December 22, 2009

MEMORANDUM TO: Those on the Attached List

FROM: R. W. Borchardt /RA by Darren Ash for/
Executive Director for Operations

SUBJECT: ACQUISITION CERTIFICATION AND TRAINING PROGRAM
REVISION NO. 3

In accordance with Office of Federal Procurement Policy (OFPP) Memorandum 05-01, the
Nuclear Regulatory Commission’s (NRC) Acquisition Certification and Training Program (ACTP)
is hereby revised to incorporate the requirements of the Federal Acquisition Certification for
Contracting Officer Technical Representatives (FAC-COTR). The FAC-COTR requirements
consist of a structured training program which identifies standardized key competency
requirements for all civilian agency personnel serving as Contracting Officers Technical
Representatives (COTR) or other individuals performing these functions, such as Project
Manager (PM) or Technical Monitor, as they are referred to at the NRC. PMs will be required to
attend at least 42 hours of mandatory training, which is an increase of at least 18 hours,
depending on which type of contracts the PM is assigned to monitor (refer Enclosure 1 which
provides a comparison between current and new training requirements). The revisions are
identified, as follows:

1. Three non-mandatory workshops currently offered under the ACTP training program at the
Professional Development Center will become mandatory for all PMs. A fourth course,
CLCO004-Market Research, will also be added to the curriculum as a mandatory requirement
for all PMs. This course is offered by the Federal Acquisition Institute (FAI) and is available
on-line at FAI's website at no cost to the Government.

2. Afifth course, Interagency Agreements with Department of Energy (DOE) (Workshop 12),
will be added to the curriculum as a mandatory requirement for PMs assigned to monitor
DOE Laboratory Agreements.

3. The requirement for refresher training is also increased to 40 hours of continuous learning
every 2 years, as compared to the current ACTP requirement consisting of completion of a
4-hour on-line refresher workshop every 3 years.

Effective immediately, new PMs must complete all mandatory courses and must be certified
prior to being assigned to a contract. Certified PMs assigned to active contracts as of
February 1, 2010, must complete the additional training courses required for FAC-COTR and
must be certified no later than December 31, 2010. Certified PMs not assigned to active

CONTACT: Romena Moy, ADM/DC/PPT
(301) 492-3603



Those on the Attached List -2-

contracts on February 1, 2010, must complete the additional training courses no later than
December 31, 2011, to retain their certification.

Of the 1,384 certified PMs, 400 are currently assigned to active contracts. To be compliant with
the new requirements, PMs currently assigned to active contracts will be given priority
consideration in registering for the new mandatory acquisition workshops.

The Office of Administration (ADM) has taken a number of steps to ensure that all PMs are in
compliance with these new requirements and that we maintain an adequate roster of certified
PMs. Additional sessions of the new mandatory workshops have been scheduled each month.
Each of the agency’s current PMs and training coordinators will receive a copy of Enclosure 2
and the schedule of available workshops. ADM will continue to work directly with your office,
and will provide regular progress reports to executive management.

Any questions concerning this memorandum should be directed to Romena Moy at
(301) 492-3603.

Enclosures:

1. Comparison of Project Manager
Training Requirements

2. Guidance and Procedures for Federal
Acquisition Certification Requirements for
Contracting Officer Technical Representatives
(with 4 attachments)

cc: Chairman Jaczko
Commissioner Klein
Commissioner Svinicki
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MEMORANDUM TO THOSE ON THE ATTACHED LIST DATED: December 22, 2009

SUBJECT: FEDERAL ACQUISITION CERTIFICATION FOR CONTRACTING OFFICER’S

TECHNICAL REPRESENTATIVES

Edwin M. Hackett, Executive Director, Advisory Committee
on Reactor Safeguards
E. Roy Hawkens, Chief Administrative Judge, Atomic Safety
and Licensing Board Panel
Stephen G. Burns, General Counsel
Brooke D. Pool, Director, Office of Commission Appellate Adjudication
James E. Dyer, Chief Financial Officer
Hubert T. Bell, Inspector General
Margaret M. Doane, Director, Office of International Programs
Rebecca L. Schmidt, Director, Office of Congressional Affairs
Eliot B. Brenner, Director, Office of Public Affairs
Annette Vietti-Cook, Secretary of the Commission
R. William Borchardt, Executive Director for Operations
Martin J. Virgilio, Deputy Executive Director for Materials, Waste,
Research, State, Tribal, and Compliance Programs, OEDO
Darren B. Ash, Deputy Executive Director
for Corporate Management, OEDO
Bruce S. Mallett, Deputy Executive Director for Reactor
and Preparedness Programs, OEDO
Nader L. Mamish, Assistant for Operations, OEDO
Patrick D. Howard, Director, Computer Security Office
Roy P. Zimmerman, Director, Office of Enforcement
Charles L. Miller, Director, Office of Federal and State Materials
and Environmental Management Programs
Guy P. Caputo, Director, Office of Investigations
Thomas M. Boyce, Director, Office of Information Services
James F. McDermott, Director, Office of Human Resources
Michael R. Johnson, Director, Office of New Reactors
Michael F. Weber, Director, Office of Nuclear Material Safety
and Safeguards
Eric J. Leeds, Director, Office of Nuclear Reactor Regulation
Brian W. Sheron, Director, Office of Nuclear Regulatory Research
Corenthis B. Kelley, Director, Office of Small Business and Civil Rights
James T. Wiggins, Director, Office of Nuclear Security
and Incident Response
Samuel J. Collins, Regional Administrator, Region |
Luis A. Reyes, Regional Administrator, Region Il
Mark A. Satorius, Regional Administrator, Region Il
Elmo E. Collins, Jr., Regional Administrator, Region IV
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