the offeror/contractor.

(b) By submission of 1ts offer, the offeror, if other than an
individual, who is making an offer that equals or exceeds $25,000,
certifies and agrees, that with respect to all employees of the
offeror to be employed under a contract resulting from this
solicitation, 1t will=-no later than 30 calendar days after
contract award (unless a longer period is agreed to in writing),
for contracts of 30 calendar days or more performance duration; or
as soon as possible for contracts of less than 30 calendar days
performance duratfon, but in any case, by a date prior to when
performance is expected to be completed--

(1) Publish a statement notifying such employees that the
unlawful manufacture, distribution, dispensing, possessions or use
of a controlled substance is prohibited in the Contractor's
workplace and specifying the actions that will be taken against
employees for violations f such prohibition;

(2) Establish an ongoing drug-free awaraness program to
inform such employees about--

(1) The dangers of drug abuse in the workplace;
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(119 The Lontracter & Do oV Lt ms rie'viou 8 drug-free
workplace,

(111) Any ave'laDi® ray oG vatras ‘itation, and
employee assistance prugramy anc

(1v) The penalties thai may e Inpuses Jpon employees for
drug abuse violations occurring ‘v the worke'ace

(3) Provide all employees engagea v perfournance of the
contract with & copy of the statement required Dy subparagraph

(b)(1) of this provision;

(8) Notify such employees in writing in the statement
required by subparagraph (b)(1) of this provision that, as a
condition of continted employment on the contract resulting from
this solicitat of smployee will--

(1) ? the terms of the statement; and

(11) Notify the employer in writing of the employee's
conviction under a criminal drug statute for a violation occurring
in the workplace no later than 5 calendar days after such

conviction;

(5) Notify the Contracting Officer in writing within 10

calendar days after receiving notice under subdivision (b)(4)(11)
of this provision, from &n employee or otherwise receiving actual
notice of such conviction. The notice shall include the position

title of the employee; and

(6) Within 30 calendar days after receiving notice uider
subdivision (b)(4)(11) of this provision of a conviction, take one
of the following actions with respect to any employee who 15
convicted of a drug abuse violation occurring in the workplace:

(1) Take appropriate personnel action against such
employee, up to and including termination; or

(11) Require such employee to satisfactorily participate
{n a drug abuse assistance or rehabilitation program approved for
such purposes by & Federal, State, or local health, law
enforcement, or appropriate agency.

(7) Make 2 good faith effort to maintain a drug-free
workplace through fmplementation of subparagraphs (b)(1) through

(b)(6) of this provision.

(¢) By submission of its offer, the offeror, if an individual
who 1s making an offer of any dollar value, certifies and agrees
that the of feror will not engage in the unlawful manufacture,
distribution, dispensing, possession, or use of a controlled
substance in the performance of the contract resulting from this

solicitation.
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(d) Fatlure of the offeror to provide the certification
required by paragraphs (b) or (c) of this provision, renders the
offeror unqualified and ineligible for award. (See FAR 9.104-1(g)

and 19.602-1(a)(2)(1).)

(e) In addition to other remedies available to the Governme:t,
the certification in paragraphs (b) or (c) of this provision
concerns a matter within the jurisdiction of an agency of the
United States and the making of a false, fictitious, or fraudulent
certification may render the maker subject to prosecution under
Title 18, United States Code, Section 1001.

[End of Provision]

§2.230-1 COST ACCOUNTING STANDARDS NOTICES AND
CERTIFICATION (AUG 1992)

NOTE: This notice does not apply to small businesses or
foreign governments. This notice is in four parts, 1dentified by

Roman numerals I through IV.

Offerors shall examine each part and provide the requested
information in order to determine Cost Accounting Standards (CAS)

requirements applicable to any resultant contract.

1. DISCLOSURE STATEMENT--COST ACCOUNTING PRACTICES AND
CERTIFICATION

(a) Any contract in excess of $500,000 resulting from this
solicitation, except contracts in which the price negotiated is
based on (1) established catalog or market prices of commercial
items sold in substantial guantities to the general public, or (2)
prices set by law or regulation, will be subject to the
requirements of 48 CFR parts 9903 and 9904, except for those
contracts which are exempt as specified in 48 CFR, Subpart

9903.201-1.

(b) Any offeror submitting a proposal which, if accepted, will
result in a contract subject to the requirements of 48 CFR parts
9903 and 9904 must, as a condition of contracting, submit a
Disclosure Statement as required by 48 CFR, Subpart 9903.202. The
Disclosure Statement must be submitted as a part of the offeror's
proposal under this solicitation unless the offeror has already
submitted a Disclosure Statement disclosing the practices used in
connection with the pricing of this proposal. If an applicable
Disclosure Statement has already been submitted, the offeror may
satisfy the requirement for submission by providing the
information requested in paragraph (c) of Part 1 of this

provision.

CAUTION: In the absence of specific regulations or agreement, a
practice disclosed in a Disclosure Statement shall not, by virtue
of such disclosure, be deemed to be a proper, approved, or
agreed-to practice for pricing proposals or accumulating and
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reportirg ontract performance (ost Oaté
(¢) C(heck tre anprogriace hox e 0w

/_/ (1) Certiticate of Fontureeny Samao srvige w” [isclosure
Statement.

The offerur hereby certifies theti, a5 v yati ot the offer,
copies of the Disciosure Statement have Lean suhmitted as follows:
(1) original and one copy to the cognizan: Admiristrative
Contracting Officer (ACO), and (11) one copy v ine cognizant
contract auditor.

(Disclosure must be on Form No. CASB DS-1. Forms may be
obtained trom the cognizant ACO.)

Date of Disclosure Statement:

Name and Address of Cognizant ACO
where filed:

The offeror further certifies that practices used in estimating
costs in pricing this proposal are consistent with the cost
accounting practices disclosea in the Disclosure Statement.

/__/ (2) Certificate of Previously Submitted Disclosure
Statement.

The of feror hereby certifies that Disclosure Statement was filed
as follows:

Date of Disclosure Statement:

Name and Address of Cognizant ACO
where filed:

The offeror further certifies that the practices ysed in
estimating costs in pricing this proposal are consistent with the
cost accounting practices disclosed in the applicable disclosure

statement.
/_/ (3) Certificate of Monetary Exemption.

The offeror hereby certifies that the offeror together with all
divisions, subsidiaries, and affiliates under common control, did
not receive net awards of negotiated prime contracts and
subcontracts subject to CAS totaling more than $10 million in the
cost accounting period {mmediately preceding the period 1n which
this proposal was submitted. The offeror further certifies that
if such status changes before an award resulting from this
proposal, the of feror will advise the Contracting Officer
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immediately.
/__/ (4) Certificate of Interim Exemption.

The offeror hereby certifies that (1) the offeror first exceeded
the monetary exemption for disclosure, as defined in (3) of this
subsection, in the cost accounting period immediately preceding
the period in which this offer was submitted and (11) in
accordance with 48 CFR, Subpart 9903.202-1, the offeror is not yet
required to submit a Disclosure Statement. The offeror further
certifies that 1f an award resulting from this proposal has not
been made within 90 days after the end of that perfod, the offeror
will immediately submit a review certificate to the Contracting
Officer, in the fore specified under subparagraphs (c)(1) er
(¢)(2) of Part I of this provision, as appropriate, to verify
submission of a completed Disclosure Statement.

CAUTION: Offerors currently required tc disclose because they
were awarded « CAS-covered prime contract or subcontract of $10
million or more in the current cost accounting period may not
claim this exemption (4). Further, the exemption applies only in
connection with proposals submitted before expiration of the
90-day period following the cost accounting period in which the
monetary exemption was exceeded.

1. COST ACFOUNTING STANDARDS--EXEMPTION FOR CONTRACTS OF
$500,000 OR LESS

1f this proposal is expected to result in the award of a
contract of $500,000 or less, the offeror shall indicate whether
the exemption below is claimed. Failure to check the box below
shall mean that the resultant contract is subject to CAS
requirements or that the offeror elects to comply with such
requirements.

/__/ The offeror hereby claims an exemption from the CAS
requirements under the provisions . f 48 CFR, Subpart
9903.201-1(b)(2).

111. COST ACCOUNTING STANDARDS--ELIGIBILITY FOR MODIFICD CONTRACT
COVERAGE

1f the offeror 1s eligible to use the modified provisions of 48
CFR, Subpart 9903,201-2(b) and elects to do so, the offeror shall
indicate by checking the box below. Checking the box below shall
mean that the resultant contract is subject to the Disclosure and
Consistency of Cost Accounting Practices clause in 1ieu of the
Cost Accounting Standards clause.

/__/ The offeror hereby claims an evemption from the Cost
Accounting Standards clause under the provisions of 48 CFR,
Subpart 9903.201-2(b) and certifies that the offeror is eligible
for use of the Disclosure and Consistency of Cost Accounting
Practices clause because (1) during the cost accounting period
immediately preceding the perfod in which this proposal was
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K.18

K.19

K.20

submitted, the offeror received less than $10 million in awards of
CAS-covered prime contracts and subcontracts, and (11) the sum of
c1ch awards equaled less than 10 percent of total sales during
that cost accounting period. The cfferor further certifies that
1f such status changes before an award resulting from this
proposal, the offeror will advise the Contracting Officer
immediately.

CAUTION: An offeror may not claim the above eligibility for
modified contract coverage if this proposal is expected to result
in the award of a CAS-covered contract of $10 million or more or
if, during 1ts current cost accounting period, the offeror has
been awarded a single CAS-covered prime contract or subcontract of
$10 million or more.

IV. ADDITIONAL COST ACCOUNTING STANDARDS APPLICABLE TO EXISTING
CONTRACTS

The offeror shall indicate below whether award of the
contemplated contract would, in accordance with subparagraph
(a)(3) of the Cost Accounting Standards clause, require a change
in established cost accounting practices affecting existing
contracts and subcontracts.

/_/ YES /_/ NO
[End of Provision]

TRADE AGREEMENTS ACT CERTIFICATE (MAY 1991)

(a) The O¢feror hereby certifies that each end product to be
delivered under this contract is a U.5. made end product, a
designated cuuntry end product, or a Caribbean Basin country end
product as defined in the clause entitled "Trade Agreements Act".

(b) Offers will be evaluated in accordance with subpart 25.4 of
the Federal Acquisition Regulation except that offers of U.S. made

end products shall be evaluated without the restrictions of the
Buy American Act or the Balance of Payments Program.

[End of Provision]
QUALIFICATIONS OF CONTRACT EMPLOYEES (JUN 1988)

The offeror hereby certifies by submission of this offer that
all representations made regarding its employees, proposed
subcontractor personnel and consultants are accurate.

[End of Provision]
CURRENT/FORMER AGENCY EMPLOYEE INVOLVEMENT (JUN 1988)
The following representation is required for NRC information and

evaluation purposes only. It 1s not NRC policy to encourage
offerors and contractors to propose current/former agercy
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employees to perform work under NRC contracts.

The offeror hereby certifies that there ( ) are ( ) are not
current/former NRC employee: who have been or will be involved,
directly or indirectly, in developing the offer, or in negotiating
on behalf of the offeror, or in managing, administering or
performing any contract, consultant agreement or subcontract
resulting from this offer. For each individual so fdentified, the
Technical and Management proposal contains as a separate
attachment the name, title, date individual left NRC and a brief
description of the individual's role under this proposal.

[End of Provision]
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L.1

L2

SECTION L - INSTRUCTIONS, CONDITIONS, AND
NOTICES TO OFFERORS

52.252-1 SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE (JUN 1988)

This solicitation incorporates one or more solicitation
provisions by reference, with the same force and effect as {f they
were given in full text. Upon request, the contracting officer
will make their full text available.

