ATTACHMENT g

U. S. NUCLEAR REGULATORY CONMMISSION
E NRC MANUAL

Volume: 3000 Information and Foreign Activities
Part : 3200 Technical information and Document Control ADM

Chapter 3202 PUBLICATION OF UNCLASSIFIED REGULATORY AND TECHNICAL
DOCUMENTS PREPARED BY NRC CONTRACTORS, INCLUDING REPORTS
PREPARED UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS

3202-01 COVERAGE

This chapter and its appendix handbook establish responsibilities, basiz
requirements, standards and procedures for the documentation,
preduction and dissemination of regulatory and technical reports prepared
by NRC consultants and by NRC contractors and their subcontractors,
including reports prepared under or pursuant to interagency agreements.
These reports are hereafter referred to as contractor documents. This
chapter does not cover NRC staff-generated documents, environmental
impact statements, NRC docket material, or the documents generated by
NRC boards, panels and advisory committees.

3202-02 OBJECTIVES

021 To assure production of information and reports as required by
the Energy Reorganization Act of 1974 and the Freedom of information
Act.

022 To assure that dissemination of regulatory and technical docu-
ments is consistent with requirements for public availability of information
on the regulatory process.

023 To assure that national security, patent rights, copyrights,
and commercial proprietary rights are not compromised by the release,
distribution, or dissemination of information from the NRC.

024 To assure that formal NRC cohtractor documents will carry the
registered NRC designation NUREG as the prime identification.

3202-03 RESPONSIBILITIES AND AUTHORITIES

031 The Director, Office of Administration, develops and main-
tains, in consultation with Directors of Offices and Divisions, NRC
standards, procedures and guides for the production and dissemination of
regulatory and technical contractor documents.
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PUBLICATION OF UNCLASSIFIED REGULATORY AND
NRC-3202-032 ,  TECHNICAL DOCUMENTS PREPARED BY NRC CONTRACIORS

032 The Director, Division of Tachnical Information and Dotument
Control:

a. develops and administers a central document control system for
identifying, printing and distributing contractor documents and
responding to requests for them.

b. develops and maintains guides and standards for the
documentation, formatting, printing, dissemination, and public
sale of contractor documents.

c assures that a system exists for review of contractor documents
for adherence to patent, copyright and security policies prior
to dissemination.

4. establishes and administers interagency agreements necessary
for the dissemination and public sale of contractor documents:
and controls the duplication and printing of contractor docu-
ments to assure adherence to the Government Printing and
Binding Regulations issued by the Joint Committee on Printing
(JCP), Congress of the United States.

e. establishes distribution data banks, maintains official standard
distribution lists for automatic distribution of contractor
’. documents, and controls distribution to assure adherence to the

Government Printing and Binding Regulations and the Privacy
Act (Title 5, U.S.C.).

033 Directors, Offices and Divisions:

a. establish the contract or Standard Order for Work®* provisions,
including those required by this chapter and its appendix;
Chapter NRC-3203, ODistribution of Unclassified NRC Staff- and
Contractor-Generated Documents and its appendix; Chapter
NRC-0260, Printing and Related Activities and its appendix;
and NRC Bulletin 1102-6, Procedure for Placement of Work with
DOE (to be issued). In those provisions:

“ (1) specify what documents will be reviewed for poiicy, man=
agement, regulatory and legal issues by NRC staff in draft
prior to printing and distribution. If the document is to
be reviewed by NRC staff, give the conditions under
which the contractor may publish documents in the event
of unresolvable differences relative to the draft, including
the type of disclaimer to be used in addition to the
standard government disclaimer (see Exhibit 6).

*In the case.of DOE work, this is NRC Form 173, Standard Order for DOE
work. )
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PUBLICATION OF UNCLASSIFIED REGULATORY AND
TECHNICAL DOCUMENTS PREPARED BY NRC CUNTRACTORS NRC-3202-032

034

(2) prowide tor the reviews necessary to insure that the na-
tional security, patent rights, copyrights, and commercial
proprietary rights are not compromised by the release or
dissemination of documents. If the contractor Is lo be
suthorized to make the review, designate the contractor
officials who are authorized to sign NRC Form 426 prior to

NRC distribution of documents.

