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Form Submission & Retrieval
Standard Reports

Entering Data
Q&A
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Fitness for Duty _

FFD Performance Reporting
Background

Brian Zaleski
ICF International
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Topics of Discussion _

 FFD reporting prior to the new rule
10 CFR Part 26 Rule Revisions (March 31, 2008)
« Benefits of electronic reporting system

* Roll-out issues — Implementing the system
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FFD reporting prior to the new rule

* FFD performance data submitted twice a year
« Reports submitted on paper

 NRC manually enters information provided in paper
submittals and analyzes information to prepare the
annual FFD Information Notice

Page 6 “%) U.S.NRC

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn

Protecting People and the Environment



10 CFR Part 26 Revisions (March 31, 2008' —

* Drug and Alcohol
- Effective by March 31, 2009

* Fatigue (Subpart 1)
- Effective by October 1, 2009

« Changes to FFD Performance Reporting
- Annual reporting replaces semi-annual
- Covers new requirements (e.g., validity testing)
- New reporting for fatigue
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Benefits of electronic reporting system —

« Standardizes data entry for licensees

« Creates historical data repository
* Forms incorporate data validation features
« Enables benchmarking, trending

 Industry participated in form development
- Initial meetings
- Two “proofs of concept”
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Roll-Out Issues — Implementing the System —

« System will be upgraded and improved as needed. Your
feedback is welcome!

« Additional summary reports (i.e., output) in progress

« Transition Issues (when to start using the system)
- Use new system for tests beginning 1/1/2009
- For second-half of 2008, use old system

JUS. NRC
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Fitness for Duty —

Overview of EIE

KG Golshan

Nuclear Regulatory Commission
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Description —

The Electronic Information Exchange (EIE) is a web-based
system that allows users to submit electronic
documents to the NRC

Key Features

e Web-based (accessed through your browser)
e Secure (uses digital signature)
e Common interface (uses Adobe Reader 9.0)
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EIE is the Mailman for FFD

Submissions and O e =—
report requests — = Internet ?
Submission and %
Request for Report

Submitter EIE System FFD DataBase

Report delivery Internet

EIE System FFD DataBase
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Status _

 The FFD system is now operational

« Additional functionality will be in future releases of
EIE, which is generally updated twice a year (for

iInstance, dynamic reports, i.e. customizable by
users)
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Fitness for Duty _

Digital Certificates

Tom Ryan
NRC / BPIAD Support
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Certificates and Access _

* You need 2 things to use the FFD application

— Clearance to use the EIE system
» Provided by your certificate

— Access to the data
» Authorized by the FFD Administrator

* These are separate actions — we’ll talk about both
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Why use certificates? _

Certificates -
 Control who can use EIE

 Enable secure data transfer
* Verify who is submitting / retrieving

* Assure the data you sent is the data the NRC
received
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Enrolling for a certificate _

There are four steps:

1. Request a certificate authorization code from the
FFD Administrator

« E-mail — Mark.Resner@nrc.gov
 Phone — (301) 415-5949

2. Complete the enrollment form on the NRC website

http://www.nrc.gov/site-help/e-submittals.htmi
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Enrolling for a certificate - cont’d

http://www.nrc.gov/site-help/e-submittals.html

¢ Obtain a Certificate —
o MRC's Digital ID Center % Cisicn ) Digital ID

o Install the Workplace Forms Vie (OnTE igital ID Center
o Wideo Instruction - 8 MB { If you experience| |2 B2

vk biroweser wonl can waht click and doa

U.S. Nuclear Regulatory Commission
ADD/OCIO Digital ID Center

ENROLL

Choose this option to enr@ll for a client Digital [D.

Enter your Digital ID information

Fill in all reguired fields. Fields marked with an asterisk {*) are included with your Digital ID and

are viewable in the certificate's details, Choose this option if you enrolled for a Digital ID but did not pick it up.

First Name: ¥ [raquired)

Nickname ar middle initial allowed I

(Example: Jack B.)

Last Name: * (required)

(example -- Dog) I
Your E-mail Address: *  (required)

(example -- jhdoe@verisign. corm) I
Title: *

(Example: Programmer) I
NRC Certificate Approval Code:

[requirad) I
Organization Name: * (raquired) I

Phone Number: ¥ (raquired) I
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Enrolling for a certificate — cont’d -
d o

3.

You'll receive an e-mail titled “Your Digital ID is Ready”
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Pick Up Digital ID

Important: To complete this step, you must use the same computer you used
to submit the enrollment form.

fou need the Personal ldentification Mumber (FPIM) to complete this step. You received it in an e-
mail message that was sent immediately after you submitted the enrollment form.

