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A1 PROJECT TITLE

The title of ’_[his project is as follows: Retirement Counseling Services.

A2 CONSIDERATION AND OBLIGATION--DELIVERY ORDERS (JUN 1988)

(a) The total estimated amount of this contract (ceiling) for the products/services ordered, delivered, and
accepted under this contract is $103,604.16. The Confracting Officer may unilaterally increase this amount as
necessary for orders to be placed with the contractor during the contract period provided such orders are wnthm
any maximum ordermg limitation prescribed under this: contract.

(b) The amountv presently obligated with respect to this contract is $82,000.00. The Contracting Officer may
issue orders for work up to the amount presently obligated. This obligated amount may be unilaterally
increased from time to time by the Contracting Officer by written modification to this contract. The obligated
amount shall, at no time, exceed the contract ceiling as specified in paragraph a-above. When and if the
amount(s) paid and payable to the Contractor hereunder shall equal the obligated amount, the' Contractor shall
not be obligated to continue performance of the work unless and until the Contracting Officer shall increase the
amount obligated with respect to this contract. Any work undertaken by the Contractor in excess of the
‘obligated amount specn‘led above is done so at the Contractors sole risk.

A3 DURATION OF CONTRACT PERIOD (MAR 1987) ALTERNATE 1 (J‘UN 1988) )

The ordering period fbr this contract shall commence on' September 12; 2008 and will expire September 11,
~2009. Any orders issued during this period shall be completed within the time specified in the order, unless
otherwise specified herein. (See 52.216-18 - Ordering).
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- B.1 STATEMENT OF WORK

STATEMENT OF WORK FOR | T
. RETIREMENT COUNSELING SERVICES

BACKGROUND

The U.S. Nuclear Regulatory Commission (NRC) mission is to regulate the Nation's civilian use of byproduct,
source, and special nuclear materials to ensure adequate protection of public health and safety, to promote the
- common defense and security, and to protect the envrronment

In support of this mission, the NRC'’s Office of Human Resources (HR), Recruitment and Employee Services
‘Branch (RESB), Employee Benefits Team is responsible for the followrng maijor functions: -

° Processes personnel actions, interfaces with our payroll provider (Department of the interior) and
functions as a central processing unit to facilitate internal HR quality control efforts.

e Operates a help desk to provnde general human resources information to employees. Conducts benefits
counselrng for agency staff.

o Al retrrement counseling and processing is conducted by this team.

The NRC is anticipating a continued perrod of lncreased activity in the area of beneﬂts admlnrstratlon and
counseling due to the large number of employees eligibie for retirement. This will increase the need for
employee counseling and administrative assistance to compute retirement credit and estimated annuities.

STATEMENT OF WORK (SOW)

The contractor shall provide a minimum of two (2) retirement counselors to provide advice to individual staff
members on retirement plans and in other.areas'including Civil Service Retirement System (CSRS), CSRS
Offset, Social Security, Thrift Savings Plan (TSP), health insurance, life insurance, spouse equity laws, and
Federal Employees Retirement System (FERS), and shall compute projected annuity amounts under several
retrrement dates so that retirement trmrng may be maximized. '

. There may be times-when the NRC requnres a second retirement counselor fo assist NRC staff members with

.advice on retirement benefits. It is anticipated that one counselor will be needed for approximately once a
week for 8 hours per day. However, if the NRC receives a large quantity of requests the contractor will need to
have a second counselor available to provide retirement counselmg

1.1 LOCATION OF PERFORMANCE -

All dutles shall be performed primarily at the NRC- Headquarters in Rockville, Maryland. The contractor shall
be responsible for providing services described herein at the following NRC1 locations:

J

One White Flint North (OWFN) - Two White Flint North (TWFN)
11555 Rockville Pike : ' 11545 Rockville Pike

Rockville, Maryland 20852-2738 . Rockville, Maryland 20852-2738
Professional Development Center (PDC) Executive Boulevard Building (EBB)
Bethesda Gateway Building . 6003 Executive Boulevard

7201 Wisconsin Ave, Suite 425 - Rockville, MD 20852

Bethesda, MD 20814-4810

' There are exceptions when some events may be held in other locations outside the Washington, DC Metropolitan Area.
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A dellvery order contract is contemplated with issuance of Iabor hour task orders. NRC business hours are
8:00 a.m. to 5:00 p.m. except weekends and Federa! holidays.
1.2 NRC FURNISHED MATERIAL AND EQUIPMENT

The NRC will provide office space, a computer, and a phone at the One White Flint North building. It will
_include access to Official Personne! Folders (OPFs) at each location. Retirement benefit analyses are

computed on "Government Retirement & Benefits" software. The contractor will be required to obtain security

clearances for the individuals under this requirement. The counselors are required to access sensitive IT

systems and data, personnel records, and will require unescorted access to NRC Headquarters Building.

1.3 PERIOD OF PERFORMANCE

The period of performance is one year plus four one-year optione.

1.4  NRC RESPONSIBILITIES | A

The NRC Benefits Specialist shall provide the contractor the names of NRC employees who indicate an
-interest in retirement information along with information provided by the NRC employee.

1. 5 CONTRACTOR RESPONSIBILITIES.

The contractor shall provide all necessary personne| to accompllsh the performance of the tasks descnbed
below

The contractor shall obtain-information necessary to perform this service from in-person interviews,
examinations of Official Personnel Folders at the NRC Headquarters at One White Flint North in Rockuville,
Maryland, and other sources as appropriate (e.g., Social Security Administration, other agencies where the
NRC employee worked previously, etc.). Using this data, the NRC employee or the NRC Benefit Specialist
shall be provided retirément information in writing and/or orally.

The contractor shall assist with the review of employee service history data in support of the data cleansing
process related to U.S. Office of Personnel Management’s Retirement Systems Modernization. The NRC
Benefits Specialist will provide the contractor with employee records requiring review and verification of service
history data, including retirement coverage, civilian and military service credlt service computation dates,
service deposits and redeposuts :

The contractor shall assist the NRC Beneflts Specialist i in processing Temporary Continuation of Coverage and
Military Service Deposits and Civilian Service Deposits may.be mvolved with conducting open seasons for
health insurance, life insurance, thrift savings, and FERS.

1.6 DELIVERABLES

When a detailed written anallyéis is provided, the document will include as a minimum:
(1) Service Summary
~ vEffect of waiving military retired pay.

+Review of records f:)r correct placement in any of three retirement systems (CSRS, FERS, and CSRS
Offset). o

- +Review civilian and military service and compute service computation date.
(2) Benefits Summary (including Retirement and Survivor Benefiis) '
* Estimates of survivor benefits and their cost to retirees. '

+Estimates of deposit and redebcsit amounts and reduction from the annuity if they are not paid.
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+Supplements under FERS. ,

+Effect of sick leave, as projected to proposed date(s) of retirement for empioyees with current or former
service under CSRS.

+Disability and "early out" retirement benefits.
* Supplemental payments under.FERS.
+ Alternate formso‘f-annu'ity.
(3) Computations
+ Calculation of "High Three” avefage salan/f
¢ Cnmputation of retirement credit for part-time work. »
*Calculation of estimated annuity under'special rules for law enforcement persbnnel.

1.7 ORDERING PROCEDURES

This contract will be accomplished through the issuance of delivery orders. The orders placed under this order
will generally be made by e-mail or oral solicitation. :

The Government is obhgated only to the extent of authorized requests made under this order within the terms
. and conditions specified herein.

Services shall normally be requested With three days notice provided.
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C. TERMS AND CONDITIONS -

C.1 52.204-9 PERSONAL IDENTITY VERIFICATION OF CONTRACTOR PERSONNEL
(SEPT 2007)

(a) The Contractor shall comply with agency personal identity verification procedures identified in the contract
that implement Homeland Security Presidential Directive-12 (HSPD-12), Office of Management and Budget
(OMB) guidance M-05-24, and Federal Informatlon Processing Standards Publication (FIPS PUB) Number
201.

(b) The Contractor shall msert this clause in all subcontracts when the subcontractor is required to have

routine physical access to a Federally-controlled facnhty and/or routine access to a Federally-conirolied
information system. -

C.2 52.213-4 TERMS AND CONDITIONS - SIMPLIFIED ACQUISITIONS (OTHER THAN
COMMERCIAL ITEMS) (FEB 2008)

* (a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses that are
incorporated by reference: :

| (1) The clauses listed below.imp'lement'_ provisions of law or Executive order:
(i) 52.222-3, Convict Labor (June 2003) (E.O. 11755).
(i 52.222-21, Prohibition of Segregated Facilities (Feb 1999) (E.O. 11246).
(iii) 52.222-26, Equal Opportunity (Mar 2007) (E.O. ‘1-1246).
(iv) 52.222-50, Combating Traff_ickinglin Persons (Aug 2007) (22 U.S.C. 7104(g)). -

' (V) 52.225-13, Restrictions on Certain Foreign Purchases (Feb 2006) (E.o.s, proclamations, and statutes
administered by the Office of Foreign Assets Control of the Department of the Treasury).

