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A.2 CONSIDERATION AND OBLIGATION--DELIVERY ORDERS (JUN 1988)

(a) The total estimated amount of this contract (ceiling) for the products/services ordered, delivered, and accepted
under this contract is $56,823.47.

(b) The amount presently obligated with respect to this contract is $42,150.00. The Contracting Officer may issue
orders for work up to the amount presently obligated. This obligated amount may be unilaterally increased from time
to time by the Contracting Officer by written modification to this contract. The obligated amount shall, at no time,
exceed the contract ceiling as specified.in paragraph a above. When and if the amount(s) paid and payable to the
Contractor hereunder shall equal the obligated amount, the' Contractor shall not be obligated to continue performance
of the work unless and until the Contracting Officer shall increase the amount obligated with respect to this contract.
Any work undertaken by the Contractor in excess of the obligated amount specified above is done so at the
Contractor's sole risk.

A.3 DURATION OF CONTRACT PERIOD (MAR 1987)

This contract shall commence on September 27, 2010 and will expire May 31, 2011.



ADDITIONAL SIMPLIFIED ACQUISITION TERMS AND CONDITIONS

A4 52.212-5 CONTRACT TERMS AND CONDITIONS REQUIRED TO IMPLEMENT STATUTES OR
EXECUTIVE ORDERS--COMMERCIAL ITEMS (JUL 2010)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which are
incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to acquisitions
of commercial items:

(1) 52.222-50, Combating Trafficking ‘inPersons»(FEB 2009) (22 U.S.C. 7104(q)).
Alternate | (AUG 2007) of 52.222-50 (22 U.S.C. 7104 (g)).
(2) 52.233-3, Protest After Award (Aug 1996) (31 U.S.C. 3553).
(3) 52.233-4, Applicable Law for Breach of Contract Claim (Oct 2004) (Pub. L. 108-77, 108-78)

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the Contracting Officer has
indicated as being incorporated in this contract by reference to implement provisions of law or Executive orders
applicable to acquisitions of commercial items:

[X] (1)52.203-6, Restrictions on Subcontractor Sales to the Government (Sept 2006), with Alternate | (Oct
1995) (41 U.S.C. 253g and 10 U.S.C. 2402).

"0 (2)52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010)(Pub. L. 110-252, Title VI,
Chapter 1 (41 U.S.C. 251 note)).

0 (3)52.203-15, Whistleblower Protectlons under the American Recovery and Reinvestment Act of 2009 (JUN
2010) (Section 1553 of Pub. L. 111-5). (Applies to contracts funded by the American Recovery and Reinvestment Act
of 2009.)

0 (4)52.204-10, Reporting Executwe Compensatlon and First-Tier Subcontract Awards (JUL 2010) (Pub. L.
109-282) (31 U.S.C. 6101 note).

. (5)52.204-11, American Recovery and Reinvestment Act-Reporting Requirements (JUL 2010) (Pub. L.
111-5). ‘ i

[j  (6) 52.219-3, Notice of Total HUBZone Set-Aside (Jan 1999) (15 U.S.C. 657a).

0@ 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business Concerns (July 2005) (if the
offeror elects to waive the preference, it shall so indicate in its offer) (15 U.S.C. 657a).

0 (8)[Reserved]
I (9)i)52.219-6, Notice of Total Small Business Set-Aside (June 2003) (15 U.S.C. 644).

[ (i) Alternate | (Oct 1995) of 52.219-6.
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(iii) Alternate Il (Mar 2004) of 52.219-6.
(10)(i) 52.219-7, Notice of Partial Small Business Set-Aside (June 2003) (15 U.S.C. 644).
(ii) Alternate | (Oct 1995) of 62.219-7.

(iii) Alternate Il (Mar 2004) of 52.219-7.

0
0
0
0
[ (11)52.219-8, Utilization of Small Business Concerns (May 2004) (15 U.S.C. 637(d)(2) and (3)).
0 (12)i) 52.219-9, Small Business éubcontracting Plan (JUL 2010) (15 U.S.C. 637(d)(4)).

0 (i) Alternate | (Oct 2001) of 52.219-9.

(i) Altérnaté It (Oct ‘2001) of 52.219-9.

0 (iv)Alternate lll (JUL 2010) of 52.219-9.

X] (13)52.219-14, Limitations on Subcontracting (Dec 1996) (15 U.S.C. 637(a)(14)).

I (14)52.219-16, Liquidated Damages--Subcontracting Plan (Jan 1999) (15 U.S.C. 637(d)(4)(F)(i)).

' [} (15)(i) 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged Business Concerns (OCT
2008) (10 U.S.C. 2323) (if the offeror elects to waive the adjustment, it shall so indicate in its offer.)

0 (i) Alternate | (June 2003) of 52.219-23.

.. - (16)52.219-25, Small Dlsadvantaged Business Participation Program--Disadvantaged Status and Reporting
(APR 2008) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).

' [] (17) 52.219-26, Smaill Dtsadvantaged Business Participation Program--Incentive Subcontracting (Oct 2000)
(Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).