This was sent by the administrator to the e-rail address entered in the enrollment farm.

Copy (Ctrl + £) the PIN number from the e-mail, paste (Ctrl + ) it into the box below, and click
SUBMIT.

After you submit the PIM, it will take up to three minutes to generate the Digital ID. Do not interrupt
the browser until there is a response.

Enter the Personal Identification : I
Aumber (PIN): (r’
-

e

The body of the e-mail text will contain your Personal ID
Number (PIN) and a link to NRC's Digital ID Center.

Copy the PIN and select the link to be taken to this page

FUSNRC
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Enrolling for a certificate — cont’d

4. Paste the PIN into the window and select ‘Submit”. The
system will generate and install your certificate.

Pick Up Digital ID

Important: To complete this step, you must use the same computer you used
to submit the enrollment form.

fou need the Personal |dentification Mumber (PIN) to complete this step. You received it in an e-
mail message that was sent immediately after you submitted the enrallment farm.

This was sent by the administrator to the e-rnail address entered in the enrallment form.

Copy (Ctrl + c) the PIM number from the e-mail, paste (Cirl +v) it into the box below, and click
SUBMIT.

After you subrmit the PIR, it will take up to three minutes to generate the Digital ID. Do not interupt
the browser until there is a response.

Enter the Personal Identification : I
Mumber (PIN): (r’
=

e
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Things to Know — “"‘;.
_——————eesssseean D, 0

 The e-mail address you enter when enrolling is the only
one the system will use to communicate with you

« Certificates can be exported and imported from machine
to machine
— A certificate may reside (and be used) on multiple machines

 Certificates must be renewed annually - you'll receive 2
weeks advance notice and instructions by e-mail

« Help is available — both via the web and our live Help
Desk. URLs and phone numbers are on the last page of
this presentation
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Fitness for Duty _

Form Submission

Chuck Rybos
NRC / BPIAD Support
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Navigating to FFD Reporting

Page 23

Start at the NRC Home Page - www.nrc.gov

ndex | Site Map | FAG | Facilty Info | Help | Glossary | Contact Us

Google Custom Search Search Options

Protecting People and the Environment
P’ USNRC
. [ )

About NRC

Nuclear
Reactors

A UNITED STATES NUCLEAE RECULATORY C OMMISSION

Radioactive
Waste

Nuclear
Materials

Nuclear
Security

Public Meetings
& Involvement

Agency Status |

Report a
Safety Concern
Event Reports
News & Information
Electronic Reading
Room

Business with NRC

& A& Radiation

Contracting
Electronic Submittal muclear poweer plant licensed by the NRC.
FOlA Requests @

License Fees
NRC Forms

At = recent public meeting, NRC discussed its revi af the the safety
y © 7T 'p's fuel processing plant st Richland, YWash. The
an apportunity annoally to hear its assessment of

es and Speeches

& Protection ]

’ For the Record

‘2005' Strategic Plan ‘

2013

‘ S Budget ‘

‘F\'DB Performance &
Accountability Report

December 2, 2008

MRC to Hold Public Meeting in Idaho Falls to Explain
License Review Process for Arewva Enrichment
Facility

More Mews Releases | More Speeches

Key Topics
® Emergency Preparedness
® ErnergySolutions' Proposal
to Import Low-Level
Radioactive ¥Waste from
Italy

® [DOE Application for yucca
Mountain

& MNew Reactors

® Reactor License Renewal

Previous Key Topics

St dens
& Teachers

. Photo
1=8%-/ and Video
oy Gallery

FUSNRC

United States Nuclear Regulatory Commission

Protecting People and the Environment




Select ‘Fitness for duty submissions’
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Index | Site Map | FAQ | Facility Info | Reading Bm | Mewy | Help | Glossary | Contact Us

< U.S,

Google Custor

\"“-' LNITED STATES NUNCLEAR REGLLATORY COMMISSION

About NRC

Nuclear Nuclear
Reactors

Radicactive Nucle
Materials Waste Secul

Electronic Submittals

Submit Decuments
Adjudicatony Hearings
Criminal Histary Program
General Form

Submittal Instructions
How to Submit Documents
Frequently Asked Questions

Guidance for Electronic
Submiszions to the NRC

Instructional Guide for
Extemnal Users &
Instructional Guide for HRC
Staffl:'&'

Apply for a Digital 10
Cedificate

Install the Wlotkplace Forms
™ iewer

Additional Infermation
Haours of Operation

Contact Us

Home = Site Help = Electronic Submittals

Electronic Submittals

The Electronic Submittals Web page allows certain information
pertaining to licensing acktions, associated hearings, and other
regulatory matters to be transmitbed to the agency
electronically, The application ensures that documents sent to us
via the Internet are secure and unaltered during transmission,
For other communications with the Agency, see our Contact Us
page.