{vi) 52.233-3, Protést After Award (Aug 1996) (31 U.S.C. 3553). |
(vii) 52;233-4, Applicable Law for Breach of Contract Claim (Oct 2004) (Pub; L. 108-77, 108-78).
(2) Listed below are addjtiohal clauses that apply:
(i) 52.232-1, Payments (Apr 1984). |
(ii) 52.232-8, Disc_ouhts for Prompt Payment (Feb 2002),
- (jii) 52.232-11, Extras (Apr 1984). |
(iv) 52.232-25, Prompt Payment (Oct 2003).
(bv) 52.233-1, Disputes (Jul 2002).

- (vi) 52.244-6, Subcontracts for Commercial Items (Mar 2007).
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(Vii)_52.253-1, Computer Generated Forms (Jan 1991).

(b) The Contractor shall comply with the foIIowmg FAR clauses, incorporated by reference, unless the
circumstances do not apply:

" (1) The clauses listed below implement provisions of law or Executive order:
(i) 52.222-19, Child Labor--Cooperation with Authorities and Remedies (FEB 2008) (E.O. 13126").

(ii) 52.222-20, Walsh-Healey Public Contracts Act (Dec 1996) (41 u.s.C. 35-45) (Applies to supply
“contracts over $10,000 in the United States, Puerto Rico, or the U.S. Virgin Islands).

(iif) 52.222-35, Equal Opportunity for Special Disabled Veterans, Veterans of the Vietnam Era, and Other
Eligible Veterans (Sept 2006) (38 U.S.C. 4212) (Applies to contracts of $100,000 or more). .

(iv) 52.222-36, Affirmative Action for Workers with Disabilities (June 1998) (29 U.S.C. 793). (Applies to
contracts over $10,000, unless the work is to be performed outside the United States by employees recruited
outside the United States.) (For purposes of this clause, United States includes the 50 States, the District of
Columbia, Puerto Rlco the Northern Mariana Islands, American Samoa, Guam the U.S. V|rg|n Islands, and
Wake Island )

(v) 52.222-37, Employment Reports on Special Disabled Veterans Veterans of the Vietnam Era, and
Other Eligible. Veterans (Sept 2006) (38 U.S.C. 4212) (Applies to contracts of $100,000 or more).

(vn) 52. 222 41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.). (Applies to service
contracts over $2,500 that are subject to the Service Contract Act and will be performed in the United States,
District.of Columbia, Puerto Rico, the Northern Mariana Islands, American Samoa, Guam, the U.S. Virgin '
Islands Johnston Island Wake Island, or the outer continental shelf lands). :

(vn) 52.223-5, Pollution Prevention and nght-to -Know Information (Aug 2003) (E O 13148) (Applies to
serwces performed on Federal facmtles) ,

(viii) 52 223-15, Energy EfflClency in Energy—Consummg Products (DEC 2007) (42 U S.C. 8259b) (Unless
exempt pursuant to 23.204, applies to contracts when energy-consuming products listed in the ENERGY
STAR Program or Federal Energy Management Program (FEMP) will be--

(A) Dellvered |
(B) Acquired by the Contractor for use in performing services at a Federally-controlled facility;

(C) Furnished by the Contractor for use by the Government; or

(D) Specified in the design of a bunldlng or work, or lncorporated during its construction, renovation, or
' malntenance ) A

(ix) 52.225-1, Buy American Act--Supplies (June 2003) (41-U.S.C. 10a-10d) (Applies to contracts for
supplies, and to contracts for services involving the furnishing of supplies, for use in the United States or its

outlying areas, if the value of the supply contract or supply portion of a service contract exceeds the micro-
purchase threshold and the acquisition--

(A) Is set aside for small business concerns; or

(B) Cannot be set aside for small business concerns (see' 19.502-2), and does not exceed $25,000.)
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| (x) 52.232-33, Payment by Electronic Funds Transfer--Central Contractor Registration (Oct 2003) (Applies
- when the payment will be made by electronic funds transfer (EFT) and the payment office uses the Central
Contractor Registration (CCR) database as its source of EFT information.)

(xi) 52.232-34, Payment by Electronic Funds Transfer--Other than Central Contractor Registration (Niay
1999). (Applies when the payment will be made by EFT and the payment office does not use the CCR
database as its source of EFT information.)

(xii) 52.247-64, Preference for Privateiy Owned U.S.-Fiag Commercial Vessels (Feb 2006) (46 U.S.C.
Appx 1241). (Applies to supplies transported by ocean vessels (except for the types of subcontracts listed at
47.504(d).) ‘ : : '

(2) Listed beiojw‘are additional clauses that may apply:

(i 52.209—6, Protecting the Government's Interest When Subcontracting with. Contractors Debarred,
Suspended, or Proposed for Debarment (Sept 2006) (Applies to contracts over $30,000).

(i) 52.211-17, Delivery of Excess Quantities (Sept 1989) (Appiies to fixed-price supplies).
(iii) 52.247-29, F.o.b. Origin (Feb 2006)'(A‘pplies to supplies if delivery is f.0.b. origin).
(iv) 52. 247-34 F.o.b. Destination (Nov 1991) (Applies to supplies if deiivei'y is f.o.b. destination)

(c) FAR 52. 252-2, Clauses Incorporated by Reference (Feb 1998). This contract incorporates one or more
clauses by reference, with the same force and effect as if they were given in full text. Upon request, the
Contracting Officer will make their full text available. Also, the fuII text of a clause may be accessed
electronically-at this/these address(es)

(d) Inspection/Acceptance. The Contractor shall tender for acceptance only those items that conform to the
requirements of this contract. The Government reserves the right to inspect or test any supplies or services
that have been tendered for acceptance. The Government may require repair or replacement of nonconforming
supplies or reperformance of nonconforming services at no increase in contract price. The Government must
exercise its postacceptance rights--

(1) Within a reasonable period of time‘after the defect was discovered or should have been discovered; and

(2) Before any substantial change occurs in the condition of the item, unless the change is due to the defect
in the item.

(e) Excusable delays. The Contractor shall be liable for default uniess nonperformance is caused by an
occurrence beyond the reasonable control of the Contractor and without its fault or negligence, such as acts of
God or the public enemy, acts of the Government in either its sovereign or contractual capacity, fires, floods,

- epidemics, quarantine restrictions, strikes, unusually severe weather, and delays of common carriers. The
Contractor shall notify the Contracting Officer in writing as soon as it is reasonabiy possible after the
commencement of any excusable delay, setting forth the full particulars in connection therewith, shall remedy

- such occurrence with all reasonable dispatch and shall promptly give written notice to the Contracting Officer |

of the cessation of such occurrence. '

(f) Termination for the Government's convenience. The Government reserves the right to terminate this
contract, or any part hereof, for its sole convenience. In the event of such termination, the Contractor shall
immediately stop all work hereunder and shall immediately cause any and all of its suppliers and '
subcontractors to cease work. Subject to the terms of this contract, the Contractor shall be paid a percentage
of the contract price reflecting the percentage of the work performed prior to the notice of termination, plus

\
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reasonable charges that the Confractor can demonstrate to the satisfaction of the Government, using its
standard record keeping system, have resuited from the termination. The Contractor shall not be required to
comply with the cost accounting standards or contract cost principles for this purpose. This paragraph does not
give the Government any right to audit the Contractor's records. The Contractor shall not be paid for any work
performed or costs incurred that reasonably could have been avoided.

{g) Termination for cause. The Government may terminate this contract, or any part hereof, for cause in the
event of any default by the Contractor, or if the Contractor fails to comply with any contract terms and
conditions, or fails to provide the Government, upon request, with adequate assurances of future performance.
In the event of termination for cause, the Government shall not be liable to the Contractor for any amount for
supplies or services not accepted, and the Contractor shall be liable to the Government for any and all rights
and remedies provided by law. If it is determined that the Government improperly terminated this contract for
default, such termination shall be deemed a termination for convenience.

(h) Warranty. The Contractor warrants and implies that the items delivered hereunder are merchantable and
fit for use for the particular purpose described in this contract.

C.2 52.217-8 OPTION TO EXTEND SERVICES(NOV 1999)

- The Government may require continued performance of any services within the limits and at the rates

- specified in the contract. These rates may be adjusted only as a resuit revisions to prevailing.labor rates
provided by the Secretary of Labor. The option provision may be exercised more than once; but the total
extension of performance hereunder shall not exceed 6 months. The Contracting Officer may exercise the
option by written notice to the Contractor within 30 days.

C.352.217-9 OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)

(a) The:'GoVernment may extend the term of this contract by written notice to the Contractor within 30 days
. provided that the Government gives the Contractor a preliminary written notice of its intent to extend at least
30 days before the contract expires. The preliminary notice does not commlt the Government to-an extension.