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)
PROVISIONS
NUMBER TITLE DATE
52.215-5 SOLICITATION DEFINITIONS JUL 1987
52.215-7 UNNECESSARILY ELABORATE APR 1984
PROPOSALS OR QUOTATIONS
52.215-8 AMENDMENTS TO SOLICITATIONS DEC 1989
52.215-9 SUBMISSION OF OFFERS DEC 1989

52.215-10 LATE SUBMISSIONS, MODIFICATIONS, DEC 1989
AND WITHDRAWALS OF PROPOSALS

52.215~12 RESTRICTION ON DISCLOSURE AND APR 1984
USE OF DATA

52.215-13 PREPARATION OF OFFERS APR 1984

52.215-14 EXPLANATION TO PROSPECTIVE APR 1984
OFFERORS

52.215-1% FAILURE TO SUBMIT OFFER APR 1984

.215-16 CONTRACT AWARD JuL 1990

52.215-30 FACILITIES CAPITAL COST OF MONEY SEP 1987

52.222-24 PREAWARD ON-SITE EQUAL APR 1984
OPPORTUNITY COMPLIANCE REVIEW

52.227-6 ROYALTY INFORMATION APR 1984

[End of Provision]
§2.204-4 CONTRACTOR ESTABLISHMENT CODE (AUG 1989)

In the block with its name and address, the offeror should
supply the Contractor Establ{shment Code applicable to that name
and address, 1f known to the offeror. The number should be
preceded by "CEC:." Offerors should take care to report the
correct CEC and not a similar number assigned to the Offeror in a

different system.

The CEC 1s a 9-digit code assigned to a contractor establishment
that contracts with a Federa) executive agency. The CEC system is
a contractor identification coding system which 1s currently the
Dun and Bradstreet Data Universal Numbering System (DUNS). The
CEC system is distinct from the Federal Taxpayer Identification

Number (TIN) system.
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L.3

L.4

L.5

L.6

-

The Government will obtain a Contractor Establishment Code for
any awardee that does not have or does not know its CEC.

[End of Provision]

52.214-34 SUBMISSION OF OFFERS IN THE ENGLISH
LANGUAGE (APR 1991)

Offers submitteu in response to this solicitation shall be in
the English language. Offers received in other than English shall

be rejected.

[End of Provision]

52.214-35 SUBMISSION OF OFFERS IN U.S. CURRENCY
(APR 1991)

Offers submitted in response to this solicitation shall be in
terms of U.S. dollars. Offers received in other than U.S. dollars

shall be rejected.
[End of Provi:‘on]

52 216~1 TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a cost plus
fixed fee contract resulting from this solicitation.

[End of Provision]

§2.219-22 SIC CODE AND SMALL BUSINESS SIZE
STANDARD (JAN 1991)

(a) The standard industrial classification (SIC) code for this
acquisition 1s 7379.

(b)(1) The small business size standard is no more than $12.5
million average annual receipts for an offeror's preceding 3

fiscal years.

(2) The small business size standard for a concern which
submits an offer in 1ts own name, other than on a construction or
service contract, but which proposes to furnish a product which 1t
did not itself manufacture, 1s 500 employees.

[End of Provision]
§2.233-2 SERVICE OF PROTEST (NOV 1988)

(a) Protests, as ~efined in Section 33.101 of the Federal
Acquisition Regulation, that are filed directly with an agency,
and copies of any protests that are filed with the General
Accounting Office (GAD) or the General Services Administration
Board of Contract Appeals (GSBCA), shall be served on the
Contracting Officer (addressed as follows) by obtaining written
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and dated acknowledgment of receipt from:

HAND-DELIVERED ADDRESS

Elofs J. Wiggins
U.S. Nuclear Regulatory Commission
Division of Contracts and Property Management

7920 Norfolk Avenue, Room 1020
Bethesda, Maryland 20814

MAILING ADDRESS

Elois J. Wiggins
U.S. Nuclear Regulatory Commission
Division of Contracts and Property Management

Mail Stop P-1020
washington, D.C. 20555

(b) The copy of any protest shall be received in the office
designated above on the same day a protest is filed with the GSBCA
or within one day of filing a protest with the GAC.

[End of Provision]
201-39.5202-3 PROCUREMENT AUTHORITY (OCT 1990 FIRMR)

This acquisition is being conducted under a specific delegation
of GSA's exclusive procurement authority for FIP resources. The
specific GSA DPA case number 1s KMA-92-0531.

ARTICLE DELETED

L.10 ESTIMATED DURATION (JUN 1988)

The duration of the contract is estimated to be 2 years. (See
section F for any option periods)

[End of Provision]

L.11 ACCEPTANCE PERIOD (MAR 1987)

BQClhse of the time required by the Government to evaluate
proposals and make an award, offerors are {nstructed to specify on
the SF-33 a proposal acceptance period of not less than 120 days.
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days.
[End of Provision]

.12 AWARD NOTIFICATION AND COMMITMENT OF PUBLIC FUNDS
(JUN 1988)

Al offerors will be notified of their selection or nonselection
as soon as possible, Formal notification of nonselection for
unrestricted awards will not be made unti] a contract has been
awarded. Pursuant to requirements of Section 15.1001(b)(2; of the
Federal Acquisition Regulation, preliminary notification will be
provided prior to award for small business set-aside procurements.

It is also brought to your attention that the Contracting
Officer is the only individual who can legally commit the NRC to
the expenditure of public funds in connection with this
procurement. This means that unless provided in a contract
document or specifically authorized by the Contracting Officer,
NRC techn‘cal personnel cannot issue contract modifications, give
informal contractual commitments or otherwise bind, commit, or
obligate the NRC contractually. Informal contractual commitments

include such actions as:

(a) Encouraging a potential Contracter to incur costs prior
to receiving a contract,

(b) Requesting or requiring a Contractor to make changes
under a contract without formal contract modifications,

(c) Encouraging a Contractor to fncur costs under a
cost-reimbursable cont t in excess of those costs contractually

allowable, and

(d) Committing the Government to a course of action with
regard to a potential contract, contract change, claim, or

dispute.
[End of Provision]

L.13 DISPOSITION OF PROPOSALS (JUNE 1988)

After award of the contract, one (1) copy of each unsuccessful
proposal will be retained by NRC's Division of Contracts and
Property Management. Unless return of the additional copies is
requested by the offeror upon submission of the proposal, all
other copies will be destroyed. This request should appear in any

cover letter accompanying the proposal.

[End of Provision]
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L.14 PROPOSAL PRESENTATION AND FORMAT
(OMB CLEARANCE NUMBER 3150-0118) (JUN 1988)

(a) Proposals must be typed, printed or reproduced on
letter-size paper and each copy must be legible.

(b) Proposals in response to this Request for Proposal must be
submitted in the following three (3) separate and distinct parts:

(1) Two (2) original signed copies of this solicitation
package. A!! applicable sections must be completed by the Offeror.

(2) One (1) original and & copies of the "Cost Proposal" must
be submitted.

(3) One (1) original and 4 copies of the "Technical and
Management Proposal" must be submitted.

(c) Correctness of the Proposal

Caution--offerors are notified that all information provided
in their proposals, including all resumes, must be accurate,
truthful, and complete to the best of the offeror's knowledge and
belief. The Commission will rely upon all such representations
made by the offeror both in the evaluation process and for the
performance of the work by the offeror selected for award. The
Commission may require the offeror to substantiate the
credentials, education and employment history of its employees,
subcontractor personnel and consultants, through submission of
copies of transcripts, diplomas, licenses, etc.

(d) Cost Proposal

The Offeror shall utilize the Standard Form 1411, Contracting
Pricing Proposal Cover Sheet, in submitting the Cost Proposal. £
copy of the form and instructions are attached to this
solicitation. The information must include pertinent details
sufficient to show the elements of cost upon which the total cost
is predicated. The Cost Proposal must be submitted separately
from the Technical and Management Proposal.

when the Offeror's estimated cost for the proposed work
exceeds $100,000 and the duration of the contract period exceeds
six months, the Offeror shall submit a Contractor Spending Plan
(CSP) as part of its cost proposal. Guidance for completing the

CSP 1s attached.
(e) Technica)l Proposal

The Technical and Management Proposal shall set forth as a minimum
the following:

1. CORPORATE AND PROJECT MANAGEMENT

a. Provide a Contingency Plan describing the Contractor's



Pace 105
RS-1RM-92-192 Sectivii L

approach to providing uninterrupted service or smooth transition
during employee turnover.

b. Provide a company organization chart and describe the
management organfzational structure, delineating areas of
responsibility and authority under the proposed effort. Describe
the relationship of the project organization to corporate management

and to subcontractors, 1f any.

- Describe procedures for performing Contractor's internal
audit to ensure contract compliance at all levels.

d. Describe management controls expected to be utilized to
preclude a contract cost growth,

e. List any current commitments with other organizations,
Government and/or commercial, for the same or similar effort.

§  Describe the training plan for maintaining current
knowledge of document processing activities and user support
services for the key, backup and replacement personnel. Also
describe the approach for training persornel when new document
processing procedures are added to the contract.

g. Describe managerial approach to recruit, retain, and orient
personnel to effect a smooth contract startup and operation, as well
as transition of backup and replacement personnel.

11. TECHNICAL AND OPERATIONAL APPROACH

a. Demonstrate a sound approach and comprehensive
implementation plan for achieving the objectives of all tasks of the

project.

b. Provide a detailed discussion of controls and procedures
necessary to ensure all tasks are performed in the time frames set
forth in the SOW, including controls related to scheduled absences
of staff and nonscheduled absences of staff, as well as staff

turnover,

L. Discuss the statement of work to substantiate the Offeror's
understanding of the requirement.

d. Indicate potential problem areas and the approach to be
taken to resolve sald areas.

e. State any interpretations, requirements, or assumptions.

[11. PERSONNEL EXPERIENCE

a. Identify all Key Personnel, including backup personnel,
proposed for performance under this contract. Discuss current and
planned availability of 211 proposed personnel, including backup

personnel.
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b. Provide resumes for all personnel to be utilized in the
performance of any resulting contract.

RS~1RM-92-192

- Describe the source of personnel required for performance
of each task including those not presently employed by the Offeror.
If any of the personnel are under commitment, describe the terms of
the commitment(s) (provide letters of commitment). Note specifically
the personne] that will be employed at time of contract award.

d. If the Offeror plans to subcontract any of the work to be
performed, 1ist proposed subcontractors, if known, by name. Identify
any key personnel and provide a detailed description of the work to
be performed by the subcontractor.

IV. CORPORATE EXPERIENCE

a. Describe, in general terms, corporate qualifications and
experience, in performing the same or similar work as required in
Section C of this solicitation, the firm and any of 1ts proposed
subcontractors have performed over the past ten years. Include the
number of years the firm has been in business and company growth
history {personnel and dollars).

b. List five previous/current contracts for the same or
similar services. These contracts shall provide evidence of
corporate experience providing support of document processing
activities and user support services.

[End of Provision]

L.15 NONDISCRIMINATION BECAUSE OF AGE (MAR 1987)

It is the policy of the Executive Branch of the Government that
(a) Contractors and Subcontractors engaged in the performance of
Federal contracts shall not, in connection with the employment,
advancement, or discharge of employees or in connection with the
terms, conditions, or privileges of their employment, discriminate
against persons because of their age except upon the basis of a
bona fide occupational qualification, retirement plan, or
statutory requirement, and (b) that Contractors and
Subcontractors, or persons acting on their behalf, shall not
specify, in solicitations or advertisements for employees to work
on Government contracts, a maximum age 1imit for such employment
unless the specified maximum age limit {s based upon a bona fide
occupational qualification, retirement plan, or statutory

requirement.
[End of Provision]

.16 SUBCONTRACTING PROGRAM PLAN FOR UTILIZATION OF SMALL
BUSINESS AND SMALL DISADVANTAGED BUSINESS CONCERNS

(JUN 1991)

Contracting Officer, offerors shall submit
1led for by 52.219-9 - Small Business

when requested by the
a subcontracting plan as ca
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and Small Disadvantaged Business Subcontracting Plan using
attached format (See Section J for List of Attachments).