Almost all agency hearings require the use of electronic

submissions. The final rule &= took effect October 15 and
applies to new proceedings officially announced on or after that
date.

Submit Documents

Fleasze note thatl a dightal cerdificate is required in order to subenit
doctinents,

o Adjudicatory Documents® - High-Level Waste, Reactors,
Materials or other hearings

« MNon-Adjudicatory Documents

o Criminal History s

o General Submissions

* Fitness for duty submissions
*Orivacy Considerations - Unless ex ed pursuant to an
arder of the Cormmmission, an Atoric Safety and Licensing
Eoard,ora Presiding officer, documents submitted in
adivdicatory procesdings Wwill aopear in NRCs Electronic
Hearing Docket that [s avaifable to the public, Therefors,
hearing particinants showd not include personal privacy
information, such as social security numbers, in thelr fiilngs,
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You’ll be challenged for your certificate

Page 25

Choose a digital certificate

IdentifFication

': The website vou wank to view requests identification,

il

. Please choose a certificate.

Marne Issuer

Thomas Ryan Muclear Requlatory Cormmissi, ..

| Mare Info... | |'u'iew CertiFin:aI:e...|

| Ik | | iZancel

™ -
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And be taken to the “Terms of Service’

Page 26

U S N C Protecting People and the Environment
# R I

e Muclear h Ruiatory Commi

N Electronlc Information Exchange

Skip navigation

EIE Terms of Service

USE OF THIS COMPUTER CONSTITUTES A CONSENT TO MONITORING

This computer system is for official or authorized use only. Federal computer systems are subject to monitoring for
maintenance, to preserve system integrity and security, and for other official purposes. You should not expect privacy, nor
protection of privileged communication with yvour personal attorney, regarding information you create, send, receive, use,

or store on this system.

If monitoring reveals possible evidence of violation of criminal statutes, this evidence and any related information,
including your identification, may be provided to law enforcement officials, including the Office of the Inspector General.
Anyone who violates security regulations or makes unauthorized use of Federal computer systems is subject to criminal

prosecution and/or disciplinary action.

UNAUTHORIZED ACCESS PROHIBITED BY LAW - TITLE 18 U.5. CODE SECTION 1030

Public Law 99-474 provides that anyone who accesses a Federal computer system without authorization, and by means
of such conduct obtains, alters, damages, destroys, or discloses information, or prevents authorized use of information on
the computer, shall be subject to fine or imprisonment, or both.

REPORT ANY UNAUTHORIZED USE TO COMPUTER SECURITY AND THE INSPECTOR GENERAL

Accept |
Reject |

FUSNRC
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On your first visit, you’ll see the Portal Page

F [T S N R C F.F‘[il.rf.;f,rut;{ Pﬂil‘?.'ilir.p_- and the Environment
ﬁ 4 Tl-. . &

“\0 Electronic Information Exchange

Online Help |

Electronic Information Exchange Portal

FFD User Maintenanos

Request Access to a Licensee
Request access to a Licensee for reporting on a
Facility.

Back to e-submittals ]

Privacy Paolicy | Site Disdaimer

Last Modified: Wed Dec 03 10:04:01 EST 2008

Page 27 ¥ USNRC
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The ‘Request Access’ page

U S N C Protecting Peop le and the Environment
# R )

Nuclear Regulatory Commi

NO Electronlc Information Exchange
Online Help |

NRC Electronic FFD Data Reporting

Request Access to a Licensee

Reguired fields are marked with an asterisk({*)

Licensee Mame*: | Selecta Licensee j
First Name: Frank Last Name: Conner
Phone* I Faxl
() o0 - () D30

E-Mail frank.conner@nrc.gov

Business Address

Primary Street Address*: | Secondary Street aAddress |
City*: I State*: ISeIecta State j
Zip*: I

Submit Request I Back to Portal |

Page 28 2 USNRC
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Drop down list example

Request Access to a Licensee

Required fields are marked with an asterisk(*)

Licensee Mame*:

Selecta licensee

Selecta Licensee

-

zonner@nrc.goy

BWX Technologies, Inc.
Constellation Energy
Detroit Edison

‘Duke Power

Energy Morthwest

Entergy Muc

FirstEnergy Muclear (FENOC)

Flarida Power & Light
Indiana Michigan Power Co

Page 29
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Request Access On-Screen Confirmation

