
Attachment 4 

Guidance on Meeting the Requirements for Continuous Learning Points  
 
To maintain Federal Acquisition Certification for Contracting Officer Technical Representatives 
(FAC-COTR) status, PMs are required to earn at least 40 continuous learning points (CLP) of 
skills currency training every 2 years from their initial certification date.  The Acquisition Career 
Manager shall monitor the continuous learning requirements for employees holding FAC-COTR 
to ensure that they meet this requirement. 
 
To determine the number of CLPs earned for training, a professional activity or education, refer 
to the following for converting to CLP:   
 
One (1) CLP        = One (1) hour  
One (1) Professional Development Unit     = One (1) CLP 
One (1) Professional Development Hour    = One (1) CLP 
One (1) Continuing Education Unit (CEU)  = Ten (10) CLPs 
One (1) Credit Hour (College course)  = Ten (10) CLPs 
 
The following guidelines reflect best-in-practice recommendations for continuous learning.  
Agencies retain flexibility and supervisors remain responsible for working with the PM to identify 
those activities and opportunities of greatest benefit to the professional development of an 
individual.  The training, professional activities, education and experience that are used to meet 
the CLP requirements must be job related.  
 
A. Training 
  
1)  Completing awareness training.  Periodically agencies conduct briefing sessions to acquaint 
the workforce with new or changed policy.  Generally, no testing or assessment of knowledge 
gained is required.  
 
2)  Completing learning modules and training courses.  These may be formal or informal 
offerings from a recognized training organization, including in-house training courses/sessions, 
which include some form of testing/assessment for knowledge gained. 
  
3)  Performing self-directed study.  An individual can keep current or enhance his or her 
capabilities through a self-directed study program agreed to by the supervisor. 
  
4)  Teaching.  Employees are encouraged to share their knowledge and insights with others 
through teaching of courses or learning modules. 
  
5)  Mentoring.  Helping others to learn and become more productive workers or managers 
benefits the agency and the individuals involved. 
  
B.  Professional Activities 
  
1)  Participating in Organization Management.  Membership alone in a professional organization 
will not be considered as fulfilling continuous learning requirements, but participation in the 
organization leadership will.  This includes holding elected/appointed positions, committee 
leadership roles, or running an activity for an organization that one is permitted to join under 
current ethics law and regulation.  The employee and supervisor must first ensure that 
participating in the management of an organization is allowed by the agency. 
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2)  Attending/Speaking/Presenting at Professional Seminars/Symposia/Conferences.  
Employees can receive points for attending professional seminars or conferences that are job 
related.  However, the supervisor needs to determine that the individual learned something 
meaningful from the experience.  Because significant effort is involved in preparing and 
delivering presentations, credit should be given for each hour invested in the preparation and 
presentation.  
 
3)  Publishing.  Writing articles related to acquisition for publication generally meets the criteria 
for continuous learning.  Points will be awarded only in the year published.  Compliance with 
agency publication policy is required.  
 
4)  Participating in Workshops.  Points should be awarded for workshops with planned learning 
outcomes.  
 
C.  Education  
 
1)  Formal training.  Supervisors should use CEUs as a guide for assigning points for formal 
training programs that award CEUs.  The CEUs can be converted to points at 10 CLP points per 
CEU.  
 
2)  Formal academic programs.  For formal academic programs offered by educational 
institutions, each semester hour is equal to one CEU.  A 3-hour credit course would be worth 
three CEUs and 30 CLP points, assuming that it is applicable to the acquisition function.  
 

SAMPLE ACTIVITIES RECOMMENDED NUMBER OF HOURS  

Active Association Membership (in relevant subject area 
such as program/project management, acquisition 
management, or appropriate technical area)  

5 hours for an active membership year 
OR 1 hour for each 60 minutes of activity 
attended during the year  

Publication of related management or technical papers, 
etc.  

20 hours for articles  
25 for technical paper  

Formal rotational assignments  40 hours per assignment  

Conference presentations, training or seminar delivery  2 hours for 60 minutes of first-time 
presentation (1 for presentation, 1 for 
preparation, .5 credit for repeat delivery 
of same material)  

Team leadership activities, participation on project teams 
for new products/activities  

1 hour for every 60 minutes of 
participation  

Formal education  1 hour for each hour of instruction up to 
36 hours for a 3 credit course or 
American Council on Education (ACE) 
recommendation  

Professional examination, license, or certification  40 hours in the year obtained  

1 Continuing Education Unit (CEU)  10 hours  
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