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Contract No. NRC-33-93-201
Modification No. 5
Page 2 of 2

This modification is issued to correct the indirect cost rates incorporated into
Section G.I. of the basic contract. Accordingly, the contract is changed as
follows:

Section G.I. " Indirect Cost Rates," paragrat.'. a. is deleted in its entirety and
is replaced by the following paragraph:

"a. Pending the astablishment of final indirect rates which shall be
negotiated on audit of actual costs, the Contractor shall be reimbursed
for allowable indirect costs as follows:

Overhead - 33% - 8/1/93 - 7/31/95
G&A - 8.75% - 8/1/93 - 12/31/93

- 8.5% - 1/1/94 - 12/31/94
- 8.25% - 1/1/95 - 7/31/95

Subcontract Handling - 2.5% - 8/1/93 - 7/31/95
!

All other terms and conditions of the contract i: duding the ceiling amount of
$4,683,711.00 remain unchanged.

A summary of obligations for this task order from award date through the date of
this action is given below:

Total FY93 obligation $3,512,000.00

Cumulative total of NRC obligation $3,512,000.00

This modification does not obligate any FY94 funds.

< 1
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. AMENDMENT OF SOLICITATION / MODIFICATION OF CONTRACT

~ 2. AMENDMENT / MODIFICATION No. 3. EFFECTIVE DATE 4. REQUISITION / PURCHASE REQ. No. 5. PROJECT NO.
(if applicable)

RFPA 1RM 93 201 dtd 10/26/94Eleven (11) g

6. !$$UED 87 CODE 7. ADMINISTERED BY CODE I
" " ' *

U.S. Nuclear Regulatory Coppission
Division of Contracts, M/S T 712
FIP Acquisition Branch
11545 Rockville Pike
Rockvitte, Maryland 20852

8. NAME AND ADDRESS OF CONTRACTOR (No., street, county, State and ZIP code) 9A. AMENDMENT OF SOLICITAfl0N NO.

98. DATED (SEE ITEM 11)
ANSTEC , Incorporated
10530 Rosehaven Street, Suite 600
Fairfax, Virginia 22030

10A. MODIFICAil0N OF CONTRACT / ORDER kO.

Technical Contact: Sumeet Shrivastava x NRC 33 93 201
Telephone: (703) 591 4000

100. DATED (SEE ITEM 13)

C00F I FACILITY CODE

11. THIS ! TEM ONLY APPLIES TO AMENDMENTS OF SOLICITATIONS

O The above numbered sotteitation is amended as set forth in Item 14.
Tne hour and date specified for receipt of

Offers O is extended, O is not extended. Of ferers must acknowtedge receipt of this amencnent prior to the hour and
date specified in the soticitation or as amended, by one of the following methods: (a) By completing items 8 and T5,
and returning copies of the amendmenti (b) By acknowledging receipt of this amenchent on each copy of the
offer submitted; or (c) By separate letter or telegram which includes a reference to the solicitation and amendment
numbers. FAILURE OF YOUR ACKNOWLEDGMENT TO BE RECEIVED AT THE PLACE DESIGNATED FOR THE RECEIPT OF OFFERS PRIOR TO THE
HOUR AND DATE SPECIFIED MAY RESULT IN REJECTION OF YOUR OFFER. If by virtue of this amencnent you desire to change
an offer already submitted, such change may De made by telegram or letter, provided each telegram or letter makes
reference to the solicitation and this amendment, and is received prior to the opening hour and date specified.
12. ACCOUNilWG AND APPROPRIATION DATA (if required)

510+15-32 30 40 D1874 BOC:252A 31x0200.510 AMT. OBLIGATED: 564,950.00

13. THIS 11EM APPLIES ONLY TO MODIFICATIONS OF CONTRACTS / ORDERS,
IT MODIFIES THE CONTRACT / ORDER NO. AS DESCRIBED IN ITEM 14.

A. THIS CHANGE ORDER 15 ISSUED PURhuANT 10: (Specify authority) sHE CHANGES SET FORTH IN ! TEM 14 ARE MADE IN
THE CONTRACT ORDER NO. IN ITEM 10A.

9. THE ABOVE NUMBERED CONTRACT / ORDER IS MODIFIED TO REFLECT THE ADMINISTRA11VE CHANGES (such as changes in payirg
office, appropriation date, ect.) SET FORTH IN ITEM 14, PURSUANT TO THE AUTHORITY OF FAR 43.103(b).

C. THIS SUPPLiMENTAL AGREEMENT IS ENTERED INTO PURSUANT TO AUTHOR!!Y OF:
* FAR 52.243-2 CHANCES COST RE!MBURSEMENT (AUG 1987) ALT I

D. OTHER (Specify type of modification and authority)

E. IMPORTANT: Contractor O is not. E is required to sign this document and return 2 copies to the

issuing office.
14. DESCRIPT!0N OF AMENDMENT / MODIFICATION (Organized by UCF section headings, including solicitation / contract

subject matter where feasible.)

SEE ATTACHED PAGE

Except as provided berein, att terms and conditions of thedocLment referenced in item 9A or 10A, as heretofore
changed Lem ins unchanged and in full force and effect. 16A. KAME AND 11TLE OF CONTRACTING OFFICER (Type or print)a
15A. NAME AND TITLE OF SIGNER (Type or print)
Sumeet Shrivastava
Vice President, Finagee and Contracts MarygoMattia, Contracting Officer |

DBJA J6C.DATESIGNEDg(%! ''15B. R/0FFEROR ANS G, Inc. 15C. ATE IGNED 7*

/ & 3} g |
'

.vv_. ^ g9( i.-
~ ,

'(Sinnatv e of Contractino officer)(Sinnature eP1Ft*en authori)cd to sion9
-

5
'

30 105 STANDARD FORM 3 0 (REV.10-83)NSN 7540-01-152-8070 Prescribed by CSA j
PREVIOUS EDITION UNUSABLE FAR (48 CFR) 53.243 |
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NRC-33-93-201,

- Modification No. 11
i Page 2 of 2

.i
j In accordance with paragraphs C.1.2.3.3 and C.3.1 of the

Statement of Work, this modification provides additional funding
in the amount of $64,950.00 to refurbish the two microfiche

j cameras. As a result, the contract is modified as follows:
1

| 1. SECTION B, B.4 CONSIDERATION AND OBLIGATION--COST PLUS FIXED
; FEE (JUN 1988) ALTERNATE I (JUN 1991), paragraphs a and c are
j deleted and replaced with the following:

} a. The total estimated cost to the Government for full
| performance of this contract is increased by $64,950.00 from

.

i $4,706,820.00 to $4,771,770.00, of which the sum of $4,573,151.00 I
represents the estimated reimbursable costs. The fixed feeS

! remains unchanged at $198,619.00.
i

{ c. The amount currently obligated by the Government with !

: respect to this contract is $4,771,770.00, of which the sum of j

! $4,573,151.00 represents the estimated reimbursable costs, and of |

|
which $198,619.00 represents the fixed fee.

i A summary of obligations for this contract, from the award date
through the date of thic action, is given below:-

1 Total FY93 Obligation Amount: $3,512,000.00
Total FY95 Obligation Amount: $1,259,770.00

I

f Cumulative Total of NRC Obligations: $4,771,770.00

! This modification obligates funds in the amount of $64,950.00.
!

All other terms and conditions of the contract shall remain
; unchanged.
!
!

,
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NRC-33-93-201
7 AWA.RD/ CONTRACT
I Page 1 of 2

1. THIS CONTRACT IS A RATED CRDER UNDER DPAS (15 CFR 350)jRATING
i,

'
.

2. CONTRACT NO. .a. treccTIVE DATE :4. REQUISITION / PROJECT NO.

NRC-33-93-201 j S/1/93 | IRM-93-201,

; ,
.

;

4 5. ISSUED BY coce: .b. ADMINISTERED BY Coce:
| (If other than Item 5)

U.S. Nuclear Regulatory Commission | U.S. Nuclear Regulatory Commission
r

2 Ofv. of Contracts & Property Mgmt. | Olv. of Contracts & Property Mgmt.

) Contract Neg. Br. No. 1:P-1020 | Contract Admin. Br. No. 2
Washington, DC 20555 | Washington,DC 20555"

i .!
t

j 7. NAME AND ADDRESS OF CONTRACTOR | 8. DELIVERY
U.S. Small Business Administration | [] FOB ORIGIN
1110 Vernont Avenue.N.W. , 9th Floor | [X] OTHER (See below)

| '

j Wasnington, D.C. 20417 _

| 9. DISCOUNT FOR PROMPT PAYMENT
ocontractor: Ai:STEC#

n/a,

10530 Rosehaven Street, Suite 520|
Fairfax, Virginia 22030 ;

4

1 BOOi 03

10. SUBMIT INVOICES (4 copies uniess otnerwise specifiea) TO THE ADDRESS
j

SHOWN IN ITEM: 6
,

1
11. SHIP T0/ MARK FOR CODE |12. PAYMENT WILL BE MADE BY CODE

n/a | U. S. Nuclear Regulatory Commission
| Division of Accounting and Finance'

| GOV /CCM Accounting Section
;

| Washington, DC 20555 i
f i;
!

13. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION
[ ] 10 U.S.C. 2304(c)( ) [X] 41 U.S.C. 253(c) ( 5) 1.6 USc 037 (a) 3

14. ACCOUNTING AND APPROPRIATION DATA
B & R 310-20-615-302 53.512.000 01874-3
BOC 2542 APPN No. 31X0200.310

15A. ITEM ISB. SUPPLIES / 15C. QUANTITY 15D. UNIT 15E. UNIT 15F. AMOUNT
PRICE

NO. SERVICES

The Contractor shall furnish the services described in Section C of this
contract. The U.S. Nuclear Regulatory Commission hereby accept.c ANSTEC's
proposal dated February 26, 1993, and as revised dated June G,1993, to
perform the services described herein. This is a cest-plus-fixed fee type
contract.

15G. TOTAL AMOUNT OF CONTRACT 54.6S3.711

Prescrieeo by GSA
EXCEPTION TO STANDARD FORM 5F25 (REV.4-85)
FAR(48 CFR) 53.214(a)

- __
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NRC-33-93-201
AWARD;CCNT W I **

- u u3 te s ,,, ,

X SEC UESCRIPl(CN P AGE ( 5)

PART I - THE SCHEDULE

A 50 LICITATION / CONTRACT FORM
B SUPPLIES OR SERVICES AND PRICES / COSTS
C DESCRIPTION / SPECIFICATIONS / WORK STATEMENT
D PACKAGING AND MARKING
E INSPECTION AND ACCEPTANCE

DELIVERIES OR PERFORMANCE
~

G CCNTRACT ADMINISTRATION DATA
H SPECIAL CONTRACT REQUIREMENTS

PART II - CONTRACT CLAUSES
I CONTRACT CLAUSES

PART III - LIST OF DOCUMENTS. EXHIBITS AND OTHER ATTACHMENTS
J LIST OF ATTACHMENTS

PART IV - REPRESENTATIONS AND INSTRUCTIONS
K REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF OFFERORS

L INSTRUCTIONS, CONDITICNS, AND NOTICES TO OFFER 0RS

M EVALUATION FACTORS FOR AWARD

CONTRACTING OFFICER WILL COMPLETE ITEM 17 OR 13 AS APPLICABLE

17. [X] CONTRACTOR'S NEGOTIATED AGREEMENT (Contractor is requirea to sign
this document and return 4 copies to issuing of fice.) Contractor agrees to
furnish and deliver all items or perform all the services set forth or
otherwise identified above and on any continuation sheets for the
consiceration stated herein. The rights and obligations of the parties to
this contract shall be subject to and governed by the following documents: (a) ,

this award / contract, (b) +he solicitation, if any, and (c) such provisions. |

representations, certifications. and specifications, as are attached or j

incorporated by reference herein. (Attachments are listed herein.)

18. [ ] AWARD (Contractor is not required to sign this document. ) Your of f er i

I

on Solicitation Number including the additions or changes made by,

you which additions or changes are set forth in full above, is hereby accepted
as to the items listed above and on any continuation sheets. This award
consummates the contract which consists of the following documents: (a) the
Government's solicitation and your of fer, and (b) this award / contract. No
further contractual document is necessary.

19A. NAME.AND TITLE OF SIGNER | 20A. NAME OF CONTRACTING OFFICER
'

(Typiorprint)
1 {

Elois J. Wiggins

k | .

(Signature of person authorized to sign)' (SignatureofContf()tingOfficer)

I9C.DATESIGNED - 20C. DATE SIGNED

EXCEPTION TO STANDARD FORM 26 (REV.4-85)

;
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11 L '.eratont henue. N. . . ?th Ficcr N'.? sion of Contracts ana Property %=

Wa s r.:naten . D. C. 20417 Centract Admiaistration Sr. No. J
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,v ,

- D
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N/A U.S. Nuclear Regulatory Commissicn j
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_

_ac"!nnten, T , i7 , 20953 |
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PART II: - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS 67
,

67
SECTION J - LIST OF ATTACHMENTS. 67

J.1 ATTACHMENTS (MAR 1987). .
.

68
J.2 IPS-PUBS AND FED-STDS CHECKLIST (APR 1992)

. .

;
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!

PART I - THE SCHEDULE

SECTION B - SUPPLIES OR SERVICES AND PRICES / COSTS
i

|

B. PROJECT TITLE }

The title of this project is as follows:

NUCLEAR DOCUMENT SYSTEM DOCUMENT PROCESSING
AND USER SUPPORT SERVICES

[End of Clause]

8.2 BRIEF CESCRIPTION OF WORK (MAR 1987)

The contracter snall be responsible for the centralized
processing and data entry of documents into the Nuclear
Document System.

[End of Clause] |

:
B.3 SCHEDULE OF ESTIMATED COSTS 1

1. Year 1 51,340,301

2. Year 2 52,343,410

BASE PERIOD TOTAL $4,683,711

OPTION YEARS

3. Year 3 $2,411,851

4. Year 4 $2,478,872

5. Year 5 52,554,182

OPTI0ff TOTALS 57,444,905

GRAND TOTAL $12,128,616
|

| [End of Clause]!

|
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|

8.4
CONSIDERATICN AND CBLIGATION--COST PLUS F:XE0 FEE J

(JUN 1988) ALTERNATE I (JUN 1991)
,

a. The total estimated cost to f ? Government for full4

cerformance of this contract is 54, 33.'':.00. af which the sum of;
54.485,092.00 represents the estimated cetmoursaole costs, and of
wnich $198,619.00 represents the fixed fee. 1

.
'

j b. There shall be no adjustment in the amount of the
Cantractor's fixed fee by reason of differences between any i,

estimate of cost f or performance of the work under this contract )
t

and the actual cost for performance of that work,

The amount currently obligated by the Government withc.

respect to this contract is 53.512,000.00, of which the sum of*

$3.363,083.00 represents the estimated reimoursable costs, and of
wnich $148,917.00 represents the fixed fee.

d. It is estimated that the amount currently allotted will
::ver performance throuan 1/31/95.

|

[End of Clause]

'

!.

1

,

8

|,

1
'

l

|
4

i

1
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SECTION C - DESCRIPTION / SPECIFICATIONS / WORK STATEMENT

!

| C.1 STATEMENT OF WORK

|

C.I.A. Introduction and Objectives

I. Introduction

The Nuclear Documents System (NUDOCS) is the U.S. Nuclear '

Regulatory Commission's (NRC) automated repository for documents
associated with the licensing, adjudicatory and regulatory ,

activities of the Commission.

The NUDOCS document process currently provides for the entry of
both internally (NRC) and externally generated documents ;

'

designated as appropriate for capture in the system. The process
encompasses encoding, abstracting, full text processing, and
imaging, and provides for the appropriate distribution of the
documents processed. The NUDOCS database management system
provides on-line query search and retrieval capability for data ;

irecords and access to text of the documents in the system through
4

electronic text or through the use of microfiche output from the
system.

,

2. Objectives j

The objectives of this contract include centralized processing and
data entry of documents into NUDOCS; development of cost effective )
data entry procedures to facilitate the storage and retrieval of
information for programmatic, legal and administrative
requirements; identification of improved data entry and search
capability; provision of end-user information retrieval support
services; and compliance with statutory requirements in the
Administrative Procurement Act, the Freedom of Information Act,
the Paperwork Reduction Act and the Privacy Act.

The Nuclear Regulatory Commission seeks a contractor to perform
specific functions associated with the operation and maintenance
of NUDOCS document processing and user support. These functions
include project management, data entry including document
encoding; document iinage (microform), text and abstract
processing; and operational and user support services including
delivery of routine and ad-hoc reports. The contractor will also |

provide for the development and implementation of data entry
procedures and new document processing capabilities to meet
emerging NRC requirement *s. The new capabilities will include
processing new classes of documents, adding abstracts to
additional classes of documents, thesaurus maintenance and any
other requirements developed by the NRC.
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i

1. Introduction |

The NUDOCS database management system is the NRC's ORACLE based
automated rapository for documents associated nith licensina,;

f' fheaa.iudicatory, and regulatory activities ei tne Commission.
NUDOCS database manaaement system is an information retrieval ;

system for accessing NRC documents. A subsystem of the NUDOCS
|

database management system provides for generation of distribution '

lists for tne documents entered. This system is the Requiatory
,

Information Distribution System (RIDS). The NUDOCS document
||

process provides a focal point for capturing, managing, ~

processing, and disseminating documents that are either generated
or "eceived by the NRC staff. The storage and access environment
of NUDOCS database management system is maintained with a level of
;ecurity sufficient to protect the integrity of the information.
The NUDOCS database management system provides users an on-line
search and retrieval capability for documents that are stored
within the system.

| The documents may be viewed, reproduced or downloaded and may inreside within the system as a bibliographic record, abstract,
full text or may be manually accessed via the image (microform)
accress.

1.1 NUDOCS Database Management System Access

Access to the NUDOCS database management system is provided to NRC
staff, NRC contractors and members of the public with NRC
approval. Public clients are only granted access to information
contained in the database that is categorized as publicly
available.

The NUDOCS database management system can be accessed by remote
display stations (NUDOCS workstations) via a telecommunications
network of dedicated lines and dial-up circuits or via personal
computers equipped with VT-100 or Dasher terminal display

The maintenance andemulation software and telephone modems. ;

ennancement of the application software, the host machine, and '

vendor software associated with the NUDOCS database management
system are not part of this contract.

1.2 NUDOCS Usage

Internal (NRC Staff and their Contractors)
i

The NRC NUDOCS database management system users includeTheirprofessional, administrative and teu.nical personnel.
knowledge of computers and automated information systems ranges
from complete lack of experience to sophisticated knowledge.
Acoroximately 550 searches of the database are performed daily by
agency staff.

Tha NUDOCS database management system provides user access to the
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.

computerized data which provides occumont t ae n t. i r i c a t i on inciocing
biblicaraphic information. A limited beav of abstracts or
full-text is also available in digital farm. NRC staff and their
contractors using NUDOCS Workstations have access to cabinets '

,
containing the complete NUDOCS document database on 48X microfiche

] wnnse addresses are referenced by the biblicarannic record. This
provides NRC staff with microfiche of the entire database in a
ccmpact form having minimal storage requirements. In addition,

NRC staff accessing NUDOCS database manaaement system via personal
computers have the capability to download and print all

; bibliographic records or portions of the dccument text files.
,

.

External (Public Clients)

External NUDOCS database management system users include foreign
entities, agencies of State governments, private companies, U.S.
citizens, licensees, and individuals or representatives of the
news media. Approximately 36 NUDOCS searcnes are performed
daily. Publicly available documents on 48X nicrofiche are
available to public clients through a subscription service offered
by the National Tecnnical Information Service. Publicly available
documents on 48X microfiche are also avait able at the NRC Public

l Document Room and Local Public Document Rooms. Public clients may

inspect documents at the PDR without charge or may purchase copies
of the documents for a fee. In addition. public clients accessing

,|puolic documents through the NUDOCS database management system via
personal computers have the capability to download and print the
associated bibliogrtghic records and all or portions of the

.

document text for these documents.
,

1.3 Public Dissemination of Information

j The NUDOCS document process and database management system are
essential in meeting NRC's responsibility for public dissemination
of information. The NUDOCS database management system produces
the subset of bibliographic references and indices to documents
needed to operate the NRC's Public Document Room (PDR) located at
2120 L Street, N.W., Washington, D.C., and 78 Local Public
Document Rooms (LPDRs) located throughout the United States. The,

;
' system capabilities of NUDOCS allow the NRC to respond to public

requests for over 300,000 pages of documents annually.

j The following are the three major bibliographic aids published by
the NRC through the NUDOCS database management system:

the monthly " Title List of Documents Made Publicly Available"-

(NUREG-0540);
'

- the " Weekly LPDR Accession List";
the " Regulatory and Technical Repo-ts" (NUREG-0304), a* -

quarterly listing with abstracts.*

1.4 Regulatory Information Distribution System (RIDS)
,

The NUDOCS database management system also supports the operation
of the Regulatory Information Distribution System (RIDS) whereby
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co outer generated lists er documant racipiants are proauceo oy
,

l the system from NRC-assigned codes marked on documents entered
( througn the NUDOCS process.

1.5 Management and Technical Reports
i

I

The NUDCCS database management system is used to generate a wide
range of management and tecnnical reports (over 40,000 pages
monthly). This reporting capability is freauently used to meet |
unscheduled or unusual information production requirements arising
frcm the hearing / litigation process or special project needs of
the NRC program offices. -

i

1.6 NUDOCS Processing Overview

The NUDOCS database consists of over 2.1 million unioue accession
numoers (see Section J Attachment 2) as of January 1992.
Currently, NUDOCS accessien numbers are produced at a ratio of
1.94 per document package (including stand-alone enclosures).
Curing the past three years, the average document consisted of 16
pages and cm average of 108,983 documents were microfilmea eacn
year. Current image processing is in excess of 9,438 page images
per day. Over 35,000 abstracts have been created (3,767 in 1991:
6.075 in 1990: and 13,362 in 1989) and approximately 37,000
documents have been captured as full text (2,826 in 1991; 4,108 in
1990; and 5,477 in 1989).

The NRC anticipates 569 accession numbers per day including growth j

consideration over the next contract year. In addition to the
database entries, anticipated image processing is approximately
9,450 pages imaged per day.

1.7 NUDOCS Operation Overview
|

Although the NUDOCS database management system is an operational i

system, major upgrades ano enhancements are planned for the period ;

of performance of this contract. Specific hardware and software j
'

improvements will be necessary to meet new system requirements,
upgrades, and enhancements. Contractors must keep current and ,

!trained on the use of new software and hardware as they relate to
activities performed under this contract.

C.I.C. Tasks

1. Introduction

To:ks under this contract consist of 1) Project Management, 2)
Document Encoding / Data Entry, 3) Image Processing (Microform), 4)
Text Processing, 5) Abstract Processing, 6) Enhanced Document
Processing, 7) Operational and User Support Services, and 8)
Relocation of the NUDOCS Facility.

The contractor shall be responsible for processing all documents
into the NRC's document repository NUDOCS. The .ontractor shall
provide personnel and services to process 40% of all the

.
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,

i Dioiiograpnic ent. ries iur dui.ument. .L the N"O :f tc. The

i
contractor shall also provide the facility, all necessary
personnel, and services to process the remaining 60% of incoming'

: documents at a location in close proximity to the NRC's One White
Flint North (OWFN) Facility. The contractor shall be responsibic

;, for producing.all processing reports, output and products. The

]
contractor shall also produce, review for accuracy and deliver all
ad hoc and deliverable reports and provide user support services.

| The NRC shall provide the equipment, system documentation,!

furniture, and routine office supplies required for activities!

I. called for under this contract.

!
The contractor shall provide the necessary personnel, and services

-

to develop data entry, quality control and user support procedures1

and shall provide trained staf f to implement and support these'

procedures utilizing government supplied sof tware and hardware to
fulfill requirements identified by the NRC.

f 2. Personnel, Management and Control Requirements
|

|
The Contractor shall provide qualified, competent and fully

-|trained personnel to perform the tasks and functional activities
j delineated under this contract. (The NRC shall review the

!4

|
qualifications and approve all substitution or replacement of key
personnel during the term of this contract.) The contractor's$

personnel shall act in a courteous, responsive, knowledgeable, and2

| professional manner at all times. ;

\

The contractor shall continuously maintain a level of available
|

} personnel who are qualified to provide for the successful
! performance of tasks and functional activities delineated under
j this contr'act. The contractor shall ensure that personnel are I

committed to perform such activities during the NRC's officialf

i
hours of operation (7:30 A.M. - 4: 15 P.M., Monday through Friday,

i except Federal holidays). The contractor shall note, however,
that the work hours shall be staggered among personnel supporting'

Task 7 Operational and User Support Services, 7.3.2.1 Hot Line;

! Maintenance, to provide user assistance during the hours of 8:00

|
A.M to 5:00 P.M., Eastern Time. The holiday schedule of the
contractor shall conform to the " Federal Holiday" schedule.i

!

| The individual contract activities and functional areas are listed
below. Detailed reaMrements are provided in the following

4

sections.
|!
,

Task 1. rroject Management

} Task 2. Document Encoding / Data Entry

j Task 3. Image Processing (Microform)
j Task 4. Text Processing
i Task 5. Abstract Processing

| Task 6. Enhanced Document Proce= sing

: Task 7. Operational and User Support Services
Task 8. Relocating the NUDOCS Facility'

Task 1 - Project Management

1,

'
2

" - - --,, .e__~ _, ,- _ _ _ _ _ _
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.

C.I.1 Introduction /Backaround

Project Management shall encompass the coordination of Tasks 2
through 8 and the overall administration of staff. facility, and
pregram directives. The contractor Project Manager shall be
responsible for ensuring project productivity and quality
standards and responsiveness to NRC reautrements for all contract
deliverables.

IThe contractor Project Manager shall have ultimate responsibility
for data entry, information retrieval support, operational
reporting, documentation requirements, and provision of document, -

product and facility security.

The contractor Project Manager shall also be responsible for
instituting cost controls. allocating resources, and providing
inout and planning requirements for new initiatives and future

-

program directions.
!

C.;.2 Operations

This section describes in detail, the task of Project Management.
It is divided into three major subsections: Operations
Management, Facility Management, and Program Management.

C. .2.1 Operations Management

The contractor Project Manager shall oversee and coordinate the
existing data entry and user suppcrt information retrieval
operational areas. These areas are further defined as: Document
Encoding / Data Entry, Image (Microform) Processing, Text
Processing, Abstract Processing, Enhanced Document Processing, and
Operational and User Support Services. The contractor Project
Manager shall direct the activities associated with the production
process, implementation and operation of the NRC NUDOCS document
processing Information Facility. This shall not include the
operation, development or maintenance of the NRC NUDOCS database
management system application or the maintenance of NRC owned and
operated Data General MV/40000 and the MV10000 minicomputer on
which the NUDOCS document processing is performed.

:
!

The contractor shall, as part of this activity, be responsible for
the overall administration of all contract documentation. This
entails the maintenance of a master copy of all task documentation |

and of an offsite contingency copy of all necessary documentation. |
i

1 particular, maintenance of the NUDOCS Operations Manual,
frequently cited throughout this contract, shall be the
responsibility of the contractor Project Manager and shall be
uocated within one month of any NRC Project Officer apprcved
cnange to the processes. The contractor shall also be responsible
for the maintenance of the NRC Project Officer's copy of the ;

NUDOCS Operations Manual as well as providing the NRC Contracting
'

Officer with updates to the manual.

1
J



.- .- - . .- - _ - . -

|
!

Page 13

NRC-33-93-201 Section C
4

l

ntractor Project Manager shall be respons1 Die for tne !
''

iration and update of a contract contingency plan (s). This !

se) document (s) shall cover a plan of operations in the event |
!of an emergency that interrupts normal contract operations for

wnich the contractor is responsible (i.e., the plan shall not |
accress contingency planning for the mainframe on which the NUDOCS :

data is stored but shall address continued contract (long and |
short term) performance should facility, personnel or contractor i

previded site specific equipment (microfiche, etc.) result in the I
'

possibility of more than 24 clock hours of processing loss). This
(these) contingency plan (s) shall be reviewed by the NRC )
Contracting Officer and the NRC Project Officer prior to their l

providing written approval for incorporation into the terms and
,

i
!cenditions of the contract.
l

C.:.2.2 Facility Management

The contractor shall be required to provide adequate space for t

|eouipment and personnel at one operating location to meet the
reouirements. This contractor office location shall be within
one-half hour driving time of NRC's One White Flint North
building, 11555 Rockville Pike, Rockville, Maryland. The NRC may
provide space for contingency operations or functions to be
performed at other Government facilities.

The contractor shall be responsible for facility security. To

this end, the contractor shall implement sufficient security
procedures to prevert unauthorized access to the facility, develop
and maintain a facility security plan and shall restrict access to
related support areas in accordance with Federal Property
Management _ Regulations 101-36.704.5.

The contractor shall be responsible for establishing an
accounting / control mechanism for all Government Furnished
Equipment (GFE) and supplies. Reports of GFE and supply usage
shall be furnished to the NRC on a quarterly basis at the j
direction of the NRC Project Officer. i

1

C.I.2.3 Program Management

The contractor Project Manager shall be directly responsible for
providing input to the NRC regarding the impact of employment of ;

!

new technology (i.e., text and image scanning and expert
systems). These reviews will be required in order for the NRC to
ascertain overall feasibility of approach based on anticipated
modifications to the NUDOCS by systems development and maintenance
p:rsonnel. The contractor Project Manager, as requested by the 4

NRC Project Officer, shall provide impact reviews to the document
processing operation including draft procedure changes, cost of
operation impact assessments, and proouction level impact
assessments. Additionally, the contractor Project Manager, as
approved by the NRC Project Officer, shall establish an outline of
and conduct Document Processing Reviews and other document
processing analyses related to current industry document
processing methods.
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1

C. I . 2. 3.' 1 Training#

*
,

The contractor shall provide for in-house training for new
contractor employees in document encoding and abstracting,

.

, full-text and microfiche processing procedures, This training
?

shall be performed so as to render new staff immediately
!

productive. The contractor shall also provide bi-monthly.! '

workshop / briefing sessions for public users of NUDOCS (see

{
C.'.3.1 User Briefings and Workshops).

2 JC.I.2.3.2 Administrative Support
u

The contractor shall provide administrative capt.bilities to )'

|

i aceouately support word processing / typing, photocopying, '

facsimile, clerical, and receptionist requirements.
p !

|The contractor shall be responsible for providing a vehicle (s) and
personnel to act as courier (s) between the NRC locations and the

|

,

c::ntractor f acility. The contractor shall provide for a minimum3

of four del'veries and pickups daily. Changes to established !;

| courier schedules shall be approved in advance of change in
j '

writing by the NRC Project Officer.
;
i

C.I.2.3.3 Hardware Maintenance'

The contractor Project Manager shall be responsible for securing j
I, maintenance agreements with proven, reputable vendors for '

j
maintenance on the government furnished equipment and hardware,

| unless maintenance for this equipment is provided by thej The NRC will be responsible for costs to repair orgovernment.-; replace government furnished equipment, inclusive of labor andi
parts, which exceed the maintenance agreements. All maintenance

I aoreements shall be provided to the NRC Contracting Officer for
review prior to signature by the contractor.

6

|
A hardware problem / maintenance report shall be submitted as part
of the Monthly Progress Report. The report shall include all*

contractor and vendor maintenance, description of the problems and
i actions taken, and an accounting of the hours expended in hardwarei
# maintenance.
!

Maintenance of the terminals and microcomputers will be the'
1

responsibility of the NRC. i

:
Ia

C.1.3 Contract Deliverables
."

The contractor Project Manager shall be responsible for ensuring '

;

that all contract deliverables for each activity meet NRC
requirements.

;

i Attachment 3 lists the contract deliverables for each activity. !

;
;

' Task 2 - Document Encoding / Data Entry
I

|
8

_ _ - _ - - . i
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C. .1 Introduction / Background
i

A bibliographic data record is created for all documents submitted
for NUDOCS document processing. Bibliographic data records

| provide a brief description of the document in a standard format.
| This format represents the minimum leval of detail fer documents

entered into the NUDOCS database management system. Attachment 1
provides a complete list of the data fields contained in
bibliographic data records.

The task of Document Encoding / Data Entry encompasses ' the Document
preparation (sorting and arranging documents in priority
processing level), Duplicate Check, Encoding, Quality Control and

'

Bibliographic Data Record entry for all documents received, as
weil as the establishment and administration of special document
processing services performed for various NRC offices. This is
tFe most labor-intensive task in this contract and uses the
largest number of staf f hours,

i

There shall be three priority levels of documents to be processed
that are distributed via the Regulatory Information Distribution
System (RIDS). The documents which fall into each category will
be determined by the NRC NUDOCS Section.

The first level which constitutes approximatalv 40% of the
documents distributed via RIDS will be encoded at NRC onsite
bibliographic location. The second level which constitutes
approximately 2D% of the RIDS distributed documents, will be
processed on an expedited basis at the contractor facility. The
third level, comprising the remaining 40% of RIDS distributed
documents,,will be processed at a lower priority at the contractor
facility.

A daily average of 569 .c.assion numbers (unique documents) is
anticipated during the period. Subsequent to document data entry,
the computer system automatically assigns to the data record a
unique ten-digit accession number, comprised of the year, month, i

idate of record creation, and four-digit chronological number,
Approximately 90% of accession numbers created daily will be from
RIDS distributed documents. The contractor shall be able to
process up to 597 accession numbers in any given 24-hour period.
A FIGF0 (First-In-Generally- First-Out) system is to be followed,
with the normal turnaround time not to exceed two days. In the
event that a weekly volume exceeds the maximum requirement of
2,985 accession numbers, the contractor shall immediately notify
the NRC of the document backlog expected to occur, noting
approximate number of unique documents and pages. The NRC Project
Officer and the NRC Contracting Officer will review this
information and make a determination whether the overtime clause
of the contract or the changes clause apply and will provide
written direction to the contractor. The daily average of 569
accession numbers constitutes the minimum level of performance for
which the contractor shall be responsible.

If the creation of new bibliographic data records exceeds by 5%

. . - - - , . .. , _ . .
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the expected volume of 569 daily average for more than 44'

consecutive work days, it will be considered as an increase in the i'

scope of work and a contract change order will be issued. If the |

| creation of new accession numbers is less by ST, or morr of the
: expected volume of a 569 daily average for more than 44

consecutive work days, the government reserves the right to reduce
the scope of work and associated costs througn contracti

| modification.

,
C.E.2 Task Management

t

The contractor shall be responsible for providing all personnel'

necessary to process the required daily volume of documents. The
;
; contractor shall maintain statistics and records indicating

particulars such as documents received (by category), accession
1 numbers created, changes made to existing data records, etc. The

contractor shall also maintain statistics and records of staff;
|hours expended, categorized-in such a way as to allow prediction I+

j of future labor efforts, using such information as labor function
and document type. The contractor shall maintain and update the'

i Encoding related information contained in the NUDOCS Operations ,

Manual. A copy of this manual shall be maintained offsite as a |

contingency copy.

Overall task management shall ensure smooth day-to-day operation,
ensure prompt delivery of all task deliverables, accommodate newy

|
NRC document processing needs, anticipate processing problems, and
allow for accurate prediction of future labor efforts and

;

production rates.
:

C.2.3 - Operations ,

1

I The Operations function of Task 2 shall include day-to-day
document flow and document processing steps. These steps are;'

Encoding, Data Entry and Quality Control.
I

i. C.2.3.1 Encoding

The task of encoding involves entering all infnrmation necessary
to create digital records. This includes all data elements
required for document distribution, tracking, and identification.

!
This task will be performed by the contractor at both the NRC
facility (Document Control Desk) and at the contractor facility,i
based upon the document categories described in Section C.2.1.

j All document encoding is performed in accordance with the Encoding
procedures contained in the NUDOCS Operations Manual.2

<

j The contractor shall provide sufficient personnel to support
document control, coding, and distribution at the NRC facilityi

i (Document Control Desk).

A compilation of all accession numbers created for documentsi

i placed in the NRC Public Document Room shall be produced monthly
i (NUREG-0540).
1

1

- . - .
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1

lhe contractor snaii ce responsible Ne v. v , .J ; ..g U.a .TC ,,ith a

magnetic tape of the data accession numbers created for the
previous month a; a task of Task 7. Therefore encoding data |

lentry and quality control activities shall be completed in !

sufficient time t3 provide for timely creation of this deliverable.
,

C.2.3.2 Data Entry

The contractor shall be responsible for entering the bibliographic
record contents onto the database and for updating / correcting
ex' sting records. Data Entry shall be performed by the encoder on
If ne to the database (Direct Entry)

C.2.3.3 Quality Control

Since all products are constituted from the bibliographic data
records, the data record shall be the basis for monitoring product
quality. The contractor shall perform, at a minimum, a complete ,

Sacond pass quality review of all data elements against the hard
copy document. Quality Assurance (QA) shall be conducted in
conformance with the guidelines described in the NUDOCS Operations
Manual. =

P.ecords processed by the contractor shall be at least 99%
accurate. If in a monthly statistical sampling of 10% of records
at least two weeks old the error rate exceeds 1% as described, the
contractor shall institute a corrective additional quality
assurance step. Thi= shall be continued until a weekly sampling
demonstrates that the accuracy rate meets or exceeds 99%. The

contractor shall ensure corrective measures result in a return to
99% accuracy within 6 weeks or the government will take action to
recover labor costs per error level. It shall be the
responsibility of the contractor Project Manager to establish a
mechanism for monitoring the accuracy. Keystroke and encoding
errors will be counted individually in relation to the number of
documents processed. The results of QA sampling shall be included
in the Monthly Progress Report,

C.2.3.4 Vocabulary Control / Table Maintenance

The contractor shall be responsible for maintaining all existing
coding tables used as reference and source materials for
controlled fields on bibliographic data records. These include,
but are not limited to, the Corporate Source Table, Affiliation

AllTables, Docket Description Tables, and the Task Table.
existing tables are listed in the NUDOCS Operations Manual.
f.pproximately 20 additions to existing tables shall be required

The contractor is responsible for updating thedaily.
Distribution and the Docket Database / Tables with prior approval of
the NRC Project Officer for additions, deletions and changes.

Reference materials to support this activity will normally be
These include current editions of the Thomasprovided by the NRC.

Register, the American Hospital Association Guide to the Health
Care Field, Standard and Poor's Register, the College Handbook,
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the Electrical World utrectory of Eiectric U i. i l ' i. ' n , and the
United States Government Manual. The NRC will provide all other .

reference materials necessary for administering this activity.
The NRC Project Officer will review and, if appropriate, approve
contractor requests for reference materials. The contractor shall
nbtain the NRC Droject Officer's written approval prior to
acouiring additional reference materials. ,

,

C.2.3.5 Key Word List /fhesaurus Maintenance

The contractor shall be responsible for the complete maintenance
-

of the approved key word list / thesaurus. Tasks shall involve but
not be limited to additions, deletions, redefinitions, global r

changes, etc. Decisions shall be based on contractor expertise
and user input. Changes shall be circulated to the primary NRC
user groups designated by the NRC Project Officer. Written
authorization the NRC Project Officer shall be obtained prior'

to implementa- mn.

C.2.3.6 Special Occument Flow Administration

The contractor shall accommodate special variances in established
document processing procedures at the direction of the NRC Project
Officer. The following special document flows are established.
The contractor shall maintain the ability to add to this list as
necessary.

C.2.3.6.1 NUREGs

Current NUREG submissions average 375 per yer,r (latest 3 year
average). _Given current volumes of all other flows, a maximum of ;

600 documents per year will be expected.

NUREGs form the baseline for the COMPILATION OF THE REGULATORY AND
TECHNICAL REPORTS - NUREG-0304 (Abstract Journal). NRC will i

provide an abstract of approximately 200 words in length with each
NUREG document sent for processing. Complete descriptions and
examples of the Abstract Jourr.al are found in the NUDOCS
Operations Manual.

C.2.3.6.2 Drawings

The contractor shall be responsible for processing oversize
engineering drawings and externally produced aperture cards that
are routinely received in the regular document flow. For the
purpose of encoding, only oversize drawings larger than 11" X 17"
rnd which contain the necessary encoding elements, shall be

!
captured / processed as unique records. Oversize drawings shall be;

i
filmed on aperture cards and the aperture cards duplicated and
distributed along with regular microfiche (see Activity 3 - Image!

.

Processing (Microform) for detail). Existing special document
| processing paths shall be maintained by the contractor as

described in the NUDOCS Operations Manual. The contractor shall
be responsible for processing up to 19 oversize drawings daily.
If on any day more than 19 drawings are received for 24-hour

.
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processing, they shall be processed to bring the daily accession'

number total up to 569.

| C.E.3.6.3 Office of the Secretary (SECY) Document Flow

Because the NRC Office of the Secretary. Docketing and Services
|

| Branch (058), has a need for rapid turnaround of legal documents
jenerated as part of the NRC hearings, a special document flow
path has been established and shall be maintained by the
contractor as described in the NUDOCS Operations Manual. The
contractor shall be responsible for creating up to 46 accessien
numbers daily as a result of this document flow. If the daily

average of accession numbers exceeds 46 for 44 consecutive work
,

;

days, it will be considered a change in accordance with the
| Changes Clause of this contract.

i Daily and monthly listings of DSB material shall be generated and
provided to DSB and to the Atomic Safety and Licensing Board
panel. The contractor shall effect any changes to the listings,
whether in format or content, as soon as practicable upon DSB's

|
request and upon approval by the NRC Project Officer.

C.2.3.6.4 Freedom of Information Act Documents

The contractor shall maintain existing document processing
procedures to accommodate documents generated as a result of

| requests sent to the NRC under the Freedom of Information Act
(FOIA). These procedures are described in detail in the NUDOCS'

Operations Manual. FOIA document packages shall, on the average,
,

l result in the creation of 10 times the number of records produced
from other J4RC documents. Statistics shall be maintained
separately for this document flow. FOIA documents have the lowest
processing priority, and are processed only when processing
volumes from all other document types fall below the 569 daily

|
record average. Processing priority for FOIA documents will be
determined by the Project Officer. Any backlog of documents to be
processed shall be reported by the contractor in the Weekly
Production Indicators Report and Monthly Progress Report.

C.2.3.6.5 Library Codes and Standards

The contractor shall maintain the exsisting special document
processing flow established for the NRC Library codes and
standards. These procedures are discussed in detail in the NUDOCS

.

Operations Manual. The volume of this document flow is|
| approximately 5 documents monthly.
|

C.2.3.6.6. Nuclear Materials Safety and Safeguards'

.

The contracter shall process approximately 70 documents per week
in accordance with procedures established by Information Resources

|
Management / Nuclear Material Safety and Safeguards (IRM/NMSS) by

,

j text processing (see 4.1, 4.3 and NUDOCS Operations Manual). This
|

effort shall include scanning documents through an optical
scanner, performing editing and quality control checks, converting'

. = _ _ - - . - - -
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documents to ASC11 trem tne digitizea nara copy. performing source
capture of electronic version of documents from the IBM 5520'

system or the Agency Upgrade of Technology for Office Systems'

( AUTOS) Local Area Network (LAN), and creating bibliographic-

records.a

: Task 3 - Image Processing (Microform)

4 C.J.1 Introduction / Background

NRC uses a microfiche-based system for document storage and |
;

| retrieval. An image (microfiche or aperture card) is created for
1 all documents submitted for NUDOCS document processing. -

Microfiche of documents are created in the following categories ,

I |'Public - Publicly available documeres;

CF (Central File) - Non publicly available documents (excludes;

proprietary)
Prop - Proprietary Information

Sets of publicly available microfiche are provided to the NRC
Public Document Room, the Local Public Document Rooms, the
National Technical Information Service and specific National
Laboratories.

NRC requires the contractor to maintain the existing microfilm
production, duplication, and dissemination procedures and
equipment. Note that while packed 48X microfiche is the standard,
titled 24X microfiche and 35 mm aperture cards are used to meet |
specific needs. The daily PDR accession list is produced using

'

titled 24X. microfiche. Microfiche and aperture cards are required
within five workdays of the receipt of document by the contractor
for processing.

Daily averages of 9,438 filmed 48x images and 26 silver halide f
originals (48X fiche) for archival storage are anticipated. The
NRC estimates that a daily average of 100 aperture cards will be ;

produced. The contractor shall produce images and aperture cards |

in compliance with all specifications as presented in NRC
'

Management Directive 3.21 ".Micrographics Management." ;

The contractor shall be able to process up to a 5% volume increase
in any given 24 hour period, to include: 9,910 48X images and 105

|Aperture Cards.

In the event that a weekly volume exceeds the maximum requirement |

49,550 filmed 48X images, processing turnaround times shall befc
extended by the NRC to accommodate the increased workload for each '

succeeding day that the filming volumes remain above the daily
maximum of 9,910 (48X). Similar procedures shall be folicwed when
the volume of aperture cards exceed 525 per week. If the filming

of new images (either 48X or aperture cards) exceeds by 5% the
|daily averages for more than 44 consecutive work days, it shall be

considered a change in accordance with the Changes Clause of this
contract.
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C.3.2 Task Management

The contractor shall be responsible for providing the personnel
necessary for timely processing of NRC documents through
micrographic operations. The training of all micrographics
personnel shall be the responsibility of the contractor.

The contractor shall maintain statistics and records in all
micrographics areas indicating items such as process control,
quality control, hours worked and microform deliverables. Due to
the frequently inconsistent document flow. the contractor shall be '

responsible for cross-training personnel in micrographics tasks in
order to maintain a flexible staff to ensure timely documen.t
processing.

The contractor shall maintain microfiche and aperture card filming
logs, duplication logs, Quality Control legs, and delivery logs.
The contractor shall also maintain and update the micrographics
related information contained in the NUDOCS Operations Manual as
.:hanges occur.

C.3.3 Operations

The operations functions include: document receipt and sort,
document preparation for filming, document filming, film
processing, quality assurance and document / microform
distribution. Special document flows or processing steps unique
to a particular document type are described separately.

C.3.3.1 Document Receipt and Sort

The contractor shall pick-up the shipments of documents from the
NRC four times daily. The contractor shall ensure that the
documents are properly sorted by filming type and availability as
described in the NUDOCS Operations Manual. The contractor shall
maintain records depicting the number of documents received,
classified by such categories as priority, filming type, and
availability. This information shall be reported weekly to the
NRC Project Of ficer in the Weekly production Indicators Report and
shall be contained in the Monthly Progress Report.

C.3.3.2 Document Preparation for Filming

The contractor shall prepare all documents for 48X, 24X or 35mm
aperture card filming. This preparation shall consist of removing
all bindings and labeling and sorting the documents for filming.

! Documents submitted for processing shall comply with NRC
Management Directive 3.5 " Nuclear Documents Management System"

i requirements regarding size and readability. Before microfilming,
|

all documents must be conformed to a physical state acceptable to
the microfiche camera. The contractor shall effect this by
removing all bindings, folding 11" X 17" documents, bursting
computer printouts, or marking oversize drawings to be filmed on

. -
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aperture cards. It is the respotis10111ty or the contractor to

ensure that all documents are restored as nearly as possible to
the original condition after filming. The contractor shall be
responsible for ensuring that documents are not damaged in
reassembly (no rubber band cuts of pages, etc.).

The contractor shall ensure that the documents prepareef for
microff1 ming are divided into distinct groups based on priority
processing, filming type, and availability. This shall ensure ;

tnat all documents are filmed on the correct microfiche series and ;

reduction ratios.
- !

C.3.3.3 Document Filming
.1

.

The contractor shall film documents in two types of microform-
Imicrofiche and aperture cards, in accordance with the following

procedures: (The contractor shall refer to the NUDOCS Operations |

Manual for additional detail).

C.3.3.3.1 48X titcrofiche

Documents requiring 48X format are filmed on the NRC provided
microfilm cameras. As the document is filmed on 48X microfiche,
its unique computer assigned identifier (accession number) shall
be keyed into a microcomputer by the camera operator. This will
provide a mechanism for tracking the fiche and frame number
addresses of each document. These addresses shall be entered
through updates to the main computer database, completing the
document bibliographic data record entry. As documents are
filmed, a three-digit frame number shall be displayed and exposed
on film in-a vertical position to the left of each exposed frame.
Frame numbers shall run in consecutive order from 001 to 364
within each 48X microfiche. Once the filming of documents has
been completed and address information has been transferred to the
main computer database, a computer printout listing accession,
fiche, and frame numbers shall be produced and forwarded to the QC

The hard copy documents and processed microfiche shall alsoarea.
be forwarded to the QC area for inspection. Processing volume
details and production variations are addressed in Section 3.1. |

However, in any one week, the contractor shall be responsible for
producing the following minimum / maximum quantities of 48X |

|processing items:
|

Weekly Weekly
Minimum Maximumitem

1. Images 47,073 49,550

2. Silver Halide Original Microfiche 129 136

3. Duplicate Sets of Microfiche 168f.' 177 4

C.3.3.3.2 Aperture Cards

All oversize document pages which exceed 8 1/2" X 11" in size
shall be filmed on aperture cards containing pre-mounted 35mm
silver film chips. Pages larger than 8 1/2" X 11", up to but not
exceeding 11" X 17", shall be filmed on 48X microfiche and

. _. _. _ _ . - ._ _._
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aperture cards. This does not pertain to the processing of the
PDR Daily Accession Lists.;

i

] Processing volume details and production variations are addressed
in Section 3.1: however, in any one week, the contractor shall be'

,

responsible for producing the following minimum / maximum quantities |,

| of aperture card processing items:

! Weekly Weekly !
1 Item Minimoa Maximum |

|

1. Aperture Cards 499 525 . I

2. Duplicate Sets Aperture Cards 4 5

C.3.3.3.3 Film Processing I

All 105mm microfiche shall be processed using a conventional
metlod which shall produce microfilm with a black or blue image
appearing on a clear backing. Microfilm processed shall be in
compliance with stanoards established by the National Archives and
Records Administration (NARA) and the General Services
Administration (GSA), which are incorporated herein by reference.

C.3.3.4 Quality Control

Quality Control procedures address both film characteristics and
accuracy of the database with respect to the microfiche location
field. These procedures are sumrtarized in the following
paragraphs. Detailed procedures are given in the NUDOCS
Operations Manual.

C.3.3.4.1 Microfilm Addresses

As described in Section C.3.3.3.1, a printout shall be produced
listing the 48X microfilm addresses in relation to the microfiche
filmed. The QC printout list shall include accession numbers.,
fiche numbers, and beginning and ending frame numbers. Each frame
of every fiche shall be checked against the QC lists to confirm
proper data entry and positioning at time of filming. Refer to
Section C.2.3 for details for maintaining / assessing quality
standards for the NUDOCS database.

C.3.3.4.2 Resolution and Density

Resolution targets shall be filmed as the last frame (s) of each
4Sv. microfiche. The resolution targets of each microfiche shall
be inspected using a microscope to ensure compliance with NARA
resolution requirements. POR Daily Accession t.ists filmed on 24X
microfiche shall not include resolution targets. To ensure proper
densities are being achieved during production, densities of all
microforms shall be monitored using a calibrated densitometer.
Fiche shall also be inspected periodically to assure proper format
alignment within grid specifications. Similar resolution and
density tests shall be performed on all processed aperture cards.

I
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I C.3.3.4.3 Archival Testing j
i

The contractor shall be reautred to submit film samples weekly of
processed 105mm. microfilm to a qualified laboratory for residual :

!thiosulfate testing. .These tests are mancatory in order to
,

| maintain consistent production of archival quality microff.lm.
Records of test results shall be maintained on-site by the, ;
contractor and-shall be available for NRC inspection.4

Additionally, periodic tests shall be performed on aperture card;

; film chips processed. These tests shall be performed, at a 7

|-
minimum, on a quarterly basis. ;

,

,-

! C.3.3.5 Microform Duplication

The following paragraphs summarize the duplication requirements.

for microfiche and aperture cards as detailed in the NUDOCS' ,

j Operations Manual.

I C.3.3.5.1 Distribution of Microfiche
1 :
.

Duplicate microfiche for distribution shall be produced using a
j black or blue image appearing diazo film. Public Document Room

*

(PDR) and Central Files (CF) available microfiche shall be
. duplicated on non-strip film.!

:

| Proprietary microfiche shall be duplicated on yellow strip film.
|

Duplicate fiche shall be collated maintaining a sequential order
i and placed into acid-free fiche envelopes in preparation for
,

deliveries.
I
1 Attachment 3 lists offices authorized for delivery of NRC NUDOCS

~

:

| microforms, office locations, types and quantity of microforms ,

I

: delivered, frequency of deliveries, and distribution and
i maintenance responsibilities. The schedule of deliveries may be |

'

amended upon direction of the NRC Project Officer.'

a

j The contractor shall be responsible for producing approximately |

168 to 177 sets of 48X diazo duplicates weekly.
l

C.3.3.5.2 Aperture Cards

|
All POR and CF aperture cards shall be reproduced using

j pre printed salmon colored diazo aperture cards. Aperture cards
containing proprietary information shall be reproduced usinga

; yellow diazo aperture cards. Following duplication, the regular
flow duplicate aperture cards shall have the corresponding:

j accession number title on each. All aperture cards shall be
arranged in accession number order. In any one week, the'

contractor sball be responsible for producing approximately 4 '.c 5i

i sets of duplicate aperture cards.
!

C.3.3.6 Document / Microform Distribution,

! This task addresses the return of processed documents to the NRC
j
1

-. ..- .. - . . , ,-
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,

and the delivery and maintenance of microform products as detailed j

in the NUDOCS Operations Manual. )

C.3.3.6.1 Document Recompilation

Following filming, individual documents are to be recompiled in
their original order for return to the NRC. The documents shall
be batched according to priority and availability and clearly
marked. The contractor shall deliver documents to the designated
NRC staff after procesiing. This process shall be completed
within five working days after receiving the documents from the
NRC. .

C.3.3.6.2 Microform Deliveries

All local deliveries of duplicate 48X microfiche and aperture

caras shall be performed by the contractor courier. Microforms to
the NRC's remote office locations and LPDRs shall be packaged in
accordance with USPS regulations and sent to NRC for mailing.

C.3.3.6.3 Tub File Audits

Audits of the 48X microfiche tub files shall be normally performed
annually by the contractor, with the exception of the two PDR tub
files which shall be audited every four months. The contractor
shall be responsible for replacing missing, misfiled, or damaged
microfiche. Audits of tub files located other than in the
Washington, D.C. Metropolitan area (NRC headquarters) shall not be
performed unless approved in advance by the NRC Project Officer.

In addition to the required audits, the contractor shall be
responsible for the timely replacement of any missing, damaged, or
scratched 48X microfiche reported by the NRC and retrieve ,

microform as directed by NRC. Replacement microfiche will be |

processed in accordance with duplicate production maximums |
'

established in C.3.3.6.1.

C.3.3.6.4 Processing of Microfilm Address Records

The contractor microfiche camera operator shall call for the run i

of the microfiche Titler Interface Program (TIP) in order to
transfer microfiche address records from the microco.nputer Titler
system to the NUDOCS database management system and to clear the
microfiche address file from the Titler system so that more
records can be stored.

The TIP program shall normally be run several times a day. The
daily microfiche address records are accumulated in a file on the
NUDOCS database management system. The NUDOCS database management

system query files are normally updated by this file during the
evening shift. The contractor shall ensure that operator
instructions are provided for the daytime and evening activities

, and provide these to the NRC Project Of ficer for delivery to the
Computer Operations Supervisor.

- . _ - _ . . _ _ _, . .
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Tass. 4. Text processing

C.4.1 Introduction / Background

In addition to encoding the bibifographic data record information,
uo :o 10*; (57 documents daily) of all documents designated for

t

| NUDOCS document processing shall be captured in full text. Only
j documents relating to certain categories or subject areas are
! caotured in full text in NUDOCS database management system.

| Documents designated for full text processing may either be
; received in hard copy or electronic format. Approximately 37,000
|

documents have been captured as full text in NUDOCS database
management system. Full text augments the Bibliographic Data -

; Record by capturing the text body of the document. The contractor
|

f shall deliver full text of documents within five workdays of the
|

receipt of the document for processing.

The following is a complete list of documents thet are currently
caotured in full text in NUDOCS:

Advisory Cammittee on Nuclear Waste ( ACNW) Reports - (1988 present)

! Advisory Committee on Reactor Safety (ACRS) and Advisory Committee
| on Nuclear Waste (ACNW) full committee minutes and subcommittee
| minutes (1990 - present)

l ASLBP hearing transcripts on Seabrook (1988 - 1989)

Congressional Correspondence (Congressional questions and answers
ano selected correspondence - 1988 present)

~
i

Enforcement Notifications (February 1990 present)

Generic Letters (mid-November 1988 - present) |
f

High Level Waste Repository (HLWR) documents (April 1988 present)
|

ITS News |

Licensee Event Reports (1984 present)
:

NRC Bulletins (mid-November, 1988 - present)

NRC Information Notices (1987 - present)

! Regulatory Guides (mid-November 1988 present)

Title 10 of the Code of Federal Regulations
|

C.4.2 Task Management

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents (57

i minimum to 60 maximum). The contractor shall maintain statistics
and records indicating particulars such as documents received (by

|



Page 27

NRC-33-93-201 Section C -

!t

category), format of submittal (hard copy or electronic), number
of documents and pages captured, etc. The contractor shall also

;maintain statistics and records of staff hours expended,
!categorized so as to allow prediction of future labor costs.

,

The NRC will determine what. document types will be selected for
full text processing and the priority in which they will be
processed. If the creation of full text entries exceeds by 5% the
exoected volume of 57 documents per day for more than 44
consecutive work days, it will be considered as an increase in the
scepe of work and a contract change order will be issued. If the

creation of full text entries is less by 5*J or more of the .

expected volume of 57 daily average for more than 44 consecutive
work days, the government reserves the right tc reduce the scope
of work and associated costs through contract modification. If

the creation of full text entries exceeds by 5% the expected
volume of 57 daily average for more than 44 consecutive work days, ~

,

it will be considered an increase in the scope of work and a
jcontract change order will be issued.
;

-

C.4.3 Operations

During the term of this contract, approximately 10*J (57 documents ;

daily) of new accessions shall be stored in full text on the
system for search and retrieval. These documents shall require e

scanning (if not available in machine readable form) or text
conversion processing. The contractor shall also prepare to phase ;

i

in high density, low cost storage media such as optical disk, upon
direction of NRC. The contractor shall be responsible for the
text processing operations (OCR scanning, text conversion, direct ;

transmission, etc.) that support the full text search and
retrieval functions of the NUDOCS database management system. The ;

contractor shall be responsible for the entering of the full text
into the NUDOCS database management system and the associated (
bibliographic record shall be updated to reflect the availability ,

of the full text of the document.