‘) —% R C Protectin i F ’fapfr and the Environment
LY - l-._,. [ __.-ll
¥ | L . N\ =

lectronic Information Exchange

NRC Electronic FFD Data Reporting

EIE Request Access to a Licensee Confirmation

Tour access reguest has been recerved,

Rietum to EIE |

PFrivacy Pohcy | Sibe Dhaclairmer

Last Modified: Tue Dec 02 16:17:10 EST 2008

Page 30 2 USNRC
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E-mail Confirmation of Access Granted

Frome FFOProgramEnrc.gov Sent: Tue 120272008 3:24 P
Ta Frank Conier
Co
Subject: Access to Electronic Information Exchange (EIE} Fitness for Duty (FFD) Reporting System Granted
-
i,

Erank Conner request for access to Electronic Information Exchange FFD reporting for Ameren UE
is granted. <=y

o
Web links to the FFD reports will appear on the EIE Portal web page the next time you logon to EIE.
Additionally, the User Profile Management web link is available for you to update your profile contact
information. Please update your profile as soon as possible.
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After approval, you’ll see a new Portal Page

‘HII -[-J- q N R (-"" Pros CINg Pro F.Irq" e the Ererironmee
I"‘-u_'llf II - ¢ k. __ - ) _-rl

"3 Electronic Information Exchange
Online Help |

Electronic Information Exchange Portal

Submissions for a Facility FFD User Maintenance
Fitness for Duty LFFD) Subemissina Reguest dccess to a Licences
Download and submit Single Test Form, Annual Test Bequest scess to a Licenses for reporting on a
Farm, or an Annual Fatgue Form Do thea RRC, Fanhty.
Fetneve Prevdus FFD Submissian % User Frofile Administration
Sedact and retneve a pnod FRD subimessicn fior review
updating for a resubmission. iy Brofile
Update vour Sontsct mformatmon.

FFD Report Selecthon

Generate an FFD Program Performance Faport ‘{:]
Ayailade stabic reports are; annual Trend e,

Arsrsal Summary Réport, and Postrve Besults by
Substance Repot,

Back ko e-submaials
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Submission Form Page

l I S |\ | R C Protecting People and the Environment

e

N Elecmtrbnlc Information Exchange

COnline Help |

NRC Electronic FFD Data Reporting
Fitness for Duty (FFD) Submission

Single Test Form

Collects information on individual positive drug and alcohol test results from NRC licensee sites.

Annual Test Form (Drug and alcohol)

Supplements the Single Test form and collects annual summary drug and alcohol statistics from MRC licensee sites.

Annual Fatigue Form

Collects summary statistics on work hour control waivers issued through the vear by NRC licensee sites.

Backto Portal

Page 33 ‘KU.S.NRC
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Single Test Form (top)

‘\ | -[ . \ RC Provecting People and the Environment

\..J Electronlc Information Exchange
NRC Electronic FFD Data

Single Test Form All flaids are required SXcEpT INOGS Marked ‘opuionar:

Optional Referance Mumber for Licenses Use | Date Of Collection (D ot fype in. Select from

the calendsr hy clicking in fhe feid).
Select Facllity

| B | |

Feason for Testing - 25.717(0)[5)
Employment Type- 26.717{b)3)

| i

Labor Category - 26.717(b)3)

Refusal -26.717(0)[7)
‘Was this collecion refused? ™ g & No

Tesr Results - 2E.717(b)4) & 26.719(c)

Test Valiity
Tesl Type
Was this colecton observed? - 26 T1T(BNS) ™ Yes " Na
Errors In Tesiing
Subsiance - 26 T1T{bNZ) Additional SubsTance joprienal) Additional Subszance (opuioenal)
Substance Substance Substanca

I E [ g A
Page 34 2 USNRC
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Single Test Form (bottom)

Use NRC Cubalf [Yes/ho) |"I"E |1'| Uze NRC CulnfT (YesMo) |"r'E :I Use MRC Cubaflf [Yes'No) |Yes |:I

Is this @ 24-Hour Reporatie Event? - 26.719(c) " ves & Mo
Subversion ATEMpPTs - 26.717(0)T)
En;.ﬂml Evidence Observed AcllonsBehaviors
O
Fefusal iz Cooperate Other.
O O

ManagemenT Actons - 26717 (bNE)

Disciplinary Actian

Reason for the Action;

[] MRO Corfimnabion [ First drug or alcohal positive [ Reslgnatkon/Withdrawal

O] Subversion [] Second dugoralconolposiive  [] Subsequent positive test result from testing
O Misuse [0 Viciaticn of 5-hour abstnence le [ Other:

