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4.1.2.7 If a step, which requires signature and date
signoff, is performed but not signed, the step
performer shall do the followings ($peakout

|, concera 12266),
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, ' ' Step ' dates is date,of signature, act date of P.'

performance.
_ _ _
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t1. Siga and date the step. 4

e~
2. Make an entry la the work package comments g

e** tion motins the date the step was actually gperfomed, if date is different than-

signature date.
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453.8 IF the work document contains a hold point or verification
point, THEN the ocart ensures the appropriate group is
notified and the hold or verification point is complete prior !

to continuing the work (SPR 870304).

453.9 Proper hunantation of work performed is the !
!

responsibility of the craft performing the work. Work
documentation includes, but is not limited to- I

i

Detailed as-found, as-left, difficulties in job completion, |*

and/or potential failure mechanism. PEpaadan the i
'

Work Instructions or procedure steps is not requimd.
y 1

Start / completion times / dates
,

-

Parts and material information that provide pertinent*

equipment historical data not detailed in the job step. .

!

4.53.10 The backaisting of any work document is prohibited. Late !
entries MAY be made by the Performer or the Supervisor by |,

stating the entry is a " Late Entry" and using the date the j
.

activity ece.id The entry SHAIL then be initialed and
'

|
dated by the person snaking the late entry, using the date the ! I

late entry is made (Speakout 12266).
: !

4.5.4 Work Completion !
L

4.5.4.1 Work Package SHOULD not be considered complete unless |
the equipment is in design configuration (e.g, approved !
drawing, approved engineering documants, etc.). |

4.5.4.2 Upon completion of the work, the Work Supervisor ensures !

the following:

Review of the Work Package to verify signatures,*
i

2 '
signoffs and summary documentation are complete and

|correct.

Part retention requirements for Root Cause Analysis are=

evaluated for conditions identified as a CAQ-S or
SCAQ, with assistance from Engineering as required.

All required QC inspections are performed.*
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