
 
 
 
 

March 6, 2020 
 
MEMORANDUM TO:  Dr. Brett M. Baker 

Assistant Inspector General for Audits 
Office of the Inspector General 

 
FROM:  Ho K. Nieh, Director /RA/ Mirela Gavrilas for 
 Office of the Executive Director for Operations 
 
SUBJECT:  FOLLOW-UP TO THE STAFF RESPONSE TO THE OFFICE OF 

THE INSPECTOR GENERAL’S AUDIT OF THE U.S. NUCLEAR 
REGULATORY COMMISSION’S TRANSITION PROCESS FOR 
DECOMMISSIONING POWER REACTORS (OIG-19-A-16)  

  
 
This memorandum is a follow-up to the staff response dated September 19, 2019 (Agencywide 
Documents Access and Management System (ADAMS) Accession No. ML19248C241), related 
to two recommendations for improving the decommissioning process in the Office of the 
Inspector General’s (OIG) audit report, OIG-19-A-16, “Audit of NRC’s Transition Process for 
Decommissioning Power Reactors,” dated August 23, 2019 (ADAMS Accession 
No. ML19235A246).  The OIG audit made two recommendations for improving the 
decommissioning process.   
 
Recommendation 1: 
 
Update Office of Nuclear Reactor Regulation (NRR) and Office of Nuclear Material Safety and 
Safeguards (NMSS) decommissioning guidance to include the license transfer business model, 
the applicable items/recommendations of the Lessons Learned Report, and to further clarify the 
transition process from operating to decommissioning. 
 
Response: 
 
Agree.    
 
In our September 19, 2019, response, we committed to develop a joint NRR and NMSS 
standalone interim guidance document for the license transition process that will address the 
new business models and the applicable items/recommendations of the Lessons Learned 
Report, and further clarify the transition process from operating to decommissioning status. 
 
 
CONTACT: Jennifer Tobin, NRR 
 (301) 415-2328 
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We have completed this commitment.  The interim guidance for the transition of 
decommissioning reactors is enclosed.  This interim guidance addresses specific timelines and 
logistics involved in the transfer of responsibilities between the two offices (NRR to NMSS) 
through use of the “Site-Specific Transition Checklist” (enclosed) and a 2020 revision to 
COM-101, “NRR Interactions with NMSS.”   A reactor shutdown may include a transfer of the 
license from one licensee to another.  The interim guidance also addresses how a license 
transfer could be a part of the transition from NRR to NMSS.  As part of this effort, we have 
piloted the interim guidance for several plant transitions. 
 
Status: 
 
Closed.    
  
Recommendation 2: 
 
Create and implement a formal project manager (PM) knowledge transfer process on 
decommissioning power reactors. 
 
Response: 
 
Agree.   
 
We also committed to providing an NRR and NMSS jointly developed PM knowledge transfer 
process for the transition of decommissioning reactors that would be incorporated into the 
standalone interim guidance document described above in Recommendation 1.   
 
We have completed this commitment.  A description of the PM knowledge transfer process was 
incorporated into the enclosed interim guidance document.  NRR and NMSS provided training 
on the interim guidance (December 2019) to all current PMs responsible for managing reactor 
decommissioning actions as part of the PM knowledge transfer process.  This training will be 
offered to any new PMs assigned to either organization.    
 
Status: 
 
Closed. 
 
NRR and NMSS will use this interim guidance to supplement their current internal reactor 
decommissioning license transition procedures until NRR and NMSS update their internal 
procedures on the reactor decommissioning transition process. 
 
Enclosure: 
Interim Guidance on Reactor 
   Decommissioning Transition Process 
 
cc: Chairman Svinicki 
 Commissioner Baran 
 Commissioner Caputo 
 Commissioner Wright 
 SECY 
  



 

Enclosure 

Interim Guidance on Reactor Decommissioning 
Transition Process 

 
 
1. Upon notification of a licensee’s plan for the permanent cessation of its power reactor 

operations, the Office of Nuclear Reactor Regulation (NRR) contacts the Office of 
Nuclear Material Safety and Safeguards (NMSS) so that they can plan and allot 
resources for the transition. 

