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SCHEDULE OF PRICE/COSTS

Year One: 3/22/10 — 8[_7/10 :

Estimated .
ltem No. ‘Description Quantity Unit  Unit Price Amount
001 ManagingVConsultant — :
002 Travel (Notto Exceed) ‘ N/A
SUBTOTAL $ 82,044.00
Year Two: 8/8/10 — 8/7/11
‘ i Estimated . ,
item No. . Description Quantitv Unit  Unit Price Amount
003 Managing Consultant - Hrs. m
004 Travel (Not to Exceed) NA N/A N/A
005 Other Direct Costs N/A N/A N/A
(Not to Exceed amount :
for binders and copying)
| SUBTOTAL  $169,403.00
Year Three: 8/8/11 — 8/7/12
, » Estimated :
ltem No. Descripfion Quantity Unit  Unit Price
006 Managing Consultant ; Hrs. “
007 Travel (Not to Exceed) N/A N/A N/A g
| SUBTOTAL  $127,336.00
Year Four: 8/8/12 — 8/7/13 -
Estimated
Item No. Description Quant_itv Unit  Unit Price Amount

008 Managing Consultant - Hrs. m
009 Travel (Not to Exceed) N/A NA - NA _

SUBTOTAL  $147,843.00

TOTAL $526.626.00
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NOTE: This task order is being incrementally funded. At time of award the obligafion for this
task order is $50,000.00. This is a not to exceed amount. Any work undertaken by the
Contractor in excess of this obligation is done at the Contractor’s risk.

@1 eAlolt | V\Acud«v 3" Lo
Signature | Q D7te

Title
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STATEMENT OF WORK FOR COMMERCIAL

TITLE: Human Reliability Analysis.(HRA) Tools for Byproduct.Mater.ials #2

BACKGROUND

In the Staff Requirements Memorandum (SRM)’ for SECY-99-100%, the Commission directed
the staff to implement the proposed approach to risk-inform the materials and waste safety
arenas. Inresponse, the Office of Nuclear Material Safety and Safeguards (NMSS) provided
the Office of Nuclear Regulatory Research (RES) with a User Need® that asked for a feasibility

study and development phase to develop human reliability analysis (HRA) capability applicable

to byproduct materials, fuel cycle, spent fuel handling, waste, and other areas within NMSS.

For the byproduct materials area, RES initiated work with Brookhaven National Laboratory in
20083 to, first, perform the feasibility study and, later, develop selected HRA-informed products
for byproduct materials applications (e.g., prototypes for an HRA-informed job aid and

_ associated training). During this time period, the Office of Federal and State Materials and

Environmental Management (FSME) Programs was formed to regulate byproduct materials
licensees and decommissioning, separately from NMSS.

Historically, human actions have played a dominant role in many of the FSME regulated
activities. For example, more than 80% of the events reported through the third quarter of 2008
of the NMED database were attributed to human error. Having a better understanding of these
human errors.and their causes, along with a risk perspective and insights provided by HRA-
informed tools and products, can serve as important resources to support decision making (e.g.,
evaluating licensee requests, performing event investigations).

Earlier work to develop prototypes for an HRA-informed job aid and associated training for
medical applications of byproduct materials need to be refined and expanded to address the
specific needs of NRC staff in the Regions and, eventually, the Agreement States. One
approach for this development is to piiot the HRA-informed job aid and training at one of the
Regions. ‘

OBJECTIVE .

The objective is to provide support to efforts to update/expand and pilot HRA-informed tools .
designed to support NRC staff decision-making regarding medical applications of byproduct

'us NRC, "Staff Requirements Memorandum - SECY-99-100 Framework for Risk-Informed Regulation in the
Office of Nuclear Material Safety and Safeguards,” June 28, 1999.
‘Us NRC, SECY-99-100, "Framework for Risk-Informed Regulation in the Office of Nuclear Material Safety and
Safeguards,”" March 1999, )
3 NMSS-2003-003, Memorandum to Ashok Thadani, Director, RES, from Martin Virgilio, Director, NMSS, dated
February 3, 2003. : '

1



RES-08-173 ' ‘Enclosure One

materials. Such support requires specialized expertise and experience in HRA, especially
related to medical applications of byproduct materials and previous work in this area.

SCOPE OF WORK

The contractor shall prdvide technical expertise to support the accomplishment of the following
activities:

1.

Revision of Existing HRA-Informed Gamma Knife Job Aid and Associated Training

Materials: The contractor shall analyze and propose revisions to the existing HRA-
informed gamma knife job aid and associated training materials based on:

(1) Design and operational differences between existing gamma knife systems and the
latest model Perfexion™ systems, and

(2) Lessons learned from human performance issues |dentn’|ed by a review of historical
events assocnatnd with existing gamma knife systems.

Deliverable Due Date: June 2010

Deliverables: " Technical basis report documenting proposed revisions
' (that address the Perfexion™ system) to the existing HRA-
informed gamma knlfe job aid and associated training
materials

| Preparation for Pilot Testinq of Revised HRA-Informed Gamma Knife Job Aid and
‘Associated Training Materials: Preparation for pilot testing of the revised HRA-informed

gamma knife job aid and associated training materials will include a visit to the NRC
Region [ pilot location. The Contractor shall brief NRC Region | staff participating in the
pilot testing on project objectives and on their role in evaluating the HRA-informed
materials that have been produced. The contractor shall propose material (inctuding
modification of previously developed exercises and examples) to be incorporated into
training handbooks customized to NRC Region | staff.

Deliverable Due Date: November 2010

Deliverables: Technical report documenting proposed material to be
incorporated into training handbooks customlzed to NRC
Region | staff :

Pilot Testing of Revised HRA-Informed Gamma Knife Job Aid and Associated

Training Materials: The confractor shall provide on-site training for and demonstration of

the HRA-informed content of the revised HRA-informed gamma knife job aid and

associated training materials to deS|gnated NRC Region I staff. The contractor shall also

develop a minimum of 10 potential survey questions related to the HRA-informed content

of the HRA-informed.gamma knife job aid and associated training materials for inclusion in

a survey questionnaire designed to elicit NRC Region | staff feedback, and shall conduct
2
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follow-up interviews with a select number of NRC Region | staff participants. This
feedback will be used to identify the need for further modifications to the revised HRA-
informed gamma knife job aid and associated training materials.

. Deliverable Due Date: May 2011
Deliverables: (1) On-site training
(2) Survey questions for inclusion in survey questionnaire
(3) Interviews with select NRC Region | staff participants
(3) Technical report documenting suggested modifications

to the revised HRA-informed gamma knife job aid and
associated training materials based on feedback obtained
from NRC Region | staff via the survey questionnaire and
follow-up interviews

4. Evaluation of Trial Use of Revised HRA-Informed Gamma Knife Job Aid by NRC
' Region | Pilot Users: in consultation with select NRC Region | staff participants, the .
contractor shall select representative activities (e.g., license reviews, inspections, event
assessments) to which the revised HRA-informed gamma knife job aid can be applied.
The contractor shall then observe and evaluate NRC Region | staff implementation and
trial use of the revised HRA-informed gamma knife job aid in accomplishing these selected
activities to determine how well the revised HRA-informed gamma knife job aid and
associated training materials support-the accomplishment of NRC Region [ staff job
functions. Lessons learned from this ftrial use will be used to identify the need for any
further modifications to the design and/or impiementation of the revised HRA-informed
gamma knife job and associated training materials to improve their usability and utility to
the NRC Region | staff.