(End of Provision]

L.17 REFERENCED DOCUMENTS AVAILABLE FROM THE NRC PDR (JUN 1988)
(a) The following documents are referenced in this
solicitation:

1. NUDOCS Operations Manual

(b) The documents are available for review at the U.S. Nuclear
Regulatory Commission Public Document Rcom which is located at
2120 L Street, N.W. in Washington, DC. Copies of the documerts
may be made for a fee.

[End of Provision)
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SECTION M = EVALUATION FACTORS FOR AWARD

§2.252-1 SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE (JUN 1988)

This solicitation incorporates one or more solicitation
provisions by reference, with the same force and effect as if they
were given in full text. Upon request, the contracting officer
will make their full text available.

NUMBER TITLE DATE
52.217-5 EVALUATION OF OPTIONS JUL 1990
(End of Provision]

201-39.5202-4 EVALUATION OF OPTIONS--FIP
RESOURCES (OCT 1990 FIRMR)

(a) The Government will evaluate offers for award purposes by
adding the total price for all options to the total price for the

basic requirement.

Evaluation of options will not obligate the Government to exercise
the options. Offers containing any charges for failure to
exercise any option will be rejected.

(b) Selection of an offer will be made on the basis of the most
adventageous alternative to the Government provided that the
contract prices reasonably represent the value of bona fide
requirements for each fiscal year.

CONTRACT AWARD AND EVALUATION OF PROPOSALS {JUN 1988)

(a) By use of numerical and narrative scoring technigues,
proposals will be evaluated against the evaluation factors
specified in the paragraph below. These factors are listed in
their relative order of importance. Award will be made to the
offeror (1) whose proposal 1s technically acceptable and (2) whose
technical/cost relationship is most advantageous to the
Government; and who is considered to be responsible within the

meaning of Federal Acquisition Regulation Part 9.1.

(b) Although cost will be a factor in the evaluation of
proposals, technical merit in the evaluation criteria set forth
below will be a more significant factor in the selection of a
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M.4

Contractor. Further, to be selected for an award, the proposed
cost must be realistic and reasonable.

(c¢) The Government may:

(1) Reject any or all offers 1f such action is in the public
interest.

(2) Accept other than the lowest offer.

(3) Waive informalities and minor irregularities in offers
received.

(d) The Government may award a contract on the basis of inftial
offers received, without discussions. Therefore, each inftial
offer should contain the offeror's best terms from a cost or price

and technical standpoint.

(e) A separate cost analysis will be performed on each cost
proposal. To provide a common base for evaluation of cost
proposals, the level of effort data shall be expressed in staff
hours. Where a Contractor Spending Plan (CSP) 1s required by
other provisions of this solicitation, consideration will be given
to the Plan for completeness, reasonableness, and as a measure of

effective management of the effort.

(f) In making the above determination, an analysis will be
performed taking into consideration the results of the technical

evaluation and cost analysis.

[End of Provision]

EVALUATION CRITERIA (MAR 1987)
A.  CORPORATE AND PROJECT MANAGEMENT (30 POINTS)

Extent to which the offeror's corporate and project management
structure demonstrates the necessary authority, responsibility
and controls to assure the objectives and staffing
requirements of this contract are met, including an ability to
provide a staff who meets the basic skills, functional
responsibilities, and experience requirements of their

respective positions.
B. TECHNICAL AND OPERATIONAL APPROACH (30 POINTS)

Extent to which the offeror's technical and operational
approach demonstrates a thorough understanding of the scope of

work and the ability to meet the requirements of this contract.

C. PERSONNEL EXPERIENCE (25 POINTS)

Extent to which the proposed personne! are sufficiently
qualified and experienced to perform this contract.
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D. CORPORATE EXPERIENCE (15 POINTS)
Fxtent of the offeror's corporate experience in performing
contracts similar to this requirement in terms of size,
complexity and scope.

[End of Provision]
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3 Fl cO The 24X Filmed Code field contains a code that
identifies whether or not a document was filmed on 24X individual

fiche. This field is not searchable.

ACC ON . The Accession Number field contains a unigue
computer-generated ten-digit number assigned to each document. The
first six digits of the number represent the date of the document
record. The last four digits represent the seqguential order in which
the document records were entered into the database.

AUTHOR AFFILIATION: The Author Affiliation field contains a code that
identifies the organization represented by the author of the document.

AUTHOR NAME: The Author Name field contains the name of the person(s)
who have signed, or are listed as an author of a document.

VAI L : The Availability field contains a code that indicailes
whether or not a documenc is publicly available.

BACKFIT CODE- The Backfit Code field contains a single character code
indicating whether or not the document was entered into the database

as part of a historical collection of documents (the process of
"backfitting" documents into the database) .

DISTRIBUTION DATE: The Distribution Date field contains the date that
the document was distributed based on the associated RIDS Code.

DESCRIPTION: The Description field contains a brief summary of the
document, or in the case of a formal report, the report title.

DOCKET NUMBER: The Docket Number field contains an NRC-assigned
number that uniguely jdentifies a facility, licensee, Or activity
based upon the associated section of the 10 CFR.

TYPE CODE: The Document Type Code field contains a three-
level hierarchical code that describes the format of the docunent
(1.e. internally generated letter, externally generated letter,

internally generated memorandum, etc.).

DOMAIN CODE: The Domain Code field contains a code that narrows the
scope of a search to a subset of documents within the document

database.

FILE LOCATION/LEVEL FIELDS

FILE CENTER: The File Center field ig the first field of the four-
field File Location/Level and contains the code that indicates the

office where the hard copy of a document is filed.

F VEL 1: File Level 1 is the second field in the four-field File
Level and contains a code that indicates the broadest filing category

within the file center where the document is located.




FILE LEVEL 2: File Level 2 is the third field in the four-field File
Level and contains a code that indicates more specifically where the

hard copy document is filed.

3. File Level 3 is the fourth field in the four-field File
Level and contains the most specific information regarding a

document's hard copy filing location.

FILE PACKAGE NUMBER: The File Package .'umber field contains a number
that represents the package with which the document was received and

the location of the document within the package.

ISSUE DATE: The Issue Date field contains the date assigned to a
document by the author or authoring organization.

MICROFICHE ADDRESS: The numbers that identify a document's location
on 48X microfiche. These numbers include the microfiche and frame
numbers.

OFFICE/TASK NUMBER: The Office/Task Number field contains record
numbers assigned by various NRC offices to identify documents

associated with specific tasks.

NUMBER OF PAGES: The Number of Pages field contains the number of
pages in the document.

RECIPIENT AFFILIATION: The Recipient Affiliation field contains a
three-level hierarchical code that identifies the organization to
which the document was addressed.

N . The Recipient Name field contains the name of the
person{(s) to whom the document is addressed.

: The Reference Number field contains various
document identification numbers that were previously captured in the

NUDOCS Document ldentification Number (DIN), Other Document
Identification Number (oDID), Contract Number (CN), and Formal Report

Number (FRN) data fields.

CATEGORY: The Reference Number Category contains a

code that indicates the specific type of reference number identified
in the associated Reference Number field, such as a license number, a
formal report number, or a contract number.

ATE: The Related Date field contains a date of significant
import noted on the document other than its issue date.

: CATEGORY: The Related Date Category contains a code that
indicates the specific type of related date identified in the Related

Date field.
RIDS CODE: The RIDS (Regulatory Information Distribution System) Code
that identifies the proper hard copy

field contains a code
distribution of documents.




jeld contains a code that indicates

SPECIAL CODE: The Special Code f
notarized, or legal-related

whether a document is proprietary,
correspondence.

0 $ The Text Format field contains a code that indicates
whether a text file is available in NUDOCS in addition to the document

record.

TITLE: The Title field contains the subject or reference line on a
letter or memorandum, Or the specific title on a formal report.

field contains a date

TRANSACTION DATE: The Transaction or Index Date
NUDOCS document record was created or, in the

that indicates when the
case of a publicly available document, the date the record became

available to the public.
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GLOSSARY OF
KEY TERMS AND ABBREVIATIONS

Accession Number (ANO): A unigue computer-generated ten-digit
number assigned to each document. The first six digits of the
number represent the date of the document record. The last four
digits represent the sequential order in which the document
records were entered into the database. Each ANO identifies a

unigue document r ~ord.

Database: The sum of all information related to a category oOr
topic. NUDOCS contains a document database, docket database, and
distribution database. The document database contains records

for NRC documentation.

Data Record: A group of data elements that is stored in the

database and uniquely identifies a document.

Document : A letter, memo, report, transcript, drawing or
pulletin generated or received by the NRC.

Document Package: A document package may consist of a single
document or a document with multiple standalone enclosures. The
average document package currently contains 1.94 documents. In
the NUDOCS database, an attachment or enclosure to a letter is

given a data record if it can ben separately identified. It is

linked to the referencing letter by the file package data field.

Document Record: An NRC internal or incoming standalone document
an accession number (ANO) representing the date
the document record as entered into the

which is assigned
and seguential order of

database.




Regulatory Inf‘ormation Distribution System (RIDS): The RIDS
program manages the priority processing and distribution of
documents of immediate interest to designated NRC staff. NUDOCS
produces a distribution sheet which identifies the NRC recipients

of that document.
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Contract Deliverables - TASK 1

Project Management

Deliverable Format/Copies ___ Frequency
GFE Inventory List 4 Semiannually, or at
Direction of FPro
Officer
Facility Security Plan 4 Ninety Days (90) Aft
Contract Start Date
Monthly Progress Report 5 Monthly
D!
NUDOCS Document Processing Manual 2 Semiannually
Centingency Plans 2 Ninety Days (90) Aft
Contract Start Date
weekly Production Indicators Report 5 Weekly
Dlss

APO - NRC Alternate Froject Cfficer
cO - NRC Contract Officer

pcD - Document Control Desk (NRC)
D1sSS - Director, Division of Information Support Services (NRC)

DMB - Chief, Document Management Branch (NRC)
PO - NRC Project Officer



PR

Codes

Contract Deliverables - (ALK 2
Document Encoding/Data Entry

~iverable Format/Copies Freguency Deliver To

-mal LPDR Accession Lists Printout 1 Annually DFIPS
- .1y Central Files Accession Printout 1 Daily IRMB
Daily List of Docketed Material Printout 1 Daily SECY
“=ily PDR Accession List Printout 1 Daily PDR
Daily PDR Accession Tape Magnetic Tape Daily PDR
Daily PDR Checklist and HOLDS Printout 1 Daily PDR
Daily PDR Quality Control List Printout 1 Daily PDR
Distribution Data Base Titles/ Printout 1 Monthly DMB
Docket Data Base Report Printout 1 Monthly DMB
Monthly List of Docketed Material Printout 1 Monthly SECY
Monthly List of Docketed Material Printout 1 Monthly SECY

»nthly PDR Accession List Printout 1 Monthly PDR
Monthly PDR Accession List Magnetic Tape Monthly INPO




Contract Deliverables - [ASK 2

Document Encoding/Data Entry (continued)

Deliverable Format/Co; ies Freguency Deliver To
me-athly PDR Alpha Tables Tape Magnetic Tape 1 Monthly PO
Weekly LPDR Accession List Printout 1 wWeekly LPDR/DFIPS

* Production of an Average of 1,000 new daily records.

