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SECTION B - GENERAL TERMS

B.1 FSS-BPA TERMS AND CONDITIONS

This order is subject to the terms referenced in BPA NRC-HQ-12-A-09-0005 and the General Services
Administration (GSA) Federal Supply Schedule Contract # GS23F8150H.

S.2 NRC Acquisition Clauses - (NRCAR) 48 CFR Ch. 20

B.3 CONSIDERATION AND OBLIGATION--TASK ORDERS (AUG 2011)

(a) The ceiling of this order for services is $68,060.20.

(b) This order is subject to the minimum and maximum ordering requirements set forth in the contract.

,,,) The amount presently obligated with respect to this order is $20,000.00. The obligated amount shall, at no time,
exceed the order ceiling as specified in paragraph (a) above. When and if the amount(s) paid and payable to the
Contractor hereunder shall equal the obligated amount, the Contractor shall not be obligated to continue performance
of the work unless and until the Contracting Officer shall increase the amount obligated with respect to this order, in
accordance with FAR Part 43 - Modifications. Any work undertaken by the Contractor in excess of the obligated
amount specified above is done so at the Contractor's sole risk and may not be reimbursed by the Government.

(d) The Contractor shall comply with the provisions of FAR 52.232-22 - Limitation of Funds, for incrementally-funded
delivery orders or task orders.

B.4 52.232-22 LIMITATION OF FUNDS (APR 1984)

(a) The parties estimate that performance of this cohtract.will not cost the Government more than (1) the estimated
cost specified in the Schedule or, (2) if this is a cost-sharina contract, the Government's share of the estimated cost
specified in the Schedule. The Contractor agrees to use its best efforts to perform the work specified in the Schedule
and all obligations under this contract within the estimated cost, which, if this is a cost-sharing contract, includes both
the Government's and the Contractor's share of the cost.

(b) The Schedule specifies the amount presently available for payment by the Government and allotted to this
contract, the items covered, the Government's share of the cost if this is a cost-sharing contract, and the period of
performance it is estimated the allotted amount will cover. The parties contemplate that the Government will al=ot":
additional funds incrementally to the contract up to the ful! estimated cost to the Government specified in the
Scheduie, exclusive of any fee. The Contractor agrees to perform, or have performed, work on the contrac. uo the
point at which the total amount paid and oayabie by the Government under the contrac. app-oxirmates but ooe: ---ot
exceed the total amount actually allotted oy the Government to the contract.

fc) The Contractor shall notify the Contracting, .Qfficerr.•j • eneverjItLhas: reason to believe that the costs it
exoects to incur under this contract in the next 60 days. When added to all costs previously incurred, will excee.c 75
percent of (1) the total amount so far allotted to the contract oy the Government or, (2) if this is a cost-snaring
contract, the amount then allotted to the contract by the Government plus the Contractor's corresponding share. The
notice shall state the estimated amount of additional funds required to continue performance for the period specified it,
the Schedule.
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(d) Sixty days before the end of the period specifiedihVith'6&S!Ledlle, the Cohtractor shall notify the Contracting
Officer in writing of the estimated amount of additionallfundsif.*y'_J,` required'.ts1oontinue timely performance under the
contract or for any further period specified in the Schedule or otherwise agreed upon, and when the funds will be
required.

(e) If, after notification, additional funds are not allotted by the end of the period specified in the Schedule or a'..-,ther

agreed-upon date, upon the Contractor's written request the Contracting Officer will terminate this contract on
date in accordance with the provisions of the Termination clause of this contract. If the Contractor estimates t',h: the
funds available will aliow it to continue to discharge its. obligations beyond that date, it may specify a later date In its
request, and the Contracting Officer may terminate this contract on that later date.

(fi Except as required by other provisions of this contract, specifically citing and stated to be an exception t: tmis
la use--

(1) The Government is not obligated to reimburse the Contractor for costs incurred in excess of the tota! amount
allotted by the Government to this contract; and

(2) The Contractor is not obligated to continue performance under this contract (including actions under the
Termination ciause of this contract) or otherwise incur costs in excess of--

(i) The amount then allotted to the contract by the Government or;

(ii) If this is a cost-sharing contract, the am. Goynm.ent to the contract plus the
Contractor's corresponding share, until the Contracting Officer inbitifies the,'Contractor in writing that the amount
aliotted by the Government has been increased and specifies an increased amount, which shall then constitute the
total amount allotted by the Government to this contract.