C.4.3.1 Nuclear Materials Safety and Safeguards
i

The contractor shall process approximately 70 documents per week
in accordance with procedures established by Information Resources
Management / Nuclear Material Safety and Safeguards (IRM/NMSS) by |

text processing.

This effort shall include scanning documents through an optical
scanner, performine; editing and quality control checks, converting j

jdecuments to ASCII from the digitized hard copy, performing source
capture of electronic version of documents from the IBM 5520
system or the Agency Upgrade of Technology for Office Systems
(AUTOS) local Area Network (LAN), and creating bibliographic
record entries.

C.4.3.2 Quality Control

The contractor shall be responsible for the complete quality

.- - _ _ _
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control of documents processed in full text ensuring that the
format of the text is the same as that of the original document. ,

Detailed procedures are provided in the NUDOCS Operations Manual.
'

Task 5. Abstract Processing

C.5.1 Introduction /Backaround

in addition to encoding the bibliographic data record information,
uo to 10% (57 documents daily) of all documents processed through
NUC0CS document process shall be abstracted accotding to the NRC
approvc. NUDOCS abstracting plan.

Abstracts are created for certain categories of documents. The.

contractor shall provide abstracts of documents within five
workdays of receipt of the document for processing. The following
is a complete list of documents for which abstracts are created:

Apolications for Operating License Amendments (March 1988 -
present)

Auoit, Test and Safety and Technical Analysis Reports (March 1988
- January 1990)

Emergency Plans and Procedures and related revisions (March 1988 -
present)

Environmental Analysis and related reports (March 1988 - January
1990)

Feoeral Regulations and Federal Register Notices (March 1988 -
January 1990)

NRC Bulletins, Circulars and Information Notices (March 1988 -
January 1990)

Inspection Reports (March 1988 - present)

Large HLWR DOE documents over 100 pages (March 1988 - present)

Licensees, Amendments to Licenses and Permits (March 1988 -
January 1990)

Non-Transcript Legal Documents from ASLBP, ASLAP, and NRC (March
1988 present)

N'JREG Reports (1984 present)

Office of Analysis and Evaluation of Operational Data (AE00)
Reports (1988 present)

Of fice of Secretary of the Commission (SECY) Reports (1988 -
present)

Preliminary Notification of Occurrence (PNO) (Mat ch 1988 - present)

- - _
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Reaulatory and Safety Guides and Review Plans (March 1988 -
January 1990)

Systematic Assessment of Licensee Performance (SALP) Reports (1988
- cresent)

C.5.2 Task Management

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents
(minimum of 57 to maximum of 60). The contractor shall maintain
statistics and records on the number of documents abstracted. The

NRC may determine additional document types that should be'
selected for abstract processing and will determine the priority
in which documents will be abstracted.

' i

If the creation of abstract entries exceeds by 5% the expected
daily volume of 57 documents for more than 44 consecutive work
days, it will be considered as an increase in the scope of work
ano a contract modification will be issued. If the creation of
new accession numbers is less by 5% or more of the expected volume
of 57 daily average for more than 44 consecutive work days, the
government reserves the right to reduce the scope of work and
associated costs through contract modification.

|

C.S.3 Operations

The contractor shall implement NRC approved specifications and
' procedures (as specified in the NUDOCS Operations Manual) for
generating -an abstract for each document. The objective for the
abstract is to provide an abbreviated surrogate for the full text |

of the document which is suitable for browsing by users and which
may be searched by subject to identify items relevant to user
needs.

Where possible, an informative abstract shall be generated.
Abstracts will be approximately 100-200 words long. When this is
not possible, a short descriptive abstract or note shall be
provided. These abstracts shall be entered to the NUDOCS database
managament system and the associated bibliographic record shall be
updated to reflect the availability of the abstract.

Where justified, new documents shall be entered by machine
scanning. Where possible, new documents will be delivered to the
contractor in machine readable form to facilitate entering them
d:rectly.

C.b.3.1 NUREGs

Current NUREG submissions average 375 per year (latest 3-year
average). Given current volumes of all other flows, a maximum of
600 documents per year is expected. NUREGs form the baseline for
the COMPILATION OF THE REGULATORY AND TECHNICAL REPORTS -
NUREG-0304 ( Abstract Journal). NRC will provide an abstract of
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approximately 200 words in lengen witn eoca NUREC- cocumentComplete descriptions and examples of thel
Abstract Journal are found in the NUDOCS Operations Manua .for processing.

|

f I

C.S.3.2 Quality Control |f

The contractor shall be responsible for the complete quality
Ii

ble for
control of the abstracts which includes ceing held accounta'

form, style, spelling abbreviations, etc.
: content,

Detailed procedures are provided in the NUDOCS Operations Manual.
,

Enhanced Document Processing
t Task 6.
: Introduction / Background

C . 6.1
4

i

The NRC has a continuing interest in developing more expedit ous
i

ifically

and cost-ef ficient methods of document processing, speces delivered
4

d

those related to the data entry processes and proce urThe contractor is responsible for review and
~;

*

analysis of the existing procedures and process in order toander this contract. l tionsj~
propose to the NRC more efficient and cost effective so uC staff effort
that will improve document throughput and reduce NR
to retrieve information from the system.

C.6.2 Task Management f
The contractor shall undertake a continuous and on going review oOfficer, to look
the existing data elements,.with the NRC Project The

for improvements and efficiencies in all data entry fields.
contractor shall maintain awareness of state-of-the-artdevelopments related to performing the document processing underThe objective of any enhancement is to retain only;

l value and to
those data elements which have substantial retrieva
this contract. ff. The

expedite the delivery of information to the agency stacontractor shall make suggestions to the NRC Project Officer for

such enhancements.

ReviewC.6.3

Examples of such a review might include but not be limited to the
following: h NRC

The contractor shall review the existing TITLE field with t ePublications Office, through the NRC Project Officer, to determ ne
i

|

for the TITLE
the desirability of providing a more readable title

This shall include enhanced subject termThe contract r shall provide aLIST puolications.

content for search capabilities. specification and procedure for generating the enhance
d TITLE

field.
The contractor shall examine knowledge based software in the areaf ith

of encoding and definition of procedural system inter aces wd d costs in
the NRC's wordprocessing network to provide for re uce
the area of text processing.
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i

C.6.4 Approval

The contractor shall propose areas of review to the NRC Project
Officer including a review plan and schedule. The contractor
shall obtain approval for the review from the NRC Project Officer <

prior to commencement of a detailed review. |
|

Task 7 - Operational and User Support Services |
1

C.7.1 Introduction / Background ;

NUDOCS database management system users are NRC professional,
.

I

administrative and technical personnel, members of the public, and
licensees. The information on the database is used for a variety

of regulatory efforts and must be accessible to these individuals
regardless of their level of understanding of computer information
systems or its data. Telecommunications to the database by
off-site NRC user workstations are effected by direct dial-up
phone lines, multiplexors, and modems.

C.7.2 Task Management

The contractor shall provide al1 personnel necessary to perform
'the user support requirements. The contractor shall maintain a
log of work performed which shall, at a minimum: categorize
not-line calls; and detail the quantities, requests for and types
of special computer generated reports, and generation of standard
deliverable reports and tapes.

C.7.3 Operations

To acquaint large numbers of personnel with the system
efficiently, training sessions are required. Formal classroom
training is not within the scope of this contract and is delivered
under other contract vehicles managed by the NRC. However, input

ito course development requiring specific knowledge of the system
!and the data contained in the system is defined as a

responsibility of this contract. The contractor 1all provide for :

training program materials, offer introductory sessions at the ;

!contractor facility (small group) for user support staff, NRC
contractors and Public clients, and deliver briefings and ,

workshops at NRC facilities (including regional locations) and i

provide for advanced or specialized sessions arranged at the
request of the NRC.

A new occasional user will need on going assistance in retrieval.
The contractor shall provide written materials describing the
workstation, keyboard special functions, terminology, construction

:of codes, sign-on and record retrieval procedures at each
workstation to meet this requirement.

The contractor shall also staff a " hot-line" phone number to
answer user questions, troubleshoot, and respond to questions
concerning data, and workstation questions that are not common or

- -, , . -- _ _ .-.
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microcomputer related; provide a referral service for vendor i

software, telecommunications and machine problems that are [

provided for through other agency contracts; process special ;

|printout requests and provide searching support for users who are
not proficient and have an immediate need. The contractor shall I

| also maintain and update the NUDOCS Operations Manual on a monthly j

| basis. The contractor must receive the NRC Project Officer's
approval prior to issuing changes. Activity management shall
ensure a responsive mechanism for providing both routine and
specialized assistance to NRC users. User comments, suggestions,
complaints, etc., are to be dac nented along with proposed |

:corrective action and presentee in the Monthly Progress Report.

C.?.3.1 User Briefings and Workshops
.

The contractor shall maintain user briefing / training program
'

materials. Advanced sessions tailored to specific usage of the
system shall be conducted at the convenience of the NRC. The

contractor shall provide up to 160 hours of individualized !

wornshops/ briefings on an as-needed basis per year. Annual
*

workshop visits may be made by contractor personnel to the five
|NRC Regional Offices, Technical Training Center, and the Uranium
!Recovery Field Office, Denver, Colorado or other sites as directed

by the NRC Project Officer. The NRC Project Officer must approve
in advance any travel to the regions or other distant locations
for workshop / briefing sessions and bi-monthly sessions for public

~

users.

The contractor shall provide the following user materials: ]
On-site Familiarization Manual Pocket Guides, and additional |

!handouts concerning special areas of interest as needed.
1

C.7.3.1.1 User Manuals

The contractor shall be responsible for the generation of the
NUDOCS database management system Users Manual and related j

documentation. The contractor shall also be responsible for
maintaining the Master Copy of the Users Manual.

C.7.3.1.2 ITS Newsletter

The contractor shall suggest topics for the NRC Project Officer's
approval for articles to appear in the ITS Newsletter on a
quarterly basis. The contractor shall be responsible for
developing and writing a comprehensive informational article to be
included in the ITS Dewsletter on the topic approved by the NRC

\

p.oject Officer.
|
|The contractor shall submit the draft article to the NRC Project
|Officer for review and comment, edit the resulting copy, and

| resubmit the article for final approval and publication. |'

C.7.3.2 User Assistance

The contractor shall provide support services to users as

_ _ _ . _ _ _ _ _ ___
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described below: ;

[C.7.3.2.1 Hot Line Maintenance

The contractor shall maintain and staff a " hot-line" telephone to
provide user assistance. During the hours of 8:00 a.m. to 5:00
p.m.. Eastern Time, the hot-line shall be s'taffed by a contractor
employee who is able to validate the availaofifty of the
application system, and answer questions about search selection,
ad hoc report generation and corrections to data on the system, |

ano provide proper referral to other agency components if the
-

question relates to vendor software or telecommunications. , [

The_ originator, subject and detailed resolution of hot line calls
and other assistance shall be completed and included in the
Monthly Progress Report.

C.7.3.2.2 Ad Hoc Reports

The contractor shall process all requests for ad hoc reports or
special printouts from the users. .A log of all ad hoc requests
and subsequent actions, shall be maintained by the contractor.
These reports shall be generated utilizing standard query language
capabilities (do not require programming at the level of an
applications programmer) or shall be submitted with appropriate
parameter settings as preprogrammed (supplied by the NRC) batch
jobs.

C.7.3.2.s User Workstation Maintenance

The contrac_ tor shall be responsible for regularly inspecting the
local user workstations to ensure that all equipment is
operational (PCs and peripherals, microfiche reader / printers, and
telecommunications equipment, etc.). Equipment in need of repair
or maintenance shall be reported to the appropriate NRC providers
of maintenance service and verified on subsequent inspection

!
checks. Inspections shall at a minimum be performed on the same
schedule as the delivery of contractor produced microform to user-
workstations.

C.7.3.2.4 Report Generation |

The contractor shall produce both scheduled (deliverable reports
iand tapes as defined in Attachment 3) and ad-hoc reports in a

timely manner. The contractor shall combine ad-hoc report
requests where possible. If any ad-hoc report is expected to
entail more than 4 hours combined run and print time, prior
written approval of the Project Officer must first be obtained.
If such a report is expected to be run on a routine (fixed
occurrence) basis, the NRC Project Officer shall be provided with
this information along with the batch job name, the name of the
requester (the NRC Project Of ficer shall ensure that an
appropriate modification to the deliverables section of this
contract shall be made) and parameter settings for delivery to the
Computer Operations Supervisor. When reports are printed, it

-_
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shall be the responsibility of the contractor to ensure accuracy
and completeness of the report and delivery to the user requesting
the report.

The contractor shall enter NRC provideo aostract and index terms
and associate them with the data recora ov accession numoer for a |

maximum of 600 NUREG documents annually. The contractor shall
also provide three quarterly tapes and one cumulative annual !

magnetic tape of the Abstract Journal to the NRC as specified in
the NUDOCS Operations Manual.

The contractor shall provide a monthly tape entitled " Title List
Journal" (NUREG-0540) which consists of all oublicly available
documents processed througn NUDOCS each month. The contractor
shall provide tapes to the NRC as specified in the NUDOCS
Operations Manual.

|Task 8 - Relocating the NUDOCS Facility

C.S.I. Intro /Backgrouno

The NRC requires the contractor to provice a new facility and move
all equipment to this new facility no later than September 1, 1993.

'

The new facility shall be fully operational and capaole of meeting
the reauirements for performance of work unoer this contract
within four workdays.

In addition to tagged Government Furnished Equipment (GFE), there
are dasks, tables and ch; irs provided to the contractor sufficient
to meet the, level of staffing and need defined by the contractor
to meet the functional reauirements of the tasks of this contract.

The contractor is responsible for moving all equipment except that
specifically noted on the GFE list. Further, the contractor shall
ensure that the new facility provides proper levels of power and
conditioning (see C.8.2 below) to support all tasks performed at
the contractor facility and specific needs as defined in this task.

C.8.2. Specific Facility Requirements

To ensure proper operation of NRC provided equipment and security
of this equipment, the contractor shall provide electrical and
ventilation services to local code levels. Further, the

contractor shall provide for special considerations listed below:

Microfiche processing equipment provided to the contractor
utilizes ammonia - venting is required.

The Data General MV/10000 utilized for communications from the
contractor site to the Application Systems residing on the;

I

Data General MV/40000 and associated air conditioning require
special conditioning and space. The contractor shall provide
a walled room to house this comeuter and its associated
components. A cipher lock shall be provided for this computer
room and the contractor shall provide 24-hour daily access to
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i !

this facility to the NRC operation's contractor to ensure
communications capabilities to tne Data General MV/40000 from '

the contractor site.
s

i The MV/10000 Computer Room Specification shall include
space and services for aquipment and furniture

! i

DESCRIPTION QTY POWER

DIMENSIONS
RECEPTACLE INCHES

MV/10000 1 L21-20 3 phase WYE- 61.5W x j

360
13A/ phase

4

Tape Cabinet 1 L21-30 120/208 30A 46W x .

:

420

6237 Argus Disk Cabinet 2 L14-30 125/250 30A 21W x

310

fFugitsu Disk Cabinet * 1 8X 115V 30W x

420

Expansion Cabinet 1 No Power Required 21W x !
'

310

Printers 4 4X 115V 35W x |
300 ,

System Console 1 IX 115V 36W x !
i

260

Terminals 3 3X 115V 13W x ,

160

Work Tables 2 No power Required 72W x

360

Storage Cabinets 5 No Power Required 48W x

200 .

.|
Additional Outlets 5 115V

All power shall be conditioned to the OEM specification.
Contractor shall provide for 10% growth in power requirement. ,

*this cabinet needs to be able to support 8 disk drives (plug
specification is not known at this time) |

.

|

Floor Space.and Design: Raised floor is required to |
'

support above configuration. In addition to the
equipment sizes provided above, an additional 3 foot
clearance should be provided around all equipment and

_ .__ _ _ . _ _ ,_. ,_ _ ___ _
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furniture to provide access for maintenance. surficient
space shall be provided to house an additional tape rack
for growth. The total floor size will depend on layout

of equipment (between 950 sq. ft. and 1260 sq. ft.). The
contractor shall provide a ramp for access and'

; ingress / egress sufficient to accommodate above equipment
and air conditioners.

,

:

BTU: Approximately 56,000. Air conditioning
4

requirements can be calculated from this value to supporti

| the OEM cooling specifications.
c

The NRC provided copying machine requires the sole use of a 15
AMP line (115V 60Hz), operational temperature ranges of 50-86
degrees, humidity control within 30-90%, and sufficient space

1

j for functional use (footprint = 87"x93") and paper storage.
2
~ The NRC provided microfiche equipment requires air ,

conditioning; therefore, air conditioning units are provided |,
i

(see GFE list).

2 C.S.3. NRC Equipment Not Moved by the Contractor

The contractor shall be responsible for providing adequate space
and power conditioning for the equipment listed by an asterisk on
the GFE list but shall not be responsible for the physical
movement of this equipment.

i

C.8.4. Special Coordination
.

The contractor shall coordinate through the NRC Project Officer to'

; ensure proper delivery of packing boxes (supplied by the
i government) including uncabling and recabling of microcomputers,
j attached printers and monitors and other NRC contract movements of
!' equipment to ensure minimum downtime of equipment and safeguarding

of NRC documents.
,

,

: C. .3. Telecommunications Services
;

j The text processing tasks of this contract utilize a NOVELL
Ethernet LAN. The contractor shall be responsible for providing
internal communications wiring and connectivity.*

The government will provide a high speed (56 Kbs) connection to-

the contractor site for use in communicating between the
contractor site (via the Data General MV/10000) and the NUDOCS!

anplication (Data General MV/40000). The contractor shall be
responsible for providing any additional wiring and connectivity.,

>

The contractor shall provide telephone and dial-up moden
connection to the public switch network for contractor employees
at the contractor site.'

The contractor shall provide all telephone and hardwired
connections, modems and telecommunications hardware and software,

a

- - - - - . - --
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r

for use at the contractor facility. Telecommunications hardware'

s

and software purchased by the contractor using. Government funds -

,

1 (or reimbursed Government funds) shall be returned to the
| Government when no longer needed to perform under the contract or

at the contract termination.
:

t' C.S.6. Move Plan
1

|
The contractor shall provide a plan for relocating the NUDOCS
Facility to contractor provided space. At a minimum the plan

; shall include the following. The plan will be due August 2, 1993.,

.

-

Anticipated cost-

Proposed Schedule of Butiding o paration and Move Activities !-

' - Technical Approach !

: - Site Location-and Facility Layout
.

*

Anticipated problems and alternatt.>es to overcome thesei -

; - Alternatives to cope with service disruption ,

1 C.S.7. Moving
-
.

The contractor shall be responsible for providing all personnel*

and equipment necessary to relocate the NUDOCS Facility after
!receiving approval from the NRC Contracting Officer and the NRC1

; Project Officer. The services may be provided by the contractor
j personnel or may be subcontracted.

(End of Clause)2

i

'. [End of Clause]
i
! C. 9 TRAVEL APPROVALS (MAR 1987)

i
j a. All domestic travel requires the prior approval of the
j Project Officer,

b. All foreign travel must be approved in advance by the NRC on
NRC Form 445 and shall be in compliance with 52.247-63, Preference3

! For U.S. Flag Air Carriers. Such approval will be communicated in
j writing through the Contracting Officer.

[End of Clause]

: |

i

;

i

4

y , ,

d I

$'
!

!
4
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SECTION O - PACKAGING AND MARKING _

.

|

!

D.1 PACKAGING AND MARKING (MAR 1987) i

The Contractor shall package material for shipment to the NRC in |
'

such a manner that will_ ensure acceptance by common carrier.and
safe delivery at destination. Containers and closures shall ,

comply with the Interstate Commerce Commission Regulations, !
'

Uniform Freight Classification Rules, or regulations of other
carriers as applicable to the mode of transportation. On the :

f ront of the package, the Contractor shall clearly identify the i
contract number under which the product is being provided.

[End_of Clause] ;

I

|
|

1
1

i

.

0

'

|

I
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SECTION E - INSPECTION AND ACCEPTANCE

E.1 PLACE OF INSPECTION AND ACCEPTANCE (MAR 1997) |
!

Inspection and acceptance of the deliverable items to be
furnished hereunder shall be made by the Project Officer at the
destination.

.

[End of Clause]

3

I

.

|

|

!

I

9
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SECTION F - DELIVERIES OR PERFORMANCE

F.! PREPARATION OF TECHNICAL REPORTS (JUN 1991)

All technical reports required by Section C and all Technical
Progress Reports required by Section F are to be prepared in
accordance with the attached NRC Handbook 3.8. NRC Handbook 3.8
is not applicable to any Contractor Spending Plan (CSP) and any
Financial Status Report that may be included in this contract.
(See Section J for List of Attachments).

[End of Clause)

F.2 TECHNICAL PROGRESS REPORT (OMB CLEARANCE NUMBER 3150-0112)
(JUN 1988)

The Contractor shall provide a monthly Technical Progress Report
to the Project Of ficer and the Contracting Officer. The report is

due within 15 calendar days after the end of the report period and
shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period
of performance, and the period covered by the report. Each report
shall include the following for each discrete task:

A listing of the efforts completed during the period;a.
milestones reached or, if missed, an explanation provided;

I

b. Any problems or delays encountered or anticipated and I

recommendations for resolution; (if the recommended resolution |

involves a contract modification, e.g., change in work
requirements, level of effort (cost) or schedule delay, the

|Contractor shall submit a separate letter to the Contracting
!Officer identifying the required change and estimated cost

impact).

A summary of progress to date; andc.

' d. Plans for the next reporting period.

[EndofClause]
|

F.3 FINANCIAL STATUS REPORT (OMB CLEARANCE NUMBER 3150-0112)
(JUN 1988)

The Contractor shall provide a monthly Financial Status Report
to the Project Officer and the Contracting Officer. The report is
due within 15 calendar days after the end of the report period and
shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period '

of performance, and the period covered by the report. Each report
'

shall include the following for each discrete task:

- _ - - . _ . _ _ _ _ _ __
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1) Total Estimated Contract Amount. |
2) . Total Funds Obligated to Date.
3) Total Costs Incurred This Reporting Period.
4) Total Costs Incurred to Date. ;

5) Provide a detail of all direct and indirect costs incurred j

during the reporting period for the entire contract or
each task, if it is a task ordering contract.

6) Balance of Obligations Remaining.
7) Balance'of Funds Required to Complete Contract / Task Order.
8) CSP Status:

'

(a) Project Percentage (%) of Completion cumulative
through the report period for the Project / Task
Order as reflected in the current CSP.

(b) Indicate if there has been a significarit change in the
original Contractor Spending Plan (CSP) projection in
either dollars or percentage of completion. Identify

what the change is, the reasons for the change,
whether there is any projected overrun, and when
additional funds would be required. If there have
been no changes to the original NRC approved CSP
projections, a written statement to that effect is
sufficient in lieu of submitting a detailed
response to this item 8.

9) A revised CSP is required with the Financial Status Report
whenever the Contractor or the Contracting Officer has
reason to believe that the total cost for performance of
this contract will be either greater or substantially

- less than what had been previously estimated.

If the data in this report indicates a need for additional
funding beyond that already obligated, this information may only
be used as backup to the official request for funding required in
accordance with the Limitation of Cost (LOC) clause, FAR
52.232-20, or the Limitation of Funds (LOF) clause, FAR 52.232-22.

[End of Clause]

F.4 PLACE OF DELIVERY--REPORTS (JUN 1988)

The items to be furnished hereunder shall be delivered, with all
charges paid by the Contractor, to:

(a) Project Of ficer (3 copies)

U.S. Nuclear Regulatory Commission
| Office of Information Resources Management
,

One White Flint North Building
.

11555 Rockville Pike
Mail Stop 3023 .

|| Rockville, Maryland 20555'

I
4

|

|

Ii

i , . _ _ . __._ _ _ _ _ _ .- __ , _ _ _ . .I
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|

(b) Contracting Of ficer (1 copy)

| [End of Clause]
'

F. 5 DURATION OF CCNTRACT PERIOD (MAR 1987)
ALTERNATE II (MAR 1987);

This contract shall commence on August 1,1993 and will expire on July 31, ,

1995. The term of this contract may be extended at the option of the
Covernment for an additional three years.

(End of Clause) -

F.5 REPORTING REOUIREMENTS (SPECIAL)

The contractor shall maintain an accurate account of all
expenditures, direct labor charges, direct labor hours per
activity / task, other direct (non labor) charges, indirect costs,
and all resources expended or projected. These records shall be
maintained in a systematic manner that allows accurate prediction
of future efforts and costs, and shall'be available for NRC
inspection without prior notice.

The contractor shall provide a Weekly Production Indicators Report
to the NRC Project Officer and other NRC staff (see Attachment 3
Contract Deliverables) that gives a full accounting of document
handling and processing statistics.

There shall be three priority levels of documents processed that
are distributed via the Regulatory Information Distribution System
(RIDS). The documents which fall into each category will be
determined by the NRC NUDOCS Section.

The first level which constitutes approximately 40% of the
documents distributed via the Regulatory Information Distribution
System (RIDS) will be indexed at the NRC on-site bibliographic
location. The second level, which constitutes approximately 20%
of the RIDS distributed documents, will be processed on an
expedited basis at the contractor facility, with normal turnaround
time not to exceed two days. The third level, comprising the
remaining 40% of RIDS distributed documents, will be processed at
a lower priority at the contractor facility.

Weekly Production Indicators Report shall include but not be
limited to:

! number of standalone documents received in each of the priority
processing categories;

number of unique documents (NUDOCS AN0s) produced in each of the
priority processing categories;

number of micrographic items produced; pages and documents;

number of duplicate documents and duplicate enclosures received: -

. .



. .- .- . - - - - _ . - - --- . - ._~.-. . ~ . .--

4

,

,

Pace.43
-

<

l; NRC .13-93-201 Section F'
,

I |
'

d !

'

listing of special ad hoc computer reports generated:

list of rejected documents and cause for rejection;
,

5 number of standalone documents abstracted: i

]

{
number of standalone documents captured in full text;

;

number of pages captured in full text.

The contractor shall provide a Monthly Progress Report for each -

'

Task to the NRC Project Of ficer and other NRC staff (see
Attachment 3 Contract Deliverables).

Monthly Progress Report shall include but not be limited to:

identification of each task;

a summary of work performed during the reporting period for each
task, including appropriate statistics;

a discussion of current problems, the proposed corrective action, .;

and an analysis of impact on other parts of the system; i

a discussion of project plans; j

a prospective listing of project deliverables and their schedules;

major activities, accomplishments, status and associated staff
hours. expended;

results of Quality Assurance sampling of data elements;

Hardware Problem and Maintenance Report;

list of calls placed to the Hot Line which includes the
originator, subject and resolution of the call;

recommendations for cost efficiencies;

suggestions for information retrieval efficiencies;

total monthly production per activity (i.e.,

number of pages for Image processing (micrographics),

number of pages for Full Text processing,

number of Accession Numbers for Encoding,

number of Accession Numbers Abstracting).

total monthly Accession Numbers processed;
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i .

! total monthly Accession Numbers processed in full text:

status of user suggestions received via electronic system:'

documentation report program chance log;j

, user statistics.
!
i The contractor shall provide on a monthly basis and as part of the
! Monthly Progress Report, a section that includes the same
,

information categories required in the Weekly Production

|
Indicators Report summarized as a monthly snapshot. .,

,

7
4

fiQII:
'

Refer to Section J - Attachment 3, Contract Deliveracles, Task 1, for
deliverable due dates.

,

i

1

4

e

d

:

a

|
|
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i SECTION G - CONTRACT ADMINISTRATION DATA

I -

.

5 G.1 INDIRECT COST RATES (JUN 1988)

a. Pending the establishment of final indirect rates which shall be
negotiated on audit of actual costs, the Contractor shall be reimbursedi

for allowable indirect costs as follows: Overhead - 33% - Years 1 & 2/'

G & A - 8.6% - Year 1/ 8.35% - Year 2/ Subcontract Handling - 2.5% -;

| Years 1 & 2 ,

;
b. The Contracting Officer may adjust the above rates'as appropriate during

the term of the contract upon acceptance of any revisions proposed by
: the Contractor. It is the Contractor's responsibility to notify the

Contracting Officer in accordance with 52.232-20 - Limitation of Cost or'

52.232-22 - Limitation of Funds, as applicable, if such change (s)
affect (s) performance of work within the established cost or funding
limitations. [End of Clause]

| G.2 PROJECT OFFICER AUTHORITY (JUN 1988)

! (a) The Contracting Officer's authorized representative
,

j hereinafter referred to as the Project Officer for this contract
j is:

Name: James Blanton

Address: U.S. Nuclear Regulatory Commission
- Office of Information Resources Management

11555 Rockville Pike
| Mail Stop P 137

Rockville, Maryland 20555
4

;

) Telephone Number: (301) 504-3801

! (b) Performance of the work under this contract shall be
subject to the technical direction of the NRC Project Officer.'

The term " Technic- Direction" is defined to include the'

1 following:

(1) Technical direction to the Contractor which shif ts work
emphasis between areas of work or tasks, fills in details or
otherwise serves to accomplish the contractual statement of work.

;

(2) Provide advice and ouidance to the Contractor in the
preparation of drawings, spacifications or technical portions of
the work description.

:

|
(3) Review and, where required by the contract, approval of

technical reports, drawings, specifications and technical
.

information to be delivered by the Contractor to the Government
under the contract.

.

- .,,r y e -
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(c) Technical direction must be within the general statement of i
''

work stated in the contract. The Project Officer does not have
the authority to and may not issue any technical direction which: :

I(1) Constitutes an assignment of additional work outside the
general scope of the contract.

(2) Constitutes a change as aefined in the " Changes" clause i

of this contract.

(3) In any way causes an increase or decrease in the total
Iestimated contract cost, the fixed fee, if any, or the time

! mquired for contract performance.

(4) Changes any of the expressed terms, conditions or
specifications of the contract. j

(5) Terminates the contract, settles any claim or dispute 1

arising under the contract, or issues any unilateral directive |
,

whatever.
1

(d) All technical directions shall be issued in writing by the |

Project Officer or shall be confirmed by such person in writing
'

within ten (10) working days af ter verbal issuance. A copy of
said written direction shall be furnished to the Contracting
Officer.

(e) The Contractor shall proceed promptly with the performance
of technical directions duly issued by the Project Officer in the
manner prescribed by this clause and within such person's
authority under the provisions of this clause.

(f) If, in the opinion of the Contractor, any instruction or
direction issued by the Project Officer is within one of the
categories as defined in c above, the Contractor shall not proceed
but shall notify the Contracting Officer in writing within five
(5) working days af ter the receipt of any such instruction or
direction and shall request the Contracting Officer to modify the
contract accordingly. Upon receiving such notification from the
Contractor, the Contracting Officer shall issue an appropriate
contract modification or advise the Contractor in writing that, in
the Contracting Officer's opinion, the technical direction is
within the scope of this article and does not constitute a change
under the Changes Clause.

(g) Any unauthorized commitment or direction issued by the
Project Officer may result in an unnecessary delay in the
Contractor's performance and may even result in the Contractor.

:
expending funds for unallowable costs under the contract.!

(h) A failure of the parties to agree upon the nature of the4

|
instruction or direction or upon the contract action to be taken

' with respect thereto shall be subject to 52.233-1 - Disputes.

-.- - _, - -
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(l) In addition to providing tecnnical direction as defineo
above, the Project Officer is responsible fori )

(1) Monitoring the Contractor's technical progress, including -|
surveillance and assessment of performance, and recommending to |

the Contracting Officer char.qes in requirements. ;

'

(2) Assisting the Contractor in the .esolution of technical .
problems encountered during performance.

(3) Reviewing all costs requested for reimbursement by the
!Contractor and submitting to the Contracting Officer

recommendations for approval, disapproval, or suspension of . ;

payment for supplies and services required under this contract. i

[End of Clause] |

G.3 TRAVEL REIMBURSEMENT (JUN 1988) ALTERNATE I (JUN 1988) j

Ia. The Contractor is encouraged to use Government contract
airlines, AMTRAK rail service, and discount hotel / motel properties |

in order to reduce the cost of travel under this contract. The
Contracting Officer will, upon request, provide each additional ,

traveler with a letter of identification which is required in !

order to participate in this program. The Federal Travel !

Directory (F10) identifies carriers, contract f ares, schedules, e

payment conditions, and hotel / motel properties which offer their
services and rates to Government contractor personnel traveling on i

official business under this contract. The FTD, which is issued f

monthly, may be purchased from the U.S. Government Printing
Office, Washington, DC 20402. ;

- |

b. The Contractor will be reimbursed for reasunable domestic '

travel costs incurred directly and specifically in the performance
of this contract. The cost limitations for travel costs are
determined by the Federal Travel Regulations that are in effect on ,

the date of the trip. These Regulations specify the daily maximum ;

per diem rates for specific localities within the Conterminous i

United States (CONUS), the standard CONUS rate, the allowance for
meals and incidental expenses (M&IE), the cost of travel by
privately owned automobile, and the items which require receipts.
A copy of the Regulations may be obtained from the Superintendent |
of Documents, Government Printing Office, Washington, DC 20402.

1

c. When the Government changes the Federal Travel Regulations,f it is the responsibility of the Contractor to notify the
Contracting Officer in accordance with the Limitation of Cost

.

cituse of this contract if the Contractor will be unable to make
|

all of the approved trips and remain within the cost and fee

|
limitations of this contract due to the changes.

| d. The rates for foreign travel are established by the U.S.
: Department of State and are listed in a publication entitled
!

" Maximum Travel Per Diem Allowances For Foreign Areas". Copies of
this publication may be obtained from the U.S. Government Printing

--. - --. _- _
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Office, Washington, D.C. 20402.

[End of Clause]

!

|
!

1

:

|
*

<

i

!
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t

.

I

,
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i
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SECTION H - SPECIAL CONTRACT REQUIREMENTS f
!

H.1 KEY PERSONNEL (JUN 1988) j
'

a. The following individuals are considered to be essential to
the successful performance of the work hereunder: :

See .ist of Key Personnel in Section J ;
1

The Contractor agrees that such personnel shall not be removed !
'

from the contract work or replaced without compliance with
paragraphs b and c hereof.

>

,

b. If one or more of the key personnel for whatever reason
becomes, or is expected to become, unavailable for work under this

|
' contract for a continuous period exceeding 30 work days, or is

expected to devote substantially less effort to the work than
indicated in the proposal or initiall,y anticipated, the Contractor !

shall immediately notify the Contracting Officer and shall, i
'

subject to the concurrence of the Contracting Officer, promptly
replace such personnel with personnel of at least substantially
equal ability and qualifications. ,

All requests for approval of substitutions hereunder must be jc.
in writing end provide a detailed explanation of the circumstances |

necessitating the proposed substitutions. They contain a complete !
resume for the proposed substitute, and other information |

requested by the Contracting Of ficer to approve or disapprove the |
|

| proposed substitution. The Contracting Officer will evaluate such !

|
requests ard promptly notify the Contractor of his/her approval or |

j disapproval thereof in writing. i

I
t

| d. If the Contracting Officer determines that: 1

(1) Suitable and timely replacement of key personnel who have
been reassigned, terminated or have otherwise become unavailable
for the contract work is not . reasonably forthcoming; or

(2) That the resultant reduction of effort would be so
substantial as to impair the successful completion of the contract
or the service order, the contract may be terminated by the
Contracting Officer for default or for the convenience of the
Gevernment, as appropriate. If the Contracting Officer finds the
Contractor at fault for the condition, the contract price or fixed
fee may be equitably adjusted downward to compensate thei

Government for any resultant delay, loss or damage.
j

! [End of Clause]
:

|

, _ _ . , - . - . - . , , . . . -- ,,
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n.2 SAFETY, HEALTH, AND FIRE PROTECTIC" (MAR 1987)

The Contractor shall take all reasonable precautions in the

performance of the work under this contract to protect the health
and safety of employees and of members of the public and to i

'

minimize danger from all hazards to life and property and shall
comply with all applicable health, safety, and fire protection !
regulations and requirements (inc1" ding' reporting requirements) of j

the Commission and the Department of Labor. In the event that the
Con'ractor fails to comply with these regulations or requirements, i

th Contracting Officer, may, without prejudice to any other legal !

or contractual rights of the Commission, issue an order stopping |
all or any part of the work; thereafter, a start order for 1

I

|
resumption of work may be issued at the discretion of the

| Contracting Officer. The Contractor shall make no claim for an
|

extension of time or for compensation or damages by reason of or
! in connection with such work stoppage.
|

[End of Clause]|

H.3 DISSEMINATION OF CONTRACT INFORMATION (JUN 1991)
|

| The Contractor shall comply with the requirements of the
|

attached NRC Handbook 3.8 and, if applicable, NRC Manual Chapter

| 3206 (See Section J for List of Attachments) regarding
publications or dissemination to the public of any information,i

oral or written, concerning the work performed under this
| contract. Failure to comply with this clause shall be grounds for

|
termination of this contract.

| [EndofClause]

H.4 PRIV TE USE OF CONTRACT INFORMATION AND DATA (JUN 1988)

Except as specifically authorized by this contract, or as
otherwise approved by the Contracting Officer, information and i

!

j other data developed or acquired by or furnished to the Contractor
|

in the performance of this contract shall be used only in
connection with the work under this contract. |

| [EndofClause]

H.5 GOVERNMENT FURNISHED EQUIPMENT / PROPERTY (JUNE 1988)

The NRC will provide the contractor with the following itemsa.
for use under this contract: ALL EQUIPMENT / SUPPLIES, with the exception of
a vehicle, to be used for courier requirments,

b. Only the equipment / property listed above in the quantities
shown will be provided by the Government. This property is

i subject to the provisions of the Government Property clause under
i this contract. All other equipment / property required in !

performance of the contract shall be furnished by the Contractor.'

!
[End of Clause]

!
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H.6 ENGINEERING CHANGES ( ADP REQUlKEMtNI$) (JUN 1986)

(a) Af ter contract award, the Gnverr..mont may sol f cit, and the |

Contractor is encouraged to propnse independently, engineering *

changes to the equipment, sof tware specifications or other
requframents of this contract. These changes may be proposed to

'

save money, to improve performance, to sav.e energy, nr to fatisfy
increased data processing requirements. '10we v e r , if proposed

'changes relating to fmproved performance are necessary to meet
increased data processing requirements of the user, those
requirements shall not exceed the contra;t requirements by more >

than 25 percent. If the proposea changes are acceptable to both
parties, the Contractor shall submit a price change proposal to
the Government for evaluation within 30 days of such acceptance.

Those proposed engineering changes that are acceptable to the
Government will be processed as modifications to the contract.

(b) As a minimum, the following information shall be submitted
by the Contractor with each proposal: >

(1) " description of the difference between the existing,

contract requirement and the proposed change, and the comparative ,

advantages and disadvantages of each;

(2) Itemized requi" "nts of the contract which must be
changed if the proposal is adopted, and the proposea revision to
the contract for each such change

]

(3) An estimate of the changes in performance and cost, if ,
'

any, that will result from adoption of the proposal;

(4) An evaluation of the effects the proposed change would
have on collateral costs to the Government such as
Government-furnished property costs, costs of related items, and
cost'; of maintenance and operation; and

(5) A statement of the time by which the change order
adopting the proposal must be issued so as to obtain the maximum
benefits of the changes during the remainder of this contract,
also, any effect on the contract completion time or delivery
schedule shall be identified.

(c) Engineering change proposals submitted to the Contracting
Officer shall be processed o peditiously. The Government shall
not be liable for proposal preparation costs or any delay in
acting upon any proposal submitted pursuant to this clause. The
Contractor has the right to withdraw, in whole or in part, any
engineering change proposal not accepted by the Government within
the period specified in the engineering change proposal. The |

decision of the Contracting Officer as to the acceptance of any
such proposal under this contract shall be final and shall not be
subject to the " Disputes" clause of this contract.

(d) The Contracting Officer may accept any engineering change
proposal submitted pursuant to this clause by giving the
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Contractor written notice tnereot. inis written notice may oe

given by issuance of a modification to this contract. The

Contractor shall remain obligated tn rerform in accordance with
the terms of the existing contract. i

i

(e) If an engineering chance proposal submitted pursuant to
this clause is accepted and applied to this contract, an equitable

| adjustment in the contract price and in any other affected
provisions of this contract shall be made in accordance with this
clause and other applicable clauses of this contract. When the 7

cost of performance of this contract is increased or decreased as
a result of the change, the equitable adjustment increasing or
decreasing the contract price shall be in accordance with the
" Changes" clause rather than under this clause, but the resulting

, contract modification shall state that it is made pursuant to this ;
! '

clause.

(f) The Contractor is requested to identify specifically anyi

| information containec in the enoineering change proposal which it
I

|_
prefers not be disclosed to the public. The identification of

' informatico as confidsntial and/or proprietary is for information
purposes only and shall not be binding on the Government to ,

prevent disclosure of such information. The Contractor is advised j

that such information may be subject to release upon request
pursuant to the Freedom of Information Act (5 U.S.C. 552).

!

[End of Clause)

H.7 GLOSSARY OF ADP TERMS (JUN 1988)

The definitions ano explanations set forth in this glossary are
an integral part of the terms and conditions of this contract.

Data Processing Equipment System and/or Subsystem. Thea.
complement of individual machines and operating software furnished
by the Contractor and acquired to operate as an integrated group.

b. Equipment. An all inclusive term which refers either to
an individual machine or to the total complement of machines
required to operate as an integrated group.

I
AEquipment and/or Operating Software Failure,

i c.
malfunction in the centractor-supplied equipment and/or operating |

j software, excluding all external factors, which prevents the
| accomplishment of the job.
4

d. Installation Date. The date by which the Contractor must
have the ordered equipment ready for use by the Government.

e. Machine. An individual unit, including features installed
thereon, of a data processing system, or subsystem, identifiad by
a type and/or model rumber, such as a central processing unit,
additional memory mocule, a tape unit, a card reader, etc. |r

!

f. Mechanical Reolacement. The replacement of one machine
:
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equipment being replaced.

g. Operating Software. Those routines that interface
directly with hardware (including peripheral devices), the
computer operations, applications and utility programs,

b. Operational Use Time. The time during which equipment is
in actual operation, exclusive of idle time, standby time, or
maintenance time due to machine failure; not synonymous with
" power-off" time.

i. Preventive Maintenance. That maintenance performed by the
Contractor which is designed to keep the equipment in proper
operating condition. It is performed on a scheduled basis.

J. Principal Period of Maintenance. Any 9 consecutive hours
per day, including an official meal period not to exceed I hour
per day, between the hours of _JJJL and fn30 , Monday through |

Friday, excluding holidays observed at the NRC installation,

k. Extended Maintenance Period Option. Option to require
maintenance service during any extension of the Principal Period
of Maintenance at a fixed price for such period, regardless of the
number of calls requested during such period.

1. Remedial Maintenance. That maintenance performed by the
Contractor which results from Contractor supplied equipment or
operating software failure. It is performed as required and is
therefore on an unscheduled basis.

m. Total Monthly Charges.

(1) Rental. All monthly charges for the use (rental) of
equipment and software and for maintenance thereof.

(2) Maintenance of Government-owned. All monthly charges |
i

for the maintenance of equipment and software supplied under this
contract.

n. Alteration. An alteration is defined as any change to a
machine which deviates from the physical, mechanical, or
electrical machine design (including microcode), whether or not
additional devices or parts are required.

o. Attachment. An attachment is defined as the mechanical,
electrical, or electronic interconnection of equipment
manufactured by other than the original equipment manufacturer and
connected to the machine or system.

[End of Clause]
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H.S FIPS Pl85 AND STANDARDS LCMPUAM.E (MAR 198/ )

In no case shall the Contractor or .1ny subcontractor take any |

action or use any rep acement parts that would result in equipment |l
; that is not in compliance with applicable FIPS PUBS and Standards

(See Section J for List of Attachments) without written approval ;

of the Contracting Officer. j

4

[End of Clause]
I

H.9 ALTERNATIVE TECHNOLOGIES ;

In order to meet the growing needs of the Commission, it will be ,

?necessary for the contractor to become familiar with, evaluate,
and provide alternative proposals related to state-of-the-art
document processing procedures and techniques to increase both the ;

efficiency and cost effectiveness of the document processing i

j activities specified under this contract. Contractor proposals,

shall include alternatives for taking advantage of ohe latest ;

document processing technology, The Office of Information |
Resources Management will review and evaluate contractor proposals ;

ito determine whether or not the proposed alternatives are sound"

and evaluate the application to the overall document management
needs of the agency. |

(End of Clause)

H.10 DETERMINATION OF MINIMUM WAGES AND FRINGE BENEFITS (NOV 1989)

Each, employee of the Contractor or any subcontractor performing
services under this contract shall be paid at least the minimum
allowable monetary wage and fringe benefits prescribed under the
U.S. Department of Labor Wage Determination Number attach 3d to
this contract in Section J.

(End of Clause)

H.11 SPECIAL BILLING REQUIREMENTS

In addition to the reauirements contained in Article F.3, the
following data shall be provided with the contractor's monthly
invoice for costs incurred and invoiced:

1. Staff (including subcontractr's) labor hours and
cost by task area and labcr ategory;

2. Total monthly cost per task,
3. Staff labor hours and dollars expended by task area,

provided both cumulatively on a year-to-date basis
and on a total contract basis each month;

4. All other expenditures for the month in which they
were incurred, i.e. rent, travel, etc.;

5. All applicable overhead costs by task area each
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PART II - CONTRACT CLAUSES

!

SECTION I - CONTRACT CLAUSES

| I.1 52.252-2 CLAUSES INCORPORATED BY REFERENCE (JU" 1988)

This contract incorporates one or more clauses by reference,
with the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make their full text

!

|
available.

'

I. FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSES

NUMBER TITLE DATE

52.202-1 DEFINITIONS SEP 1991

52.203-1 0FFICIALS NOT TO BENEFIT APR 1984
52,203-3 GRATUITIES APR 1984

52.203-5 COVENANT AGAINST CONTINGENT FEES APR 1984

52.203-7 ANTI-KICKBACK PROCEDURES OCT 1 78

i 52.203-12 LIMITATION ON PAYMENTS TO JAN 1990
l INFLUENCE CERTAIN FEDERAL

TRANSACTIONS

52.209-6 PR0TECTING THE GOVERNMENT'S NOV 1992

INTEREST WHEN SUBCONTRACTING WITH
CONTRACTORS DEBARRED, SUSPENDED,

OR PROPOSED FOR DEBARMENT

52.215-1 EXAMINATION OF RECORDS BY FEB 1993

COMPTROLLER GENERAL

E2.215-2 AUDIT - NEGOTIATION FEB 1993

52.215-22 PRICE ;EDUCl_DN FOR DEFECTIVE JAN 1991

COST CR PRICING DATA
52.215-24 SUBCONTRACTOR COST OR DEC 1991

PRICING DATA
52.215-26 INTEGRITY OF UNIT PRICES APR 1991

t

l 52.215-27 TERMINATION OF DEFINED BENEFIT SEP 1989

PENSION PLANS'

52.215-31 WAIVER OF FACILITIES CAPITAL SEP 1987

COST OF MONEY

52.215-33 ORDER OF PRECEDENCE JAN 1986

52.215-39 REVERSION OR ADJUSTMENT OF PLANS JUL 1991

FOR POSTRETIREMENT BENEFITS OTHER
THAN PENSIONS (PRB)

52.216-7 ALLOWABLE COST AND PAYMENT JUL 1991

52.216-8 FIXED FEE APR 1984
i

52.219-8 UTILIZATION OF SMALL BUSINESS FEB 1990

CONCERNS AND SMALL
DISADVANTAGED BUSINESS CONCERNS

'

52.219-13 UTILIZATION OF WOMEN-0WNED AUG 4986

SMALL BUSINESSES'

52.219-14 LIMITATIONS ON SUBCONTRACTING JAN 1991

52.220-3 UTILIZATION OF LABOR SURPLUS APR 1984

52.243-2 CHANGEI - COST REIMBURSEMENT APR 1984

ALTER:. ATE I

,
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AREA LJNCERNS

52.222-3 CONVICT LABOR APR 1984
'

52.222-26 EQUAL CPPORTUNITY APR 1984

52.222-28 EQUAL CPPORTUNITY PREAWARD APR 1984 ,

||
CLEARANCE OF SUBCONTRACTS!

52,222-35 AFFIRMATIVE ACTION FOR SPECIAL APR 1984

OISABLED AND VIETNAM I

,

ERA VETERANS

52.222-26 AFFIRMATIVE ACTION FOR APR 1984

HANDICAPPED WORKERS

52.222-37 EMPLOYMENT REPORTS ON SPECIAL JAN 1988 i

DISABLED VETERANS AND VETERANS |
OF THE VIETNAM ERA

52.223-2 CLEAN AIR AND WATER APR 1984

52.223-6 DRUG-FREE WORKPLACE JUL 1990

52.225-11 RESTRICTIONS ON CERTAIN FOREIGN MAY 1992

PURCHASES

52.227-1 AUTHORIZATION AND CONSENT APR 1984

52.228-7 INSURANCE - LIABILITY TO THIRD APR 1984 ;
'

PERSONS

52.232-17 INTEREST JAN 1991

52.232-22 LIMITATION OF FUNDS APR 1984

52.232-23 ASSIGNMENT OF CLAIMS JAN 1986

52.232-25 PROMPT PAYMENT SEP 1992

52.232-28 ELECTRONIC FUNDS TRANSFER APR 1989
|PAYMENT METHODS 1

52.233-1 DISPUTES DEC 1991

52.233-3 PROTEST AFTER AWARD AUG 1989

Alternate I (JUN 1985)
52.242-1 NOTICE OF INTENT TO DISALLOW COSTS APR 1984

APR 1991
52.242-13 BANKRUPTCY

52.244-2 SUBCONTRACTS (COST-REIMBURSEMENT JUL 1985

AND LETTER CONTRACTS)

52.244-5 COMPETITION IN SUBCONTRACTING APR 1984

52.245-5 GOVERNMENT PROPERTY JAN 1986

(C0ST-REIMBURSEMENT,
TIME-AND-MATERIAL, OR

LABOR-40VR CONTRACTS)

52.246-24 LIMITATION OF LIABILITY APR 1984

- HIGH-VALUE ITEMS
52.249-6 TERMINATION (COST-REIMBURSEMENT) MAY 1986

52.249-14 EXCUSABLE DELAYS
APR 1984 |

[End of Clause]

I.2 52.203-9 REQUIREMENT FOR CERTIFICATE OF PROCUREMENT
,

INTEGRITY--MODIFICATION (NOV 1990)

The definitions set forth in FAR 3.104-4 are(a) Definitions.
hereby incorporatec in this clause.

(b) The Contractor agrees that it will execute the
certification set forth in paragraph (c) of this clause whenj

request 2d by the Contracting Of ficer in connection with thei

execution of any mocification of this contract.

1
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(c) Certification. As required in paragraph (b) of this
clause, the officer er employee responsible for the modification
proposal shall execute the following certification:

CERTIFICATE OF PROCUREMENT INTEGRITY--
MODIFICATI0f; (NOV 1990)

(1) I, [Name of certifier] , am
the officer or employee responsible for the preparation of this
modification proposal and hereby certify that, to the best of my
knowledge and belief, with the exception of any information
described in this certification, I have no information concerning
a violation or possible violation of subsection 27(a), (b), (d),
or (f) of the Office of Federal Procurement Policy Act, as

| amended * (41 U.S.C. 423), (hereinaf ter referred to as "the Act").,
i as implemented in the FAR, occurring during the conduct of this
| procurement (contract and modification number).

(2) As required by subsection 27(e)(1)(B) of the Act, I
further certify that to the best of my knowledge anc belief, each -

officer, employee, agent, representative, and consultant of [Name
ofOfferor] who has participated,

'

personally and substantially in the preparation or submission of
|

this proposal has certified that he or she is familiar with, and
' will comply with, the reauirements of subsection 27(a) of the Act,

as implemented in the FAR, and will report immediately to me any
information concerning a violation or possible violation of
subsections 27(a), (b), (d), or (f) of the Act, as implemented in
the FAR, pertaining to this procurement.

(3) Violations or possible violations: (Continue on plain
bond paper if necessary and label Certificate of Procurement
Integrity--Modification (Continuation Sheet), ENTER "NONE" IF NONE
EXISTS)

[ Signature of the officer or employee responsib'< for the
,

'

modification proposal and date]

| [ Typed name of the officer or employee responsible for the
modification proposal]

* Subsections 27(a), (b), and (d) are ef fective on December 1,
,

|

1990. Subsection 27(f) is ef fective on June 1,1991.

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF
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AN AGENCY OF IME U"!! 0 SIAlLS /NO '"t "M!NG UF 4 MLh,
FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER
SUBJECT TO PROSECUTION UNDER TITLE 18, UNITED STATES CODE SECTION
1001.

(End of Certification)

(d) In making the certification in paragraph (2) of the
|

certificate, the of ficer or employee of the competing Contractor
! responsible for the offer or bid, may rely upon a one-time

certification from each individual required to submit a
i

|
certification to the competing Ccntractor, supplemented by
periodic training, These certifications shall be obtained at the
earliest possible date after an individual required to certify
begins employment or association with the contractor. If a

contractor decides to rely on a certification executed prior to
the suspension of section 27 (i.e. , prior to December 1,1989),
the Contractor shall ensure that an individual who has so
certified is notified that section 27 has been reinstated. These
certifications shall be maintained by the Contractor for a period
of 6 years from the date a certifying employee's employment with
the company ends or, for an agency, representative, or consultant,
6 years from the date such individual ceases to act on behalf of
the contractor.

(e) The certification required by paragraph (c) of this clause ,

is a material representation of fact upon which reliance will be
-J in executing this modification.p

:

[End of Clause]

I.3 52.203-10 PRICE OR FEE ADJUSTMENT FOR ILLEGAL
OR IMPROPER ACTIVITY (SEP 1990)

(a) The Goverir ,, at its election, may reduce the price of a
fixed price type contract or contract modification and the total
cost and fee under a cost-type contract or contract modification
by the amount of profit or fee determined as set forth in
paragraph (b) of this clause if the head of the contracting
activity or his or her designee determines that there was a
violation of subsection 27(a) of the Office of Federal Procurement
Policy Act, as amended (41 U.S.C. 423), as implemented in the FAR.
In the case of a contract modification, the fee subject to

reduction is the fee specified in the particular contract
modification at the time of execution, except as provided in
subparagraph (b)(5) of this clause.

(b) The price or fee reduction referred to ir, paragraph (a) of
this clause shall be--

(1) For cost plus-fixed-fee contracts, the amount of the fee
,

specified in the contract at the time of award;!

(2) For cost-plus-incentive-fee contracts, the target fee
specified in the contract at the time of award, notwithstanding
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i<

'

any minimum fee or " fee floor" steciflad in the contract;'

(3) For cost plus-award-fee contracts--

3 (1) The base fee established in the contract at the time
of contract award;

(ii) If no base fee is specified in the contract. 30
percent of the amount of each' award fee otherwise payable to the
Contractor for each award fee evaluation period or at each award
fee determination point.

(4) For fixed price-incentive contracts, the Government may--

(i) Reduce the contract target price and contract target
profit both by an amount equal to the initial target profit
specified in the contract at the time of contract award; or

(ii) If an immediate adjustment to the contract target I

price and contract target profit would have a significant adverse
impact on the incentive price revision relationship under the
contract, or adversely af fect the contract financing provisions,
the Contracting Officer may defer such adjustment until
establishment of the total final price of the contract. The total
final price established in accordance with the incentive price
revision provisions of the contract shall be reduced by an amount
equal to the initial target profit specified in the contract at
the time of contract award and such reduced price shall be the
total final contract price.

(5) For firm-fixed-price cor. tracts or contract modifications,
by 10 percent of the initial contract price; 10 percent of the
contract modification price; or a profit amount determined by the
Contracting Officer from records or documents in existence prior
to the date of the contract award or modification.

(c) The Government may, at its election, reduce a prime
contractor's price or fee in accordance with the procedures of
paragraph (b) of this clause for violations of the Act by its
subcontractors by an amount not to exceed the amount of profit or
fee reflected in the subcontract at the time the subcontract was
first definitively priced.

i(d) In addition to the remedies in paragraphs (a) and (c) of
this clause, the Government may terminate this contract for
default. The rights and remedies of the Government specified
herein are not exclesive, and are in addition to any other rights !

and remedies provided by law or under this contract.

[EndofClause]

l

3
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i

I.1 52.217-9 OPTION TO EXTEND THE TERM OF IHE
CONTRACT (MAR 1989)

(a) The Government may extend the term of this contract by
written notice to the Contractor within 60 days: provided, that
the Govarnment shall give the Contractor a oraliminary written :

notice of its intent to extend at least 60 days before the j

contract expiras. The preliminary notice does not commit the
'

Government to an extension. i

|

(b) If the Government exercises this option, the extended i

contract shall be considered to include this option provision. |
i

(c) The total duration of this contract, including the exercise i

of any options under this clause, shall not exceed 5 years. !

[End of Clause] r

1

1.5 52.219-11 SPECIAL 8(A) CONTRACT CONDITIONS |

(FEB 1990)

The Small Business Administration (SBA) agrees to tFe following:

(a) To furnish the supplies or services set forth in this
contract according to the specifications and the terms and
conditions hereof by subcontracting with an eligible concern
pursuant to the provisions of section 8(3) of the Small Business
Act, as amended (15 U.S.C. 637(a)).

(b) That in the event SBA does not award a subcontract for all
or a part of the work hereunder, this contract may be terminated
either in whole or in part without cost to either party.

(c) Except for novation agreements and advance payments,
delegates to the U.S. Nuclear Regulatory Commission the
responsibility for administering the subcontract to be awarded
hereunder with complete authority to take any action on behalf of
the Government under the terms and conditions of the subcontract;
provided, however, that the U.S. Nuclear Regulatory Commission
shall give advance notice to the SBA before it issues a final
notice terminating the right of a subcontractor to proceed with
further performance, either in whole or in part, under the
subcontract for default or for the convenience of the Government.

