
Attachment 2 

APPLICATION FOR FEDERAL ACQUISITION CERTIFICATION - 
CONTRACTING OFFICER’S TECHNICAL REPRESENTATIVE  

 
PART A - EMPLOYEE INFORMATION    
 
Name: (Last, First, Middle Initial)                

 
Email Address:             

 
Agency Name:  Nuclear Regulatory Commission   Phone:     
  
Agency Address:    

 
Title, Series, Grade:                          
   

 
PART B B CERTIFICATION REQUIREMENTS  
 

1. Training requirements: Send all certificates for applicable courses below to the 
Acquisition Career Manager, Division of Contracts, Office of Administration 

2. Method of Completion (Check appropriate space and complete applicable 
information).  For course equivalencies, see Appendix D of the DAU Catalog 
(http://www.dau.mil/catalog/default.asp).* 

 
REQUIRED COURSES - BASIC PROGRAM MANAGEMENT CERTIFICATION: 
 
WORKSHOP 1 - Acquisition Overview for Project Managers     
 
    Actual course      ___ Equivalent Course_________________________________ 
(Date completed)                                        (Course name, Date Completed, Provider)  
              
WORKSHOP 2 - Independent Government Cost Estimates 

       
    Actual course      ___ Equivalent Course________________________________ 
(Date completed)                                      (Course name, Date Completed, Provider) 

     
 
WORKSHOP 6 - Contract Administration 
 
    Actual course     ___ Equivalent Course________________________________ 
(Date completed)                                      (Course name, Date Completed, Provider)  
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WORKSHOP 9 - Organizational Conflicts of Interest 

    Actual course   ___ Equivalent Course________________________________ 
(Date completed)                                     (Course name, Date Completed, Provider) 
 

WORKSHOP 10 - Performance-Based Statements of Work 
 
    Actual course   ___ Equivalent Course________________________________ 
(Date completed)                                    (Course name, Date Completed, Provider)   

     
 
WORKSHOP 12 – Interagency Agreements with DOE Laboratories and Other 
Federal Agencies (Only required for PMs assigned to DOE Laboratory Agreements) 
 
    Actual course   ___ Equivalent Course________________________________ 
(Date completed)                                     (Course name, Date Completed, Provider)  
 

 ADDITIONAL REQUIRED COURSES - FAC-COTR CERTIFICATION: 
 
WORKSHOP 3 - Developing Proposal Evaluation Factors     
 
    Actual course   ___ Equivalent Course_______________________________ 
(Date completed)                                   (Course name, Date Completed, Provider)  
              
WORKSHOP 4 - Source Evaluation Panel Procedures 

       
    Actual course   ___ Equivalent Course________________________________ 
(Date completed)                                     (Course name, Date Completed, Provider) 
      
WORKSHOP 5 - Negotiation of Project Terms and Conditions 
 
    Actual course   ___ Equivalent Course________________________________ 
(Date completed)                                    (Course name, Date Completed, Provider)   

   
 

CLC004 MARKET RESEARCH 

    Actual course   ___ Equivalent Course_______________________________ 
(Date completed)                                    (Course name, Date Completed, Provider)  
 

PROJECT MANAGEMENT METHODOLOGY (ONLY REQUIRED FOR PMs 
ASSIGNED TO INFORMATION TECHNOLOGY PROJECTS) 
 
    Actual course   ___ Equivalent Course_______________________________ 
(Date completed)                                    (Course name, Date Completed, Provider)  
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PART C B SIGNATURES 

 

Applicant=s Signature_____________________________ Date________________ 

 
Supervisor=s Endorsement: 
 
I recommend the above individual for FAC-COTR certification. 
 
 
Name_____________________Signature______________________Date___________ 
                                        

 
ACM Approval: 

 
I concur with the above recommendation for FAC-COTR certification. 
 FAC-COTR is hereby granted. 

 
 

Name_____________________Signature_______________________Date__________ 
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