0 (18)52.219-27, Notice of Total Service-Disabled Veteran-Owned Small Business Set-Aside (May 2004) (15
U.S.C. 657 f).

[X] (19)52.219-28, Post Award Small Business Program Rerepresentation (APR 2009) (15 U.S.C 632(a)(2)).
[X] (20)52.222-3, Convict Labor (June 2003) (E.O. 11755).
[X] (21)52.222-19, Child Labor--Cooperation with Authorities and Remedies (JUL 2010) (E.O. 13126).
- [X] (22) 52.222-21, Prohibition of Segregated Facilities (Feb 1999). |
[X] (23) 52.222-26, Equal Opportunity_(Mar 2007) (E.O. 11246).

0 (24)52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other
Eligible Veterans (Sept 2006) (38 U.S. C 4212)

'a;;,_:j[X] (25) 52.222-36, Affirmative Actlon for Workers with Disabilities (Jun 1998) (29 U.S.C. 793).

‘0 (26) 52.222-37, Employment Reports on Special Disabled Veterans, Veterans of the Vietnam Era, and Other
Eligible Veterans (Sept 2006) (38 U.S.C. 4212).
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I (27)52.222-54, Employment Eligibility Verification (Jan 2009). (Executive Order 12989). (Not applicable to
the acquisition of commercially available off-the shelf items or certam other types of commercial items as prescribed in
'22.1803.)

[ (28)i)52.223-9, Estimate of Percentage of Recovered Material Content for EPA-Designated Items (May
2008) (42 U.S.C.6962(c)(3)(AXii)). (Not applicable to the acquisition of commercially available off-the-shelf items.)

0 (i) Alternate | (MAY 2008) of 52.223-9 (42 U.S.C. 6962(i)(2)(C)). (Not applicable to the acquisition of
commercially available off-the-shelf items.) '

0 (29)52.223-15, Energy Efficiency in Energy-Consuming Products (DEC 2007)(42 U.S.C. 8259b).

I (30)(i) 52.223-16, IEEE 1680 Standard for the Environmental Assessment of Personal Computer Products
(DEC 2007} (E.O. 13423).

[ (ii) Alternate | (DEC 2007) of 52.223-16.

»[Xv] (31) 52.225-1, Buy American Act--Supplies (FEB 2009) (41 U.S.C. 10a-10d).

1 (32)(i) 52.225-3, Buy American Act--Free Trade Agreements-- Israeli Trade Act (JUN 2009) (41 U.S.C. _
10a-10d, 19 U.S.C. 3301 note, 19 U.S.C. 2112 note, 19 U.S.C 3805 note, Pub. L. 108-77, 108-78, 108-286, 108-302,
109-53 and 109-169, 109-283, and 110-138). _

Q0 (i) Alternate | (Jan 2004) of 52.225:3.
[ (i) Alternate 1l (Jan 2004) of 52.225-3. .
0 (33)52.225-5, Trade Agreements (AUG 2009) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).

[X] (34) 52.225-13, Restrictions on Certain Foreign Purchases (JUN 2008) (E.Q.'s, proclamations, and statutes
administered by the Office of Foreign Assets Control of the Department of the Treasury).

[ (35)52.226-4, Notice of Disaster or Emergency Area Set-Aside (Nov 2007) (42 U.S.C. 5150).

0 (36)52.226-5, Restrictions on Subcontracting Outside Disaster or Emergency Area (Nov 2007) (42 U.S.C.
5150).

0 (37)52.232-29, Terms for Fmancmg of Purchases of Commercial ltems (Feb 2002) (41 U.S.C. 255(f) 10~
u.s.C. 2307(f))

0 (38) 52.232-30, Installment Payments for Commercial ltems (Oct 1995) (41 U.S.C. 255(f), 10 U.S.C. 2307(f))

“[X]  (39)52.232-33, Payment by Electronic Funds Transfer--Central Contractor Reglstratton (Oct 2003) (31
U'S.C. 3332).

[] (40) 52.232-34, Payment by Electronlc Funds Transfer--Other than Central Contractor Registration (May
1999) (31 U.S.C. 3332).

0 (41)52.232-36, Payment by Third Party (FEB 2010) (31 U.S.C. 3332).
0 (42)52.239-1, Privacy or Security Safeguards (Aug 1996) (5 U.S.C. 552a).

o 0 (43)(i) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C.
Appx. 1241(b) and 10 U.S.C. 2631).
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0 (i) Alternate | (Apr 2003) of 52.247-64.

(c) The Contractor shall comply with-the FAR clauses in this paragraph (c), applicable to commercial services, that
the Contracting Officer has indicated as being incorporated in this contract by reference to implement provisions of law
or Executlve orders applicable to acquisitions of commercial items:

S )52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.).

D (2)52.222-42, Stafement of Equivalent Rates for Federal Hires (May 1989) (29 U.S.C. 206 and 41 U.S.C.
351, et seq.).

Employee Class Monetary Wage-Fringe Benefits

| 0 (3)52.222-43, Fair Labor Standards Act and Service Contract Act--Price Adjustment (Multiple Year and
Option Contracts) (Sep 2009) (29 U.S.C. 206 and 41 U.S.C. 351, et seq.).