Deliverable Due Date: November 2011
Deliverébles: (1) Selection of representative activities for trial use

(2) Observation and evaluation of trial use

(3) Technical report documenting lessons learned from the
trial use

5. Further Revision of HRA-Informed Gamma Knife Job Aid and Associated Training
Materials Based on Pilot Testing Results: Based on the results of tasks 3 and 4, the
contractor shall provide suggested modifications to the revised HRA-informed gamma
knife job aid and associated training materials to enhance their usability and utility to the
NRC Region | staff.

Deliverable Due Date: - April 2012

Deliverables: Technical report documenting suggested modifications to
: the revised HRA-informed gamma knife job aid and
.associated training materials based on the results of piiot

o}
3



RES—09—1 73 Enclosure One
testing

6. Documentation of Efforts to Date to Develop HRA Capability for Byproduct
Materials: The effort to develop a HRA capability for regulatory applications involving
byproduct materials was carried out by the NRC between 2003 and 2008,and was
documented in a series of letter reporis asseciated with individual tasks. The contractor
shall review these letter reports, and based on HRA-informed efforts accomplished under
Tasks 1 through 5 above, shall provide a draft input to a NUREG/CR report that
documents the NRC's 2003-2008 efforts to develop HRA capability for byproduct

materials.
Deliverable Due Date: August 2012
Deliverable: ' Draft technical report documenting input to NUREG/CR

report.

Based on NRC review, the contractor shall rgvise this input and provide a final input to a
NUREG/CR report that documents the NRC'’s 2003-2008 efforts to develop HRA capablllty
for byproduct materiais

Deliverable Due Date: June 2013’
Deliverable: Final technical report documenting input to NUREG/CR
report.

7. Support for Presentations and/or Meetings: The contractor shall prepare slides and/or

: other presentation materials and attend NRC management, advisory committee (e.g.,
Advisory Committee on Medical Uses of Isotopes (ACMUI) and Advisory Committee on
Reactor Safeguards (ACRS)), and/or public meetings as requested. The contractor shall

respond to comments from NRC management, advisory committees, and/or public

meetings as requested. Based on NRC management, advisory committee, and/or public
comments, the contractor shall revise the technical basis for revisions to the HRA-
informed gamma knife job aid and associated training materials as requested.

Deliverable Due Date: August 2013

Deliverables: (1) Presentation materials appropriate for specific settings

' (2) Attendance at specified NRC management, advisory
committee, and/or public meetings
(3) Response to comments from NRC management,
advisory committees, and/or public meetings
(4) If requested based on comments from NRC
management, advisory committees, and/or public
meetings, revised technical basis report documenting
proposed revisions to the existing HRA-informed gamma_
knife job aid and.associated training materials

4
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8. ' Plan for Extending HRA-informed Tools to Other Applications: Working with NRC
FSME and RES staff, the contractor shall develop a phased plan to incorporate other
FSME areas of responsibility (i.e. additional medical applications, as well as those related
to industrial applications) into the HRA-informed job aid and assogciated training materials.

Deliverable Due Date: Aug ust 2013

Deliverables: Technical report documenting the phased plan for
extending the scope and relevance of the HRA-informed
job aid and associated training materials to incorporate
other FSME areas of responsibility.

RESEARCH QUALITY

The quality of NRC research programs are assessed each year by the Advisory Corhmiﬁee on
Reactor Safeguards. Within the context of their reviews of RES programs, the definition of
quality research is based upon several major characteristics:

Results meet the objectives (75% of overall score)
Justification of major assumptions (12%)
Soundness of technical approach and results (52%)
Uncertainties and sensitivities addressed (11%)

- Documentation of research results and methods is adequate (25% of overall score)
Clarity of presentation (16%)
Identification of major assumptions (9%)

It is the responsibility of the contractor to ensure that these quality criteria are adequately

addressed throughout the course of the research that is performed. The NRC Project Manager
and Technical Monitor will review all research products with these criteria in mind.

TECHNICAL AND OTHER SPECIAL QUALIFICATIONS REQUIRED

This project requires special expertise in human factors and HRA, the ability to develop and
present training materials, and the ability to conduct interviews of potential users of HRA-
informed products. This special expertise should include, but not be limited to: familiarity with
first and second generation HRA methods, familiarity with Probabilistic Risk Assessment (PRA)
methods, familiarity with medical applications of byproduct materials, an understanding of the
human performance issues relevant to medical applications of byproduct materials {(especially
gamma knife treatments), familiarity with system safety and safety culture attributes-in medical
systems, the ability to develop and modify a structured knowledge base (including selecting the
appropriate computer software), the ability to develop and modify training materials, the ability to
develop questionnaires and conduct interviews, and the ability to evaluate operational
experience for medical applications of byproduct materials.

No nuclear power plant site access or unescorted site access will be required.
' 5



RES-09-173 : : Enclosure One

REPORTING REQUIREMENTS

Technical Progress Report — shall meet the reqmrements of Clause F.3 - 2052 211-71
Technical Progress Reports (JAN 1993) of the base contract.

Financial Status Report — shall meet the requirements of Clause F.4 — 2052.211-72 Financial
Status Report (OCT 1999) of the base contract. :

PUBLICATIONS NOTE

RES encourages the publication of the scientific results from RES sponsored programs in peer-
reviewed scientific and engineering journals as appropriate. [f the contractor proposes to
publish in the open literature or present the information at a meeting in addition to submitting the.
required technical reports, prior approval of the proposed articie or presentation shalil be
obtained from the NRC Project Manager. The NRC Project Manager shall either approve the
material as submitted, approve it subject to NRC suggested revisions, or disapprove it. In-any
event, the NRC Project Manager may disapprove or delay presentation or publication of papers
on information that is subject to Commission approval that has not been ruled upon or which
has been ‘disa_pproved. Additional information regarding the publication of NRC sponsored
research is contained in NRC Management Directives 3.7, “NUREG Series Publications,” and
3.9, “NRC Staff and Contractor Speeches, Papers, and Journal Articles on Regulatory and
Technical Subjects.”

If the presentation or paper is in addition to the required technical reports and the NRC Project
Manager determines that it will benefit the project, the Project Manager may authorize payment
of travel and publishing costs, if any, from the project funds. If the Project Manager determines
that the article or presentation would not benefit the project, the costs associated with the
preparation, presentation, or publication will be borne by the contractor. For any publication or
presentations falling into this category, the NRC reserves the right to require that such
presentation or publication will not identify the NRC'’s sponsorship of the work.

NEW STANDARDS FOR CONTRACTORS WHO PREPARE NUREG-SERIES MANUSCRIPTS
The U.S. Nuclear Regulatory Commission (NRC) began to capture most of its official records
electronically on January 1, 2000. The NRC will capture each final NUREG-series publication in
its native application. Therefore, please submit your final manuscript that has been approved by
your NRC Project Manager in both electronic and camera-ready copy.