(g) The estimated cost shall be increased to the extent that (1) the amount allotted by the Government or, (2) if this
is a cost-sharing contract, the amount then allotted by the Government to the contract plus the Contractor's
corresponding share, exceeds the estimated cost specified in the Schedule. If this is a cost-sharing contract, the
increase shall be allocated in accordance with the formula.specified in the Schedule.

(h) No notice, communication, or representation in any form other than that specified in paragraph (f)(2) of this
clause, or from any person other than the Contracting Officer, shall affect the amount allotted by the Government to
this contract. In the absence of the specified notice, the Government is not obligated to reimburse the Contractor for
any costs in excess of the total amount allotted by the Government to this contract, whether incurred during the course
of the contract or as a result of termination.

(i) When and to the extent that the amount allotted by the Government to the contract is increased, any costs the
Contractor incurs before the increase that are in: excess of--

(1) The amount previously allotted by the Government oi;

(2) If this is a cost-sharing contract, the amount previously allotted by the Government to the contract Plus tne
Contractor's corresponding share, shalh be alloyy'bie t.r.n!•ent asifn•urred afterward. unlss the
Contracting Officer issues a termination or other: noticeanodirýs;_tnat the- inprease is soiely to cover termination or
other specified expenses.

( Change orders shall not be considered an authorization to exceed the amount allotted by the Government
speified in the Schedule, Ljffless they contain a statement increasing the amount allotted.

. .;;, E.-4
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(k) Nothing in this clause shall affect the right of the Government to terminate this contract. If this contract is
terminated, the Government and the Contractor shall negotiate an equitable distribution of all property produced or
purchased under the contract, based upon the share of costs incurred by each.

(I) If the Government does not allot sufficient funds to allow completion of the work, the Contractor is entitled 'z
percentage of the fee specified in the Schedule equalling the percentage of completion of the work contemplate:' by
this contract.

S.S 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates soecif•.•.:l
the c;ont-act. These rates may be adjusted only as a result of revisions to prevailing labor rates provided by thn
Secretary of Labor. The option provision may be exercised more than once, but the total extension of performance
hereunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notice to the
Conmracior within 30 days prior to the expiration date.

=.6 2052.215-70 KEY PERSONNEL (J-N.1993.)y, - , ..

(a) The following individuals are considered to be essential to the successful performance of the work hereunder:

Partner
Senior Accountant

The contractor agrees that personnel may not be removed from the contract work or replaced without compliance with
paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to become, unavailable for
work under this contract for a continuous period exceeding 30 work days, or is expected to devote substantially less
effort to the work than indicated in the proposal or initially anticipated, the contractor shall immediately notify the
contracting officer and shall, subject to the con-currence of the contracting officer, promptly replace the personnel with
personnel of at least substantially equal ability and qualifications.

(c) Each request for approval of substitutions must .b.e, in writing and contain a detailed explanation of the
circumstances necessitating the proposed substitutions. The request must also contain a compiiete resume for the
proposed substitute and other information requested or needed y the contracting officer to evaluate the pr=oCzed
substitution. The contracting officer and the project officer shall evaluate the contractor's request and the contracting
officer shall promptly notify the contractor of his or her decision in writing.

(d. If the contracting offi , er deterrmnines that su laa...,tm ip.iy.v,.rplac.m ... of, key oersonnel who have been
r;-asigned: terminated, o- have otherwise become tjna.2.I;oer:!o.tne contra.4.work is not rea11onabiy i 7tncorn-g, Or
tat the resultant reduction of Droductive effor,, woUld be .=.s•,stantia, as to imrinair the sL'"=-acssu com" etion
contract or the service oroer, the contract may be terminated oy the contracting officer for defau!: or for the
convenience of the Government, as appropriate. If the contracting officer finds the contractor a- .ault for the c=njition,
t-e contract price or fixed fee may be equitably adjusted downward to compensate the Government for any resuliant
delay., ioss, or damage.

