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1. Paragraph a, of Se nion B.2 is hereby completed as follows:

.. a. The total estimated amount of this contract (ceiling) for the
' products / services ordered, delivered, and accepted uncer this contract

is $2,647,815.00. The Contracting Officer may unilaterally increase
this amount as necessary for orders to be placed with the Contractor
during the contract period provided such orders are within any maximum
ordering limitation prescribed under this contract.

2. Add paragraphs d. to Section B.2 as follows:

d. In the event the option to extend the term of the contract for the
first option year is exercised, the total est matec amount of the
contract (ceiling) for the services ordered, hiivered, and accepted
under this agreement shall be increased by $915,$22.00 frorc.
52,647,815.00 to $3,563,337.00. If after the first ention year is

,

exercised ano the Government elects to extend the term of the contracti

for the second option year, the total estimated amount of the contract
(ceiling) for the services ordered, delivered, and accepted under this
agreement shall be increased by $932.738.00 from f3,563,337.00 to
$4,496,075.00.

3. Delete Section C.1 in its entirety and substitute in lieu thereof the
following:

C.I.1 Backoround

The Nuclear Regulatory Commission (NRC) has under tensideration and is
anticipatir., applications for licenses for the construction, operation,
and decommissioning of fuel cycle facilities. These facilities
include, but may not be limited to, uranium enrichment facilities,
uranium hexafluoride conversion plants, low and high enriched uranium
fuel fabrication plants, advanced fuel R&D and pilot olant facilities,
spent fuel storage installations, and waste treatment and
solidification plants. Safety and environmental reviews of the
applications must be performed to determine whether er not to issue
licenses to the applicants. In addition, the NRC is required to review
and consult with the Orpartment of Energy (00E) on some of their
similar projects. A broad range of technical expertise is required to
conduct these reviews to provide reasonable assurance that the public
health and safety abd :nvironmental values are protected.

,

Applications which are anticipated during FY 90-94 include license
renewals, proposals to modify existing facilities, and applications for
new facilities, such as uraniue enrichment f acilities and dry spent
fuel storage facilities, inclucing storage casks. Because of these,

requirements, a task ordering contract is sought to provide technical
assistance to the Olvision of Industrial and Medical Nuclear Safety
(IMNS) for project reviews. The purpose for providing this assistance
is to conduct about 40 facility reviews over a five year period (three
years and two option years). The exact number and scheduling of
reviews has not yet been determined,

i

.

L.
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b The complexity of safMy and environmental reviews of new or renewal
license applications or DOE projects is such that a broad spectrum ofs

k technical disciplines will be required to conduct the reviews. Because
of the necessity for proper and effectivo management of the review, the

!~ Contractor performing the review must possess expertise in most, if not
all, of the required disciplines.'

C.I.2 'Assianment of Task Orders
i

| The NRC will designate a Project Officer (PO) who will be responsible
U for overall direction of the task ordering contract. The PO will be a

Technical Assistance Project Manager (TAFM). The responsibilities of
the PD are specified in Section G 2. A Project Manager (PM) will be
assigned to each individual task order anc will be responsible for
monitoring the technical work for that assigned task.

[ C.I.3 Work Reovired

The Contractor shall assist the NRC in the preparation of complete or
i partial drafts of Safety Evaluation Reports or NEPA documents

(Environmental Impact Statements or Environmental Assessments) for
Independent Spent Fuel Storage Installations licensee under the

,

requirements of 10 CFR 72; Uranium Enrichment facilities licensed under
10 CFR 50: and for new licenses, renewals, modifications or studies of
facilities licensed under the requirements of 10 CFR 30, 40 and 70.

The Contractor shall assist the NRC in the preparation of complete or
oartial drafts of Topical Safety Evaluation Reports for Independent
Spent Fuel Storage Systems.

Specific technis.!. directions and det)1ls of the work that is requireo
under this contr6a will be ir.cluded in tuk orcers when they are
issued.

The specific sites / facilities, for which the above work could be
performed by the Contractor are as follows:

Independent Spent Fuel Storage Installation,
Vendors, and Potential Users

_

1. Carolina Power & Light 72-3
H.B. Robinson II

2. Carolina Power & Light 72-6
,

| Brunswick

3. Duke Power Co. 72-4
Oconee

.

4.-Virginia Electric & Power 72-2
| Surry, VA

,

.

m__
,3

_
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5. Wisconsin Electric 72-5,

Point Beach (expected) ;

f. ' 6. Consumers Power 72-7 !
Palisades (expected) ;

.

"

7. Baltimore Gas & Electric 72-8
Calvert Cliffs (expected)

8. Public Service Co. of. Colorado ,72-9 i
Fort St Vrain (expected)

]
L 9. Northern States Power

Prairie.' Island 1 & <.'

:

:
10. Long Island Lighting Co. I

Shoreham i

11. Arkansas Power & Light
Arksansas 1 & 2

12. Boston Edison. !

Pilgrim 1

13. Commonwealth Edison !

u. Braidwood 1 & 2 ;
;,

14. Commonwealth Edison .]
<

Zion l'& 2 .

*, ,

'15. Consolidated Edison- ~i'

Indian. Point 2' i
.

'
? 16. Detroit Edison
L Fermi 1 [

.

17. Duquesne Light !

Beaver Valley 1 & 2 |,

n .,

'

'

18. Florida Power Corporation ;
Crystal River 3 .t

i

.19. CPU Nuclear Corporation l

Three Mile Island '

,

20. GPU Nuclear Corporation "

Oyster Creek 1
;

. ~21. Main Yankee Atomic Power ~!'

Main Yankee i
1

- 22. Omaha Public Power District !

l. Fort Calhoun 1
'

,

t

?

N , h
. . - . _ . . . - . . . - . -
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h '23. Southern California Edison' ii
'

San Onofre 1, 2, & 3 |-

!
24. Sacramento Mun. Util. District i

Raheno Seco 1 ]
,

Vendors *
(' I

b 1. Nutech (Pacific Nuclear Fuels Services Limited)
i,i
h 2.-Pacific Sierra Nuclear Associates

;

3.'Transnuclear
k-

f-| *More than one dry storage design may be submitted by an individual :

|- vendor.
'

;
',p ,,

|r Licensees

i 1. Advanced Nuclear Fuels Corp. 70-1257
Richland, WA ';

#2. Babcock & Wilcox (Navy) 70-27 I
Lynchburg, VA

3. B&W Fuel Company (CNFP) 70-824
Lynchburg, VA

h 4 Combustion Engineering 70-36
Hematite; MO

7

5. General Atomics 70-734
San Diego, CA

6.-General Electric 70-1113,,

L Wilmington, NC

7. Nuclear Fuel Services, Inc. 70-143
;, Erwin, TX

_

B. Babcock & Wilcox 70-13;
Apollo, PA

9. Babcock & Wilcox 70-364

p- Parks Township, PA

10. Battelle-Columbus Division 70-8
Columbus, OH

k'

I 11. Cintichem, Inc. 70-587
' -Tuxedo, NY

't
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h- 12.' General Electric 70-754 ..

Vallecitos, CA ,

f13. Sequoyah Fuels Corp. 40-8027
Gore, Oklahoma

'

; 14. Allied Signal, Inc. 40-3392
'

Metropolis, IL

' 15. Cimarron Corporation 70-925 .

Cimarron, Oklahoma

16. Louisiana Energy Services M-45
,

Enrichment Project
!

17. Amax, Inc. 40-8820
Wood County, WV

18. Cabot Corporation 40-6940
Boyertown, Reading, PA

19. Chemetron Corporation 40-8724
Newburgh Heights, OH

20. Dow Chemical (N) 40-17
Midland, Bay City, M1

21. Fansteel, Inc. 40-7580
Muskogee, OK

22. Mallinckrodt, Inc. 40-6563 t

St. Louis, MO

23. Molycore 40-8794
York, PA

24. Shieldalloy Metallurgical Corp. 40-7102
Newfield, NJ

25. Westlake Landfill 40-8801
Bridgeton, M0

C.1,4 Meetinos and Travel

The Contractor will be required to visit the NRC offices in Rockville,
Maryland, up to four times per task review to confer with the
Industrial and Medical Nuclear Safety staff. The Contractor will be ,

required to visit project sites and other similar government or ~

commercial facilities and to attend other meetings or events at times
and places designated by the NMSS Project Officer. However, the exact
number of meetings and site visits will be estimated in each reouest
for proposal for a specific task. A total of 2 meetings per task is
the expected level of effort. The Contractor may also be required te
travel to hearings to provide testimony as an expert witness.

.
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C.I.5 NRC Furnished Material ;

To facilitate the work described in Section C.I.3, the NRC will provide
the Contractor with pertinent sections of the Safety Analysis Reports
and Environmental Reports prepared by applicants for licensing approval
within 10 days from the effective date of each task order. The NRC
will also provide various documents related to the work described in'

-

other tasks, such as Environmental Impact Statements, Regulatory ,

Guides, technical standards and topical reports. |
l'

C.1,6 Ovality Assurance-

For all draf t and final reports delivered uncer this agreement, the
Contractor shall assure that an independent review and verification of

.. all numerical computations, mathematical equations, and derivations are
| performed by qualified personnel other than the original author (s) of !

the reports. If the Contractor proposes to verify / check less than !

100 percent of all computations and mathematical equations and
derivations in the reports (such as might be the case when there are a ;

large number of routine, repetitive calculations), the performing
organization must first obtain written approval from the NMSS PM.

"

Computer generated calculations will not require verification where the
computer program has already been verified. The NMSS PM has the option
of auditing all documentation including project correspondence, drafts,
calculations, and unrefined data.

In addition, all reports, including those which do not contain
numerical analyses, shall be reviewed by management in the Contractor's
organization and approved with two signatures, one of which shall be at
a level above the PM.

.

When revisions for the reports are issued, a section must be included
in the revised report to document dates of, reasons for, and scope of
all changes made since the issuance of the Contractor's first approved
report.

NRC has the option of appointing a Peer Group to review the draft
report and make changes to the final report. The Contractor may
recommend candidates for the Peer Group for approval by the NMSS PM.
In the occasion of dissent in the content of the final report ^, the

,

dissenting party will have the option of stating its viewpoints and "

findings in a section of the report.
,

C.1.7 Referenced Documents

All documents referenced in this Section C can be reviewed in the
Public Document Room located at 2120 L Street, N.W., Washington, DC in :

the Gelman Building.

|

|

,
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4. Add the following to Section C.2 entitled " Travel Approval." ;

c. Reimbursement for travel related expenses shall be in accordance |
with FAR Clause No. 31.205-46 entitled " Travel Costs" and SAIC's i

Employee Business Expense Policy / Procedure (see Attachment No. 9).

5. Section F.5 is hereby completed as follows:
.,

'

F.5 PLACE OF DELIVERY--REPORTS (JUNE 1988) :
4

The items to be furnished hereunder shall be delivered, with all
; charges paid by the Contractor, to:

a. Project Officer (4 copies)
U.S. Nuclear Regulatory Commission
Office of Nuclear Material Safety and Safeguards
Attn: David Tiktinsky, MS OWFN 6A4
Washington, DC 20555 |

;
>

'
b. Contracting Of ficer (1 copy)

iU.S. Nuclear Regulatory Commission
Contract Number: NRC-02-90-008
Division of Contracts and Property Management
Contract Administration Branch, MS P-940
Washington, DC 20555 ,

6. Delete Section F 8 in its entirety and substitute in lieu thereof the
following:

F.8 ENVIRONMENTAL REVIEW TASK REPORTS

One draft copy of Oraft and Final Environmental Impact Statements '

prepared (Environmental Reviews, etc.) under this contract shall be
submitted to the NMSS P0 and three copies to the NMSS LTM.

T

The LTM will furnish comments on drafts of the report within 30 days
after receipt of a draft. The comments will identify problem areas and
discrepancies, and provide technical insights concerning the work
performed. These comments will be for the purpose of clarification
only and will not be construed as to prejudge the Contractor's work or
technical findings. The Contractor shall revise the draft and submit a
camera-ready copy of the final report that incorporates resolution of
comments within 30 more days. (These comments are separate from agency ,

and public comment which may be received in Draft Environmental Impact
Statements.)

(End of Clause) ,

,

h
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- 7. ~'ection G.1 is hereby revised as follows:S
,

G.1 . INDIRECT COST RATES .

!

The Contractor shall be reimbursed at the following provisional rates
for allowable indirect costs: i

!

CATEGORY RATE COST BASE APPLICABLE PERIOD |

Fringe Benefits 39.5% Oirect Labor 1/29/90-1/28/93 |

Overneaa 82.6% Total Direct Labor 1/29/90-1/28/93 i

Mi$ Overhead ' 2. 0'4 Material and Sub- 1/29/90-1/28/93
contract cost !

G&A 10.0% Total Cost 1/29/90-1/28/93

'The final rates payable under this contract shall not exceed the
,

following rates which are hereby established as ceiling rates, subject !only to downward ad,lustment based on audit of the actual allowable
costs incurred. The Government is not obligated to pay any additional :
amounts for indirect costs above the ceiling rates set forth below for i
the applicable period. '

s

CEILING RATES FOR THE BASE PERIOD OF THE CONTRACT (1/29/90-1/28/93) -;
'

4
CATEGORY RATE COST BASE APPLICABLE PERIOD

,

Fringe Benefits 43.45% Direct Labor 1/29/90-1/28/93 |
e

-Overhead 90.86% Total Direct Labor 1/29/90-1/28/93

M&S Overhead 2.2% Material and Sub- 1/29/90-1/28/93 ;

contract cost

G&A 14.00% Total Cost 1/29/90-1/28/93 i

CEILING RATES FOR EACH OPTION PERIOD (1/29/93-1/28/94 and ~
'I

1/29/94-1/28/95) r

:The ceiling rates for each option period will be the then established
provisional rate by the cognizant audit activity multiplied by the
percentages below, i

. CATEGORY RATE COST BASE APPLICABLE PERIOD I

Fringe Benefits +10% Direct Labor 1/29/93-1/28/95 .!
!

Overhead +10% Total Direct Labor 1/29/93-1/28/95 .

M&S Overhead +10% Material and Sub- 1/29/93-1/28/95
contract cost

G&A +40% Total Cost 1/29/93-1/28/95 i
:

::. i

+

-)t
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8. Paragraph a. of Sectir,tt G.2 is hereby completed as follows:
''

a. The Contracting Officer's authorized representative hereinafter
referred to as the Project Officer for this contract is:

r

| Name: David Tiktinsky

Address: U.S. Nuclear Regulatory Commission
Office of Nuclear Material Safety and Safeguards
Mail Stop: OWFN 6A4 ;

,

Washington, DC 20555L

. - ,

Telephone Number: 301/492-0656
|

|-

9. Section G.3 is hereby completed as follows:
:

Science Applications International Corporation
P.O. Box 64115,

Baltimore, MD 21264

10. Paragraph a, of Section H.1 is hereby completed as follows:

a. The following individuals are considered to be essential to the
successful performance of the work hereunder.

Frank Wimpey Reginald Gotchy James Hammelman
Deborah Ryan John Stokley Craig Toussaint

The Contractor agrees that such personnel shall not be removed
from the contract work or replaced without compliance with caragraphs b
and c hereof.

,

11. Delete Section H.7 in its entirety and substitute the following in lieu
thereof:

H.7 SPECIAL CONTRACTOR ORGANIZATIONAL CONFLICT OF
INTEREST PROVISIONS

Your attention is directed to NRC's Contractor Organizational Conflict
of Interest provisions specified in 41 CFR Subpart 20-1.54 set ~forth in

Attachment No. 2 and in Clause H.6.

In order to assist the contractor in understanding and applying these
provisions to the services specified under this contract, the following
modifications are hereby made and incorporated into Section
20-1.5405-1, General Contract Clause, of Attachment No. 2 anc in Clause '

H,6:,

1. Except where a lesser limitation is stated, these provisions apply
to the entire subject matter set forth in Statement of Work for the
contract period of performance, including any extensions or exercise
of any options, and are therefore not limited to the scope of

,

duration of a particular task order.
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2. Change paragraph (c), " Work for Others to (c)(1) and add new-
subparagraphs (c)(2) and (c)(3) as follows:

(c)(2) The Contractor shall not perform work for any NRC
licensee or applicant for the sites / facilities identified

r..
under Section C.I.3 that is the same or substantially similar
to the work contemplated under Section C.) entitled

j- " Statement of Work" without having first satisfied the >

; Disclosure Af ter Award requirements of subparagraph (d)(3) ,

t,e l ow. i

(c)(3) The Contractor shall not represent, assist or i

otnerwise support any NRC licensee or applicant for the
t .X sites / facilities identified in Section C.I.3 who is

undergoing an NRC audit, inspection, or review of any type, ,

that is related to the services contemplated under this -

centract, except where the NRC licensee or applicant reouires '

the contractor's support to explain or defend the
contractor's prior work for the entity which the NRC
Questions.

3. Add to paragraph (d) " Disclosure after award" a new subparagraph
(d)(3) as follows:

(d)(3) Recognizing that the scope of work of this task k
order type contract necesserily encompasses a broad spectrum
of act'vities, the contractor agrees that it will disclose
all proposed new work related to the scope of this contract
involving NRC licensees or applicants for the sites
identified in Section C.I.3. Except as provided for
below, such a bid or proposal shall be received by NRC at
least 15 days prior to the proposed award date. The
disclosure shall include the statement of work and ,

any other documents that are needed to fully describe the "

proposed work for respective NRC licensees or applicants.
The NRC will respond to the submittal following a finding of
whether conflict of interest exists between the proposed new
work and work to be performed under the contract.

Should NRC fail to respond by the close of busines's 15 days
after the date the Contractor's disclosure is received, the
Contractor -may proceed with its proposed new work without
regard to the restrictions of this clause. When the

| Contractor's client for the proposed new work requires a
i reply in a period less than 15 days, the contractor may
l inform the NRC of this lesser time period and request an

expedited response, and the NRC shall use its best efferts to '

i respond within that lesser time period. The Contractor shall
!_ r.ot proceed with proposed new work until such time as it
| either receives an affirmative response from the NRC or 15

days elapse without an NRC response.
,

1-

|

_ . _ __ , __
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!- 12. Add to Section H the following: ;-

H.9 GUARANTEED MINIMUM
,

(a) During the base three year period of performance of this contract,
f the Government will place orders totalling a guaranteed minimum of 9

staff years of effort (18,000 hours). Total orders placed during this |
base three year period will not exceed 18 staff years of effort (36,000 ;
hours). Should the Government exercise the two one year options
provided for in this contract, the Government will place orders
totalling a guaranteed minimum of 3 staff years of effort (6,000 hours) ,

for each of the option years and a maximum number of orders not toe
'

exceed 6 staff years of effort (12,000 hours) for eacn of the option
years. For the purposes of this contract, a staf f year is defined as
2,000 hours per year of both professional and nonprofessional labor.< ,

,

(b) Notwithstanding paragraph (a) above, the contractor shall be
obligated to honor any order exceeding the maximum ordering limitations
in paragraph (a) above to the extent that the stated contract ceiling |

amounts as delineated in Section B.2 are not exceeded.

(c) The guaranteed minimum of 9 staff years of effort (18,000 hours)
for the base three year period of performance :nd 3 staff years of -

effort (6,000 hours) for each of the option years is subject to the 1

availability of appropriated funds.

:

(EndofClause)

13. Make the following changes under Section 1.1, entitled " Clauses
Incorporated by Reference." ,

s. Delete 52.219-9 (APR 1984) Small Business and Small Disadvantaged
Business Subcontracting Plan, and substitute in lieu thereof .

52.219-9 (AUG 1989) Small Business and Small Disadvantaged Business
Subcontracting Plan,

b. Delete 52.233-3 (JUN 1985) Protest After Award, and substitute in .

lieu thereof 52.233-3 (AUG 1989) Protest After Award,

14. Add the following full text clauses to Section I:

1.11 PROTECTING THE GOVERNMENT'S INTEREST WHEN SUBCONTRACTING WITH
CONTRACTORS DEBARRED, SUSPENDED, OR PROPOSED FOR DEBARMENT

(52.209-6)(MAY 1989)

(a) The Government suspends or debars Contractors to protect the
Government's interests. Contractors shall not enter into any
subcontract equal to or in excess of $25,000 with a Contractor that has >

been debarred, suspended, or proposed for debarment unless there is a
compelling reason to do so. If a Contractor intends to subcontract with

.
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a party that is debarred, suspenced, or proposed for cebarment (see FAR
9.404 for information on the list of Parties Excluded from Procurement

. Programs), a corporate officer or designee of the Contractor shall
" notify the Contracting Officer, in writing, before entering into such

subcontract. The notice must include the following:
I (1) The name of the subcontractor;

(2) The Contractor's knowledge of the reasons for the subcontractor
being on the list of Parties Excluded from Procurement Programs:

,

(3) The compelling reason (s) for doing business with the
subcontractor notwithstanding its inclusien on the list of Parties
Excluded from Procurement Programs; and

(4) The systems and procedures the Contractor has established to
ensure that it is fully protecting the Government's interests when
dealing with such subcontractor in view of the specific basis for the
party's debarment, suspension, or proposed debarment.

(b) The Contractor's compliance with the requirements of 52.209-6
will be reviewed during Contractor Purchasing System Reviews (see FAR
Subpart 44.3).

(End of Clause) .

I.12 RESTRICTIONS ON CONTRACTING WITH SANCTIONED PERSONS (52.225-13)
(MAY 1989)

(a) Definitions. (1) " Component part," means any article which is not
usable for its intended functions without being imbedded or integrated
into any other product and which, if used in production of a finished
product, would be cubstantially transformed in that process.

(2) " Finished + ci; yt," means any article which is usable for its
intended func W .zithout being imbedded in, or integrated into, any
other product. It does not include an article produced by a person,
other than a sanctioned person, that contains parts or components of
the sanctioned person if the parts or components have been
substantially transformed during production of the finished p~roduct.

(3) " Sanctioned person," means a company or other foreign person upon i

,

whom prohibitions have been imposed.
1

'

(4) "Substantially transformed," when referring to a component part
or finished product, means that the part or product has been
subjected to a substantial manufacturing or processing operation by
which the part or product is converted or combined into a new ar.d
different article of commerce having a new name, character, and use.

!

|
!

| e
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(b) General. Section 2443 of the Multilateral Export Control
Enhancement Amendments Act (Pub. L. 100-418) and Executive Order 12661, ;

effective December 28, 1988, impose, for a period of 3 years, with |

certain exceptions, a prohibition on contracting with, or procuring
(including rental and lease / purchase) directly or indirectly the
products or services of (1) Toshiba Machine Company, (2) Kongsberg i

Trading Company, (3) Toshiba Corpt 'ation, or (4) Kongsberg ;

Vaapenfabrikk. The Act and Executive Order also prohibit, for the same '

3 year period, the importation into the United States of all procucts '

'

produced by Toshiba Machine Company and Kongsberg Trading Company.
These prohibitions also apply to subsidiaries, successor entities or
joint ventures of Toshiba Machine Company or Kongsberg Trading
Company.

(c) Restriction. Unless listed by the Contractor in its offer, in the
solicitation provision at FAR 52.225-12, Notice of Restrictions on
Contracting with Sanctioned Persons, or unless one of the exceptions in
paragraph (d) of this clause applies, the Contractor agrees that no
products or services delivered to the Government under this contract
will be products or services of a sanctioned person.

(d) Exceptio.is. The restrictions apply --

(1) To finished products of nonsanctioned persons containing comoonents
of a sanctioned person if these components have been substantially

*transformed during the manufacture of the finished product.
'

(2) To products or services of a sanctioned person provided --

(i) The products are designed to the specifications of a nonsanctioned
person marketed under the trademark, brand or name of the nonsanctioned
person;

.

,

(ii) The business relationship between the nonsanctioned person and the
sanctioned person clearly existed prior to June 30,1987; and

(iii) The nonsanctioned person is not directly or indirectly owned by aI

sanctioned person.

(3) If a determination has been made in accordance with FAR 25.1003(a) ;

or (b).

(e) Award. Award of any contract resulting from this solicitation will
not affect the Contractor's obligation to comply with importation
regulations of the Secretary of the Treasury.

(End of Clause)

,

.

-
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1.13 NEW RESTRICTIONS ON LOBBYING.

' (a) Definitions. As used in this clause, .

!. " Agency", as defined in 5 U.S.C. 552(f), includes Federal executive .

departments and agencies as well as independent regulatory commissions
and Government corporations, as defined in 31 U.S.C. 9101(1).

: " Covered Federal action" means any of the following Federal actions: r

; (1) The awarding of any Federal contract;. (2) The making of any Federal
grant; (3) The making of any Federal loan; (4) The entering into of any
cooperative agreement; and, (5) The extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement.

.

Covered Federal action does not include receiving from an agency a
commitment providing for the United States to insure or guarantee a
loan.

" Indian tribe" and " tribal organization" have the meaning provided in'

section 4 of the Indian Self-Determination and Education Assistance Act
(25 U.S.C. 4508). Alaskan Natives are included under the definitions
of Indian tribes in that Act.

" Influencing or attempting to influence" means making, with the intent i

to influence, any communication to or appearance before an officer or- '

employee of any agency, a Member of Congress, an officer or employee of
Congress, or an employee of a Member of Congress in connection with any ,

covered Federal action.

" Local government" means a unit of government in a State and, if
chartered, established, or otherwise recognized by a State for the
performance of a governmental duty, including a local public authority,
a special district, an intrastate district, a council of governments, a
sponsor group representative organization, and any other
instrumentality of a local government.

" Officer or employee of an agency" includes the following individuals
who are employed by an agency:

,

(1) An individual who is appointed to a position in the Government
under title 5, U.S. Code, including a position under a temporary
appointment:

(2) A member of the uniformed services as defined in section 101(3),
title 37, U.S. Code;

(3) A special Government employee as defined in section 202, title 18, ,

U.S. Code; and,

(4) An indivioual who is a member of a Federal advisory committee, as
defined by the Federal Advisory Committee Act, title 5, U.S. Code
appendix 2.
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'" Person" means an individual, corporation, company, association,
authority, firm, partnership, society, State, and local government, r

regardless of whether such entity is operated for profit or not for
profit. This term excludes an Indian tribe, tribal organization, or
any other Indian organization with respect to expenditures specifically
permitted by other Federal law.

.

!

1

" Reasonable compensation" means, with respect to a regularly employed
officer or employee of any person, compensation that is consistent with

" the normal compensation for such officer or employee for work that is
,

not furnished to, not funded by, or not-furnished in cooperation with '

the Federal Government.

" Reasonable payment" means, with respect to professional and other i

technical services, a payment in an amount that is consistent With the
amount normally paid for such services in the private sector.

" Recipient" includes all contractors and subcontractors at any tier in
connection With a Federal contract. The term excludes an Indian tribe,
tribal organization, or any other Indian organization with respect to
expenditures specifically permitted by other Federal law.

" Regularly employed" means, with respect to an officer or employee of a
person requesting or receiving a Federal contract, an officer or
employee who is employed by such person for at least 130 working days ,

within one year immediately preceding the date of the submission that
initiates agency consideration of such person for receipt of such r

contract, An officer or employee who is employed by such person for
less than 130 working days within one year immediately preceding the
date of the submission that initiates agency consideration of such
person shall be considered to be regularly employed as soon as he or
she is employed by such person for 130 working days.

" State" means a State of the United States, the District of Columbia, '

the Commonwealth of Puerto Rico, a territory or possession of the
United States, an agency or instrumentality of a State, and a
multi-State, regional, or interstate entity having governmental duties -

and powers.

(b) Prohibition.

(1) Section 1352 of title 31 U.S. Code provides in part that no
appropriated funds may be expended by the recipient of a Federal
contract, grant, loan, or cooperative agreement to pay any person for
influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an
employee of a Member of Congress in connection with any of the
following covered Federal actions: the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal
loan, the entering into of any cooperative agreement, and the
extension, con',inuation, renewal, amendment, or modification of any
Federal contract, grant, loan, or cooperative agreement.

)
,

-
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j' (2) The prohibition does not apply as follows:

(i) Agency and legislative liaison by own Employees.
b

(A) The prohibition on the use of appropriated funds, in
paragraph (b)(1) of this section, does not apply in the case of a
payment of reasonable compensation made to an officer or. employee of.a

. person requesting or receiving a Federal contract if the payment is for
agency and legislative liaison activities not directly related to a
covered Federal action.

' (B) For purposes of paragraph (b)(2)(1)(A) of this section,
providing any information specifically requested by an agency or
. Congress is allowable at any time.

(C) For purposes of paragraph (b)(2)(i)(A) of this section, the
following agency and legislative liaison activities are allowable at
any time only where they are not related to a specific solicitation any
covered Federal action:,

(1) Discussing with an agency (including individual
demonstrations) the qualities and characteristics of the person's
products or services, conditions or terms of sale, and service
capabilities; and,

(2) Technical discussions and other activities regarding the
application or adaptation of the person's products or services for an
agency's use.

(D) For purposes of paragraph (b)(2)(1)(A) of this section, the
following agency and legislative liaison activities are allowable only
where they are prior to formal solicitation of any covered Federal
action:

(1)'Providing any information not specifically requested but
necessary for an agency to take an informed decision about initiation
of a covered Federal action:

(2) Technical discussions regarding the Technical preparation
of an unsolicited proposal prior to its official submission;"and, --

(3) Capability presentations by persons seeking awards from an
agency pursuant to the provisions of the Small Business Act, as amended
by Public Law 95-507 and other subsequent amenoments.

(E) Only those activities expressly authorized by paragraph
(b)(2)(1) of this section are allowable under paragraph (b)(2)(1).

(ii) Professional and technical services by Own Employees.

!

|

!

.
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(A) The prohibition on the use of appropriated. funds, in
paragraph (b)(1) of this section, does not apply in the case of a '

payment of reasonable compensation made to an officer case of a payment ,

of or employee of a person requesting or receiving a Federal contract ;

or an extension, continuation, renewal, amendment, or modification of a ~a
Federal contract if payment is for professional or tecnnical services'

rendered directly in the preparation, submission, or negotiation of any
bid, proposal, or application for that Federal contract or for meeting
requirements imposed by or pursuant to law as a condition for receiving *

.I~ - that Federal contract. |

(B) For purposes of paragraph (b)(2)(11)(A) of this section. |

/ " professional and technical services" shall be limited to advice and
analysis directly applying any professional or technical discipline. 1

For example, drafting of a legal document accompanying a bid or
proposal by a lawyer is allowable. Similarly, technical advice provided >

by an engineer on the performance or operational capability of a piece
of equipment rendered directly in the negotiation of a contract is
allowable. However, communications with the intent to influence made by
a professional (such as a licensed lawyer) or a technical person such .

as a licensed accountant) are not allowable under this section unless .

they provide advice and analysis directly applying their professional
or technical expertise and unless the advice or analysis is rendered
directly and solely in the preparation, submission or negotiation of a
covered Federal action. Thus, for example, communications with the
intent to influence made by a lawyer that do not provide legal advice
or analysis directly and solely related to the legal aspects of his or .

her client's proposal, but generally advocate one proposal over another t

are not allowable under this section because the lawyer is not
providing professional legal services. Similarly, communications with
the intent to influence made by an engineer providing an engineering
analysis prior to the preparation or-submission of a bid or proposal
are not allowable under this section since the engineer is providing
technical services but not directly in the preparation, submission or
negotiation of a covered Federal action.

(C) Requirements imposed by or pursuant to law as a condition
for receiving a covered Federal award include those required by law or
regulation, or reasonably expected to be required by law or regulation,
and any other requirements in the actual award documents.

(D) Only those services expressly authorized by paragraph -

(b)(2)(ii) of this section are allowable under paragraph (b)(2).

(iii) Reporting for Own Employees.

No reporting is required with respect to payments of reasonable
compensation made to regularly employed officers or employees of a
person.

,

&
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(iv) Professional and technical services by Other than Own Employees.

(A) The prohibition on the use of appropriated funds, in
paragraph (b)(1) of this section, does not apply in the case of any
reasonable payment to a person, other than an officer or employee of a
person requesting or receiving a covered Federal action, if the payment
is for professional or technical services rendered directly in the
preparation, submission, or negotiation of any bid, proposal, or
application for that Federal contract or for meeting requirements
imposed by or pursuant to law as a condition for receiving that Federal
contract.

(B) For purposes of paragraph (b)(2)(iv)(A) of this section,
" professional and technical services" shall be limited to advice and
analysis directly applying any professional or technical discipline.
For example, drafting of a legal document accompanying a bid or
proposal by a lawyer is allowable. Similarly, technical advice provided
by an engineer on the performance or operational capability of a piece
of equipment rendered directly in the negotiation of a contract is
allowable. However, communications with the intent to influence made by
a professional (such as a licensed lawyer) or a technical person (such
as a licensed accountant) are not allowable under this section unless.

they provide advice and analysis directly applying their professional
or technical expertise and unless the advice or. analysis is rendered
directly and solely in the preparation, submission or negotiation of a
covered Federal action. Thus, for example, communications with the
intent to influence made by a lawyer that do not provide legal advice
or analysis directly and solely related to the legal aspects of his or !
her client's proposal, but generally advocate one proposal over another !

are not allowable under this section because the lawyer is not '

providing professional legal services. Similarly, communications with
the intent to influence made by an engineer providing an engineering
analysis prior to the preparation or submission.'of a bid or proposal
are not allowable under this section since the engineer is providing
technical services but not directly in the preparation, submission or
negotiation of a covered Federal action.

(C) Requirements imposed by or pursuant to law as a condition
for receiving a covered Federal award include those required by law or
regulation, or reasonably expected to be required by law or regulation,
and any other requirements in the actual award documents.

(D) Persons other than officers or employees of a person
requesting or receiving a covered Federal action include consultants
and trade associations.

(E) only those services expressly authorized by paragraph |
(b)(2)(iv) of this section are allowable under paragraph (b)(2)(iv).
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(c) Disclosure.

(1) Each person who requests or receives from an agency a Federal
contract shall file with that agency e ceetification form that the
person has not made, and will not make, any payment prohibited by
paragraph (b) of this clause.

(2) Each person who requests or receives from an agency a Federal
contract shall file with that agency a disclosure form, " Disclosure of

p Lobbying Activities," a copy of which is attached, if such person has
made or has agreed to make any payment using nonappropriated funds (to4

; include profits from any covered Federal action), which would be
' prohibited under paragraph (b) of this clause if paid for with

appropriated funds.

(3) Each person shall file a disclosure form at the end of each
calendar quarter in which there occurs any event that requires
disclosure or that materially affects the accuracy of the information
contained in an disclosure form previously filed by such person under<

paragraph (c)(2) of this section. An event that materially affects the
accuracy of the information reported includes:

(i) A cumulative increase of $25,000 or more in the amount paid or
expected to be paid for influencing or attempting to influence a
covered Federal action; or

(ii) A change in the person (s) or individual (s) influencing or
attempting to influence a covered Federal action; or,

(iii) A change in the officer (s), employee (s), or Member (s)
L contacted to influence or attempt to influence a covered Federal action.
:

L (4) Any person who requests or receives from a person referred to in
paragraph (c)(1) of this section a subcontract exceeding $100,000 at
any tier under a Federal contract shall file a certification, and a
disclosure form, if required, to the next tier above.

(5) All disclosure forms, but not certifications, shall be forwarded
| from tier to tier until received by the person referred to in paragraph

(c)(1) of this section. That person shall forward all disclosure forms
to the agency.

;

(d) Agreement. In accepting any contract resulting from this
solicitation, the person submitting the offer agrees not to make any
payment prohibited by this clause.

(e) Penalties.

(1)Anypersonwhomakesanexpenditureprohibitedunderparagraph(b)
of this clause shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such expenditure.

|

l

| |
'
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(2) Any person who fails to file or amend the disclosure form to be
filed or amended if required by this clause, shall be subject to a,

civil penalty of not less than $10,000 and not more than $100,000 for
;. each such failure.

(3) Contractors may rely without liability on the representations made:

'

by their subcontractors in the certification and disclosure fonn.

(f)Costallowability. Nothing in this clause is to be interpreted to
make allowable or reasonable any costs which Would be unallowable or
unreasonable in accordance with Part 31 of the Federal Acquisition
Regulation. Conversely, costs made specifically unallowable by the
requirements in this clause will not be made allowable under any of the'

provisions of Part 31 of the Federal Acquisition Regulation.
; (End of Clause)

15. Delete Attachment 1, Billing Instructions, and substitute in lieu
thereof the attached " Billing Instructions for Cost-Reimbursement Type
Contracts, Revised 8/89."

16. Add to Section J.1 the following:

Attachment Number Title

9 SAIC's Employee Business Expense Policy /
Procedure

17. In accordance with FAR Clause No. 52.216-8, entitled " Fixed Fee," the
NRC will withhold 15% of the fixed fee which the Government considers
necessary to protect the Government's interest.

18. The NRC hereby incorporates SAIC's Small/Small Disadvantaged
Subcontracting Plan dated January 26. 1990 into this contract.

19. All other terms and conditions of this contract remain unchanged. In
the event of any inconsistency between the information contained in
this contract and the terms and conditions of SAIC's proposal, the
NRC's contract shall be deemed the controlling document.

_

:

.
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,. SOLICITATION, OFFER AND AWARD.
** Page 1 of 2 Pages

1. This contract is a rated order under DPAS(15 CFR 350) RATING:

2. CONTRACT NO. |3. SOLICITATION NO. |4. TYPE OF SOLICITATION
| RS-NMS-89-004 | ( ) SEALED BID (IFB)
| | (X) NEGOTIATED (RFP) ;

: : :
5. DATE ISSUED |6. REQUISITION / PURCHASE REQ. NO. *

RS-NMS-89-0045/23/59 ,

7. ISSUED BY CODE !8.ADDRESSOFFERTO
'

| (If other than Item 7) '

O.S. Nuclear Regulatory Commission | Offer must be addressed as shown
Div. of Contracts & Property Mgmt. | in Item 7. Handcarried offers
Contract Neg. Branch No.1; P-1020 | (including Express Mail) must be
Washington, DC 20555 | delivered to the address in Item 9

|
NOTE: In sealed tid solicitations, " offer" and " offeror" mean " bid" and
" bidder".

SOLICITATION

9. Sealed offers in original and 4 signed copies for furnishing the supplies or
services in the Schedule will be received at the place specified in Item 8, or
if handcarried, in the depository located in Room 1011, 7920 Norfolk Avenue, <

Bethesda, MD 20814, until 2:00 P.M. local time on6/22/89. CAUTION-LATE
Submissions, Modifications, and Withdrawals: See Section L Provision No.
52.214-7 or 52.215-10. All offers are subject to all terms and conditions
contained in this solicitation.

10. FOR INFORMATION|A. NAME: |B TELEPHONE NO. (Include Area Code)
CALL: |Sharon D. Mearse | (N0 COLLECT CALLS)

| | 301/492-4282
| |

11. TABLE OF CONTENTS
X SEC DESCRIPTION PAGE(S)

PART I - THE SCHEDULE
A SOLICITATION / CONTRACT FORM
B SUPPLIES OR SERVICES AND PRICES / COSTS
C DESCRIPTION / SPECIFICATIONS / WORK STATEMENT

: D PACKAGING AND MARKING
l

E INSPECTION AND ACCEPTANCE
F DELIVERIES OR PERFORMANCE
G CONTRACT ADMINISTRATION DATA
H SPECIAL CONTRACT REQUIREMENTS

PART II - CONTRACT CLAUSES|

L I CONTRACT CLAUSES
| PART III - LIST OF DOCUMENTS, EXHIBITS AND OTHER ATTACHMENTS

J LIST OF ATTACHMENTS
PART IV - REPRESENTATION $ AND INSTRUCTIONS

K REPRESENTATIONS, CERTIFICATIONS AND OTHER STATEMENTS OF OFFER 0RS
; L INSTRUCTIONS, CONDITIONS, AND NOTICES TO OFFER 0RS

M EVALUATION FACTORS FOR AWARD,

OFFCR (Must be fully completed by of feror)

NOTE: Item 12 does not apply if the solicitation includes the provision at
52.214-16, Minimum Bid Acceptance Period.

EXCEPTION TO STANDARD FORM 33 (REV.4-85) Prescribed by GSA
FAR(48 CFR) 53.214(c)

.
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12. In compliance with the above, the unoersigned agrees, if this offer is ;

accepted within Ir0 calendar days (60 calendar days unless a different period ,

is inserted by the offeror) from the date for receipt of offers specified
above, to furnish any or all items upon which prices are offered at the price
set opposite each item, delivered at the designated point (s), within the time !

specified in the schedule.

13. DISCOUNT FOR PROMPT PAYMENT (See Section 1. Clause No. 52.232-8) ,

10 CALENDAR DAYS 20 CALENDAR DAYS 30 CA'.ENDAR DAYS CALENDAR DAYS ,

05 Ot 0% 00
'

14. ACKNOWLEDGEMENT OF AMENDMENTS (The offerer acknowledges receipt of
amendments to the SOLICITATION for offerers and related documents numbered and
dated: *

AMENDMENT NO. DATE AMENDMENT NO. DATE

One(1) June 16, 1989

15A NAME AND | CODE 112]Q2. FACILITY |4..2d0E16. NAME AND TITLE OF PERSON
ADDRESS ! Science Applications Intl. corp. | AUTHORIZED TO $1GN OFFER

| Thomas J. Rodehau)
| (Type or printOF |1710 Goodridge Dr., M/S 2-5-1

0FFEROR |McLean,VA 22102
| | Senior Contract Recretentetive ,

15B. TELEPHONE NO. (Include Area 115C. CHECK JF REMITTANCE ADDRESS 15
Coce) | ( X) DIFFERENT FROM ABOVE - ENTER SUCH

ADDRESS IN SCHEDULE
(703) 448-6503 |

17. SIGNATURE: ) : 18. OFFER DATE:
.A. %. / t, <--u 4 .c u.- :

June 30,1989 .
.

'

'f AWARD (To be completed by Governrrent)

19. ACCEPTED AS TO ITEMS NUMBERED |20. AMOUNT 121. ACCOUNTING AND APPROPRIATION
| |

22. AUTHORITY FOR USING OTUF4 THAN FULL AND OPEN COMPETITION:
( ) 10 U.S.C. 2304(c)( ) ( ) 41 U.S.C. 253(c)( )

23. SUBMIT INVOICES TO ADDRESS SHOWN IN llTEM
(4 copies unless otherwise specified) | ,

24. ADMlhlSTERED BY CODE i 125.PkYMENTWILLBEMADEBYCODE| .

(If other than Item 7) | U.S. Nuclear Regulatory Commission *

| Division of Accounting and Finance ,

! 00V/COM Accounting Section
| Washington, DC 20555

26. NAME OF CONTRACTING OFFICER |27. UNITED STATES OF AMERICA 128. AWARD
.

(Type or Print) | | DATE

(Signature of Contracting Officer)

IMPORTANT - Award will be made on this Form or on Standard Form 26,
or by other authorized official written notice.

EXCEPTION TO STANDARD FORM 33 (REV.4-85)

.

,-----.--m,,.-__ , . - _ _ - . . . - _ , ,,--m. - , . - _ -.- , ,,_ ,,,
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PART I - THE SCHEDULE
.

SECTION B - SUPPLIES OR SERVICES AND PRICE / COSTS

;

'

B.1 BRIEF DESCRIPTION OF WORK (MAR 1907)
ALTERNATE I (JUNE 1988)

a. Brief description of work:

L The contractor shall provide technical assistance to i

the U.S. Nuclear Regulatory Commission (NRC) in conducting
safety and/or environmental reviews of license applications
for the construction, operation, or decommissioning of fuel
cycle facilities. The contractor shall conduct the reviews
as required by individual task orders issued at the sole
discretion of the NRC. i

: b. Orders will be issued for work required by the NRC in
accordance with 52.216-18 - Ordering. Only Contracting Officers of
the NRC or other individuals specifically authorized under this ,

contract may authorize the initiation of work under this contract.
,

The provisions of this contract shall govern all orders issued
hereunder.

(End of Clause)

B.2 CONSIDERATION AND OBLIGATION--TASK ORDERS (JUNE 1988)
.

a. The total estimated amount of this contract (ceiling) for
the products / services ordered, delivered, and accepted under this
contract is __*___. The Contracting Officer may unilaterally
increase this amount as necessary for orders to be placed with the
contractor during the contract period provided such orders are
within any maximum ordering limitation prescribed under this
contract.

b. The Contracting Officer will obligate funds on each task
order issued.

c. A total estimated cost as well as any fee, if any, will
be negotiated for each task order and will be incorporated as a
ceiling in the resultant task order. The Contractor shall comply
with the provisions of 52.232-20 - Limitation of Cost for fully
funded task orders and 52.232-22 - Limitation of Funds for
incrementally funded task orders, issued hereunder.

(End of Clause)

i
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SECTION C - DESCRIPTION / SPECIFICATION
/ WORK STATEMENT j

,

'

i

!

'

C.1 STATEMENT OF WORK (MAR 1987)

C.1.1 Background
I'
,

The Nuclear Regulatory Commission (NRC) has under consideration and" .

is anticipating applications for licenses for the construction,
,

! operation, and decommissioning of fuel cycle facilities. These
facilities include, but may not be limited to, uranium enrichment
facilities, uranium hexafluoride conversion plants, low and high

t enriched uranium fuel fabrication plants, advanced fuel R&D and
' pilot plant facilities, low-level waste storage and disposal 4

installations, spent fuel storage installations, and waste treatment
and solidification plants. Safety and environmental reviews of the'.

applications must be performed to determine whether or not to issue
licenses to the applicants. In addition, the NRC is required to *

review and consult with the Department of Energy (DOE) on some of
their similar projects, such as the high-level waste solidification -

project at West Valley. A broad range of technical expertise is
required to conduct these reviews to provide reasonable assurance ,

that the public health and safety and environmental values are
protected.