All format guidance, as specified in NUREG-0650, Revision 2, will remain the same with one
exception. You will no longer be required to include the NUREG-series designator on the botiom
of each page of the manuscript. The NRC will assign this designator when we send the camera-
ready copy to the printer and will place the designator on the cover, title page, and spine. The
designator for each report will no longer be assigned when the decision to prepare a publication
is made. The NRC's Publishing Services Branch will inform the NRC Project Manager for the
pubiication of the assigned designator when the final manuscript is sent to the printer.
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For the electronic manuscript, the Contractor shall prepare the text in Microsoft Word, and use
any of the following file types for charts, spreadsheets, and the like.

File Types to be Used for NUREG-Series Publications

File Type File Extension
Microsoft®Word® .doc
Microsoft® PowerPoint® .ppt
Microsoft®Excel Xls
Microsoft®Access .mdb
Portable Document Format _.pdf

This list is subject to change if new software packages come into common.use at NRC or by our
licensees or oth&r stakeholders that participate in the electronic submission process. If a
portion of your manuscript is from another source and you cannot obtain an acceptable
electronic file type for this portion (e.g., an appendix from an old publication), the NRC can, if
necessary, create a tagged image file format (file extension.tif) for that portion of your report.
Note that you should continue to submit original photographs which wnll be scanned, since
digitized photographs do not print well.

If you choose to publish a compact disk (CD) of your publication, place on the CD copies of the
manuscript in both (1) a portable document format (PDF); (2) a Microsoft Word file format, and
- '(3) an Adobe Acrobat Reader, or, alternatively, print instructions for obtaining a free copy of

Adobe Acrobat Reader on the back cover insert of the jewel box.

MEETINGS AND TRAVEL

Anticipated trips are:

in FY 2010: 3, one-person, 3-day trips (to attend meetmgs at NRC headquarters and/or

Region I)

In FY 2011: 3, one-person, 3-day trips (to attend mee’ungs at NRC headquarters and/or

Region [, and to pilot training materials)

In FY 2012:

o 3, one-person, 3-day trlps (to attend meetings at NRC headquarters and/or

Region |, and to pilot training materials)

‘o 1, one-person, 5-day trip (to conduct trial use of job aid)
In FY 2013, 3, one-person, 3-day trips (to attend meetings at NRC headquarters and/or

Region 1)

Foreign travel must be addressed separately and prior approval must be obtained by_vprocessing
- NRC Form 445, in addition to being provided as part of the approved proposal.
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NRC-FURNISHED MATERIAL

The NRC Project Manager will provide the contractor with the following:

1. The existing HRA-informed gamma knife job aid and associated training materials.
2. Access 1o the Nuclear-Material Events Database (NMED).

It is ‘anticipated that the contractor will only require access to the NMED database specified
above. NMED is an unclassified database that contains no classified, unclassified safeguards,
or sensitive IT material. Moreover, NMED is maintained by the idaho Nationa! Laboratory (INL)
on an inl.gov server. Therefore, the contractor will not require access to any NRC IT systems.

TECHNICAL DIRECTION

Technical direction will be providéd by the NRC Project Manager, Susan E. Cooper, who can be
reached at:

Mail Stop: CSB 4-CO7M
U. S. Nuclear Regulatory Commission
Washington, D. C. 20555-0001

Phone: (301) 251-7604
Fax: (301) 251-7465
Email: Susan.Cooper@nrc.gov

Express mail shouid .be sent to:

U. S. Nuclear Regulatory Commission
Mail Stop: CSB 4-CO7M.

11545 Rockville Pike -

Rockville, MD 20852-2738
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1) DELIVERY SCHEDULE

Deliverables and thé_ir‘due dates are summarized below.

Attachment Two

DELIVERABLE

DUE DATE

Task 1 - Technical basis report documenting
proposed revisions (that address the Perfexion ™
system) to the existing HRA-informed job aid and
associated training materiais

June 2010

Task 2 - Technical report documenting proposed
material to be incorporated into training handbooks
customized to NRC Region | staff

November 2010

Task 3

- On-site fraining ,

- Survey gquestions for inclusion in survey
questionnaire

- Interviews with select NRC Region ! staff

- Technical report documenting suggested
modifications to the revised HRA-informed
gamma knife job-aid and associated training
materials based on feedback obtained from -
NRC Region | staff via the survey
guestionnaire and follow-up interviews

May 2011

- | Task 4

- Selection of representative activities for trial
use

- Observation and evaluation of trial use

- Technical report documenting lessons
learned from the trial use

November 2011

Task 5 ~ Technical report documenting suggested
modifications to the revised HRA-informed gamma
knife job aid and associated training materials
based on the results of piiot testing

April 2012

Task 6 — Final technical report documenting input:
to NUREG/CR report

June 2013

Task 7

- Presentation materiais appropriate for
specific setfings v

- . Attendance at specified NRC management,
advisory committees, and/or public meetings

- Responses to comments from NRC
management, advisory committees, and/or
public meetings

- Revised technical basis report documenting
proposed revisions fo the existing HRA-
informed gamma knife job aid and associated
training materials (If requested — based on
comments from NRC management, advisory
committees, and/or public meetings.)

August 2013

Task 8 — Technical report documenting the phased
ptan for extending the scope and relevance of the -
HRA-informed job aid and associated fraining
materials to incorporate other FSME areas of
responsibility

August 2013
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2) PLACE OF DELIVERY--REPORTS (JUN 1988)

The items to be furnished hereunder shall be delivered, with all charges paid by the
Contractor, to:

(a) Project Officer (1 hard & electronic copy)
Susan Cooper
Mail Stop: CSB 4-CO07M
U. S. Nuclear Regulatory Commission
Washington, D. C. 20555-0001
Phone: (301) 251-7604

Fax: (301) 251-7465
Email: Susan.coooer@nrc’.qov :

Hand-Carried mail should be sentto:
U. S. Nuclear Regulatory Commission
Mail Stop: CSB 4-CO7M
11545 Rockville Pike

.Rockville, MD 20852-2738

(b) Contracting Officer (1 copy)

3) PRGJECT OFFICER AUTHORITY (FEB 2004),

(a) The contracting officer's authorized representative hereinafter referred to as the project
officer for this contract is:

Susan Cooper

Mail Stop: CSB 4-CO7M _
U. 8. Nuciear Regulatory Commission
Washington, D. C. 20555-0001

Phone: (301) 251-7664
Fax: (301) 251-7465
Email: Susan.cooper@nrc.gov

Hand-Carried mail should be sent to:
U. S. Nuclear Regulatory Commission
Mail Stop: CSB 4-CO7M -

11545 Rockville Pike

Rockville, MD 20852-2738

(b) Performance of the work under this contract is subject to the technical direction of the NRC
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project officer. The term “technical direction” is defined to include the following:

(1) Technical direction to the confractor which shifts work emphasis between areas of
work or tasks, authorizes travel which was unanticipated in the Schedule (i.e., travel not
contemplated in the Statement of Work (SOW) or changes to specific travel identified in
the SOW), fills in details, or otherwise serves to accomplish the contractual SOW.

(2) Provide advice and guidance to the contractor in the preparation of drawings,
specifications, or technical portions of the work description.

(3) Review and, where required by the contract, approval of technical reports, drawings,
specifications, and technical information to be delivered by the contractor to the
Government under the contract.