(b) If the Government exermses this, optlon the extended contract shall be considered to mclude thls option
clause :

(c) The total duration of thls contract including the exercise of any optlons under this clause, shall not
 exceed five years. 4

\

C.4. 52.224-1 PRIVACY ACT NQTIFICATION (APR 1984)

The Contractor will be required to design, _develdp, or operate a system of records on individ'uals,, to
-accomplish an agency function subject to the Privacy Act of 1974, Public Law 93-579, December 31, 1974 (5
U.S.C. 552a) and applicable agency regulations. Violation of the Act may involve the imposition of criminal

penalhes
\

C.5 52.224-2 PRIVACY ACT (APR 1984)
(a) The Contractor agrees to--
(1) Comply with the Privacy Act of 1974 (the 'Aet) and the agency rules and regulations issued under the Act

in the design, development, or operation of any’system of records on individuals to a'ccomplish an agency
function when the contract specifically identifies-- _
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(i) The systems of records; and. ' |
(i) The design, development, or operation work that the contractor is to perform;

(2) Include the Privacy Act notification contained in this contract in every solicitation and resulting
subcontract and in every subcontract awarded without a solicitation, when the work statement in the proposed
subcontract requires the design, development, or operation of a system of records on individuals that is subject
to the Act; and ,

(3) Include this clause, ‘including thls subparagraph (3), in all subcontracts awarded under this contract
which reqwres the design, development or operatlon of such a system of records.

(b) In the event of violations of the Act, a civil action may be brought against the agency involved when the
violation concerns the design, development, or operation of a system of records on individuals to accomplish
an agency function, and criminal penalties may be imposed upon the officers or employees of the agency
when the violation concerns the operation of a system of records on individuals to accomplish an agency
function. For purposes of the Act, when the contract is for the operation of a system of records on individuals
to accomplish an agency function, the Contractor and any employee of the Contractor is considered to be an
employee of the agency. :

(c) (1) "Operation of a system of records,'v‘ as used in this clause, means performance of any of the activities
associated with maintaining the system of records, including the collection, use, and dissemination Of records.

(2) "Record "as used in this clause, means any |tem “collection, or grouplng of mformatlon about an’
individual that is maintained by an agency, including, but not limited to, education, financial transactions,
medical history, and criminal or employment history, and that contains the person's name, or the identifying
number, symbol, or other: ldentlfymg particular assrgned to the individual, such as a fingerprint or voiceprint or a
photograph

‘ (3) "System of records on individuals," as used in this clause, means a group of any records under the
control of any agency from which information is retrieved by the name of the individual or by. some |dent|fy|ng
humber, symbol, or other identifying partlcular assigned to the individual. _ ‘

C.6 52.23'2-19 AVAILABILITY OF F_UNDS FOR THE NEXT FISCAL YEAR (APR 1984)

Funds are not presently available for performance under this contract beyond June 30, 2009. The
Government's obligation for performance of this contract beyond that date is contingent upon the availability of
appropriated funds from which payment for contract purposes can be made. No legal liability on the part of the
Government for any payment may arise for performance under this contract beyond September 11, 2009, until
funds are made available to the Contracting Officer for performance and until the Contractor receives notlce of
availability, to be conﬂrmed in wrltmg by the Contractlng Officer.

C.7 52.232-7 PAYMENTS UNDER TIME-AND- MATERIALS AND LABOR-HOUR CONTRACTS
~ (FEB 2007)

The Government will pay the Contractor as follows upon the submission of vouchers approved by the
Contracting Officer or the authorized representative:

(a) Hourly rate.
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(D Hourly rate means the rate(s) prescribed in the ‘contract for payment for labor that meets the labor
category qualifications of a labor category specified in the contract that are--

- (i) Performed by the Contractor;
(ii) Performed by the subcontractors; or
(iii) Transferred between divisions, subsidi‘aries' or affiliates of the Contractor under a common control

(2) The amounts shall be computed by multiplying the appropriate hourly rates prescrlbed in the Schedule
by the number of direct labor hours performed.

(3) The hourly rates shall be paid for all labor performed on the contract that meets the labor qualifications:
specified in the contract. Labor hours incurred to perform tasks for which labor qualifications were specified in
the contract will not be paid to the extent the work is performed by employees that do not meet the
qualifications specified in the contract, unless specifically authorized by the Contracting Officer.

(4) The hourly rates shall include wages, indirect costs, general and administrative expense, and profit.
Fractional parts-of an hour shall be payable on a prorated basis.

(5) Vouchers may be submitted once each-month (or at more frequent intervals, if approved by the
Contracting Officer), to the Contracting Officer or authorized representative. The Contractor shall substantiate
vouchers (including any subcontractor hours reimbursed at the hourly rate in the schedule) by evidence of
actual payment and by—-

(i) Individual dailyjob timekeeping records;

' (ii) Records that verify the employees meet the qualifications for the labor categories specified in the
~ contract; or :

(m) Other substantlanon approved by the Contractmg Offlcer

(6) Promptly after receipt of each substantiated voucher the Government shall, except as otherwxse
_ provided in this contract, and subject to the terms of paragraph (e) of this clause pay the voucher as approved
by the Contracting Officer or authorized representative.

(7) Unless otherwise prescribed in the Schedule, the Contracting Officer may unilaterally issue a contract
modification requiring the Contractor to withhold amounts from its billings until a reserve is set aside in an
amount that the Contracting Officer considers necessary to protect the Government's interests. The
Contracting Officer may require a-withhold of 5 percent of the amounts due under paragraph (a) of this clause,
but the total amount withheld for the contract shall not exceed $50,000. The amounts withheld shall be retained
until the Contractor executes and delivers the release required by paragraph (g) of this clause.

(8) Unless the Schedule prescribes otherwise, the hourly rates in the Schedule shall not be varied by virtue
- of the Contractor having performed work on an overtime basis. If no overtime rates are provided in the
Schedule and overtime work is approved in advance by the Contracting Officer, overtime rates shall be
negotiated. Failure to agree upon these overtime rates shall be treated as a dispute under the Disputes clause
of this contract. If the Schedule provides rates for overtime, the premium portion of those rates will.be
reimbursable only to the extent the overtime is approved by the Contracting Officer.

(b) Materials.

(1) For the purposes of this clause--
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(i ) Direct materials means those materiais that enter directly into the end product or that are used or
consumed directly in connection with the furnishing of the end product or service.

(ii) Materials means--

(A) Direct materials, mcludrng supplies transferred between divisions, subsrdrarres or afﬂlrates of the
Contractor under a common control;

(B) Subcontracts for supplies and incidental services for which there is not a labor category specrfred in
the contract;

(C) Other direct costs (e.g., mcrdental services for WhICh there isnot a Iabor category specified in the
contract travel, computer usage charges, etc.); and

(D) Applicable indirect costs.

(2) If the Contractor furnishes its own materials that meet the definition of a commercial item at 2.101, the -
price to be paid for such materials shall not exceed the Contractor's established catalog or market price,
adjusted to reflect the-- :

(i) _QUantities being acouired; and
(i) Actual-cost of any ‘modiﬁcations necessary because of contract requirements

—~

(3) Except as prowded for in paragraph (b)(2) of this clause the Government will reimburse the Contractor.
~for allowable cost of materials provided the Contractor--

(i ) Has made payments for materials in accordance with the terms and condltlons of the agreement or
invoice; or

(i) Ordrnarily makes these payments within 30 days of the submission of the Contractor's payment request
to the Government and such payment is in accordance with the terms and condltrons of the agreement or
invoice.

(4) Payment for materials is subject to the Allowable Cost and Payment clause of this contract The
Contracting Officer will determine allowable costs of materials in accordance with Subpart 31.2 of the Federal
Acquisition Regulation (FAR) in effect on the date of this contract.

(5) The Contractor may'include allocable indirect costs and other direct costs to the extent they-are--

(i) Comprised only of costs that are clearly excluded from the hourly rate;

(ii) Aliocated in accordance with the Contractor's written or established accounting practices; and

(iii) Indirect costs are not_ applied to subcontracts that are paid at the hourly rates.

(6) To the extent able, the Contractor shall--

(i) Obtaln materials at the most advantageous prices available'with due regard to securing prompt delivery
of satisfactory materials; and :

(i) Take all cash and trade discounts, rebates, allowances, credits, salvage, commissions, and other
benefits. When unable to take advantage of the benefits, the Contractor shall promptly notify the Contracting
Officer and give the reasons. The Contractor shall give credit to the Government for cash and trade discounts,
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rebates, scrap, commissions, and other amounts that have accrued to the benefit of the Contractor, .or wouid
have accrued-except for the fault or neglect of the Contractor. The Contractor shall not deduct from gross costs
the benefits lost without fault or neglect on the part of the Contractor, or lost through fault of the Government.