(3) specify that all formal documents carry NUREG numbers as
the prime identification, as illustrated in the appendix,
and that interim documents include the title page indicated
in the appendix. » g

(4) specify whether formal documents shall be printed by NRC
or the contractor if the contractor has a JCP authorized
federal printing plant (see appendix, part ).

(5) specify that all formal documents required by NRC shall be
distributed by NRC.

(6) establish the number of copies the contractor may retain
or request for internal and external distribution and
charge against NRC. Written justification must be pro-
vided to the NRC JCP representative when the number ex-
ceeds the 50 copies authorized by JCP. ‘

assure adherence to instructions and authorizations regarding
the reproduction and distribution of documents.

recommend standard distribution category(ies) and provide
standard and incidental distribution lists for contractor
documents to the contractor and the Division of Technical
information and Document Control.

provide changes to the official standard and incidental dis-
tribution lists to the contractor and the Division of Technical
information and Document Contro!.

D.rector, Office of the Executive Legal Director, provides le-

gal review and Sdvice to NRC staff on questions regarding inventions,
patents, and use of copyrighted material.

035

Director, Division of Security, provides review of documents to

assure that national security interests are not compromised by the

release.

036

a.

Director, Division of Contracts:

coordinates the fiow of all documents to and from contractors
where such documents may result in alterations in the terms
and conditions of applicable contracts as they pertain to docu-
ment production and distribution.
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PUBLICATION OF UNCLASSIFIED REGULATORY AND

NRC-3202-04 TECHNICAL DOCUMENTS PREPARED BY NRC CONTRACTORS

b. advises the contractor as to the source and method for
obtaining documents required from the government for
perforinance of the contract.

¢. provides contractor with copies of NRC Manual Chapters 3202,
7,13 and 0260, when appropriate.

d. determines that requests for proposals and invitations for bids

~ and subsequent contracls awarded require contractor
compliance with Chapter NRC-3202 and the Government Printing
and Binding Regulations, when appropriate.

3202-04 DEFINITIONS®

041 camera-ready copy - copy ready for printing. This is a collo-
quial term of long standing that is used even though the printing process
may not involve the so-called copy camera (see also
reproducible masters).

042 central document control system - means for developing and
maintaining the policies, procegures and guides needed to identify and
produce regulatory and technical documents and to assure adherence 10
requirements and standards for documentation, formatting, printing and
distribution.

. 043 commercial proprietary right - trade secrets and commercial or
financial information obtained f{rom a person and privileged or
confidential.

044 contractor document - a document prepared in accordance with
the provisions of a contract or under or pursuant to an interagency
agreement.

045 cogxright - "the exclusive, legally secured right to reproduce
(as by writing or printing), publish and sel!l the matter and form of
literary, musical or artistic work..." (Webster's Third International”
Dictionary). Copyrighted material may not be reproduced without the
permission of the author or publisher.

046 disseminate - to announce the publication of documents and
make them available for free distribution, sale or copying.

047 distribute - to dispense documents 1o specific crganizations and
individuals 10 assure participation in the regulatory process and support
of research and technological investigations. Such distribution may be
accomplished by the use of standard distribution data banks established
and maintained by the Division of Technical Information and

"Words underscored in definitions are also defined in list.
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PUBLICATION OF UNCLASSIFIED REGULATORY AND |
~ NRC-3202-048

TECKNICAL DOCUMENTS PREPARED BY NRC CONTRACTORS

Socument. Control based on the requests of the originating Office or
Division.

048 document - a printed record or ccpy thereof (see also report).

049 _d_ocumentatip_g - includes classification and assnciated required
markings, the NRC document number unique to the document, title (and
subtitle, if any), author or correspondent (if any), organization identifi-
cation and contract number (or interagency agreement number), date and
availability.

0410 formal E_o_ntrac\qf._dOCUme_rn_g - regulatory and technical docu-
ments that record the results of contractor or interagency agreement work
at principal points in the program. Such documents may include, but are
not limited to, quarterly and annual progress repocts and final reports.
Prior to publication, these documents shall have received the reviews and
approvals required by NRC. Such reviews and approvals shall include,
but not necessarily be limited to, patent review (if applicable) and
security review (if applicable). These reports will carry NUREG
designations as the prime identification.