(c) Technical direction must be within the general statement of work stated in the contract. The
project officer does not have the authority to and may not issue any technical direction which:

(1) Constitutes an assignment of work outside the general scope of the contract.
(2) Constitutes a change as defined in the "Changes" clause of this contract.

(3) In any way causes an increase or decrease in the total estimated contract cost, the '
fixed fee, if any, or the time required for contract performance.

(4) Changes any of the expressed terms, conditions, or specifications of the contract.

(5) Terminates the contract, setties any claim or dispute arising under the contract, or
issues any unilateral directive whatever.

{d) All technical directions must be issued in writing by the project officer or must be confirmed
by the project officer in writing within ten (10) working days after verbal issuance. A copy of the
written direction must be furnished to the contracting officer. A copy of NRC Form 445, Request
for Approval of Official Foreign Travel, which has received final approval from the NRC must be
. furnished to the contracting officer.

(e) The contractor shall proceed promptly with the performance of technical directions duly
issued by the project officer in the manner prescribed by this clause and within the project
officer's authority under the provisions of this clause.

(f) If, in the opinion of the contractor, any instruction or direction issued by the project officer is
within one of the categories as defined in paragraph (c) of this section, the contractor may not
proceed but shall notify the contracting officer-in writing within five (5) working days after the
contract accordingly. Upoh receiving the notification from-the contractor, the contracting officer
shall issue an appropriate contract modification or advise the contractor in writing that, in the
contracting officer's opinion, the technical direction is within the scope of this article and does
not constitute a change under the "Changes” clause. ' \

(g) Any unauthorized commitment or direction issued by the project officer may result in an
unnecessary delay in the contractor's performance and may even resutt in the contractor
expending funds for unallowable costs under the contract.
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(h) A failure of the parties to agree upon the nature of the instruction or direction or upon the
contract action to be taken with respect thereto is subject to 52.233-1 Disputes. '

(i) In addition to providing'technical direction as defined in paragraph (b) of the section,
the project officer shall:

(" 1) Monitor the contractor's technical progress, including surveillance and
assessment of performance, and recommend to the contracting officer changes
in requirements.

(2) Assist the contractor in the resolution of technical problems encountered
during performance.

(3) Review all costs requested for reimbursement by the contractor and submit to
the contracting officer recommendations for approval, disapproval, or suspension
of payment for supplies and services required under this contract.

(4) Assist the contractor in obtaining the badg\esvfor the contractor personnel.

(5) Immediately notify the Security Branch, Division of Facilities and Security:
(SB/DFS) (via email) when a contractor employee no longer requires access
authorization and return of any NRC issued badge to SB/DFS within three days
after their termination.”

(6) Ensure that all contractor employees that require access to classified
Restricted Data or National Security Information or matter, access to sensitive
unclassified information (Safeguards, Official Use Only, and Proprietary
information) access tc sensitive IT systems or data, unescorted access to NRC
controlled buildings/space, or unescorted access to protected and vital areas of
nuclear power plants receive approval of SB/DFS prior to access in
accordance with Management Directive and Handbook 12.3.

4)  2052.209-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF INTEREST
(JAN 1993)

(a) Purpose. The primary purpose of this clause is to aid in ensuring that the contractor:

(1) Is not placed in a conflicting role because of current or planned interests (financial,
contractual, organizational, or otherwise) which relate to the work under this contract; and

(2) Does not obtain an unfair competitive advantage over other parties by virtue of its
performance of this contract.

(b) Scope. The restrictions described apply to performance or participation by the contractor
as defined in 48 CFR 2009.570-2 in the activities covered by this clause.

(c) Work for others.
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(1) Notwithstanding any other provision of this contract, during the term of this contract, the
contractor agrees to forego entering into consulting or other contractual arrangements with any
firm or organization the result of which may give rise to a conflict of interest with respect to the
work being performed under this contract. The contractor shall ensure that all employees under
this contract abide by the provision of this clause. If the contractor has reason to believe, with
respect to itself or any employee, that any proposed consultant or other contractual
arrangement with any firm or organization may involve a potential conflict of interest, the
contractor shall obtain the written approval of the contracting officer before the execution of
such contractual arrangement.

(2) The contractor may not represent, assist, or otherwise support an NRC licensee or
applicant undergoing an NRC audit, inspection, or review where the activities that are the
subject of the audit, inspection, or review are the same as or substantially similar to the services
within the scope of this contract (or task order as appropriate) except where the NRC licensee
or applicant requires the contractor's support to explain or defend the contractor's prior work for
the utility or other entity which NRC questions.

(3) When the contractor performs work for the NRC under this contract at any NRC licensee
or-applicant site, the contractor shall:neither solicit nor perform work in the same or similar
“technical area for that licensee or applicant organization for a period commencing with the
award of the task order or beginning of work on the site (if not a task order contract) and enhding
one year after completion of all work under the associated task order, or last time at the site (if
not a task order contract).

(4) When the contractor performs work for the NRC under this contract at any NRC licensee
or applicant site,

(i) The contractor 'may not solicit work at that site for that licensee or applicant during the
period of performance of the task order or the contract, as appropriate.

(i) The contractor may not perform work at that site for that licensee or applicant during the
period of performance of the task order or the contract, as appropnate and for one year
thereafter

. (iii) Notwithstanding the foregoing, the contracting officer may authorize the contractor to
solicit or perform this type of work (except work in the same or simiiar technical area) if the
contracting officer determines that the situation will not pose a potential for technical bias or
unfair competitive advantage.

(d) Disclosure after award.

(1) The contractor warrants that fo the best of its knowledge and belief, and except as
otherwise set forth in this contract, that it does not have any organizational conflicts of interest
as defined in 48 CFR 2008.570-2.

(2) The contractor agrees that if, after award, it discovers organizational conflicts of interest
with respect to this contract, it shall make an immediate and full disclosure in writing to the
contracting officer. This statement must include a description of the action which the contractor
~ has taken or proposes to take to avoid or mitigate such conflicts. The NRC may, however,

terminate the contract if termination is in the best interest of the Government.
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(3) It is recognized that the scope of work of a task-order-type contract necessarily
encompasses a broad spectrum of activities. Consequently, if this is a task-order-type contract,
the contractor agrees that it will disclose all proposed new work involving NRC licensees or
applicants which comes within the scope of work of the underlying contract. Further, if this
coniract involves work at a licensee or applicant site, the contractor agrees to exercise diligence
to discover and disclose any new work at that licensee or applicant site. This disclosure must
be made before the submission of a bid or proposal to the utility or other regulated entity and
must be received by the NRC at least 15 days before the proposed award date in any event,
uniess a written justification demonstrating urgency and due diligence to discover and disclose
is provided by the contractor and approved by the contracting officer. The disclosure must
include the statement of work, the dollar value of the proposed contract, and any other
documents that are needed to fully describe the proposed work for the regulated utility or other
regulated entity. NRC may deny approval of the disclosed work only when the NRC has issued
a task order which includes the technical area and, if site-specific, the site, or has plans to issue
a task order which includes the technical area and, if site-specific, the site, or when the work

violates paragraphs (c)(2), (c}(3) or (¢c)(4) of this section.

(e) Access to and use of information.