0 (4)52.222-44, Fair Labor Standards Act and Service Contract Act--Price Adjustment (Sep 2009) (29 U.S.C.
206 and 41 U.S.C. 351, et seq.).

0 (5)52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance,
Ca;ibration, or Repair of Certain Equipment--Requirements (Nov 2007) (41 U.S.C. 351, et seq.).

‘ ‘ 0 (6)52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain |
Services--Requirements (FEB 2009) (41 U.S.C. 351, et seq.).

‘, ""[] (7) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations. (MAR 2009)(Pub. L. 110-247)
I (8)52.237-11, Accepting and Dispensing of $1 Coin (SEP 2008) (31 U.S.C. 5112(p)(1)).

(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions of this paragraph
(d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition threshold, and
does not contain the clause at 52.215-2, Audit and Records--Negotiation.

(1) The Comptroller General of the United States, or an authorized representative of the Comptroller General,
shall have access to and right to examine any of the Contractor's directly pertinent records involving transactions
related to'this contract.

(2) The Contractor shall make available at its offices at all reasonable times the records, materials, and other
evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for any shorter
period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract. If this
- contract is completely or partially terminated, the records relating to the work terminated shall be made available for 3
years after any resulting final termination settlement. Records relating to appeals under the disputes clause orto ...
litigation or the settlement of claims arising under or relating to this contract shall be made available untit such
appeals, litigation, or claims are finally resolved.

(3) As used in this clause, records include bobks, documents, accounting procedures and practices, and other
data, regardless of type and regardiess of form. This does not require the Contractor to create or maintain any record
that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law.

Page 7 |



(e)(1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the
Contractor is not required to flow down any FAR clause, other than those in this paragraph (e)(1) in a subcontract for
commercial items. Unless otherwise indicated below, the extent of the flow down shall be as required by the clause--

(1) 52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (Pub. L. 110-252, Title VI, Chapter
1 (41 U.S.C. 251 note)).

(i) 52.219-8, Utilization of Small Business Concerns (May 2004) (15 U.S.C. 637(d)(2) and (3)). in all
subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business
concerns) exceeds $550,000 ($1,000,000 for construction of any public facility), the subcontractor must include
52.219-8 in lower tier subcontracts that offer subcontracting opportunities.

i (m) [Reserved]
(iv) 52.222-26, Equal Opportunity (Mar 2007) (E O 11246)

i (v) 52.222-35, Equal Opportunity for Specra! Disabled Veterans, Veterans of the Vietnam Era, and Other
Eligible Veterans (Sept 2006) (38 U.S.C. 4212).

(vi) 52.222-36, Afﬁrmati\re Action for Workers with Disabilities (June 1998) (29 U.S.C. 793).
(vii) [Removed and reserved)]
' '(_viii) 52.222-41, Service Contract Act ch 1965 (Nov 2007) (41 U.S.C. 351, et seq.).
(ix) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)).
| Alternate | (AUG 2007) of 52.222-50 (22 U.S.C. 7104(g)).

(x) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for Maintenance,
Calibration, or Repair of Certain Equipment--Requirements "(Nov 2007)" (41 U.S.C. 351, et seq.).

. (xi) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for Certain
Services-Requirements (FEB 2009)(41 U.S.C. 351, et seq.).

(xii) 52.222-54, Employee Eligibility Verification (JAN 2009)

(xiii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations. (MAR 2009)(Pub L. 110-247).
Flow down required in accordance with paragraph (e) of FAR clause 52.226-6.

~« (xiv) 52.247-64, Preference for anately Owned U.S.-Flag Commercial Vessels (Feb 2006) (46 U.S.C. Appx.
1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-64.

(2) While nbt required, the contractor may inciude in its subcontracts for commercial items a minimal number of
additional clauses necessary to satisfy its contractual obligations.
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AS NOTICE LISTING CLAUSES INCORPORATED BY REFERENCE

The following clauses are hereby incorporated by reference (by Citation Number, Title, and Date) in
accordance with the clause at FAR "52.252-2 CLAUSES INCORPORATED BY REFERENCE" contained in this
document. FAR 52.252-2 contains the internet address for electronic access to the full text of a clause.

NUMBER - TITLE DATE
o FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1)
§2.204-7 CENTRAL CONTRACTOR REGISTRATION APR 2008
52.212-4 CONTRACT TERMS AND CONDITIONS~ JUN 2010
COMMERCIAL ITEMS
S0 52.219-11 SPECIAL 8(A) CONTRACT CONDITIONS FEB 1990
=7 152.219-12 SPECIAL 8(A) SUBCONTRACT CONDITIONS FEB 1990
62.219-17 SECTION 8(A) AWARD DEC 1996
o, 52.225-13 RESTRICTIONS ON CERTAIN FOREIGN JUN 2008
' PURCHASES
§2.232-7 PAYMENTS UNDER TIME-AND-MATERIALS AND FEB 2007
LABOR-HOUR CONTRACTS
52.233-4 APPLICABLE LAW FOR BREACH OF OCT 2004
CONTRACT CLAIM
52.243-3 - CHANGES--TIME-AND-MATERIALS OR SEP 2000
LABOR-HOURS
52.245-1 GOVERNMENT PROPERTY AUG 2010
52.245-9 USE AND CHARGES : » AUG 2010
52.246-6 INSPECTION--TIME-AND-MATERIALS AND MAY 2001
LABOR-HOUR

A.6 NRC Acquisition Clauses - (NRCAR) 48 CFR Ch. 20
A7 '2052.215-71 PROJECT OFFICER AUTHORITY (NOVEMBER 2006)

(a) The contracting officer's authorized repré_sentative (hereinafter referred to as the project officer) for this contract
is: :

. Name: Linda Yee .