(d) That payments to be made under any subcontract awarded under
this contract will be made directly to the subcontractor by the
U.S. Nuclear Regulatory Commission.

i

(e) That the subcontractor awarded a subcontract hereunder shall
!

have the right of appeal from decisions of the Contracting Officer
cognizab'e under the " Disputes" clause of said subcontract.

(f) To notify the U.S. Nuclear Regulatory Commission Contracting
|Officer immediately upon notification by the subcontractor that

the owner or owners upon whom 8(a) eligibility was based plan to
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relinquisn ownersnic er contral of tha encern.

[ Erd of Clausei

1.6 52.219-17 SECTION 6( A) AWARD ( FEB 1990)

(a) By execution rf a contract. the Small Business
Administration (SBA) agrees to the following:

|

| (1) To furnish the supplies or services set forth in the
contract according to the specifications and the terms and
conditions by subcontracting with the Offeror who has been
determined an eligible concern pursuant to the provisions of
section 8(a) of the Small Business Act. es amended (15 U.S.C. ;

637(a)).

(2) Except for -ovation agreements and advance payments,
,

delegates to the U.S. Nuclear Regulatory Commission tne '

responsibility for acministering the contract with complete
authority to take any action on behalf of the Government under the
terms and conditions of the contract: provided, however that the
contracting agency snall give advance notice to the SBA before it
issues a final notice terminating the right of the subcontractor |

'

to proceed with furtrer performance, either in whole or ir part,
under the contract.

(3) That payments to be made under the contract will be made i

directly to the subcontractor by the contracting activity. '

(4) To notify the U.S. Nuclear Regulatory Commission
Contracting Of ficer immediately upon notification by the
subcontractor that the owner or owners upon whom 8(a) eligibility
was based plan to relinquish ownership or control of the concern.

(b) The offeror /succontractor agrees and acknowledges that it
w(ll, for and on behalf of the SBA, fulfill and perform all of the
requirements of the contract.

![EndofClause] 1

I.7 DELETED |

l

I
l

I
i
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I.8 52.222-2 PAYMENT FOR OVERTIME PREMIUMS (JUL 1990)

(a) The use of overtime is authorized under this contract if the
overtime premium cost does not exceed $0 or the overtime premium
is paid fer work--

(1) Necessary to cope with emergencies such as those resulting
from accidents, natural disasters, breakdowns of production
equipment, or occasional production bottlenecks of a sporadic
nature;

(2) By indirect-labor employees such as those performing
duties in connection with administration, protection,
transportation, maintenance, standby plant protection,, operation
of utilities, or accounting;

(3) To perform tests, industrial processes, laboratory
procedures, loading or unloading of transportation conveyances,
and operations in flight or afloat that are continuous in nature
and cannot reasonably be interrupted or completed otherwise; or

(4) That will result in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the
amount specified above shall include all estimated overtime for
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contract completion ano snaii--

(1) Identify the wnrk unit; e.g., department or section in |
'

which the requested overtime will be used, together with present
workload, staf fing, and other data of the af fected unit suf ficient ,

to oermit the Contracting Officer to evaluate the necessity for
the overtime;

(2) Demonstrate the effect that denial of the request will
have on the contract delivery or performance schedule;

,

(3) Identify the extent to which approval of overtime would
affect the performance or payments in connection with other
Government contracts, together with identification of each
affected contract; and j

(4) Provide reasons why the required work cannot be performed
by using multishift operations or by employing additional
personnel.

1

[End of Clause] ;
1

1.9 201-39.5202-5 PRIVACY OR SECURITY 3

SAFEGUARDS (OCT 1990 FIRMR) |

(a) The details of any safeguards the contractor may design or
develop under this contract are the property of the Government and
shall not be published or disclosed in any manner without the
contracting of ficer's express written consent.

(b) The detcils of any safeguards that may be revealed to the
contractor by the Government in the course of performance under
this contract shall not be published or disclosed in any manner
without the contracting officer's expr9ss written consent.

(c) The Government shall be afforded full, free, and
uninhibited access to all facilities, installations, technical I

'

capabilities, operations, documentation, records, and data bases
for the purpose of carrying out a program of inspection to ensure
continued efficacy and efficiency of safeguards against threats
and hazards to data security, integrity, and confidentiality. ;

(d) If new or unanticipated threats or hazards are discovered
by either the Government or the contractor, or if existing
safeguards have ceased to function, the discoverer shall
immediately bring the situation to the attention of the other
party. Mutual agreement shall then be reached on changes or
corrections to existing safeguards or institution of new
safeguards, with final determination of appropriateness being made
by the Government. The Government's liability is limited to an
equitable adjustnent of cost for such changes or corrections, and
the Government shall not be liable for claims of loss of business,
damage to reputation, or damages of any other kind arising from
discovery of new or unanticipated threats or hazards, or any
public or private disclosure thereof.



.. .. -- ---.-- - -- - . = - .. . _ _ _ - . - . - - --

i

i

!
'

i i'aae 65
I HRC-33-93-201 Section I -

,

|

i

1.10 201-39.5202-6 WARRANTY EXCLUSION AND LIMITATION

|
OF DAMAGES (GCT 1990 FIRMR) ,

Except as expressly set forth in writing in this agreement and
except for the imp? sed warranty of merchantability, there are no i

warranties expressea or implied.
,

'

In no event will the Contractor be liable to the Government for
consequential damages as defined in the Uniform Commercial Code,
section 2-715, in ef fect in the District of Columbia as of January,

'

1, 1973, i.e.--

|
Copsequential damages resulting from the seller's breach

!

! include-- !

(a) Any loss resulting from general or particular ,

requirements and neeos of which the seller at the time of 1

'

contracting had reason to know and which could not reasonably be
| prevented by cover or otherwise; and |
i

(b) Injury to person or property proximately resulting from {
any breach of warranty.

,

;

I.ll TRADE AGREEMENTS ACT (MAY 1991)

(a) This clause implements the Trade Agreements Act of 1979 (19
;
'

U.S.C. 2501-2582) by providing a preference for U.S. made end
products, asignated country end products, and Caribbean Basin ,

country end products over other products. j

;" Caribbean Basin country end products," as used in this '

clause, means an article that: (1) is wholly the growth, product,
or manufacture of a Caribbean Basin country (as defined in section
25.401 of the Federal Acquisition Regulation (FAR)), or (2) in the
case of an article which consists in whole or in part of materials
from another country or instrumentality, has been substantially
transformed into a new and different article of commerce with a
name, character, or use distinct from that of the article or
articles from which it was so transformed. The term includes

| services (except transportation services) incidental to its'

supply; provided that the value of those incidental services does
not exceed that of the product itself. It does not include ,

service contracts as such. The term excludes products that are !
'

excluded from duty free treatment from Caribbean countries under
| the Caribbean Basin Economic Recovery Act (19 U.S.C. 2703(b)).'

These exclusions presently consist of (i) textiles and apparel
articles that are subject to textile agreements; (ii) footwear,
handbags, luggage, flat goods, work gloves, and leather wearing,

apparel not designated as eligible articles for the purpose of the!

Generalized System of Preference unuer title V of the Trade Act of
1974; (iii) tuna, prepared or preserved in any manner in airtight
containers; (iv) petroleum, or any product derived from petroleum;.

and (v) watches and watch parts (including cases, bracelets andi

| straps) of whatever type including, but not limited to,'

|
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l mechanica; quartz cigital or nuartz analoa if such watches or
watch parts contain any material that is the product of any
country to which the Tarif f Schedule nf the United States (TSUS)
column 2 rates of duty apply.

" Designated country end product." u used in this clause, ;
imeans an article that (1) is wholly the growth, product, or

manufacture of the cesignated cnun y (as dafined in section |

25.401 of the Federal Acquisition Regulation (FAR)), or (2) in the
case of an article wnich consists in whole or in part of materials
from another country or instrumentality, has been substantially
transformed into a new and different article of commerce with a
name, character, or use distinct from that of the article or
articles from which it was so transformed. The term includes
services (except transportation services) incidental to its
supply, provided that the value of those incidental services does
not exceed that of the product itself. It does not include
service contracts as such.

"End products." as used in this clause, means those articles, i
'

materials, and supp''es to be acquired under this contract for
public use.

"U.S. made end eroduct," as used in this clause, means an
article which (1) is wholly the growth, product, or manufacture of
the United States, cr (2) in the case of an article which consists
in whole or in part of materials from another country or

iinstrumentality, has been substantially transformed in the United
States into a new and different article of commerce with a name,
character, or use distinct from that of the article or articles
from which it was so transformed. ,

"Nondesignated country end products," as used in this clause,
means any end product which is not a U.S. made end product er
designated country end product.

" United States." as used in this clause, means the United
States, its possessions, Puerto Rico, and any other place which is
subject to its jurisdiction, but does not include leased bases or
trust territories.

(b) The Contractor agrees to deliver under this contract only
U.S. made end products, designated country end products, Caribbean
Basin country end product, or, if a national interest waiver is
granted under section 302 of the Trade Agreements Act of 1979,
nondesignated country end products. Only if such waiver is
granted may a nondesignated country end product be delivered under
this contract (s).

(c) Offers will be evaluated in accordance with the policies
and procedures of part 25 of the FAR except that offers of U.S.
made end products shall be evaluated without the restrictions of
the Buy American Act or the Balance of Payments Program.

[End of Clause)
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PART III - 1.IST OF 00Cl:,uENTS, EXHIBITS AND OTHER ATTACHMENTS {

SECTION J - LIST OF ATTACHMENTS

i
J.; ATTACHMENTS (MAR ?!') !

:

Attachment flumber Title !
;

I1. Bibliographic Data Record Fields
;

i

2. Glossary of Key Terms ana Abbreviations '

3. Contract Deliverables |

4. Silling Instructions

5. Contractor Spending Plan (CSP) with Instructiens

6. Wage Determination
i

7. Government Furnished Equipment List -

8. Maintenance Agreements List

9. NRC Handboo; 3.8

10. Key Personnel List

!
<

|
i

I

)
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J.2 FIPS-PUBS AND FED-STDS CHECKLIST ( APR 1992)
<

Standard Standard Standard
Applies Does Not Applies,

IApply But Waived Standards Titles-

l

.\. FIPS I UB l-2, Code for Information
i.

Interchange, Its Representations,
: Subsets, and Extensions

,

! , X. TIPS PUB 2-1 Perforated Tape Code |. .

| for Information Interchange
'

.X.. FIPS PUB 3-1, Recorded Magnetic Tape ;.

Information Interchange '

(800 CPI, NRZI) I
-

'..X. FIPS PUB 4-1, Calendar Date.. .
'

I .X., FIPS PUB 5-2, Codes for the
Identification of the States,
District of Columbia, and the

,

Outlying Areas of the United i

States, and Associated Areas |

.X.. FIPS PUB 6-4, Counties and County I
.

Equivalents of the States of the |

United States and District of |
Columbia

..X.. FIPS PUB 8-S, Metropolitan
...

Statistical Areas
FIPS PUB 9-1, Congressional {X

. ,. .

Districts of the United States |

.X. FIPS PUB 10-3, Countries, |. ..

Dependencies and areas of Special 4

Sovereignty j
..X.. FIPS PUB 13 Rectangular Holes in..... ..

Twelve-row Punched Cards
.X. FIPS PUB 14-1, Hollerith Punched

.....

Card Code
.X. FIPS PUB 16-1, Bit Sequencing of the

... .

Code for Information Interchange
in Serial-by-Bit Data

Transmission
.X. FIPS PUB 17-1, Character Structure

and Character Parity Sense for
Serial-by-Bit Data Communication
in the Code for Information
Interchange

.X. FIPS PUB 21-3, COBOL i
..

.X . FIPS PUB 22-1, Synchronous Signaling |'
Rates Between Data Terminal and
Data Communication Equipment

!

_
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Standara stancara Stancara
Applies Does Not Applies,

Apply Sut Waived Standards Titles ;

!

. X. FIPS PUB 26, One Inch Wide i

Perforated Paper Tape for,

# Information Interchange

.X. FIPS PUB 27. Take- e Reels for.

One-Inch Perforated Tape
for Information Interchange

! .X. FIPS PUB 30, Software Summary for
Describing Computer Programs

j and Automated Data Systems
4

.X. FIPS PUB 32-1, Character Sets for
.

Optical Charactar Recognition
(OCR)

.X. FIPS PUB 33-1, Character Set for
.

Handprinting
1 .X, FIPS PUB 46-1, Data Encryption

Standard (DES) !

!
,y. FIpS PUB 53. Transmittal Form for

Describing Computer Magnetic Tape
.

File Properties j
-

.X.. FIPS PUB 54-1, Computer Output
'

,'
.

Microform (COM) Formats and
Reduction Ratios, 16 mm and
105 mm

FIPS PUB 58-1, Representations of
; ..X. ...

" Local Time of the Day for..

.X. FIPS PUB 59, Representations of
..< Universal Time, Local Time.

Differentials and United
r

States Time Zone References
for Information Interchange

FIPS PUB 66, Standard Industrial.X.*

Classification (SIC) Codes
. ..

.X.. FIPS PUB 68-2, BASIC
|
i ..X. FIPS PUB 69-1, FORTRAN

. ..

.

FIPS PUB 70-1, Representation of
i .X .

Geographic Point Locations for.

'

Information Interchange
FIPS PUB 71, Advanced Data.x .

Communications Control
.

Procedures ( ADCCP).

FIPS PUB 79, Magnetic Tape Labels.x .
and File Structure for
Information Interchange

FIPS PUB 81, Data Encryption
.x .

Standard (DES) Modes of
.

Operation
FIPS PUB 84, Microfilm Readers.x .i Information Interchange....

i
.
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,

i Standard 5tandaro Standard
Applies Does Not Applies,

', Apply But Waived Standards Titles,

i

.X . FIPS PUB 85, Optical Character'

.

Recognition (OCR) Inks
FIPS PUB 86, Additional Controls.g,.

F - Use With American National
Standard Code for Information
Interchange

FIPS PUB 89, Optical Character.x .r .

Recognition (OCR) Character
Positioning

FIPS PUB 95, Code for the.x . . .

Identification of Federal and
Federally-Assisted Organizations

FIPS PUB 100-1. Interface between.x Data Terminal Equipment (DTE) and
Data Circuit-Terminating
Equipment (DCE) for Operation
with Packet-Switched Data ,

lFIPS PUB 103, Codes for the
.X.

Identification of Hydrologic

Units in the United States
and the Caribbean Outlying Areas |

FIPS PUB 104-1, American National |
.X..

Standard Codes for the
Representation of Names of
Countries, Dependencies, and
Areas of Special Sovereignty for
Information Interchange

FIPS PUB 107, Local Area Networks:
-X. .

Baseband Carrier Sense Multiple
Access with Collision Detection
Access Method and Physical
Layer Specifications and Link
Layer Protocol

FIPS PUB 108, Alphanumeric Computer
X..

Output Microform Quality Test
Slide

FIPS PUB 109, PASCAL
. .X. ..

FIPS PUB 111, Storage Module
. .. x .

Interf aces (with Extensions
for Enhanced Storage Module
Interfaces)

FIPS PUB 112, Password Usage
. x. FIPS PUB 113, Computer Data
. x..

Authentication
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Stancara Stancara stancara
Applies Does Not Applies,

Apply But Waivod Standards Titles

.X. FIPS PUB 119 Ada
. .

j .X. FIPS PUB 120-1, Graphical Kernel

!
System (GKS)

..X.. FIPS PUB 121. Videotex/Teletext'

. .

Presentation Level Protocol
Syntax (North America PLPS)

.X. FIPS PUB 123, Specification for a
,

Data Descriptive File for
Information Interchange (DDF)

.X . FIPS PUB 125, MUMPS Programming
Language

.X . FIPS PUB 126, Database Language NDL
...

.X . FIPS PUB 127-1. Database Language
SQL

.X . FIPS PUB 128, Computer Graphics
.

Metafile (CGM)
.X . FIPS PUB 129, Optical Character

Recognition (0CR) Dot Matrix
character sets for OCR-MA

.X. FIPS PUB 133, Coding and Modulation
.

Requirements for Non-Diversity
2400 Bit per/Second Modems

. .X . FIPS PUB 134-1 Coding and
.

Modulation Requirements for
4800 Bits /Second Modems

.x. FIPS PUB 135, Coding and Modulation
..

Requirements for Duplex 9600
Bits /Second Modems

.X. FIPS PUB 136 Coding and Modulation....

Requirements for Duplex 600
and 1200 Bits /Second Modems

.1 . FIPS PUB 137, Analog to Digital
..

Conversion of Voice by
2400 Bits /Second Linear
Predictive Coding

. X. FIPS PUB 138, Electrical
.. .

Characteristics of Balanced
Voltage Digital
Interface Circuits

. x. FIPS PUB 139, Interoperability
and Security Requirements for
Use of the Data Encryption
Standard in the Physical
Layer of Data Communications

. X. FIPS PUB 140, General Security
.

Requirements for Equipment Using
the Data Encryption Standard

|
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Standard Standara Standard
Applies Does Not Applies, j

Apply But Waived Standards Titles '

7 .'PS PUB 141, Interoperability I
'

and Security Requiramants
f or Use of the Data Encryption
Standard with CCITT Group 3
Facsimile Equipment

X.. FIPS PUB 142, Electric:1
.

Characteristics of Unbalanced
Voltage Digital Interface 1

Circuits j

. X. FIPS PUB 143, General Purpose
1..

37-Position and 9-Position !

Interface Between Data
Terminal Equipment and Data
Circult-Terminating Equipment

. X. FIPS PUB 144, Data Communications
. ..

Systems and Service-user
Oriented Performance Parameters

. X. FIPS PUB 146-1 GOSIP: Government..

Open System Interconnection
Profile

. X. FIPS PUB 147, Group 3 Facsimile
.

. .

Apparatus for Document
Transmission

.X. FIPS PUB 148, Procedures for ;........

Document Facsimile Transmission |

.X. .
FIPS PUB 149, General Aspects of I....

Group 4 Facsimile Apparatus ,

.X. FIPS PUB 150, Facsimile Coding |
Schemes and Coding Control
Functions for Group 4 Facsimile
Apparatus

.X. FIPS PUB 151-1, POSIX: Portable
, ,

. .

Operating Systems Interface for
Computer Environments

.X. FIPS PUB 152, Standard Generalized
,...

Markup Language (SGML)
.X. FIPS PUB 153, Programmer's

,
.

| Hierarchial Interactive
Graphics System (PHIGS)

.X., FIPS PUB 154, High Speed,

25 position for Data
| Terminal Equipment and

Data Circuit-terminating

Equipment
.X.. FIPS PUB 155, Data Communications

.
. .

i Systems and Services
User-oriented Performance
Measurement Methods

|
__
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NRC-33-93-201 Section J
i

Standard Standarc Stancard
Applies Does Not Applies.

Apply But Waive <i Standards Titles

X FIPS PUB 156 Information Resource
Dictionary System (IROS)

,X, RIPS PUB 159, Detail Specifications
for 62.5 uM Core Diameter /125 ,

uM Cladding Diameter Class la 1

Multimode, Graded-Index Optical |

|Waveguide Fibers .

|

! . 3. FIPS PUB 160, C |

. X. FIPS PUB 161, Electronic Data i
.

.

Interchange (EDI) i

FEDERAL TELECOMMUNICATIONS STANDARDS (FED-STD)
;

)

1

X. FED-STD 1002A, Time and Frequency
Reference Information in
Telecommunication Systems

X FIPS PUB 1016. Telecommunications: !
...

Analog to Digital Conversion of
Radio Voice by 4,800 Bit /Second
Code Excited Linear Prediction

1
(CELP)

X FIPS PUB 1023. Telecommunications:
..

Interoperability Requirements
for Encrypted Digitized Voice
Utilized with 25 KHz Channel FM
Radios Operating Above 30 MHZ

X FED-STD 1035A, Telecommunications:
... .

Coding Modulations and
Transmission Requirements ,

for Single Channel Medium and |
1

High Frequency Radio Telegraph
Systems Used In Government
Maritime Moblie |

Telecommunications |

.?... FIPS PUB 10378, Telecommunications:
.

Glossary of Telecommunications
Terms

[End of Provision]

|
!
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Attachment 1 |

24X FILMED CODE The 24X Filmed Code field contains a code that identifies
whether or not a document was filmed on 24X individual fiche.

This field is i
i
'

not searchable. i

1

ACCESSION IUMBER (ANO): The Ac:ession Number field contains a unique :

computer-generated ten-digit number assigned to each document. The first six

digits of the number represent the date of the document record. The last four

digits represent the sequential order in which the document records were
entered into the database.

AFFILIATION: The Author Affiliation field contains a code that
AUTHORidentifies the organization represented by the author of the document. ,

!

AUTHOR NAME: The Author Name field contains the name of the person (s) who |

listed as an author of a document, fhave signed, or are !

AVAILABILITY: The Availability field contains a code that indicates whether j

|or not a document is publicly available. t

BACKFIT CODE: The Backfit Code field contains a single character code f
;

indicating whether or not the document was entered into the database as part
of a historical collection of documents (the process of "backfitting"

;

documents into the database). !
,

DISTRIBUTION DATE: The Distribution Date field contains the date that the !'

|
document was distributed based on the associated RIDS Code. i

DESCRIPTION: The Description field contains a brief summary of the ;

i

document, or in the case of a formal report, the report title.

DOCKET NUMBER: The Docket Number field contains an NRC-assigned number that
uniquely identifies a facility, licensee, or activity based upon the ,

'

associated secticn of the 10 CFR.
'

DOCUMENT TYPE CODE: The Document Type Code field contains a three-level
'

!

hierarchical coce that describes the format of the document (i.e. internally

generated letter, externally generated letter, internally generated

memorandum, etc.).

CODE: The Domain Code field contains a code that narrows the scope 1

DOMAIN
of a search to a subset of documents within the document database.

FILE LOCATION / LEVEL FIELDS i

,

FILE CEtTI'E_R : The File Center field is the first field of the four-field
File Location / Level and contains the code that indicates the office where thehard copy of a dccument is filed.

FILE LEVEL 1: File Level 1 is the second field in the four-field File Levelf
| nd tontains a @ tha~ indicates the broadest filinc catecory within the

file center where tne occument is locatec.

|
|

|

, , . _ _ _ _ _ . ___ __ - ,_ _ .
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|
:

i
,

t

FILE LEVEL 2: . File Level 2 is the third field in the four-field File Level f
and contains a code that indicates more specifically where the hard copy
document is filed.

FILE LEVEL 3: File Level 3 is the fourth field in the four-field File Level |

and contains the most specific information regarding a document's hard copy |

| filing location. ?

f FILE PACKAGE ?E EER: The File Package Number field contains a number that !|

represents the package with which the document was received and the location ;

cf the document within the package. ;

:SSUE DATE: The Issue Date field contains the date assigned to a document ;

:oy the author or authoring organization.
,

MICROFICHE ADDRESS. The numbers that identify a document's location on 48X :

These cumbers include the microfiche and frame numbers.
*

microfiche. 1
'

OFFICE / TASK ?M BER: The Office / Task Number field contains record numbersi

assigned by var:cus NRC offices to identify documents associated with specific i

|
tasks.

4

inJMBER OF PAGES: The Number of Pages field contains the number of.pages in |

the document.
,)
i

RECIPIENT AFFILIATION: The Recipient Affiliation field contains a

three-level hierarchical code that identifies the organization to which the
document was addressed.

RECIPIENT NAME: The Recipient 'N a:ne field centains the name of the person (s)
to whcm the document is addressed.

REFEREMCE NUMBER: The Reference Number field contains various document
identification numbers that were previously captured in the h"JD005 Document
Identification Number (DIN), Other Document Identification Number (ODID),

Contract Number (CN), and Formal Report Numcer (FRN) data fields.

REFERENCE NUMSEF CATEGORY:
The Reference Number Category contains a code

that indicates the specific type of reference number identified in the

associated Reference Number field, such as a 12 cense number, a fermal report
number, or a centract number.

RELATED DATE: The Related Date field centains a date of significant import
noted on the document other than its issue date.

RELATED DATE CATEGORY:
The Related Date Categcry contains a code that '

indicates the specific type of related date identified in the Related Date
field.

..:DF CODE: The R:D5 (Regulatcry Infcrmation Distribution System) Code

field contoins a code ' that identifies the proper hard copy distribution of
documents.

, _ . - _ . _. . ._. _ _ .__ _ .
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i
l

i

.

SPECIAL CODE: The Special Code field contains a code that indicates whether
a document is proprietary, notarized, or legal-related correspondence.

!

TEXT FORMAT: The Text Fermat field contains a code that indicates whether a :

text file is available in NUDOCS in addition to the document record (Default '

values = *, TXT = full text or ABS = Abstract).

TITLE: The Title field contains the subject or reference line on a letter
.or memorandum, or the specific title on a formal report.

fTRANSACTION DATE: The Transaction or Index Date field contains a date
that Indicates when the NUDOCS document record was created or, in the case of |

a publicly available document, the date the record became available to the !

;

public.

;

!

i

I

1

.

I
i
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Rt3:nment 2
GLOSSARY OF

]
KEY TERMS AND ABBREVIATIONS

Accession Number (ANO):
A unique computer-generated ten-digit

number assigned to each document. The first six digits of the
'

i

|

number represent the date of the document record. The last four ;

digits represent the sequential order in which the document :

records were entered into the database.
Each ANO identifies a

unique document record.

Database: The sum of all information related to a category or i

docket database, and
NUDOCS contains a document database,topic.

distribution database. The document database contains records
;

for NRC documentation. 3

Data Record: A group of data elements that is stored in the
and uniquely identifies a document.database

|

Document: A letter, memo, report, transcript, drawing or

bulletin generated or received by the NRC.

Document Package: A document package may consist of a single
The

or a document with multiple standalone enclosures.document
average document package currently contains 1.94 documents.

In

the NUDOCS database, an attachment or enclosure to a letter is
It iscan ben separately identified.given a data record if it

ter by the file package data field.linked to the referencing le

An NRC internal or incoming standalone document
Document Record: representing the date
which is assigned an accession number (ANO)
and sequential order of the document record an entered into the

'

database.

1

I

|
'

|

| .

:

| . _ - - . . - .. -- - - . , . . - , .
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;

i

(RIDS): Tha RIDS |Regulatory . Infortsation Distribution . Systen
!

program manages the priority processing and distribution of
documents of it.. mediate interest to designated NRC' staff. NUDOCS |

.

|
produces a distribution sheet which identifies the NRC recipients

}

of that document. !

|

|

l

|

l

l'

,-

!
l

1
l

!
!

.
,

t

!
l

! !

)
i

-

'

,

8

,

i l
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Attachment 3 Contract Deliverables
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';
Contract Deliverables - LASE 1

Project Managementi

N *'* *
__ Format / Copies Frequency Deliver To

5- 2nventory I.i st
4 Semiannually, or at the APO-CO-DMB-

Direction of Project PO
officer
(June 30th of each year)

ac''ity Security Plan
4 tiinety Days (90) After CO-PO

Contract Start Date

tJovember 1, 1993
ont hly Progress Report

S Monthly Al'O-DCD-
DISS-DMB-PO15th of each month

UDOCS Operation, Manual
2 Semiannually CO-PO

(June 30th of each year)
ontingency Plans

2 !!inety Days (90) After CO-PO
Contract Start Date

tJovember 1,1993
eekly Production Indicators Report 5 Weekly APO-DCD-

DISS-DMB-PO
On each Wednesday

ove Plan
3 Am pist 2, 1993 CO-PO

,po - tlRC Alternate Project Officer - - - .

'O - 11RC Contract Officer
ICD - Document Control Desk (13 RC)
IISS - lii rect or, Division of Information Support Services (IIRC)
iMn - Ch ief , Document Management Branch
'O - IIRC Project Officer (13RC)
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i

]

I
i

:

Contract Deliverables - lASK 2

Docuent Encoding / Data. Entry _{S.ontinuedl*

i

Deliver To~~
| Deliverable For1 mat / Copies Frequency

PO
| Monthly PDR. Alpha Tables Tape Magnetic Tape 1 Monthly

LPDR/DFIPS
| Wsekly LPDR Accession List Printout 1 Weekly

4

.*
*

~ .roductio U f an. Average of 1,000 new daily records.1

1 ASLBP - Atomic Safety Licensing Board Panel (NRC)
DMB - Document Management. Branch

*

GPO - Government Printing Office
: INPO - Institute for Nuclear Power Operations
! IRMB - Information Records Management Branch (NRC)
I LPDR - Local Public Document Room Branch (NRC)
! PDR - Public Document Rocm (NRC)

SECY - Office of the Secretary ;

!

4

5

1

I
!

4

!

'
!

t
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I

:

Contract Deliverables - Tass 3
4

Image Processino (Microform)4

:

48X Microfiche Distribution - Headquarters
# SETS NRC

i
# SETS CF & DELIVERY DISTR &

7
BUILDING ROOM PDR PROP FREQUENCY MAINT

EW/W 429 1 1 SEMI-WKLY

FORD ( Active Files) 1400 2 2 DAILY

FORD (Archival Set) 1400 1 1 DAILY

FORD (Partial File) 1400 1 1 DAILY |

LL LOBBY 4 DAILY X |

MNBS 3713 1 1 SEMI-WKLY

MNBB 4710 1 1 SEMI-WKLY

MNBB 7206A 1 1 SEMI-WKLY

MNBB 9102 1 1 SEMI-WKLY |
'

NL/S 018 1 1 SEMI-WKLY

OWEN P1-122 1 1 DAILY X

OWEN P1-37 1 1 DAILY

OWEN 3-C-20 1 1 DAILY
4-G-17 1 1 DAILY

OWEN
OWEN 5-F-20' 1 1 DAILY

OWEN 6-C-12 1 1 DAILY

OWFN 7-C-24 1 1 DAILY

OWFN 8-C-8 1 1 DAILY

OWFN 9-C-8 1 1 DAILY
10-C-12 1 1 DAILY

OWEN
11-C-18 1 1 DAILY

OWFN
12-C-12 1 1 DAILY

OWFN
13-C-12 1 1 DAILY :

|OWFN
14-C-18A 1 1 DAILY

OWFN 15-B-22 1 1 DAILY i

OWEN 16-C-10 1 1 DAILY
OWFN

P-319 1 1 SEMI-WKLY
PHIL P-360 1 SEMI-WKLY
PHIL P-389 1 1 SEMI-WKLY
PHIL 2 2 DAILY ,

* NUDOCS RESERVE FILES
I

TOTAL 35 30

NUDOCS Contractor distributes all microfiche and maintains alltub files except where indicated under NRC DISTR and MaintNOTE:

4350 East West Highway, Bethesda,
EW/W - Ecst West / West Towers Building,

Maryland 20814 Bethesda, Maryland 20814
FORD - Ford Building, 7101 Wisconsin Avenue,N.W., Washington DC 20555
LL - Gelman Building, 2120 L Street. 7735 Old Georgetown Road,MNBB - Maryland National Bank Building,

Bethesd . Marvisnd 20814 5640 Nicholson Lane, hockville,
NL/S - Nicholson Lane Building / South,

Maryland 20852
OWEN - One White Flint North, 11555 Rockville Pike, Rockville, Maryland

DMTL - Phillies Building, 7920 Norfolk Avenue, Bethesda, Maryland 2081420852

_
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*

I

|
*

|

! i

| Contract Deliverables - TASK 3
|

1 Isaae Processing (Microforal j

48X Microfiche Distribution - Regional Offices, TMI SITE, TTC, URFO i

i
'

.

# SETS NRC
|

# SETS CF & DELIVERY DISTR &

OFFICE PDR PROP FREQUENCY MAINT ,

t

REGION I 2 2 SEMI-WKLY X

e

REGION II 2 2 SEMI-WKLY X

REGION III 1 1 SEMI-WKLY X ,

'

:

REGION IV 1 1 SEMI-WKLY X
'

..

r

REGION V 1 1 SEMI-WKLY X

TMI SITE 1 1 SEMI-WKLY X

TTC 1 1 WEEKLY X :

URFO 1 1 SEMI-WKLY X ,

,

TOTAL 10 10 f

tub fi
NUDOCS Contractor distributes all microfiche and maintains allNOTE:

REGION I - 475 Allendale Road, King of Prussia, Pennsylvania 19406

REGION'II - 101 Marietta Street, Suite 2900, Atlanta, Georgia 30323

' REGION III - 799 Roosevelt Road, Glen Ellyn, Illinois 60137

REGION IV - 611 Ryan Plaza Drive, Suite 1000, Arlington, Texas 76011

Region V - 1450 Maria Lane, Suite 210, Walnut Creek, California 94596

TMI SITE - Three Mile Island Site, P.O. Box 311, Middletown, Pennsylvania
17057

Suite 200,TTC - Technical Training Center, Osborne Office Center,
5700 Brainerd Road, Chattanooga, Tennessee 37411-4017

URFO - Uranium Recovery Field Office, 730 Simms Street, Suite 100,
Golden, Colorado 80401

i
!

|

I
,_ _ _ _

_. _ , - _ _ .
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Contract Deliverables - TASK 3 [

Image Processina (Microform) j

48X Microfiche Distribution - EXTERNAL ORGANIZATIONS J
i

!

# SETS NRC
# SETS CF & DELIVERY DISTR &

ORGANIZATION PDR PROP FREQUENCY MAINT
:

BPNL 1 WEEKLY X *

CNWRA 1 WEEKLY X |

i

EG&G 1 WEEKLY X

INPO 1 WEEKLY X

LPDR SETS 76 WEEKLY X !

NTIS 1 BIWEEKLY

:
,

TOTAL 81

NOTE: NUDOCS Contractor distributes all mi.:rofiche and maintains all j
tub files except where indicattd under NRC DISTR and MAINT |

BPNL - Battelle Pacific Northwest Laboratory, P.O. Box 999, Mail Stop 1

|K6- 40, Richland, Washington 99352
)

Center for Nuclear Waste Regulatory Analyses, Southwest Research f
CNWRA - Institute, 6220 Culebra Road, San Antonio, Texas 78284 (Division

20)

EG&G - Edgerton, Germeshausen and Grier, EG&G Idaho, Inc., P.O. Box

1626, Idaho Falls, Idaho 83415-2409

INPO - Institute for Nuclear Power Operations, 1100 circle 75 Parkway,

Suite 1500, Atlanta, Georgia 30339

LPDR - Local Public Document Rooms (various locations)

NTIS - National Technical Information Service, 5285 Port Royal Road,

Springfield, Virginia 22161 ,

i

_ _ _ . _ _ _ _ _ _



Contract Deliverables - TAM 3

Image Processinq (Microforia)

APERTURE CARD DISTRIBUTION

# SETS NRC

# SETS CF & DELIVERY DISTR &

BUILDING ROOM PDR PROP FREQUENCY MAINT

FORD (NUDOCS File) 1400 1 1 DAILY

FORD (Archival Set) 1400 1 1 DAILY

FORD (RESERVE SET) 1400 1 1 DAILY

LOBBY 1* DAILY X
LL

9112 1 1 MONTHLY
MNBB

OWFN P1-122 1* 1* SEMI-WEEKLY X

TOTAL 6 5

Note: NUDOCS Contractor distributes all aperture cards and maintains
aperture card tub files except where indicated under NRC DISTR
and MAINT

* Sets delivered.by NUDOCS Contractor courier to the Document Control Desk
for distribution.

.

FORD - Ford Building, 7101 Wisconsin Avenue, Bethesda, Maryland 20814

LL - Gelman Building, 2120 L Street. N.W., Washington DC 20555

7735 Old Georgetown Road,MNBB - Maryland National Bank Building,
Bethesda, Maryland 20814 :

OWFN - One White Flint North, 11555 Rockville Pike, Rockville, Maryland
20852
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.

Contract Deliverables - TASK 7 ;

operational and User Support Services

De1iverable _ _ _
__ Format / Copies Frequency Deliver To

'

ITS NEWS ARTICLE DRAFT 1 Quarterly NRC Project
Officer i

Uset Briefings and Workshops Up to 160 hrs /yr

5Session 1 Bi-Monthly Public Users

Session 1 As Requested NRC Designated
Users (Local)

Session 1 Annually NRC Designated
(As Requested) Users

(Regional
Offices)

Use r Briefing / Workshop Training Up to 300 As Requested Designated NRC,
Prc ; ram Materials copies Public Trainees

,

un,.n Manual Copies 2 As Requested NRC Project
Electronic (disk) 1 Officer

ivl !!oc Reports Printout I _ As Requested Requestor

Auntract Journal (NUREG-0304) Magnetic Tape 1 Three (3) Quarterly, NRC I
, One (1) Cumulative Annual i

Title List Journal (NUREG-0540) Magnetic Tape 1 Monthly NRC
!

. _ . --

k

i

6

__ _ _ _ _ _ . . . _ . _ _ . _ _ . _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ . _ . _ _ _ _ _ _ _ _ _ _ _ - - . - - - - . , . . . - - . _ , _ , . . ~ +-- _ . . ~ . - , _ .-- -. . .-



ATTACHMENT 4

Revised 3/92

BILLING INSTRUCTIONS FOR
COST-REIMBURSEMENT TYPE CONTRACTS ,

General: The contractor shall prepare vouchers / invoices for reimbursement of
costs in the manner and format described herein. A sample voucher / invoice is
provided for your reference. FAILURE TO SUBMIT V0UCHERS/ INVOICES IN ACCORDANCE
WITH THESE INSTRUCTIONS WILL RESULT IN REJECTION OF the V0UCHER/ INVOICE AS
IMPROPER.

Hymtter of Copies: An original and three copies, including supporting
documentation shall be submitted. A copy of all supporting documents must be
attached to each copy of your voucher / invoice. Failure to submit all the
required copies will result in rejection of the voucher / invoice as improper.

Desionated Aaency Billina Office: Vouchers / invoices shall be submitted to the
following address:

U.S. Nuclear Regulatory Commission
Division of Contracts and Property Management
Contract Administration Branch, P-902
Washington, D.C. 20555

HAf!D DELIVERY OF V0UCHERS/ INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY NRC. However, should you choose to deliver vouchers / invoices by
hand, including delivery by any express mail services or special delivery
services which use a courier or other person to deliver the voucher / invoice in
person to the NRC, such vouchers / invoices must be addressed to the above
Designated Agency Billing Office and will only be accepted at the following
location:

U.S. Nuclear Regulatory Comission
One White Flint North
11555 Rockville Pike
Mail Room
Rockville, Maryland 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE ADDRESS.

Note that the official receipt date for hand-delivered vouchers / invoices will be
the date it is received by the official agency billing office in the Division of
Contracts and Property Management.

Aoency Payment Office: Payment will continue to be made by the office designated
in the contract in Block 12 of SF 26 or Block 25 of SF 33, whichever is
applicable.

1

__ ____ __- ._-_ __



Freouency: The contractor shall submit claims for reimbursement once each month,
unless otherwise authorized by the Contracting Officer.

Form: Claims should be submitted in the format depicted on the attached sample
form entitled " Voucher for Purchase and Services Other than Personal" (see
Enclosure 1). The sample form is provided for guidance only. The form is not
required for submission of a voucher / invoice. Alternate formats are permissible
provided all requirements of the billing instructions are addressed. Additional
copies of the form are available from the Contracting Officer. The instructions
for preparation and itemization of the voucher / invoice are included with the
sample form (see Enclosure 2).

Task Orderino Contracts: If the contractor bills for more than one task order
under a voucner/ invoice, detailed cost information for each individual task order
shall be submitted, together with a cumulative sumary of all charges billed on
the voucher / invoice. This includes all applicable cost elements discussed in
paragraphs (a) through (p) of the attached instructions, together with
appropriate supporting information (see Enclosure 3 for a sample of support
information).

Fee Recoverv Billinas: Pursuant to the provisions of 10 CFR Parts 170 and 171
on license fees, the NRC must recover the cost of work performed. Accordingly,
the contractor must provide the total amount of funds billed during the period,
fiscal year to date and the cumulative total for each task or task assignment by
facility or report. The fee recovery billing reports shall be on a separate
page, and shall be in the format provided in Enclosure 4. The billing period
for fee recovery costs should be from the first day of each calendar month to the
last day of the same month. Each separate fee billing report must be attached
to the monthly invoice and cover the same period as the invoice.

Each report will contain a docket number or other unique identifier. The NRC
will provide a unique identifier for all work performed. Costs should be
reported as wnole number to the nearest cent. For work that involves more than
one facility at the same site, each facility should be listeo separately and the
costs should be split appropriately between the facilities. Comon costs, as

defined below, shall be identified as a separate line item in the fee recovery
billing report each month.

Comon costs are those costs that are not licensee unique and associated with the
performance of an overall program that benefit all similar licensees covered
under that program or that are required to satisfactorily carryout the program.
Comon costs include costs associated with the following: preparatory or startup
efforts to interpret and reach agreement on methodology, approach, acceptance
criteria, regulatory position, or technical reporting requirements; efforts
associated with the " lead plant" concept that might be involved during the first
one or two plant reviews; meetings and discussions involving the above efforts
to provide orientation, background knowledge or guidance during the course of a
program; any technical effort applied to a docket or other unique identifier; and
project management. Comon costs must be reported monthly for each docket or
unique identifier. Common costs must be computed based on the proportion of
direct costs incurred against each docket or unique identifier for the billing
period.

:'
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\
Billino of Cost After Exoiration of Contract: If costs are incurred during the ;

'

| contract perloo and claimed after the contract has expired, the period during
'

which these costs were incurred must be cited. To be considered a proper
expiration voucner/ invoice, the contractar shall clearly mark it " EXPIRATION
V0UCHER" or " EXPIRATION INVOICE".

Final vouchers / invoices shall be marked " FINAL VOUCHER" or " FINAL INVOICE".

Currency: Billings may be expressed in the currency normally used by t ' |
'

contractor in maintaining his accounting records; payments will be made in that
iHowever, the U.S. dollar equivalent for all vouchers / invoices paid
!currency.

under the contract may not exceed the total U.S. dollars authorized in the
,

contract.

Suoersession: These instructions supersede any previous billing instructions.
!

l
i

-

S
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Enclosure 1
.)

YOUCHERS FOR PURCHASES AND SERVICES OTHER THAN PERSONAL.
.

l SAMPLE VOUCHER
l

_

Cff.cial acenev 9Jhec_Cff:ce (a) Centract Number _,

|
U.S. Nuclear Reguistory Ccmmrssion 1-

D4 vision of Centracts anc Precerty Tasx Crcer No. (if ApohcaDie) ;_,

'

Management. P-902 l :

Wasnington. CC 2C555 (b) Tit'e cf Project ,

I

Pavee's Name ene Ae-**tt ,

It

l
I
.

__ f
(c) Voucner Number

!
(d) Pro;ect Officer

t

(e) Ca:e cf Voucner .

Incivicual to Centact
Rcgarcing This voucner: (f) Centract Amount

,

y

Name:_. (g) pi,,a y,, .

Tct. No.: .l

_thru
This voucner recresents reim0ursacie costs from(h)

A m ruet 9l!ec

(!) L*'em Deriec (m) incertica fe Cate 1

,(i) Direct Cests
|

I (1) D ree* Laee* * '. j

(2, Fringe Benefits I,

if ee-eu'ee es re eemaea; ,

'

(3) CaDitah2ec Ncne'zceac3 Die
_ cu.cmem * |
E '

Matenais. Succ:res anc i(di
Noacaertahree Ecu'ement *_ ' .

($) Premium Pay i ,

_r
(6) Centunants *_ I |

(7) Travet - Domestic * s

Fore.ca i !.1
i

- (8) Suticsaract * I '

(9) Other Cests *
Tetal Direct Costs

(j) INDIRECT COSTS
f

(A) Overneed _% of

(Incicate Bases !

Suetotal,

. (B) Get erai & Acministrative Excense
_% of Ccst E!ements Nos.Total Costs,

'

(k) FIXED-FEE EARNED (Form;'al

(n) Total Amount Claimec
' ,

'(c; Aojustments
Outstarong Suscensions

(p) Grand Totais

*(REQUIRES SUPPORTING INFORMATION-SEE ATTACHED)
. _



\,

VOUCSDS run runam ,,.. _. . . ._ ,_
- .

._ |

NRC-10-81-624
(a) Contract NumberOfficial Agency Billing Office: Task Order No. (if Applicab}ey 002

e" Study cf Nuc ? eerU. S. Nuclear Regulatcry Co-v ission (b) Title of oroject ~ ,

Division of Contracts anc Propertv Waste Concepts" j
Managernent. P o0?

Was hington. .'.C. 20555
__

003
-,

Pavee's Name and Address (c) Voucher Numt.er
.

I

.he National Bana (d) Project'0fficertIBC Corporation
10v Main Street or An.w ere. U.S. A.

n i
*

Assignee for ABC Corp. (e) Date of VoucherAnywhere, U.S.A.
eny...c re . ....A._

(f) Contract Amount--
|

. .

jWhen Payments Assigneo l
Individual to Contac6 (g) Billing Perice |
Regarding This Voucner:

_

,

Harry Murenv
Name:
Te1. No. . El:-ul-con-

_

3/1/82 thru 3/30/82 .'*

This voucner represen's reir :vrsable costs from
.

( h) |A-cunt Billed I

(1) Current feriog (m) Inception to Date

cc onn
( i) Direct Costs 52.400

(1) * rec: Lat: * (
- o.:: i 1.200 ^

;ringe eene :: cnn(2) cemeutec as cercen: ace;
-

;
8.000

: (3' :soi:a s i:e: :.:ces:en:a::: 5.000i

*

E r.ii omen : 4.0_00(4 Faeriais,1.::iies anc 2.000 150 _-

hencaritalirec Ecai -em: 100 100 .__

.

(5' Fremiur re- 100 ?nni
(6) Censustan:s * 200 -

(7) * rave.
; ~es::c - t

200
_ foreson - 200 {

9.000*

(S) Suscontrac: .).vUU '

(9) Otner costs *
_

" -

# *
529,650

INDIRECT COST 5(j) $13,600 _

overmean y)of Tott.1 Direct Costs __ i
A)

(Indicate 6ase 559,300
_

|527,200
Svetota) |

6,450
General & Administrative Expense 3,264

B)
12 : of Cost Elenents Nos.1-9. A $30,464 g g .7cn _

Total Costs 3.400 __1,523
_

-

( k) FIXED-TEE EARNED (For. ula)
_

$69.150 _

.
.

$31.987 _

( n) Total Accunts Clamee 1,700
. _ _ _1,700 _

(o) Adjustments _

sc7.450 ._outstanding Suspensions
530.287 _

( p) Grand Totals

* (ftf CUIDES SUPPORilHG luf 07:"Ai!O" | - - - -

| ($tt ATTACliEO.}
-

,

.-

DC-3



. - . _-_ -

i

!
4 )
I |

)
Enclosure 2 >

|
i

4
,

!
|

INSTRUCTIONS FOR PREPARING'

i
COST INFORMATION FOR NRC CONTRACTS

i

In order *.0 constituteP-eparation Ano }temiZation of the Voucner/ Invoice:
a proper invoice, the contractor shall furnish all the information set

These notes are keyed to the entries on the sample
I forth below.

voucher / invoice.

I Cfficial Agency Billing Office: Address the original ano 3 copies of the
voucher / invoice, together with supporting cocumentation attached to each'

U. 5. Nuclear Regulatory Commission, Division of Contracts and
c:py to:
p- perty Management, P-902, Washington, D. C. 20555.,

4

|
Veucners/ invoices delivered by hand, including delivery oy an express mail'

services or special delivery services which use a courier or other person
:: deliver the voucher / invoice in person to tne NRC, should be adcressed in

,

1' U. 5. Nuclear Regulatory4::ordance with the foregoing and delivered to:
0:mmission,0ne White Flint North,11555 Rockville Pike, Rockville,
Marylanc 20852. Hand-delivereo voucners/ invoices will not be accepteo at

-

Note, however that tne official recelot
:tner tnan the aDove adcress.
cate for nand-celiverec vouchers / invoices will be the date it is receivecI

ey tne official agency billing office in the 01 vision of Contracts ano
| :-coerty Management.'

t Show the name of the contractor as it appears in
payee's name ano address. When an approved
t. e contract and its correct address.t'

assignment.has been made by the contractor, or a different payee
e- addressee has Deen cesignated, insert the name anc address of the;

incicate the name and telephone number of the individuali

responsible for answering any questions that the NRC may have regarcing the
payee,

I finvoice.
f

| (a) Contract Humoer. Insert the NRC contract numoer
|

| .
Task Order Number, if applica' le. Insert the task order numoer.u

! List the full title of the project being performed ;

! (b) Title of Project. '

under the contract.'

Seauential voucher / invoice number. The appreoriate secuential numoer(c) of the voucher / invoice, beginning with 001 should be designated.
Contractors may also incluce individual internal accounting nu cers,
if desired, in addition to the 3-digit secuential number.|

(c) Project Of ficer's name as designated in the contract.

(e) Date of woucner/ invoice.
Insert the date the voucher / invoice is

precarto.

Insert the total estimated cost of tne contract,
J (f) Contract Amount. Inc1ude this information as it applies to

exclusive of fi ed; fee.1 ,

.__ _ _ - .



_ __ _ _ _ _ __. __ . . .

|
\

,

Fixed-Fee. Insert total fixed-fee. Incluce this information as it !(g)
applies to individual task orders as well.

Insert the beginning and encing cates (day, montn,Billing Period.
year) of the period during which costs were incurred and for which(h)

reimbursement is claimed.

(i) Direct Costs.
Insert the major cost elements:

This consists of salaries anc wages paid (orOfrect Labor.(1) accrued) for direct performance of ;ne contract itemized as
follows:

Cumulative
" Labor Labor Hrs. Hours

Category Negotiated Billed Rate Total Hours Billec

This represents fringe benefits applicable to(2) Fringe Benefits. Wnere a rate is usec,
direct labor and billed as a direct cost.Fringe benefits incluced in direct labor orindicate the rate.
in other indirect cost pools should not be identified here.

For educational institutions, list eacn ite-Dire <:t Equipment.(3) costing $500.00 or more and having a life exoectancy of more tnan
For contractors etner tnan coucational institutions,one year.

list each item costing $200.00 or more and having a lifeList only those items ofexpectancy c' more than one year. A reference
eculement for which reimbursement is reouestec.
shall be made to the following (as applicable): (a) the iter
number for the specific piece of equipment listed in the
property schedule of the contract; (b) the Contracting
Of ficer's approval letter if the equipment is not covered by |

the property schedule; or (c) be preceded by an asterisk (*) J

Furtherif the equipment is below the approval level.
itemization of vouchers / invoices shall only be required for items
having specific limitations set forth in the contract.

These areMaterials, Supplies, or Other Expendable Items.(4) consumable materials, supplies, and equipment other than that
cescrioed in (3) aoove.

This is remuneration in excess of the basic(5) Premium Pay. (Recuires written approval of the Contractinghourly rate.
Officer.)

The supporting information must include tne
Consultant's Fee.(6) and reference tre
name, hourly or daily rate of the consultant,specifically accrevec :n tne originalNRC approval (if not
contract).



._ . . . - . - - _ _ . _ .

i
i

i

!

|

(7) Travel. Domestic travel is travel within tr.e United States, its |territories, possessions, anc Canaca. It snould be 0111ed '

separately from foreign travel.

All costs associated with eacn trip must be snown in the
following format:

Date Traveler Destination Purpose Cost

From To from To 5

Incluce separate cetailee breardown of allSubcontracts.(8) costs caid to approvec succontractors curing the billing
perfec.

List all other cirect costs ey cost element anc dollar(9) Other.
amount separately.

Incirect Costs - Overneaa. Cite the formula (rate anc base) in(j)
ef fect curing the time the cost was incurrec anc for wnicn
reimbursement is claimed.

(t) Fixed Fee. If tne contract provices for a fixec fee, it must be
cisimec as provided for by the contract. Cite tr.e 'ormula or

Tne contract:r may bil' for firea fee only
metnoe of comoutation.
up to 85% of total fee. !

f
Amount Billec for Current Perioc. Insert the amount billeo for i(1) the major cost elements, adjustments, anc total amount for the
period..

InsertCumulative Amount from Inception to Cate of Current Billing.(m) the cumulative amounts billed for the major cost elements and
adjustec amounts claimed during this contract.

(n) Total Amounts Claimed. Insert the total amounts claimec for the
.

current and cumulative periods.

This incluces cumulative amounts Oilled that have ceen
.

'

(o) Adjustments.
suspended or disallowed. ,

(p) Grand Totals.

!
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Enclosure 3 |

f
SAMPLE

| |
J SUPPORTING 1NFORMATION

|*

1) Direct Labor - $2400
Cumulative

Labor hours Hours
Labor 8111ed Rate _ Total Hours af flec

heco t f a ted
; Cateoory

Senior Engineer i 2400 100 $14.00 $1400 975
J ,

;

1500 50 $10.00 $500 465;

Engineer
Computer Analyst 700 100 $5.00 $500 320,

37Ei'

.

1

t
,

3) Direct Eavit.entn
;

Spectrometer - General Electric (as approved in Pr:pe-ty Schedule) $5,000a

!

4,
Materials. Sucolies & 0:her Exoencable I eas4)

$1100.00; =

10 Racon Tubes 0 $110.00;
4 $900.00
| 6 Pairs Elec: :stauc Gloves i 1750.00

=

5Z000.00
4 _

;
3

5) Premium Pav

Walter Murpny - 10 hours 9 $10.00 Per Hour = $100i

(This was approved by NRC in letter datec 3/6/89.):

1

i

,6) Consultants * Fee _
,

= $100Dr. Carney - I hour 91100

7) Travel
Traveler Destination Puroose_ Costs _

Date_

from g
Frem To

3/1/Ec 3/6/89 Villiam King Chicago, Wasn., r.eeting with $200

!L 0; Project
Cfficer

- - - .-. _. _



. .. . _ . . _ . - .. .- _- . .. - -- - . ._ . . _.

.

8) Subcontra cts

XYZ CORP. (CPFF)

Direct Labor: - 80 hours @ $20.00 per hour = $1600.00
0/H P 50: $800.00-

Travel - 2 Trips - Wash. . DC 9 $200 $400.00=

to Soiton, MA
Prefit 9 7t $200.00=

TOTAL: 53000.00

(k) Fixed-Fee (formula)
.

(51) 1

'

5350.000 X 5: = $17.500 Total Fixed fee for this Contract-

$27.200 I 5: = 51350 fee Billed for this Period

(c) Adjustments
.

$1700 - Indicates e cent withheld from voucher #0*'.. now app-oved by C:ntra::ing
Officer le::er 2|10M9.

.

.

.

W *

*

1

I

..



_ _ _ _ _ _ _ _.- _ _ ._ _ . - _ . - _

Enclosure 4
,

MONTHLY CONTRACTUAL COST SUMMARY REPORT FOR FEE BILLING |
|

1

FIN: :
i

|
,

Facility Name or Report Title:>

4

.

i.

TAC or Inspection Report Number:
(or other unique identifier).

Docket Number (if applicable):
4

Period Fiscal Year Total

Cost Cateceries Period Amount Ccst Incurred To Date Costs Cumulative Costs
.

Labor

I Materials

subcontractor /
Consultant -

| Travel

other (specify)
'

Common Costs

Total.

:

:
~

.

Rosarks:
,

'l

s

4

- ,



. . _ . _ _ . _ . _ . ___ __ . _ _ _ . _ . _ _ _ _ _ _ .

; ATTACHMENT 5'

j !
' ;

CONTRACTOR SPENDING PLAN - INSTRUCTIONS
.

4

.

The Contractor Spending Plan (CSP) is an important tool for projecting and ::

tracking contract costs and progress each task under the contract."

Applicability
'

The Nuclear Regulatory Commission (NRC) requires that the CSP be completed
for cost reimbursement contracts when the award amount is expected to exceed |

For !
and the period of performance is expected to exceed 6 months. I

'

$100,000
task order type contracts, a CSP is required when an individual cost When a i

reimbursement task order is expected to exceed the above thresholds. j
contract or task order modification increases tne contract or task oroer
amount of a cost reimbursement contract or task order to over $100,000 and
the period of performance from the effective date of the modification to the
contract or task order expiration exceeds 6 months, a CSP is reouired for
all contract work to be performed after the effective date of the
modification.

Submission

1. A CSP 45 required:

as part of the cost proposal for a cost reimoursement contract ora. individual task order, or modification to a contract or tasx oroer
wnich meets the above thresholds;

as part of the Best and Final Offer (if recuested) as a result ofb.
negotiations;

Upaated CSP information is required on a monthly easis or as aceroved2. Section F.3,
by the C0 as cart of the " Financial Status Report" (Ref:
" Financial Status Report").

Format

The attacned CSP sample format may oe duplicatec anc used by tne Contractor, i

or modified to permit more accurate reporting or to meet other neecs of the
For instance, the sample format provides spaces to repert

contractor.
projected costs for 12 months, but the contractor may wish to alter theThesample format for shorter or longer contract / task order periods.

-

contractor may also wish to alter the sample format for ease of typing orprovided on actualSo long as complete information isautomatec production.
and projected costs or accomplisnments, changes to tne format to improve
relevance to the circumstances are encouraged.

It is up to the discretion of the offeror to determine the appropriate levelThis
of cost detail to be presented based on the complexity of the effort.
plan reflects only the minimum requirements for submission of cost cetails
which will be consicered for completeness, reasonableness, and as a measure
of effective management of the effort. Tne Contracting Officer reserves the

right to reouest acditional cost informatien, if deemed necessary.

___~ _ _
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CONIRACIOR SPlHUING PtAM (LSP)

(to be compl*A'M es o p;rt af ths Of fersr's Cast Prtpssol far oech cost -

FClebtersemett czatrcct Er isJtvidual tr,sk crder er f ar asy contract er task
eNier modi.f tcation which esteeds $100.000 and has a performance persede.ceedin, .ont,,,3

-_

__

18 ~' "*-; Forformance Portod: f ro. _/ / to / / __ .

k Order No. Total Estimated Costs (including f tmed fee. If any) of the.lfisctica No. Proposed Contract /lask Order /Modt tication (to a contract
cror/Contracter Name: or task order) at the stne of proposal sutetssion.

Does not include options.
~

S -

.

