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A.

A1

The title of this project is as follows:

A2

SCH‘ED'ULE OF SERVICES AND PRICE/COSTS
PROJECT TITLE

PERIOD OF PERFORMANCE

EMPLOYEE AND LABOR RELATIONS SUPPORT

The period of performance for base year one shall be from September 30, 2009 through September 29,
2010. The period of performance for option year one shall be from September 30, 2009 through
September 29, 2011.

A3

PRICE SCHEDULE OF THE CONTRACT

Base Year One: Estimated Labor

Item | Vendor GSA FSS Labor Category Estimated | Unit Total
No. Number Price Estimated
of Hours Costs
001 | Sr. Human Resources Specialist (Labor and Relations - : $284,400.00
Employee)
002 | Senior Policy Analyst or Senior Human Resources $94,800.00
Specialist (Program Development)
| Total Base Year One Labor Estimate $379,200.00
Item | Travel Estimate for Life of Contract Total
No. Estimated
Cost
003 | Travel (Cost Reimbursable) $10,000.00
The government will pay up to the rates specified in the Government Federal
Travel Regulations (FTR) for travel destination. NO PAYMENT WILL BE MADE
WITHOUT BACKUP DOCUMENTATION/RECEIPTS.
*All travel must be approved in advance by the NRC Project Officer.*
Travel Estimated Total $10,000.00
Option Year One: Estimated Labor
Item | Description Estimated | Unit Amount
No. Number [Price
aof Hours
004 | Sr. Human Resources Specialist (Labor and Relations ¥ $284,400.00
Employee)
005 | Senior Policy Analyst or Senior Human Resources $94,800.00
Specialist (Program Development)
Total Option Year One Labor Estimate $379,200.00

TOTAL ESTIMATED COST BASE YEAR 1, OPTION YEAR 1 AND TRAVEL IS $768,400.00

Page 2 of 28.




NRC-DR-38-09-726

TOTAL ESTIMATED COST BASE YEAR 1, OPTION YEAR 1 AND TRAVEL IS $768,400.00

TOTAL ESTIMATED AMOUNT OF AWARD IS $389,200.00

A.4 CONSIDERATION AND OBLIGATION--DELIVERY ORDERS (JUN 1988)

(a) The total estimated amount of this contract (ceiling) for the products/services ordered, delivered,
and accepted under this contract is $389,200.00. The Contracting Officer may unilaterally increase this
amount as necessary for orders to be placed with the contractor during the contract period provided
such orders are within any maximum ordering limitation prescribed under this contract.

(b) The amount presently obligated with respect to this contract is $119,000.00. The Contracting
Officer may issue orders for work up to the amount presently obligated. This obligated amount may be
unilaterally increased from time to time by the Contracting Officer by written modification to this
contract. The obligated amount shall, at no time, exceed the contract ceiling as specified in paragraph a
above. When and if the amount(s) paid and payable to the Contractor hereunder shall equal the
obligated amount, the Contractor shall not be obllgated to continue performance of the work unless and
until the Contracting Officer shall increase the amount obligated with respect to this contract. Any work
undertaken by the Contractor in excess of the obligated amount specified above is done so at the
Contractor's sole risk.
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B. STATEMENT OF WORK

B.1 BACKGROUND

The Nuclear Regulatory Commission’s (NRC's) Office of Human Resources (HR) is responsible for
human capital management and strategic workforce planning at the agency. HR develops policy and
establishes programs in response to new or changing initiatives, and conducts reviews of programs and
policies to improve existing procedures. These policies are published in the NRC Management
Directive (MD) system. '

HR specialists provide employee and labor relations advice, guidance, and assistance to managers and
supervisors in accordance with NRC rules and government-wide policies. Such advice addresses
issues related to employee conduct, performance and health as well as interactions and negotiations
with a union serving as exclusive representative for bargaining unit employees.

The NRC plans to award a contract to an organization that has demonstrated the ability to (1) deliver
labor and employee relations services, and (2) prepare and revise human resources policy/procedural
guidance in a Federal government setting.

B.2 SCOPE OF WORK

The work required by this contract involves labor and employee relations work in the field of human
resources management.

The contractor must be capable of providing support and advice to managers and supervisors in
addressing issues related to employee conduct, and performance as well as researching and/or
addressing labor relations issues (for example, related to negotiations or grievances).

The contractor must be capable of developing or revising any policy directive as necessitated by a
change in law, regulation, or agency requirement. Policy directives may be issued as part of the MD
system and will comply with agency requirements, in addition to accurately and properly reflecting
appropriate NRC policy and procedures in a logical manner.

The contractor shall have expertise not only in the composition and presentation of written documents
but also in the technical substance relevant to the area of human resources administration within the
Federal Government. The contractor must be capable of producing written guidance that is technically
correct, understandable, and in an acceptable format.

B.3 EMPLOYEE AND LABOR RELATIONS

The contractor must be technically competent in providing employee and labor relations services. Such
services are performed in accordance with NRC policies and government-wide laws, regulations and
procedures including-but not limited to those governing employee appeal and labor relations rights.
Specific services may include but are not limited to advising on and drafting counseling memoranda,
correspondence regarding reasonable accommodation, leave issues, and a range of disciplinary
actions as well as research, preparations for-and/or participation in interactions with the labor
organizations regarding conditions of employment, mid-term and contract negotiations, or grievances
and unfair tabor practice charges.

Page 4 of 26.



NRC-DR-38-09-726

B.4 HUMAN RESOURCES MANAGEMENT DIRECTIVES DEVELOPMENT AND REVISION

The contractor shall conduct research and provide reports on or draft agency policy and guidance in
areas relevant to the fields of labor and employee relations, (e.g., labor relations, discipline, grievances,
and appeals). Draft policy and guidance shall accurately and clearly reflect the policies and procedures
established by law, rules, regulations and/or the NRC in a logical manner. All documents submitted
must conform to the format designated by the NRC, which may include those stated in MD 1.1, which is
available on-line. Due dates will be established for each deliverable and all copy must be received by
the HR Project Officer by 12:00 noon on the appropriate due date.

B.5 WORKSHOPS ON NRC POLICIES

The Office of Human Resources (HR), Employee/Labor Relations and Work/Life Staff (ELRWLB) has
identified a need for support in developing workshops for employees, supervisors and other staff, as
well as coaching for employees who serve in a variety of roles, in support of the agency’s employee

and labor relations policies.

Workshop Requirements

1. The contractor shall prepare presentation materials and assist in conducting workshops
for supervisors and employees.
2. The contractor shall conduct meetings and presentations as needed.

3. The contractor shall work with the NRC Project Officer and other stakeholders to identify,
develop, and evaluate scope, requirements and design, and to review and achieve consensus
on deliverables. The contractor shall work closely with the NRC Project Officer and HR staff to
make decisions, gain approvals and resolve issues.

The contractor shall develop and submit workshop materials to the NRC Project Officer Manager for
approval. Materials shall include a project schedule identifying milestones and deliverables. The
contractor shall deveiop and update the presentation materials throughout this effort. The contractor
may be provided with access to a workstation at NRC facilities to perform some of the work. Other
work may be performed off-site at the contractor’s own facility, such as preparation of materials.
However, conducting presentations on the policy, supervisory responsibilities and training of fact finders
must be done at NRC offices or at other NRC-approved facilities. This will require onsite access at
NRC Headquarters buildings, Regional Offices, and the Technical Training Center.

B.6 TRAVEL

Travel to the NRC Regions and the Technical Training Center may be required. The number of trips
may be up to two trips to each NRC Regional Office and to the Technical Training Center. It is not
anticipated there will be more than 10 trips to NRC offices outside of the Washington, DC area.

All travel shall be in accordance with Government Travel Regulations in effect at the time the travel is
undertaken. The contractor shall be responsible for making all travel arrangements. All travel
expenses shall be reasonable and within Government allowance. The contractor shall submit itemized
receipts for travel expenses when invoicing the NRC and shall include supporting documentation for
travel such as lodging statement, copy of airline ticket or cab receipt(s). All travel shall be approved in
advance by the NRC Project Officer.
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B.77 GOVERNMENT FURNISHED EQUIPMENT AND SPACE"

The contractor will be provided with government furnished tools/equipment such as: a desk, telephone,
access to a copy machine and a fax machine, a computer with appropriate software, Internet access
and the reference material necessary for the contractor to be able to perform the assigned tasks.
Some tasks may be performed off-site.

