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GeneralCouruel 0 04) i92 1353 '

Senior 9' ice Tresident

December 16, 1993

J. Phillip Stohr, Director VIA FAX (404) 331-5559
Division of Radiation Safety
& Sateguards

Nuclear Regulatory Commission
101 Marietta Street, N.W., Suite 2900
Atlanta, Georgia 30323-0199

Re: Confirmatorv Action Letter

Dear Mr Stohr:

In response to your letter of December 10, 1993, I am
enclosing herewith the following:

1. Memorandum to Elbert M. Huffman, Chief of Security, from
Hartsell Phillips of the Nuclear Medicine Department.

2. Memorandum to Harold McMillen, Chief Executive Housekeeper,
from Hartsell Phillips of the Nuclear Medicine Department.

3. New Security Policy adopted by Logan General Hospital.

4. New protocols for training and instruct, ions for_ security
personnel related to Nuclear Medicine Department entry, which
indicates the names of the security officers and the date training
and instructions were administered for Nuclear Medicine Department
entry.

5.New protocols for training and instructions for
housekeeping employees which indicates the names of the employees
and the dates they were administered the prescribed training.

If you need anything additional with respect to the i

foregoing, please advise. On or before December 31, 1993, we will >

confirm we have accomplished Item 2 in your letter. ;|

|

Very truly yours, ;
;

'- ;( .
.

Georgp' . Partain
Seniot lice-President
and General Counsel
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crenascensenessernesenenecernence
TO: Elbert M. Huffman, Chief of Security
RE: Nuclear Medicine Department

DATE: December 10, 1993

Dear Elbert:

With one exception, which is hereinafter detailed, no person
other than a security officer who is present for a security check
shall have access to the Nuclear Medicine Department unless a
Nuclear Medicine Department employee is present. Security shallallow access to the Nuclear Medicine Department to a courier
delivering a radioactive shipment, but at all times the courier is
in the department, the security officer shall remain with thecourier The security officer should carefully check and make
sure that the area is secure once the courier exits.

This will alsc) advise that we need to have your security
the Nuclear Medicine DepartmentO! I f t1L Dcct :b I 17 19

Very truly yours,

k k
~

Lartsell Phillips, R.s.o,

HP:ab
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|nenenercensenenecernenencenerecen-
TO: Harold McMillen, Chief Executive Housekeeper >

RE: Nuclear Medicine Department

DATE: December 10, 1993
i

Dear Harold:

This will confirm that no housekeeping personnel shall be j
permitted access to the Nuclear Medicine Department except in the '

presence of a Nuclear . Medicine Department employee. This will
also advise that we need to have all of your housekeepers that

;will clean the Nuclear Medicine Department to have training
concerning the Nuclear Medicine Department on or before December
17, 1993. I

Very truly yours,

d k
Hartsell Phillips, R.S.O.

-
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SECURITY POLICY i

CONTROL OF ACCESS TO NUCLEAR MEDICINE :

LOGAN GENERAL HOSPITAL -

A. The Nuclear Medicine Department shall be locked during
all off duty hours and at any time during regular working
hours when a technologist is not physically present.

B. No housekeeping personnel is allowed to enter the Nuclear
Medicine Department unless a technologist is physically *

present. All housekeeping personnel shall have a yearly
in-service portaining to radiation safety.

C. For delivery of packages during off duty hours, security
.

personnel will escort delivery personnel to the Nuclear *

Medicine Department, unlock the door to allow access for
the courier and immediately re-lock the department. All
security personnel will have a yearly in-service pertain-
ing to radiation safety.

,

s s_

Y
,.{ ~ y *f

Radiation Safety Officer ~ HospitpAd:/fnistrator

*SEE ATTACHMENT
,

A

F

,

i

^



- - . . - - .- -

a :c
'

.

+ .

1)ROTOCOLS EDR TRAINING AND JHSTRUCTIONS EQR SECURITY
EERSOHHEL

I. INTRODUCTION

The Nuclear Medicine Department and downstairs storage.
room are areas of the hospital where radioactive
materials are stored and used.- To prevent injury to
persons who might not be aware of the possible harm to
themselves or others, these areas must be kept locked
at all times unless Nuclear Medicine Department
employees are in the department. Security personnel
shall be instructed as to what danger signs to look
for. Only those Security officers who have been
trained shall enter the department. With one exception
which is hereinafter detailed, no person other than a
security. officer who is present for a security check
shall have access to the Nuclear Medicine Department
unless a Nuclear Medicine Department employee is-
present. , Security may allow access to the Nuclear
Medicine Department to a courier delivering a
radioactive shipment, but at all times the. courier-is
in the department, the security officer shall remain
with the courier. The security officer should care-
fully check and make sure that the area is secure once
the courier exits.

II. INSTRUCTION

A. Doors shall be posted with signs saying " CAUTION
RADIOACTIVE MATERIALS" which indicates that the
room is a place where radioactive materials are
stored and/or used. Always enter the room and look
around for signs or conditions indicating caution.