.elde cost detatis by r4 nth for the total contract /tesk order /or task order modt f tcation

.t Elements ist Month 2nd Nath 3rd Month 4th Month 5th Month 6th Month

ect Costs s s 3 g 3 s

strect Costs 5 s 3 3 3 s

tsi Estimated S s 3 3 5 s
sts tecludtag
cod fee 1f any'

cJr-
e,. >= 1 g x x x X

st Elements 7th Month ath m.gg gas googg goggpongu lith Month 12th Month
,

w Cests S 3 3 3 g s

dirst Costs S 3 3 g g 3

tal Estlasted S g_ g g__

i

g 3 ._

ste tecluding
red fee tf any

ejsa
# S*'*" 1

., __2 , _% % % . .X

, _ _ _ _ . _ _ _ _ _ _ _ _ _ . _ _ _ _ . _ _ _ _
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U.S. t)EPAlt fMErlT OF IM OR page 1 of 13
EMPI,0YMEllT STATIDARDS ADMIIIISTitATIO!!

WAGE AtID IIOUR DIVISION State: Dist. of Col., Maryland, Virginia
UASilINGTOll, D.C. 20210

Area: Dist. of Col., MD COUNTIES: CALVERT
ItEGISIER OF WAGE DETERMillATIOt1S Ut3 DER LOCAL,ITY CIIAR LES , FREDERICK, MONTGOMERY

Tile SERVICE CONTRACT ACT PRINCE GEORGE'S, ST MARY'S
ny eli ection ofSthe Secretary of I, abor VA COUNTIES: ALEXANDRIA, ARLINGTON, FAIRFAX

, g FALLS CllURCll, FAUQUIER, KING GEORGE, LOUDOUNg PRINCE WILLIAM, STAFFORD'

SE Alan L. Moss Division of
, ,

Di rot t or Wacle Determinations Wage Determination No.: 86-1255 (Rev. 16) Date: 11/24/1992
.--
" -~ MiiiIEtiii ' ~

Fringe BenefItt Payments
class of Service Employees llou rl y

Wage llea1th & Vacation 1101iday OtherWelfare

__ _ _ _ _ . . _ _ _ _ __.._. _ __ - - - - - - - - - - -

Aut onal ic Data Pr ocess i ng Occupations, Information and
Arts crcupations, 1,iberary and Archive Occupations, and
Technical Occupat ions:

1. Computer Data I.i bra r ia n S 10.88
2. ( emputer Oporat or I $ 10.83
1. C omput.er Ope ra t or Il $ 12.13
4. Computer Operator IIT $ 13.99
S. f. ompute r Operat.or IV $ 14.62
6. C ompu t.c r Programmer I 1/ $ 15.07
7. Computer Pr.ogrammer II 1/ $ 16.93
8. Computer Programmer III 1/ $ 19.53
9. Computer Programmer IV 1/ $ 22.05
10. Computer Systems Analyst I 1/ $ 16.09
11. Computer Systems Analyst II 1/ $ 20.02
12. Computer Systems Analyst III 1/ $ 23.41
13. Computer Systems Analy'st IV 1/ $ 27.66
14. Fey Entry Operator I $ 8.86
15. Vry Entry Operator II $ 9.72
16 teripheral Equipment Operator $ 10.35
17. E>:hibits Specialist I $ 12.14
18. F >:hibi ts Special ist II $ 13.94
19. F):hibits Specialist III $ 16.62
20. IIlustrator I $ 12.14

- _ _ _ _ _ _ _ - _ - - - - _ _ - _ - - _ _ _ _ - - . _ _ _ _ _ _ - _ _ - _ _ _ _ _ _ _ . _ - _ _ _ _ - - - . - _ _ - _ . _ _ - - - - _ _ _ _ _ _ _ _ _ _ . - - _ _ _ - _ . - _ _ _ . _ _ - _ _ _ _ _ -.
- -
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U.S. DEPAltTMEllT OF l. ABOR Page 2 of'13 !

E!1PinVMEtIT STAT!DARDs ADMitI1STRAT10!! {

WAGE A!1D 11U131t D I V I U IUII Iftates jii$t. of Col.T NaEyland, Vl@ltila
*

W A SillllG'.'Oll, D.C. 20210
g gg iiint. of Col., MD COUt1 TIES: CALVEltT

PEGISTER OF WAGE DE'I'ERMillATIO!1S IIllDER I,0 C A I.I T Y CII AR LES , FREDERICK, MONTGOMERY
Tun nF,pv i t:E COllTitACT Ar'l, pggggggg ggopng,S, ST MARY'S

'' ""
' 'I' l E DRI E 'Utt , FA l ltt' AX !ny .i i , oc t i nei n! 1 h'* ' ;'' ' ' ' " I '' ' Y "I ' -

3 '

I FAl,LS CllUllCil, FAUQUIER, KING GEORGE, LOUDOUN
PRINCE WILLI AM, STAFFORD'

1

t
Alan I.. Mons Division of
lii r e- t t. o r Warlo Dot ot m i ria t i nnn Wa lo DotermIti5 tion flo.: 86-12'5 (Rey, iq gg. jg g3

._7_.._._ ___.7M,inimum
,

Fringe Benefit Payments
clann of Servico Employons llourly

_ _ _ _ _ _ _

VacaElon 1101 iday otherWage llea1th & '

Welfato |
t

:

. _ . _. _ . , _ __ . ~ . . _ _ - - .- .. - - ._ -- --. - ,

;

21. IIluntrator II $ 13.94 i
'

22. I1lustrator 11I $ 16.62
?). I'lic t og ra ph e r I $ 12.14 ,

24. I'liot og raphot iI $ Il.94 |
L

25. I'liolog r aphe r III $ 16.62
i26. Audiovisual I.ihrarinn $ 11.5I
|

27. I.i bra r i a n $ 13.53
28. I.ihrary Techniciati $ 10.96 ;

2 '3 . Teclin ica l Information $ 12.14 |

Specialist I
i10. Technical Information $ 13.94

Specialist 1I >

11. Technical Information $ 16.62
Specialint 1II

12. 1.aborator y Tent er $ 9.19 (

13. Technical Writer $ 10.31 (

14. Draftor T $ 8.01

l'.. lit al tor 11 $ 9.67

16. Draiter 11[ $ 12.14
II. Dr af ter IV $ 1.1.94 r

38. Drafter V $ 16.62
19. Technician I 5/ $ 11.53 1

!

40. Technician II 5/ $ 14.63
i 41. Technician III 5/ $ 18.20

.

_- . _ , , ~, , _ _ . - . % ._.- , , _ . - , - . . ,
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!II . S . DEPAR'It1EllT OF LABOR Page 3 of 13
1:r11'in7t1EllT STA!!DARDS - ADl11!!ISTRATIO!! __

_ _ _ _ _ _ Dist. of Col., Maryland, Virginia
.

WAGE At3D llOUR DIVISIOli State:
IIAsillllGToll, D.C. 20210 F

Area: Dist. of Col., MD COUNTIES: CALVERT '

REGISTElt OF WAGE DETERMIt!ATIOtiS UtIDER IDCALITY Cll ARI.ES , FREDERICK, MONTGOMERY i

Tile SERVICE COi! TRACT ACT PRIllCE GEORGE'S, ST MARY'S !

Ity direction of the Secretary of 1.a b o r VA COUNTIES: ALEXANDitI A , ARLINGTON, /AIRFAX
FALLS CilURCll, FAUQUIER, KING GEORGE, LOUDOUN r

,

q PitIllCE WILLI AM, STAFFORD

J I
Alan f.. 11oss Division of

..._ Wage Determination tio.: 86-1255 (Rev. 16) Date: 11/24/1992
6

Direc'.or Wage Detetminatione,
_ . _ . _ _ _ _ _ _ _ _ _ _ . . - - - - - - - liiiiimum Fringe Benefit Payments

, inns of Service Employeen llourly i

[Wage llealth & Vacation llolid5y other
Welfare ,

I

l
42. Camera Operator S 9.00 ,

43. Training Technician $ 9.82
;

(:. earning Resource Center) !
44. T.tst P'octor $ 7.94

!
45. I *rlust r i a l flygiene Technician $ 13.43

f
i 46. Iiboratory Technician $ 9.19 '

47. T.?chnical Ii1ustrator $ 14.14
;
' 48. Ilardware Coordinator $ B.70
I 49. Ort-Line Equipment Operator $ 8.14

50. Offset Pressman '$ 16.45

1 51. Bindery Worker S 15.64
52. tregative Engraver / Stripper $ 14.80-

;

53. Of fset Platemaker $ 14.80 j
54. Offset Photographer $ 16.93

i
55. Filn Assembler-Stripper $ 14.80 '

'

56. 1.ithographic Technician $ 14.80
57. Lithographic Inspector $ 19.17
r,8 . Qitality Control Inspector $ 12.54 ,

!
's ') . Dsuument l't oparat ion Clerk $ 7.29
. {60. C.irtographie Technician $ 11.40-

j
61. I t rit ruc tor $ 14.43

i

i
i i
i i

_ . . . ~ _ . _ . . . _ _ . . - _ _ . , _ . . . _ _ _ _ _ . . _ . . ___._ .__._ _. _ . _ - _ , _ . . _ _ . _ . _ . _ . __
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U.S. 1)EPAltTMI: TIT Ol' I.Algogg Page .1 of 13
r~ttpl o tyttEIIT STAT 3DAltl)S A1)M IIII STIIAT I UI3

- - ----------2
. r,WAGE AIID 110111t DIVISIUll Stato: Dant, of Col., Maryland, Virginia

i
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1/ Doon not apply to employeen employod in a bona fide executive, administrative, r professional-

capaci ty as de f ined and delitiented in 29 CFR 541. (See 29 CFR 4.156)

2/ Ili Altril r. WEI.I Alin : $0.83 por hour or $11.20 por week or $143.86 per month.

year of service with a contractor or successor: 3 weeksA C ATI Of f '- 2 weeks paid vacatioti after 1#

4 weeks atter 15 years. Length of service includes the whole span of continuous, . .

t li the irenent (succennor) contractor, wherever employed, and with the predecessor
oftt. t in tho perf or m.ince of nimilar work at the same Federal facility. (Reg. 4.173)

4/ 1101.l DAY s : 10 paid holida s er ar. tiew Year's Day, tiartin Luther King Jr. 's Birthday,ideh)ondence Day, I, abor Day, Columbus Day, Veterans' Day,Wa nli i tuit on ' s Birthday, Memoria y,

(A contractor may substitute for any of the named holidays
rio$ i I of li tt p i c rd tice with a plan communicated to the employees involved.).

- - lannification includes all of the following: Electronics, Electrcmechanical,
E v ir i me 1, I tt imetit a t i on, Mathematica), Mechanica1, and Photo-Optics

i

i

_ _ . _ ___ . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ . _ . _ _ _ _ _ _ _ _ . _ _ _ . _ _ _ _ _ _ _ . _ _ _ _ _ _ _ . . . - - - _ . - -_
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WAGl: DETERit i tI AT i ot! 86-1255 (Rev. 16) DATE 11/24/1997 page 6 of 13
1

i

norE: l.he contract n officer nhall inquire tlint any clans of nervice employee which is not listed
[

i

horain anel wh ic i in a bn employnd undnt the contract-(i.e., the work to be performed is not
!pneformed by any clannig''C' - n inte d in the waqo determination), be classified by the contractor ;

a t "3 Mon , ; ; g;,n,, g g,p i m , invnt or nnin1 (.o v rin W IM ween ito ptovido
util i nt.nd r i anni t | eat i onin ane

.:,, a.
s thn cl'annificationn linted in the wage determination. Such

!

,

nue:h
conformed clannen of emplo g 7gg g
an ar., determined. Si co minq procnduien shall be initiated by the contractor prior to the
pertonmance of con ork by nuch uniinted clann(es) of employees. A written report of the
p, epo :nd conior mi nq ac - i i f orma -ion regarding t he agreement or dinagreement of thnion,

og g- g ,,, ioyeen ]nvoIved or, where tiiere is tio authorizedauthorized t|cpte.cnta '

rept o :entative, yg themsniven, shall be submitted by the contractor to the contracting |
of f i.mr no Inter ynn ~ dayn a f t er nuch unl inted clasn(en) of employees performs any contract >

the proposed action and promptly submit a report of the
!work Tlic contrac u o

action. together hn aqnneyn' recommendation and all pertinent information including the
the con a d t h r. employcen, to the Wage and Ilour Division, Employment Standards ,poni' ion of ,

U.3. D eIin tm<'d o f - M bo r , for review. (See section 4.6 (b) (2) of Regulations 29, ,

Adminantration,
:

CI R li ;
'

i

UtII I s ilttt AI,I.OU At!CI:: 11 employenn ato requ i r ed to wear uniformn in the performance of this contract
(eithnr by the terms of the Govornment contract, by the employer, by the state or local law etc.)'

I

tlie ':ont of furnishing such uniformn and maintaining (by laundering or dry cleaning) such uniforms i

in no expenne that may not be borne by an employee where such cont reduces the hourly rate below *

tly a t. requ ired by the wage sieter mi nat.n on. The Department of I, abor will accept payment in accordance f
wit h the foilowing ntandardn an comptinnce:

Tlie :entractor or subcontract in required to furnish all employees with an adequate number of f

m utse employees for the actual cost of the uniforms. In addition, !uniIMrms,without cost or
where? uniform cleaning anti aintenance is made the responsibility of the employee,

t
all ontractors and nuacont actorn nubject to this wage determination shall (in the absence of a

[reement providing for a different amount, or the furnishing of i

- '

bona fide collective bargainin a
contrary affirmative proof a he actual cost), reimburse all employees for such cleaning and
ma i nt nnaoco at a rate o n wonk (or 76 centn a day); and effective April 1, 1991, the note

{
-

. , . . . , ci day). However, in thone inntaneen where the unifotmn'
won { wa( o f,

.;h a l I ho 9 4 . 2'. g eo t

ni and wear" materials, may be routinely washed and dried with otherfurnished are made of ,

j
a n< siot require any special treatment. nuch as dry cicaning, daily washing, orpern_,nal garments,

commercial laundering in order to meet the cleanliness or appearance standards set by the terms of
.

, ' ,

the contractor, by law, or by the nature of the work, there is no
[i',";ui = ""t "Ita?""'f e n'i>e >"im"urse" ' r"""r"""'"'""""'"'""
!
:

(
-

_ _

- _ -~- - - --- - - ~ ~ - - ~
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_ _ _ . _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ . . _ _ _ _ _ - -

IF- The durios of employees under job titles listed are those described in the Service Contract
Directory M Occupations, Second Edition, July 1986, unless otherwise indicated. See also 29

, ,

et
CFR l'a r t 4 Section 4.152.

....,... ***++**++ OCC11 PAT I Of f S llOT 111C1.1 Dl;D 111 Tile SCA DIRECTORY OF OCCUPATIOtIS ******************

CAtil:HT OPEl!ATOR

Perf or ns dut ies nimilar in nature to the operator of a standard photocoping machine. Places
natori l in the machino, takes its picture, and chocks for form and clarity.

TRAltllllG TECit!!ICI Atl (f.EARIIIIIG ltESollitCE CEtITER)

Itev i ew and evaluates ansfer sheets and lab forms for completeness and accuracy of scoring,
reompntes scores to verl y accuracy identifies discrepancies and takes corrective actions in
accor0ance with establirhed p icy. erves as the contact point for resolving complicated problems-

betwetn AAC-llB, AAL-32 etc and within the unit. Establishes and maintains the log of
raffkc eva.luation material. Assigned number should reflect code,alI ccntrol numbers for

optior / phase, and num er of booklet. Reviews all printing requests and monitors their processing
to inture procedures {gr controlled material are followed. Insures that material produced by the

, c f ed on printing requests and takes appropriate action to insure that
, e i I s ncor o ated into the controlled materials system.

TI:ST IItoCTOR

Admini st ers, supervises or proctors minimum of 5, maximum of 15 tests on a call basis. Tests
inclu@ all Dantes, Clep, SSTs, ECI end of course for voluntary enrollments and any tests
specifically required by an educational institution for admission or course enrollment
Administers make-up tests in conjunction with civilian institution programs when it has been
clearly established that the student could not be present for normal in-class testing because of
duty c onflict or health reasons. Testing materials are controlled items and will be handled' '

ntoctr d , safeguarded and administered in strict compliance with applicable regulations.
i

IIst AI:;I P I AI, llVGII{tII: TIGCIllll CI Atl

osed work processes or materials to assure incorporation of adequate measures for
on occupational disease hazards. Investigates and evaluates existing industrial

Ies to determine nature, extent, and magnitude of exposures and the effectiveness of existingc
t t systems. Independently designs sampiing strategies or metLods to determine concentrations

- _______ . _ _ _ _ _ _ - _ - _ _ - - _ _ _ - - - _ _ _ _ _ _ _ - _ _ - - _ _ - - _ - _ _ _ _ - _ - _ _ _ _ _ _ _ - . _ _ _ _ _ _ _ _ - _ _
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,

t
.

._ . . . _ . . . , _ . . . . . . . . . . . . . . . . _ _ _

of ciniE5InInahtU hiiti/or giliy s_ i c_... .al ageintn that exist in the workplace. Devi5eii Elesigns or works with'

engiviners to <1evelop cont rol moanuren, use of protective devices, or adoption of alternate '

procedures or materials.
L
i

1.Anot ATORY TECllliI CI AI; ;

,

blood urino, and other body fluids by established scientific fco l l e -t s procennon, ariel ana l ynn ,
laboratory techniques to aid its d iagnosis, treatment,;and prevention of diseases in the area of [

_

l hematology, urinalysis, chemistry, blood bank, microbiology, serology, anatomic apthology,-and- ;

| qnnoial madical lab tents.
;

i
3

ilt.qA * 1 VE EllGit AVI:lt / STR I I'I'I:lt
!

i

3

F

.Iobn invoIved in negat ive-cutt ine; act.iv i ties t;anging f rom sirnp1y opaquing the background of the
|nega'ive by painting i n pi nholen wi t.h a solution of asphaltum, lampblack, or turpentine, to making ;

i nt. r ato enrrnctionn and revinionn of film and plastic negatives, y

;

01 I SI:l' P t.AT EM A E Ult
i

Jebn involved in pr ocessi ng photogr aph ic images onto metal, paper, or plastic plate materials to
,

are uned in the offset reproduction of printed matter. Alsoproclu':0 1ithographic platon which
incluled are jobs involved in pr othicing paper or plastic mantern inning photo-direct or ectrontatic f

: aquipment, as well as jobs that. involve other elated platemaking processen such as color prof finq ;

I a nel inaking peel coats, scribecontn, a nti hand transfers. t

01 I Si;I' I'llOTOGit A PilEll
;

,

IIITIMOtlCT IOtt

l'os i' i o n is located in the Pre-Press'Section, Reproduction Branch, Aeronautical Charting Division. I
incumbent serves as a Journeyman OfIset photographer (Map and Chart).

I
OtlT T f;S :

Inlonnndently operaron one or rnorn procenn camoran and ot tyer photographic equipment, to accomplish ;

'pioj<;ts requiring t he appl ic.it i nit of advanceil photographic metliodn and techniques to make
negatives and positiven, or other photographic products required for the preparation of !

I i t h *g raph ic pr i nt i ng pl aten mbnnetunnt l y uned in tlyn multicolor tone reflection and or F

tran, mission copy materials which contain areas of inconsistent tone or other deficiencies such as |
iweak images or inadequate contrast.

Munt le thoroughly familiar with all equipment, materials, chemicals, technical guides and manuals f
r

____.______m__._._. . _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ . - - . ......_4_--,-_,_._...,,mm__ . . . . . . . . . , , - . , . . _ , . . . _ . . _ , .m.. ..._,..~...=,.._.~_mm m_ . _ ..-
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1

uMI~ln Tlie l'hoto%Ilile Sect ioti- Must be able to apply advanced or unconventional photographic
technicpies used in holding or dropping various color hues or densities of multicolor copy. Must be

,

thoroughly familiar with all equipmont, materials, chemicals, and the more complex quides and
manua1- u n eel in the Photographie Section. Must be able to apply unconventiona1 1ighting technigues
to nimolate natural 1iqht conditions, to assure that the resulting shadows and relief are within
exacting tolerante requiroments concerning Iength and dtrection. Must have a practica1
understanding of the adelitive and substractive primary and complimentary colors, and the process

,

inkn to accomplish process color separation. Must ensure that exacting tolerances are maintained
(ilur r minus .u005 inches or I i ne r) with respect to scale dimension, alignment registration, and1ine whight. Must be able to maintain exacting tolerances in dot size and density, so that screen

,

tintr halftone, and other separations of multic7 lor work will fit with hairline registration, and,

Must be able to select proper line and percentage screen,matcl aben merged during the press run.
's e t prrper screen distance and angle in accomplishing halftone multicolor photography. Incumbent .mus* h ivo extennive knowledge of photographic theory, technology, optics, chemistry of silver
hali,le n[nu l s i ons , light sources, camera characteristics, and maintenance and repair procedures.
riust b- able to evaluate all copy materials (normal, unusual, and difficult) and determine the i

method (to incIu le unconventiona1) procedures, and techniques to be used to achieve desired
|

,

resultr.

FIII1 AFSEt1DLER-STRI PPER

I f1TROPt!CT IOrl:
.This penition in 1ocated in the llegat ive Engraving Unit of the Reproductton Branch. Section

f unct i r. ns are outlined in the IIOAA organization llandbook. The incumbent serves as a Film
Annnmbler-Strippor.

MAJolt IIJr1ES AllD Igg;s potts l III I.1T I EP :

'[] te l vig tional publications to compose multiple flats for signature layouts
iti g exact adherence to specifications for precise positioning, margins, color, Junctions, and

nize el 1ithographic printing plates.
<

STATEMEllr OF I t1CI .US I Oli Ill Tile FAIR LABOR STAT 1DARDS ACT
TIII S FOSITIOtl IS IllCI.U DED III TIIE COVERAGE OF, AFID SUBJ ECT TO, Tile FAIR LABOR STANDARDS ACT IN TilAT
IT DOES tioT MEET TIIE EXEMPTI!!G CRITERIA FOR A PROFESSIO!iAL, ADMINISTRATIVE, OR EXECUTIVE POSITIOt1 !

AS D E T 1 tl E D i ti FEDFitAI. PERSOtIIIEI. MAtitIAL LETTERS 551-1, DATED MAY 15, 1974, AND 551-7, DATED JULY 1,
1*r/'i.

1,IT!!OGFAPIIIC TECll!!ICI Atl

|
'

I llT ROCI'CTI ON :
This position is located in the Type Composition Unit of the Pre-Press Section, Reproduction

,

L
_ - - - _ - - . _ _ - _ _ - _ - - _ - _ _ - _ - _ _ - _ _ _ - _ _ _ _ _ _ _ - _ - - _ _ _ _ _ . - - - - - - - - - _ _ _ _ _ . . - - - _ _ - - _ _ _ _ _ _ - _ - - - . _ _ . _ - _ _ _ _ _ . . _ - _ . . _ _ - _ . _ _ _ _ _ - - - -_
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. _ . . _ _ . . . . . . . . _ _ _ , . . . . - , -.. , 1-

Hranch, Ae rona tit ,i ca l Clia rt i ng D , v , n i on. Specific Branch functions are outlined In the NOAAr___ -
i i

r)rga n i z a t l ona i iia ndboot . I ncumbo n t. norven an a 1.ithographic Technician.:

.

UU 9 ;

ful renponnible for the netting-up, operation, and daily maintenance of input !An a lotirneymar, in
auto]l pho t o-e l ect ron i c typeset ter, contact printers, and film processors: [

itedkeyborird conc
or the ebmpilation and maintenance of maps, charts, and related, -

I, . In ddition, is responsible for the proofreading, correcting, makeup, and final verifying of
aj) typographic material produced by the Unit.

I,I I 11 r;1t Al'111 C IIIS PECTolt |

| !! I 10 tilt lCT I Oll :
'Ihin ponition in 1ocated in the una1ity Assurance /Contro1 Staff, Reproduction Branch. The
func'ionn of the QA/C StafI are outlined tn the 130AA Organization llandbook. The incumbent servesinnpector of a broad atray of I i t hograph ic printed productn at*d proconson all of whicha?. ai

roquire critical tolerancen ho mot to insure navigational safety. |

t1 A.107 OtlTI ES At!D REsporIS1 HI1.ITI ES:
Examinen the 1ithographic productn produced within or Ior the Reproduction Branch, by skilled trade i

craftsmon; tiegativo Engravorn, Film Annombler-Stripporn, Offset Platemakers, Offset Photographern,
l'ron men, Itindo y 11ach i nte open at ne n .uid/or oul/: de cont.t act orn Io determitie that critleal
requirements, standards and speciticationn have heen met. Inspections are made at the conclusion
critical functionn such as the completion negat,ve corrections, photo composites, platemaking,.as Ei

well an during press operation. It is the responsibility of the Inspector to insure the printing i

cpia l i ty , registration, color, corr ect ions, etc. are acccptable for a final distribution to the ipublic, agentn, and of hor govos um'*nt ayoncien.
!

Qt!Al1TV CO!!TitOI, I!!S PECTOlt !

.

D11T I I- S : [
I:nt.alil i rben and qualifien i tinpoet inn and tent met hods, proceduren, instructions and associated i
cepiipment. Perf ormn and document.n acceptance innpections and tests. Evaluates and certifien
acceptance inspections and test data /results are in compliance with applicable codes, standards *,

a nel rontract provinions. Schedulen project innpoctions. Conducts inspection audits
I'rri dica 1ly reviewn aiI work por I ormance, maintenance and similar data records to analyze ~
pr011 ems, determine trends and modify methods and procedures.

TCct!!I1CAi, I 1.1,USTit ATOR f
i

Pterates i l l us t ra t i ons / d raw i riqn requiring use of the common art media to depict electronic
elect rical , mechanical, or other t echnical equipment. Produces such products as: functiorkal f

_____ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ ___ __
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drauings, schematicdiajrams, liicjI R I W ams, exploded views, assembly and component drawings,
pernpective and isometric drawings.

projects involve preliminary and final drawings, usually from rough sketches or notes provided by
nubject inatter speci a l ties. Work requires proficiency in the use of several of the common art
rned i a nuch as oil, water color, or pen and ink; but does not require extensive knowledge of the
subiect matter. Lays out proposed illustrations in conf orn ity with established style and format
which does not present complex problems in terms of perspective, angle of vlew or artistic effect.
Works under higher grade illustrator or supervisor who provides guidance

,

, in the use of media te be
,

uned. incumbent is telied on to work out the details and produce an artistic illustration trat
fulfilin the objective of the specification or requirement.

II ARDUAlf COORDIIIATOR

A h.ir ri sa re coordinator monitorn and coordinaten hardware vendor activities under general
nuporvinion. Thin clannitication also maintains hardware performance statistics and assists in the
inplom ntation of physical planning and installation when required. By comparison, a peripheral
equipm:nt opotator operaten periphera1 equipment which directly supports digital computer
operationr. Such equipment is unique and specir,eally designed for computer application, but needt

not be phynica11y or eIectronica11y connected to the computer. Printers, plotters, card read
punches, tape readers, tape units or drives, disk units or drives, and data display units are

,

,

examples of such equipment. The duties which characterize the work of a peripheral equipment
operator are: loading printers and plotters with correct paper; adj,usting controls for forms,
thickness, tension, printing density, and location; and unloading hard copy labeling tape reels,

,

disks or car <1 decks: checking labels and mounting and dismounting designated tape reels or disks on,

speci t ied units or drives, setting controls which regulate operation of the equipment; observing
panel Iights for warnings and error indications and taking appropriate action examining tapes,
cards, or other material for creasen, tears, or other defects which could cause processing
problems.

OFF-I.IHE EQU1 Pt1EllT 01 ERATOR

An off-line equipment operator operates bursters, collators, sorters, reproducers, and interpreters
under direct supervision. Additionally, this classification performs additional support functions
when required. This classification is compared to the peripheral equipment operator previously
elon<:r i bed .

OFFSET PRESSt1All

Jobs involved in the operation and maintenance of offset presses used for printing material by the
ofrset 1ithographic method from plates on which the printing and non printing areas are essentially
on the same plane.

. _ - _ _ _ _ _ _ _ _ _ _ - _ _ _ _ _ - _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - _ _ _ _ _ - - - . _ . - _ _ - _ _ _ _ _ - .
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-. _ . _ .

Ill ill)l .It Y WOltFI:lt

lhin occupation includen jobn t ha t. involve setting up, operating, and making minor repairs t
powni nal anel mainia l l y opni a teel ga t he r i nq , st i tch i tig , folding, q l ti i ng , embossing, papercutting,
nt ap ! i tig , d r i l l i tiq , insisch i tiq , enllat it"I, not t i niq , and bindinq machinen and equipment used in making
1.ont , pamphlet: brochtir on, "tc., in 4'lant i t y .

,

,

DOC 1111Cll i- 1 Iti: PAP AT I Oll C l.1:lt C

Pi ina t y ilot y it to ptopaso matenia| I or the ramota opot at nr. Thig. entaiin the dinnsnemb]y of
.lorno nt n, boot pot iorlical:+, "'r- 'n"I or gatii z i ng tit i n ma ter n, a l s eiot a photographic mode.,

cAirie r;p Ap!!IC TI'cIllll C1 All

-_--.------------------

hy*Irol oq i n t '- manuncript topy, field noten, sketchen, and photographs forPov i .an geol og i nt ' n or
speci f ,cationin anti u ta nd a rtin . Compares base map againntacce .t abil i t.y of copy atiti coni co mance to i

enmpi1ation copy and compi1en rieu or modified base data 1f required by paneling and/or mosaicking
more recent topograph ic clata, Selectively ad,lunts, adils or deletes features from these sources to
inteIrate thematic and bane map tlata.

, ,, r nn aiul paper nizr' I imi tat ionn; unor requirements, aesthetic.-y

i io i of I sI I mer i illus W Nns, M W, WMM M W h. QM inh
layo'its with adjacent map productr. ..

Propiren npecifiction!. a nil rr quinit ioun f or pliotoraph ic norvicen and materialn for cartographic
prop ira t ion phanon. noviown e oro i veel mator,a1n Ior qua Ia i t y azul correctness boIore acceptinyi na m:' .

nelerts type styles and sizes an<l prepares requisitions for type for maps. Prepares type overlays
connielering Icgibi1ity, proximity of type to map featuren, and placement to avoid overprinting
vital bane data.

Selects thematic symbols, )a t tei nn and colors for visual effectiveness and coordination with*

adjacent publications. g'c forms e lor separtion of areal tints by stripping open-window negatives
from peelcoat or simi ar materials, or prepares materials for color separtion by camera or
ninetronic ncannot. ttilized stiek-down patterns adn nymboln for illustrations and maps.

or topographic data in correct position conforming to exactingScrilies or inks geologic, hyd r.o ; ne -i.

9]ts and tolerances si d by cartographic standards. Exercises a working knowledge of1ine wei 1

topegraphic, 9eologic an g c relationships when making adjustments of data to assure
correct relationships of au or', data to base map information.

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ . _ . - _ . _ . . _ - _ . _ _ _ _ ,_ _ __ _ _- __ _ _ _ . . _
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Additions to GFE List and Information

1 Copying Machine

34 Microcomputers (IBM compatible as listed on GFE list )

34 DOS
34 SRarterm 400
7 Wordperfect (Standalone)
11 Wordperfect (Network / Workstation)
9 dBASE III (III +)
4 LOTUS 1-2-3
2 SignMaster (
3 ChartMaster '

1 Harvard Graphics
1 DiagramMaster
6 Ecsy Flow
6 Quick Schedule Plus
1 Norton Commander
1 PartMaster
2 Sidekick
1 NOVELL Netware 2.12 (Ethernet)
1 Microsoft Windows (V.1.0)
1 ProSeries (V.4.3.3)*
1 PC EDITPRO (V.4.3.3)*
1 PC PAGEPRO (V.4.3.3)*
1 PC DOCPRO (V.4.3)* ,

1 TOPSCAN (V.4.3)* !

1 PAGE READ (V.4.2.1)*
MOUSE Drive
1 SIGMA

* for use with Scanner

.

___.._2_ _._ _ _ - . . _ . _ _ . _ . _ _ . . _ _ _ _ _ _ _ _ . _ . _ _ _ . _ _ . _ _ . _ _ _ _ _ _ _ _ . . _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ . . _ . _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ . _ . _ _ _ _ _ _ _ _ _ _
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,

1-

;
;

1

*
<

t

j ATTACHMENT 8 |
;

-
f

:

{' MAINTENANCE AGREEMENT LIST ,

I NUDOCS
'

i RS-IRM-92-192
i
,

I

: The following equipment must be maintained by the contractor under
!

maintenance agreements. Refer.to the Government Furnished Equipment list,

; for further information.
a

! 1.. Micrographics Equipment
i

1 Camera (2)
Developer (1)

I Duplicator (1)
;

i 2. Text Scanner (1)
o

| 3. Blade Sharpener (for Cutter) (1)
:

!. 4. Aperture Card Camera and Duplicator (1) ,

;

5. Air Conditioner (Microfiche Camera Room) (1)
j' {

,

i
;

:

, .

1

5

I

$
4
4

i

|

|
I
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RS-IRM-92-192 0
30Lic11 ATION, OFFER AND Ah!ARD

Page 1 of 3 Pages
1. This contract is a rated order under DPAS(15 CFR 350) RATING:

2. CONTRACT NO. |3. SOLICITATION NO. |4. TYPE OF SOLICITATION :
!

| RS-IRM-92-192 | [~ SEALED BID (IFB)

{ [X| NEGOTIATED (RFP)
'

!
5. DATE ISSUED |6. REQUISITION / PURCHASE REQ. NO.

~' ~
DECEMBER 29| 1992 ; ,

7. ISSUED BY CODE |8. ADDRESS OFFER TO !

ATTN: RS-IRM-92-192 | (If other than Item 7)
U.S. Nuclear Regulatory Cemmission | Offer must be addressed as shown in
Div. of Contracts & Property Mgmt. | Item 7. Hand-carried offers
Contract Neg. Br. No.1; P-1020 | (Including Express Mail & delivery (
Washington, DC 20555 | services) must be delivered to I

| the address in Item 9. !
,

NOTE: In sealed bid solicitations, " offer"/" offeror" mean " bid"/" bidder".

SOLICITATION

9. Sealed offers for furnishing the services or supplies in the schedule are
due at 3:30 PM, Washington, DC local time on FEBRUARY 5.1993 Of fers sent
through the U.S. Mail (including U.S. Postal Service Express Mail Next Day
Service - Post Office to Addressee) must be addressed to the place specified
in Item 7. All hand-carried offers including those made by private delivery
services (e.g. Federal Express and Airborne Express) must be delivered to 7920
Norfolk Avenue, Bethesda, Maryland 20814 and received in the depository

, located in Room P-1011. NRC is a secure facility with perimeter
access-control and NRC personnel are not available to receive hand-carried ;

;
L offers except during normal working hours, 7:30 AM - 4: 15 PM, Monday through

Friday, excluding federal holidays. Offerors should be aware that many i

private carriers only make deliveries to the mail room. All offerors should '

allow extra time for internal mail distribution.

l Offerors should clearly identify the RFP number on the outside wrapper. IFB's
should have affixed the Optional Form (0F) 17, " Sealed Bid Label," or, the
outside wrapper.

CAUTION - LATE SUBMISSIONS, MODIFICATIONS AND WITHDRAWALS. SEE SECTION L.
PROVISION NO. 52.214-7 OR 52.215-10.

All offers are subject to all terms and conditions contained in this
solicitation. (See the Provision in Section L, " Proposal Presentation and
Format").

1

10. FOR INFORMATION|A. NAME: |B. TELEPHONE NO. (Include Area Code)
,

| CALL: | Robert B. Webber | (N0 COLLECT CALLS)
(301) 492-4282'

,

EXCEPTION TO STANDARD FORM 33 (REV.4-85) Prescribed by GSA

| FAR(48 CFR) 53.214(c)

I

;

:

_ ,
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RS-IRM-92-192
SOLICITATION, OFFER AND AWARD Page 2 of 3 Pages

11. TABLE OF CONTENTS
X SEC DESCRIPTION PAGE(5)

PART I - THE SCHEDULE
A SOLICITATION / CONTRACT FORM
B SUPPLIES OR SERVICES AND PRICES / COSTS
C DESCRIPTION / SPECIFICATIONS / WORK STATEMENT

*D PACKAGING AND MARKING
E INSPECTION AND ACCEPTANCE
F DELIVERIES OR PERFORMANCE
G CONTRACT ADMINISTRATION DATA
H SPECIAL CONTRACT REQUIREMENTS

PART II - CONTRACT CLAUSES
I CONTRACT CLAUSES

PART III - LISi 0F DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS
J LIST OF ATTACHMENTS

PART IV - REPRESENTATIONS AND INSTRUCTIONS
K REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF OFFERORS
L INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFER 0RS
M EVALUATION FACTORS FOR AWARD

OFFER (Must be fully completed by offeror)

NOTE: Item 12 does not apply if the solicitation includes the provision at
52.214-16, Minimum Bid Acceptance Period.

12. In compliance with the above, the undersigned agrees, if this offer is
accepted within calendar days (120 calendar days unless a different period
is inserted by the offeror) from the date for receipt of offers specified
above, to furnish any or all items upon which prices are offered at the price
set opposite each item, delivered at the designated point (s), within the time
specified in the schedule.

13. DISCOUNT FOR PROMPT PAYMENT (See Section I, Clause No. 52.232-8)
10 CALENDAR DAYS 20 CALENDAR DAYS 30 CALENDAR DAYS ___ CALENDAR DAYS

% % % %

14. ACKNOWLEDGEMENT OF AMENDMENTS The offeror acknowledges receipt of
amendments to the SOLICITATION for offerors and related documents numbered and
dated:

AMENDMENT NO. DATE AMENDMENT NO. DATE

I

EXCEPTION TO STANDARD FORM 33 (REV.4-85) Prescribed by GSA
F/7(48 CFR) 53.214(c)
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,

0FFER (CONTINUED) ;

15A. NAME AND | CODE | | FACILITY | |16. NAME AND i1TLE OF PERSON |

ADDRESS |
| AUTHORIZED TO SIGN OFFER

(Type or print)'

OF |
' .

0FFEROR
I
i

t

.'.

158. TELEPHONE NO. (Include Area |15C. CHECK IF REMITTANCE ADDRESS IS
.

' [ ] DIFFERENT FROM ABOVE - ENTER SUCH '
Code)

| ADDRESS IN SCHEDULE

17. SIGNATURE: | 18. OFFER DATE:

AWARD (To be completed by Government)

19. ACCEPTED AS TO ITEMS NUMBEREDj20. AM0'.'NT |21. ACCOUNTING AND APPROPRIATION
I

| | i

|
, ,

| | '

| |

22. AUTHORITY FOR USING OTHER THAN FULL AND OPEN COMPETITION:
[ ] 10 U.S.C. 2304(c)(( )) [X] 41 U.S.C. 253(c)( 5)

23. SUBMIT INVOICES TO ADDRESS SHOWN IN | ITEM

(4 copies unless otherwise specified) |
|

|

|
I

24. ADMINISTERED BY CODE | |25.PkYMENTWILLBEMADEBYCODE|

(If other than Item 7) | U. S. Nuclear Regulatory Commission
| Division of Accounting and Finance |

'

| GOV /COM Accounting Section
| Washington, DC 20555

|28. AWARD
26. NAME OF CONTRACTING OFFICER |27. U ITED STATES OF AMERICADATE

'

(Type or Print) !
;.

.

!(Signature of Contracting Officer)
,

IMPORTANT - Award will be made on this Form or on Standard Form 26,
or by other authorized official written notice.

Prescribed by GSA
EXCEPTION TO STANDARD FORM 33 (REV.4-85) FAR(48 CFR) 53.214(c) .

|

,

|
|
1
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SECTION B - FUHu.!E5 DP IW;!:0 30 :''UW' COSTS

8.1 PROJECT TITLE

The title of this project 's us foM ows:

NUCLEAR DOCUMENT SYSTEM (NUDOCS) DOCUMENT PROCESSING
AND USER SUPPORT SERVICES

[End of Clause]

B.2 BRIEF DESCRIPTION OF WORK (MAR 1987)

The contractor shall be responsible for the centralized
processing and data entry of documents into the
Nuclear Document System.

[EndofClause]

B.3 SCHEDULE OF ESTIMATED COSTS

1. Year 1 --------------

2. Year 2 --------------

OPTION YEARS

--------------
3. Year 3

--------------
4. Year 4

5. Year 5 --------------

[EndofClause]

B.4 CONSIDERATION AND OBLIGATION--COST PLUS FIXED FEE
(JUN 1988) ALTERNATE I (JUN 1991)

|

The total estimated cost to the Government for fulla.
performance of this contract is ___*___, of which the sum of

represents the estimated reimbursable costs, and of which*

represents the fixed fee.*

|
! There shall be no adjustment in the amount of theb.i

Contractor's fixed fee by reason of differences between any
| estimate of cost for performance of the work under this contract

and the actual cost for performance of that work..
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The amount currently obligated by the Government withc.. *

respect to this contract ic ___*___, of which the sum of *

represents the estimated reimbursable costs, and of which
|represents the fixed fee.
4

d. It is estimated that the amount currently allotted will |
j*

cover performance through ___.

f[EndofClause]
i
i

!

i

1
1

i
-

,

l
,

k

!

!
i
I

i

!
,

I
>

T

|

|

f
i

- i,

1
I

b
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iSECTION t - DESCPTFr:gy.sptc1c U'YONS//N '!TATEMENT
!

l

C.1 STATEMENT OF WORK'

,

5 7ABLE OF .COVIPH5 t

i C.I.A. Introduction and Objectives
'

>

2. Introduction
! 2. Objectives |

C.1.B. Background (NUDOCS) ;
;

! 1. Introduction
! 1.1 NUDOCS Database Management System Access t

1.2 NUDOCS Usage'

| 1.3 Public Dissemination of Information
j 1.4 Regulatory Information Distribution System (RIDS)

1.5 Management and Technical Reports |4

1.6 NUDOCS Processing Overview
1.7 NUDOCS Operation Overview

,

,

! C.I.C. Tasks ,

1. Introduction '

2. Personnel, Management and Control Requirements ;

;

!

TASK 1 - PROJECT MANAGEMENT ;

i

C.I. Introduction / Background
C.1.2 Operations
C.1.2.1 Operations Management
C.I.2.2 Facility Management ,

-

C.I.2.3 Program Management
C.I.2.3.1 Training

;

C.1.2.3.2 Administrative Support
C.I.2.3.3 Hardware Maintenance
C.I.3 Contract Deliverables

TASK 2 - DOCUMENT ENCODING / DATA ENTRY ;

;

C.2.1 Introduction / Background
|

C.2.2 Task Management '

C.2.3 Operations
,

C.2.3.1 Encoding
C.2.3.2 Data Entry
C.2.3.3 Quality Control
C.2.3.4 Vocabulary Control / Table Maintenance ,

C.2.3.5 Key Word List / Thesaurus Maintenance ,

!

C.2.3.6 Special Document Flow Administration :

I

..
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>

C.2.3.6.1 NUREGs

C.2.3.6.2 Draw 1ngs .

C.2.3.6.3 Office of the Secretary (SECY) Document Flow |

C.2.3.6.4 Freedom of Information Act Documents |,

!1

C.2.3.6.5 Library Codes and Standards !

C.2.3.6.6 Nuclear Materials Safety and Safeguards

!
TASK 3 - IMAGE PROCESSING (MICROFORM) ;

:
C.3.1 Introduction / Background

|C.3.2 Task Management
>

C.3.3 Operations !

C.3.3.1 Document Receipt and Sort
C.3.3.2 Document Preparation for Filming |

|
C.3.3.3 Document Filming

i
| C.3.3.3.1 48X Microfiche,

|

C.3.3.3.2 Aperture Cards t

C.3.3.3.3 Film Processing
C.3.3.4 Quality Control j

;

C.3.3.4.1 Microfilm Addresses
C.3.3.4.2 Resolution and Density 3

C.3.3.4.3 Archival Testing ,

j

C.3.3.5 Microform Duplication
:

C.3.3.5.1 Distribution of Microfiche
,

C.3.3.5.2 Aperture Cards '

C.3.3.6 Document / Microform Ofstribution
C.3.3.6.1 Document Recompilation

;
C.3.3.6.2 Microform Deliveries

|
C.3.3.6.3 Tub File Audits
C.3.3.6.4 Processing of Microfilm Address Records j

l

j

TASK 4 - TEXT PROCESSING
|

;

C.4.1 Introduction / Background 1
I

C.4.2 Task Management

C.4.3 Operations
C.4.3.1 Nuclear Material Safety and Safeguards
C.4.3.2 Quality Control

TASK 5 - ABSTRACT PROCESSING

C.5.1 Introduction / Background
C.S.2 Task Management
C.5.3 Operations
C.5.3.1 NUREGs

C.5.3.2 Quality Control

TASK 6 - ENHANCED DOCUMENT PROCESSING

C.6.1 Introduction / Background

C.6.2 Task Management

C.6.3 Review
C.6.4 Approval

i TASK 7 - OPERATIONAL AND USER SUPPORT SERVICES
i

I

I
1

i
. .- . - - :
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I C.7.1 Introduction / Background
| C.7.2 Task Management

,
C.7.3 Operations

| C.7.3.1 User Briefings and Workshops
C.7.3.1.1 User Manuals

>

C.7.3.1.2 ITS Newsletter
C.7.3.2 User Assistance
C.7.3.2.1 Hot Line Maintenance |
C.7.3.2.2 Ad Hoc Reports

i
C.7.3.2.3 User Workstation Maintenance
C.7.3.2.4 Report Generation

TASK 8 - RELOCATING THE NUDOCS FACILITY

C.8.1 Introduction / Background
C.8.2 Move Plan
C.8.3 Moving

END OF TABLE OF CONTENTS

C.I.A. Introduction and Objectives

1. Introduction

The Nuclear Documents System (NUDOCS) is the U.S. Nuclear
Regulatory Commission's (NRC) automated repository for documents
associated with the licensing, adjudicatory and regulatory
activities of the Commission.

The NUDOCS document process currently provides for the entry of
both internally (NRC) and externally generated documents
designated as appropriate for capture in the system. The process
encompasses encoding, abstracting, full text processing, and
imaging, and provides for the appropriate distribution of the .!documents processed. The NUDOCS database management system

|provides on-line query search and retrieval capability for data
records and access to text of the documents in the system through
electronic text or through the use of microfiche output from the
system.

2. Objectives

The objectives of this contract include centralized processing and ,

!
data entry of documents into NUDOCS; development of cost effective
data entry procedures to facilitate the storage and retrieval of
information for programmatic, legal and administrative
requirements; identification of improved data entry and search

| capability; provision of end-user information retrieval support
|

services; and compliance with statutory requirements in the
|

Administrative Procurement Act, the Freedom of Information Act,
I the Paperwork Reduction Act and the Privacy Act.

The Nuclear Regulatory Commission seeks a contractor to perform
;

|
'

;

|
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specific functions associated with the operation and maintenance
of NUDOCS document processing and user support. These functions
include project management, data entry including document
encoding; document image (microform), text and abstract
processing; and operational and user support services including
delivery of routine and ad-hoc reports. The contractor will also
provide for the development and implementation of data entry
procedures and new document processing capabilities to meet
emerging NRC requirements. The new capabilities will include
processing new classes of documents, adding abstracts to
additional classes of documents, thesaurus maintenance and any
other requirements developed by the NRC.

C.I.B. Background (Nuclear Documents System (NUDOCS))

L Introduction

The NUDOCS database management system is the NRC's ORACLE based
automated repository for documents associated with licensing,
adjudicatory, and regulatory activities of the Commission. The
NUDOCS database management system is an information retrieval
system for accessing NRC documents. A subsystem of the NUDOCS
database management system provides for generation of distribution
lists for the documents entered. This system is the Regulatory
Information Distribution System (RIDS). The NUDOCS document
process provides a focal point for capturing, managing,
processing, and disseminating documents that are either generated
or received by the NRC staff. The storage and access environment
of NUDOCS database management system is maintained with a level of
security sufficient to protect the integrity of the information. ;

The NUDOCS database management system provides users an on-line |

search and retrieval capability for documents that are stored j

|within the system.

The documents may be viewed, reproduced or downloaded and may
reside within the system as a bibifographic record, abstract, in
full text or may be manually accessed via the image (microform)
address.

1.1 NUDOCS Database Management System Access

Access to the NUDOCS database management system is provided to NRC
staff, NRC contractors and members of the public with NRC
approval. Public clients are only granted access to information
contained in the database that is categorized as pubitcly
available.

The NUDOCS database management system can be accessed by remote
display stations (NUDOCS workstations) via a telecommunications
network of dedicated lines and dial-up circuits or via personal |

computers equipped with VT-100 or Dasher terminal display
emulation software and telephone modems. The maintenance and
enhancement of the application software, the host machine, and
vendor software associated with the NUDOCS database management
system are not part of this contract.

- _ -___. _ -
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1.2 NUDOCS Usage |
|

Internal (NPI Stalf and the't Contr6ct m )

The NRC NUDOC5 database managenmnt system e,ers includepersonnel. Their1

professional, administrative and technica
knowledge of computers and automated information systems ranges
from complete lack of experience to sophisticated knowledge. |
Approximately 550 searches of the database are performed daily by i

agency staff.

The NUDOCS database management system provides user access to the
computerized data which provides document identification including
bibliographic information. A limited body of abstracts orNRC staff and theirfull-text is also available in digital form.
contractors using NUDOC3 Workstations have access to cabinets
containing the complete NUDOCS document database on 48X microficheThis
whose addresses are referenced by the bibliographic record.
provides NRC staff with microfiche of the entire database in aIn addition,

compact form having minimal storage requirements.NRC staff accessing NUDOCS database management system via personal
computers have the capability to download and print all
bibliographic records or portions of the document text files.

External (Public Clients)

External NUDOCS database management system users include foreign
entities, agencies of State governments, private companies, U.S.
citizens, licensees, and individuals or representatives of the

Approximately 36 NUDOCS searches are performednews media.
Publicly available documents on 48X microfiche are

available to public clients through a subscription service offered
daily.

Publicly available
by the National Technical Information Service.
documents on 48X microfiche are also available at the NRC PublicPublic clients may
Document Room and Local Public Document Rooms.
inspect documents at the PDR without charge or may purchase copiesIn addition, public clients accessing
of the documents for a fee.
public documents through the NUDOCS database management system via
personal computers have the capability to download and print the
associated bibliographic records and all or portions of the
document text for these documents.

1.3 Public Dissemination of Information

The NUDOCS document process and database management system are
essential in meeting NRC's responsibility for public dissemination

The NUDOCS database management system producesof information.
the subset of bibliographic references and indices to documents
needed to operate the NRC's Public Document Room (PDR) located at
2120 L Street, N.W., Washington, D.C., and 78 Local Public The
Document Rooms (LPDRs) located throughout the United States.
system capabilities of NUDOCS allow the NRC to respond to public
requests for over 300,000 pages of documents annually.

l
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The following are the three major bibliographic aids published by
the NRC through the NUDOCS database management system:

the monthly " Title List of Documents Made Publicly Available"-

(NUru.0-0540);
the " Weekly LPDR Accession List";-

the " Regulatory and Technical Reports" (NUREG-0304), a-

quarterly listing with abstracts.

1.4 Regulatory Information Distribution System (RIDS)

The NUDOCS database management system also supports the operation
of the Regulatory Information Distribution System (RIDS) whereby
computer generated lists of document recipients are produced by
the system from NRC-assigned codes marked on documents entered
through the NUDOCS process.

1.5 Management and Technical Reports

The NUDOCS database management system is used to generate a wide
range of management and technical reports (over 40,000 pages
monthly). This reporting capability is frequently used to meet j
unscheduled or unusual information production requirements arising

,

ifrom the hearing / litigation process or special project needs of
the NRC program offices.

1.6 NUDOCS Processing Overview

The NUDOCS database consists of over 2.1 million unique accession
numbers (see Section J, Attachment 2) as of January 1992.
Currently, NUDOCS accession numbers are produced at a ratio of
1.94 per document package (including stand-alone enclosures).
During the past three years, the average document consisted of 16
pages and an average of 108,983 documents were microfilmed each

Current image processing is in excess of 9,438 page imagesyear.
per day. Over 35,000 abstracts have been created (3,767 in 1991;
6,075 in 1990; and 13,362 in 1989) and approximately 37,000
documents have been captured as full text (2,826 in 1991; 4,108 in
1990; and 5,477 in 1989).

The NRC anticipates 569 accession numbers per day including growth
consideration over the next contract year. In addition to the
database entries, anticipated image processing is approximately |

9,450 pages imaged per day.

1.7 NUDOCS Operation Overview

Although the NUDOCS database management system is an operational
|

system, major upgrades and enhancements are planned for the period 1

of performance of this contract. Specific hardware and software
frprovements will be necessary to meet new system requirements,Contractors must keep current andupgrades, and enhancements. itrained on the use of new software and hardware as they relate to |
activities performed under this contract.

I

-
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J C.1.C. Tasks
J

1. Introduction
,

Tasks under this contract consM of 11 Projeu Management, 2) !

Document Encoding / Data Entry, 3) Irrage Processing (Microform), 4)
Text Processing, 5) Abstract Processing, 6) Enhanced Document
Processing, 7) Operational and User Support Services, and 8) .

Relocation of the NUDOCS Facility.
+

The contractor shall be responsible for processing all documents
into the NRC's document repository NUDOCS. The contractor shall
provide personnel and services to process 40% of all the

;

Thebibliographic entries for documents at the NRC site.
,

contractor shall also provide the facility, all necessary
personnel, and services to process the remaining 60% of incoming.

documents at a location in close proximity to the NRC's One White !

Flint North (0WFN) Facility. The contractor shall be responsible
Thefor producing all processing reports, output and products.i

contractor shall also produce, review for accuracy and deliver all,

ad hoc and deliverable reports and provide user support services.i ;

i

The NRC shall provide the equipment, system documentation,
furniture, and routine office supplies required for activities

,

;

called for under this contract. I
,

The contractor shall provide the necessary personnel, and services
a

to develop data entry, quality control and user support procedures
,

and shall provide trained staff to implement and support these '

procedures utilizing government supplied software and hardware to
i fulfill requirments identified by the NRC.

2. Personnel, Management and Control Regirements ,.
I

1

The Contractor shall provide qualified, comketent and fully4

trained personnel to perform the tasks and f anctional activities;

(The NRC shall review thei delineated under this contract.
qualifications and approve all substitution or replacement of key>

The contractor'si personnel during the term of this contract.)
personnel shall act in a courteous, responsive, knowledgeable, and

'

professional manner at all times.

The contractor shall continuously maintain a level of available
| personnel who are qualified to provide for the successful

performance of tasks and functional activities delineated under i

The contractor shall ensure that personnel are lthis contract.
committed to perform such activities during the NRC's official
hours of operation (7:30 A.M. - 4:15 p.M., Monday through Friday,

'

The contractor shall note, however,except Federal holirtays).
that the work hours ; hall be staggered among personnel supporting

| Task 7 Operational and User Support Services, 7.3.2.1 Hot Line
Maintenance, to provide user assistance during the hours of 8:00i

The holiday schedule of the'

A.M to 5:00 P.M., Eastern Time.
contractor shall conform to the " Federal Holiday" schedule.i

The individual contract activities and functional areas are listed
,

;

|

i
'

-_. _
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below. Detailed requirements are provided in the following
sections.

Task 1. Project Management-

- Task 2. Document Encoding / Data Entry
Task 3. Image Processing (Microform)-

- Task 4. Text Processing
Task 5. Abstract Processing-

Task 6. Enhanced Document Processing |-

Task 7. Operational and User Support Services-

Task 8. Relocating the NUDOCS Facility
.

-

Task 1 - Project Mr.nagement

C.1.1 Introduction / Background
1

Project Management shall encompass the coordination of Tasks 2
through 8 and the overall administration of staff, facility, and
program directives. The contractor Project Manager shall be i

responsible for ensuring project productivity and quality |

standards and responsiveness to NRC requirements for all contract i

deliverables.

The contractor Project Manager shall have ultimate responsibility
for data entry, information retrieval support, operational
reporting, documentation requirements, and provision of document,
product and facility security.

The contractor Project Manager shall also be responsible for |

instituting cost controls, allocating resources, and providing
input and planning requirements for new initiatives and future
program directions.

C.I.2 Operations

This section describes in detail, the task of Project Management,
It is divided into three major subsections: Operations ,

Management, Facility Management, and Program Management. |

C.I.2.1 Operations Management

The contractor Project Manager shall oversee and coordinate the
existing data entry and user support information retrieval
operational areas. These areas are further defined as: Document

Encoding / Data Entry, Image (Microform) Processing, Text
Processing, Abstract Processing, Enhanced Document Processing, and
Operational and User Support Services. The contractor Project
Manager shall direct the activities associated with the production
process, ittplementation and operation of the NRC NUDOCS document
processing Information Facility. This shall not include the
operation, development or maintenance of the NRC NUDOCS database
management system application or t.be maintenance of NRC owned and
operated Data General MV/40000 and the MV10000 minicomputer on
which the NUDOCS document processing is performed.
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The contractor shall, as part of this activity, be responsible for
the overall administration of all contract documentation. This

;

entails the maintenance of a master copy of all task documentation |
1

and of an offsite contingency copy of all necessary documentation. |
In particular, maintenance of the NUDOCS Operat ons Manual,i

|frequently cited throughout this contract, shall be the
responsibility of the contractor Project Manager and shall be |

|
updated within one month of any NRC Project Officer approved

The contractor shall also be responsiblechange to the processes.
for the maintenance nf the NRC Project Officer's copy of the
NUDOCS Operations Manual as well as providing the NRC Contracting
Officer with updates to the manual.

The contractor Project Manager shall be responsible for the
preparation and update of a contract contingency plan (s). This
(these) document (s) shall cover a plan of operations in the event
of an emergency that interrupts normal contract operations for
which the contractor is responsible (i.e., the plan shall not
address contingency planning for the mainframe on which the NUDOCS |

!
data is stored but shall address continued contract (long and
short term) performance should facility, personnel or contractor
provided site specific equipment (microfiche, etc.) result in the
possibility of more than 24 clock hours of processing loss). This

(these) contingency plan (s) shall be reviewed by the NRC |Contracting Officer and the NRC Project Officer prior to their
providing written approval for incorporation into the terms and j

'

conditions of the contract.

C.1.2.2 Facility Management

The contractor shall be required to provide adequate space for
equipment and personnel at one operating location to meet the
requirements. This contractor office location shall be in close
proximity to the NRC offices located in Bethesda and Rockville,
Maryland. The NRC may provide space for contingency operations or

The NRCfunctions to be performed at other Government facilities.
may also direct that the facility be relocated to other corporate
space should rental costs become disproportionately high, or
should the changes in technology employed result in more flexible
options for facility location. The contractor's responsibilities
under this contingency are specified in Task 8.