B.8 REPORTING REQUIREMENTS

The contractor shall issue monthly progress reports on the status of expenditures and ind'ividual efforts.
Monthly reports shall contain the following information and will be due on the 15" of every month or if
the 15" falls on a weekend, the report will be due on the following Monday:

1. The number of staff hours expended on each project.

2. The number of hours remaining to complete each project.

3. Progressfvupdates on the conversion/revision of each directive under review.

Within 60 days after the end ofbthe calendar year, the contractor shall provide the HR Project Officer
with a final report containing the information listed above and any additional information required by the
NRC.

B.9 HOURS OF SERVICE

The hours of service are 7:30am to 4:15pm, Monday thru Friday except on Federal holidays.
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C. TERMS AND CONDITIONS

C.1  2052.215-71 PROJECT OFFICER AUTHORITY (NOVEMBER 2006)
(a) The contracting officer's authorized representative (hereinafter referred to as the project officer)
for this contract is:
Name: Jeanne Dempsey
Address: U.S. Nuclear Regulatory Commission
Mail Stop: GW5A06
Washington, DC 20555
Telephone Number: 301-492-2292
Email Address: - Jeanne.Dempsey@nrc.gov

(b) Performance of the work under this contract is subject to the technical direction of the NRC project
officer. The term "technical direction" is defined to include the following:

(1) Technical direction to the contractor which shifts work emphasis between areas of work or tasks,
authorizes travel which was unanticipated in the Schedule (i.e., travel not contemplated in the
Statement of Work (SOW) or changes to specific travel .identified in the SOW), fills in details, or
otherwise serves to accomplish the contractual SOW. .

(2) Provide advice and guidance to the contractor in the preparation of drawings, specifications, or
technical portions of the work description.

(3) Review and, where required by the contract, approval of technical reports, drawings,
specifications, and technical information to be delivered by the contractor to the Government under the
contract.

(c) Technical direction must be within the general statement of work stated in the contract. The
project officer does not have the authority to and may not issue any technical direction which:

(1) Constitutes an assignment of work outside the general scope of the contract.
(2) Constitutes a change as defined in the "Changes" clause of this contract.

(3) In any way causes an increase or decrease in the total estlmated contract cost, the fixed fee, if
any, or the time required for contract performance.

(4) Changes any of the expressed terms, conditions, or specifications of the contract.

(5) Terminates the contract, settles any claim or dispute ansmg under the contract, orissues any
unilateral directive whatever.

(d) All technical directions must be issued in writing by the project officer or must be confirmed by the.

project officer in writing within ten (10) working days after verbal issuance. A copy of the written
direction must be furnished to the contracting officer. A copy of NRC Form 445, Request for Approval of
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~ Official Foreign Travel, which has received final approval from the NRC must be furnished to the
contracting officer.

(e) The contractor shall proceed promptly with the performance of technical directions duly issued by
the project officer in the manner prescribed by this clause and within the project officer's authority under
the provisions of this clause.

(f) If, in the opinion of the contractor, any instruction or direction issued by the project officer is within
one of the categories as defined in paragraph (c) of this section, the contractor may not proceed but
shall notify the contracting officer in writing within five (5) working days after the receipt of any
instruction or direction and shall request the contracting officer to modify the contract accordingly. Upon
receiving the notification from the contractor, the contracting officer shall issue an appropriate contract
modification or advise the contractor in writing that, in the contracting officer's opinion, the technical
direction is within the scope of this article and does not constitute a change under the "Changes”
clause.

(g) Any unauthorized cbmmitmeni or direction issued by the project officer may result in-an
unnecessary delay in the contractor's performance and may even result in the contractor expending
funds for unallowable costs under the contract. =

(h) A failure of the parties to agree upon the nature of the instruction or direction or upon the contract
action to be taken with respect thereto is subject to 52.233-1 -Disputes.

(i) In addition to providing technical direction as defined in paragraph (b) of the section, the project
officer shall:

(1) Monitor the contractor's technical progress, including surveillance and assessment of
“performance, and recommend to the contracting officer changes in requirements.

| (2) Assist the contractor in the resoiution of technical problems encountered during performance.

(3) Review all costs requested for reimbursement by the contractor and submit to the contracting
officer recommendations for approval, disapproval, or suspensmn of payment for supplies and services
required under this contract.

(4) Assist the contractor in obtaining the badges for the contractor personnel.

(5) Immediately notify the Security Branch, Division of Facilities and Security (SB/DFS) (via e-mail)
when a contractor employee no longer requires access authorization and return of any NRC issued
badge to SB/DFS within three days after their termination.

(6) Ensure that all contractor employees that require access to classified Restricted Data or National
Security Information or matter, access to sensitive unclassified information (Safeguards, Official Use
Only, and Proprietary information) access to sensitive IT systems or data, unescorted access to NRC
controlied buildings/space, or unescorted access to protected and vital areas of nuclear power plants
-receive approval of SB/DFS prior to access in accordance with Management Directive and Handbook
12.3.

(7) For contracts for the design, development, maintenance or operation of Privacy Act Systems of
Records, obtain from the contractor as part of closeout procedures, written certification that the
contractor has returned to NRC, transferred to the successor contractor, or destroyed at the end of the
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contract in accordance with instructions provided by the NRC Systems Manager for Privacy Act
Systems of Records, all records (electronic or paper) which were created, compiled, obtained or
maintained under the contract.

C.2 2052.215-70 KEY PERSONNEL (JAN 1993)

(a) The following individuals are considered to be essential to the successful performance of the
work hereunder:

The contractor agrees that persdnnel may not be removed from the contract work or replaced without
compliance with paragraphs (b) and (c) of this section.

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to become,
unavailable for work under this contract for a continuous period exceeding 30 work days, or is expected
to devote substantially less effort to the work than indicated in the proposal or initially anticipated, the
contractor shall immediately notify the contracting officer and shall, subject to the con-currence of the
contracting officer, promptly replace the personnel with personnel of at least substantially equal ability
and qualifications.

(c) Each request for approval of substitutions must be in writing and contain a detailed explanation of
the circumstances necessitating the proposed substitutions. The request must also contain a complete
resume for the proposed substitute and other information requested or needed by the contracting
officer to evaluate the proposed substitution. The contracting officer and the project officer shall
evaluate the contractor's request and the contracting officer shall promptly notify the contractor of his or
her decision in writing.

(d) -If the contracting officer determines that suitabie and timely replacement of key personnel who
have been reassigned, terminated, or have otherwise become unavailable for the contract work is not
reasonably forthcoming, or that the resultant reduction of productive effort would be so substantial as to
impair the successful completion of the contract or the service order, the contract may be terminated by
the contracting officer for default or for the convenience of the Government, as appropriate. If the
contracting officer finds the contractor at fault for the condition, the contract price or fixed fee may be
equitably adjusted downward to compensate the Government for any resultant delay, loss, or damage.

C.3 OPTION PERIODS - TASK ORDER/DELIVERY ORDER UNDER A GSA FEDERAL
SUPPLY SCHEDULE CONTRACT (MARCH 2007)

The Period of Performance (PoP) for this requirement may extend beyond the Offeror's current PoP on
their GSA Schedule. -Offerors may submit proposals for the entire PoP as fong as their current GSA
Schedule covers the requested PoP, or their GSA Schedule contains GSA's "Evergreen Clause"
(Option to Extend the Term of the Contract), which covers the requested PoP ifiwhen the option(s) are
exercised. Offerors are encouraged to submit accurate/realistic pricing for the requirement's entire
PoP, even if the proposed GSA Schedule does not include pricing for the applicable option years, etc.
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For proposal evaluation purposes, the NRC assumes that applicable Evergreen Clause Option(s) will
be exercised and the NRC will apply price analysis, as applicable. It is in the best interest of the Offeror
to explain major deviations in escalation, proposed in any Evergreen Clause option years. Resulting
GSA task/delivery order option years subject to the Evergreen Clause will be initially priced utilizing the
same rates proposed under the last GSA-priced year of the subject GSA Schedule. Upon GSA's
exercise of the GSA Schedule option year(s) applicable to the Evergreen Clause, the NRC will modify
the awarded task/delivery order to incorporate either the proposed pricing for the option years or the
GSA-approved pricing (whichever is lower).