B.7 2052.215-72 PROJECT OFFICER AUTHORITY-ALTERNATE

:.a/ -he contracting officer's authorized representative, hereinafter referred to as the project officer for this contract is:



BPA No. NRC-HQ-12-A-09-0005 Task Order No. NRC-HO-13-0-09-0005

Name: Carlyleamaryllis Nelson-Wilson

Address: U.S. Nuclear Regulatory Commission
Office of the Chief Financial Officer
Mail Stop - TWFN 9E2
Washington, DC 20555-0001

Email: CarlyleamarvIlisNelson-Wilsoncnrc.oov

Telephone: (301) 415-8147

(b) The project officer shall:

(1) Piace delivery orders for items required underthis cotrac...

,'2) Monitor contractor performance and recommend to tne cotracfing offieceh-thanges in requirements.

(3) Inspect and accept products/services provided under the contract.

"4) Review all contractor invoices/vouchers requesting payment for products/services provided under the contract and
make recommendations for approval, disapproval, or suspension.

(c) The project officer may not make changes to the express terms and conditions of this contract.

B.8 TASK/DELIVERY ORDER PERIOD OF PERFORMANCE (AUG 2011)

This order shall commence on June 1, 2013 and will expire on September 30, 2013.

B.9 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND SUBCONTRACTOR
EMPLOYEES (AUG 2011)

(a) The U.S. Nuctear Regulatory Commission (NRC) contractor and its subcontractor are supect to the
Whistleblower Employee Protection public law provisions as c:dlfied at 42 U.S.c. 5851. NRC. contractor(s) an.
subcontractor(s) shall comply with the requirements of this Wnistleblower Employee Protection law, and the
implementing regulations of the NRC and the Deiea rtn0-:of L'6o.r(DOL)..'Se&e,'' for example, DOL Procedures on
,Handiing Complaints at 29 C.F.R. Part 24 concerning thee, 6emplyeri obligation's;i'prohibited acts, DOL procedures and
hne requirement for prominent posting of notice of Employee' Rights at Aopendix A to Part 24 entitied: "Your .:rts
_.r;oder the Energy Reorganization Azt".

b.' ".nde.tns Wnistleblower Eroloyee Prrtector: iaw, as imoiemente- \'v re-W :,iicns.. NRC .:ontor a,-_ .

suozontractor employees are protected from discnarge, reprisa., threats, intimioatiorn, coercion, blacklistig or :tner
emoioyment discrimination practices with respect to com'pensation, terms, conditions or privileges of their empioyment
oeccause the contractor or subcontractor employee(s) has.provided notice to the employer, refused to engage in
unawiful practices, assisted in proceedings or testified on acti~ities concerning alleged violations of the Atomic Energy

2o 1254 ias amended) and the Energy Reorganization Act of "974 (as amended).

The contractor shall insert this or the substance of this clause in any subo:ontracts involving work performed
uroer this contract.
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B.10 AUTHORITY TO USE GOVERNMENT PROVIDED SPACE AT NRC HEADQUARTERS (AUG 2011)

Prior to occupying any government provided space at NRC HQs in Rockville Maryland, the Contractor shall o-.-.ain
written authorization to occupy specifically designated government space, via the NRC Contracting Officer's
Representative (COR), from the Chief, Space Design Branch, ADSPC. Failure to obtain this prior authorizatio;-
result in one, or a combination, of the following remedies as deemed appropriate by the Contracting Officer.

"1) Rental charge for the space occupied will be deducted from the invoice amount due the Contractor

.2 Removal from the space occupied

23) Contract Termination * .'~'~* r., qi.

B.11 GREEN PURCHASING (JUN 2011)

(a in furtherance of the sustainable acquisition goals of Executive Order 13514, "Federal Leadership in
Environmental, Energy, and Economic Performance" products and services provided under this contract/order shall be
energy efficient (Energy Star or Federal Energy ManagementProgram (FEMP) designated), water-efficient, bio-
based, environmentally preferable (e.g., Electronic Product Environmental Assessment Tool (EPEAT) certified), non-
ozone depleting, contain recycled content, or are non-toxic or less toxic alternatives, where such products and
services meet agency performance requirements. http://www.fedcenter.gov/program s/eo 13514/

(b) The contractor shall flow down this clause into all subcontracts and other agreements that relate to performance
of this contract/order.

