
TO:       DIVISION OF CONTRACTS STAFF 
 
FROM: Procurement Policy Team 
 
DATE:  October 28, 2009 
 
SUBJ: Approval of Government Provided Space 

at U.S. Nuclear Regulatory Commission 
Headquarters’ Facilities  

 
PHASE: Pre-Award and Administration  
 
LAST  
REVISION: None 
 
REF:  07-01, Issued 7/6/07 

 
 
 
PURPOSE:  The purpose of Revision 1 to 2007-01 is to:  (1) remind staff of the requirement to 
include the clause, “Authority to Use Government Provided Space at NRC Headquarters,” in 
Section H, in all new service RFQs/RFPs/contracts where the place of performance is specified 
as NRC headquarters (HQ), or is unspecified; (2) require the Contracting Officer to obtain 
written authorization from the Chief, Space Design Branch (SDB), Associate Directorate for 
Space Planning and Consolidation (ADSPC) before transmitting a contract to the contractor for 
signature, if the authorization has not been received; and (3)  make organizational name 
changes because of the July 20, 2008, reorganization of the Office of Administration.   
 
BACKGROUND:   
 
DC Instruction 07-01, provided guidance and a clause relating to contractor use of NRC space 
at the NRC HQ complex.  Staff was advised that if space was needed in performance of 
contract work, the requesting office should contact the Chief, SDB, ADSPC, before submitting 
the Request for Procurement Action (RFPA).  Staff was also advised to include the clause, 
“Authority to Use Government Provided Space at NRC Headquarters,” in solicitations, if written 
authorization had not been received from the SDB, before issuance of the solicitation. 
 
Since issuance of DC Instruction 07-01, the number of NRC employees has drastically 
increased, thereby, making it extremely important to obtain the approval of the Chief, SDB when 
HQ space is needed for the contractor. 
 

POLICY:  NRC policy is that contractors comply with the terms and conditions of their contract.  
Prior to occupying any government provided space at NRC HQs, the contractor shall obtain 
written authorization to occupy specifically designated government space, through the NRC 
Project Officer, from the Chief, SDB, ADSPC.  However, it is incumbent upon the Contracting 
Officer to make certain authorization was provided, prior to sending the contract out for 
contractor signature. 
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APPLICABILITY:  This policy guidance is effective immediately.  Unless written authorization is 
provided before issuance of the solicitation, the Contracting Officer shall insert the following 
clause in Section H, in all new service RFQs/RFPs/contracts where the place of performance is 
specified as HQs, or is unspecified.   

 
CLAUSE:  Section H - Authority to Use Government Provided Space at NRC Headquarters          
       (July 2007) 
 
Prior to occupying any government provided space at NRC HQs in Rockville Maryland, the 
Contractor shall obtain written authorization to occupy specifically designated government 
space, via the NRC Project Officer, from the Chief, Space Design Branch, ADSPC.  Failure to 
obtain this prior authorization can result in one, or a combination, of the following remedies as 
deemed appropriate by the Contracting Officer. 
 
(1)  Rental charge for the space occupied will be deducted from the invoice amount due the            
Contractor 
(2)  Removal from the space occupied 
(3)  Contract Termination 

(End of Clause) 
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