It is incumbent upon the Offeror to provide sufficient documentation (GSA-signed schedule, schedule
modifications, etc.) that shows both the effective dates, pricing and terms/conditions of the current GSA
Schedule, as well as Evergreen Clause terms/conditions (as applicable). Failure to provide this
documentation may result in the Offeror's proposal being found unacceptable.

C.4 AUTHORITY TO USE GOVERNMENT PROVIDED SPACE AT NRC
HEADQUARTERS (JUNE 2006)

Prior to occupying any government provided space at the NRC Headquarters in Rockville, Maryland,
the Contractor shall obtain written authorization to occupy specifically designated government space via
the NRC Project Officer from the Chief, Space Planning and Property Management Branch, Division of
Facilities and Security. Failure to obtain this prior authorization may result in one or a combination of
the following remedies as deemed appropriate by the Contracting Officer.

1. Rental charge for the space occupied to be deducted from invoice amount due the Contractor
2. Removal from the space occupied

3. Contract Termination

C.5 BILLING INSTRUCTIONS FOR LABOR HOUR/TIME AND MATERIALS TYPE
CONTRACTS (JUNE 2008)

General: During performance and through final payment of this contract, the contractor is responsible
for-the accuracy and completeness of data within the Central Contractor Registration (CCR) database
and for-any liability resulting from the Government's reliance on inaccurate or incomplete CCR data.

The contractor shall prepare vouchers/invoices as prescribed herein. FAILURE TO SUBMIT
VOUCHERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL RESULT IN
REJECTION OF THE VOUCHER/INVOICE AS IMPROPER.

Form: Claims shall be submitted on the payee's letterhead, voucher/invoice, or on the Government's
Standard Form 1034, "Public Voucher for Purchases and Services Other than Personal," and Standard
Form 1035, "Public Voucher for Purchases Other than Personal--Continuation Sheet."

Number of Copies: A signed original shall be submitted. - If the voucher/invoice includes the purchase
of any property with an initial acqwsmon cost of $50,000 or more, a copy of the signed original is also
required.
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Designated Agency Billing Office: The preferred method of submitting vouchers/invoices is
electronically to the Department of the Interior at NRCPayments@nbc.gov

If the voucher/invoice includes the purchase of any property with an initial acquisition cost of $50,000 or
more, a copy of the signed original shall be electronically sent to: Property@nrc.gov

However, if you submit a hard-copy of the voucher/invoice, it shall be submitted to the following

address:
» Department of the Interior

National Business Center

Attn; Fiscal Services Branch - D2770

7301 West Mansfield Avenue

Denver, CO 80235-2230

If you submit a hard-copy of the voucher/invoice and it includes the purchase of any property with an
initial acquisition cost of $50,000 or more, a copy of the signed original shall be mailed to the following
address:

:U.S. Nuclear Regulatory Commission
NRC Property Management Officer
Mail Stop: 0-4D15

. Washington, DC 20555-0001

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED
Agency Payment Office: Payment will continue to be made by the office designated in the contract in

Block 12 of Standard Form 26, Block 25 of Standard Form 33, or Block 18a. of Standard Form 1449,
whichever is applicable.

Fréguency: The contractor shall submit claims for reimbursement once each month, unless
otherwise authorized by the Contracting Officer.

Format: Claims shall be submitted in the format depicted on the attached sample form entitled

"Voucher/Invoice for Purchases and Services Other than Personal" (see Attachment 1). The sample
format is provided for guidance only. The format is not required for submission of a voucher/invoice.
Alternate formats are permissible provided all requirements of the billing instructions are addressed.

Billing of Cost after Expiration of Contract: If costs are incurred during the contract period and
claimed after the contract has expired, you must cite the period during which these costs were incurred.
To be considered a proper expiration voucher/invoice, the contractor shall clearly mark it “EXPIRATION
VOUCHER" or "EXPIRATION INVOICE".

Final vouchers/invoices shall be marked "FINAL VOUCHER" or "FINAL INVOICE".

Currency: Billings may be expressed in the currency normally used by the contractor in maintaining
his accounting records and payments will be made in that currency. However, the U.S. dollar
equivalent for all vouchers/invoices paid under the contract may not exceed the total U.S. dollars
authorized in the contract.

Supersession: These instructions supersede any previous billing instructions.

Page 11 of 26.



NRC-DR-38-09-726

C.6 2052.215-77 TRAVEL APPROVALS AND REIMBURSEMENT (OCT 1999)

(a) All foreign travel must-be approved in advance by the NRC on NRC Form 445, Request for
Approval of Official Foreign Travel, and must be in compliance with FAR 52.247-63 Preference for U.S.
Flag Air Carriers. The contractor shall submit NRC Form 445 to the NRC no later than 30 days before
beginning travel.

(b) The contractor must receive written approval from the NRC Project Officer before taking fravel
that was unanticipated in the Schedule (i.e., travel not contemplated in the Statement of Work, or
changes to specific travel identified in the Statement of Work).

(c) The contractor will be reimbursed only for those travel costs incurred that are directly re|ated to
this contract and are allowable subject to the limitations prescribed in FAR 31.205-46.

(d) ltis the responsibility of the contractor to notify the contracting officer in accordance with the
Limitations of Cost clause of this contract when, at any time, the contractor learns that travel expenses
will cause the contractor to exceed the estimated costs specified in the Schedule.

(e) Reasonable travel costs for research and related activities performed at State and nonprofit
institutions, in accordance with Section 12 of Pub. L. 100-679, shall be charged in accordance with the.
contractor's institutional policy to the degree that the limitations of Office of Management and Budget
(OMB) guidance are not exceeded. Applicable guidance documents include OMB Circular A-87, Cost
Principles for State and Local Governments; OMB Circular A-122, Cost Principles for Nonprofit
Organizations; and OMB Circular A-21, Cost Principles for Educatlonal Institutions.

C.7 SEAT BELTS

Contractors, subcontractors, and grantees, are encouraged to adopt and enforce on-the-job seat belt
policies and programs for their employees when operating company-owned, rented, or personally
owned vehicles.

C.8 COMPLIANCE WITH U.S. IMMIGRATION LAWS AND REGULATIONS

NRC contractors are responsible to ensure that their alien personnel are not in violation of United
States Immigration and Naturalization (INS) laws and regulations, including employment authorization
documents and visa requirements. Each alien employee of the Contractor must be lawfully admitted for
permanent residence as evidenced by Alien Registration Receipt Card Form 1-151 or must present
other evidence from the Immigration and Naturalization Services that employment will not affect his/her
immigration status. The INS Office of Business Liaison (OBL) provides information to contractors to
help them understand the employment eligibility verification process for non-US citizens. This
information can be found on the INS website,
http://www.ins.usdoj.gov/graphics/services/employerinfo/index. htm#obl.

The NRC reserves the right to deny or withdraw Contractor use or access to NRC facilities or its

equipment/services, and/or take any number of contract administrative actions (e.g., disallow costs,
terminate for cause) should the Contractor violate the Contractor's responsibility under this clause.
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C.9 52.217-8 OPTION TO EXTEND SERVICES (NOV 1999)

The Government may require continued performance of any services within the limits and at the rates
specified in the contract. These rates may be adjusted only as a result of revisions to prevailing labor
rates provided by the Secretary of Labor. The option provision may be exercised more than once, but
the total extension of performance hereunder shall not exceed 6 months. The Contracting Officer may
exercise the option by written notice to the Contractor within one week.

C.10 52.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The Government may extend the term of this contract by written notice to the Contractor within _
one week; provided that the Government gives the Contractor a preliminary written notice of its intent to
extend at least one week before the contract expires. The preliminary notice does not commit the
Government to an extension.

(b) If the Government exercises this option, the extended contract shall be considered to include this
option clause.

