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1. Introduction

Purpose

This User Guide provides you with needed information and tips for using Web-based ADAMS
(WBA) Electronic Hearing Docket (EHD). The EHD application allows you to search for, view, copy,
and print Nuclear Regulatory Commission (NRC) public documents stored in ADAMS public
libraries. From the Web-based interface, the following libraries are accessible:

Electronic Hearing Dockets Contains documents associated with active
proceedings.

Staff Discovery Materials Contains discovery documents made public
by the NRC Office of General Counsel.

Terms and Acronyms

ADAMS - Agency-wide Documents Access and Management System
CSV - Comma Separated Values
EHD - Electronic Hearing Dockets
FACA - Federal Advisory Committee Act
HTML - Hyper Text Markup Language
KB - Kilobyte, used to measure the size of an electronic file
LSN - Licensing Support Network
MB - Megabyte, used to measure the size of an electronic file
Metadata - Data that identifies a document or record (e.g., Title)
NARA - National Archives and Records Administration
NRC - Nuclear Regulatory Commission
OCR - Optical Character Recognition
PARS - Publicly Available Records System
PDF - Portable Document Format
PII - Personally Identifiable Information
Record - Refers to objects found in the Content Panel
SECY - Nuclear Regulatory Commission Office of the Secretary
UI - User Interface
URL - Uniform Resource Locator
WBA - Web-based ADAMS
zip file - File containing a single or multiple items which have been compressed




EHD Basics

EHD provides a tab-based user interface (UI) to view, download, search, and export reports. In
order to access EHD, your system must meet the following requirements:
e Internet Browser: Microsoft Internet Explorer 7.0 or 8.0 with scripting enabled.
Unexpected behavior may occur for unsupported browsers.
e PDF Reader: Adobe Acrobat Reader 6.0 or greater.

If your system meets the requirements above, access EHD at http://adams.nrc.gov/ehd. Figure 1
below displays the EHD banner available at that location.

Web-based ADAMS Y T &7 et s N R Conniin ' USNRC

Electronic Hearing Dockets || Staff Discovery Materials | Content Search || Advanced Search Protecting Peaple and the Environment

Figure 1 - EHD Banner

The tabs are consistently displayed for | Electronic Hearing Dockets | Staff Discovery Materias | Content Search | Advanced Search |
you to access documents and packages
within EHD. The Folder view (‘Electronic
Hearing Dockets’ and ‘Staff Discovery Materials’ Tabs) allows you to locate records by navigating
through folders. For more information about the Folder View Tab, see the section 'Folder View'.
The Content Search Tab allows you to search for records based on terms found within the records.
For more information on the Content Search Tab, see the section 'Content Search'. The Advanced
Search Tab also allows you to search for records based on metadata, but also allows you to specify
which library you would like to search. For more information on the Advanced Search Tab, see the
section 'Advanced Search'.

Figure 2 - EHD Tabs

Within each of these tabs, three buttons are provided-Download, Properties, and Export. Whether
viewing the contents of a folder selected in the Tree Panel or viewing the results of a Content or
Advanced search, these buttons provide you with quick, easy access to three basic features:

¢ Download one or more items

e View the properties of one item +#Download [ Properties (3 Export

e Exporta report on one or more items. Figure 3 - Contents Panel Buttons

Note: After an extended period of inactivity, the system may time out. If you are timed out, restart your
EHD session by clicking on your browser's refresh button.



http://adams.nrc.gov/ehd

2. Viewing and Downloading

Folder View

The Electronic Hearing Dockets Tab is the default tab shown when you first access EHD. As shown
in the figure below, two sections comprise the Folder View Tab-the Tree Panel on the left of the
screen and the Contents Panel on the right. The Tree Panel presents the folders available within
EHD. The Contents Panel displays the contents of your selected folder and provides navigation
options as well as the ability to manipulate folder contents.
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Figure 4 - Folder View

Folder View Tree Panel

The Tree Panel is similar to Windows Explorer. Folders are displayed with expandable buttons.
The #[J symbol next to a folder indicates it contains subfolders that you may access by clicking
on the folder. Folders with subfolders displayed will have a =3 symbol. Folders without
subfolders, as indicated by the 1 symbol, will display their contents in the Contents Panel
when clicked.

Use the scroll bar to move up and down within the Tree Panel. Once a folder is chosen, the

collapsing double arrows * to the right of the word ADAMS hide the Tree Panel. Once collapsed,

g

the expanding double arrows '**! make the Tree Panel visible again.




Contents Panel

The Contents Panel displays the contents of the following:
e Within the Folder View Tab, the content of the lowest level folder selected within the Tree
Panel.
e Within the Content Search and Advanced Search Tabs, the search results.

Note: Features described for the Contents Panel of the Folder View Tab also apply to the Contents
Panel of the Content Search and Advanced Search Tabs.

Figure 5 below provides a snapshot of the Contents Panel.

