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formation is directed will be notified that the material is
available from the vault,

All cleaseified information will be stored in the library
vault except during working hours when it may be charged
out to properly cleared individuals for use in their of-
flces or labcratories.

C. PERSONNEL SECURITY CLEARANCES:

1.

Those persone who have & need to have access to classified
informetion will be cleared for either an "L" or "Q"
clearance,

a. An "L" clearance entitles an individual to have accese
to classified information through the category of
"Confidential."

b. A "Q" clearance entitles an individual to have access
to classified Information through the category of
"Secret."

¢. Both of the above definitions apply to the work being
performed at the Reaearch Center,

In order to he entitled to access to imformation under s
specific contract, each individual must be cleared through
the facility administering the contract. Research Center
personne] will in most cases be cleared through several
contractors in order that they may work on various contracts.

when initisting a ~learance it is necessary for each indi-
vidual to fi1l out an AEC Personnel Security Questiomnaire
(Form ARC-1), A fingerprint card must be completed and a

fSecurity Acknowledgment" Form AEC-15.

When any cleared person terminates his employment with the
Research Center, the various contracting offices will be

sent notificetion of the termination and a copy of the
Security Termination Statement, Form AEC-136, sigmed by the
individual. The clearance of the individual will be formally
cancelled at that time.

CLEVITE RESEARCH CENTER
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VISITOR CONTROL:

1,

Research Center Personnel visgiting other facilities:

wWhen it is necessary for an individual tc visit amnother
facility and the vigit will involve discussion of classified
information or clearsnce is necessary for admittance into
the facility, the Research Center Security Office should be
notified as far in advance of the visit as possible. 1t is
necesgary te process AEC visit procedure forms and this
process takes about tem days. Individuals will be notified
by the Security Office of the action taken.

Visitors to Clevite Research Center:

When Vigitors call at the Research Center and wish to discuss
clasgified information or have mccess to classified material,
they will be cleared through the Security Office to determine
if proper visitor clearance approval has besn sent through
from their area AEC office or from their company security
officer. After the spproval has been checked, the individual
will be {dentified tc the person releasing classified data.

FOREIGN TRAVEL:

When any individual having a "Q" clearance finds it necessary

to travel outside of the United States territories or possessions,

Canada or Mexico, he ghould notify the Research Center Security
Office. It ie necessary to process AEC Form 290 in connection
with each trip whether it be for business or pleasure purposes.

FACILITY SECURITY:

The Clevite Rmsearch Center is approved as e facility to receive

and generate classified information. The category will be de-
pendent upon the contracts in existence and the approval of the
area AEC office.

CLEVITE RHESEARCH CENTER
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G. SECURITY AREA:

1‘

Attached 1s a drawing (B523) of the Metal Producte Processing Area
on the first floor of the Research Center. The entrance to this
area iz in the northwest corner of the first floeor and is con-
trolled by an srmed guard during all periods when classified
material iz in the area outside of the storage vault,

A list of the employees who sare cleared to snter the area ig in
the possession of the guard., An employee who desires entrance
to the area will turn over %o the guard his company identifiica-
tion card and receive an area badge from the gusrd. These area
badges are made up for all regular employees in the area and for
supporting personnel who must be in the area freguemntly. No
other persons will be admitted by the guard unless they have a
special badge lssued by the Security Officer. These persoms
must sign the visjtors' log in the AEC ares and must have a real
meed 1o be in the area before the Security Officer will grant
the special badge. They must be accompanied by a properly cleared
person while in this ares.

All doors into the area, except the main entrance, are locked and
sealed and are equipped with special contacts so that when the
doore are opened a signal iz flashed to a box located at the
guard's station., When it is neceesary to open any of the outside
doors & guard will unlock the door and remain at the door until it
is again locked and sealed,

H, MATERIAL QONTROL:

All S8 material received at this facility will be handled accord-
ing to Regecrch Center accountebility procedure, CR - 18, and

the classification of the material. All clessified meterial will
be stored in the S8 materisl vault under the immediate control of
the vault custodiamn. No classified material will be issued except
to properly cleared individusls who must sign for its receipt,
When classified material is out of the vault, the Metal Products
Processing Area muet be locked snd the sole entrance must be con-
trolled by a properly cleared ermed gusrd., All classified uaterial
muet be returned to the vault at the end of the working day and
before the armed gusrd leaves Lhe entrance post.

CLEVITE RESEAHRCH CENTER
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I, GHIPMENT OF CLASSIFIED SS MATERIAL;

Of ficer, The Security Officer ig asdviered of the nature of the
material and the intended recipient., He then specifies the
protective service required in accordance with appropriate AEC
regulations,

2, When a shipment is to be escorted by an AEC courier, the Se-
curity Officer must be advised far enough in advance to permit
processing of the necessary forms to obtain courier service
by the intended shipping date. |

|
|
|
|
1. S8 material may be shipped only after spproval of the Security ’
\
|
|
|
Prepared and Approved by '

Approved by

Q&

™

D, Schwope, Minager
Mate*ia]s Diviaion

Tesued January 22, 1958 to be effective January 1, 1958,
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L. urearer,
Contrart and Project Administrator
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