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(*AUTOS® from page 1)

It has been an exciting yew The
staff of the initial offices where
AUTOS has boen installed in FY 91
(Pigure 1) have contributed greatly to
the success of the program  Through
their cooperation and willingness 1o
be the initial users, they have boen
instrumental in helping to fine tune
the system and make AUTOS work
well in the “‘real world™" at NRC

Happy first birthday, AUTOS, you
have arived' @

Protect Against A

Computer Virus
by Lowis H. Grosman, IRM

Computer viruses are the most
widely recognized example of a
class of programs written to cause
some form of intuntional damage to
computer systems of aetworks. A
computer virus petforms two basic
functions: it copies itsell 10 other
programs, thereby infecting them,
and it executes the instructions the
author has included in it Depend
ing on the author's motives, a
program infected with & virus may
cause damage immedis #ly upon its
execution, of it may wait until a
certain event has ocourred, such as a
particular date and time. The
damage can vary widely, and can be
$0 extensive as to require the
complete rebuilding of all system
software and data. Because viruses
can spread rapidly to other programs
and systems, the damage can
multiply geometrically

Within the last year there have been
a substantial number of incidents
regarding computer virus infections
on NRC' personal computers and
networks. Recently, a computer
virus was even found on software
purchased from another Federal
agency. There are no known ways
10 make a computer system totally
immune from virus attacks, how
ever, the following is a set of
measures that you can implement 1o

decrense your risks and safeguard
YOur system from computer viruses
Mot of these measutes are
commonsense ways of avoiding
danger, while others will help
minimize your exposure if a virus
does infect your system

¢ LUse only software provided by
IRM or obtain IRM approval before
using software obtained from an
outside source

¢ Know your computer and the
software vou use  Be able to
distinguish between normal and
abnormal system activity

¢ Check diskettes obtained from
other NRC stafY for viruses prior to
use on your computer Check
diskettes that you may have used on
other agency computers priot to
using them on your computer |
you must use & disk received from
an outside source, hivve it scanned
by IRM, or scan it yourself with a
virus checking program provided by
IRM, before using it. Call 492-9974
for a copy of the IBM virus detec
tion program, VIRSCAN

¢ (Check your own diskettes for
vIruses priof 1o making copies for
yourseif or others

¢ Write-protect new software
immediately  Make a backup copy
if necessary and retain the onginal
distribution diskette(s) in a safe
location

e Don't let others use you: com
puter without your consent. Log Off
and Lock Up vour computer when
not in use

® Make frequent backups of your
data and keep several versions

& When restoring data from a
backup copy, check the backup
diskette for viruses prior to using it

&  Obtain [RM approval prior to
allowing contractors, vendors, or
other visitors 10 use NRC equipment

NRC PC Super Sleuth

for demonstrations or other put
poses

e |If vou suspect your system
contains a virus, STOP using it and
pet assistance from a knowledpeable
individual  Call the IRM Hotline at
504-2353 or 4924160,

To have a disk scanned, call $04-
3490 1n White Flint, or 4929974 in
Bethesda If you have a computer
security question, call Louis
Grosman at 492-5019 Remember,
only you can immunize your system
against a computer virus infection. o

4 new version of 1M VIRSCAN
(2 1 5) has just been veleased U
you would like g free copy
please coniact Dara Gordon on
d462-9974. If vou have alread)
ybtained a copy of 1BM
VIRSCAN from IRM, the new
version will awtomatically b

Senl [0 YOou
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Automating the
Office of
Personnel With
WordPerfect
Office

by Bob Loach and Nick Monaco, OF

The Office of Personnel (OF) has
implemented WordPerfect Office on
its wide-area network ("WAN) which
operates from a Data General,

MV /9600, computer. This WAN
serves more than a hundred OP users
in five regional offices, five satellite
offices, and the headquarters office
in Bethesda

The system is menu driven and
“user friendly " With a few
keystrokes, WordPerfeot Office
will allow you to' access your
appointment calendar, update
their schedule, send e-mail 1o a
regional office, receive telephone
messages, enter information into
your electronic notebook, check
s telephone number from the
NRC telephone directory, and
look up information on employ-
ment appiications