 
2. Upon receipt of a post-shutdown decommissioning activities report (PSDAR), NRR 

notifies NMSS.  NMSS identifies a project manager (PM) no later than 10 days after 
docketing of the PSDAR and shares the contact information with NRR. 
 

3. Once the NMSS PM is identified, NRR begins routinely sharing site-specific information 
about reactor decommissioning with the NMSS PM.  Use of the Site-Specific Transition 
Checklist (attached) facilitates the transfer of site-specific PM knowledge.  As applicable, 
the Non-Power Production and Utilization Facility Licensing Branch may also use the 
checklist.  The U.S. Nuclear Regulatory Commission (NRC) staff assigned to review 
submittals during the reactor decommissioning transition should also be familiar with the 
“Power Reactor Transition from Operations to Decommissioning Lessons Learned 
Report,” issued October 2016 (Agencywide Documents Access and Management 
System (ADAMS) Package Accession No. ML16201A153).  
 

4. Use of the Site-Specific Transition Checklist and completion of certain items can begin 
after identification of the NMSS PM to streamline the process of transferring site-specific 
knowledge. 

 
5. The licensee’s decommissioning business model approach may be defined when the 

licensee submits its PSDAR.  If NRC staff oversight of the reactor has not yet 
transitioned to NMSS, then the NRR staff discusses the licensee’s business model 
approach to reactor decommissioning and any impacts on the reactor decommissioning 
transition workload, resources, and sequencing of submittal reviews; when the PSDAR 
public meeting should occur; and the overall schedule.   
 
The reactor decommissioning business model can follow one of four approaches: 

 
(1) The licensee performs decommissioning. 

(2) The licensee performs decommissioning, as supplemented by contractor(s). 

(3) The licensee transfers the license and ownership of the facility, spent fuel, and 
decommissioning trust fund to a new licensee that is responsible for 
decommissioning.  The new licensee may follow a strategy of decontamination 
and dismantlement (DECON) on an expedited schedule. 

(4) The licensee transfers the license, but not ownership, to the new licensee that is 
responsible for decommissioning.  At the end of decommissioning, the new 
licensee transfers the license back to the original licensee. 
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6. If the licensee’s business model follows the third or fourth approach above, then the 
licensee will submit a license transfer application (see NRR office instruction LIC-107, 
“Procedures for Handling License Transfers”):   
 
 The licensee can submit the license transfer application at any time during or 

after the decommissioning transition period. 

 The licensee and the prospective new licensee(s) may simultaneously submit for 
each entity the required regulatory applications for decommissioning exemptions 
and amendments (such as those that involve the use of the decommissioning 
trust fund and those related to emergency planning requirements and spent fuel 
management) well ahead of the normal regulatory process for decommissioning.  
This approach would be chosen because the license transfer is dependent on 
closure of the plant’s sale, as well as NRC approval of the license transfer.  If the 
sale cannot be closed, then the DECON PSDAR is not applicable, and the 
licensee would withdraw the license transfer application.  In such cases, NRR will 
consult with NMSS on the review and public outreach strategy upon receipt of 
the PSDAR(s) and will include NMSS as a team member on the development of 
all decommissioning communication plans. 

 The NRC considers the DECON PSDAR as a supplement to the license transfer 
application to be used only as a reference for technical and financial qualification 
findings.  

 If a license transfer proceeding is underway and the licensee has submitted its 
PSDAR, then the proposed new licensee should also submit its PSDAR (referred 
to as the “revised PSDAR” by some licensees).  The “revised PSDAR” will be 
used to supplement the license transfer application review.  If the license transfer 
is approved, the staff must review the new licensee’s PSDAR, or the new 
licensee may submit a supplemental PSDAR for review under 10 CFR 50.82. 

 The Federal Register notices for PSDAR meetings should not refer to a license 
transfer proceeding that may still be underway.  A license transfer typically has a 
hearing process lasting 20 days.  If the Federal Register notice refers to the 
license transfer, then the public could mistakenly assume that it has additional 
hearing rights. 