ToThe contractor shall be responsible for facility security.
this end, the contractor shall implement sufficient security
procedures to prevent unauthorized access to the facility, develop
and maintain a facility security plan and shall restrict access to
related support areas in accordance with Federal Property

101-36.704.5. The contractor shall meetManagement Regulations
all the security requirements referred to in Section H entitled
" Security."

The contractor shall be responsible for establishing an
accounting / control mechanism for all Government Fornished
Equipment (GFE) and supplies. Reports of GFE and supply usage
shall be furnished to the NRC on a quarterly basis at the
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direction of the NRC Project Officer.

C.I.2.3 Program Management

The contractor Project Manager shall be directly responsible for
providing input to the NRC regarding the impact of employment of
new technology (i.e., text and image scanning and expert

'

systems). These reviews will be required in order for the NRC to
ascertain overall feasibility of approach based on anticipated
modifications to the NUDOCS by systems development and maintenance
personnel. The contractor Project Manager, as requested by the
NRC Project Officer, shall provide impact reviews to the document
processing operation including draft procedure changes, cost of
operation impact assessments, and production level impact
assessments. Additionally, the contractor Project Manager, as
approved by the NRC Project Officer, shall establish an outline of
and conduct Document Processing Reviews and other document
processing analyses related to current industry document
processing methods.

C.I.2.3.1 Training

The contractor shall provide for in-house training for new
contractor employees in document encoding and abstracting,
full-text and microfiche processing procedures. This training
shall be performed so as to render new staff immediately
productive. The contractor shall also provide bi-monthly
workshop / briefing sessions for public users of NUDOCS (see
C.7.3.1 User Briefings and Workshops).

C.I.2.3.2 Administr&tive Support

The contractor shall provide administrative capabilities to
adequately support word processing / typing, photocopying,
facsimile, clerical, and receptionist requirements. ;

The contractor shall be responsible for providing a vehicle (s) and |

personnel to act as courier (s) between the NRC locations and the j

contractor facility. The contractor shall provide for a minimum |

of four deliveries and pickups daily. Changes to established
courier schedules shall be approved in advance of change in
writing by the NRC Project Officer.

C.1.2.3.3 Hardware Maintenance 1

The contractor Project Manager shall be responsible for securing |
'

maintenance agreements with proven, reputable vendors for
maintenance on the government furnished equipment and hardware,
unless maintenance for this equipment is provided by the

The NRC will be responsib'.e for costs to repair orgovernment.
replace government furnished equipment, inclusive of labor and

All maintenanceparts, which exceed the maintenance agreements.
agreements shall be providei to the NRC Contracting Officer for
review prior to signature by the contractor.
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A hardware problem / maintenance report shall be submitted as part
of the Monthly Progress Report. Tne report shall include all
contractor and vendor maintenance, description of the problems and
actions taken, and an accounting of the hours expended in hardware
maintenance.

Maintenance of the terminals and microcomputers will be the
responsibility of the NRC.

C.I.3 Contract Deliverables

The contractor Project Manager shall be responsible for ensuring
that all contract deliverables for each activity meet NRC
requirements.

Attachment 3 lists the contract deliverables for each activity.

Task 2 - Document Encoding / Data Entry

C.2.1 Introduction / Background

A bibliographic data record is created for all documents submitted
for NUDOCS document processing. Bibliographic data records
provide a brief description of the document in a standard format.
This format represents the minimum level of detail for documents
entered into the NUDOCS database management system. Attachment 1
provides a complete list of the data fields contained in
bibliographic data records.

The task of Dotument Encoding / Data Entry encompasses the Docuroent
Preparation (sorting and arranging documents in priority
processing level), Duplicate Check, Encoding, Quality Control and
Bibliographic Data Record entry for all documents received, as
well as the establishment and administration of special document

This isprocessing services performed for various NRC offices.
the most labor-intensive task in this contract and uses the
largest number of staff hours.

There shall be three priority levels of documents to be processed
that are distributed via the Regulatory Information Distribution
System (RIDS). The documents which fall into each category will
be determined by the NRC NUDOCS Section.

The first level which constitutes approximately 40% of the
documents distributed via RIDS will be encoded at NRC onsite
bibliographic location. The second level which constitutes
approximately 20% of the RIDS distributed documents, will be

Theprocessed on an expedited basis at the contractor facility.
third level, comprising the remaining 40% of RIOS distributed I
documents, will be processed at a lower priority at the contractor
facility. I

A daily average of 569 accession numbers (unique documents) is
anticipated during the period. Subsequent to document data entry,
the computer system automatically assigns to the data record a

-
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unique ten-digit accession number, comprised of the year, month,
|date of record creation, and four-digit chronological number.
i

Approximately 90% of accession numbers created daily will be from
|RIDS distributed documents. The contractor shall be able to

process up to 597 accession numbers in any given 24-hour period. |

A FIGF0 (First-In-Generally- First-Out) system is to be followed,
with the normal turnaround time not to exceed two days. In the
event that a weekly volume exceeds the maximum requirement of
2,985 accession numbers, the contractor shall immediately notify
the NRC of the document backlog expected to occur, notingThe NRC Project
approximate number of unique documents and pages.
Off; car and the NRC Contracting Officer will review this
infor< nation and make a determination whether the overtime clause
of the contract or the changes clause apply and will provide
written direction to the contractor. The daily average of 569 |

|

accession numbers constitutes the minimum level of performance for
which the contractor shall be responsible.

If the creation of new bibliographic data records exceeds by 5%
the expected volume of 569 daily average for more than 44
consecutive work days, it will be considered as an increase in the
scope of work and a contract change order will be issued. If the
creation of new accession numbers is less by 5% or more of the

<

expected volume of a 569 daily average for more than 44
consecutive work days, the government reserves the right to reduce i

the scope of work and associated costs through contract
,

modification. !

|C.2.2 Task Management

The contractor shall be responsible for providing all personnel
Thenecessary to process the required daily volume of documents.

contractor shall maintain statistics and records indicating
particulars such as documents received (by category), accession
numbers created, changes made to existing data records, etc. The

contractor shall also maintain statistics and records of staff
hours expended, categorized in such a way as to allow prediction
of future labor efforts, using such information as labor function
and document type. The contractor shall maintain and update the
Encoding related information contained in the NUDOCS Operations
Manual. A copy of this manual shall be maintained offsite as a
contingency copy.

Overall task management shall ensure smooth day-to-day operation,
ensure prompt delivery of all task deliverables, accommodate new
NRC document processing needs, anticipate processing problems, and
allow for accurate prediction of future labor efforts and
production rates.

C.2.3 Operations

The Operations function of Task 2 shall include day-to-day
document flow and document processing steps. These steps are;

Encoding, Data Entry and Quality Control.
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C.2.3.1 Encodf.cp

The task of enconswg isnt% w:c;1pg #s 'schrv.an:n necessary
to create digita'l rewrds Tt6r Ir.cluded 30 dat> C ements

W. Identification.required f or docunent cirttlbur ton, trut kin; both the NRC
This task will be perfort.ed t,y t% .cntmtar etano et stie ccutractor facility,

,

facility (Dacument Contro' Dnk)
based upon the docume'it entegoriu der.ribed # Section C.2.1.

'

All document encoding is per f orrrec' in accordea # th the Encoding
procedures contained 1r tre NUC0CS Operations Manuel.

The contractor shall provide suffiefent personnel to support
document control, coding, and distribution at the NRC facility
(Document Control Desk).

A compilation of all accession numbers created for documents
placed in the NRC Public Document Room shall'be produced monthly
(NUREG-0540).

The contractor shall be responsible for providing the NRC with a
magnetic tape of the data accession numbers created for the
previous month as a task of Task 7. Therefore, em:oding data
entry and quality control activities shall be completed in
sufficient time to provide for timely creation of this deliverable.

C.2.3.2 Data Entry

The contractor shall be responsible for entering the bibliographic
record contents onto the database and for updating / correcting
existing records. Data Entry shall be performed by the encoder on
line to the database (Direct Entry).

C.2.3.3 Quality Control

Since all products are constituted from the bibliographic data
records, the data record shall be the basis for monitoring product

The contractor shall perform, at a minimum, a completequality.
second pass quality review of all data elements against the hard

Quality Assurance (QA) shall be conducted incopy document.
conformance with the guidelines described in the NUDOCS Operations
Manual.

Records processed by the contractor shall be at least 99%
If in a monthly statistical sampling of 10% of recordsaccurate.

at least two weeks old the error rate exceeds 1% as described, the
contractor shall institute a corrective additional quality

This shall be continued until a weekly samplingassurance step. Thedemonstrates that the accuracy rate meets or exceeds 99%.
contractor shall ensure corrective measures result in a return totake action to99% accuracy within 6 weeks or the government will
recover labor costs per error level. It shall be the
responsibility of the contractor Project Manager to establish aKeystroke and encodingmechanism for monitoring the accuracy.
errors will be counted individually in relation to the number of
documents processed. The results of QA sampling shall be included



Page 23 '

RS-IRM-92-192 Sec* ion C
i

in the Monthly Progress Report.

C.2.3.4 Vocabulary Control / Table Maintenance

The contractor shall be responsible for maintaining all existing
coding tables used as reference and source materials for
controlled fields on bibliographic data records. These include,
but are not limited to, the Corporate Source Table, Affiliation
Tables, Docket Description Tables, and the Task Table. All
existing tables are listed in the NUDOCS Operations Manual.

'

Approximately 20 additions to existing tables shall be required
daily. The contractor is responsible for updating the

- Distribution and the Docket Database / Tables with prior approval of
the NRC Project Officer for additions, deletions and changes.

Reference materials to support this activity will normally be
provided by the NRC. These include current editions of the Thomas
Register, the American Hospital Association Guide to the Health
Care Field, Standard and Poor's Register, the College Handbook,
the Electrical World Directory of Electric Utilities, and the
United States Government Manual. The NRC will provide all other
reference materials necessary for edministering this activity.
The NRC Project Officer will review and, if appropriate, approve
contractor requests for reference materials. The contractor shall
obtain the NRC Project Officer's written approval prior.to
acquiring additional reference materials.

C.2.3.5 Key Word List / Thesaurus Maintenance

The contractor shall be responsible for the complete maintenance
of the approved key word list / thesaurus. Tasks shall involve but
not be limited to additions, deletions, redefinitions, global
changes, etc. Decisions shall be based on contractor expertise
and user input. Changes shall be circulated to the primary NRC
user groups designated by the NRC Project Officer. Written j

authorization by the NRC Project Officer shall be obtained prior |

to implementation.

C.2.3.6 Special Document Flow Administration

The contractor shall accommodate special variances in established
document processing procedures at the direction of the NRC Project
Officer. The following special document flows are established.
The contractor shall maintain the ability to add to this list as
necessary.

C.2.3.6.1 NUREGs

Current NUREG submissions everage 375 per year (latest 3 year
average). Given current volumes of all other flows, a maximum of
600 documents per year will be expected.

NUREGs form the baseline for the COMPILATION OF THE REGULATORY AND
TECHNICAL REPORTS - NUREG-0304 (Abstract Journal). NRC will
provide an abstract of approximately 200 words in length with each j

\

.
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NUREG document ser.t for crocessing. Compete w, H ptions and
examples of the Abstra::t Jourr.ai are fee in tu NUDOCS
Operations Manuai.

C.2.3.6.2 Drawings

The contractor shall be responsible fer proe m ing oversize
engineering drawings and externally-produced sperture cards thatFor theare routinely received in the regular document f1w.
purpose of encoding, only oversize drawings targer than 11" X 17"
and which contain the necessary encoding elements, shall beOversize drawings shall be
captured / processed as unique records.

,

filmed on aperture cards and the aperture cards duplicated and
distributed along with regular microfiche (see Activity 3 - Image
Processing (Microform) for detail). Existing special document
processing paths shall be maintained by the contractor asThe contractor shall
described in the NUDOCS Operations Manual.
be responsible for processing up to 19 oversize drawings daily. '

If on any day more than 19 drawings are received for 24-hour
processing, they shall be processed to bring the daily accession
number total up to 569. ,

Office of the Secretary (SECY) Document FlowC.2.3.6.3

Because the NRC Office of the Secretary, Docketing and Services
Branch (DSB), has a need for rapid turnaround of legal documents
generated as part of the NRC hearings, a special document flow
path has been established and shall be maintained by the The ;

contractor as described in the NUDOCS Operations Manual.
contractor shall be responsible for creating up to 46 accessionIf the daily
numbers daily as a result of this document flow.
average of accession numbers exceeds 46 for 44 consecutive work
days, it will be considered a change in accordance with the
Changes Clause of this contract.

Daily and monthly listings of DSB material shall be generated and
provided to DSB and to the Atomic Safety and Licensing Board

The contractor shall effect any changes to the listings,Panel.
whether in format or content, as soon as practicable upon DSB's
request and upon approval by the NRC Project Officer.

C.2.3.6.4 Freedom of Information Act Documents
,

The contractor shall maintain existing document processing
procedures to accommodate documents generated as a result of
requests sent to the NRC under the Freedom of Information ActThese procedures are described in detail in the NUDOCS.'

(FOIA). FOIA document packages shall, on the average,
Operations Manual. result in the creation of 10 times the number of records produced

Statistics shall be maintainedfrom other NRC documents. FOIA documents have the lowestseparately for this document flow.
processing priority, and are processed only when processing
volumes from all other document types fall below the 569 daily

Processing priority for FOIA documents will be
determined by the Project Officer. Any backlog of documents to be
record average.
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processed shall be reported by the contractor in the Weekly
: Production Indicators Report and Monthly Progress Report.

C.2.3.6.5 Library Codes and Standards

The contractor shall maintain the exsisting special document
processing flow established for the NRC Library codes and
standards. These procedures are discussed in detail in the NUDOCS! :

Operations Manual. The volume of this document flow is
approximately 5 documents monthly

C.2.3.6.6. Nuclear Materials Safety and Safeguards

The contractor shall process approximately 70 documents per week
in accordance with procedures established by Information Resources

i Management / Nuclear Material Safety and Safeguards (IRM/NMSS) by
text processing (see 4.1, 4.3 and NUDOCS Operations Manual). This-

effort shall include scanning documents through an optical
scanner, performing editing and quality control checks, converting ;

documents to ASCII from the digitized hard copy, performing source
capture of electronic version of documents from the IBM 5520
system or the Agency Upgrade of Technology for Office Systems;

;
( AUTOS) Local Area Network (LAN), and creating bibliographic
records.

Task 3 - Image Processing (Microform)
<

|
C.3.1 Introduction / Background i

NRC uses a microfiche-based system for document storage and
retrieval. An image (microfiche or aperture card) is created for |

j all documents submitted for NUDOCS document processing.
Microfiche of documents are created in the following categories:

J

i Public - Publicly available documents !

!
-

- CF (Central File) - Non publicly available documents (excludes |
|proprietary)

Prop - Proprietary Information-
-

Sets of publicly available microfiche are provided to the NRC4

Public Document Room, the Local Public Document Rooms, the
National Technical Information Service and specific Nationali

i
i Laboratories.

NRC requires the cont. :or to maintain the exi> ting microfilm
ar.d dissemination prccedures and

: production, duplications,
Note that while packed 48X microfi:he is the standard,equipment.

titled 24X microfiche and 35 mm aperture cards are used to meet
specific needs. The daily PDR accession list is produced using

<

titled 24X microfiche.!

Daily averages of 9,438 filmed 48x images and 26 silver halide
The. originals (48X fiche) for archival storage are anticipated.

NRC estimates that a daily average of 100 aperture cards will be
produced. The contractor shall produce images ard aperture cards;

'

s

4
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,

in compliance with all specifiutions as resenteo -in NRC
Management DUective 3. 21 "Mic oge nur9 s Mar.agemen. ",

4

|
The contractor shall be ab!e to pou ss up in a 5% volume increase
in any given 24 hour reriod, te itclude. 9.93' 48Y tmages and 105

.

Aperture Cards.

In the event that a weekly vahme exceeds the masimum requirement ,

of 49,550 filmed 48X images, processing turnaround times shall be
extended by the NRC to accommodate the increased workload for each,

succeeding day that the filming volumes remain above the daily
maximum of 9,910 (48X). Similar procedures shall be-followed when
the volume of aperture cards exceed 525 per week. If the filming

of new images (either 48X or aperture cards) exceeds by 5% the
daily averages for more than 44 consecutive work days, it shall be
considered a change in accordance with the Changes Clause of this
contract.

C.3.2 Task Management

The contractor shall be responsible for providing the personnel
necessary for timely processing of NRC documents through
micrographic operations. The training of all micrographics
personnel shall be the responsibility of the contractor.

The contractor shall maintain statistics and records in all
micrographics areas indicating items such as process control,
quality control, hours worked and microform deliverables. Due to
the frequently inconsistent document flow, the contractor shall be
responsible for cross-training personnel in micrographics tasks in ,

)order to maintain a flexible staff to ensure timely document
processing. ,!

The contractor shall maintain microfiche and aperture card filming
!logs, duplication logs, Quality Control logs, and delivery logs.

The contractor shall also maintain and update the micrographics
related information contained in the NUDOCS Operations Manual asa

changes occur.

C.3.3 Operations

The operations functions include: document receipt and sort,
document preparation for filming, document filming, film
processing, quality assurance and document / microform
distribution. Special document flows or processing steps unique
to a particular document type are described separately. |

|

C.3.3.1 Document-Receipt and Sort

The contractor shall pick-up the shipments of documents from the
NRC four times daily. The contractor shall ensure that the
documents are properly sorted by filming type and availability as
described in the NUDOCS Operations Manual. The contractor shall
maintain records depicting the number of documents received,
classified by such categories as priority, filming type, and
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availability. This information shall be reported weekly to the
NRC Project Officer in the Weekly Production Indicators Report and
shall be contained in the Monthly Progress Report.

C.3.3.2 Document Preparation for Filming

The contractor shall prepare all documents for 48X, 24X or 35mm
aperture card filming. . This preparation shall consist of removing
all bindings and labeling and sorting the documents for filming.

Documents submitted for processing shall comply with NRC
Management Directive 3.5 " Nuclear Documents Management System"
requirements regarding size and readability. Before microfilming,
all documents must be conformed to a physical state acceptable to
the microfiche camera. The contractor shall effect this by
removing all bindings, folding 11" X 17" documents, bursting
computer printouts, or marking oversize drawings to be filmed on
aperture cards. It is the responsibility of the contractor to
ensure that all documents are restored as nearly as possible to
the original condition after filming. The contractor shall be
responsible for ensuring that documents are not. damaged in
reassembly (no rubber band cuts of pages, etc.).

The contractor shall ensure that the documents prepared for
microfilming are divided into distinct groups based on priority
processing, filming type, and availability. This shall ensure
that all documents are filmed on the correct microfiche series and
reduction ratios.

,

C.3.3.3 Document Filming

The contractor shall film documents in two types of microform;
microfiche and aperture cards, in accordance with the following
procedures: (The contractor shall refer to the NUDOCS Operations
Manual for additional detail). j

C.3.3.3.1 48X Microfiche

Documents requiring 48X format are filmed on the NRC provided
4

microfilm cameras. As the document is filmed on 48X microfic. |
i |its unique computer assigned identifier (accession number) sh

be keyed into a microcomputer by the camera operator. This will
provide a mechanism for tracking the fiche and frame number i'

addresses of each document. These addresses shall be entered
through updates to the main computer database, completing the
document bibliographic data record entry. As documents are
filmed, a three-digit frame number shall be displayed and exposed

r

on film in a vertical position to the left of each exposed frame.
Frame numbers shall run in consecutive order from 001 to 364
within each 48X microfiche. Once the filming of documents has
been completed and address information has been transferred to the
main computer database, a computer printout listing accession,
fiche, and frame numbers shall be produced and forwarded to the QC

The hard copy documents and processed microfiche shall alsoarea.
be forwarded to the QC area for inspection. Processing volume
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details and production variations are addressed in Section 3.1.
However, in any one week, the cont.ractor shall be responsible for
producing the following minimum / maximum quantities of 48X
processing items:

Weekly Weekly
Minimum Maximum

Item
1. Images 47,073 49,550

2. Silver Halide Original Microfiche 129 136

3. Duplicate Sets of Microfiche 168 177

C.3.3.3.2 Aperture Cards

All oversize document pages which exceed 8 1/2" X 11" in size
shall be filmed on aperture cards containing pre-mounted 35mm
silver. film chips. Pages larger than 8 1/2" X 11", up to but not
exceeding 11" X 17", shall be filmed on 48X microfiche and
aperture cards. This does not pertain to the processing of the
PDR Daily Accession Lists.

Processing volume details and production variations are addressed
in Section 3.1; however, in any one week, the contractor shall be
responsible for producing the following minimum / maximum quantities
of aperture card processing items:

Weekly Weekly

Item Minimum Maximum

1. Aperture Cards 499 525

2. Duplicate Sets Aperture Cards 4 5

C.3.3.3.3 Film Processing i

i

All 105mm microfiche shall be processed using a conventional
method which shall produce microfilm with a black or blue image

Microfilm processed shall be inappearing on a clear backing.
compliance with standards established by the National Archives and
Records Administration (NARA) and the General Services
Administration (GSA), which are incorporated herein by reference.

C.3.3.4 Quality Control

Quality Control procedures address both film characteristics and
!

accuracy of the database with respect to the microfiche location
field. These procedures are summarized in the following
paragraphs. Detailed piocedures are given in the NUDOCS
Operations Manual.

C.3.3.4.1 Microfilm Addresses

As described in Section C.3.3.3.1, a printout shall be produced ,

J

listing the 48X microfilm addresses in relation to the microfiche
filmed. The QC printout list shall include accession numbers,
fiche numbers, and beginning and ending frame numbers. Each frame

of every fiche shall be checked against the QC lists to confirm
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Refer toproper data entry and positioning at time of filming.
Section C.2.3 for details for maintaining / assessing quality
standards for the NUDOCS database.

C.3.3.4.2 Resolution and Density

Resolution targets shall be filmed as the 1.st frame (s) of each
The resolution targets _of each microfiche shall48X microfiche.

be inspected using a microscope to ensure compliance with NARA
PDR Daily Accession Lists filmed on 24Xresolution requirements. To ensure propermicrofiche shall not include resolution targets.

densities are being achieved during production, densities of all
microforms shall be monitored using a calibrated densitometer.
Fiche shall also be inspected periodically to assure proper format

Similar resolution andalignment within grid specifications.
density tests shall be performed on all processed aperture cards.

C.3.3.4.3 Archival Testing

The contractor shall be required to submit film samples weekly of
processed 105mm microffim to a qualified laboratory for residual
thiosulfate testing. These tests are mandatory in order to
maintain consistent production of archival quality microfilm
Records of test results shall be maintained on-site by the
contractor and shall be available for NRC inspection.
Additionally, periodic tests shall be performed on aperture card
film chips processed. These tests shall be performed, at a
minimum, on a quarterly basis.

C 3.3.5 Microform Duplication

The following paragraphs summarize the duplication requirements
for microfiche and aperture cards as detailed in the .UDOCS

"

Operations Manual.

C 3.3.5.1 Distribution of Microfiche

Duplicate microfiche for distribution shall be produced using a
Public Document Roomblack or blue image appearing diazo film.

(PDR) and Central Files (CF) available microfiche shall be
duplicated on non-strip film.

J

Proprietary microfiche shall be duplicated on yellow strip film.
Duplicate fiche shall be collated maintaining a sequential order
and placed into acid-free fiche envelopes in preparation for
deliveries.

Attachment 3 lists offices authorized for delivery of NRC NUDOCS
microforms, office locations, types and quantity of microforms
delivered, frequency of deliveries, and distribution and
maintenance responsibilities. The schedule of deliveries may be
amended upon direction of the NRC Project Officer.

The contractor shall be responsible for producing approximately
168 to 177 sets of 48X diazo duplicates weekly.
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C.3.3.5.2 Aperture Cards

All PDR and CF aperture cards shall be reproduced using
pre printed salmon colored diazo aperture cards. Aperture cards
containing proprietary information shall be reproduced using
yellow diazo aperture cards. Following duplication, the regular
flow duplicate aperture cards shall have the corresponding
accession number title on each. All aperture cards shall be
arranged in accession number order. In any one week, the
contractor shall be responsible for producing approximately 4 to 5
sets of duplicate aperture cards.

C.3.3.6 Document / Microform Distribution |
,

)This task addresses the return of processed documents.to the NRC
and the delivery and maintenance of microform products as detailed

|

in the NUDOCS Operations Manual.

|!C.3.3.6.1 Document Recompilation

Following filming, individual documents are to be recompiled in
their original order for return to the NRC. The documents shall

i be batched according to priority and availability and clearly ,

i

i
marked. The contractor shall deliver documents to the designated

|
:

NRC staff after processing. This process shall be completed
within five working days after receiving the documents from the ;;

i ;

NRC. r

"

} C.3.3.6.2 Microform Deliveries
,

'

( All local deliveries of duplicate 48X microfiche and aperture |
cards shall be performed by the contractor courier. Microforms to.

'

the NRC's remote office locations and LPDRs shall be packaged in;

| accordance with USPS regulations and sent to NRC for mailing.

!
i C.3.3.6.3 Tub File Audits

Audits of the 48X microfiche tub files shall be normally performed) annually by the contractor, with the exception of the two PDR tub
; files which shall be audited every four months. The contractor

shall be responsible for replacing missing, misfiled, or damaged-

microfiche. Audits of tub files located other than in the
Washington, D.C. Metropolitan area (NRC headquarters) shall not be
performed unless approved in advance by the NRC Project Officer.

In addition to the required audits, the contractor shall be
responsible for the timely replacement of any missing, damaged, or
scratched 48X microfiche reported by the NRC and retrieve
microform as directed by NRC. Replacement microfiche will be
processed in accordance with duplicate production maximums
established in C.3.3.6.1.

C.3.3.6.4 Processing of Microfilm Address Records

I

I
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The contractor microfiche camera operator shall call for the run
of the microfiche Titler Interface Program (TIP) in order to
transfer microfiche address records from the microcomputer Titler
system to the NUDOCS database management system and to clear the
microfiche address file from the Titler system so that more
records can be stored. |

I

The TIP program shall normally be run several times a day. The

daily microfiche address records are accumulated in a file on the
NUDOCS database management system. The NUDOCS database management

|system query files are normally updated by this file during the
evening shift. The contractor shall ensure that operator |

instructions are provided for the daytime and evening activities
'

and provide these to the NRC Project Officer for delivery to the
Computer Operations Supervisor.

Task 4. Text Processing

C.4.1 Introduction / Background

In addition to encoding the bibliographic data record information,
up to 10% (57 documents daily) of all documents designated for
NUDOCS document processing shall be captured in full text. Only
documents relating to certain categories or subject areas are '

captured in full text in NUDOCS database management system.
Documents designated for full text processing may either be
received in hard copy or electronic format. Approximately 37,000
documents have been captured as full text in NUDOCS database
management system. Full text augments the Bib 1fographic Data
Record by capturing the text body of the document.

The following is a complete list of documents that are currently
captured in full text in NUDOCS:

- Advisory Committee on Nuclear Waste (ACNW) Reports -
(1988 present)
Advisory Committee on Reactor Safety (ACRS) and Advisory-

i
Committee on Nuclear Waste (ACNW) full committee minutes and |subcommittee minutes (1990 - present)

- ASLBP hearing transcripts on Seabrook (1988 - 1989)
iCongressional Correspondence (Congressional questions and '-

answers and selected correspondence - 1988 present)
Enforcement Notifications (February 1990 - present)-

- Generic Letters (mid-November 1988 - present)
iHigh Level Waste Repository (HLWR) documents (April 1988 - '-

present)
ITS News-

Licensee Event Reports (1984 - present) 1

:
-

NRC Bulletins (mid-November, 1988 - present)-

NRC Information Notices (1987 present)
-

Regulatory Guides (mid-November 1988 present)
-

Title 10 of the Code of Federal Regulations-

C.4.2 Task Management

,



. - . . - . -. .- -- - - - . - .- -- -- . - . _ . - -

Page 32
:

! RS-IRM-92-192 Ssetton C

s

The contractor shall be responsible for providing all personnel
necessary to process the required daily volume of documents (57
minimum to 60 maximum). The contractor shall maintain statistics

>

and records indicating particulars such as documents received (by
category), format of submittal (hard copy or electronic), number

,
'

of documents and pages captured, etc. The contractor shall also
maintain statistics and records of staff hours expended, .

,

'

categorized so as to allow prediction of future labor costs.

The NRC will determine what document types will be selected for

!
full text processing and the priority in which they will be
processed. If the creation of full text entries exceeds by 5% the
expected volume of 57 documents per day for more than 44; consecutive work days, it will be considered as an increase in the

i

scope of work and a contract change order will be issued. If the

creation of full text entries is less by 5% or more of the
|

expected volume of 57 daily average for more than 44 consecutive
work days, the government reserves the right to reduce the scope
of work and associated costs through contract modification. If

the creation of full text entries exceeds by 5% the expected;

volume of 57 daily average for more than 44 consecutive work days,'

it will be considered an increase in the scope of work and a
contract change order will be issued.

!

}
C.4.3 Operations

i

During the term of this contract, approximately 10% (57 documents |

daily) of new accessions shall be stored in full text on the !

system for search and retrieval. These documents shall require
scanning (if not available in machine readable form) or text

i
i conversion processing. The contractor shall also prepare to phase

in high density, low cost storage media such as optical disk, upon
;
i direction of NRC. The contractor shall be responsible for ths
|

text processing operations (OCR scanning, text conversion, direct
transmission, etc.) that support the full text search and'

retrieval functions of the NUDOCS database management system. The
contractor shall be responsible for the entering of the full text
into the NUDOCS database management system and the associated
bibliographic record shall be updated to reflect the availability;

4

of the full text of the document.

C.4.3.1 Nuclear Materials Safety and Safeguards
i

The contractor shall process approximately 70 documents per week
| in accordance with procedures established by Information Resources'

Management / Nuclear Material Safety and Safeguards (IRM/NMSS) by4

text processing.
;

This effort shall include scanning documents through an optical
scanner, performing editing and quality control checks, converting

<

documents to ASCII from the digitized hard copy, performing source,~

capture of electronic version of documents from the IBM 5520
4 system or the Agency Upgrade of Technology for Office Systems4

(AUTOS) Local Area Network (LAN), and creating bibliographic
1

record entries.'

--. .
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C.4.3.2 Quality Control

The contractor shall be responsible for the complete quality
control of documents processed in full text ensuring that the
format of the text is the same as that of the original document.
Detailed procedures are provided in the NUDOCS Operations Manual.

Task 5. Abstract Processing

C.S.1 Introduction / Background

In addition to encoding the bibliographic data record information,
up to 10% (57 documents daily) of all documents processed through
NUDOCS document process shall be abstracted according to the NRC
approved NUDOCS abstracting plan.

Abstracts are created for certain categories of documents. The
following is a complete list of documents for which abstracts are
created:

Applications for Operating License Amendments (March 1988 --

present)
- Audit, Test and Safety and Technical Analysis Reports (March

1988 - January 1990)
Emergency Plans and Procedures and related revisions (March-

1988 present)
Environmental Analysis and related reports (March 1988 --

January 1990)
Federal Regulations and Federal Register Notices (March 1988 --

January 1990)
- NRC Bulletins, Circulars and Information Notices (March 1988 -

January 1990)
Inspection Reports (March 1988 - present)-

Large HLWR DOE documents over 100 pages (March 1988 - present)-

Licensees, Amendments to Licenses and Permits (March 1988 --

January 1990)
Non-Transcript Legal Documents from ASLBP, ASLAP, and NRC-

(March 1988 present)
NUREG Reports (1984 - present)-

Office of Analysis and Evaluation of Operational Data (AE00)-

Reports (1988 - present)
Office of Secretary of the Commission (SECY) Reports (1988 --

present)
Preliminary Notification of Occurrence (PNO) (March 1988 --

present)
Regulatory and Safety Guides and Review Plans (March 1988 --

January 1990)
Systematic Assessment of Licensee Performance (SALP) Reports-

(1988 present)

C.S.2 Task Management

The contractor shall be responsible for providing a11' personnel >

necessary to process the required daily volume of documents

.__
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(minimum of 57 to maximum of 60). The contractor shall maintain
statistics and records on the number of documents abstracted. The
NRC may determine additional document types that should be
selected for abstract processing and will determine the priority
in which documents will be abstracted,

if the creation of abstract entries exceeds by 5% the expected
daily volume of 57 documents for more than 44 consecutive work
days, it will be considered as an increase in the scope of work
and a contract change order will be issued. If the creation of
new accession numbers is less by 5% or more of the expected volume
of 57 daily average for more than 44 consecutive work days, the
government reserves the right to reduce the scope of work and
associated costs through contract modification.

C 5.3 Operations

The contractor shall implement NRC approved specifications and
procedures (as specified in the NUDOCS Operations Manual) for
generating an abstract for each document. The objective for the
abstract is to provide an abbreviated surrogate for the full text
of the document which is suitable for browsing by users and which
may be searched by subject to identify items relevant to user
needs.

Where possible, an informative abstract shall be generated.
Abstracts will be approximately 100-200 words long. When this is
not possible, a short descriptive abstract or note shall be
provided. These abstracts shall be entered to the NUDOCS database
management system and the associated bibliographic record shall be
updated to reflect the availability of the abstract.

Where justified, new documents shall be entered by machine
scanning. Where possible, new documents will be delivered to the
contractor in machine readable form to facilitate entering them
directly.

C.5.3.1 NUREGs

Current NUREG submissions average 375 per year (latest 3 year
average). Given current volumes of all other flows, a maximum of
600 documents per year is expected. NUREGs form the baseline for
the COMPILATION OF THE REGULATORY AND TECHNICAL REPORTS -
NUREG-0304 (Abstract Journal). NRC will provide an abstract of
approximately 200 words.in length with each NUREG document sent
for processing. Complete descriptions and examples of the
Abstract Journal are found in the NUDOCS Operations Manual.

C.5.3.2 Quality Control

The contractor shall be responsible for the complete quality
control of the abstracts which includes being held accountable for
content, form, style, spelling, abbreviations, etc.

Detailed procedures are provided in the NUDOCS Operations Manual.
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Task 6. Enhanced Document Processing

C 6.1 Introduction / Background

The NRC has a continuing interest in developing more expeditious
and cost efficient methods of document processing, specifically
those related to the data entry processes and procedures de11vered
under this contract. The contractor is responsible for review and
analysis of the existing procedures and process in order to
propose to the NRC more efficient and cost effective solutions
that will improve document throughput and reduce NRC staff effort
to retrieve information from the system.

C.6.2 Task Management

The contractor shall undertake a continuous and on going review of
the existing data elements, with the NRC Project Officer, to look
for improvements and efficiencies in all data entry fields. The

contractor shall maintain awareness of state-of-the-art
developments related to performing the document processing under
this contract. The objective of any enhancement is to retain only
those data elements which have substantial retrieval value and to
expedite the delivery of information to the agency staff. The
contractor shall make suggestions to the NRC Project Officer for
such enhancements.

C.6.3 Review

Examples of such a review might include but not be limited to the
following:

The contractor.shall review the existing TITLE field with the NRC
Publications Office, through the NRC Project Officer, to determine
the desirability of providing a more readable title for the TITLE
LIST publications. This shall include enhanced subject term

,

J

content for search capabilities. The contractor shall provide a
specification and procedure for generating the enhanced TITLE |

-

field. f
The contractor shall examine knowledge based software in the area
of encoding and definition of procedural system interfaces with
the NRC's wordprocessing network to provide for reduced costs in
the area of text processing.

C.6.4 Approval

The contractor shall propose areas of review to the NRC Project
Officer including a review plan and schedule. The contractor
shall obtain approval for the review from the NRC Project Officer
prior to commencement of a detailed review.

Task 7 - Operational and User Support Services

C.7.1 Introduction / Background
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NUDOCS database toanagement system users a e NRL professional,
administrative and technical penanne s, eemnen, of the public, and
licensees. The information or the database 'r used for a variety
of regulatory ef forts and must be accenible to *hese individuals (

|regardless of their level of understanding of t.omputer information I

systems or its data. Telecommunications to the database by
off-site NRC user workstations are effected by direct dial-up
phone lines, multiplexors, vej modems.

C.7.2 Task Management

The contractor shall provide all personnel necessary to perform
the user support requirements. The contractor shall maintain a
log of work performed which shall, at a minimum: categorize
hot-line calls; and detail the quantities, requests for and types
of special computer-generated reports, and generation of standard
deliverable reports and tapes.

C.7.3 Operations

To acquaint large numbers of personnel with the system
efficiently, training sessions are required. Formal classroom
training is not within the scope of this contract and is delivered
under other contract vehicles managed by the NRC. However, input
to course development requiring specific knowledge of the system
and the data contained in the system is defined as a
responsibility of this e.ontract. The contractor shall provide for
training program materials, offer introductory sessions at the
contractor facility (small group) for user support staff, NRC
contractors and Public clients, and deliver briefings and
workshops at NRC facilities (including regional locations) and
provide for advanced or specialized sessions arranged at the
request of the NRC.

A new occasional user will need on going assistance in retrieval.
The contractor shall provide written materials describing the
workstation, keyboard special functions, terminology, construction
of codes, sign-on and record retrieval procedures at each
workstation to meet this requirement.

The contractor shall also staff a " hot-line" phone number to
answer user questions, troubleshoot, and respond to questions
concerning data, and workstation questions that are not common or
microcomputer related; provide a referral service for vendor
software, telecommunications and machine problems that are
provided for through other agency contracts; process special
printout requests and provide searching support for users who are
not proficient and have an immediate need. The contractor shall
also maintain and update the NUDOCS Operations Manual on a monthly

The contractor must receive the NRC Project Officer'sbasis. Activity management shallapproval prior to issuing changes.
ensure a responsive mechanism for providing both routine and

User comments, suggestions,
specialized assistance to NRC users.
complaints, etc., are to be documented along with proposed
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corrective action and presented in the Monthly Progress Report.

C.7.3.1 User Briefings and Workshops

The contractor shall maintain user briefing / training program
materials. Advanced sessions tailored to specific usage of the

Thesystem shall be conducted at the convenience of the NRC.
contractor shall provide up to 160 hours of i'idividualized.

Annualworkshops / briefings on an as-needed basis per year.
workshop visits may be made by contractor personnel to the five
NRC Regional Offices, Technical Training Center, and the Uranium
Recovery Field Office, Denver, Colorado or other sites as directed
by the NRC Project Officer. The NRC Project Officer must approve
in advance any travel to the regions or other distant locations
for workshop / briefing sessions and bi-monthly sessions for pubite
users.

The contractor shall provide the following user materials:
On-site Familiarization Manual, Pocket Guides, and additional
handouts concerning special areas of interest as needed.

C.7.3.1.1 User Manuals

The contractor shall be responsible for the generation of the
NUDOCS database management system Users Manual and related
documentation. The contractor shall also be responsible for
maintaining the Master Copy of the Users Manual.

C.7.3.1.2 ITS Newsletter

The contractor shall suggest topics for the NRC Project Officer's
approval for articles to appear in the ITS Newsletter on a

The contractor shall be responsibic forquarterly basis.
developing and wrfting a comprehensive informational article to be
included in the ITS Newsletter on the topic approved by the NRC
Project Officer.

!

The contractor shall submit the diaft article to the NRC Project
i

Officer for review and comment, edit the resulting copy, and j
resubmit the article for final approval and publication, !

,

C.7.3.2 User Assistance
I
1

The contractor shall provide support services to users as
described below:

C.7.3.2.1 Hot Line Haintenance

The contractor shall maintain and staff a " hot-line" telephone to
provide user assistance. During the hours of 8:00 a.m. to 5:00
p.m., Eastern Time, the hot-line shall be staffed by a contractor
employee who is able to validate the availability of the
application system, and answer questions about search selection, |
ad hoc report gereration and corrections to data on the system, i

and provide proper referral to other agency components if the

__
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question relates to vendor software or telecommunications.

The originator, subject and detailed resolution of hot line calls "
,

and other assistance shall be completed and included it. the
Monthly Progress Report."

} C.7.3.2.2 Ad Hoc Reports
J,

The contractor shall process all requests for ad hoc reports or
special printouts from the users. A log of all ad hoc requests
and subsequent actions, shall be maintained by the contractor.I

|
These reports shall be generated utilizing standard query language
capabilities (do not require programming at the level of an
applications programmer) or shall be submitted with appropriate:

i parameter settings as preprogrammed (supplied by the NRC) batch
! jobs.

C.7.3.2.3 User Workstation Maintenance

The contractor shall be responsible for regularly inspecting the
local user workstations to ensure that all equipment is
operational (PCs and peripherals, microfiche reader / printers, and !

telecommunications equipment, etc.). Equipment in need of repair
| or maintenance shall be reported to the appropriate NRC providers
| of maintenance service and verified on subsequent inspection

checks. Inspections shall at a minimum be performed on the same'

schedule as the delivery of contractor produced microform to user;

i workstations.

C.7.3.2.4 Report Generation
i

The contractor shall produce both scheduled (deliverable reports
and tapes as defined in Attachment 3) and ad-hoc reports in a |

timely manner. The contractor shall combine ad-hoc report
requests where possible. If any ad-hoc report is expected to
entail more than 4 hours combined run and print time, prior
written approval of the Project Officer must first be obtained.
If such a report is expected to be run on a routine (fixed
occurrence) basis, the NRC Project Officer shall be provided with
this information along with the batch job name, the name of the
requester (the NRC Project Officer shall ensure that an
appropriate modification to the deliverables section of this |

;

contract shall be made) and parameter settings for delivery to the
!

Computer Operations Supervisor. When reports are printed, it j
shall be the responsibility of the contractor to ensure accuracy |

and completeness of the report and delivery to the user requesting
the report.

The contractor shall enter NRC provided abstract and index terms
and associate them with the data record by accession number for a

The contractor shallmaximum of 600 NUREG documents annually.
also provide three quarterly tapes and one cumulative annual
magnetic tape of the Abstract Journal to the NRC as specified in
the NUDOCS Operations Manual.

!
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question relates to vendor software or telecommunications.

The originator, subject and detailed resolution of hot line calls
and other assistance sh11 be completed and included ir, the
Monthly Progress Report.

C.7.3.2.2 Ad Hoc Reports

The contractor shall process all requests for ad hoc reports or
special printouts from the users. A log of all ad hoc requests
and subsequent actions, shall be maintained by the contractor.
These reports shall be generated utilizing standard query language
capabilities (do not require programming at the level of an
applications programmer) or shall be submitted with appropriate
parameter settings as preprogrammed (supplied by the NRC) batch
jobs.

C.7.3.2.3 User Workstation Maintenance

The contractor shall be responsible for regularly inspecting the
local user workstations to ensure that all equipment is
operational _(PCs and peripherals, microfiche reader / printers, and
telecommunications equipment, etc.). Equipment in need of repair
or maintenance shall be reported to the appropriate NRC providers
of maintenance service and verified on subsequent inspection
checks. Inspections shall at a minimum be performed on the same
schedule as the delivery of contractor produced microform to user
workstations.

C.7.3.2.4 Report Generation

The contractor shall produce both scheduled (deliverable reports
and tapes as defined in Attachment 3) and ad-hoc reports in a
timely manner. The contractor shall combine ad-hoc report
requests where possible. If any ad-hoc report is expected to
entail more than 4 hours combined run and print time, prior
written approval of the Project Officer must first be obtained.
If such a report is expected to be run on a routine (fixed
occurrence) basis, the NRC Project Officer shall be provided with
this information along with the batch job name, the name of the
requester (the NRC Project Officer shall ensure that an
appropriate modification to the deliverables section of this

,

contract shall be made) and parameter settings for delivery to the
Computer Operations Supervisor. When reports are printed, it
shall be the responsibility of the contractor to ensure accuracy
and completeness of the report and delivery to the user requesting
the report.

The contractor shall enter NRC provided abstract and index terms
and associate them with the data record by accession number for a
maximum of 600 NUREG documents annually. The contractor shall
also provide three quarterly tapes and one cumulative annual
magnetic tape of the Abstract Journal to the NRC as specified in
the NUDOCS Operations Manual.

1
|

!
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!

The contractor shall provide a monthly tape entitled " Title List !

Journal" (NUREG-0540) which consists of all publicly available |

documents processed through NUDOCS each month. The contractor !

shall provide tapes to the NRC as specified in the NUDOCS |
|Operations Manual.

Task 8 - Relocating the NUDOCS Facility j
,

C.8.1 Introduction /8ackground

It is not presently planned to relocate the NUDOCS Information
Facility to other corporate space. However, it is possible that |

at least one move may occur at some point in the life of this |

icontract.
i

C.8.2 Move Plan ;

r

The contractor shall provide a plan for relocating the NUDOCS |
Information Facility to other corporate space at the request of t

the NRC Contracting Officer. |

At a minimum the plan shall include: f

Anticipated cost
!

-

Proposed schedule j
-

Technical aporoach
|

-

Anticipated problems- *

Alternatives to cope with service disruption-

- A facility layout redesign
>

C.8.3 Moving ,

Offerors must include a cost estimate for relocating the NUDOCS j
;Information Facility in their cost proposal.
i

The contractor shall be responsible for providing all personnel !

and equipment necessary to relocate the NUDOCS Information !

Facility after receiving approval from the NRC Contracting Officer !

and NRC Project Officer. This service may be provided by j

contractor personnel or may be subcontracted. ;

!

[EndofClause] ;

.

i

|

|

I

--. . - . -_. . . . . . . . . _ _
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|

C.9 TRAVEL APPRDVAL- (MA R 15H'.'.)

a. All don.astic travt r er e r %$ r > wa <.w c><s1 of the
Project Officer.

b. All foreign travel must be NFprovec 9 63vuice by the NRC on
NRC Form 445 and shall be in compliance with 52.247-63, Preference

|
!

For U.S. Flag Air Carriers. Such approval will be communicated in
| writing through the Contracting Officer.

[End of Clause]

!
1-

l

i
!

I

|

1

|

|

|
I

|

|
| 1

I
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!

i

: J
s

SECTION D - PACKAGING AND MARKING
,

J
*

i

) D.1 PACKAGING AND MARKING (MAR 1987)
!

The Contractor shall package material for shipment to the NRC in
|such a manner that will ensure acceptance by common carrier and

safe delivery at destination. Containers and closures shall :

|comply with the Interstate Commerce Commission Regulations,
3

1: Uniform Freight Classification Rules, or regulations of other
| carriers as applicable to the mode of transportation. On the

front of the package, the Contractor shall clearly identify the .I
,

contract number under which the product is being provided. .

I

[EndofClause] ;

I

|

i !

f

i |

1
J

,

I
|

I

!

'i

.. ---
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i .
,

:
i

SECTION E - INSPECTION AND ACCEPTANCE-
i

i
!

i E.1 PLACE OF INSPECTION AND ACCEPTANCE (MAR 1987)-
.
.

1
t Inspection and acceptance of the deliverable items to be. )furnished hereunder shall be made by the Project Officer at the,

'

Idestination.'

. [End of Clause] |:
i
i .

.

a i

d

4

h,

!
!

!

,

f
!

!

!
,

!

|
,

k

f

,

i
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,

1

SECTION F - DELIVERIES OR PERFORMANCE
|

,

F.1 PREPARATION OF TECHNICAL REPORTS (JUN 1991)
,

All technical reports required by Section C and all Technical ,

|Progress Reports required by Section F are to be prepared in
accordance with the attached NRC Handbook 3.8. NRC Handbook 3.8 |,

| J

is not applicable to any Contractor Spending Plan (CSP) and any
|' Financial Status Report that may be included in this contract.

;

(See Section J for I.ist of Attachments).4

[End of Clause]

F.2 1ECHNICAL PROGRESS REPORT (OMB CLEARANCE NUMBER 3150-0112)
! (JUN 1988)

The Contractor shall provide a monthly Technical Progress Report
to the Project Officer and the Contracting Officer. The report is,

'

due within 15 calcndar days after the end of the report period and
shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period
of performance, and the period covered by the report. Each report
shall include the following for each discrete task:

A listing of the efforts completed during the period;a.
milestones reached or, if missed, an explanation provided;

b. Any problems or delays encountered or anticipated and |
'

recommendations for resolution; (if the recommended resolution
involves a contract modification, e.g., change in work
requirements, level of effort (cost) or schedule delay, the
Contractor shall submit a separate letter to the Contracting
Officer identifying the required change and estimated cost |
impact).

A summary of progress to date; andc.

d. Plans for the next reporting period.

[End of Clause]

F.3 FINANCIAL STATUS REPORT (OMB CLEARANCE NUMBER 3150-0112)
(JUN 1988)

The Contractor shall provide e monthly Financial Status Report
to the Project Officer and the Contracting Officer. The report is
due within 15 calendar days after the end of the report period and
shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period
of performance, and the period covered by the report. Each report
shall include the following for each discrete task:

..
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.

I

1) Total Estimated Contract Amount.
2) Total Funds Obligated to Date.
3) Total Costs Incurred This Reporting Period.

,

Total Costs Incurred to Date.4)
5) Provide a detail of all direct and indirect costs incurred !

during the reporting period for the entire contract or
each task, if it is a task ordering contract.
Balance of Obligations Remaining.

.

6)
'

7) Balance of Funds Required to Complete Contract / Task Order.
8) CSP Status: 1

(a) Project Percentage (%) of Completion cumulative '

through the report period for the Project / Task
Order as reflected in the current CSP. ,

;

:(b) Indicate if there has been a significant change in the
original Contractor Spending Plan (CSP) projection in ,

either dollars or percentage of completion. Identify ,

what the change is, the reasons for the change,
whether there is any projected overrun, and when
additional funds would be required. If there have

'been no changes to the original NRC approved CSP |
'

projections, a written statement to that effect is
sufficient in lieu of submitting a detailed ;

response to this item 8.

9) A revised CSP is required with the Financial Status Report :whenever the Contractor or the Contracting Officer has
reason to believe that the total cost for performance of
this contract will be either greater or substantially ;

less than what had been previously estimated.
.

If the data in this report indicates a need for additional :
funding beyond that already obligated, this information may only
be used as backup to the official request for funding required in
accordance with the Limitation of Cost (LOC) clause, FAR
52.232-20, or the Limitation of Funds (LOF) clause, FAR 52.232-22.

;

[EndofClause]

F.4 PLACE OF DELIVERY--REPORTS (JUN 1988)

The items to be furnished hereunder shall be delivered, with all
charges paid by the Contractor, to:

(a) Project Officer (4 copies)
*

|

|
|

|

__ . _ . - . . - . . _ __,
. , _ _ _
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(b) ContractingOfficer(1 copy)

[EndofClause]

F. 5 DURATION OF N PERIOD (MAR 1987)
ALTERNATE II (MAR 1987)

This contract shall cowmence on _ _ * and will expire on
The tem of this contract may be extended at the option*

.
*

of the Government for an additional .

[EndofClause] ,

F.6 REPORTING REQUIREMENTS (SPECIAL)

The contractor shall maintain an accurate account of all
expenditures, direct labor charges, direct labor hours per
activity / task,otherdirect(nonlabor) charges,indirectcosts,
and all resources expended or projected. These records shall be
maintained in a systematic manner that allows accurate prediction
of future efforts and costs, and shall be available for NRC
inspection without prior notice.

The contractor shall provide a Weekly Production Indicators Report
to the NRC Project Officer and other NRC staff (see Attachment 3
Contract Deliverables) that gives a full accounting of document

';

handling and processing statistics. |

There shall be three priority levels of documents processed that
are distributed via the Regulatory Information Distribution System
(RIDS). The documents which fall into each category will be
determined by the NRC NUDOCS Section.

The first level which constitutes approximately 40% of the
documents distributed via the Regulatory Information Distribution
System (RIDS) will be indexed at the NRC on-site bibliographic
location. The second level, which constitutes approximately 20%
of the RIDS distributed documents, will be processed on an ,

!expedited basis at the contractor facility, with normal turnaround
time not to exceed two days. The third level, comprising the
remaining 40% of RIDS distributed documents, will be processed at
a lower priority at the contractor facility.

I

4
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Weekly Production Indicators Report shall include but not be
! limited to:

number of standalone documents received in each of the-

M1ority processing categories;
number of unique documents (NUDOCS AN0s) produced in each of-

the priority processing categories;'

number of micrographic items produced; pages and documents;-

number of duplicate documents and duplicate enclosures-

received; - j

i
listing of special ad hoc computer reports generated; ;-

list of rejected documents and cause for refaction; j
'

-

number of standalone documents abstracted;* -

number of standalone documents captured in full text;i -

|number of pages captured in full text." -

',

The contractor shall provide a Monthly Progress Report for each'

Task to the NRC Project Officer and other NRC staff (see ,

'

Attachment 3 Contract Deliverables).

Monthly Progress Report shall include but not be limited to:

identification of each task;-

a summary of work performed during the reporting period for ;-

each task, including appropriate statistics;
'

ia discussion of current problems, the proposed corrective-

action, and an analysis of impact on other parts of the system;
Ia discussion of project plans;-

a prospective listing of project deliverables and their-

ischedules;
major activities, accomplishments, status and associated staff-

hours expended;
results of Quality Assurance sampling of data elements;-

Hardware Problem and Maintenance Report; |-

list of calls placed to the Hot Line which includes the-

originator, subject and resolution of the call;
recommendations for cost efficiencies;-

suggestions for information retrieval efficiencies;-

total monthly production per activity (i.e., i-

number of pages for Image processing (micrographics),-

number of pages for Full Text processing,-

number of Accession Numbers for Encoding,- '

number of Accession Numbers Abstracting).-

total monthly Accession Numbers processed;-

total monthly Accession Numbers processed in full text;-

status of user suggestions received via electronic system;-

documentation report program change log;-

user statistics.-

The contractor shall provide on a monthly basis and as part of the
Monthly Progress Report, a section that includes the same
information categories required in the Weekly Production
Indicators Report summarized as a monthly snapshot.

1

-
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i

SECTION G - CONTRACT ADMINISTRATION DATA'

i

! G.1 INDIRECTCOSTRATES(JUN1988)

{' a. Pending the establishment of-final indirect rates which
shall be negotiated based on audit of actual costs, the Contractor

,

i shall be reimbursed for allowable indirect nosts as follows:
:

b. The Contracting Officer may adjust the above rates as
appropriate during the term of the contract upon acceptance of any ,

revisions proposed by the Contractor. It is the Contractor's*

| responsibility to notify the Contracting Officer in accordance
with 52.232-20 - Limitation of Cost or 52.232-22 - Limitation of

; Funds, as appitcable, if such change (s) affect (s) performance of
; work within the established cost or funding Itaitations.
1

[End of Clause)i

a '

G.2 PROJEt.' 0 NCER AUTHORITY (JUN 1988)

(a) The contracting Officer's authorized representative
hereinafter referred to as the Project Officer for this contract
is:

*Name:

_
Address: __* _ |

I

.

Telephone Number: _ _*

(b) Performance of the work under this contract shall be
subject to the technical direction of the NRC Project Officer.
The term " Technical Direction" is defined to include the
following:

(1) Technical direction to the Contractor which shifts work
emphasis between areas of work or tasks, fills in details or
otherwise serves to accomplish the contractual statement of work.

(2) Provide advice and guidance to the Contractor in the
preparation of drawings, specifications or technical portions of
the work description.

(3) Review and, where required by the contract, approval of

i
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technical reports, drawings, specifications and technical
information to be delivered by the Contractor to the Government
under the contract.

Technical direction must be within the general statement of(c) IThe Project Officer does not havem rk stated in the contract. 1

:Sa authority to and may not issue any technical direction which:

Constitutes an assignment of additional work outside the(1)
general scope of the contract.

e

(2) Constitutes a change as defined in the '' Changes" clause
of this contract.

(3). In any way causes an increase or decrease in the total
estimated contract cost, the fixed fee, if any, or the time j

required for contract performance. 1

l
(4) Changes any of the expressed terms, conditions or ;

specifications of the contract.
I

(5) Terminates the contract, settles any claim or dispute
arising under the contract, or issues any unilateral directive
whatever.

All technical directions shall be issued in writing by the(d)Project Officer or shall be confirmed by such person in writingA copy ofwithin ten (10) working days after verbal issuanze.
said written direction shall be furnished to the Contracting ,

1

Officer.

(e) The Contractor shall proceed promptly with the performance
of technical directions duly issued by the Project Officer in the
manner prescribed by this clause and within such person's '

authority under the provisions of this clause.

(f) If, in the opinion of the Contractor, any instruction or
direction issued by the Project Officer is within one of the
categories as defined in c above, the Contractor shall not proceed
but shall notify the Contracting Officer in writing within five
(5) working days after the receipt of any such instruction or
direction and shall request the Contracting Officer to modify the
contract accordingly. Upon receiving such notification from the
Contractor, the Contracting Officer shall issue an appropriate
contract modification or advise the Contractor in writing that, in
the Contracting Officer's opinion, the technical direction is
within the scope of this article and does not constitute a change
under the Changes Clause.

(g) Any unauthorized commitment or direction issued by the
Project Officer may result in an unnecessary delay in the
Contractor's performance and may even result in the Contractor
expending funds for unallowable costs under the contract.

A failure of the parties to agree upon the nature of the(h)

|

|
|

l
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instruction or direction or upon the contract action to be taken
with respect thereto shall be subject to 52.233-1 - Disputes.

(1) In addition to providing technical direction as defined-

above, the Project Officer is responsible for:

(1) Monitoring the Contractor's technical progress, including
surveillance and assessment of performance, and recommending to
the Contracting Officer changes in requirements.

(2) Assisting the Contractor in the resolution of technical i

problems encountered during performance,
! (3) Reviewing all costs requested for reimbursement by the

Contractor and submitting to the Contracting Officer
recommendations for approval, disapproval, or suspension of
payment for supplies and services required under this contract.

.

!
[EndofClause)

I G.3 ARTICLE DELETED ,

t

'

.

i i

: I

.

;

!