ASLBP - Atomic Safety Licensing Board Panel (NRC)
DMB - Document Management Branch

GPO - Government Printing Office
INPO - Institute for Nuclear Power Operations
IRMB - Information Records Management Branch (NRC)

LPDR - Local Public Document Room Branch (NRC)
PDR - Public Document Room {NKC)

SECY - Office of the Secretary



Contract Deliverables - TASK 3

Image Processing (Microform)
48X Microfiche Distribution - Headquarters

#SETS NRC
#SETS CF & DELIVERY DISTR &
BUILDING ROOM PDR PROP FREQUENCY MAINT
EW/W 429 1 1 SEMI-WKLY
FORD (Active Files) 1400 2 2 DAILY
FORD (Archival Set) 1400 1 1 DAILY
FORD (Partial File) 1400 1 1 DAILY
LL LOBBY 4 DAILY X
MNEB 3713 1 1 SEMI -WKLY
MNBB 4710 1 1 SEMI-WKLY
MNEB 7206A 1 1 SEMI -WKLY
MNBB 9102 1 1 SEMI-WKLY
NL/S 18 | 1 SEMI-WKLY
OWFN Pl1-122 1 1 DAILY X
OWFN P1-37 1 1 DAILY
OWFN 3-C-20 1 1 DAILY
OWEN 4-G-17 1 1 DAILY
OWEN 5-F-20 1 1 DAILY
OWFN 6-C-12 1 1 DAILY
OWFN 7-C-24 1 1 DAILY
OWEN 8-C-8 1 1 DAILY
OWFN 9-C-8 1 1 DAILY
OWFN 10-C-12 1 1 DAILY
OWFN 11-C-18 1 1 DAILY
OWFN 12-C-12 1 1 DAILY
OWFN 13-C-12 1 b DAILY
OWFN 14-C-18A 1 1 DAILY
OWFN 15-B-22 1 1 DAILY
OWFN 16-C-10 1 1 DAILY
PHIL p-319 1 1 SEMI-WKLY
PHIL P-360 1 SEMI -WKLY
PHIL P-389 1 1 SEMI -WKLY
+ NUDOCS RESERVE FILES 2 2 DAILY
TOTAL 35 30

NOTE:

EW/W

FORD
LL
MNBB

NL/S
OWFN

PHIL

NUDOCS Contractor distributes all microfiche and maintains all
tub files except wher=® indicated under NRC DISTR and Maint

East West/West Towerse Building, 4350 East West Highway, Betheeda,

Maryland 20814
Ford Building, 7101 Wisconsin Avenue, Bethesda, Maryland 20814
Gelman Building, 2120 L Street. N.W., Washington DC 20555
Maryland National Bank Building, 7735 Old Georgetown Road,

Bethesda, Maryland 20874
Nichoison Lane Building/Scuth, 5640 Nicholson lane, Rockville,

Maryland 20852
One White Flint North,

20852
Phillips Building, 7920 Norfolk Avenue, Bethesda, Maryland 20814

11555 Rockville Pike, Rockville, Maryland




Contract Deliverables -

TASK 3

Image Processing (Microform)

48X Microfiche Distribution - Regional Offices, T™I SITE, TIC, URFO

#SETS NRC
#SETS CF & DELIVERY DISTR &
OFFICE PDR PROP FREQUENCY MAINT
REGION I 2 2 SEMI-WKLY X
REGION 11 2 2 SEMI-WKLY X
REGION III 1 1 SEMI-WKLY X
REGION IV 1 1 SEMI -WKLY X
REGION V 1 1 SEMI-WKLY X
TMI SITE 1 1 SEMI-WKLY X
TTC 1 1 WEEKLY X
URFO 1 1 SEMI -WKLY X
10 10

NOTE: NUDOCS Contractor distributes all mic
REGION I - 475 Allendale Road, King of Prussia,
REGION 1I - 101 Marietta Street,

REGION III - 799 Roosevelt Road, Glen Ellyn,

REGION IV - 611 Ryan Flaza Drive,

Region V - 1450 Maria Lane, Suite 210, Walnut Creek, California 94596

TM]! SITE - Three Mile Island Site,
170587

TTC - Technical Training Cer
5700 Brainerd Road, Chattanco

URFO - Uranium Recovery Field Office,

Golden, Colorado 80401

rofiche and maintains all

Pennsylvania 19406

Suite 2900, Atlanta, Georgia 30323

Illinois 60137

suite 1000, Arlington, Texas 76011

1ter, Osborne Office Center, Suite 200,
ga, Tennessee 37411-4017

730 Simms Street, suite 100,

tub fi

P.O. Box 31), Middletown, Pennsylvania



Contract Deliverables - TASK 3
Image ocessin Microform

48X Microfiche Distribution - EXTERNAL ORGANIZATIONS

#SETS NRC

#SETS CF & DELIVERY DISTR &
ORGANIZATION PDR PROP  FREQUENCY MAINT
BPNL 1 WEEKLY X
CNWRA | WEEKLY X
EG&G 1 WEEKLY X
INPO 1 WEEKLY X
LPDR SETS 76 WEEKLY X
NTIS 1 BIWEEKLY

TOTAL 81

NOTE: NUDOCS Contractor distributes all microfiche and maintains all

BPNL - Battelle Pacific Northwest Laboratory, P.O.

CNWRA -

EG&GC

INPO

LPDR

NTIS

tub files except where indicated under NRC DISTR and MAINT

Box 999, Mail Stop
K6- 40, Richland, Washington 99352

Center for Nuclear Waste Regulatory Analyses, Southwest Research
Institute, 6220 Culebra Road, San Antonico, Texas 78284 (Divieion

20)

Edgerton, Germeshausen and GCrier, EG&C 1daho, Inc., P.O0. Box

1626, ldaho Falls, Idaho 83415-2409

Institute for Nuclear Power Operations, 1100 Circle 75 Parkway,

Suite 1500, Atlanta, Georgia 30339

Local Public Document Rooms (various locations)

National Technical Information Service, 5285 Port Royal Road,

Springfield, Virginia 22161



Contract Deliverables -

TASK

Ima Processin

APERTURE CARD DISTRIBUTION

Microfurm)

#SETS NRC
#SETS CF & DELIVERY DISTR &
BUILDING ROOM PDR PROP FREQUENCY MAINT
FORD (NUDOCS File) 1400 1 1 DAILY
FORD (Archival Set) 1400 i 1 DAILY
FORD (RESERVE SET) 1400 1 1 DAILY
LL LOBBY e DAILY X
MNBB 9112 1 1 MONTHLY
OWEN P1-122 1% 1% SEMI-WEEKLY X
TOTAL 6 5
Note: NUDOCS Contractor distributes all aperture cards and maintains
indicated under NRC DISTR

* Sets delivered by NUDOCS Contractor courie

aperture car
and MAINT

for distribution.

FORD
LL
MNBB

Bethesda,

20852

d tub fi'es except where

Ford Building, 7101 Wisconsin Avenue,

Gelman Building, 2120 L Street. N.W.,

Maryland National Brnk Building, 7735 0ld Georgetown Road,

Maryland 20814

One White Flint North, 11555 Rockville Pike, Rockville, Maryland

r to the Document Contreol Desk

Bethesda, Maryland 20814

washington DC 20555



Contract Deliverables - TASK 7

Operational and User Support Services

Deliverable

Format/Copies Frequency Deliver To
ITS NEWS ARTICLE DRAFT 1 Quarterly NRC Project
Officer

User Briefings and Workshops Up tco 160 hrs/yr

Session 1 Bi-Monthly Public Users
Session 1 As Requested NRC Designated
Users (Local)
Session 1 Annually NRC Designated
{As Regquested) Users
(Regional
Offices)
User Briefing/Workshop Training Up to 300 As Reguested Designated NRC,
Program Materials copies

Public Trainees
Users Manual

Copies 2 As Reque=s=ted NRC Project
Electronic (disk) 1 Officer
Ad Hoc Reports Printout 1 As Requested Requestor
Abstract Journal (NUREG-0304) Magnetic Tape 1 Three (3) Quarterly, NRC

One (i) Cumulative Annual

Title List Journal (NUREG-uU540) Magnetic Tape 1 Monthly NRC




Agency Payment Office:
in the contract in Block 12 of SF 26 or Block 2

ATTACHMENT 4
Revised 3/92

BILLING INSTRUCTIONS FOR

- TYP T

General: The contractor shall prepare vouchers/inveices for reimbursement of
costs in the manner and format described herein. A sample voucher/invoice is
provided for your reference. FAILURE TO SUBMIT VOUCHERS/INVOICES IN ACCORDANCE
WITH THESE INSTRUCTIONS WILL RESULT IN REJECTION OF the VOUCHER/INVOICE AS

IMPROPER.

Number ies: An original and three copies, including supporting
documentation shall be submitted. A copy of all supporting documents must be
attached to each zopy of your voucher/invoice. Failure to submit all the
required copies will result in rejection of the voucher/invoice as improper.

A 111 ffice: Vouchers/invoices shall be submitted to the
following address:

U.S. Nuclear Regulatory Commission

Division of Contracts and Property Management
Contract Administration Branch, P-902
Washington, D.C. 20555

HAND DELIVERY OF VOUCHERS/INVOICES 1S DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY NRC. However, should you choose to deliver vouchers/invoices by
hand, including delivery by any express mail services or special delivery
services which use a courier or other person to deliver the voucher/invoice in
person to the NRC, such vouchers/invoices must be addressed to the above
Designated Agency Billing Office anc will only be accepted at the following

location:

U.S. Nuclear Regulatory Commission
One White Flint North
11555 Rockville Pike

Mail Room
Rockville, Maryland 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE ADDRESS.

for hand-delivered vouchers/invoices will be

Note that the official receipt date
agency billing office in the Division of

the date it is received by the official
Contracts and Property Management.

Payment will continue to be made by the office designated
5§ of SF 33, whichever is

applicable.



Freguency: The contractor shall submit claims for reimbursement once each month,
unless otherwise authorized by the Contracting Officer.

Form: Claims should be submitted in the format depicted on the attached sample
form entitled "Voucher for Purchase and Services Other than Personal" (see
Enclosure 1). The sample form is nrovided for guidance only. The form is not
required for submission of a voucher/invoice. Alternate formats are permissible
provided all requirements of the billing instructions are addressed. Additional
copies of the form are available from the Contracting Officer. The instructions
for preparation anc¢ ‘temization of the voucher/invoice are included with the

sample form (see Enclosure 2).

Task Ordering Contracts: If the contractor bills for more than one task order
under a voucher/invoice, detailed cost information for each individual task order
shall be submitted, together with a cumulative summary of all charges billed on
the voucher/invoice. This includes all applicable cost elements discussed in
paragraphs (a) through (p) of the attached instructions, together with

appropriate supporting information (see Enclosure 3 for a sample of support

information).
Fee Recovery Billings: Pursuant to the provisions of 10 CFR Parts 170 and 171

on license fees, the NRC must recover the cost of work performed. Accordingly,
the contractor must provide the total amount of funds billed during the period,
fiscal year to date and the cumuiative total for each task or task assignment by
facility or report. The fee recovery billing reports shall be on a separate
page, and shall be in the format provided in Enclosure 4, The billing period
for fee recovery costs should be from the first day of each calendar month to the
last day of the same month. Each separate fee billing report must be attached
to the monthly invoice and cover the same period as the invoice.