(1) If in-the performance of this contract, the contractor obtains access to information, such
as NRC plans, policies, reports, studies, financial plans, internal data protected by the Privacy
Act of 1974 (5 U.S.C. Section 552a (1988)), or the Freedom of Information Act (5 U.S.C.
Section 552 (1986)), the contractor agrees not to: , ’

(i) Use this information for any private purpose until the information has been released to
the public;

(i) Compete for work for the Commission based on the information for a period of six
months after either the completion of this contract or the release of the information to the public,
whichever is first;

(iii) Submit an uhsolicited proposal to the Government based on the information until one
year after the release of the information to the public; or

- (iv) Release the information without prior Wribtten approval by the contracting officer uniess
the information has previously been released to the public by the NRC.

(2) In addition, the contractor agrees that, to the extent it receives or is given access fo
proprietary data, data protected by the Privacy Act of 1974 (5 U.S.C. Section 552a (1988)), or
the Freedom of Information Act (5 U.S.C. Section 552 (1986)), or other confidential or privileged
technical, business, or financial information under this contract, the contractor shall treat the
information in accordance with restrictions placed on use of the information.

(3) Subject to patent and security provisions of this contract, the contractor shall have the
right to use technical data it produces under this contract for private purposes provided that all
requirements of this contract have been met. :

(f) Subcontracts. Except as provided in 48 CFR 2009.570-2, the contractor shall include this
clause, including this paragraph, in subcontracts of any tier. The terms contract, contractor, and
contracting officer, must be appropriately modified to preserve the Government's rights.
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(g) Remedies. For breach of any of the above restrictions, or for intentiona! nondisclosure or
misrepresentation of any relevant interest required to be disclosed concerning this contract or
for such erroneous representations that necessarily imply bad faith, the Government may
terminate the contract for default, disqualify the contractor from subsequent contractual efforts,
and pursue other remedies permitted by law or this contract.

(h) Waiver. A reduest for waiver under this clause must be directed in writing to the
contracting officer in accordance with the procedures outiined in 48 CFR 2009.570-9.

{i) Follow-on effort. The contractor shall be ineligible to participate in NRC contracts,
subcontracts, or proposals therefore (solicited or unsolicited), which stem directly from the
contractor's performance of work under this contract. Furthermore, unless so directed in writing
by the contracting officer, the contractor may not perform any technical consulting or
management support services work or evaluation activities under this contract on any of its
products or services or the products or services of another firm if the contractor has been
substantially involved in the development or marketing of the products or services.

(1) If the contractor, under this contract, prepares a complete or essentially complete
statement of work or specifications, the contractor is not eligible to perform 6 participate in the
initial contractual effort which is-based on the statement of work or specifications. The
contractor may not incorporate its products or services in the statement of work or specifications
unless so directed in writing by the contracting officer, in which .case the restrictions in this
. paragraph do not apply.

(2) Nothing in this paragraph precludes the contractor from offering or selling its standard
commercial items to the Government.

5) 2052.215-70 KEY PERSONNEL (JAN 19583)

(a) The following individuals are considered to be essential to the successful performance of
the work hereunder:

John Wreathall ~

- The contractor agrees that personnel may not be removed from the contract work or rep!aced
without compiiance with paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to
become, unavailable for work under this contract for a continuous period exceeding 30 work
days, or is expected to devote substantially less effort to the work than indicated in the proposal
or initially anticipated, the contractor shall immediately notify the contracting officer and shall,
subject to the concurrence of the contracting officer, promptly replace the personnel with
personnel of at least substantially equal ability and qualifications.

(c) Each request for approval of substitutions must be in writing and contain a detailed
explanation of the circumstances necessitating the proposed substitutions. The request must
also contain a complete resume for the proposed substitute and other information requested or
needed by the contracting officer fo evaluate the proposed substitution. The coniracting officer
and the project officer shall evaluate the contractor's request and the contracting officer shall
promptly notify the contractor of his or her decision in writing.
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(d) If the contracting officer determines that suitable and timely replacement of key personnel
who have been reassigned, terminated, or have otherwise become unavailable for the contract
work is not reasonably forthcoming, or that the resultant reduction of productive effort would be
so substantial as to impair the successful completion of the contract or the service order, the
contract may be terminated by the contracting officer for default or for the convenience of the
..Government, as appropriate. If the contracting officer finds the:contractor at fault for the i

condition, the contract price or fixed fee may be equitably adjusted downward to compensate
the Government for any resultant delay, loss, or damage.

6) " DISSEMINATION OF INFORMATION

There shall be no dissemination or publication, except within and between the Contractor and
any subcontractors, of information developed under this contract or contained in the reports to
be furnished pursuant to this contract without prior written approval from the Contracting Officer.

s7)  RELEASE OF REPORTS |

The Contractor is prohibited from releasing to any source, other than the sponsoring activity,
any interim, draft and final reports or information pertaining to services performed under this
contract until report approval or official review has been obtained. Furthermore, the contractor
shall insure that the cover of all interim, draft and final reports contain the following statement:
"The view, opinions, and/or findings contained in this report are those of the author(s) and
should not be construed as an official Government position, policy or decision, unless so
designated by other documentation.”

8) RELEASE OF NEWS INFORMATION

No news release (including photographs and films, public announcements, denial or
confirmation of same) on any part of the subject matter of this contract or any phase of any
program hereunder shall b made without the prior written approval of the Contracting Officer.

9) GOVERNMENT FURNISHED EQUIPMENT/PROPERTY (JANUARY 2001)

{a) The NRC wil provide the contractor with the foliowing items for use under this contract:

1. The existing HRA-informed gamma knife job aid and associated training
materials.
2. Access to the Nuclear Material Events Database (NMED).

(b) The above listed equipment/property is hereby transferred from contract/agreement: N/A.

(c) Only the equipment/property listed above in the quantities shown will be provided by the
Government. The contractor shall be responsibie and accountabie for all Government property
provided under this contract and shall comply with the provisions of the FAR Government
Property Clause under this contract and FAR Subpart 45.5, as in effect on the date of this
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contract. The contractor shall investigate and provide written notification to the NRC

Contracting Officer (CO) and the NRC Division of Facilities and Security, Physical Security

Branch of all cases of joss, damage, or destruction of Government property in its possession or

control not later than 24 hours after discovery. The contractor must report stolen Government

property to the local police and a copy of the police report must be provided to the CO and to
the Division of Facnmes and Security, Physical Security Branch.

(d) AH other eqUIpment/property required in performance of the contract shall be furnished by
the Contractor.

10) APPROPRIATE USE OF GOVERNMENT FURNISHED INFORMATION
TECHNOLOGY (IT) EQUIPMENT AND/ OR IT SERVICES/ ACCESS (MARCH
2002)

As part of contract performance the NRC may provide the contractor with information
technology (IT) equipment and IT services or IT access as identified in the solicitation or
subsequently as identified in the contract or delivery order. Government furnished IT
equipment, or IT sérvices, or IT access may include but is not limited to computers, copiers,
facsimile machines, printers, pagers, software, phones, Internet access and use, and email
access and use. The contractor (including the contractor's employees, consultants and
subcontractors) shall use the government furnished [T equipment, and / or IT provided services,
and/ or IT access solely to perform the necessary efforts required under the contract. The
contractor (including the contractor's employees, consultants and subcontractors) are prohibited
from engaging or using the government IT equipment and government provided IT services or
IT access for any personal use, misuse, abuses or any other unauthorized usage.