3 G.4 TRAVEL REIMBURSEMENT (JUN 1988) ALTERNATE I (JUN 1988)
,

The Contractor is encouraged to use Government contracta.
airlines, AMTRAK rail service, and discount hotel / motel properties*

in order to reduce the cost of travel under this contract. Thei Contracting Officer will, upon request, provide *ach additional'

traveler with a letter of identification which required in
order to participate in this program. The Federal Travel
Directory (FTD) identifies carriers, contract fares, schedules,
payment conditions, and hotel / motel properties which offer their
services and rates to Government contractor personnel traveling on
official business under this contract. The FTD, which is issued
monthly, may be purchased from the U.S. Government Printing
Office, Washington, DC 20402.

b. The Contractor will be reimbursed for reasonable domestic
travel costs incurred directly and specifically in the performance
of this contract. The cost limitations for travel costs are
determined by the Federal Travel Regulations that are in effect on
the date of the trip. These Regulations specify the daily maximum
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,

per diem rates for specific localities within the Conterminous'

United States (CONUS), the standard CONUS rate, the allowance for
.' meals and incidental expenses (M&IE), the cost of travel by

privately owned automobile, and the items which require receipts.
A copy of the Regulations may be obtained from the Superintendent
of Documents, Government Printing Office, Washington, DC 20402.

c. When the Government changes the Federal Travel Regulations,
it is the responsibility of the Contractor to notify the
Contracting Officer in accordance with the Limitation of Cost
clause of this contract if the Contractor will be unable to make
all of the approved trips and remain within the cost and fee
limitations of this contract due to the changes.

d. The rates for foreign travel are established by the U.S.
Department of State and are listed in a publication entitled
" Maximum Travel Per Diem Allowances For Foreign Areas". Copies of
this publication may be obtained from the U.S. Government Printing
Office, Washington, D.C. 20402.

:

[EndofClause]
.

G.5 REMITTANCE ADDRESS (MAR 1987)

If item 15C. of the Standard Form 33 has been checked, enter the
remittance address below:

Name:

Address:

|

[EndofClause]

,
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

1

H.1 KEY PERSONNEL (JUN 1988)

The following individuals are considered to be essential toa.
!

the successful performance of the work hereunder..

' .

e

a

The Contractor agrees that such personnel shall not be removed
from the contract work or replaced without compliance with '

paragraphs b and c hereof.;

b. If one or more of the key personnel, for whatever reason 1

becomes, or is expected to become unavailable for work under thisi
contract for a continuous period exceeding 30 work days, or is
expected to devote substantially less effort to the work than
indicated in the proposal or initially anticipated, the Contractor
shall immediately notify the Contracting Officer and shall,
subject to the concurrence of the Contracting Officer, promptly
replace such personnel with personnel of at least substantially
equal ability and qualifications.

All requests for approval of substitutions hereunder must bec.
in writing and provide a detailed explanation of the circumstances
necessitating the proposed substitutions. They must contain a
complete resume for the proposed substitute and other information
requested by the Contracting Officer to approve or disapprove the
proposed substitution. Tne Contracting Officer will evaluate such
requests and promptly notify the Contractor of his/her approval or

|

disapproval thereof in writing.

d. If the Contracting Officer determines that:

(1) Suitable and timely replacement of key personnel who have
been reassigned, terminated or have otherwise become unavailable
for the contract work is not reasonably forthcoming; or

(2) That the resultant reduction of effort would be sosubstantial as to impair the successful completion of the
contract, the contract may be terminated by the Contracting
Officer for default or for the convenience of the Government, as
appropriate. If the Contracting Officer finds the Contractor at
fault for the condition, the contract price or fixed fee may be
equitably adjusted downward to compensate the Government for any
resultant delay, loss or damage.

l

I

I

_ _ . _ _ .

|
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[EndofClause]

H.2 SAFETY, HEALTH, AND FIRE PROTECTION (MAR 1987)

The Contractor shall take all reasonable precautions in the
performance of the work under this contract to protect the health
and safety of employees and of members of the public and to
minimize danger from all harards to life and property and shall
comply with all applicable health, safety, and fire protection
regulations and requirements (including reporting requirements) of
the Commission and the Department of Labor. In the event that the
Contractor fails to comply with these regulations or requirements,
the Contracting Officer, may., without prejudice to any other legal
or contractual rights of the Commission, issue an order stopping ,

Iall or_any part of the work; thereafter, a start order for
resumption of work may br, issued at the discretion of the
Contracting Officer. The Contractor shall make no claim for an i

extension of time or for compensation or damages by reason of or ,

J

in connection with such work stoppage.

[End of Clause]
~

l

H.3 DISSEMINATION OF CONTRACT INFORMATION (JUN 1991)

The Contractor shall comply with the requirements of the
attached NRC Handbook 3.8 and, if applicable, NRC Manual Chapter
3206 (See Section J for List of Attachments) regarding ;

publications or dissemination to the public of any information,
'

oral or writte.n, concerning the work performed under this
contract. Failure to comply with this clause shall be grounds for
termination of this contract.

[End of Clause]

H.4 PRIVATE USE OF CONTRACT INFORMATION AND DATA (JUN 1988)

IExcept as specifically authorized by this contract, or as '

otherwise approved by the Contracting Officer, information and
other data developed or acquired by or furnished to the Contractor
in the performance of this contract shall be used only in
connection with the work under this contract.

[End of Clause] ,

H.5 GOVERNMENT FURNISHED EQUIPMENT / PROPERTY (JUNE 1988)

The NRC will provide the contractor with the following itemsa.
for use under this contract:

ALL NECESSARY EQUIPMENT / SUPPLIES

b. Only the equipment / property listed above in the quantities
shown will be provided by the Government. This property is
subject to the provisions of the Government Property clause under
this contract. All other equipment / property required in
performance of the contract shall be furnished by the Contractor.
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[EndofClause]

H.6 SITE ACCESS BADGE REQUIREMENTS (JUN 1988)

During the life of this contract, the rights of ingress and
egress for contractor personnel shall be made available as
required. In this regard, all contractor personnel whose dutits
under this contract require their presence on-site shall be
clearly identifiable by a distinctive badge furnished by the
Government. The Project Officer will assist the Contractor in
obtaining the badges for the contractor personnel. It is the sole
responsibility of the Contractor to ensure that each employee hasAll prescribed identificationproper identification at all times.
shall be immediately delivered to the Security Office for
cancellation or disposition upon the termination of employment of
any contractor personnel. Contractor personnel must have this
identification in their possession during on-site performance
under this contract. It is the Contractor's duty to ensure the
safeguarding of any Government records or data that contractorAdherence with specialpersonnel may come into contact with.
requirements for Foreign Nationals, in accordance with NRC Manual
Chapter 2101, Part VII.C, is the responsibility of the Contractor.

[End of Clause]

H.7 DENIAL OF FEDERAL BENEFITS TO INDIVIDUALS
CONVICTED OF DRUG TRAFFICKING OR POSSESSION (SEP 1990)

In the event that an award is made to an individual, Section
5301 of the Anti-Drug Abuse Act of 1988 (P.L. 100-690) may be ;

cause for denial of specific benefits to individuals convicted of
<

drug trafficking or possession.

- [End of Clause] j

)
H.8 ENGINEERING CHANGES (ADP REQUIREMENTS) (JUN 1988) (

(a) After contract award, the Government may solicit, and the |
'

Contractor is encouraged to propose independently, engineering I
changes to the equipment, software specifications or other
r-mfiret.1ents of this contract. These changes may be proposed to ;

save money, to improve performance, to save energy, or to satisfy
increased data processing requirements. However, if proposed
changes relating to improved performance are necessary to meet
increased data processing requirements of the user, those
requirements shall not exceed the contract requirements by more
than 25 percent. If the proposed changes are acceptable to both
parties, the Contractor shall submit a price change proposal to
the Government for evaluation within 30 days of such acceptance.
Those proposed engineering changes that are acceptable to the
Government will be processed as modifications to the contract.

(b) As a minimum, the following information shall be submitted
by the Contractor with each proposal:
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(1) A description of the difference between the existing
contract requirement and the proposed change, and the comparative
ady:ntages and disadvantages of each;

(2) Itemized requirements of the contract which must be
changed if the proposal is adopted, and the proposed revision to
the contract for each such change;

(3) An estimate of the changes in performance and cost, if
any, that will result from adoption of the proposal;

(4) An evaluation of the effects the proposed change would
have on collateral costs to the Government such as
Government-furnished property costs, costs of related items, and
costs of maintenance and operation; and

(5) A statement of the time by which the change order
adopting the proposal must be issued so as to obtain the maximum
benefits of the changes during the remainder of this contract,
also, any effect on the contract completion time or delivery
schedule shall be identified.

(c) Engineering change proposals submitted to the Contracting
Officer shall be processed expeditiously. The Government shall
not be liable for proposal preparation costs or any delay in
acting upon any proposal submitted pursuant to this clause. The
Contractor has the right to withdraw, in whole or in part, any
engineering change proposal not accepted by the Government within
the period specified in the engineering change proposal. The
decision of the Contracting Officer as to the acceptance of any
such proposal under this contract shall be final and shall not be
subject to the " Disputes" clause of this contract.

(d) The Contracting Officer may accept any engineering change
proposal submitted pursuant to this clause by giving the
Contractor written notice thereof. This written notice may be
given by issuance of a modification to this contract. The
Contractor shall remain obligated to perform in accordance with
the terms of the existing contract.

(e) If an engineering change proposal submitted pursuant to
this clause is accepted and applied to this contract, an equitable
adjustment in the contract price and in any other affected
provisions of this contract shall be n'ade in accordance with this
clause and other applicable clauses of this contract. When the
cost of performance of this contract is increased or decreased as
a result of the change, the equitable adjustment increasing or
decreasing the contract price shall be in accordance with the
" Changes" clause rather than under this clause, but the resulting
contract modification shall state that it is made pursuant to this
clause.

(f) The Contractor is requested to identify specifically any
information contained in the engineering change proposal which it
prefers not be disclosed to the public. The identification of

|
1
|

l
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d

information as confidential and/or proprietary is for information
, purposes only and shall not be binding on the Government to
: prevent disclosure of such information. The Contractor is advised2

that such information may be subject to release upon request
pursuant to the Freedom of Information Act (5 U.S.C. 552).

[End of Clause]

H.9 GLOSSARY OF ADP TERMS (JUN 1988)
:

The definitions and explanations set forth in this glossary are .

an integral part of the terms and conditions of this contract.I

Data Processing Equipment System and/or Subsystem. The! a.
complement of individual machines and operating software furnished;

[ by the Contractor and acquired to operate as an integrated group.

An all inclusive term which re'fers either to
.

b. Equipment.
an individual machine or to the total complement of machines
required to operate as an integrated group,

Equipment and/or Operating Software Failure. Ac.
malfunction in the contractor-supplied equipment and/or operating
software, excluding all external factors, which prevents the
accomplishment of the job.

d. Installation Date. The date by which the Contractor must
have the ordered equipment ready for use by the Government.

J

e. Machine. An individual unit, including features installed |

thereon, of a data processing system, or subsystem, identified by )
<

a type and/or model number, such as a central processing unit,
additional memory module, a tape unit, a card reader, etc. J

-

Mechanical Replacement. The replacement of one machinef.
for another occasioned by the mechanical condition of the
equipment being re placed.

g. Operating Software. Those routines that interface
directly with hardware (including peripheral devices), the
computer operations, applications and utility programs.

h. Operational Use Time. The time during which equipment is
in actual operation, exclusive of idle time, standby time, or
maintenance time due to machine failure; not synonymous with
" power-off" time.

1. Preventive Maintenance. That maintenance performed by the
Contractor which is designed to keep the equipment in proper
operating condition. It is performed on a scheduled basis.

J. Principal Period of Maintenance. Any 9 consecutive hours
per day, including an official meal period not to exceed I hour ;

per day, between the hours of 7:30 . and 4:00 Monday through !

Friday, excluding holidays observed at the NRC installation, j
,

I

!
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k. Enunoed ' Maintenance :Perico @ tier. 'Dgntn. to require |
maintenance seMee dorio,q voy extens.ior of f.he Principal Period )
of Maintenance :st a fixed ,orice for such ped:c regardless of the j
number of cal. s reouesteo aur.wg ssch pe-4d. ll 1

That nintenanct performed by the |
1. Remedial Maintenance. ;

Contractor which results from Cutractor supplied equipment or |

operating software failure. It is perfwsed as required and is
therefore on an unscheduled basis.

m. Total Monthly Charges.

(1) Rental. All morithly charges for the use (rental) of
'

equipment and software and for maintenance thereof.

(2) Maintenance of Government-owned. All monthly charges
for the maintenance of equipment and software supplied under this
contract.

n. Alteration. An alteration is defined as any change to a
)

machine which deviates from the physical, mechanical, or '

electrical machine design (including microcode), whether or not
additional devices or parts are required. !

'

An attachment is defined as the mechanical,
o. Attachment.

electrical, or electronic interconnection of equipment
manufactured by other than the original equipment manufacturer and
connected to the machine or system. ;

[EndofClause]

H.10 FIPS PUBS AND STANDARDS COMPLIANCE (MAR 1987)

In no case shall the Contractor or any subcontractor take any
action or use any replacement parts that would result in equipment
that is not in compliance with applicable FIPS PUBS and Standards
(See Section J for List of Attachments) without written approval
of the Contracting Officer.

[EndofClause]

H.11 SPECIAL BILLING REQUIREMENTS

In addition to the requirements contained in Article F.3, the
following data shall be provided with the contractor's
monthly invoice for costs incurred and invoiced:

Staff (including subcontractors) labor hours and cost by1.
task area and labor category;
Total monthly cost per task;2. Staff labor hours and dollars expended by task area,3.
provided both cumulatively on a year-to-date basis and on
a total contract basis each month;
All o'' r expenditures for the month in <hich they4.
were .urred, i.e. rent, travel, etc.,

snnlicable overhead Costs by task area each month;C All
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!

!
H.12 ALTERNATIVE TECHNOLOGIES I

J
l
t

In order to meet the growing needs of the Commission, it will be'

necessary for the contractor to become familiar with, evaluate, and
fprovide alternative proposals related to state-of-the-art document;

j
' processing procedures and techniques to increase both the efficiency

'

and cost effectiveness of the document processing activities specified ,

J

under this contract. Contractor proposals shall include alternatives
for taking advantage of the latest document processing technology. The j

Office of Information Resources Management will review and evaluate
-

; contractor proposals to determine whether or not the proposed ,J"

alternatives are sound and evaluate the application to the overall
document management needs of the agency.

|| (End of Clause) 1

H.13 DETERMINATION OF MINIMUM WAGES AND FRINGE BENEFITS (NOV 1989)

Each employee of the Contractor or any subcontractor performing ,'

services under this contract shall be paid at lee-t the minimum
allowable monetary wage and fringe benefits prescribed under the U.S.:

Department of Labor Wage Determination Number shall be incorporated:
'

into this solicitation by subsequent amendment. ;

j

I (End of Clause)

l
4

.

,
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| PART II - CONTRACT CLAUSES
'

|

SECTION I - CONTRACT CLAUSES

I.1 52.252-2 CLAUSES INCORPORATED BY REFERENCE (JUN 1988)

This contract incorporates one or more clauses by reference,
with the same force and effect as if they were given in full text.
Upon request, the Contracting Officer will make their full text
available.

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CLAUSESI.

NUMBER TITLE DATE

SEP 199152.202-1 DEFINITIONS
52.203-1 0FFICIALS NOT TO BENEFIT APR 1984

i 52.203-3 GRATUITIES APR 1984

52.203-5 COVENANT AGAINST CONTINGENT FEES APR 1984

52.203-7 ANTI-KICKBACK PROCEDURES OCT 1988

52.203-12 LIMITATION ON PAYMENTS TO JAN 1990

INFLUENCE CERTAIN FEDERAL
TRANSACTIONS

52.209-6 PROTECTING THE GOVERNMENT'S NOV 1992 j
I

INTEREST WHEN SUBCONTRACTING WITH
CONTRACTORS DEBARRED, SUSPENDED,

OR PROPOSED FOR DEBARMENT

52.215-1 EXAMINATION OF RECORDS BY APR 1984

COMPTROLLER GENERAL

52.215-2 AUDIT - NEGOTIATION DEC 1989

52.215-22 PRICE REDUCTION FOR DEFECTIVE JAN 1991

COST OR PRICING DATA
52.215-24 SUBCONTRACTOR COST OR DEC 1991

PRICING DATA
52.215-26 INTEGRITY OF UNIT PRICES APR 1991

52.215-27 TERMINATION OF DEFINED BENEFIT SEP 1989

PENSION PLANS

52.215-33 ORDER OF PRECEDENCE JAN 1986

52.215-39 REVERSION OR ADJUSTMENT OF PLANS JUL 1991

FOR POSTRETIREMENT BENEFITS OTHER
THAN PENSIONS (PRB)

52.216-7 ALLOWABLE COST AND PAYMENT JUL 1991

52.216-8 FIXED FEE APR 1984

52.219-8 UTILIZATION OF SMALL BUSINESS FEB 1990

CONCERNS AND SMALL
DISADVANTAGED BUSINESS CONCERNS

52.219-13 UTILIZATION OF WOMEN-0WNED AUG 1986

SMALL BUSINESSES

52.219-14 LIMITATIONS ON SUBCONTRACTING JAN 1991

| 52.220-3 UTILIZATION OF LABOR SURPLUS APR 1984

AREA CONCERNS
| APR 1984

52.222-3 CONVICT LABOR

52.222-41 SERVICE CONTRACT ACT OF 1965, AS MAY 1989

AMENDED

52.222-43 FAIR LAB 00 STANDARDS ACT MAY 1989
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52.222-26 EQUAL OPPORTUNITY APR 1984

52.222-28 EQUAL OPPORTUNITY PREAWARD APR 1984

CLEARANCE OF SUBCONTRACTS

52.222-35 AFFIRMATIVE ACTION FOR SPECIAL APR 1984
DISABLED AND VIETNAM
ERA VETERANS

52.222-36 AFFIRMATIVE ACTION FOR APR 1984 :

HANDICAPPED WORKERS

52.222-37 EMPLOYMENT REPORTS ON SPECIAL JAN 1988
DISABLED VETERANS AND VETERANS
OF THE VIETNAM ERA

52.223-2 CLEAN AIR AND WATER APR 1984

52.223-6 DRUG-FREE WORKPLACE JUL 1990
52.225-11 RESTRICTIONS ON CERTAIN FOREIGN MAY 1992 |

PURCHASES

52.227-1 AUTHORIZATION AND CONSENT APR 1984

52.228-7 INSURANCE - LIABII.ITY TO THIRD APR 1984

PERSONS

52.230-2 COST ACCOUNTING STANDARDS AUG 1992

52.230-3 DISCLOSURE AND CONSISTENCY OF AUG 1992

COST ACCOUNTING PRACTICES
52.230-4 CONSISTENCY IN COST ACCOUN11NG AUG 1992

PRACTICES

52.230-5 ADMINISTRATION OF COST ACCOUNTING AUG 1992

STANDARDS

52.232-17 INTEREST JAN 1991

52.232-22 LIMITATION OF FUNDS APR 1984

52.232-23 ASSIGNMENT OF CLAIMS JAN 1986 1

52.232-25 PROMPT PAYMENT SEP 1992 )

52.232-28 ELECTRONIC FUNDS TRANSFER APR 1989

PAYMENT METHODS

52.233-1 DISPUTES DEC 1991

52.233-3 PROTEST AFTER AWARD AUG 1989

Alternate I (JUN 1985)
52.242-1 NOTICE OF INTENT TO DISALLOW COSTS APR 1984
52.242-13 BANKRUPTCY APR 1991

52.244-2 SUBCONTRACTS (C0ST-REIMBURSEMENT JUL 1985

AND LETTER CONTRACTS)
52.244-5 COMPETITION IN SUBCONTRACTING APR 1984

52.245-5 GOVERNMENT PROPERTY JAN 1986

(COST-REIMBURSEMENT,
TIME-AND-MATERIAL, OR
LABOR-HOUR CONTRACTS)

52.249-6 TERMINATION (COST-REIMBURSEMENT) MAY 1986

52.249-14 EXCUSABLE DELAYS APR 1984

52.251-1 GOVERNMENT SUPPLY SOURCES APR 1984

[End of Clause]

I.2 52.203-9 REQUIREMENT FOR CERTIFICATE OF PROCUREMENT
INTEGRITY--MODIFICATION (NOV 1990)

(a) Definitions. The definitions set forth in FAR 3.104-4 are
hereby incorporated in this clause.
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(b) The Contractor agrees that it will execute the
|

certification set forth in paragraph (c) of this clause when,

requested by the Contracting Officer in connection with the'

execution of any modification of this contract.
'

(c) Certification. Asrequiredinparagraph(b)ofthis
clause, the officer or employee responsible for the modification
proposal shall execute the following certification:

| CERTIFICATE OF PROCUREMENT INTEGRITY--
MODIFICATION (NOV 1990) ,

(1) I, [Name of certifier] , am
the officer or employee responsible for the preparation of this
modification proposal and hereby certify that, to the best of my;

! knowledge and belief, with the exception of any information
| described in this certification, I have no information concerningl

a violation or possible violation of subsection 27(a), (b), (d),
or (f) of the Office of Federal Procurement Policy Act, as
amended * (41 U.S.C. 423), (hereinafter referred to as "the Act"),
as implemented in the FAR, occurring during the conduct of this
procurement (contract and modification number).

(2) As required by subsection 27(e)(1)(B) of the Act, I
further certify that to the best of my knowledge and belief, each
officer, employee, agent, representative, an.' consultant of [Name
of Offeror] who has participated
personally and substantially in the preparation or submission of
this proposal has certified that he or she is familiar with, and
will comply with, the requirements of subsection 27(a) of the Act,
as implemented in the FAR, and will report immediately to me any
information concerning a violation or possible violation of
subsections 27(a), (b), (d), or (f) of the Act, as implemented in
the FAR, pertaining to this procurement.

(3) Violations or possible violations: (Continue on plain
bond paper if necessary and label Certificate of Procurement
Integrity--Modification (Continuation Sheet), ENTER "NONE" IF NONE
EX1 CTS)

.

|

|

[Signatureoftheofficeroremployeeresponsibleforthe
modificationproposalanddate]

;

G

[ Typed name of the officer or employee responsible for the
,

: modificationproposal]
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* Subsettlurs .27(4), (bt, and (d) ars #f fectivt on h. ember 1,A

1990. Sutnectior 2.7(f) ir .effedte.e on ,bor 2, JPR).
.

THIS 'CERTJUCAT1TN CDNI.'ERNi I M8. DEI '61MIA Tre JJURISDICTION OF
.

AN AGENCY Of lHE WITED STATM MD THE MAGNG & > #a.SE,'

FICTITIOUS, .0R FRAUDULfNT CER11TICATJ.0% MAf XENUEF. THE MAKER |
"

SUBJECT TO PR05ECU110N UNDEP II71E H, UNUU. 'HUD : CODE, SECTION |

,

' 1001. I
:

(End of Certificattoo) t

(d) In making the certification in paragraph (2) of the
-

'

certificate, the officer or employee of the competing Contractor
responsible for the offer or bid, may rely upon a one-time
certification from each individual required to submit a
certification to the competing Contractor, supplemented by

i

periodic training. These certifications shall be obtained at the
Iearliest possible date after an individual required to certify

begins employment or association with the contractor. If a

contractor decides to rely on a certification executed prior to
the suspension of section 27 (i.e., prior to December 1, 1989),
the Contractor shall ensure that an individual who has so
certified is notified that section 27 has been reinstated. These
certifications shall be maintained by the Contractor for a period
of 6 years from the date a certifying employee's employment with
the company ends or, for an agency, representative, or consultant,
6 years from the date such individual ceases to act on behalf of
the contractor.

(e) The certification required by paragraph (c) of this clause
is a material representation of fact upon which reliance will be
placed in executing this modification.

[EndofClause)

I.3 52.203-10 PRICE OR FEE ADJUSTMENT FOR ILLEGAL
OR IMPROPER ACTIVITY (SEP 1990)

(a) The Government, at its election, may reduce the price of a
fixed price type contract or contract modification and the total ;

|

cost and fee under a cost-type contract or contract modification
by the amount of profit or fee determined as set forth in
paragraph (b) of this clause if the head of the contracting
activity or his or her designee determines that there was a
violation of subsection 27(a) of the Office of Federal Procurement
PolicyAct,asamended(41U.S.C.423),asimplementedintheFAR.
In the case of a contract modification, the fee subject to

reduction is the fee specified in the particular contract
modification at the time of execution, except as provided in
subparagraph (b)(5)ofthisclause.

(b) The price or fee reduction referred to in paragraph (a) of
this clause shall be--

f
(1) For cost plus-fixed-fee contracts, the amount of the fee
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1

specified in the contract at the time of award;

(2) For cost plus-incentive-fee contracts, the target fee
specified in the contract at the time of award, notwithstanding
any minimum fee or " fee floor" specified in the contract;

1

(3) For cost plus-award-fee contracts--

(1) The base fee established in the contract at the time
of contract award;

1

(ii) If no base fee is specified in the contract, 30 I

percent of the amount of each award fee otherwise payable to the
Contractor for each award fee evaluation period or at each award.

fee determination point.

(4) For fixed price-incentive contracts, the Government may--

(1) Reduce the contract target price and contract target
.

profit both by an amount equal to the initial target profit
specified in the contract at the time of contract award; or

(ii) If an immediate adjustment to the contract target 1

price and contract target profit would have a significant adverse I
impact on the incentive price revision relationship under the |

contract, or adversely affect the contract financing provisions, |
the Contracting Officer may defer such adjustment until j

establishment of the total final price of the contract. The total |

lfinal price established in accordance with the incentive price
Irevision provisions of the contract shall be reduced by an amount'

equal to the initial target profit specified in the contract at
the time of contract award and such reduced price shall be the
total final contract price.

(5) For firm-fixed price contracts or contract modifications,
by 10 percent of the initial contract price; 10 percent of the.'

contract modification price; or a profit amount determined by the
Contracting Officer from records or documents in existence prior
to the date of the contract award or modification.

(c) The Government may, at its election, reduce a prime
contractor's price or fee in accordance with the procedures of
paragraph (b) of this clause for violations of the Act by its |

subcontractors by an amount not to exceed the amount of profit or |

fee reflected in the subcontract at the time the subcontract was
first definitively priced.

(d) In addition to the remedies in paragraphs (a) and (c) of |

this clause, the Government may terminate this contract for |

default. The rights and remedies of the Government specified
herein are not exclusive, and are in addition to any other rights
and remedies provided by law or under this contract.

[EndofClause]
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I.4 ARTICLE . DELETED

I.5 ARTICLE DELETED
,

I

.



Page 63
Section I.

RS-IRM-92-192j

I.6 ARTICLE DELETED
'

I.7 ART!SLE DELETED

.

.



Page 64-

RS-IRM-92-192 S:cticn I

(EndofClause]

I.8 52.217-9 OPTION TO EXTEND THE TERM OF THE
CONTRACT (MAR 1989)

(a)TheGovernmentmayextendthetermofthiscontractby
written notice to the Contractor within 60 days; provided, that
the Government shall give the Contractor a preliminary written
notice of its intent to extend at least 60 days before the
contract expires. The preliminary notice does not commit the
Government to an extension.

(b) If the Government exercises this option, the extended
contract shall be considered to include this option provision.

(c) The total duration of this contract, including the exercise
of any options under this clause, shall not exceed 5 years.

[EndofClause]
'

I.9 52.219-11 SPECIAL 8(A) CONTRACT CONDITIONS
(FEB 1990)

The Small Business Administration (SBA) agrees to the following:

(a) To furnish the supplies or services set forth in this
contract according to the specifications and the terms and
conditions hereof by subcontracting with an eligible concern
pursuant to the provisions of section 8(a) of the Small Business

;i
Act, as amended (15 U.S.C. 637(a)).

,

(b) That in the event SBA does not award a subcontract for all
<

or a part of the work hereunder, this contract may be terminated
either in whole or in part without cost to either party.

'

(c) Except for novation agreements and advance payments,
,

! delegate; to the Nuclear Regulatory Comission the responsibility! for administering the subcontract to be awarded hereunder with
complete authority to take any action on behalf of the Government

.

! under the terms and conditions of the subcontract; provided,
| however, that the Nuclear Regulatory Comission give advance
'

notice to the S8A before it issues a final notice terminating the
right of a subcontractor to proceed with further performance,
either in whole or in part, under the subcontract for default or:

| for the convenience of the Government.

(d) That payments to be made under any subcontract awarded under
this contract will be made directly to the subcontractor by the
Small Busiteess Administration.

.

(e) That the subcontractor awarded a subcontract hereunder shallhave the-right of appeal from decisions of the Contracting Officer
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cognizable under the " Disputes" clause of said subcontract.

(f) To notify the Small Business Administration Contracting
Officer immediately upon notification by the subcontractor that
the owner or owners upon whom 8(a) eligibility was based plan to
relinquish ownership or control of the concern.

[End of Clause]4

I.10 52.219-17 SECTION 8(A) AWARD (FEB 1990)'

(a) By execution of a contract, the Small Business
Administration (SBA) agrees to the following:

"

(1) To furnish the supplies or services set forth in the
contract according to the specifications and the terms and
conditions by subcontracting with the Offeror who has been
determined an eligible concern pursuant to the provisions of ,

''

section 8(a) of the Small Business Act, as amended (15 U.S.C.
637(a)).

(2) Except for novation agreements and advance payments,
Idelegates to the Nuclear Regulatory Conunission the responsibility

-

for administering the contract with complete authority to take any
action on behalf of the Government.under the terms and conditions
of the contract; provided, however that the contracting agency
shall give advance notice to the SBA before it issues a final i

,

notice terminating the right of the subcontractor to proceed with
further performance, either in whole or in part, under the |
contract.

I

(3) That payments to be made under the contract will be made
t

directly to the subcontractor by the contracting activity. |

'(4) To notify the Small Business Administration Contracting ;
'

Officer immediately upon notification by the subcontractor that
the owner or owners upon whom 8(a) eligibility was based plan to
relinquish ownership or control of the concern.

(b) The offeror / subcontractor agrees and acknowledges that it
will, for and on behalf of the SBA, fulfill and perform all of the
requirements of the contract.

[End of Clause]

I.11 52.219-18 NOTIFICATION OF COMPETITION LIMITED
TO ELIGIBLE 8(A) CONCERNS (FEB 1990)

(a) Offers are solicited only from small business concerns
expressly certified by the Small Business Administration (SBA) for
participation in the SBA's 8(a) Program and which meet the
following criteria at the time of submission of offer--

(1) SIC code 7379 is specifically included in the Offeror's
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approved berAttss flery

12) The Ufferor is in tonictman:'e vin the 'B(p) support-

andlimitation set forn Sc ns *prend 'twr>rew pf ar;

The Vfferm 'is 'n confomance v!tt. t'ne . Business Activity(3) '

Targets set forth 9r, its aspmved business plar tr any remedial
action directed by tree SBA. !

(b) By submissitm of its offer, the Of feror certifies that it
meets all of the criteria set forth in paragraph (a) of thfs
clause.

(c) Any award resulting from this solicitation will be made to .!

the Small Business Administration, which will subcontract i

performance to the successful 8(a) offeror selected through the :

evaluation criteria set forth in this so11 citation. i

(d) Agreement.

(1) A manufacturer or regular dealer submitting an offer in
its own name agrees to furnish, in performing the contract, only
end items manufactured or produced by small business co.cerns
inside the United States, its territories or possessions, the
Commonwealth of Puerto Rico, or the Trust Territory of the Pacific

However, this requirement does not apply in connectionIslands.
with construction or service contracts. .

will notify the Small Business Administration
(2) TheContracting Officer in writing immediately upon entering an

agreement (either oral or written) to transfer all or part of its
stock or other ownership interest to any other party.

[End of Clause]
i

1.12 52.222-2 PAYMENT FOR OVERTIME PREMIUMS (JUL 1990)

(a) The use of overtime is authorized under this contract if theor the overtime*
overtime premium cost does not exceed '

premium is paid for work--
^

(1) Necessary to cope with emergencies such as those resulting
from accidents, natural disasters, breakdowns of production
equipment, or occasional production bottlenecks of a sporadic
nature;

(2) By indirect-labor employees such as those performing
,

'

duties in connection with administration, protection, ;

transportation, maintenance, standby plant protection, operation j
of utilities, or accounting;

|
(3) To perform tests, industrial processes, laboratory

procedures, loading or unloading of transportation conveyances,and operations in flight or afloat that are continuous in nature
and cannot reasonably be interrupted or completed otherwise; or

_. ,-_

--
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(4) That will result in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the
amount specified above shall include all estimated overtime for
contract completion and shall-- ,

,

(1) Identify the work unit; e.g., department or section in
which the requested overtime will be used, together with present
workload, staffing, and other data of the affected unit sufficient
to permit the Contracting Officer to evaluate the necessity for
the overtime;

i
'

(2) Demonstrate the effect that denial of the request will
have on the contract delivery or performance schedule;

(3) Identify the extent to which approval of overtime would
affect the performance or payments in connection with other
Government contracts, together with identification of each
affected contract; and

(4) Provide reasons why the required work cannot be performed
by using multishift operations or by employing additional
personnel.

[End of Clause)

I.13 52.222-18 NOTIFICATION OF EMPLOYEE RIGHTS CONCERNING
PAYMENT OF UNION DUES OR FEES (MAY 1992)

(a) During the term of this contract, the Contractor agrees to
post a notice, of such size and in such form as the Secretary of
Labor may prescribe, in conspicuous places in and about its plants
and offices, including all places where notices to employees are
customarily posted. The notice shall include the following
information (except that the last sentence shall not be included
in notices posted in the plants or offices of carriers subject to
the Railway Labor Act, as amended (45 U.S.C. 151-188)):

Notice to Employees

Under Federal law, employees cannot be required to join a union
or maintain membership in a union in order to retain their jobs. !
Under certain conditions, the law permits a union and an employer
to enter into a union-security agreement requiring employees to
pay uniform periodic dues and initiation fees. However, employees
who are not union members can object to the use of their payments
for certain purposes and can only be required to pay their share
of union costs relating to collective bargaining, contract
administration, and grievance adjustment.

If you believe that you have been required to pay dues or fees
used in part to support activities not related to collective ,

bargaining, contract administration, or grievance adjustment, you j

may be entitled to a refund and to an appropriate reduction in
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future payments.

For further 'tr.1ornathn cotem.hp yent .rtgth y;u may wish to i
'

contact either a hgiona? OtMct M w Natictrdi dabor Relations
Board or: National Laber .Reluthnt uoaro, Et dAior of Information, |

'

1717 Pennsylvania Avenue, LW. via,sMspion,, N E90.

(b) The Contractor 'eill compb wh.h alti .prudsums of Executive
Order 12800 of April 13,1992, .ar.d .rehteti rules, regulations, and
orders of the Secretary of Labor.

(c) In the event that the Contractor does not comply with any of
the requirements set forth in paragraphs (a) or (b) of this
clause, this contract may be cancelled, terminated, or suspended
in whole or in part, and the Contractor may be declared ineligible
for further Government contracts in accordance with procedures
authorized in or adopted pursuant to Executive Order 12800 of
April 13, 1992. Such other sanctions or remedies may be imposed
as are provided in Executive Order 12800 of April 13, 1992, or by
rule, regulation, or order of the Secretary of Laber. or as are
otherwise provided by law.

(d) The Contractor will include the provision!. of paragraphs (a)
through (c) in every subcontract or purchase order entered into in
connection with this contract unless exempted by rules,
regulations, or orders of the Secretary of Labor issued pursuant
to section 3 of Executive Order 12800 of April 13, 1992, so that
such previsions will be binding upon each subcontractor or vendor.
The Contractor will take such action with respect to any such

,

I

subcontract or purchase order as may be directed by the Secretary
of Labor as a means of enforcing such provisions, including the
imposition of sanctions for noncompliance; provided, however, that
if the Contractor becomes involved in litigation with a
subcontractor or vendor, or is threatened with such involvement, >

as a result of such direction, the Contractor may request the
United States to enter into such litigation to protect the
interests of the United States.

>

[End of Clause]

I.14 201-39.5202-5 PRIVACY OR SECURITY
'

SAFEGUARDS (OCT 1990 FIRMR)

(a) The details of arty safeguards the contractor may design or
develop under this contrat.t are the property of the Government and
shall not be published or disclosed in any manner without the
contracting officer's express written consent.

'

(b) The details of any safeguards that may be revealed to the
contractor by the Government in the course of performance under
this contract shall not be published or disclosed in any manner
without the contracting officer's express written consent.

(c) The Government shall be afforded full, free, and
uninhibited access to all facilities, installations, technical

!

!4

|,

:

- _. _ _ .
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capabilities, operations, documentation, records, and data bases |
for the purpose of carrying out a program of inspection to ensure

!continued efficacy and efficiency of safeguards against threats j
and hazards to data security, integrity, and confidentiality. i

If new or unanticipated threats or hazards are discovered
!(d)

by either the Government or the contractor, or if existing |
safeguards have ceased to function, the discoverer shall- |tamediately bring the situation to the attention of the other

t
Mutual agreement shall then be reached on changes orparty.

corrections to existing safeguards or institution of new
safeguards, with final determination of appropriateness being made

The Government's liability is limited to an
Iby the Government.

equitable adjustment of cost for such changes or corrections, and ;
the Government shall not be liable for claims of loss of business, '

damage to reputation, or damages of any other kind arising from
discovery of new or unanticipated threats or hazards, or any'

public or private disclosure thereof.
j

I.15 201-39.5202-6 WARRANTY EXCLUSION AND LIMITATION j
OF DAMAGES (OCT 1990 FIRMR) i

Except as expressly set forth in writing in this agreement and
except for the implied warranty of merchantability, there are no
warranties expressed or implied.

i
In no event will the Contractor be liable to the Government for !

consequential damages as defined in the Uniform Commercial Code,
section 2-715, in effect in the District of Columbia as of January |

,

1, 1973, i.e.--

Consequential damages resulting from the seller's breach
include--

~(a) Any loss resulting frem general or particular
requirements and needs of which the seller at the time of
contracting had reason to know and which could not reasonably be
prevented by cover or otherwise; and

(b) Injury to person or property proximately resulting from
any breach of warranty.

I.16 TRADE AGREEMENTS ACT (MAY 1991)

(a) This clause implements the Trade Agreements Act of 1979 (19
by providing a preference for U.S. made endU.S.C. 2501-2582)

products, designated country end products,'and Caribbean Basin
country end products over other products.

" Caribbean Basin country end products," as used in this
(1) is wholly the growth, product,clause, means an article that:

or manufacture of a Caribbean Basin country (as defined in section
25.401 of the Federal Acquisit:on Regulation (FAR)), or (2) in the
case of an article which consists in whole or in part of materials
from another country or instrumentality, has been substantially

_-- ,- . - ,-, -- . - - - . _- _ . .
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t.ranstcrmed iirte a new w:' .d3.f.ferem silich ecf c.rmmerce with a
name, chararttf., p 15e d.Ttinc:1 ; ham ttrs1 of the ciIcle or
artic'les from wb3th % was w -tanshi meti De term itncludes1sern,W to itsservices (except 'travsportu52n :wevWer) 'to:
supply; provided that Ma v#ar io! 1itewe "ht-idetcil s,ervices does:11 drin not -Includenot exceed 1. hat tf t.be $t oduct i'tseU..
service contracts n :suct

'Tm wa egiuom 'pnoatr;ts that are
excluded from duty f ree treirrmni .fron Canhbear, rowitries under
the Caribbean Basic Etrmtmdr 'RecuerJ kt ICIP P.:E.T. 2703(b)).
These exclusions present'ly rontist of (fj -tettDes 'and apparel
articles that are subject to textile agreements, tii) footwear,
handbags, luggage, flat goods, wark gloves, and leather wearing
apparel not designated as eligible articles for the purpose of the
Generalized System of Preference under title V of the Trade Act of
1974; (iii) tuna, prepared or preserved in any manner in airtight
containers; (iv) petroleum, or any product derived from petroleum;
and (v) watches and watch parts (including cases, bracelets and
straps) of whatever type including, but not ifmited to,
mechanical, quartz digital or quartz analog, if such watches or
watch parts contain any material that is the product of any
country to which the Tariff Schedule of the United States (TSUS)
column 2 rates of duty apply.

" Designated country end product," as used in this clause,
means an article that (1) is wholly the growth, product, or
manufacture of the designated country (as defined in section
25.401 of the Federal Acquisition Regulation (FAR)), or (2) in the:

case of an article which consists in whole or in part of materials
from another country or instrumentality, has been substantially
transformed into a new and different article of commerce with a
name, character, or use distinct from that of the article or
articles from which it was so transformed. The term includes
services (except transportation services) incidental to its
supply, provided that the value of those incidental services does
not exceed that of the product itself. It does not include
service contracts as such.

"End products," as used in this clause, means those articles,
materials, and supplies to be acquired under this contract for
public use.-

"U.S. made end product," as used in this clause, means an
article which (1) is wholly the growth, product, or manufacture of
the United States, or (2) in the case of an article which consists
in whole or in part of materials from another country or
instrumentality, has been substantially transformed in the United
States into a new and df fferent article of comerce with a name,
character, or use distinct from that of the article or articles
from which it was so transformed.

"Nondesignated country end products," as used in this clause,
means any end product which is not a U.S. made end product or
designated country end product.

" United States," as used in this clause, means the United

_ _ _ _ _ _ _ _ . - ___-
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States, its possessions, Puerto Rico, and any other place which is
subject to its jurisdiction, but does not include leased bases or
trust territories. *

(b) The Contractor agrees to deliver under this contract only ,

i
U.S. made end products, designated country end products, Caribbean
Basin country end product, or, if a national interest waf ver is |

granted under section 302 of_the Trade Agreements Act of 1979,
i

J
nondesignated country end products. Only if such waiver is
granted may a nondesignated country end product be Jeffvered under |

this contract (s). |

(c) Offers will be evaluated in accordance with the policies |
|

and procedures of part 25 of the FAR except that offers of U.S. Imade end products shall be evaluated without the restrictions of''

the Buy American Act or the Balance of Payments Program.
.

[End of Clause]2

!
*

,

I

|

r

I*

\
i

M

l

|

|

|



-

Page 72
Section J

RS-IRM-92-192

PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

SECTION J - LIST OF ATTACHMENTS

J.1 ATTACHMENTS (MAR 1987)

Attachment Number Title

1. Bibliographic Data Record Fields

2. Glossary of Key Terms and Abbreviations

3. Contract Deliverables

4. Billing Instructions
'

5. NRC Contractor Organizational Conflicts of Interest

6. Standard Form 1411 with Instructions

7. Contractor Spending Plan (CSP) with Instructions

8. Wage Determination (to be incorporated by subsequent
amendment)

9. Subcontracting Plan

10. NRC Handbook 3.8

.
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J.2 FIPS-PUBS AND FED-STDS CHECKLIST (APR 1992)

Standard Standard Standard
Applies Does Not Applies,

Apply But Waived Standards Titles

. .X. . . FIPS PUB 1-2, Code for Information..........

Interchange, Its Representations, ,

Subsets, and Er+ensions !

. .X. . . FIPS PUB 2-1, Perforated Tape Code i.........

for Information Interchange i
'

. .X. . . FIPS PUB 3-1, Recorded Magnetic Tape..........
Information Interchange
(800 CPI, NRZI)

. .X . . FIPS PUB 4-1, Calendar Date
..... .....

. .$ . . FIPS PUB 5-2, Codes for the
..... .....

Identification of the States,
District of Columbia, and the
Outlying Areas of the United
States, and Associated Areas

. .X. . . FIPS PUB 6-4, Counties and County i

..... ..... '

Equivalents of the States of the
United States and District of
Columbia

. .X. . . FIPS PUB 8-5, Metropolitan |
..........

Statistical Areas
. .X. . . FIPS PUB 9-1, Congressional..........

Districts of the United States
. .X. . . FIPS FUB 10-3, Countries,..........

Dependencies and areas of Special
Sovereignty

.X... FIPS PUB 13, Rectangular Holes in..........

Twelve-row Punched Cards
. X. . . FIPS PUB 14-1, Hollerith Punched..........

Card Code
. X. . . FIPS PUB 16-1, Bit Sequencing of the.......... Code for Information Interchange

in Serial-by-Bit Data
Transmission

.X... FIPS PUB 17-1, Character Structure.......... and Character Parity Sense for
Serial-by-Bit Data Communication
in the Code for Information
Interchange

.X... FIPS PUB 21-3, COBOL
.....

.X... FIPS PUB 22-1, Synchronous Signaling.....

.....

Rates Between Data Terminal and
.....

Data Communication Equipment
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Standard ' Standard Stanrhrd
Applies Dot:5 Not ,$p plie.5,. htess '1v.les

Appl.y fhe Waived

.2.. T,16 70L '24, 'Ota it ct. ' Wide
Periaated Papu hye for..

.....

'inforwt hn. h t.eid.ange
.g FIf'5 PUB 27., Tahr-up hels for

Dr.e-hch kafrated Tape..... . . . ......

for Infermation Interchange
y FIPS PUB 30, Sof tee Sumary for

Describing Computer Programs...... ........

and Automated Data Systems
y FIPS PUB 32-1, Character Sets for

Optical Character Recognition..... .....
.....

(OCR)
X FIPS PUB 33-1, Character Set for

..... .....
Handprinting.....

X FIPS PUB 46-1, Data Encryption
.....

Standard (DES)..........

y FIPS PUB 53, Transmittal Form for ,

Describing Computer Magnetic Tape...............

File Properties
;

..f.. FIPS PUB 54-1, Computer Output '

Microform (COM) Formats and
.....

.....

Reduction Ratios,16 m and
.

105 m
..f.. FIPS PUB 58-1, Representations of !

Local Time of the Day for.....
.....

.3.. FIPS PUB 59, Representations of
Universal Time, Local Time.....

.....

Differentials and United :

States Time Zone References )for Information Interchange '

X FIPS PUB 66, Standard Industrial
Classification (SIC) Codes

...............

FIPS PUB 68-2, BASIC
..f.. FIPS PUB 69-1, FORTRAN

.....
.....

..f.. FIPS PUB 70-1, Representation of.....
.....

Geographic Point Locations for....... .......

Information Interchange

. 3. .
FIPS PUB 71, Advanced Data

Comunications Control
............

Procedures (ADCCP)

..f.. FIPS PUB 79, Magnetic Tape Labels
and File Structure for

.....
.....

Information Interchange

..?.. FIPS PUB 81, Data Encryption
Standard (DES) Modes of

....
.....

Operation

.5.. FIPS PUB 84, Microftim Readers
Information Interchange.....

.....

1
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Standard Standard Standard
Applies Does Not Applies,

Apply But' Waived Standards Titles

.4.. FIPS PUB 85, Optical Character..........

Recognition (OCR) Inks
..X.. FIPS PUB 86, Additional Controls'..........

For Use With American National
Standard Code for Information
Interchangey

FIPS PUB 89, Optical Character..... ..... .....

Recognition (OCR) Character
Positioning

..X.. FIPS PUB 95, Code for the..... .....

Identification of Federal and
Federally-Assisted Organizations

X FIPS PUB 100-1, Interface between..... ..... .....

Data Terminal Equipment (DTE) and
Data Circuit-Terminating
Equipment (DCE) for Operation
with Packet-Switched Data

X FIPS PUB 103, Codes for the..... ..... .....

Identification of Hydrologic
Units in the United States
and the Caribbean Outlying Areas

. .X. . . FIPS PUB 104-1, American National..........

Standard Codes for the
Representation of Names of
Countries, Dependencies, and
Areas of Special Sovereignty for
Inf rmation Interchange

X FIPS PUB 107, Local Area Networks:..... ..... .....

Baseband Carrier Sense Multiple
Access with Collision Detection
Access Method and Physical
Layer Specifications and Link
Layer Protocol

.X... FIPS PUB 108, Alphanumeric Computer..........

Output Microform Quality Test
Slide

X FIPS PUB 109, PASCAL -.....

.f... FIPS PUB 111, Storage Module
.....

. ... ..........

Interfaces (with Extensions
for Enhanced Storage Module
Interfaces)

.X FIPS PUB 112, Password Usage.....

.$.. FIPS PUB 113, Computer Data* .....
.. ..........

Authentication

,

- . -.
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Standard Standard Standard
Applies Does Not Applies, 1

Apply But Waived Standards Titles

..X.. FIPS PUB 119, Ada..........

. 4.. FIPS PUB 120-1, Graphical Kernel i..........
'

System (GKS)
..X.. FIPS PUB 121, Videotex/Teletext..........

Presentation Level Protocol )
'

Syntax (North America PLPS)
X FIPS PUB 123, Specification for a..... ..... .....

Data Descriptive File for.

Information Interchange (DDF)
X FIPS PUB 125, MUMPS Programming -

..... ..... .....

Language
X FIPS PUB 126, Database Language NDL i.. .....

. . X. . FIPS PUB 127-1, Database Language
.....

. ..........

SQL
d. X FIPS PUB 128, Computer Graphics..... ..... .....

Metafile (CGM)
. .X. . . FIPS PUB 129, Optical Character '' ..........

!Recognition (OCR) Dot Matrix
character sets for OCR-MA

. .X. . . FIPS PUB 133, Coding and Modulation..........

Requirements for Non-Diversity
.

2400 Bit per/Second Modems
X FIPS PUB 134-1, Coding and..... ..... .....

Modulation Requirements for '

,

4800 Bits /Second Modems;
X FIPS PUB 135, Coding and Modulation i; ..... ..... .....

Requirements for Duplex 9600 )
Bits /Second Modems !

X FIPS PUB 136, Coding and Modulation ;
..... ..... .....

'Requirements for Duplex 600
and 1200 Bits /Second Modems !

. .X. . . FIPS PUB 137, Analog to Digital !..........

Conversion of Voice by |
2400 Bits /Second Linear i

Predictive Coding j
. .X. . . FIPS PUB 138, Electrical i

j ..........

Characteristics of Balanced
Voltage Digital
Interface Circuits

. .X. . . FIPS PUB 139, Interoperability..........

and Security Requirements for
Use of the Data Encryption
Standard in the Physical
Layer of Data Communications :

. .X. . . FIPS PUB 140, General Security |
.....

Requirements for Equipment Using i
.....

'

the Data Encryption Standard

.
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Standard Standard Standard
Applies Does Not Applies,

Apply But Waived Standards Titles

.4.. FIPS PUB 141, Interoperability
.....

and Security Requirements.....

for Use of the Data Encryptic,a
Standard with CCITT Group 3 ;

Facsimile Equipment

.X.. FIPS PUB 142, Electrical
Characteristics of Unbalanced

.....
.....

'

Voltage Digital Interface
Circuits '

FIPS PUB 143, General Purpose
. .X . . .....

37-Position and 9-Position.....

Interface Between Data
Terminal Equipment and Data ,

Circuit-Terminating Equipment i

X FIPS PUB 144, Data Communications
..... .....

Systems and Service-user.....

Oriented Performance Parameters
X FIPS PUB 146-1, GOSIP: Government

..... .....

Open System Interconnection.....

Profile
X FIPS PUB 147, Group 3 Facsimile <

t
..... ..... .....

Apparatus for Document
Transmission

y FIPS PUB 148, Procedures for
..... .....

D cument Facsimile Transmission
.....

*

X FIPS PUB 149, General Aspects of
i ..... .....

| Group 4 Facsimile Apparatus.....
'

X FIPS PUB 150, Facsimile Coding!
..... ..... .....

Schemes and Coding Control
Functions for Group 4 Facsimile
Apparatus

X FIPS PUB 151-1, POSIX: Portable
..... ..... .....

Operating Systems Interface for
Computer Environments

X FIPS PUB 152, Standard Generalized
..... ..... .....

Markup Language (SGML)
y FIPS PUB 153, Programmer's

.......... .....

Hierarchial Interactive
Graphics System (PHIGS)

i
i X FIPS PUB 154, High Speed

..... .....

| 25-position for Data.....

Terminal Equipment and
Data Circuit-terminating

| Equipment
X FIPS PUB 155, Data Communications

..... ..... .....

Systems and Services
User-oriented Performance
Measurement Methods |

y FIPS PUB 156, Information Resource
..... ..... .....

Dictionary System (IRDS)
X FIPS PUB 159, Detail Specifications

..... ..... .....

,
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:
!
*

| for 62.5 uM Core Diameter /125
uM Cladding Diameter Class la

|Multimode, Graded-Index Optical '

Waveguide Fibers
X FIPS PUB 160, C

..... ..... .....

| FIPS PUB 161, Electronic Data
..X..

| Interchange (EDI)
..........

|

!

l

r

!

I

i

.

I

e

|

|

j

,

i

i
'

|
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Standard Standard Standard
Applies Does Not Applies,

Apply But Waived Standards Titles

FEDERAL TELECOMMUNICATIONS STANDARDS (FED-STD)

FED-STD 1002A, Time and Frequency
..... ..... .....

Reference Information in
Telecommunication Systus

X FIPS PUB 1016 Telecommunications:..... ..... .....

Analog to Digital Conversion of
Radio Voice by 4,800 Bit /Second
Code Excited Linear Prediction
(CELP)

X FIPS PUB 1023, Telecomunications:
..... ..... .....

Interoperability Requirements
for Encrypted Digitized Voice
Utilized with 25 KHz Channel FM
Radios Operating Above 30 MHZ

y FED-STD 1035A, Telecone.unications:
..... ..... .....

Coding Modulations and
Transmission Requirements,

for Single Channel Medium and
High Frequency Radio Telegraph
Systems Used In Government
Maritime Mouile

X Telecomunications
FIPS PUB 10378, Telecomunications:..... ..... .....

Glossary of Telecommunications
Terms !

[End of Provision]
_

.

er
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PART IV - REPRESENTATIONS AND INSTRUCTIONS

SECTION K - REPRESENTATIONS, CERTIFICATIONS, AND
OTHER STATEMENTS OF 0FFERORS

K.1 52.203-4 CONTINGENT FEE REPRESENTATION AND
AGREEMENT (APR 1984)

(a) Representation. The offeror represents that, except for
full-time bona fide employees working solely for the offeror, the
oiferor--

The offeror must check the appropriate boxes. For[ Note:interpretation of the representation, including the term " bona
fide employee," see Subpart 3.4 of the Federal Acquisition
Regulation.]

(1) [ ] has, [ ] has not employed or retained any person or
company to solicit or obtain this contract; and

(2) [ ] has, [ ] has not paid or agreed to pay to any person
or company employed or retained to solicit or obtain this contract
any commission, percentage, brokerage, or other fee contingent
upon or resulting from the award of this contract.

(b) Agreement. The offeror agrees to provide information
relating to the above Representation as requested by the
Contracting Officer and, when subparagraph (a)(1) or (a)(2) is
answered affirmatively, to promptly submit to the Contracting
Officer--

(1) A completed Standard Form 119, Statement of Contingent or
Other Fees, (SF 119); or

(2) A signed statement indicating that the SF 119 was
previously submitted to the same contracting office, including the
date and applicable solicitation or contract number, and
representing that the prior SF 119 applies to this offer or
quotation.

[EndofProvision]

K.2 52.203-8 REQUIREMENT FOR CERTIFICATE OF PROCUREMENT
INTEGRITY (NOV 1990) ALTERNATE I (SEP 1990)

(a) Definitions. The definitions at FAR 3.104-4 are hereby
incorporated in this provision.

(b) b rtifications. As required in paragraph (c) of this
provision, the officer or employee responsible for this offer
shall execute the following certification:

CERTIFICATE OF PROCUREMENT INTEGRITY
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(1) I,[Nameofcertifier] , am

the officer or employee responsible for the preparation of this
offer and hereby certify that, to the best of my knowledge and
belief, with the exception of any information described in this
certificate, I have no information concerning a violation or
possible violation of subsection 27(a), (b), (d), or (f) of the
Office of Federal Procurement Policy Act, as amended * (41 U.S.C.

|423), (hereinafter referred to as "the Act"), as implemented in
the FAR, occurring during the conduct of this procurement j

'

(solicitation number).

(2) As required by subsection 27(e)(1)(B) of the Act, I
;
|

further certify that, to the best of my knowledge and belief, each
officer, employee, agent, representative, and consultant of [Name
of Offeror] who has participated
personally and substantially in the preparation or submission of ,

this offer has certified that he or she is familiar with, and will |

comply with, the requirements of subsection 27(a) of the Act, as ;

|
implemented in the FAR, and will report immediately to me any '

information concerning a violation or possible violation of l

subsections 27(a), (b), (d), or (f) of the Act, as implemented in
the FAR, pertaining to this procurement.

(3) Violations or possible violations: (Continue on plain
bond paper if necessary and label Certificate of Procurement
Integrity (Continuation Sheet), ENTER NONE IF NONE EXIST)

l(4) I agree that, if awarded a contract under this
|solicitation, the certifications required by subsection

27(e)(1)(B) of the Act shall be maintained in accordance with
paragraph (f) of this provision.

[ Signature of the officer or employee responsible for the
offeranddate]

[ Typed name of the officer or employee responsible for the
offer]

* Subsections 27(a), (b), and (d) are effective on December 1,
1990. Subsection 27(f) is effective on June 1,1991.

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF
AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE,
FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER
SUBJECT TO PROSECUTION UNDER TITLE 18, UNITED STATES CODE, SECTION

1001.

,
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:

; {End uf certif3Mtion) |
t

(c) For procurements,. .:.vnxtive covinct modW.tcations, in*

excess of $100,000 made v ing vondures othec ?.ku. sealed -
bidding, the signed v.ertificatice str41LI be suonrf tted by the

;

2'
successful Offeror to the ~CMirart ing OfMrer M tMn the time
period specified by the Ctetr.acthe OfficerWn requesting the

',

;

certificates except as provided in subparagraphs -(c)(1) through:

In no event shall the certificate be(c)(5) of this clause.
,

submitted subsequent to award of a contract or execution of a.

contract modification:-

(1) For letter contracts, other unpriced contracts, or<

unpriced contract modifications, whether or not the unpriced.
:

i
contract.or modification contains a maximum or not to exceed
price, the signed certifications shall be submitted prior to the

1

l award of the letter contract,. unpriced contract, or unpr!ced
j contract modification, and prior to the definitization of the'

letter contract or the establishment of the price of the unpriced
; contract or unpriced contract modification. The second

certification shall apply only to the period between award of the
|

,

letter contract and execution of the document definitizing the
|

;

letter contract, or award of the unpriced contract or unpricedf -

|f contract modification and execution of the document estabitshing
the definitive price of such unpriced contract or unpricedj'
contract modification.

.

