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1.0 PURPOSE 

The purpose of this procedure is to define the method used for random 
selection of personnel for drug and alcohol testing in accordance with the 
WPSC Fitness For Duty (FFD) Program. This procedure also includes the 
means of contacting individuals for performance of the tests. Refer to GAP 
2.17.2, "Drug and Alcohol Testing Sample Collection Procedure", for testing 
methods.  

2.0 APPLICABILITY 

This procedure applies toall persons granted unescorted access to KNPP and 
to WPSC, vendor, or contractor personnel required to physically report to 
the Emergency Operations Facility in accordance with the Emergency Plan.  

Vendors or contractors who have a Fitness For Duty program which meets 
10 CFR 26 and has been approved by WPSC may not be subject to this procedure.  

NRC employees, law enforcement personnel and offsite fire and medical 
personnel are exempt from this procedure while responding on site.  

3.0 REFERENCES/DEFINITIONS 

3.1 References 

3.1.1 10 CFR 26 

3.1.2 ACD 2.17 - Fitness for Duty Program 

3.1.3 WPSC Corporate Fitness For Duty Program

9009130163 900831 
PDR ADOCK o5000305 
P PDR

,2



WISCONSIN PUBLIC SERVICE CORPORATION 

KEWAUNEE NUCLEAR POWER PLANT 

GENERAL ADMINISTRATIVE PROCEDURE

NO: GAP Z.17.1 

TITLE: Random Personnel 
Selection Procedure

DATE JAN 2 2 1990 PAGE 2 of 10 

3.2 Definitions 

3.2.1 Random testing - unannounced chemical and alcohol testing admi
nistered on a nominal weekly frequency during various times of 
the day. The testing rate shall be equal to at least 100 per
cent of the work force, and those persons tested shall be 
immediately eligible for another unannounced test.  

3.2.2 Eligibility status - a computer program variable in the 
security access personal computer (PC) that indicates whether 
or not each individual shall be subjected to random testing 
(refer to paragraph 2.0 above).  

3.2.3 Available - an individual is considered available for reporting 
for testing if they are known to be at the KNPP site, Corporate 
Office, enroute between KNPP and Corporate Office, or other 
normal Green Bay or Kewaunee area location. Exceptions are 
included in Section 4.3.2.  

3.2.4 Scheduled Reporting Time - the time at which an individual has 
been directed to report to the Collection Site.  

3.2.5 Incommunicado - without means of communication.  

3.2.6 Dilatory - characterized by procrastination, delay, or 
tardiness.  

3.2.7 Delinquent - in violation of duty.  

3.2.8 Nuclear Management - The term refers to the Plant Manager for 
those cases of events on site; and the Manager - Nuclear Power 
or Assistant Vice President - Nuclear for those events offsite.  
The respective designees are implied in this definition.
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4.0 PROCEDURE 

4.1 System Maintenance 

NOTE: All personnel currently provided unescorted access to the KNPP 
have been identified as required to be subjected or not subjected 
to random drug and alcohol testing. This eligibility status has 
been entered into the security access PC.  

4.1.1 Prior to issuance of unescorted access to the KNPP or assign
ment to the EOF, the Security Director shall determine if the 
individual is required to be subjected to random drug and alco
hol testing in accordance with this procedure. The Security 
Director or his designee (hereafter called Security Director) 
shall supply this eligibility status to the WPSC designee 
and/or the contract security force designee responsible for 
entering this information into the security access PC.  

4.1.2 The WPSC designee or the contract security force designee shall 
enter the individual's eligibility status into the security 
access PC prior to the time of the individual's first 
unescorted access to the KNPP. This entry shall not be made 
more than one week prior to the first anticipated unescorted 
access to KNPP.  

4.1.3 The Security Director shall, at least weekly, identify those 
-personnel no longer requiring unescorted access to the KNPP.  
The Security Director shall direct the WPSC designee or the 
contract security force designee to change the eligibility 
status of the individuals in the PC.  

4.2 Random Selection 

4.2.1 The Security Director shall, on a nominally.weekly basis, 
access the security access PC under separate password and run 
the computer program that selects personnel to be randomly 
tested by performing the following steps:
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NOTE: This program shall be run during the same week that the 
unannounced testing will be conducted since the total number of 
personnel eligible for testing at the time the program is run 
will determine the number of personnel selected by the program.  
The program will select three times the actual number of per
sonnel required to report for testing to allow additional per
sonnel to be selected in the event that an individual selected 
is not available for testing (refer to paragraph 4.3 of this 
procedure). If a specific number of individuals other than 2% 
are to be tested, this number shall be manually entered into 
the Program.  

a. Place a designated, and appropriately labeled, floppy disk 
into the security access PC disk,drive.  

