
 

ATTACHMENT H 

GUIDELINES FOR REMOVING DOCUMENTS FROM APPLICANT SITES 
 
 
One of the recommendations in the Office of the Inspector General (OIG)’s audit report, “Audit 
of the NRC’s License Renewal Program,” OIG-07-A-15, issued on September 6, 2007 
(ML072490486), is that the U.S. Nuclear Regulatory Commission (NRC) staff clarify and adjust 
guidance and procedures for auditors’ and inspectors’ removal of licensee-provided documents 
from license renewal sites.  In particular, the OIG noted an inconsistency: Division of License 
Renewal (DLR) management expected that headquarters-based license renewal onsite review 
team members (auditors) not remove licensee documents from the site, whereas region-based 
license renewal inspectors can and do remove such documents from the site. 
 
In response to the OIG findings, DLR management agreed that the policies for removal of 
licensee documents from the site should be consistent between auditors and inspectors, and 
that auditors should be permitted to remove licensee documents from the site, if necessary, to 
further the review process.  Accordingly, auditors may remove licensee-provided documents 
offsite, if necessary, to assist in writing the audit report or for preparing safety evaluation report 
input.  Auditors should follow the guidance for inspectors to request, control, and disposition 
documents and records removed from the site.  The inspector guidance is located in NRC 
Inspection Manual Chapter 0620 (IMC 0620), “Inspection Documents and Records.”  Moreover, 
prior to removing any of the licensee’s documents that will be maintained, possessed, and 
controlled by the NRC, the licensee may request public withholding of propriety information in 
accordance with Paragraph (b) of 10 CFR 2.390, “Public inspections, exemptions, requests for 
withholding” (10 CFR 2.390(b)). 
 
There are further requirements on documents removed from the licensee’s site if the license 
renewal application process is subject to a hearing, or if there is a potential for a hearing.  In 
particular, all correspondence related to the audit and review must go into a hearing file.  
Detailed guidance on hearing files is located in the Office of Nuclear Reactor Regulation’s Office 
Instruction LIC-201, “NRR Support to the Hearing Process,” and License Renewal Project 
Manager Handbook Attachment 27, “Hearing File and Mandatory Disclosure File Contents.” 
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