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SECTION B - GENERAL TERMS

B.1 FSS-BPA TERMS AND CONDITIONS

This order is subject to the terms referenced in BPA NRC-HQ-12-A-09-0005 and the General Services
Administration (GSA) Federal Supply Schedule Contract # GS23F8150H.

B.2 NRC Acquisition Clauses - (NRCAR) 48 CFR .Ch;:20

8.3 CONSIDERATION AND OBLIGATION--TASK ORDERS (AUG 2011)
(a) The ceiling of this order for services is $68,060.20 .
(b) This order is subject to the minimum and maximum ordering requirements set forth in the contract.

icy The amount presently obligated with respect to this order is $20,000.00. The obligated amount shall, at no time,
exceed the order ceiling as specified in paragraph (a) above. When and if the amount(s) paid and payable to the
Contractor hereunder shall equal the obiigated amount, the Contractor shall not be obligated to continue performance
of the work unless and until the Contracting Officer shalil increase the amount obligated with respect to this order, in
accordance with FAR Part 43 - Modifications. Any work undertaken by the Contractor in excess of the obligated
amount specified above is done so at the Contractor's sole risk and may not be reimbursed by the Government.

(d) The Contractor shall compiy with the provisions of FAR 52.232-22 - Limitation of Funds, for incrementally-funded
delivery orders or task orders.

B.4 52.232-22 LIMITATION OF FUNDS (APR 1984)

(a) The parties estimate that performance of this contract.will not cost the Government more than (1) the estimated
cost specified in the Schedule or, (2) if this is a cost-sharing contract, the Government's share of the estimated cost
specified in the Schedule. The Contractor agrees to use its best efforts to perform the work specified in the Schedule
and all obligations under this contract within the estimated cost, which, if this is a cost-sharing contract, inciudes botn
the Government's and the Contractor's share of fhe cost.

(b) The Schedule specifies the amount presently available for payment by the Government and aliotted to this
contract, the items covered, the Government's share of the cost if this is a cost-sharing contract, and the period of
parformance it is estimated the allotted amount will cover. The parties contemplate that the Governmant wili aliot
additional funds incrementally to ths contract up to the ful! estimatec cest to the Government specified in the
Schaduis, exclusiva of any fee. The Contractor agrees {o perform, or have performed, work on the contract up =2 tha
point at which the total amount paid and payabie by the Govarnmant under the contraz, approximates but 202z 1ot
excead the total amount actually aliotted py the Government to the coniract.

{c) The Contractor shall notify the Contracting‘,_@'fﬁce,r,gnm;fyyrjy'pgj,whenever;;it_thas; reason to believe that the costs it
exn2c1s to incur under this contract in the next 60 days. when added to al! costs previously incurrec, will exceez 75
percent of (1) the {otal amount so far aliofted to the contract by the Government or, (2) if this is a cost-sharing
contract, the amount then aliotted to the contract by the Government plus the Contractor's corresponding snarz. The
notiz= shall state the estimated amount of additional funds required to continue performance for the period spezified in
the Schedule.

B-5
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(d) Sixty days before the end of the period specrﬂed in the/*SchedUie the Contractor shall notify the Contracting
Officer in writing of the estimated amount of additional funds if. any, required‘td continue timely performance under the
contract or for any further period specified in the Schedule or otherwise agreed upon, and when the funds will be
required.

(e) If, after notification, additional funds are not aliotted by the end of the period specified in the Schedule or 2~ sinhar
agreed-upon date, upon the Contractor's written request the Contracting Officer will terminate this contract on i™a:
date in accordance with the provisions of the Termination clause of this contract. if the Contractor estimates trz: ihe
funcs avaitable will aliow it to continue to discharge its obfigations beyond tnat date, it may specify a later date in it
reguest, and the Coniracting Officer may terminate this coniract on that later date.

£ =xcept as required by other provisions of this contract, specifically citing and stats:d to be an exception 12 inis

4 -~
Tiause--

(1) The Government is not obligated to reimburse the Coniractor for costs incurred in excess of the total amount
allotted by the Government to this contract; and :

{2) The Contractor is not obligated to continue performance under this contract (inciuding actions under ths
Termlnat:on ciause of this contract) or otherwise incur costs in excess of--

(i The amount then allotted to the contract by the Government or;

(ii) If this is a cost-sharing contract, the amount: thenraﬂottedbb,yﬁthe Government to the contract plus the
Contractor's corresponding share, until the Contracting-Officer iatifies the, Contractor in writing that the amount
aliotted by the Government has been increased and specifies an increased amount, which shall then constitute the
total amount aliotted by the Government to this contract.

