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BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS (JUNE 2008)

General: During performance and through final payment of this contract, the contractor is
responsible for the accuracy and completeness of data within the Central Contractor Registration
(CCR) database and for any liability resulting from the Government's reliance on Inaccurate or
incomplete CCR data.

The contractor shall prepare voucherslinvolces as prescribed herein. FAILURE TO SUBMIT
VOUCHERSIINVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL RESULT IN
REJECTION OF THE VOUCHERIINVOICE AS IMPROPER.

Form: Claims shall be submitted on the payee's letterhead, voucher/invoice, or on the
Government's Standard Form 1034, "Public Voucher for Purchases and Services Other than
Personal," and Standard Form 1035, "Public Voucher for Purchases Other than Personal-
Continuation Sheet."

Number of Copies: A signed original shall be submitted. If the voucher/invoice includes the
purchase of any property with an initial acquisition cost of $50,000 or more, a copy of the signed
original is also required.

Designated Auencv Billing Office: The preferred method of submitting voucherslinvoices is
electronically to the Department of the Interior at NRCPavments(•nbc.gov

If the vouchertinvoice Includes the purchase of any property with an Initial acquisition cost of
$50,000 or more, a copy of the signed original shall be electronically sent to: Propertvynrc.gov

However, If you submit a hard-copy of the voucher/invoice, it shall be submitted to the following
address:

Department of the Interior
National Business Center
Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

If you submit a hard-copy of the voucherlinvoice and it includes the purchase of any property with
an initial acquisition cost of $50,000 or more, a copy of the signed original shall be mailed to the
following address:

U.S. Nuclear Regulatory Commission
NRC Property Management Officer
Mail Stop: O-4D15
Washington, DC 20555-0001

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED
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ATTACHMENT

BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS (JUNE 2008)

Agiency Payment Office: Payment will continue to be made by the office designated in the
contract in Block 12 of the Standard Form 26, Block 25 of the Standard Form 33, or Block 18a. of
the Standard Form 1449, whichever is applicable.

Frequency: The contractor shall submit a voucherlinvolce only after the NRC's final acceptance
of services rendered or products delivered In performance of the contract unless otherwise
specified in the contract.

Preparation and Itemization of the Voucherlinvoice: The voucher/involce shall be prepared in Ink
or by typewriter (without strike-overs). Corrections or erasures must be initialed. To be
considered a proper voucherlinvoice, all of the following elements must be included:

1. Contractor's Data Universal Number (DUNS) or DUNS+4 number that identifies the
contractor's name and address. The DUNS+4 number Is the DUNS number plus a 4-
character suffix that may be assigned at the discretion of the contractor to identify
alternative Electronic Funds Transfer (EFT) accounts for the same parent concern.

2. Contract number.

3. Sequential voucherlinvoice number.

4. Date of voucherlinvoice.

5. Payee's name and address. Show the name of the Payee as It appears In the contract and
its correct address. If the Payee assigns the proceeds of this contract as provided for In
the assignment of claims terms of this contract, the Payee shall require as a condition of
any such assignment, that the assignee shall register separately In the Central Contractor
Registration (CCR) database at http:l/www.ccr.gov and shall be paid by EFT In accordance
with the terms of this contract. See Federal Acquisition Regulation 52.232-33(g) Payment
by Electronic Funds Transfer - Central Contractor Registration (October 2003).

6. A description of articles or services, quantity, unit price, and total amount.

7. For contractor acquired property, list each item with an Initial acquisition cost of $50,000
or more and provide: (1) an item description, (2) manufacturer, (3) model number,
(4) serial number, (5) acquisition cost, (6) date of purchase, and (7) a copy of the
purchasing document.

8. Weight and zone of shipment, If shipped by parcel post.

9. Charges for freight or express shipments. Attach prepaid bill if shipped by freight or
express.

10. Instructions to consignee to notify the Contracting Officer of receipt of shipment.
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BILLING INSTRUCTIONS FOR
FIXED PRICE CONTRACTS (JUNE 2008)

.11. For Indefinite Delivery contracts or contracts under which progress payments are
authorized, the final voucherlinvoice shall be marked "FINAL VOUCHER" OR "FINAL
INVOICE."

Currency: Billings may be expressed In the currency normally used by the contractor in
maintaining his accounting records and payments will be made In that currency. However, the
U.S. dollar equivalent for all vouchers/invoices paid under the contract may not exceed the total
U.S. dollars authorized in the contract.

Supersession: These instructions supersede any previous billing instructions.

R:txtseldenfbilling instructions FP revised 2008
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