,

Applications which are anticipated during FY 90-94 include license
renewals, proposals to modify existing facilities, and applications
for new facilities, such as uranium enrichment facilities and dry !

spent fuel storage facilities, including storage casks. Also
planned is the continuation of the review of the project plan and
safety analyses for the West Valley high-level waste solidification
project.. Because of these requirements, a task ordering contract is
sought to provide technical assistance to the Division of Industrial
and Medical Nuclear Safety (IMNS) and the Division of Low Level

'

Waste Management and Decommissioning (LLWM) for project reviews.
The purpose for providing this assistance is to conduct about 40
facility reviews over a five year period (three years and two option
years). The exact number and scheduling of reviews has not yet been
determined.

The complexity of safety and environmental reviews of new or renewal
license applications or DOE projects is such that a broad spectrum
of technical disciplines will be required to conduct the reviews.
Because of the necessity for proper and effective managemant of the
review, the Contractor performing the review must possess expertise

H in most, if not all, of the required disciplines.

C.1.2 Work Required

| The NRC will designate a Project Officer (PO) who will be
r

i.
L

,

|
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responsible for overall direction of the task ordering contract. The
. Project Officer will be a Technica1' Assistance Project Manager (TAPM).
The responsibilities of the P.O. are specified .in Section G.2. A<

Prcject Manager (PM) will be assigned to each individual task order
and will be resp:nsible for monitoring the technical work for that
assigned task.

C.I.3 Safety Reviews, Analyses and Other Technical Assistance'

The Contractor shall perform complete or partial reviews of Safety
Analysis Reports, other applicant documents and facilities, DOE

' , '
documents-and facilities, and assess the consequences'to workers and

';

the public as a result of-the construction, operation and
decommissioning of fuel cycle and low level waste' facilities. .The
NRC.may request the. contractor to address the adequacy of systems
for the mitigation of the consequences of accidents.

The scope of the reviews related to applications for spent fuel
storage will be based upon the general requirements of 10 CFR Part
72, and the supporting Regulatory Guides in Division 3.

'The scope of the reviews r0 lated to applications for high-level
liquid' waste processing and related activities will encompass, but
not be limited te, the topics covered in Regulatory Guide 3.26,
" Standard Format and Content of Safety Analysis Reports for Fuel
Reprocessing Plants," as applicable. This guide is only for
identification of topics.

.

The-scope of the reviews related to applications for fuel
fabrication plants will encompass, but not be limited to, the topics
covered in Regulatory Guide 3.52, "Standaro format and Content for
the Health and Safety Sections of Renewal Applications for Uranium
Fuel Processing and Fabrication Plants."

The-secpe of the reviews related to low level waste disposal and
related actions will encompass, but not be limited to, performance
assessment, materials, site suitability, dose and_ accident
assessments.

The reviews will require expertise for technical analyses in many
areas including site suitability evaluation, accident analyses, dose
assessment, quality assurance programs and operating controls and
limits. The reviews will also require evaluations of system and
component designs, radioactive waste confinement and management, and
radiation protection programs. Evaluations of the ability of
structures, systems and components to withstand the effects of
severe natural phenomena will also be required. The reviewers may*

be required to prepare and present testimony as expert witnesses for
hearings in support of their reviews.

Where licensee information is inadequate to permit competent review,
a list of questions aimed at eliciting the needed information will
be submitted by the Contractor. The Contractor will discuss the

I

.
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questions with the PM before they are transmitted by the NRC to the
applicant. Further dialogue will take place-as a result of the PM
review of draft reports required by Section C.1.4 below.

l. a result of proposed license modifications or amendments, the
ontractor may be' required to perform short-term, limited-scope,

technical studies related to safety of the construction, opn dtion,
'

and decommissioning of fuel cycle facilities. This work includes
compilation and assessment of available accident and testing data,
and analysis of facility safety under conditions of both normal and
accident operation.

C.I.4 Environmental Reviews, Analysis and Other Technical
Assistance

The Contractor shall perform reviews of environmental reports, other
applicant documents, facilities and sites; evaluate the .
environmental impacts of the proposed actions and prepare'
environmental assessments on draft and final environmental 'mpact
statements as directed by the NRC and in conformance with 10 CFR
Part 51.

The scope of the reviews will include, but may not be limited to,
those topics described in the Draft Staff Technical Positions

entitled, " Preparation of Environmental Reports for Nuclear Fuel
Fabrication Plants," suitably modified for the applicable fuel cycle
facility. Other guidance may be found in the Council on
Environmental Quality Guidelines and in NUREG-0555, " Environmental
Standard Review Plans." For Final Environmental Impact Statements -
the Contractor will consider and provide appropriate discussion of
agency and public comment on the Draft EIS.

Expertise will be required in many areas, e.g., ecological and
interrelated earth sciences, radiological assessments,
socioeconomics and disciplines related to cost-benefit analyses. The
reviewers may be required to prepare and present testimony as expert
witnesses for hearings in support of their reviews.

As a result of proposed license modifications or amendments, the
Contractor may also be required to perform short-term,
limited-scope, technical studies related to environmental impact of
the construction, operation and decommissioning of fuel cycle
-facilities. This work includes compilation and assessment of
available environmental data, measurement or estimation of the
environments in which proposed or actual facilities exist, and
quantifying the effects of facility / environment interaction.

C.1.5 Meetings and Travel

The Contractor will be required to visit the NRC offices in
Rockville, Maryland, up to four times per task review to confer with
the Industrial and Medical Nuclear Safety staff. The Contractor
will be required to visit project sites and other similar government
or commercial facilities and to attend other meetings or events at
times and placts designated by the NMSS Project Officer. However,

.
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'the exact number of meetings and site visits will be estimated in
each request for proposal for a specific task. A total of 2,

,

meetings per task is the expected level of effort. The Contractor
may also be required to travel to hearings to provide testimony as
an expert witness.

C.1|.6 NRC Furnished Material

To facilitate the work described in Section C.1.2, the NRC will
provide the Contractor with pertinent sections of the Safety
Analysis. Reports and Environmental Reports prepared by applicants
for licensing approval within 10 days from the effective date of

' each task order. The NRC will also provide various documents
related to the work described in other tasks, such as Environmental
Impact Statements, Regulatory Guides, technical standards and
topical reports. *

C.I.7 ' Quality Assurance

For all draf t and final reports delivered under this agreement, the
contractor shall assure that an independent review and verification ,

of all numerical computations, mathematical equations, and !
derivations are performed by qualified personnel other than the |
original author (s) of.the reports. If the contractor proposes to
verify / check less than 100 percent of all computations and
mathematical equations and derivations in the reports -(such as might
be the case when there are a large-number of routine, repetitive
calculations), the performing organization must first obtain writtei
approval from the HMSS PM. Computer generated calculations will not
require verification where the computer program has already been ,

verified. The NMSS PM has the option of auditing all documentation
including project correspondence, drafts, calculations, and
unrefined data.

In addition, all reports, including those which do not contain
numericat analyses, shall be reviewed by management in the

f. contractor's organization.and approved with two signatures, one of
' which shall be-at a level above the PM.
1

When revisions for the reports are issued, a section must be
included in the revised report to document dates of, reasons for,
and scope of all changes made since the issuance of the contractor's
first approved report.

'NRC has the option of appointing a Peer Group to review the draft
report and make changes to the final report. The contractor may
recommend candidates for the Peer Group for approval by the NMSS PM.
In the occasion of dissent in the content of the final report, the

dissenting party will have the option of stating its viewpoints and .

' findings in a section of the report.

C.I.8 Referenced Documents

All documents referenced in this Section C can be reviewed in the
Public Document Room located at 2120 L Street, N.W., Washington, DC

1
1

"

,
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in the Gelman Building.
~

(End of. Clause).

C.2 - TRAVEL APPROVALS (MAR 1987)
| 6

b a.. All domestic travel requires the prior approval of the
Project Officer.

' 'b. . All foreign travel must be approved in advance by the NRC
'on NRC Form 445 and shall be in compliance with 52.247-63 Preference
For U.S. Flag Air Carriers. Such approval will-be communicated in -

writing through the Contracting Officer.
,

(End of Clause)g-

,

b
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SECTION 0 ~ PACKAGING AND MARKING

D.1 PACKAGING AND MARKING (MAR 1987)

The Contractor shall package material ~for shipment to the NRC
~

in such a manner.that will insure acc;eptance by common' carrier and
safe delivery at destination. Containers and closures shall comply
with the Interstate Commerce Commission Regulations, Uniform Freight

,

Classification Rules, or regulations of other carriers as applicable'

to the mode.of transportation. On the front of the package, the=
Contractor shall clearly identify the contract number under which
the product is being provided.

(End of Clause) I

I
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SECTION E - INSPECTION AND ACCEPTANCE
%

E.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

NOTICE: The. following solicitation provisions and/or contract
: clauses pertinent to this section are hereby incorporated by
reference:'

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)

NUMBER DATE -TITLE

52.246-3 APR 1984 INSPECTION OF SUPPLIES--
CO5T-REIMBURSEMENT

52.246-5 APR 1984 INSPECTION OF SERVICES--
COST-REIMBURSEMENT

!

~ i

- ;

-

!
!

t
j

|
.

'

|

|

|

,
!
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SECTION F'- DELIVERIES OR PERFORMANCE -

.

L-

F.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE'

NOTICE: The following solicitation provisions and/or. contract
clauses pertinent to this section are hereby incorporated by
reference:

FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) |

[ NUMBER DATE TITLE

52.212-13 APR 1984 STOP-WORK ORDER ALTERNATE I (APR 1984)

F.2 PREPARATION OF TECHNICAL REPORTS (JUNE 1988)

'All technical reports required by Section C and all Technical
Progress Reports required by Section F are to be prepared in
accordance with the attached NRC Manual Chapter 3202. NRC Manual
Chapter 3202 is not applicable to any Contractor Spending Plan (CSP)
and any Financial Status Report that may be included in this
contract. (See Section J for List of Attachments),

i

(End of Clause) L

F.3 TECHNICAL PROGRESS REPORT (JUNE 1988)
(OMB CLEARANCE NUMBER 3150-0112)

The Contractor shall provide a monthly Technical Progress
Report to the Project Officer and the Contracting Officer. The
report is due within 15 calendar days after the end of the report
period and shall identify the title of the project..the contract
number, project manager and/or principal investigator, the contract
period of performance, and the period covet ed by the report. 'Each
report .shall include the following for each discrete task:

a. A listing of the efforts completed during the period;
milestones reached or, if missed, an explanation provided;

b. Any problems or delays encountered or anticipated and
recommendations for resolution; (if the recommended resolution
involves a contract modification, e.g., change in work requirements,
level of effort (cost) or schedule delay, the Contractor shall
submit a separate letter to the Contracting Officer indentifying the
required change and estimated cost impact).

c. A summary of progress to date; and

d. Plans for the next reporting period.

-

,

b

_ _ _ _ . . _ _ . _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ . _ _ . _ _
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(End of Clause)

F.4 - FINANCIALSTATUSREPORT(JUNE 1988)
-(OMB CLEARANCE NUMBER 3150-0112)

The Contractor shall provide a monthly Financial Status Report
to the Project Officer and the Contracting Officer. The report is
due within 15 calendar days after-the end of the report period and

-

shall identify the title of the project, the contract number,
project manager and/or principal investigator, the contract period

-

of performance, and the period covered by the report. Each report
shall include the following for each discrete task:

a. -Provide total estimated cost (value) of the project as
reflected in the contract, the amount of funds available in the

' contract to date, and the balance of funds required to complete the
work as follows:

1)' Total Estimated Contract Amount.
2) Total Funds Obligated To Date.
3) Total Costs Incurred This Reporting Period.
4) Total Costs Incurred To Date.
5) Balance of Obligations Remaining.
6) Balance of Funds Required To Complete Contract,

b. Detail of all direct and indirect costs incurred during
the reporting period for each task, i

c. Update the approved Contractor Spending Plan (CSP) if I
'

required under this contract. If there have been no changes to the
projections, a certification to that effect may be provided with the
Financial Status Report in lieu of the CSP.

,

(End of Clause)
'

F,5 PLACE OF DELIVERY--REPORTS (JUNE 1988)

The items to be furnished hereunder shall be delivered, with
all charges paid by the Contractor, to: I

a. Project Officer (4 copies)

*
__

*
__

*
__

*
__

*
__

*
__

b. Contracting Officer (1 copy)

U.S. Nuclear Regulatory Commission
Contract Number: *

_ . _ _

Division of Contracts and Property Management
Contract Administration Branch

.

- - - - - _ - - - -
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Washington, D.C. 20555
,

(End of Clause)

F.6 DURATION OF CONTRACT PERIOD (MAR 1987)
ALTERNATE IV (JUNE 1988)

The ordering period for this contract shall commence on the
effective date of this contract and'shall expire three years

L thereafter. Any orders issued during this' period shall be
L completed within the time specified in the order, unless otherwise
! specified herein. (See 52.216-18 - Ordering.) The term of this

contract may be extended at the option of the Government-for two
one year periods.

i

o (End of Clause)
'

x
. ;

F.7 SAFETY REVIEW TASK REPOP4TS
'

-For each facility safety review, the Contractor shall provide one |
copy of a draft report to the HMSS Project Officer and three
copies to the NMSS Lead Technical Monitor that discusses in detail
the safety aspects related to each of the review topics along with
the reviews' results and conclusions. ,

!
Within 30 days of receipt'of each draft task report, the NMSS LTM '

shall provide comments to the Contractor to be considered in the i

preparation of the final report. These comments w111' identify I

problem areas, discrepancies and technical insights on the draft' ;

report. These comments will be for the purpose of clarification
only and will not be construed as to prejudice the Contractor's
work or technical findings. Within 30 more days, the Contractor
shall revise the draft task report, incorporating resolution of..
comments, and submit a camera-ready copy of the finalareport. 1

F8 ENVIRONMENTAL REVIEW TASK REPORTS

One draft copy of Draft and Final Environmental Impact Statements
prepared under Section C.1.2 (Environmental Reviews, etc.) shall
be submitted to the HMSS' Project Officer and three copies to the

,

NMSS Lead Technical Monitor LTM). The Impact Statements shall '

discuss each of the review topics, as discussed in Section C.1.2
and as required.by 10 CFR Part 51.

For Environmental Assessments a similar draft report shall be
submitted in three copies which addresses each of the topics

L discussed in Section C.1.2. ;

L The LTM will furnish comments on drafts of the report within 30 !

| days after receipt of a draft. The comments will identify problem
areas and discrepancies, and provide technical insights concerning
the work performed. These comments will be for the purpose of
clarification only and will not be construed as to prejudge the

| Contractor's work or technical findings. The Contractor shall
revise the draft and submit a camera-ready copy of the final

_ _ - _ . . - - _ _ - _ _ _ _ _ _ __
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report that incorporates resolution of~ comments within 30 more
days. (These comments are separate from agency and public comment-,

which may be received in Draft Environmental Impact Statements.)

(End of Clause).

t

( F. 9 ELECTRONIC (MACHINE READABLE) FORMAT-

The requirement to-submit documentation in electronic format is in
' addition to the reporting requirements specified in the Statement
of Work (S0W) and does not supersede the existing requirements of -

~

this contract or the specifications for contractor reports.in NRC 1

Manual Chapter 1102 or 3202.
,

When specified in task requirement, the contractor shall submit
: documentation in accordance with the electronic format-(machine
readable ASCII format) specifications below. For each document
transmitted electronically, and if not required elsewhere as a
contract deliverable, the contractor also shall submit a clear, *

1egible hard copy document such as those prepared on a letter
quality or near letter quality printer at 10 to 12 pitch. The
contractor shall be responsible for ensuring that the electronic
version is the same as the hard copy document.

The contractor shall use the format specified below:

Floppy Disks (ANSI draft standard X3B 8.1-1986)

IBM PC/ DOS format: 5.25 inch; double-sided, double density,
nine sectors; the new 3.5 inch diskettes also are acceptable;

i
ASCII character code, with each paragraph ended with a
carriage return.and line feed (HEX OD OA); '

Each line also may end with a carriage return and line feed;

Each sentence must end with a period followed by two spaces;

L Maximum of 80 characters per line (with 69 characters
preferred);

Remove all underline and hyphen characters;

External disk label to identify content and date of
preparation.

Magnetic Tape (ANSI X 3.39-1973)

Nine track, standard reel-to-reel,1600 or 6250 BPl;
i

ASCII character code, with each paragraph ended with a
carriage return and line feed (HEX OD OA);

Each line may also end with a carriage return line feed, but
this is not preferred;

.
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Each sentence must end with a period:followed by two spaces;
" 'No internal tape label;

'

Maximum of 80 characters per line (with 69 characters
preferred);

Fixed block size (maximum of 2048 characters per block); J

External tape label to identify content and date of
preparation.

All files on one physical tape must each have the same number of -

i. characters per record and characters per block. Tapes must not be
generated using system independent copy routines which would not
permit them to be transportable from one computer to another.

For both diskette'and tape formats, if the document contains
footnotes which are not included in the page of text to which they
refer, then they must be placed in numerical sequence at the end
of the document text.

i,

'

)

|

1

,

|'

i

.

____ __ _--__ -_ - __-.__.-- --- --- -
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P SECTION G - CONTRACT ADMINISTRATION DATA

,

H

G1 INDIRECT COST RATES (JUNE 1988)
ALTERNATE II'(JUNE 1988)

For this contract, the the final amount reimbursable for indirect
,

costs is as follows:'

* :;__- ___

In the event that indirect rates developed by the cognizant audit'
activity on the basis of actual allowable costs' are less than the
above ceiling rates, the rates established by such cognizant' audits

.

JJ shall apply. The Government will not be obligated to pay any !!
additional amounts for indirect costs above the ceiling rates set -

forth above for the applicable period.

(EndofClause)
)

.. ;
'

G2 PROJECT OFFICER' AUTHORITY (JUNE 1988)

a. The Contracting Officer's authorized' representative
hereinafter referred to as the Project Officer for this contract is:

Name: *
_ _ _ _ _ _ ,

Address: *
___ ___

*
__

*
__

*
___ --_ .

*
_-

*
__

Telephone Number: _ _ _ _ _

*

b. Performance of the work under this contract shall be
subject to the technical direction of the NRC Project Officer. The

i

L term " Technical Direction" is defined to include the following:

1) Technical direction to the Contractor which shifts
work emphasis between areas of work or tasks, fills in details or
otherwise serves to accomplish the contractual statement of work.

| 2) Provide advice and guidance to the Contractor in the
preparation of drawings, specifications or technical portions of the
work description.

3) Review and, where required by the contract, approval
of technical reports, drawings, specifications and technical

-
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information to be_ delivered by_the'C6ntractor to the Government
~

e

under the contract.

c. Technica1= direction _must_be'within the general _ statement of'

work stated in the contract. The Project Officer does not have the
authority to and may not issue any technical-direction which:

1) Constitutes an assignment of, additional work outside
the general scope of the contract.

2) Constitutes a change as defined in the " Changes" clause
of this contract.

3) In any way'causes an increase or decrease in the total
estimated contract cost, the fixed fee, if any, or the time required
for contract performance.

,

4) Changes any of the expressed terms, conditions or
specifications of the contract.

5) Terminates the contract, settles any claim or dispute
arising under the contract, or issues any unilateral directive
whatever.

d. All technical directions shall be issued in. writing by the
Project Officer or shall be confirmed by such person in writing )
within ten (10) working days after verbal issuance. A copy of said '

written direction shall be furnished to the Contracting Officer. ;

e. The Contractor shal? proceed promptly with the performance
of technical directions duiy issued by the Project Officer in the
manner prescribed by this clause and within such person's authority
under the provisions of this clause.

i

f. If, in the opinion of'the Contractor, any instruction or
idirection issued by the Project Officer is within one of the

categories as defined in c above, the Contractor shall not proceed i

but shall notify the Contracting Officer in writing within five (5) 1
!working days af ter the receipt of any such instruction or direction

and shall request the Contracting Officer to modify the contract
accordingly. Upon receiving such notification from the Contractor,
the Contracting Officer shall issue an appropriate contract |
modification or advise the Contractor in writing that, in the |

'

Contracting Officer's opinion, the technical direction is within the
scope of this article and does not constitute a change under the
Changes Clause. j

.

g. Any unauthorized commitment or direction issued by the
Project Officer may result in an unnecessary delay in the !

'

Cutractor's performance and may even result in the Contractor
expending funds for unallowable costs under the contract,

h. A failure of the parties to agree upon the nature of the
instruction or direction or upon the contract action to be taken
with respect thereto shall be subject to 52.233-1 - Disputes.

i

. _ _ _ _ _ _ _ _ . _ _ _ _ _ . _ _ _ . _ _ _ _ . .
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L 1. In addition to providing technical direction as defined>

above,'the Project Ofiicer is responsible for:'

,

ya i
' 1) Monitoring the Contractor's technical progress,

including surveillance and assessment of performance,'and !U-

recommending to the Contracting Officer changes in requirements.- >

'

m 2) Assisting the Contractor in the resolution of technical
''

problems encountered during performance.

3) Reviewing all costs requested for reimbursement by the
Contractor and submitting to the Contracting Officer recommendations i
for approval, disapproval, or suspension of payment for supplies and
services requireo under this contract.

.

6

(End of Clause)

G .- 3 REMITTANCE ADDRESS (MAR 1987)
*

r

If item 15C. of the Standard Form 33 has been checked, enter.
the remittance address below.

Name:

,(Address:

r

h (End of Clause) .

,

Dw G.4 ' TASK ORDER PROCEDURES (MAR 1987)

L$ a. Task Order Request for Proposal

y When a requirement within the' scope of work for this
contract is identified, the Contracting Officer will transmit to the
Contractor a Task Order Request for Proposal which will includs the
following, as appropriate:

I

.

!

L 1) Scope of Work / Meetings / Travel and Deliverables.
I 2) Reporting Requirements.

3) Period of Performance - Place of Performance.
4) Applicable Special Provisions.
5) Technical Skills Required.-
6) . Estimated Level'of Effort.

b. Task Order Proposal

By the date specified in the Task Order Request for
Proposal, the Contractor shall deliver to the Contracting Officer a
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written Task Order Proposal that provides the.following technical |and cost information as appropriate: :,,

-1)- Technical Proposal Content. .

a) A discussion of the scope of work requirements to
substantiate the Contractor's understanding of.the requirements of-
the Task Order and the Contrector's proposed method of approach to ,

meet the objective of the order,

b) Resumes for professional personnel proposed to be
utilized in the performance of any resulting task order. Include* >

educational background, specific pertinert work experience and a
C list of any partinent publications authored by the individual.

;

c) Identification of administrative support personnel, '

and/or facilities-that are needed to assist the professional
personnel in completing work on the task order,

d) Identification of " Key Personnel" and the number
of staff hours that will be committed to completion of work on the
Task Order.

2) Cost Proposal.
?

The Contractor's-cost proposal for each Task Order shall I'be-prepared using the Standard Form 1411, Contract Pricing Proposal
cover sheet. A copy of the form and instructions are attached to ~

,

this contract. Each Task Order cost proposal shall be fully :
"; supported by cost and pricing data adequate to establish the

reasonableness of the proposed amounts.- When the Contractor's
e:timated cost for the proposed Task Order exceeds $100,000 and the
pe dod'of-performance. exceeds six months, the Contractor may be
reqdred to submit a Contractor Spending Plan (CSP) as part of its

' cost proposal. The Task Order Request for Proposal will indicate if ,

a CSP is required.

c. Task Order Award;.

The Contractor.shall perform all work described in
definitized Task Orders issued by the Contracting Officer.
Definitized Task Orders will include the following:

1) . Statement of Work / Meetings / Travel and Deliverables.
2) Reporting Requirements.
3) Period of Performance.
4) Key Personnel.
5) Applicable Special Provisions.
6) Total Task Order amount.

(End of Clause)
..

..-._ . _ . _ _ _ _ _ _ _ _ _ _ , _ _ _
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G!5 ACCELERATEDTASKORDERPROCEDURES(JUNE'1988)

F* a. The NRC may require the Contractor' to commence work before
e . receipt-of a definitized Task Order from the Contracting Officer.

Accordingly, when the Contracting Officer verbally authorizes, the -
_Contractnr.shall proceed with performance of the Task Order subject''

to the monetary limitation established for the Task Order by the
Contracting Officer.

h b. When this accelerated procedure is employed by the NRC,
the Contractor agrees to begin promptly negotiating with the

~

Contracting Officer the terms of a definitive Task Order and agrees
to-submit a cost-proposal with~ supporting cost or pricing data. If

agreement-on a definitized Task Order is not reached by the target
date' mutually agreed upon by the Contractor and Contracting Of ficer,
the Contracting Officer may determine a reasonable price and/or fee
in'accordance with_Subpart 15.8 and Part 31 of the FAR, subject to

. Contractor' appeal-as provided in 52.233-1 - Disputes. In any event,
the Contractor shall proceed with completion of the Task Order, ,

|; subject only.to the monetary limitation established by the ,'
Contracting Officer and the terms'and conditions of the basic .|
contract. |

(End of Clause) jr s

'

G.6 TRAVEL REIMBURSEMENT

i
Travel ceilings will be negotiated per individual task orderK

issued under any resultant contract.
|,

| (End of Clause)- Ji
l' I

l' ;j
)

!
1
!

4

u
i

I
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SECTION H - SPECIAL CONTRACT REQUIREMENTS

i
,

[

H.1 KEY PERSONNEL (JUNE 1988)
,

a. The following individuals are considered to be essential to ,

the successful performance of the work hereunder.
& C

*
__

* '

__
*

,_
pp ,

e

The Contractor agrees that such personnel shall not be removed
from the contract work or replaced without compliance with

g paragraphs b and c hereof, i

b. If one or more of the key personnel, for whatever reason
becomes, or is expected to become unavailable for work under this
contract for a continuous period exceeding 30 work days, or is
expected to devote substantially less effort to the work than
indicated in the proposal or initially anticipated, the Contractor .

4
,

shall immediately notify the Contracting Officer and shall, subject>

<to the concurrence of the Contracting Officer, promptly replace such

'

personnel with personnel of at least substantially equal ability and
y qualificationsi.

All requests for approval of substitutions hereunder must bec.
in writing and provide a detailed explanation of the circumstances *

necessitating the proposed substitutions. They must contain a
complete resume-for the proposed substitute and.other information

I requested by the Contracting Officer.to approve or disapprove the,

proposed substitution. The Contracting Officer will evaluate such
requests and promptly notify the Contractor of his/her approval or
disapproval thereof in writing.

d. If the' Contracting Officer determines that:

1) Suitable and timely replacement of key personnel who have
been' reassigned, terminated or have otherwise become unavailable for
the contract work is not reasonably forthcoming; or

2) That the resultant reduction of effort would be so
substantial as to impair the successful completion of the contract,
the contract may be terminated by the Contracting Officer for
default or for the convenience of the Government, as appropriate. If
the Contracting Officer finds the Contractor at fault for the
condition, the contract price or fixed fee may be equitably adjusted
downward to compensate the Government for any resultant delay, loss
or damage.

'n
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(End of Clause)-

H.2 SAFETY, HEALTH, AND FIRE PROTECTION.(MAR 1987)

The Contractor sna11 take all reasonable precautions in the t

-performance of the work under this contract to protect the health- ,
'

'and safety of employees and of members of the public and to minimize
l.' ' danger from all hazards to life and property and shall comply with !

alliapplicable health, safety, and fire pretection regulations and,
,

E : requirements (including reporting requirements) of the Commission
and the Department of Labor. In the event that the Contractor fails--

,-

to comply with these regulations or requirements, the Contracting.
Officer, may, without prejudice to any other legal or contractual
rights of the Commission, issue an order stopping all or any part of

_

the work; thereaf ter, a start order for resumption of work may be -
issued at the discretion of the Contracting Officer. The Contractor'

shall make no claim for an extension of time or for compensation or
damages by reason of or in connection with such work stoppage.

(End of Clause)

H.3- DISSEMINATION OF CONTRACT INFORMATION (MAR 1987) ,
,

The Contractor shall comply with the requirements of the
attached NRC1 Manual Chapters 3202 and 3206 (See Section J for List

-of Attachments)~regarding. publications or dissemination to the
public-of any information, oral or written, concerning the work
performed under this contract. Failure to comply with this clause
shall be grounds for termination of this contract.

(EndofClause)

H.4 PRIVATE USE OF CONTRACT INFORMATION AND DATA (JUNE 1988)

Except as.specifically authorized by this contract._or as
otherwise approved by the Contracting Officer, information and.other
data developed or acquired by'or furnished to the Contractor in the
performance of this contract shall be used only in connection with -

the work under this contract.
'

(End of Clause)

H.5 DRAWINGS, DESIGNS, AND SPECIFICATIONS (JUN 1988)

All drawings, sketches, designs, design data, specifications,
notebooks,. technical and scientific data, and all photographs,
negatives, reports, findings, recommendations, data and memoranda of
every description relating thereto, as well as all copies of the
foregoing relating to the' work or any part thereto, are subject to
inspection by the Commission at all reasonable times (for which'

inspection the proper facilities must be afforded the Commission by
the Contractor and its subcontractors), are the property of the

' Government and may be used by the Government for any purpose
whatsoever without any claim on the part of the Contractor and its

.

- . . _ _ _ _ - - - - - _ _ - - _ _ . _ _ - - - - - - - - - - _ - _ - _ _
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subcontractors and vendors for additional compensation and must,
'

subject to.the right of the Contractor to retain a copy of the
material for its own use, be delivered to the Government, or
otherwise disposed of by the Contractor either as the Contracting
Officer may from time to time direct during the progress'of the work
or in any event as the Contracting Officer shall direct upon-

,

completion or termination of this contract. The Contractor's right
' of retention and use is subject to the security, patent, and use of
information provisions, if any, of this contract.

(End of Clause)

H.6 ORGANIZATIONAL CONFLICTS OF INTEREST
(OMB CLEARANCE NUMBER 3150-0112).(JUNE 1988)

a. Purpose. The. primary purpose of this clause is to aid in
ensuring that the. Contractor:

-1) Is not placed in a conflicting role because of current or
planned interests (financial, contractual, organizational, or ,

otherwise) which relate to the work under this contract, and

2) Does not obtain an unfair competitive advantage over
other parties by virtue of-its performance of this contract,

io b. Scope. The restrictions described apply to performance or
participation by the Contractor as defined in 41 CFR 20-1.5402(f)
the activities covered by this cleuse,

c. Work for others. Notwithstanding any other provision of
this contract, during the term of this contract, the Contractor
agrees to forgo entering into consulting or other contractual
arrangements with any firm or organization, the result of which may :
give rise to a conflict of interest with respect to-the work being
performed under this contract. The Contractor shall ensure that all
employees under this contract abide by the provision of this clause.
If the Contractor believes with respect to itself or any employee
that any proposed. consultant or other contractual arrangement with
any firm or organization may involve a potential conflict of;

interest, the Contractor shall obtain the written approval of the|-

Contracting Officer prior to execution of such contractual
[ arrangement.

d. Disclosure after award. ,

1) The Contractor warrants to the best of its knowledge and 3

belief, and except as otherwise set forth in this contract, that it
H does not have any organizational conflicts of interest, as defined

in 41 CFR 20-1.5402(a).'

2) The Contractor agrees that, if after award, it discovers
organizational conflicts of interest with respect to this contract,
it shall make an immediate and full disclosure in writing to the
Contracting Officer. This statement must include a description of

'
i

the action which the Contractor has taken or proposes to take to
, >

9

>

t _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
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, .

- avoid or mitigate such conflicts. The NRC may, however, terminate
the. contract-if. termination is in the best interest of the ,

' Gove rnment'.- +

,

e .= Access to and use of information.

1) :If .the Contractor in the performance of this contract.
obtains access to information, such as NRC plans, policies, reports, '

studies, financial plans, internal data protected by the Privacy Act '

.of 1974 (Pub. L. 93-579), or data which has not been released to the
. public, the Contractor' agrees not to:

-(i) Use this information for any private purpose until ,

K the .information has been released to the public;

(ii) Compete for work for the Commission based on the
information for a period of six (6) months after either the 5

completion of this contract or the release of the information to'the .

public, whichever.is first; '

.-

(iii) Submit an unsolicited proposal to the Government
based on the information until one year after the release of the
information to the public, or

'

(iv) Release the information without prior written
! ' approval by the Contracting Officer unless the informatien has
le ;previously been released to the public by the NRC.

,

2) In addition, the Contractor agrees that to the extent ity
L receives.or is given access to proprietary data, data protected by
L the Privacy Act of 1974 (Pub. L. 93-579), or other confidential or

privileged technical, business, or financial information under this,

' - contract, the Contractor shall treat the information in accordance
with restrictions placed on use of the information.

i 3) The Contractor shall have, subject to patent and security
H provisions of this contract, the right to use technical data it

produces under this contract for private purposes provided that all
requirements of this contract have been mot.

,

f. Subcontracts. Except as provided in 41 CFR 20-1.5402(h),

I the Contractor shall include this clause, including this paragraph,
in subcontracts of any tier. The terms " contract," " Contractor,"
and " Contracting Officer," must be appropriately modified to
preserve the Government's rights,

g. Remedies. For breach of any of the above restrictions or
for intentional nondisclosure or misrepresentation of any relevant

,

L interest required to be disclosed concerning this contract or for
such erroneous representations that necessarily imply bad faith, the
Government may terminate the contract for default, disqualify the
Contractor from subsequent contractual efforts, and pursue other
remedies permitted by law or this contract,

h. Waiver. A request for waiver under this clause must be

L ' _ _ _ _ _ . _ , _ _ _ _ . _ , . _ - _ - _ , _ _ , _ _ - - - . ,- - _ - - . , _ _ . - - - -
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directed in writing through the Contracting Officer to the Executive
Dire.:torL for Operations (ED0)'in accordance with the procedures
outlined-in 48 CFR 2009.570-9.

(End of Clause) -

H7 SPECIAL CONTRACTOR ORGANIZATIONAL CONFLICT OF INTEREST ;

PROVISIONS

Your attention is directed to NRC's Contractor Organizational
Conflict of Interest provisions specified in 41 CFR Subpart 20-1.54 ,

set forth in Attachment No. 2 and in Clause H.6. t

In order to assist the contractor in understanding and applying ;

these provisions'to:the services specified under this contract, the
following modifications are hereby made and incorporated into

l'' Section 20-1.5405-1, General Contract Clause, of Attachment No. 2
and'in Clause H.6:

1. Add to paragraph (b), " Scope" the following sentence:

Except where a lesser limitation is stated, these provisions
*apply to the entire subject matter set forth in the scope of

work for the entire period of contract performance, including
,

any extensions, and are therefore not limited to the scope or '

duration of a particular task order.

2. Change paragraph (c), " Work for. others" to (c)(1) and add new
. subparagraphs (c)(2), (3) and (4) as follows:

"

(c)(2) .The contractor shall not perform any services for
any utility subject to NRC's regulatory authority
that are the same as, or substantially similar to,
the services contemplated under the scope of work
for this contra:::t without prior written approval of '

the NRC Contracting Officer.

(c)(3) The contractor shall not represent, assist, or
, otherwise support a utility undergoing an NRC audit,
| inspection, or revisw of any type, except where the

utility requires the contractor's support to explain
or defend the contractor's prior work for the
utility which the NRC questions.

1

i - (c)(4) When the contractor performs work for the NRC urder
|- this contract at a particular utility site-or

."'

utility organization, the contractor shall neither
.

solicit nor perform work at the site or for that
~

,

| utility organization for a period of one year after
- completion of all work under the associated task

order.

3. Add to paragraph (d) " Disclosure after award" a new
subpara0raph (d)(3) as follows:

||

l

.

1

1-



em . .,
#

%3

I

$ Page 30,

RS-NMS-89-004 Section HL
i
,

(d)(3)' Recognizing ~that'ths scope of work of t'his task.t

order type contract necessarily encompasses:a broad -
spectrum of activities, the contractor agrees that

'

'it will disclose all proposed new work of any type
involving utility sites'or utility organizations . '

subject to NRC's regulatory authority. Such'a bid
or proposal to~the utility whenever possible, and" *

shall be received by NRC at least.15 days prior to
the proposed award datesin any event, The
disclosure shall include the statement of work and '

any.other documents that'are.needed to' fully
' describe the proposed work for the regulated utility. |

(End of Clause).

H.8 CONTRACTOR RESPONSIBILITIES }

It-is~the. responsibility of the contractor to assign technical s

- staff, employees, subcontractors, or consultants'who have the. .

'

required educational background, experience, or combination thereof' ,

to meet both-the. technical.and regulatory objectives of the work
specified in this procurement, The NRC will rely on representations
made by the offeror concerning the qualifications of.any personnel
to be assigned to any. task orders including assurance that all
information contained in the. technical and cost proposals, including
resumes,' is accurate and truthful.

(End of Clause)
i

.
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PIRT II: - CONTR5CT CLAUSES

SECTION I CONTRACT CLAUSES-

;

I.1 NOTICE LISTING CONTRACT CLAUSES INCORPORATED BY REFERENCE

' NOTICE: The following solicitation' provisions and/or contract
clauses pertinent to this section are hereby incorporated by
reference:

n FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1)
,

NUMBER DATE' TITLE

52.202-l' APR 1984 DEFINITIONS -

52.203-1 APR 1984 0FFICIALS NOT TO BENEFIT
52.203-3 APR 1984 GRATUITIES
52.203-5 APR 1984 COVENANT AGAINST CONTINGENT FEES
52.203-6 JUL 1985 RESTRICTIONS ON SUBCONTRACTOR

SALES TO THE GOVERNMENT
52.203-7 OCT 1988 ANTI-KICKBACK PROCEDURES
52.215-1 APR 1984 EXAMINATION OF RECORDS ,

BY COMPTROLLER GENERAL-
52.215-2 APR 1988 AUDIT -- NEGOTIATION
52.215-22 APR 1988 PRICE REDUCTION FOR

DEFECTIVE COST OR
PRICING DATA

52.215-24 APR 1985 SUBCONTRACTOR COST OR PRICING DATA
52.215-31 SEP 1987 WAIVER OF FACILITIES -,

CAPITAL COST OF MONEY
52.215-33 JAN 1986 ORDER OF Pi.ECEDENCE

|- 52.216-7 APR 1984 ALLOWABLE COST AND PAYMENT
52.216-8 APR 1984 FIXED FEE
52.219-8 JUN 1985 UTILIZATION OF SMALL

BUSINESS CONCERNS AND
SMALL DISADVANTAGED
BUSINESS CONCERNS

52.219-9 APR 1984 SMALL BUSINESS AND SMALL
DISADVANTAGED BUSINESS
SUBCONTRACTING PLAN

52.219-13 AUG 1986 UTILIZATION OF WOMEN-
OWNED SMALL BUSINESSES

i 52.220-3 APR 1984 UTILIZATION OF LABOR
L SURPLUS AREA CONCERNS

52.220-4 APR 1984 LABOR SURPLUS AREA
SUBCONTRACTING PROGRAM

*

52.222-1 APR 1984 NOTICE TO THE GOVERNMENT
OF LABOR DISPUTES

52.222-3 APR 1984 CONVICT LABOR'

d

_ _ _ _ _ _ . _ _ . _ _ _ . - _ _ _ _ _ . _ _ _ _ _ _ _ _ _ _ _ . - _ - _ _ _ . _ . _ _ _ _ _ _ _
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52.222-26 -APR 1984. EQUAL OPPORTUNITY: '.

52.222-28 APR 1984 EQUAL OPPORTUNITY PREAWARDL
CLCARANCE OF SUBCONTRACTS-

52.222-35 APR 1984- AFFIRMATIVE ACTION FOR SPECIAL
DISABLED AND VIETNAM ERA VETERANS

52.222-36 APR 1984 AFFIRMATIVE ACTION FOR HANDICAPPED WORKERS--

52.222-37 JAN 1988 EMPLOYMENT REPORTS ON SPECIAL-
DISABLED VETERANS AND VETERANS
OF THE VIETNAM ERA

52.223-2 .APR 1984 CLEAN AIR AND WATER ;

52.228-7 APR 1984 INSURANCE -- LIABILITY TO i

THIRD PERSONS
52.229-10 OCT 1988 STATE OF NEW MEXICO GROSS -

RECEIPTS AND COMPENSATING TAX

52.230-3, SEP 1987 COST ACCOUNTING STANDARDS ,

52.230-4 SEP 1987 ADMINISTRATION OF COST
ACCOUNTING STANDARDS

,
52.23D-5 'SEP 1987 DISCLOSURE AND CONSISTENCY

0F COST ACCOUNTING PRACTICES
'

52.230-6 SEP 1987 CONSISTENCY IN COST
ACCOUNTING PRACTICES-

'52.232-17 APR 1984 INTEREST
52.232 2 APR 1984 LIMITATION OF FUNDS ~
52.232-23 JAN 1986 ASSIGNMENT OF CLAIMS
52.233-1 APR 1984 DISPUTES'
52.233-3 JUN 1985 PROTEST AFTER AWARD

ALTERNATE I (JUN 1985)
52.242-1 APR 1984 NOTICE OF INTENT TO

DISALLOW COSTS
52.243-2 AUG 1987 CHANGES -- COST-REIMBURSEMENT

ALTERNATE I (APR 1984)_
52.244-2 JUL 1985 SUBCONTRACTS

(COST-REIMBURSEMENT
AND LETTER CONTRACTS)

52.244-5 APR 1984 COMPETITION IN SUBCONTRACTING
52.245-1 APR 1984 PROPERTY RECORDS

-52.245-5 JAN 1986 GOVERNMENT PROPERTY (C0ST-REIM- 1

BURSEMENT, TIME-AND-MATERIAL, .

OR LABOR-HOUR CONTRACTS)
52.245-19 APR 1984 GOVERNMENT PROPERTY

FURNISHED "AS IS"
52.249-6 MAY 1986 TERMINATION (COST-REIMBURSEMEMT)
52.249-14 APR'1984 EXCUSABLE DELAYS' >

52.227-3 APR 1984 PATENT INDEMNITY

I.2 ORDERING (FAR 52.216-18) (APR 1984)

(a) Any supplies and services to be furnished under this contract
shall be ordered by issuance of delivery orders by the individuals1

or activities designated in the Schedule. Such orders may be issued
from the effective date of the contract through the end of the
effective period.

.
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f (b).All delivery' orders ~are subject to the terms and conditions of
this contract.. In the event of_ conflict between a delivery order

'

and this contract,' the contract shall control.
i
' (c) If- mailed, a' delivery order is considered "1ssued" when the.

Government deposits the order in the mail. Orders may be issued. '

orally or by written telecommunications'only if authorized in the -

Schedule. ;

(End of Clause)

1.3 REQUIREMENTS (FAR 52.216-21) (APR 1984)

(a) This is a requirements contract for the supplies or services
specified, and effective for the period stated, in the Schedule. The
quantities of supplies or services specified in the Schedule are
estimates only and are not purchased by this contract. -Except as
this contract may otherwise provide, if the Government's

i requirements do not result in orders in the quantities described as
" estimated" or " maximum" in the Schedule, that fact shall not'

constitute the basis for an equitable price adjustment.

(b) Delivery or parformance shall be made only as authorized by
orders issued in accordance with the Ordering clause. Subject to
any limitations in the Delivery-Order Limitations clause or

1 elsewhere in this contract, the Contractor shall furnish to the
Government all. supplies or services specified in the Schedule and

' called for by orders-issued in accordance with the Ordering clause,
,.

The Government may issue orders requiring delivery to multiple
destinations or performance at multiple locations.

, (c) Except as this contract otherwise provides, the Government
! shall order from the Contractor all the supplies or-services
L specified in the Schedule that are required to be purchased by the

Government activity or activities specified in the Schedule.
;p
L (d) The Government is not required-to purchase from the Contractor

requirements in excess of any limit on total orders-under tnis
contract.

!

(e) If the Government urgently requires delivery of any quantity
|' of an item before the earliest date that delivery may be specified

under this contract, and if the Contractor will not accept an order'

providing for the accelerated delivery, the Government may acquire
the urgently required goods or services _from another source.

L (f) Any order issued during the effective period of this contract
and not completed within that period shall be completed by the
Contractor within the time specified in order. The contract shall
govern the Contractor's and Government's rights and ob' ligations with
respect to that order to the same extent as if the order were
completed during the contract's effective period; provided, that the
Contractor shall not be required to make any deliveries under this

e contract after after the expiration date of the final task order

4

.y'
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,

issued.

(End of Clause)

1.4 OPTION TO EXTEND THE TERM OF THE CONTRACT--SERVICES

(FAR52.217-9)(APR1984)

(a)_The Government may extend the term of this contract by written^

notice to the Contractor within the time specified in the Schedule; _
.provided,-that the Government shall give the Contractor a
preliminary written notice of its intent to extend.at least 60 days
before the-contract expires. The preliminary notice does not commit

-the Government to an extension.

(b) If the Government exercises this option, the extended contract
shall'be= considered to include this option provision.

(c) The total duration of this contract, including the exercise of
any options under this clause, shall not exceed 5 years.

(End of Clause)

1.5 PAYMENT FOR OVERTIME PREMIUMS

(FAR52.222-2)-(APR1984)

(a) The use of overtime is authorized under this contract if the
overtime premium cost does not exceed $0. In addition to this
dollar ceiling, overtime is permitted only for work--

(1) Necessary to cope with emergencies such as those resulting
from accidents, natural disasters, breakdowns of production
equipment, or occasional production bottlenecks of a sporadic
nature;.