(9) The estimated cost shall be increased to the extent that (1) the amount aliotted by the Government or, (2) if this
is a cost-sharing contract, the amount then allotted by the Sovernment to the contract plus the Contracior's
corresponding share, exceeds the estimated cost specified in the Schedule. If this is a cost-sharing contract, tne
increase shall be allocated in accordance with the formula specified in the Schedule.

(n) No notice, communication, or representation in any form other than that specified in paragraph (f)(2) of tnis
clause, or from any person other than the Contracting Officer, shall affect the amount aliotied by the Government o
this contract. In the absence of the specified notice, the Government is not obligated to reimburse the Contractor for
any costs in excess of the total amount allotted by the Government to this contract, winether incurred during the courss
of the contract or as a result of termination.

(i) When and to the extent that the amount allotted by the Government 1o the contract is increased, any costs the
Contractor incurs before the increase that are in.excess of--

1) The amount previously aliotted by the Government o,

{2) If this is a cost-sharing contract, the amount previously aliotied by the Sovernment to the contract plus {ne
Coniracior's corresponding share, shali be allowgbie tg(grgﬁ,,gametg.nen as, ,l,).mcurred afierwarg, uniess the
Zontracting Officer issues a termination or other: notice anc:d gotssthat tnt= 1nprease is soiely to cover termination or
other specified expenses. . BRI .

(it Thangs orders shall not be considerad an authorization to sxceed the amount allotied by the Governmen:
spacified in the Schedule, uffless they contain a siatement increasing the amount allotted.
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(k) Nothing in this clause shall affect the right of the GoVernment to terminate this contract. If this contract is
terminated, the Government and the Contractor shall negotiate an equitable distribution of all property produced or
purchased under the contract, based upon the share of costs incurred by each.

(Y If the Government does not allot sufficient funds to a||ow completion of the work, the Contractor is entitled -= =
percentage of the fee specified in the Scheduie equalling the percentage of compietion of the work contemplats by
this contract.

.8 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

Ths Sovernment may require continued performance of a anv services within the limits anc at the rates so ='.-:~:-. el
the coniract. These rates may be adjusted oniy as a resuft of ravisions 1o prevaiiing labar rates proviasd by this
Secretary of Labor. The option provision may be exercised more than once, but the total extension of pe rfornﬂam,
hareunder shall not exceed 6 months. The Contracting Officer may exercise the option by written notics to ths
Coniracior within 30 days prior to the expiration date.

8.6 2052.215-70 KEY PERSONNEL (JAN 1993)

(a) The foliowing individuals are considered o be essentlal to the su"cessful performance of the work hereunder:;

Partner
Senior Accountant

The contractor agrees that personnel may not be r=moved from the contract work or replaced without compliance with
paragraphs (b) and (c) of this section. Lol
e LN E.:

(b) If one or more: of the key personnel, for wratever reason. becomes, or is expected to become, unavaiiabie for
work under this contract for a continuous period exceeding 30 work days, or is expected to dsvote substantiallv iess
effort to the work than indicated in the proposa!l or initially anticipated, the contractor shall immediately notify the
contracting officer and shall, subject to the con-currence of the contracting officer, promptly replace the personnel with
personnel of at leas! substantialiy equal ability and qualifications.

(c) Each request for approval of substitutions must be.in writing and contain a astailed explanation of the
circumstances necessitating the proposed substitutions. The request must also contain a compigiz resume o~ the
propased substituie and other information requesied or needed by the contraciing officer to evaiuate the propese
substitution. The contracting officer and the project officer shall 2valuate the contractor's request and the contraciing
officer shall promptly notify the contracior of his or her decision in writing.

(d\ If the contracting officer deterrnines that suhablelan epia"eme'\' i kev personnal who hzve besn
*“°°3|gned terminatac, o7 have cinerwiss becdmse unav the contr ‘:i Worh is Not reesonabiy Tothcoming, or
inat the resultant reduction of proauctive efiort wauld be sc. s_ stantial as 10 impair the successful comp.stion of the
contract or the service orasr, the contract may pe t=rmmated py the contracting officer for defau or for ths
sonvenience of the Government, as appropriate. i the contraciing ofiicer finds the contracior a: fault for the condition,
ine coniract price or fixed fee may be equitably adjusted aownward 1o compensate the Sovernment for any resuliant
deiay, 10ss, or damage.