'l Document Title ¥ | Acoession Mumber Document Date & Size Date Added Date Added MRC Staff
[ ﬂ 2010/01/18-0rder (Granting  ML100121828 011202010 1081 01/20/2010 17:12 PM EST =
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'l lH 2010/02/19-Crder ML100501011 02112010 147.4 02/22/2010 17:12 PM EST
{Scheduling Oral Argument 8 Kb
and Site Visit).
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Regarding Dates for Cral Ko
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.l E 2010/02/08-Crder ML100E70428 02/08/2010 106.2 02/08/2010 17:00 PM EST
{Rescheduling Cral 8 Kb
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Original Contention 7, and
Intervencrs” Access to ISG-
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Figure 5 - Contents Panel

Only 20 records per page are shown in the Contents Panel
by default. Clicking on the drop-down menu next to
‘Displaying’ will allow you to change the number of records Figure 6 - Contents Panel Navigation
shown to 10, 20, 50, 100, 250, and 500. For folders with

more than 20 records, a section in the lower left-hand corner of the panel can be used to navigate to
additional records.

[4 4 Pagel 20f10 b bl | &

You can navigate pages within the Contents Panel by using the following options:

14| Return to the first page - click to return to the very first page of records

4 | Previous Page - click to return to the previous page of records

Page 2|of10

Select a specific page - choose a specific page to review or search. The
number entered within the box must be between 1 and the number listed after the word
‘of. Entering a number greater than the number listed will bring you to the last
available page. Once you have entered the number, hit ‘Enter’ on your keyboard.

|E| Next Page - click to move to the next page of records




k|| Forward to the last page - click to move to the last page of records

| Refresh - used to refresh the page you are viewing

In the bottom right corner of the screen, the total number of [pigisying 20+
records will be displayed as well as which range of records you
are currently viewing.

itemns per page of total 87

Figure 7 - Display Range

Managing Columns

Column headers can be used to sort records shown in the Contents Panel. This section will cover
how to sort records, add and remove columns to the Contents Panel, and rearrange the order of
those columns.

Adding or Removing Columns
When initially opened, six columns are shown in the Contents Panel by default:

Size Date Added Date Added NRC Staff

Figure 8 - Contents Panel Default Columns

It is possible to add or remove columns within the Contents Panel. All available columns in the
Contents Panel are described in Table 1 below:

Table 1 - Columns Available in Contents Panel

Column Description
Default Columns

Document Title A brief description of the subject and/or contents of a document or package

Accession Number A unique system-generated number assigned to a document or package

Document Date The date of the document

Size The size of the record as measured in bytes, kilobytes (KB), or megabytes
(MB)

Date Added The date the document was made public through the Electronic Hearing
Dockets (NOTE: This date will change if new updates are required for the
document)

Date Added NRC Staff The date the document was made public through the Staff Discovery Materials

(NOTE: This date will change if new updates are required for the document)
Other Available Columns

Keyword Unique Information and keywords used to describe a specific document or
package

Docket Number An NRC-assigned number that uniquely identifies a facility, licensee, or activity

Case Reference Unique identifier that refers to a specific action or identification of a document
and is applied to all related documents and associated records

Author Affiliation The name of the company or organization with which you are exchanging
agency documents

Estimated Page Count The approximate number of pages in the document

Date Docketed The date that a document is officially accepted by the NRC’s Office of the

Secretary (SECY) as part of an adjudicatory record of an agency hearing. This
may or may not be the date the document was received at NRC




As depicted in Figure 9, the steps to add or remove a column
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Figure 9 - Changing Columns in
Contents Panel
Sorting Columns

. . . . D ent Date =
You can sort records found in the Contents Panel in ascending or descending I—ccum e
order based on the selected column header. Initially, records will be sorted in Figure 10 -

i Default Sorting
ascending order by Document Date.

Note: Packages are displayed at the top of the Contents Panel when sorted in ascending order.

There are two methods to sort records by a column. The first method is to click on the column
header by which you would like to sort the contents. You will see an arrow in the column header
to the right of the column name, indicating whether contents are displayed in ascending (up arrow)
or descending (down arrow) order.

-

_,.1;' i Patkit o
{\ D * » | Document Title ‘
The second method is to hover over a column header and click the % 7 [| 2] sotascenang  Boswerto s

drop-down menu to the right of the column header. When you JD [ &b sortDescendng  pearance o
. . . B A} N Second G
click on this drop-down menu, you can select whether you wish to  “J - LI.-_.l_I Columns g .
. . \,' Intervention Petition
sort by ascending or descending order. Once you make your IEL T ——"
selection, you will see an arrow in that column header, either B o i

pointing up for ascending or pointing down for descending. Figure 11 - Sorting Contents by
Column Headers

Rearranging Columns

Within the Contents Panel, you can also move columns left or right. To move a column, click and
hold the column header, and move it until the up and down arrows are in the location you would
like to place the column. As an example, Figure 12 begins with example columns displayed in the
Contents Panel.