 The Federal Register notice should clearly explain the purpose for seeking public 
comments on the PSDAR.  The NRC staff will consider only within-scope public 
comments that relate to its review of the specific submittal for which it requested 
public comments.  The discussion in the notice should not identify public 
comments as input for decisionmaking or imply that the public has 
decisionmaking authority.  

 Approval of a license transfer is usually coupled with (i.e., issued the same day 
as) approval of the use of a portion of the decommissioning trust fund for spent 
fuel management and site restoration.  This involves the coordination of review 
teams, safety evaluation reports, and schedules.  If there are active hearing 
contentions, then noticing on the hearing docket should occur the same day as 
issuance of the approval.  This will require special advanced coordination among 



 

3 
 

the signing official, the administrative staff, NRC Web services staff, the Office of 
Public Affairs, and the Office of the General Counsel (OGC). 

 The staff should adhere to the schedules given in the acceptance review letters 
(see NRR office instruction LIC-109, “Acceptance Review Procedures,” for 
guidance).  If management agrees to change the schedule based on a licensee’s 
request, then management must provide appropriate resources, especially if the 
schedule is expedited. 

 
 The NRR PM should work with OGC early to establish a team-based approach to 

reviewing submittals. 
 

7. In terms of logistics, NRR is the lead to organize the PSDAR meeting.  However, NMSS 
is the lead on the PSDAR meeting regarding decommissioning activities and deciding 
when the PSDAR meeting will take place, when notice will be made through the Federal 
Register if a license transfer application is submitted at the same time or close to the 
submittal of the PSDAR, and if more than one PSDAR is submitted.  

 
8. If NRC staff oversight of the license has not yet transitioned to NMSS, then NRR is the 

lead on noticing the meeting and advertising the meeting details; arranging for closed 
captioning, the court reporter, and a facilitator; and coordinating with security, the 
regions, and other offices.  NMSS supports NRR by developing a presentation on the 
decommissioning process; answering public questions on decommissioning, spent fuel, 
and financial issues that are within the scope of the meeting; and assisting in other 
ways, as mutually agreed upon.  

 
9. An NMSS PM’s first site visit for reactor decommissioning purposes could occur when 

NRR and NMSS conduct the PSDAR public meeting, because a site visit is generally 
planned at that time.  Further, at the beginning of the transition, the NRR PM adds the 
NMSS PM to the internal distribution list and provides the NMSS PM with the ADAMS 
accession numbers for certain items identified in the checklist as responsibility and work 
are transferred to NMSS.  NMSS may use spreadsheets and other tools to ensure all the 
information on the checklist and references to supporting information, such as NRR 
schedules, are in one database or location.  If NMSS prepares such a list or database, 
then it will share the list with NRR for an accuracy check before the reactor 
decommissioning and PM transition meeting occurs. 
 

10. The NRR and NMSS branch chiefs (BCs) will schedule a reactor decommissioning 
transition meeting 30-45 calendar days before the scheduled completion of the last of 
the regulatory and safety milestones identified in Appendix A, Table 1, to NMSS’s 
P&P 5-1, “Reactor Decommissioning Program Procedures for Interfacing with the Office 
of Nuclear Reactor Regulation” (ADAMS Accession No. ML16081A172, nonpublic), and 
Appendix B, Table 1, to NRR Internal Procedure COM-101, “NRR Interfaces with NMSS” 
(ADAMS Accession No. ML022110316, nonpublic).  NRR and NMSS will agree upon 
whether NRR or NMSS takes the lead responsibility for each licensing action based on 
the current COM-101 and P&P 5-1 procedures.  The staff will summarize the agreement 
in an internal meeting summary or e-mail placed in ADAMS within 5-10 business days of 
the BC meeting to document knowledge transfer. 