Address: 11555 Rockville Pike
Mail Stop: O-11-A-8

Rockville, MD 20852
Telephone Number: 301-415-0791

(b) Performance of the work under this contract is subject to the technical direction of the NRC project officer. The
term “"technical direction" is defined to include the following:

(1) Technical direction to the contractor which shifts work emphasis between areas of work or tasks, authorizes
travel which was unanticipated in the Schedule (i.e., travel not contemplated in the Statement of Work (SOW) or
changes to specific trave! identified in the SOW), fills in details, or otherwise serves to accomplish the contractual
Sow.

(2) Provide advice and guidance to the contractor in the preparation of drawings, specifications, or.technical
portions of the work description. _ ‘ ‘ .
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(3) Review and, where required by the contract, approval of technical reports, drawings, specifications, and
technical information to be delivered by the contractor to the Government under the contract.

(c) Technical direction must be within the general statement of work stated in the contract. The project officer does
not have the authority to and may not issue any technical direction which:

~ (1) Constitutes an assignment of work outside the general scope of the contract.
(2) Constitutes a change as defined in the "Changes" clause of this contract.

(3) In any way causes an increase or decrease in the total estimated contract cost, the fixed fee, if any, or the
time required for contract performance.

(4)‘Changes any of the expressed terms, conditions, or specifications of the contract.

(5) Terminates the contract, settles any claim or dispute ansmg under the contract, or issues any unilateral
directive whatever.

(d) All technical directions must be issued in writing by the project officer or must be confirmed by the project officer
in writing within ten {10) working days after verbal issuance. A copy of the written direction must be furnished to the
contracting officer. A copy of NRC Form 445, Request for Approval of Official Foreign Travel, which has received final
approval from the NRC must be furnished to the contracting officer.

(e) The contractor shall proceed promptly with the performance of technical directions duly issued by the project
officer in the manner prescribed by this clause and within the project officer's authority under the provisions of thns
clause

(f) If, in the opinion of the contractor, any instruction or direction issued by the project officer is within one of the
categories as defined in paragraph (c) of this section, the contractor may not proceed but shall notify the contracting
officer in writing within five (5) working days after the receipt of any instruction or direction and shall request the
contracting officer to modify the contract accordingly. Upon receiving the notification from the contractor, the
contracting officer shall issue an appropriate contract modification or advise the contractor in writing that, in the
contracting officer's opinion, the technical direction is within the scope of this article and does not constitute a change
under the "Changes"” clause.

(g) Any unauthorized commitment or direction issued by the project officer may result in an unnecessary delay in
the contractor's performance and may even result in the contractor expending funds for unallowable costs under the
contract.

(h) A fanlure of the parties to agree upon the nature of the instruction or direction or upon the contract action to be
taken with respect thereto is subject to 52. 233 1 -Disputes.

' ,'j'v('iv)vln addition to providing technical direction as defined in paragraph (b) of the section, the project officer shall:

(1) Monitor the contractor's technical progress, including surveillance and assessment of performance, and
recommend to the contracting officer changes in requirements.

- (2) Assist the contractor in the resolution of technical problems encountered during performance.
(3) Review all costs requested for reumbursenﬁent by the contractor and submit to the contracting officer

recommendations for approval, disapproval, or suspensmn of payment for supplies and services required under this
contract
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(4) Assist the contractor in obtaining the badges for the contractor personnel.

(5) Immediately notify the Security Branch, Division of Facilities and Security (SB/DFS) (via e-mail) when a
contractor employee no longer requires access authorization and return of any NRC issued badge to SB/DFS within
three days after their termination.

(6) Ensure that all contractor employees that require access to classified Restricted Data or National Security
Information or matter, access to sensitive unclassified information (Safeguards, Official Use Only, and Proprietary
information) access to sensitive IT systems or data, unescorted access to NRC controlled buildings/space, or
unescorted access to protected and vital areas of nuclear power plants receive approval of SB/DFS prior to access in
accordance with Management Directive and Handbook 12.3.

;  (7) For contracts for the design, development, maintenance or operation of Privacy Act Systems of Records,
obtain from the contractor as part of closeout procedures, written certification that the contractor has returned to NRC,
transferred to the successor contractor, or destroyed at the end of the contract in accordance with instructions

provided by the NRC Systems Manager for Privacy Act Systems of Records, all records (electronic or paper) which |
were created, compiled, obtained or maintained under the contract.