Document Title Accession Number Document Date =

%]
=
o

Figure 12 - Example - Contents Panel Columns




To move the Document Date column to the left of the Accession Number column, you click and hold
on the Document Date column, and drag it to the left until the arrows appear between the
Document Title and Accession Number columns as shown below in Figure 13.

g
Document Title = Accession Number Document Date Size
2010/09/03 CCNPP3 — COL - FINAL RAl 262 NSIR EP 5001 L Q 2010 135 Kb
= Document Date
finmnms ~ bo ook AAL M40 AN 0% Meodeny: Stak L n4n 24 1

Figure 13 - Example - Moving a Column

Following the release of the mouse button, the columns in the Contents Panel will be ordered as
shown in Figure 14.

W
[
()

| Document Title Document Date Accession Number

Figure 14 - Example - Columns after Moving Document Date

Viewing Records
The Contents Panel provides you with the capability to view package contents as well as preview
and view documents.

Viewing Packages
Contents of a package can be viewed by either right-clicking on the package and select View, or
double-clicking on it. You can also click on the ™= icon to display the contents of that package. A

Package Contents Panel will appear displaying the contents of that package as shown below in
Figure 15. To view documents within a package, see the section below.

Package Contents x l
Download (=] Properties [2 Export @
I_ Document Title Acoession Number Document Date & Size
I_ E 1997/04/21-Petition Part 2: Statement on the MLOE1850153 04/21/1997 81Mb =]

Muclear Regulatory Commissicn’s Rule cn
Radiclogical Criteria for License Termination, to
June 8, 2008 Petition for Intervention and
Request for Hearing By the Bellefonte Efficiency
and Sustainability....

[ E 2008/04/02-Petition Part 2: Notice of Appearance  MLO218501428 04/02/2008 7711 Kb
for Sara Barczak, to Petition for Intervention and
Reguest for Hearing by the Bellefonte Efficiency
and Sustainability Tesm, the Blue Ridgs
Environmentsl Defense Lesgue and the Southem
Alliznos....

|_ |_t| 2008/08/08-Petition Part 2: Declarstion By Dr. MLOB1850148 08/08/2008 23.08 Kb
Arjun Makhijani In Support of Blue Ridge
Environmentsl Defense Lesgue’s Contentions, to
Petition for Intervention and Request for Hearing _I
hw the Bellefonts Fffirienmy and Sostainahility =

-

|]<] <| FPage 1|of1 |> Dﬂ a3 Displaying 20 |w items per page of total 4

Figure 15 - Package Contents Panel

Viewing Documents
To view a document, either right-click on the document and select View or just double-click on it.
Figure 16 below demonstrates the right-click menu from which you can view a document.
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Figure 16 - View Document from Right Click Menu

Documents of a PDF file type will open in your Internet browser or in Adobe Acrobat Reader. Any
other file type will require you to save it in a specific location and open it using an application.

Note: Documents only available on Microform, found in the Legacy Library, cannot be viewed in WBA.
However, you will be presented with information on how to order them if you wish.

Downloading Records

There are multiple options for downloading records to your local drive. It is possible to download
more than one record at a time.

Downloading a Single Record

You can download a single record by right-clicking on a record, and selecting the Download option
(see Figure 17) or check the checkbox to the far left of the record and select the Download option
from the top of the Contents Panel (see Figure 18).

g Amend Cg & Download
g
T 0 La 2008m3M1 99 Get URL

< ||0 A 2008m31 =) Properties

h o (e .
& [f :}Duwnluad 3] Propertie-
Hide Package Cl:lntenhsj

]|« | Document Title

/ .D 2008/03/10-Noti

'iﬂu nsel for Te

Figure 18 - Checkbox Download

If you are downloading a package, the documents within the package will be compressed into a zip
file, and you can specify the location to save that file. Once saved, you will need to extract the
documents from the zip file.

10




If you chose another type of record, you will have the option to save the file in a specific location or
open the file directly.

Downloading Multiple Records

To download multiple records you must first select them all by checking the checkbox to the far
left of the records. You can select all records on the page by checking the
checkbox located in the column header row. ©

Figure 19 - Selecting All

Records on a Page

Document Title

Next, click on the Download optlon at the top of the Contents Panel.

=

Ao ¥, AT NN

=

{,:'« | ,}Duwnluad Fl Properties [2 Export

Hide Package Contents

S

Document Title

=
®@=
Op

-

2008/03M 0-Notice of Appearance of S
Counsel for Tennessee Valley Authori

2008/11/30-Intervenors’ Second Gene

2008/0714-NRC Staff Rezponse to Li

fnw-ﬂmnlal-wr‘p\n ﬁ_ ing Ti

Figure 20 - Downloading Multiple Records via Right-Click

The records will be compressed into a zip file, and you can specify the location to save that file.
Once saved, you will need to extract the documents from the zip file.