(c) The total duration of this contract, including the exercise of any options under this clause, shall not
exceed three months.

C.11 WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND
SUBCONTRACTOR EMPLOYEES (JULY 2006)

(a) The U.S. Nuclear Regulatory Commission (NRC) contractor and its subcontractor are subject to
the Whistleblower Employee Protection public law provisions as codified at 42 U.S.C. 5851. NRC
contractor(s) and subcontractor(s) shall comply with the requirements of this Whistleblower Employee
Protection law, and the implementing regulations of the NRC and the Department of Labor (DOL). See,
for example, DOL Procedures on Handling Complaints at 29 C.F.R. Part 24 concerning the employer
obligations, prohibited acts, DOL procedures and the requirement for prominent posting of notice of
Employee Rights at Appendix A to Part 24.

(b) Under this Whistieblower Employee Protection law, as implemented by regulations, NRC
contractor and subcontractor employees are protected from discharge, reprisal, threats, intimidation,
coercion, blacklisting or other employment discrimination practices with respect to compensation,
terms, conditions or privileges of their employment because the contractor or subcontractor
employee(s) has provided notice to the employer, refused to engage in unlawful practices, assisted in
proceedings or testified on activities concerning alleged violations of the Atomic Energy Act of 1954 (as
amended) and the Energy Reorganization Act of 1974 (as amended).

(c) The contractor shall insert this or the substance of this clause in any subcontracts involving work
performed under this contract.

C.12 2052.209-72 CONTRACTOR ORGANIZATIONAL CONFLICTS OF INTEREST (JAN
1993)

(a) Purpose. The primary purpose of this clause is to aid in ensuring that the contractor:
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(1) 1s not placed in a conflicting role 4becausé of current or planned interests (financial, contractual,
organizational, or otherwise) which relate to the work under this contract; and

(2) Does not obtain an unfair competitive advantage over other parties by virtue of its performance
of this contract.

(b) Scope. The restrictions described apply to performance or participation by the contractor, as
defined in 48 CFR 2009.570-2 in the activities covered by this clause. -

(c) Work for others.

(1) Notwithstanding any other provision of this contract, during the term of this contract, the
contractor agrees to forego entering into consulting or other contractual arrangements with any firm or
organization the result of which may give rise to a conflict of interest with respect to the work being
performed under this contract. The contractor shall ensure that all employees under this contract abide
by the provision of this clause. If the contractor has reason to believe, with respect to itself or any
employee, that any proposed consultant or other contractual arrangement with any firm or organization
may involve a potential confiict of interest, the contractor shall obtain the written approval of the
contracting officer before the execution of such contractual arrangement.

(2) The contractor may not represent, assist, or otherwise support an NRC licensee or applicant
undergoing an NRC audit, inspection, or review where the activities that are the subject of the audit,
inspection, or review are the same as or substantially similar to the services within the scope of this
contract (or task order as appropriate) except where the NRC licensee or applicant requires the
contractor's support to explain or defend the contractor's prior work for the utility or other entity which
NRC questions.

(3) When the contractor performs work for the NRC under this contract at any NRC licensee or
applicant site, the contractor shall neither solicit nor perform work-in the same or similar technical area
for that licensee or applicant organization for a period commencing with the award of the task order or
beginning of work on the site (if not a task order contract) and ending one year after completion of all
work under the associated task order, or last time at the site (if not a task order contract).

(4) When the contractor performs work for the NRC under this contract at any NRC licensee or
applicant site,

(i) The contfaCtor may ndt solicit work ét that site for that licensee or applicant during the period of
performance of the task order or the contract, as appropriate.

(i) The contractor may not perform work at that site for that licensee or applicant during the period
of performance of the task order or the contract, as appropriate, and for one year thereafter.

(i) Notwithstanding the foregoing, the contracting officer may authorize the contractor to solicit or
perform this type of work (except work in the same or similar technical area) if the contracting officer
determines that the situation will not pose a potential for technical bias or unfair competitive advantage.

(d) Disclosure after award.
(1) The contractor warrants that to the best of its knowledge and belief, and except as otherwise set

forth in this contract, that it does not have any organizational conflicts of interest as defined in 48 CFR
2009.570-2.
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(2) The contractor agrees that if, after award, it discovers organizational conflicts of interest with
respect to this contract, it shall make an immediate and full disclosure in writing to the contracting
officer. This statement must include a description of the action which the contractor has taken or
proposes to take to avoid or mitigate such conflicts. The NRC may, however, terminate the contract if
termination is in the best interest of the Government.

(3) Itis recognized that the scope of work of a task-order-type contract necessarily encompasses a
broad spectrum of activities. Consequently, if this is a task-order-type contract, the contractor agrees
that it will disclose all proposed new work involving NRC licensees or applicants which comes within the
scope of work of the underlying contract. Further, if this contract involves work at a licensee or
applicant site, the contractor agrees to exercise diligence to discover and disclose any new work at that
licensee or applicant site. This disclosure must be made before the submission of a bid or proposal to
the utility or other regulated entity and must be received by the NRC at least 15 days before the
proposed award date in any event, unless a written justification demonstrating urgency and due
diligence to discover and disclose is provided by the contractor and approved by the contracting officer.
The disclosure must include the statement of work, the dollar value of the proposed contract, and any
other documents that are needed to fully describe the proposed work for the regulated utility or other
». regulated entity. NRC may deny approval of the disclosed work only when the NRC has issued a task
order which includes the technical area and, if site-specific, the site, or has plans to issue a task order
which includes the technical area and, if site-specific, the site, or when the work violates paragraphs
(c)2), (c)(3) or (c)(4) of this section.

(e) Access to and use of information.

(1) Ifin the performance of this contract, the contractor obtains access to information, such as NRC
plans, policies, reports, studies, financial plans, internal data protected by the Privacy Act of 1974 (5
U.S.C. Section 552a (1988)), or the Freedom of Information Act (5 U.S.C. Section 552 (1986)), the
contractor agrees not to:

(i) Use this information for any private purpose until the information has been released to the
public;

(i) Compete for work for the Commission based on the information for a period of six months after
either the completion of this contract or the release of the information to the public, whichever is first;

(1) Submit an unsolicited proposal o the Government based on the information until one year
after the release of the information to the public; or

(iv) Release the information without prior written approval by the contracting officer unless the
information has previously been released to the public by the NRC.

(2) In addition, the contractor agrees that, to the extent it receives or is given access to proprietary
data, data protected by the Privacy Act of 1974 (5 U.S.C. Section 552a (1988)), or the Freedom of
Information Act (5 U.S.C. Section 552 (1986)), or other confidential or privileged technical, business, or
financial information under this contract, the contractor shall treat the information in accordance with
restrictions placed on use of the information.

(3) -Subject to patent and security provisions of this contract, the contractor shall have the right to

use technical data it produces under this contract for private purposes provided that all requirements of
this contract have been met.
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(fY Subcontracts. Except as provided in 48 CFR 2009.570-2, thé contractor shall include this clause,
including this paragraph, in subcontracts of any tier. The terms contract, contractor, and contracting
officer, must be appropriately modified to preserve the Government's rights.

(g) Remedies. For breach of any of the above restrictions, or for intentional nondisclosure or
misrepresentation of any relevant interest required to be disclosed concerning this contract or for such
erroneous representations that necessarily. imply bad faith, the Government may terminate the contract
for default, disqualify the contractor from subsequent contractual efforts, and pursue other remedies
. permitted by law or this contract.

(h) Waiver. A request for waiver under this clause must be directed in writing to the contracting
officer in accordance with the procedures outlined in 48 CFR 2009.570-9.

(i) Follow-on effort. The contractor shall be ineligible to participate in NRC contracts, subcontracts,
or proposals therefore (solicited or unsolicited), which stem directly from the contractor's performance
of work under this contract. Furthermore, unless so directed in writing by the contracting officer, the
contractor may not perform any technical consulting or management support services work or
evaluation activities under this contract on any of its products or services or the products or services of
another firm if the contractor has been substantially involved in the development or marketing of the
products or services.

