
 
 

June 30, 2009 
 
 
 
MEMORANDUM TO:  National State Liaison Officers Conference Speakers 
     
 
FROM:    Mark R. Shaffer, Director /RA/     
    Division of Intergovernmental Liaison 
      and Rulemaking 
    Office of Federal and State Materials 
      and Environmental Management Programs 
 
 
SUBJECT: FINAL DRAFT AGENDA - NATIONAL STATE LIAISON 

OFFICERS CONFERENCE - AUGUST 18-19, 2009, AND 
PREPARATION FOR SPEAKERS 

    
 
Thank you for volunteering to participate in presentations scheduled for the National State 
Liaison Officers (SLO) Conference.  The conference will be held at the Bethesda North Marriott 
Hotel and Conference Center located in Rockville, MD, in Salon Rooms G and H, August 18-19, 
2009.  Enclosed is the final draft agenda.  
 
We ask that you plan your presentations commensurate with the allotted time reflected in the 
enclosed agenda.  Please coordinate your presentation with other fellow-panel presenters in 
mind, allowing sufficient time for questions from the audience.  We also strongly encourage 
panel participants to coordinate the substance of their presentations with others on their panel.  
Speakers should limit the use of acronyms in their presentations, and should explain them as 
they arise.  We also ask that you consider arranging for a substitute speaker in the event you 
are unable to attend the conference.   
 
Finally, we request that each speaker electronically submit, by July 30, 2009: 1) a three to five 
sentence biography, and 2) the presentation (PowerPoint, Word, or other such format) 
developed for the conference, so that we may distribute this information to attendees.  Please e-
mail your biography and presentation slides to Andrea Jones of my staff at 
Andrea.Jones2@nrc.gov. 
 
We appreciate your efforts to help us develop a comprehensive agenda, and look forward to 
your participation.  We expect the conference to be extremely useful and informative.  If you 
have any questions concerning the conference, please contact Andrea Jones or Richard Turtil 
of my staff at 301-415-2309 and 301-415-2308, respectively. 
 
Enclosure: 
Final Draft Agenda  
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FROM:    Mark R. Shaffer, Director /RA/     
    Division of Intergovernmental Liaison 
      and Rulemaking 
    Office of Federal and State Materials 
     and Environmental Management Programs 
 
 
SUBJECT: FINAL DRAFT AGENDA - NATIONAL STATE LIAISON 

OFFICERS CONFERENCE - AUGUST 18-19, 2009, AND 
PREPARATION FOR SPEAKERS 

    
 
Thank you for volunteering to participate in presentations scheduled for the National State 
Liaison Officers (SLO) Conference.  The conference will be held at the Bethesda North Marriott 
Hotel and Conference Center located in Rockville, MD, in Salon Rooms G and H, August 18-19, 
2009.  Enclosed is the final draft agenda. 
 
We ask that you plan your presentations commensurate with the allotted time reflected in the 
enclosed agenda.  Please coordinate your presentation with other fellow-panel presenters in 
mind, allowing half the total allotted time for each session to be allocated for questions from the 
audience.  We also strongly encourage panel participants to coordinate the substance of their 
presentations with others on their panel.  Speakers should limit the use of acronyms in their 
presentations, and should explain them as they arise.  We also ask that you consider arranging 
for a substitute speaker in the event you are unable to attend the conference.   
 
Finally, we request that each speaker electronically submit, by July 30, 2009: 1) a three to five 
sentence biography, and 2) the presentation (PowerPoint, Word, or other such format) 
developed for the conference, so that we may distribute this information to attendees.  Please e-
mail your biography and presentation slides to Andrea Jones of my staff at 
Andrea.Jones2@nrc.gov. 
 
We appreciate your efforts to help us develop a comprehensive agenda, and look forward to 
your participation.  We expect the conference to be extremely useful and informative.  If you 
have any questions concerning the conference, please contact Andrea Jones or Richard Turtil 
of my staff at 301-415-2309 and 301-415-2308, respectively. 
 
Enclosure: 
Final Draft Agenda  
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