Note: All records you select do not have to be next to each other, although they must be selected from
within the same page of results in the Contents Panel. You cannot select more than 25 records at once,
and the total size of records downloaded may not be more than 25 MB at one time. If you exceed
either of those two limits, you will receive an error message.

Viewing Properties
Properties provide information about a record, which can be used to organize and retrieve it.
Properties include information types such as Title, Accession Number, and Item ID.

Note: You can only look up property information for one record at a time.
There are two methods to access the properties of a record: (1) right-clicking on the record and

selecting Properties (see Figure 21) or checking the checkbox to the left of the record and clicking
the Properties option at the top of the Contents Panel (see Flgure 22).

|:| lj 2008707 = :
\ for Ad E, Wiew ning Timelj
Petition

«+ Download

h M| 20081 ezt To AL
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e
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Ridge Envirenmental Defense League

N Allange.g,, ~ &

Figure 21 - Right-Click Properties
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Figure 22 - Checkbox Properties

When you perform the steps above, a window like Figure 23 will provide four tabs for your
document or package: General, Custom, Folders Filed In, and Parent Documents (disabled for
packages).

Document Properties *

General || Custom || Folders Filed In || ParentDocuments

Document | 2008/04/02-Petition Part 2: Notice of Appearance for Sara Barczak, to Petition for
Title: Intervention and Request for Hearing by the B Efficiency and inabili
Team, the Blue Ridge Environmental Defense League and the Southern Allance....

Document
Type:

Document
Date:

04/02/2008

Figure 23 - Document Properties Tabs

Each of these tabs provides property information about the record as follows:

Table 2 - Property Information by Tab

Tab Property Description
General Document Title A brief description of the subject and/or contents of a document or
package.
Document Type An indicator of a specific type of document. For example, an NRC
Bulletin, Contract, or SECY Paper.
Document Date The date of the document or package.
Custom Item ID A system-generated number assigned to a document or package when it

Accession
Number

Estimated Page
Count
Availability

Author Name

Author Affiliation

is entered in an ADAMS library. Each Item ID is a unique number for
that record in that designated library.

A unique system-generated number assigned to a document or a
package.

The approximate number of pages in the document.

Indicates the Public Availability of the records that have been declared
as Official Agency Records.

The name of the individual(s) who approved the document or who is
listed on the title page of a publication.

The name of the company or organization with which you are
exchanging agency documents.

12




Tab

Custom

Property
Addressee Name
Addressee
Affiliation
Docket Number

License Number

Case/Reference

Document/Report

Keyword
Package Number
Document Date
Received

Date Docketed

Related Date

Comment

Vital Records
Category

Document Status

Media Type
Physical Location

FACA Document

Date to be
Released
Distribution List
Codes

Contact Person

Description

The name of the individual(s) to whom the document or package is
addressed.

The Addressee Affiliation is the name of the company or organization
with which you are exchanging agency documents.

An NRC-assigned number that uniquely identifies a facility, licensee, or
activity.

An NRC or State assigned number that uniquely identifies an NRC or an
agreement state license or permit holder.

Unique identifier that refers to a specific action or identification of a
document and is applied to all related documents and associated
records.

A unique number used to identify and retrieve the actual document. The
Document/Report Number will include any of its derivatives, such as
the new edition, revision, supplement, or errata data.

Unique Information and keywords used to describe a specific document
or package.

Indicates the Accession Number of the ADAMS package in which the
document is contained.

The date that the document was received by the office at NRC. This date
need only be captured if there is a business or regulatory need. For
example, this field may be used to record the receipt date for a contract
proposal or other time sensitive documents.

The date that a document is officially accepted by the NRC'’s Office of the
Secretary (SECY) as part of an adjudicatory record of an agency hearing.
This may or may not be the date the document was received at NRC.

The date that the document was received by the office at NRC. This date
need only be captured if there is a business or regulatory need. For
example, this field may be used to record the receipt date for a contract
proposal or other time sensitive documents.

Additional textual information deemed important about the document
or package. Comments can be added after the document has been
entered into ADAMS.

A code that identifies a document’s status as a Vital Record. Capturing
this information on each document in ADAMS is required by NARA
regulations for ADAMS to be considered an approved electronic record
keeping system.

Captures information about special categories of documents such as the
Electronic Hearing Docket (EHD) or Licensing Support Network (LSN).
The material/environment on which the information is inscribed.

A code that identifies where the record material is physically located.

Identifies documents that are covered by the Federal Advisory
Committee Act (FACA).

The specific date on which a document or package is to be made publicly
available.

Code used to provide distribution notification of the document,
including external recipients.

Used to capture information about the person and/or organization
primarily responsible for the document or package.
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Tab Property Description

Custom Text Source Flag Indicates when the searchable full text of a document may not be 100%

accurate due to Optical Character Recognition (OCR) conversion.

