UNITED STATES
NUCLEAR REGULATORY COMMISSION
WASHINGTON, D.C. 20555-0001

February 16, 2018

Your facility is scheduled to administer the NRC Generic Fundamentals Examination (GFE) on
Wednesday, March 7, 2018. This letter is accompanied by the examination and instructions for
exam administration. The instructions require your prompt attention and direct you to inform the
NRC's GFE contractor (Sonalysts, Inc.) that this GFE package has been properly received.
NOTE: The allowed time for this GFE exam is three hours. No time extensions will be
granted.
RECEIPT INSTRUCTIONS:
1. Deliver this letter and exam package to the exam custodian if other than the addressee.
2. Initiate Enclosure 1, Security Agreement(s). A Security Agreement form must be initiated
by any and all GFE exam administrators and/or proctors seeing or having knowledge of the
GFE exam contents prior to the administration of the exam. The top portion of a Security
Agreement form should be initiated by the exam custodian when the enclosed exam package is
received, to facilitate a prompt pagecheck.
3. Pagecheck Enclosure 2, Exam Copies. Open the enclosed sealed exam in a secure
location and conduct a receipt pagecheck of the contents in accordance with the enclosed
checklist. The page checking should be completed promptly upon receipt of the sealed exam
by the custodian, or as soon as possible thereafter, and in any case, within 24 hours of receipt
of this GFE package at the facility.
4. Safeguard the enclosed GFE exams in a locked cabinet or safe, and allow only persons
who have properly initiated a Security Agreement form to have knowledge of the exam contents.
5. Report GFE package receipt. Promptly after completing the pagecheck, call one of the
following individuals at Sonalysts to report receipt of the GFE package and completion of the
pagechecking, noting any discrepancies. You will also be asked for a fax number or email
address to receive the post-exam transmittal of a preliminary answer key.
Ms. Donna Bonelli, 860-326-3632
Mr. Ivan Kingsley, 860-326-3800
6. Review this letter and check the enclosures for completeness, especially the quantity of
blank answer sheets. If a discrepancy is noted, report it to one of the above Sonalysts
individuals for resolution.