B. Any cabinet, refrigerator, package, bottle or other
container marked with a yellow and red sign,
" CAUTION RADIOACTIVE MATERIAL" is a potential
source of radiation exposure. .Such items should
not be moved or touched except by. Nuclear Medicine
personnel.

C. Couriers delivering radioactive packages shall be
instructed to'page security and wait until.the
security guard' arrives. The security guard will
then inspect the package for-signs of wetness,
damage or crushing. He shall note-the condition on
the log sheet. If the package is damaged, the
security guard will immediately contact the R.S.O.
and detain the courier until he arrives. If'the
R.S.O. is not available, the on-call Nuclear
Medicine. Technologist is to be contacted. If the
package is acceptable, the security' guard shall

o
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oscort the courier to the Nuclear Medicine Depart-
ment and the packago chall be locked in the hot
lab. Following this, the department will be
immediately secured. Work quickly and efficiently,
taking with you only the courier and the shipment.
DO NOT SMOKE, DRINK OR EAT .N THIS AREA.'

Radiation Safety Officer N II /!I
;

fOffice Phone

Home Phone O[ O'!
III. Training and Instructions for Nuclear Medicine

Dep .=nt ent y r ceiv follows:,
<

1 # M Date 'N3'

b- Date 0~ Y '0 b*
2. n va-

3. UdL Date / N
4. Date

5. Date

G. Date

7. Date

8. Date

9. Date

10. _ Date

*
2
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EROTOCOLS FDR TRAINING AND JRSTRUCTIONS FOR HOURRKRRPFRR _[

I. INTRODUCTIOH f
i

The Nuclear Medicine Department is an area of the hos- |
pital where radioactive materials are stored and used. !

To prevent injury to percons who might not be aware of' ;

the possible harm to themselves or others, this de- !

partment is kept locked'and may only be entered.by
housekeeping employees when a Nuclear Medicine Depart-
ment employee is present. Housekeepers shall be

,

!
inctructed as to danger signs to look for upon -!
entering.

|
II. INSTRUCTION !

r

A. Doors posted with signe saying " CAUTION RADIOAC-. |
TIVE MATERIALS" indicate that the room is a place i
where radioactive materials are stored and/or |
used. Enter the room and look around for other ;

signs,or conditions indicating caution. Work ";
quickly and efficiently, taking with you only the
material needed to clean the area. DO NOT SMOKE, }
DRINK OR EAT IN THIS AREA.

t

B. Any cabinet, refrigerator, package, bottle or !

other container marked with a yellow and red sign, ;i
" CAUTION RADIOACTIVE MATERIAL" is a potential
source of radiation expocure. Such items should
not be moved or touched except by Nuclear Medicine
perconnel. |

!

C. Should you notice damage to or leakage from any |
object labeled as described above, DQ HQI ATTEMPT

~

10 CLEAN THE AREA. Advice the Nuclear Medicine
Department employee when present. <

We will notify you when you can return to this area. ;

and complete your duties, t
t

i
D. Upon completion of the cleaning detail, leave the 't

area with the cleaning material you brought with !

you. !
E

E. At no time should you allow persons, not assigned .t
to the housekeeping department, to clean the :
Nuclear Medicine Department _or. accompany you into i

this area.

III. CLFANING DUTIES i

Empty trash containers: daily- do not touch trash with ;

your hands. Do not empty'any container marked " RADIO- !
ACTIVE MATERIAL". j

-- .. - ..
-l

~
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Dust: twice a week at least- windows sills, file cabi-
neta, book chelves, chairs, desk tops, radiators,

;

tabletops (not covered with abscrbent paper), refriger-
ator, gamma camera (except instrument panel). '

;

Wet mop floor; daily or when necessary.

Clean sink: daily. ;

i

IV. Training nd Instructions given to:

|h k?51. Lt WeC . AY. Date ,

--
(n DateJ2'/L/- Q2. . rw e,

l ,sq , ,

3. YYtO b, . b_ Zdcrw kA - Date M - N - 9 f [w e- -

4. |- n?k :K V UW D a t e | 0 ' Y '| 5
'

5. N ANW b Datel D b ' b
6. I\nclo )Mr a FYY 19- DateI,1'/4~ 7

7. $n.* r k h in t l ?[ DateI1.~|Y^YS
8. bM/A lM Date 12.- le 13
9. k Date /2 ' fh

10. 2 A4w e Date N ~ $ ~f 3 - i

'2 ~ ~ 7'11. 1 ' ' Date

12. Lh_ c m4940 ff Mb Date-
~
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LOGAN GENERAL HOSPITAL-

20 Hospital Drive
Logan, West Virginia 25601

'

FAX NO: (304) 7921180

d,b 6b() Dm: {M4MTO:
U

'

\ *. 6 3 (pTIME TRANSMITTED:

_
TELECOPIER NO: (4643 33 \ -55G9

TOTAL NUMBER OF PAGES INCLUDING
INFORMATION SHEET:

'

FROM: CONFIRMATION NUMBER:

I I C. David Morrison, Administrator (304) 792-1247

C George L. Partain, General Counsel (304) 792-1353
,

I I John C. Browning, Personnel Director (304) 792-1190
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