B.12 LIST OF ATTACHMENTS

Attachment One - Pricing Schedule
Attachment Two - Statement of Work
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PRICING SCHEDULE

Period of Performance: June 1, 2013 through September 30, 2013

m-.--ixeo Price CLINs

•LIN. NRC' Labor
Jateoorv

300. Senior Accountant
,'June)

0C2" Senior Accountant
July)

D?: Senior Accountant
(August)

004 Senior Accountant
(September)

GSA Labor
Cateaorv

Senior Accountant

Senior Accountant

Senior Accountant

Senior Accountant

Hours Der
IVonth

Hourly.
sate

Total Amount
IAe o n tn

-w -o
-a-

- -

$63,974.40SUBTOTAL FIRM-FIXED PRICE

Labor Hour CLIN

OLIN NRC Labor
0ateaorv

005 Partner

GSA Labor
Cateaorv

Estimated Hourly
Hours Rate

NTE
Total

Project Directorl.

SUBTOTAL LABOP HOUP $4.085.8BL

TOTAL TASK ORDER CEILING $68,060.20

*'ioze: At time of award it is unknown wher, tne selected irdividuai wii! receiv" thcir securirv ci.arance in order to c-_

auinorized to begin work. Therefore, if the security clearance is received after June 1. 2013, the firm-fixed price amouns
To, tne OLIN during which the individual begins performance wil! be prorated to the tay that performance oegins. A
- ,i_,tere modification will be executed to revise the Pricinig Scheduie to reflect this roratior.
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STATEMENT OF WORK

Title: Accounts Receivable and Reconciliation Support..for the Division of the Controller
Contracting Officer's Representative (COR): Carlyleanarli.. Nelsor,-Wi!son. :'301' 415-FY4-./-

Backqround

It is the poficy of the U.S. Nuclear Reguiatory Commission (NRC) to maintai its system of
accounting and internal control in accordance with accounting principles and standards set forth
in the Statements of Federal Financial Accounting Standards promulgated by the Federal
Accounting Standards Advisory Board (FASAB- and to comply with the Budget and Accounting
Procedures Act of 1950, as amended: the Federal Managers' Financial Integrity Act of 1982; the
Chief Financial Officers Act of 1990; the Federal Financial Management Improvement Act of
.996; the Prompt Payment Act of 1999: and the requirements of other Federal statutes and
Government regulations. Additionally. the NRC is reouired to recover approximately 90 percent
of its annual budget authority. In order to implement this requirement, the NRC assesses fees
in compliance with the Omnibus Budget: Reconciliation Act of 1990, as amended, and the
Independent Offices Appropriation Act of 1952 (IOAA). The NRC assesses two types of
fees, user charges and annual fees. User charges for inspection services and licensing actions
for the reactor and materials programs are implemented under 10 CFR Part 170. Annual fees
are established through 10 CFR Part 171 and recover generic and other regulatory costs not
covered under 10 CFR Part 170.

Obiective

Serves as the technical exoert for the accounts, receivable and debt collection functions for the
Accounts Receivable Team, Division of the Controller, as well as the project manager for related
interagency agreements and other procurement actions. Responsible for advising management
on the implementation of accounts receivable and debt collection policies, procedures, and
reguiations in accordance with the Debt Collection improvement Act, Federal Claims Collection
Standards, Department of Treasury - Debt Management Services regulations and OMB Circular
A-129. Soecifically, this individual should handle Referrals, Instaliment Loans, Processing of
Orders, managing the "red folder" process,: Non-Fee; Debt, BanKruptcies. Wri:e offs and t-he
TROR reoort.

Work Reouirements

The Cornvactor shall orovide oualified personnel to comolei• the ioli.3wirin ,asi-s:

es as the o" ricioar f;nanc:al exrjerJn t'e area of deb,- a.... -e'ir "a eeoDe-
sizsid;ary accounts receivable. Recommenos poiicy cnanges to senior managemenz in
trne NRC cost recovery program, directives and regulations of Pars 17, and 171 as it
pertains to debt collection.
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2. Serves as the agency project manager for accounts receivable and debt collection
services provided by shared service providers and/or contractors. Develops interagency
agreements, statements of work, and other documentation to ensure effective, efficient
procurement of accounts receivable services. Obtains necessary
authorizationsisignatures or, final doc.uments.