E-Mail

Perhaps the most utilized func-
tion in the WordPerfect Office is
the e-mail which allows you to
send and receive messages and
files to anyone on the network
This is & great method for
avoiding telephone tag and
getting your message to the
individual more quickly When
an employee turns on the PC, the
mail message appears on the
screen or, if you wish, a beep
will sound to tell you that a
message is waiting  In addition
1o sending and receiving mail
messages, OP uses this feature to
send files to the regions. For
example, you have the option of
bringing a document into e-mail
and sending it for review to
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anyone on the network By using
e-mail, you are not only abie to
confirm thet the recipient hins
been notified that the document
18 in, but can also tell when he or
she opened it

Calendar

The Calendar function allows
you to create youtr own
calendar(s) The system displays
8 7-week calendar on the screen
along with three windows
appointments, memos, and a ‘1o
do’’ list. You may select any of
these activities and record
information for reference at &
later time  Calendar searches by
date can be performed For
example, vou can check which
meetings you are to attend on
August 15 You can set the
alarm (an asterisk by the appoint.
ment time) for a future date on
your calendar (a meeting at
10:00). At the appointed time,
your computer will beep and
open a window on the screen to
remind you of the appointment
The ““to-do'" list will continue 1o
remind vou of tasks not yet
completed, since they remain on
the list until you delete them

NRC Telephone Book

The NRC telephone book has been
added to the OP WordPerfect Office
menu. This allows for guick
reference 1o current telephone
numbers. An updated version of
telephone histings 15 loaded onto the
Data General every two weeks To
retrieve a number, you simply type
in & name and the system provides @
screen that has a listing of names
and phone numbers This method is
quick, easy, and more current than
using the telephone book

Word Processing

WordPerfect Office on the Data
General uses WordPerfect version
50 The beauty of the word
processing in the shared environ

ment of 8 WAN s exaotly that - the
shared environment  Documents
can be moved 10 other people 's
directones for informational
purposes, concutrences, or editorial-
izing without the messy situstion of
multiple diskettes  Documents can
be sent through the e-mail system o
simply by saving them into ancther
person’s directory. You can read
documents in another person's
directory if they do not have
password protection on them, but
You cannot save a document in
another person’'s directory under the
same nanie that he or she used,
thereby ensuring the integrity of
original documents  The system
supports laser printers in all remote
locations and adds 10 the profes-
sional appearance of OP documents

OP Databases

WaordPerfect Office provides easy
menu-driven access 1o several OP
databases  Employee Appraisal
System, Employee Profile System,
Automated Personnel System, Thrift
Savings Plan, Applicant Review
System, Agency Traming System,
Employee Personnel Profile, and the
Vacancy Announcement System
Any of these databases can be
accessed and reviewed In addition,
the Vacancy Announcement System
allows each satellite and regional
personnel office 1o enter is office’'s
vacancy information remotely
These data are collected and then
automatically executed at 1100 am
each Friday to produce the vacancy
announcement report for distribution
on Monday 10 NRC employees

This process has the advantage of
eliminating extra work and coardi-
nation, improves timeliness, and
ensures that everyone has the same
opportunity 1o know about vacan-
cies

Spreadsheet

WardPerfect Office supports

PlanPerfect which is a spreadsheet

very similar to Lotus 1-2-3. Using a
(Continued on page S, “Automating”
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("Viswal” from page 7)

The drawing database allows the wer
10 select drawings from the drewing
library for development of picioral
representations of & complex techni-
“al or sclentific topic (Figure 1) The
user has the option to look at each
drawing before selecting what 1s
needed for the do anload process
Once the user has selected the library
drawings 10 be used in a presentation,
the drawing 1s downloaded 10 the
user's workstation (the files are
downloaded 1o the user's hard disk)
for modification, saving, and
printing

The second drawing 100l selected
wis the Piping and instrumentation
Drawings (PEID) " Jitor developed
for the SARA nd IRRAS

»ee o NEWS (Spring 1989) for
previous article  This program
allows the user 10 develop simple
schematics of nuclear power plant
systems (Figure 2) The drawing
1ol symbol library has been ex-
panded 10 include up 10 246 standard
nuclenr industry drawing symbols
(e.g . valves, tanks, und piping)