(7) Except as provided for in 31:205-26(e) and (f), the Government will not pay profit or fee to the prime
Contractor on materials. :

(c) If the Contractor enters into any subcontract that requires consent under the clause at 52.244-2,
Subcontracts, without obtaining such consent, the Government is not required to reimburse the Contractor for
any costs incurred under the subcontract prior to the date the Contractor obtains the required consent. Any
reimbursement of subcontract costs incurred prior to the date the consent was obtalned shall be at the sole
dlscretxon of the Government. :

(d) Total cost. Itis estlmated that the total cost to the Government for the performance of this contract shall
not exceed the ceiling price set forth in the Schedule, and the Contractor agrees to use its best efforts to
perform the work specified in the Schedule and all obligations under this contract within such ceiling price. If at
any time the Contractor has reason to believe that the hourly rate payments and material costs that will accrue
in performing this contract in the next succeeding 30 days, if added to all other payments and costs previously
accrued, will exceed 85 percent of the ceiling price in the Schedule, the Contractor shall notify the Contracting
Officer giving a revised estimate of the total price to the Government for performing this contract with
supporting reasons and documentation. If at any time during performing this contract, the Contractor has
reason to believe that the total price to the Government for performing this contract will be substantlally greater
or less'than the then stated ceiling price, the Contractor shall so notify the Contracting Officer, giving a revised
estimate of the total price for performing this contract, with supporting reasons and documentation. If at any
time during performing this contract, the Government has reason to believe that the work to be required in
performing this contract will be substantially greater or less than the stated ceiling price, the Contracting Officer.
will so advise the Contractor glvmg the then revused estimate of the total amount of effort to be required under
the contract : : :

(e) Ceiling price. The Government will not be obligated to pay the Contractor any amount in excess of the
ceiling price in.the Schedule, and the Contractor shall not be obligated to continue performance if to do so -
would exceed the ceiling price set forth in the Schedule, unless and until the Contracting Officer notifies the
Contractor in writing that the ceiling price has been increased and specifies in the notice a revised ceiling that
shall constitute the ceiling price for performance under this contract. When and to the extent that the ceiling
price set forth in the Scheduie has been increased, any hours expended and material costs incurred by the
Contractor in excess of the ceiling price before the increase shall be allowable to the same extent as if the
hours expended and matenal costs had' been incurred after the i increase in the ceiling price.

(f) Audit. At any time before final payment under this contract, the Contra_ctmg Officer may request audit of
the vouchers and supporting documentation. Each payment previously made shall be subject to reduction to -
- the extent of amounts, on preceding vouchers, that are found by the Contracting Officer or authorized
representative not to have been properly payable and shall also be subject to reductlon for overpayments or to
increase for underpayments. Upon receipt and approval of the voucher designated by the Contractor as the
"completion voucher" and supporting documentation, and upon compliance by the Contractor with all terms of
this contract (including, without limitation, terms relating to patents and the terms of paragraph (g) of this
clause), the Government shall promptly pay any balance due the Contractor. The completion voucher, and
supporting documentation, shall be submitted by the Contractor as promptly as practicable following
completion of the work.under this contract, but in no event later than 1 year (or such longer penod as the
Contracting Officer may approve in writing) from the date of completlon

(g) Assignment and Relea_se of Claims. The Contractor, and each assignee under an assignment entered
into under this contract and in effect at the time of final payment under this contract, shall execute and deliver,
at the time of and as a condition precedent to final payment under this contract, a release discharging the
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~ Government its officers, agents, and employees of and from all liabilities, obligations, and claims arising out of
or under this contract subject only to the following exceptions:

(1) Specn‘led claims in stated amounts, or in estrmated amounts if the amounts are not susceptlble of exact
statement by the Contractor. »

(2) Claims, together with reasonable incidental expenses, based upon the liabilities of the Contractor to third
- parties arising out of performing this contract, that are not known to the Contractor on the date of the execution
of the release, and of which the Contractor gives notice in writing to the Contracting Officer not more than 6
years after the date of the reiease or the date of any notice to the Contractor that the Government is prepared
to make final payment, whichever is eariier. .

(3) Claims for reimbursement of costs (other than expenses of the Contractor by reason of its
indemnification of the Government-against patent liability), including reasonabile incidental expenses mcurred
by the Contractor under the terms of this ‘contract relating to patents.

(h) Interim payments on contracts for other than services.

(1) Interim peyments made prior to the final payment under the contract are contract financing payments.
Contract financing payments are not subject to the interest penalty provisions of the Prompt Payment Act.

(2) The designated payment office will maké interim payments for contract financing on the day after the
designated billing office receives a proper payment request. in the event that the Government requires an audit
or other review of a specific payment request to ensure compliance with the terms and conditions of the
contract, the designated payment office is not compelled to make payment by the specified due date.

(i} Interim payments on contracts for services. For interim payments made prior to the final payment under
this ‘contract, the Government will make payment in accordance with the Prompt Payment Act (31 U.S.C. 3903)
- and prompt payment regulatrons at 5 CFR part 1315
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NRC Acquisition Clauses - {(NRCAR) 48 CFR Ch. 20

205.2.215-70 KEY PERSONNEL (JAN 1993)

(a) The following mdlwduals are considered to be essential to the successful performance of the work
hereunder:

ce—k

~The contractor agrees that personnel may not be removed from the contract work or replaced WIthout
comphance with paragraphs (b) and (c) of this section. :

(b) If one or more of the key personnel, for whatever reason, becomes, or is expected to become;
unavailable for work under this contract for a continuous period exceeding 30 work days, or is expected to
devote substantially less effort to the work than indicated in the proposal or initially anticipated, the contractor
shall immediately notify the contracting officer and shall, subject to the con-currence of the contracting officer,
promptly replace the personnel with personnel of at least substantially equal ability and qualifications. .

(c) Each request for approval of substitutions must be in writing and contain a detailed explanation of the
circumstances necessitating the proposed substitutions. The request must also contain a complete resume for
~ the proposed substitute and other information requested or needed by the contracting officer to evaluate the
proposed substitution. The contracting officer and the project officer shall evaluate the contractor's request
and the contracting officer shall promptly notify the contractor of his or her decision in writing.

(d) ifthe contractmg officer determines that suitable and tlmely replacement of key personnel who have
been reassigned, terminated, or have otherwise become unavailable. for the contract work is not reasonably
forthcomlng or that the resultant reduction of productive effort would be so substantial as to impair the
successful completion of the contract or the service order, the contract may be terminated by the contracting
officer for default or for the convenience of the Government, as appropriate. If the contracting officer finds the
contractor at fault for the condition, the contract price or fixed fee may be equitably adjusted downward to
~ compensate the Government for any resultant delay, loss, or damage.

| PROJECT'OFFICER AUTHORITY ALTERNATE 2 (FEBRUARY 2004)

(a) The contractmg officer's authorlzed representa‘uve hereinafter referred to as the project officer for thns )
contract Is:

Name:- Mr. Reinaldo Picon-Colon
Address: U.S. Nuclear Regulatory Commission
. Office of Human Resources, GW5A06
Washington, DC  20555-0001

Telephone Number: (301) 492-2272

[
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(b) The project officer shall:
(1) Monitor contractor performance and recommend changes in requirements to the Contracting officer.
'(2) Ihspect and accept products/services provided under the contract.

(3) Review all contractor invoices/vouchers requesting payrnent for products/services provided under the
contract and make recommendations for approval, disapprovat, or suspension.

(4) Immediately notify the Security Branch, Division of Facilities and Security (SB/DFS) (via e-mail) when a
contractor emplyee no longer requires access authorization and return of any NRC issued badge to SB/DFS
)within three days after their termination. '

.(c) The project officer may not make changes to the express terms and conditions of this contract.

*To be incorporated into any resultant contract

© 2052.204-70 SECURITY

- (a) Security/Classification Requirements Form. The attached NRC Form 187 (See Section J for List of
Attachments) furnishes the basis for providing security and classification requirements to prime contractors,

. subcontractors, or others (e.g., bidders) who have or may have an NRC contractual relationship that requires
access to classified information or matter, access on a continuing basis (in excess of 90 or more days) to NRC
Headquarters controlled buﬂdmgs or otherwise requrres NRC photo identification or card-key badges.

(b) itis the'contractor's,dUty to safeguard National Security Information, Restricted Data, and Formerly
Restricted Data. The contractor shall, in accordance with the Commission's security regulations and
requirements, be responsible for safeguarding National Security Information, Restricted Data, and Formerly-
Restricted Data, and for protecting against sabotage, espionage, loss, and theft, the classified documents and
material in'the contractor's possession in connection with the performance of work under this contract. Except
as otherwise expressly provided in.this contract, the contractor shall, upon completion or termination of this
‘contract, transmit to the Commission any classified matter in the possession of the contractor or any person
under the contractor's control in connection with performance of this contract. If retention by the contractor of
any classified matter is required after the completion or-termination of the contract and the retention is
.approved by the contracting officer, the contractor shall complete a certificate of possession to be furnished to
the Commission specifying the classified matter to be retained. The certification must identify the items ‘and
types or categories of matter retained, the conditions governing the retention of the matter and their period of
retention, if known. If the retention is approved by the contracting officer, the security provrsrons of the contract
continue to be apphcable to the matter retalned

- (¢) In connection with the performance of the work under this contract, the contractor- may be furnished, or
may develop or acquire, proprietary data (trade secrets) or confidential or privileged technical, business, or
financial information, including Commission plans, policies, reports, financial plans, internal data protected by
the Privacy Act of 1974 (Pub. L. 93-579), or other information which has not been released to the public or has
been determined by the Commission to be otherwise exempt from disclosure to the public. The contractor
agrees to hold the information in confidence and not to directly or indirectly duplicate, disseminate, or disclose -
the information in whole or in part to any other person or organization except as may be necessary to perform
the work under this contract. The contractor agrees to return the information to the Commission or otherwise
dispose of it at the direction of the contracting officer. Farlure to comply with this clause'is grounds for
termination of this contract.

Page 16
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(d) Regulations. The contractor agrees to conform to all security regulations and requirements of the
Commission which are subject to change as directed by the NRC Division of Security and the Contracting
Officer. These changes will be under the authority of the changes clause.

: (e) Definition of National Security information. The term National Security Information, as used in this clause,
means information that has been determined pursuant to Executive Order 12356 or any predecessor order to
require protection against unauthorized disclosure and that is so designated.