(2) By indirect-labor employees such as those performing duties
in connet: tion with administration, protection, transportation,
maintenance, standby plant protection, operation of utilities, or
accounting;

(3) To perform tests, industrial processes, laboratory
procedures, loading or unloading of transportation conveyances, and
operations in flight or afloat that are continuous in nature and
cannot reasonably be interrupted or completed otherwise; or

(4) That will result in lower overall costs to the Government.

(b) Any request for estimated overtime premiums that exceeds the
amount specified above shall include all estimated overtime for
contract completion and shall--

(1) Identify the work unit; e.g. , department or section in which
the requested overtime will be used, together with present workload,
staffing, and other data of the affected unit sufficient to permit
the Contracting Officer to evaluate the necessity for the overtime;

_ _ _ _ - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - _ _ _ _ _ _ _ _ _
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(2) Demonstrate the effect that dental of the request will have
,

' on the contract delivery or performance schedule; ;

I(3) Identify the extent to which approval of overtime would
affect the performance or payments in connection with other

-Government contracts, together with identification of each affected ;

contract;. and j
'

-(4) Provide reasons why the required work cannot be-performed by
using multishift operations or by employing additional personnel.

(End of Clause)

1.6 CLAUSES INCORPORATED BY REFERENCE

(FAR 52.252-2) (JUN 1988)

This contract incorporates one or more clauses by reference, with
the'same force and effect as if they were given in full text. Upon s

request, the Contracting Officer will make their full text
available.

(End of Clause)

I.7 PROMPT PAYMENT.(52.232-25) (APR 1989).
m

Notwithstanding any other payment clause in this contract, the
Government will make invoice' payments and contract financing
payments under.the terms and conditions specified in this clause.
Payt;.ent shall be considered as being made on the day a check is
dated or an electronic funds transfer is made. Definitions of }
pertinent terms are set forth in 32.902. A11 days referred to in
this clause are calendar days, unless otherwise specified.

(a)' Invoice Payments

(1) For purposes of this clause, " invoice payment" means a +

Government disbursement of monies to a Contractor under a contract -

or other authorization for supplies or services accepted by the
Government. This includes payments for partial deliveries that have
been accepted by the Government and final cost or fee payments where .

amounts owed have been settled between the Government and the I
Contractor.

.

L (2) Except-as indicated in subparagraph (a)(3) and paragraph (c)
of this clause, the due date for making invoice payments by the
designated payment office shall be the later of the following two

|. events:

f (1) The 30th day after the designated billing office has received
a proper invoice from the Contractor.

(ii) The 30th day after Government acceptance of supplies
delivered or services performed by the Contractor. On a final
invoice where the payment amount is subject to contract settlement

|

|
i.

v

- _
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. .. a
actions, acceptance 1shall-be deemed to have occurred on the
effective date of the contract settlement. However, if the .idesignated billing office fails to annotate the invoice with the
actual date of receipt,.the invoice payment due date shall be deemedg" ,
to be the 30th day after the date the Contractor's invoice is dated, ';

<

provided a proper invoice is received and there is no disagreement
s

over quantity,' quality, or Contractor compliance with contract;
,requirements. '

(3) The due date on contracts for meat and meat food products,
tcontracts for perishable agricultural commodities, contracts for . ' .

dairy products, edible fr.s or oils, and food preducts prepared from ;
edible fats or oils, and contracts not requiring ~ submission of an !
invoice shall be as follows:

(1) The aue'd' ate for meat and meat food products, as defined in
Section 2(a)(3) of the Packers and Stockyard Act of 1921 (7 U.S.C.
182(3)) and.further defined in Pub. L. 98-181 to include any edible
fresh or frozen poultry meat, an perishable poultry meat food '

product, frosh eggs, and any perishable egg, product, will be as
close as possible to, but not later than, the 7th day after product
delivery.

(ii) The due date for perishable agricultural commodities, as i
defined in Section 1(4) of the Perishable Agricultural Commodities
Act of 1930 (7 U.S.C. 499a(44)), will be as close.as possible to,
but not later than, the 10th day after product delivery, unless
another date is specified in the contract.

(iii) The due date for dairy products, as defined in Section
111(e) of the Dairy Production Stabilization Act of 1983 (7 U.S.C.
4502(e)), edible fats or oils, and food products prepared from
edible fats or oils, will.be as close as possible to, but not later

:

th.an the 10th day after the date on which a proper invoice has been
recetved.

(4) An-invoice is the Contractor's bill or written request for
.

payment under the contract for supplies delivered or services !

performed. An invoice shall be prepared and submitted to the
designated billing officer specified in the contract. A proper

.

'

invoice must include the items listed in subdivisions (a)(4)(1)
through (a)(4)(viii) of this clause. If the invoice does not comply '

with these requirements, then the Contractor will be notified of the
defect within 7 days after. receipt of the invoice at the designated
billing office (3 days for meat and meat food products and 5 days
for perishable agricultural' commodities, edible fats or oils, and
food products prepared from edible fats or oils). Untimely
notification will be taken-into account in the computation of any
interest penalty owed the Contractor in the manner aescribed in
subparagraph (a)(6) of this clause.

(1) Name and address of the Contractor.
1

(ii) Invoice date.

|
|

.
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(iii) Contract number or other authorization for supplies
' delivered or services performed (including order number and contract

line item number).

(iv) Description, quantity, unit of measure, unit price, and
o + ended price of supplies delivered or services performed.

,

(v) Shipping and payment terms (e.g., shipment number and date of
shipment, prompt payment discount terms). Bill of lading number and '

weight of shipment will be shown for shipments on Government bills
of lading, ,

(vi) Name and address of Contractor official to whom payment is
to be sent (must be the same as that in the contract or in a proper
notice of assignment).

(vii) Name (where practicable), title, phone number and mailing
address of person to be notified in event of a defective invoice. ,

(viii) Any other information or documentation required by other
requirements of the contract (such as evidence of shipment).

(5) An interest penalty shall be paid automatically by the
Government, without request from the Contractor, if payment is not

.

'

made by the due date and the conditions listed in subdivisions I

(a)(5)(i) through (a)(5)(iii) of this clause are met, if applicable.
An interest penalty shall not be paid on contracts awarded to

foreign vendors outside the United States for work performed outside
the United States.

(1) A proper invoice was received by the designated billing
office.

(ii) A receiving report or other Government documentation ,

authorizing payment was processed and there was no disagreement over ,

quantity, quality, or cortractor compliance with any contract term
or condition.

(iii) In the case of a final invoice for any ba'iance of funds dut
the Contractor for supplies delivered or services performeri, the

';

amount was not subject to further contract settlemeist actions
between the Government and the Contractor.

,

-(6) The interest penalty shall be the rate established by the
Secretary of the Treasury under Section 12 of the Contract Disputes
Act of 1978 (41 U.S.C. 611) that is in effect on the day after the
due date, except where the interest penalty is prescribed by other
governmental authority. This rate is referred to as ne '

" Renegotiation Board Interest Rate," and it is published in the
Federal Register semiannually on or about January 1 and July 1. The
interest penalty shall accrue daily on the invoice payment amount
approved by the Government and be compounded in 30-day increments
inclusive from the first day after the due date through the payment
dste. That is, interest accrued at the end of any 30-day period
will be added to the approved invoice payment amount and be subject

.

- - - - -. .- - , ,
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to interest penalties if not paid in the succeeding 30-day period. |
'

If the designated billing office failed to notify the contractor of
a defective invoice within the periods prescribed in paragraph
(a)(4) of this clause, then the due date on the corrected invoice
will be adjusted by subtracting the number of_ days taken beyond the
prescribed notification of defects period. Any interest penalty
owed the Contractor will be base.1 on this adjusted dut date. |
Adjustments will be made by the resignated payment office for errors
in calculating interest penalties, if requested by the Contractor. ;

(i) For the sole purpose of computing an interest penalty that ;

might be due the Contractor, Government acceptance shall be deemed
to have occurred constructively on the 7th day (unless otherwise

'specified in this contract) after the Contractor delivered the
snplies or performed the services in accordance with the terms and 7

conditions of the contract, unless there is a disagreement over
quantity, quality, or contractor compliance with a contract

~

provision. In the event that actual acceptance occurs within the
constructive acceptance period, the determination of an interest
penalty shall be based on the actual date of acceptance. The
constructive acceptance requirement does not, however, compel
Government officials to accept supplies or services, perform
contract administration functions, er make payment prior to ;

fulfilling their responsibilities. 3

(ii) The following periods of time will not be included in the
determination of an interest penalty:

(A) The period taken to notify the Contractor of defects in
invoices submitted to the Government, but this may not exceed 7 days
(3 days for meat and meat food products and 5 days for perishable ,

agricultural commodities, dairy products, edible fats or oils, and .

food products prepared from edible fats or oils).

(B) The period between the defects notice and resubmission of the
corrected invoice by the Contractor.

(iii) Interest pent.ities wD1 not continue to accrue after the
filing of a claim for such pena' ties under the clause at 52.233-1,
Disputes, or for more than 1 year. Interest penalties of less than
$1.00 need not be paid.

(ivi interest penalties are not required on payment delays due to
disagreement between the Government and Contractor over the payment
amount or other issues involving contract compliance or on amounts
temporarily withheld or retained in accordance with the terms of the
contract. Claims involving disputes, and any interest that may be
payable, will be resolved in accordance with the clause at 52.233-1,
Disputes.

(7) An interest penalty shall also be paid automatically by the
designated payment office, without reouest from the contractor, if a
discount for prompt payment is taken improperly. The interest
penalty will be calculated as described in subparagraph (a)(6) of
this clause on the amount of discount taken for the period beginning

i

l
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with the first day after the end of the discount period through the
date when the Contractor is paid. ~{p

(8) If this contract was awarded on or after October 1, 1989, a
penalty amount, calculated in accordance with regulations issued by !

the Office of Management and Budget, shall be paid in addition to |

the interest penalty amount if the Contractor- '

(1) Is owed an interest penalty;

(ii) 15 not paid the interest penalty within 10 days after the
date the invoice amount is paid; and

(iii) Makes a written demand, not later than 40 days af ter the
date the invoice amount is paid, that the agency pay such a penalty.r

(b) Cutract Financing Payments

(1) For purposes of this clause, " contract financing payment"
means a Government disbursement of monies to a Contractor under a
contract clause or other authorization prior to acceptance of
supplies or services by the Government. Contract financing payments
include advance payments, progress payments based on cost under the ,'clause at 52.232-16 - Progress Payments, progress payments based on a
percentage or stage of completion (32.102(e)(1)) other than those !

made under the clause at 52.232-5, Payments Under Fixed-Price
Construction Contracts, or the clause at 52.232-10, Payments Under r

Fixed-Price Architect-Engineer Contracts, and interim payments on
cost type contracts.

(2) For contracts that provide for contract financing, requests
for payment shall be submitted to the designated billing office as
specified in this contract or as directed by the Contracting
Officer. Contract financing s yments shall be made on the (insert ,

day as prescribed by Agency head; if not prescribed, insert 30th
_ day) day after receipt of a proper contract financing request by the '

designated billing office, in the event that an audit or other
review of a specific financing request is required to ensure
compliance with the terms and conditions of the contract, the
designated payment office is not compelled to make payment by the
due date specified.

(3) For advance payments, loans, or other arrangements that do |
not involve recurrent submissions of contract financing requests,
payment shall be made in accordance with the corresponding contract
terms or as directed by the Contracting Officer.

.

(4) Contract financing payments shall not be assessed an interest
penalty for payment delays.

(c) If this contract contains the clause at 52.213-1, Fast
Payment Procedure, payments will be made within 15 days after the
date of receipt of the invoice.

(End of Clause)
i

|

-
,
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1.8 DISCOUNTS FOR PROMPT PAYMENT (52.232-8) (APR 1989)

(a) Discounts for prompt payment will not be considered in the
evaluation of offers. However, any offered discount will form a
part of the award, and will be taken if payment is made within the
discount period indicated in the offer by the offeror. As an
alternative to offering a prompt payment discount in conjunction
with the offer, offerors awarded contracts may include prompt
payment discounts on individual invoices.

L (b) In connection with any discount offered for prompt payment,
! time shall be computed from the date of the invoice. For the

purpose of computing the discount earned, payment shall be
considered to have been made on the date which appears on the
payment check or the date on which an electronic funds transfer was
made.

(EndofClause)

1.9 ELECTRONIC FUNDS TRANSFER PAYMENT METHODS
(52.232-28) ( APR 1989)

<

Payments under this contract will be made by the Government either
by check or electronic funds transfer (through the Treasury Fedline

' Payment System (FEDLINE) or the Automated Clearing House ( ACH)), at
the option of the Government. After award, but no later than 14
days before an invoice or contract financing request is submitted,
the Contractor shall designate a financial institution for receipt
of electronic funds transfer payments, and shall submit this
designation to the Contracting Officer or other Government official,
as directed.

(a) For payment through FEDLINE, the Contractor shall provide the
following information:

(1) Name, address, and telegraphic abbreviation of the financial
institution receiving payment.

(2) The American Bankers Association 9-digit identifying number
for wire transfers of the financing institution receiving payment if
the institution has access to the Federal Reserve Communications
System.

(3) Payee's account number at the financial institution where
funds are to be transferred.

(4) If the financial institution does not have access to the
Federal Reserve Communications System, name, address, and
telegraphic abbreviation of the correspondent financial institution
through which the financial institution receiving payment obtains
wire transfer activity. Provide the telegraphic abbreviation and
American Bankers Association identifying number for the
correspondent institution.

|

|

.
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(b) For payment through.ACH, the Contractor shall provide the
following information:

(1) Routing transit number of the finan:ial institution receiving
payment (same as American Bankers Association identifying number
used for FEDLINE).

(2) Number of account to which funds are to be deposited.
,

(3) Type of depositor account ("C" for checking, "$" for
savings).

(4) If the Contractor is a new enrollee to the ACH system, a
L " Payment Information Form," $F 3881, must be completed before

payment can be processed.<

.(c) In the event the Contractor, during the performance of this ;

contract, elects to designate a different financial institution for '

the receipt of any payment made using electronic funds transfer
procedures, notification of such change and the required information
specified above must be received by the appropriate Government
official 30 days prior to the date such change is to become
effective.

(d) The documents furnishing the information required in this
clause must be dated and contain the signature, title, and telephone
number of the Contractor official authorized to provide it, as well
as the Contractor's name and contract number.

,

(e) Contractor failure to properly designate a financial
institution or to provide appropriate payee bank account information
may delay payments of amounts otherwise properly due.

(End of Clause) i

;

!.10 DRUG-FREE WORKPLACE (FAR 52.223-6)

(a) Definitions. As used in this clause, <

" Controlled substance" means a controlled substance in schedules
'

I through V of section 202 of the Controlled Substances Act (21
U.S.C. 812) and as further defined in regulation at 21 CFR
1308.11-1308.15.

" Conviction" means a finding of guilt (including a plea of nolo
contendere) or imposition of sentence, or both, by any judicial body
charged with the responsibility to determine violations of the
Federal or State criminal drug statutes. -

" Criminal drug statute" means a Federal or non-Federal criminal
statute involving the manufacture, distribution, dispensing,
possession or use of any controlled substance.

" Drug-free workplace" means a site for the performance of work
done in connection with a specific rentract at which employees of

|

!
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the contractor are prohibitea from engaging in the unlawful
_

manufacture, distribution, dispensing, possession, or use of ai

controlled substance,

" Employee" means an employee of a contractor directly engaged in :
the performance of work under a Government contract.

'

" Individual" means an offeror / contractor that has no more than
one employee including the offeror / contractor.

(b) The Contractor, if other than an individual, shall -- |

'(1) Publish a statement notifying its employees that the unlawful
manufacture, distribution, dispensing, possession, or use of a

'

controlled substance is prohibited in the contractor's workplace and,

specifying the actions that will be taken against employees for
violations of such prohibition;

(2) Establish a drug-free awareness program to inform such :
employees about-- !

(1) The dangers of drug abuse in the workplace;
'(ii) The contractor's policy of maintaining a drug-free

workplace;
,

i

(iii) Any available drug counseling, rehabilitation, and employee'

assistance programs; and

(iv) The penalties that may be imposed upon employees for drug
abuse violations occurring in the workplace,

(3) Provide all employees engaged in performance of the contract
with a copy of the statement required by subparagraph (b)(1) of this '

clause;
E

(4) Notify such employees in the statement required by
subparagraph (b)(1) of this cliuse, that as a condition of continued i

employment on this contract, the employee will --

(1) Abide by the terms of the statement; and

(ii) Notify the employer of any criminal drug statute conviction
for a violation occurring in the workplace no later than five (5)
days after such conviction.

(5) Notify the contracting officer within ten (10) days after
recelying notice under subdivision (a)(4)(11) of'this clause, from
an employee or otherwise receiving actual notice of such conviction;

(6) Within 30 days after receiving notice under subparagraph
(a)(4) of this clause of a conviction, impose the following
sanctions or remedial measures on any employee who is convicted of
drug abuse violations occurring in the workplace:

'

1
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(1) Taking appropriate personnel action against such employee, up
to and including termination; or

(ii) Require such employee to satisfactorily participate in a
drug abuse assistance or rehabilitation program approved for such
purposes by a Federal, State, or local health, law enforcement, or
other appropriate agency.

(7) Make a good faith effort to maintain a drug-free workplace
through implementation of subparagraphs (b)(1) through (b)(6) of
this clause.

(c) The Contractor, if an individual, agrees by award of the
contract or acceptance of a purchase order, not to engage in the
unlawful manufacture, distribution, cispensing, possession, or use
of a controlled substance in the performance of this contract.

(d) In addition to other remedies available to the Government,
the Contractor's failure to comply with the requirements of
paragraphs (b) and (c) of this clause may, pursuant to FAR 23.506,
render the contractor subject to suspension of contract payments,
termination of the contract for default, and suspension or
debarment.

(End of Clause)

>

1

|
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PART 111 - LIST OF DOCUMENTS, EXHIBITS
AND OTHER ATTACHMENTS

'
,

! SECTION J - LIST OF ATTACHMENTS

!.

J.I ATTACHMENT $(MAR 1987)
[.

| Attachnent Number. Title

|

| 1 Billing Instructions
2 NRC Contractor Organizational Conflicts of

P. Interest (4) CFR Part 20)
3 NRC Manual Chapter 3202
4 Standard Form 1411 with Instructions
5 Subcontracting Plan
6 NRC Manual Chapter 3206'

7 Sample Task Order A
B Sample Task Order B

1

;

.

9
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REVISED 8/69 j
:

BI LING INSTRUCTIONS FOR
COST-R1 MBURSEMENT TYPE CONTRACTS ,

!

General: The contractor shall prepare vouchers / invoices for
reimbursement of costs in the manner and format described herein. A sample
voucher / invoice is provided for your reference. FAILURE TO SUBMIT i

VOUCHERS / INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL RESULT IN
>

REJECTION OF the VOUCHER / INVOICE AS IMPROPER.

Number of Copies: An original and three copies, including supporting
' documentation shall be submitted. A copy of all supporting documents must
be attached to each copy of your voucher / invoice. Failure to submit alli

the required copies will result in rejection of the voucher / invoice as
improper. .

Desienated Acency Billino Office: Vouchers / invoices shall be submittee
to the following aodress:

U. S. Nuclear Regulatory Commission
Division of Contracts and Property Management
Contract Administration Branch, P-902
Wasnington, D.C. 20555

HAND DELIVERY OF VOUCHERS / INVOICES IS DISCOURAGED AND WILL NOT EXPEDITE

|
PROCESSING BY NRC. However, should you choose to deliver voucners/ invoices

.'

! by hand, including delivery by any express mail services or special
L oelivery services which use a courier or other person to deliver the
! voucher / invoice in person +9 the NRC, such vouchers / invoices must be

addressed to the above De;ianated Agency Billing Office and will only be
-accepted at the following location:

U. 5. Nuclear Regulatory Commission
One White Flint North,

| 11555 Rockville Pike
Mail Room

,

Rockville, Maryland 20852
,

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE AB0VE
ADDRESS.

I' Note that the official receipt date for hand-delivered vouchers / invoices
will be the date it is received by the official agency billing office in

;

I the Division of Contracts and Property Management.
,

.

Acency Payment Office: Payment will continue to be made by the office
L designated in the contract in Block HE.of SF 26 or Block 25 of SF 33,
j whichever is applicable.
|

*

- . - . - - - - _ - - _ - - _ . - . _ _ . - - - - _ _ - - - - . _ _ _ _ _ . - _ _ - - - - _ _ _ - - _ _ - _ _ . - _



> - -

%
i

'

~a .

p t
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Page 2

.

'Frecuency: The contractor shall submit claims for reimbursement once
each month, unless otherwise authorized by the Contracting Officer.

Form: Claims should be submitted in the fonnat depicted on the attachea
sample form entitled " Voucher for Purchases and Services Other than
Personal." The sample form is provided for guidance only. The form is not
reqctred for submission of a voucher / invoice. Alternate formats are i

permissible provided all requirements of the billing instructions are >

addressed. Additional copies of the form are available from the t

'
Contracting Officer. The instructions for preparation and itemization of
the voucher / invoice are included with the sample form.

Task Orderino Contracts: If the contractor bills for more than one task
orcer unoer a voucher / invoice, detailed cost information for each

- individual task oreer shall be submitted, together with a cumulative '

summary.of all charges billed on the voucher / invoice. This includes all
applicable cost elements discussed in paragraphs (a) through (p) of the
attaened instructions, together with appropriate supporting information.

'

Billino of Cost Af ter Eroiration of Contrael: If costs are incurred
curing the contract period anc claimea after the contract has expired, the
period during which these costs were incurred must be cited. To be
considerec a proper expiration voucher / invoice, contractor shall clearly
mark i t " EXPIRATION VOUCHER" or " EXPIRATION INVOICE."

Final voucners/ invoices shall be marked " FINAL VOUCHER" or " FINAL INVOICE."
>

Currency: Billings may be expressed in the currency normally used by the
contracter in maintaining his accounting records; payments will be mace in
that currency. However, the U. S. dollar eouivalent for all
vouct.ers/ invoices paid under the contract may not exceed the total V. S.
dollars authorized in the contract.

Supersessien: These' instructions su.persece any previous billing
'

instructicns.

. . , ,

. 4
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fe VOUCllERS FOR PURCliASES AND SERV!CES OTiiER TIMN hASONilPage 3
c..

.

' Of f acial A9ency 11111(nt) 01 fice (a) Contract Number
U. S. Nuclear Regulatory Connission Tast Order No. (If Applicable)
Division of Contracts and Property

'

Management P-902 (b) Title of Project
..:ashington. D.C. 20555 )

*

payee's name e'id Address
,

(c) Youcher Number
*

(d) ProjectOfficer

Individual to Contact (c) Date of Voucher
Regarding Ihis Youcner:
Name: (f) Contract Amount

(9) Fixed Fee
'

' _ _ ,

*

(h) inis seucher epresents reimbursadic costs from :hru
I

'

Amount Dil'ed .

I

(1 ) Current Fed ed ( ::' !neestion to Da:e !

f;(i) Dire:: C:st:
:1' Dire:: u ::r *

| ::: fric;e cene't u . _7- | |
Cif ::. outee at reccentace-

.
,l' ; pita :1:cc : cne.spencause ,

icuir ent *

|
(4) P.ateria ls , Supplies ano |

:encaritaliteo Ecuinment I
*

1
,! (5: -reetu ra .- '

I
! (5 :- :ensuitant: - '

I
| (: : rave - 02 est:e - '