8.7 2082.215-72 PROJECT OFFICER AUTHOR!"TQY:'ALJERNATE H

‘2} The contracting officer's authorized representaiive, hereinafter referred to as the project officer for tnis contract is

vy

Y
(35
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Name: Carlyleamaryllis Nelson-Wilson

Address: U.S. Nuclear Regulatory Commission
Office of the Chief Financial Officer
Mait Stop — TWFN 9E2
Washington, DC 20555-0001

Email: CarlyleamaryilisNeison-Wilson@nrc.aov
Teiephone:  (301) 415-8147
(b) The project officer shall:

{1) Piace delivery orders for items required under, this \

{2) Monitor contractor performance and recommend t6 ng officer changes in requirements.

{3 Inspect and accept products/serwces prov:ded under tho contract.

| 14) Review all contractor invoices/vouchers requesting payment for products/services provided under the contract and
make recommendations for approval, disapproval, or suspension.

(¢} The project officer may not make changes to the express terms and conditions of this contract.

B.8 TASK/DELIVERY ORDER PERIOD OF PERFORMANCE (AUG 2011)

“ This order shall commence on June 1, 2013 and will expire on September 30, 2013.

B.9 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND SUBCONTRACTOR
EMPLOYEES (AUG 2011)

{(a) The U.S. Nuciear Regulatory Commission (NRC) contractor and its subcontractor are subject to the
Whistlebiower Employee Protection public law provisions as codified at 42 U.3.C. 5851. NRC contracior{s) anz
subcontractor(s) shall comply with the requirements of this Whistleblower Cmployee Protection law, and the
impizmenting regulations of the NRC and the Deoartme,_ “_(DOL) " See, for example, DOL Procedures on
Handiing Complaints at 29 C.F.R. Part 24 concerning the’ empioyer obhgatlonsuproh;blted acts, DOL prOﬁeduras and
the raguirement for prominent postmg of notice of Empiovee Rights at Appandix & to Part 24 entitiec: "Your Riznts
_nider the Tnergy Reorganization Act".

‘o Linder this Wnistieblower Zmployee =reiaciior iaw, 25 imdigmenisd by reguializne, NRT conirazior anc
sUDCONITAacior empioyaes are proiected from discnarge, reprisa:, tnrsars, miimicaiion, coercion, biackiisiing or sinar
2mpioymeant discrimination practices with respect 10 compensation, terms, vonditions or privileges of their empioymen’
nacause the contractor or subcontractor employee(s) has.provided notice to the employer. refused to engage in

Jniawiul practices, assisted in proceeomus or testified on activitizs concarning alleged violations of the Atomic Snargy
A2t 2l 1254 1as amended) and the =nergy Reorgan.:auor AZL 0! 15974 (es amendad).

/2" The contractor shall insert this or the substance of this u.ausn in any subcontracts invoiving work performed
Jraar this contract.
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B.10 AUTHORITY TO USE GOVERNMENT PROVIDED SPACE AT NRC HEADQUARTERS (AUG 2011)
Prior to occupying any government provided space at NRC HQs in Rockville Maryland, the Contractor shall 27 :ain
writien authorization to occupy specifically designated government space, via the NRC Contracting Officer's
Representative (COR), from the Chief, Space Design Branch, ADSPC. Failure to obtain this prior authorizatic: :.zr:
rasult in one, or a combination, of the following remedies as deemead appropriate by the Contracting Officer.
‘1) Remal charge for the space occupied will bz deducted from the invoice amount due the Contracior

{2: Removal from the space occupied

i3) Contract Termination

8.11 GREEN PURCHASING (JUN 2011)

{a) in furtherance of the sustainabie acquisition goais of Executive Order 13514, "Federal Leadership in
Environmantal, Energy, and Economic Performance" products.and services provided under this coniract/order shall be
energy efficient (Energy Star or Federal Energy Management Program (FEMP) designated), water-efficient, bio-
based, environmentally preferable (e.g., Eiectronic Product Environmental Assessment Tool (EPEAT) certified), non-
ozone depieting, contain recycied content, or are non-toxic or less toxic alternatives, where such products and
services meet agency periormance requirements. nttp://www.fedcenter.gov/programs/ec13514/

(b) The contractor shall flow down this clause into all subcontracts and other agreements that relate to performance
of this contract/order.

