December 8, 2011

MEMORANDUM TO: Those on the Attached List

FROM: Kathryn O. Greene /RA SStewart-Clark for/
Senior Procurement Executive

SUBJECT: ACQUISITION CERTIFICATION AND TRAINING PROGRAM
REVISION NUMBER 4

The U.S. Nuclear Regulatory Commission (NRC) is amending the Acquisition Certification and
Training Program (ACTP) requirements in accordance with the Office of Federal Procurement
Policy memorandum dated September 6, 2011.

Specifically, the NRC is revising the ACTP to change the term “Contracting Officer’s Technical
Representative (COTR)” to “Contracting Officer's Representative (COR)” to align with the
Federal Acquisition Regulation. The term “COR” includes technical monitors, task order
managers, project managers, and others who ensure proper development of requirements and
assist contracting officers in managing their contracts. The requirements of Federal Acquisition
Certification (FAC)-COR have been revised to be consistent with Levels I, Il, and Ill of FAC-
COR certification. The Office of Administration (ADM) is revising its ACTP training to be
consistent with these new requirements and expects to award a contract for applicable training
in January 2012.

Effective January 1, 2012, all CORs certified will be assigned to contracts in accordance with
the new FAC-COR requirements. All new CORs must complete the mandatory training
requirements and be certified within 6 months of assignment to a contract. CORs previously
certified under the FAC for the COTRs program will be grandfathered in as Level || CORs.

All Level Il FAC-CORs assigned to contracts representing major investments, as defined by
OMB Circular A-11, “Preparation, Submission, and Execution of the Budget,” issued
August 2011, will be certified through the program for FAC for Program and Project Managers.

CONTACT: Carolyn Cooper, ADM/DC
(301) 492-3605



Those on the Attached List -2-

Detailed guidance and procedures are enclosed and will be posted on ADM’s PM Corner, newly
renamed the “CORner,” in SharePoint.

Enclosure:
Guidance and Procedures for Federal Acquisition

Certification for Contracting Officer's Representatives
Program
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Edwin M. Hackett, Executive Director, Advisory Committee
on Reactor Safeguards

E. Roy Hawkens, Chief Administrative Judge, Atomic Safety
and Licensing Board Panel

Stephen G. Burns, General Counsel

Brooke D. Pool, Director, Office of Commission Appellate
Adjudication

James E. Dyer, Chief Financial Officer

Hubert T. Bell, Inspector General

Margaret M. Doane, Director, Office of International Programs

Rebecca L. Schmidt, Director, Office of Congressional Affairs

Eliot B. Brenner, Director, Office of Public Affairs

Nader L. Mamish, Assistant for Operations, OEDO

Patrick D. Howard, Director, Computer Security Office

Roy P. Zimmerman, Director, Office of Enforcement

Cynthia A Carpenter, Acting Director, Office of Federal and State

Materials and Environmental Management Programs

Cheryl L. McCrary, Director, Office of Investigations

Thomas M. Boyce, Director, Office of Information Services

Miriam Cohen, Director, Office of Human Resources

Michael R. Johnson, Director, Office of New Reactors

Catherine Haney, Director, Office of Nuclear Material Safety
and Safeguards

Eric J Leeds, Director, Office of Nuclear Reactor Regulation

Brian W. Sheron, Director, Office of Nuclear Regulatory Research

Corenthis B. Kelley, Director, Office of Small Business and Civil

Rights

James T. Wiggins, Director, Office of Nuclear Security
and Incident Response

William M. Dean, Regional Administrator, Region |

Victor M. McCree, Regional Administrator, Region |l

Mark A. Satorius, Regional Administrator, Region IlI

Elmo E. Collins, Jr., Regional Administrator, Region IV
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