The contractor is responsible for monitoring its employees, consultants, and subcontractors to
ensure that government furnished T equipment and/ or IT services, and/ or IT access are not
being used for personal use, misused, or abused. The government reserves the right to
withdraw or suspend the use of its government furnished IT equipment, IT services and/ or [T
access arising from contractor personal usage, or misuse or abuse; and/ or to disaliow any
payments associated with contractor (including the contractor's employees, consultants and
subcontractors) personal usage, misuses or abuses of IT equipment, IT services and/ or IT
access; and/ or to terminate for cause the contract or delivery order arising from violation of this
provision.

11) COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS

NRC contractors are responsible {o ensure that their alien personnel are not in violation of
United States Immigration and Naturalization (INS) laws and regulations, including employment
authorization documents and visa requirements. Each alien employee of the Contractor must
be lawfully admitted for permanent residence as evidenced by Alien Registration Receipt Card
Form 1-151 or must present other evidence from the Immigration and Naturalization Services
that empioyment will not affect his/her immigration status. The INS Office of Business Liaison
(OBL) provides information to contractors to heip them understand the employment eligibility
verification process for non-US citizens. This information can be found on the INS website,
http://www.ins.usdoj.gov/graphics/services/employerinfo/index.ntm#obl.
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12) OPTION PERIODS - TASK ORDER/DELIVERY ORDER UNDER A GSA FEDERAL
SUPPLY SCHEDULE CONTRACT (MARCH 2007)

The Period of Performance (PoP) for this requirement may extend beyond the Offeror’'s current
PoP on their GSA Schedule. Offerors may submit proposals for the entire PoP as long as their
current GSA Schedule covers the requested PoP, or their GSA Schedule contains GSA's -
“Evergreen Clause" (Option to Extend the Term of the Contract), which covers the requested
PoP iffwhen the option(s) are exercised. Offerors are encouraged to submit accurate/realistic
pricing for the requirement’s entire PoP, even if the proposed GSA Schedule does not include
pricing for the applicable option years, efc.

For proposal evaluation purposes, the NRC assumes that applicable Evergreen Clause
Option(s) will be exercised and the NRC will apply price analysis, as applicable. It is in the best
interest of the Offeror to explain major deviations in escalation, proposed in any Evergreen
Clause option years. Resulting GSA task/delivery order option years subject to the Evergreen

‘Clause will be initially priced utilizing the same rates proposed under the last GSA-priced year of
the subject GSA Schedule. Upon GSA’s exercise of the GSA Schedule option year(s)
applicable to the Evergreen Clause, the NRC will modify the awarded task/delivery order to
incorporate either the proposed pricing for the option years or the- GSA-approved pricing
(whichever is lower). .

It is incumbent upon the Offeror to provide sufficient documentation (GSA-signed schedule,
schedule modifications, etc.) that shows both the effective dates, pricing and terms/conditions of
the current GSA Schedule, as well as Evergreen Clause terms/conditions (as applicable).
Failure to provide this documentation may result in the Offeror’s proposal being found
unacceptable.

13) WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND
SUBCONTRACTOR EMPLOYEES (JULY 2006)

(a) The U.S. Nuclear Regulatory Commission (NRC) contractor and its subcontractor are
subject to the Whistieblower Employee Protection public law provisions as codified at 42 U.S.C.
5851. NRC contractor(s) and subcontractor(s) shall comply with the requirements of this
Whistleblower Employee Protection law,.and the implementing regulations of the NRC and the
Department of Labor (DOL). See, for example, DOL Procedures on Handling Complaints at 29

"C.F.R. Part 24 concerning the employer obligations, prohibited acts, DOL procedures and the
requirement for prominent posting of notice of Employee Rights at Appendix A to Part 24.

-(b) Under this Whistieblower Employee Protection law, as implemented by regulations, NRC
contractor and subcontractor employees are protected from discharge, reprisal, threats,
intimidation, coercion, blacklisting or other employment discrimination practices with respect to
compensation, terms, conditions or privileges of their employment because the contractor or
subcontractor employee(s) has provided notice to the employer, refused to engage in unlawful
practices, assisted in proceedings or testified on activities concerning alleged violations of the
Atomic Energy Act of 1954 (as amended) and the Energy Reorganization Act of 1974 (as
amended).-

10
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(c) The contractor shall insert this or the substance of this clause in any subcontracts involving
-work performed under this contract.

14)  52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at
the rates specified in the contract. These rates may be adjusted only as a result of revisions to
prevailing labor rates provided by the Secretary of Labor. The option provision may be
exercised more than once, but the total extension of performance hereunder shall not.exceed 6
months. The Contracting Officer may exercise the option by written notice to the Contractor
within 30 days prior to expiration.

15) PROHIBITION OF FUNDING TO ACORN

in accordance with section 163 of the Continuing Appropriations Resolution, 2010, Division B
of Public Law No. 111-68 (CR), until further notice, no federal funds may be provided to the
Association of Community Organizations for Reform Now (ACORN), or any of its affiliates,
subsidiaries, or allied organizations. Additional information can be found at:
http://www.whitehouse.gov/omb/assetfs/memoranda 2010/m10-02.pdf

16)  2052.211-70 PREPARATION OF TECHNICAL REPORTS (JAN 1993)

All technical reports required by Section C and all Technical Progress Reports required '
by Clause 2052.211-71 TECHNICAL PROGRESS REPORT (JAN 1993) are to be prepared in
accordance with Management Directive 3.8, "Unclassified Contractor and Grantee
Publications in the NUREG Series." Management Directive 3.8 is not applicable to any
Contractor Spending Plan (CSP) and any Financial Status Report that may be included in this
contract. Management Directive 3.8 may be accessed on the NRC website at
http://www.nrc.gov/reactors/operating/nre-mgt-directives. pdf

17)  2052.211-71 TECHNICAL PROGRESS REPORT (JAN 1983)

The contractor shall provide a monthiy Technical Progress Report to the project officer and
the contracting officer. The report is due within 15 calendar days after the end of the report
period and must identify the titie of the project, the contract number, appropriate financial
tracking code specified by the NRC Project Officer, project manager and/or principal
investigator, the contract period of performance, and the period covered by the report. Each’
report must include the following for each discrete task/task order:

(a) A listing of the efforts completed during the period, and milestones reached or, if missed,
an explanation provided;

(b) Any probiems or delays encountered or anticipated and recommendations for resolution.
If the recommended resolution involves a contract modification, e.g., change in work
requirements, level of effort (cost) or schedule delay, the contractor shall submit a separate
letter to the contracting officer identifying the required change and estimated cost impact.

-1
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(c) A summary of progress to date; and

{d) Plans for the next reporting period.

