
October 16, 2008 
 
 
 
 
 
 
 
MEMORANDUM TO:   Division of Contracts 
 
FROM:    Phyllis Bower, Director /RA/ 
    Division of Contracts   
 
SUBJECT:   Emergency Evacuation Instructions 
 
 
In the event of an emergency evacuation, please see the attached map for Division of 
Contracts designated assembly area.  All staff are to report to the assembly area and 
remain there until officials indicate that it is safe to re-enter the building.  You must go to 
the designated area where your supervisor will need to account for everyone in their unit 
and report to the occupant emergency coordinator that everyone is accounted for. 
 
Attached is a copy of the recent e-mail with pertinent highlights from the Twinbrook 
Occupant Emergency Plan.  
 
If you have any questions please contact evacuation coordinator Alba Sanchez at  
(301)492-3600. 
 
 
 
Enclosures:  

1. Twinbrook Occupant Emergency Plan- Evacuation Instructions 
2. Evacuation Assembly Area Map 

 
 
 
 
 
 
 
 
 
 
 
CONTACT:  Alba Sanchez, ADM/DC/D 
  (301)492-3600 
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