A.8 2052.215-70 KEY PERSONNEL (JAN 1993)

(a) The following individuals are considered to be essential'to the successful performance of the work hereunder:

Project Manager Ms, Enid Shyla John

The contractor agrees that personnel may not be removed from the contract work or replaced without comphance
with paragraphs (b) and (c) of this section. .

(b) If-one or more of the key personnel, for whatever reason, becomes, or is expected to become, unavailable for
work under this contract for a continuous period exceeding 30 work days, or is expected to devote substantially less
effort to the work than indicated in the proposal or initially anticipated, the contractor shall immediately notify the
contracting officer and shall, subject to the con-currence of the contracting officer, promptly replace the personnel with
personnel of at least substantially equal ability and qualifications.

(c} Each request for approval of substitutions must be in writing and contain a detailed explanation of the
circumstances necessitating the proposed substitutions. The request must also contain a complete resume for the
proposed substitute and other information requested or needed by the contracting officer to evaluate the proposed
substitution. The contracting officer and the project officer shall evaluate the contractor's request and the contracting
officer shall promptly notify the contractor of his or her decision i in writing.

(d) If the contracting officer determines that suitable and timely replacement of key personnel who have been’
reassigned, terminated, or have otherwise become unavailable for the contract work is not reasonably forthcoming, or
that.the resultant reduction of productive effort would be so substantial as to impair the successful completion of the
contract or the service order, the contract may be terminated by the contractmg officer for default or for the
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convenience of the Government, as appropriate. If the contracting officer finds the contractor at fault for the
condition, the contract price or fixed fee may be equitably adjusted downward to compensate the Government for any
resultant delay, loss, or damage.

A9 SEAT BELTS

Contréctors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job seat belt policies and
programs for their employees when operating company-owned, rented, or personally owned vehicles.

A.10 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND SUBCONTRACTOR
EMPLOYEES (JULY 2006)

~ (a) The U.S. Nuclear Regulatory Commission (NRC) contractor and its subcontractor are subject to the
Whistieblower Employee Protection public law provisions as codified at 42 U.S.C. 5851. NRC contractor(s) and
subcontractor(s) shall comply with the requirements of this Whistleblower Employee Protection law, and the .
implementing regulations of the NRC and the Department of Labor (DOL). See, for example, DOL Procedures on
Handling Complaints at 29 C.F.R. Part 24 concerning the employer obligations, prohibited acts, DOL procedures and
the requirement for prominent posting of notice of Employee Rights at Appendix A to Part 24.

(b) Under this Whistleblower Employee. Protection law, as implemented by regulations, NRC contractor and
subcontractor employees are protected from dtscharge reprisal, threats, intimidation, coercion, blacklisting or other.
employment discrimination practices with respect to compensation, terms, conditions or privileges of their employment
because the contractor or subcontractor employee(s) has provided notice to the employer, refused to engage in
unlawful practices, assisted in proceedings or testified on activities concerning alleged violations of the Atomic Energy
Act of 1954 (as amended) and the Energy Reorganization Act of 1974 (as amended).

(c) The contractor shall insert this or the substance of this clause in any subcontracts involving work performed
under this contract.

A.11 PROHIBITON OF FUNDING TO ACORN (NOV 2009)

In accordance with section 163 of the Continuing Appropriations Resolution, 2010, Division B of Public Law No.
111-68 (CR), until further notice, no federal funds may be provided to the Association of Community Organizations for
Reform Now (ACORN), or any of its affiliates, subsidiaries, or allied organizations. Additional information can be found
at: http://www.whitehouse.gov/omb/assets/memoranda_2010/m10-02.pdf

A.12_ REDUCING TEXT MESSAGING WHILE DRIVING (OCT 2009)

_(a) In‘accordance with Section 4 of Executive Order 13513 "Federal Leadership on Reducing Text Messagmg
Whne Driving,"(October 1, 2009), the Contractor or ReCIpuent is encouraged to:

“ 1) Adopt and enforce polxmes that ban text messagmg while driving company-owned or rented vehicles or
Government-owned vehicles, or while driving privately-owned vehicles when on official Government business or when
per(ormtng any work for or on behalf of the Government; and

- (2) Consider new rules and programs to further the policies described in (a)(1), reevaluate existing programs to
prohibit text messaging while driving, and conduct education, awareness, and other outreach programs for employees
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about the safety risks associated with text messaging while driving. These initiatives should encourage voluntary
compliance with the text messaging policy while off duty.

(b) For purposes of complying with the Executive Order:

(M "'Texting" or "Text Messaging” means reading from or entering data into any handheld or other electronic
device, including for the purpose of SMS texting, e-mailing, instant messaging, obtaining navigational information, or
engaging in any other form of electronic data retrieval or electronic data communication. :

1(2) "Driving" means operating a motor vehicle on an active roadway with the motor running, including while -
temporarily stationary because of traffic, a traffic light or stop sign, or otherwise. It does not include operating a motor
vehicle with or without the motor running when one has puiled over to the side of, or off, an active roadway and has
halted in a location where one can safely remain stationary.

