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TRAVEL INSTRUCTIONS  
STATE LIAISON OFFICERS= MEETING - August 18 -19, 2009 

 
 
MEETING LOCATION: 
 
The Nuclear Regulatory Commission (NRC) will provide travel for a State Liaison Officer or their 
designee to participate in the August 18 -19, 2009 State Liaison Officers= Meeting, to be held at 
Bethesda North Marriott Hotel and Conference Center, 5701 Marinelli Road, Bethesda, MD, 
20852, (301) 822-9200 (White Flint Metro Stop on the Red Line).    
 
TRAVEL:     Airline reservations can be made directly through Carlson Wagonlit Travel at  
1-866-250-2160 during normal business hours, 8:00 a.m. through 5:00 p.m Eastern time.  Three 
airports service the Washington DC Metro area:  Washington Reagan National Airport (DCA), 
Baltimore-Washington International Airport (BWI) and Dulles International Airport (IAD).  Please 
be sure to ask Carlson to check all three local airports for the lowest airfare from your 
departure city.  We are required to use the lowest airfare to bring you to Washington DC.  
Carlson Wagonlit Travel will e-mail you an electronic itinerary after the reservation has been 
made.  If you prefer a paper ticket, Carlson will mail you the plane ticket approximately one 
week before the first day of your travels.  Travel by personal car will be reimbursed at a rate of 
554 per mile, not to exceed the minimum airfare. 
 
GROUND TRANSPORTATION:     Two shuttle services for all three DC area airports are Super 
Shuttle (800) BLUE-VAN (800-258-3826) and Airport Shuttle (800-776-0323).  If you are flying 
into Reagan National Airport, you may take the BLUE LINE Metro (Train) to the Metro Center 
Station or the YELLOW LINE to the Gallery Place/Chinatown Station, then transfer to the RED 
LINE in the direction of the Shady Grove Station.  NRC Headquarters is located across from the 
White Flint Metro Station.  A map of the Metro system is available at:   
http://www.wmata.com/rail/maps/map.cfm 
 
 
EXPENSES:     State representatives will be reimbursed for expenses in accordance with 
Federal Travel Regulations.  A voucher with travel instructions will be provided to you at the 
SLO Meeting.  Receipts are necessary to claim any expenses of $75.00 or more.  Telephone 
calls will not be reimbursed by NRC.  The lodging per diem for the Washington Metro area 
varies depending on the time of year; during August in Montgomery County, Maryland the 
lodging per diem rate will be $165.00.  The meal and incidental per diem is $64.00 per day year 
round.   
 
NOTE:     Reimbursement will be in accordance with hotel check in on August 17, 2009 and 
check out on August 20, 2009.  Please note any deviation from this time frame on the Travel 
Registration Form.      
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LODGING:     You are requested to make your own hotel reservations.  Although the U.S. NRC 
does not endorse any commercial lodging, we have reserved a limited number of Government-
rated sleeping rooms at the Bethesda North Marriott Hotel and Conference Center for your 
convenience, as it is the location of the conference venue.  By calling and referencing “State 
Liaison Conference,“ you will be guaranteed the federal government rate of $165 per night.  
Make your reservations before Monday, August 3, 2009.  The list below identifies other hotels in 
the area or along the Metro's Red Line.  The NRC's White Flint North complex is located on 
Rockville Pike in Rockville, Maryland across from the White Flint Metro Station (Red Line). 
   
 

Bethesda North Marriott Hotel 
5701 Marinelli Road, Bethesda, MD, 20852 

 
(301) 822-9200      1-800-228-9290 

 
(Across from the NRC/White Flint Metro) 

Location of Conference 
Hyatt Regency Bethesda 

One Bethesda Metro Center (7400 Wisconsin 
Ave),Bethesda, Maryland, USA 20814 

 
(301) 657-1234  

 
(Three Metro stops [Bethesda] south of NRC) 

Embassy Suites at Chevy Chase Pavilion 
4300 Military Rd., NW 

Washington, DC 
 

(202) 362-9300          1-800-362-2779 
 

(Four Metro Stops [Friendship Heights] south of NRC) 
 
 
 
Any questions about, or changes in, travel should be directed to Amanda Noonan at  
301- 415-2551 or amanda.noonan@nrc.gov. 
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TRAVEL REGISTRATION FORM  
STATE LIAISON OFFICERS= MEETING - August 18 -19, 2009 

 
Please Fax or E-mail information to Amanda Noonan at 301- 415-5955 by 5pm Eastern Time by 

COB July 15, 2009 
 

NAME:                          __________________________________                                                         
 
STATE:                         __________________________________                                                         
 
HOME ADDRESS:    _________________________________                                                         
                                               

___________________________________                                                        
 

                                                                           
 
WORK ADDRESS: ___________________________________                                                        
 

___________________________________ 
                                                                         

                                               ___________________________________ 
                                                                           

 
PHONE NUMBER:    ___________________________________                                                       
 
SS#:                 -             -_________                                              

 
DATE OF SLO MEETING:      August 18 -19, 2009                                      
 
TRAVEL DATES: ____________________________________ 
 
DEPARTURE CITY (AIRPORT):                                                           
 
DATE OF DEPARTURE:                                           
 * Please note anything unusual and provide reason:                                            
 
DATE OF RETURN:                                            
 * Please note anything unusual and provide reason:                                             
 
COST OF AIRFARE (from Carlson Travel):                                      

Flight Number (e.g., UA 210)                      
Arrival Time (e.g. 4:23 p.m. July 30)                      

 
IF YOU ARE DRIVING, INDICATE ROUND TRIP MILEAGE:                                  
 
*NOTE:  Reimbursement will be in accordance with hotel check in on August 17, 2009 and check 
out on August 20, 2009.  Please note any deviation from this time frame on the Travel 
Registration Form.   
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