J

(f) Definition of Restricted Data. The term Restricted Data, as used in this clause, means all data concerning:
(1) design, manufacture, or utilization of atomic weapons;
(2) the pr’odvuction of special nuclear material; or

(3) the use of special nuclear material in the production of energy, but does not include data declassified or
- removed from the Restncted Data category-pursuant to section 142 of the Atomic Energy Act of 1954, as
amended

(9) Deflmtlon of Formerly Restricted Data. The term Formerly Restrlcted Data, as used in this clause, means
all data removed from the Restricted Data category under section 142-d of the Atoemic Energy . Act of 1954 as
amended _

(h) Se'curity clearance personnel. The contractor may not permit any individual to have access to Restricted
Data, Formerly Restricted Data, or other classified information, except in accordance with the Atomic Energy
‘Act of 1954, as amended, and the Commission's regulations or requiremenits applicable to the particular type
or category of classified information to which access is required. The contractor shall also execute a Standard
Form 312, Classified Information Nandisclosure Agreement, when access to classified information is required.

(i Cnmlnal |lab||ltleS It is understood that dtscIosure of Natlonal Secunty Information, Restricted Data, and

Formerly Restricted Data, relating to the work or services ordered hereunder to any person not entltled to

receive it, or failure to safeguard any Restricted Data, Formerly Restricted Data, or any other classified matter

that may come to the contractor or any person under the contractor's control in connection with work under this

contract, may subject the contractor, its agents, employees, or subcontractors to criminal liability under the

laws of the United States. (See the Atomic Energy Act of 1954, as amended, 42 U. S.C. 2011 et seq.; 18
U.S.C. 793 and 794; and Executive Order 12356.)

(i) Subcontracts and purchase orders. Except as otherwise authorized in writing by the contracting officer, the
contractor shall msert provisions similar to the foregoing in all subcontracts and purchase orders under this
contract

(k) In performing the contract work, the contractor shall classify all documents matenal and equipment
originated or generated by the contractor in accordance with guidance issued by the Commission. Every
subcontract and purchase order issued hereunder involving the origination or generation of classified
documents, material, and equipment must provide that the subcontractor or supplier assign classification to all
documents, material, and equipment in accordance with guidance furnished by the contractor.

Page 17
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Other Applicable Clauses

[] See Addendum for the fo’Howing in full textv(if checked)
[X] 52.216-18, Ordering
1] 52.216-19, Order Limitaﬁons
{152.216-22, Indefinite Quantity
[1 52.217-6, Option for Increased Quantity |
[] 52.217-7, Option for Increased Quantity Separately Priced. Line item
X 5é.217-8, Option to Extend Services |

[X] 52.217-9, Option to Extend the Term of the Contract -
o ~
SEAT BELTS

Contractors subcontractors and grantees, are encouraged to adopt and enforce on- the—job seat belt policies
and programs for their employees when operatmg company-owned, rented, or personally owned vehicles.

WHISTLEBLOWER PROTECTION FOR NRC CONTRACTOR AND SUBCONTRACTOR
EMPLOYEES (JULY 2006)

(a) The U.S. Nuclear Regulatory Commission (NRC) contractor-and its subcontractor are subject to the _
Whistleblower Employee Protection public law provisions as codified at 42 U.S.C. 5851. NRC contractor(s) and
subcontractor(s) shall comply with the requirements of this Whistleblower Employee Protection law, and the = .

.implementing regulahons of the NRC and the Department of Labor (DOL). See, for example, DOL Procedures
on Handling Complamts at 29 C.F.R. Part 24 concerning the employer obligations, prohibited acts, DOL’
procedures and the requirement for p_ron/nnent posting of notice of Employee Rights at Appendix A to Part 24.

(b) Under this Whistleblower Employee Protection law, as implemented by regulations, NRC contractor and
subcontractor employees are protected from discharge, reprisal, threats, intimidation, coercion, blacklisting or
_other employment discrimination practices with respect to compensation, terms, conditions or privileges of their

employment because the contractor or subcontractor employee(s) has provided notice to the employer,
refused to engage in unlawful practices, assisted in proceedings or testified on activities concerning alleged
vidlations of the Atomic Energy Act of 1954 (as amended) and the Energy Reorganlzatlon Act of 1974 (as
amended). :

- (c) The contractor shall insert this or the substance of thls clause in any subcontracts involving work
performed under thls contract.

OPTION PERIODS - TASK ORDERIDELIVERY ORDER UNDER A GSA FEDERAL SUPPLY
SCHEDULE CONTRACT (MARCH 2007)

The Period of Performance (PoP) for this requirement may extend beyond the Offeror's current PoP on their
GSA Schedule. Offerors may submit proposals for the entire PoP as long as their current GSA Schedule
covers the requested PoP, or their GSA Schedule contains GSA's "Evergreen Clause" (Option to Extend the
Term of the Contract), which covers the requested PoP ifiwhen the option(s) are exercised. Offerors are
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encouraged to submit accurate/realistic pricing for the r_equirernent's entire PoP, even if the proposed GSA
Schedule does not include pricing for the applicable option years; etc.

For proposal evaluation purposes, the NRC assumes that applicable Evergreen Clause Option(s) will be
‘exercised and the NRC will apply price analysis, as applicable. It is in the best interest of the Offeror-to explain
major deviations in escalation, proposed in any Evergreen Clause option years. Resulting GSA task/delivery
order option years subject to the Evergreen Clause will be initially priced utilizing the same rates proposed
under the last GSA-priced year of the subject GSA Schedule. Upon GSA's exercise of the GSA Schedule
option year(s) applicable to the Evergreen Clause, the NRC will modify the awarded task/delivery order to
incorporate either the proposed pricing for the option years or'the GSA-approved pricing (whichever is lower).

It is incumbent upon the Offeror to provide sufficient documentation (GSA-signed schedule, schedule
modifications, etc.) that shows both the effective dates, pricing and terms/conditions of the current GSA
~ Schedule, as well as Evergreen Clause terms/conditions (as applicable). Failure to provide this documentation .
may result in the Offerors proposal being found unacceptable.

'C.2 SECURITY REQUIREMENTS FOR BUILDING ACCESS APPROVAL (JUL 2007)

The Contractor shall ensure that all its employees, subcontractor employees or consultants who are
assigned to perform the work herein for contract performance for periods of more than 30 calendar days at
NRC facilities, are approved by the NRC for unescorted NRC building access. :

The Contractor shall conduct a preliminary federal facilities security screening interview or review for each of
its employee, subcontractor employee, and consultants and submit to the NRC only the names of candidates
_ for contract performance that have a reasonable probability of obtaining approval necessary for access to

- NRC's federal facilities. The Contractor shall pre- screen its applicants for the following:

(a) felony arrest in the last seven years; (b) alcohol related arrest within the last five years; (c) record of any -
military courts-martial convictions in the past 10 years; (d) illegal use of narcotics or other controlled
substances possession in the past year, or illegal purchase, production, transfer, or distribution of arcotics or

“other controlled substances in the last seven years (e) delinquency on any federal debts or bankruptcy in the
last seven: years.

The Contractor shall make a Wntten record of its pre-screening lnterwew or review (mcludmg any mformatlon
to mitigate the responses to items listed in (a) - (€)), and have the applicant verify the pre-screening record or
review, sign and date it. Two copies of the pre-screening signed record or review shall be supplied to
FSB/DFS with the Contractor employee's completed building access application package.

The Contractor shall further ensure that its employees, any subcontractor employees and consultants
complete all building access security applications required by this clause within ten business days of v
notification by FSB/DFS of initiation of the application process. Timely receipt of properly completed records of
the Contractor's signed pre-screening record or review and building access security applications (submitted for
candidates that have a reasonable probability of obtaining the level of security clearance necessary for access
to NRC's facilities) is a contract requirement. Failure of the Contractor to comply with this contract -
administration requirement may be a basis to cancel the award, or terminate the contract for default, or offset
from the contract's invoiced cost or price thev NRC's incurred costs or delays as a result of madequate pre-
screening by the Contractor. In the event of cancellation or termination, the NRC may select another firm for
contract award. '

A Contractor, subcontractor employee or consuitant shall not have access to NRC facilities until he/she is

approved by FSB/DFS. Temporary access may be approved based on a favorable NRC review .and
discretionary determination of their building access security forms. - Final building access will be approved
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‘based on favorably adjudicated checks by the Government. However, temporary access approval will be
revoked and the Contractor's employee may subsequently be denied access in the event the employee's
investigation cannot be favorably determined by the NRC. Such employee will not be authorized to work under
any NRC contract requiring building access without the approval of FSB/DFS. When an individual receives

~ final access, the individual will be subject to a review or reinvestigation every five years.

> The Governmenit shall have and exercise full and complete control and discretion over granting, denying, -
withholding, or terminating building access approvals for individuals performing work under this contract.
Individuals performing work under this contract at NRC facilities for a period of more than 30 calendar days
shall be required to complete and submit to the Contractor representative an acceptable OPM Form 85P
(Questionnaire for Public Trust Positions), and two FD 258 (Fingerprint Charts). Non-U.S. citizens must provide
official documentation to the FSB/DFS, as proof of their legal residency. This documentation can be a
Permanent Resident Card, Temporary Work Visa, Employment Authorization Card, or other official
documentation issued by the U. S. Citizenship and Immigration Services. Any applicant with less than twg
years residency in the U. S. will not be approved for building access. The Contractor shall submit the
documents to the NRC Project Officer (PO) who will give them to FSB/DFS.