3. Serves as the liaison to the shared serV'ice provider and/or contractors, monitoring
performance under established agreememsý..and ensuring that NRC staff periorrn
functions reserved to the agency.

4. Coordinates regular, ongoing meetings and special topio meetings with the shared
service provider and/or contractor to discuss operational or other issues. Ensures that
disputes are resolved.

5. Develops and keeps updated contact information for the shared service provider, NRC
staff, and contractors for Continuity 'of Operations Planning (COOP). Distributes the
information periodically in accordance with the COOP to assure needed parties are
informed.

6. Develops and implements procedures for the periodic review of shared service provider
andior contractor operations as they relate to the~procedures and administration of the
debt collection program (Parts 15 and 16). Conducts reviews to develop.
recommendations for improvements to"serviýe provider or NRC accounts receivable
operations, and impiements recommendations.

7. Responsible for estimating collections by class and for reporting on estimates compared
;to-, actuals.

8. Leads efforts to plans, establish, and maintain accounts and accounting controls
required for recording biliings and collection.s.,for license fees, inspection fees, indemnity
fees, civil penalties, special projects, apolication fees. amendment fees, amounts owed
by separating employees, FOIA collections. and all other billings and collections in
accordance with generaliy accepted accounting standards.

9. Analyzes proposed policy changes, suggests proposed policy changes, and coordinates

implementation of policy changes with NRR. NMSS, and Regions as they apply to Parts
15 and 16.

10. Coordinates the preparation of routine and non-routine repots for imerna'- ari"o
ex;:ernai use matters reiated to assioner duties an-, in accoranice wit. tre re o•o-n,
requirements o- the -OME. 7 ,Doo-_,na., N.•,,RC,• re.view an':
approval of reports incudinc the preparation of the Treasury Report on Outstanding
Receivables (TROR). .. ;.....

.. .. .1(3 co i:d-' VC '
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11. Coordinates the preparations of legal notices pursuant to 10 CFR Part 2, 170 and 171.
This includes Commission Orders of Revocation of licenses for non-payment of license
and inspection fees.

12. Preparation and resolution of debt referrals to the US Treasury based on debt oliectior,

procedures.

13. Preparation of installment agreements based on NRC's rules. reguiations and guidance.

14. Preparation of accounts receivable adjustments in NRC's Momentum financial
accounting system including write-offs to debt and small entity certifications.

15. Develops proposed rules and revisions to the Commission=s debt collection regulations
of Part 15 and salary offset regulations of Part 16. Implements revisions to these
regulations.

16. Establishes and implements debt coilectinpro, cedures (Part 15) for agency account
receivables and employee debts (Part '16). .

17. Directs the shared service provider in the completion of periodic financial reports for
NRC management on billings and collections.

18. As the agency technical expert for collection activities, represents NRC in meetings with
Government agencies and industry ini,,matters relating to collections and accounts
receivables.

19. Serves on agency-wide teams or other efforts related to areas of responsibility.

20. Develops and gives presentations to NRC senior management pertaining to debt
collection under Parts 15 and 16 and accounts receivables.

21. Provide any and all other Accounts Related, Fee Collection and/or Fee Billing tasks as
requested by the Accounts Receivabie Branch chief

Deliverabies

" Reconciliation work papers
"Work craers documenting the status of -ach delinouent deot assigned
*e Sirrnrn and accurate Aen v..•cco a eSriedu,=

2 ae o' Perf.j imance and Meetinas

The Senior Accountant shall perform full-time on-site at NRC Heaoquarters, Two Wnite Flint
North Building located at 11545 Rockville Pike, Rockville, Maryiand. The 3ontractor shall
attend approximately biweekly status meetoigs a~sc located a, NR-C's Two WVlite Flint N!,•,t ,H,
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Building. The date and time of each meeting will be coordinated between the Contractor and
the NRC COR or designated alternate. Some meetings may be held via conference call.

NRC Furnished Materials/Equioment

Tne NRC will provide the Contractor with the followinri items for use under *ask order:

Computer reports, financial and azcounting documents, and other documentation
relevant to this task order.

-. Access to NRC staff and information systems as needed to perform under the task
order.

7: The Senior Ac.,ountant shall be `rovid..d.Withýia workstaticn, computer, and telephone
for use in performing the effort reauiied by this SOW.

.• E•21t ,
h.
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