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SDB-13-024 U.S. Nuclear Regulatory Commission
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U.S. Nuclear Regulatory Commission
DiviSion of Contracts, MSA
Attn, Manon Butt, Cont Spc, 301-492-3629 c. CITY d. STATE e. ZIPCODE
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(a) (b) (c) (d) (a) (I) (g)

The U.S. Nuclear Regulatory Commission (NRC) hereby
issues this task order titled "Onsite Secretarial Support

Services" for the Office of Small Business and Civil Rights
(SBCR).

Secretary II - 2 Secretaries hours

Site Project Manager/Alternate Site Project Manager. . ,'.hours

Task Order Obligation: $30,000.00
Task Order Ceiling: $110,668.80

Task Order Period of Performance: 05/20/2013 - 05/19/2014

NRC COR: Catherine Blakeney, 301-415-1491
NRC Alternate COR: Robin Barnes, 301-415-2763

NRC/SBCR TM: Erin Deeds, 301-415-2887

18. SHIPPING POINT 19. GROSS SHIPPING WEIGHT' , 20. INVOICE NO.

$110,668.8

21. MAIL INVOICE TO: 17(h)
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7301 W. Mansfield Avenue GRAND

c. CITY d. STATE e. ZIP CODE $110,668.80 TOTAL

Denver CO 80235-2230

23. NAME (Typed)
22. UNITED STATES OF AMERICA Manon Butt

Contracting Officer
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TEMPLATE -ADMODI 4",~jREVIEW COPEL MAY 2 4

OPTIOAL FORM347 (EX 21 12)



Contract No.: NRC-HQ-13-C-10-0040
Task Order: NRC-HQ-13-T-27-0007

In accordance with Section C.30, 52.216-18 Ordering Clause, and Section B.6, Statement of Work, under
Contract Number NRC-HQ-1 3-C-10-0040, the contractor shall provide the onsite secretarial office support
services for the Office of Small Business and Civil Rights (SBCR).

The Task Order period of performance shall be effective from May 20, 2013 through May 19, 2014. The
subject task order term will be extended by the Government unilaterally should the government exercise
its option under the basic contract, unless provided otherwise in writing tothe contractor. The total
duration of this task order, including the exercise of 'any options under the basic contract, shall not exceed
five years.

Please find the prices below for the base period:

Estimated Estimated Hourly
Item No. Description Unit Quantity Hours Rate Total Price
0001 Secretary II Regular

Hours
0002 Site Project Manager/ Regular

Alternate SPM Hours low

Total Task
Order Base $110,668.80
Year Price

SPECIFIC OFFICE REQUIREMENTS

Secretarial support services including but not limited-tQ ans'wering telephones, preparing and editing
documents; processing official records (ADAMS); arranging meetings and conferences; records
management; maintaining time and attendance records (HRMS); processing E-travel; tracking ticketed
items, etc. These secretarial support services include utilizing software applications such as ADAMS,
HRMS, Microsoft Outlook, Word, Excel, eTravel, FAIMIS, and the Microsoft Conference Room Scheduler
System.

CONSIDERATION AND OBLIGATION--TASK ORDERS (AUG 2011)

(a) The ceiling of this order for services is $110,668.80.

(b) The amount presently obligated with respect to this order is $30,000.00. The obligated amount shall,
at no time, exceed the order ceiling as specified in paragtaph (a) aboy.v•p When and if the amount(s) paid
and payable to the Contractor hereunder shall equa -the bbligated ant the Contractor shall not be
obligated to continue performance of the work unless and until the Contracting Officer shall increase the
amount obligated with respect to this order, in accordance with FAR Part 43 - Modifications. Any work
undertaken by the Contractor in excess of the obligated amount specified above is done so at the
Contractor's sole risk and may not be reimbursed by the Government.
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Contract No.: NRC-HQ-13-C-10-0040
Task Order: NRC-HQ-13-T-27-0007

POINTS OF CONTACT:

Alternate Contracting Officer
Contracting Officer Representative: Representative: Contract Specialist:
Catherine Blakeney Robin Barnes Manon Butt
301-415-1491 301-415-2763 301-492-3629
catherine. blakeney(•Dnrc.qov I robin.barnesl('nrc aov manon.butt(.nrc.gov

Task Order Manager Name Phone.Number 'Email Address
Ern Deeds 301-415-2887 Erin.Deeds@nrc.gov

The issuance of this task order does not amend any terms or conditions of the subject contract.

CONTRACTOR ACCEPTANCE OF TASK ORDER NRC-HQ-13-T-27-0007

Acceptance of Task Order NRC-HQ-1 3-T-27-0007 should be made by having an official, authorized to
bind your organization, execute two copies of this document in the space provided and return one copy to
the Contract Specialist. Please retain the other copy for your records.

Accepted Task Order NRC-HQ-1 3-T-27-0007:

Tawanda Smith

Name

President & CEO

Title

5/17/13
Date
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