 
11. NRR and NMSS PMs should meet before the agreed-upon reactor decommissioning 

transition date but after the NRR/NMSS BC meeting.  During the PM transition meeting, 
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participants should review for accuracy each checklist item marked as completed.  NRR 
should complete all actions before the transition to NMSS; however, some items may be 
incomplete or open items.  Open items cannot include regulatory and safety milestones 
identified in Appendix A, Table 1, to P&P 5-1 and Appendix B, Table 1, to COM-101, 
because these items must be closed by NRR to ensure the items do not impact 
operating reactors or licensed operators and to ensure consistency of staff reviews of 
these milestones. 

 
12. For each open item, NRR will provide NMSS a date for completion before the transition 

of reactor decommissioning.  Also, NRR will provide a project schedule for each 
licensing action and exemption for which NRR takes the lead as agreed between the 
BCs.  NMSS will require periodic updates, as determined by division project review 
status practices, and will ask for information, as needed, for the division operations plan, 
including items (e.g., licensing actions or exemptions) necessary for Nuclear Energy 
Innovation and Modernization Act tracking and the management of risks in the project 
schedule. 
 

13. For all open activities except those led by NRR, the name of the Enterprise Project ID 
(EPID)/Cost Activity Code (CAC) contact should be changed from the NRR PM to the 
NMSS PM through the corresponding office license fee coordinators at the beginning of 
the pay period after the date of the reactor decommissioning transfer. 

 
14. For each completed licensing action led by NRR, NRR will provide lessons learned to 

NMSS and the number of hours it took to complete the licensing action (for budget 
formulation management) and will close out the EPID/CAC in a timely manner. 

 
15. NRR will include the NMSS division management, BC, and PM on concurrence for the 

internal memorandum on the transition of reactor decommissioning.  Before issuing the 
memorandum, the NRR and NMSS BCs will ensure that the current NRR PM and NMSS 
PM, as applicable, has initialed each item in the checklist; the date the transfer of the 
information or action has occurred; and open items have a completion date or schedule. 

 
16. If the NRR PM changes at any time during the reactor decommissioning transition 

period, then NRR will notify NMSS and ensure PM turnover includes documentation that 
the transfer of applicable site-specific knowledge has occurred.  The same process 
applies if the NMSS PM changes during the transition period. 

 
17. Upon the transfer of oversight to NMSS, NRR continues to fund all inspection activities 

and licensing activities through the fiscal year when plant oversight and project 
management responsibilities are transferred to NMSS.  NRR budgeted resources 
assigned to the operating reactor business line continue to be used as the basis for 
organizational staffing plans and to make decisions on the level of inspection activities 
conducted at the decommissioning reactors during this transition period. 

 
18. NRR will keep NMSS informed about plans and schedules to change internal 

procedures for transferring licenses at reactor decommissioning so that NMSS may 
appropriately plan for review resources.  The same applies to similar NMSS plans and 
schedules. 
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19. Any licensing actions and exemptions for which NRR retains the lead will remain with 
NRR until completed, even if the completion occurs after the end of the fiscal year 
covering the funding agreement.  

20.  After the reactor decommissioning transition to NMSS has commenced, the NRR PM will 
support NMSS until the end of the reactor decommissioning transition period for 
knowledge transfer, as requested. 

 
21. Each month, NRR will provide the NMSS Division of Decommissioning, Uranium 

Recovery, and Waste Programs a status report for facilities planning to enter or that may 
enter decommissioning during that month.  The report should include major 
decommissioning-related licensing milestones and activities and expected or actual 
completion dates as follows: 

 
 all nuclear power plants that have announced planned permanent shutdown, 

including those with long lead times 

 all nuclear power plants within 5 years of license expiration, even if in renewal 

 all nuclear non-power production and utilization facilities (e.g., research and test 
reactors) that are under renewal or within 2 years of license expiration 

 all decommissioning-related actions for nuclear power plants: 
 

– exemptions 
– amendments 
– revised technical specifications 
– PSDAR 



 

Attachment 

PM Knowledge Transfer Process from NRR to NMSS for Reactor 
Decommissioning Transition 

 
 Site-Specific Transition Checklist 
 
Plant:     
 
Docket Nos.  50-_____70/72-_____  
 
Site Licensing Contact/Phone: 
 
Official License Addressee: 
 