Each report will contain a docket number or other unique identifier. The NRC
will provide a unique identifier for all work performed. Costs should be
reported as whole number to the nearest cent. For work that involves more than
one facility at the same site, each facility should be listed separately and the
costs should be split appropriately between the facilities. Common costs, as
defined below, shall be identified as a separate line item in the fee recovery

billing report each month.

ensee unique and associated with the

Common costs are those costs that are not i
fit all similar licensees covered

performance of an overall program that bene
under that program or that are required to satisfactorily carryout the program.

Common costs include costs associated with the following: preparatory or startup

efforts to interpret and reach agreement on methodology, approach, acceptance
criteria, regulatory pesition, or technical reporting requirements; efforts
concept that might be involved during the first

associated with the "lead plant”
one or two plant reviews; mectings and discussions involving the above efforts
to provide orientation, background knowledge or guidance during the course of a

program; any technical effort applied to a docket or other unique identifier; and
project management. Common costs must be reported monthly for each docket or
unique identifier. Common costs must be computed based on the propertion of
direct costs incurred against each docket or unique identifier for the billing

period.



f irati f Contract: If costs are incurred during the
contract period and claimed after the contract has expired, the period during

11
which these costs were incurred must be cited. To be considered a proper
expiration voucher/invoice, the contractor shall clearly mark it "EXPIRATION

VOUCHER" or "EXPIRATION INVOICE".
Final vouchers/invoices shall be marked "FINAL VOUCHER" or "FINAL INVOICE".
Cyrrency: Billings may be expressed in the currency normally used by the

contractor in maintaining his accounting records; payments will be made in that
However, the U.S. dollar equivalent for all vouchers/invoices paid

currency.
under the contract may not exceed the total U.S. dollars authorized in the
contract.

r jon: These instructions supersede any previous billing instructions.



Enclosure 1

& AND SERVICES OTHER THAN PERSONAL

VOUCHERS FOR PURCHASE

SAMPLE VOUCHER

1hepl AQen ng Office

U, Nuciear Reguiatory Commission (8) Centract Number

: D t Contracts anc Prone

’ Dm::n:oomm. p-902 perty Task Orou No. (If Applicapie)
" wasnington. OC 20885 () Title ¢! Project

| Bayee's Name 80 RCESS

(¢) Voucner Number

|
l (@) Project Officer

(e) Cate of Youcher

| Ingwigual 10 Cemact
(1) Coniract Amount

- Regarcing This Voucher:

{ Name:
Tel. No.: (g) Fixeo Fee
|(n) This voucher represents re/moursable cosis from 1hru
|
|
| moyn il
(1 :n"g'ﬂ ﬁgngg (m) In an 1

|
() Cwrect Cests “

(1) Ot | r *
(¢ Frnge Benefits e |
« ;

e~ r ~t
(23) Capnanzec Nonexpencable
| ~oy .

(4, MNaterd's. Supoues 8no
{

" nah [asl
($) premym oy |
(6) Consutants -
(7) Travel - Domesic *

Foreign
(8) Sybcontracl
(9 QwnerCosts
Total Dwect Costs
(] INDIRECT SOSTS

(A) Overneac % of

(inoicate Base)

Subtotal

(8) General & Agministrative Expense
% of Ccst Elements NOS.
Total Costs

(k) FIXED-FEE EARNED (Formuia)
(n) Total Amount Claimed
(o) Adjustments

Outstanging Suspensions
(p) Grang Totais

* (REQUIRES SUPPORTING INFORMATION=-SEE ATTACHED)




n PUPFHASFS AND SERVICES OTHER ~'AN PERSONAL

VOUCHERS
Official Agency Billing 0ffice: (a) Contract Numder NRC-10-81-624
g. 5. Nuclear Regulatery Camission Task Order No. (If Anplicable) 002
jvision of Contracts an¢ Progertv (b) Tit o e
- ¢ of Project _study of Nuclear .
Mananement. p.e02 Waste Conceths" i
washington, =.C. 20855 P |
pavee's hame ang Address ( p— ” 03 ——-—s
ABC Corporation The National Bank ¢) Voucher Number ;
100 Main Street Of Anywhere, U.S.A. (d) Project 0fficer |
Arn here, U.S.A. Assi@ f C ) !
KPP, 5.5 nisl::: gr(Ai Corp (e) Date of Voucher |
» A\l e w e f
lnd\vtdull to Conucé”hen Faymants hssigned (f) Lontracs Amount
Regarding This voucner: (¢) Billing Peric? |
I Name : Marrv Murchv -
%Tel, NO. : 7T=-3ci=0029~ - }
(h) This voutner represents reimoursable cOStS from 3/1/82 thry 3/30/82 .
Amount Billec ‘:
(1) (Current Perioc (m) Inception tO Date !
I (§) Direct fosts
| (1) =irect Lé967 ' ¢2,400 cc gnn
(' Tringe penc f ¢ 6.t l
< comoutlecl ét porcen2ce &nn 1,200 -
(3) Taartaniec Tnexpencit it 1
eipnent 5,000 | £.,002 -
(&) Feteriais, Cooo 1e8 anc
wancapitalnzes fouipment * 2.000 4,000
(§) Sremye £8) 100 150 )
(€) Consuitenis 4 100 100
(1) Trave: - 7 TEET 200 200 e
Toreven °
¢) Suocontract <00 ¢V -
(9) Otner Costs ’ 3,000 T.000
. Total Oirect Costs 315,00V SZQ,QQQ
(3) 1MDIRECT cosTS AL Ay — |
verneac _10C of Tota] Direct Costs  §13,600 $29,650 5
(Indicate ase) ' . 1
|
Subiﬁt‘] 527 .200 ‘59 .300 '
g) General & Administrative fxpense ,
12 % of Cost flements Nos. i-Z. 3,264 6,450
_ Total Costs $30,464 465,750
(%) FIXED-FEE EARNED (Formula) 1,523 3,800
() Total Amunts Clairee $31,987 $69,150
(o) hkdjustments ‘
Dutsianding Suspensions 1,700 I Ry —
(p) Grand Totals 30,287 467,450
« (RECUINES SUPPORTING [HFO2ATION. |
(SEE ATTACHED. )

- ——

oc-3



Enclosure 2

INSTRUCTIONS FOR PREPARING
COST INFORMATION FOR NRC CONTRACTS

preparation anc Itemization of the Voucher/Invoice: In order °0 constitute
a proper invoice, the contractor shall furnish all the information set
farth below. These notes are keyed to the entries on the sample

voucher/invoice.

Official Agency Bi11ing Office: Address the original anc 3 copies of the
voucher/invoice, together with supporting documentation attached to each
capy to: U. S. Nuc lear Regulatory Commissicn, Division of Contracts and

Property Management, p-902, Washington, D. C. 2058S.

Vouchers/invoices delivered by hand, fncluding delivery Dy an express mail
cervices Or special delivery services which use a courier or other person
+= deliver the voucher/invoice in person to the NRC, should be addressed in
accordance with the foregoing and delivered to: U. S. Nuclear Regulatory
C-amission,One White Flint North, 11585 Rockyille Pike, Rockville,
warylang 20852. Hand-delivered vouchers/invoices will not be accepted at
~yper than the above address. Note, however, that the official receipt
cate for hang-celivered vouchers/invoices will be the date it 1s received
by the of ficial agency billing office in the Division of Contracts and

troperty Management.

Payee's name anc address. Show the name of the contractor as it appears in
«»p contract and its correct address. Wwhen an approved

assignment has been made by the contracter, or 2 gifferent payee

or addressee has been designated, insert the name and address of the
Indicate the name and telephone number of the individual

payee.
le for answering any questions that the NRC may have regarcing the

responsib
invoice.
=

(a) Contract Number. Insert the NRC contract number
Task Order Number, if applicable. [Insert the task order numbDer.

(b) Title of Project. List the full title of the project being performed

uynder the contract.

Sequential voucher/invoice number. The appropriate sequential number
of the voucher/invoice, beginning with 001 should be designated.
Contractors may also incluce individual internal accounting numders,
{f desired, in addition to the 3-digit sequential number.

(c)

() Preject Officer's name as designated in the contract.

(e) Date of voucher/invoice. Insert the date the voucher/invoice 1§

preplrod.

(¢) Contract Amount. Insert the tota] estimated cost of the contract,
exclusive of fixed-fee. Include this information as it applies to
individual task orders as well.



(g)

(h)

Fizxed-Fee. Insert total fixed-fe Include this nformation as it

applies to individual task orders as well

Billing Period. Insert the bejinning anc ending cdates (day, month,
year) of the period during which costs were incurrec and for which

reimbursement 15 claimed.
Direct Costs. Insert the major cost elements:

(1) Direct Labor. This consists of salaries ang wages paid (or
accrued) for direct performance of the contract itemized as

follows:

Labor Labor Hra. Hours Cumulative
Category Negotiated Billed Rate Tota! Hours Billed

(2) Fringe Benetits. This represents fringe benefits applicadble te
direct labor and billed as a direct cost. Where 4 rate 1s used,
indicate the rate. Fringe benefits included in direct labor or
in other indirect cost pools shoulc not be identified here.

(3) Direct Equipment. For educational institutions, list each item

costing $500.00 or more and having a 1ife expectancy of more than

one year. For contractors other than educttional institutions,
11st each item costing $200.00 or more and .aving a life
expectancy of more than one year. List only those items of
equipment for which reimbursement is reguestec. A reference
shall be made to the following (as applicable): (a) the item
number for the specific piece of equipment listed in the
property schedule of the contract; (b) the Contracting
Officer's approval letter {f the equipment is not covered Dy
the property schedule; or (c) be preceded by an asterisk (")
{f the equipment is below the approval level. Further
ftemization of vouchers/invoices shall only
having specific limitations set forth in the contract.

(4) Materials, Supplies, or Other Expendable Items. These are
consumable materials, supplies, and equipment other than that

gescriped in (3) apove,

This {s remuneration in excess of the basic

(5) Premium Pay.
(Reguires written approval of the Contracting

hourly rate.
Officer.)

(6) Consultant's Fee. The supporting information must inciude the
name, hourly or caily rate of the consultant, and reference the

NRC approval (1f not specifically approved 'n the orijinal
contract)

be required for items



Domestic travel is travel within the United States, its

(7) Travel.
It sneuld be dilled

territories, possessions, ang Canaca.
senarately from foreign travel.

A1l c2s:s associated with each trip must be shown in the
following format:

Date Traveler Destination Purpose Cost

From To From To i

(8) Subcontracts. Include separate cetailec breardown of all
costs paid to approved subcontractors curing the billing
periog.

(8) Other. List all other girect costs Dy cost eiement and cdollar
amount separately.

(j) Ingirect Costs = Overhead. Cite the formula (rate and base) in
effect during the time the cost was fncurrea anc for which

reimbursement is claimed.

(k) Fixed Fee. [f the contract provides for a fixec fee, it must De
claimeg as provided for by the contract. Cite the formuia or
methoo of computation. The contracter may bill for fixeg fee only

up to B5% of total fee.

(1) Amount Billeg for Current Periog. [Insert the amount billeg for
the major cost elements, adjustments, and total amount for the
period.

(m) Cumulative Amount from Inception to Date of Current Billing. Insert

the cumulative amounts billed for the major cost elements and
adjusted amounts claimed during this contract.

(n) Total Amourts Claimed. Insert the total amounts claimeg for the
current and cumulative perrods.

(o) Adjustments. This includes cumulative amounts Dii'ed that have been
suspended or disallowed.

(p) Grand Totals.