FSB/DFS may, among other things, grant or deny temporary unescorted building access approval to an
individual based upon its review of the information contained-in the OPM Form 85P and the Contractor's pre-
screening record. Also, in the exercise of its authority, the Government may, among other things, grant or

_deny permanent building access approval based on the results of its review or investigation. This submittal
- requirement also applies to the officers of the firm who, for any reason, may visit the NRC work sites for an
extended period of time during the term of the contract. In the event that. FSB/DFS are unable to granta -
temporary or permanent building access approval, to any individual performing work under this contract, the
Contractor is responsible for assigning another individual to perform the necessary function without any delay
in the contract's performance schedule, or without adverse impact to any other terms or conditions of the '
contract. The Contractor is responsible for informing those affected by this procedure of the required building
access approval process (i.e., temporary and permanent determinations), and the possibility that individuals
may be required to wait until permanent building access approvals are granted before beginning work in NRC s
bunldlngs

CANCELLAT!ON OR TERMINATION OF BUILDING ACCESS/ REQUEST

The Contractor shall lmmedlately notify the PO when a Contractor or su beontractor employee or consultant's
need for NRC building access approval is withdrawn or the need by the Contractor employee's for building.
access terminates. The PO will immediately notify FSB/DFS (via e-mail) when a Contractor employee no
longer requires building access. The Contractor shall be required to return any NRC issued badges to the
Project Officer for return to FSB/DFS within three days after their termlnatlon

/ (End of Clause)
' C.3 SECURITY REQUIREMENTS FOR INFORMATION TECHNOLOGY LEVEL | OR LEVEL li
ACCESS APPROVAL (JUL 2007)

. The proposer/Contractor must Jidentify all mduvxduals and propose the level of Informatlon Technology (IT)
approval for each, using the followmg guidance. The NRC sponsoring office shall make the final determination
of the level, if any, of IT approval required for all individuals working under this contract. The Government shall
have and-exercise full and complete control and discretion over granting, denying, withholding, or termlnatlng

'IT access approvals for mdmduals performlng work under this contract.

The Contractor shall conduct a preliminary security mter_wew or review for each IT level | or Il access
approval Contractor applicant and submit to the Government only the names of candidates that have a
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. reasonable probability of obtaining the level of IT security access for which the candidate has been proposed.
The Contractor will pre-screen its applicants for the following:

(a) felony arrest in the last seven years; (b)alcohol related arrest within the last five years; (c) record of any
military courts-martial convictions in the past ten years; (d) iliegal use of narcotics or other controlled
- substances possession in.the past year, or illegal purchase, production, transfer, or distribution of arcotics or
other controlled substances in the last seven years; (e) delinquency on any federal debts or bankrupicy in the
last seven years. SN -

The Contractor shall make a written record of its pre-screening-interview or review (including any information
to mitigate the responses to items listed in (a) - (e)), and have the applicant verify the pre-screening record or
review, sign and date it. Two copies of the signed Contractor's pre-screening record or review will be supplied
18] FSB/E?FS with the Contractor employee's completed building access application package.

The Contractor shall further ensure that its employees, any subcontractor employees and consultants
complete all IT access security applications required by this clause within ten business days-of notification by
~ FSB/DFS of initiation of the application process. Timely receipt of properly completed records of the pre-

screening record and IT access security applications (submitted for candidates that have a reasonable
probability of obtaining the level of security assurance necessary for access to NRC's facilities).is a contract
requirement. Failure of the Contractor to comply with this contract administration requirement may be a basis
to cancel the award, or terminate the contract for default, or offset from the contract's invoiced cost orprice the
NRC's incurred costs or delays as a result of inadequate pre-screening by the Contractor. In the event of
cancellation or termination, the NRC may select another firm for contract award.

SECURITY REQUIREMENTS FORIT LEVEL |

Performance under this contract will involve prime Contractor personnel, subcontractors or others who
perform services requiring direct access to or operate agency sensitive information technology systems or data
(IT Level I). The IT Level | involves responsibility for the planning, direction, and impiementation of a-computer
security program; major responsibility for the direction, plannmg and design of a computer system including
hardware and software; or the capability to access a computer system during its operation or maintenance in
such a way that could cause or that has a relatively high risk of causing grave damage; or the capability to
realize a significant personal gain from computer access. ‘

A Contractor employee shall not have access to sensitive information technology systems or data until
he/she is approved by FSB/DFS. Temporary IT access may be approved based on a favorable review or
adjudication of their security forms and checks. Final IT access may be approved based on a favorably review
or adjudication. However, temporary access authorization approval will be revoked and the employee may
subsequently be denied IT access in the event the employee's investigation cannot be favorably adjudicated.
Such an employee will not be authorized to work under any NRC contract requiring IT access without the
. approval of FSB/DFS. Where temporary access authorization has been revoked or denied, the Contractor is
responsible for assigning another individual to perform the necessary work under this contract-without delay to
the contract's performance schedule, or without adverse impact to any other terms or conditions of the =
- contract. When an individual receives final IT access; the individual will be subject to a reinvestigation every
ten years.

- The Contractor shall submit a completed security forms packet, including the OPM Standard Form (SF) 85P

(Questionnaire for Public Trust Positions), two copies of the Contractor's signed pre-screening record and two
FD 258 fingerprint charts, through the PO to FSB/DFS for review and favorable adjudication, prior to the
individual performing work under this contract. The Contractor shall assure that all forms are accurate,
complete, and legible. Based on FSB/DFS review of the Contractor applicant's security forms and/or the
receipt of adverse information by NRC, the individual may be denied access to NRC facilities, sensitive
information technology systems or data until a final determination is made of his/her eligibility.

Page 21



GSOZFdOOZR NRC-DR-38-08-712

In accordance with NRCAR 2052.204 70 "Securlty "IT Level | Contractors shall be subject to the attached
NRC Form 187 (See Section J for List of Attachments) and SF- 85P which furnishes the basis for- ‘providing’
security requirements to prime Contractors, subcontractors or others (e.g., bidders) who have or may have an
NRC contractual relationship which requires access to or operation of agency sensitive information technology
systems or remote development and/or analysis of sensitive information technology systems or data or other
access to such systems and data; access on a continuing basis (in excess more than 30 calendar days) to
NRC buildings; or otherwise requires issuance of an unescorted NRC badge.

SECURITY REQUIREMENTS FOR IT LEVEL lI
Performance under this contract will involve Contractor personnel that develop and/or analyze sensrtlve
informatijon technology systems or data or otherwise have access to such systems or data (IT Level ).

The IT Level Il involves respoensibility for the planning, design, operation, or maintenance of a computer
system and all other computer or IT positions.-

A Contractor employee shall not have access to sensitive information technology systems or data until
he/she is approved by FSB/DFS. Temporary access may be approved based on a favorable review of their
security forms and checks. Final IT access may be approved based on a favorably adjudication. However,
temporary access authorization approval will be revoked and the employee may subsequently be denied IT
access in the event the employee s investigation cannot be favorably adjudicated. Such an employee will not
be authorized to work under any NRC contract requiring IT access without the approval of FSB/DFS. Where
temporary access authorization has been revoked or denied, the Contractor is responsible for assigning
" another individual to perform the necessary work under this contract without delay to the contract's .

performance schedule, or without adverse impact to any other terms or conditions of the contract. When an
individual receives final IT access, the individual will be subject to a review or reinvestigation -every ten years.

The Contractor shall submit a completed security forms packet, including the OPM Standard Form (SF) 85P
(Questionnaire for Public Trust Positions), two copies of the Contractor's signed pre-screening record and two
FD 258 fingerprint charts, through the PO to FSB/DFS for review and favorable adjudication, prior to the
individual performmg work under this contract. The Contractor shall assure that all forms are accurate,
complete, and legible. Based on FSB/DFS review of the Contractor applicant's security forms and/or the
receipt of adverse information.by NRC, the individual may be denied access to NRC facilities, sensitive
rnformatron techno|ogy systems or data until a final determination is made of his/her ehgrbrhty '

in accordance with NRCAR 2052.204 70 "Security,” [T Level Il Contractors shall be subject to the attached
NRC Form 187 (See Section J for List of Attachments), SF- 85P, and Contractor's record of the pre-screening
which furnishes the basis for providing security requirements to prime Contractors, subcontractors or others
(e.g. bidders) who have or may have an NRC contractual relationship which requires access to or operation of
agency sensitive information technology systems or remote development and/or analysis of sensitive
mformatron technology systems or data or other access to such systems or data; access on a continuing basis
(in excess of more than 30 calendar days) to NRC buildings; or otherwrse requires issuance of an unescorted

NRC badge.
CANCELLATION OR TERMINATION OF [T ACCESS/REQUEST

When a request for IT access is to be withdrawn or canceled, the Contractor shall immediately notify the PO
by telephone in order that he/she will immediately contact FSB/DFS so that the access review may be -
promptly discontinued. The notification shall contain the full name of the individual, and the date of the
‘request. Telephone notifications must be promptly confirmed by the Contractor in writing to the PO who will
forward the confirmation via email to FSB/DFS. Additionally, FSB/DFS must be immediately notified in writing -
when an individual no longer requires access to NRC sensitive automated information technology systems or
data, including the voluntary or involuntary separation of employment of an individual who has been approved
for or is being processed for (T access.