II forcien *
~~~

i J
(8) Subcentr3ct -

I -M(9) ~ lota t utrect Cost:
Otter Cost: *

( j) II:0IRECT COSTS
A) vverneac : of '

(Indicate Base)

Suetotal ..

B) General !. Administrative Expense '

: of Cost Elements flos.
# ' Total Costs

(k) flIEO.FEC EARNED (Forinula) .

(n) Total Amounts Claimed
(o) Adjust.ents ~

Outstanding Suspensions

(p) I;r.inet tota l ,
l

,,,_ , _ , , , _

'

| *(RE0 VIRES SUPP0: TING INFORt% TION--SEE ATTACHED)
e:

--
r. ---

;

|
.-

I

v

v - - -_--_.______________._______w -
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Instruction for itemiration of Costs and Supportino Information:

Preparation and itemization of the Voucher / Invoice: In order to
constit'ute a proper invoice, the contractor shall furnish all the
information set forth below. These notes are keyed to the entries on the
sample voucher / invoice.

.

Payee's name and address: Show the name of the contractor as it appears
in the contract and its correct address. When an approved

! assignment has been made by the contractor, or a different payee
or addressee has been designated, insert _ the name and address of the"

payee. Indicate the name and telephone number of the individual
responsible for answering any questions that the NRC may have regarding the
invoice.

(a) Contract Number. Insert the NRC contract numoer

Task Order Number, if applicable. Insert the task order number.

(b) Title of Project. List the full title of the project being performeo
unoer the contract.

(c) 5eocential voucher / invoice numoer. The appropriate secuential numoer
of the voucher / invoice, beginning with 001 should be oesignateo.
Contractors may also include individual internal accounting numoers,
if cesired, in addition to the 3-digit stouential numoer.

(c) Project Officer's name and mailstop as designated in the contract.

(e) Date of voucher / invoice. Insert the date the voucher / invoice is
precared.

(') Contract Amount. Insert the total estimated cost of the contract,
exclusive of fixed-fee. Include this information as it applies to
individual task orders as well.

(g) Fixed-Fee. Insert total fixed-fee. Include this information as it
applies to individual task orders as well.

(h) Billing Period. Insert the beginning and ending dates (day, montn,
year) of the period during which costs were incurred ano for which
reimbursement is claimed.

(i) Direct Costs. Insert the major cost elements:

(1) Direct Labor. This consists of salsries and wages paid (or
accrued) for direct performance of the contract itemized es
follows:

:

:

T
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Page 5 !

<

Labor Labor Hrs. Hours Cumulative

Category Negotiated Billed Rate Total Hours Billed

(2) Fringe Benefits. This represents fringe benefits applicable to ;

direct labor and billed as a direct cost. Where a rate is useo.
indicate the rate. Fringe benefits included in direct. labor or ;

~

in other indirect cost pools should not be identified here.
1

(3) Direct Equipment. For educational institutions, list each item
costing $500.00 or more and having a life expectancy of more than

!For contractors other than educational institutions,one yesa. ilist each item costing $200.00 or ncre and having a life
expectancy of more than one year. List only those items of
equipment for which reimbursement is requested. A reference '

shall be made to the following (as applicable): (a) the item ,

number for the specific piece of equipment listed in the
property schedule of the contract; (b) the Contracting
Offi:er's approval letter if the equipment is not covereo by
the property schedule; or (c) be preceded by an asterisk (*)
if the equiement is below the approval level. Further
itemization of vouchers / invoices shall only be reoutred for items ,

!having specific limitations set forth in the contract.

(4) Materials, Supplies, or Other Expenonble Items. These are .

consumable materials, supplies, and equipment other than that
d3 scribed in (3) above,

(5) premium Pay, ' This is remuneration in excess of the basic
hourly rate. (Requires written approval of the Contractingi

'

Officer.)

(6) Consultant's Fee. The supporting information must incluce the :name, hourly or daily rete of the consultant, and reference the
NRC approval (if not specifically approved in the ortginal '

contract).
1

(7) Travel. Domestic travel is travel within the United States, its
L territories, possessions, and Canada. It should be illedi

separately from foreign travel.

All costs associated with each trip must be shown in theL

following format:

Date Traveler Destination Purras? Cost
- .

From To From To 5

1

r

e
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Page 6
o t

,- ,

(8) Subcontracts. Include separate detailed breakdown of all
costs paid to approved subcontractors during the billing

!period.

(9) Other. List all other direct costs by cost element and dollar
amobnt separately.

(J) Indirect Costs - Overhead. Cite the formula (rate and base) in
effect during the time the cost was incurred and for which
reimbursement is claimed.

(k) Fixed Fee. If the contract provides for a fixed fee, it must be t

claimed as provided for by the contract. Cite the formula or 1

metnod of computation. The contractor may bill for. fixed fee only
up to 85% of total fee,

(1) Amount Billed for Current Period. Insert the amount billec for
the major cost elements, adjustments, and total amount for the
period.

(m) Cumulative Amount from Inception to Date of Current Billing. Insert ,

the cumulative amounts billed for the major cost elements ano
adjusted amounts claimed during this contract.

,

* tal Amounts Claimed, insert the total amounts claimed for the(n) o

current and cumulative periods. *

(o) Adjustments. This includes cumulative amounts billed that have been
'

susoended or disallowed.

(p) Grano Totals. |

(*) Supporting Information. Cost elements requiring detailed supporting '

information--sample attached,

i

[

!

i

f

- (

p #.
<

!'

;

| t

| ~
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Eg' ~ ,

E ' Supporting Infom4kion Sample. ,

)
;

.

,

,
. '!

m. ) ~ cirect Labor - it400 -
,

'

. -:d: , _

lleurs'
_ ,

i Cumulattye , [
-D . Later Labor flours

t contia ted Billed. Rate To t s _1_' leirrs Ollied> -

j
..I

,

Ca teeory -

' Senior Engineer i 2400' 100 Lil4.00 .$1400 ' 075

t 50 110.00 '$500. 465 , j,s, e-,i.

.1500'
-- tngineer.'

1 Cornpu ter Analys t ' 700 100' 55.03 5500 3ho |'

DTE .,
'

,
,

,

f
; q'

ic 3) Of rect foule=nt', , -
. .,

Q ,-
Spectremiera cener:1 E1cetric (as approved in Property 5ct.coule) 15.000 -

.'se ,. ~

'

:
<t~

.:)] HeternN. $unalics 1, Other Exocreabic ite,1, - t
.

!-i $1100.00 4*s:50}110.00 =
10 R4::3 c

';.

$900.00
,

ti re ir- Eles:ms;::i: Gloves O' ;150.00
p|

a
'

' n000.00
-

.
.

,

-
4

'

L ' ' l'? '
Q'.f -

,

.

y ' ;e :;;. : .v i+ . ,- ,u , ,.

va:nr nur.py. -- 10 :::grs 0 $10,00 Per Hour = $100 .
.

* 1
(This 2s :nomvec Ly RRC in letter catec 2/6/89.-)'-

i .;
. e .)

>

4 (P: Cc . sui:: .:: * ree ;. 'f..

r

1100=
- ' 'J Dr.: Car .cy 1.-t:.;r' a D 00 n

, - , ' , .
T -

-t -.
o

_ .

t4:? I 7 ) ' irevel
'

s ,s
Date- Traveler Des tina t ion Puroose C:::-

:|

f rmm I.io. .
Fcom 'To C

~

.-t,

3/l/89: 3/6/89 ''ill i ara f.ing Chicago. Wash.. Hecting with ICO ,

i I't1

it DC .Pemject,
;

0fficcr
.

(

s'..'['.
'

;

7

e

9

L

4

f

i.

e

.r* e

,,k #-3 ,
*

'
-f3.

- .

'

,!%
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i

;[ 8) Subcontracts

ul CORP.. (CPFF}

Direct Labor: - 80 hours 9 $20.00 per hour = $1600.00
i$800.00

0/H 9 50:. =

5400.00Travel - 2 Trips - Wash.. DC 9 $200 =
,

to Boston, PA *

Profit 97 b $700.00 .
' '

D000.00 |
TOTAL:

{ k) Fixed Fee (Formula }, )'

+

.(5:)
,

!:50.000 / 5: = $17.500 Total fixed fee for tnis Centra::
j

3:7.*00 A 5: * 51350 fee Ellied for :his Period-'
i

i

( c'; ::iustmng i

!thseid fre voucher '00' . c.: ::: reveg by i:n:t Jc:ing5'.7 ', incir:stes :-oun:
Of f::er let:ee 3!!0/89.

e

>

f

a1

.-

.

g.

.

4

|

|

1
|.

&L

'

+

i
'

|.
-. _.m
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' ' ' - PART 20-1 -- GENERAL

59bpart 20-1.54--Contractor Organizational Conflicts of Interest )
'

Sec.
20 1.5401 Scope aed policy,
20-1.5402 Definitions.
20-1.5403 Criteria for recognizing contractor organizational l

conflicts of inteest. l
'e o l'

20-1.5404 Representation.
.

20 1.5405 Contract clauses. |'

;

20 1.5405 1 seneral contract clause. -

J20-1.5405 2 Special contract provisions.
f

-20-1.5406 Evaluation, findings, and contract award.- .

20 1.5407 Conflicts identified after award.
20-1.6408 (Reserved) i.

.

20 1.5409 (Reserved)
20-1.5410 Subcontractors. ;

20 1.5411 Waiver.
20-1.5412 Remedies. .

AUTHORITY: Sec. 8 Pub. L. g5-601, adding Sec.170A to Pub. L. ,

83-703, 68 Stat. glg. as amended (42 U.S.C. ch.14) '

120-1.5401 Scope and Policy
.

.

(NRC)(a) It is the policy of the U.S. Nuclear Regulatory Comissionto avoid, eliminate or neutralize contractor organizational conflicts
'

of interest. The NRC achieves this objective by requiring all prospective ,

contractors to submit information describing relationships if any, with
organizatiens or persons (including those regulated by HRC) which may ,

f give rise to actual or' potential conflicts of interest in the event of
contract award.

o

(b) Contractor conflict of interest deterininations 'cannot be made
automatically or routinely; the application of sound judgment on virtually' .

a case by-case basis is necessary if the policy is to be applied so as
to satisfy the overall public interest. It is not possible to prescribe
in advance a specific method or set of criteria which would serve to
. identify and resolve all of the contractor conflict of interest situations '

which might arise; however, examples are provided in these regulations
to guide application of the policy. NRC contracting and program officials ;
must be alert to other situations which may warrant application of this r

policy guidance. The ultimate test ist Hight the contractor, if awarded
the conirect, be placed in a position where its judgment mi./ be biased,
or where it may have an unfdir competitive advantage?

(c) The conflict of interest gule contained in this subpart applies
te contractors and offerers on'y. Individuals or. firms who have other"
relationships with NRC (e.g., parties to a licensing proceeding) are not
covered by thir regulation. This rule does not app :y to the acquisition-

s
of consulting services through the personnel appointment orocess, NRC

!

.l.

'

-- ,... .- . _ _ -- _ . _ - - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ - - - - - -
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agreements with other government agencies, international organisations,
or state, local or forei governments; separata procedures for avoiding i

,

i connicts of interest wi be employed in such agreements, as appropriate. I

120-1.H02 Definitions
:

(a) " Organizational conflicts of interest * means that a reittionship
exists whereby a contractor or prospective contractor has present or
planned interesta related to the work to be performed under an NRC
contract whicht (1) May diminish its capacity to give impartial, technically
sound, objective as.sistance and advice or may otherwise result in a ;

,

biased work product, or (2) may result in its being given ,an unfair
competitive advantage.

(b) "Research* niaans any scientific or technicil work involving
theoretical analysis, exploration, or experimentation. t

(c) * Evaluation activities" muns any effort involving the appraisal !of a technology, process, product, or policy.
,

(d) " Technical consulting and management support' services" means
internal assistance to a component of the NRC in the formlation or

.

administration of its programs, projects, or policies which norgully
require the contractor to be given access to information which has not -

been made available to the public or proprietary information. Such
tarvices typically include assistance in the preparation of program
plans; orid preparation of PM11minary designs, specifications, or
statements of work.

(e) " Contract" means any contract, agreement, or other arrangement
with the NRC except as provided in Section 20-1.5401 (c) . -

(f) " Contractor" means any person, firm, unincorporated association,
joint venture, co-sponstor, partnership, corporation, affiliates thereof,
or their successors in interest, including their chief executives,'

directors, key personnel (identified in the contract), proposed consultants
or subcontractors, which is a party to a contract with, the NRC.

' '

(g) " Affiliates" means business concerns which are affiliates of
each other when either directly or indirectly one concern or individual
controls or has the power to control another, or when a third part
controls or has the power to control both (41 CFR I1-1.606-1(e)). y

(h) " Subcontractor" means any subcontractor of any tier which .

performs work under a contract with the NRC except subcontracts for |
1

supplies and subcontracts in amounts of $10,000 or less.

(1) " Prospective contractor" or " offeror" means any person, firm,
unincorporated association, joint venture, partnership, corporation, or
affiliates thereof, including its chief executive, directors, key personnel
(identified in the proposal), proposed consultants, or subcontractors,
submitting a bid or proposal, solicited or unsolicited, to the NRC to

,

obtain a contract.
'

..
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(j) * potential-conflict of interest" means that a factual situation
exists that suggests (indicates) that an actual conflict of interest may
arise from eward of a proposed contract. The tem * potential conflict

|
of interest * is used to signify those situations which merit investigation

<prier to contract award in order to ascertain whether award would give Irise to an actual conflict or Aich must be reported to the contracting
officer for investigation if they arise during contract perfomance. |

s 10-1.5403 Criteria for recognizing contractor organizational t'

conflicts of interest |

(a) General. Two questions will be asked in detemining whether i*

octual oryotential organizational confitets of interest exist: (?)Are ,

'
there conflicting roles which might bias a contractor's judgment in.,

'

relation to its work for the NRCt (2) May the contractor be given an
I

unfair competitive advantage based on the performance of the contract?
h ultimate determination by NRC as to whether organisational conflicts
of interest exist will be made in light of connon sense and good business

'

judgment based upon the relevant facts disclosed and the work to be
performed. While it is difficult to identify and to prescribe in advance

.
.

:

a specific method for avoiding all of the various situations or relationshipt
which mipht involve potential organizational conflicts of interest, NRC,

I

personne will pay particular attention to proposed contractual requirements
which call for the rendering of advice, consultation or evaluation
activities, or similar activities that lay direct groundwork for the
NRC's. decisions on regulatory activities, future procurements, and *

:

; msearch programs.

(b) Situations or relationships which may give rise to organizational
;

(1) The offeror or contractor shall discloseconflicts of interest.
,

infonnation concerning relationships which may give rise to organizational |

conflicts of interest under the following circunstances:
.

(il Where the effator or contractor provides advice and recomendation
*

to the NRC in a technical area in which it is also providing consulting
-

assistance in the same avec to any organization regulated by the NRC.

(ii) Whers the offerer or contractor provides advice to the NRC on
the same or similar matter in which it is also providing assistance to :

any organization regulated by the ,NRC.

(iii) Where the offeror or contractor evaluates its own products or
services, or the products or services of another entity where the offerer
or contractor has been substantially involved in their development or ,

marketing.
;

(iv) Where the award of a contract would otherwise result in
placing the offeror or contractor in a conflicting role in which its
judgment may be biased in relation to its work for the NRC or may otherwise

,
,

''

result in an uafair competitive advantap Gr the offeror or contractor. s
.

-3-
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I(2) The contracting officer may request specific information from
en offerer or contractor or may require special contract provisions such- i

as provided in i20-1.5405-2 in the following circumstances: j
(1) Where the offerer or contractor prepares specifications which !

are to be used in competitive procarements of products or services ;

covered by such specifications. |

(ii) Where the offerer or contractor prepares plans for specific
approaches or methodologies that are to be incorporated into competitive i

procurements using such approaches or methodologies. .

,
'

(iii) Where the offeror or contractor is granted access to infomation
| not available to the public concerning NRC' pfans, policies, or programs .

'.

which could form the basis for a later procurement action.
!(iv) Where the offeror or contractor is granted access to proprietary

information of its competitors.
.

|

| (v) Where the award of a contract might otherwise result in placing :

' the offeror or contracter in a conflicting role in which its judgment
L may be biased in relation to its work for the NRC or may otherwise .

'

result in an unfair competitive advantage for the offerer or contractor. |

.

'

(c) Policy application guidance. The following examples are
illustrative only and are not intended to identify and resolve all
contractor organizational conflict of interest situations. 41) Example.
The XYZ Corp., in response to a request for proposal (RFP), proposes to
ur.dertake certain analyses of a reactor component as called Dr in the |
RFP, The XYZ Corp. is one of several companies considered R he technically .

well qualified. In response to the inquiry in the RFP, th( 'Y1 Corp.
advises that it is currently performing similar analyses for the reactor
manufacturer.,

Guidance. An NRC contract for that particular work nortnally would ,

not be awarded to the XYZ Corp. because it would be placed in a position
in which its judgment could be biased in relationship to its work for
NRC. Since there are other well-qualif ted companies available, there
would be no reason for considering a waiver of the policy. .

'

(t) Example. The A8C Corp., in response to a RFP, proposes to
perform certain analyses of a reactor component which are unique to one
type of advanced reactor. As is the cast with other technically qualified
companies responding to the RFP, the ABC Corp. is performing various
projects for several different utility clients. None of the ASC Corp.
projects have any relationship to the work called for in the RFP Based-
on the NRC evaluation, the ABC Corp. is considered to be the best qualified
company to perform the work outlined in the RFP.

.d.
-

|

.. .
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Guidance. An NRC contract nomally could be awarded to the ABC !
Corp. because no conflict of interest exists which would motivate bias |

with respect to the work. An appropriate clause would be included in !

the contract to preclude the ABC Corp. from subsequently contracting for i

work during the perfomance of the NRC contract with the private sector
which could create a conflict. For example, ABC Corp. would be precluded
from the performance of similar work for the~ company developing the i
advant.ed reactor mentioned in the example. !

!

(3) Example. As a result of operating problems in a certain type '

of connercial nuclear facility it is imperative that NRC secure specific
data on various . operational aspects of that type,of plant'so as to

,
assure adequate safety pfotection of the public. Only one manufacturer
has extensive experience with that type of plant. Consequently, that
company is the only one with.whom NRC can contract which can develop and
conduct the testing programs required to obtain the data in reasonable

l time. That company has a definite interest in any NRC decisions that
| might result from the data produced because those decnions affect the

reactor's design and thus the company's costs. '

Guidance. This situation would place the manufacturer in a role in !
which its judgment could be biased in relationship to its work for NRC. |

| Since the nature of the work required is vitally important in terms of ;-

NRC's responsibilities and no ressorable alternative exists, a waiver of '

the policy may be warranted. Any such waiver.shall be fully documented
and: coordinated in accordance with the waiver provisions of this policy I

with particular attention to the establishment of protective mechanisms j
to guard against bias.

;

'

(4) Example. The ABC Co. submits a proposal for a new system for '

! evaluating a specific reactor component's performance for the purpose of
'

developing standards that are important to the NRC program. The ABC Co. >

has advised NRC that it intends to sell the new system to industry once
' its practicability has been demonstrated. Other companies in this

business are using older systens for evaluation of the specific reactor
component.

' -. . .

Guidance. A contract cot:1d be awarded to the ABC Co. provided that
the contract stipulates that t.' information produced under the contract
will be used in the contractor's priute activities unless such information
has been reported to NRC. Information vtich is reported to NRC by contractors
will nomally be disseminated by NRC to others so as to preclude an *

unfair competitive advantage that might otherwise accrue. When NRC
furnishes information to the contractor for the performance of contract
work, it shall not be used in the contractor's private activities unless i
such information is generally available to others. Further, the contract :

will stipulate that the contractor will inform the NRC contracting
officer of all situations in which the information developed under the
contract is proposed to be used.,

.

5- +
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(5) Example. The ABC Corp. in response to a RFp proposes to *

. assemble a map showing certain seismological features of the Appalachian
'

' ,fold belt. In accordance with the representation in the RFp and

doing seismolog~ical) studies for several utilities in the Eastern Unitedi20-1.5403(b)(1)(1, ABC Corp. infoms the NRC that it is presently
i

States but none of the sites are within the geographic area cantoplated !by the NRC study.
v

Guidance. The contracting officer would nomally conclude that '
,

award of a contract would not place ABC Corp. in a confiteting role :
where its judgment might be biased. The work for others clause of I20-
1.54051(c) would preclude ABC Corp, from accepting work during the term-

of the NRC contract which could create a conflict of interest.
9

(d) Other considerations. (1) The fact that the NRC can identify
,

and later avoid, eliminate, or neutralise any potential organizational i

conflicts arising from the perfomance of a contract is not relevant to
a determination of the existence of such conflicts prior to' the award of

.

+

4 contract.

(2) It is not relevant that the contractor has the professional
reputation of being abl.a to resist temptations which arise from orqanizationa*
conflicts of interest, or that a follow-on procurement is not invo' ved,
or that a contract is awarded on a competitive or a sole source basis.

120-1.5404 Representation |
(a) The following procedures are designed to assist the NRC contracting

officer in determining whether situations or relationships exist which
may constitute organizational conflicts of interest with respect to a
particular offerer or contractor. |,

(b) Representation procedure. The following organtrational |
conflicts of interest representation provision shall be included in all |solicitations and unsolicited proposals fort (1) Evaluation services or !

activities; (2) technical consulting and management support services;.

(3) research; and (4) other contractual situations where special organizatient
conflicts of interest provision; are noted in the solicitation and would .

be included in tiw result!93 contract. This remresentation requirement i.

'shall also apply to all modifications for additional effort under the
contract except those issued under the '' changes" clause. Where, however.
a statement of the type required by the organizational conflicts of '

'

interest representation provision has prev'ously been submitted with
regard to the contract being modified, only an updating of such statement
shall be required.

,

6-
.
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| 2 ORGAN!!ATIONAL CONFL1 CTS OF INTEREST REPRESENTATION |

I represent to the best of my knowledge and belief that: |.

The award to of a contract or the podification of anI .

i:

! existing contract ooes ( ) or opes not ( ) involve situations or relationships
iofthetypesetforthin41CFRI20-1.5403(b)(1). j

!

.

% (c) . Instructions to offerers. The following shall be included in
i' 411 NRC solicitations: (1) If the representation as completed indicates

that situations or relationships of the type set forth in 41 CFR |

120-1.5403(b)(1) are involved, or the contracting officer otherwise !'

detemines that potential organientional conflicts exist, the offeror |

shall provide a statement in writing which describes in a concise manner
all . relevant facts bearing on his representation to the contracting'

! .

L dister. If the contracting officer detemines that organizationa , ,

(i)Imposeappropriate
~

confiitts exist, the follow' ng actions may)be taken: disqualify the offeror, orj conditions which avoid such conflicts, (11 ,

(iii) detemine that it is otherwise in the best interest of the United
r

States to seek award of the contract under the waiver provisions of 4

I20-1.5411.
,

(2) The refusal to provide the representation required by 120-1

1.5404(b) or upon request of the contracting officer the facts required,

by 120-1.5404(c), shall result in disqualification' of the offeror for
award. The nondisclosure or misrepresentation of any relevant interest
may also result in the disqualification of the offeror for award; or if
such nondisclosure or misrepresentation is discovered after award, the
resulting contract may be teminated. The offerer may also be disqualifiedI

'

from subsequent related NRC contracts and be subject to such other'

remedial actions provided by law or the resulting contract.
| The offeror may, because of actual or potential organizational(d)
| conflicts of interest, propose to exclude specific kinds of work from

the' statements of work contained in a RFP unless the RFP specifically
a

,

prohibits such exclusion. Any such proposed exclusion by an offeror
'

will be considered by, the NRC in the evaluation of proposals. If the
NRC considers the proposed excluded work to be an essential or integral,

| part of the required work and its exclusion would work to the detriment
of the competitive posture of the other offerers, the proposal must be '

rejected as unacceptable.

(e) The offeror's failure to execute the representation required
by subsection (b) above with respect to invitation for bids will bet

considered to be a minor informality, and the offerer will be pemitted
to correct the omission,

o '

i 20-1.5405 Contract clauses*

l 20-1.5405 1 General contract clause
'

|
~

l

-7
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All contracts of the types set forth in i 20-1.5404(b) shall include !|

I
| the following clauses: ,

,
,

The primary (purpose of this clause is to aid in1) Is not placed in a conflicting role(a) Purpose.
;ensuring that the contractor: ,

because of current or planned interest (financial, contractual, organizational
'

or othenvise) which relate to the work under this contract, and (Z) ;

I
'

does not obtain an unfair competitive advantage over other parties by
virtue of its performance,of this contract. |

*

t

(b) Scope. The restrictions described herein shall apply to'
,

'

perfomance or participation by the contractor as defined in 41 CPR
<

f
j l 201.5402(f) in the actitities covered by this clause.

.

(c) Work for otners. Notwithstanding any other provision of this'

contract, during the tem of this contract, the contractor agrees to
forego entering into consulting or other contractual arrangements with
any firm or organization, the reruit of which may give rise to a conflict'

of interest with respect to the work being perfomed under this contract. .

The contractor shall ensure that all employees who are employed full
t-

time under this contract and employees designated as key personnel, if ,

If the ;

any, under this contract abide by the provision of this clause.
contractor believes with respect to itself or any such employee that any
proposed consultant or other contractual arrangement with any firm or
organization may involve a potential conflict of interest, the contractor
shall obtain the written approval of the contracting officer prior to

t
execution of such contractual ~ arrangement,

(d) Disclosure af ter award. (1) The contractor warrants that to
the best of its knowledge and belief and except as otherwise set forth

'

in this contract, it does not have any organizational conflicts of.

interest, as defined in 41 CFR 820-1.5402(a).

(2) The contractor agrees that if after award it discovers organization
conflicts of interest with respect to this contract, it shall make an'-

I
innediate and full disclosure in writing to the contracting officer.

L
This statement shall include a description of the action which the
contractor has taken or proposes to take to avoid or mitigat,e such
conflicts. The NRC may, however, teminate the contract for convenience .

if it deems such temination to be in the best interests of the government.

(e) Access to and use of information. (1)Ifthecontractorin '

the perfomance of this. contract obtains access to infomation, such as
NRC plans, policies, reports, studies, financial plans, internal data
protected by the Privacy Act of 1974 (Pub. L. 93-579), or data which has
not been released to the public, the cohtractor agrees not jo: (1)Use
such infomation for any(private purpose until the information has beenreleased to the public; ii) compete for work for the Corr.ission based .

'

.

W
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on such information for a period of six (6) months after either the
completion of this contract or the release of such infomation to the ;

public, whichever is first, (iii) submit an unsolicited proposal to the i
povernment based on such information until one year after the release of i
such information to the public, or (iv) release the information without !

prior written approval by the contracting officer unless such inictmation .

has previously been released to the public by the NRC.*
i

(2) In addition, the contractor. agrees that' to the extent it i

receives er is given access to proprietary data, data protected by the '

Privacy Act of 1974 (Pub. L. 93-579), or other confidential or privileged
technical, business, or financial information under" this contract, the

,

contractor shall treat such information in accordance with restrictions :
placed en use of the information. !

*

.

(3) The contractor shall have.. subject to patent and security j
i provisions of this contract, the right to use. technical data it produces
| under this contract for private purposes provided that all requirements

of this contract have been met.|
.

(f) ~$vbcontrac t.s. Except as provided in 41 CFR 320-1.5402(h), the
contractor shall include this clause, including this paragraph, in ,

subcontracts of any tier. The terms " contract," " contractor," and
" contracting officer,"'shall be appropriately modified to preserve the
government's rights.

,

l

|
(g) Remedies. For breach of any of the above proscriptions or for ,

'intentional nondisclosure or misrepresentation of any relevant interest
required to be disclosed concerning this contract or for such erroneous
representations as necessarily imply bad faith, the government my
terminate the contract for default, disqualify the contractor from
subsequent contractual efforts, and pursue other remedies as my be

' permitted by' law or this contract.

(h) Waiver. A requ'est for waiver under this clause shall be ;
,

_

directed in writing through the contract.ing officer to the Executivei

L Director for Operations (EDO) in accordance with the procedures outlined
iin I 20-1.5411.

i20-1.5405-2 special contract provisions.

(a) If it is determined from the nature of the proposed contract
that organizational conflicts of interest exist, the contracting officer
my determine that such conflict can be avoided or after obtaining a -

waiver in accordance with 320-1.5411. neutralized through the use of an
appropriate special contract provision. If appropriate, the offeror my ' ;

negotiate the terms and conditions of these clauses, including the !

extent and time period of any such restriction. These provisions include i-

' but are not limited to: (
.

{ .g.

.
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(1) Hardware exclusion clauses which prohibit the acceptance of |procuction contracts following a related nonproduction contract previously ;

performed by the contractor; i

(2) Software exclusion clauses;

(3) Clauses which require the contractor (and certain of his key >

personnel) to avoid certain organizational conflicts of interest; and |
!

(4) Clauses which provide for protection of confidential data and ;

gu,ard against its unauthortred use. ,

i-

(b) T i

section (1)he following additional contract' clause may be included asin the clause ' set forth in 5101.54051 when it is determinee ;

that award of.a follow on contract would constitute an organizational
'

+conflic, of interest.t

(1) Follow-6n effort. (1) ane contractor shall be ineligible to !

participate in NRC contracts, subcontracts, or proposals therefor (solicited '

or unsolicited) which stem directly from the contractor's performance of
work under this contract. Furthermore, unless so directed in writing by
the contracting officer, the contractor shall not perfors any technical
consulting or management support services work or evaluation activities
under this contract on any of its products or services or the products
or services of another firm if the contractor has been substantially
involved in the development or marketing of su'ch products or services. |

(2) If the contractor under this contract prepares a complete or
essentially complete statement of work or specifications, the contractor ;

shall be ineligible to perform or participate in the initial contractual
effort which is based on such statement of work or specifications. The
contractor shall not incorporate its products or services in such statement
of work or specifications unless so directed in writing by the contracting
officer, in which case the restriction in this subparagraph shall not.

apply. :

(3) Nothing in this paragraph shall preclude the contractor from
offering or selling its standard conrnercial items to the goverrurent.

,

l.20-1.5406 Evaluation, findings, and contract award

The contracting officer will evaluate all relevant facts submitted.
by an offeror pursuant to the representation requirements of 1201.5404(b)
and other relevant information. After evaluating this information

,

| agains't the criteria of 3 20 1.5403, a finding will be made by the contracting
'

|
officer whether organtastional conflicts of interest exist with respect
to a particular offeror. If it has oeen determined that conflicts of

| interest exist, then tne contracting officer shall eitner:

(a) Disqualify tne offeror from award,
,

4 % ,
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;

(b) Avoid or eliminate such cort licts by appropriate measures; orf
'

(c) Award the contract under t'he waiver provision of I20-1.5411. !

17061.$407 Conflicts identified after award.

If potential organizational conflicts of interest are identified -

af ter award with respect to a particular contractor, the contracting ;

officer determines that such conflicts do, in feet, exist and that it -|
would not be in the best interests of the government to teminate thei*

con. tract as provided in the clauses required by $20 1.5405, the contracting i.

officer will take every reasonable action to avoid, eliminate, or, after '

obtaining a waiver in accordance with 120-1.541), neutralize the effects ,

of the icentified conflict. ,

'

620 1.5408 (Reserved) ;

520 1.5409 (Reserved)

I 620-1.5410 Subcontracts ,

The contracting officer shall recuire offerers and contractors to ,

. submit'a representation statement in accorcance with I20 1.6404(b) from
I subcontractor:, and consultants. The contracting officer shall require '

! the contractor to incluce contract clauses in accordance with : 201.5405 :
in consultant agreements or subcontracts involving performance of work ;

under a prime contract covered by this subsection. i

: .

I20-1.5411 Vaiver

in the first instance, determination with respect to the need to
,

i
seek a waiver for specific contract awarcs shall be made by the contracting'

i officer with tne acvice and concurrence of the program office director -

and the Office of Executive Legal Director. Upon the reconnendation of
the contracting officer, and af ter consultation with the Office of the 1

General Counsel, the EDO may waive the policy in specific cases if he
detemines that it is in the best interest of the United States to do
so.

Such action i, hall be strictly limited to those situations in which:
(1) The work to be performed under contract is vital to the NRC program; -

*

(2) the work cannot be satisfactorily performed except by a contractor
i

| whose interests give rise to a question of conflict of interest; and (3)
contractual and/or technical review and supervision methods can be
empicyed by NRC to neutrali2e the conflict. For any such waivers, the
justification and approval oocuments shall be placed in the Public
Document Room.,

1

11-

.
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620-1.5412 Remedies
,

!
In addition to such other remedies as may be Demitted by law or

contract f6r a breach of the restrictions in this subpart or for any t

intentions) misrepresentation or intentional nondisclosure of any i
relevant interest required *to be provided for this section. the NRC j
may debar the contractor from subsequent NRC contracts. !

Dated at Washianten. D.C r. bis 27th day of Maveh 1979. ;

!i
,

-

.'
|For the Nuclear Regulatory Comission

.. ,

%.
.
.

U UJLi> * Gk . . ~

'

'

Samuel p. Chilte

Secretary oft the Corvnission

:
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@ CHAPTER lac-3202 PUBLICATION OF 7ECHNICAL REPORPS PEPARED BY NRC<

CONTRAC'IORS, INCLUDING EPORTS PEPAED UNER OR'

g PJFRWIT 70 INTEHAGENCY AGREDOTTS

SUPERSEDED: TRANSMITTED:

Number Date Number Date
,

"

TN 3200-21
,

NRC-3202 4/29/82 Chapter NRC-3202 8/29/84Chapter

Page Page-

.

Appendix E -3202 h/29/82 Appendix E -3202 8/29/D
i

[ REMARKS:
r

'' .

.This revision of Chapter 3202 expands the chapter from coverage of
unclassified reports to include the markirs and handling of sensitive_ . k.,yi ^1 unclassified information (Official Use Only and Limited Official UseY Infomation, SafeguaMs Information, Proprietary Infomation) and *

clastified infortation (Top Secret,- Secret, and Confidential). A
L section has also been added to set forth procedures Icr the handling'~

of unclassified reports on NRC cooperative prograns with foreign
governments and organizations and with U.S. irdustry.,
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NRC MANUAL.+

i.Y
, Volume: 3000 Information and Foreign Activities

Part : 3200 Technical.Information and Document Control ADM
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' '

CHAPTER 3202 PUBLICATION OF TECHNICAL REPORTS PREPARED BY ~|

NRC CONTRACTORS, INCLUDING REPORTS PREPARED-- !
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS |

3202-01 COVERAGE.

L
.

This chapter and its appendix handbook ertablish responsibilities , basic ' l
requirements, standards and procedures for the documentation, production I
and dissemination of' technical reports prepared by NRC consultants and' l

grantees and'by NRC contractors and their subcontractors, including reports
. prepared under or pursuant to interagency agreements or memorandums of j

i - understanding. These - reports are hereafter referred : to as contractor re - i" ports. This chapter does not cover NRC staff-generated . documents, NRC |

docket material, . or the documents generated . ' by NRC boards, panels ,
,,,

.g, advisory committees and Offices that report to the Commission.-

3. o
E 3203-02 OBJECTIVES

'

,

0 21 to assure production and dissemination of technical reports as
required by the Energy Reorganization Act of 1974 and the Freedom of Infor-

,

L mation Act.
n ;' -

| 022 to assure that dissemination of technical reports is consistent with
requirements for public availability of information.

023 to assure that national security, patent rights, copyrights, proprie-
L tary rights and- rights in other sensitive unclassified information are not
p compromised by the release, distribution, or dissemination of technical reports
E from NRC.
L

024 to assure that formal NRC contractor reports will carry the regis-
tered- NRC designation NUREG/CR or NUREG/CP as the prime identification,

,. 025 to provich for coordination of press or other media releases.
* 3202-03 '4ESPONSIBILITIES AND AUTHORITIES,

031 The Director, Office of Administration:'

a. develops and maintains, in consultation with Directors of Offices
and Divisions and Regional Administrators, NRC standards, proce-
dures and guides for the production and dissemination of technical
contractor reports.

Approved: August 29, 1984
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= PUBLICATION OF TECHNICAL REPORTS PREPARED BY' 1F ^ Y NRC CONTRACTORS, INCLUDING REPORTS PREPARED.

NRC-3202-032 'UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS
e

fL b.. periodically surveys report activities .throughout NRC- to ascertain - \
i that the provisions of this chapter are adequate and are being ' , , -

implemented;' makes any changes needed.
,

| 032. The Director, Division of Technical Information and Document
p Control: [-

develops and administers a central report control system for identi-a.
'

fying, printing and distributing contracter reports and responding-
to requests for unclassified reports.

;.

a
b. develops and- maintains guides and standards for the documentation. i

formatting, - printing, dissemination, and' public sale of - unclassified
contractor reports,

c. assures that a system exists for review of unclassified contractor
11 reports for adherence- to patent, copyright and disclosure policies

prior _ to dissemination,

d. establishes and administers interagency agreements necessary for the
dissemination and public sale of unclassified contractor reports and
controls duplication and printing of contractor- reports to assure
adherence to the Government Printing and Binding Regulations
issued by the Joint Committee on Printing (JCP), Congress of the__
United States. '

,

'

e. in response to requests of Directors of Offices and Regional '
'

Administrators, establishes distribution data banks, maintains official
,

-standard distribution lists for automatic distribution of unclassified '

I. -contractor reports, and controls _ distribution to assure adherence to
4 the. Government Printing. and Binding Regulations, the Privacy Act,

and the Freedom of Information Act. '

I 033 Directors of Offices and Regional Administrators:

a. establish the contract or Standard Order for Work * provisions.
including those required by this. chapter and its appendix; Chapter
NRC-3203, Distribution of Unclassified NRC . Staff- and Contractor-
Generated Documents and its appendix; Chapter NRC-0260, Print-
ing , Copying, Graphics and Photography and its appendix ; - and
Chapter NRC-Il02, Procedures for Placement of Work with the
Departmem of Energy. In the Statement of Work:

(1) specify what reports will be reviewed for policy, management, ;and legal issues by NRC staff in draft prior to printing and *
I

. dis tribution . If the report is to be reviewed by NRC staff,
,,

give the conditions under which the contractor may publish
doCLments in the event of unresolvable differences relative to , f,
the draft, including the type of disclaimer to be used in addi-
tion to the standard government disclaimer (see Exhibit 6). ,

._

.q
In the case of DOE work, this is NRC Form 173, Standard Order for DOE
Work. See Chapter NRC-1102.

|

Approved: August 29, 1984
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* e PUBLICATION ~ OF TECHNICAll REPORTS PREPARED BY - 2
- . NRC CONTRACTORS; INCLUDING REPORTS PREPARED

UNDER OR' PURSUANT _TO INTERAGENCY AGREEMENTS NRC-3202-034 ,

: .P , (2) . provide for the reviews necessary to ~ insure that the national ~ f
security, patent rights, copyrights, pmprietary rights and ;
rights , in other sensitive unclassified information are not i

compromised by the release or dissemination' of the . reports'r
;.

's If. DOE contractors are to be authorized to make the reviews,,

' '.

designate the contractor officials who are - authorized ~ to sign :
. NRC Form ' 426A~ prior to' NRC distribution of reports _(seeL !

Appendix , Part. IV). Assure that sensitive unclassified and
classified - reports - are ~ marked L and handled properly (see -

g

Appendix, Part- V). [

-(3)_ specify that all' formal reports carry NUREG/CR or NUREG/CP- f

numbers :> as - the prime identification , as illustrated' in the
appendix.

(4)_ specify whether formal- reports shall be printed by NRC or 'he>

contractor if the contractor has a JCP-authorized federai print-
ing plant (see Appendix, Parts 11 and IV).

(5) L . specify that - all formal reports _ required by NRC shall be
distributed by NRC. +

,

(6) establish the. number of copies the contractor may retain or ., ,

1/ '' request for internal and external distribution and charge
* against ' NRC. . Written justification must be provided, and

soproval obtained of the NRC JCP representative (the Director,
vivision of Technical information- and Document Control) when
the number exceeds the 50 copies authorized by JCP for

! unclassified reports.
:. .

(7) assure -the protection of classified and sensitive unclassified
information , if any , in contractor reports (see Appendix, ,

Part V).

b. assure adherence to instructions and authorizations regarding the
*reproduction and distribution of reports.

~ c. recommend standard distribution category (ies) for contractor reports
to the Division of Technical Information and Document Control.

* d. provide changes ~ to the official standarc, distribution lists to the;.

: Division of Technical Information and Document Control.

- e. establish procedures for review of contractor's proposed press and ;
, . . - L other media releases. -

b5 034 The OfTice o f' the Executive leg:a1 Director provides legal
review and advice to NRC staff on questions regarding inventions, patents,- . _

; proprietary information, use of copyrighted material, national security, and
other sensitive unclassified and classified information.|. 4

o
'035 The Director, Office of Public Affairs, upon request of the project

manager, reviews proposed contractor's press or other media releases for
approp riateness .

Approved: August 29, 1984
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PUBLICATION OF TECHNICAL REPORTS : ' PREPARED BY'I'* NRC CONTRACTORS, INCLUDING REPORTS PREPARED
F NRC 3202-036 - UNDER QR- PURSUANT TO INTERAGENCY AGREEMENTS',

.

.y
I

~

036- The Director, Division of Security:-
,.

.

administers the overall information security program'which includesa.
management of the security-classification program and other programs afor the protection of sensitive unclassified information. , :-.

b. advises staff of NRC Offices and Regions on the preparation and
handling of reports containing classified, proprietary and other sen -

-

sitive unclassified information, -

037 The Director, Division of Contractj:
a, coordinates the -flow of all reports to and from contractors (other

than DOE contractors) where such reports may result in alterations ;

,
in the terms and conditions of-applicable contracts as they pertain

| to report production- and disi.ribution,

b, advises 'the contractor as to 'the source and method for obtaining- .!-

reports required from the government for performance of the 1

contract.
|
!

c. provides contractor with copies of NRC Chapters- 0260, 3202, 3203, ' '

3207,' and' 3210, when appropriate,

d. determines when rr: quests for proposals and invitations for' bids, as N:
,

well as subsequer,t contracts, should include statements requiring *
i

contractor compliance with Chapters NRC-3202, 3207, and 3210 and
the Government Printing and Binding Regulations.

ensures that appropriate clauses are included in contracts regarding |e,

the private use and protection of classified, proprietary and other
~ sensitive unclassified information.

3202-04 DEFINITIONS *
i

n 041 camera-ready copy - pages' ready for printing by the offset printing |
process. This is a colloquial term used even-though the printing process may !
not involve the so-called copy camara (see also reproducible masters). |

;, 042 - central report control system - means for developing and maintaining
,

| the policies, procedures and guides needed to identify and-produce regulatory ;

..
and technical reports and to assure adherence to requirements and standards j

.

for documentation, formatting, printing and distribution.'2:

,
' .

record of work done (a report) prepared in , , ' '043 contractor report -

accordance with the provisions of a contract or under or pursuant to an
' interagency agreement. .d

*

'fWords underscored in definitions are also defined in list.

u
!
'

i
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IPUBLICATION OF TECHNICAL REPORTS PREPARED BY '1
''

NRC CONTRACTORS, INCLUDING REPORTS PREPARED
f UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS NRC-3202-044 ;

A |
1'- 044 copyright - a form of protection provided by the laws of the United'-

~ States (Title 17, LT.S. Code) to the authors of " original works of authorship" j
*

including literary, dramatic, musical, artistic, and certain other intellectual '

ff works. ,This protection is available to both published and unpublished works.
s Copyrighted material may not be reproduced without the perniission of the -

author or publisher.

015 disseminate - to announce the publication of reports and make them
~

.

available' for free distribution, sale or copying.

046 distribute - to dispense reports to- specific organizations and indi- -

viduals to assure _ their participation in the regulatory process and support of
research . and technological investigations. Such distribution may be accom-
plished by the use of standard distribution' data banks established and main--
tained by = the Division of Technical Information and Document Control based

~ 'on the requests of the originating Office or Region.

047 documentation - classification and associated markings required for
classified or sensitive unclassified documents, the NRC report number
unique' to the report,-- title (and subtitle, if any), author or correspondent (if :
any), organization identification and contract number (or. FIN number), date _

'

and availability.
,

fM 048 draf t or final material for inclusion in " Safety Evaluation Reports" i

. . > or " Environmental Statements" (ES) - written material requested for input to*

.SERs or ESs - to be issued as NUREGs Such material may be edited or modi-'

fled at the discretion of the NRC staff.
,

049 formal technical reports - the final product of research, an ' original
investigation, or, a significant compilation of information. This product is a
formal technical report for publication in the NUREG/CR series. For extensive
long-term' projects,' formal monthly, quarterly or semiannual and annual peri- '-

odic technical reports may be required. A draft of the final or periodic report
may be requested for comment prior to preparation of the camera-ready copy.

.

0410. NRC project manager - the NRC staff member responsible for the'

work performed by consultants or contractors and their subcontractors, or
for work performed under or pursuant to an interagency agreement. |

examination by legal staff to assure protection
. .

0411 patent review -

|- rights- in inventions.