SAMPLE

P el

SUPPORTING INFORMATION

1) Direct Labor - $2400

Enclosure 3

Labor Labor Hours Hours Cumulative
Cateqory Negotiated Billed Rate Tota!l Hours Billec
cenior Engineer | 2400 100 $14.00 $1400 975
Engineer 1500 S0 $10.00 $500 465
700 100 $5.00 _$5% 320
13300

Computer Analyst

s
S

Direct fouipment

r - General Electric (as approved in Pre

Spectromete
&) Materials, cuoplies & Other fxpencable ltems
10 Racon Tubes @ $11u.00 = $1100.00
6 Pairs flectrosiatic Cloves # $150.00 = $900.03
$2090. 90
€) Premium Pav
walter Murpny - 10 hours @ $10.00 Per Wour = $100
(This was approved by NRC in letter datec 3/6/89.)
6) Consultants' fee
Dr. Carney - 1 hour @ 5100 « §100
7) Travel
Date Traveler Destination Purpcse
from To from  To
3178 :/6/89 william King Chicago, Wash., peeting with
Il oC Project

Officer

serty Schedule) $5.000



8) Subcontracts
XYZ CORP. (CPFF)

Direct Labor: - B0 hours @ $20.00 per hour = $1600.00
O/H e 502 « $800.00
Travel - 2 Trips - Wash., OC @ $200 « $400.00
to Boston, MA
Profit e 7 = $200.00
TOTAL: §3000.00
(k) Fixed-Fee (Formuyla)
(52)
$350,000 X 5% = $17,500 Total Fixed Fee for this Contract
$27.200 X 5% « $1350 Fee Billed for this Perfod
(0) Adiustments
ing

$1700 - Indicates emourt withheld from voucher #007, now epzroved by Contraz
Officer let:er 3/10A9.



Enclosure 4

MONTHLY CONTRACTUAL COST SUMMARY REPORT FOR FEE BILLING

FIN:

Facility Name or Report Title:

TAC or Inspection Report Number:

(or other unique identifier)

Docket Number (if applicable):

Cost Categories Period Amount
Labor
Materials

Subcontractor/
Consultant

Travel
Other (specify)
Common Costs

Total

Fisca. Year Total

Remarks:



ATTACHMENT 5

NRC Organizational Conflicts of Interest

1. Scope of policy.

A. It is the policy of NRC to avoid, eliminate, or neutralize
contractor organizational conflicts of interest. The NRC achieves this
objective by requiring all prospective contractors to submit information
describing relationships, if any, with organizations or persons (including
those regulated by the NRC) which may give rise to actual or potential
conflicts of interest in the event of contract award.

B. Contractor conflict of interest determinations cannot be made
automatically or routinely. The application of sound judgment on virtually a
case-by-case basis is necessary if the policy is to be applied to satisfy the
overall public interest. It is not possible to prescribe in advance a
specific method or set of criteria which would serve to identify and resolve
all of the contractor conflict of interest situations which might arise.
However, examples are provided in these regulations to guide application of
this policy guidance. The ultimate test is as follows: Might the contractor,
if awarded the contract, be placed in a position where its Jjudgment may be
biased, or where it may have an unfair competitive advantage?

C. The conflict of interest rule contained in this subpart applies to
contractors and offerors only. Individuals or firms who have other
relationships with the NRC (e.g., parties to a licensing proceeding) are not
covered by this regulation. This rule does not apply to the acquisition of
consulting services through the personnel appointment process, NRC agreements
with other government agencies, irnternational organizations, or state, local,
or foreign governments. Separate procedures for avoiding conflicts of
interest will be employed in these agreements, as appropriate.

11. Definitions.

A. Affiliates means business concerns which are affiliates of each
other when either directly or indirectly one concern or individual controls or
has the power to control another, or when a third party controls or has the

power to control both.

B. Contract means any contractual agreement or other arrangement with
the NRC except as provided in the section, *Scope of Policy,” paragraph C.

C. Contractor means any person, firm, unincorporated association,
joint venture, co-sponsor, partnership, corporation, affiliates thereof, or
their successors in interest, including their chief executives, directors, key
personnel (identified in the contract), proposed consultants, or
subcontractors, which are a party to a contract with the WRC.

D. Evaluation activities means any effort involving the appraisal of
a technolo'y, process, product, or policy.




E. Offeror or prospective contractor means any person, firm,
unincorporated association, joint venture, co-sponsor, partnership,
corporation, or their affiliates or successors in interest, including their
chief executives, directors, key personnel, proposed consultants, or
subcontractors, submitting a bid or proposal, solicited or unsolicited, to the

NRC to obtain a contract.

f Organizational conflicts of interest means that a relationship

exists Qhereby a contractor or prospective contractor has present or planned
interests related to the work to be performed under an NRC contract which:

1. May diminish its capacity to give impartial, technically
sound, objective assistance and advice, or may otherwise result in a biased

work product; or
2. May result in its being given an unfair competitive advantage.

G. ‘ nfli f means that a factual situation
suggests that an actual conflict of interest may arise from award of a
proposed contract. The term ’ is used to signify

those situations that (1) merit investigation before contract award to
ascertain whether award would give rise to an actual conflict, or (2) must be
reported to the contracting officer for investigation if they arise during

contract performance.

H. Research means any scientific or technical work involving
theoretical analysis, exploration, or experimentation.

1. Subcontractor means any subcontractor of any tier who performs
work under a contract with the NRC except subcontracts for supplies and
subcontracts in amounts not exceeding the small purchase threshold.

J. Techni n in n n r i means
internal assistance to a component of the NRC in the formulation or
administration of its programs, projects, or policies which normally require
that the contractor be given access to proprietary information or information
that has not been made available to the public. These services typically
include assistance in the preparation of program plans, preliminary designs,
specifications, or statements of work.

111. Criteria for recognizing contractor organizational conflicts of
interest.

A. General.

1. Two questions will be asked in determining whether actual or
potential organizational conflicts of interest exist:

a. Are there conflicting roles which might bias an
offeror’s or contractor’s judgment in relation to its work for the NRC?




b. May the offeror or contractor be given an unfair
competitive advantage based on the performance of the contract?

2. NRC's ultimate determination that organizational conflicts of
interest exist will be made in light of common sense and good business
judgment based upon the relevant facts. While it is difficult to identify and
to prescribe in advance a specific method for avoiding all of the various
situations or relationships that might involve potential organizational
conflicts of interest, NRC personnel will pay particular attention to proposed
contractual requirements that call for the rendering of advice, consultation
or evaluation activities, or similar activities that directly lay the
groundwork for the NRC's decisions on regulatory activities, future

procurements, and research programs.

B. i ips. The following situations or
relationships may give rise to organizational conflicts of interest:

1. The offeror or contractor shall disclose information that may
give rise to organizational conflicts of interest under the following
circumstances. The information may include the scope of work or specification
for the requirement being performed, the period of performance, and the name
and telephone number for a point of contact at the organization knowledgeable

about the commercial contract.

2. Where the offeror or contractor provides advice and
recommendation to the NRC in the same technical area where it is also
providing consulting assistance to any organization regulated by the NRC.

b. Where the offeror or contractor provides advice to the
NRC orn the same or similar matter on which it is also providing assistance to
any organization regulated by the NRC.

c. Where the offeror or contractor evaluates its own
products or services, or has been substantially involved in the development or
marketing of the products or services of another entity.

d. Where the award of a contract would result in placing
the offeror or contractor in a conflicting role in which its judgment may be
biased in relation to its work for the NRC, or would result in an unfair
competitive advantage for the offeror or contractor.

2. The contracting officer may request specific information from
an offeror or contractor or may require special contract clauses in the
following circumstances:

2. Where the offeror or contractor prepares specifications
that are to be u.*d in competitive procurements of products or services
covered by the specifications.

b. Where the offeror or contractor prepares plans for
specific approaches or methodologies that are to be incorporated into
competitive procurements using the approaches or methodologies.

3



¢. Where the uiteror of cuntra-tor 1o grinted access to
information not ava(lable tc 1he publ s cuncerpiag N plane policies, or
programs that cou. d forw the bas's for 3 later arpouenent action.

d MWhere th: gvrerse U Cppactye v yranted access to
proprietary information of its compel iot

e. Where the awarg Of ¢ vunivedt T g ~esult in placing
the offeror or contractor in a conflitiing rele 19 wivet 08 judgment may be
biased .n relation to its work for the NBL or arjey resusi «n an unfair
competitive advantage for the offeror or contra:tor.

C. Policy application guidance. The following examples are
i1lustrative only and are not intended to identify and resolve all contractor
organizational conflict of interesi situations.

1. The ABC Corp., in response to a Request For Proposal (RFP),
proposes to undertake certain analyses of a reactor component as called for in
the RFP. The ABC Corp. is one of several companies considered to be
technically well qualified. In response to the inguiry in the RFP, the ABC
Corp. advises that it is currently performing similar analyses for the reactor

manufacturer.

idance. An NRC contract for that particular work normally would not
be awarded to the ABC Corp. because the company would be placed in a position
in which its judgment could be biased in relationship to its work for the NRC.
Because there are other well-qualified companies available, there would be no
reason for considering a waiver of the policy.

2. The ABC Corp., in response to an RFP, proposes to perfarm
certain analyses of 2 reactor component that is unigue to one type of advanced
reactor. As is the case with other technically qualified companies responding
to the RFP, the ABC Corp. is performing various projects for several different
utility clients. None of the ABC Corp. projects have any relationship to the
work called for in the RFP. Based on the NRC evaluation, the ABC Corp. is
considered to be the best qualified company 1o perform the work outlined in

the RFP.

2 nce. An NRC contract normally could be awarded to the ABC Corp.
because no conflict of interest exists which could motivate bias with respect
to the work. An appropriate clause would be included in the contract to
preclude the ABC Corp. from subsequently contracting for work with the private
sector that could create a conflict during the performance of the NRC
contract. For example, ABC Corp. would be preciuded from the performance of
similar work for the company developing the advanced reactor mentioned in the

example.

3. The ABC Corp., in response . . competitive RFP, submits a
proposal to assist the NRC in revising NR™ ,idance documents on the
respiratory protection requirements of 17 ..« part 20. ABC Corp. is the only
firm determined to be technically acceptable. ABC Corp. has performed
substantial work for regulated utilities in the past and is expected to

4



continue similar efforts in the future. The work has and will cover the
writing, implementation, and administration of compliance respiratory
protection programs for nuclear power plants.

Guidance. This situation would place the firm in a role where its
judgment could be biased in relationship to its work for the NRC. Because the
nature of the required work is vitally important in terms of the NRC's
responsibilities and no reasonable alternative exists, a waiver of the policy
in accordance with the section *Waiver" may be warranted. Any waiver must be
fully documented in accordance with the waiver provisions of this policy, with
particular attention to the establishment of protective mechanisms to guard

against bias.

4. The ABC Corp. submits a proposal for a new system to evaluate
a specific reactor component’s performance for the purpose of developing
standards that are important to the NRC program. The ABC Corp. has advised
the NRC that it intends to sell the new system to industry once its
practicability has been demonstrated. Other companies in this business are
using older systems for evaluation of the specific reactor component.

. A contract could be awarded to the ABC Corp. if the contract
stipulates that no information produced under the contract will be used in the
contractor’s private activities unless this information has been reported to
the NRC. Data on how the reactor component performs, which is reported to the
NRC by contractors, will normally be disseminated by the NRC to others to
preclude an unfair competitive advantage. When the NRC turnishes information
about the reactor component to the contractor for the performance of
contracted work, the information may not be used in the contractor’s private
activities unless the information is generally available to others. Further,
the contract will stipulate that the contractor will inform the NRC
contracting officer of all situations in which the information, developed
about the performance of the reactor component under the contract, is proposed

to be used.