Transition Team (Name and Contact Information): 
Office of Nuclear Reactor Regulation (NRR) project manager (PM): 
Future PM or monitor from the Office of Nuclear Material Safety and Safeguards (NMSS): 
NRR Branch Chief (BC): 
NMSS BC: 
Region Division of Reactor Projects BC: 
Region senior and resident inspectors: 
Region Division of Nuclear Materials Safety BC: 
Region decommissioning inspector: 
Support contacts:  

 Region and Headquarters Office of Public Affairs:  
 State Liaison Office: 

Office of Congressional Affairs: 
Office of the General Counsel: 
 
Agencywide Documents Access and Management System (ADAMS) accession numbers 
or, if applicable, hard-copy documents to be transferred; use “n/a” as needed.  (Note:  
Use of a table with ADAMS accession numbers is also appropriate when attached to the 
checklist.) 
 

NRR to Provide PM Initials and Date 
1. Certification of the cessation of power operations.  
 
2. Certification of fuel removal from reactor vessel.  
 
3. License and technical specifications and order(s) books.  
 
4. Final safety analysis report or defueled safety analysis report 

(date within approximately 1 month from the transfer of the 
decommissioning reactor to NMSS).  

 
5. Historical license amendment files/notebooks/folders).  
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NRR to Provide PM Initials and Date 
6.  Upon receipt of the licensee’s post-shutdown decommissioning 

activities report (PSDAR), NMSS leadership of public meeting 
planning, scheduling, and communications with the licensee and 
other stakeholders, with NRR support with meeting logistics.  

 
7. All license transfer applications and associated PSDARs.  
 
8.  All PSDAR evaluation package(s) (including cover letter, 

evaluation report, public meeting information packages (to 
include transcript and meeting summary)).  

 
9. License termination plan.  
 
10. Plant information book.  
 
11. Emergency plan.  
 
12. Quality assurance plan.  
 
13 Past environmental reviews.  
 
14. Latest copy of the decommissioning cost estimate and whether 

there are any costs associated with significant contamination in 
accordance with Title 10 of the Code of Federal Regulations 
(10 CFR) Section 20.1501(a).  

 
15. Annual/biannual financial reports and completed staff 

evaluations.  
 
16. All active EPID/CAC numbers and names of U.S. Nuclear 

Regulatory Commission (NRC) staff using them for PM validation 
of fee-billable activities.  

 
17. Contact information for NRC key support staff, including NRC 

technical reviewers and licensing assistants, Office of 
Enforcement and NMSS spent fuel transportation and licensing 
BCs, or staff contacts involved in any of the following 
project-specific past actions:  license transfer (as applicable), 
PSDAR review, and other actions such as biological opinion 
updates, technical assistance requests, spent fuel cask quality 
assurance program updates, or cask user registrations.  
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NRR to Provide PM Initials and Date 

18. Inspection reports and performance assessment (over last 
         last year) (see web link at 

https://www.nrc.gov/reactors/operating/oversight/listofrpts-
body.html#pb). 

   
19. Latest Commission briefing package.  
 
20. Active technical assistance requests.  
 
21.    Active petitions under 10 CFR 2.206, “Requests for action under 

this subpart”.  
 
22. Public meeting logistic contacts, including newspapers, meeting 

room venues, and any special processes.  
 
23. Communication plans and one-pagers for recent exemptions, 

licensing actions, or orders.  
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NRR Site-Specific Items to be Briefed with NMSS PM PM Initials and Date 
1. Latest Commission briefing package. 
 

 

2. Upcoming meetings, inspections, briefings, and enforcement 
actions (e.g. with region, stakeholders, staff, including hearings). 

 

 
3. Intervenors and stakeholders—current issues of public interest 

and any open response to public comment. 

 

 
4. Best practices and past experiences in communicating with 

licensees, the State, the public, and the region. 

 

 
5. Documented discussions with the State or others such as a 

Community Advisory Board impacting decommissioning.  

 

 
6 Procedures, frequency, and contact information (Skype and 

teleconference information) for the periodic status calls with the 
region and licensee. 