Official Record? Indicates the status of a document or package as an Official Agency
Record.

Document Indicates the sensitivity of the information contained in the document.

Sensitivity For example, a document that contains Privacy Act Information (PII)
would have a value of “Sensitive-Privacy Act Information” entered in
this property.

Replicated The ‘Yes’ or ‘No’ values in this property Indicates if the document or
package has been copied to the ADAMS Public Library.

Microform The location of the document if it is in Microform format.

Addresses

Date Added-EHD | The date the document or package was made public through the
Electronic Hearing Dockets (NOTE: This date will change if new updates
are required for the document).

Date Added NRC The date the document or package was made public through the Staff

Staff Discovery Materials (NOTE: This date will change if new updates are
required for the document).
Folders All folders the document or package is filed in.
Filed In
Parent Document Title and Accession Number of parent documents.
Documents

Note: The Parent Documents tab may not be available if the selected record does not have a
Parent Document.

[T, e

EXpOl‘t List ek o+ Download :_:='|Prupe.|:t|'""" R

£s

The export list provides a formatted HTML view of ¢ 2] [ Hide Package Contents

=

the current document list for printing. To export a i k [l Document Tite :
list of documents or packages, choose one or more &

records by selecting the checkbox to the far left of
each document or package, and then click the
Export button on the toolbar.

&

50 "
s I V_—'l 2008/0310-Notice of Appearance u?

4 Counzel for Tennezszes Valley Autho

’ ity R i _ra.,.rﬂ*\_‘_.’

Figure 24 - Export List

This displays a new HTML screen with the

B print | @ysave as HTUL | ) save as 0V

selected document properties. The options for the Date

. . Docurment Title Accession Document Size Date Added- | Added
list are Print, Save as HTML, or Save as CSV Nomper | Bate Ee o
(which can be opened in Microsoft Excel). [ Esrs Leter Reaustng | ML0s0720347 o3izons 1907 0SK3Z0T0

Suspension of Proceeding.

2008/03M0-Notice of Appearance of
T 8116 09/03/2010
r-l Steven P. Frantz as Co-Counselfor  MLOS0700140 03/10/2008 Kb 0826 A} EDT
X na

The data displayed in the HTML formatted list Lr rggessecyior oot _pn pomtnmana®, o 8
match the currently displayed columns in the
Contents Panel. Review the section Managing
Columns to learn how to add or remove columns and to perform basic formatting prior to utilizing
the tool.

Figure 25 - Export Documents
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Get URL
EHD provides the ability to get a link directly to a document or package. This feature is very useful
as it allows you to share links via email directly with co-workers. To get access to the URL page:
right-click on the record and selecting Get URL (see Figure 26).

r o .:'.../ ’.-\Z"Raf ;;":‘._..-'.:;I“;I“.-“.'i w

}J lj fol B Wiew ncerning*.

S ER=E:

- Deg % Get URL making for-,
7 20 2: Noti
anee oA g4 (=] Properties oHee

iogs

(1} load
o+ Downloa Request

the Bellefonte Efficiency and Susta
ft= Ridge Environmental Defense Le:
e, Alliance....

‘u~w1f‘"“we
Figure 26 - Right-Click Properties

After selecting the Get URL option, a dialog box will appear with the URL to the document or
package. You have several options to access the URL. (1) Right-click on the link and select “copy”
to copy the contents to the clipboard or use the key commands ('Ctrl' + 'C' or equivalent).
. Link *
Link:
ML111730835
URL:

http: /fhgpwscm0 10 fwebSearch 2/main. jsp? AccessionMumber="ML 1117303 29"

Figure 27- Copy full URL from get URL dialog

(2) When you left click on the Accession Number “Link” in the upper left section of the dialog box,
the document will automatically pop open in a new window. If you perform this action for a
package the contents of the package will be displayed. (3) You can highlight the link and dragitto a
new location or copy it (using the techniques described in (1).

Link

Link:

URL:

Figure 28 - Link formatted with Accession Number

When finished, click on the X in the upper right-hand corner to close the dialog box.
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3. Searching

EHD searches can be used to retrieve records within the system. Two types of searches are
provided-Content and Advanced. Both of these search options will be reviewed in the sections
below.

Content Search

Content Search provides the ability to search for terms within the contents and metadata of
documents and packages in the selected libraries. It is accessed by clicking the Content Search
Tab located between the Staff Discovery Materials and Advanced Search Tabs as depicted in Figure
29 below.

Web-based ADAMS m /'_ /f[_luiwd States Nuclear Regulatory Commission (f{:) U S NRC

Electronic Hearing Dockets || Staff Discovery Materials | Content Search | Advanced Search feering People and the Environment

Libraries. [ Electronic Hearing Dockets [ Staff Discovery Materials

| x

Download [=] Properties [ Export @

|:| Document Title Accession Number Document Date Size a Date Added-EHD Date Added NRC Staff

Figure 29 - Content Search Tab

The Contents Search Tab is broken into two sections-Search Panel and Contents Panel. The
Contents Panel provides the same functionality as the contents panel described in the folder view
section.