5. The ABC Corp., in response to a RFP, proposes to assemble a
map showing certain seismological features of the Appalachian fold belit. In
accordance with the representation in the RFP and the section, "Criteria for
Recognizing Organizational Conflicts of Interest,” paragraph B.] above, ABC
Corp. informs the NRC that it is presently doing seismological studies for
several utilities in the eastern United States, but none of the sites are
within the geographic area contemplated by the NRC study.

. The contracting officer would normally conclude that award
of a contract would not place ABC Corp. in a conflicting role where its
judgment might be biased. Paragraph (c), *Work for Others,” of the clause in
Section 1 entitled "Contractor Organizational Conflicts of Interest® would
preclude ABC Corp. from accepting work which could create a conflict of
interest during the term of the NRC contract.

6. AD Division of ABC Corp., in response to a RFP, submits a proposal
to assist the NRC in the safety and environmental review of applications for
licenses for the construction, operat..n, and decommissioning of fuel cycle

5



facilities. ABC Corp. is divided into two separate and distinct divisions, AD
and BC. The BC Division performs the same or similar services for industry.
The BC Division is currently providing the same or similar services, required
under the NRC's contract, for an applicant or licensee.

An NRC contract for that particular work would not be awarded
to the ABC Corp. The AD Division could be placed in a position to pass
judgment on work performed by the BC Division, which could bias its work for
NRC. Further, the Conflict of Interest pr.visions apply to ABC Corp. and not
to separate or distinct divisions within the company. If no reasonable
alternative exists, a waiver of the policy could be sought in accordance with

section VII, "Waiver," below.

D.  Qther considerations.

1. The fact that the NRC can identify and Tater avoid, eliminate,
or neutralize any potential organizational conflicts arising from the
performance of a contract is not relevant to a determination of the existence
of conflicts prior tu the award of a contract.

2. It is not relevant that the contractor has the professional
reputation of being able to resist temptations which arise from organizational
conflicts of interest, or that a follow-on procurement is not invelved, or
that a contract is awarded on a competitive or a sole source basis.

IV. Evaluation, findings, and contract award.

A. The contracting officer shall evaluate all relevant facts
submitted by an offeror, and other relevant information. After evaluating
this information against the criteria in section [II, "Criteria for
Recognizing Contractor Organizational Conflicts of Interest,"” the contracting
officer shall make a2 finding of whether organizational conflicts of interest
exist with respect to a particular offeror. 1f it has been determined that
real or potential conflicts of interest exist, the contracting officer shall:

1. Disqualify the offeror from award;
2. Avoid or eliminate such conflicts by appropriate measures; or

3. Award the contract in accordance with the section VII, the
Waiver.

Y. Conflicts identified after award.

If potential organizational conflicts of interest are identified after
award with respect to a particular contractor, and the contracting officer
determines that conflicts do exist and that it would not be in the best
interest of the government to terminate the contract, the contracting officer
shali take every reasonable action to avoid, eliminate, or after obtaining a
waiver in accordance with section VII, *Waiver" below, neutralize the effects

of the identified conflict.



¥1. Subcontracts.

The contracting officer shall require offerors and contractors to submit
a representation statement from all subcontractors (other than a supply
subcontractor) and consultants performing services in excess of $10,000. The
contracting officer shall require the contractor to include contract clauses
in consultant agreements or subcontracts involving performance of work under a

prime contract.

VII. Waiver.

A. The contracting nfficer determines the need to seek a waiver for
specific contract awards, with the advice and concurrence of the program
office director and legal counsel. Upon the recommendation of the contracting
officer, and after consultation with legal counsel, the Executive Director for
Operations may waive the policy in specific cases if he determines that it is
in the best interest of the United States to do so.

B. Waiver action is strictly limited to those situations in which:

1. The work to be performed under contract is vital to the NRC
program.

2. The work cannot be satisfactorily performed except by a
contractor whose interests give rise to a question of conflict of interest.

3. Contractua) 2nd/or technical review and supervision methods
can be employed by the NRC to neutralize the conflict.

¢ For any waivers, the justification and approval documents must be
placed in the NRC Public Document Room, 2120 L Street, NW. (Lower Level),

Washington, DC.
VIII. Remedies.

In addition to other remedies permitted by law or contract for a breach
of the restrictions in this subpart or for any intentional misrepresentation
or intentional nondisclosure of any relevant interest required to be provided
for this section, the NRC may debar the contractor from subsequent NRC

contracts.
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STANDARD FORM 1411 WITH INSTRUCTIOKS

¢F 1411 provices a vehicle for the offeror to submit to the Government 2
pricing proposal of estimated and/or incurreg costs by contract line 1tem
with supporting information, adeguately cross-referenced, suitable for
detailea analysis. A cost-element breakdown, using the applicabie format
prescribea in 7A, B, or ( below, shall be attached for each proposea line
item ana must reflect any specific reouirements establishes by the
Contracting Officer. Supporting breakdowns must be furnisneg for eacn cost
eiement, consistent with offeror’'s cost accounting system.

when more than one contract line item is proposed, summary total amounts
covering 211 line items must be furnishea for eacn cost element. If
agreement has been reacned with Government representatives on use of forwarc
pricing rates/Tectors, icent1fy the agreement, incluce & COpy, énc cescride
1ts nature. Depenging on offeror's system, Dreakdowns snall be sreviced for
tne following basic elements of cest, as applicapie:

Materials - Provide 2 consolicited priced summary 2¢ creivicus! raterial
guantities inclugec ir the various tasks, orrers, or contract line 1tems
peing proposec anc the opasis for pricing (vengor cuotes, invcice ;rices,

atl.e i

Supcontractec !tems - Incluge parts, components, assempiles, erd semvices:
-mat ére 10 D& procuced or performec by others In accorcance with 2f7grer's
cesign, specificetions, Or gireciion &nc that are apolicanie oniy 9 the
srime contrac:. For eacn subccntract over €£00,000, :ne supsort snould
srovigde @ lissing by source, 1tem quantity, price, type ¢f sudbccnerace,
cegree of competition, anc Desis for establishing scurce anc reasonadleness
~f price, as well &5 tne resuits of review anc evaiuaticn cof sudeeritrace
sroposals wnen reouired Dy FAR 1%,806.

ttangarc Comrercial ltems - (onsists of items 3zt offercr rormaliy
‘apricates, irn whole c¢r in part, and that are senerally stocked N
nventory. Provide an appropriate explanztion of the pasie for sricirg, If
crice 1S basec on cost, provice & cost preakcs..n; 1T pricec ai other tfen
gst, provige fustification for exemption from submission of CosT OF oricing

cata, as requirea by FAR 15.804-3(e).

Interorganizational Transfer (at other than cost) - Explain pricing metnoe
used. (See FAR 31.205-26).

faw Material - Consists of material in a form or,state that requires further
processing. Provige priced quantities of items requireg for tne proposal.

purchased Parts - Inlludes materiz] items not covered above. Provide priced
cuantities of ‘tems requirec for the proposal.

interorganizational Transfer (at cost) - include separate oreakgown o €25t
by element.



Direct .sdor - Fegvige 2 time-pnasel ¢ .2 wntny, Qquarterly, etc.)
Breakdown OF (abo” nours, rares. 37C¢ LoST T :apeypriate category, and
furnish pases ‘or estimstes.

[ngirect Costs - [ndicate now offerar nas cuputley and applied gfferor's
ingirect costs, including cost oreakdowns, snc 3%aming trends and buagetary
data, to provide a basis for evaluating ive recionableness of proposed
rates. lnaicate the rates used and provige an 2prreoriate explanation,

Other Costs - List all other costs not otherwise yheluced in the categories
gescribea above (e.9., special tooling, travel, computer and consultant
services, preservation, packaging and packing, spoilage and rework, anc
Federal excise tax on finisneo articles) ang provide bases for pricing.

Royalties - If more than $250, provife the foilowing infcrmation on separate
page for each separate royalty or license fee: narme and aadress cf
licensor; acate of license agreement; patent numoers, satent apdlication
serial numpers, or other basis on which tre royalty is payable; orief
gescrigtion (inciuging any part or mode] numpers of gacn contract item °r
-omponent on wnich the royalty 1§ payable); sercentage or collar rete of
royalty per unit; umit price of contracs: i1tem; numper 2f unite; 2nQ tezal
sollar amount of royalties. In acagition, 4% specifically requestea Dy tne
Contracsing Cfficer, provice a copy of the current license agreemedt and
sgentification of applicaple claims of specific patents. (See FAR &47.204
ang 3..005-37,.

Facilities Capital Cost cf Money - when 1Ine sffersr elects zz ~clamm
facilitias casital cost of money as an allewaple csst, zhe of “arorm =ust
syomit Form (AS3-CMF anc show the calculation of tne -roposed amount (see
FAR 31.208-1C).

is part of tne specific information requirec, the cffercr must susmitw11N
.fferor's prccosal, ang clearly jgentify as such, cost or oricing cata (trat
s, data tnat are verifiaple and factual arc ctherwise 25 cefineg at FAR
15.801). in acdition, suomit with offeror's proposal any information
reasonanly reguired to explain ctferor's estimating procass, nCiueing;

a. Tne jucgmental ractors applied and the ~athematici: or other metncas
useg in the estimate, 1ncluaing those used in projecting from known

gata; and

5. The nature and amount of any contingencies incluged in the proposed
price.

There 15 a cizar gistinction between supmitting cest or pricing fata inC
merely making available books, records, and cther documents without
icentification. The requirement for submissicn of cost or pricing data 15
met when all accurate cost or pricing cata reascnaply availaple to the
sfferor have ceen submitted, either actually cr by spec1fic 1gentification,
to tne Ccntracting Officer or an authorizsd represertative. ks ater
‘nformation c:mes into the cfferor’s sossession, 1t snould de Sremotly
suomittea to :ne (ontracting Officer. The requirement for sypmissier oF
cost Or pricirg oata continues to the time of “inal sgreement cn Drice.




wm

offeror's prqqosal. offeror must incluce an 1n0ex,
appropriately referencec, of ail the Cost or pricing cata and information
in the proposal. In acaition, any future

accompanying or igentified
accitions anc/or revisions, up .- =ne cate of agreement on price, must D€

annotatesc on & supplemental 1ngex.

In submiting

the offeror, if selectec for negotiation,
authorizea representative the right 1o
supporting cata that wiil
This right may be

By submitting offeror's proposal,
grants, the (ontracting Officer or an
examine those DOOKS, records, gocuments, anc other
permit adeauate evaluation of the proposed price.
exercisec at any time pefore award.

As soon as practicable after final agreement on price, but before the awarc

resulting from the proposal, the offeror chall, under the congitions statec
in FAR 15,B04-4, supbmit a Certificate of Current Cost or Pricing Data.

meacings for Submission of Line-]tem Summaries:

. liew Contracis (incivoing Letter contracis).

Proposea Contract Proposed Contract
fstimate-Total Cost Estimate-Unit (est reference_

(2) (3) (¢,

cost Elements

Jnoer Cciumn (1) - Enter zppropriste cost elements.

. Enter those necessary end rezsonable costs tgat In
will properiy be incurrec n efficient coptract
in this column have aireacy been

ynger Ccoiumn (£,
offercr's Juagment
serformence. wWhen any cf the COStS
‘pcurrec (e.c., unger a ietter contract or unpriced orcer), gescribe

them on &n attacnec supporting schedule. When preprogyction or starivd

costs are significant, or when specifically requested 10 go so by tne
Contraciing Officer, provice @ fu11 identificaticn anc expianation of
then.

Under Coiumn (3) - Opticnai, unless reguirea by tne Contracting Officer.