(c) The Contractor or Recipient shall encourage its subcontractor(s) or sub-recipient(s) to adopt and enforce the
policies and initiatives described in this clause.

ATTACHMENT NO.
- NUMBER TITLE DATE PAGES
001 Statement of Work 6

002 Billing Instructions 3
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STATEMENT OF WORK
NRC-DR-03-10-106, JCN ~ J4151

MISCELLANEOUS CONFERENCE SUPPORT ACTIVITIES

1. BACKGROUND

The United States Nuclear Regulatory Commission (NRC), Office of Nuclear Reactor

Regulation (NRR) and the Office of Nuclear Regulatory Research (RES) host an annual
Regulatory Information Conference (RIC) with the nuclear industry to discuss safety and
regulatory issues of mutual interest. The objective of the RIC is to provide a communication
forum for senior NRC and industry management regarding current and future safety initiatives
and regulatory issues. :

This conference is free and open to the public with advance registration required. RIC 2011 is

‘scheduled {o be held at the Bethesda North Marriott Hote!l and Conference Center from

March 8, 2011 through March 10, 2011. Attendance at the RIC continues to grow each year.
Over 2,700 participants were in attendance at RIC 2010. With new Commissioners on board,
increasing energy concerns, new reactor licensing, and advance reactor designs, it is expected
that attendance at the RIC shall continue to draw high participation.

The majority of RIC attendees are typically from the nuclear power industry, including
manufacturers, architect/engineering firms, vendors, news media, and law firms. In addition to

'NRC senior management, corporation presidents, vice-presidents, chief executive officers, and

other government executives, as well as representatives of foreign countries have attended.
2. TASK ORDER OBJECTIVE

The objective of this Task Order statement of work is to obtain expert support from the
Contractor to: assist in the planning of the conference program; collect and provide addresses
for NRC's mailing lists; distribute conference announcements, invitations, postcards, and e-mail
notices to participants; track 12-15 technical poster presentations; revise evaluation forms;

.collect and analyze the evaluation data from sessions and overall conference; and perform

general writing activities to include a final report containing a conference summary and overview
of work performed, and lessons learned.

3. SCOPE OF WORK

Task 1. Agenda Planning Meetings

Requirement: The Contractor shall attend the all RIC agenda planning meetings (minimum of

12 meetings). Through these meetings, session topics and coordinators shall be identified and

confirmed. The Contractor shall record and disseminate meeting minutes and action items
recorded from the planning meetings to the planning team.

Deliverable: Meeting minutes and action items recorded and e-mailed to the planning team.

Standard: Attendance at all agenda planning meetings, recording and dissemination of
meeting minutes and action items from the meetings to the planning team shall be

Jprovided to the NRR Technical Monitor (TM) within two (2) business days of meeting.



Task 2. Announcements/Postcards/E-mail Notices

Subtask A _
Requirement: The Contractor shall develop and distribute RIC announcements/postcards/e-
mail notices to individuals on the mailing lists. The announcements/postcards/e-mail notices
shall be reviewed for accuracy and free of typographical errors prior to distribution to ensure
consistent formatting and professional design.

Deliverable: RIC ahnouncements/postcards/e-maiI notices with registration instructions.

Standard: The announcements/postcards/e-mail notices shall include mailing, calling, or faxing
instructions and internet links to register via mail, telephone, e-mail, or on the RIC website, and
shall be free of typographical errors.

Subtask B

Requirement: The Contractor shall e-mail blast RIC invitations. The Contractor shall perform
‘quality assurance of the mailing list for accuracy of address and e-mail addresses prior to
e-mailing. Return addresses and e-mails shall be removed from the listing.

NOTE: Postéard invitations with registration instructions will be sent to potential conference
attendees by NRC staff.

Deliverable: An address ma‘iling' list and e-mail list free of typographical errors shall be
provided to the TM on completion of e-mail activity.

‘Standard: E-mail blast of RIC announcements shall be completed no later than the day
following the on-line registration opening (by January 5, 2011). Quality assurance review of
mailing list for accuracy of address and e-mail addresses to ensure 90 percent accuracy.

Task 3. General Writing Activities

Requirement: The Contractor W|II complle the information submitted on the evaluation forms
into a database and provide an analysis of the responses as well as a summary of the
-comments. The summary will highlight the like and dislikes of the respondents and provide an
overview of the tone of the comments. A final evaluation report incorporating the summary
analysis and all forms and comments will be provided to the PO and/or TM 30 business days
following the end of the vent.

Deliverable: Final report that shall include an overview of the RIC, work performed, evaluation
analysis and summary, and lessons learned.

Standard: The Contractor shall provvde the TM with a final report within 30 business days of
‘completion of the conference (by April 21, 2011) The final report shall be provided in hardcopy
and softcopy. The softcopy shall have the analysis for each session saved as a separate
document so that feedback specific to each session can be provided to each Session
Coordinator(s) individually.