0412 proprietary information - trade secrets; privileged or confidential.

research, development, commercial or financial information, exempt f rom manda-
L~'' tory disclosure under 10 CFR Part 2 (Sections 2.740 and 2.790) and under
P 10 CFR Part 9 (Section 9.5); and other information submitted in confidence

to the NRC by a foreign source and determined to be unclassified by the NRC.'

| 0413 publicly available documents - infonnation (reports and ' references)
which is available in the NRC Public Document Room (PDR) for public inspec-

j
' tion and ccpying or available in the public domain.

.

Approved : August 29, 1984
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' PUBLICATION OF TECflNICAL REPORTS PREPARED- BY -.-"

N RC-3202-0414-
NRC CONTRACTORS, INCLUDING REPORTS : PREPARED-

UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS -
<=

*

^

0414 reproducible masters - camera-ready copy. which includes (1) origi-n
nals of line drswings (or prints that can be copied), (2) glossy prints of *,e

' black and white photographs (colored photographs cannot be' reproduced),
(3) original typed or printed text, tables, cover, title page, contents and
abstract, or-(4) other forms of the materials listed in (1), (2) and (3) that a ,

.

printer can reproduce. ' '

0415 technical reports - information on the technical aspects of contract.
- work. These may be interim or final technical letter reports, draft or final
formal technical reports for publication in the NUREG/CR or NUREG/CP '

series, or draf t or final material for inclusion in SERs or ESs.- '

0416 technical letter report! , (also called- technical evaluation reports) I
~

- interim or final letters that provide information' on the technical aspects of .;contract work. Interim technical letter reports may be required at various
|stages of a project. ,These reports usually are followed by a final technical 4

letter report or a formal technical report. Final technical letter reports are
usually~ specified in situations where the technical work is review and eval-
uation- of work -of others or work to be used by'the staff in the licensing and

; regulation process. Interim letter reports- may include, but are not limited
to, informal (interim) progress reports, quick-look reports, data reports,
status summary reports, - project descriptions, pre-tested predictions, model
. verifications , experiment safety analyses, experiment operating procedures, {.facility certificat!oa reports, and test result reports. t,

L i
0417 enique identification - NRC identification used on a report and its ^'

-

attachments , revisions , and supplements that is not used on any other
report .

3202-05 ~ BASIC REQUIREMENTS.

051 Applicability . The provisions of this chapter and its appendix apply
to NRC consultants,zgrantees, contractors and subcontractors, including those
working under interagency agreements, whose contracts requirs the prepara-
tion of: technical reports. Because of. the unique requirements of NRC boards,
panels , advisory committees : 'and Offices which report directly to the
Commission, the handling 'of reports prepared by consultants and contractors
to them are governed by the Board or Panel Chairman and, in the case of
advisory committees, by the Advisory Committee Management Officer, or the
Commission. These exceptions do not preclude the use of the NUREG/CR
series designation on reports prepared for these entities that are to be given<

wide public dissemination.

052 Forms. NRC Form 426A. " Publication Release for Unclassified NRC -

. Contractor and Consultant Reports" (Exhibit 5), NRC Form 335, "Biblio-

. graphic Data Sheet" (Exhibit 7), and NRC Form 190, " Cover Sheet for Reports ''

p Containing Proprietary Information" (Exhibit 19), shall be used as provided in >

p the appendix. ,

.

.

j, 053 Appendix 3202. This. appendix contains standards and procedures / 7%
'

for the preparation of reporting requirement portions of Statements of Work, (")and for the documentation, production, and dissemination of technical reports,.

L prepared by contractors and otN igencies in accordance with
contract requirements or interage . / w. et

Approved: August 29, .%
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PUBLICdTION OF TECHNICAL REPORTS PREPARED BY i. ,
,

NRC CONTRACTORS, INCLUDING REPORTS PREPARED 4
: UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS NRC-3202-054

'

.. ,

u ..

054 Preparation Requirements -
,,

'a. Reports to be Printed by NRC. All contractor reports to be printed I
'

5' NRC shall be prepared according to Appendix 3202. The repro . 'y_ . . -

,

ducible masters for the requisite distribution shall be transmitted 'o-,

* the Division of Technical Information and Document Control accom-:

panied by completed NRC Form 426A and NRC Form 335.

b. Reports Printed by Authorized Federal Printing Plants. ' All contrac- !

tor reports to be printed by the contractor (as specified by the- :}
J contract, agreement, or standard order for work) shall be prepared

according to- Appendix 3202, and at reproducible master and suffi-
cient. copies for standard and incidental distribt' tion shall be sup- i
plied to the Division of- Technical Information and Document Control,
accompanied by completed NRC Form 426A, signed by the authorized
contractor official. Each such report shall include, as the last page,
a completed NRC Form 335.

'

055 L References. The NRC chapters referenced and NUREG-0794'(ref. j)
and NUREG-0650 (ref, i) are available from the Division of Technical Informa-

tion - and . Document Control. The other publications ,are available from the-

Government Printing . Office.

a. Chapter NRC-0260, " Printing, Copying, Graphics and Photography."' , .

(
- b. Chapter and Appendix NRC-2101, "NRC Security Program."

c. Chapter NRC-3203, " Distribution of Unclassified NRC Staff- and
Contractor-Generated Documents.".

d; Chapter NRC-Il02. " Procedures for Placement of Work with the
. Department of Energy.":

' i
!e. Chapter NRC-3206, "NRC Contractor Speeches,- Papers and Journal

' Articles on Regulatory and Technical Subjects." .

f. Chapter NRC-3207, " Conferences and Conference Proceedings . "

g. Title 44, U.S. Code, "Public Printing and Documents." Government
Printing Office.

|

h. Government Printing and Binding Regulations of the Joint Committee
on Printing, Congress of the United States, No. 24, April 1977 (JCP
Regulations), Government Printing Office. ;

.

'' i. Title 5. U.S. Code, " Government Organization and Employees ,"
Government Printing Office.

,

,
.
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PUBLICATION OF TECHNICAL REPORTS PREPARED BY
- NRC CONTRACTORS, INCLUDING REPORTS ' PREPARED

~ NRC-3202-055 UNDER O_R PURSUANT TO INTERAGENCY AGREEMENTS -
.

't
J. . Techr.ical Writing Style Guide," A. W Savolainen et al. , compilers," '

- ,.

U.S. NRC Report NUREG-0650, November 1979, and Supplement 1, .-4' February 1982.
*k. " Protection of . Unclassified Safeguards Information," D. J. ' Kasun. -

*
.

USNRC Report' NUREG 0794 October 1981. i
#

J. Chapter NRC-0255, " Mail- Management," and Art ndix 0255, Part V,
* . Annex'A.

1
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IPUBLICATION OF TECHNICAL REPORTS PREPARED BY l'.

: NRC. CONTRACTORS,' INCLUDING REPORTS PREPARED i
fr( UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS NRC Appendix 3202.

.

L\24'
. >. . . .

-

c.:.
CONTENTS

.
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'

B. REQUIREMENTS FOR FORMAL REP 0RTS............................... 2

C. REQUIREMENTS.FOR ORAFT REP 0RTS................................ 2 [
,

D. - PUBLISHING UNCLASSIFIED, NON-SENSITIVE INFORMATION
.IN OPEN LITERATURE AND PRESENTING PAPERS...................... 3 j

E. TYP0 GRAPHY.................................................... 4

F ., REPORTS CONTAINING SENSITIVE UNCLASSIFIED AND
CLASSIFIED INFORMATION........................... ............ 4

a
~
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,.
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.,

1. DISTRIBUTION OF REPORTS TO CONTRACTORS........................ S

.
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l- 0F UNCLASSIFIED INFORMAT10N................................... S

|

PART 11- UNCLASSIFIED FORMAL CONTRACTOR REPORTS TO BE PRINTED BY NRC... 7
.
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t,

1. Applicability............................................ 7-
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4. Disclaimer............................................... 9
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<

; UNDEtt OR PURSUANT -TO INTERAGENCY AGREEMENTS NRC Appendix 3202-,

,

wq ,

we .

fn 'PART_I;

?,
. ' PREPARATION OF. REPORTING REQUIREMENT PORTIONS OF^

STATEMENTS OF WORK FOR CONTRACTS, GRANTS AND-

' - STANDARD ORDERS FOR DOS WORK f.
|1
| A. LIST OF TECHNICAL REPORT REQUIREMENTS
,

List the technical reports required from each project, task or. subtask, '

as ' applicable. State when and to whom they should be submitted and ' i

what - they should contain. Thest reports may be unclassified, sensitive. i",

unclassified or classified. Standards for each of these categories = are t

m presentedlin Parts 11 through V. The following definitions describe' the .
'

types of reports that may be specified:,

h technical reports - information on the technical aspects of contract
'

work. - These may be interim or final technical letter reports, dr aft
- or-final formal technical reports for publication in the NUREG/CR or- ?

NUREG/CP series, or draft or final material for inclusion in SERs (
- or ESs (see definitions below). ;e

I

technic'al le,tter re aorts (also called technical- evaluation reports) - '

c interim ' or final etters that provide information on the technicall' aspects of the. contract work. Interim technical letter reports may
be required at various stages of- a project. These interim letters,

y usually are followed by a ' final technical letter report or a formal *

i technical report. Final technical letter reports are usually specified.
in ' situations ~.where the technical work is review and evaluation of '

' work of others or work to be used by the staff in the licensing
and regulation process. Interim letter reports may include, but ure
not limited to, informal (interim) progress reports, quick-look

.

reports,' data' reports, status summary reports, project descriptions, j
pre-test predictions, model . verifications , experiment safety anal- ~

yses. . cxperiment operating . procedures , facility certification
reports. and test result reports. These reports must be identified
with the financial number (FIN) assigned to the project. They are ;
not to be ' identified with DOE registered report codes. The num- '

ber of copies to be prepared and the distribution of those copies
will be specified by the project manager.

formal technical reports - the final product of- research, an original
investigation, or a significant compilation of information. This pro-
duct is a formal technical report for publication in the NUREG/CR or,

M. * NUREG/CP series. For extensive long-term projects, formal monthly,
quarterly or semiannual and annual periodic technical reports may be

3 required. A draft of the final or periodic report may be requested
'j for comment prior to preoaration of the camera-ready copy.

,

1 Approved: August 29, 1984
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,

'i draf t 'or final material ' for publication or inclusion in 'SERs, ESs,'

'

'

letters, or license amendments - written material requested for use -
in the NRC. licensing _ procesiii~. Such material may .be (1) abstracted ..I

"

.

in ~ a NUREG report or attached to a NUREG report, (2) attached to ' '

a letter or an amendment to the license, or (3) abstracted ~~and used ,

as necessary by the NRC staff. NRC- requires patent review and - ;p full management review cf this material by- the performing organiza - '

tion . This material is to~ be submitted to NRC as a technical letter |
report addressed; to the project manager and identified by the FIN ~

. number.

N For purposes of' this Part, contractor means a private contractor, con- ;

sultant , grantee, another State or Federal Agency working under an i
,

interagency agreement, or a DOE / facility or National Laboratory (con-
tractor)~ and subcontractors.

B. REQUIREMENTS FOR FORMAL REPORTS

ff the contractor is- to prepare''a final formal technical' report for publi- )

cation, state that it will be printed and distributed by NRC from camera-
ready copy' submitted by the contractor, unless the work is, being done.
for .the . Office of Nuclear Regulatory -Research by a DOE facility or

,

Ls.boratory with a JCP-authorized printing plant . The camera-readys

copy. is to be prepared in: accordance with the provisions of this appen- .;

' dix, Parts 11 and V (for contractorssother than DOE- contractors) - or '

.

Parts IV and V of this appendix and Chapter 1102 (for DOE contrac- [
tors). -A style, guide is also . available free, upon request (NUREG-
0650), if the report is-to be printed by'.NRC and it is unclassified, the

. camera-ready copy is to be submitted by ;the contractor to the Director.
Division 'of Technicallnformation and Document Control, NRC, Washington,
D.C. 20555, by - first class mail; For handling of sensitive unclassified ~ .

and classified reports see Part V of this appendix and NRC Appendix 2101.
Unclassified reports printed for the Ofhce of Nuclear Regulatory Research

-

should- be handled in accordance with Parts IV and V of this appendix
:and/or Chapter 1102.

C. REQUIREMENTS FOR DRAFT REPORTS I

If a draft is desired prior to completion of a final technical letter report,
formal technical report, final material for inclusion in an SER or ES, or- i

for comment by : participants in cooperative programs with foreign gov-
ernments and organizations and with U.S. industry, state that require-
ment and the time frame for delivering the final camera-ready copy after
receiving NRC' and/or participant comments on the draft. State -that all
draft material :should be submitted to the cognizant project manager.'

'
When the contractor is to submit. draft material for comment prior to the
preparation of the final report, state that if there are NRC program ,

and/or participant comments the contractor will be asked to make changes.
If agreement on the changes is reached, the NRC manager will authorize ' , '
the contractor to prepare the final copy and submit it to the project . g
manager, if it is a . letter report or input to an SER or ES, or to the V.y
Director, Division of Technical Information and Document Control, if it is

' '

>

Approved: August 29, 1984 2
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\ . camera-ready 1 copy for printing and distribution._ This is to be done to

,7,_ _ assure proper publication, handling, and distribution and, - among other
:s ~ - things, to preclude further changes that might nullify the agreement if -

,

caveats were agreed to and the project manager wishes to check the final ;

document f'r their presence, he/she should inform TIDC of that desirec
.

,.

r ~In that w upon receipt of the camera-ready copy by TIDC, the project 1
. manager u& be informed ar.d requested to prepare and 3fgn the -NRC .
Form 426A. |

: Also state: that if. agreement on changes to a formal technical report to>

be issued in - the NUREG/CR series is not reached, the NRC ' project
manager may ' request the contractor to prepare the camera + ready copy

,~ '

with, in addition to -the standard disclaimer required on all contractor
,

formal- reports. (see Exhibit 6), any caveats _ deemed necessary to cover ;
NRC objections. Such caveats may range from the "The. views expressed

-in this report are 'not necessarily those of the U.S. Nuclear Regulatory
Commission" :to the addition of a preface setting forth the NRC opinion
or footnotes at appropriate locations within the text.

_

.

State that if NRC' objections cannot be covered in this maraer, NRC can
refuse to publish the report, in the case of DOE / National Laboratory _ l

reports, the DOE Operations Office Manager responsible for that labora-
tory should be informed by the NRC Office Director or Regional Adminis-
trator of the decision and the ' reasons therefor, with a copy to the

. . Laboratory Director. In the case of another Federal agency, a State, or*>

J k. a : private contractor, the person who executed the contract should simi- g
4

' - larly be ' informed by the NRC Contracting Officer. The contractor is
.then free to publish without NRC identification of the report. Project
manager or higher level decisions may be appealed to the NRC Executive |Director:for Operations. -

L .D. PUBLISHING UNCLASSIFIED INFORMATION IN OPEN LITERATURE AND
'

PRESENTING PAPERS 3

L If the contractor's principal investigator is to be allowed to publish in
the open' literature- instead of submitting a final report and/or- present
papers at public or association meetings during the course of the work.c

L add the following statement to the Statement of Work: -

L

L The principal investigator (s) may publish the results of this work
f in the open literature instead of submitting a final report and/or. ,

| present papers at public or association meetings at interim stages of '

the work.
.

If the project manager wants to review the paper or journal article prior 4

to presentation or submission for publication, state this in the Statement*,

of Work, as follows:

' The principal investigator (s) n ay publish the results of this work in,

the. open literature instead of i ubmitting a final report and/or pre-,

sent papers at public or association meetings at interim stages of the
work, if the article'or paper has been reviewed by the NRC project

!

3 Approved: August 29, 1984
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'

,

. . .
.

manager in draft form and agreement has been reached on the con- t.

tent,- The - applicable procedures set forth in Chapters NRC-3206 or .*
'

NRC-Il02 muvt be fonowed. ,,

If agreement is not reached, NRC may also ask that the paper include <

in addition to the standard statement. " Work supported by the.U.S. ,'.Nuclear Regulatory Commission," any caveats deemed necessary to
cover NRC objections. If NRC objections cannot be covered in this
manner, NRC can refuse to authorize publication in the open litera-

.ture and/or presentation of papers,

In the latter case, NRC will in;orm the contractor of the decision, as
stated above' for formal reports (see Section C, paragraphs 3 and 4).
The contractor is then free & publish without- NRC identification of the
information. This will not affect payment of the contract work costs.
Project manager. or higher level decisions may be appealed to the NRC
Executive Director for Operations.

If the contractor proposes to publish in the ~open literature or present
the information at meetings in addition to ' submitting the required tech-

.

nical reports, approval of the proposed article or presentation should be
obtained from the NRC project manager. The NRC project manager shall
either approve the material as submitted, approve it subject to NRC-
suggested revisions, or disapprove it. In any event,- a project manager i4

may disapprove or delay presentation or publication of papers on infor- ..

mation .that is subject to Commissioner approval that has not been ruled . :-.

upon-or which has been disapproved. C. <

.(See Chapter 3206 for provisions relating to payment of page charges and
travel costs for presentation of papers.-)

E TYPOGRAPHY j

The text of reports must be single spaced on 8\ x 11-in, paper, unless
otherwise specifically authorized. Occasionally,' reports with many sym-
-bols and mathematical expressions. may require one and one-half spacing
to provide for superscripts and subscripts. This spacing should - be
allowed where needed, but abould be considered an exception, not the
standard.

F. REPORTS CONTAINING SENSITIVE UNCLASSIFIED AND CLASSIFIED
L INFORMATION

h Details of the marking of reports designated Official Use Only, Limited
Official U se , Proprietary Information, Safeguards information, and
classified (Confidential, Secret, and Top Secret) are provided in Part V

*-
h of this appendix and in NRC Appendix 2101.

L G. PUBLISHING UNCLASSIFIED PROCEEDINGS OF CONFERENCES AND
WORKSHOPS

-

k NRC publishes or assists in the publication of compilations of papers U J.'

presented at meetin gs , conferences, and symposiums in which NRC U

p

L Approved: August 29, 1984 4
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NRC CONTRACTORS, INCLUDING REPORTS PREPARED - NRC' Appendix 3202 - *

UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS Part 1:.

participates as a sponsor or cosponsor. Chapter NRC-3207., " Conferences !
and Conference ' Proceedings," provides general information and guidance'

f . for this. More detailed guidance is available from TIDC upon request.
.

'

H. WRITING: AND PUBLISHING UNCLASSIFIED BOOKS
-i

,

NRC'- may , under certain circumstances, publish . books prepared by'

grantees or contractors.' For general infonnation and guidance on book
. publishing, see Chapter NRC-3210. " Book Writing and Pubbshing."

1. DISTRIBUTION OF REPORTS TO CONTRACTORS-

Up' to 50 copics of unclassified formal technical reports may be retained ;

by or will be bulk shipped to the contractor by NRC for internal use.s .

If fewer than 50 copies are needed, indicate the desired quantity on NRC
Form 426A. Single copies for specific individuals in. organizations other
than the contractor's organization who are not included in the distribution i

L requested by the. NRC project manager may be requested on a project
' basis or on a report-by-report basis. The request, with written justifi--'

cation, should be addressed to the NRC project manager, with a copy to
NRC/TIDC. If the additional distribution is approved by the NRC
project manager, the contractor shall send these copies (if printing is

,

done by the contractor) and address labels, even if printing is done by J
NRC, to NRC/TIDC, where the distribution will be made along with the -
standard - distribution . Distribution of sensitive unclassified and classi-

h.j . ,jf fied reports will be made by the project manager on a case-by-case basis.

J. - COORDINATION OF PRESS'OR OTHER MEDIA RELEASES OF UNCLASSI-
FIED INFORMATION

l
,

,

A contractor may request permission . to issue a press or other media
release on the work being done. Such request shall be made to the
project manager, who will consult with his/her management and with the
Office of Public Affairs. The contractor may not issue a press release on -
nonroutine information without this prior coordination. This coordination
may be accomplished by telephone, with the NRC project manager respon-
sible for expeditious handling. Decisions not to release information or-
delays in handling by' the' project manager may be appealed to the NRC ;
Executive Director for Operations. i

!

$ +

.n

4

*
e

5 Approved: August 29, 1984
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PART 11'**

;

L. UNCLASSIFIED FORMAL CONTRACTOR REPORTS
~ |.. TO BE PRINTED BY NRC

'

A. DOCUMENTATION $

1. : Aplicability-
.

a: The requirements of this part ~ apply to contractor and inter-
!agency agreement reports that are to be printed by NRC.

Contractors may not print reports prepared for NRC except- .-,-

those DOE laboratories with JCP-authorized printing plants and-
then only those reports prepared for. NRC's Office of Nuclear .
Regulatory Research,

b. With respect to sensith e unclassified and classified reports,
the requirements 1.et forth in Part V of this appendix shall be

-

used in ' conjunction with NRC Appendix 2101.

c. .The requirements of this part do not apply to consultants and
: contractors of the NRC boards, panels, and advisory ecmmit-
tees which report directly to the Commission. ;_ , , .

#

2. Front Cover and Title Page.

a. Separate - covers and title pages are required (see Exhibits 1
and 2 for contractor reports and Exhibits 3 and 4 for reports .

prepared ~ under or pursuant to interagency agreements).*

b. The items shown in Exhibits I through 4 and -discussed below
w shall appear on the title page and cover, as appropriate.**

,

(1) NRC Report Number

Each report shall 'be identified by an NRC-controlled
alpha-numeric designation as the prime designation unique
to that report._ The centralized report control system for

i unique identification is maintained by the ' Division of'

Technical Information and Document - Control. Numbers
may be obtained by calling the Division of Technical-Infor-
mation and Document Control or by submitting a copy of
NRC Form 426A (Exhibit 5) with a request for a number.

[ ' Reproducible copy of the cover of the perforiaing organization may be sub-
*

"
mitted; however, the data elements shown in Exhibit I must be included.

ww
These requirements meet the specifications of American National Standard
ANSI Z39.18-1974, Guidelines for Format and Production of Scientific and
Technical Reports, and ANSI Z39.23-1974, Technical Report Numbers.

7 Approved: August 29, 1984
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' The NRC ' identification | number will have the fonn:
' '

NUREG/CR-XXXX or NUREG/CP-XXXX -

where CP indicates conference proceeding. The contrac-
4

tor's report number . if any, may be inserted below thet- ,',-

-

NUREG number on the title page and cover, as shown in '

Exhibits 1 through 4, if desired by the contractor. ;

When a report consists of more than one volume or bind-
ing or is issued in more than'one edition, an appropriate
volume, supplement, part or revision designation shall
appear immediately below the report number, i

(2) Title and' Subtitle
'

(a) Use a brief title that indicates clearly the subject I

matter covered in the report. '.
(b) When a report is prepared in more-than one volume, f

repeat the primary title on each volume,
,

(c) If appropriate, show. the type of report- (e.g.,
annual report, final report, thesis , etc.) and the
period covered as part of the subtitle.

(3) Personal Author (s)' Name(s) 'l .
Authors' names should be .given on the title ' page and-
cover unless this is impractical, as in the case of annual
reports which have many contributors. If authors' contri- :
butions are as editors, compilers, etc. , so indicate on the
title page following the names, in addition, list affiliation
of each author only if affiliated with an organization other
than the organization generating the document.

5

(4) Organization Identification

On the title page and cover, provide information of the,

;type illustrated in Exhibits 1 through 4.
,

(5) Basis for Report Date(s)
';

(a)' The basis for dating .may be shown along with the
date on the title page. Various' bases for dating are
possible; e.g. , date report completed, date reviews

. g]. completed , date published , date = distributed, etc. .

i

(b) More than one date, with the basis for each, may be
shown where this is necessary. .

(.%
%..}

,

- Approved: August 29, 1984 8
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U_NDER OR PURSUANT TO INTERAGENCY AGREEMENTS Part !! j

3, . Availability Information ].,

' 1
...- .All formal reports will be made available for sale by NRC and by ,)

'

the! National- Technical Information Service (NTIS). Exhibit 6 - will '

be inserted on the. insiue of .the - front cover by the Division of
f., Technical Information and Document Control.

4. ' Disclaimer 1

^"
#The following notice will be added during the printing step on the- .

inside front cover (Exhibit 6): "This report was prepared as an. 1

account of work sponsored by '~an . agency- of the United States
Government. Neither the United States Government nor any agency-
thereof, or any of; their employees, makes any warranty, expressed -
or implied, or assumes any legal liability or responsibility for any ;'

third party's use, or the results of such use, of any information . '

.

apparatus , product or process disclosed in . this~ report, or repre-
- sents that its use by such third party would not infringe privately'
owned righ ts . " The following additional' statement, "The views'

expressed in this report are not - necessarily those of the- U.S. J
Nuclear - Regulatory Commission" will be printed below- the standard ,

disclaimer, if appropriate. .Other qualifying statements may be
added, if needed (see Part 1.C. , Requirements - for Draft Reports). 4

5. Previous Reports in Series ;
, -

.Ib If the- report being prepared is one in an ongoing series, list all
\ previous reports in the series , include report numbers and issu-

ance dates. Place this list on the back of the title page.

6. Abstract- '

An abstract of 200 words or less shall be prepared for_ each formal.
report. Within the report, the abstract shall appear on a separate
page between the list of previous documents in the series and the
contents page *

' '7. References and Bibliographies--

Reports or other documents referenced in text, reference sections,
bibliographies , and appendixes of unclassified regulatory and
technical reports in. the ' NUREG series must be available to the

,

public either in -the public domain (as in a public library, at the
Government Printing Office, at the National Technical Information
Service , or at other reference or sales outlets) or in. the NRC
Public Document - Room. This means that references should ' not

'

,

- be made to personal communications and interviews , unpublished

, =
This preferred positioning of the abstract in the report need not be followed. .

if the style manual 'of the originating organization requires a different
location .

9 Approved: August 29, 1984
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'

-- information and informatfon with restricted distribution (e.g. , ei
proprietary , national security, official use only, etc.). .' If the -

' unretrievable information is important. and unrestricted, it can-bes, -

, quoted in' the text, in footnotes,- or in appendixes. . lf credit is due -
to individuals, they can be mentioned in _the. text or in an acknow-
ledgement section . Availability may be' stated collectively for all

.

entries (see Exhibit 6). *|
,

Guidelines for ' developing and presenting reference material are
provided in NUREG-0650, " Technical Writing ' Style Guide,",

published in November 1979 (see Appendix A, pp . 19- 23, for
specific guidance) and Supplement I dated February 1982.

.8. Bibliographic Data Sheet
n

NRC Form 335 (Exhibit 7) shall be prepared and included in the
camera-ready copy as the final right-hand page.

.' B . PATENT AND SECURITY REVIEWS
1

'l. Patent Review '

' Patent implications shall be considered prior to approval of reports
for public release so that disclosure will not adversely affect the

,

patent rights of NRC or the contractor. If the work- being reported i

is contractually managed through another government agency (e.g. , 1jDOE laboratories), that government agency should be requested by ',1);
the contractor to perform the, patent review . The result of. such
review shall b'e reported on NRC Form 426A in item 11 (Exhibit 5).

!

if NRC directly administers the contraat or the contractor is unable ;
,

to obtain a patent clearance from the government. agency administer- !

ing the contract, the. responsible NRC contracting officer shall be
consulted, and the responsible NRC project manager shall consider
the patent implications. If there is no need for .' patent review
because of the certainty that the report contains no description of
novel technical developments which may be of an inventive nature,
NRC Form 426A may be completed with the statement "Not Appli-

|cable" or "N/A" in the space for the Patent Counsel's signature. If
;

there is a possibility that there is disclosure of developments of an >

inventive nature, the contracting officer shall request assistance
from the NRC Patent Counsel, Office of the Executive Legal
Director.

2. Security Review

In most cases, contractor reports will be unclassified. Should a i

report of sensitive unclassified or classified work be required ,
however, the NRC project manager must work with the NRC
Division of Security to establish the appropriate procedures and -

inform the contractor of such procedures through the contracting *

,,officer. The standards for marking and handling such reports are @given in Part V of this appendix and NRC Appendix 2101. "

Approved: - August 29, 1984 10
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UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS Part 11 j
-f C. PROCEDURES FOR PRINTING AND DISTRIBUTING
y>

1. Printing : ;
*

...

-' Reproducible masters prepared in accordance with this appendix - !p*
shall ' be transmitted to -- the Division of Technicali information -- and 6.

*f Document Control, accompanied by completed _NRC Form ~ 426A ;

-(Exhibit 5). NRC Form 426A must be signed by the NRC project
manager or a contractor official authorized by the project manager,

,

Such authorization shall be reported in writing to TIDC.

The Division of Technical Information ' and Document Control will.
review the masters for adherence to the standards set forth in this'

chapter and appendix and will arrange for printing and distributing
the report. Unsatisfactory masters will be reported to the NRC:
project manager for appropriate contractual action by' the contract-
ing officer or, in the case of. government agency or interagency '

agreement ~ work, 'the publications ' manager of. the performing
.

organization . ;

2. Reprinting

'

Requests for reprinting any report subsequent to the initial print-
ing require approval' of the Division of Technical Information and

,

Document. Control, Each request shall include a written . justification|

j and the project manager's approval for reprinting along with _ ad- 4
,

- $pr - dress _ labels for the recipients.
'; . .

.

3. Distribution of Reports -
,

All copies of unclassified formal contractor reports will be distrib- 1

[ uted by the Division of. Technical Information and Document Control.
L in' accordance with instructions on NRC Form 426A'(Exhibit 5). The
L Division of Technical Information and Document Control < will also -

i' strange automatic distribution of. these reports to the' NRC Docu-
ment Control System, the NRC Public Document Room, the National t

|r Technical Information Service (NTIS), the Government Printing
'

Office and the Depository Library Service. '

If any ' distribution'is to be made other than, or-in addition to, the
standard distribution established for the report, written justification
and the project manager's approval ~ for printing additional copies
shall accompany the reproducible masters when submitted to the
Division of Technical Infonnation and Document Control. Address j
labels for the additional distribution must be supplied.

j'' Distribution of sensitive unclassified and classified reports will be
made by the NRC project manager on a case-by-case basis.

.

.

11 Approved: August 29, 1984
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| 6. . : EXHI8IT 1
'

11

0 SAMPLE COVER FOR UNCLAStlFIED FORMAL CONTRACTOR PREPARED
l'a DOCUMENTS, EXCLUDING THOSE PREPARED UNDER OR PURSUANT TO
* ' ' INTERAGENCY AGREEMENTS

r

R

*
.,
'

NRC Report No, NUREG/CR 1676
' Contractor Report No. (if any) NUSAC-ti66

..m Vol., Part, Hev., etc. hf any) Vol 1
p .

L
_ - _ _ -_ _ _ _ _ _

Using Advanced Process Monitoring
~

Taie

to Improve Material Control

&,
Subthie and Type of Report Final Report
(Annual Tcpical,etc.) September 1979 September 1980

,

-

-__ ._ .- . - _ . . - - . , - - - - . . - - . -_ - - .

Author (s) Preoseed bv R t He*ons R L tynch. R F. Lume

ContFSCtor NUS AC incorporated

's_u, e_r Resumisev

'

,

*
.

Le

13 Approved : August 29, 1984
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EXHIBIT 2 'e

{
-

..

SAMPLE TITLE PAGE FOR UNCLASSIFIED FORMAL CONTRACTOR- |
PREPARED DOCUMENTS, EXCLUDING THOSE PREPARED UNDER OR

3: . PURSUANT TO INTERAGENCY AGREEMENTS '

,

1

NRC REPORT No,'
NUnEGICR 1676 i

Contractor Report No. (if any)
$ SAC!66

1

Vol., Part, Rev., etc. (if any) '

Distribution Category No. (if any)

|

Using Advanced Process Monitoring| T, tie

to Improve Material Control

Subtitle and Type of Report Final Report
(Annual,- Topicar, etc.) September 1979 September 1980

MReport o.tei nd s ies g g y..y-
Authotis), Editor (s). *,. o,

* ' * * ' " ' ' ' ' " " " ' ' * " *l- Compiler (s), etc. '

|L Conteactor Name guja iac, 7,
and Address ' un , v. use

i: NRC Sponsorship P,.e. .. fo,
'

s'T.*",*4 *T.*.'"a'.'i.... s..... ... s.........
'

%' ,,*,"|,'::' E*J"'E||a **"'"""'*"
NRC Contract No. Nac Fim soo7

.

I-
t'

|

l

|

,

l.
|

*

:

|9s
,

(C''|,
'

p.
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EXHIBIT 3
..

'

SAMPLE COVER FOR UNCLASSIFIED FORMAL REPORTS PREPARED
UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS -,;

*
.<

|

4

on recto eport No. D 10 51
Vol., Part Rev., etc.

1'
-

- --.

L

L
' LOCA-Simulation Thermal-Shock

" ' ' ' '
Test of Sliding-Link Terminal
Blocks

'

,,

['' ' Type of Report independent Verification Testing Prograrn
, or Subtitle Independent Verification Test 1

,

| Auth'or(si, E ditor(s) ''*'" "' k 'n ,0,*,",,,*,, "a ,"*$ N5c
8 8 J L "'' ' ''

- Contractor - s, ne,, s ,i,,,,, t . ,,,,,,,,

$ponsorship - 'h'f*#',N*,',p.g,,,,,,*
;

Commission

!'

-.o

.

.
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O EXHIBIT 4 -
4. .

SAMPLE TITLE PAGE FOR UNCLASSIFIED FORMAL REPORTS PREPARED '

UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS
;..

.

~ NRC Report No.-
Contractor's Report No.
voi.. e. . Re... e .. I

Distributton ==, g',= l
g R4 |Category -

I

l

LOCA-Simulation Thermal-Shock !
me

Test of Sliding-Link Terminal.

Blocks

Subtitle
inoepenoent venficanon Testing Prograrn
inoepenoent Venfication selt t

Re w s o.ie,
g.=;,.7. ,,,,, ..

Author (s). Editor (s) -
,

.- '
, ,, ,, ,

- Contractor's py;347;;-
Name and Addren

.1
NRC $ponsorship - Q.,*r.ej,og,,, , ,, , , , , , ,,

.

o ... . ......... . e .......... ,,,,
t

..h ogtNRC FIN No, hac nm anot .

>

e

.
.

.

..

( '.
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L

..

'

EXHIBIT:5
NRC FORM 426Ai PUSLICATIONS RELEASE FOR UNCLASSIFIED :

<-

- NRC CONTRACTOR AND CONSULTANT REPORTS-
t

.

.

s..ec.e. o.. ama vs s ucsaan neov6aven,6eennesses: , .s eo. . ...oi e
. e . =... ..=c e. ssei

S E.we
4PUBLICATIONS RELEASE FOR UNCLASSIFIED 'e o s, . . ... c . e so. , =o -

NRC CONTRACTO,R AND CONSOLTANT REPORTS
*- * = * *a ~

Asse tree e. wu .".isn'L "'
, . . . e .= c. ..e , i s . a ..

)
. . e . .o.s -

. ,= .

i ... o co=,..c,o. | .. .. .=6 . o .e e. pa6i.-o= =,-e. . .-.,,

e ge,,,gc ... . = . c ..oc. .. . p o s o. i s . .c . . .o=. o. |,s . o i =o,

e co=va c, o.i.

. co=,. ci on e .= =v e s .a. oor ._ . '

. se co=,..cio. . e vi.e..e e o io ... , .. .si ..o..oi v.e e oss o...a ... o... ,.o=

..c....... . . c. . . . e ... . . . c .

| |
.. , . ... o. ooc ., = , . . . . . .. .

f- i. .... .c........

;.........

.p..,s..
(

|. c o=* e . e .. e . ..e * L

., vv io.co=.e.i c....e.

3 o..t it. o. c ons g.g ggg

83 ..c. .o=o,co .g.g=gt

. o,... .. ., . . . - -.

| : .....c...o.......,.o% ..........o......-. . - . _ . . . . . . .
< -. ._ .. ...._ ,... .. . .. . - . . - . . . .

.., c - _ , -. . .. .
?

I

t- .

l.
I:
;

i

i

!' !

,,....=,n..ac..... ,, .v .n o . .
. ...o........, oco=,......o.......o.... ...o. ,

. . . . , , , = . , . . . . . . .

.,o........ . . . ......c......

.. !.....=,.......=o,...... ........u.2.=,...,,=...,=.,

t i.....=,c..........=,..
'

i. ....=,n....=c..=...

. ...im,co ..... ...,.. i o. .. .4=... . ~ - . . . . - . I o. ..
.

.

.

L
,
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!! EXHIBIT $ -

,

DISCLAIMER AND AVAILABILITY STATEMENTS 4
,'

- (SACK OF COVER)
'

''
+

)
.

OCTICE

Teus report aus propered a en assount of wert sponsored by en eguey of the Unleaf Guam
Genernment. Deerther the Unried teste Oesernment not any essey thwest, or any of guer

j

omotoyees, make ow morroney, espremos er ensised, or sensam any hesl tuttley of es. '

egenstelny for any towd party's uns, or see res,su of eseh eso, of any tulenqueelen, apessha,
. pseuet er posses destened m tous report, or repressnm that 6e use by aseh thew party usedd
not enkmes poetely owned rippite

,

L
1

!'
NOTICE

Aenshihty of AeNese teenroe Cated in NAC Puthestore

Most escunens cited in N AC subisstens wiu be eetonte from one of the fenemone sowem:
1 The N AC Pubiec Demament Aeom,1717 H Street, N W.

: Washmgeon,DC 20046

2. The NAC/GPO Setes Preysm, U.S. Nuclest Repletary Comnussen,
Washmgion DC 20566

*j
3. The Neuenal Techneces taformation $srvice. Sonagf sed, VA 22161 h|i

AAheugh the letag thet foliosus repressna the mesority of eneuments essed in NRC pusheesens-
it e not intoneed to be enhmastne.

Relevensed encumenn omiente ter inspecten and espywie for e les from the NAC Puths Deer
ment Room meksee N AC serremonesnee end intermi N AC memorenes. NRC OfAse of Isepassen
sad Enforcorrent bulletms, careuters, informeteen notees, ansportion and inuassgotten nesses.
Licenese Event Reports. veneer repara and sorressenesrae Commason pages; and opphaent and
beenese assumena and correpenesnee

The following escuenena in the NUAEG enrren ero seestas for purepuos from the NAC/GPO Setes
Proyem: formel NRC sistf and sentracter reputs. NRC1pereered conferense presamengs, and-
N AC booksen sad trochures Also emiette are Repissary Guides. ItAC repletiere en the Com et
Feetrol Assudonone, and Abscear Assuderory P #eemsnest

Document eueitetWe from the Neuenal Teehneet Informecon Servue ensives NUAEG episs
repers and technstel resorte pecored by other fospel ageneses and resore prepared by the Asemsc
Energy Commeon, forerunner egency to the Nuccese Reptetery Commason.

Docunens a+Ieble from public and spesel technsest herones snetude all open hierseure seems,
asch as books. pournal ered perseesset &#tigtse, and tresuetagru. h* W noteam, W and
etsie leysisten, and conysmoret resore een inuelty be ehtsmed from these herones.

Documents each es themse, desertstens, forosyt repers and treraissere, and non NAC eentsween
prosesemgs are eenebte for purehese from the orgemaetsen seeruering the autheseen essed. *

Senpee cooes of NRC draft reporu are eveensede free,to the entent of aesty,upon writtuirensest
to the Divison of Technesi Informaten and Docuenent Control. U.S. feucteer Reptosary Com-
momen. Washmeton, DC 20655

Copes of moustry coess and serussre used m a meestenswo menner m the NAC roptegory greams '

are memomed et the NRC Library. 7930 Norfo6k Averna. Botneses. teerytend. and are sundette
tan for reenace vue ey the sums.c. Como end amneste m unemy espynghne me any me
purchmed from the ong.netme e,snuei.a er, if they n Ameruma Net ==l sceneste. from the
Amerzen Notenel Stonestin institute.1430 trascuey, pesar York, NY 10018. '

m

pn4yi.
s.GPO heed courr erze
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EXHIBIT 7.

NRC FORM 335 BIBLIOGRAPHIC DATA SHEET
. . .

. . = = = . . .._ , , , ,. . - , .
..
|||"',;| ' .seuosaAPHC DATA SMBET-

,

,

. . = , .
a da".=.m,....

.m....
..g..

* " * * '
. . . . .

.
|

.

. . . . . . . . . . . . - - . , . - .-4---'--

gy .eum Y. m s

.. - <, <, .... .. ....... . . .c., . " *=.=.'

.-

..#,.........

.4-
; A.V.

-
i. .s.ci me es. . .

.. g.,.g.. . - . . . . . . . . . . . . . -

- . . . . . . . . .

fF.e .s

. . . . . . . . . .
#F.e ausw.

.

- o-...

i. .C.

.
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..

EXHIBIT 7 (Continued) -

SACK OF NRC FORM 335 ..

.

.

-)
DO NOT PR!NT THESE INSTRUCTIONS AS A PAGE IN THE NUREG REPORT

ihsTRUCTi0seS '

NRC FORM 338. DISLIOGR APHIC DATA SMitt,18 BASED ON Gut 0tLINt3 FOR FORuA1 AND PRODUCTION OF ScatNTst:C
AND TECHNICAL REPORTS ANSI 21910-1974 AVAILASLt PROM AMim:CAN NAttoesAL STANDARDS sesSTITUTE.1430
SROADW AY, htw YORK NY 10016 EACM StPARAttLv t0VNO REPORT-FOR ERAMPLt.E Ace v0LUME ses A MULTev0LVest

. SET-SMALL M Avt ITS UNIQUE 010Lt0GR APMIC OATA SMitT.

1. AGPORT NutetR. toch ine.veeveny towns resori ehee 10. OPOestomles0 ORGA8012 Ate 0es. List seRC 0.v. sea. 0 Hee,
carry a wa.ows eioneawmeric ses.gaetoa fNumtGI see gase U S Naciese Regwisiery Comm.es.ea. nee iagiea. DC 20608n
by the Divis.oa of Tochances saformet.oa ese Detvmeni

-

Coatros. AOM. en occaressee with Amoricea festemei 11. a TYPt OF REPORT Stow eref t. bass.peenm.aerv.teece'.
Siedere ANS 239.23-1974 Techa.cv Resort hwmeer tocan.cc, reevisierv. eve *iens, etc , ene. i' espweese.
(STRN) Wes vees, cess ietur,, A#en,c avme,sie, sehen, eas ence s.ve eseosw
hyphens eely, as in the followiag esemp4es NUREG4100
NUMEGICN1010. NVREGICR4100. one NUREGitR4010 6. PGR100 COvtRED.
For reports a e seres see Voi., Swop , Reveen and
Aeesacwm. whea receswy Aed coatesctor cree.ceterence 12. SUPPLEMtaff ARY 180708, t aiee eatormeien not .acivees
seentificateoa aumme bf gay) assen NUREG aumeer, e g , emurhere enet weefvl. hsCh se Prepe8ee e ese$eretsea with
PN L.X X K R. SA NO K X.X X M M, sal.N K K M. Preseasse et conference of . To to swehesias . Docket

No . Whea e report es revised. aaessees sh8 tether l'Io essa *

1 TITLE . ANO SUefff LE, Titie shovie saa.cate ciesny one eseoet swee seese or susosomeats ene einer resort <: ''-triefer the avesect icove<egel of the report, incive.ag eay
. 1 -

swDtific to the me.a sette When a report se propered sa more 13. ANTRACT. laciwee e Dref (200 weres or neul factue'swm- *-
thea one voivme, tegnet the premer, tism one voivms aumeer me v of the mesi sieruficent mformetea sease. nee is the
end eactwde swDtitic for the specific volvme Wee veger end resort if the report coate*as e esga'84 at buedseerophy oe
towe' cose letters, but capit48.ne comewtee coes aemes 00 heerstwee svrwov ee mu t.pae volumes. meatea et here Ateitects

not was acronyme and instistisme sa tities may as eseed en as 30 to properes Dv evthe. er protect meager
perenthesis

14. 00CutetNT A8dALYS48
3. LE AVE SLANK.

e KEY WORDS/000CRIPTORL Seiect from the taeet,
4. DAf t REPORT COMPLETED. toch resoet shen can, e este Date Gese Swisect theesutwo. 006/flC-700m R 8, the

ea@4steag monin gad yeer peogect/tesa comO*eted preget evtheneed seems thet seeatefy the merce concese
,

of the resseeth pte see awff tea 11T Wocift one precete to'

4. AUT8e0RISI. Give aemetal .a coa entiones ersee tee. John ne wise es saese entries ter cateneg.agv
i< R Doe. J. Rosort Deel List authee a effehetica if it is e Hee-

.

!- eat from the perform.ag organeseteca. ' b. totNTif atRS Ale 0 OPtfe.tes000 fires. Use seat -!'
fee'l foe protect aemes.come nemes. eewspment seeignetert.l'

4. 0Att REPORT emWEO. tech escoet sneri coerv e sete etc use esea easse tterworest eerms wnttoa in eesenatorsadgetsag metn end vor pwDhshed form itsel for taoes swesects for whech as Specretor
esiets ia tne thenewevs

T. PGRFORuleec ORGA8dl2AT108: esAME AND MAstres0
A00RESS. Give aeme, street, city, etere. ene 20p cose 15. AVAILASILITY STAf tMitet. Deaese put see recessobihty,
List no more then two levets of en orgearteteast herarchy. for esemple **w lemeted'*, e# limitsiga for ressoas otherj'-
Dispiev the aeme of the organeastion esectiv es tenews tasa escentv.

a
i
'

Divmon.' Office. Ortea.aet.oa se Government egency, end
scoress 18. SECURITY CLASSIFICATION. taiee U $ Security Ciensif*

estion en acco<eense with US Secu ity Ragwist.eas b e ,r

&- PROJE CT/T ASE/ WOR K UNIT 8 UMetR. Use the proiect, waciees feel
task saa woes wait avmeers vnoer wa.cn the repoet was
propered bf ea l. 17. Sfuhett A 0F Pacts Leeve owan. (Assee ev NTIS)v

,

l' 9. FIN OR GRANT 88UnestR. Iaeert the Fth or great a atese 1 41 PRICE. Leeve eisak I Asepe by Niisiw
vade' wa4M roccet woe properec

L

l h,
\ . .. '.
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-

NRC CONTRACTORS, INCLUDING REPORTS PREPARED
' UNDER OR PURSUANT TO INTERAGENCY AGREEMENTS NRC Appendix 3202 -

. .:

PART III..

7 UNCLASSIFIED TECHNICAL LETTER REPORTS

A. FORMAT |i
|

1. Applicability I

1

a. The requirements of this part apply - t'o unclassified contractor !
technical letter reports. (See Part I. A for definition.)

b. The requirements of this part do not apply to consultants and 1
contractors to the~ NRC boards, panels,' and advisory commit-
tees which report directly to the Commission.

'

2. Requirements

Technical letter reports -are prepared, duplicated.and distributed in
accordance with the requirements of the Statement-of Work in the-
contract or in the Standard Order for DOE Work. Each such-report .

| must be identified with. the financial number (FIN) assigned to the
project. The number of copies to be prepared and the distribution'

. ' ' . of those copies will be specified by the project manager. If unclas-6

,

sified and non-sensitive, the .NRC project manager -is responsible- ,

for n,aking .such r6 ports available in the NRC Public Document Room
(PDR) by sending them to the PDR through the NRC Document
Control System.

I B. PATENT AND SECURITY REVIEWS

.

1. Patent Review
L
: Patent implications shall.be considered prior to approval of reports

for public release so that disclosure will not adversely affect the
patent rights of NRC. If the work being reported is contractually,

managed through another government agency (e.g. , DOE labora-
L tories), that government agency should be requested by the con- !

tractor to perform the patent review,
s

If NRC directly administers the contract or the contractor is unable
to obtain a patent clearance from the government agency administer-
ing the contract, the responsible NRC contracting officer shall be
consulted , and the responsible NRC project manager shall consider
the patent implications..,

If there is a possibility that there is disclosure of developments of
an inventive nature, the NRC contracting officer shall request,

assistance from the NRC Patent Counsel, Office of the Executive-
'

Legal Director.

21 Approved: August 29, 1984
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2. Security ' Reviewt
.

' In most cases, contractor technical letter reports will be unclassi- . ' '
*

fied. Should a , report of sensitive unclassified or classified work
be required, however, the project manager must work with the'

t,
*

Division of Security to establish the appropriate security procedures
.

,

.

and inform the contractor of such procedures. The standards for- '

marking and handling such reports are given in Part V of ' this '

appendix and NRC Appendix 2101'.

i

i

te

|

|
i

|

1

-

I'

l
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PART IV
,

!W UNCLASSIFIED FORMAL REPORTS TO BE PRINTED FOR THE NRC
OFFICE OF NUCLEAR REGULATORY RESEARCH BY DOE

LABORATORIES WITH JCP AUTHORIZED FEDERAL PRINTING PLANTS

A. DOCUMENTATION
,

'1. Applicability

a. The requirements of this part apply to NRC staff who are '

responsible for agreemer.ts with DOE Laboratories and their
y contractors who print regulatory and technical reports re-

quired by NRC. (See also Chapter NRC-1102),g

b. With respect to sensitive unclassified and classified reports
the requirements set forth in Part V of this appendix shall be
used in conjunction with NRC Appendix 2101.

c. The requirements of this part do not apply to consultants and
-contractors to the NRC boards, panels and advisory committees

'. which report directly to the Commission. '

. . * .
''''

2. Front Cover and Title Page

: a. Separate covers (of different paper than that of the text) and
'

title page are required *

b- items such as those shown in Exhibits 3 and 4 and discussed,

below shall appear on the front cover and title page, as appro- >

p ria t e . ** While layouts and typefaces need not be exactly the e

same as in Exhibits 3 and 4, the items shall appear in approxi- '

L mately the locations indicated and with the same relative
i prominence.

(1) NRC Report Number

Each report shall be identified by an NRC-controlled
alpha-numeric designation as the prime designation unique
to that document. The centralized report control system
for unique identificaticn is maintained by the Division of
Technical Information and Document Control. Numbers may

..

*
The cover stock of the performing organization may be used; however it
must include the data elements shown in Exhibit 3..

*

**Thes e requirements meet the specifications of American National Standard
ANSI Z39.18-1974, " Guidelines for Format and Production of Scientific and
Technical Reports," and ANSI 239.23-1974, " Technical Report Numbers . "

23 Approved: August 29, 1984
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c-

be obtained by calling the Division of Technical-infonna-
tion and Document Control or by submitting a copy 'of ,,

,

NRC Form 426A (Exhibit 5) .with a request for a number.

The NRC identification number will have the form: i

NUREG/CR-XXXX or NUREG/CP-XXXX

The contractor's report number, . if any, will be inserted.