] Sake, Usa or Posession in PA

This report must be signed previous to submission. Click the bution below fo digitally Glgn this reparl.  you wish to make changes io amy (tems in this
report after submiting your digal signaturs, you must first remove tha signature from fhis document by right-clicidng the signature bution and selacting

“Clear Signature”
Click to Digitally Sign Documents
[make sureyowdo not type-in anything in the Date of

colaction. Yowomnnot sign until date i selectod)

SavetoLocal PG| | Send Reportto NRC | | Print this Report
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Annual Test Form (top)

Select Faclity

W USNRC

Protecring People and the Enviromment

\w Electronic Information Exchange

NRC Electronic FFD Data

Annual Test Form

£

AR Neids required sxcept those marked opaional
Period of

Awerage number of licensee employees
subject to Part 26 throughout the perod

AVETage number of contracions subject fo

Part 26 thraughout the perian

Awerage size of ihe randam testing pool
througheut the periad [Calculated)

Pre-Access Tesis Throwghoeut the Perniod

Tatal number of tests conducted
[Licensed Employees)

Total numiber of tests canducied
| CONMrACinNE/VENIrs)

Total number of posiiive test results

Total rumber of tests conducted
[Licensed Employees)

Follow-Up Tests Conducied ThrpRghout the Pariod

Tatal numiber of tests conduced
{Contractors/endors)

Total number of positve test regults

Tatal number of tests conducted
[Licensed Employees)

For-Cavse Tasts Conducted Thronghout the Parod

Total numiber of tests canducsad
| CONbracios/VENIrs)

Total number of posiiive test results

Tatal number of tests conducted
[Licensed Employees)

Random Tasts Conduwcred ThrooghouT the Period

Tatal numiber of tests conducied
{Contraciors/Vendors)

Total number of posiive test results

Page 36
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Annual Test Form (bottom)

Page 37

Post-Event Toests Corduched Throoghowt the Pariod

Total nuemiber of fests conducisd Tokal number of tesls conduched

Tol number of posEye =5t resuls

(Ucensed Employees) {Commaciors’Yendors]

Cifeer Tosts Conducied Throughows the Perfod

Total nurmbsr of fests conducted Tobtal number of tests conduched
Licenssd Employees) {Corfraciors/endors]

Tol number of posEye 1est resuls

HNormative [opSional)

Mamathe Topk Narmthe

-

[ Add an addiional Narrafive Topic

“Clear Signatune”.

[This report must be sigred previous ko submission. Cick S Dution below o cighaly sign &is report. I you wish o maks changes to any Bems In this
repaort after eteniEng your digital signatere, you must frst remove the signature from this docwment by nght-clicking Bhe signatore buton amd sslectng

Click to Digitally Sign Documearnts

Zave o Local PC Send Repart iz NRC

Print this Report
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Eaine] Facliy

nnual Fatigue Form (top)

; USNRC

Nl Electronic Informatlon Exchange

[Semimary of Waiverlzsrance - 26. 203 =) (1))

MRC Electronic FFD Data

40 CFR Part 26, Subpart | - Managing Fatigue

Fatigue Teat Form

Protecting People and the Envivonment

Bumizar af Waivers lmeusd (Mol Ariarore

of s cwily iy vy il sbauid Asew 8 pasiies ioispar vava)

Wik blour Corbecle

I AT T

physicm o s

rraTbar, n

i
i

i

Culmge

E

|Excandesd 93 werk hrw ba mrvy 34 br padicd

orgese
p——

o ] |3 [ [ —J [
ey |Exemnsen 28 werk b in ey 48 b pasica [ ] ] ] ] |1 | 1 ] [ | | [ ]
F——r— 1 |3 [ | . —J 1 [

-4 bz vt s — |3 |3 | 3 —] I ]
e T— — =3 |3 [ 3 — 1 [
e — — — — —

— T - ] ] - -
N —1 — — 1
N T ] — -
T 1 1 1

comon prcazetm 1 1 1 |1
e 1 [
- I [ )

|Laun than 4 s of por maccmasten 15-dary
£

= MDT: Fer ieekvickas peribreming O brigwoie Suian srod atfer subas, isess count fheey only sader B e ingacs conn. Do ool Soubs saued v—nnu—|
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Annual Fatigue Form (bottom)