The drawings developed in the
P&ID Editor can be converted into a
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Figure 2. Simple schematic of nuclesr power plant system

file format which will be accepted
by the DrawPerfect package (the
converted file format is & Hewlett
Packard Graphics Language (HPGL )
format). This way, drawings
developed ' the P&ID Editor can
be mined with drawings developed
using the DrawPerfect package
(Figure 3) Therefore, schematics
and scanned images (such as

CENTRIFUGAL MOISTURL SEFARATOR /

photographs and cutaways) can be
incorporated into one pictorial
representation

The drawing library which is
resident on the file server consists of
schematics, photographs, and
scanned images of nuclear power
plant sites and systems The graphic
(Continued on page ¥, "Visual")

COMBUSTION ENGINEERING

TYPICAL CONTAINMENT DESIGN

'F‘tgure A Combination of two scanned imuueu asing EDLT




("Viswal® from page &)

files in the library can be accessed
wnd dowaloaded 1o the wer's wurk -
station for modification However,
the user cannaot change the files in the
library o« store files into the Jitwary
Al present, the library files conrst of
all the drawings and cutaw.ys that
were contained in the system s
manuals used by the Technical
Training Center to teach reactor
technology courses. These plants we
Iisted as the genenic plants in Cie
database At this wniting, the draw-
ings used in the source hooks and
pubihed as SAIC §9/1538 we being
converted to the DrawPerfect format
for Jcorporation ioto the libeary
These drawings will be stored in the
system by specific plant names In
addition, plans are heing developed 1o
include site data such as site maps and
emergency planning maps and

photograghs of plant sites. All of this
information will allow & user to

cklress votples wlety issues (b &
Lmple protonal presentation

EDLT. Hardware

The minimum hardwire needed at the
workstation 10 access the system is
(1) IBM or compatible 186/20 MH2
miorocomputer with a math
coprocessor, &t least IMB of memaory,
2 40MB hard disk, (2) Hewlett
Packard laser or Epson FX-80 printer,
and (1) token ring and

LAN hookup

The color prints we sent 1o the
network graphics printers. There are
two high resolution Tektronix Phaser
CP printers on the network. One of
these printers is for hardcopy color
and the ather is for color transparencies

WordPerfect User's Support Group

by Hyne Miller, IRM

Did you know you can get the
WordPerfect template on your
soreen by striking F3 twice” What's
the best way 10 do columns”’ When
should you use tab as opposed to
indent” These and other mystifying
questions were covered at the first of
what have become monthly meet-
ings of the IRM WordPerfect User's
Suppon Group.

The secretaries in the Office of
Information Resources Management
(IRM) decided that the best way to
tackle WordPerfect would be head-
on. Who better to sing the praises of
this software package than IRM
secretaries” Afer all, the agency
will be totally converted to Word-
Perfect within & relatively shon
period of time, and it will be IRM
who will hear the panic-stricken
voice over the phone when the users

are sure they've erased everything
they've typed, only to find out that
they accidentally hit SHIFT FX and
changed screens'

Although it's a great start, 11’5 not
enough for a secrotary 0 take a class
in WordPerfect (At deast not for this
one') s important 1o know that
there 16 SUpport among one's peers
Sure, we can call the Helpline Bw
somotimes, when you're so new at
doing something, you can feel & but
mumidated admiting to a stranger
that you don 't know what you're
doing. 1t's much casier and maore
comfortable to ask for help from the
secretary sitting next o you 1t's also
@ great way 1o feol part of & team
Working together to get a job done,
feeling proud of or *'s sccomplish-
ments, supporting your coworkers,
all make for a more effective and

Future Expansion

Oihet offices and ofgan estions have
expressed wi interest in tis system
In the future, the NRR LAN will he
expanded to allow other organiza
tons 10 access the system on the
NRR LAN o addition, a stand-
alone system has been developed o
allow work to continue &t the NRR
graphics workstation in the event that
the LAN shouid go down for an
extended period of ime  This system
could also be used by an organization
that could not access the NRR
systemn 1t 15 aoticipated that this
system will use a CD-ROM in the
future, thereby minimizing the
number of disks needed to store

the library

Any inguines about this system can
be directed to Al Blunt on S0+ 2216 »

efficient organization

So those of you who are sull using
the THM S520, trust me. Given tune
Ot truly Aoesn 't take that long) and
an honest commitment 1o learning
(it's very user friendly ), you're going
to like using WordPerfect And who
knows, maybe you'll start your own
WordPerfoct User's Support Group!
In addition, the ITS Training Lab has
propared a booklot entitled, " The
IBM 5520 User s Guide To Waord-
Perfect S.1.°" A copy can be ob-
tained by calling Joanne DeSantis at
the 1TS Traming Lab, 492-4744

