December 14, 2009

MEMORANDUM TO: Those on the Enclosed List

FROM: Cynthia Rheaume, Controller/RA/
Division of the Controller
Office of the Chief Financial Officer

SUBJECT: CERTIFICATION FOR REIMBURSABLE AGREEMENT
REPORTABLE HOURS — CHANGE IN PROCEDURES

Beginning in fiscal year (FY) 2010, Quarter 1, the Office of the Chief Financial Officer (OCFO)
Division of the Controller (DOC) will change the process for obtaining reports of hours worked
for full-cost recovery reimbursable agreements where the U.S. Nuclear Regulatory Commission
(NRC) is the service provider.

In the past, offices were required to submit to the DOC reports of hours charged to the
reimbursable agreement at the end of each fiscal quarter. Going forward, the DOC will provide
offices quarterly reports that contain labor hours and associated costs to be charged to each
full-cost recovery reimbursable agreement. These reports will include detailed employee labor
hours by pay period for each reimbursable agreement. In order to ensure that all billable hours
are identified in these reports, offices are reminded that Activity Codes (TACs) created to
capture hours worked on reimbursable agreements must tie to the proper reimbursable Planned
Activity (PA) Codes.

A certification form will be provided with each quarterly report. The form must be reviewed and
signed by the Project Officer and the Funds Certifying Official. Please, indicate the nature of
any discrepancy (in the information reported) within the space provided on the certification form.
Signed certifications are required for all agreements that were open during the fiscal quarter,
regardless of whether any hours were charged to the specific agreement. The following is a
schedule of due dates for the FY 2010 quarterly reports. The certifications are due to the
contact person listed below.

Quarterly Reports
Quarter Time Frame Provided to Offices Certification Due to DOC
1 9/27/2009 — 12/19/2009 12/24/2009 1/05/2010
2 12/20/2009 — 3/13/2010 3/18/2010 3/30/2010
3 3/14/2010 — 6/19/2010 6/24/2010 7/02/2010
4 6/20/2010 — 9/25/2010 9/30/2010 10/05/2010

CONTACT: Ellen Brown, OCFO/FM/FSRT
301-415-0677



Those on the Enclosed List -2-

Please note, full cost recovery reimbursable agreements require the monitoring and reporting of
direct hours billable to the other Federal agency. The allowance holder’s staff must ensure that
hours charged to their reimbursable agreement do not result in costs that exceed funds
available.

We appreciate your cooperation in improving the agency’s reporting for full-cost recovery
reimbursable agreements.



Reimbursable Agreement Reportable Hours Quarterly Certification
Quarter 1 FY10 (Pay Periods 21-26)

Please review the enclosed Reportable Hours Detail Report that pertains to the below Reimbursable
Agreement for labor hours during Pay period 21 through 26, and answer the following questions.

Reimbursable Agreement Title: DOE — Management of Tank Waste at Hanford
Time & Activity Codes: JA0125, J52903
Project Activity Code: 355844

Project Officer and Funds Certifying Official Section

1. According to your records, please list the amount of labor hours reported during Quarter 1 FY10, for
the staff who worked on the reimbursable agreement listed above.

Employee Name: No. of hours:
Employee Name: No. of hours:
Employee Name: No. of hours:

2. Does the labor hours and employee data within the Reportable Hours Detail report match your office
records (for the staff directly involved on the above mentioned reimbursable agreement)? Yes [ No [

*If the answer is No, please explain in the Discrepancy section below.

3. According to your records, does the Reportable Hours Detail Report reflect the correct Project Activity
Code/TAC? Yes [ No [

*If the answer is No, please explain in the Discrepancy section below.

Discrepancy Section:
If you replied “No” to any question, please explain in the provided area...

With the exceptions noted above, I certify that the reports accurately reflect the hours worked by
staff in support of NRC’s reimbursable agreement.

Project Officer Name:

Project Officer Signature: Date:

Funds Certifying Official Name:

Funds Certifying Official Signature: Date:
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Please note, full cost recovery reimbursable agreements require the monitoring and reporting of
direct hours billable to the other Federal agency. The allowance holder must ensure that hours
charged to their reimbursable agreement do not result in costs that exceed funds available.

We appreciate your cooperation in improving the agency’s reporting for full-cost recovery
reimbursable agreements.
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