04l interim contractor documents - regulatory and technical docu-
ments prepared In accorcance with contract or interagency agreement re-
quirements for recording plans and results during the course of the
work. Such documentls may include, but are not limited to, informal
progress reports, quick-look reports, data reports, status summary
reports, project descriptions, pre-test predictions, model verifications,
experiment safety analyses, experiment operating procedures, facility

certification reports, and test result reports.

0412 NRC program or project sponsor - the NRC  individual
responsible for the performance of a consultant or a contractor and his
subcontractor or work performed under or pursuant to an interagency
agreement.

0413  patent review - review by legal staff to assure protection
rights in inventions.

0414 publicly available documents - documents which are available in
the NRC Public Document Room {PDR) for public inspection and copying.

0415 regulatory and technical documents - documents that have been
prepared in support of regulatory investigations and are to become
publicly available records. Such documents shall carry unique
identification.

0416 report - 2 requlalory or technical document that is to be
printed and disseminated which carries the bibliographic documentation
required for storage and retrieval.

0417 reproducible masters -~ camera-reacdy copy which includes (1)

originals of line drawings (or prints that can be copied), (2) glossy
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PUBLICATION OF UNCLASSIFIED- REGULATORY AND
NRC-3202-0418  TECHNICAL DOCUMENTS PREPARED BY NRC CONTRACTORS

prints of black and white photographs (colored photographs cannot be
reproduced), (3) original typed or printed text, tables, cover, title
page, contents and abstract, or (4) other forms of the materials listed in
(1), (2) and (3) that are acceptable to a printer who will guarantee to
prepare reproducible copy therefrom (see appendix, part IV, for guide-
lines).

0418 gni?ue identification - NRC identification used on ° document
and its attachments, revisions, and supplements that is not used on any
other document,

3202-05 BASIC REQUIREMENTS

051  Applicability. The provisions of this chapter and its appendix
apply to NRC consultants and to NRC contractors and subcontractors, in-
cluding those working under interagency agreements, whose contracts re-
quire the preparation of regulatory and technical documents. Because of
the unique requirements of NRC boards, panels and advisory committees
which report directly to the Commission, the handling of reports prepared
by consultants and contractors to them are governed by the Board or
Panel Chairman and, in the case of advisory committees, by the Advisory
Committee Management Officer.

052 Forms. NRC Form 426, "Publication Release for Unclassified
Formal NRC Staff, Consultant and Contractor Reports " (Exhibit 5) shall
be used as provided in the appendix.

053 Appendix 3202. Standards, procedures and metheds for
managing the production and dissemination of contractor documents are
contained in the appendix to this chapter.

054 Preparation Requirements.

a. Documents to be Printed by NRC. All contractor documents to
be printed by NRC shall be prepared according 1o Appendix
3202. The reproducible masters for the requisite distribution
shall be transmitted to the Division of Technical Information and
Document Control by the NRC program or project sponsor or
the authorized contractor official.

b. Documents Printed by Authorized Federal Printing Plants or
Duplicated by a Contractor. All contractor documents to be
printed or duplicated by the contractor (as specified by the
contract, agreement, or standard order for work) shall be pre-
pared according to Appendix 3202, and a reproducible master
and sufficient copies for standard and incidental distribution
shall be supplied to the Division of Technical information and
Document Control accompanied by completed NRC Form 126
signed by the NRC program or project sponsor or the
authorized contractor official. -
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TECHUICAL DOCUMENTS PREPARED BY NRC CONTRACTORS

_NRC-1202-055

055 References. The NRC manual chapters referenced are available
from the Division of Technical information and Document Control. The
othar citations are available from the Government Printing Office.

b,

Chapter NRC 0260, "Printing and Related Activities."
Chapter NRC 2101, "NRC Security Program."”

NRC Appendix 201, part 111, "Control of Classified Information
and Documents.”

NRC Appendix 2101, Part VIlI, “Physical Protection of Classified
NRC Facilities and Matter."

Chapter NRC 3203, "Distribution of Unclassified NRC Staff- and
Conlraclor-Generated Documents.”

NRC Bulletin 1102-6, wprocedure for Placement of Work with
DOE" (to be issued).

Title 44, U.S. Code, "public Printing and Documents."
Government Printing and Binding Regulations of the Joint
Committee on Pridting, Congress of the United States, No. 24,
April 1977 (JCP Regulations). o

Title 5, U.S. Code.
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