(1) If the contractor, under this contract, prepares a complete or essentially complete statement of
work or specifications, the contractor is not eligible to perform or participate in the initial contractual
effort which is based on the statement of work or specifications. The contractor may not incorporate its
products or services in the statement of work or specifications unless so directed in writing by the
contracting officer, in which case the restrictions in this paragraph do not apply.

(2) Nothing in this paragraph precludes the contractor from offering or selling its standard
commercial items to the Government.

C.13 52.224-2 PRIVACY ACT (APR 1984)
(a) The Contractor agrees to--

(1) Comply with the Privacy Act of 1974 (the Act) and the agency rules and regulations issued under
the Act in the design, development, or operation of any system of records on individuals to accomplish
an agency function when the contract specifically identifies--

(i) The systefns of records; and

- (ii) The design, development, or operation work that the contractor is to perform;

(2) include the Privacy Act notification contained in this contract in every solicitation and resulting
subcontract and in every subcontract awarded without a solicitation, when the work statement in the
proposed subcontract requires the design, development, or operation of a system of records on

individuals that is subject to the Act; and

(3) Include this clause, including this subparagraph (3), in all subcontracts awarded under this
contract which requires the design, development, or operation of such a system of records.
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(b) In the event of violations of the Act, a civil action may be brought against the agency involved
when the violation concerns the design, development, or operation of a system of records on-
individuals to accomplish an agency function, and criminal penalties may be imposed upon the officers
or employees of the agency when the violation concerns the operation of a system of records on
individuals to accomplish an agency function. For purposes of the Act, when the contract is for the
-operation of a system of records on individuals to accomplish an agency function, the Contractor and
any employee of the Contractor is considered to be an employee of the agency.

(c) (1) "Operation of a system of records,"” as used in this clause, means performance of any of the
activities associated with maintaining the system of records, including the collection, use, and
dissemination of records.

(2) "Record,” as used in this clause, means any item, collection, or grouping of information about an
individual that is maintained by an agency, including, but not limited to, education, financial
transactions, medical history, and criminal or employment history and that contains the person's name,
or the identifying number, symbol, or other identifying particular assigned to the individual, such as a
fingerprint or voiceprint or a photograph.

(3) "System of records on individuals," as used in this clause, means a group of any records under
the control of any agency from which information is retrieved by the name of the individual or by some
identifying number, symbol, or other identifying particular assigned to the individual.

C.14 2052.204.70 SECURITY (MAR 2004)

(a) Contract Security and/or Classification Requirements (NRC Form 187). The policies, procedures,
and criteria of the NRC Security Program, NRC Management Directive (MD) 12 (including MD 12.1,
"NRC Facility Security Program;” MD 12.2, "NRC Classified Information Security Program;" MD 12.3,
"NRC Personnel Security Program;” MD 12.4, "NRC Telecommunications Systems Security Program;"
MD 12.5, "NRC Automated Information Systems Security Program;" and MD 12.6, "NRC Sensitive
Unclassified Information Security Program"), apply to performance of this contract, subcontract or other
activity. This MD is incorporated into this contract by reference as though fully set forth herein. The
attached NRC Form 187 (See List of Attachments) furnishes the basis for providing security and
classification requirements to prime contractors, subcontractors, or others (e.g., bidders) who have or
may have an NRC contractual relationship that requires access to classified Restricted Data or National
Security Information or matter, access to sensitive unclassified information (e.g., Safeguards), access
to sensitive Information Technology (IT) systems or data, unescorted access to NRC controlled
buildings/space, or unescorted access to protected and vital areas of nuclear power plants.

(b) ltis the contractor's duty to protect National Security Information, Restricted Data, and Formerly
Restricted Data. The contractor shall, in accordance with the Commission's security regulations and
requirements, be responsible for protecting National Security Information, Restricted Data, and
Formerly Restricted Data, and for protecting against sabotage, espionage, loss, and theft, the classified
. documents and material in the contractor's possession in connection with the performance of work
under this contract. Except as otherwise expressly provided in this contract, the contractor shall, upon
completion or termination of this contract, tfransmit to the Commission any classified matter in the
possession of the contractor or any person under the contractor's control in connection with
performance of this contract. If retention by the contractor of any classified matter is required after the
completion or termination of the contract and the retention is approved by the contracting officer, the
contractor shall complete a certificate of possession to be furnished to the Commission specifying the
classified matter to be retained. The certification must identify the items and types or categories of
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matter retained, the conditions governing the retention of the matter and their period of retention, if
known. If the retention is approved by the contracting officer, the security provisions of the contract
continue to be applicable to the matter retained.

(c) In connection with the performance of the work under this contract, the contractor may be
furnished, or may develop or acquire, safeguards information, or confidential or privileged technical,
business, or financial information, including Commission plans, policies, reports, financial plans,
internal data protected by the Privacy Act of 1974 (Pub.-L. 93.579), or other information which has not
been released to the public or has been determined by the Commission to be otherwise exempt from
disclosure to the public. The contractor shall ensure that information protected from public disclosure is
maintained as required by NRC regulations and policies, as cited in this contract or as otherwise
provided by the NRC. The contractor will not directly or indirectly duplicate, disseminate, or disclose
the information in whole or in part to any other person or organization except as may be necessary to
perform the work under this contract. The contractor agrees to return the information to the
Commission or otherwise dispose of it at the direction of the contracting officer. Failure to comply with
this clause is grounds for termination of this contract.

(d) Reguiations. The contractor agrees to conform to all security regulations and requirements of the
Commission which are subject to change as directed by.the NRC Division of Facilities and Security
(DFS) and the Contracting Officer. These changes will be under the authority of the FAR Changes
clause referenced in this document.

The contractor agrees to comply with the security requirements set forth in NRC Management
Directive 12.1, NRC Facility Security Program which is incorporated into this contract by reference as
though fully set forth herein. Attention is directed specifically to the section titled "Infractions and
Violations," including "Administrative Actions" and "Reporting Infractions.”

(e) Definition of National Security Information. The term National Security Information, as used in this
clause, means information that has been determined pursuant to Executive Order 12958 or any
predecessor order to require protection against unauthorized disclosure and that is so designated.

(f) Definition of Restricted Data. The term Restricted Data, as used in this clause, means all data
concerning design, manufacture, or utilization of atomic weapons; the production of special nuclear
material; or the use of special nuclear material in the production of energy, but does not include data
declassified or removed from the Restricted Data category pursuant to Section 142 of the Atomic
Energy Act of 1954, as amended.

(g) Definition of Formerly Restricted Data. The term Formerly Restricted Data, as used in this clause,
‘means all-data removed from the Restricted Data category under Section 142-d of the Atomic Energy
Act of 1954, as amended. :

(h) Definition of Safeguards Information. Sensitive unclassified information that specifically identifies
the detailed security measures of a licensee or an applicant for the physical protection of special
 nuclear material; or security measures for the physical protection and location of certain plant
equipment vital to the safety of production of utilization facilities. Protection of this information is
required pursuant to Section 147 of the Atomic Energy Act of 1954, as amended.

(i) Security Clearance. The contractor may not permit any individual to have access to Restricted
Data, Formerly Restricted Data, or other classified information, except in accordance with the Atomic
Energy Act of 1954, as amended, and the Commission's regulations or requirements applicable to the
particular type or category of classified information to which access is required. The contractor shall
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also execute a Standard Form 312, Classmed Information Nondisclosure Agreement, when access to
classified information is required.

. (j) Criminal Liabilities. It is understood that disclosure of National Security Information, Restricted
Data, and Formerly Restricted Data relating to the work or services ordered hereunder to any person
not entitled to receive it, or failure to safeguard any Restricted Data, Formerly Restricted Data, or any
other classified matter that may come to the contractor or any person under the contractor's control in
connection with work under this contract, may subject the contractor, its agents, employees, or
subcontractors to criminal liability under the laws of the United States. (See the Atomic Energy Act of
1954, as amended, 42 U.S.C. 2011 et seq.; 18 U.S.C. 793 and 794; and Executive Order 12958.)

(k) Subcontracts and Purchase Orders. Except as otherwise authorized in writing by the contracting
officer, the contractor shall insert provisions similar to the foregoing in all subcontracts and purchase
orders under this contract.