(2) For basic ordering agreements, prior to the execution of
f a priced order; prior to the execution of an unpriced order,
| whether or not the unpriced order contains a maximum or not to

exceed price; and, prior to establishing the price of an unpriced<-

The second certificate to be submitted for unpriced ordersorder.
shall apply only to the period between award of the unpriced order,

: and execution of.the document establishing the definitive price
3

for such order.
i

(3) A certificate is not required for indefinite delivery!. contracts (see Subpart 16.5) unless the total estimated value of
all orders eventually to be placed under the contract is expected

'

to exceed $100,000.

(4) For contracts and contract modifications which include
options, a certificate is required when the aggregate value of the
contract or contract modification and all options (see 3.104-4(e))-

exceeds $100,000.

(5)- For purposes of contracts entered into under section 8(a)
of the SBA, the business entity with whom the SBA contracts, and
not the SBA, shall be required to comply with the certification
requirements of subsection 27(e). The SBA shall obtain the signed
certificate from the business entity and forward the certificate

i

l

to the Contracting Officer prior to the award of a contract to the
SBA.

1
1
1
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(6) Failure of an Offeror to submit the signed certificate
witn1n the time prescribed by the Cor.tracting Officer shall cause

;

the offer to be rejected.
.

(d) Pursuant to FAR 3.104-9(d), the Offeror may be requested to
execute additional certifications at the request of the*

Government. Failure of an Offeror to submit the additional
certifications shall cause its offer to be rejected.

(e) A certification containing a disclosure of a violation or l

possible violation will not necessarily result in the withholding
of award under this solicitation. However, the Government, after i

evaluation of the disclosure, may cancel this procurement or take |

any other appropriate actions in the interests of the Government,
such as disqualification of the Offeror. |

(f) In making the certification in paragraph (2) of the ;

J

certificate, the officer or e ployee of the competing contractor
responsible for the offer may rely upon a one-time certification
from each individual required to submit a certification to the
competing contractor, supplemented by periodic training. These
certifications shall be obtained at the earliest possible date
after an individual required to certify begins employment or ;

I

association with the contractor. If a contractor decides to rely
on a certification executed prior to the suspension of section 27
(i.e., prior to December 1, 1989), the Conti.ctor shall ensure
that an individual who has so certified is notified that section
27 has been reinstated. These certifications shall be maintained

|by the Contractor for 6 years from the date a certifying !

employee's employment with the company ends or, for an agent,
representative, or consultant, 6 years from the date such
individual ceases to act on behalf of the Contractor.

(g) Certifications under paragraphs (b) and (d) of this |
i

provision are material representations of fact upon which reliance
will be placed in awarding a contract. j

[EndofProvision]
'

K.3 52.203-11 CERTIFICATION AND DISCLOSURE REGARDING PAYMENTS
|

TO INFLUENCE CERTAIN FEDERAL TRANSACTIONS (APR 1991)

'

(a) The definitions and prohibitions contained in the clause,
at FAR 52.203-12, Limitation on Payments to Influence Certain
Federal Transactions, included in this solicitation, are hereby
incorporated by reference in paragraph (b) of this certification.

(b) The offeror, by signing its offer, hereby certifies to the
best of his or her knowledge and belief that on or after December
23, 1989--

(1) No Federal appropriated funds have been paid or will be
paid to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an
officer or employee of Congress, or an employee of a Member of
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Congress on his or her behalf in connection with the awarding of
any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative
agreement, and the extension, continuation, renewal, amendment or
modification of any Federal contract, grant, loan, or cooperative
agreement;

(2) If any funds other than Federal apprer 'sted funds
(including profit or fee received under a ces federal
transaction) have been paid, or will be pai . w any person for
influencing or attempting to influence an c1 (icer or employee of
any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress on his or her
behalf in connection with this solicitation, the offeror shall
complete and submit with its offer, OMB standard form LLL,
Disclosure of Lobbying Activities, to the Contracting Officer, and

(3) He or she will include the language of this certification
in all subcontract awards at any tier and require that all

( recipients of subcontract awards in excess of $100,000 shall'

certify and disclose accordingly.

(c) Submission of this certification and disclosure is a
prerequisite for making or entering into this contract imposed by
section 1352, title 31, United States Code. Any person who makes
an expenditure prohibited under this provision or who fails to
file or amend this disclosure form to be filed or amended by this
provision, shall be subject to a civil penalty of not less than
$10,000, and not more than $100,000, for each such failure.

[EndofProvision]

K.4 52. '04-3 TAXPAYER IDENTIFICATION (SEP 1992)

(a) Definitions. !

,

i

" Common parent," as used in this solicitation provision, means
that corporate entity that owns or controls an affiliated group of
corporations that files its Federal income tax returns on a
consolidated basis, and of which the offeror is a member.

" Corporate status," as used in this solicitation provision,
means a designation as to whether the offeror is a corporate
entity, an unincorporated entity (e.g., sole proprietorship or
partnership), or a corporation providing medical and health care
services.

" Taxpayer Identification Number (TIN)," as used in this
solicitation provision, means the number required by the IRS to be
used by the offeror in reporting income tax and other returns.

(b) All offerors are required to submit the information
required in paragraphs (c) through (e) of this solicitation
provision in order to comply with reporting requirements of 26
U.S.C. 6041, 6041A, and 6050M and implementing regulations issued

_ _ _ _ .
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by the Internal Revenue Service (IRS). If the resulting contract

is subject to the reporting requirements described in FAR 4.903,
the failure or refusal by the offeror to furnish the information
may result in a 20 percent reduction of payments otherwise due
under the contract,

(c) Taxpayer Identification Number (TIN).

-[ ] TIN: .

[ ] TIN has been applied for.

[ ] TIN is not required because:

[]Offerorisanonresidentalien,foreigncorporation,or
foreign partnership that does not have income effectively
connected with the conduct of a trade or business in the U.S. and !does not have an office or place of business or a fiscal paying

,

agent in the U.S.;

[]Offerorisanagencyorinstrumentalityofaforeign ,

|government;
,

[ ] Offeror is an agency or instrumentality of a Federal,
state, or local government;

[ ] Other. State basis.

(d) Corporate Status.
I

[ ] Corporation providing medical and health care services, or
engaged in the billing and collecting of payments for such
services;

[ ] Other corporate entity;

[]Notacorporateentity:
)Soleproprietorship
] Partnership
] Hospital or extended care facility described in

26 CFR 501(c)(3) that is exempt from taxation under '

;

26CFR501(a).

(e) Common Parent.

[ ] Offeror is not owned or controlled by a common parent as
defined in paragraph (a) of this clause.

[]NameandTINofcommonparent:

Name

TIN
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K.5 52.209/5 CERTIFICA11Dh REGARDINE 'DEBARMEN1.. 30$FEtGION,
PROPOSED DEBARt4ENT, AND OTHE& RESPDN11BICTt MATTERS

(MAY 1989)

(a)(1) 'The Of f ero+ certmes, to the test nf its knowledge
t

and belief, that--

(1) The offeror and/or any of its .Drfmspals--

(A) Are ( ) are not ( ) presently debarred,
suspended, proposed for debarment, or declared ineligible for the
award of contracts by any Federal agency- 1

(B) Have ( ) have not ( ), within a 3 year
period preceding this offer, been convicted of or had a civil
judgment rendered anainst them for: commission of fraud or a
criminal offense in connection with obtaining, attempting to
obtain, or performing a public (Federal, state, or local) contract ,

|or subcontract; violation of Federal or state antitrust statutes
|relating to the submission of offers; or commission of i

embezzlement, theft, forgery, bribery, falsification or
|destruction of records, making false statements, or receiving |

stolen property; and

(C) Are ( ) are not ( ) presently indicted for,
or otherwise criminally or cic liy charged by a governmental )
entity with, commission of any of the offenses enumerated in
subdivision (A)(1)(1)(B) of this provision.

(ii) The Offeror has ( ) has not ( ), within a 3 year
period preceding this offer, had one or more contracts terminated
for default by any Federal agency.

(2) " Principals," for the purposes of this certification,
means officers; directors; owners, partners; and, persons having
primary management or supervisory responsibilities within a
business entity (e.g., general manager; plant manager; head of a
subsidiary, division or business segment, and similar positions).

THIS CERTIFICATION CONCERNS A MATTER WITHIN THE JURISDICTION OF
AN AGENCY OF THE UNITED STATES AND THE MAKING OF A FALSE,
FICTITIOUS, OR FRAUDULENT CERTIFICATION MAY RENDER THE MAKER
SUBJECT TO PROSECUTION UNDER SECTION 1001, TITLE 18, UNITED STATES
CODE.

(b) The Offeror shall provide immediate written notice to the
Contracting Officer if, at any time prior to contract award, the
Offerer learns that its certification was erroneous when submitted
or has become erroneous by reasons of changed circumstances.

(c) A certification that any of the items in paragraph (a) of
this provision exists will not necessarily result in withholdingHowever, the certificationof an award under this solicitation.
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will be considered in connection with a determination of the
Offeror's responsibility. Failure of the Offeror to furnish a
certification or provide such additional information as requested
by the Contracting Officer may render the Offeror nonresponsible.i

(d) Nothing contained in the foregoing shall be construed to'

require establishment of a system of records in order to rendse,
in good faith, the certification required by paragraph (a) of this

The knowledge and information of an Offeror is notprovision.
required to exceed that which is normally possessed by a prudent
person in the ordinary course of business dealings.;

(e) The certification in paragraph (a) of this provision is a '

material representation of fact upon which reliance was placed
when making award. If it is later determined that the Offeror
knowingly rendered an erroneous certification, in addition to
other remedies available to the Government, the Contracting '

Officer may terminate the contract resulting from this
;

| solicitation for default. ||

i[EndofProvision]l

K.6 52.215-6 TYPE OF BUSINESS ORGANIZATION
i (JUL 1987)

The offeror or quoter, by checking the aprlicable box, )
represents that-- !

(a) Itoperatesas[]acorporationincorporatedunderthe
laws of the State of , [ ] an individual, [ ] a
partnership, [ ] a nonprofit organization, or [ ] a joint venture;|

or

(b) If the offeror or quoter is a foreign entity, it operates
as [ ] an individual, [ ] a partnership, [ ] a nonprofit
organization, [ ] a joint venture, or [ ] a corporation,
registered for business in (country).

[End of Provision]

K.7 52.215-11 AUTHORIZED NEGOTIATORS (APR 1984)
-

The offeror or quoter represents that the following persons are
authorized to negotiate on its behalf with the Government in[ listconnection with this request for proposals or quotations:
names, titles, and telephone numbers of the authorized

|
' negotiators].
!

4

1

_- _ _ - _ m . ,_ , ,
* r
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52.219-1 SMAd W51WEi$ 10NEPA WITEWM?WK.8
(JAN 1991)

The o9frur mieurm rod certifies as(a) Representation.
J J tr. 'not a :sma' 1 businesspart of its offer that it ] 13, .sU et.) 6wm te, be furnishedconcern and that [ ] .sll, , e mo:

will be manufactured or prodwed by a 'smaD bwMrress concern in
the United States, its territories or pos m sions. Puerto Rico, or
the Trust Territory of the Pacific Islands.

Small business concern, as used in this(b) Definition.provision, means a concern, including its affiliates, that is
independently owned and operated, not dominant in the field of
operation in which it is bidding on Government contracts, and
qualified as a small business under the criteria and size
standards in this solicitation.

Under 15 U.S.C. 645(d), any person who(c) Notice.misrepresents a firm's status as a small business concern in order
to obtain a contract to be awarded under the preference programs
established pursuant to section 8(a), 8(d), 9, or 15 of the Small
Business Act or any other provision of Federal law that
specifically references section 8(d) for a definition of program
eligibility, shall--

(1) BE punished by imposition of a fine, imprisonment, or
;both;
|

(2) Be subject to administrative remedies, including
'

suspension and debarment; and

(3) Be ineligible for participation in programs conducted
under the authority of the Act.

[EndofProvision]

K.9 52.219-2 SMALL DISADVANTAGED BUSINESS CONCERN
REPRESENTATION (FEB 1990)

The offeror represents that it:(a) Representation.

is,

,1.isnotasmalldisadvantagedbusinessconcern.

(b) Definitions.
Asian Pacific Americarts, as used in this provision, means United

States citizens whose origins are in Japan, China, the
Philippines, Vietnam, Korea, Samoa, Guam, the U.S. Trust Territory
of the Pacific Islands (Republic of Palau), the Northern Mariana
Islands, Laos, Kampuchea,(Cambodia), Taiwan, Burma, Thailand,
Malaysia, Indonesia, Singapore, Brunei, Republic of the Marshall
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4

|
Islands, or the Federal States of Micronesia.

,|
,

'

Indian tribe, as used in this provision, means any Indian tribe,
band, nation, or other organized group or community of Indians,

.

i

including any Alaska Native Corporation as defined in 13 CFR
124.100 which is recognized as eligible for the special programs'

and services provided by the U.S. to Indians because of their
status as Indians, or which is recognized as such by the State in;

which such tribe, band, nation, group, or community resides.
.

I Native Americans, as used in this provision, means American; ,

Indians, Eskimos, Aleuts, and native Hawaiians. ,

Native Hawaiian Organization, as used in this provision, means
any community service organization serving Native Hawaf f ans in,

'

; and chartered as a not-for-profit organization by, the State of>

Hawaii, which is controlled by Native Hawaiians, and whose
business activities will principally benefit such riative'

I Hawaiians.

Small business concern, as used in this provision, means a
4

concern, including its affiliates, that is independently owned and ,

'

operated, not dominant in the field of operation in which it is
bidding on Government contracts, and qualified as a small business

4

j under the criteria and size standards in 13 CFR part 121.4

1

Small disadvantaged business concern, as used in tvis provision,
means a small business concern that (a) is at least 51 percent
unconditionally owned by one or more individuals who are both
socially and economically disadvantaged, or a publicly owned
business having at least 51 percent of its stock uriconditionally
owned by one or more socially and economically disadvantaged ,

individuals and (b) has its management and daily business
controlled by one or more such individuals. This term also means
a small business concern that is at least 51 percent
unconditionally owned by an economically disadvantaged Indian
tribe or Native Hawaiian Organization, or a publicly owned
business having at least 51 percent of its stock unconditionally i

owned by one of these entities which has its management and daily <

1

business controlled by members of an economically disadvantaged
Indian tribe or Native Hawaiian Organization, and which meets the
requirements of 13 CFR part 124.

Subcontinent Asian Americans, as used in this provision, means
United States citizens whose origins are in India, Pakistan,
Bangladesh, Sri Lanka, Bhutan, or Nepal.

I

(c) Qualified groups. The offeror shall presune that socially
and economically disadvantaged individuals incluie Black
Americans, Ilispanic Americans, Native Americans, Asian-Pacific
Americans, Subcontinent Asian Americans, and other individuals
found to be qualified by SBA under 13 CFR 124. The offeror shall
presume that socially and economically dsadvantaged entities also
include Indian tribes and Native Hawaiian Organizacions.
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K.10 52.?19 9 WOMEN-0WNE9 SMAi?. BU5JYESI REPREmn arlus
(ADR 1984)

r re.n + r:a.r ty .hs t it:(a) Represent 4tinte 'ine oO erte

1

[^ i;.

[ , 9 not d Wofpee-owned ws P d;',1 Pss Concern.

(b) Definitions.
"Small business concern," as used in this provision, means a

concern, including its affiliates, that is independently owned and
operated, not dominant in the field of operation in whf ch it is
bidding on Government contracts, and qualified as a small business
under the criteria and size standards in 13 CFR 121.

" Women-owned," as used in this provision, means a small business
that is at least 51 percent owned by a woman or women who are U.S.
citizens and who also control and operate the business.

[End of Provision]
i
I

K.11 52.220-1 PREFERENCE FOR LABOR SURPLUS AREA
CONCERNS (APR 1984)

(a) This acquisition is not a set aside for labor surplus area
(LSA) concerns. However, the offeror's status as such a concern
may affect (1) entitlement to award in case of tie offers or (2)
offer evaluation in accordance with the Buy American Act clause of i

this solicitation. In order to determine whether the offeror is |

entitled to a preference under (1) or (2) above, the offeror must |

identify, below, the LSA in which the costs to be incurred on
account of manufacturing or production (by the offeror or the
first-tier subcontractors) amount to more than 50 percent of the
contract price.

i

I

(b) Failure to identify the locations as specified above willIf thepreclude consideration of the offeror as an LSA concern.
offeror is awarded a contract as an LSA concern and would not have

| otherwise qualified for award, the offeror shall perform the
! contract or cause the contract to be performed in accordance with

the obligations of an LSA concern.

[EndofProvision]'

i
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K.12 52.222-21 CERTIFICATION OF NONSEGREGATED FACILITIES
(APR 1984)

(a)." Segregated facilities," as used in this provision, means
any waiting rooms, work areas, rest rooms and wash. rooms,
restaurants and other eating areas, time clocks, locker rooms and
other storage er dressing areas, parking lots, drinking fountains,

.

|
recreation or entertainment areas, transportation, and housing J

facilities provided for employees, that are segregated by exp11:it |
directive or are in fact segregated on the basis of race, color,
religion, or national origin because of habit, local custom, or j

,

otherwise,
|

(b) By the submission of this offer, the offeror certifies that i

ft does not and will not maintain or provide for its employees any
segregated facilities at any of its establishments, and that it i

;

does not and will not permit its employees to perform their !
services at any location under its control where segregatedThe offeror agrees that a breach of |

facilities are maintained. !
this certification is a violation of the Equal Opportunity clause
in the contract. i

*

:

(c) The offeror further agrees that (except where it has !
obtained identical certifications from proposed subcontractors for '

specific time periods) it will--
i

i
(1) Obtain identical certifications from proposed '

subcontractors before the award of subcontracts under which the |subcontractor will be subject to the Equal Opportunity clause;

(2) Retain the certifications in the files; an'd

(3) Forward the following notice to the proposed
subcontractors (except if the proposed subcontractors have
submitted identical certifications for specific time periods):

!
NOTICE TO PROSPECTIVE SUBCONTRACTORS OF REQUIREMENT FOR

- |CERTIFICATIONS OF NONSEGREGATED FACILITIES

A Certification of Nonsegregated Facilities must be submitted
before the award of a subcontract under which the subcontractor

,

'

will be subject to the Equal Opportunity clause. The !
certification may be submitted either for each subcontract or for
all subcontracts during a period (i.e., quarterly, semiannually, ;

i
orannually), i

NOTE: The penalty for making false statements in offers is
prescribed in 18 U.S.C. 1001.

>

[EndofProvision]

)'

:
1

-- --- -. - _

j
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K.13 52.222-22 PRFVIOUS CONTPRTS . AND CC)dK! ANCE REPOPS
(APR 198')

The offeror represent # t.nv1 -
f W pawe 5 e p'evious contract

(a) It [ ] has, [ ] nas nn oat the Eque' hvertu,ity clause ofor subcontract subject either *.t.

this solicitation, the ciause ud ginail.s cc.rto ned in Section 310
of Executive Order No.10925 or tt* clam rm.1,ed in Section,

'

201 of Executive Order No. 11114, 1

!

(b) It [ ] has, [ ] has not filed all requir e6 compliance |

reports; and

(c) Representations indicating submission of required compliance
reports, signed by proposed subcontractors, will be obtained l

before subcontract awards.

[EndofProvision]
I

J

K.14 52.222-25 AFFIRMATIVE ACTION COMPLIANCE (APR 1984) !

The offeror represents that-- ,

!
(a) It [ ] has developed and hss on file, [ ] has not developed |

and does not have on file, at each establishment, affirmative
| action programs required by the rules and regulations of the '

;

'

Secretary of Labor (41 CFR 60-1 and 60-2), or (b) It [ ] has not
previously had contracts subject to the written affirmative action!

| programs requirement of the rules and regulations of the Secretary
of Labor.

[EndofProvision]

K.15 52.223-1 CLEAN AIR AND WATER CERTIFICATION (APR 1984) :

The Offeror certifies that--

(a) Any facility to be used in the performance of this proposed
contractis[],isnot[]listedontheEnvironmental
Protection Agency (EPA) List of Violating Facilities;

i

(b) The Offeror will immediately notify the Contracting Officer,
before award, of the receipt of any communication from the
Administrator, or a designee, of the EPA, indicating that any
facility that the Offeror proposes to use for the performance of
the contract is under consideration to be listed on the EPA Listt

of Violating Facilities; and

(c) The Offeror will include a certification substantially the
same as this certification, including this paragraph (c), in every
nonexempt subcontract.

[EndofProvision]
t

.

|

!
,

I
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K.16 52.223-5 CERTIFICATION REGARDING A DRUG-FREE
WORKPLACE (JUL 1990)

|-

(a) Definitions. As used in this provision,

" Controlled substance" means a controlled substance in schedules
I through V of section 202 of the Controlled Substances Act (2I
U.S.C. 812) and as further defined in regulation at 21 CFR 1308.11
- 1308.15.

" Conviction" means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial
body charged with the responsibility to determine violations of
the Federal or State criminal drug statutes.

" Criminal drug statute" means a Federal or non-Federal criminal
statute involving the manufacture, distribution, dispensing,
possession or us of any controlled substance.

" Drug-free workplace" means the site (s) for the performance of
work done by the Contractor in connection with a specific contract
at which employees of the Contractor are prohibited from engaging
in the unlawful manufacture, distribution, dispensing, possession,
or use of a controlled substance.

" Employee" means an employee of a Contractor directly engaged in
the performance of work under a Government contract. "Directly
engaged" is defined to include all direct cost employees and any
other Contractor employee who has other than a minimal impact or
involvement in contract performance.

" Individual" means an offeror / contractor that has no more than
one employee including the offeror / contractor.

!

(b) By submission of its offer, the offeror, if other than an
individual, who is making an offer that equals or exceeds $25,000,
certifies and agrees, that with respect to all employees of the
offeror to be employed under a contract resulting from this
solicitation, it will--no later than 30 calendar days after
contract award (unless a longer period is agreed to in writing),
for contracts of 30 calendar days or more performance duration; or
as soon as possible for contracts of less than 30 calendar days
performance duration, but in any case, by a date prior to when
performance is expected to be completed-- ,

(1) Publish a statement notifying such employees that the
j unlawful manufacture, distribution, dispensing, possessions or use

of a controlled substance is prohibited in the Contractor's
!

f workplace and specifying the actions that will be taken against
employees for violations of such prohibition;i

(2) Establish an ongoing drug-free awareness program to
i inform such employees about--
1 (i) The dangers of drug abuse in the workplace;
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( li'/ The Lontvarter's pM iry ht ms4rt & Icp a drug-free
workplact,

(iii) Aro ava Gable 199 covw%g. W@ 'itation, and |
employee assistance programm ano;

'

(iv) The penalties thu maj tv ir:rguser, upcn employees for
'

drug abuse violations occurring 'r the verkriace:

Provide all employees engagea f r> performance of the(3)contract with a copy of the statement required by subparagraph
i

(b)(1) of this provision;
f

(4) Notify such employees in writing in the statement
'

required by subparagraph (b)(1) of this provision that, as a
condition of continned employment on the contract resulting from
this solicitat y employee will--

the terms of the statement; and'

(1) /
(ii) Notify the employer in writing of the employee's

'

conviction under a criminal drug statute for a violation occurring
in the workplace no later than 5 calendar days after such
conviction;

|
Notify the Contracting Officer in writing within 10 i

calendar days after receiving notice under subdivision (b)(4)(ii)(5)
of this provision, from en employee or otherwise receiving at.tual

'

The notice shall include the position
notice of such conviction.
title of the employee; and

Within 30 calendar days after receiving notice ucder ;(6)subdivision (b)(4)(ii) of this provision of a conviction, take one '

of the following actions with respect to any employee who is
convicted of a drug abuse violation occurring in the workplace: ,

(1) Take appropriate personnel action against such
employee, up to and including termination; or

Require such employee to satisfactorily participate
(ii)in a drug abuse assistance or rehabilitation program approved for

such purposes by a Federal, State, or local health, law
enforcement, or appropriate agency.

Make a good faith effort to maintain a drug-free
workplace through implementation of subparagraphs (b)(1) through(7)

(b)(6) of this provision.
By submission of its offer, the offeror, if an individual

who is making an offer of any dollar value, certifies and agrees(c)
that the offeror will not engage in the unlawful manufacture,|

distribution, dispensing, possession, or use of a controlled|
j substance in the performance of the contract resulting from this

solicitation.i

I
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(d) Failure of the offeror to provide the certification |
required by paragraphs (b) or (c) of this provision, renders the(See FAR 9.104-1(g)offeror unqualified and ineligible for award.
and 19.602-1(a)(2)(1).)1

(e) In addition to other remedies available to the Governme.:t, i

the certification in paragraphs (b) or (c) of this provision
concerns a matter within the jurisdiction of an agency of the i

United States and the making of a false, fictitious, or fraudulent
certification may render the maker subject to prosecution under
Title 18, United States Code, Section 2001.

[End of Provision]

K.17 52.230-1 COST ACCOUNTING STANDARDS NOTICES AND
CERTIFICATION (AUG 1992)

NOTE: This notice does not apply to small businesses or
This notice is in four parts, Identified byforeign governments.

Roman numerals I through IV.

Offerors shall examine each part and provide the requested
information in order to determine Cost Accounting Standards (CAS)
requirements applicable to any resultant contract.

I. DISCLOSURE STATEMENT--COST ACCOUNTING PRACTICES AND
CERTIFICATION

(a) Any contract in excess of $500,000 resulting from this
solicitation, except contracts in which the price negotiated is
based on (1) established catalog or market prices of commercial
items sold in substantial quantities to the general public, or (2)
prices set by law or regulation, will be subject to the ,I

requirements of 48 CFR parts 9903 and 9904, except for those |contracts which are exempt as specified in 48 CFR, Subpart
|

9903.201-1. |
I

(b) Any offeror submitting a proposal which, if accepted, will !

result in a contract subject to the requirements of 48 CFR parts
9903 and 9904 must, as a condition of contracting, submit a
Disclosure Statement as required by 48 CFR, Subpart 9903.202. The

Disclosure Statement must be submitted as a part of the offeror's ;

proposal under this solicitation unless the offeror has already
submitted a Disclosure Statement disclosing the practices used in
connection with the pricing of this proposal. If an applicable i

Disclosure Statement has already been submitted, the offeror may
|satisfy the requirement for submission by providing the

information requested iri paragraph (c) of Part I of this
provision.

CAUTION: In the absence of specific regulations or agreement, a
practice disclosed in a Disclosure Statement shall not, by virtue
of such disclosure, be deemed to be a proper, approved, ori

( agreed-to practice for pricing proposals or accumulating and'

|

|



,

Page 96 |

Section K i

RS-IRM-92-192 i

;

reportirg _ontract performance Lost carr..
>

(c) Check tr,e apptopriat.e bop Wr oe.

.%naa n i v 17 Tisclosure
/__/ (1) Certi f't cate of Com.sr ent ;

Statement. i

The offeror hereby certifies that, as a pa-1 of r.he offer,
copies of the Disclosure Statement have been submitted as follows:
(1) original and one copy to the cognizant Adrirlstrative
Contracting Officer (ACO), and (ii) one copy to tne cognizant

,

contract auditor.
Forms may be

(Disclosure must be on Form No. CASB D5-1.
obtained from the cognizant ACO.)

Date of Disclosure Statement:
.

i

Name and Address of Cognizant ACO i
~

where filed: >

|The offeror further certifies that practices used in estimating j
costs in pricing this proposal are consistent with the cost ~

accounting practices disclosed in the Disclosure Statement.

/__/ (2) Certificate of Previously Submitted Disclosure f
Statement.

|The offeror hereby certifies that Disclosure Statement was filed !
ras follows:
I

Date of Disclosure Statement:

Name and Address of Cognizant AC0
where filed:

The offeror further certifies that the practices used in
estimating costs in pricing this proposal are consistent with the '
cost accounting practices disclosed in the applicable disclosure
statement.

/__/ (3) Certificate of Monetary Exemption.

The offeror hereby certifies that the offeror together with all
divisions, subsidiaries, and affiliates under common control, did
not receive net awards of negotiated prime contracts and
subcontracts subject to CAS totaling more than $10 million in the
cost accounting period immediately preceding the period in which
this proposal was submitted. The offeror further certifies that
if such status changes before an award resulting from this
proposal, the offeror will advise the Contracting Officer

_ _ _ _ _ - _ _ _ _ _ _ _ _ _ _ _
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immediately.
4

,

/___/ (4) Certificate of Interim Exemption.
l

The offeror hereby certifies that (i) the offeror first exceeded
the monetary exemption for disclosure, as defined in (3) of this

-

subsection, in the cost accounting period immediately preceding
the period in which this offer was submitted and (11) in

,

accordance with 48 CFR, Subpart 9903.202-1, the offeror is not yet ,
;

The offeror furtherrequired to submit a Disclosure Statement.
certifies that if an award resulting from this proposal has not
been made within 90 days after the end of.that period, the offeror
will immediately submit a review certificate to the Contracting ;

!

Officer, in the form specified under subparagraphs (c)(1) or
(c)(2) of Part I of this provision, as appropriate, to verify |

,

submission of a completed Disclosure Statement.

CAUTION: Offerors currently required to disclose because they i

were awarded a CAS-covered prime contract or subcontract of $10
million or more in the current cost accounting period may not
claim this exemption (4). Further, the exemption applies only in [

connection with proposals submitted before expiration of the
1

90-day period following the cost accounting period in which the '

monetary exemption was exceeded.

II. COST ACCOUNTING STANDARDS--EXEMPTION FOR CONTRACTS OF
$500,000 OR LESS

If this proposal is expected to result in the award of a
contract of $500,000 or less, the of feror shall indicate whether
the exemption below is claimed. Failure to check the box below
shall mean that the resultant contract is subject to CAS
requirements or that the offeror elects to comply with such
requirements.

/__ / The offeror hereby claims an exemption from the CAS
requirements under the provisions ,f 48 CFR, Subpart
9903.201-1(b)(2).

III. COST ACCOUNTING STANDARDS--ELIGIBILITY FOR MODIFIED CONTRACT
COVERAGE

If the offeror is eligible to use the modified provisions of 48 |
'

CFR, Subpart 9903.201-2(b) and elects to do so, the offeror shall
indicate by checking the box below. Checking the box below shall
mean that the resultant contract is subject to the Disclosure and
Consistency of Cost Accounting Practices clause in lieu of the
Cost Accounting Standards clause.

|

/__./ The offeror hereby claims an eremption from the Cost
Accounting Standards clause under the provisions of 48 CFR,

9903.201-2(b) and certifies that the offeror is eligibleSubpart
for use of the Disclosure end Consistency of Cost Accounting
Practices clause because (1) during the cost accounting. period
immediately preceding the period in which this proposal was
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submitted, the offeror received less than $10 million in awards of
l CAS-covered prime contracts and subcontracts, and (11) the sum of

nch awards equaled less than 10 percent of total sales during
that cost accounting period. The offeror further certifies that
if such status changes before an award resulting from this

,

proposal, the offeror will advise the Contracting Officer
immediately.

CAUTION: An offeror may not claim the above eligibility for
modified contract coverage if this proposal is expected to result
in the award of a CAS-covered contract of $10 million or more or
if, during its current cost accounting period, the offeror has
been awarded a single CAS-covered prime contract or subcontract of
$10 million or more.

IV. ADDITIONAL COST ACCOUNTING STANDARDS APPLICABLE TO EXISTING
CONTRACTS

The offeror shall indicate below whether award of the
contemplated contract would, in accordance with subparagraph
(a)(3) of the Cost Accounting Standards clause, require a change
in established cost accounting practices affecting existing
contracts and subcontracts.

/__/ YES /__/ NO

[EndofProvision]

K.18 TRADE AGREEMENTS ACT CERTIFICATE (MAY 1991)

(a) The Offeror hereby certifies that each end product to be
delivered under this contract is a U.S. made end product, a
designated country end product, or a Caribbean Basin country end
product as defined in the clause entitled " Trade Agreements Act".

(b) Offers will be evaluated in accordance with subpart 25.4 of
the Federal Acquisition Regulation except that offers of U.S. made
end products shall be evaluated without the restrictions of the
Buy American Act or the Balance of Payments Program.

[EndofProvision]

K.19 QUALIFICATIONS OF CONTRACT EMPLOYEES (JUN 1988)

The offeror hereby certifies by submission of this offer that
all representations made regarding its employees, proposed

| subcontractor personnel and consultants are accurate.

[EndofPrevision]

K.20 CURRENT /FORMER AGENCY EMPLOYEE INVOLVEMENT (JUN 1988)

The following representation is required for NRC information and
evaluation purposes only. It is not NRC policy to encourage
offerors and contractors to propose current /former agency

I
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employees to perform work under NRC contracts.

The offeror hereby certifies that there ( ) are ( ) are not
current /former NRC employees who have been or will be involved,
directly or indirectly, in developing the offer, or in negotiating
on behalf of the offeror, or in managing, administering or
performing any contract, consultant agreement or subcontract
resulting from this offer. For each individual so identified, the
Technical and Management proposal contains as a separate
attachment the name, title, date individual left NRC and a brief
description of the individual's role under this proposal.

[End of Provision]
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SECTION L - INSTRUCTIONS, CONDITIONS, AND
j

NOTICES TO OFFERORS
:

1

L.1 52.252-1 SOLICITATION PROVISIONS INCORPORATED |
BY REFERENCE (JUN 1988)

\

This solicitation. incorporates one or more solicitation
provisions by reference, with the same force and effect as if they |Upon request, the contracting officer

!were given in full text.
will make their full text available.

i

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)I.
PROVISIONS

DATE
NUMBER TITLE |

52.215-5 SOLICITATION DEFINITIONS JUL 1987

52.215-7 UNNECESSARILY ELABORATE
APR 1984

:

PROPOSALS OR QUOTATIONS
'

52.215-8 AMENDMENTS TO SOLICITATIONS
DEC 1989

i

52.215-9 SUBMISSION OF OFFERS
DEC 1989 l

52.215-10 LATE SUBMISSIONS, MODIFICATIONS, DEC 1989
l

AND WITHDRAWALS OF PROPOSALS

52.215-12 RESTRICTION ON DISCLOSURE AND APR 1984
|

USE OF DATA
52.215-13 PREPARATION OF 0FFERS

APR 1984 |

52.215-14 EXPLANATION TO PROSPECTIVE
APR 1984

0FFERORS

52.215-15 FAILURE TO SUBMIT OFFER
APR 1984
JUL 1990

52.215-16 CONTRACT AWARD )
52.215-30 FACILITIES CAPITAL COST OF MONEY

SEP 1987 i

52.222-24 PREAWARD ON-SITE EQUAL
APR 1984

OPPORTUNITY COMPLIANCE REVIEW
APR 1984

52.227-6 ROYALTY INFORMATION

[End of Provision]

L.2 52.204-4 CONTRACTOR ESTABLISHMENT CODE (AUG 1989)

In the block with its name and address, the offeror should
supply the Contractor Establishment Code applicable to that name

The number should beand address, if known to the offeror.
Offerors should take care to report thepreceded by " CEC:."

correct CEC and not a similar number assigned to the Offeror in a
,

different system. !

The CEC is a 9-digit code assigned to a contractor establishment
,

|

The CEC system is
that contracts with a Federal executive agency.
a contractor identification coding system which is currently the,

The
Dun and Bradstreet Data Universal Numbering System (DUNS).

'

CEC system is distinct from the Federal Taxpayer Identification I

Number (TIN) system.
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|

The Government will obtain a Contractor Establishment Code for j

any awardee that does not have or does not know its CEC. I

[EndofProvision]

L.3 52.214-34 SUBMISSION OF OFFERS IN THE ENGLISH
LANGUAGE (APR 1991) j

Offers submitteu in response to this solicitation shall be in
the English language. Offers received in other than English shall
be rejected.

[EndofProvision]
1

L.4 52.214-35 SUBMISSION OF OFFERS IN U.S. CURRENCY j

(APR 1991) |

Offers submitted in response to this solicitation shall be in ;

terms of U.S. dollars. Offers received in other than U.S. dollars j
'

shall be rejected.

[EndofProvision]

L.5 52.216-1 TYPE OF CONTRACT (APR 1984)

The Government contemplates award of a cost plus |
fixed fee contract resulting from this solicitation. |

[EndofProvision]

L.6 52.219-22 SIC CODE AND SMALL BUSINESS SIZE
STANDARD (JAN 1991)

(a) The standard industrial classification (SIC) code for this
acquisition is 7379.

(b)(1) The small business size standard is no more than $12.5
million average annual receipts for an offeror's preceding 3
fiscal years.

(2) The small business size standard for a concern which
submits an offer in its own name, other than on a construction or
service contract, but which proposes to furnish a product which it
did not itself manufacture, is 500 employees.

|

[EndofProvision] |

| L.7 52.233-2 SERVICE OF PROTEST (NOV 1988)

| (a) Protests, as c'efined in Section 33.101 of the Federal ii

! Acquisition Regulation, that are filed directly with an agency,
and copies of any protests that are filed with the General
Accounting Office (GAO) or the General Services Administration

|
Board of Contract Appeals (GSBCA), shall be served on the,

' Contracting Officer (addressed as follows) by obtaining written

|
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'

and dated acknowledgment of receipt from:
|

HAND-DELIVERED ADDRESS i'

Elois J. Wiggins '

U.S. Nuclear Regulatory Commission '

Division of Contracts and Property Management
7920 Norfolk Avenue, Room 1020
Bethesda, Maryland 20814

MAILING ADDRESS

Elois J. Wiggins
U.S. Nuclear Regulatory Commission
Division of Contracts and Property Management
Mail Stop P-1020
Washington, D.C. 20555

(b) The copy of any protest shall be received in the office ,

designated above on the same day a protest is filed with the GSBCA
or within one day of filing a protest with the GAO.

[End of Provision]

L.3 201-39.5202-3 PROCUREMENT AUTHORITY (OCT 1990 FIRMR)

This acquisition is being conducted under a specific delegation
Theof GSA's exclusive procurement authority for FIP resources.

specific GSA DPA case number is KMA-92-0531.

L.9 ARTICLE DELETED

:

.|

f
L.10 ESTIMATED DURATION (JUN 1988)

The duration of the contract is estimated to be 2 years. (See
section F for any option periods)

[EndofProvision]

L.11 ACCEPTANCE PERIOD (MAR 1987)

Beca'use of the time required by the Government to evaluate
proposals and make an award, offerors are instructed to specify on
the SF-33 a proposal acceptance period of not less than .120 days.

|
|
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days.

[EndofProvision]

L.12 AWARD NOTIFICATION AND COMMITMENT OF PUBLIC FUNDS
(JUN 1988)

All offerors will be notified of their selection or nonselection
as soon as possible. Formal notification of nonselection for
unrestricted awards will not be made until a contract has been

Pursuant to requirements of Section 15.2001(b)(2) of theawarded.
Federal Acquisition Regulation, preliminary notification will be
provided prior to award for small business set-aside procurements.;

It is also brought to your attention that the Contracting
' Officer is the only individual who can legally commit the NRC to|

the expenditure of public funds'in connection with this
procurement. This means that unless provided in a contract
document or rpecifically authorized by the Contracting Officer,
NRC technical personnel cannot issue contract modifications, give.
informal contractual commitments or otherwise bind, commit, or
obligate the NRC contractually. Informal contractual commitments
include such actions as:

|
(a) Encouraging a potential Contractor to incur costs prior

to receiving a contract,:

I Requesting or requiring a Contractor to make changes(b)| under a contract without formal contract modifications,
| !

(c) Encouraging a Contractor to incur costs under a1

, cost-reimbursable contt e t in excess of' those costs contractually
!

allowable, and

f
(d) Committing the Government to a course of action with

|regard to a potential contract, contract change, claim,-or
! ;dispute.

i' [End of Provision] ;

;

L.13 DISPOSITION OF PROPOSALS (JUNE 1988)
,

After award of the contract, one (1) copy of each unsuccessful
proposal will be retained by NRC's Division of Contracts and

Unless return of the additional copies is j

Property Management.
requested by the offeror upon submission of the proposal, all

This request should appear in anyother copies will be destroyed.
cover letter accompanying the proposal.

[EndofProvision]
f

f

:

i

f
- .-. _ - - - . .- - - - -- . - _ _ _
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|

L.14 PROPOSAL PRESENTATION AND FORMAT
(OMB CLEARANCE NUMBER 3150-0118) (JUN 1988)

(a) Proposals must be typed, printed or reproduced on
letter-size paper and each copy must be legible. .

(b) Proposals in response to this Request for Proposal must be
submitted in the following three (3) separate and distinct parts:

(1) Two (2) original signed copies of this solicitation ,

!package. All applicable sections must be completed by the Offeror.
.

(2) One (1) original and 4 copies of the " Cost Proposal" must
,

be submitted.
t

(3) One (1) original and 4 copies of the " Technical and ,

Management Proposal" must be submitted. ,

(c) Correctness of the Proposal

Caution--offerors are notified that all information provided
in their proposals, including all resumes, must be accurate,
truthful, and complete to the best of the offeror's knowledge and {

1

belief. The Commission will rely upon all such representations
made by the offeror both in the evaluation process and for the

Theperformance of the work by the offeror selected for award. I

Commission may require the offeror to substantiate the
credentials, education and employment history of its employees,
subcontractor personnel and consultants, through submission of
copies of transcripts, diplomas, licenses, etc.

(d) Cost Proposal

The Offeror shall utilize the Standard Form 1411, Contracting
APricing Proposal Cover Sheet, in submitting the Cost Proposal.

copy of the form and instructions are attached to this
solicitation. The information must include pertinent details
sufficient to show the elements of cost upon which the total cost
is predicated. The Cost Proposal must be submitted separately

j

i

from the Technical and Management Proposal,

When the Offeror's estimated cost for the proposed work
and the duration of the contract period exceedsexceeds $100,000

six months, the Offeror shall submit a Contractor Spending Plan
(CSP) as part of its cost proposal. Guidance for completing the
CSP is attached.

(e) Technical Proposal

The Technical and Management Proposal shall set forth as a minimum|

the following:

I. CORPORATE AND PROJECT MANAGEMENT

Provide a Contingency Plan describing the Contractor'sa.

!

|

l
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approach to providirg uninterrupted service or smooth transition
during employee turnover,

b. Provide a company organization chart and describe the
management organizational structure, delineating areas of
responsibility and authority under the proposed effort. Describe
the relationship of the project organization to corporate management

;

|
and to subcontractors, if any.

|

Describe procedures for performing Contractor's internalc.
' audit to ensure contract compliance at all levels.
!

! d. Describe management controls expected to be utilized to
preclude a contract cost growth.

I

List any current commitments with other organizations,e.
Government and/or commercial, for the same or similar effort.

f. Describe the training plan for maintaining current
knowledge of document processing activities and user support
services for the key, backup and replacement personnel. Also
describe the approach for training personnel when new document
processing procedures are added to the contract.

Describe managerial approach to recruit, retain, and orientg.
personnel to effect a smooth contract startup and operation, as well
as transition of backup and replacement personnel.

II. TECHNICAL AND OPERATIONAL APPROACH

a. Demonstrate a sound approach and comprehensive
implementation plan for achieving the objectives of all tasks of the
project.

~b. Provide a detailed discussion of controls and procedures
necessary to ensure all tasks are performed in the time frames set
forth in the 50W, including controls related to scheduled absences
of staff and nonscheduled absences of staff, as well as staff
turnover.

Discuss the statement of work to substantiate the Offeror'sc.
understanding of the requirement.

i

! d. Indicate potential problem areas and the approach to be
taken to resolve said areas.

State any interpretations, requirements, or assumptions.e.

III. PERSONNEL EXPERIENCE

Identify all Key Personnel, including backup personnel,'

a.
proposed for performance under this contract. Discuss current and'

planned availability of all proposed personnel, including backup
personnel.;

-- __
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b. Provide resumes for all personnel to be utilized in the i

performance of any resulting contract.
!

'c. Describe the source of personnel required for performance'

of each task including those not presently employed by the Offeror, i

If any of the personnel are under commitment, describe the terms of
the commitment (s) (provide letters of commitment). Note specifically'

the personnel that will be employed at time of contract award.1

d. If the Offeror plans to subcontract any of the work to be |
|performed, list proposed subcontractors, if known, by name. Identify '

any key personnel and provide a detailed description of the work to
I

be performed by the subcontractor.

IV. CORPORATE EXPERIENCE

Describe, in general terms, corporate qualifications anda.
experience, in. performing the same or similar work as required in
Section C of this solicitation, the firm and any of its proposed
subcontractors have performed over the past ten years. Include the
number of years the firm has been in business and company growth
history (personnel and dollars).

b. List five previous / current contracts for the same or
similar services. These contracts shall provide evidence of
corporate experience providing support of document processing
activities and user support services.

[End of Provision)

L.15 NONDISCRIMINATION BECAUSE OF AGE (MAR 1987)
i

It is the policy of the Executive Branch of the Government that
(a) Contractors and Subcontractors engaged in the performance of

'Federal contracts shall not, in connection with the employment, i

advancement, or discharge of employees or-in connection with the
!terms, conditions, or privileges of their employment, discriminate

against persons because of their age except upon the basis of a
bona fide occupational qualification, retirement plan, or
statutory requirement, and (b) that Contractors and
Subcontractors, or persons acting on their behalf, shall not
specify, in solicitations or advertisements for employees to work
on Government contracts, a maximum age limit for such employment
unless the specified maximum age limit is based upon a bona fide
occupational qualification, retirement plan, or statutory
requirement.

[End of Provision)

SUBCONTRACTING PROGRAM PLAN FOR UTILIZATION OF SMALLL.16
BUSINESS AND SMALL DISADVANTAGED BUSINESS CONCERNS
(JUN 1991)

When requested by the Contracting Officer, offerors shall submit
a subcontracting plan as called for by 52.219-9 - Small Business
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|
and Small Disadvantaged Business Subcontracting Plan using
attached format (See Section J for List of Attachments).

[End of Provision)

1

|
L.17 REFERENCED DOCUMENTS AVAILABLE FROM THE NRC POR (JUN 1988)

(a) The following documents are referenced in this
solicitation:

1. NUDOCS Doerations Manual
i

i

(b) The documents are available for review at the U.S. Nuclear !
Regulatory Commission Public Document Room which is located at
2120 L Street, N.W. in Washington, DC. Copies of the documents
may be made for a fee.

[End of Provision]

.

/
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SECTION M - EVALUATION FACTORS FOR AWARD

M1 52.252-1 SOLICITATION PROVISIONS INCORPORATED
BY REFERENCE (JUN 1988)

This solicitation incorporates one or more solicitation
provisions by reference, with the same force and effect as if they
were given in full text. Upon request, the contracting officer
will make their full text available.

NUMBER TITLE DATE

52.217-5 EVALUATION OF OPTIONS JUL 1990

[EndofProvision]

M.2 201-39.5202-4 EVALUATION OF OPTIONS--FIP
RESOURCES (0CT 1990 FIRMR)

(a) The Government will evaluate offers for award purposes by
|adding the total price for all options to the total price for the
|basic requirement.

Evaluation of options will not obligate the Government to exercise
the options. Offers containing any charges for failure to
exercise any option will be rejected.

|

(b) Selection of an offer will be made on the basis of the most
advantageous alternative to the Government provided that the
contract prices reasonably represent the value of bona fide
requirements for each fiscal year.

M.3 CONTRACT AWARD AND EVALUATION OF PROPOSALS (JUN 1988)

(a) By use of numerical and narrative scoring techniques,
proposals will be evaluated against the evaluation factors
specified in the paragraph below. These factors are listed in
their relative order of importance. Award will be made to the
offeror (1) whose proposal is technically acceptable and (2) whose
technical / cost relationship is most advantageous to the
Government; and who is considered to be responsible within the
meaning of Federal Acquisition Regulation Part 9.1.

(b) 'Although cost will be a factor in the evaluation of
proposals, technical merit in the evaluation criteria set forth
below will be a more significant factor in the selection of a

.
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Contractor. Further, to be selected for an award, the proposed
cost must be realistic and reasonable. 1

(c) The Government may:

(I) Reject any or all offers if such action is in the public
interest.

(2) Accept other than the lowest offer. 1

(3) Waive informalities and minor irregularities in offers f
;

received. 1

(d) The Government may award a contract on the basis of initial |

offers received, without discussions. Therefore, each initial
offer should contain the offeror's best terms from a cost or price
and technical standpoint.

j

(e) A separate cost analysis will be performed on each cost
1To provide a common base for evaluation of costproposal. !

proposals, the level of effort data shall be expressed in staff
Where a Contractor Spending Plan (CSP) is required by

,hours.
other provisions of this solicitation, consideration will be given 1

to the Plan for completeness, reasonableness, and as a measure of
effective management of the effort.

(f) In making the above determination, an analysis will be
performed taking into consideration the results of the technical
evaluation and cost analysis.

[EndofProvision]

M.4 EVALUATION CRITERIA (MAR 1987)

A. CORPORATE AND PROJECT MANAGEMENT (30 POINTS)

Extent to which the offeror's corporate and project management
structure demonstrates the necessary authority, responsibility
and controls to assure the objectives and staffing
requirements of this contract are met, including an ability to
provide a staff who meets the basic skills, functional
responsibilities, and experience requirements of their
respective positions.

B. TECHNICAL AND OPERATIONAL APPROACH (30 POINTS)

Extent to which the offeror's technical and operational
approach demonstrates a thorough understanding of the scope of
work and the ability to meet the requirements of this contract.

C. PERSONNEL EXPERIENCE (25 POINTS)

Extent to which the proposed personnel are sufficiently
qualified and experienced to perform this contract.i

~
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i

D. CORPORATE EXPERIENCE (15 POINTS) |

Extent of the offeror's corporate experience in performing
contracts similar to this requirement in terms of size,
complexity and scope.

[EndofProvision]
l

!

1
i
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Attachment 1
1

l

24X FILMED CODE The 24X Filmed Code field contains a code that
identifies whether or not a document was filmed on 24X individual

I

fiche. This field is not searchable.
The Accession Number field contains a unique

ACCESSION NUMBER (ANO):
computer-generated ten-digit number assigned to each document.

The
the number represent the date of the documentoffirst six digits four digits represent the sequential order in which i

record. The last |

the document records were entered into the database. I

The Author Affiliation field contains a code thatAUTHOR AFFILIATION:identifies the organization represented by the author of the document.
The Author Name field contains the name of the person (s) |

AUTHOR NAME: listed as an author of a document. |who have signed, or are

a code that indicat es
AVAILABILITY: The Availability field contains
whether or not a documenc is publicly available.

The Backfit Code field contains a single character codeBACKFIT CODE- the document was entered into the database |
indicating whether or not

part of a historical collection of documents (the process of !

as"backfitting" documents into the database). i

!

The Distribution Date field contains the date that i
'

DISTRIBUTION DATE:
the document was distributed based on the associated RIDS Code. j

DESCRIPTION: The Description field contains a brief summary of the
or in the case of a formal report, the report title.document,

DOCKET NUMBER:
The Docket Number field contains an NRC-assigned

number that uniquely identifies a facility, licensee, or activity

based upon the associated section of the 10 CFR.

DOCUMENT TYPE CODE:
The Document Type Code field contains a three-

level hierarchical code that describes the format of the document
(i.e. internally generated letter, externally generated letter,

internally generated memorandum, etc.).

The Domain Code field contains a code that narrows theDOMAIN CODE:scope of a search to a subset of documents within the document
database.

FILE LOCATION / LEVEL FIELDS

The File Center field is the first field of the four-FILE CENTER:
field File Location / Level and contains the code that indicates theoffice where the hard copy of a document is filed.

File Level 1 is the second field in the four-field FileFILE LEVEL 1:Level and contains a code that indicates the broadest filing category
within the file center where the document is located.
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.

File Level 2 is the third field in the four-field FileFILE LEVEL 2:Level and contains a code that indicates more specifically where the
|hard copy document is filed. 1

File Level 3 is the fourth field in the four-field FileFILE LEVEL 3:
Level and contains the most specific information regarding a

document's hard copy filing location.
The File Package Jumber field contains a number !

that represents the package with which the document was received and |FILE PACKAGE NUMBER:

the location of the document within the package. |

ISSUE DATE: The Issue Date field contains the date assigned to a
document by the author or authoring organization.

|

MICROFICHE ADDRESS: The numbers that identify a document's location
on 48X microfiche. These numbers include the microfiche and frame
numbers.

OFFICE / TASK NUMBER: The Office / Task Number field contains record
numbers assigned by' various NRC offices to identify documents

associated with specific tasks.

NUMBER OF PAGES: The Number of Pages field contains the number of
pages in the document. 1

RECIPIENT AFFILIATION: The Recipient Affiliation field contains a |
'

three-level hierarchical code that identifies the organization to
which the document was addressed.

RECIPIENT NAME: The Recipient Name field contains the name of the
person (s) to whom the document is addressed.

REFERENCE NUMBER: The Reference Number field contains various
previously captured in the |

document identification numbers that were
NUDOCS Document Identification Number (DIN), Other Document |

Identification Number (ODID), Contract Number (CN), and Formal Report
'

Number (FRN) data fields.

REFERENCE NUMBER CATEGORY:
The Reference Number Category contains a

code that indicates the specific type of reference number identifiedsuch as a license number, a
in the associated Reference Number field,
formal report number, or a contract number.

field contains a date of significantThe Related DateRELATED DATE:
import noted on the document other than its issue date.

The Related Date Category contains a code that
RELATED DATE CATEGORY:indicates the specific type of related date identified in the Related
Date field.

The RIDS (Regulatory Information Distribution System) CodeRIDS CODE:
field contains a code that identifies the proper hard copy

distribution of documents.

.



SPECIAL CODE:
The Special Code field contains a code that indicateslegal-related

whether a document is proprietary, notarized, or

correspondence.

TEXT FORMAT: The Text Format field contains a code that indicates
I

whether a text file is available in NUDOCS in addition to the document
j

record.
the subject or reference line on afield containsTITLE: The Title or the specific title on a formal report.letter or memorandum, .

The Transaction or Index Date field contains a date
a

in theTRANSACTION DATE:that indicates when the NUDOCS document record was created or,
publicly available document, the date the record became |

case of a ,

available to the public.

i

|

t

;

,

b

<

,

I

|



Attachment 2

GLOSSARY OF
KEY TERMS AND ABBREVIATIONS

Accession Number (ANO): A unique computer-generated ten-digit
number assigned to each document. The first six digits of the

number represent the date of the document record. The last four

digits represent the sequential order in which the document
records were entered into the database. Each ANO identifies a

unique document r" cord. ,
<

i

1

Database: The sum of all information related to a category or

topic. NUDOCS contains a document database, docket database, and

distribution database. The document database contains records
for NRC documentation. I

Data Record: A group of data elements that is stored in the
database and uniquely identifies a document.

i

Document: A letter, memo, report, transcript, drawing or

bulletin generated or received by the NRC.

Document Package: A document package may consist of a single
document or a document with multiple standalone enclosures. The

average document package currently contains 1.94 documents. In

the NUDOCS database, an attachment or enclosure to a letter is
given a data record if it can ben separately identified. It is

linked to the referencing letter by the file package data field.

Document Record: An NRC internal or incoming standalone document
which is assigned an accession number (ANO) representing the date
and sequential order of the document record as entered into the
database.



Regulatory Information Distribution System (RIDS): The RIDS

program manages the priority processing and distribution of
documents of immediate interest to designated NRC staff. NUDOCS

produces a distribution sheet which identifies the NRC recipients
of that document.

I

:
?

|

I

|
|
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Attachment 3 Contract Deliverables
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Contract Deliverables - TASK 1.

iProiect Manaaement |
|

Foemat/ Copies Freque9cy ;

Deliverable-

Semiannually, or at j4
GFE Inventory List Direction of Pro I

!Officer;

4'

4 Ninety Days (90) Aft
Facility Security Plan Contract Start Date

t

4

5 Monthly ;

Monthly Progress Report DI
'

i

,

2 Semiannually
NUDOCS Document Processing Manual

ii

Ninety Days (90) Aft2Contingency Plans Contract Start Date

5 Weekly
Weekly Production Indicators Report DIS!

'

i

i !

l

APO - NRC Alternate Project Officer
CO - NRC Contract Officer
DCD - Document Control Desk (NRC)DISS - Director, Division of Information Support Services (NRC)
DMB - Chief, Document Management Branch (NRC).

'

PO - NRC Project Officer

1

o

r

..



Contract Deliverables - IASK 2

Document Encoding / Data Entry
~

i

,iverable Format / Copies Frequency Deliver To
. ;iual LPDR Accession Lists Printout 1 Annually DFIPS
1. ly Central Files Accession Printout 1 Daily IRMB

i

Daily List of Docketed Material Printout 1 Daily SECY
n:

,ily PDR Accession List Printout 1 Daily PDR

Daily PDR Accession Tape Magnetic Tape 1 Daily PDR

Daily PDR Checklist and HOLDS Printout 1 Daily PDR

Daily PDR Quality Control List Printout 1 Daily PDR

Distribution Data Base Titles / Printout 1 Monthly DMB
Codes

Docket Data Base Report Printout 1 Monthly DMB

Monthly List of Docketed Material Printout 1 Monthly SECY

Monthly List of Docketed Material Printout 1 Monthly SECY

inthly PDR Accession List Printout 1 Monthly PDR
,

Monthly PDR Accession List Magnetic Tape 1 Monthly INPO

t

!

e

: :
i (

I
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_ . _ _ _ . _ _ , _ . _ _ . . _ _ . _ . . . .. . _. . . _ . . _ _ . . _ _ . . _ . . . . .m . . ._ _ .

Contract Deliverables - IASK 2

Document Encoding / Data Entry (continued)

Deliverable Format /Coeles Frequency Deliver To
Ne:sthly PDR Alpha Tables Tape Magnetic Tape 1 Monthly PO

W ekly LPDR Accession List Printout 1 Weekly LPDR/DFIPS

* Production of an Average of 1,000 new daily records.

