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OFFICE ACTIVITY 
CODE 

POSITION NO. 
OF 
FTE 

JUSTIFICATION FOR USING  
REASON CODE A 

FSME D100 Licensing 
Assistant 

3 This position requires sufficient knowledge to 
administratively process all aspects of licenses 
or amendments.  This includes expert 
knowledge of Code of Federal Regulations 
(CFR), rules, and procedures applicable to the 
licensing process.  Further, the position must 
analyze and interpret a myriad of procedures, 
rules, and regulations for the licensing process.  
Included is the ability to review Commission 
changes to rules and regulations and determine 
the effect on the entire licensing process and 
how the changes will be implemented.  This 
position is also routinely involved with the 
opening and closing of fee chargeable Technical 
Assignment Control (TAC) numbers, the 
accuracy of the quarterly fee billing summaries, 
and the bi-weekly review of staff time charged to 
fee billable cases.  This position routinely is 
involved in supporting NRC public meetings and 
development of arrangements, dry-runs, 
handouts, key messages, and feedback forms.  
This position is also typically involved in 
responding to Freedom of Information Act 
requests for NRC documents. 

NMSS D100 
 

Licensing 
Assistant 
 
 
 

   1 This position requires sufficient knowledge to   
administratively process all aspects of licenses 
or   amendments.  This includes expert 
knowledge of   CFRs, regulations, rules, and 
procedures   applicable to the licensing process.  
Further, the position must analyze and interpret 
a myriad of   procedures, rules, and regulations 
for the licensing process.  Included is the ability 
to review Commission changes to rules and 
regulations and determine the effect on the 
entire licensing process and determine how the 
changes will be implemented.  This position is 
also routinely involved with the opening and 
closing of fee chargeable TAC numbers, the 
accuracy of the   quarterly fee billing summaries, 
and the bi-weekly   review of staff time charged 
to fee billable cases. 
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