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"A monthly business letter report will be submitted by the 15th of the month to the NRR
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Monthly Business Letter Report

A monthly business letter report will be submitted by the 15th of the month
to tne NRR Project Officer with copies provided to the Contracting Officer,
the Director, Division of ATTN: Program Assistant, Branch
Chief, and B. L. Grenier, N&% ihese reports will identify the title
of the project, the FIN, the contract number, the Principal Investigator,
the period of performance and the reporting period and will contain 3
sections as follows:

Progect Status Section

1. A listing of the efforts completed during the period; milestones
reached, or if missed, an explanation p{pvided.

2. Any problems or delays encountered or anticipated and recommendations
for resolution. 1/

3. A summary of progress to date (this may be expressed in terms of
percentage completion for each task).

4. Plans for the next reporting period.

Financial Status Section

1. Provide the total cost (value) of the project as reflected by the .
contract, the total amount of funds obligated to date, and the balance
of funds required to complete the work by fiscal year as follows:

Total Funds Balance of Funds
Projected Obligated By Fiscal Year
Project Cost To Date FY- FY- FY-

2. Provide the total amount of funds expended (costed) during the period
and cumulative to date in the following categories:

Period Cumulative

2. Direct labor
Ve Indirect labor
¢. ADP Support

d. Travel

e. Subcontracts

f. Equipment & Materials
g. Overhead (G&A)

oy iAo 1 -1

Total

1/ If the recommended resolution involves a contract modification, e.g.,

i change in work requirements, level of effort (costs), or period of
performance, a separate letter should be prepared and submitted
to the Contracting Officer, DC, with copies provided to the Director,
Division of » ATTN: Program Assistant, the NKRC Project Officer,

and B. L. Grenier, NRR.

2/ Provide percentage against total funds obligated to date.



e

Fee Recovery Cost Status Section

Pursuant to the provisions of NRC Regulations, 10 CFR 170, provide the total
amount of funds expended (costed) during the period and cumulative to date

for each task in the following format:

FIN: B6839

TITLE: Follow on Earthquake Ground Motion
Period:

Facility Docket Number
San Onofre 50-206

NOTE: If there is any effort under any of these projects that {s generic
in nature such that the effort is required in order to perform the
evaluation of any submittal, the cost for the generic effort must be

prorated to each facility to which it applies.