 

 
7. Document boilerplates. 

 

 
8. Current licensing action/exemption status and any current or 

known future nexus to licensing that NRR would be responsible 
to lead. 

 

 
9. Any exemptions that require or would require NRR Office Director 

approval and the status of emergency planning and related 
actions, including the status of threat notification directions from 
NRR, the Emergency Response Data System, and the Federal 
Emergency Management Agency Radiological Emergency 
Preparedness (REP) Program.  REP Program coordination is 
dependent upon whether the NRC determines that offsite 
radiological emergency planning and preparedness are no longer 
required at a facility.  Include status for multiple reviews if a 
license transfer may occur and potentially could involve multiple 
submittals from the licensee and the proposed new owner 
because the licensee is applying one of the alternate 
decommissioning business models. 

 

 
10. Review of the license, including license conditions, effective 

dates of amendments and exemptions, and site boundary license 
references to enhance understanding.  Summary of recent 
licensing actions that fall into the following categories: 

 

 
–  Removal of references to plant operations 

 

–  Removal or modification of license conditions related to plant 
operations 

 

–  Removal of one-time/single action license conditions that 
have been completed 
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NRR Site-Specific Items to be Briefed with NMSS PM PM Initials and Date 
–  Addition of spent fuel pool neutron absorbers, fire protection, 

cybersecurity, and mitigation strategies for aging 
management programs instituted during license renewal 

 

 
11. Identification of parts of the license (e.g., Section 1) that contain 

NRC findings that provide the NRC staff’s licensing basis for 
issuing the original operating license and that represent a historical 
documented basis for the staff’s conclusions that the licensee 
meets other conditions referenced in the license and therefore 
should remain unaltered in the license until license termination. 

 

 
12. Status for historical site assessment and implementation plans, 

as applicable.  Include the status if there is a license transfer to a 
new licensee, especially if it involves multiple submittals from the 
licensee and the proposed new owner, and if the license transfer 
to the new owner has not yet occurred. 

 

 
13. Status of site characterization and implementation plans. 

 

 
14. Ground water contamination status and source location and 

reports. 

 

 
15. Nuclear material and spent fuel strategy update, including any 

special sources on site such as plutonium-beryllium, 
americium-beryllium, or Greater-than-Class-C materials. 

 

 
16. Status of other decommissioning actions that have occurred or 

that are scheduled in the near term, such as asbestos abatement 
in radiological areas, hot spot reduction, reactor coolant 
decontamination, or scoping surveys, and any evaluations or 
summaries associated with 10 CFR 50.59, “Changes, tests and 
experiments.” 

 

 
17. Identification and status of any major decommissioning activities 

underway or that are planned in the near term, including any 
evaluations or summaries associated with 10 CFR 50.59. 

 

 
18. Status and schedule of open State consultations. 

 

 
19. Federal Register notice status of any ongoing actions and their 

potential impact on public comment and relation to hearing 
proceedings. 

 

 
20. Status of the completion of PSDAR evaluation(s) (SAFSTOR 

versus DECON). 
 

 

21. Management agreement to transfer the license from NRR to NMSS. 
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NRR Site-Specific Items to be Briefed with NMSS PM PM Initials and Date 
22. Current/pending Freedom of Information Act (FOIA) requests.  
 
23. Current/pending allegations, including recurring allegations that 

are closed but may recur based on historical experience.  

 

 
24. Current/pending ticket correspondence. 

 

 
25. Current/pending enforcement activities. 

 

 
26. Current/pending hearings. 

 

 
27.    Current/pending petitions under 10 CFR 2.206. 

 

 
28. Status of independent spent fuel storage installation (ISFSI) 

activities, including regional ISFSI reviews, identification of any 
ISFSI transportation route issues, and status and schedule for 
spent fuel movement from the pool to the ISFSI pad. 

 

 
29. Status of Form 311, “Quality Assurance Program Approval,” 

update including transportation cask register user letter(s). 

 

 
30. Lessons learned from recent licensing actions and exemptions 

(project management strategies to consider for the enhancement 
of review efficiency and effectiveness). 