below the NUREG number on the title page and cover, as,,

shown in Exhibits 3 and 4, if desired by the contractor.-

When a report consists of more than one volume or bind-
-ing or is issued in more than one edition, an appropriate
volume , supplement, part, or revision designation shall
appear immediately below the report number (s) .- NRC
report numbers on covers and title pages shall be shown
entirely on one line to facilitate computer processing.

(2) Title and Subtitle

(a) Use a brief title, which indicates clearly the subject
matter covered in the report.

(b) When a report is prepared in more than one volume,
repeat the primary title on each volume, f, ' .

(c) If appropriate, show the type of report (e.g.,
annual report ,' final report, etc.) and the . period -
covered as part of the subtitle.

(3) Personal Author (s)' Name(s)

(a) Authors' names should ' be given on the title page -
and cover unless this is impractical, as in the case
of annual reports which have many contributors. If
authors' contributions are .as editors , compilers ,
etc., so indicate on title page and cover following
the names, in addition, list affiliation of each author
only. if affiliated with an organization other than the.
organization generating the report.

(b) Authors may be identified on backstrips (spines) of
bound volumes.

(4) Organization Identification '
-

(a) On the cover, provide the name of the contractor
responsible for preparing the report, followed by
" Prepared for the U.S. Nuclear Regulatory
Commission . " (y ,.

%i

|
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.(b) On the. title page, provide information of the type
c.: illustrated in Exhibit 4. ,

(5) Basis for Report Dates (s) j

*

(a) The basis for dating may be shown along with -the
date on the title page. Various bases for dating are !

possible; e.g. , date report completed, date reviews I
g completed , date published, date distributed, etc.

_

(b) More than one date, with the basis for each, may be
shown where this is necessary.

3, Availability and Price Information

All formal reports will be made available for sale by NRC and NTIS.g

The statement shown in Exhibit 6 is required on the inside of the
front cover.

4. Disclaimer '

The following notice shall be added during the printing step on the '

L inside front cover (Exhibit 6): "This report was prepared as an .;'

account of work sponsored by the United States Government. !,

Neither the United States Government nor any agency thereof, or
any of their employees, makes any warranty, expressed or implied, 4

or assumes any legal liability or responsibility for any third party's *

L use, or the - results of such use, of any information, apparatus,
L product or process , disclosed, 'or represents that its use by such
'

third party would not infringe privately owned rights." The follow-
- ing additional statement, '"The views expressed in this report are

not necessarily those of the U.S. Nuclear Regulatory Commission" ,

' vill be printed below the standard disclaimer, if appropriate. Other *

qualifying statements may be added, if . needed (see Part I.C. , r

Requirements for Draf t Reports).

5. Previous Reports in Series '

l

i If the report being prepared is one in an ongoing series, list all
previous reports in the series. Include report numbers and issuance.
dates. Piace this list on the back of the title page.

6. Abstract

An abstract of 200 words or less shall be prepared for each formal
o .- report. Within the report, the abstract shall appear on a separate

page' between the list of previous documents in the series and the
- contents page.*
.

..
,
This preferred positioning of the abstract in the document need not be fol-
lowed if the style manual of the originating organization requires a different
location .

25 Approved: August 29, 1984
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7. References and Bibliographies .|
Reports: or other documents referenced in- text, reference sections,
bibliographies and appendixes of unclassified regulatory and .

technical . reports in the NUREG series must be avaDable to' the 6

public either in ' the public domain (as in a public library, at the.'g

Government Printing Office, at the National Technical Information '

Service , or at other reference or sales outlets) or in . the NRC t

Public. Document Room. - This means that references should not be'
made to personal communications and interviews , unpublished ;

information and information with restricted distribution (e.g.,
proprietary , national security , official use only, etc.). If the
unretrievable information is important and unrestricted, it can be
quoted in. the text,. in footnotes, or in appendixes. If credit is due
to individuals, they can be mentioned in the text or ir m acknow-
'edgement section . Availability may be stated collectively for all
entries (see Exhibit 6). '

Guidelines for developing and presenting reference material .are
provided in NUREG-0650, ." Technical Writing Style - Guide," pub- -

lished in November 1979 (see Appendix A, pp.19-23, for specific
guidance) and Supplement I dated February 1982.

8. Bibliograpic Data- Sheet a
)

NRC Form 335 (Exhibit 7) shall be prepared and included in the '

camera-ready copy as the final right-hand page.

B. PATENT AND SECURITY REVIEWS

1. Patent Review

Patent implications shall be considered prior to approval of reports
for public release so- that disclosure' will not adversely affect the
patent rights of NRC or the contractor. The DOE Operations Office
responsible for the contractor should perform the patent review .
The results of such review shall be reported by the contractor on
NRC Form 426A in item 11 (Exhibit 5).

2. Security Review

in most cases, reports will be unclassified. Should a report of sen-
sitive unclassified or classified work be required , however, the
NRC project manager must work with the Division of Security to ,'

establish the appropriate classification procedures and inform the .
.

contractor. The standards for marking and handling such reports
are given in Part V of this appendix and NRC Appendix 2101.

1

-w -

.

t
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.

'

C. PROCEDURES FOR PRINTING AND DISTRIBUTING ,,,

' '
l. Printing .

.' Contractor reports may be printed only by a JCP-authorized print-
- ing plant and then only if prepared for the NRC Office of Nuclear '

Regulatory Research. Reports printed by the contractor and one<

reproducible master shall be submitted to the Division of Technical
Information and Document Control, with completed NRC Form 426A. ;

The number of copies specified~ by the Statement of Work for stand- .;
ard and incidental distribution shall1 be provided. The appropriate
identifying number (NUREG/CR- ) may be obtained as discussed in

~

Section A .2.b -(l).

2. Reprinting
L

Requests for reprinting of any report at NRC expense subsequent-

to the initial printing requires approval of the Division of Technical
Information and Document Control. The request shall include a
written justification and the project managers approval for the re-

,

printing, along with address labels for the recipients.- .;
I

3. Distribution of Reports
,

All copies of unclassified formal contractor reports will be distrib-
,

uted by the Division of Technical Information and Document Control'

.

in accordance - with instructions on NRC Form 426A (Exhibit 5).
NRC ' Form 426A must be signed by a contractor. official authorized

'by the . project ' manager. Such authorization shall be. reported in
- writing to the Division of Technical Information and Document
Control. -

l,
If any distribution is to be made other than, or in addition to, the'

standard distribution established for the report, written justification -
,

and the project manager's approval - for printing additional copies'

shall accompany the reproducible masters when . submitted to the.

Division of Technical Information and Document Control. Address
labels for the additional distribution must be supplied.

The Division of Technical Information and Document Control will
arrange automatic distribution of these reports to the NRC ~ Docu-. -i
ment Control System, the NRC Public Document Room, the National i

Technical Information Service (NTIS), the Government Printing
Office and the Depository Library Service.

# Distribution of sensitive (unclassified) and classified reports will be
made by the NRC project manager on a case-by-case basis.

.

.S.

27 Approved: August 29, 1984
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PART V-

,

REPORTS CONTAINING SENSITIVE UNCLASSIFIED.

h- AND CLASSIFIED INFORMATION

A; APPLICABILITY

These procedures and exhibits of this part apply to sensitive unclassi-
fied and classified ' reports prepared by: NRC contractors, These

. reports include those designated:

Official Use Only <

Limited Official Use
Proprietary Infomation
Safeguards Information
Confidential
Secret
Top Secret

Only sufficient information 'is presented here to aid in the preparation of -

the properly marked covers, title pages, back covers, and text pages.
. Details of the NRC Security Program and specific provisions for deter-

. -
mining when to use the markings exhibited are contained in NRC

' Appendix 2101.

L The reports covered are defined as sensitive unclassified or classified.
L Sensitive . unclassified informatiori . refers to information designated
| Official .Use Only, Limited Official Use, and Proprietary information-.
| . Sensitive unclassified information also includes Safeguards Infomation -

that must be protected from unauthorized disclosure pursuant to
10 CFR 73.21 and Section 147 of the Atomic Energy Act of 1954, as
amended, information withheld from public dissemination under the
Freedom of information Act or Privacy Act, and information not to be

j exported to or disclosed to foreign countries,

Classified information as used in this part includes Restricted Data,,

| Formerly Restricted JData or National Security Information that requires
;- protection in - one of. the three classification categories described in

' Executive Order 12356: Top Secret, Secret or Confidential. >

The uses .of each of the sensitive unclassified and classified categories
and the markings required on reports are discussed and exhibited in the,

following sections'. All sensitive unclassified and classified reports are
f to be sent directly to the project manager.

B. OFFICIAL USE ONLY AND LIMITED OFFICIAL USE INFORMATION.
.

|" NRC regulations require an Official Use Only marking to be placed on a
report only when the originator or other holder believes the marking is

29 Approved : August 29, 1984
..
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#' essential to ensure proper handling. Reports designated Official Use "
~

- Only will contain only unclassified information originated by or furnished
..

to an NRC contractor which is to be withheld from public disclosurei The .

report on which the marking appears must be reviewed at the time a
request for, release is received to determine its releasability. The Officialp'

Use Only marking is notice of the originator's determination of the applica-
. .
-

bility: of an exemption under the Freedom of Information Act or Privacy - *

Act.or both at the time of origination.

Official- Use Only NRC contractor reports shall be marked as shown in
Exhibits 8 through 10. e

Limited Official Use information is information originated by the U.Si
Department of State. A report originated by an NRC contractor that
contains Limited Official Use information shall be marked as shown in
Exhibits 11. through 13.

Procedures for reproducing, transmitting, protecting, and handling -
reports containing Official Use Only and Limited Official Use information
and removing such reports from those categories are detailed in NRC
Appendix 2101.

C. PROPRIETARY INFORMATION

Proprietary information is a specific type of Official Use Only informa-
,, ,tion . Proprietary information includes: pr
s.

1. trade secrets.

2. privileged or confidential- research, development, commercial or
financial information exempt from - mandatory disclosure under *

10 CFR Part 2, " Rules of Practice for Domestic Licensing Proceed-
ings," Sections 2.740 and 2.790 and under 10 CFR Part 9, "Public -
Records," Section 9.5, " Exemptions."

3. information submitted in confidence to NRC by a foreign source,
which has been determined by NRC to be unclassified.

Unclassified NRC contractor reports containing proprietary information
shall be marked as shown in Exhibits 14 through 18. In each instance,
the optional wording that describes the material being presented should
be selected. '

<

If a report contains both Official Use Only information and proprietary
information , the front cover shall be marked as proprietary information
and may also be marked as Official Use Only information, if necessary.
Pages in the report that contain proprietary information may be marked ''

accordingly, including, marginal or other indicators of the specific
wording that is proprietary. Similarily, the pages that contain Official *

Use Only information without proprietary information may be marked
Official Use Only ;.

%. .
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y

Procedures - for reproducing, transmitting, protecting- and handling pro--
?.. prietary information reports and removing them from . the proprietary

-

information category are detailed in NRC Appendix 2101. A' cover sheet-
. ,

,'

(Exhibit 19) is to be placed on each ~ hard copy of a report containing *

proprietary information. ;
.

,

-

D. SAFEGUARDS INFORMATION 1

. r

Safeguards information may be of three types: . (1) classified informa-
.

tion, which is marked and handled as indicated in- Section E (2) un-
classified information restricted under Section 147 of the Atomic Energy,'
Act.. which is marked and handled as described in this Section,' .and (3). q
unclassified information , which- is publicly available and handled { as |indicated in Parts I through IV.

The safeguards information that is to be protected as described here is
- unclassdied information used in a report which specificallyf identifies
certain licensee's or applicant's detailed:

l. security measures for the physical protection of special nuclear .i
~

material
-

2. security measures for the physical protec y and location of certain
. plant equipment vital to the. safety of production or utilization,

j[;{p facilities.
,

Unclassified NRC contractor reports containing safeguards information
that is. to be protected shall be marked as shown in Exhibits 20 through
22. *

Procedures for reproducing, transmitting, protecting, and handling. safe-
I

.

guards information reports and removing them from the safeguards
'information category are detailed in NRC Appendix 2101. A cover sheet
:(Exhibit 23) is to be placed. on each hard copy of a report containing
safeguards information.

E. . CLASSIFIED INFORMATION
.

Classified information is limited to Restricted Data, Formerly Restricted
| Data and National Security Information. The procedures for making

classification determinations and for marking, reproducing, transmitting, ,

'
,

protecting, and handling reports . containing classified information and!

removing . such reports from classified categories are detailed in NRC
Appendix 2101. These procedures are too complex for summarizing here.

s. Classification determinations regarding NRC information may be made
L solely by authorized classifiers designated by NRC or DOE. Authorized
'

classifiers are responsible for insuring that reports they determine to.

be classified are marked and protected in accordance with the provisions,

of NRC Appendix 2101..

|

l

l'

1,

31 Approved : August 29, 1984
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. 11 is'~important ~ to: note that information may not be classified'in order
to prevent : or . delay, the release of- information that . does ' not require -

_ protection in .the interest of national security. Basic' scientific research '

fi' ~information not clearly related to national security may not be classified.-
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EXHIBf7 8- ..,

^
SAMPLE COVER FOR A CONTRACTOR REPORT CONTAINING- *

OFFICIAL USE ONLY INFORMATION
.

:.
'

. :
!

>

OFFICIAL USE ONLY

<|

i

s

NUREGICR XXXX ($1

Title
''

Subtitle and Type of Report
L Aos,,or<.imo,i.>

1 Contrector

. t Reguietory CommWon
-

,.

~. ',[ |

witaMot0 sa0M %C DiSCto$ vat

, ::
|

| ;ti

1 . .

|' <

|

;;.

I

OFFICIAL USE ONLY
,

.

.

33 Approved : August 29, 1984
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"*
. EXHISIT 9

SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING
OFFICIAL USE_ ONLY INFORMATION - .

.

OFFICIAL USE ONLY

f a

NUREGICR xxxx (S)

Title
Subtitk and Type of Report -

.Yt i

m__ _. -

oNN '*' ' , -

7 'h;
yugcommweien

..t

OFFICIAL USE ONLY

-.n

(Q '
~gm
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<
i
.

L'' . EXHISIT 10:
SAMPLE BACK COVER FOR A CONTRACTOR REPORT CONTAINING ,

OFFICIAL USE ONLY INFORMATION ;
,.

.

OFFICIAL USE ONLY |
,

i.
.

i

6, .S.*

+

>

-
.

Y a

'

. , .

r

OFFICIAL USE ONLY,

35 Approved : August 29, 1984
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EXHISIT 11
SAMPLE COVER FOR A CONTRACTOR REPORT CONTAINING

.- ,

4

UMITED OFFICIAL USE INFORMATION.
. .

LIMITED OPPICIAL USE

NUREG/CR-XXXX ($1
.|

Title
Subtitle and Type of Report
Au Eetorts)

- r Mogulatory Commiselon

i

,%

WifMHOLD 5 ROM Puttet DISCL0$unt

iL l

''

|:
LIMITED OFFICIAL USE

I
..

s ,, J !
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i
|

|

\

EXHlBf712 .

, .,

SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING
LIMITED OPPICIAL USE INPORMATION<

:
'

,

F

(.

y. uurTro omclAL ust

!

NUREG/CR XXXX (S) --

Title -

'

' subane end Type of Repon

w c iw
.

'

*" WV ""'m
c,

f

,;; P, .

g... g e v., -

',a

u.s. mv.a , a ua iery c mmwen

T*WB"i "g ""

!
;

,

|
|

i

1

. . .

LIMITED OFFICIAL USE
'

.
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EXHIBIT 13
1

SAMPLE BACK COVER FOR A CONTRACTOR REPORT CONTAINING
-

!
-

LIMITED OFFICIAL USE INFORMATION
<

.

,|

l

t

LIMITED OFFICIAL USE

x

.

,

N

P

\ ,*

'
,

L
l

!

i.-

l-

..

LIMITED OFFICIAL USE
*

,

tj?)
..
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EXHlBIT 14'
-

SAMPLE COVER FOR A CONTRACTOR REPORT CONTAINING
-*

PROPRIETARY INFORMATION OBTAINED PROM A U.S. ORGANIZATION |
|

: i

.

- -j

PROPRIETARY INPORMATION

|

- 1

l

NUMEGICR XXXX (P) -

'

Title- u
JSubtitle and Type of Report

a-.i., i.,to,i.i ,

Conoroctoj
Proastod fori U.S. Nuclear Regulatory Commission

,

t

d,9r
cEM.!8cfE"oaTE|7cN'i= i'aE8""-

gg,.e.,ia.a. **=i.e,

i- c-, - e . ~i,
i

he pe 9 h t OC
|'
: !E%' "*,.'."lia'|''a'" C"J'

awent to 10C, A Pen 9

h wn oto enow Pueue asetosuar
,

5 . . u - o c. . it...,

|

. , .

PROPRIETARY INFORMATION
9

4
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SAMPLE COVER PAGE POR A CONTRACTOR REPORT CONTAINING -
'' '

'

Ii
PROPRIETARY INPORMATION OBTAINED PROM A POREIGN SOURCE

".
o ;-

,

p PROPRIETARY INFORMATION

t
s

NUREGICR XXXX (P)

Title
!Subtitle and Type of Report i

4 i.u .,i.i
Contr ctor -

$Y'EUA, n.evi.iory commi i.n .

|

$ '

80A88GN stPOAMAfl0N 't i ,
43

- .'1*"."""4.*T.', * *''''"''**

~ c - , .. 5 - .

. 9., E,. %..ioC '' *d'. "d *. 2 1.'P. .E.,..

WITMHOLD 8 ROM Putt |C DISCt05Umf

s . r . o, .. .o...-

I-
,

.

I

,,

"

|. PROPRIETARY INFORMATION
u

,c :,
l '' (..
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, . - EXHIBIT 18 i
'

SAMPLE TITLE PAGE POR A CONTRACTOR REPORT CONTAINING
PROPRIETARY INFORMATION OBTAINED PROM A U.S. ORGANIZATION .

:
|
1

(

PROPRitTARY INPORMATION ,

t

!

,

NUREGICA XXXX (P) .
,

L
.

'

|

. Title
'

'

Sutmas and Type of Report

UEa.e m.'*,.".5 +

1W.2L*:L-
1

I. Propeeed for
~

*

'

otvteien .
Offw.e
U.s. hvelser neevassory Commiseen '

- Weehungton, O C. M
knC FIN fV0,

,

IYcNtoIt[AYNAL
' '

N OmW T,

j 3 , 7 .. . -
'

,..cr .. - 5_ .

-
-

m . ,':|::,':'="'".?,,,*,i.s.,.a*.".'".? ?.... .....,= ,. n
'

'
.

:':::'",/,E,7,7'r *** ~ ~
WITMMOLD FAOU PuttiC DISCLOlumi

5w. . i . o, ... .o....

| ..

PROPRIETARY INFORMATION*

,

t
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EXHitiT 17 .-
SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING

[- PROPRIETARY INFORMATION OBTAINED PROM A POREIGN SOURCE
:

i

:

'

PROPRIETARY INPORMATION

NUREG'CR XXXX (P)

Title
l Sutnette and Type of Report

$wY. in E
s.n.., em ,

E m."atn'N5

' # . '*.:: 6
Propered for h[

,fe'" k..
U.S. Nuclear hogunatory Commission
Weehineten. O C. M
WRC Fifft No.

poetiGN iwsonwatioh

' Ea'CU

.. ,co- s.,.~. 5 - .

= i **ee

W11MH040 BRDW #v041C DiSCLoSuti

5,.. i .. .,. c* . . .t .. .

.

..

PROPRIETARY INFORMATION

.h
a
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. .EXHitf718
SAMPLE BACK COVER FOR A CONTRACTOR REPORT CONTAINING !
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.
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.
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PROPRIETARY INFOAMATION
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! EXHIBIT 19 .
'

'

COVER SHEET POR REPORT CONTAINING PROPRIETARY INFORMATION -

P

l
:

J

PROPRIETARY INPORMATION |

I,

1

e

NOTICE ,

:

THE AftACMED DOCVWINT CONTAleul *PR0pecAnt ses@ ;

som At SM tl SCVS

',Wt*,','.t C4',e';'t,,'O,"C%"! #.fa' in".=D t'* "'

stDelD. TRA458thalD. A880 De6P0640 0F DV EACM meCiritet1
um A Mahmte wuiCm vntt assues inat fit CONilevil Ahl
s.DT WAD 4 At AiLA9tt 10 UkauTMOAnttD Pfm60h5

a.

. ' .T ',
I. . ' , *

,

v

COPY.
,

DOCKET NO.

CONTROL.

REPORT.

Rf C'D W/LTR DTD

i

t

'

<

.

PROPRitTARY INFORMATION ..

if n '

( - .w w io. mo
%:'
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. EXHISff 5
SAMPLE COVER POR A CONTRACTOR REPORT CONTAINING

UNCLASSIPIED SAFEOUARDS INFORMATION !

:
4

4

sassouAnos impommarion !

NUREGICR XXXX (SG)

Title !
Subtitle and Type of Report
. .,i.i.,u ..ic. . . -

CT*42', n . .,, c. ..,
,

,

MOZO O*.".i "'"*. *

.- n. , ,%_. .

ETIT!5nW.W",ff"

.

!-
:

,

t

SAFEGUARDS INFORMATION
.

.
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EXHISIT 21 '

-

SAMPLE TITLE PAGE FOR A CONTRACTOR REPORT CONTAINING '

i
UNCLASSIFIED SAFEGUARDS INFORMATION ;

:

sAreouAnos mPonuAnow

i

,

8

NUREG'CR xxxx (SG)

Title
Subtmo and Type of Report I

N5 m.5*0

! a?. ',::: L
. ... e.,

;<. ,

,gug comm i.n
,

.

,

i~

t

..

SAFEGU ARDS INFORMATION
,

'

f'
k;.!%..7
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EXHISIT M :

.

SAMPLE SACK COVER FOR A CONTRACTOR REPORT CONTAINING
' '

UNCLASSIFIED SAFEGUARDS INFORMATION
!

,
.

i

f

i
,

SAFIGUARDS INFORMATION
,

r

!

,

;

,

,

|
|
'

,

. . . -

.

'

|

',

t

b

:

,

|

i-

. . ,

+

SAFEGUARDS INFORMATION
,

.
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EXHISIT 23 >

COVER SHEET FOR 'A CONTRACTOR REPORT CONTAINING (.. ,

UNCLASSIFIED SAFEOUARDS INFORMATION *
-

'
.

U.E..

.'g. a .s

$ .[j g1,-
.

, M, SAFEGUARDS INFORMATION
k 'g ' '

.'

.

*.

*
'r

THIS DOCUMENT CONTAINS INFORMATION WHICH MUST BE PROTECTED FROM
. ['. ' \

'

UNAUTHORIZED DISCLOSURE.10 CFR 73.21 ANO SECTION 147, ATOMIC ENERGY | L .'
ACT OF 1964 APPi,Y VIOLATIONS ARE SUBJECT TO CIVIL OR CRIMINAL PENALTIES. ;

*~

'
THIS DOCUMENT IS NOT TO BE LEFT UNATTENDED OR ACCESSIBLE TO UNAUTHORIZED
PERSONS. WHEN NOT IN USE. IT MUST BE STORED IN A LOCKED SECURITY STORAGE r
CONTAINER.

IT IS YOUR RESPONSIBILITY TO PROTECT THE INFORMATION CONTAINED IN THIS
q DOCUMENT FROM COMPROMISE. THEFT OR UNAUTHORIZED DISCLOSURE.

A '

f I
i

0 is
'

t

{ s

'

[

'

SAFEGUARDS INFORMATION ~-

;'>

..
.

t
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PART VI

HANDLING OF. UNCLASSIFIED INFORMATION ON NRC COOPERATIVE
PROGRAMS WITH FOREIGN GOVERNMENTS AND ORGANIZATIONS ,

; AND WITH U.S. INDUSTRY |
' The Nuclear Regulatory Commission has requested that its Program Offices i

establish, to the extent feasible, cooperative nuclear safety research programs
that involve either or both U.S. industry and foreign governments and orga- !
nizations . Such involvement includes monetary contributions , information j

# exchange, and comments on program plans and results. This is authorized in
42 U.S.C. 5801. To this end. international and U.S. industry agreements '

have been signed that provide for transmitting unclassified information from
NRC to participants. These procedures apply only to NRC-managed work not
programatically funded by DOE. !

i

The interests of all NRC cooperative nuclear safety research program partici- j
pants are served best by early, rapid dissemination for comment of informa- :
tion on these programs developed for NRC by NRC contractors. This can be ;

accomplished by distribution of "Draf t Preliminary Reports (or Codes)" for
comment for a specified period of time, followed by issue as formal NUREG/CR.

' reports, with the concurrence of the participants. Specific procedures for i
accomplishing these goalt and for transmitting information prepared by the
NRC and DOE facilities and contractors and their subcontractors working on
these programs are presented in the following sections. The procedures de-
tailed here have been agreed to by DOE and have been provided to the
responsible DOE Operations Officers and NRC Program and Project Managers

,

as guidance.

A. PREPARATION OF DRAFT PRELIMINARY REPORTS FOR COMMENT

The first issuance of information by a contractor shall be designated
" Draft Preliminary Report (or Code)," and shall include the cover sheet
shown in Exhibit 24. '

The following notice is to be printed on the bottom of the cover sheet
(Exhibit 24):

NOTICE

THIS DRAFT PRELIMIN ARY REPORT IS ISSUED ONLY TO
PARTICIPANTS IN THE DESIGNATED COOPERATIVE PROGRAM

..

This report was prepared in contemplation of Commission
action . It has not have received patent review and may con-
tain information received in confidence. Therefore, the con--

tents of this report should neither be disclosed to others nor'

reproduced , wholly or partially, unless written permission to
do so has been obtained from the appropriate USNRC office. .

The recipient is requested to take the necessary action to
ensure the protection of this report.

49 Approved: August 29, 1984
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' 'This notice has been agreed to by the legal staffs of both NRC and DOE
and is not to be added to or changed. Any problem in this regard shall ,. '

be brought to the attention of the NRC project manager, who will consult +
,with the NRC legal staff.

The "Draf t Preliminary Report (or Code)" shall be submitted by first f
class or express mail by the contractor to the NRC project manager, ;

with the letter shown in Exhibit 25, in the number of copies specified by
the project manager (in most instances this will be fewer than 20 copies). !
The contractor (DOE facility, contractor or subcontractor or other con- '

tractor) may retain copies only for internal use. DOE facilities and
contractors and their subcontractors shall not distribute copies of this
draft report to DOE /TIDC. Draft reports may be distributed to interested
DOE program offices. Subsequent issues of the information shall also be
designated " Draft Preliminary Report (or Code)" until the NRC project
manager authorizes preparation of a NUREG/CR report.

" Draft Preliminary Reports (or Codes)" shall not be identified as i

NUREG/CR reports or carry any contractor report number or NRC dis- ;

tribution codes. '

B. DISTRIBUTION BY NRC PROJECT MANAGERS

The NRC project manager will distribute the copies received only to (1)
the participants in the program, (2) the NRC staff with a need to know, p,:; .
and (3) others authorized by the program or project manager. Trans- <-
mittal to participants shall be by first class or express mail, including
air mail to foreign participants. .lf premium cost mail services are to "

be used, a Division Director or comparable or higher authority must :

certify to the need on NRC Form 420, " Request for Premium Cost Mail
Se rvice . " Premium cost mail is: I

1. Express Mail, Priority Mail (First Class weighing more than
12 ounces)

2. International Express Mail ( Air Mail weighing more than
10 ounces)

r

(See Chapter NRC-0255 058 and NRC Appendix 0255, Part V, Annex A)
.

C. COMMENT PERIOD AND ISSUANCE OF NUREG/CR REPORT

A minimum of six months will be allowed for comments and resolution of
comments. At the end of the comment period, the NRC project manager

*

shall, with the concurrence of the participants, authorize the contractor
to issue the information as a NUREG/CR report in accordance with the '

..

provisions of this Chapter,
t

D. REPORT IDENTIFIERS .

;Q. $
-'

The "Draf t Preliminary Reports (or Codes)" will be uniquely identified
vonly by the Financial Identification Number (FIN) assigned by NRC and

Approved: August 29, 1984 50
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.

the appropriate periodie notation, if any , included in the title (Ex-
hibit 24). They shall not be given standard report nomenclature until,

the NRC project manager authorizes publication as a NUREG/CR report.
-

At that , time, the contractor may add its own designation below the
NUREG/CR number, as shown in Exhibits 3 and 4.,,

E. MAILING TO PROGRAM PARTICIPANTS

The physical transmission of reports from NRC to program participants
shall be handled by the Document Management Branch (DMB), Division of

I Technical Information and Document Control (TIDC), based on address
labels of participants supplied by the project manager. The transmittal
sheet shown in Exhibit. 26 shall be used to transmit the documents and
the labels to DMB.

F. . SECURITY

If information included in the report or code has been determined to be
sensitive unclassified or classified information (see statement of work)
the procedures of Part V also apply. The report (or code) may ng be
classified solely for the purpose of limiting distribution to the partici-
pants,

i

| -

,

|

|
.

j w

:
i
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(EXHIBli 24 |

SAMPLE COVER FOR A DRAFT PRELIMINARY REPORT (CODE) l
'

FOR COMMENT ,-

ORAFT PRELIMINARY REPORT (CODE) FOR COMMENT
*

FIN NO. |
i

!

'

t

Title of Program j

,

Subtitle for This Report, including *

Appropriate Periodic Notation. If Any
,

(e.g., First Quarter, Issue No. 1) i

t

l

l

Prepared by (Name of DOE Facility, Contractor and/or j

Subcontractors, if any)
!

|, for
i
! U.S. Nuclear Regulatory Commission

NOTICE &e

THIS ORAFT PRELIMINARY REPORT IS ISSUED ONLY TO
PARTICIPANTS IN THE DESIGNATED COOPERATIVE PROGRAM

i '

This report was prepared in contemplation of Comission action. It has not
'

'

,,

I received patent review and may contain information received in confidence.
Therefore, the contents of this report should neither be disclosed to others
nor reproduced, wholly or partially, unless written permission to do so has
been obtained from the appropriate USNRC office. The recipient is requested .

)to take the necessary action to ensure the protection of this report.
.v, ,
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EXHIBIT 5
TRANSMITTAL LETTER PROM CONTRACTOR TO NRC PROJECT*

MANAGER FOR DRAFT PRELIMINARY REPORT.

'

T0: NRCProjectManager

SUBJECT: ORAFT PREt!MINARY REPORT (CODE) ON
(PROGRAM TITLE) FOR COMMENT

The enclosed " Draft Preliminary Report (Code)" is being submitted for comment.

It is our understanding that the comment period shall extend six months from

the date of mailing of the draft to the participants. Upon resolution of the

comments after that period and with concurrence of the cooperative program

participants, the NRC Program Manager will authorize publication of this
0-"'i!' report in the NUREG/CR series under the provisions of NRC Manual Chapter 1102

or 3202.

DOE facility or Contractor Representative

,

w

|

53 Approved: August 29, 1984
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EXHIBIT 26
,

,

i TRANSMITTAL SHEET FOR REQUESTING
'

4

MAILING TO COOPERATIVE PROGRAM -|'

PARTICIPANTS I|
:

Recipients: Addresses on attached labels
|

!' Method of Mailing:
.

C/ First Class Postal Service to U. S. addresses
i

C/ Express mail to U. S. addresses *
,

C/ Air mail to foreign addresses *

C/ Surface mail to foreign addresses '

(may require up to three (3) months)

THIS MAILING CONTAINS NO PROPRIETARY INFORMATION OR OTilER
SENSITIVE UNCLASSIFIED INFORMATION N',

,

. . . . .

Special Instructions:
,

t

Individual Requesting Mailing:
Project Manager or High Authority

Enclosures :

1. Address labels
2. Documents to be mailed

*1f premium cost mail services are to be used, a Division Director or compar-
able or higher authority must certify to the need on NRC Form 420, " Request
for Premium Cost Mail Service," Premium cost mail is: '

l. Express Mail, Priority Mail (First Class weighing more than 12 ounces)

2. International Express Mail (Air Mail weighing more than 10 ounces) '

**
(See Chapter NRC 0255-058 and NRC Appendix 0255, Part V Annex A)

.

$
%.
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ATTACHMENT i

STANDARD FORM 1411 WITH INSTRt/CTIONS
-

. .

1. $F 1411.provides a vehicle for the offerer to submit to the Government a
;

pricing proposal of estimated and/or incurred costs by contract line item '

with supporting information, adequately cross referenced, suitable for o

detailed analysis. A cost-element breakdown, using the applicable femat i,

prescribed in 7A 8. or C below, shall be attached for each proposec line -

item and must reflect any specific requirements establisheo by the '

Contracting Officer. Supporting breakdowns must be furnished for each cost '

element, consistent with offeror's cost accounting system.

When more than one contract line item is proposed, summary total amounts
covering all line items nwst be furnished for each cost element, if
agreement has been reached with Government representatives on use of forwarc
pricing rates / factors, identify the agreement, include a copy, and describe
its nature. Depending on offeror's system, breakdowns shall be proviceo for
the following basic elements of cost, as applicable-

;

Materials - Provice a consolidatec priced summary of incivicual material ;
cuantities included in the various tasks, orcers, or contract line items -

bein proposec anc the basis for pricing (vencor quotes, invoice prices,
etc. .

Subcontractec Items - Incluce parts, components, assemolies, anc services
that are to be produced or performed by others in accordance with offeror's
cesign, specifications, er cirection and that are applicable only to the
prime contract. For eacn succontract over $500,000, the support should.

provice a listing by source, item quantity, price, type of subcont ra ct,
degree of comoetition, and basis for establishing source anc reasonaDieness
of price, as well as the results of review anc evaluation of succontract

| proposals when recuired by FAR 15.806.
'

Stancarc Comercial items Consists of items that offerer normally-

fabrica tes , in whole or in part, and that are generally stockec in
inventory. Provide an appropriate explanation of the basis for pricing. If
price is basec on cost, provice a cost breakdown; if priced at other than
cost, provide justification for exemption from submission of cost or pricing
cata, as reovirea by FAR 15.80a-3(e).

Interorganizational Transfer (at other than cost) - Explain pricing metnoe
usec. (See FAR 31.205-26).

.

Raw Material - Consists of material in a fem or state that recuires further-

processing. Provice priced quantities of items recuired for the proposal.

Purchased Parts - Includes material items not coverec above. Provide pricec*

cuantities of items recuireo for the proposal.
.

'

Interorganizational Transfer (at cost) - Incluce separate breakdown of cost
'by element.

.

, ,, . , . . - . - .n. , ,, - - + -
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|

Direct Labor Provide a time phased (e.g., monthly, Qua rterly, etc.)-

breakcown of labor hours, rates, and cost by appropriate category, and '

furnish bases for estimates.
| '\

indirect Costs - Indicate how offeror has computed and applied offeror's 1
indirect costs, including cost breakdowns, and showing trenes and buogetary

; data, to provide a basis for evaluating the reasonableness of proposed >

ra tes. Indicate the rates used and provide an appropriate explanation. i

s
Other Costs - 1.ist all other costs not otherwise included in the categories ,

described above (e.g., special tooling, travel, computer and consultant
services, - preservation, packagthg thd - rework, and
Feoeral excise tax on finished articles) packing, spoilage andand provide bases for pricing, j

Aoyalties - If more than $250, provide the following ihfonnation on separate
page for each separate royalty or license fee: name anc accress of ;

Itcensor; date of ifcense agreement; patent numbers, patent application
serial numbers, or other basis on which the royalty is payable; brief
cescription (inclucing any part or model numbers of each contract item or. '

component on which the royalty is payable); percentage or dollar rate of
royalty per unit; unit price of contract item; number of units; anc total s

collar amount of royalties. In addition, if specifically reovestec by the ,
!

Contracting Officer, provice a copy of the current license agreement ene
icentification of applicable claims of specific patents. (See FAR 27.204
anc 31.205-37).

When the offeror elects to claim fFacilities Capital Cost of Money -

facilities capital cost of money as an allowable cost, the offerer must
i

submit Fom CA55-CMF and show the calculation of the proposec amount (see
FAR 31.205 10).

2. As part of the specific information recuirec, tne offeror must submit with
,

I offeror's proposal, anc clearly icentify as such, cost or pricing cata (that
i is, cata that are verifiable and factual and otherwise as defineo at FAR
I 15.801). In accition, submit with of feror's proposal any information

reasonably recuirec to explain of feror's estimating process, inclucing;
,

'

4. The judgmental factors applied and the mathematical or other methocs [usec in the estimate, including those usec in projecting from known
cata; anc

b. The nature and amount of any contingencies inclucec in the proposec '

price.

'

3. There is a c1 ear distinction between submitting cost or pricing cata ene-

merely making available books, recorcs, and other cocuments without
ioentification. The requirement for submission of cost or prf eing cata is >

met wnen all accurate cost or pricing cata reasonably available to the.

of ferer have been submittee either actualif or by specific ioentification.
to the Contracting Officer or an authorvred representative. As later
infonna tion comes into the offeror's possession, it shoule be prom:tly

L submittec to the Contracting Officer. The reovirement for submiss tor. cf
cost or pricing cata continues to the time of final agreenent on price.

.

.
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4 In submitting offeror's proposal, offeror must include an ince x ,
appropriately referenced, of all the cost or pricing data and infomationaccompanying or icentified in the proposal. In addition, an fu tureaeditions and/or revisions, up to the date of agreement on price,ymust beannotated on a supplemental index.

Sy submitting offeror's proposal, the offeror, if selected for negotiation, !5.

grants, the Contracting Officer or an authorized representative the right to
examine those books, records, documents, and other supporting data that will ,

pemit adequate evaluation of the proposed price. This right may beexercised at any time before award,

6. As soon as practicable after final agreement on price, but before the awarc
resulting from the proposal, the offeror shall, uncer the conditions statec

'

iin FAR 15.804-4, submit a Certificate of Current Cost or pricing Data.
!

7. Heaoings for Submission of Line-Item Sunnaries: ;

A. New Contracts (including Letter contracts).
I

tProposec Contract Proposed Contract
!Cost Elements . Estimate-Total Cost Estimate-Unit Cost Reference '

;(1) (2) (3) (4) {

Uncer Column (1) - Enter appropriate cost elements..
'

Uncer Column 2
offeror's jua(me)nt- Enter those necessary and reasonable costs stat in

,

g wi;1 properly be incurrea in efficient contractperformance. When any of the costs in this column have alreacy beenincurred (e.g. , uncer i letter contract or unpriced orcer), cescribe '

them on an attacnee sup>orting schedule. When preprocuction or startuo
costs are significant, or when specifically reovested to do so by the
Contracting Officer, provice a full identification and explanation of
them.

Under Column (3) - Optional, unless requireo by the contracting Officer.

Uncer Column (4) - Identify the attachment in which the information 1

supporting the specific cost element may be found. Attach separate ipages as necessary.
.

.

L
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k. Change Orcers (mocifications). [
!

i

cost of T.

Estimated Deleted
Cost of All Work -

Cost Work Alreacy het Cost To Cost Of het Cost Of ;

Elements Deleted Performec 6e Deleted Work Added Change Reference

(1) (2) (3) (4) (5) (6) (7)

,

Under Colomn (2) - Enter appropriate cost elements. . !

Uncer Column (2) - Include (1) current estimates of what the cost would
have been to complete deleted work not yet performed, and (ii) the cost

.

'

of deleted work already perfomed. I

.

Uncer Column (3) - incluce the incurred cost of deleted work alreaav
eerformec, actually computed if possible, or estimatec in the .

Contractor's accounting records. Attach a cetailec inventory of work,
materials, parts, components, and hardware alreacy purchasec,

s

ma nuf actured, or perfomed anc deleted by the change, incicating the !
cost and proposed disposition of each line item. Also, if offeror
cesires to retain these items or any portion of them, incicate the
amount offered for them.

,

i

Uncer Column (4) . Enter the net cost to be deleted which is the
estimated cost of all deletec work less the cost of deletec wort alretcy
pe rfomec. Column (2) less Column (3) * Column (4).

Uncer Column (5) - Enter the offeror's estimate for cost of work accec
by the enange. When nonrecurring costs a re significant, or when
specifically requestec to do so by the Contracting Officer, provice full
toentification and explanation of them.

Uncer Column (6) - Enter the net cost of change which is the cost of
werk addec, less the net cost to be deletec. When this result ($
negative, place the amount in parentheses. Column (4) less Column (5) * -

Column (6).

t Under Column (7) - Identify the attachment in whien the infomation
supporting the specific cost element may be founc. Attach separate

' pages as necessary.

.

f .-
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C. Price Revision /Recetemination

humeer of humoer of fieoetemina.
Units Units To Be Contract tion Proposal

Cutoff Cate Completed Completed Amount Amount Offference
(1) (2) (3) (4) (5) (6)

,

Incurreo incurreo incurreo ~

Cost- Cost- Cost. Total EstimateoCost Preprocuc- Completec Wort In incurrec Cost To EstimatedClements tien Units Process Cost ' Complete Total Cost Reference
(7) (8) (9) (10) (11) (12) (13) (14)

; ,

,

Uncer Column (1) - Enter the cutoffapplicaole, date reovireo oy the contract, if

uncer Column (2) - Enter the nu=er of units completec curing the perio: for
wnich experiencea costs of procuction are being submittee.

incer Column (3) - Enter the nu=er of units remaining to be completec unoer
tne Contract.

Uncer Column (4) Enter the cumulative contract amount.

Uncer Column (5) - Enter the offeror's redetemination proposal amount.

Uncer Column (6) - Enter the cifference between the contract amount anc tnerecetemination precosal amount. When this result is negative, place the
amount in parenthesis. Column (4) less Column (5) = Column (6).

Oncer Column (7) - Enter approcriate cost elements. When resicual inventoryexists, the final costs established uncer fixec-price-incentive ano
fixec-price-receteminacle arrangements shoulc be net of the f air market
value of such inventory. In support of subcontract costs, submit a listing
of all succontracts sucject to repricing action, annotated as to their
status.

*

Uncer Column (8) - Enter all ecsts incurred uncer the contract before
starting procuction anc other nonrecurring custs (usually referrec to as
startup costs) from of f feror's b)oks anc receres As of the cutoff cate.
These incluce such costs as preprocuction engineering, special plant
rea rrangement. training program, ano any identifiable nonrecurring c0stssucn as initial rework, spoilage, pilot runs, etc. In the event tne amounts
are not segregatec in or othemise available from offeror's recorcs, enter
in this column efferor's test estimates. Explaii the basis for eacno

; estimate anc how the costs are chargec on offeror's accounting recorcs

.

,w
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(e.g., included in proouction costs as direct engineering labor, charpec to !
r.anuf acturing overhese, etc.). Also how the costs would be allocated to the t
units at their various states of contract completion.

Oncer Columns (9) and (10) Enter in Column (9) the proauction costs from '

offeror's books and records (exclusive of preprocuction costs reporteo in ,

Colunm (8) of the units completed as of the cutoff date. Enter in Column
(10) the costs of work in process as determined from offeror's receres or .

'

inventories at the cutoff date. When the amounts for work in process are
not available in Contractor's records tsut reliable estimates for them can be
made, enter the estimated amounts in Column (10)(exclusive of preproouction '

and enter in Column (9) the ;
t

differences between the total incurred costs
costs) as of the cutoff date one these estimates. Explain the basis for the
estimates, including identification of any provision for experienced or
anticipated allowances, such as shrinkage, rework, design changes, etc. !

Furnsih experienced unit or lot costs (or labor hours) from inception of -

' contract to the cutoff date, imorovement curves, anc any other availaole
,

procuction cost history pertaining to the item (s) to which offeror's
|proposal relates.

Under Column (11) . Enter total incurrec costs (Total ef Columns (6), (f),
anc(10)).

Oncer Column (12) . Enter tnose necessary anc reasonsole ecsts that in
Contractor's juegment will properly oe in:urred in comoleting the remair.ing
work to ce cerformed unoer the contract with respect to the item (s) to wnich
Contractor's preposal relatet. '

,

Oncer Coluen (13) Enter total estimateo cost (Total of Columns (1;) anc
(1?}}.

vncer Column (14) Identify the attachment in which the infe rra ticn.

supporting the specific cost element may be founc. Attach secarate pages as
neces sa ry.

.

!
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1.:-EUBCONTRACTING GOALE ,
i.

-

A. SAIC Proposal Number.- 1-246-71 *00-13 !
, .

.
1

B.. Program Summary - Fuel' cycle licensing technical.
assistance.

.C. SuecontractingfFlan Administ'rator. '

.

Name Michelle.M. Hogan

Title- Subcontract Administrator !
;

Address 6400 Westpark Drive
,

McLean, VA 2 102
,

~:-

Telephone No.-(703).621-4760, ,

3. . Corporate S/SD Business Cooroinator
;,

Name Tony Vigo j
Title S/ SOB Cooreanator i

!
Accress 4:40 Campus Point Ct. :

San Diego, CA 92121 j'

i
Telephone No. (619) 535-7463 j

It
.E. SUBCONTRACTING GOAL SUMMARY

AMOUNT 'l
.

!
.!

:. TOTAL CONTRACT PRICE 54.496.07" j
'

~

. TOTAL TO BE SUBCONTRACTED si43.574 100% |

a. TO A LARGE BUSINESS SO 0% '

t

b. TO A SMALL BUSINESS $143.574 100%

(1) TO NON-D1SADVANTAGED 5143.874 100% ,h

(2) TO DISADVANTAGED SO 0% g
'

(3) TO WOMEN-OWNED 50 3%

.r
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Small/Small-Disadvantaged
Subcontracting Plan (FAR)
Page-4

[

11.: PROPOSED D1STRIBUTION AND DESCRIPTION OF SUBCONTRACT AWARDS '

ESTIMATED AWARD VALUE. SB SDB LB WO
p

; A. $1NGLE SOURCE ITEM SCS,775 -0- -0- -0-

B. LIMITED COMPETITION s115',099 -0- -0-- -0-

C.. OPEN COMPET* TION -0- -0- -0-- -0-

[ The goals establishec in this plan were casec upon hist:rical
; succontracting achievements uncer Contract No. NRC-02-E -004.-

assuming that services to be performec uncer this crogram w1;l ce
similar to those previously providec to the. NRC cy 5AIC
succontractors.

EAIC e=cects that there may te some succentracti*g cocertt.naties
I wneer this program for both small anc smal;. cisacvantageo
K susinesses.' 'As this will te a task orcer type contract, suen

j. . cccertunities will be examinee en a 'tas, by tas, casts.. Basec
uccF agreements reacnec between,NRC anc EA!C. recresentati.es of:
t*e contract:r anc the NRC shall meet within ICO cays after tme
aware of c:Mtract No. NRC-02-20-006~ witn representatives =f'eacnp ,

p small cisacvanta;ec firm icer tified herein celow to ciscuss anc
p enclore each firm's c a ca r. 611 t i e s anc consible subcontracting
( cecortunities uncer this task order type crime contract. The-
h - small sisacvantagec firms ar e Cal Associates of Ean Jose. "A anc4

j - Vieing Energy .Cercoration o" Pittsourgh, PA.

**inary areas for subcontracting are expectec to te trermal-

H . analvsis. NEP A cocument preparation, material precerties review.
~

eeview anc evaluation of UQ nancling ecerations. anc
'

acninistrative functions.

'

II:. METWOD USED TO DEVELOo GCALS
h

A. Proposee suocontracting goals as identifiec in section
I were oevelocec ey a joint pre-proposal review of the
solicitation statement of work anc performance

b requirements. The joint review involvec program.
technical, anc curchasing personnel including the

L Corporate Small/Small Disadvantagec Eusiness Liaison
C Coordinator and the proposeo Succentracting Plan

Administrator,

o
B. Criteria consicered in the review process includect

1. Review of the solicitation statement of work
~

..

E .

- - -''
,
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0 Small/Small Disadvantaged
Subcontracting Plan (FAR)'-

r Page 5 ;

!
'

2. Identification of' the reouirement for'geoes>and.'

X services
k. i',

h, 3. Identification of the potential to subcontract for.
: goods and services - !

- . i

4 Make - Buy Analysis ;<>
.

5. Identification of potential suppliers

b 6. Categorization of source recuirements basec on' !

L single. source. limitec competition anc coen ;

competition as =provided by the marketplace cr'as :

!
L ' potentially could be developed. *

'' ?

' t
IV. INDIRECT AND DVERWEAD CHARGES i

f
V .

Inclusion in Subcontracting Plan i; ,0
'

t

:noirect anc overheac charges are not. inclucec in-this >

subcontracting plan. ,

b 3.' Allocation Formula 1
1 .>

h 11 indirect and overneaa- charges are inclucec in (his [
L succontracting plan, the allocation is accomolisneo on a j
f pro-rata basis as determanec by an evaluation cf the !

[ dellowing criteria ;

i. Determination of the ratio of incirect to carect (R) . 4
awards within the previous six (6) month cerice.fsr *

programs or activities of a similar nature. j

5R= Indirect Awarcs/ Direct Awards
1

'
i; 2. Determination of the percentage of indirect awarcs-

L. made in the same perioc.' -

'
S = Small Business Awards / Total Incirect Awares,

D = Disadvantagee Awards / Total-Indirect Awarcs [

..
L = Large Business Awards / Total incirect Awarcs ;

;

3. The proportionate value of indirect awares resulting .

[
1 from the direct subcontracting plan goal can tnen te3

calculated.

S = Subcontracting Plan Direct Goal

= Indirect Awarcs Resulting from S ;I

1..

h

. _ . _ . __ _ ,.
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Small/Small Disaevantageo- .|
'

- Subcontracting Plan-(FAR)
|Page 6'

s

tR * Incirect/ Direct Awarcs
.,

l ' = RS ',

e
. ,

!r

E

incirect.awares.- 'if incluceo in tne succontracting j

plan are tha n calculatec as-follows: .?
.'T

'

Small Business-= El ,

D! {iDisacvantageo =

L1 ;Large =
,

.:

The amounts usec in tne calculation- are:availaole !

from the eurchasing cata base ano represent actual '!
activity witnan the accrocriate perico.- -

|
'

/. PE*WO TF IDENTIFTOATION/EOLIO!*ATION
'
,

'Tne cevelopment of geals as cescrieec in Sect en 111 resultec j

in- ine identification of cotential/orocesec swecentract;ng -;
ccoortunities. .The review crocess identifiec previcec aJ < ,

'" categee:2ation of items availacle-form single seur:es; limitec |
competition anc ceen ecmcetition. Some, single source items 3
are ava21aele from "Only cualified sources" as cetermanec form ||- r

revie s erograms of a similar nature.
,I

Items available for limitec er ocen 'comcetiti:n provice ine I

cocortunity to succentract to S/SDB. These prescective ;

.-
sources were icentif:ec thecugn tne meenanisms --icentifiec in- ';

"* 5ecti:n !! (Ecuitable Occortunity) of- Ine Master q
.

iuecentracting Plan, t

kl[dt 1 OA .;E t's
J -

"JAME: Mirnelle M.'weean .f
'm ' i.