() In performing the contract work, the contractor shall classify all documents, material, and equipment
originated or generated by the contractor in accordance with guidance issued by the Commission.
Every subcontract and purchase order issued hereunder involving the origination or generation of
classified documents, material, and equipment must provide that the subcentractor or supplier assign
classification to all documents, material, and equipment in accordance with guidance furnished by the
contractor.

C 15 2052.204.71 BADGE REQUIREMENTS FOR UNESCORTED BUILDING ACCESS TO
NRC FACILITIES (MAR 2006)

During the life of this contract, the rights of ingress and egress for contractor personnel must be made
available, as required, provided that the individual has been approved for unescorted access after a
favorable adjudication from the Security Branch, Division of Facilities and Security (SB/DFS).

In this regard, all contractor personnel whose duties under this contract require their presence on site
shall be clearly identifiable by a distinctive badge furnished by the NRC. The Project Officer shall assist
the contractor in obtaining badges for the contractor personnel. All contractor personnel must present
two forms of Identity Source Documents (I-9). One of the documents must be a valid picture ID issued
by a state or by the Federal Government. Original -9 documents must be presented in person for
certification. A list of acceptable documents can be found at
http://www.usdoj.gov/crt/recruit_employ/i9form.pdf. It is the sole responsibility of the contractor to
ensure that each employee has a proper NRC-issued identification/badge at all times. All photo-
identification badges must be immediately (no later than three days) delivered to SB/DFS for
cancellation or disposition upon the termination of employment of any contractor personnel. Contractor
personnel must display any NRC issued badge in clear view at all times during on site performance
under this contract. It is the contractor's duty to assure that contractor personnel enter only those work
areas necessary for performance of contract work, and to assure the protection of any Government
records or data that contractor personnel may come into contact with.

C.16 SECURITY REQUIREMENTS FOR INFORMATION TECHNOLOGY LEVEL | OR
LEVEL Il ACCESS APPROVAL (JUL 2007)
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The proposer/Contractor must identify all individuals and propose the level of Information Technology
(IT) approval for each, using the following guidance. The NRC sponsoring office shall make the final
determination of the level, if any, of IT approval required for all individuals working under this contract.
The Government shall have and exercise full and complete control and discretion over granting,
denying, withhoiding, or terminating IT access approvals for individuals performing work under this
contract.

w:-he Contractor shall conduct a preliminary security interview or review for each IT level | orillFaccess
approval Contractor applicant and submiit to the Government only the names of candidates that have a
reasonable probability of obtaining the level of IT security access for which the candidate has been
proposed. The Contractor will pre-screen its applicants for the following:

(a) felony arrest in the last seven years; (b) aicohol related arrest within the last five years; (c)
record of any military courts-martial convictions in the past ten years; (d) illegal use of narcotics or other
controlled substances possession in the past year, or illegal purchase, production, transfer, or
distribution of narcotics or other controlled substances in the last seven years; (e)delinquency on any
federal debts or bankruptcy in the last seven years. :

=The Contractor shall make a written record of its pre-screening interview or review (including any
information to mitigate the responses to items listed in (a) - (e), and have the applicant verify the pre-
screening record or review, sign and date it. Two copies of the signed Contractor's pre-screening
record or review will be supplied to FSB/DFS with the Contractor employee's completed building
access application package.

The Contractor shall further ensure that its employees, any subcontractor employees and consultants
complete all IT access security applications required by this clause within ten business days of
notification by FSB/DFS of initiation of the application process. Timely receipt of properly completed
records of the pre-screening record and IT access security applications (submitted for candidates that
have a reasonable probability of obtaining the level of security assurance necessary for access to
NRC's facilities) is a contract requirement. Failure of the Contractor to comply with this contract
administration requirement may be a basis to cancel the award, or terminate the contract for default, or
offset from the contract's invoiced cost or price the NRC's incurred costs or delays as a result of
inadequate pre-screening by the Contractor. In the event of cancellation or termination, the NRC may
select another firm for contract award.

SECURITY REQUIREMENTS FOR IT LEVEL |

Performance under this contract will involve prime Contractor personnel, subcontractors or others
who perform services requiring direct access to or operate agency sensitive information technology
systems or data (IT Level I). The IT Level | involves responsibility for the planning, direction, and
implementation of a computer security program; major responsibility for the direction, planning, and
design of a computer system, including hardware and software; or the capability to access a computer
system during its operation or maintenance in such a way that could cause or that has a relatively high
risk of causing grave damage; or the capability to realize a significant personal gain from compute
access. :

A Contractor employee shall not have access to sensitive information technology systems or data
until he/she is approved by FSB/DFS. Temporary IT access may be approved based on a favorable
review or adjudication of their security forms and checks. Final IT access may be approved based on a
favorably review or adjudication. However, temporary access authorization approval will be revoked
and the employee may subsequently be denied IT access in the event the employee's investigation
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cannot be favorably adjudicated. Such an employee will not be authorized to work under any NRC
contract requiring IT access without the approval of FSB/DFS. Where temporary access authorization
has been revoked or denied, the Contractor is responsible for assigning another individual to perform
the necessary work under this contract without delay to the contract's performance schedule, or without
adverse impact to any other terms or conditions of the contract. When an individual receives final IT
access, the individual will be subject to a reinvestigation every ten years.

The Contractor shall submit a completed security forms packet, including the OPM Standard Form B
(SF) 85P (Questionnaire for Public Trust Positions), two copies of the Contractor's signed pre-
screening record and two FD 258 fingerprint charts, through the PO to FSB/DFS for review and
favorable adjudication, prior to the individual performing work under this contract. The Contractor shall
assure that all forms are accurate, complete, and legible. Based on FSB/DFS review of the Contractor
applicant's security forms and/or the receipt of adverse information by NRC, the individual may be
denied access to NRC facilities, sensitive information technology systems or data until a final
determination is made of his/her eligibility.

In accordance with NRCAR 2052.204 70 "Security," IT Level | Contractors shall be subject to the
attached NRC Form 187 (See List of Attachments) and SF- 85P which furnishes the basis for providing
security requirements to prime Contractors, subcontractors or others (e.g., bidders) who have or may
have an NRC contractual relationship which requires access to or operation of agency sensitive
information technology systems or remote development and/or analysis of sensitive information
technology systems or data or other access to such systems and data; access on a continuing basis (in
- excess more than 30 calendar days) to NRC buildings; or otherwise requires issuance of an unescorted
NRC badge.

SECURITY REQUIREMENTS FOR IT LEVEL Il

Performance under this contract will involve Contractor personnel that develop and/or analyze
sensitive information technology systems or data or otherwise have access to such systems or data (IT
Level II). :

The IT Level ll involves responsibility for the planning, design, operation, or maintenance of a
computer system and all other computer or IT positions.

A Contractor employee shall not have access to sensitive information technology systems or data
until he/she is approved by FSB/DFS. Temporary access may be approved based on a favorable
review of their security forms and checks. Final IT access may be approved based on a.favorably
adjudication. However, temporary access authorization approval will be revoked and the employee may
subsequently be denied IT access in the event the employee's investigation cannot be favorably
adjudicated. Such an employee will not be authorized to work under any NRC contract requiring IT
access without the approval of FSB/DFS. Where temporary access authorization has been revoked or
denied, the Contractor is responsible for assigning another individual to perform the necessary work
under this contract without delay to the contract's performance schedule, or without adverse impact to
any other terms or conditions of the contract. When an individual receives final IT access, the
individual will be subject to a review or reinvestigation every ten years.

The Contractor shall submit a completed security forms packet, including the OPM Standard Form
(SF) 85P (Questionnaire for Public Trust Positions), two copies of the Contractor's signed pre-
screening record and two FD 258 fingerprint charts, through the PO to FSB/DFS for review and
favorable adjudication, prior to the individual performing work under this contract. The Contractor shall
assure that all forms are accurate, complete, and legible. Based on FSB/DFS review of the Contractor
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applicant's security forms and/or the receipt of adverse information by NRC, the individual may bé
denied access to NRC facilities, sensitive information technology systems or data until a final
determination is made of his/her eligibility.