The same floppy disk should be used for a six month period' 
(January - June, and July - December). An additional disk 
may be used however, if there is not enough space available 
for six month's data on one disk.  

b. Press the 'ESC' key on the keyboard.  

c. Enter the password for the Utilities Menu.  

d. Select Item 5 from the Utilities Menu to generate the ran
dom personnel selection report.  

e. Select Item 3 entitled Print Fitness-For Duty Personnel 
Selection List.  

f. Enter number of personnel to be tested (or hit return 
for default).
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g. The computer will request an output file name. Enter the 
output file name using the following format: 

Letter Date 

where: letter=A for a first run on any given 
day, B for the second time the program 
is run on that day, C for the third, etc.  

where: Date=the date that the program is run.  
Format shall be MMDDYY.  

Example: If the program is run once on January 9, 
1990, the output file name shall be: A010990.  

If the program is run twice on 
November 1, 1991, the outputs shall be: 
A110191 and B110191.  

h. Select Item D entitled Return to Utilities Menu.  

i. Remove the floppy disk.  

The program will output to the floppy disk. Take the floppy 
disk to a PC with a printer and print the output.  

NOTE: The floppy disk and the subsequent output shall be 
treated as confidential information and shall be 
protected from personnel observance. The floppy disk 
and printout shall be stored in a locked and approved 
security cabinet, when not in the immediate and constant 
physical possession of the Security Director, Uintil 
the unannounced testing is completed.  

J. Select Item 4 from the Utilities Menu to return to the 
normal badge validation mode.  

k. Ensure the printer is turned on and is on-line.  

1. Place the floppy disk in Drive A.  

m. Type: A:PrintRpt 

4.2.2 Return the floppy disk to a locked and approved security cabinet.
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4.2.3 The Security Director shall date, sign, and indicate the 
testing date and time on the generated output, along with 
any discrepancies/notes.  

4.2.4 The Security Director shall maintain the generated printouts 
and the floppy disks for auditing purposes. The printouts and 
floppy disks shall be filed in a locked and approved security 
cabinet. The printouts shall be filed by test date and time, 
in accordance with GAP 2.17.9.  

4.3 Notification 

4.3.1 The Security Director shall make availability arrangements with 
the collection site personnel prior to the .testing date.  

4.3.2 The Security Director shall use the computer printout generated 
by paragraph 4.2 of this procedure, for sequential notification 
of the individuals to be tested.  

The personnel that are notified'shall be taken from the top of 
the personnel list generated by the computer program. Personnel 
shall be selected, starting at the top of the list, and con
tinuing down the list until the correct number of individuals 
are tested. Notations shall be made on the printout to indicate 
each person contacted, or why an individual was not contacted 
for testing (e.g., on vacation, absent due to illness, or out 
on business travel).  

4.3.3 The Security Director shall notify the individuals to be tested 
by: 

a. placing a telephone call to the individual's work location, 
and/or 

b. paging the individual if the individual does not have a 
designated work location or does not answer the telephone 
at his work location, and/or 

c. Contacting the individual's supervisor for assistance in 
contacting and arranging to release the individual from 
his assigned duties.
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4.3.4 The Security Director shall indicate on the printout: 

the time of the initial attempt to contact the individual, 

- the time that each individual was contacted, 
and 

- scheduled reporting time.  

4.3.5 In the event that the individual cannot be reached or does not 
answer his/her page within 15 minutes, the individual's super
visor shall be contacted if available to determine the reason 
for not responding. In the event neither the individual nor 
the supervisor can be reached, the Security Director will 
make reasonable inquiries to ascertain the individuals 
whereabouts.  

4.3.6 If the individual is not available, an entry shall be made on 
the PC printout stating the reason(s).  

However, if the individual is on site, in the corporate office, 
enroute between KNPP and the Corporate Office or at any other 
normal Green Bay or Kewaunee area work location, any reason 
provided for unavailability must be evaluated by the Security 
Director. If concurrence is obtained, the individual shall be 
considered unavailable and the reason noted on the notification 
list.  

If concurrence is not obtained, Nuclear Management will make 
the final determination of availability. If the individual is 
considered available, notification attempts will continue for 
an additional fifteen minutes.  

NOTE: The individual, through his/her supervisor, can request a 
temporary delay in availability for a reasonable time 
period (i.e., approximately 2 hours) by contacting and 
advising the Security Director of the reason for the 
delay. Such delays are to allow critical jobs to con
tinue, and minimize inconvenience to the work function.  
The reason for the temporary delay of the scheduled 
availability time will be noted on the notification list.
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4.3.7 In the event that an individual is available but cannot be 
contacted within thirty minutes, he will be logged as 
INCOMMUNICADO. Unless there is willful intent to circumvent 
the random testing process, there is no disciplinary action 
associated with an individual being considered incommunicado.  