Task 4. Signage

Requirement: The Contractor shall design signange to be used during the RIC. The
"Contractor shall coordinate the production, delivery, and placement of the 10 to 15 signs to
include, but not limited to the followmg registration booths, tent cards, and registration
locations. :

‘Deliverable: The Contractor shall design 10 to 15 signs per conference. Signs to be prepared
include: signs for registration booths (Ex.: On-Site Registration, Pre-Registration A-L, M-P, Q-
S, T-Z;), tent cards, and registration locations. . The number of completed directional signs shall
. be sufficient so that signs are placed at each hotel entrance of both the lower and main levels of
.the hosting conference facility. Review and final approval on the design, number, and
placement of the signs shall be made with the TM.

Standard: All RIC signs should be prepared no less than 10 business days (by
February 22, 2011) prior to the start of the RIC and delivered the day before the first official day
of the conference.

4, QUALITY ASSURANCE

*The Contractor shall perform a quality assurance (Q&A) check on all products developed or
provided to ensure information provided is current, accurate, and active. Content management
shall include ensuring that all products are consistent in formatting and professional in design.
The TM shall also perform a Q&A check on all updated pages to ensure information posted is
current and accurate, inks are active, and that content is consistent and professional.

5. PERIOD OF PERFORMANCE

The period of performance for this Task Order shall be from September 13, 2010 through
“April 30, 2011.

6. MEETINGS AND TRAVEL

Approximately a total of 16 meetings shall be held at NRC headquarters located at One White
Flint North, 11555 Rockville Pike, Rockville, MD 20852 and conference facility, Bethesda North
Marriott Hotel and Conference Center, 5701 Marinelli Road, Bethesda, MD 20852, for
approximately two (2) Contractor staff for discussions relating to web, badging, registration, and
.audio/visual support services for the RIC.

Four (4) 1-hour meetings shall be held at the conference facility the evening prior to and each
evening of the RIC. The meetings shall be attended by the Contractor staff, AV Contractor, and
conference facility staff. The purpose of these meetings shall be to debrief on the day's
activities in preparation for the following day.

7. NRC-FURNISHED MATERIAL

‘The TM will provide materials to the Contractor on an as-needed basis to perform the tasks
addressed in the scope of work once appropriate security clearances have been obtained.



8. ESTIMATED LEVEL OF EFFORT

The overall level of effort for this Task Order is’estimated at 490" staff-hours.

Labor Category ‘ Level of Effort
Program Manager/Coordinator 80

Meeting Manager 300
Information Technology Support 10
Administrative Support , 80

Quality Assurance 10

Graphic Artist 10

Total 490
ATTACHMENT

Performance Assessment Summary

' This estimate is advisory only and should not be use as the sole basis for development of a
staffing plan.



Attachment

PERFORMANCE ASSESSMENT SUMMARY

TASK #1

if Not Met

Agenda Planning
Indicator The Contractor shall attend all NRC Agenda Planning meetings.
1 Standard Contractor attendance at all NRC Agenda Planning meetings.

Meeting minutes and action items from the meetings to the planning team shall
be provided to the NRR Technical Monitor (TM) within two (2) business days of
meeting.

Surveillance | N/A.

Acceptable | Contractor attendance at all NRC Agenda Planning meetings.

Quality

| Level Meeting minutes and action items recorded and e-mailed to the planning team.
.Deductions | 5% of the Estimate of Damage* (EAD) for not meeting the standard.
if Not Met
TASK #2 Announcements/Postcards/E-mail Notices

Indicator The Contractor shall develop and distribute RIC announcements/postcards/e-
mail notices.

Standard The announcements shall include instructions and forms to register via mail,
telephone, e-mail or on the RIC website.
Announcements are to be seht out to potential conference attendees by
January 5, 2011, '
Quality assurance mailing list — will be provided to TM three (3) business days .
before mailing to assure completeness of addresses with 90% accuracy.
Returned addresses and e-mails shall be removed from the listing.

Surveillance | NRC staff shall check 5% of the announcements/postcards/e-mail notices for
guality assurance.
NRC staff shall perform quality assurance on mailing list — three (3) business
days before mailing.

Acceptable | Address lists are free from errors with 10% or less error rate.

Quality

Level Meet deadline of January 5, 2011.
A clean address list and e-mail list shall be provided to the TM on completion of
mail/e-mail activity.

Deductions | Additional 5% of the EAD* for each additional 10% over the acceptable quality

level.




TASK #3

General Writing Activities

Indicator The Contractor will compile the information submitted on the evaluation forms
into a database and provide an analysis of the responses as well as a summary
of the comments.

Standard The Contractor shall provide a final report within 30 busmess days of completion
of the RIC (by April 21, 2011).

Surveillance | N/A.

1 Acceptable | Deliverable: The final report shall be provided in hardcopy and softcopy. The
Quality softcopy shall have the analysis for each session saved as a separate document
Level so that feedback specific to each session can be provided to each Session

Coordinator(s) individually.
Deductions | 10% of EAD* for not meeting the standard.
if Not Met
TASK #4 ‘ Signage

| Indicator The Contractor shall review the signage list for design and completeness,

accuracy, and purpose/planned locations.

Standard Signage list shall be updated and provided to TM 10 business days prior to start
of the conference (by February 22, 2011), and delivered to the conference faC|I|ty
the day before the first official day of the conference.