As presented in Figure 30, the Search Panel has a few options you can use to run your search. Next
to the word Libraries, you can choose the library in which you would like to run the search. This is
done by clicking the checkbox next to the library until a checkmark is shown. You can choose
either the Electronic Hearing Dockets, Staff Discovery Material, or both. The default is both the
Electronic Hearing Dockets and Staff Discovery Material.

Libraries: [ Electronic Hearing Dockets [ Staff Discovery Materials

Figure 30 - Content Search Panel
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Beneath the library selection a text box is provided to enter search terms. The search button to the
right of the text box is used to run your search.

Running Content Searches

When you run a Content Search, you will find all records containing your search terms within
document and/or package contents or within records metadata (Document Title, etc.). If you enter
more than one search term, EHD will return only those records containing all the terms entered.
You can use a variety of wildcards and operators when entering your search terms. A complete list
of wildcards and operators can be found in the “Operators” section of this document.

If the search returns more than 1,000 results, you will receive a warning message notifying you of
the total number of results and that only 1,000 records are being shown. You can use the Advanced
Search to refine your search results.

Warning #
Search result size exceeds the maximum allowable search

results size of 1,000 documents, Qnly the first 1,000
results of your search will be displayed.

OK

Figure 31 - Results Warning Message

If you run a search that returns no results, you will get the message shown in Figure 32.

Warning A

Your query has returned no results.

oK
Figure 32 - No Query Results Warning

Wildcards
Wildcards can be used to represent a single or multiple characters when using the Content Search.

Within EHD, the question mark (?) is used to represent a single character, and the asterisk (*) is
used to represent zero or multiple characters.

The ? wildcard search will retrieve documents containing contents and metadata with the ?
representing any single character. For example, the following query will find documents containing
poll, or pull, or pill:

p?ll
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The * wildcard search will look for documents containing contents and metadata with the *
representing 0 or multiple characters. For example, the following query will find documents

containing leak and leakage:
leak*

Note: Wildcard searches are not applicable to phrase terms, and wildcard characters cannot be a

search’s first character.
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Advanced Search

In addition to Content Search, EHD provides the Advanced Search feature. Itis accessed by clicking
the Advanced Search Tab located to the right of the Content Search Tab as shown in Figure 33
below.

Electronic Hearing Dockets | Staff Discovery Materials || Content Search || Advanced Search Protecting People and the Environment

—

Web-hased ADAMS h /',_ /_ United States Nuclear Regulatory Commission K‘Q:? U S N RC
Q@

Q Save query .Q Load query 3€ Clear query * Switch to Edit mode « .}Duwnluad =l Properties [2 Export

v Document Accession Document Date Added- | Added

- Size
O Title Number Date = EHD NRC
Staff
v i .
[# Electronic Hearing Dockets Py =

[ Staff Discovery Materials Application

. NAB-2007-
= Options: 08123-M05.

[~ within folder: ;I = la Calvert Cliffs, ML103120058 11/01/2010 24.59 121720 |2
Unit 3 - Mb: 101210
;I Environmental PM EST
Report
[T include sub-folders Section 2.7 - J

= Libraries:

Table 2.7-119
= Document Properties: -28

Watching all criteria of group [ [] caiertCiffs, MLOS308042¢ 10/28/2008  S8.05 otz =
Unit 3 - Kb 101714
Property Operator Value Response to PM EST
Request for
Document Title containg calvert cliffs X Additional
. . Information re
RAlNo. 182,
+ More options System
Quality Group
Clazsification.
D la Calvert Cliffs,  ML100480093 02/12/2010 170.09 031820 |=
Unit 3, Kb 10 05:48
Response to AMEDT
Request for ;I
Page 1)ofso| b M & Displaying 20 | items per page of total 1000

Figure 33 - Advanced Search Tab

The Advanced Search Tab is broken into two sections-Query Builder Panel and Contents Panel. The
Contents Panel provides the same functionality as the Contents Panel described for the folder view
tables.

You can hide the entire Query Builder Panel by clicking the double arrows to the right of the word

Query. As shown below in Figure 34, the Query Builder Panel is broken into three different
sections: Libraries, Options, and Document Properties.
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.ﬁ Save query .Q Load query  3€ Clear query lﬁ Switch to Edit mode

Query: New m

= Libraries:

[¥ Electronic Hearing Dockets
[¥ Staff Discovery Materials

“«

= Options:
[~ within folder:

[ include sub-folders
= Document Properties:
Iatching all criteria of group

Property Operator Value

+ More options:

Figure 34 - Advance Search Tab Query Builder

Query Menu Toolbar

The Query Menu Toolbar provides the ability to save search criteria; load a previously saved search
criteria; clear search criteria; as well as view and edit search criteria in an editable text mode.