18)  2052.211-72 FINANCIAL STATUS REPORT (OCT 1999)

The contractor shall provide a monthly Financial Status Report (FSR) to the project officer and
the contracting officer. The FSR shall include the acquisition of, or changes in the status of,
contractor-held property acquired with government funds valued at the time of purchase at
$50,000 or more. Whenever these types of property changes occur, the contractor shall send a
copy of the report fo the Chief, Property and Acquisition Oversight Branch, Office of
Administration. The report is due within 15 calendar days after the end of the report period and
must identify the title of the project, the contract number, the appropriate financial tracking code
(e.g., Job Code Number or JCN) specified by the NRC Project Officer, project manager and/or
principal investigator, the contract period of performance, and the period covered by the report.
Each report must includethe following for each discrete task:

(a) Total estimated contract amount.

(b) Total funds obligated to date.

(cj Tota! costs incurred this reporting periqd;
(d) Total costs incurred to date.

(e) Detail of all direct and indirect costs incurred during the reporting period for the entire
contract or each task, if it is a task ordering contract.

(f) Balance of obligations remaining.
(g) Balance of funds required to complete contract/task order.

. (h) Contractor Spending Plan (CSP) status: A revised CSP is required with the Financial

~ Status Report whenever the contractor or the contracting .officer has reason to believe that the
total cost for performance of this confract will be either greater or substantrally less than what
had been previously estimated.

(1) Projected percentage of completion cumulative through the report period for the
project/task order as reflected in the current CSP.

{(2) Indicate significant changes in the original CSP projection in either doliars or percentage
of completion. ldentify the change, the reasons for the change, whether there is any projected
overrun, and when additional funds would be required. If there have been no changes to the
original NRC-approved CSP projections, a written statement to that effect is sufficient in lieu of
submitting a detailed response to item "h".

i

(i) Property status:

12
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(1) List property acquired for the pro;ect during the month with an acquisition cost between
$500 and $49,999. Give the item number for the specific piece of equipment.

(2). Provide a separate list of property acquired for the project during the month with an
acquisition cost of $50,000 or more. Provide the following information for each item of property:
item description or nomenclature, manufacturer, model number, serial number, acquisition cost,
and:receipt date. If no property was acquired during the month, include a statement to that
effect. The same information must be provided for any component or peripheral equipment
which is part of a "system or system unit."

(3) For multi-year projects, in the September monthly financial status report provide a
cumuiative listing of property with an acquisition cost of $50,000 or more showing the
information specified in paragraph (i)(2) of this clause.

(4) In the final financial status report prowde a closeout property report containing the same
elements as described above for the monthly financial status reports, for all property purchased
with NRC funds regardiess of value unless title has been vested in the contractor. If no property
was acquired under the contract, provide a statement to that effect. The report should note any
property requiring special handling for security, health, safety, or other reasons as part of the
report.

() Travel status:. List the starting and ending dates for each tnp the startlng point and
destination, and the traveler(s) for each trip.

(k) If the data in this report indicates a need for additional funding beyond that already
obligated, this information may only be used as support to the official request for funding
required in accordance with the Limitation of Cost (LLOC) Clause (FAR 52.232-20) or the
Limitation of Funds (LOF) Clause FAR 52.232-22.

19) SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job
seat belt policies and programs for their employees when operating company-owned, rented, or
personally owned vehicles. .

20) FEDERAL ACQUISITION REGULATION CLAUSES INCORPORATED BY
REFERENCE:

52.227-14 RIGHTS IN GENERAL — (DEC 2007)
52.245.1 GOVERNMENT PROPERTY (JUN 2007)
52.243-3 CHANGES - TIME-AND-MATERIALS OR LABOR- HOURS (SEP 2000)

13
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o ~ BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JUNE 2008)

General: During perfdrmance and through final payment of this contract, the contractor is
responsible for the accuracy and completeness of data within the Central Contractor
Registration (CCR) database and for any liability resulting from the Government's reliance on
inaccurate or incompiete CCR data.

The contractor shall prepare vouchers/invoices as prescribed herein. FAILURE TO SUBMIT -
VOUCHERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL RESULT IN
REJECTION OF THE VOUCHER/INVOICE AS IMPROPER.

Form: Claims shall be submitied on the payee's letterhead, voucher/invoice, or on the
Government's Standard Form 1034, "Public Voucher for Purchases and Services Other than
Personal," and Standard Form 1635, "Public Voucher for Purchases Other than Personal--
Continuation Sheet." *** :

Number of Copies: A signed original shall be submitted. If the voucher/invoice includes the
- purchase of any property with an initial acqulsmon cost of $50,000 or more, a copy of the signed
original is also required.

Designated Agency Billing Office: The preferred method of submitting vouchers/invoices is
electronically to the Department of the Interior at NRCPaymenis@nbc.gov

If the voucher/invoice includes the purchase of any property with an initial acquisition cost of
850,000 or more, a copy of the signed original shali be eiectronically sent to: Property@nrc.gov

However, |f you submlt a hard-copy of the voucher/invoice, it shall be submitted to the foliowing
address:

Department of the Interior

National Business Center

Attn: Fiscal Services Branch - D2770

7301 West Mansfield Avenue

Denver, CO 80235-2230

If you submit a hard-copy of the voucher/invoice and it includes the purchase of any property
with an initial acquisition cost of $50,000 or more, a copy of the signed original shall be mailed
to the following address:

U.S. Nuclear Regulatory Commission
NRC Property Management Officer
Mail Stop: 0-4D15

Washington, DC 20555-0001

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED
Agency Payment Office: Payment will continue to be made by the office designated in the

contract in Block 12 of Standard Form 26, Block 25 of Standard Form 33, or Block 18a: of
Standard Form 1449, whichever is applicable.
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. BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JUNE 2008)

Frequency: The contractor shall submit claims for reimbursement once each month, unless
otherwise :authorized by the Contracting Officer.

Format: Claims shall be submitted in the format depicted on the attached sample form entitied
"Voucher/invoice for Purchases and Services Other than Personal” (see Attachment 1). The
sample format is provided for guidance only. The format is not required for submission of a
voucher/invoice. Alternate formats are permissibie prowded all requirements of the biliing
instructions are addressed.

Billing of Cost after Expiration of Contract: If costs are incurred during the contract period
and claimed after the contract has expired, you must cite the period during which these costs
were incurred. To be considered a proper expiration voucher/invoice, the contractor shall
clearly mark it EXDIRATION VOUCHER" or "EXP!RATION INVOICE".

Final vouchers/mvmces shall be marked "FINAL VOUCHER" or "FINAL INVOICE".

Currency: Billings may be expressed in the currency normally used by the contractor in
maintaining his accounting records and payments will be made in that currency. However, the
U.S. dollar equivalent for all vouchers/invoices paid under the contract may not exceed the total
U.S. dollars authorized in the contract.

Supersession: These instructions supersede any previous billing instructions.

R:txtselden\billing instructions LLH or TM revised 2008
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BILLING INSTRUCTIONS FOR
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JUNE 2008)

INVOlCENOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
(SAMPLE FORMAT : COVER SHEET)

1. Official Agency Billing Office

Department of the Interior

National Business Center

Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue '
Denver, CO 80235-2230

2. Voucher Information

a. Payee’'s DUNS Number or DUNS+4. The Payee shall include the Payee’s Data Universal
Number (DUNS) or DUNS+4 number that identifies the Payee’s name and address. The
DUNS+4 number is the DUNS number plus a 4-character suffix that may be assigned at the
discretion of the Payee to |dent|fy alternative Electronic Funds Transfer (EFT) accounts for the
same parent concern.

b. Payee’s Name and Address. Show the name of the Payee as it appears in the contract and
its. correct address. If the Payee assigns the proceeds of this contract as provided for in the
assignment of claims terms of this-contract, the Payee shall require as a condition of any such
assignment, that the assignee shall register separately in the Central Contractor Registration
(CCR) database at http://www.ccr.gov and shall be paid by EFT in accordance with the terms of
this contract. See Federal Acquisition Regulation 52.232-33(g) Payment by Electronic Funds
Transfer - Central Contractor Registration (October 2003).

