January 03, 2009

ALL AGREEMENT AND NON-AGREEMENT STATE, STATE LIAISON OFFICERS

THE OFFICE OF FEDERAL AND STATE MATERIALS AND ENVIRONMENTAL
MANAGEMENT PROGRAMS (FSME) PROCEDURE: AD-200, FORMAT FOR FSME
LETTERS (FSME-08-089)

Purpose: To inform Agreement States and Non-Agreement State the final issuance of FSME
Procedure: Format for FSME Letter AD-200.

Background: To facilitate written communication with States, the FSME staff has developed a
set of standard formats for letters. The standard format letters used by FSME reflect years of
experience in communicating with the States. The letter formats evolved into their current form
largely in response to these experiences. In most cases, letters to the States will be distributed
by e-mail. Nevertheless, the letters should follow the formal letter format. In order to assure
clear and concise written communications with States and interested stakeholders, it is the
policy of FSME to utilize the standard format letters to provide the States information that is
expected to be of more than casual interest to the recipients. Such information includes, but is
not limited to, matters related to compatibility, public health and safety, security or regulatory
program operation.

Discussion: The final procedure can be found at http://nrc-stp.ornl.gov/procedures.html.

If you have any questions on this correspondence, please contact me at 301-415-3340 or the
individual named below.

POINT OF CONTACT: Shirley S. Xu INTERNET:  Shirley. Xu@NRC.GOV
TELEPHONE: 301-415-7640 FAX: 301-415-5955
IRA/

Robert J. Lewis, Director
Division of Materials Safety and State Agreements
Office of Federal and State Materials

and Environmental Management Programs

Enclosure:
FSME Program Procedure AD-200

CC: John D. Kinneman, Director, DNMS, Region |
Joseph W. Shea, Director, DFFI, Region Il
Steven A. Reynolds, Director, DNMS, Region Il
Arthur T. Howell, Director, DNMS, Region IV
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