/
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(End of Clause)

C.4 GOVERNMENT FURNISHED EQUIPMENT/PROPERTY (JANUARY 2001)
{a) The NRC will provide the contractor with the follcwing items for 'use under this contract:

1. Office Spaceﬁ
2. Computer; and
3. Telephone;

(b) Only the equipment/property listed above in the quantities shown will be provided by the Government.
The contractor shall be responsible and accountable for all Government property provided under this contract
and shall comply with the provisions of the FAR Government Property Clause under this contract and FAR
Subpart 45.5, as in effect on the date of this contract. The contractor shall investigate and provide written

_notification to the NRC Contracting Officer (CO) and the NRC Division of Facilities and Security, Physical.
Security Branch of all cases of loss, damage, or destruction of Government property in its possession or
control not later than 24 hours after discovery. The contractor must report stolen Government property to the

. local police and a copy of the police report must be provided to the CO and to the Division of Facilities and

Security, Physical Security Branch.

(c) All other equipment/property required in performance of the contract shall be furnished by the Contractor.

C.5 Compensation for On-Site Contractor Personnel

a. NRC facilities may not be available due to (1) designated Federal holiday, any other day designated by
Federal Statute, Executive Order, or by President's Proclamation; (2) early dismissal of NRC employees during
~working hours (e.g., special holidays, water emergency) or (3) occurrence of emergency conditions during

nonworkmg hours (e.g., inclement weather). :

b. When NRC facilities are unavallable the contractors compensatlon and deduction pollcy (date)
incorporated herein by reference, shall be followed for contractor employees performing work on-site at the -
NRC facility. The contractor shall promptly submit any revisions to thls policy to the Contracting Officer for
revuew before they are incorporated |nto the contract.

. €. The contractor shall not charge the NRC for work performed by on- site contractor employees who were
reassigned to perform other duties off site during the time the NRC facility was closed.

d. On-site contractor staff shall be guided by the instructions given by a third party (¢.g., Montgomery County
personnel in situations which pose an immediate health or safety threat to employees (e.g., water emergency).

e. The contractor's Project Director shall first consult the NRC Project Officer before authorizing leave for on-
site personnel in situations which do not impose an immediate safety or health threat to employees (e.g., ~
special holidays). That same day, the contractor must then-alert the Contractlng Officer of the NRC Project
- Officer's direction. The contractor shall continue to prowde sufficient personnel to perform the requirements of
essential tasks as defined in the Statement of Work which already are in operation or are scheduled.
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C.6 Safety of On-Site Contractor Personnel

Ensuring the safety of occupants of Federal buildings is a responsibility.shared by the professionals
implementing our security and safety programs and the persons being protected. The NRC's Office of
Administration (ADM) Division of Facilities and Security (DFS) has coordinated an Occupant Emergency Plan
(OEP) for. NRC Headquarters buildings with local authorities. The OEP has been approved by the
Montgomery County Fire and Rescue Service. It is designed to improve building occupants' chances of
survival, minimize damage to property, and promptly account for building occupants when necessary.

The contractor's Project Director shall ensure that all personnel working full time on-site at NRC Headquarters
read the NRC's OEP, provided eiectronically on the NRC intranet at http://www.internal.nrc.gov/ADM/OEP .pdf
- The contractor’s Project Director also shall emphasize to each staff member that they.are to-be familiar with
and gmded by the OEP, as well as by instructions given by emergency response personnel in situations which
posg an immediate health or safety threat to building occupants.

The NRC Project Officer shall ensure that the‘ contractor's Project Director has communicated the requirement
for on-site contractor staff to follow the guidance in the OEP. The NRC Project Officer also will assist in
accounting for on-site contract persons in the event of a major emergency (e.g., explosion occurs and
casualties or injuries are suspected) during which a full evacuation will be required, including the assembly and
accountability of occupants The NRC DFS will conduct drills perlodlcally to train occupants and assess these
procedures. :
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ATTACHMENTS
1. NRC Form 187 — Contract Security and/or Classification Requirements
2. Billing. Instructions for Labor Hour/Time and Materials Type Contracts (June 2008)
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NRC FORM 187
(7-2008)
NRCMD 12

U.S. NUCLEAR REGULATORY COMMISSION

CONTRACT SECURITY AND/OR
CLASSIFICATION REQUIREMENTS

AUTHORITY

The policies, procedures, and criteria of the
NRC Security Program, NRCMD 12, apply to
performance of this contract, subcontract or
other activity.

COMPLETE CLASSIFIED ITEMS BY
SEPARATE CORRESPONDENCE

1. CONTRACTOR NAME ANMD ADDRESS

A. CONTRACT NUMBER FOR COMMERCIAL
CONTRACTS OR JOB CODE FOR DCE
PROJECTS (Prime contract number must be shown
tor ali subcontracts.)

‘HR-08-712

8. PROJECTED C. PROJECTED
START DATE COMPLETION DATE

09/12/2008 09/30/2012

2. TYPE OF SUBMISSION

J -
DBA
BE

ORIGINAL

REVISED (Supersedes all
previous submissions)

OTHER (Specify)

3. FOR FOLLOW-ON CONTRACT, ENTER PRECEDING CONTRACT NUMBER AND PROJECTED COMPLETION DATE -

A. DOES NOT APPLY B. CONTRACT NUMBER

I

HR-08-712

DATE

08/13/2008

4. PROJECT TITLE AND OTHER IDENTIFYING INFORMATION

Retirement Counseling Services

5. PERFORMANCE WILL REQUIRE

D vES (If "YES." answer 1-7 below)
M' NO  (If "NO," proceed to 5.C)

A. ACCESS TO CLASSIFIED MATTER OR CLASSIFIED INFORMATION

NOT

NATIONAL SECURITY

RESTRICTED DATA .

APPLICABLE
SECRET.

CONFIDENTIAL

SECRET CONFIDENTIAL

1. ACCESS TO FOREIGN INTELLIGENCE iINFORMATION

- A
RECEIPT, STORAGE, OR OTHER SAFEGUARDING OF
CLASSIFIED MATTER. (See5.B.) -

;2

3. GENERATION OF CLASSIFIED MATTER.

4. ACCESS TO CRYPTOGRAPHIC MATERIAL OR OTHER
CLASSIFIED COMSEC INFORMATION.

5. ACCESS TO CLASSIFIED MATTER OR CLASSIFIED
INFORMATION.PROCESSED BY ANOTHER-AGENCY.

6. CLASSIFIED USE OF AN INFORMATION TECHNOLOGY
- PROCESSING SYSTEM.

7. OTHER {Specify)

D00 D |0jo|o
Dlono|olo|o

oo o|oon

00|00 |0D|O
o|ooo |00

B. IS FACILITY CLEARANCE REQUIRED?

D YES M NO ‘

\

VITAL AREAS OF NUCLEAR POWER PLANTS.

ACCESS IS REQUIRED TO UNCLASSIFIED SAFEGUARDS
INFORMATION:

ACCESS IS REQUIRED TO SENSITIVE IT SYSTEMS AND
DATA

UNESCORTED ACCESS TO NRC HEADOUAHTERS
BUILDING.

UNESCORTED ACCESS IS REQUIRED TO PROTECTED AND

FACILITIES.

REQUIRE OPERATION OF GOVERNMENT VEHICLES OR
TRANSPORT PASSENGERS FOR THE NRC.

WILL OPERATE HAZARDOUS EQUIPMENT AT NRC

REQUIRED TO CARRY FIREARMS.

FOUND TO USE OR ADMIT TO USE OF ILLEGAL DRUGS.

FOR F‘ROCEDURES AND REQUIREMENTS ON PROVIDING TEMPORARY AND FINAL APPROVAL FOR UNESCORTED ACCESS, REFER TO NRCMD 12,

NOTE: IMMEDIATELY NOTIFY DRUG PROGRAM STAFF IF BOX 5A,C,D,
G, H, I, OR J IS CHECKED.

NRC FORM 187 (7-2008})

PRINTED ON RECYCLED PAPER




"6
SHALL NOT BE RELEASED FOR DISSEMINATION EXCEPT AS APPROVED BY:

7

INFORMATION PERTAINING TO THESE REQUIREMENTS OR THIS PROJECT, EVEN THOUGH SUCH INFORMATION IS CONSIDERED UNCLASSIFIED

NAME AND TITLE ) ; : /

PICON-COLON, Reinaldo

SIGNATURE

DATE

08/12/2008

7. CLASSIFICATION GUIDANCE

NATURE OF CLASSIFIED GUIDANCE IDENTIFICATION OF CLASSIFICATION GUIDES

—

8. CLASSIFIED REVIEW OF CONTRACTOR / SUBCONTRACTOR REPORT(S) AND OTHER DOCUMENTS WILL BE
CONDUCTED BY:

D  AUTHORIZED GLASSIFIER (Name and Title)

D DIVISION OF FACILITIES AND SECURITY

9. REQUIRED DISTRIBUTION OF NRC FO

RM 187 Check appropriate box(es)

SPONSORING NRC OFFICE OR DIVISION (item 10A)

Y4
W
[ ]

DIVISION'OF FACILITIES AND SECURITY (I_tém 10B)

OFFICIALS NAMED IN ITEMS 10B AND 10C BELOW.