Save Search Criteria

To save search criteria, select the @ **°%*¥ 5ntion in the menu bar. This option provides the

ability to name and save the search criteria URL to a local drive. To name the search criteria, enter

the desired name in the textbox next to ‘Query name’. Then click the Save to File button to save the
search criteria to a local drive.

Save query

Query name:  New

URL: MNew Copy URL to clipboard
hitps:i/systest adamspwi.nrc. gov:8443/publish/?tab=advanced-search-p8adata=%7B%22sections %22% B
3A%5B%7B%22id%22%3A%220ptions % 22%2C%22data % 22% 3A %58 % 7B %22 fieldName%22%3A%
22added%20last%20month%22%2C%22value%22%3A false% TD%2C% 7B %22 fieldName%22% 34 %
22added%20last¥%20week%22%2C%22value%22%3A false% 7D %2C % TB% 22 fieldName %22%3A%
22added%20today%22%2C%22value¥22%IA false % 7D %2C %7 B %22 fiekdName %22 % 3A %22 w thin%
20folder%3A%22%2C%22value%22%3A%7TB%22enable%22%3A falee%2C% 22insubfolder%22%3Afalse%
2C%22path%22%3A%22%22%7D%7D%50%70%2C% 7B %22id%22% 34 %22properties search all%22% ;I

Save to file Cancel

Figure 35 - Save Query Window

Load Search Criteria

To load a previously saved search criteria, select the el Load query option in the menu bar. This

option provides the ability to browse files by selecting the "..." button and then click the OK button
to display the selected search criteria in the Query Builder Panel.
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Load saved query #

Select saved guery file

QK

Figure 36 - Load Saved Query Window

Clear Search Criteria

To clear search criteria from the Query Builder Panel, select the ** €3 8V htion in the menu
bar. This option will return the Query Builder Panel to the default search criteria.

Edit Search Criteria in Text Mode

To utilize the enhanced Advanced Search Query Builder feature, select the = Switch to Edit mode option

in the menu bar. This feature will provide a view of the search criteria in an editable text mode.
The text for the search can be modified from this view.

¥ Back to query builder <[]

“Edit 5QL: [ Q search |
7
=

%, | SELECT [MimeType],[CompoundDocumentState], [publshstatusehd], [publishstatusddms], —
3 [publishstatusoac],[publishstatusisn], [publishstatuspars],[Document Title], [ AccessionMumber],
'_E{AuthnrAfﬁIiatmn],[A\'ailabmtv],[CaseRefﬂren(eNumher],[Dn(ketNumher],[Dn(umentSensiti\'rtv],

{ | [DocumentDate],[DateCreated],[DatetobePublished 0GC], [DatetobeReleased], [idmPublish],

| [Keyword],[MajorVersionNumber] [OfficiaRecord], [Replicated], [ ContentSize],[ Tags],[1d] FROM

<, Document d WHERE (ISCLASS(d, OfficiaRecord) OR ISCLASS (d, Package}) AND (VersionStatus = 1)

<
N
b
b
kS
L
<
k!
_JFi\termg is disabled in View SQL mode

i e A b B e il - s,
Figure 37 - Edit SQL Window

A AN, b S

{

Libraries

The Libraries section provides the ability to
search for documents or packages within the
Electronic Hear Dockets and/or the Staff

(=] Libraries:

|7 Electronic Hearing Dockets
[+ Staff Discovery Materials

Discovery materials library by selecting the Figure 38 - Libraries
associated checkbox. Both libraries are

selected by default.

Options

The options section provides the ability to search for documents by selecting from the following

options:
e Within Folder - this option is activated when the ‘within folder’ checkbox is checked. A
folder can be selected after clicking the Browse button. Once a folder is selected, click the
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OK button. The option to include subfolders is available by checking the ‘include subfolders’
checkbox.

Document Properties
The properties section enables the selection N v N
and addition of one or more document or - Document Properies

. . \.7' Matching all criteria of group J

package properties to the query. Properties & [ Property operator Value )
+

!

~ i T T e

are added by clicking ‘Click here to select’. /J *c=oms  sewe X
Select one of the available properties from a &

\\\ Matching any criteria of group

drop-down list, supply the operator (such as | copery Operator Value

‘contains’, ‘is’, or ‘is less than’), and specify the i} St e

criteria. The query provides the ability to add '—' R SN S N S
property-based criteria to the search to Figure 39 - Document Properties

construct precise searches.

Nk

To add rows click the ‘Click here to select’ text and select an additional property. After clicking the
‘Click here to select’ option a drop-down menu will appear to select the property. You can add up

to 20 fields for the AND/OR groups. To delete a property click the ! button s

i y " Proj erty opi

to the right of the text box. {/ ;c\cczssmumber = 5?
1| Document Title =1 #

When the property name is selected in either of the groups, the first N .