This guide can be # valuable 100l for
IHM 5520 users making the transi-
tion 0 WordPerfect

If you have . questions or if you
would like assistance in starting a
user' s support group, please call
[lyne Miller on 492-.7878 o
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NUDOCS Default Settings

Have you ever used NUDOC'S and
wished for & way 10 show additional
or different fields from those that
normally appear on the soreen” Ox
perbaps you have wished to see the
information presented on the screen
in & different order” Well, there is a
wiy 1o change the screens to fit your
needs. This is done by “hanging the
default settings

Default settings (or apphication
system defaults) determine which
screens appear when you access
NUDOCS. NUDOCS is programmed
1o allow you to change these settings
on select screens, or to displa, other
versions of the same screens  The
soreens that deal with viewing search
results or the Browse Screen can be
changed. You can also change the
date format display and set the
number of screens that NUDOCS
will search during a FIND operation
within a Full Text document

You can change the default settings
for the following display screens

¢ The Summary Record Display
Screen--This screen can display
either a S-record summary or a 15
record summary. The S-record
summary is the application system
defuult, however, there are three
alternate 5-re _ord summaries to
choose from. Each displays different
fields or a different field arrange-
ment. The default S-record summary
displays the Accession Number,
Docket, Author Name, lssue Date,
Microfilm Address, and Title
Description. Fields available on the
alternate S-record summanes include
Document Type, Text Format, and
Avatlabihity. The | S-record summary

ITS NEWS Page 10

ligts 15 Accession Numbers, but
displays information only for the
Accession aligned with the cursor  |f
you wish to see the information for
another Accession Number, position
the cursor beside it and the informa
tion for that Accession Number is
displayed

®  The Sewch Results Document
Display Screen-- This screen displays
most of the fields available on
NUDOCS  The screen appears after
you select & record fraom the Sum-
mary Record Display Screen. The
application sy stem default proyvides a
Bibliographic Header Display which
displays principal information about
the record, including descriptions for
the document type and suthot
recipient organization(s) instead of
the codes. Two Full Data Record
Displays are available which include
maost of the available fields Another
aption 15 to select No Document
Record Display 10 skip the display
entirely and go directly 1o the text
file if one 15 available  1f uo text file
16 avalable, the system will display
the message, *‘There Are No Docu-
ment Text Pages For This Accession
Number '

¢ The Document Record Browse
Screen--This screen appears when
you select either Browse or Pre.
defined sewch methods  There are
two different versions of this display
screen, the Standard Document
Browse or the Full Data Record
Brow se which includes all data
elements

The Default Setting: also allow the
display format for dates to be
changed There are five different
wiys to display a date in NUDOCS
They are

YYMMDD, MM/DIVYY,

MM-DD-YY, DDMONYY, or
DIVMONAYY,

Accessing The
“Set Defaults” Screen

Changing the default settings s an
eagy process and can be done from
the Main Menu or by selecting
Specia! Options from the Control
Menu on the Subject Field Boolean
Screen. You can also reset the
defaults while in the Command
Maode

To access the Set Default Screen
from the Main Menu Screen, press
the TAB key to move the cursor 10
Set Defaults in the catepory labeled
Miscellaneous and press ENTER
The User Default Selection Screen
will appear

If vou wish to change the default
settings while in the Menu Mode
Search method, position the cursor
next to the Special Options selection
on the Control Menu and press
ENTER Use the UP or DOWN
arrows to move the cursor. The
Spe cial Options Menu will appear
Fosition the cursor beside the Set
Defaults option and press ENTER
The User Defauit Selection Screen
will appear

I you are using the Command Mode
type the cornmand DEF at the Value
Line and press ENTER The User

Default Selection Screen will appear

Changing The Default
Settings

T'o change a particular default setting
use the HOME or TAB keys to
position the cursor in the appropriate

Conlimued on page 11 NUITMOCN!
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