B.12 LIST OF ATTACHMENTS

Attachment One — Pricing Schedule
Attachmeni Two — Statement of Work

0
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Attachment One

PRICING SCHEDULE

Period of Performance: June 1, 2013 through September 30, 2013

Tinr-Tixeo Price CLINS

ZLIN  NRC Labor GSA Labor ' ‘Hours pér' Houriy.‘: Total Amount

—aiegory Categorv Manth Sae Se: liontn
00~ Senior Accountant Senior Accountant - - -
fduna)
32" Senior Accountant Senior Accouniant _ - —
iJuly) -
DZZ  Senior Accountant Senior Azcountant - - _
(August) :
004 Senior Accountant Senior Accountant - - -
(September)
SUBTOTAL FIRM-FIXED PRICE $63,974.40
Labor Hour CLIN
CLIN  NRC Labor ZS8A Labor Estimated Hourly NTEZ
CTategory Cateaory Hours Rate Total

0Cs Partner Project Dirgctor'li. - _ _

SUBTOTAL LABDR HOUR $4,085.80

TOTAL TASK ORDE=R CEILING $68.060.20

*liove: Al time of award it is unknown wien tne salected indiviaual will receive inerr securiy ciearance In Orge’ 10 o
sunorized to bean work. Therefore, if the security clearance is received after June 4, 2073, tne firm-fixed price amoun:
io” tne CLIN guring which the individual begins performance will be prorated to the cay that performance negins. A
-harers! modifization will be exscuied to revise the Pricing Schizduie to refisct this sroration.
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Attachment Two

STATEMENT OF WORK

Title: Accounts Receivable and Reconcrhatuon Support for the Drwsuon of the Controller
Contracting Officer's Representative (COR). Carlyleamaryllis Nalsor-Wiison. /301 418-8747

Background

It ie the poiicy of the U.S. Nuclear Reguiatory Commission (NRT) to maintair its system of
accounting and internal control in accordance with accounting principles and standards set fortn
in the Statements of Federa! Financial Accounting Standards promulgated by the Federal
Accounting Standards Advisory Beard (FASAB) and to comply with the Budget and Accounting
Procedures Act of 1950, as amended:; the Federal Managers' Financial integrity Act of 1982; the
Chief Financia! Officers Act of 1990; the Federal Financial Management Improvement Act of
1896, the Prompt Payment Act of 1289: and the requirements of other Feaeratl statutes and
Government regulations. Additionaliy. the NRC is reauired to recover aporoximately 90 percen:
of its annual budget authority. In order to implement this requirement, the NRC assesses fees
in compliance with the Omnibus Budget:Reconciliation Act of 1990, as amendsd, and the
Indepenasnt Offices Appropriation Ast of 1952 (JOAA). The NRC assesses two types of

fees, user charges and annual fees. User charges for inspection services and licensing actions
for tne reactor and materials programs are implemented under 10 CFR Part 170. Annuai fees
are established through 10 CFR Part 171 and recover generic and other regulatory costs not
covered under 10 CFR Part 170.

[

Obiective

e e o AL
Serves as the technical expert for the as oun*s re:ewabln and deb oHection functions for the
Accounts Receivabie Team, Division of the Coniroller, as well as the project manager for related
interagency agreements and other procurement actions. Responsible for advising management
on the implementation of accounts receivable and debdt collection policies, procedures, and
reguiations in accordance with the Debt Collection improvement Aci. Federal Claims Collection
Standards, Department of Treasury — Debt-Management Services regulations and OMB Circuiar
A-122. Sopecifically, this individual should handle Referrals, instaliment Loans, Processing of
Ordars, managing the “red folder” process, Non- r°e D=bt, Baﬂr\ruptf‘nas Write offs and the
-TROR report. —

Work Reguirements

f—

The Contracicr shall orovide cualified personnei 10 compiats the ioliowing iasks:

1. Sz-vas es the nrincipal ninancial: exsn" in the arsa oF J2bt coliaction and gansre adze”
suosidiary accounts receivabie. Recommenads poiicy cnanges 1o senior management ik
tne NRC cost recovery program, direciives and reguiaiions of Pars 170 ang 171 as it
pertains to debt collection.

oA
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2.

o

10.

: Attachment Two
Serves as the agency prOJect manager for accounts receivable and debt collection
services provided by shared service providers and/or contractors. Develops interagency
agreements, statements of work, and other documentation to ensure effective, efficient
procurement of accounts receivable services. Obtains nscessary
authorizations/signatures on fina’ documsnts.