Unger Columm (&) - ldentify the attachment in wnich
supporsing the specific cost element may be founc.

pages as necessary.

the information
Attach separate




8. Change Orgders (mogifications).

Tost of
Estimated Deleted
Cost of All work

3 Cost AOrK Already Net Cost To Cost Of et Cost Of
Elements Deletec Performed bBe Deleted work Addec Change Reference
(1) (2) (3) (4) (5) (6) (7)

Unger Column (1, - Enter appropriate cost elements.

_naer Column (2) - Incluge (1) current estimates of what the cost would
nave oeen L0 complete deleted work not yet performec, ang (11) tne C3st
5f geleted work alreagy performed.

neer -oiumn (3) - Incluce the incurread cost of celeted work &lreagy
~erforTec, actually computec if possible, cr estimatec °N re
Contractar's accounting records. AtTach a getailed 1inventory of work,.
materials, parts, components, 3nd hardware alreagy ourchasec,
~anufacsured, or performea ang deleted Dy the change, ingicating tne
cost anc proposea dispesition of eacn line 1tem. Also, 1f offercr
sssires o retain these ‘tems or any portion af tnem, 1'ndicatg tne

-

amourt c<fered for tnem. )

Jncer .olumn (4) - Enter tne net cisii to De celeted which 1§ zhe
scrimagea cost of &l geletec work less tne cost of deieted work alreacy
~e) icrmed, Column (2) less Column (3) = lumn (&), Ha

snger cciumn (§) - Enter the offeror's esiimate for cost of work accec
5, =he change. shen nonrecurring COsts are significant, or wnen
soecifically recuested to co 50 Dy the Contracting Cfficer, previce full
ygentification and explanation of them.

Uncer Calumn (6) - Enter the net COST of change which 1s the COStT ¢f

work accea, less the net cost to be deleted. when this result 18
negative, place tne amount in parentheses. Column (&) less Column (5) =

Column (o).
in which the information
cific cost element may be found. Attach separate

Under Column (7) - [centify the attachment

supporting the spe
pages as necessary.




C. Price Revision,Regetermination

Numoer of  humder C° Kegeterming-
Units Units To Be Contract tior Froposal
Cutoff Date Completed Completec Amount Amount Difference
(1) (&) (3) (4) (5) (6)

Cost
Elements

{

/

incurreo ncyrrea  incurred

Cost- Cost- Cost~ Total Estimatec
Preprocuc- Completec Work In Incurrec Cost To Estimated
tion units Process Cost Compiete Total Cost Reference
(&) (@) (1) (11) (12} (13) (14)

Jnger Columr (1) = Enter the cutoff gate requireg by the comtract, if

spplicaple.

Unoer Column () - Enter tne numder of units completec auring thc perieg for

wnich experiencec costs of grocuction are being Submitiec.
under Coiumn (3) - Enter the numper of units remaining To De compietec croer:
tne contract.

Unger Column (&) - Enter the cumulative contract amount.

-

Jnoer Column (5) - Enter the offeror's recetermination proposal amourts

Uncer Column (6) - Enter the cifference petween the contract amount anc the
regetermination proposal amcuri., When RIS resuit 15 negative, piace the
amount in parenthesis. Column (&) less Column (5) = Column (6). ~

Jnger Column (7) - Enter appropriate cost eiements. When resicud’ inventory
ex1sts, tre final costs established under fixeg-price-incentive 2nd
fixgc-price-regeterminable arrangements should be net of the fair marxet
value of such inventory. In support of subcontract costs, submit @ Tisting
of all subcontracts subject to repricing action, annotated a&s to their

status.

unger Column (8) - Enter 211 costs incurred under the contract before
starting production and other nonrecurring costs (usually referrec to as
startup costs) from offferor's books anc recoras as of the cutoff cate.
These include such costs 2as preproduction engineering, special plant
rearrangement, trainng program, and any identifiable nonrecurring COSIS
such 2s initial reworx, spoilege, pilet runs, etc. In the event the amounts
are not segregated 1n or otherwise availadle from offeror's recoros, enter
1n this column offeror's best estimates. Expiain the basis for each
gstimate anc how the COsts are chargec on offeror's accounting recoras



(e.g., included in production costs as direct engineering labor, charged to
manufacturing overnead, etc.). Alsc how the COStS would be allocatea to the
Jnits at their various states of conmtract completion.

Unger Columns (9) and (10) - Enter in Column (9) tne production costs from
offeror's books and records (exclusive of preproduction COsts reported in
Column (B) of the units completed as of the cutoff date. Enter in Column
(10) the costs of work in process as determined from offeror's records or
inventories at the cutoff date. Wwhen the amounts for work in process are
not available in Contractor’s records but reliable estimates for them can be
rade, enter the estimated amounts 1n Column (10) and enter in Column (§) the
gifferences Detween the total incurred COSTS (exclusive of preproduction

sts) as of the cutoff date and these estimates. Explain the basis for the
.stimates, including identification of any provision for experienced or
anticipated allowances, such as shrinkage, rework, design changes, etc.
Furnsih experiencec unit or lot costs (or labor nours) from inception of
contract to the cutoff cate, improvement curves, ang any other avarlable
aroguction cost history pertaiming 10 the item(s) to wnich offeror’s

sroposal relates.

-

Unger Column (11) - Enter total incurred COStS (Tosal ~f Columns (8), (98),

ane (iC)). )
Unger Column (12) - Enter those necessary and reasonabie costs thet 1N
Contractor's Jjuogment will preperiy be incurrec 19 compieting tne remaining
wOPKk to De serformed under the contract «1th respect to the 1:em(s,) to wnich
Contractor's proposal relates. -

Inger Column (13) - Enter total estimated cost (Total of Coiumns (L., 2nd
1914
\.‘ll‘

tolumn (18) - ldentify the attachment 10 wnicn the intorrgtion

“me $pECITIC COST element may De found. Attach ceparate pages as

.noer
sypporting
recessary.




CONTRACTOR SPENDING PLAN - INSTRUCTIONS

The Contractor Spending Plan (CSP) 1s an important tocl for projecting and
tracking contract costs and progress each task under the contract

Applicability

The Nuclear Regulatory Commission (NRC) requires that the CSP be completed
for cost reimbursement contracts when the award amount 15 expected to exceed
$100,000 and the period of performance is expected to exceed 6 months. For
task order type contracts, a CSP is required when an individual cost
reimbursement task order is expected to exceed the above thresholids when a
contract or task order modification increases the contract or task order
amount of a cost reimbursement contract or task order to over $100,000 and
the period of performance from the effective date of the modification to the
contract or task order expiration exceeds 6 months, a CSP {s required for
all contract work to be performed after the effective date of the

modification

Submission
fs required:

as part of the cost proposal for a cost reimbursement contract or
individual task order, or modification to a contract or task order
which meets the above thresholds;

as part of the Best and Final Offer (1f requested) as a result of
negotiations;

Updated CSP information is required on a monthly basis or as approved
-

by the CO as part of the "Financfal Status Report" (Ref: Section F.3,

%
"y

"Financial Status Report")

Format

The attached CSP sample format may be duplicated and used by the Contractor,
or modified to permit more accurste reporting or to meet other needs of the
contractor. For instance, the sample format provides spaces to report
projected costs for 12 months, but the contractor may wish to alter the
sample format for shorter or longer contract/task order periods. The
contractor may also wish to alter the samplie format for ease of typing or
automated production. So long as complete information 15 provided on actual
and projected costs or accomplishments, changes to the format to improve
relevance to the circumstances are encouraged.

{s up to the discretion of the offeror to determine the appropriate Tevel
This

plan reflects only the minimum requirements for submission of cost cetails
which will be considered for completeness, reasonableness, z2nd as a measure

It
of cost detail to be presented based on the complexity of the effort

of e fective management of the effort. The Contracting Officer reserves the
rigt i to request additional cost information, 1f deemed necessary




(te be completed as & part of the Offeror’s Cost Prepesal for sach cost

reisbursesent contract or iadividue! task erder or for amy contract er task

erder modification which exceeds $100 000 snd has s periormance period

exceeding 6 months)

Selicication Ne.

Centract Mo
Tosk Order Ne.

Modification Ne.
Qfferer/Contracter Hams:

Parformance Perind:

from ' /

sisant cnmsal mtv. O meai

/

/

Tots! Estimated Costs (including fixed foe, 17 any) of the
Propesed Contract/Task Order/Modification (te & contract
or task order) at the time of propesal submission.

Does not include options.

‘de cost detalils by month for the tots! contract/task order/er task order medificstion

Cost Elaments 13t Month 2nd Wonth Ird Month Ath Month Sth Moath §th Month

Ui et Costs s < s s $ s

Indirect Cests $ $ ) s 3 $

Tetal Estimates 3 s . VR—— L $ —— S ——
Coite incivding L i aaE

ftied Toe 1f any

*reject

lompietion PR T -, x L L. BTSRRI — S—. NEERELSEREIS
feat Elements T Month 8th Nenth Fth Month 10th Month T1th month 12t Month
Jirect Costs 3 s s s s $

Indirect Conts 3 - . s L3 s

Tota) Estimated § B | PR s S —— §,

Costs iIncluding = o e W——
fined foe 17 any

Frefsct

Completion b 1 x x X 3




CONTRACTOR:

ADDRESS :

SOLICITATION OR CONTRACT NUMBER:
ITEM/SERVICE:

ATTACHMENT 9

SMALL BUSINESS AND SMALL DISADVANTAGED
BUSINESS SUBCONTRACTING PLAN

Date

The following, together with any attachments, {s hereby submitted as a
Subcontracting Plan to satisfy the applicable requirements of Public Law
95-507 as implemented by OFPP Policy Letter B0-2.

1. (a)

(b)

The following percentage goals (expressed i~ terms of a percentage
of total planned subcontracting dollars) are applicable to the
contract cited above or to the contract awarded under the

solicitation cited.

(1) Small Business concerns: ____% of total planned
subcontracting dollars under this contract will yo to
subcontractors who are small business concerns.

(11) Small Disadvantaged Business Concerns: __% of total
planned subcontracting dollars under this contract will go to
subcontractors who are small business concerns owned and
controlled by socially and economically disadvantaged
individuals. This percentage is included in the percentage
shown under 1.(a)(1), above, as a subset.

The following dollar values correspond to the percentage goals
shown in (a) above.

(1) Total dollars planned to be subcontracted to small business
concerns: $§ :

(11) Total dollars planned to be subcontracted to small

disadvantaged business concerns: § . This
dollar amount 1s included in the amount shown under 1.(b)(1),

above, as a subset.




(c)

(d)

The tota) estimated dollar value of all planned subcontracting (to
all types of business concerns) under this contract is

$

The following principal products and/or services will be
subcontracted under this contract, and the distribution among
small and small disadvantaged business concerns s as follows:

(Products/services planned to .¢ subcontracted to small business
concerns are identified by * = To small disadvantaged business

concerns by **)

(e)

(ATTACHMENT MAY BE USED IF ADDITIONAL SPACE IS REQUIRED)

The following method was used fn developing subcontract goals
(1.e., Statement explaining how the product and service areas to
be subcontracted were established, how the areas to be
subcontracted to small and small disadvantaged business concerns
were datermined, and, how small and small disadvantaged husiness
concerns' capabilities were determined, to include identification
of source lists utilized in making those determinations).

(f)

(g)

Indirect and overhead costs (check on below):

__have been __have not been

included in the goals specified in 1(a) anc 1(b)

If "have been" is checked, explain the method used in determining
the proportionate share of indirect and overhead cost to be
allocated as subcontracts to small business concerns and small
disadvantaged business concerns.




