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9.8.3. Acceptance Review 
 
The licensing staff should perform an acceptance review of the submittal within the timeframe 
specified in the Fuel Facilities Business Line Operating Plan metric.  The acceptance review 
serves as the initial screening of an applicant’s request and must be sufficiently thorough to 
identify major gaps in the application which may serve as a basis for declining to accept the 
application.  The review also provides the initial estimate for allocating staff resources to support 
a complete licensing review.  An applicant’s request must provide sufficient information, both 
quality and quantity, by either inclusion or reference, to address the regulatory requirements of 
the proposed action. 
 
The acceptance review includes, but is not limited to, the following: 
 

1. identify missing information that results in significant gaps in the submittal; 
2. determining that all necessary sections of the application are complete and the 

application has been signed by the applicant’s certifying official; 
3. verifying that the applicant included all documents identified as attachments in the 

submittal; 
4. determining that all drawings are legible; 
5. determining that sufficient information is provided in the submittal to support a detailed 

review; 
6. if the submittal is marked Official Use Only (OUO) or proprietary, ensuring that a 

redacted version and affidavit have been provided; 
7. determining that there are no obvious technical inadequacies; 
8.  identifying any licensee requests for exemptions from the regulations; [and] 
9. identifying any significant regulatory issues that could become problematic during the 

review or could impede the NRC’s ability to license the facility.  Other issues should be 
handled through the RAI process[.] 

 
If major gaps in the application are identified beyond what can be addressed by RAIs, the PM, 
with approval from Division management, should deny the application.  The denial letter to the 
applicant should identify the areas of deficiency[.]  [S]ee the Denial Letter for Renewal, 
Amendment, or Site Plan Changes section in this chapter. 
 
PROCEDURE FOR ISSUING AN ACCEPTANCE LETTER 
 
The acceptance letter should contain the following: 
 

1. Acknowledge that the request for the licensing action has been received (unless an 
acknowledgement letter has already been sent) and has been accepted for review. 

 
2. Note any deficiencies/omissions that were identified during the acceptance review that 

could delay further review. 
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3. Inform the licensee that the technical review may identify omissions in the submitted 

information, technical issues that require additional information or policy/technical issues 
that require coordination with other NRC offices. 

 
4. Provide the licensee with an estimated time for completion of the licensing action.  The 

estimated time for completion should account for any request for an expedited review 
and be in accordance with regulatory guidance or previously agreed on times for specific 
program areas. 

 
5. For a license renewal, include a paragraph notifying the licensee of the status of timely 

renewal.  The paragraph should state that the license “will not expire until the 
Commission makes a final determination on the renewal application, in accordance with 
the timely renewal provision of Title 10 of the Code of Federal Regulations (10 CFR) 
40.42(a) or 10 CFR 70.38(a) or 10 CFR 76.55”. 

 
6. Note that the letter will be archived in ADAMS as publically available or as an OUO 

document. 
 
See the Templates. 
 
PROCEDURE FOR ISSUING AN ACCEPTANCE E-MAIL 
 
PMs may issue acceptance emails to the licensees for emergency plans, security plans, license 
amendment applications, and other licensing actions.   
 
If the review leads the staff to determine that the submittal is acceptable, the PM sends an 
acceptance email to the licensee (see the renewals and amendments templates).  The 
acceptance email should contain the following: 
 

1. Within the Fuel Facilities Business Line Operating Plan metric, perform an acceptance 
review of the submittal. 

 
2. If not done previously, provide the licensee the Technical Assignment Control (TAC) 

number assigned for the review.  
 

3. Send the administrative staff an e-mail with a request to docket the acceptance e-mail.  
Attach the acceptance e-mail and a Form 665S with the appropriate docketing 
information.  

 
For an example of an e-mail acceptance, see the Templates. 