In accordance with NRCAR 2052.204 70 "Security," IT Level Il Contractors shall be subject to the
attached NRC Form 187 (See List of Attachments), SF- 85P, and Contractor's record of the pre-
screening which furnishes the basis for providing security requirements to prime Contractors,
subcontractors or others (e.g. bidders)-who have or may have an NRC contractual relationship which
requires access to or operation of agency sensitive information technology systems or remote
development and/or analysis of sensitive information technology systems or data or other access to
such systems or data; access on a continuing basis (in excess of more than 30 calendar days) to NRC
buildings; or otherwise requires issuance of an unescorted NRC badge.

CANCELLATION OR TERMINATION OF IT ACCESS/REQUEST

When a request for IT access is to be withdrawn or canceled, the Contractor shall immediately notify
the PO by telephone in order that he/she will immediately contact FSB/DFS so that the access review
may be promptly discontinued. The notification shall contain the full name of the individual, and the
date of the request. Telephone notifications must be promptly confirmed by the Contractor in writing to
the PO who will forward the confirmation via email to FSB/DFS. Additionally, FSB/DFS must be
immediately notified in writing when an individual no longer requires access to NRC sensitive ,
automated information technology systems or data, including the voluntary or involuntary separation of
employment of an individual who has been approved for or is being processed for IT access.

C.17 DRUG FREE WORKPLACE TESTING: UNESCORTED ACCESS TO NUCLEAR
FACILITIES, ACCESS TO CLASSIFIED INFORMATION OR SAFEGUARDS
INFORMATION, OR PERFORMING IN SPECIALLY SENSITIVE POSITIONS (DEC
2008)

NRC's Headquarters Assistant Drug Program Coordinator (ADPC) shal! be responsible for
implementing and managing the collecting and testing portions of the NRC Contractor Drug Testing
Program. The Headquarters ADPC function is carried out by the Drug Program Manager in the
Division of Facilities and Security, Office of Administration. All sample collection, testing, and review of
test results shall be conducted by the NRC "drug testing contractor.” The NRC will reimburse the NRC
"drug testing contractor” for these services.

All contractor employees, subcontractor employees, and consultants proposed for performance or
performing under this contract shall be subject to the requirements of the clause if they meet one of the
following criteria stated in the Plan: (1) individuals who require unescorted access to nuclear power
plants, (2) individuals who have access to classified or safeguards information, (3) ‘individuals who are
required to carry firearms in performing security services for the NRC, (4) individuals who are required
to operate government vehicles or transport passengers for the NRC, (5) individuals who are required
to operate hazardous equipment at NRC facilities, or (6) individuals who admit to recent illegal drug
use or those who are found through other means to be using drugs illegally. The Plan includes pre-
assignment, random, reasonable suspicion, and post-accident drug testing. The due process
procedures applicable to NRC employees under NRC=s Drug Testing Program are not applicable to
contractors, consultants, subcontractors and their employees. Rather, a contractor's employees and
their subcontractors are subject to the procedures and terms of their employment agreements with their
employer.
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The NRC Drug Program Manager will schedule the drug testing for all contractor employees,
subcontractor employees, and consultants who are subject to testing under this clause in accordance
with the Plan. The NRC will reimburse the NRC "drug testing contractor" for collecting, testing, and
reviewing test results. Any NRC contractor found to be using, selling, or possessing illegal drugs, or any
contractor with a verified positive drug test result under this program while in a duty status will
immediately be removed from working under the NRC contract. The contractor's employer will be
notified of the denial or revocation of the individual's authorization to have access to information and
ability to perform under the contract. The individual may not work on any NRC contract for a period of
not less than one year from the date of the failed drug test and will not be considered for reinstatement
unless evidence of rehabilitation, as determined by the NRC "drug testing contractor's" Medical Review
Officer, is provided.

Contractor drug testing records are protected under the NRC Privacy Act Systems of Records,
System 35, "Drug Testing Program Records NRC" found at; http://www.nrc.gov/reading-
rm/fota/pnvacy-systems html

C.18 NRC INFORMATION TECHNOLOGY SECURITY.TRAINING (AUG 2003)

NRC contractors shall ensure that their employees, consultants, and subcontractors with access to the
agency's information technology (IT) equipment and/or IT services complete NRC's online initial and
refresher IT security training requirements to ensure that their knowledge of IT threats, vulnerabilities,
and associated countermeasures remains current. Both the initial and refresher IT security training
courses generally last an hour or less and can be taken during the employee's regularly scheduled
work day.

Contractor employees, consultants, and subcontractors shall complete the NRC's online, "Computer
Security Awareness" course on the same day that they receive access to the agency's IT equipment
and/or services, as their first action using the equipment/service. For those contractor employees,
consultants, and subcontractors who are already working under this contract, the on-line training must
be completed in accordance with agency Network Announcements issued throughout the year 2003
within three weeks of issuance of this modification.

Contractor employees, consultants, and subcontractors who have been granted access to NRC
information technology equipment and/or IT services must continue to take IT security refresher training
offered online by the NRC throughout the term of the contract. Contractor employees will receive
notice of NRC's online IT security refresher training requirements through agency-wide notices..

The NRC reserves the right to deny or withdraw Contractor use or access to NRC IT equipment and/or
services, and/or take other appropriate contract administrative actions (e.g., disallow costs, terminate
for cause) should the Contractor violate the Contractor's responsibility under this clause.

ORDERING PROCEDURES (MAY 1991)

(a) In addition to the contracting officer, and project officer, the following individuals are authorized to
issue delivery orders under this contract:

Angela Bolduc
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(b) All delivery orders shall be prepared in accordance with FAR 16.506 and may be issued in writing,
orally, or by written telecommunications. ‘ ‘
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ATTACHMENT 1

INVOICE/VOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
SAMPLE FORMAT

1. Official Agency Billing Office

Department of the Interior

National Business Center

Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

2. Voucher Information

a. Payee’s DUNS Number or DUNS+4. The Payee shall include the Payee’s Data Universal Number (DUNS)
or DUNS+4 number that identifies the Payee’s name and address, The DUNS+4 number is the DUNS number
. plus a 4-character suffix that may be assigned at the discretion of the Payee to identify alternative Electronic

" Funds Transfer (EFT) accounts for the same parent concern. "

b. Payee’'s Name and Address. Show the name of the Payee as it appears in the contract and its correct
address. If the Payee assigns the proceeds of this contract as provided for in the assignment of claims terms
of this contract, the Payee shall require as a condition of any such assignment, that the assignee shall register
separately in the Central Contractor Registration (CCR) database at http://www.ccr.gov and shall be paid by
EFT in accordance with the terms of this contract. See Federal Acquisition Regulation 52.232-33(g) Payment
by Electronic Funds Transfer - Central Contractor Registration (October 2003).

c. Contract Number. Insert the NRC contract number.

d. Voucher/Invoice. The appropriate sequential number of the voucher/invoice, beginning with 001 should be
designated. Contractors may also include an individual internal accounting number, if desired, in addition to
the 3-digit sequential number.

e. Date of Voucher/Invoice. Insert the date the voucher/invoice is prepared.