¢. Contract Number. Insert the NRC contract number.

d. Voucher/Invoice. The appropriate sequential number of the voucher/invoice, beginning with
001 should be designated. Contractors may also include an individual internal accounting
- number, if desired, in addition to the 3-digit sequential number.

e. Date of Voucher/invoice. insert the date the voucher/invoice is prepared.

f. Billing period. Insert the beginning and ending dates (day, month, and year) of the period
during which costs were incurred and for which reimbursement is claimed.

g. Required Attachments (Supporting Documentation). Direct Costs. The contractor shall

. submit as an attachment to its invoice/voucher cover sheet a listing of labor categories, hours
billed, fixed hourly rates, total dollars, and cumulative hours billed to date under each labor
category authorized under the contract/purchase order for each of the activities to be performed
under the contract/purchase order. The contractor shall include incurred costs for: (1) travel, (2)
materials, including non-capitalized equipment and supplies, (3) capitalized nonexpendable
equipment, (4) materials handling fee, (5) consultants (supporting information must inciude the
name, hourly or daily rate of the consuitant, and reference the NRC approval), and (6)
subcontracts (include separate detailed breakdown of all costs paid to approved subcontractors
during the billing period) with the required supporting documentation, as well as the cumulative

“total of each cost, billed to date by activity.
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NRC-DR-04-10-134 Attachment Three

BILLING INSTRUCTIONS FOR ‘
LABOR HOUR/TIME AND MATERIALS TYPE CONTRACTS (JUNE 2008)

3. Defmmons
a. Non- capltahzed Equipment, Materials, and Supphes These are eqmpment other than
that described in humber (4) below, plus consumable materials, supplies. List by
category. List items valued at $1,000 or more separately. Provide the item number for
each piece of equipment valued at $1,000 or more.

b. Capitalized Non Expendable Equipment. List each item costing $50,000 or more and
having a life expectancy of more than one year. List only those items of equipment for
which reimbursement is requested. For each such item, list the foliowing (as applicable):’
(a) the item number for the specific piece of equipment listed in the property scheduie of
the contract; or (b) the Contracting Officer's approval Ietter if the equipment is not
covered by the property schedule.

¢. Material handiing costs. When inciuded as part of material costs, material handling costs
shall include only costs clearly excluded from the iabor-hour rate. Material handling costs
may include all appropriate indirect costs allocated {o d\rect materials in accordance with
the contractor's usual accounting procedures.

Sample Voucher information (Supporting Documentation must be attached)

This voucher/invoice represents reimbursable costs for the billing period
from —___through

Amount Billed
_ : Current Period" Cumulative
) Direct Costs:
(1) Direct Labor S s
(2) Travel : $ : $
(3) Materials | $ | _ $
(4) Equipment ’ $
$
(5) Materials Handling Fee $ $ .
(6) Consultants $ ' ‘ $_
(7) Subcontracts B $ )
Total Direct Costs:  $ | 5
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NRC-DR-0Y-10~13Y

The WreathWood Group

Attachment Four

Revised Contractor Spending Plan,

Month March-10 April-10 May-10 June-10} July-10 August-10} September-10
Labor Rate $228 $228 $228 $228 $228 $228 $228
Labor Hours 80 40 64 B0 80 80 72
Labor Cost $18,240 $9,120 $14,592 $18,240 $18,240 $18,240 $16,416
Travel & ODCs $1,204 $0 $0 $1,204 $0 $0 $1,204
Total Cost . $19,444 $9,120 $14,592 $19,444 $18,240 $18,240 $17,620
Percent Complete 3.6% 5.4% 8.2% 11.8% 15.4% 18.9% 22.1%
Month October-10{ November-10} December-10{ January-11ij February-11 March-11 April-11
Labor Rate $228 $228 $228 $228 $228 $228 $228
Labor Hours 64 40 40 40 64 80 120
Labor Cost $14,592 $9,120 $9,120 $9,120 $14,592 $18,240¢. $27,360
Travel & ODCs $0 $1,040 $0 ~ $0 $135 $1,040 $0
Total Cost $14,592 $10,160 $9,120 $9,120 $14,727 $18,375{ $ 28,400

Percent Complete 25.0% 26.8% 28.6% 30.4% 33.2% 36.8% 42.1%
Month May-11 June-11 _July-11 August-11{September-11{  October-11i November-11
Labor Rate $228 $228 $228 $228 $228 $228 $228
Labor Hours 40 64 24 24 32 32 64
Labor Cost $9,120 $14,592 $5,472 $5,472 $7,296 $7,296 .$14,592
Travel & ODCs 40 $1,204 $0 $0 $0 $0 $1,517
Total Cost $9,120 $15,796 $5,472 $5,472 $7,296 $7,296 $16,109
Percent Complete 43.9% 46.8% 47.9% 48.9% | 50.4% 51.8% 54.6%
Month December-11 January-12} February-12 March-12} April-12 May-12 June-12
Labor Rate $228 $228 $228 $228 $228 $228 $228
Labor Hours 64 32 32 80 40 40 64
Labor Cost $14,592 $7,296 $7,296 $18,240 $9,120 $9,120 $14,592
Travel & ODCs $1,204 $0 $0 © $1,204 30 $0 $0
Total Cost $15,796 $7,296 $7,296 $19,444 $9,120 $9,120 $14,592
Percent Complete - 57.5% 58.9% 60.4% 63.9% 65.7% 67.5% 70.4%
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NRC - DR~ 0H-10-13Y

The WreathWood Group

Atrachment Four |

Revised Contractor Spending Plai,

Month July-12 August-12} September-12 October-12| November-12{ December-12 January-13
Labor Rate $228 $228 $228 -$228 $228 $228 $228
Labor Hours 32 64 24 24 64 48 64
Labor Cost. $7,296 $14,592 $5,472 $5,472 $14,592 $10,944 $14,592
Travel & ODCs $0 $1,204 $0 T %0 $0 $1,249 $0
Total Cost $7,296 " $15,796 $5,472 $5,472 $14,592 $12,193 $14,592
Percent Complete 71.8% 74.6% 75.7% 76.8% 79.6% 81.8% 84.6%
Month February-13 March-13 April-13 May-13}] ¥ June-13 July-137}

Labor Rate $228 $228 $228 . $228 $228 - $228

Labor Hours 40 80 64 64 64 32}

Labor Cost $9,120 $18,240 $14,592 $14,592 $14,592 $7,296

Travel & ODCs $0 $1,249 $0 %0 $1,249 : $0

Total Cost $9,120 $19,489 $14,592 $14,592 $15,8414 $7,296

Percent Complete 86.4% 90.0% 92.9% 95.7% 98.6% 100.0%
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