Surveillance | NRC staff shall check on 100% of the signage list to assure accuracy and
completeness of signs and suitable design.

Acceptable | 100% of the signs are used at the conference.

| Quality ‘

Level

Deductions | 5% of the EAD* for not meeting the standard.

if Not Met

* Estimate of Damage — defined as the damages negotiated at the time of the award
representing the cost of hiring a third party to re-perform the task.




BILLING INSTRUCTIONS FOR
TIME AND MATERIALS TYPE CONTRACT

-General: The contractor shall prepare vouchers/invoices for reimbursement of costs in
the manner and format described herein or a similar format. FAILURE TO SUBMIT
VOUCHERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL
RESULT IN REJECTION OF THE VOUCHERI/INVOICE AS IMPROPER.

Number of Copies: An original and three copies, including supporting documentation
shall be submitted. A copy of all supporting documents must be attached to each copy
of your voucher/invoice. Failure to submit all the required copies will result in rejection
‘of the voucher/invoice as improper.

Designated Agency Billing Office: Vouchers/invoices shall be submitted to the following
address:

Department of Interior

National Business Center

Attn: Fiscal Services Branch - D2770

7301 W. Mansfield Avenue

Denver, CO 80325-2230

Electronic E-mail Address: NRCPayments@nbc gov

HAND DELIVERY OF VOUCHERS/INVOICES IS DISCOURAGED AND WILL
RESULT IN A DELAY OF PROCESSING BY NRC. However, should you choose to
deliver vouchers/invoices by hand, including delivery by any express mail services or
special delivery services which use a courier or other person to deliver the
'voucher/invoice in person to the NRC, such vouchers/invoices must be addressed to
the above Designated Agency Bnlhng Off’ ice and will only be accepted at the following
location: -

U.S. Nuclear Regulatory Commission
One White Flint North

11555 Rockville Pike - Mail Room
Rockville, MD 20852

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED AT OTHER THAN THE
ABOVE ADDRESS.

Note that the official receipt date for hand-delivered vouchers/invoices will be the date it
is received by the official agency billing office in the Division of Contracts.



BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS

Page 2 of 2

Agency Payment Office: Payment will be made by the following office:

Department of Interior

National Business Center v

Attn: Fiscal Services Branch - D2770

7301 W. Mansfield Avenue

Denver, CO 80325-2230 .
Electronic E-mail Address: NRCPayments@nbc.gov

Frequency: The contractor shall submit claims for reimbursement once each month,
unless otherwise authorized by the Contracting Officer.

‘Format: Claims should be submitted in the format depicted on the attached sample
form entitled “Voucher/Invoice for Purchases and Services Other Than Personal” (see
Attachment) or a similar format. THE SAMPLE FORMAT IS PROVIDED FOR
GUIDANCE ONLY AND IS NOT REQUIRED FOR SUBMISSION OF A
VOUCHER/INVOICE. ALTERNATE FORMATS ARE PERMISSIBLE PROVIDED ALL
REQUIREMENTS OF THE BILLING INSTRUCTIONS ARE ADDRESSED.

Billing of Costs After Expiration of Contract/Purchase Order: If the costs are incurred
during the purchase order period and claimed after the purchase order has expired, the
period during which these costs were incurred must be cited. To be considered a
proper voucher/invoice, the contractor shall clearly mark it 'EXPIRATION VOUCHER"
OR “EXPIRATION INVOICE".

Currency: Billings may be expressed in the currency normally used by the contractor in
maintaining his accounting records; payments will be made in that currency. However,
‘the U.S. dollar equivalent for all vouchers/invoices paid under the purchase order may
not exceed the total U.S. dollars authorized in the purchase order.



ATTACHMENT

INVOICE/VOUCHER FOR PURCHASES
AND
SERVICES OTHER THAN PERSONAL

(SAMPLE FORMAT - COVER SHEET)

Official Agency Billing Office

Department of Interior (a) Contract/Purchase Order No:
National Business Center (b) Voucher/Invoice No:

Attn: Fiscal Services Branch - D2770  (c) Date of Voucher/Invoice:
7301 W. Mansfield Avenue

Denver, CO 80325-2230

Payee’'s Name and Address

(d) Individual to Contact Regarding Voucher/Invoice
Name: '
Telephone No:

(e) This voucher/invoice represents reimbursable costs for the billing period

to
Amount Billed
Current Period Cumulative
(H) Direct Costs:
(1) Direct Labor* $ $
(2) Travel* $ s
(3) Materials* 3 3
(4) Materials Handling* $ ' $
Total Direct Costs:  $ $

* The contractor shall submit as an attachment to its invoice/voucher cover sheet  a listing of
labor categories, hours billed, fixed hourly rates, total dollars, and cumulative hours billed to date
under each labor category, authorized under the contract/purchase order for each of the three
activities to be performed under the contract/purchase order. The contractor shall include
incurred costs for: (1) travel, (2) materials, and (3) materials handling fee, with the required
sinortine docimeantation as well as the enmulative 1otal of each costs hilled ta date hv activity