The Security Director will continue to contact additional indi
viduals on the list until the appropriate number have been con
tacted or the notification list is exhausted.  

Individuals designated as incommunicado will be left with 
messages to contact the Security Director. When contact is 
eventually made, the Security Director will instruct the indi
vidual to report to the collection site if the collection per
sonnel are still available. The reason for being determined as 
incommunicado will be noted on the notification list and 
reviewed by the Security Director.  

4.3.8 When an individual is contacted and made available, the 
Security Director shall request that the individual report 
to the designated testing location at their scheduled 
reporting time.  

Once determined to be available, contacted, and directed to 
report, it is expected that the individual will proceed to the 
collection site as scheduled in a direct and diligent manner.  
The individuals are expected to report not later than thirty 
minutes of their scheduled reporting time.  

Allowance will be made for factors such as weather, traffic, 
etc. If an individual has not reported to the collection site 
within one hour of the time for which he/she is scheduled, 
he/she shall be-logged as dilatory, and will be required to 
substantiate a reason for the delay which shall be noted in the 
log book upon arrival for testing. If an individual does not 
report within two hours of the time for which he/she is 
scheduled to report, he/she will be considered delinquent 
(See 4.3.10).  

4.3.9 The appropriate Nuclear Management will be informed of all 
dilatory cases logged and will review the stated reason for the 
tardiness.
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4.3.10 If an individual refuses to report after personal contact and 
directed to do so by the Security Director (See 4.3.8) he will 
be considered delinquent, and in the event an individual is 
considered delinquent: 

a) the appropriate Nuclear Management will be notified, 

b) Nuclear Management will inform the individual that refusal 
to take a drug test is a violation of a valid job direc
tive subject to discipline, 

c) the individual will be offered a final opportunity to submit 
to immediate testing prior to being denied access and 
recorded as a removal for cause. If the individual submits 
to testing at this time, the permanent log book will 
reflect the delinquency, and the individual may be subject 
to discipline, however, unescorted access need not be 
denied, and the following steps d and e will not apply.  

d) the individual and his supervisor will be informed that in 
accordance with 10 CFR 26.27(c) the individual will be 
denied access and documented as a removal for cause.  

e) the Asst. Vice President - Nuclear Power will contact the 
FFD Program Administrator and direct him to document the 
removal for cause for submittal as part of the semi-annual 
report to NRC.  

4.3.11 The names of each individual tested shall be recorded in the 
FFD permanent logbook in accordance with GAP 2.17.2.  

4.3.12 The Security Director shall enter the names of the delinquent 
personnel into the permanent logbook with an appropriate entry 
describing a delinquent status.  

4.3.13 The Security Director shall verify the entries made into the 
permanent logbook to ensure that the names on the printout and 
the names entered in the logbook correspond.  

4.3.14 The computer printout and permanent record book shall be 
retained in accordance with paragraph 4.2.4 of this procedure.
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SAMPLE PRINTOUT

Current Number of Eligible Personnel: 

Current 100% Testing Rate for Week 
(Number of Personnel to be Tested): 

Random Selection - Computer Generated

498 

10

Test Date 

Test Time

Select the first 10 (rate) available* persons:

Name 

1. AA Jones 
2. KK Smith 
3. AB Sample 
4.  
5.

Employer Badge No.

WPSC 
WPSC 
West.

Initial 
Contact 
Attempt 
(Time)

Response 
to 

Contact 
(Time)

xxxx 
xxxx 
xxxx

7.  
8. ... to 30. (Rate X 3) 

Discrepancies/Notes:

Contacted 
Within 
30 min.  

** 

yes / no 
yes / no

Scheduled 
Reporting 

Time

rrIIOTTV nTDcrTAn An

Time 
Reported

DATE

* Available - an individual is considered available for reporting for 
testing if they are known to be at the KNPP site, Corporate Office, 
enroute between KNPP.and the Corporate Office, or other normal 
Green Bay or Kewaunee area location. Exceptions are included in 
Section 4.3.2.  

** If no, note the reason on the selection list in accordance with 
Section 4.3.6 or 4.3.7 of this procedure.  

* If no, notify appropriate Nuclear Management in accordance with 
Section 4.3.9 or 4.3.10 of this procedure.

Reported 
for Test 
Within 
60 min.  

yes / no 
yes / no 
yes Ino
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