@ DIVISION OF CONTRACTS AND PROPERTY MANAGEMENT

' @ CONTRACTOR (item 1) -
SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS RESULTING FROM THIS CONTRACT WILL BE APPROVED BY THE

10. APPROVALS

"B ITEMS 10B AND 10C BELOW.

'SECURITY/CLASSIFICATION REQUIREMENTS FOR SUBCONTRACTS HESULTING FROM THIS CONTRACT WILL BE APPROVED BY THE.OFFICIALS NAMED IN

REMARKS

NAME (Print or type) SIGNATURE , DATE
A. DIRECTOR, OFFICE OR DIVISION SIGNATURE % _ DATE
Mv\m\j - -
James F. McDermott Dlrector, OHR c\\"‘”\"‘z—w\ - §< = <‘V
B, DIRECTOR, DIVISION OF FACILITIES AND SECURITY ~SIGNATURE / ToATE T
{ Robert B. Webber ,C]C,L,M beuuﬁ/ Dipseral ﬁD/‘/’/D6 B éz »é{ > CL/&\ % / Jo /} /;77"
C. DIRECTOR, DIVISION OF cowmxxcé‘s_ AND PROPERTY MANAGEMENT YSIGNATURE 7 ~ |pate -
i (Not applicable to DOE agreements) L L
A N m G
Phsdlis A Bower LLX\’\YQCH\O\ Clheer” f\\uNM u Ly Li g }‘r: Jog
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Billing Instructions for Labor Hour/
Time and Materials Type Contracts (June 2008)

General: . During performance and through final payment of this contract, the contractor is responsible for the’
accuracy and completeness of data within the Central Contractor Registration (CCR) database and for any
liability resulttng from the Government s rellance on inaccurate or moomplete CCR data.

. The contractor shall prepare vouchers/invoices as prescribed hersin. FAILURE TO SUBMIT
VOUCHERS/INVOICES IN ACCORDANCE WITH THESE INSTRUCTIONS WILL RESULT IN REJECTION
OF THE VOUCHER/INVOICE AS IMPROPER. )

Form: Claims shall be submitted on the payee's letterhead, voucher/i_nvoice, or on the Government's Standard
Form 1034, "Public Voucher for Purchases and Services Other than Personal," and Standard Form 1035,
"Public Voucher for Purchases Other than Personal--Continuation Sheet."

\ Number of Copies: A signed original shall be submitted. If the voucher/invoice includes the purchase of any
property with an initial acquisition cost of $50,000 or more, a copy of the signed original is also required. -

Designated Agency Billing Office: The preferred method of submlttlng vouchers/invoices is electronically to
- the Department of the Interior at NRCPavments@nbc.gov :

If the voucher/mvonce mcludes the purchase of any property with an initial acqunsrtton cost of $50,000 or more,
a copy of the signed original shall be electronlcally sent to: Propertv@nrc.qov

However if you submit a hard- copy of the voucher/invoice, it shall be submitted to the fo||owmg address:
Department of the Interior .
National Business Center
Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

If you submit a hard-copy of the voucher/invoice and it includes the purchase of any property with an initial
acquisition cost of $50,000 or more, a copy of the signed original shall be mailed to the following address:

-U.S. Nuclear Regulatory Commission
_ _ NRC Property Management Offlcer
y Mail Stop: 0-4D15
Washington, DC 20555-0001

HAND-CARRIED SUBMISSIONS WILL NOT BE ACCEPTED
__qency Payment Office: Payment will continue to be made by the office designated in the contract in Block ,

12 of Standard Form 26, Block 25 of Standard Form 33, or Block 18a. of Standard Form 1449, whlchever is
applicable.

Freguency: The contractor shall submit claims for reimbursement once each month, unless
otherwise authorized by the Contracting Officer.

Format: Claims shali be submitted in the format depicted on the attached sample form entitled
"Voucher/lnvmce for Purchases and Services Other than Personal® (see Attachment 1) The sample format is
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provided for guidance only. The format is not required for submission of a voucher/invoice. Alternate formats
are permissible provided all requirements of the billing mstructlons are addressed. :

Billing of Cost after Expiration of Contract: If costs are incurred dUrin'g the contract period and claimed
after the contract has expired, you must cite the period during which these costs were incurred. To be
considered a proper expiration voucher/invoice, the contractor shall clearly mark it “EXPIRATION VOUCHER"
or "EXPIRATION INVOICE".

Final vouchers/invoices shall be marked "FINAL VOUCHER" or "FINAL INVOICE".

Currency: Billings may be expfessed in the currency normally uséd by the contractor. in maintaining his
accounting records and payments will be made in that currency. However, the U.S. dollar equivalent for all
vouchers/invoices paid under the contract may not exceed the total U.S. dollars authorized in the contract.

Supersession: These instructions supersede any previous billing instructions.
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INVOICENOUCHER FOR PURCHASES AND SERVICES OTHER THAN PERSONAL
’ (SAMPLE FORMAT - COVER SHEET)

1. Official Agency Billing Office

Department of the Interior

- National Business Center

Attn: Fiscal Services Branch - D2770
7301 West Mansfield Avenue
Denver, CO 80235-2230

- 2. Voucher Information

a. Payee’s DUNS Number or DUNS+4. The Payee shall include the Payee’s Data Universal Number (DUNS)
or DUNS+4 number that identifies the Payee’s name and address. The DUNS+4 number is the DUNS number
plus a 4-character suffix that may be assigned at the discretion of the Payee to identify alternative Electronic
Funds Transfer (EFT) accounts for the same parent concern. :

b. Payee’s Name and Address. Show the name of the Payee as it appears in the contract and its correct
address. If the Payee assigns the proceeds of this contract as provided for in the assignment of claims terms
of this contract, the Payee shall require as a condition of any such assignment, that the assignee shall register
separately in the Central Contractor Registration (CCR) database at http://www.ccr.gov and shall be paid by
ERT in accordance with the terms of this contract. See Federal Acquisition Regulation 52.232-33(g) Payment '
by Electronlc Funds Transfer Cenitral Contractor Reglstratlon (October 2003).

c. Contract Number. Insert the NRC contract number.

-d. Voucher/Invoice. The appropriate sequential number of the voucher/mv0|ce beginning with 001 should be '
desngnated Contractors may also mclude an individual lnternal accountmg number, if desired, in addition to
the 3-digit sequential number.

e. Date of Voucher/Invoice. lnsert the date the voucher/invoice is prepared. .

f. Billihg period. ‘Insert the beginning and endi_ng'dates (day, month, and year) of the period during which costs
were incurredand for which reimbursement is claimed. .

g. Required Attachments (Supporting Documentation). Direct Costs. The contractor shall submit as an
attachment to its invoice/voucher cover sheet a listing of labor categories, hours billed, fixed hourly rates, total
dollars, and cumulative hours billed to date under each labor category authorized under the contract/purchase
order for each of the activities to be performed under the contract/purchase order. The contractor shall include
incurred costs for: (1) travel, (2) materials, including non-capitalized equipment and supplies, (3) capitalized
nonexpendable equipment, (4) materials handling fee, (5) consultants (supporting information must include the
name, hourly or daily rate of the consuitant, and reference the NRC approval), and (6) subcontracts (include
.separate detailed breakdown of all costs paid to approved subcontractors durmg the billing period) with the
required supporting documentation, as well as the cumulative

total of each cost, billed to date by activity.
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3. Definitions

(f)

a. Non-capitalized Equipment, Materiais, and Supplies. These are equipment other than that déscribed in
number (4) below, plus consumable materials, supplies. List by category. List items valued at $1,000
or more separately. Provide the item number for each piece of equipment valued at $1,000 or more.

b. Capitalized Non Expendable Equipment. List each item costing $50,000 or more and having a life
expectancy of more than one year. List only those items of equipment for. which reimbursement is
requested. For each such item, list the following (as applicabie): (a) the item number for the specific
piece of equipment listed in the property schedule of the contract; or (b) the Contractmg Offlcers
_approval letter if the equipment is not covered by the property scheduie

c. Material handling costs. When included as part of material costs, material handling costs shall include
only costs clearly excluded from the labor-hour rate. Material handiing costs may include all approprlate
indirect costs allocated to direct materials in accordance with the contractor's usual accounting
procedures. ‘ :

Sample Voucher Information ( Supp@rting Documentation must be attached)

This voucher/invoice represents reimbursable costs for the billing perlod

from through
Amount Billed -
_ " Current Period o Cumulative
Direct Costs: ‘
(1) Direct Labor
$ -
$__
) (2) Travel -
: $
| $
(3) Materials
_ ' $
$
(4) Equipment
‘ $ -
'S
(5) Materials Handling Fee $ - $
(6) Consultants \ | $ - % _
(7) Subcontracts
$
$ .
- —_—
Total Direct Costs: $
$
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