 

 
31. Decommissioning challenges and safety culture transition status 

(licensee-shared, PM, and regional perspectives). 

 

 
32. Licensee’s decommissioning schedule—status of progress and 

any established mechanism to provide schedule and progress 
updates to NRC headquarters and regional staff. 

 

 
33. Any NRR policy decisions impacting the site that NMSS should 

consider after the project transfer date, such as a commitment to 
have closed-captioning capabilities at public meetings, routine 
senior management teleconference calls, special arrangements 
for facilitation of public meetings, and working group participation. 

 

 
34. Identification of structures, systems, and components at the 

decommissioning reactor that are subject to the quality 
assurance program. 

 

 
35. Any part of NRR’s license transfer procedures known to be 

updated in the future that could facilitate the turnover. 
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NMSS PM to Accomplish the Following PM Initials and Date 
1. Participate in a call with the NRR PM to be introduced to the 

licensee and in subsequent routine licensing calls with the 
licensee. 

 

 
2. Participate in a call with the NRR PM to be introduced to regional 

contacts. 

 

 
3. Participate in a site visit with the NRR PM, as appropriate.  

 

 
4. Participate in a call with the NRR PM to be introduced to the State 

contact. 
 

 

5. Upon receipt of the licensee’s PSDAR, inform NMSS leadership of 
public meeting planning, scheduling, and communications with the 
licensee and other stakeholders, with NRR support for meeting 
logistics; this includes when the meeting will occur and when the 
notice in the Federal Register will be prepared and issued for NRR 
signature (if the license has not yet transitioned). 
 

 

6. Coordinate with the NRR PM for the transfer of files, documents, 
and site-specific knowledge.  
 

 

7. Upon transfer of the decommissioning reactor, contact the State 
radiological agency if it has inspection activity at the site 
(e.g., Illinois, New Jersey). 
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NRR PM to Accomplish the Following PM Initials and Date 
1. Prepare and issue the transfer of PM responsibility memorandum 

(Appendix D to NRR Internal Procedure COM-101). 
 

 
2. Prepare and issue the licensee letter for PM transfer, including, 

as applicable, a courtesy copy to the Community Advisory Board 
Chairman (Appendix E to COM-101). 

 

 
3. Call and introduce the NMSS PM to the licensee. 

 

 
4. Call and introduce the NMSS PM to regional contacts. 

 

 
5. Contact the region for update of the access authorization list and 

associated letter. 

 

 
6. Coordinate a site visit with the NMSS PM, as appropriate. 

 

 
7. Call and introduce the NMSS PM to the State contact. 

 

 
8. Arrange for NRC network (boilerplate or master file) and 

SharePoint/Cloud One Drive file transfer. 

 

 
9. Arrange for E-Rids/electronic e-mail distribution transfer. 

 

 
10. Arrange to update the PM phone number listing for the plant. 

 

 
11. Arrange for an update on the NRC public Web site to the plant 

and PM status. 

 

 
12. Arrange for the transfer or closeout of NRR charge codes 

(EPIDs/CACs) and fee validation contacts, as applicable. 

 

 
13. Notify the FOIA coordinator for any pending FOIA requests. 

 

 
14. Notify the controlled correspondence coordinator for tickets. 

 

 
15. Notify the allegations coordinator on open allegations and 

U.S. Department of Labor referrals. 

 

 
16. Notify the Office of Enforcement coordinator on open 

enforcement actions. 

 

 
17. Confirm the transfer to NMSS of the electronic system for 

distribution correspondence. 
 

 

18. Confirm that the NRR Division of Resource Management and 
Administration and the Office of the Chief Financial Officer are 
aware of the pending transfer date. 
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NRR PM to Accomplish the Following PM Initials and Date 
 
19.  Confirm that annual fee reclassification in accordance with 

10 CFR 171.15(c)(1) has occurred. 

 

 
20. Distribute an informational Office of the Executive Director for 

Operations Daily Note that the reactor decommissioning license 
transition from NRR to NMSS has occurred. 

 

 
21. Document turnover checklists and any other related materials, 

such as tables, that are in ADAMS and profiled as nonpublic. 
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