March 29, 2010

MEMORANDUM TO: Stephen G. Burns
General Counsel

FROM: Thomas M. Boyce, Director /RA Joseph Holonich for/
Office of Information Services

SUBJECT: UPDATING THE RECORDS AND INFORMATION MANAGEMENT
PROGRAM FOR THE OFFICE OF THE GENERAL COUNSEL

We are requesting your assistance in obtaining the Office of the General Counsel’s (OGC)
cooperation and support in improving the records and information management (RIM) program
for OGC. The Records and Archives Services Section (RASS) of the Office of Information
Services is working to modernize the U.S. Nuclear Regulatory Commission’s (NRC) RIM
program by streamlining recordkeeping, increasing efficiency and ease of use, and reducing the
burden on staff. Our approach is to work with OGC’s Records Liaison Officer (RLO) and
program staff to create a file plan, or classification scheme, for the office.

The development of accurate, appropriate, and useful classification schemes, retention
schedules and recordkeeping procedures requires that we meet with program staff in order to
understand their business processes and information needs. We ask that OGC identify Points
of Contact who are knowledgeable about the work their office performs to carry out their mission
within these primary areas:

Solicitor and the Program Support Branch

Legal Counsel, Legislation, and Special Projects
Rulemaking and Fuel Cycle

Administration

Operating Reactors

New Reactors Program

Materials Litigation & Enforcement

High-Level Waste Repository Program.

The initial phase will take approximately one to two months with the majority of time and
resources being borne by RASS. However, we will need the support and cooperation of OGC’s
RLO as well as the program staff in providing information and reviewing products.

Once a RIM program has been implemented, OGC’s records and information will be accessed,
controlled, retained, and disposed of in an efficient and effective manner and in compliance with
Federal regulations.

CONTACT: Tony Conti, OIS/IRSD
301-415-8742



S. Burns 2

We have recently met with Cathy Holzle, Micky Tenaglia, and Kristy Remsburg to discuss this
project and are ready to hold a kickoff meeting with points of contact as soon as they are
assigned.

Please have Kristy Remsburg contact NRC Records Officer Debbie Armentrout to schedule this
meeting to discuss details of the project. Debbie can provide any other information you may
need, including a list of the steps involved in establishing a RIM program.

Thank you for your cooperation and assistance.

cc: T. Rothschild, OGC
M. Itzkowitz, OGC
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