'

* TLE: fuecentract Administrater j
m

OATE: 26 Januarv loon i
111

.

^t
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a
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Form NRC 469
i

11 76)
U. S. NUCLEAR REGULATORY COMMIS$10N i

NRC MANUAL -

TRANSMITTAL NOTICE
-

!

CHAPTER NRC-3206 NRC CONTRACTOR UNCLASSIFIED PAPERS JOUPSAL ARTICLES ,
'

AND PRESS OR OTHER MEDIA RELEASES ON REGl'LATORY AND
TECHNICAL S1'BJECTS ,

;
,

|=

SUPERSEDED: TRANSMITTED:
.i

! !

Number Date Number Date

TN 3200-17 9/30/82
NRC-3206Chapter Chapter

Page Page -047
,

Appendia Appendin

f
*

REMARKS:

Please make the following pen-and-ink change to Chapter 3206-0411, i

(Public Availability), on the fifth line :

Between the words "the" and " journal" insert " Division of Technical
Information and Document Control for processing at the time it is
submAtted to the . . . ."

;

. -

|
|
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! Form NRC 489 |
(1 76)

U. 5. NUCLEAR REGULATORY COMMIS$lON ]
NRC MANUAL i

p TRANSMITTAL NOTICE
,

b,

CHAPTER NRC-3206 NRC CONTRACTOR UNCLASSIFIED PAPERS. JOURNAL
ARTICLES AND PRESS OR OTHER MEDIA FELEASES ON

! DEGUL ATODY AND TECWNICat SUBJECis
L 1
"

$UPERSEDED: T R ANSMITT ED: ,

Number Date Number Date
,

TN 3200-16 |
Chapter NEC*3206 4/30/79 Chapte, NRC.3206 7/7/82 ;

I Page Page |

|

Appendit f4RC 3206 4/30/79 !JRC.3206 7/7/82Appenda _

REMARKS:

:

This chapter and appendix are revisec to include: !

1. provision for payment of travel costs associated with presentation |
of papers.

2. a respo sibility staterent for the Office of Public Affairs.

| 3. conditions for review and approval or disapproval of open literature
publications or presentation of papers in place of or in addition to :
required technical reports. These conditions make it possible for a
project manaaer to disapprove or delay presentation or publication
of papers on information subject to Commission approval which hasi

| not been ruled upon or has been disapproved.

4. policy and procedures to assure prior coordination with the project *

manager of any proposed press or other media releases regardinn NRC
work.

,

5. Part I of previous Appendix 3206 has been renumbered Part !!. New
Part I covers guidelines for determining whether reporting by means
ofpapersand30urnalarticleswillbeauthorizedand .

,

whether press or other media releases will be approved.
;

'
-

.

|~
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NRC CONTRACTOR UNCLASSIFIED PAPERS, JOURNAL;
..

!O . ARTICLES- AND PRESS OR.OTHER MEDIA RELEASES
- ON REGULATORY AND TECHNICAL SUBJECTS NRC Appendi1 2063

PARTI

GUIDELINES FOR DETERMINING WHETHER REPORTING BY MEANS OF
' PAPERS AND JOURNAL ARTICLES WILL BE AUTHORIZED AND

WHETHER PRESS OR OTHER MEDI A. RELEASES WILL' BE APPRO\'ED

A. Authorization in Statement of Work, ~As set forth in the Ob'jectives (3206-
02), the. reporting of technical and regulatory work being performed for
NRC - by means of papers and journal . articles is encouraged. If such
reporting is to be authorized in lieu of submitting formal reports, state -4

the following in the contract or statement of work:
~

I

C The contractor's investigator (s) may- publish the results of this
. cork in the open literature instead of submitting a final report .j

'

and/or present papers at public or association meetings at interim
stages of the work.

'

If the NRC project manager wants to review the paper or journal-article
prior to presentation -or submission for publication, state this in the .:
statement of work, as fonows:

'

,

The' contractor's investigator (s) .may publish the r'esults of this .

I

work in the open literature instead of submitting a final report
and/or present papers at public or association meetings at interim
stages of the work, if the article or paper has been reviewed by-
the NRC : project manager in draft form and agreement has been
reached on the content, j

!

If agreement is not reached, NRC may - also ask that the paper -
include, in addition to the standard statement " Work supported by
the U.S. Nuclear Regulatory Commission," any caveats deemed neces-
sary to cover the. NRC objections. If 'the. NRC objections cannot be ;

covered in this manner, NRC can refuse to authorize publication in -!
the open literature and/or presentation of papers. |

..
In the latter case NRC will inform the contractor of this decision in the

N same manner as for reports (see Chapter NRC-3202). The contractor is
then free to publish without NRC identification of the information. This

|4 will not affect payment of the contract work costs. Project manager or
his,her level decisions may be appealed to the NRC Executive Director'

for Operations. |

I' If the contractor proposes to publish in the open literature or present-
the information at meetings in addition to submitting the required tech-

r=

U
nical reports, approval of the proposed article or presentation should be
obtained from the NRC project manager. The NRC pioject manager shall
either approve the material as submitted, approve it subject to NRC-
suggested revisions, or disapprove it; In any event, a project manager

|" may disapprove or delay presentation or publication of papers on infor-
mation that is subject to Commissioner approval that has not been ruled
upon or which has been disapproved.

1 Approved: July 7,1982

-

.
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NRC CONTRACTOR UNCLASSIFIED PAPERS, JOURN AL#

NRC Appendix 3206 : ARTICLES AND PRESS OR OTHER MEDIA RELEASES. ..,

Part i ON- REGULATORY AND TECHNICAL' SUBJECTS *q

Presentations or publication in the open literature of papers or data h
!

.

. based on reports already approved by NBC as formal final reports da not .
', require NRC approval.

B. Page Charges. If page charges are involved, they may be paid from th;
contract funds if authorized by the program manager. -(See Definitions.

,

045 Journals, for Federal Policy on page charges.) ,

|

'C. Travel Costs. If presentation of a paper at a public associatwn meeting ,

i' has been authorized in the statement. of work, the NRC project manager
may authorize payment of the travel costs involved from the contract
funds; If, however, the NRC manager determines that presentation of

'
3

the paper does not support the NRC program or project, even though
the presentation may be authorized, the contractor will not be authorized

-

= to charge the cost of the presentation to the contract funds. This will
not affect payment of the contract work costs. ;

If the presentation or paper is in addition to the required technical
reports and the NRC project manager determines that - it will benefit
the NRC project, the project manager may - authorize payment of travel
and the publishing costs, if any, from the contract funds, if the prcject
manager determines that the article or presentation would not. benefit the
NRC project, the project manager can specify that costs associated with
the presentation or publication will be borne by the contractor.

D. Patent, Classification and Commercial Proprietary Interest. Publications
and presentations made publicly available may not melude information |

that would compromise the national security, patent rights , - copyrights I

and commercial proprietary interests of 'NRC. The project manager may
. request the assistance of the Office of the Executive Legal Director and |
the Division of Security as needed in making decisions. (See also Patent
and Security Review provisions in Chapter NRC-3232),

i

E. ; Contractor Request for Review. The contractor may request NRC review j

of papers and journal articles on technical and regulatory issues for |

possible policy implications prior to completion of NRC Form 426A. Con- ,

'

tractors will not be authorized to present themselves as speaking for the
Commission on NRC policy issues in papers and journal articles. Con-
tractor comments on NRC policy issues must be accompanied by a suitable
disclaimer, such as:

I

The views expressed in this paper (or journal article) are not
necessarily those of the U.S. Nuclear Regulatory Commission.

a

| F. Disposition of Papers or Journal Articles Not Accepted by Professional ,

Societies or Journals, If the proposed - paper or journal article is not :

accepted by the journal or other publisher and was prepared in lieu of
a formal report, the author must publish his findings as an NRC con- |

'

tractor publication. The ~ provisions of Chapter NRC-3202 and its Appen-|

dix or Chapter NRC-1102, Exhibit 4, Section 12, are applicable.

3
|'
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b .i - ARTICLES' AND' PRESS OR OTHER MEDI A RELE ASES NRC Appendix 3206
-

':O 'ON- REGULATORY AND TECHNICAL SUBJECTS Part I .

v <

,G, - Disclosure Requirements. All papers - authorized for presentation as,

speeches and for submission f or publication in transactions, proceedings
or journals must be transmitted in duplicate with completed NRC Form 426A

~
to the NRC Dwi<icn of Technical Information and Document Control for
recording, announcement of availability. ~and transmittal to the NRC_ Public
Document Room (PDR). Final drafts or preprints'of journal articles and~

papers for commercial publication must also be submitted in -duplicate
along with completed NRC Form 426A to the NRC Division of Technical:
Information and Document Control for processing for accession by the '

"

PDR at the time they are submitted to the journal. The draft or preprint ,.
'

- must be marked to show sre it is to be published and state that it is |
not to be cited or refere..sd (see appendix). When the- article (paper) l,

"

is published, the draft must be replaced with copies of the published' '

article (paper) by sending two copies, properly identified, to the NRC _
Division of Technical Information and Document Control and one copy-to

,

lthe project manager.

All published papers and articles must include the following disclaimer:

This report was prepared as an account of work sponsored by an
agency of the United States Government. Neither the United States
Government nor any agency thereof, or any of their employees,
makes any warranty, expressed or implied, or assumes any legal- i

-

liability or responsibility for any third party's use, or the results
of such use, 'of any information, apparatus , product or process

- disclosed in this report, or represents that its use by such third
party would.not infringe privately owned rights. The views expressed
in this paper are not necessarily those of the U.S. Nuclear Regula-
tory Commission.

H. Copyright Provisions and Exclusion. Under the new U.S. copyright . law
.

(Public Law 94-553), most authors for. the first time have .a Federal !

Government copyright in their works created on or after January 1,1978.
Copyright ownership remains with the author unless transferred in writ-
ing to someone else. This is the reason that publishers now routinely -
ask those who submit articles for publication to execute copyright transfer
forms before publication..

Under the provisions of NRC contracts and interagency agreement whereby
work is placed with other agencies or their contractors, the contractor
shall not, without prior written authorization of the Contracting Officer,
seek to enforce statutory copyrights in any contract work first produced
in performance of the contract. Therefore, if a request for copyright
transfer is received, the publisher should be answered, in writing, in
accordance with the sample letter (Exhibit 1) in the appendix.

Though the comments above apply to almost all works written by NRC
contractor employees, it is possible for NRC contractor employees to ,

secure copyrights in their own private writings done entirely during ,

their own non-duty time. This was recognized by a House of Representa-
tives report on the new copyright law, which said:

Approved: July 7,1982
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'

NRC Appendix 3206 - ARTICLES AND PRESS OR OTHER MEDIA RELEASES'
~

.

ON REGULATORY ~ AND TECHNICAL SUBJECTS- Part i

. . .a Government official or employee would not be ' prevented from
. securing copyright in a work written at that person's own volition~

n
and outside his or her duties even though the subject matter involves
the government work or professional field of the official.or employee.

Whether .h ' writing by- an NRC contractor ~ employee is governed by the
provisions of. an NRC contract / interagency agreement or is a copyright--
able, private work can be a close question. Any person. who has doubts
should seek a legal ruling. >

In resolving such questions, counsel would consider. not.only the provi-
sions of the' copyright law but also applicable standards of conduct,

The copyright law does not speak specifically ' to the point of a work
presented or distributed, without any notice of copyright,: at a scientific ;

meeting. It appaars, however, that the copyright law does . not invali- j!
date a copyright because the work was simply presented orally by the
author at a public gathering. Unpublished literary works, regardless of
the nationality or domicile of the author, are protected by the copyright
law .

1, Press or Other Media Releases

A contractor may request permission to issue a press or other media
release on the work being done. Such request shall be made to the pro-

!

manager, who will consult with his/her management and with theject
Office of Public Affairs. The contractor may .not issue- a press or other .

'

media release on NRC work without this prior coordination. This coordina-
tion may be accomplished by telephone, with the NRC project manager
responsible for expeditious handling. Decisions not to release information
or delays in handling by. the project manager may be appealed to the . j

NRC Executive Director for Operations.

s

!

.

o
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>p ARTICLES AND PRESS OR OTHER MEDI A RELEASES ,

ON REGULATORY AND TECHNICAL ' SUBJECTS NRC Appendix 3206' qO *

1-

I PART 11
'

- STEPS IN THE PREPARATION. REVIEW. APPROV AL. AND '
'

| DISCLOSURE OF PAPERS AND-JOURN AL ARTICLES

1: -A. Author>

1. Prepare paper or-journal article in accordance with contract or state-
ment of = work provisions and instructions of conference, symposium..

' or meeting sponsors or the journal in which the paper is' to be-g

;, published .

2. Obtain required reviews and appropriate signatures :on NRC
Form 426A. Send two copies of paper or journal article and completed
and signed NRC Form 406A to NRC Division of Technical Information.
and Document Control.

.

-3. If the paper or. journal article is to be published in a - copyrighted -
'.. journal, clearly indicate the following on the first page of each copy

submitted with NRC Form 426: ,

" Submitted to ( name of journal or publisher) for publication
on- (date) . "

,

'.'This ' preprint (draf t) is not to be cited or reproduced."

"This is a preprint (draft) of a paper intended for publication
in a journal or proceedings.- Since changes may be made before
publication , this preprint (draf t) is made available with the
understanding that it will not be cited or reproduced .without
the permission of the author."

-If requested by the journal or other publisher to transfer the copy- |

right , respond to the journal or other publisher, in writing, . in-
accordance with the sample letter shown in Exhibit 1.

4. If assistance is needed in completing these steps, contact the NRC
Contracting Officer or project manager or the NRC Division of
Technical Information and Document Control.

,

B. Division of Technical Information and Document Control
'

l. Assist NRC Contracting Officer or project manager as requested
,

2. Assist author, Contracting Offit.er or project manager in complying
with disclosure requirements.

3. Maintain records of papers and approval documents.

4. Announce public availability and publication of papers.

5 Approved: July 7.1982
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'

,

- SA>1PLE LETTER ON ' COPYRIGHT. AGREEMENTs
}.-\

;e

N >
.,

p. ?>

L:
.

!F . . Dea r
*

,
,

b . .
.

F We .recently' received |af document ,for signature assigning copyright and-repubil- .
..

>

, s ,

m : cation.J rights ;in the submitted : article . (title)-1 to . tbame - of' publication); This -; 0

4
.

.

' letter is' offered in lieu of that document as aEnieans of completing; the transfer
,

f' -: of ownership.= Accordingly. 'we hereby: expressly transfer and assign'our rights - 3
, ,

,

y Lof Lownership' in-:the. above cited syork to 3 name of: publisher), !

fs .
.

, Q
b .

' You ~ are ? advised, however - that ~ he above assignment , and any ' publication. or.t
," republication uof- the above= cited ' work 'is: subject to the following Government .- ;

h,H^ : rights :
~"

$
-

,
. .

. . .. ,

; M The ' submitted manuscript has been authored 1by a contractor :(grantee) -i

*2 ,

1 of1the U.Si -Government under -contract;- (grant) | No. 7' '

,

' Accordingly , the U.S. Government ~ retains a L nonexclusive, royalty-free : ;g
' . license' to publish or . reproduce the ' published form of this contribution ~. L
ii or ' allow' others to do. so, for U .Sw - Government purposes. 1

;h 'i ~1n addition, each article'which results from; the, placement of= NRC work' with a -
~ contractor' or another government: agency must: state " Work Supported' by thex,

p U.S. Nuclear .. Regulatory Commission , .. Office of.
~

.under Li
'

'

; Contract / Interagency . Agreement (number)." M

= Sincerely. '

1

h

ill|w
.

| =| !4

i

--

'
g
,.

.:
. . , .

' 'd.
.

,

' t

- ,

,e

'''4.

.j >
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..

<
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NRC CONTRACTOR UNCLASSIFIED PAPERS, JOURNAL

*%. - ARTICLES . AND PRESS OR OTHER MEDI A RELEASES0

ON REGULATORY AND TECHNICAL SUBJECTS NRC-3206 037

037 The Director, Office of Public Af f airs, upon. request of project
manager, reviews proposed-- contractor's press or other media releases for

..

!

. appropriateness .

3206-04 DEFINITIONS (for purposes of this chapter)*

0:1 Conference. Any formal national or international public meeting of
interest to NRC . convened for the interchange of views and information on then

4

programmatic (including reactor safety technology), management, and admin-
istrative aspects of the regulatory process and related confirmatory research.
Such meetings are typically characterized by formal agendas and the issuance
of invitations. The publication and distribution of transactions or proceedings
may be involved. Press conferences, formal or informal NRC staff meetings
(including those to which applicants. vendors, constructors, or other con-
tractors may be invited), and meetings of informal working groups and stand-
ards committees, with or without participation of other non-NRC personnel, are'

not included in' this definition.

042 Conference sponsor, A body which assumes responsibility for organiz-
ing a conference, it may be a U.S. national, public, or private organization. |

or a foreign national or international group.

043 Disclosure requirements. Pre- and post- conference, symposium ,
meeting requirements for availability of speeches and papers to conference
participants (see handouts) and to the public (see public availability).

044 . Hand-outs. Copies of the paper on which a speech is based that are
made available to the audience at the time the speech is made.

.045 . Journals. Publications of technical and professional societies that
accept complete papers (articles) for publication. Most journals require review
and acceptance by their own reviewers (peers, referees) and editorial board
prior to publication. They may also assess pga e charges. Many will not accept

ipapers previously published in any type of formal document that is publicly
available. Special provisions for this type of publication by government r

| employees and their contractors were established in a Federal Register notice,
E filed November 18, 1974 (Federal Register, Vol. 39, No. 224, Tuesday,

November 19. -1974). This notice of policy of the Federal Council for Science
and Technology on page charges establishes ~ the following criteria for use by
Government agencies in honoring page-charge bills (invoices) submitted by
journal publishers: "(1) The research papers report work supported by the
Government. (2) Mandatory or voluntary page-charge policies are acceptable.

| provided that the page-charge policy of the publication is administered impart-
ially for Government sponsored research reports. (3) The journals involved
are not operated for profit." Before submission of papers for publication,
authors should inquire about page charges.

046 Meetings. In this context, meetings are synonymous with conferences
>and symposiunts.

*Words underscored in definitions are defined in this alphabetical list of
definitions .

| Approved: July 7,1982
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~

NRC-3206-047 - ON REGULATORY AND TECHNICAL SUBJECTSL
.

:
,

NRC individual responsible for the047 NRC Project Manager, The
performance .of a consultant or contractor and his subcontractor or work per-
formed under or pursuant to an interagency agreement.

048 Page Charges. The charges typically assessed by professional
societies and journals for publication of abstracts, summaries, or complete

~ proceedings , and - journals. Payment of the y> agepapers . in transactions,
charges usually assures dehvery of 50 or more free copies of the published
paper to the author,!

049 Papers. The formal, written transcript of a speech or a formal,
written report suitable for publication in transactions , proceedings,- and
journals following peer review and acceptance-by the conference sponsors-or a,

journal.

0410 Proceedings. Publications prepared by or for conference, symposium,
or meeting sponsors to record the information - presented at the conterence.
Submission of a complete paper for such publication may be mandatory or
voluntary and the papers may be required to be in camera-ready copy, may be
composed from. draft copy, or may be edited and composed, depending on the
requirements of the conference sponsor and the publisher. Such publications
may require peer review and modifications for acceptance and- the payment of ,

|
pga e = charges. Information on all these aspects of publication should be avail-
able to the contributor in advance of the conference.

0411 Public availability. Unclassified papers and journal articles (papers)
be made publicly available. Because- of the long time that may occur 3must ibetween -the time a journa) article or a paper for a conference proceeding that

*

is to be copyrighted and published commercially is accepted and printed,-the
final draf t'or preprint must be submitted to the journal or commercial publisher. :

When the journal article or conference proceedings document is published, the ;

draft must be replaced with a copy of the article or paper by sending two |

author's copies, properly identified, to the Division of Technical Information (
i

and Document Control .(See appendix.) j

0412 Speeches. The verbal presentation of a paper. The paper may or -|
|i;

may not be published in the open literature, but if presented in lieu of a
two copies must be submitted with a completed NRC Form 426formal report

to the NRC Division of Technical Information and Document Control for record- |ing, announcing, and transmitting to the NRC-PDR. !
!

0413 Symposiums . In this context , symposiums are synonymous with
:

conferences and meetings.
1

041'4 Transactions. Publications prepared by or for conference, symposium
or meeting sponsors to record abstracts or summaries of papers to be presented

For such publications, abstracts and summaries submitted inat conferences.
advance of the conference, symposium or meeting are subjected to peer review

'

,

and program review for acceptance for presentation at the conference ,
symposium , or meeting. Transactions are normally available to participants
before or at the meeting, but they may be distributed after the meeting. '

;

Usually, conferences for which transactions are prepared are not recorded in

Approved: July 7, 1982
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% ARTICLES AND PRESS OR OTHER MEDIA RELEASES
.ON REGULATORY AND TECHNICAL SUBJECTS NRC-3206-05, #

[, proceedings. If the author desires publication of his complete paper, he- must
W. . submit it to a journal for consideration.
.

. 3206-05 BASIC REQUIREMENTSg

DE; . Applicability , The provisions of this chapter and its appendix apply
vi to all contractors of NRC, with the exception of contractors of NRC Boards,-
L Panels, Advisory Committees and.the Commissioners. *

~ 052 Appendix 3206. Procedures for preparation, recording, and disclosing I

papers. for conferences, symposiums, meetings, and journals are presented in,

the appendix to this chapter.
F '3206-06 REFERENCES

E -061 Chapter NRC-3205, NRC Staff Speeches, Papers, and Journal Articles
E on' Regulatory and Technical Subjects.

062 Chapter NRC-3207, Conferences and Conference Proceedings.

063 Chapter NRC-3202, Publication of Unclassified Regulatory and-Tech-
nical Reports Prepared by NRC Contractors, including Reports Prepared Under
or Pursuant to Interagency- Agreements.

064 ' Chapter NRC-Il02, Procedure for Placement of Work with DOE.

065 Federal Register , Vol. 39, No. 224, Tuesday, November 19, 1974,
" Federal Council for Science and Technology, Notice of Policy on Page Charges."

066 Title 17, United States Code, entitled - Copyrights" (Public"

Law 94-553).

P

b

,
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Volume: 3000 Information and Foreign Activities
3200. Technical Information and Document Control ADM- :

-Part :

CHAPTER 3206 NRC CONTRACTOR UNCLASSIFIED PAPERS, JOURNAL ARTICLES-
AND PRESS OR OTHER MEDIA RELEASES ON REGULATORY AND
TECHN, CAL SUBJECTS

.

3206-01 COVERAGE

:This chapter covers the NRC responsibilities and procedures for (a) authoriza-
tion of contractor reporting by means of papers, journal articles and press or

-

other media releases; (b) payment of page charges for publication of summaries
or . abstracts of papers in transactions or proceedings or for publication of ,

'

complete papers in journals or proceedings;-(c) payment of travel costs asso-
ciated with' presentation of papers; and (d) disclosure requirements.

This chapter' does not cover speeches and papers by NRC staff, members of
NRC Boards, Panels , and Advisory Committees , and the Commissioners .
Further, it - does not cover speeches and papers by contractor personnel
presented at formal or informal NRC meetings (including those to which appli-
cants, vendors or other contractors may be invited), or meetings of informal - i

work groups with or without participation of other non-NRC personnel,

For the purposes of this chapter, the term contractor includes organizationsl~

performing work for NRC under contract or under or pursuant to interagency
agreements .

3206-02 OBJECTIVES

021 To encourage presentation of information on NRC-sponsored research
and technical programs in papers at meetings of professional societies, and,by

.

publication of articles in professional journals.

022 To provide. uniform procedures for authorizing and reviewing papers
and journal articles prepared by NRC contractors.

023 To provide procedures for paying page charges.

To establish' recording and disclosure requirements and responsibil-024
ities for public availability.

025 To provide assurance that national security, patent rights , and
commercial proprietary rights are not compromised by presentation or publica-
tion of papers and journal articles.

026 To provide for coordination of press or other media releases.

Approved: July 7,1982
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ARTICLES AND PRESS OR OTHER MEDIA RELEASES
-

;NRC-3206 03 - ON REGULATORY AND TECHNICAL SUBJECTS

G= 3206-03 RESPONSIBILITIES AND AUTHORITIES

031 The Director, Office of Administration, develops 'and maintains, in .
consultation with Directors of Offices, NRC policies, standards, procedures,
and guides for the publication and disclosure of NRC contractor papers and
journal articles.

032 The Director, Division of Technical Information and Document Contro).

establishes procedures for recording reviews - and approvals and fora.
publication and disclosure of NRC contractor papers and journal
articles .

.

maintains records of papers and journal articles, and announces theirb.
public availability.

-l

assists NRC contracting officers and project managers, as requested.c.
in advising contractors regarding the preparation of papers (includ-t

ing hand-outs), journal articles, and press or other media releases,
and in meeting the requirements of conference, symposium, and meet-
ing sponsors,. as well as the NRC requirements for recording and- 1p

L|di.sclosure .

-l033 Directors of Offices and Regional Administrators:
!

establish procedures for determining whether reporting by means ofa.
papers, journal articles and press or other media releases will be ;

authorized -(see appendix for Guidelines).
'

- b. designate- contractor officials who, if any, are authorized to sign .

NRC Form 426A to certify that the papers or journal articles are
authorized by NRC and that 'the appropriate peer review for tech- '

nical content has been made.

designate contractor officials to review content of papers and journalc.
articles for material that might compromise commercial proprietary
rights .

034 The Executive Legal Director provides legal review and advice on
questions regarding inventions, patents and copyright considerations, unless
the work being reported-is contractually managed through another Government '

agency (e.g. ,- DOE laboratories). (See Chapter NRC-1102, Exhibit 4, Sec.12.)
I035 The Director, Division of Contracts, establishes in consultation with

project manager the terms and conditions of contracts as they pertain to
papers, journal articles, and press or other media releases.

036 The Director, Division of Security, provides classification review of
papers and journal articleti, as required, to assure protection of classified

' information it is the responsibility of the author and the contractor to protect
classified information.

|

| Approved: July 7,1982
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. ' ATTACHMENT NO. 7

SAMPLE TASK A

TASK DESCRIPTION
FOR

LICENSING TECHNICAL ASSISTANCE
IN THE REY!EW 0F ,

UTILITY XYZ ;

DRY CONCRETE MODL'LE INDEPENDENT SPENT FUEL STORAGE INSTALLATION
DOCKET NO. 72-X

'

L i

; 1.0 Backcround -

,

Utility XY2 - has submitted an application for a materials . license, under the
provisions of 10 CFR Part 72, to possess spent fuel and other radioactive
materials associated. with spent fuel in an independent spent J fuel storage
installation (15FS!). The 15FS! will be located on the Utility XYZ site in
PoDunk, Missouri. It will utilize a dry storage concrete module system.

The Safety Analysis Report (SAR) and Environmental Report (ER) included ' in~

XYZ's application have been accepted for docketing and provides a satisfactory
framework for the initiation of the detailed review.

'

2.0 Work Reovired

This. task is'-to provide licensing technical assistance to the NRC in its
review of the ISFS! SAR submitted by XYZ. The scope of- the nyiew is
principally based ,on 10 CFR Part 72. The review is a multidisciplinary

activity culminating;in written record that will clearly- demonstrate the
applicant's compliance and non-compliance- to the requirements- and criteria
specified in 10 CFR'Part 72. The written material furnished by the Contractor
should be suitable for -inclusion in the NRC's Safety Evaluation Report and*

Environmental Impact Statement or Assessment.

2.1 Staffing

The principal investigators represent the technical expertise provided by the
Contractor and provide technical continuity during the entire review process.
They should have professional credentials in- the technical areas assigned to
them that will qualify them as expert witnesses for testifying at public
hearings.- They should have a clear understanding of the depth of review
generally required by the NRC and specifically required by the type of
activity proposed by the applicant for the disciplines they represent.

In areas that can be best accomplished by less experienced personnel, the
principal investigators may act as overseers, providing contractor cuality
control to task activities.'

.

.
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.

I The reviewers will. be responsible for a timely technical review of discrete
areas within the entire review effort. Reviews can be performed by any
cualified support staff member, but- may be perfomed by a principal
investigatnr or even by the project manager.

The reviewers who perform the actual work shall provide detailed technical
records of the methods used to evaluate all aspects of their a reas of
responsibility. Upon comoletion of an evaluation, the reviewer or responsible .

principal investigator will . distill this record to suitable documentation for
inclusion in NRC reports.

2.2 Secoe i

The requirements of 30 CFR Part ' 72 will dictate the overall scope of the
review. All evaluations performed by the Contractor should be based upon-
fulfilling specific reovirements and criteria established in Subparts E and F >

of 10 CFR .Part 72. Within Division 3 Regulatory Guides there are applicable
methods acceptable to' the NRC for implementing some 10 CFR Part 72
requirements and criteria. If adopted by the' applicant these regulatory
guides can be used to qualify discrete review areas.

.

For this task, the contractor is not responsible for the review of safecuerds,
cuality assurance, emergency planning and administrative activities. Review
of the site will consist of assuring the range of site parameters developed and
evaluated for the XYZ site under the reactor docket are appropriate 1v
identified, sumarized, updated and applied to the ISFSI. It is not necessary

to perform a basic reevaluation of site characteristics previously established ,

by the Part 50 review.

The review of those portions of spent fuel transfer operations that take place
within the reactor facility will consist only of assuring general
compatibility of the reactor facility eculpment and operations with ISFSI

L reovirements.

The scope of this task does not include any participation in a public hearing
nor any additional review effort that could evolve from such participation.

3.0 Travel

It is expected that there will be monthly coordination meetings between the
Contractor and NRC staff throughout the duration of the task at NRC offices in
RockC 11e . . Maryland.

If during the review process an area of review reovires technical discussions
I between the Contractor and the applicant, the Contractor a.ay be recuested to,

L attend meetings with the applicant. It is anticipated this could involva

i. three meetings at NRC's offices in Rockville * , Maryland. Depending upon
,

| their area of responsibility. it is expected that selected reviewers will
make a site visit.

|

|

|
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'4.0 NRC Furnished Materials -
.

The NRC will furnish - the Contractor copies of documents' docketed ' under - the
reactor' docket, the approved topical report for the referenced -!$FSI, NRC's
EIS and SER for XYZ and appropriate portions of the reactor docket material.. ,

.

.

|5.0 Reports

Report requirements are specified en the overall Statement of Work.
i.*

,
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SAMPLE I.GK B
TASK DESCRIPTION.

F0P,

ENYIRONMENTAL ASSESSMENT
"~

RELATIVE TO THE ABC
SPECIAL NUCLEAR MATERIAL LICENSE NO. $NM-000'

RENEWAL ACTION-

f

f '

2.0 Backcround -

.

The A8C Co's special Nuclear Material License No. $NM-000 will be subject to
Itcense renewal in 1986. The license covers the use of special- nuclear
material at the low-enriched fuel fabrication facility located in the
midwestern United States.

Pursuant to 10 CFR Part 51 the Comission staff has to conduct an
environmental assessment of the proposed license renewal action to detemine.

g
|. if a full environmental impact statement (EIS) is necessary. This document is

a description of- the assessment work which is required by NRC.'-
'

-

.

'
~ 2.0 Work Reoutred

The contractor shall gather and analyze data, update existing information, and 'i

write an environmental assessment based on the analysis and consideration of ,

L the above mentioned site and its surroundings. This a:sessment shall include
the following site-specific information as well as rtievant data collected from <

prier assessments as applicable. ,

J 1. Description of Site Environment .

|. a.. Site Location
L' b. Demography
t c. Land Use^

d. Geology
.

<

'

f. Meteorology and Climatology
g. Background Radiological Characteristics
h.- Ecology (Terrestrial and Aquatic Biota)

2. The Facility
''

a. External Appearance
b. Sumary of Operations & Processes

3. Waste Confinement and Effluent Control
a. Gaseous Effluents
b. Liquid Effluents
c. Solid Wastes

4 Environmental Impacts of Facility Operations
a. Radiological>

,

' ' .

b. Non-Radiological
,

:
.

,

i
'
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,

5 .- Description of Environmental Monitoring Program- i
'

.

F- a.: Radiological 1

b.' Non Radiological |

6. Impact of Accidents
e.- Radiological Accident Evaluation
b. Non-Radiological Accident Evaluatinn - l;

!
c. Evaluation of Potential Environmental Imoset of Operation ,

l

Theenvironmentalimpactassessmentshallincludethe, radiological [Imoset- I
'

to the general public resulting from the proposed action, and also from
postulated accidents. Individual. dose and population dose up to a 50-mile
radius from the plant shall be assessed. Non radiological impact involvine

- the release of toxic gases and liquid effluents from routine and accidental
releases shall be assessed.

>

The above will constitute the basis for determining the environmental impacts
of the proposed actioni. In addition, the contractor shall provide an -
analysis of reasonable alternatives to the proposed action of license
renewal. These alternatives and recomendations shall center on means of

I reducing or avoiding adverse environmental effects and on alternative uses of
available resources.

3.0 Additional Materials to be Furnished by NRC Project Manauer

The NRC Croject Manager will provide the following materials to the contractor .|
-*within two days of contract award:

Precosed 10 CFR Part 51
' Previous Environmental Assessment (ABC or similar plant)

4.0 Travel
'

After initial review of data, the contractor shall visit the above~ facility to
acquire the site specific data and additional information necessary to prepare
the EA.- At the same time, local and state officials will be visited, if
necessary. It is expected that several contractor personnel will be required
' to spend uo to one week at the facility. At times to be designated by the NRC-
- Project Officer,- the contractor.will meet with the NRC in .Rockville ,

Maryland. to discuss the problems, progress and technical aspects of the EA.
Approximately three meetings are anticipated. These meetings shall not exceed
one day in duration. -

5.0 Reeerts
,

Report recuirements are fully specified in the overall Statement of Work.

r.

).

. .
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POLICY: The Company's policy is to reimburse employees for all normal and
reasonable business expenses incurred within the limits imposed by thee
Federal Acquisition Regulation. Expenses must be adequately documented and
approved as set forth herein.

SCOPE: This policy applies to employees of SAIC and its majority owned U.S.= ' '

affiliates (the " Company"), as well as to consultants engaged by the Company,* *

and persons providing services to the Company through temporary employment
agencies. (For purposes of this policy collectively referred to as
"amployee(s)").

PROCEDURES:

!

1. Expense Reports

1.1 Forms - Expenses must be claimed on the SAIC Expense Report Form
(Attachment 1) within 10 days of incurring the expenses.. Expens es
for out-of-town travel should be reported separate from local

I expenses. Employees who incur numerous local expenses or are on
extended travel should submit Expense Reports at least bi-weekly.,

|
| 1.2 Receipts - Original receipts must be submitted for all
( expenditures of $25 or more unless specifically required or 1

j; otherwise exempted elsewhere in this policy. Credit card receipts
should be submitted for business conferences whenever possible.
Airline passenger coupons or similar receipts must be submitted for
air travel whether paid for by the employee or the Company. Proofe

I of payment is required for seminars. publications, subscriptions or
other expenses paid by the employee. '

1.3 Missing Receipts - If receipts are not available lost or;'
| otherwise missing, the employee should contact the airline, car
| rental agency, etc.. and request a duplicate copy. If a receipt
L still is not available. the employee must indicate on the Expense

Report the circumstances giving rise to this situation including the
name of the business establishment, the method of payment, the type
of expenditure and the reason a receipt is not available.

1

1.4 Documentation-- For business conferences and meals, in addition
to receipts. the business purpose including the nature of the
business discussions, date. location, name and business

relationships of any guests muet be indicated on the Expense Report.

t

* denotes revision
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1.5 Employee Signature - The employee must sign the Expense
Report. By so doing, the employee is certifying that the

,

information set forth therein is complete and accurate and that all
the relevant Company policies and procedures have been followed. '

1.6 Approvals - Expense Reports must be approved by the employee's t

supervisor. In the supervisor's absence, another supervisor in a
position equivalent to the employee's may approve Expense Reports. ;e
Approval authority cannot be delegated to allow a subordinate to
approve a manager's Expense Report, unless circumstances dictate ;

that no other arrangement is viable. Such circumstances must be
documented and approved by the Senior Vice President for
Adminis tration.

L -Since the Expense Report may form the basis of a claim against the
L U.S. Government, it is incumbent upon the approval authority to make

,

i. some reasonable inquiry as to the basis for the expense as the
'

approving signature is a further certification that the reported
information is complete and accurate and that all relevant Company
policies and procedures have been followed.; . ,

|

1.7 Credit Cards - Personal credit card fees or interest expense are|'
*

not reimbursable by the Company. Company credit cards are expressly 7

prohibited unless approved by the SAIC President or Chief Operating '

Officer. ,

|- 1.8 Government Officials - SAIC and its employees are expressly
prohibited by law from providing gratuities, such as monetary gif ts.,

| seals and free use of Company assets, to government officials.
Indiscretion by SAIC employees could result in civil and criminal*

prosacution against the Company.- the involved employees and .
government officials.

When a meal is brought into an SAIC facility, adequate care should*
* be taken to offer any government officials attending the conference*

the opportunity to pay for their meal. Monies collected frome
government officials should either be submitted to cash receipts oro
deducted from the expense report.e

2. Temporary Advances

2.1 Purpose - Temporary advances are available to cover the
estimated cost of travel expenses. The amount of the advance sua
be consistent with the estimated expenditures and in any case will
not exceed $175 per day of travel. Exceptions may be approved by

I the Group Administrator. ,

* denotes Ivvision
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2.2 Procedures - Temporary advances are issued through the local
imprest account upon submission of a properly approved Travel

'

Authorisation Request form (TAR) (see Attachment 2). The top
portion of the TAR sust state the purpose of the trip or <

expenditure, and the advance section'must be completed indicating I

the amount and the date the check is required. The temporary '

advance request must be approved by the Group Manager. Operation *

Manager. Division Manager or Group Administrator. The cognisant
Principal Investigator _(PI) must also approve travel to be charged*

to a contract (see section 1.6 for situations where traveler is onee

of the named approval levels).e

2.3 Unused Amounts - All temporary' advances are monies due the
Company by the employee. If the total expenses submitted on the
Expense Report are less than the amount advanced, the employee must '

submit a personal check with the Expense Report for the amount due
SAIC within 10 days of returning from the trip. If unused advances
are not promptly repaid, the amounts outstanding may be subject to
payroll deduction. Unrecoverable travel advances are bad debts anda

must be charged to unallowable.e

3. Permanent Advances

! 3.1 Purpose -. Permanent advances are available to the few employees'
y who travel on a relatively continuous basis.

t

3.2 Procedures - The employee must complete the Permanent Travel '

Advance Request form (Attachment 3) azplaining the need for the
permanent advance. The form must be approved by the Group Manager.
The completed forms are then sent to the Corporate Treasurer and
monies are distributed by the Treasurer. Permanent advances cannot
be made from local imprest accounts.

3.3 Empiration - All permanent advances expire January 31 of each '

year and are due the Company at that time unless an updated
Permanent Travel Advance Rewest is received by the Company's
Treasurer. Permanent advanur any be renewed following the
procedures in 3.2 above.

3.4 Temporary Advances - Empicyees with permanent advances are not
L, - eligible to receive temporary advances. Exceptions may be approved
i by the Group Administretor in circumstances where the total advance

requirement exceeds the permanent advance.

'

I '~ * denotes revision
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!

4. Unallowable Espenses

4.1 Definition - Unallowable expenses are costs which are either
unallowable or unallocable to government contracts under applicable
government procurement regulations or the terms of individual
contracts. The terms of our government contracts require a proper
accounting for unallowable expense and it is important that such
expenses be segregated and charged to an unallowable account.

4.2 Government Procurement Regulations - Corporate pinancial
~ Instruction B-4 " Accounting for Unallowable Costs." sets forth

those costs which are not allowed per government procurament
regulations.

4.3 Approval - Unallowable expenses must be approved by the Group
Manager or his designee.

4.4 Alcohol - The cost of alcohol is unallowable and must be
charged to an unallowable account.

5. Out-of-Town Travel Expenses

! 5.1 Travel Authorization Requests (TAR) - TAR forms (see Attachment
2) must be prepared and approved (see Section 1.6 for situations' .

where the traveler is one of the named appropriate levels) prior to.

all out-of-town trips in excess of 24 hours and for trips with
airline tickets or lodging required. The TAR will contain the
proposed departure date and time.' duration and purpose of the trip
to justify approval thereof. The cognizant Principal Investigater
(PI) must also approve travel to be charged direct to contracts and
the Division.' Operation or Group Manager or the Group Adninistratore :

must approve travel to be charged to indirect accounts. Approval
; authority cannot be delegated to a subordinate unless circumstances
! dictate that no other arrangement is viable. Such circumstances
' must be documented and be approved by the Senior Vice President for

Adminis tration.
|: 5.2 contract (Direct Charge) Travel - The Principal Investigator ist

responsible for assuring that all travel charged to the contract is
L in compliance with the terms and conditions of the contract.

f.

| * denotes revision
,
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a

5.3 Transportation
f ..;

5.3.1 Air Travel - Reservations should be made through SAIC's
travel ageurs and the costs of the tickets billed directly to *

'SAIC. It is the responsibility of the employee to obtain the
lowest possible airfare consistent with reasonable travel :
requirements. When changes in itinerary take place en route. i

the employee may have tickets mcdified or may purchase
additional tickets. An explanation'of the change must be made +,

on the Expense Report. Ticket receipts and any unused tickets
must be submitted with the Expense Reports.

,

5.3.2. Airfare Costs - Government regulations dictate that 1
5airf are costs in excess of the lowest customary standard.

coach, or equivalent airfare offered during normal business
hours are unallowable, except when such accommodations require-
circuitous routing, require travel during unreasonable hours,

l. excessively prolong travel, result in increased cost that would ;

L offset transportation savings, are not reasonably adequate for i
'

the. physical or medical e.eeds of the traveler, or are not '

I reasonably available to meet mission requirements.
t

In order for airfare costs in excess of the coach or standard '!'

b to be allowable, the applicable condition (s) set forth above -
,

must be documented by the employee and approved by the Group
Manager or his designee and attached to the applicable expense

[
*

*
i report. ;
I j

|[ 5.3.3 Business class Travel - Business class travel is
I' reimbursable on international flights with the approval of the

Group Manager or his designee. Such costs may be considered
allowable if they are documented to satisfy the exception
described in Section 5.3.2.

L 5.3.4 Travel By Private Auto - Authorization for travel by
private automobile must be received in advance of the trip from
the Division. Operation or Group Manager, the Group -e

Administrator, or the Principal Investigator if- the cost of.

travel will be charged direct to a contract. ie

The cost of using a private auto will be reimbursed at the rate

| of $.21 per mile. This reimbursement is intended to cover all
i costs of operation of the auto, except parking and tolls, which ;

should be claimed separately. Reimbursement of expensea
'

incurred when a private auto is used will be limited to the
normal costs of public transportation. if available.t

* deDOtOS YtViBiOD
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,

When two or more amployees travel together, only the operator *

. of the vehicle can claim retabursement for use of a private
auto., In such cases, names of riders (SAIC employees) must be !

,
'

noted in the ramarks section of claimant's Expense Report and
may be used in determining cost effectivenes6 of travel by |private automobile versus costs of public transportation.,

+

,

Traffic and parking tickets.and other fines and penalties aree
|: e not reimbursed. However, with Group Manager approval they any-

", be charged to an unallowable account,e

b 5.3.5 Private / Chartered Aircraf t - Employees who own or use
' private aircraf t must be cognizant of the Corporation's

insurance limitations, and the applicable Group Administrator
and the Risk Management Department must be advised in advance

"
when this mode of transportation is deemed necessary. -

;

p Reimbursement of expenses incurred when chartered / private
H aircraft is used will be limited to the normal costs of public
L transportation. if available. - The traveler must obtain advance "

L approval for use of private / chartered aircraft from the Group
'

Manager. The Expense Report must explain the need/cause of -

this form of transportation and have the signed approval of the
Group Manager or Group Administrater.

5.3.6 Public Transportation - Taxis, shuttles and other public
,

transportation costs are reimbursed at actual' and reasonable
costs. Receipts for any expense of $25.00 or more must be
submitted.

5.4 Rental Cars

L 5.4.1 Procedures - Rented automobiles should be used only when
L other means of transportation are not conveniently available or
; are more expensive. Employees should use compact cars when
"

available. Receipts are required for all expenditures.

5.4.2 Hertz - Employees must use Hertz rental agency whenever
* possible to take advantage of SAIC's discount and the free

collision insurance. This discount is computed when you use
the SAIC Hertz ID number. The number can be obtained through

*
the servicing Personnel officer or at the Hertz counter.
Employees should make certain that the entitled discount is
