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ADDITION TO STATEMENT OF WORK

Additional work: Biennial Fee Review Support for the Office of the Chief Financial Officer

Background

The Chief Financial Officers (CFO) Act of 1990 of 1990 requires the NRC Office of the Chief
Financial Officer (OCFO) to perform biennial reviews of fees and other charges imposed “for
services and things of value it provides and makes recommendations on revising charges to
reflect costs incurred by the NRC for providing those services and things of value” (31 U.S.C.
902(a) (8)). Accordingly, on a biennial basis, the NRC is required to review the charges
assessed for the following fees;

e Administrative charges assessed on delinquent debt, :

e Orders, second notices, instaliment licenses, revocation of outstanding debt; performed

as part of the administrative charge review,

e Indemnity fees,

e Freedom of Information Act (FOIA) requests,

e Administrative public use of the NRC auditorium,

e Daily and monthly use of the White Flint office complex parking garage,

e Criminal History Program (CHP),

e Information Access Authorization Program (IAAP),

e Materials Authorization Access Program (MAAP),

e Navy Porting Reviews,

e Small materials program, flat fees, and

e International Programs Material Licenses, Import/Export licenses.
Objective

The OCFO is required to perform a review of its fees program on a biennial basis to ensure
continued compliance with applicable laws and regulations and to ensure appropriate charges
are assessed based on actual costs incurred to administer the fees. The objective of this task
order is to obtain professional accounting support and assistance to the NRC Office of the Chief
Financial Officer (OCFO). The Contractor shall provide support to the OCFO to perform
biennial fee reviews to include project planning, initial discovery, data collection and analysis,
assessment of compliance with laws and regulations, recommendations for changes to fee
charges assessed, and final report development.

Work Requirements

The Contractor shall provide qualified personnel to complete the following tasks:

1. Perform initial planning and discovery activities to gain a thorough understanding of the
NRC fees programs and associated business processes. Discovery shall include interviews of
NRC Fee Process owners. The deliverable shall be a project plan of activities, major
milestones, and deliverable dates for each biennial fee review assigned to the Contractor. The
Contractor shall work with the NRC COR and Fee Process Owners to develop the schedule and
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timeline for completion of the biennial fee reviews assigned. Interview notes during the
discovery process shall be incorporated in the final work papers.

2. Research applicable laws and regulations for each fee review to ensure continued
compliance and provide recommendations for changes to the fees processes based on
revisions to all applicable laws and regulations.

3. Performing queries of the NRC core accounting system, the Financial Accounting and
Integrated Management Information System (FAIMIS) and gather any historical financial data
from Fee Process Owner cuff records and systems to support the current fee analysis,
conclusions, and recommendations.

4. Analyze the impact of the historical financial data, changes in the fee business processes,
and changes to applicable laws and regulations. Provide recommendations for changes to the
NRC fee programs, as necessary, to ensure the NRC continues to assess appropriate fees and
charges based on the applicable laws and regulations and to recovery the costs incurred of
administering the fee programs. The deliverable shall be the completed biennial fee review
report detailing the analysis conclusions, and recommended changes.

5. Provide the NRC COR with the latest information on the fee review planning, discovery, data
analysis, and report development activities when requested and during periodic update
meetings. The Contractor shall attend a status meeting once every two weeks.

6. The Contractor shall prepare the final work papers and the biennial fee review report and
provide a draft to the COR within 10 business days after the completion of the fee review
process. The deliverable shall be a report clearly showing the completed review(s) and
recommendations for changes to the NRC business processes and fee charges assessed,
along with all supporting work papers. The NRC staff shall provide the Contractor with changes
to the draft report and the Contractor shall deliver a final report to the NRC COR within 5
business days after receipt of all comments and changes from the NRC COR and fee process
owners. As needed, the Contractor shall meet with the NRC COR fee process owners to
receive clarification and recommendations for changes to the final report.

Deliverables
e Project plan and timeline
o Work papers documenting the research and analysis for each biennial fee review
e Draft report for each Biennial Fee review
o Final report for each Biennial Fee review

Meetings

The Contractor shall attend approximately biweekly status meetings at NRC's Two White Flint
North Building located at 11545 Rockville Pike, Rockville, Maryland. The date and time of each
meeting will be coordinated between the Contractor and the NRC COR or designated alternate.
Some meetings may be held via conference call.
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NRC Furnished Materials/Equipment

The NRC will provide the Contractor with the following items for use under this task order:

o Computer reports, financial and accounting documents, and other documentation
relevant to this task order.
e Access to NRC staff and information systems as needed to perform under the task

order.

Estimated Period of Performance

The Period of performance is for this task order is estimated to be from modification M0001 date
of award through May 31, 2018.