Distribution of Waivers for Bidwid uals in Eath Category - 2820310 TKW] | Suiary of Corre v Atiion - 26203112 [Optional]
Mumber of Employsss nsd Walvers: (Soe: A dswor’ oos o e calin ir 2V /e codeans sivoas'd beee w pomilve nisger wafoa)
- _— R Aaakyy s of Wishear AmpasTrnt Deia: LT T e e ]
A | iy | Prakeorchemisiy |t brgas membaran | orcae Foitiiey socaty
ralem m 27 D [Plcirsiariog'ty e s
Enacribad in AWK
1 | | | | | | | | | |
E | | | | | | | | | |
3 | | | | | | | | | | ik o] o s ——
: | | | | | | | | | |
s [ | | | | | | | | |
8 | | | | | | | | | |
8 | | | | | | | | | |
s | | | | | | | | | |
" | | | | | | | | | |
n-m; | | | | | | | | | |
wrel Sinlan of Cormech s o e
MormEhan 22 | | | | | | | | | | =
| | | | | | | | | |
[FETpE—.
Prodad iz
L | | | | | | | | |
© TR e i At A i - G AL, il 50 oy b Ut i o, [ P i 0 A i
P fothe ]T_mr-m-uh } Tl ta = glaly sign Tyl 8% 1= mak changTa i ary ke N
.h'ghﬁrnttwdlmﬂmnm' repor abar your g you rrent il reracen i nigrstuns 4om Fie dora reant iy 1 phi-clidiing Fa aigrature Bufizs snd anecing "Claar Sz akn”
having o vald en iy in Me comespandiog
cefumn
Qickbo Digkally Sign Dooiments:
'mumm| |u|r.mpnnmﬂ| | Prist this Fagos
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Signature Block — applies to all forms

This report must be signed previous to submission. Click the button below to digitally sign this report. If you wish to make changes to any items in this
report after submitting your digital signature, you must first remove the signature from this document by right-clicking the signature button and selecting "Clear Signature™

Click to Digitally Sign Decuments:

Save to Local PC Send report to NRC Print this Report

From the Help Files:

The Internet conngchon with EIE expires after 15 monutes of mactnity

which mcludes complating the form. Once you comgplete the form. 23ve the
[ to your lacal PO of netwark resource before chicking the "Send repon
te NRC™ button or yowr data wall be lost. Also see Submitting Locally Saved

Fammis to the HEC
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‘Click to Digitally Sign Documents’

Sign Document |
sgn 2 [EECTRRREGRGEGRRRRR - | |

Certificate Issuer: Nucdear Regulatory Commission Internal Staff CA Info... |

Appearance: |Standard Text -

Digitally signed by Chares G.
Charles =

DN: o=Nuclear Regulatory

Commission, ou=Internal Staff, Ql

on=_Charles . Rybos,
G . Ry b O S email=charles.rybos@nrc.gov

Date: 2009.01.08 11:40:23 -05'00°

Sign I Cancel |
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Signature block after signing

4 https:/ /eieps.nre.gov/EIEfswitchModule.do?prefix= /L 2&page=/downloadSingleForm.do - Microsoft Internet Explorer provided by USHR. =& x|
File Edit GoTe Favorites Help | ':;'
e Back ~ ‘\) = |_7 @ kh | ;) Search ‘?i\\'rFaunrites &) | [_;v .:\; | }ﬁ LILJ Dlj
Address I@ https: {feieps.nrc. gov fEIE fewitchModule, do ?prefix=/L2&page = /downloadSingleForm. do d Ga
‘=B N E ® [ - = ] ’ﬂ sgn +  [Find -
@ At least one signature requires validating. Please fill out the following form. You can save data typed into this form. % Signature Panel
B
Refusal to Cooperate Other: Please elaborate
X
Hair on end
Management Actions -26.717(b)(8)
Disciplinary Action Please elaborate
Other Award certificate
Reason for the Action:
[J MRO Confirmation [J] Firstdrug or alcohol positive [ Resignation/Withdrawal
[ Subversion [[] Second drug or alcohol positive [1 Subsequent positive test result from testing
[0 Misuse [ Violation of 5-hour allf.)sllr?ence rule [g Other: Please elaborate
[[] Sale, Use or Posession in PA - -
normal deviant behavior
This report must be signed previous to submission. Click the button below to digitally sign this report. If you wish to make changes to any items in this
report after submitting your digital signature, you must first remove the signature from this document by right-clicking the signature button and selecting
"Clear Signature"
Click to Digitally Sign Documents Charles G. e s G,
(make sure you do not type-in anything in the Date of T S SR B L
collection.) RYbOS Er:;" 53’531?3?’1“‘?32?‘?3500-
| Save to Local PC | | Send Reportto NRC | | Print this Report
é] Done ’_ ’_ ’_ ’_ E |‘j Unknown Zone

@ start] (5} 3 @ [~ (] W] €8 [ Deleted Items - Mizrosof... || &] hitps://eieps.nregov... ] Document2 - Mirosoft ... |
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After submission, you’ll get
a confirmation notice ...