granted.

:

* denotes revision
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L i

''

5.4.3 Insurance
i

5. 4. 3 .1 Domestic Business Use - The vehicle rental agreement iusually requires the customer to be responsible for a'
" Deductible." in some cases as much as $3.000, on any claim for

,

'

damage to the vehicle caused by collision or rollover.. The-
rental agencies offer a waiver of this collision damage
deductible, known as the Collision Damage Waiver (CDW). for an
additional daily charge.

The current corporate auto rental agreement with Herts includes -

free collision damage waiver (no deductible) if you are renting =|within the continental United States only. This free coverage
is not available from other auto rental agencies, and any
deductible loss will be charged to the employee's division. If
you purchase this waiver from any other agency. you will not be.
reimbursed for its cost since the company has elected to

, self-insure for these potential losses.
1

,

|~ Hertz also provides increased liability insurance limits to
SAIC for no additional charge. Any option to purchase a
Liability Insurance Supplement should be declined and will not*

|- * be reimbursed. Personal Accident Insurance (PAI), which
| provides death benefits to both driver and passengers, and
L Personal Effects Coverage (PEC), which insures an employee's i
!- personal property while located in a rental vehicle or hotel
'

during travel using the rental vehicle, are additional optional
coverages which may. be purchased at an employee's discretion. .;but the cost of these coverages is not reimbursable. !

5.4.3.2 Foreign Business Use - Insurance requirements vary
L throughout the world. Employees must purchase at Aeast the
|' minimum mandatory insurance required by the foreign country at

the time they rent their vehicle. The cost of this insurance*

coverage is an allowable expense. Any specific coverage*

questions should be referred to the Corporate Risk Management
! Department.
I

>

5.4.4 Accidents - Employees involved in a rental car accident while
on Company business should contact their Group or Division
Administrator and immediately report the accident to the rental car
agency and Corporate Risk Management.

J
l

i * denotes revision
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,o 5.5 Lodging. Heals and' Incidentals

~' !.5.1 For Dien Allowance (inside the contiguous United States) - A '
]lodging, meal and incidental per dies allowance will be paid for I

each full day an' employee spends away from home on an overnight
., business trip. and a meal and incidental per dies allowance will be

.

T- paid for the last day'of the trip that- does not require lodging.
These per diam allowances will be paid in lieu of actual aspense
reimburs ement. The amount to be paid for a particular location for
lodging, meal and incidental per diem is listed in Attachment 4 as
the "Maximus Per Diem Rate and the amount to be paid for meal and

.

r

incidental per dies is listed as the "M&IE Rate." ?

Under normal circumstances. receipts are not required for
reimbursement for lodging, seal and per diam allowances. Although
no receipts are required the amployee is encouraged to maintain ;
appropriate records in the event the Internal Revenue Service '

questions the amployee's income / deductions. .
,e

In special circumstances where amployee attendance is required at '

large scale meetings. organized conferences, or formal training
L sessions held at hotels which do not provide rates within the
|: . lodging ceilings contained in Attachment 4. reimbursement of the

full actual amount of ledging, seals and incidentals 'will be paid as|, *

b allowable expenses as long as the M&IE portion of the cost does not*

L< exceed 150% of the M&IE rate applicable to the assigned location. .*

' and the total amount does not exceed 150% of the applicable maximum*
,

L * per dies rate (rounded to the nearest dollar) set. forth in
/ Attachment 4.
|

These special circumstances must be explained in a brief written
statement attached to the expense report and will require the
approval of the Group Manager.or his designee. Under these special '*

circumstances , receipts are required for lodging, regardless of the*

|- *
,.

maount, and any individual meal when the cost is over $25.
i

Reimbursement of costs in excess of the applicable ceiling in*

circumstances not described above may be authorized by the Group|s *

* Manager or his designee. Such escess costs will be coded to
|| * unallowable unless they are charged direct to a contract with terms
!_ * that make the costs allocable and allowable and the terms are
D appropriately documented on the expense report.*

|

If lodging .is provided to the employee at the expense of SAIC '

(Company apartments) or others who have a business relationship with
I SAIC (customer, vendor, etc.) the employee is not eligible to

receive a lodging allowance.
* denotes revision
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1

The criterion for defining travel as an " overnight business trip" is Iwhether the employee requires lodging on the day of travel. De j
lodging per dies rate will be determined by the location of the .i

o' lodging. Examples Employee travels from La Jolla to McLean. -j
Virginia, departing at 6.a.m. Mondays spends Monday and Tuesday J

night in McLean, returning to San Diego at 10:30 p.m. on Wednesday. |4
Employee is reimbursed as follows: -

Lodgina Heals Incidentals Maximum Per Dies Rate
.

'

Monday $79 $31 $2 $112 (From Attachment 4)
'

Tuesday 79 31 2 112 (From Attachment 4)
-Wednesday -0- 31 2 33 (Meni and Incidental

Expenses only)
TOTAL

|- REIMBURSEMENT $257
!

For the purpose of calculating the meal and incidental arpense
allovence for partial days (the beginning and ending days of travel)
or one-day trips, the following schedule is used:

Normal High Rate Areas

Breakfast $5.00 $7.00
l' Lunch 5.00- 7.00
| Dinner ~ 13.00 17.00

Incidentals- 2.00 2.00

TOTAL $25.00 $33.00

Example Employee travels from Huntsville. Alabama, to Los Angeles. ;

L' California, departing from Huntsville at 2 p.m. Monday; spends
Monday. Tuesday and Wednesday nights in Los Angeles; returning to
Huntsville at 4 p.m. Thursday. Employee is reimbursed as follows:

Lodgina Meals Incidentals Maximum Per Diem Rate

Monday $77 $17-Dinner $2 $ 96 (Partial Day)
hesday. 77 31 2 110 (Attachment 4)
Wednesday. 77 31. 2 110 (Att.achment 4)
Thursday -0- 14-lunch & 2 16 (Partial day, meal-

| break f as t and Incidental
| ETAL expenses only)

REIMBURSD!ENT $332,

* denotes revision
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fOnly one M&IE per dies rate is used per day (12:01 a.m. to '*
-

* sidnight). Generally, the applicable rate is determined by the
employee's. location at 12:00 sidnight of the calender day. However.o

'in those instances where the employee is en route and does not arrive ~*

at the destination until after midnight. - the maximum M&IE per dies*-

rate will be determined as if the employee had arrived at midnight*

the proceding day. iinilarly, the M&lE rate applicable to the-*
*

previous calendar day shall apply on the day the employee returms*
;

* home. '

; When seals are provided by SAIC its employees or.others who have a
|- business ralstionship with SAIC. the M&IE allowance must be reduced
[ by the above rates for the applicable seal.

.i

Per dies allowance for meals on one-day trips is authorized if the le

trip is more than 50 miles one way and requires an extension of the
normal workday by at least three hours. The purpose of the trip must

| be stated and the time of departure to and arrival from the.

I *. destination must be indicated on the Expense Report so as to-
' determine the portion (s) of the M&IE per dies that will be*

* reimbursed.
1

5.5.2 Per Dies Allowance (Outside the Contiguous United Statas) -
Lodging, meal. and incidental expenses are considered allowable to the
extent that.they do not exceed the maximum per diam rates set forth

- in the following regulations in effect on the first day of travel:

|; (a.) Joint Travel Regulations as prescribed by the Department
; of Defense for travel in Alaska. Hawaii. Puerto Rico and
L territories and possessions of the United States.

| (b.) Standardized Regulations prescribed by the Department of
p State for travel in all areas not covered by Sections 5.5.1 or
i .- 5.5.2 (a.).

The Group Administrators or Group Contracts Managers should be3

'~
contacted for current information concerning maximum per diem
rates when traveling outside the contiguous United States since
the rates in these regulations are updated as of ten as monthly.o

|.
Because the above regulat' ons do.not separate lodging from meali|.

*

and incidental expenses, the company has established the. *

following allocation:a

I

* denotes reviston
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';
, Break f as t . 7%
. Lunch 10%

,

, Dinner 17%
, Lodging 60%

7 Incidentals 6% ;
..

. Total 100% !

For instance, the daily rate of $128 for travel to Austria would,

be broken down rounded to the nearest whole dollar as follows:.

$

. Breakfas t $ 9 i

.. Lunch 13
Dinner 22.

. Lodging 76

. Incidentals 8
, Total $128

|, *

'. For employee travel in foreign areas involving special or
unusual circumstances, the reimbursement of actual and necessary.e

itemized subsistence expenses (receipts required' for hotel and.
,

any individual meal expenses of $25) or more may be authorized je

but shall not exceed 150%.of the applicable foreign per diem J( e

allowances or .the applicable per diem allowance plus- $50. . ''e

whichever is greater. The special or unusual circumstances muste

be explained in a brief written statement attached to the'.

expense report and vill require the approval of the Groupe

o' Manager or his designee.

5.5.3 Advance Reservations - Charges for failure to cancel -

guaranteed advance rec.ervations are the personal responsibility- of
the employee unless such a failure was beyond the employee's
control. A reasonable written explanation is required bef ore payment

;
of these costs can be authorized and processed. Such costs are

| unallowable.

5.6 Travel Accident Insurance - Flight insurance such as that sold in
airport lobbias is regarded as a personal expense and will not be
reimbursed by the Company. SAIC provides travel accident life insurance
for all active, full-time employees between the ages of 18 and 74 ,

inclusive. This insurance covers accidental death only if it occurs while
the employee is on Company business. A business trip shall be deemed to
have begun when the insured employee leaves the employee's residence or
place of regular employment, whichever occurs last. for the purpose of
going on such trip. Coverage continues throughout the trip until such

t

* deDOteS 2TvisinD
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time as the employee returns to the employee's residence or place of
regular employment, whichever occurs first. Since this coverage obviates

.

the purchase of separate coverage each time an employee travels on '

Company business, reimbursement will not be made for such insurance ,i
costs. Flight insurance for non-covered part-time employees may be
reimbursed on a case-by-case basis at the discretion of the Group '

Administrator.

Everyday commuting to and from the normal workplace is not a covered
risk. 1

5.7 ' Incidental Costs - Incidental costs are to be reimbursed as part of
the H&IE Rate in Section 5.5 and include laundry. dry cleaning, tips.*

baggage handling, movies in hotel room, toothbrush, shoe shine.*

* umbrellas, razor, and costs of a similar nature. Incidental costs do not i

| include telephone calls as described in Section 5.8.
[. 1

L - 5.8 - Telephone - Telephone calla are reimbursable and should be supported*
e

by receipts when the total cost of the calls exceed $5.00. A brief call*

to the. f amily or a call to alert the family of a change in itinerary will
normally be considered reimbursable. Lengthy personal calls are
considered a personal expense and should not be claimed. All calls must '

be itemized by date incurred on the Expense Report. I

5.9 Traveler's Checks - The - cost of traveler's checks will be '

* reimbursed.

5.10 Miscellaneous - Other miscellaneous transportation-related expenses t

(parking. tells, etc.) which are essential to the effective conduct of
business are reimbursable. Receipts are required for all such expenses
of $25.00 or more.

* Child care and pet kenneling expenses for traveling employees or
* interviewees are not reimbursable. Expenses related to stolen / lost
* personal articles or money while an employee is on travel status or
* working in an S$1,C office are not reimbursable.

* ~5.11 An employee on travel may stay over the weekend. take an excursion
* or sightseeing trip. or arrange for a route other than the most direct
* route to the employee's business destination to accommodate personal
* plans. However, the employee is only eligible for reimbursement of
* expenses which do not exceed the least expensive cost of traveling )* directly to and from the business destination and staying the minimum

|* required time.
|

|
|* denotes zwvision I
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I
i

i
6. Recruiting Costs

,

i
6.1 Out-of-town applicants will be issued a standard Trevel !

Authorisation Request, prepared and approved by the appropriate f
Group / Operation Manager or Regional Personnel Manager. indicating i

the position to be filled and the employees whom the applicant will
contact. Travel costs allowed are the same es provided for i
amployees So travel status. Cash advances should not be tasued to !

the applicant.

The applirsut will be reimburred for incurred aspenssa on an SA10 i

tapense Report approved by the primary inte.rviewer or the |
appropriate Division Manager.

3

6.2 Ap;1icants for senior positicas of ten are required to cose free j
out of to.m and are asked to stay for lengtb visits at the Company3 3office. For efficiency in ihterviewing. it is of ten necessary for '

| SAIC soployees to continue inter"Lews through the lunch or dinnor ;

bour. In such cases, the Company will reimburse SAIC empicyees the ;

actual and reasonable costs of such meals subject to the following
';limitations:

! (a.) No more than three SAIC employees or consultants in
i attendance with the applicant per seal.

(b.) Espense Reports sust identify attendees and the position
for which the applicant is being considered.

i

. (c.) If guests other than the interviewee and the SAIC
f representatives outlined in (a.) above are in attendance. the

,

'' cost for such additional persons may be reimbursed by the
Company, but in such cases those costs must be coded to
unallowable expense.

(d.) Receipts are required.

7. Conferences

7.1 Definition - Conferences say be of two types: 1) attendance at
formal professional meetings, seminars or conventions. and 2)
informal meetings to discuss Company business which are attended by
SAIC staff and/or others and are hosted by an SAIC empicyee.

t

t
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T

Impense reports sust be accompanied by receipts and adeguately*
:

* substantiated as tot
e '

a) amount* >

b) time and place*
;

c) business purpose*

* d) asse of attendee (s)
e) business relationship of attendee (s)*

e -

7.2 Approvs1 - Advance approval, im accordance with procedures
specified by the Group Manager, must be obtained before cc.sts may be
incurred.

7.3 Reisbursable Costs - All actual and reasonable costs will be
reimbursed provided the costs meet applicable govetteset procurement
cegulations criteria. Such costs include transportatica, conference '

f ees, conference-sponsored seals, rental of meeting f acilities and
any costs incidental thereto, when the primary purpose of the
incurrence of such coste is the dissemination of business et
technical information or stimulation cf production.

* Only those seals (other than per dies while on contract travel) '

.

l- * which are brought into aa SAIC office and which clearly result in
! * increased efficiency, thereby benefiting the customer, may be
! charged direct to a contract. A business conference or meeting*

' *
direct charged to a contract must have a preplanned agenda or other |*
adequate documentation (copy must be attached to expense report) i

* which demonstrates the purpose of the meeting and its direct
* relationship to the contract.

Business conference seals outside an SAIC facility must be*

classified as an indirect esponse.*

D e cost of non-business participants (spouses, etc.), with the*

* asception of the Christmas Party and Annual Company Picnic, are
* unallowable.

* The amount of gratuities greater than 20% are not reimbursable.
.

7.4 Espenses for meals of employees not in travel status who act as
boats at business meals are allowable if the activity constitutes a r

business meeting or conference assteisted with the active conduct of
* the Company's business and not a social function, and the total cost

i

* denotes revision
.
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$

per attandee does not escoed the total daily meal per dies rate for ie

the location where the meal took place. Modest tefreshments at i
e

staff meetings (escept alcoholic beverages), if reasonable, are te

allowable as an indirect orpense. !*

8. Entertainment ;

8.1 As is more fully discussed under section 1.8. govemment
contractors are espressly prohibited by law free entertaining ;

government officials. Indiscretion by SAIC employees could cause a
serious problem for the Company and its customers, and such
entertainment As avpressly prohibited. !

!

* 8.2 The costs of. official Company functions or activities designed :
to improve working conditions, erployer-empicyce relations, employee '

*

morale and performance are ellowable. Included are the Christass*

party, sunual picnics, annual performance review ler. nee. gewp '*

busioess developa.ent/s.anagtsent teetiegs (detailed bt.sineus meeting*

egendas are required), anniversary award presentations, and foreven*

* or retirement ceremonies. The cost of alcoholic beverage.s at these '

* functions is unallowable. Any functions costing in ascess of $200 i

require Group Manager or Administrator approval.*
,

I
'

* 8.3 Any costs associated with informal functions that may be
construed to be entertainment. amusement or social activities are*

* unallowable. Such functions include sporting event tickets.i

movie / theater tickets, golf or green fees, armed service*

association, social functions, charitable events, birthday*

parties / cakes. and contract win parties.*

8.4 Entertainment of commercial customers, employees and other
persons where appropriate is persitted as an unallowable expense;

with prior approval of the appropriate Group Manager under'

procedures issued tiy him. These procedures must be within the
guidelines of the Intemal Revenue Service which requires, among
other things, that expenses aust be "directly related to" or*

" associated with" the tarpayer's business. All such expenses must*

be charged to an unallowable account and must be accc=panied by*

receipts and adequately substantiated as tos

(a.) Amount.

(b.) Time and Place
(c.) Business Purpose
(d.) Name of Entertained person (s)

i

| (e.) Business Relationship of Entertained Person (s)

* denotes revision
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!

Employees should obtain additional guidelit.es and direction from
their Group Administrator.

|
.

9. Unallowable Costa .

Government procurement regulations require that entertainment costs !
and other unallowable costs such as first class air travel and
alcoholic beverages not be allocated to government contracts, and |all costs of this nature must be charged to unallowable accounts and |
approved by the Group Manager or his designee. ;

)

i

| i

a

t
i

!

.

r

!

|
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|
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|
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PERMANENT TRAVEL ADVANCE REQUEST
i

TY |

,

EMP14YEE NAME: EMPLOYEE 6: '

i

AMOUNT REQUESTED: MOME DIVISION $3 '

l

, NEW REQUEST 14 CATION f: i,

i

RENEWAL REQUEST: TAR $3 (Attach TAR to I
this request)

'

CURRENT AMOUNT MELD:

EXPIANATION: (Frequency of travel, course, duration of trips and i
costs, etc.) l

!

,

!
,

i

|

EMPLOYEE STATEMENT f,

I understand that this is an advance and must be repaid at i

time of expiration ci the advance or termination of
employnent with SAIC. I agree that the company say offset
any unpaid advances at the time of termination of the
advance against sums owed to ne to the extent permitted by
applicable law. This authorization is oftective only
tMough current fiscal year. Pequests for renewal nust be

,

submitted annually. Temporary advances are not available to
holders of permanent advances except in extraordinary cases
(such as foreign travel) where the required advance exceeds
the permanent advance. I understand that any change in the
above circumstances which would inpact the justification of
the advance must be communicated to the Group Manager
promptly.

EMPLOYEE SIGNATURE: DATE:

| GROUP MGR. APPROVAL: DATE:

CORPORATE TREASURY: DATI:

i 11-24-86

_ _

' -DAlW-
.

|

|
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DATE: October 18, 1988 @ |

Wai-Lean Roos h ,

**# "* "TO: FROM: 0*''''*** #'''*""*1
>

!

SUBJECT TRANSMITIAL #36 - CHANGES TO ADMINISTRATIVE HANDBOCK
,

,

Attached is revised Attachment 4 for Policy E-1. Empicyee Business
Espenses. This attachment contains the revised CONUS per dies rates as . ;

published in the Federal Register and are effective for travel performed
'

on or after 10/9/88. ;
'

Please feel free to contact me at (619) 535-7591 if I can be of *

assistance.
;

WLRemar *
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Federal Travel Regulations !

|
,

Appendix 1 A, Prescribed Maximum Per Diem Rates for CONUS
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ATTACHMDC B* F?t0 Toderal Register / ' l. 53. No.137 / Tuesday. September 27. 1968 / Netites*
..

-

- - OtlegAAL SSRVICES C*planaties of Changes
CouralSuvices AdministratiencADeseWitTRATION

Supplement 29 amende the FTR no Fedeel 54 ply Sernee. Attn: Tre vel end
r,3j,,,, Transportauen Regulations Staff (TBRI.lesa suasem Preen A 40.Supp.pel

a. Part 17 is rensed to make the Weshmston.DC20606 Agencies should
Changes to possesi Trevel mogulet6ene fouowmg changes: duignm en in6ndualresponsible for

(1)tricteese the etandard COWS renewmg coordmatms andsemittmg
a.essav: Federal Supply Sernce. CSA. maximum per dem rate frem too to too. to CS nounts from bureaus.
Aefsost Notice of chances to Federal

This represents a $5 increase m the subag etc. ,

j
Trasel Regulations (fTRI. .nanimum lodging amount and a 31 * * * ' *

.scresu m the M&E rete.
spessaav: The General Services (2) To change the meal allowance 3. peregraph 17 8 is amended by

Admmistration (CSA) has issued CSA
'able m paragraph 1 74tb) to reflect the revisms substregraph 1 744 and 1

i

7. Sal!)lb) to reed as follows:
Bulletan FPMR A-40. Supplement 29. 1 ince,su m the M&E rates. ;1 7.s. ' ' ' -

b. Appendia 1.A ta unaed to make
transtrutting changed pages to amend

; the Federal Trevel Regulanons (77R).
ne followmg changes: a. Afczimum COAUS per diem retes*

-

FPMRitn.7.toinensee the standard (1) To increase the standard COWS Mppenda J.A1. Mammum pu dem

COWS maumum pet diem rete from ete to see to mernee the M&E rete bY retu preecnbod under 1 7.24 for tre s el
1. to increese the meumum per dies withm CONUS en hated on appendia 1

too to Sat. to increase the mesumum atos in a number of existma locahues*
A for certain specthe locahties. For all

lodgma allowenos in certain eustmg per o add ad&tienal per dies locahtie*- CONUS locauons not specificaHy hated
dies locahties. to increase the meals nd to delete a number of pronously or encompassed by the defiried
and incidental empensee (M&E) rette by tesignated per diem locahties because boundanos of a hated locanon. e
31 frorn &28 and 833 to 828 and $34. to af the merveud maumumlodems

standard niettmum per diem rete of $66
edd new per ceen locahues. and to

. mount m the standard CONUS rate- to presenbed. For all CONUS locetions.
delete a number of prenously c.Peregraph 3-8 4c le revited to whether or not they are specifically

! designated per dies locabues because effect the incrosed standard CONUS 1 sted in Appendia 1.A. the standard
of the increened lodstng amount in the rate appbcable to the occupancy of CONUS rate apphes m certain specified
standard CONUS rete. semporer quarters within CONUS. travel circumstances foee b(tl. belowl

and for evbststence snowances ancident
7"n"R T"to,"*i,"'*"" " $,''d" ,$"e$,@* dale $ "ai" !*NU'd!*$'OE20

"*
" " * " '

oneumaimoiinctdentio e ciange of
omci.1 eieu , sa n,e i , a,d ,,,hh,,,,d in boid *9,mme c=>nu %< damocab- ueni p.rformw = or aner

oqI,;a,9
*= nnt. .,

Accordagly, ee Fedml hvel
pus,oma ,sse e.,, .e.,,.or: u ,wouons m ameau es mucaia a ,,

sien membm. T,evei aa -e changes asuouow. <ai , , ,
Transpoftauon Reguletone Staff (TSR). Dewd; August 3. tese, ,,"when

' ' ' ' '
FT5 557 1253 or Comunercial (703) 857* )eksAMesen* , ng eces ery3383-

Artmg Adewsover e/ Genera /Serwces. deducuens from the er 6em for meele
suonroestramy no.caerAftest C3A. An

For de reasono stated above. es
funushed to the etcp es without

consultauon wtto the Omce of Federal Tresel Reguleuene are amended charge by the Fedust nmment (m
Managemerit and Budget has as fouowe: 1 7.ed and 1 7.7bl. The total amoont of
cetermmed that this rule le not a major deductione made on paruel daye shall

. rule for the purposes of becuuve Order g c. g ,, gay,, not caun the employee to meene less
1231 of February 17.1981. becaut, gg g 1. Authorrryr Sec. 20$(c). 63 Stat 390; than the amount allocated for incidental

'

not hkely to result in a major eigruficant to U.S.C. 4as(c):Docutive Order No. exp,un.

edverse effect on the necor.al economy. titoeluly 21 W1:8 U.S.C. 872 5
CSA has based au odmirustretive U.S.C.S M . , , , , , , , ,

,,,, .} age I aui doctoions underlymg this nale on part y, per dem Allowances
adequeto mformation conoeming the emesses i s6 r

[ need for. and consequences of. this rule: & pengraph 17.3a u reved 2 med '""' '' '
- "''*

g has determmed that the potential ** fouydte odiustmn. "|i''' ").?benefits to enciety from tius rule gf,,,j ,,g3, co3pg, 'weete Moutwetgh the potential costa and has
maatmtsed the not benefits: and has a.Feded agucies may subed a * * * * *
chosen the alterneuve spyroach request to CSA for nnew of the'

g involvmg the least cost to somery. subelstence costa in a parucular sty or hptet3.Rdocanoa ADewameos
Background informanon- tres where the standard CONUS rete

applies when travel to that locanon to Pan 3. Subsistence While Occupymg.

Temporary QuorterePub.1. 96-234 Ige Stat.1798). lenuary repeutive or on a contmums beste and
2.1946. among other thmes, provided the trevelers' empenences indicate that the 4. Paragraphe 2 4 oc(1)(a) (2), NOTE
Adminatretor of General 5ernces with prnenbed to te la inadequa te. Other per and (3)(a). (bl. (cl. and (d) are amendedauthenty to estabbah maasmuni eem locahties hated in Appendtal.A 10 road as follows:
subestence estes for domeeuc trevd win be surveyed on an annual basis by 34.4 Allowable amount.and procedures for retabureme CSA to detenrune whether totes are a.'''
subsistence expenses meurred by adequate. Requeste for subautence rete b.' ' '
Federal civihan employees dursng edlustmente shall be submitted by the c.* * 'ometal trawl agency headquarters office to the (1) ' ' *

,

I
.

. - - - . .- _ --________-___ __________ _ ___- - - -__-- _ ~ _ . _ _ _ . - _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ . _ _ _ _ _ _ _ _ - _ _ _- - - - - - - - -
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3- 13 [.

(a) For ternporary cuarters located in presenbed under (el. (bl. (cl. ar.d (dl. tJ) For each femdy member ur.cer 12
.

;-
the contermineus Unned States. the ebon e, are $66. See. 844. and $33,

part of ege. the cady rate shall not !
!'

appheable mastmum per diem rate is respectnely,
the standard CONU$ raie <966) (31 ' ' ' nceeg 3:4,73,
presenbed uncer 1-? 34. tal For ari employee. or

. . . . .
,

!
. . . . '

unectortpanied spouse the dady rate Appendit 1-A. Proscnbod MaximumIII . . . shall not eaceed $492
Per Diem Antes for Conuaib) For en accompanying spouse. the* * * * *

1
dady rate shall not etceed $33: 5. Appendit 1-A of the TTR is revised* NOTE (f the tertporary cuarters (c) Fcr each other famdy member 12 to read as follows:

occupied are in the conterminous Un:ted pars of see or older, the daily ra:e shall euma cose ***** u
States, the matimum caily rates not etceed $33; and

,

t
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! .

'
!

appsspla 1.n. persent ro mastava pie of 5 satts ros coups 1

J
tne easieve rates listed below see 7.teettimed under pareitaph 1.t.3 of thee. !.

tegolettene (tedesel Travel segels' . ens (FT861 fet t e sebu t eenen t of evh astence
e s poneet aneetted deling of ficaal travel withan C0mV8 (the conteroiness I;nsted j

i
stateet. - The enownt shown an gelen tel se the easteus that wall se teameursed it

f or lodging esponses incledang oppt sesele teses. The Mlet tete shown an eelven 1

ini as e f aced emovat ellowed for . as end incidentet espenses teleted to j
ovbesetence. The per dies payeent elculated an eccetdonee with pett 17 of j
the rte for ledgnag eepenses plus e melt rate soy not esteed the testeve pet

]. daee rate shown an eelven tel. .'i
ene s teve heeleve '

4

.Ledging melt pet psee
i,Aeount tote sete

Det 9 es Litality At o 19 e tet 4/t,

cours, standern ret i see ele ""TW *
(Appines to en loc illens within C *:US
met specifteetly listed belev et . tempoesed J

'by the beende f y de fina t t en of a I ted peant.
neweest, the standard Comes rete illes to i
all leestions within COWUS, inetus it these
defined below, undet eettesa spee. aed ,

travel entevestances and for cette i i
- toisestion evbeastones ellowenees. See
perte 1 1. 3 3, 3 4 and 3 6 of the rta.1- )

County s' <ot other t

61/ - detined fation 1/ j/
'

4| Mon- esiheen ei 36 6, .

Biteingnee Jetfessen 50 36 18 . i.

! Self shotos Doldwin 43 36 60 . . .
Dentoville #448004 40 36 74

.

+
.

nontgeesty montgener/ 43 26 49 ;

Shefflend Colbeit 63 36 09

44 36 10_

.Apach,e.6, ente e.e e .6 36 3
pote/Flagetsff Coconine et 36 73
Phoents/Stettedele metteepe 53 36 10 i

,

plottett . Tavepet 40 26 14 ,

Slette V8ste Cochsee 43 36 49 !
'Teeten enes County 40 36 74

,

i Davle=Monthen kFS ,

Tase 1rese 43 36 69 >

ADR&#8&$
rett seath Sebastian 44 36 10

i

nelene ph'114pe 41 36 73
Met Springs Cettend 45 36 11 |
Little tote peleett 40 36 to .

chttP0eeln
Chato Butte 46 36 13
Doeth Valley Inye 60 34 123 ,

(. El Centre lopetist e6 36 13 .

Freene Fresne le 26 16 '
'

Lee Angeles Lee Angeles, seen. 40 34 114
create 6 Ventute Countles s
Edwards Arts novel toeopone ,

Center 6 Ordnance feet
stet ton. Chtes Lose ,

Modeste Stentslede 60 26 76 "

monterer menterey 46 36 93
cations 4tenede. Contre Jeett to 34 ts

6 mutta
Pete Strange enverelde 13 34 106
peddent Sneath $1 26 77
Sectemente 84ctements 44 34 $$
Sen Daete sen 34e9e 67 34 101
Ita Francaste 519 frenet9?u il 34 113

e

|
|

.

|

v

|
| ~ _ . _ _ . _ _, __ _ _ _ _ _ _ . , _ _ .
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3- 33

eet tie. toesti r ....... ma . n,.
L.Jat a '.it per nes

*ast.t/ anJ/et Stset 4*eemt sate setener Csu y sen es seestnn y y
_ s. n, y.v e

sen Jose sente caste it 24 .San Lvie Desspo San Lvie ceaspo l) 24 41sen atteo Aan estee 66 14 1:38ents testart Samta tattatt 14 !4 ;;tSente Caus At9te 'tJa 64 24 ;;0Sewth Late innee 24taJ9 12 *4 44Stocaten Jan Joe 1149 4% 36 11fense C4ty eletet 44 ;4 40
,

Ve!!e)* $slane 41 It ?) |

'

vatterville/Datetse dan tornatiire 49 26 'lvasalia ?allte a4 26 46 jenest $eetamente vele og ;6 ?) Jteseente eat'l Pett metspose 64 34 ;92
i

COLDe&D0
lappen Pitsin ?g 34 ggg itowndet Seeldet 40 14 94 1Coletede 8ptinge t1 tsee 49 24 tg
]Denver Denver AJa se. 65 34 at '

attpense 6 Jefferson
1Detente Le plate el 26 14 IClonweed $ptings Catfield 45 26 11 I

.

Cunn68en Conn 68en 43 26 69 '
seystone/Silvestgesne suesta t 12 34 46 JPegeta $ptings Archulete 45 26 11 !Steenteet Sprangs sevtt 44 26 14 IVell Regle to 34 !!4 ..

ComwtCTICUT !
'

Es ialtepet t/Contu ry faltfield il 26 47Nettferd Mertfett 6 Middlesen ll 34 96New Neven New haven 6? 26 93mov Londen/Staten New Londen 50 26 16Putnen/Dennelsen Windhan 13 24 g4Sall8 Duty Litchfield 49 g3
>

OtLAwast
&cwet sent 44 10Lewee 'Swases 46 2 12

.

Wilanngton New Castle 63 2 89 -

,

plStetCT OF COLU4SIA
beshington, pc 31 34 131(elee the cities of Alesandete. Falle Church.
and Fe6 ties, and the towntles of Arlington, .

Leadeva, and rest f es in Virginio da$ t%e
etenties et nontgomery and Ptinee coorges in
metytandl tooo ales Metyland and V6tgintal

,

PtostD4
a4tseente Springs Seatnele 62 24 66

.

Stadentes Monatee 60 26 46Ceeet teach StevetJ 50 24 16Daytene Seech/0teend velasie 41 26 61Seeth/how Seytne
tett Levde Jele StevntJ St 26 43rett nyere Lee %4 2, torett Paette Saa91 !.uc6* 47 2e 13. rott Walten Deech Deslacea 50 2, 16Caine s ville 41sthet 44 2% 14Joikeenv6lle Ddv41 Cownt/3 46 Je 12vav sl St ativt mypst t
g l e s t anee 0$eesta 4s 2s ?!Lakeland #11e 48 la 47Mient Jn le e 9et it 4 % 14 $1seplee *illi*r 42 la meOttende )* ai ld

', 4 Is 40Pansto City at of *J Ja 'spossatild
f A 's be 44 i 'J

l

.

6

_



- . _ - . . -_. - - . - - - -. - , -.

..
.

sme Feeletal Resister / Y 1. $3. No 187 / Tuesday. September 27. ten / Notices
,

*

Pet Dies tecelity moeieve maisewe
Lodging melt Per DaeoCounty one et 4thet Amount Sete este*

eey atty J/ deftmed . ?stien J/ J/ tal + ebt e (et 4/
*

Pvate Getse Charlotte $7 26 33 ISaint Augvstane Seant J6tne 49 26 fl !Setootte Setesett le 26 80 '

8tvett mettan 62 26 80 ifelleheesee Leon 45 26 il |T4*P4/8t. Petetsbut$ M a lla bf avgh 4 Pinelleo $2 26 ?$west Pole Beeca Pete S. :n 62 34 96

Devgh s el 24Cl.a.et 1
6,4.thene e 41 26Atlanta Clayto' be selb. 12 34 106Felton Cobt

Avevete Diehee- 44 26 10Stonewsca Clynn 43 26 49Concebut m v o c e,. County 42 26 60Lawtonceville Gw6nne- 46 24 12Sevennah Chathe 42 26 etSt. metye Ceeden .isntyl 46 26 12

The me.'.1 Summes4ae |

'

tese, p nge ter
=ayetese were 43 26 4,

|De Iade 46 u 52Ceest d'Alene Rootena. 43 26 49 I
setthwe/ sun Welley Ste6ne il 26 11 '

.Poestelle tenneet el 26 ?!
*

ILLlu0f8 I
Alten medison 40 26 to +

Cheape n gn/Ut ba ne ChesPen~* 43 26 69
Chieste De toge. Coot & Lake 81 34 111

| Ceevllie Veretta." 43 26 69
Dicen Lee 43 26 69
mecome meDono.,* 41 26 67'(' mottees Celes 46 26 73Postle Poet 6e il 26 01

( Sectford
WinneneIand

o 48 26 14- Seen islens/mollne noen se 50 26 nSpanngfaeld Sangenen 40 26 14 -

TwotasA
Ansessen Madneen 48 26 14 .

Sleeenneton mentee el 26 ?!Chettestown/ Clark Coonty Indiene 41 26 73Jeffeteenville Ar.y Ammonition Plant
Convoove Bertholomew 41 26 61Elthef t Elkhett 12 26 te
Eveneville Va nde t tut t h 43 26 69
Fett beyne Ellen le 26 80
Coty Late 42 26 60
ladianaponse motion County 57 26 03

tort een}esin hettsson
Je spet Dweete 41 26 65
Lateyette inppocense 49 26 75
Mvhese helevere 60 26 16
Eeshvalle trawn 52 26 te
fette naute Vigo 44 26 50
Septn tend St. .losepa le 26 16

.

tendor f /Ca venpor t Scott 44 26 10
CeJet sepide Linn 41 26 61
Des mennes Pola 50 26 76 -

love City Jennann 41 26 6?
Slove C6ty h '0Ju v / 41 26 61

i.

I
,

,

.

.
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'

-

!

oot Stee Loreltty nesteve mangeus
.

Lodgang n688 Per 06es 5

Covaty and/et othet Aeovat tete tote

ser city }/ defined leest f ee }/ J/ set e m o fet y
W!eeit, !,onn- n 6 t, ten.ette 6. 36 .6

(See eleo teneas City. MCI
menhatten enley 44 26 10 ,

topese 'Snessee 43 26 69 '

usenate Sedgwtet $4 26 10
,

t tW't'C t T '
Cevangton senten 46 36 73
Pfentfott Frenelle 43 34 49

'mopenneellte Chttesten Countys el 36 11 '

Fort Compte 11
Losington Perette la 36 10
Levleellte Jeffeteen 47 34 13 ,!

LDetstaun |

aaetenette aspides Petten 43 to 69 '

toten toege teet toten toege Petten le M 16
- Desenet City teettet petish 31 M 63 -

Senselee Ascenenen Potteen il M ??
Lefeyotte Lofeyette Petten 41 M 67 [
Late Chelles Celeetles Pettelt 43 34 60 *

mentee Deephite Petleh 41 M 67
pew Otteens Pettehoe of Jeffersone 13 34 96

Otteret. Plegteetnes
i

6 St. Bernate
Bhteveport Caede Perish $1 M ??
811 dent St. Teamany Pottsh 43 M 60 *7 ,

T..H,e indtesee,,in . , .le .
.

.

..ete e nn.e. 4, 3. ,

Seeger Peneestet 40 M 74 i
tot Netbet Monetre 64 26 $$

'

'teth 849edehec 64 24 9e
Elttery Potteesuth elevel 54 le 83

Shipyote (See else
Portemeuth. WWI

Pottland Cumbettend 63 26 09
'

e t. ;
90espett Enos 63 24
viet.co.t u ne.no 4: a6 6

maerus0
trol the coentioe of Montgesety and Pfinee
Coorges ese Diettlee of Coluee64)
Annepelle Anne Atendet 19 34 104
648tssote teltaeste 6 Netford it 34 93
Conveste Neverd Of 34 131 ,

Cueestiend Allegeny el 26 71

Easten telb?t 48 24 74

Presettet Freestlet le 36 80

N49eteteen wee 4Lagten og 24 14
Lesangtse Pett/St. St. metye il 24 77

Initooe/Leensteteese
Lwety Coletet ll i 11
ceeen City weteestet el ;s 119 ,

Sellsbury wieseteo of !. 13

weldeaf Chetlee $1 2. 17

nassaeugsetts
Ansevet Roses 11 14 til

teeton niedleses, ustfolk 01 34 ill
'

6 suffons
- creenfield Front 18n 11 26 ??

Myannts teenstotle 56 24 el

metthe's vineyard / Dvtes 6 montvetet 96 J4 130
santuetet

New tedford trietel 46 26 72

weetheepten Neopshtte la 26 ft

i
11

.

p
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, . . - - -- _ - . . . . . - . . . . . . . . - . . - . . . - . . . _ , . _ . - _ - - .

i !
e, s-
, . -,

. . ,
I

Sml ' Federal Regiott VCl.13. No.147 / Tue6ddy. Septembet 27. Itas / Notices
4.

.

'

ret tien Letelity,

'mesieum nasisse
Le814nt 9488 Pe t C a o,, Cesnty endret etMt A*evnt tete este- + 6ey City it . deficee it>tetten J/ J/ '

set . _ thi e eri gf jentsttnend Dersonate 48 36 14Parseeth flytosth 96 36 !!3
'

Spaangf aeld kaae.en 11 36 41 }beteetter Wort.tter S? 26 33 1

;*

mieutcAu '
Ann Asbet bel * enew 63 36 49 iBattle Cteet Cel' .a 43 36 60 :Day Cnty Day 43 36 68Seyne esty Ches;evels 63 36 et ,

C64411ee West rd 46 36 14 ..

|Dettent Weya 66 34 100 lGeylord Ote. i 53 36 19Stand sepide ee** 40 36 14 '

i
heeghten f. eke tes anon le 36 80

'

Jeeteen Jac. an 49 36 ilReleostee tale asse 61 36 33Loneleg/seet Leneang Ing? a 40 26 74
.

eteessnee telend mees. tee it 36 80 (Midla nd Madi$9d il 36 17Iteent Pleasant leebelle 43 36 49poettec cet; %d 48 36 14Pett Nurse $t. !484t 43 36 60Saginew Sets *ew 46 36 13
,

St. Joseph /tenten Deit evn 65 36 18mother / Wiles t
|- travette City 6 tend Ttevotee ll 36 el

.

1 Westen meter.e 43 36 49
'

, i.
m!Watteth *

fmesse)4 Delts**1 43 36 60Steinete Ctew enng 43 36 60 |

' :

Deleth St. LeJ14 44 36 10minneapolio/6t. Peel Anots. hennepth. 6 le 36 60 'i
Desse, Countieel Pett

1 Snell.ng Military
i

t hoservataen 6 Wavy
|'

netteneettee Croup
(Detachment eenvoi, sesemount

90ehester clasted 53 36 19
,

;afpsisstret ,

Jocesen Minde le 36 il

~

Watches Adees 41 36 ?) '
'

Viceees t g Worten el 34 6?
mistocet -

rese Giterdeos Cape Caterdeau 43 36 69Ce luta n o Doone 49 36 ilJefferson City Cole 46 36 13genees City Clay, Jeeteen 6 Platte 60 36 66
ISee else senses Citre ESIOsage teach Ceeden 64 36 90Springfield Steene ll 36 11-

-

St. Legio St. Charles 6 St. Ledie 19 36 Il
se0wt6mA

Eseet rolle Cescede el 36 61
,

ptteesen

Lancern Leneester el 36 61Who Devglese 50 36 76

time 46 36
i.13ee ve,es C i e s t Co.n t y, .. n e r. . 34 3gene Weehoe 44 26 to

.

13
I. ,

.

4
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'.
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.,

,et pee. Leeeitte mettove nesseen
Lodging nelt Pet Date

C4Whty and/et othet hoevet Sete Setei

ter este }/ defined lesattes J/ }/ vet e vet e tei 3/.
war maprentet
concese mettleese $1 34 ??
Conway Cette11 el 34 101
Detheo Straffeed 67 36 93
Leeente 6ettnet 64 36 90
moneheater N&Ilometeegh 19 36 el
Potteneath/ mew 6ngles toca6nohee Countys 56 36 03

Peace att (See slee
Enttery, Mil

usW Jtestf
attentae City Attentie 104 34 130
Belle need Soesteet 63 le et
ceases Ceeden 53 36 70 .

Dovet Mettle Cevatyi el 36 80 i

Pitettney Ateenel '

Betentowe Reneouth Ceestyi le 34 04
Pett noneeeth

Seitee Middleses le 34 to
ut!!*ttle Custettend 45 34 11
Meetectowe lettington 60 36 94
severe aettee, asees #edoes, 10 34 113

passate a gates

( Deeee City / Cape ney Cape ney 94 34 134
*

Princetos/Trenten meteet et 34 114 !

Selso Selee 19 26 el
Tee's Bloot Decee 77 36 103

. .
33W att!C0 *

a&eugvergee tornell11e le M, el .

Cloudetoft etere 64 34 90
Feronagtee San Jose 49 36 75
Sellup McEl#1er 47 36 ?)
Staats Cthele 41 36 41
Les Creces/ white Sende Dona Ana 43 34 69
Les Vogee San Mageel 44 36 10
Lee 61eeet Los Aleses 46 36 73
hatte Colles il 34 ft ;

Sente Fe Sente to 64 34 90 -

Tees Tees 49 36 11
fueuseett Osor to 26 13

Mf alboar 41 at et
este,se conesee il to el
Singheeptoe Stoes il 36 el
Deftale Stie le 36 16 +

Casten St. Leweenee 40 36 14
Cet aing steobee le at 64
01oite cheemaq 49 36 tl
Gloos rolle utteen el 26 11
Ithese Temptine St 36 el
Jeesotown Chesteuque 41 36 41
Eingstes 01 ster 16 34 et
Lehe Ploeld Roses 13 36 90
mentiselle sullives le 34 et
mov tett City the betooghe of 107 34 141

Stens Stootlyn.
Manhetten, Oveene
6 statee solands messes
6 Setialk Countsee

slagere Falle ulegere 11 36 43
Poughteepe6e Dutchess 60 36 94
8echestet mentee 63 M St
Setatege Sprinto Setetoge el 34 19
Schenettedy Schenectady ll 26 81
Syteesee Onondage 41 36 $3
froy poneselaet $1 36 03

13

1

0
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3mg Federal Regietti VOL 83. No 187 / Tuesday. Septer-ber 2?.1948 / Notice 6
*

'

' t** ter Dies teet t ity Messes * gesseum,

Le644nt *638 to? Diem 'Covit. end/st et*et A*evnt este poteg eer *aty J/ dets* * t ee s t s *A j j' est *
;go get of )Uttte Ons.ta 16 46 33 |Detettown 2efasteen 49 26 11botta's Clen 8 n.ilet 12 26 tt .'best Paint Cro :* 44 26 10h%ste $ leans he. Setter I? 34 125 )

Weets C6ect:44
as ne. . n o oc >e el a eClis t le t te %e** enedtg 10 26 $4 iDutt Det ST 36 $3 ;tll:4beth Csty Pet Stena il 26 19 dSteenvalle Pat it 26 Gl (* Wevelect Cat 1 43 36 69 imagn Peant/Greenetete Co. sed le 36 80Jeeteenville on, e el il 60sineten Lo' t 46 26 itmetohood City Cet tot il 36 19

.

* ?.along4/Dethes/ We i . Dut he * 56 36 43ChePel N681 4& Jge i

Wileington be. =eneve t el 26 ?! i
,

Winsten.Selen Fore.th 49 26 15 i
poetu the0th b

passesch Det sagh 44 26 10Forge ces* 13 36 il
i

i Stand Fethe Cre*J fette 46 26 12
e

Minot West 40 26 14

!. .on sve'.t le 26 60 !*
6ellevue/Wetwelk Mets * SS 36 elCht!!stethe sees 44 24 10

4

Cincennett/tvendete hasalten 6 Wetten 10 26 16Clevolend cuya no il 34 93Cetweeve Fier lan 16 26 43Deyton ment aery County: 61 36 07: Wingnt.Petterson att
Dettente Dettente 42 26 60Best Liverpeel Coluettene 41 36 13

,

Blytas Leteen 11 to ??Findley- Moneeet 43 16 49Geneve tehtebels il 26 10
.

s

Neellten/Feittseld Betlet 41 36 13 *Lantestet Fairfield 41 26 61Line Allen 43 26 49
,

Pett Clinton Ottawa S6 36 80 f
'

Petteeevtn Sc6pte 44 36 10Senduos y Btte 11 36 438ptangfeste Clete 43 26 elTa nney/Frement sendesty 44 36 10telede Lucas le 26 16 ;
WePetenete avglellt el 26 ?!

ORLanosa
toteen Clevolend 44 36 10 '

Delshoes City 041ehood 41 26 13Stt!! eater Payne 44 26 itteles/Settleevt!!e Cooge Teles 6 Washington 45 26 ?!
!

00teew
soeverten Weenentten 46 . 36 11Cleesenes Clockenes 40 36 14

,Cees nor Cees 45 26 11 lLineeln City Lantoln el 26 11Portland Multnemen 60 36 16Seeende Cisteep 66 26 12
ptwasytvavin

. A14ensa.n Lentgn la 16 16

!.4
1

~ g I

I
!

.

|
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*
_.

t

I
tot tites Lorett'r Masneve noeneve I

L*896n0 *elt Per Case |Coun' ' and/et ettet h*ewnt tote Sete '

per City 1/ deft'.8 lef8'lon I/ 2/ 88' * 'e' * 'e' 8/ |esteene steile 44 as 0 tChestet :elevere 46 34 se 1
De tone Cleetteeld ll 26 ?? I
testen %etthnempton 64 al 90
trae Etne 41 26 61Gettyebweg kJe*e 49 36 fl
Nortteestg Dewpnin 63 26 08 IJohnstown 'eserse il 26 81 iSing of prese6e/ Countye 64 34 1C3montgeest{aCynwydtsee {ft. seen4ngton estopt te

else Phalseelphie, tal
Lettestet Leneestet 63 26 39Lesenes Lesenen Countyt et 36 13Indian fewn Sep

Mt!6tery teoettetten
,

menefload tiege 49 36 il !meteet meteet le 36 49 '
philadelphie Philadelphie Countyi if 34 111 *

enty of tale Cynwyd in !

.au e.essory County
ment

heny 60 n u !m...d i ogt. t,h/..nt e. wine .tes 4 n n ,Seteeton Lettevenne H 36 70 ;Shipp6meport Seevet 44 34 10Soesteet Somettet it 26 to
State College Centre 46 le 13Untenteen Feyotte 13 36 99valley Forge Chester 60 34 103

,Wessameter tuees Countys sevel 13 H 19 ;
, ,

.Alt Development Centet
Willee.6ette Luterne le 36 80
tett tett il 36 10

9#000 18Lasp
seet steenwach sent Countys hevel le 36 33-

Cenettwetten tettellen
Centes. 04vaeville

powpett Newport 83 34 111ptevidence Prov6dence 14 34 100
Dweneet point W4thington 44 36 10

Soutu Cae0LtW&
chatteeton Chattesten 4 Deteeley 11 M ?? ,

Calvette alchland 40 36 14
,Steenville Creenville 43 36 49 '

ullten moed toeulett 46 34 130Myttle Desen metry Countys 13 36 99 *

Myrtle Desen AFB r

took Will test el 36 11
Sportantest Spottenbett 44 H 70 ;

809te DAROTA

.se.esitg. i nn.i.ng t en
pe- n a n

ie.e esi .. el u n|
temus38tB

- chetteneogo Neellten 41 36 6?| Coluette - Mouty 49 36 fl
64t!!n6983 Sevlet 61 36 et
Johneen City Washington le 36 80
Eingeport/9tleten Sul!!ven 46 26 70
Shoevalle snes Countyl 49 26 ?$

eity of Osa Ridge
mesphie Shelby le 36 16 ',

usenyttle Sevideen il 26 ft
t

j- Shelbyv t ale Sedford 13 36 ft

/ %.n. ,4ylet n u 6,

|
| ( \

.

i

!
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,

: e'
-

4 pet eiet Leetistr
nets.e. imes,s.v.Lee ine note met eie.County eed/es othet Datei eer city y defia ' sentiea y y p ova,t A . Sete

i

es . eei y ;.Ametalle Pettet 46 36 13 '
Avetan itevne il 36 41ter City noteestde el 34 41 (

i

taeweeville Cemeten 61 36 61S t oweveed Ste. 43 36 40 tCollege aletten/Stron tre. 4 43 36 69 !Corpus C% seta kve e le 34 90 r
*

Dellas/fett tette 041. e 6 tettent 14 34 les !ponton Don''n 61 36 13El Pest il 6 40 49 34 fl
3

Galvesten Get Sten il 36 19
-

!Stenooty Neo if 36 03* Noveten met e County 43 36 96
1
+

L. Johnson Spece Centet I
s1 angton Art

1.ejites tre tot le 's 4 etLetode Wet 40 36 14
.
'

Longvs ev - 68e 63 to 68 iLebeect Lub ik 44 36 14neallen Nid .3e 49 to il
*

Midland /0desse Sett! 6 Ridland 60 36 14metegdocht e hoe Jeehes 43 36 4993elavsev me!. 45 46 11 -

s.iene I6
p Col..n 14 1 100 le anionie tes.t 50 36toeple telt 43 36 60Weee McLennen el 36 11withite Pelle Wienste 41 36 41

.

sn *

v"Ilfteg Gett.wid 69 36 tl !salt Lake City /0, den salt 'one, Webste 6 60 36 06
, '

Deva s Count 6 eel Dogwey,

)

,Pr ov . * g St ee.nd,e ta

p eee . .t., e

| W , teni '

uittenden 4, 34 6.tot te nd Butland le 36 14White fivet Jenetten windset $6 36 43 .

!VieCluft .

(For tre cities of Alesendtiae Peiffese
end Pelle Church, and the countsee of Arlington.
Pettfee, end Loudown, ese Distract of Colveene)
Blockeogrg nontgenery if to el '

tesetsie el 36 ?! ;Chernettesville* l) 34 itnonesses/nenesses Pett' Pt4 hee willie. 53 36 70county
terfelt'. Test Countyi povel il 26 41-telee virgnale teach, weepene slot 6en, settsewn
Pettemesthe neerten,
bewpett cove e Chesapessee p

Pe ter eostg* Port Lee 44 36 10
,

9 ehmen4* Chesterfield 4 kentsee $6 34 02
Countsees also
poteese supply Center

Beanotes peonete County 49 36 itwallope legend Acceeees 11 26 11
W6114eessutte el 34 96
* Donette andependent enties. .

|' Wh$ntweten
svesets Snenet*en $1 36 41senes/Longview Covists 44 36 13 '

Seattle gang 63 34 94spetene spet e ne of 36 13 *

fotone Paetc. 41 26 +41 '

16 )

i

I
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*

'
,

* ,
;

\eer *s t ee Lee s i1t y mea 6494 meanove
toJgint *688 Pet Caos

County end/et other Asevnt sete este
ser City J/ sofaed leratin j/J/ sei e ett e ses 4/ ;

'
toewetet/01yspse investen 48 J6 te
veneovvet slett 49 26 il

,

*

Wtyt efectuth |

oeenter estenth o is so ,

charlesten senowne 49 26 il ?

neapose Festy Jefferson 49 26 14
nuntantten sabell O to 69
meegenteve Menengelte 46 26 12
wheet s ng Dhse 41 26 6? j

WiscetStB i

eteestaeld Wevneene 10 26 16 I

See Clette Rev C144:e 44 26 it f

Steen Drown el 26 in .

eew.un. boye sewe en* u n it :
La Crosse Le Cteese 40 26 14 >

Lose Geneve welweeth 15 26 101
enedimos Done 16 26 02 'i

mitwevees malweveee il 26 41 f

manecque/thinelandet Onende 45 24 11
*

Mishteet Monitewee ll H 01
00heten Wnnnebete il to il ),

l Stutgeen say Doet 46 24 12 i
Wevoev motethen el 24 14
Westone Wavehete 46 24 12
Wistonein Delle celueest 46 26 11

I
'

O ne utoeio o a n ,

Cody pere 42 26 60
0411ette Campbell 42 26 68 ,

Jaceeen Yeten 67 26 62 i

thereope!!s Not springe 41 26 47

}/ cntees otherwtoo spoetfied, the per dien locetity is defined 44 'e11 locettene +

wnthin, et entirely outsounded by, the corpotete limite of the soy etty,
including independent entitles leested within these beendet tes."

J/ pet dies localities with covaty definittene shall include * ell .sestions
withat, or entirely evttownded by, the corpotete 16ette of the ey city se s

well. ties lee.ted withne the bound.ted eevntles, including inde,,e i itedas the boundet tee of the ins pesJent

| ent ties of the to, etty and t .

counties.'

}/ Military instellatione et Severnoont-selsted feelittles (whether et tie t 5

speen fically neeeds that see toested pettlelly within the etty t county ;

bounder'f shell ane19de * ell locettene thet see geogtephically p st of the
military tastelletten et Governoont.teleted f actiltre even thev a pett(s) of
seen ectivittee say he located estende the defined pet date lee 4.6ty.'

1/ Fedetet egencies eay coheit a request to GsA for review of the beistence
eest in a partstulet city se stee where the etendete Coups tote pplies ,

when traset to that leestles to repetttive et en a continuing t 'ne and
travelete' espottenees indleste that the presettbed tote le ine tvete.
Other per dies leesittles tieted in this appendte will be serve $ en en
enneel beste by esa to determine whetket totes ese adequate. 9 .veste
for avbetetenee tete adjusteente e% ell be evtsitted by the over -

headquetters off tee to the conotel Servleet Adenntettetten, red 841 supply
service. Attne travel and trenspettttien segulattens staff tre u.
Washington, DC 20406. Atenelse o%estd doettnete en indsvidual esponettle
for reviewing, coordinating, and estentting to CSA the requeste free
buteeve, ovbetencies, etc. Requests for tote ed2vsteents shall include a
etty designetten, e desettytten of the evt:9ending teettaen inv ;wed
teevnty et other defined steel and a reconeended tete supported ay a
statement espletning the etteuestances that cause the esteting alte to be ,

inedequate. T%e request else ovat conteln en estimate of the e avet number
of ttsps to the 1ecetten, the avetete 4Jettaen of such trips, ese the
pateety purpose of travel to the locatsene.

(fil Dec. eHalPS Filed 6 as dt 448 em)
l'auas sees esse se4
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Salmoe4sdoseenswcoynesen
~ P.O. Son 14M.1200 heeert St La kile. Caldomio 92038 N& I9*

, I
NO. E-1TITLE I

|AnotNouM 1 ngy,xxn.cytt sus 2 Ness ExrtNst -

I

APPROVAL DATE 11/1/87
J. DtNNIS HEIFT. SENIOR VICE MINISTRATION

Tollowing are three updates to Revision 9 of above-referenced policy dated
4/15/87:

Replace Section 5.3.5 on Page 6 of 16 with - .

5.3.5 Private / Chartered Aircraf t - Employees traveling to or
from business soutings, while marketing company services. or in ,

support of a contract are not permitted to pilot. mer to utilise
>

another f amily member to pilot an owned. leased. or chartered ;

aircraft. All air travel should be on regularly scheduled >

e commercial airlines.'

In those instances where there are no commercial flights
available to an airport servicing your destination. or when
required by contract, it is persissible to utilize privately
owned or leased aircraft if such aircraft are piloted by a
commercial pilot and if the traveler has obtained advance written
approval for use of the chartered aircraft from the Group
Manager. The employee's expense report must amplain the
need/cause for this form of transportation and be accompanied by
the Travel Authorization Tom or other evidence of advance

,

written approval by the Group Manager.

Reference Section 5.4.3.1. paragraph 2 on Page 7 of 16 -

Tree collision damage waiver is also available when renting with
Herts in Hawaii and Alaska.

Repisce Section 7.3. paragraph 3 on Page 14 of 16 with -

Business conference meals outside an SAIC facility must be
classified as an indirect expense unless allowable per the
contract and noted as such in the remarks section of the expense ,

report.

.

t
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