%, | License Number

operator from the drop-down menu of operators is automatically selected. .7 becmentdste
3 Author Name

To change the operator, click on the operator and then select an operator < .. assiston

g

rot
3
g 3
from the drop-down menu. { | Addressee Name b
& Addressee Affiliation
l:, Document Type | )
Finally, enter the criteria in the text box to the right of the operator drop- \/ E‘Z‘r‘n’;:;:t )
down menu. l: Docket Mumber
i’;\_ CaseReference
II.-""{Package Mumber E
The Query Builder tool allows the selection of AND/OR criteria for property  / pocmentireport o
. « . . B £ Date Added i
searches. The AND group is labeled ‘Match all criteria of group’. The OR Pbif“w

group is labeled ‘Match any criteria of group’. Clicking the More options
plus button expands the section and allows you to see the ‘Match any criteria  Figure 40 - Properties

) . Drop-Down Menu
of group’ section.

Running Advanced Searches
To run Advanced Searches, follow the steps below:
1. Enter criteria in the Options section if required.
2. Enter criteria in the Document Properties section by selecting properties to search on,
operators, and entering values.
3. Click the Search button.
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The results will populate in the Contents Panel. If the search returns more than 1,000 results, you
will receive a warning message notifying you that the total number of results exceeds the 1,000
records being shown.

Date and Time Search

New to EHD is the ability to perform Time searches in addition to just date. To explain how to
perform the following search we will provide an example. If you select “Date Added” Under
“Document Properties” and select “Is equal to”, you will see a new New date + time control:

Property Operator Value
Document Date iz equal to I I3 =

Figure 41 - Date control

If you manually type into the date with an invalid value, a red squiggle mark appears indicating an
invalid date:

Figure 42 - Red squiggle indicating invalid date

3

Pressing the calendar button will cause the calendar to appear (see Figure 42), select the down

February 2011 =

arrow next to the year then use the decade button * to switch to the previous

decade. For this example, Select Jul and 2008, and then press OK. Then select the 24th on the

calendar control. The dialog will close and the date will be set to p7i2412002 (3

Jan Jul 1 k July 2008 *

5 K T W T F 5

Feb Aug 2004 2008

1 2 2 4 5
har Sep 2005 2010 8 7 5 3 10 11 12
Apr Ot 006 2011 12 14 15 16 17 18 18
20 21 22 23 (24| 35 28
May Mow 2007 2012
27 2B 2 30 M

Jun Dec 2008 2013

Today |

Figure 43 - Calendar control pages

Click the search button RGN A range of documents will be returned that were added on
07/24/2008 (See Figure 44).
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4 Download [£] Froperties [25 Export
|| Document Title
il

2007/12/14-NRC Stsffs Motien to
Reschedule Cral Arguments and
Notios of Appesrance for Marcis J
Simen

2008/03/02 - Crow Butte Resources,
Inc. - NRC Staffs Answer to Motions
«of Ogalala Sioux Tribe and Canter
for Water Advocacy Et Al | for Leave
to File Briefs Amicus Curise.

2008/05/14-Netios of Staff
Participation in the Proceading as =
Party with Regard to Admitted
Conlentions A, B, & C.

|l 2008/08/09 - Crow Butte Resources,
Inc. - Notice of Withdrewal of Mercia
J. Simen

2008/01/03- NRC Stsffs Answer In
Oppesiticn Te Owe Aku's Motion
For Extension of Time.

|| 2008/01/20 - Crow Butte Resources,
Inc - NRC Stsffs Statement
Cenceming Netice Regquirements for
Waterials License Amendments and
Transfars.

2008/02/21-Crow Butte Resources,
Inc - NRC Staffs Brief on Law
Relsted to the Fort Laramie
Treaties and the United Nastions
Declaration of Rights of Indigenous
Feoples

K 4 | Page 1lof5| b M | 2

Accession Number

MLO72521088

MLO20270096

MLO2 12680600

MLO21840507

MLO280040223

MLO20280488

MLO280580580

Figure 44 - Results for documents added on 07/24 /2008

Document Date:

12/14/2007

032/02/2008

05/14/2008

06/09/2008

01/03/2008

01/20/2008

02/21/2008

2286 Kb

26.31 Kb

2902 Kb

345 Kb

4148 Kb

Date Added

07/24/2008 14:54 PM EDT

07/24/2008 14:52 FM EDT

07/24/2008 14:52 PM EDT

07/24/2008 14:51 PM EDT

07/24/2008 14:53 PM EDT

/2008 14:52 PM EDT

07/24/2008 14:53 PM EDT

Date Added NRC Staff

[»

=]

Displaying |20 | | items per page of total 99

A date range can be created by adding two date properties and choosing the operators ‘is less than
(or equal to)’ and ‘is greater than (or equal to)’ respectively.