U S N R C Protecting Peaple and the Environment

United States Nuclear Regulatory Commission

 Electronic Information Exchange

MESSAGE FROM THE NUCLEAR REGULATORY COMMISSION
ELECTRONIC INFORMATION EXCHANGE

The NRC Electronic Information Exchange (EIE) has received a Single Test Form [Submission 10 90] repart submitted by Charles Rybos from Test Faciity 12 that armved on 2008-01-08 at 11:38:38.

Backto Portal [

Print this page

Privacy Policy | Site Disclaimer

Last Modified: Mon Dec 29 13:00:58 EST 2008
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And an e-mail confirmation, too

From: FFOProgram@nre.goy [mailto: FFOProgram@nre.gov]

Sent: Thursday, January 08, 2009 7:41 P

To: Tom Ryan

Subject: Re: Licensee - "UAT Licensee #1" - Single Report Submission

MESSAGE FROM THE OFFICE OF NUCLEAR SECURITY AMND INCIDENT RESFOMNSE, MUCLEAR REGULATORY COMMISSION
Fe: Fitness for Duty Report Submission

The Office of Muclear Security and Incident Fesponse has received a Single report submitted by Thomas Ryan for Test Facility 1C
an 01/08/09 at 19:35 EST through the NFTfC Electronic Information Exchange (EIE) system.

A= an authorized user for Test Facility 1C, you are entitled to view andfor retrieve this document by visiting the following weh link:

One can view the
https:ffeieps nro.gowEIE/switchiModule . doYprefix=/2&page=/submissionChosen.do?submissionlD=94 “’_E[::] submission by selecting

this link.

The report will rernain available through this link until the end of February, 2010, after which it will be removed from the EIE Fitness for Duty system.
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Fitness for Duty _

Form Retrieval

Chuck Rybos

NRC / BPIAD Support
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Retrieving A Previous Submission

U S N R C Protecting People and the Environment
\" ned 5 I

car Regulatory Cormmis

~NO Electronlc Information Exchange

Online Help |

NRC Electronic FFD Data Reporting

Retrieve Previous FFD Submission

Required fields are marked with an asterisk (*)

*Select a Facility:

| UAT Licensee #1 - Test Facility 1C =l

Date of Report| User Name | Type of Report |Year of Report Reference Number |Retrieval Lin&’f"}

| 2009-01-04 |Ron Deavers |Fatigue Test Form | 2009 | MN/A, | Retrieve Y,
| 2009-01-03 |Ron Deavers |Annual Test Form | 2008 | A | Retrieve
| 2002-01-03 |Ron Deavers |Annual Test Form | 2008 | M2 | Retrieve
| 2009-01-03 |Ron Deavers | Single Test Form | 2008 | rxd000Z2aaa | Retrieve

Back to Portal
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Retrieving A Previous Submission

> USNRC

~_ Electronic Information Exchange

HRC Electronic FFD Data
Annual Test Fonm

(|

i1 CRATE rege i ATEOT GRS e e SOaTH

The submission can be: =

*Reviewed and saved to your — p b —

local computer e R v B

Or ‘unsigned’, modified and e
resubmitted

Sy Fopls e Tas
[Cartified Labanrtones Fr—
M Add an e ddtonsl Harative Tapis
haarwdoe Togc
|Frogram and System Management
[ #ad s mdcitional Marraties Toplc
I_ ks K kg o =y
reazt wter wibe Erg pour dofal sgasnre. sou raad b and an'ecing
"Crmar Sigree.
o —
Clckbo Dightally Slgn Documants: Fharlr-_is G. Rybos m55=7 =
=
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Fitness for Duty —

Standard Reports

Chuck Rybos

NRC / BPIAD Support
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Request a Report

Use dropdowns to select a ‘Facility’, “Type of Report’
and ‘Year of Report’

] US NRC - Electronic Information Exchange - Microsoft Internet Explorer provided by USNRC

File Edit View Favorites Tools Help

Agddress I!éj https: /eieprod.nrc.gov EIE fewitchModule, do?prefix=/L 28page=/getReportOptions, do ?method =processReportType &mode =display frepar tType=2

Skip navigation

Required fields are marked with an asterisk (*)

Annual Trend Report

This report pravides the number of tests and number of
positives by type of test (Pre-Access, Random, For-Cause,

U S N I { C Protecting People and the Environment
e S ohJs

U Electronic Information Exchange
I

NRC Electronic FFD Data Reporting

Generate an FFD Program Performance Report

Report Request Form

* Please Select a Facility:

Follow-Up, Post-Event) for the current year. These numbers

positive for each test type (Pre-Access, Random, For-Cause,
Follow-up, Post-Event) for a specific vear defined by the user.