Serves as the liaison to the shared service provider and/or zontractors, monitoring
erformance under established agresments. and ensuring that NRT staff periorm
functions reserved to the agenacy.

Coordinates regular, ongoing meetings and special topic meetings with the shared
service provider and/or contractor 1o discuss operational or other issues. Ensures that
disputes are resolved.

Davelops and keeps updated contact information for the shared sarvice provider, NRC
staff, and contractors for Continuity ‘of Operations Planning (COOP). Distributes the
information pericdically in accordance with the COOQOP to assure needed parties are
informec.

Develops and implements procedures for the periodic review of shared service provider
andjor contractor operations as they reiate to the.procedures and administration of the
debt coliection program (Parts 15 and 16). Conducts reviews to develop
recommendations for improvements to serwce‘prowdnr O NR\, accounts receivable
operations, and impiemants recommanaat!ons

Responsible for estimating coIIections by class and for reporting on estimaies compared
o actuals.

Leads efforts to plans, establish, and maintain accounts and accounting controls
required for recording biliings and collestiong. ior license fees, inspection fess, indemnity
fess, civil penaliies, special projects, apolication fees. amendment fees, amounts owed
by separating employees, FOIA collections. and all other biliings and coilections in
accordance with generally accenied accounting standards

Analyzes proposed policy changes, suggests proposed policy changes, and coordinates
lmolementatlon of policy changes with NRR, NMSS, and Regions as they apply to Parts
5 and 16. i

Coordinates the ornparamn of routine and non-rauting repons for imarna andior
zyiernal use o matters raiaied (¢ assignes dulies anc in ascorcance wur s reponing
recuirements ¢° tha NRC. ths Trzasuny, a2n¢ ihe OMIZ, Toordinaies NRO raview and

approval of reports inciuding the precaratuon of the Tr2asury Report on Outstanding
eceivabies (TROR). o i

P T S S
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Attachment Two
11. Coordinates the preparations of legal notices pursuant to 10 CFR Part 2, 170 and 171.
This includes Commission Orders of Revocatlon of licenses for non-payment of license
and inspection fees.

12. Preparation and resolution of debt rnfnrra‘s ro the US Treasury based on debt colizstion
procedures.

13. Preparation of installment agreements based on NRC's ruies, reguiations and guidance.

14. Preparation of accounts receivable adjustmants in NRC's Momentum financial
accounting system including write-offs to debt and small entity certifications.

15. Develops proposed ruies and revisions to the Commission=s debt collection reguiations
of Part 15 and salary cffset regulations of Part 18. Implements revisions to thess
regulations.

16. Establishes and implements debt coIIectlon pro:edures (Part 15) for agency account
receivables and employee debts (Part 16).~ T

17. Directs the shared service provider in the completion of periodic financial reports for
NRC management on billings and collections.

18. As the agency technical expert for collection activities, represents NRC in meetings with
Government agencies and mdustry in. matters relating to collections and aczounts
receivables.

19..Serves on agency-wide teams or other effo‘ﬁ% related to areas of responsibiiity.

2C. Develops and gives presentations to NRC senior management pertaining to debt
collection under Paris 15 and 16 and accounts receivadies.

21. Provide any and ali other Accounts Reiated, Fee Collection and/or Fee Billing tasks as

requested by the Accounts Recgivabis Branch chief
Deliverabies
« Reconciliation work papers

. \’\iori\ sapears documeaniing the status of sach delinausnt dest 2ssignad
J rram and accurate Aann,v £.CCOURTE: m—coavabin ovr|=du'~ ‘

Piacs of Periarmance and Meetinas -

The Senior Azcountant shall perform fuli-time on-site at NRC Heaaguarters, Two White Fiint
North Building located at 11545 Rockvilie Pike, Rockville, Maryiand. The Contractor shall
a‘tand approximately biweekly status meetjngs aisc locatsd ar NRZ's Two Whilts Flint Norh AQ
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Building. The date and time of each meeting will be coordinated between the Contractor and
the NRC COR or designated alternate. Some meetings may be held via conference call.

NRC Furnished Materials/Equipment

The NRC will provide the Contractor with the following items for use under iask order:

T Computer reports, financial and azcouniing dozuments, and other documentation
reievant to this task order.

~ Access to NRC staff and information svstems as needed to perform under the task
order.

e BERHAGLG EMEe e . e
= The Senior Accountant shall be provided with:a worksiation, compuier, and teiepnons
for use in performing the effort required by this SOW.

BRIt