-f. Billing period. Insert the beginning and ending dates (day, month, and year) of the period during which costs
were incurred and for which reimbursement is claimed.

g. Required Attachments (Supporting Documentation). Direct Costs. The contractor shall submit as an
attachment to its invoice/voucher cover sheet a listing of labor categories, hours billed, fixed hourly rates, total
dollars, and cumulative hours billed to date under each labor category authorized under the contract/purchase
order for each of the activities to be performed under the contract/purchase order. The contractor shall include
incurred costs for: (1) travel, (2) materials, including non-capitalized equipment and supplies, (3) capitalized
nonexpendable equipment, (4) materials handling fee, (5) consultants (supporting information must include the
name, hourly or daily rate of the consultant, and reference the NRC approval), and (6) subcontracts (include

- separate detailed breakdown of all costs paid to approved subcontractors during the billing period) with the
required supporting documentation, as well as the cumulative

total of each cost, billed to date by activity.
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3. Definitions

a. Non-capitalized Equipment, Materiais, and Supplies. These are equipment other than that described in
number (4) below, plus consumabie materials, supplies. List by category. List items valued at $1,000
or more separately. Provide the item number for each piece of equipment valued at $1,000 or more.

b. Capitalized Non Expendable Equipment. List each item costing $50,000 or more and having a life
expectancy of more than one year. List only those items of equipment, for which reimbursement is
requested. For each such item, list the following (as applicable): (a) the item number for the specific
piece of equipment listed in the property schedule of the contract; or (b) the Contracting Officer's
approval letter if the equipment is not covered by the property schedule.

c. Material handling costs. When included as part of material costs, material handling costs shall include
only costs clearly excluded from the labor-hour rate. Material handiing costs may include all appropriate
indirect costs allocated to direct materials in accordance with the contractor's usual accounting
procedures. :

Sample Voucher Information (Supporting Documentation must be attached)

This voucher/invoice re;')'resents reimbursable costs for the billing period

from through :

Amount Billed
Current Period - Cumulative
(f) Direct Costs:

(1) Direct Labor $ $
(2) Travel $ $
(3) Materials $ $
(4) Equipment $ $
(5) Materials Handling Fee $ $
(6) Consultants $ $
(7) Subcontracts $ $
Total Direct Costs:  $ $
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Jun 186

ATTACHMENT 2

NRC FORM 187

08 09:05a Uempeey

{7-2038}
NRCMD 12

NRC FORM 187

CONTRACT SECURITY AND/OR
CLASSIFICATION REQUIREMENTS

U.S. NUCLEAR REGULATORY COMMISSION] AUTHORITY

The policies, procedures, and critena of the
NRC Security Program, NRCMD 12, apply 10
jpertormance of this contract, sub:onlmm(c.‘
other activity.

COMPLETE CLASSIFIED ITEMS BY
SEPARATE CORRESPONDENCE

1. CONTRACTOR NAME AND ADDRESS

tor a% sybcontracls.)

A, CONTRACT NUMBER FOR COMMERCIAL
CONTRACYS OR JOB CODE FOR DOE
PROJECTS (Prime oontract aumber must D# Shown

2. TYPE OF SUBMISSION

,!_.l! 5. ORIGINAL

: !

} : ™™ B. REVISED (Supersedes al}
B.PROJECTED [ C. PROJECTED H BIEVIOUS SUDMISSIONS)

START DATE COMPLETION DATE -
" i r l C. OTHER {Spodily)
07/13/2009 | —
3. FOR FOLLOW-ON CONTRACT, ENTER PRECEDING CONTRACT NUMBER AND PROJECTED COMPLETION DATE
A, DOES NOT APPLY i . CONTRACT NUMBER } DATE .
(. | NRC-06-395 | 07/13/2009
4. PROJECT YITLE AND OTHER IENTIFYING INFORMATION ,
. . \ )
Employec and Labor Relations Support Services , LN&,\) FfO(.u.f{_me.J'
DE-3%-04 -2
5. PERFORMANCE WiL... REQUIRE T NATIONAL SECURITY RESTRICTED DATA
A. ACCESS TO CLASSIFIED MATTFER OR CLASSIFIED INFORMATION H T o . . N . -
} | ves (f"YES." answer 1-7 vetow) | APPLICABLE
— CRET  CONFIDENTIA SECRET | CONFIDENTIAL
:’i NO (I "NO." proceed 10 5.C.} SECRE COnFloE t &
1. ACCESS TD FOREIGN INTELLIGENCE INFORMATION B i”“'} D ,’L_]"
; —
2. RECEIPT, STORAGE, OR OTHER SAFEGUARDING OF ! — r_—_] C !
CLASSIFIED MATTER. (See 5.8.) i L H J (.
s ] = g
3. GENERATION OF CLASSIFIED MATTER, LJ | N C' i L i ’_~
.......... ‘ . —
4. ACCESS TO CRYPTOGRAPHIC MATERIAL OR OTHER - L | ;
CLASSIFIED COMSEC INFORMATION [-_,,J D [ ‘ | L—
5. ACCESS TO CLASSIFIED MATTER OR CLASSIFIED —_— e :
INFORMATION PROCESSED BY ANGTHER AGENGY. 0 1 ] i ]
: .
5. CLASSIFIED USE OF AN INFORMATION TECHNOLOGY — [aen — -
PROCESSING SYSTEM. LJ L.J ‘ L U D
. ™ B o O
7. OTHER (Specify) — f L i H |

8. 1S FACUWITY CLEARANCE REQUIRED?

ves 1] 1 owo S
Ao i
i

JA "o

UNESCORTED ACCESS 1S REQUIRED TO NUCLEAR POWER G f_'l
. PLANTS . £ et
ACCESS 1S REQUIRED TO UNCLASSIFIED SAFEGUARDS R [—‘J
INFORMATION. —
ACCESS 1S REQUIRED TO SENSITIVE IT SYSTEMS AND I !_}

ATA [—

UNESCORTED ACCESS TO NRC HEADQUARTERS 4
BUILDING.

FOR PROCEDURES AND REQUIREMENTS ON PROVIDING TEMPORARY AND FiNAL APPROVA! FOR UNESCORTED ACCESS, REFER TO NRCMD 12,

NOTE: IMMEDIATELY NOTIFY DRUG PROGRAM STAFF IF BOX 5 A, C, D,
G, H, [, OR J IS CHECKED.

REQUIRE OPERATION OF GOVERNMENT VEHICLES OR
TRANSPORT PASSENGERS FOR THE NRC.

WILL OPERATE HAZARDOUS EQUIPMENT AT NRC.
FACILITIES.

REQUIRED TQ CARRY FIREARMS.

FOUND TO USE DR ADMIT TO USE OF ILLEGAL DRUGS.

WRC FORM 187 (7-2008)

PRINTED ON RECYCLED PAPER
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Jun 18 08 09:0%5a Dempaey

DULTOoOVU vunw

INFORMATION PERTA[NING TO THESE REQUIREMENTS OR THIS PROJECT, E\’EN THOUGH SUCH INFORMATION 1S CONSIDERED UNCLASSIFIED,
SHALL NOT BE RELEASED FOR DISSEMINATION EXCEPT AS APPROVED BY

NAME ANDTITLE T { SIGNATURE i
M ; /
|

6.

" / . ):‘ g e
Lrres L, L i
7, S i

7. CLASSIFICATION GUIDANCE

\Jda nnee /Du’nﬁbb(:j j
[,Ldnq ‘_LL[ ﬂ' ..,n&‘\"l(f‘(.{_ /-.,-;"e .‘_1" /7/]4 woag 2 !
u {

NATURE OF CLASSIFIED GUIDANCE [DENTIFICATION OF CLASSIFICATION GUIDES

8. CLASSIFIED REVIEW OF CONTRACTOR / SUBSSSJ%)T%R REPORT(S) AND OTHER DOCUMENTS WILL BE
D

i AUTHORIZED CLASSIFIER (Name and Titie) { : DIVISION OF FACILITIES ANT) SECURITY

9. REQUIRED DISTRIBUTION OF NRC FORM 187 Check appropriate box(es)

Qj SPONSORING NRC'OFFICE OR DIVISION (llem 10A) J) DIVISION OF CONTRACTS AND PROPERTY MANAGEMENT

[j DIVISION OF FACILITIES AND SECURITY (llem 108) l_]‘ CONTRACTOR (ltem 1)
' SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BE APPROVED BY THE
L_..! QFFAICIALS NAMED IN ITEMS 108 AND 10C BELOW.

10. APPROVALS
SECURITY/CLAS SIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS GONTRACT WILL BE APFROVED BY THE DFFICIALS NAMED IV

ITEMS 108 AND 10C BELOW,
NAME (Print or type) SIGNATURE /C[(J/DATE

A. DIRECTOR, OFFICE OR DIVISION SIGN, "ﬂ
Vi, O ; » M / ‘706/07

s e GN\ i
_|§ILNATURﬁ TBATE

C. DIRECTOR, DIVISION OF CONTRAC"S AND PROPERTY MIkNAGEMENT
(Not apnncablp o DOE agreemems) .

—— "

gty B /5 ~
REMAQKS :
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