Positive Results by Substance Report

This report provides a summary of positive tests by substance
for a user-defined range of years. Itincludes results reported
by all licensees.

are used to calculate a "percent pasitive” for each test type. IU"!‘T Licensee #1- Test Facility TAj
Annual Summary Report * Please Select the Type of Report:
This report includes the number of positive tests and percent IAnnuaI Summary Report j

* Select Year of Report:

2009 =

Submit Report Request | b

Backto Portal |

|@ Done
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Request a Report —

* Reports are available today, but are not meaningful

— The data base needs to contain real submission data

 NSIR and ICF will be working with you to create the
reports you need
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Fitness for Duty _

Entering Performance Data —
Using the Forms

Brian Zaleski
ICF International
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Topics for discussion _

Key form features

Live demonstration of forms

Links & contact information for help

« Q&A
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Key Features: Data entry methods —

« Four methods of data entry

Drop-down menu selections
Numerical Values

Text

Check boxes
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Key Features: Examples

Reason for Testing - 26.717(b)}(5)

Pre-Access
For-Cause
Post-Event
Follow-Up
Random
Other

|

Random Tests Conducted Throughout the Period

Total number of tests conducted
(Licensed Employees)

~q=mmmm Numerical Value
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Key Features: Examples (continued)

Narrative Text

<EEEN Text Field

Reason for the Action:

First drug or alcohol positive - Check boxes

x MRO Confirmation [x
[~ Subversion [T Second drug or alcohol positive
[~ Misuse [T Violation of 5-hour abstinence rule
[ Sale, Use or Posession in PA
Page 55
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Key Feature: Pop-Up Instructions —

* Pop-up help available for each cell

- Hold mouse over cell for help pop-up to appear

Total number of tests conducted
(Contractorsf\Vendors)

Total number of For-cause tests conducted (Contractors/Vendors).
Mote: Please enter non-negative integer value.

Page 56
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Key Feature: Calculated fields

« Total rows/columns calculate automatically

Parforming maintenancea or Pa-forming security difies, as

onsite direction of maintenance, described in . .
as described in 25 4(a)(4) 26.4(a)(5) Operating Qg relila i)
Total Total Total
Operating Outage Operating Outage
1 4 2 0 3 o 7
7
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Key Feature: Interactive (Single Test Form' —

e Form fields “pre-populate” when possible

- For example, choosing “Licensed Operator” under the
data element “Labor Category” automatically
populates “yes” in “Is this a 24-hour Reportable
event?”

Labor Category - 26.717(b)(3)

Licensed Operator

Licensed Operator
Non-Licensed Operators
Security

Maintenance (Craft)
HP/RP

Engineering

FFD Program Personal
QA/QC

Supervisor

Other

Is this a 24-Hour Reportabie Event? - 26.719(b)

Yes
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Key Feature: Error Checking _

. When a user attempts to sign the form an automated
error check is conducted on the information entered
In all cells

- Any form cell with a data problem will be highlighted in red
to identify information needing revision

- Once the user corrects information in a cell, the red
shading will disappear. However, calculated fields (e.q.,
totals) will not change color until the form is re-signed)

- The form cannot be submitted until all errors have been
corrected
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Entering your FFD Performance data —

 Live demonstration

- Single Test Form (only for positives)
- Annual Test Results Form

- Fatigue Reporting Form
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Best Practice Suggestions/Considerations —

« Enter information into Single Test Form in near-real time (e.g., same
day, same week)

When completing the Annual Test Result Form, verify that the number
of positive tests reported is consistent with the number of Single Test
Forms submitted.

« Form management (where to save files, version control, form
revisions).

« Verifying that NRC has received all submittals.
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Help!

FFD Application Help and Contact Information

Digital Certificates

Electronic Submittals
Help Desk MSHD.Resource@nrc.gov (866) 672-7640

Web based Help http://www.nrc.gov/site-help/e-submittals/apply-certificates.html

Digital Certificates Guide http://www.nrc.gov/site-help/e-submittals/certificate/nrc-digital-ids-quide. pdf

Digital Certificates Application
and Installation video http://www.nrc.gov/site-help/e-submittals/digital-id-cert-video.mp4

FFD Enrollment, Submissions and Retrieval

FFD Administrator mark.resner@nrc.qov (301) 415-5949
Electronic Submittals Help Desk MSHD.Resource@nrc.gov (866) 672-7640
Online Help Throughout the application
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Fitness for Duty _

Questions ?
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