ASLBP - Atomic Safety Licensing Board Panel (NRC) i

DMB - Document Management Branch
GPO - Government Printing Office
INPO - Institute for Nuclear Power Operations
IRMB - Information Records Management Branch (NRC)
LPDR - Local Public Document Room Branch (NRC)
PDR - Public Document Room (NRC)
SECY - Office of the Secretary

i

s

e

L

|

i
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I

I

contract Deliverables - TASK 3

Imaae Processing (Microform)

48X Microfiche Distribution - Headquarters
|

I
# SETS NRC

# SETS CF & DELIVERY DISTR &

BUILDING ROOM PDR PROP FREQUENCY MAINT

EW/W 429 1 1 SEMI-WKLY

FORD (Active Files) 1400 2 2 DAILY ,
'

FORD (Archival Set) 1400 1 1 DAILY

FORD (Partial File) 1400 1 1 DAILY |

| LL LOBBY 4 DAILY X
'

MNBB 3713 1 1 SEMI-WKLY |

MNBB 4710 1 1 SEMI-WKLY

MNBB 7206A 1 1 SEMI-WKLY

MNBB 9102 1 1 SEMI-WKLY

NL/S 018 1 1 SEMI-WKLY

OWEN P1-122 1 1 DAILY X

OWEN P1-37 1 1 DAILY

OWEN 3-C-20 1 1 DAILY

OWEN 4-G-17 I 1 DAILY |

OWFN 5-F-20 1 1 DAILY |

OWEN 6-C-12 1 1 DAILY |
I

OWEN 7-C-24 1 1 DAILY

OWEN 8-C-8 1 1 DAILY 4

I

OWEN 9-C-8 1 1 DAILY

OWEN 10-C-12 1 1 DAILY

OWFN 11-C-18 1 1 DAILY

OWEN 12-C-12 1 1 DAILY

OWFN 13-C-12 1 1 DAILY

OWEN 14-C-18A 1 1 DAILY

OWFN 15-B-22 1 1 DAILY

OWFN 16-C-10 1 1 DAILY

PHIL P-319 1 1 SEMI-WKLY

PHIL P-360 1 SEMI-WKLY.

PHIL P-389 1 1 SEMI-WKLY
2 2 DAILY

* NUDOCS RESERVE FILES

TOTAL 35 30

NUDOCS Contractor distributes all microfiche and maintains allNOTE: tub files except wher-a indicated undar NRC DISTR and Maint
4350 East West Highway, Bethesda,

EW/W - East West / West Towers Building,
Maryland 20814

FORD - Ford Building, 7101 Wisconsin Avenue, Bethesda, Maryland 20814
- Gelman Building, 2120 L Street. N.W., Washington DC 20555

LL
MNBB - Maryland National Bank Building, 7735 Old Georgetown Road,

Bethesda, Maryland 20834 Rockville, |
NL/S - Nicholson Lane Building / South, 5640 Nicholson lane, I

Maryland 20852 11555 Rockville Pike, Rockville, MarylandOWFN - One White Flint North,
I20852

PHIL - Phillips Building, 7920 Norfolk Avenue, Bethesda, Maryland 20814
|

|
I
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Contract Deliverables - TASK 3

Immoe Processina (Microform)
~

1 TTC, URFO48X Microfiche Distribution - Regional Offices, TMI SITE,*

t

# SETS NRC I

# SETS CF & DELIVERY DISTR &

OFFICE PDR PROP FREQUENCY MAINT

REGION I 2 2 SEMI-WKLY Xa

?

i. REGION II 2 2 SEMI-WKLY X
.

! |
~ REGION III 1 1 SEMI-WKLY X

l

REGION IV 1 1 SEMI-WKLY X !

REGION V 1 1 SEMI-WKLY X

TMI SITE 1 1 SEMI-WKLY X

TTC 1 1 WEEKLY X
i

URFO 1 1 SEMI-WKLY X

TOTAL 10 10
tub fi i

NUDOCS Contractor distributes all microfiche and maintains allNOTE:
Pennsylvania 19406REGION I - 475 Allendale Road, King of Prussia,

fSuite 2900, Atlanta, Georgia 30323REGION II - 101 Marietta Street,
Illinois 60137REGION III - 799 Roosevelt Road, Glen Ellyn,

Suite 1000, Arlington, Texas 76011REGION IV - 611 Ryan Plaza Drive,

Region V - 1450 Maria Lane, Suite 210, Walnut Creek, California 94596

TMI SITE - Three Mile Island Site, P.O. Box 31), Middletown, Pennsylvania
17057

TTC - Technical Training Center, Osborne Office Center, Suite 200,
Tennessee 37411-40175700 Brainerd Road, Chattanooga,

730 Simms Street, Suite 100,URFO - Uranium Recovery Field Office,
Golden, Colorado 80401

.- - .
_ _.
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1

)
I

l

3 |Contract Deliverables - TASK
|

Image Processina (Microform)

48X Microfiche Distribution - EXTERNAL ORGANIZATIONS

# SETS NRC

# SETS CF & DEI.IVERY DISTR &

ORGANIZATION PDR PROP FREQUENCY MAINT

BPNL 1 WEEKLY X

CNWRA 1 WEEKLY X
|

EG&G 1 WEEKLY X

INFO 1 WEEKLY X
i

|LPDR SETS 76 WEEKLY X

NTIS 1 BIWEEKLY

TOTAL 81

NUDOCS Contractor distributes all microfiche and maintains allNOTE: tub files except where indicated under NRC DISTR and MAINT j

BPNL - Battelle Pacific Northwest Laboratory, P.O. Box 999, Mail Stop |
j

K6- 40, Richland, Washington 99352

Center for Nuclear Waste Regulatory Analyses, Southwest Research
Institute, 6220 Culebra Road, San Antonio, Texas 78284 (DivisionCNWRA -

;

20)

EG&G - Edgerton, Germeshausen and Grier, EG&G Idaho, Inc., P.O. Box

1626, Idaho Falls, Idaho 83415-2409

INPO - Institute for Nuclear Power Operations, 1100 Circle 75 Parkway,
Suite 1500, Atlanta, Georgia 30339

LPDR - Local Public Document Rooms (various locations)

NTIS - National Technical Information Service, 5285 Port Royal Road,

Springfield, Virginia 22161



Contract Deliverables - TASK 3

Image Processing (Microforal

APERTURE CARD DISTRIBUTION !

NRC# SETS
# SETS CF & DELIVERY DISTR &

BUILDING ROOM PDR PROP FREQUENCY MAINT

|
FORD (NUDOCS File) 1400 1 1 DAILY

'

FORD (Archival Set) 1400 1 1 DAILY

FORD (RESERVE SET) 1400 1 1 DAILY
i

LOBBY 1* DAILY- X
l

LL

9112 1 1 MONTHLY
MNBB

P1-122 1* 1* SEMI-WEEKLY X ;

|OWFN

.

TOTAL 6 5

| Note: NUDOCS Contractor distributes all aperture cards and maintains '

!
aperture card tub files except where indicated under NRC DISTR |

and MAINT

Sets delivered by NUDOCS Contractor. courier to the Document Control Desk
i

'

| 0

for distribution.
Bethesda, Maryland 20814

FORD - Ford Building, 7101 Wisconsin Avenue,
N.W., Washington DC 20555|

| LL - Gelman Building, 2120 L Street.
7735 Old Georgetown Road,

MNBB - Maryland National Benk Building,
Bethesda, Maryland 20814

11555 Rockville Pike, Rockville, MarylandOWFN - One White Flint North,
20852 |

.

, i

| I

4

4

,
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Contract Deliverables - TASK 7
;

Operational and User Support Services

Deliverable Format / Copies Frequency Deliver To

ITS NEWS ARTICLE DRAFT 1 Quarterly NRC Project
Officer i

User Briefings and Workshops Up to 160 hrs /yr

Session 1 Bi-Monthly Public Users

Session 1 As Requested NRC Designated
Users (Local)

Session 1 Annually NRC Designated
(As Requested) Users

(Regional
Offices)

User Briefing / Workshop Training Up to 300 As Requested Designated NRC,
Program Materials copies Public Trainees

Users Manual Copies 2 As Requested NRC Project
Electronic (disk) 1 Officer

;

Ad Hoc Reports Printout 1 As Requested Requestor .

Abstract Journal (NUREG-0304) Magnetic Tape 1 Three (3) Quarterly, NRC !

One (1) Cumulative Annual

Title List Journal (NUREG-0540) Magnetic Tape 1 Monthly NRC

,

. - - . _ - _ _ - _ _ . - _ _ _ _ - -



ATTACHMENT 4

Revised 3/92

.
'

BILLING INSTRUCTIONS FOR
COST-REIMBURSEMENT TYPE CONTRACTS2

i
,

j General: The contractor shall prepare vouchers / invoices for reimbursement of i

costs in the manner and fomat described herein. A sample voucher / invoice is i

; provided for your reference. FAILURE TO SUBMIT VOUCHERS / INVOICES IN ACCORDANCE
~-

WITH THESE INSTRUCTIONS WILL RESULT IN REJECTION OF the VOUCHER / INVOICE ASi

| IMPROPER.
t

Number of Cooies: An original and three copies, including supporting ;

documentation shall be submitted. A copy of all supporting documents must be
i attached to each copy of your voucher / invoice. Failure to submit all thee

required copies will result in rejection of the voucher / invoice as improper.
|

!
Desionated Aaency Billino Office: Vouchers / invoices shall be submitted to the
following address.

|

|
U.S. Nuclear Regulatory Commission j

Division of Contracts and Property Management
v

! Contract Administration Branch, P-902
Washington, D.C. 20555

.

,

) HAND DELIVERY OF VOUCHERS / INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE
PROCESSING BY NRC. However, should you choose to deliver vouchers / invoices by

; including delivery by any express mail services or special delivery; hand,
services which use a courier or ott.er person to deliver the voucher / invoice in

| person to the NRC, such vouchers / invoices must be addressed to the above
.

Designated Agency Billing Office ano^ will only be accepted at the following<

location:

U.S. Nuclear Regulatory Commission j

i One White Flint North |

11555 Rockville Pike
'

Mail Room
Rockville, Maryland 20852 |

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE ABOVE ADDRESS.
'

Note that the official receipt date for hand-delivered vouchers / invoices will be
the date it is received by the official agency billing office in the Division of
Contracts and Property Management.

Aaency Payment Office: Payment will continue to be made by the office designated
in the contract in Block 12 of SF 26 or Block 25 of SF 33, whichever is
applicable.

1
I
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| )
l
,

FrecuencY: The Contractor shall submit claims for reimbursement once each month,

|
unless otherwise authorized by the Contracting Officer.

|
Form: Claims should be submitted in the format depicted on the attached sample
form entitled " Voucher for Purchase and Services Other than Personal" (see ;

i '

Enclosure 1). The sample form is provided for guidance only. The form is not
required for submission of a voucher / invoice. Alternate formats are permissible i

provided all requirements of the billing instructions are addressed. Additional
copies of the form are available from the Contracting Officer. The instructions

,

for preparation and itemization of the voucher / invoice are included with the
sample form (see Enclosure 2).

Task Orderino Contracts: If the contractor bills for more than one task order
under a voucher / invoice, detailed cost information for each individual task order
shall be submitted, together with a cumulative sumary of all charges billed on
the voucher / invoice, This includes all applicable cost elements discussed in
paragraphs (a) through (p) of the attached instructions, together with
appropriate supporting information (see Enclosure 3 for a sample of support
information).

Fee Recovery Billinos: Pursuant to the provisions of 10 CFR Parts 170 and 171
on license fees, the NRC must recover the cost of work performed. Accordingly,
the contractor must provide the total amount of funds billed during the period,
fiscal year to date and the cumulative total for each task or task assignment by
facility or report. The fee recovery billing reports shall be on a separate
page, and shall be in the format provided in Enclosure 4. The billing period
for fee recovery costs should be from the first day of each calendar month to the
last day of the same month. Each separate fee billing report must be attached
to the monthly invoice and cover the same period as the invoice.

Each report will contain a docket number or other unique identifier. The NRC
Costs should bewill provide a unique identifier for all work performed.

reported as whole number to the nearest cent. For work that involves more than
one facility at the same site, each facility should be listed separately and the
costs should be split appropriately between the facilities. Comon costs, as
defined below, shall be identified as a separate line item in the fee recovery
b111tng report each month.

Comon costs are those costs that are not licensee unique and associated with the
performance of an overall program that benefit all similar licensees covered
under that program or that are required to satisfactorily carryout the program.
Comon costs include costs associated with the following: preparatory or startup
efforts to interpret and reach agreement on methodology, approach, acceptance

regulatory position, or technical reporting requirements; effortscriteria,
associated with the " lead plant" concept that might be involved during the first
one or two plant reviews; meetings and discussions involving the above efforts
to provide orientation, background knowledge or guidance during the course of a

|program; any technical effort applied to a docket or other unique identifier; and
project management. Comon costs must be reported monthly for each docket or
unique identifier. Comon costs must be computed based on the proportion of
direct costs incurred against each docket or unique identifier for the billing

|
period.

2

h
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Billino of Cost After Exoiration of Contract: If costs are incurred during the
contract period and claimed after the contract has expired, the period during
which these costs were incurred must be cited. To be considered a proper

expiration voucher / invoice, the contractor shall clearly mark it " EXPIRATION
V0UCHER" or " EXPIRATION INVOICE".

Final vouchers / invoices shall be marked " FINAL VOUCHER" or " FINAL INVOICE".
,

'

Currency: Billings may be expressed in the currency normally used by the
contractor in maintaining his accounting records; payments will be made in that

However, the U.S. dollar equivalent for all vouchers / invoices paidcurrency.
under the contract may not exceed the total U.S. dollars authorized in the
contract.

Suoersession: These instructions supersede any previous billing instructions.

I

s
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Enclosure 1

VOUCHERS FOR PURCHASES ANO SERVICES OTHER THAN PERSONAL

SAMPLE VOUCHER

Offieraf Aoenev B.tline_ Office (a) Ccntract Number
_

)
| U.S. Nuclear Begulatory Commessen Tasx Ordt ' No. (If Applicaole)

,

Dwesson of Contracts anc Property ,f f
Management. P-902 (b) Title of Project

_

I

| Washington. DC 20555
I

a c-ret! : )
Pavee's _Name anc

I

(c) Voucner Number

(d) Project Officer
.

1

(e) Cate of Voucher

Indwidual to Centact (f) Con:ract Amount i
Regarcing TNs voucner: I

Name:
_ gg) p;,,0 p,, .

Tel. No.: )

thru

(h) This voucner represents reimoursaole costs from ;

Amount smee ,

(1) Cor eat Sered (m) Inceetien te Cate
'

,

|
(i) Direct Cests

(t) t>ree* tacer * g ;'

(2, Fringe Senefits |'s

tt cemeutee as cerce~ ace
,

(3) Capitahrec NonexpencaDie |;
'

Eewemem i |
; |

Matereis. Sucones sno g

(di
Nomensitafiree Eeuroment * .

(5)
Pree par ; ,

(6) Cennunams ' *
'

(7) Travel- Domesic * _ | |
-

Foreen _* ;
;

($) $_ ' re;raet *
_

i

(3) _O_ ther Cests *
Total Direct Costs

(j) INDIRECT iDSTS

(A) Overhead _ % of

(inoicate Basel
Svetotal

General & Administratwo Expense I

(B)
_% of Ccst Elements Nos.Total Costs

FIXED-FEE EARNED (Formula)
,

(k)
(n) Total Amount Claimec

,

(c) Assustments !
Outstanong Suspensens

(p)' Grand Totals
,

* (REQUIRES SUPPORTING INFORMATION-SEE ATTACHED)
!,

a.-_

_.-_-__._--____-__m--ia _ _ _m-_.________ma _ _ s----y - - e



R PUFORSES AND SERVICES OEER 'AN PERSONALFOUCHERS

NRC-10-81-624
(a) Contract NumberOfficial Agency Biling Office: Task Order No. (If Applicable) i

002

_" Study of NuclearU. S. Nuclear Regulatcry Comission (b) Title of eroject i

Waste Conceots~ ]Division of Contracts anc Property
-

!Manarjement. P o02
Washington. '. .C. 20555

_ 003 -

_I(c) Voucher Numver -
Pavee's Name and Addressshe National Bank (d) Project Officer

|ABC Corporation
100 Main Street or AnywhereU.S. A. Assignee for ABC Corp.(e) Date of Youcher
Ar:ywhere, U.S. A. ...A. j(f) Contract Amount

/
nnv...c rc .
(Wiien Payments Assignec

Ind1v1 dual to Contact
(9) Billing Period |. .

>

Regarcing This voucner:
Harrv MurcnvName:

Tel . No. , a:-m-cos-
_

-

'

3/1/82 thru ' 3/30/82

reimeursacle cests from _ i
_

( h) This voucner represen:s
Ancunt Bi11eo I

(I) Current Ferief
(m) Inception to Date

'

u _ onn ~

( i) Direct Cests
52.400

(1) :: rec: tator * 1,200
20 :tInnee sene :: ann

.
(2) cemoutec as eeFc7hecei 8.000 ~

.' [a31:as) fc ".,nexpenca0s: 5,000 ,

(3)
Eeviemen: 4.000-

i5:ertais. Sw::sies anc 2.000 150() *

sencaestalizee Ecuteme,: 100 100 l

'

(5| Gemium rev
100 700

'

(6) G suitan:s * 200 _

11c * _ _ 200 ~

(7) Have - Oerfs: 1

Foresen * 200 9,000
e

(S) 5kacontract *
J,uuu 529.650 _

(9) diner Costs ' U.i,600 _

>
~ lotal Direct Costs $29,650

INDIRECT COSTS ~ $13,600 _

Al overneae _10p)of Total Direct Costs
(j)

$59,300
~(Indicate case 527.200 ~

,

~

suotoial ~ 6,450
~ General & Administrative Expense 1-9.A ggg 7cn

3,264
8)

12 t of Cost Elements Nos. To ts
$30,464 _

3,dooTotal C 1,523
_

~
_

, . _ 569.150
flXED-FEE EARNED (For:nula) $31,987 \

( k)
Total Amounts Claiceo 1,700

_

'

( n) 1,700
_

w ,450 __

_

Adjustments( o) outstanding Suspensions $30.287

(p) Grand Totals
AT 10*:. )

* (RECUlRES SUPPORTING inf 02 :
(SEE ATTAcnEO.)

.-

Oc.3
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Enclosure 2

i

INSTRUCTIONS FOR PREPARING
COST INFORMATION FOR NRC CONTRACTS<

'

In order .o constitute
P-eparation ano Itemization of the Voucher / Invoice:
a proper invoice, the contractor shall furnish all the information seti

These notes are keyed to the entries on the sample#

forth below.
voucher / invoice.

Address the original ano 3 copies of the
Official Agency Billing Office:
voucher / invoice, together with supporting documentation attached to each

U. 5. Nuclear Regulatory Commissicn, Division of Contracts and
c py to: 20555.
preperty Management, P-902, Washington, D. C.-

Vouchers / invoices delivered by hand, including delivery by an express mail.

services or special delivery services which use a courier or other persondeliver the voucher / invoice in person to the NRC, should be addressed in.

U. 5. Nuclear Regulatoryt:
accordance with the foregoing and delivered to:

'

C: mission,0ne White Flint North,11555 Rockville Pike, Rockville,:

Hand-delivered vouchers / invoices will not be accepted at*

Maryland 20852. Note, however, that the official receipt
etner than the above address.
cate f.or hand-celivered vouchers / invoices will be the date it is receivec

.

'

by the of ficial agency billing office in the Division of Contracts ana
paoperty Management.'

Show the name of the contractor as it appears in
Payee's name and address. When an approved
:ne contract and its correct address.

'

assignment has been made by the contractor, or a different payee
or addressee has been designated, insert the name and address of the*

Indicate the name and telephone number of the individual
responsible for answering any questions that the NRC may have regaroing the
payee.

;

invoice. i

(a) Contract Number.
Insert the NRC contract number

Task Order Number, if applicable. Insert the task order numoer.i

List the full title of the project being performed
(b) Title of Project.

under the contract.
The appropriate secuential number

Secuential voucher / invoice number.
of the voucher / invoice, beginning with 001 should be designated.(c)
Contractors may also include individual internal accounting num.cers,s

if desired, in addition to the 3-digit secuential number.

Project Officer's name as designated in the contract.;

(c)
Insert the date the voucher / invoice is

(e) Date of voucher / invoice.
prepared.

Insert the total estimated cost of the contract,
(f) Contract Amount. Include this information as it applies to

exclusive of fixed-fee.
individual task orders as well.



(g) Fixed-Fee. Insert total fixed-fc.. Include this information as it
applies to individual task orders as well.

(h) Billing Period. Insert the beginning and ending dates (day, month,
year) of the period during which costs were incurred and for which
reimbursement is claimed.

(i) Direct Costs. Insert the major cost elements:

(1) Direct Labor. This consists of salaries and wages paid (or
accrued) for direct performance of the contract itemized as
follows:

" Labor Labor Hrt.. Hours Cumulative

Category Negotiated Billed Rate Total Hours Billed

(2) Fringe Benefits. This represents fringe benefits applicable to
direct labor and billed as a direct cost. Wnere a rate is used,
indicate the rate. Fringe benefits included in direct labor or
in other indirect cost pools shoulo not be identified here.

(3) Direct Eguipment. For educational institutions, list eacn item
costing $500.00 or more and having a life expectancy of more than

For contractors other than educttional institutions,one year.
list each item costing $200.00 or more and i.aving a life
expectancy of more than one year. List only those items of
equipment for which reimbursement is reauestec. A reference
shall be made to the following (as appitcable): (a) the item
number for the specific piece of equipment itsted in the
property schedule of the contract; (b) the Contracting
Officer's approval letter if the equipment is not covered by
the property schedule; or (c) be preceded by an asterist (*)
if the equipment is below the approval level. Further
itemization of vouchers / invoices shall only be required for items
having specific limitations set forth in the contract.

(4) Materials, Supplies, or Other Expendable Items. These are
consumable materials, supplies, and equipment other than that

|
descrioed in (3) aoove. )

(5) Premium Pay. This is remuneration in excess of the basic !
'

hourly rate. (Recuires written approval of the Contracting
Officer.)

!Consultant's Fee. The supporting information must include the(6) name, hourly or daily rate of the consultant, and reference the
!

NRC. approval (if not specifically approved in the original
contract).
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I

(7) Travel. Domestic travel is travel within the United States, its
i territories, possessions, and Canada. It snould be billed

scarately from foreign travel.

All costs associated with each trip must be shown in the
3

following format:

I Date Traveler Destination Purpose Cost

J

From To From To s'

(8) Subcontracts. Include separate detailed breas.down of all
costs paid to approveo subcontractors during the billing'

perioc.

(9) Other. List all other direct costs by cost element and dollar'

amount separately.

: (j) Indirect Costs - Overhead. Cite the formula (rate and base) in
effect during the time the cost was incurrec ano for wnich
reimbursement is claimed.

,

(t) Fixed Fee. If the contract provides for a fixec fee, it must be i
'

claimec as provided for by the contract. Cite the formula or
methoc of computation. The contractor may bill for fixed fee only

t up to 85% of total fee. |'

(1) Amount Billed for Current Period. Insert the amount billed for
the major cost elements, adjustments, and total amount for the,

-

period.5

.

(m) Cumulative Amount from Inception to Cate of Current Billing. Insert
the cumulative amounts billed for the major cost elements and4

adjusted amounts claimed during this contract.*

(n) Total Amounts Claimed. Insert the total amounts claimec for the
current and cumulative periods.

'

(o) Adjustments. This includes cumulative amounts billed that have been
suspended or disallowed.

(p) Grand Totals.

-. - ._.



*
.

,

Enclosure 3

SAMPLE _

SUPPORTING INFORMATION

1) Direct Labor - $2400_ CumulativeHours
Billed Rate Total _ Hours BilledLabor Hours

Labor NecotiatedCateoory

100 $14.00 $1400 975

Senior Engineer i 2400
50 $10.00 $500 465

1500Engineer 100 $5.00 $5% 320
700 IN56Computer Analyst .

.

3) Direct Eauitment
Spectrometer - General Electric (as approved in Pre;>erty Schedule) $5,0001

Materials. Sucolies & 0:her Exoencable itemst. )
$1100.00=

10 Racon Tubes 9 $f1u.00
5900.005150.00 =

6 Pairs Elec:r: static Gloves ,e 52000.00
-

5) Premium Pav

Walter Muumny 10 hours @ $10.00 Per Hour = $100
(This was approved by NRC in letter dated 3/6/89.)

6) Consultants' Fee
= $100

Dr. Carney - 1 hour 9 $100

7) Travel
Purpose Costs _

DestinationTraveler _

Date
from To

frem To

3/1/EC 3/6/89
william King Chicago, Wash., Meeting with $200

Il DC Project
Officer

.

- --_.-_-__ _ - - - - - _ - _ _ - _ - - _ _ - - _
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.

8) Subcontracts ,

i

XYZ CORP. (CPFF)

Direct Labor: - 80 hours 9 $20.00 per hour = $1600.00
$800.000/H 9 50 - --

$400.00Travel - 2 Trips - Wash. . DC 9 $200 =

to Boston, YA
5200.00

'Profit 9 7t =
'

TOTAL: 53000.00
|

'

(k) Fixed-Fee (Formula)

(51)

)5350,000 I 5: = $17.500 Total fixed fee for this Contract

327,200 I 5: = $1350 fee Billed for this Period :

(c) Adjustments
"

$1700 - Indicates amunt withheld from voucher #001, now approved by Contra:ttng
Officer let:er 3!1049. !

!

n

,

,

)

. ;
i

. --

' W

i

w
j
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Enclosure 4
.

1

MONTHLY CONTRACTUAL COST SUMMARY REPORT FOR FEE BILLING

FIN:

4

Facility Name or Report Title:
,

;

i

| TAC or Inspection Report Number:
(or other unique identifier)

4

Docket Number (if applicable):

Period Fisca Year Total

Cost Cateoories Period Amount Cost Incurred To Date Costs Cumulative Costs
.

! Labor

i Materials
;

Subcontractor /,

Consultant*

' Travel

Other (specify)

Common Costs

Total

Remarks:
I

|

|
i

i
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ATTACHMENT 5

NRC Organizational Conflicts of Interest

I. Scope of policy.

A. It is the policy of NRC to avoid, eliminate, or neutralize
contractor organizational conflicts of interest. The NRC achieves this
objective by requiring all prospective contractors to submit information
describing relationships, if any, with organizations or persons (including
those regulated by the NRC) which may give rise to actual or potential
conflicts of interest in the event of contract award.

B. Contractor conflict of interest determinations cannot be made
automatically or. routinely. The application of sound judgment on virtually a
case-by-case basis is necessary if the policy is to be applied to satisfy the
overall public interest. It is not possible to prescribe in advance a
specific method or set of criteria which would serve to identify and resolve
all of the contractor conflict of interest situations which might arise.
However, examples are provided in these regulations to guide application of
this policy guidance. The ultimate test is as follows: Might the contractor,
if awarded the contract, be placed in a position where its judgment may be
biased, or where it may have an unfair competitive advantage?

C. The conflict of interest rule contained in this subpart applies to
contractors and offerors only. Individuals or firms who have other
relationships with the NRC (e.g., parties to a licensing proceeding) are not
covered by this regulation. This rule does not apply to the acquisition of
consulting services through the personnel appointment process, NRC~ agreements
with other government agencies, international organizations, or state, local,
or foreign governments. Separate procedures for avoiding conflicts of
interest will be employed in these agreements, as appropriate.

II. Definitions.
A. Affiliates means business concerns which are affiliates of each

other when either directly or indirectly one concern or individua) controls or
i

has the power to control another, or when a third party controls or has the
power to control both.

B. Contract means any contractual agreement or other arrangement with i

the NRC except as provided in the section, " Scope of Policy," paragraph C. |

C. Contractor means any person, firm, unincorporated association, :

joint venture, co-sponsor, partnership, corporation, affiliates thereof, or i
their successors in interes.t, including their chief executives, directors, key

'

personnel (identified in the contract), proposed consultants, or j

subcontractors, which are a party to a contract with the NRC. j

D. Evaluation activities means any effort involving the appraisal of |
Ja technology, process, product, or policy.
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.

E. Offeror or crosoective contractor means any person, firm, '

unincorporated association, joint venture, co-sponsor, partnership,.

corporation, or their affiliates or successors in interest, including their'

chief executives, directors, key personnel, proposed consultants, or
subcontractors, submitting a bid or proposal, solicited or unsolicited, to the'

NRC to obtain a contract.
:Oroanizational conflicts of interest means that a relationship2

F.
exists whereby a contractor or prospective contractor has present or planned:

) i
interests related to the work to be performed under an NRC contract which:

l. May diminish its capacity to give impartial, technically'

sound, objective assistance and advice, or may otherwise result in a biased
work product; or4

2. May result in its being given an unfair competitive advantage.

G. Potential conflict of interest means that a factual situation
suggests that an actual conflict of interest may arise from award of a

The term ootential conflict of interest is used to signifyproposed contract.
those situations that (1) merit investigation before contract award to
ascertain whether award would give rise to an actual conflict, or (2) must be,

reported to the contracting officer for investigation if they arise during:
3

contract performance.

H. Research means any scientific or technical work involving
theoretical analysis, exploration, or experimentation.

i

I.
Subcontractor means any subcontractor of any tier who performs

i
work under a contract with the NRC except subcontracts for supplies and

,

'

i subcontracts in amounts not exceeding the small purchase threshold.

J. Technical consultina and manaaement succort services means
internal assistance to a component of the NRC in the formulation or
administration of its programs, projects, or policies which normally requirej that the contractor be given access to proprietary information or information .

"

|that has not been made available to the public. These services typically
include assistance in the preparation of program plans, preliminary designs, |.

'

specifications, or statements of work.
: III. Criteria for recognizing contractor organizational conflicts of"

interest.-

4
- A. General.

1. Two questions will be asked in determining whether actual or
| potential organizational conflicts of interest exist:

Are there conflicting roles which might bias ana.
offeror's or contractor's judgment in relation to its work for the NRC7

2

- i

1
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.

i

i.
;

;

f b. May the offeror or contractor be given an unfair
competitive advantage based on the performance of the contract?

!' . NRC's ultimate determination that organizational conflicts of
; 2.

interest exist will be made in light of common sense and good business
judgment based upon the relevant facts. While it is difficult to identify and,

'

to prescribe in advance a specific method for avoiding all of the various
situations or relationships that might involve potential organizational.

8

conflicts of interest, NRC personnel will pay particular attention to proposed,

;

contractual requirements that call for the rendering of advice, consultationj or evaluation activities, or similar activities that directly lay the;

j groundwork for the NRC's decisions on regulatory activities, future
procurements, and research programs.'

B. Situations or relationshios. The following situations or
relationships may give rise to organizational conflicts of interest:3

i
*
;

j 1. The offeror or contractor shall disclose information that may
give rise to organizational conflicts of interest under the following!

j circumstances. .The information may include the scope of work or specification
i for the requirement being performed, the' period of performance, and the name

and telephone number for a point of contact at the organization knowledgeable
;

i- about the commercial contract.
I Where the offeror or contractor provides advice anda.

recommendation to the NRC in the same technical area where it is also
; providing consulting assistance to any organization regulated by the NRC.

b. Where the offeror or contractor provides advice to the
NRC on the same or similar matter on which it is also providing assistance to;

any organization regulated by the NRC.4

c. Where the offeror or contractor evaluates its own
j products or' services, or has been substantially involved in the development or
,-

j marketing of the products or services of another entity.
i

|' d. Where the award of a contract would result in placing
the offeror or contractor in a conflicting role in which its judgment may be:

biased in relation to its work for the NRC, or would result in an unfair
;

competitive advantage for the offeror or contractor.
|
I 2. The contracting officer may request specific information from

an offeror or contractor or may require special contract clauses in the'

: following circumstances:
4

Whera the offeror or contractor prepares specificationss.
that are to be uttd in competitive procurements of products or services,

:
covered by the specifications.'

!-

i b. Where the offeror or contractor prepares plans for
specific approaches or methodologies that are to be incorporated into

j competitive procurements using the approaches or methodologies,

l- 3

i
t

$
i
|
I

_ . _ _ - _ _ _ _- __ .
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,

Wbere *.he tditror +r evnt.rr. tor % grnited access to
information not ava11able tc the publi concertant W pian policies, or

c. .'

programs that coWd fonr the basis fer 1 hie rtir.u eref wtion.

d. Whern the rR ern+ tt tree n :tm n . tax.ted access to
proprietary information of its cortcetitma

Where the whra of v runran opm enuit in placing
the offeror or contractor in a conflit. ting rde n wct .35 judgment may be

e.

biased in relation to its work for the NPL or a6#; nsuM in an unfairi

competitive advantage for the offeror or conector.,

;

C. Policy aoolication auidance. The following examples are
illustrative only and are not intended to identify and resolve all contractor
organizational conflict of interest situations.

"

The ABC Corp., in response to a Request For Proposal (RFP), f,
proposes to undertake certain analyses of a reactor component as called for in

1.
|

The ABC Corp. is one of several companies considered to beIn response to the inquiry in the RFP, the ABC|the RFP.; technically well qualified.
Corp. advises that it is currently performing similar analyses for the reactor

'

i
manufacturer,

|
An NRC contract for that particular work normally would not |

be awarded to the ABC Corp. because the company would be placed in a positionin which its judgment could be biased in relationship to its work for the NRC.
~

Guidance.
:

Because there are other well-qualified companies available,' there would be noj

reason for considering a waiver of the policy.

The ABC Corp., in response to an RFP, proposes to perfarm

certain analyses of a reactor component that is unique to one type of advancedAs is the case with other technically qualified companies responding
2.'

to the RFP, the ABC Corp. is performing various projects for several differentreactor.
None of the ABC Corp. projects have any relationship to the

;

:
Based on the NRC evaluation, the ABC Corp. isutility clients.'

work called for in the RFP. considered to be the best qualified company to perform the work outlined ini

the RFP.
An NRC contract normally could be awarded to the ABC Corp.

,

because no conflict of interest exists which could motivate bias with respect
i Guidance.

An appropriate clause would be included in the contract to
'

preclude the ABC Corp. from subsequently contracting for work with the privateto the work.

sector that could create a conflict during the performance of the NRC
For example, ABC Corp. would be precluded from the performance of

similar work for the company developing the advanced reactor mentioned in thecontract.

example.

The ABC Corp., in response .a . competitive RFP, submits a
,sidance documents on the3.

proposal to assist the NRC in revising NRr.'s ABC Corp. is the only
respiratory protection requirements of M ..W Part 20.ABC Corp. has performed

firm determined to be technically acceptable. substantial work for regulated utilities in the past and is expected to
4

l

1

4
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continue similar efforts in the future. The work has and will cover the
writing, implementation, and administration of compliance respiratory
protection programs for nuclear power plants.

Guidance. This situation would place the firm in a role where its i

judgment could be biased in relationship to its work for the NRC. Because the
nature of the required work is vitally important in tems of the NRC's
responsibilities and no reasonable alternative exists, a waiver of the policy )

in accordance with the section " Waiver" may be warranted. Any waiver must be )
fully documented in accordance with the waiver provisions of this policy, with .

I

particular attention to the establishment of protective mechanisms to guard
-|against bias.

4. The ABC Corp. submits a proposal for a new system to evaluate
a specific reactor-component's performance for the purpose of developing
standards that are important to the NRC program. The ABC Corp. has advised
the NRC that it intends to sell the new system to industry once its
practicability has been demonstrated. Other companies in this business are
using older systems for evaluation of the specific reactor component.

Guidance. A contract could be awarded to the ABC Corp. if the contract
stipulates that no information produced under the contract will be used in thei

; contractor's private activities unless this information has been reported to
j the NRC. Data on how the reactor component performs, which is reported to the

NRC by contractors, will normally be disseminated by the NRC to others to
!

; preclude an unfair competitive advantage. When the NRC furnishes information
about the reactor component to the contractor for the performance of-

j contracted work, the information may not be used in the contractor's private
activities unless the information is generally available to others. Further,'

: the contract will stipulate that the contractor will inform the NRC
j contracting officer of all situations in which the information, developed
j about the performance of the reactor component under the contract, is proposed
i to be used.
,

| 5. The ABC Corp., in response to a RFP, proposes to assemble a
f map showing certain seismological features of the Appalachian fold belt. In

j accordance with the representation in the RFP and the section, " Criteria for
i Recognizing Organizational Conflicts of Interest," paragraph B.I above, ABC
j . Corp. informs the NRC that it is presently doing seismological studies for
!

several' utilities in the eastern United States, but none of the sites are
| within the geographic area contemplated by the NRC study.

! Guidance. The contracting officer would nomally conclude that award
|

of a contract would not place ABC Corp. in a conflicting role where its
i judgment might be biased. Paragraph (c), " Work for Others," of the clause in !

'

j Section I entitled " Contractor Organizational Conflicts of Interest" would
preclude ABC Corp. from accepting work which could create a conflict of !

]

I interest during the term of the NRC contract.
!

] 6. AD Division of ABC Corp., in response to a RFP, submits a proposal

i to assist the NRC in the safety and environmental review of applications for
i licenses for the construction, operat bn, and decommissioning of fuel cycle
.

! 5
i
f

.

I.
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facilities. ABC Corp. is divided into two separate and distinct divisions, AD
and BC. The BC Division performs the same or similar services for industry.
The BC Division is currently providing the same or similar services, required
under the NRC's contract, for an applicant or licensee.

Guidance. An NRC contract for that particular work would not be awarded
to the ABC Corp. The AD Division could be placed in a position to pass
judgment on work performed by the BC Division, which could bias its work for
NRC. Further, the Conflict of Interest pisisions apply to ABC Corp. and not
to separate or distinct divisions within the company. If no reasonable
alternative exists, a waiver of the policy could be sought in accordance with
section VII, " Waiver," below.

D. Other considerations.

1. The fact that the NRC can identify and later avoid, eliminate,
or neutralize any potential organizational conflicts arising from the
performance of a contract is not relevant to a determination of the existence
of conflicts prior to the award of a contract.

2. It is not relevant that the contractor has the professional
reputation of being able to resist temptations which arise from organizational
conflicts of interest, or that a follow-on procurement is not involved, or
that a contract is awarded on a competitive or a sole source basis.

IV. Evaluation, findings, and contract award.

A. The contracting officer shall evaluate all relevant facts
submitted by an offeror, and other relevant information. After evaluating
this information against the criteria in section III, " Criteria for
Recognizing Contractor Organizational Conflicts of Interest," the contracting
officer shall make a finding of whether organizational conflicts of interest
exist with respect to a particular offeror. If it has been determined that
real or potential conflicts of interest exist, the contracting officer shall:

1. Disqualify the offeror from award;

2. Avoid or eliminate such conflicts by appropriate measures; or

3. Award the contract in accordance with the section VII, the
Waiver.

V. Conflicts identified after award.

If potential organizational conflicts of interest are identified after
award with respect to a particular contractor, and the contracting officer
determines that conflicts do exist and that it would not be in the best
interest of the government to terminate the contract, the contracting officer
shali take every reasonable action to avoid, eliminate, or after obtaining a
waiver in accordance with section VII, " Waiver" below, neutralize the effects
of the identified conflict.

6
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VI. Subcontracts.

The contracting officer shall require offerors and contractors to submit i
Ia representation statement from all subcontractors (other than a supply

subcontractor) and consultants performing services in excess of $10,000. The
contracting officer shall require the contractor to include contract clauses
in consultant agreements or subcontracts involving performance of work under a
prime contract.

VII. Waiver.

A. The contracting officer determines the need to seek a waiver for
specific contract awards, with the advice and concurrence of the program
office director and legal counsel. Upon the recommendation of the contracting
officer, and after consultation with legal counsel, the Executive Director for
Operations may waive the policy in specific cases if he determines that it is
in the best interest of the United States to do so.

B. Waiver action is strictly limited to those situations in which:

1. The work to be performed under contract is vital to the NRC
program.

2. The work cannot be satisfactorily performed except by a
contractor whose interests give rise to a question of conflict of interest.

3. Contractual and/or technical review and supervision methods
can be employed by the NRC to neutralize the conflict.

C. For any waivers, the justification and approval documents must be
placed in the NRC Public Document Room, 2120 L Street, NW. (Lower Level),
Washington, DC.

VIII. Remedies.

In addition to other remedies permitted by law or contract for a breach
of the restrictions in this subpart or for any intentional misrepresentation
or intentional nondisclosure of any relevant interest required to be provided
for this section, the NRC may debar the contractor from subsequent NRC
contracts.

.

7
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STANDARD FORN 1411 WITH INSTRUCTI0fiS

SF 1421 provides a vehicle for the offeror to submit to the Government a1. ifne itempricing proposal of estimated and/or incurreo costs by contract
with suoporting infomation, adequately cross-referenced, suitable for
detaileo analysis. A cost-element breakdown, using the applicabie femat
prescribec in 7A 8, or C below, shall be attached for each proposea line
item ano must reflect any specific reovirements establishec by the
Contracting Officer. Supporting breakdowns must be furnisnea for eacn cost
element, consistent with offeror's cost accounting system.

When more than one contract line item is proposed, sumary total amounts
covering all line items must be furnishec for eacn cost element. If

agreement has been reacned with Government representatives on use of forwarcincluce a copy, and descrimecricing rates / factors, icent1fy tne agreement,
Decencing on offeror's system, creakdowns snall be ;reviced ferits nature.

tne following bas 1c elements of ecst, as applicaole:

Materials - Provide a consolidated priced summary of incivicual materialline itemsquant 1 ties inclucec in the various tasks, orrers, or centract
being proposec anc tne oasis fer pricing (vencor cuetes, invcice ;r. ices,
etc.).
Svocontractec !tems - Incluce parts, components, assemolies, eN serv 1ces.
Inat are to ce oroduceo or perfomec by others in accorcance wits. cffejer's
cesign, specifications, or cirection anc that are ac:licaole enif to tw
; rime contract. For eacn succentract over 5500,000, Ine su::crt sncule

source, item quantity, price, type Cf succentract,:rovide a listing by
cegree of ccmcetition, anc basis for establishing scurce anc reasonaoleness
of price, as well as tne results cf review anc evaluaticn cf succentrac-
proposals wnen recuired by FAR 15.805.

Consists of items tr.s t efferer n:rmallyStancarc Commercial Items -

faoricates, in whole er in part, and that are generally stocree in
IfProvide an appropriate explanation of tne basis for cric1r.g.inventory.

price is basec on cost, prov1ce a cost breakec..n; if pricea at otner tnan
cest, provice justification for exemption from submission of c:st or pricing
cata, as requireo by FAR 15.804-3(e).

Interorganizational Transfer (at other than cost) - Explain pricing metnoa
used. (See FAR 31.205-26).

Raw Material - Consists of material in a fom or6 state that recuires furtnerProvice priced quantities of items required for tne preposal.processing.
Provide priced

Purchased Parts - Inc.ludes material items not covered above.
cuantities of items requireo for the proposal.

Interorgani:ational Transfer (at cost) - Include separate creakcown ci cost
oy element.

*

i

|

!

1
!
3
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Direct LaDor y ?rovice a tut 4naset %g. xnny , quarterly, etc.)
breakdown or 1400- nours, rates,. and :ast e aprecerlate category, and,

turnish cases for estintites.

Indirect Costs 4 Indicate now of ferer t.a 5 :wootev and applied offeror's
indirect costs, including cost creakdowns, wec mulng tren s and budgetaryd

to provide a basis for evaluating Da reuf onableness of proposed,

data,
inoicate the rates used and provice an ar;reoriate explanation.rates,

Other Costs - List all other costs not otnerwise jncluded in the categories
describeo above (e.g., special tooling, travel, computer and consultant
services, preservation, packaging and packing, spoilage and rework, anc
Federal excise tax on finisheo articles) and provide bases for pricing.

Royalties - If more than 5250, provoie the feilowing infermation on separate ,

page for each separate royalty or license fee: narre and acdress of I

licensor; care of license agreement; patent numoers, patent apolication
|

serial numoers, or otner basis on whien the royalty is payable; criefitem ercescriction (inclucing any cart or model numoers of eacn centract
..nicn the royalty is payable); percentage or collar rete ofcomponent on

royalty per unit; unit price of contract item; numoer cf units; anc total
acllar amount of royaltles. In accition, if specifically recuesteo, cy tne j

Contracting Officer, provide a copy of the current license agreement and
I

identif1 Cation of applicaele claims of specific patents. (See FAR 27.204

ano 31. G5-37'.
'ah en tne offertr elects t: claim ;

Facilities Capital Cost of Money
facilities cac1tal cost of money as an allcwaole c:st, the of ~are( must j

-

|

Fem CASB-CMF ano show the calculat1on of the :rcoosed amount (seesuomit
FAR 31.205-10).

As cart of Ine specific information requirec, the effercr must su:m1t witn
offeror's pre:csal, anc clearly icentify as suen cost er pricing cata (tnatz.

FAR
are verifiaole and factual anc ctnerwise as cefinea atis, data tnat

15.301). In aedition, suomit with offeror's preposal any information
reasonaoly required to explain ef feror's est1 rating ;rtcess, inclucing;

a. Tne jucgmental factors applied and the mathematica" or other metnces
useo in tne estimate, inclucing those used in pre;ecting from known
cata; and

The nature and amount of any contingencies incluced in tne precosedb.
price.

There is a clear cistinction between suomitting cost or pricing cata and
available books, records, and other documents without3.

merely making The requirement for submission of cost or pricing cata isicentification.met when all accurate cost or pricing data reascnably available to the
offerer have caen submitted, either actually er by specific ioentification,
to tne Centracting Of ficer or an authorized representative. As later
information c:mes into tne ef feror's possession, it snould ce :remotly
suomittee to tne Centracting Officer. The requirement for suomissier cf
cost or pricirg cata continues to tne time of final 5;reement en crice.



- .

In submitting offeror's proposal, offeror must incluce an incex,

appropriately referencec, of all the cost or pricing cata and information4.

accompanying or identified in the proposal. In aedition, any future
accitions anc/or revisions, up tc tne cate of agreement on price, must ce
annotatec on a supplemental incex.

By submitting offeror's proposal, the offeror, if selectec for negotiation,
examine those books, records, documents, and other supporting cata that willgrants, the Contracting Officer or an authorizec representative the right to

5.

permit adecuate evaluation of the proposed price,
This right rey be

exercised at any time before aware.

As soon as practicable after final agreement on price, but before the awarc6. resulting from the proposal, the offeror shall, under the concitions statec !

in FAR 15.804-4, suomit a Certificate of Current Cost or Pricing Data.
.

7. heacings for Submission of Line-Item Sunnaries:

f.ew Centracts (inciucing Letter contracts).A. .

.

Proposec Contract Proposed Contra:t

ost Elements Estimate-Total Cost Estimate-Unit Ccst Reference ,

(;) (2) (3) (4)
.: .

'
~

Uncer Cclumn (1) - Enter appropriate cost elements.
.

Uncer Cciumn (2) - Enter those necessary end reasonable costs ttat in
will properly be incurrec in efficient coptractjucgmentof f e rcr's Wnen any of tne costs in this column have alreacy oeenperf o rmance. or unpriced orcer), cescrice

incurrec (e.c., uncer a letter contract When preprocuction or startup
tnem on an attacnec supporting schedule.or when specifically reau.ested to do so by tne
costs are significant,provice a full identificaricn anc explariation of

.

;

Contracting Officer, |

tnem.

Under Column (3) - Optional, unless requirec by tne Contracting Officer.

Uncer Column (4) - Identify the attachment in wnich the information
supporting the specific cost element may be founc.

Attach separate

pages as necessary.

1
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| B. ChangeOrders(modifications).
I |'

Cost of ;
;

; Estimated Deleted ,

i Cost of All Work
i Cost Work Already Net Cost To Cost Of Net Cost Of i

1 Elements Deletec Performed Be Deleted Work Addeo Change Reference
,

!

I (1) (2) (3) (4) (5) (6) (7)
:

i ;

! !
,

; Uncer Column (1) - Enter appropriate cost elements.
i

; '

Uncer Column (2) - Incluce (i) current estimates of wnat tne cost would
nave oeen to complete deletea work not yet performec, anc (ii) tne cost ;

i

{
af celeted worx alreacy perfomed.

uncer ;aiumn (3) - Incluce Ine incurrea cost of celeted wnrk alleacy
| oerfor: ec, actually computea if possible, er estimatec in tr.e i

'

j Contractor's account 1ng recorcs. Attaen a detailed inventory of . work,. ;

materials, parts, components, and hardware alreaoy purcnasec, |

|
manufactured, or perfomeo ano deleted by the change, incicating tne i

i
cost anc proposec disposition of eacn line item. Also, if offeror i

!
cestres to retain these items or any portion cf tnem, indicate Ine !

y
; amount cffered for inem. *

: Enter Ine net ecst to be celeted which 1s tne ;

i 'Jncer ;clumn (4) -

j enimatec cost of all deletec work less the cost of deleted work alreacy |

)
perfer ec. Column (2) less Column (3) = c lumn (4). |o -

unaer C:lumn (5) - Enter Ine offeror's estimate for cost of work accea
.

oy tne enange. 'ihen nonrecurring costs are significant, or wnen
soecifically reouestea to co so by tne Contracting Officer, previce full -

.

1 cent 1fication and explanation of them.

Uncer Column (6) - Enter tne net cost of change which is the cost cf
work accec. less the net cost to be deleted. When this result is

Column (4) less Column (5) =negative, place tne amount in parentheses.
column (6).

in which the informationUnder Column (7) - Identify the attachment
supporting the. specific cost element may be found.

Attach separate

pages as necessary.

.
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C. Price Revision /Recetermination
f
' humoer of humcer of Recetermina-

Units Units To Be Contract tion Proposal
Cutoff Date Completed Completea Amount Amount Difference

(1) (2) (3) (4) (5) (6)

|

Incurrea Incurrea Incurrea
Cost- Cost- Cost- Total Estimatec

Cost Precrocuc- Completed Work In Incurrec Cost To Estimated

Elements tion Units Process Cost Complete Total Cost Reference j

(7) (8) (9) (10) (11) (12) (13) (la) f
1

Enter the cutoff date recuirea by the centract, ifJnder Column (1) -

applicaole.

Uncer Column (2) - Enter tne numoer of units completec during the perios for
wnien experienced costs of procuction are being sucm1ttec.

Under Column (3) - Enter tne numcer of units remaining to be complete' c'rcer*c

Ine contract.

Unaer Column (4) - Enter the cumulative contract accunt. .

Uncer Column (5) - Enter the efferor's receterminatien proposal amount (

Uncer Column (6) - Enter the cifference between the contract amount anc ne
recetermination procosal amcunt. When :nis resuit is negative, piace tne
amount in parenthesis. Column (4) less Column (5) = Column (6).

-

uncer Column (7) - Enter appropriate cost elements. When resicual inventery
exists, tne final costs established under fixed-price-incentive and
fixec-price-receterminable arrangements shoula be net of the fair marxet
value of such inventory. In support of succontract costs, submit a listing
of all subcontracts subject to repricing action, annotated as to tneir
status.

Under Column (8) - Enter all costs incurred under the contract before
starting production and other nonrecurring costs (usually referred to as
startup costs) from offferor's books and records as of the cutoff date.
These include such costs as preproduction engineering, special plant ,

rearrangement, training program, and any identifiable nonrecurring costs |

such as initial reworn, spoilage, pilot runs, etc. In the event the amounts i

are not segregated in or otherwise available from offeror's recorcs, enter
in this column offeror's best estimates. Explain the basis for each i

the costs are chargee on offeror's accounting records,

estimate anc how'

t

!
!

|

- _ _
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| (e.g., included in production costs as direct engineering labor, charged to
manufacturing overnead, etc.). Also how the costs would be allocated to the
units at their various states of contract completion.

Under Columns (9) and (10) - Enter in Column (9) tne production costs from
offeror's books and records (exclusive of preproduction costs reported in

Enter in ColumnColumn (8) of the units completed as of the cutoff date.'

(10) the costs of work in process as determined from offeror's records ori

inventories at the cutoff date. When the amounts for work in process are

not available in Contractor's records but reliable estimates for them can be
;

rade, enter the estimated amounts in Column (10) and enter in Column (9) the
differences oetween the total incurred costs (exclusive of preproouction
'sts) as of the cutoff date and these estimates. Explain the basis for the ;

estimates, including identification of any provision for experienced or
anticipated allowances, such as shrinkage, rework, design changes, etc.
Furnsin exoerienceo unit or lot costs (or labor nours) from inception of
contract to the cutoff cate, improvement curves, and any other available
procucticn cost nistory pertaining to tne item (s) to wnich offeror's
crocosal relates.

Unoer Column (11) - Enter total incurred costs (Total cf Columns (3)
(9),

,

ano (IC)). ,,, ,

Enter tnose necessary and reasonable costs trat inUncer Column (12) -

Centractor's juogment will precerly be incurred in ccmoleting tne remaining |
worc to ce perforreo under the contract witn respect to tne item (s) to wnicn',Contractor's proposal relates.

Unoer Column (13) - Enter total estimateo cost (~otal of Columns (11, ano
(12)).

!dentify the attachment in wnicn tne inferrTtion ;

Uncer Column (la) Attaen separate pages as
'-

succorting tne scecific cost element may oe found.
n ecessa ry.

|
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AT'ACHMENT 7

CONTRACTOR SPENDING PLAN - INSTRUCTIONS

The Contractor Spending Plan (CSP) is an important tool for projecting and
tracking contract costs and progress each task under the contract.

Applicability

The Nuclear Regulatory Commission (NRC) requires that the CSP be completed
for cost reimbursement contracts when the award amount is expected to exceed
$100,000 and the period of performance is expected to exceed 6 months. For
task order type contracts, a CSP is required when an individual cost
reimbursement task order is expected to exceed the above thresholds. When a
contract or task order modification increases the contract or task order
amount of a cost reimbursement contract or task order to over $100,000 and
the period of performance from the effective date of the modification to the
contract or task order expiration exceeds 6 months, a CSP is reovired for
all contract work to be performed after the effective date of the
modification.

Submission

1. A CSP is required:

a. as part of the cost proposal for a cost reimbursement contract or
individual task order, or modification to a contract or task order
which meets the above thresholds;

b. as part of the Best and Final Offer (if requested) as a result of
negotiations;

2. Updated CSP information is required on a monthly basis or as approved
by the CO as part of the " Financial Status Report" (Ref: Section F.3,
" Financial Status Report").

Fo rma t

The attached CSP sample format may be duplicated and used by the Contractor,
or modified to permit more accurate reporting or to meet other needs of the
contractor. For instance, the sample format provides spaces to report
projected costs for 12 months, but the contractor may wish to alter the
sample format for shorter or longer contract / task order periods. The
contractor may also wish to alter the sample format for ease of typing or
automated production. So long as complete information is provided on actual
and projected costs or accomplishments, changes to the format to improve
relevance to the circumstances are encouraged.

It is up to the discretion of the offeror to determine the appropriate level
of cost detail to be presented based on the complexity of the effort. This
plan reflects only the minimum requirements for submission of cost details
which will be considered for completeness, reasonableness, and as a measure
of elfective management of the effort. The Contracting Officer reserves the
rigt t to request additional cost information, if deemed necessary.

. _ _ _ _ .
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(to be complsted es o part cf the Cf fcrce's Ccst Proposti fcr each ccst
retet>vriesent contract cr indleidual tOck ceder cr fcr any centract er task
ofWer modtflestten which occceds S100.000 tad has o performance perted
caceeding 6 months)

|
I

i

Se112ttetten sto. Performance Portad: free / / to / /

Centract Ite.

i T;sk Orderlee. Total Estteeted Costs (including flued fee.17 eny) of the
l feedificettee IIo. Proposed Centract/Tesk Order /Medtricetten (to a centract

Offerer /Contracter items: er task order) et the tie of protesel sutuelssten.
Does not include options. S

f too cost dete11s by month for the tetel centract/tesk order /er task order modtf tcetten

Ccst tienents 1st Month 2nd Isonth 3rd Month _ 4th Month 5th Month 6th Month

Ltt ,ct Cests S S S S S S

Indirect Costs S S S S S S

Tctal Esttented S S S S __ S S

Casts inc1wdtag
ftsed fee tf any

* reject
Campietten s 2 x 1 1 E

that Elements 7th Menth oth enth 9thseonth 10th menth lith Month 12thMenth
.

direct Costs S S S S S S

Indirect Costs S S_ $ $ S S

Total Estleated $ $ $ $ $ $ ,

C:sts loc 1wdtog !
fired fee if m y

Irefect
Completion 3 g g g g g

_ _ _ _ _ . _ _ _ _ _ - _ - _ _ _ _ _ _ _ _ __. _ _ _ _ _ . ._ . ,.



ATTACHMENT 9

i

SMALL BUSINESS AND SMALL DISADVANTAGED

BUSINESS SUBCONTRACTING PLAN

Date

CONTRACTOR:

!

ADDRESS:

SOLICITATION OR CONTRACT NUMBER:

ITEM / SERVICE:

The following, together with any attachments, is hereby submitted as a :

Subcontracting Plan to satisfy the applicable requirements of Public Law '

95-507 as implemented by 0FPP Policy Letter 80-2.

1. (a) The following percentage goals (expressed 1- terms of a percentage ;

of total planned subcontracting dollars) are applicable to the i

contract cited above or to the contract awarded under the :

solicitation cited. |

(i) Small Business concerns: % of total planned
subcontracting dollars under this contract will go to
subcontractors who are small business concerns.

(ii) Small Disadvantaged Business Concerns: % of total
planned subcontracting dollars under this contract will go to
subcontractors who are small business concerns owned and
controlled by socially and economically disadvantaged
individuals. This percentage is included in the percentage
shown under 1.(a)(1), above, as a subset.

(b) The following dollar values correspond to the percentage goals
shown in (a) above.

'

(i) Total dollars planned to be subcontracted to small business
concerns: $ .

(ii) Total dollars planned to be subcontracted to small
disadvantaged business concerns: $ This.

dollar amount is included in the amount shown under 1.(b)(1),
above, as a subset, l

i
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(c) The total estimated dollar value of all planned subcontracting (to
all types of business concerns) under this contract is
$ .

(d) The following principal products and/or services will be
subcontracted under this contract, and the distribution among
small and small disadvantaged business concerns is as follows:

(Products / services planned to .,e subcontracted to small business
concerns are identified by * - To small disadvantaged business
concerns by **)

I

( ATTACHMENT MAY BE USED IF ADDITIONAL SPACE IS REQUIRED)

(e) The following method was used in developing subcontract goals
(i.e., Statement explaining how the product and service areas to
be subcontracted were established, how the areas to be
subcontracted to small and small disadvantaged business concerns

. were determined, and, how small and small disadvantaged business |
| concerns' capabilities were determined, to include identification|

I of source lists utilized in making those determinations).

i

!

I
(f) Indirect and overhead costs (check on below):

;

| _have been _ have not been

included in the goals specified in 1(a) and 1(b)
!

f (g) If "have been" is checked, explain the method used in determining
|the proportionate share of indirect and overhead cost to be

allocated as subcontracts to small business concerns and small;

!

| disadvantaged business concerns.
|

|
.

2
.

,-


